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NHNOCTAHOBJJEHME

or 17/04/2018 No 1899/4

00 yTBepKIeHNH AIMUHUCTPATHBHOIO PerJiaMeHTa NPeA0CTABIeHUsI MyHUIMNIAJIBHON yCJIyTru
«3aKiIl0YeHue J0r0BOPa COMUAIBHOI0 HAlIMAa»

B cootBerctBun ¢ IlepeuyHeM rocyqapCTBEHHBIX W MYHULMIAIBHBIX YCIIYT, OKa3bIBA€MBIX
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JIOTOBOpa COLMAIBHOIO HaliMay, YTBEPXkJAEHHOI'O IOCTAHOBJIEHHWEM aJMHHHCTpanuu VcTpuHCKOro
MYHUIUTIATbHOTO paiioHa ot 27.11.2012 Ne 4872/11, k TunoBoii ¢popme, ooOpenHoit 26.06.2017 Ha
3aceganuu Komuccum mo npoBeAeHHUIO aAMMHHUCTPaTUBHON pedopMbl B MOCKOBCKOM oOnactu st
NPUMEHEHHs Ha TeppUTOpUU MOCKOBCKOW 00J1aCTH U B COOTBETCTBHE C HOPMATUBHBIMU ITPABOBBIMU
aKTaMu ropoJickoro okpyra Hctpa,

I[TOCTAHOBJIAIO:
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3. Ony0nuKoBaTh HACTOSIIEE TOCTAHOBICHUE B Ta3eTe «cTpuHCKHE BecTh .

4. PazMecTuTh aJIMHHUCTPATUBHBIA PETIAMEHT TPEIOCTABICHUS MYHHUIIMNAIBHOU YCIyTH
«3aKIII0YeHHEe JI0rOBOpa COLMATBHOTO HaiiMa» Ha OQUIIMAIBHOM CalTe aIMHHHUCTPAIH TOPOICKOTO
okpyra Mctpa MockoBckoi obsactu B cetn HTepHeT: http://uctpa-aam.pd.

5. KoHTposib 3a HCHONHEHHEM HACTOAIIEIO IMOCTAHOBJICHUS BO3JIOKUTH HA 3aMECTUTENS
PYKOBOJIUTEIIS aAMUHUCTpaLK ropoackoro okpyra Ucrpa Heszoposy B.H.

PykoBoauTesb aAMUHUCTPALUHT
ropojackoro okpyra Mcrpa MockoBckoii 00J1acTH A.I'.lynaeB
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TepMuHBI U onpeeIeHUA

TepMunbl u  ompeneneHus, HCHIONb3yeMble B  AJMHUHUCTPATUBHOM  pErJIaMEHTE
IIPEIOCTABIICHUSI MYHULIMIIATBHON YCIYTH 110 3aKJIIOYEHHUIO I0I0BOpa COLIMAIBHOIO HaliMma (nanee —
AJMUHUCTPATUBHBIN periamMeHT), yka3zanbl B [Ipunoskenuu 1 x Hacrosimemy AJAMHUHHUCTPATUBHOMY
pErjJameHry.

. O01Me moJoKeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 PeclAMEHMA

1.1. AIMUHUCTPAaTHUBHBI  pEIVIAMEHT  YyCTAHaBIMBAaeT CTaHAAPT  MPEJOCTaBICHUS
MYHUIUIAIBHON YCIYTH 10 3aKJIIOYEHUIO JI0T0BOpa COLMAIBHOrO HaiiMa (Jajiee — MyHununanbHast
yciIyra), COCTaB, IOCJIEIOBATECIbHOCTh M CPOKM BBIIOJIHEHHS aIMUHHCTPATHBHBIX IMPOLEIYP IO
npefocTaBlieHn0 MyHUIIMIAAbHON yCIyr, TpeOOBaHUS K MOPSJKY MX BBINOJHEHUS, B TOM YHCIe
0COOEHHOCTH BBINIOJIHEHUS aJMHHUCTPATHBHBIX TIPOLEAYp B DJICKTPOHHOH ¢Gopme, a Takxe
0COOEHHOCTH BBIMOJIHEHUS AaIMUHHUCTPATUBHBIX MPOLENYyp B MHOIO(YHKIMOHAIBHBIX LIEHTpax
IIPEIOCTABIEHUSI TOCYIAapCTBEHHBIX M MYHUIMNAIbHBIX YCIyr MOCKOBCKOW oOnactu (nanee —
M®LI), ¢dopMbl KOHTPOJS 3a HUCHOJIHEHUEM AJMHMHUCTPATUBHOIO perjaMeHTa, JoCy/eOHbIH
(BHECy1eOHBIN) TMOPSAIOK OOXKaJIOBaHUS pEUICHWH W JeicTBui (Oe31eiCTBHS) OpraHa MECTHOTO
camoymnpapiieHuss MockoBckoil oOmactu (majee - AJAMHUHUCTpAlMs), JODKHOCTHBIX —JIMIL
AJIMUHHCTpALIUH.

1.2. AJMUHUCTPATHBHBIM perjJaMeHT OIpeleNnseT MNOPSAAOK B3aUMOACUCTBHS MEXIY
AIMUHUCTpaIe, HHbIMA opraHamu Biactu, MOIl u ¢usnueckumu uuamMu Mpu MpesoCTaBICHUH
MyHuULMDIATBHON YCIIYTH.

2. Jluya, umerowue npaso na nojayuenue MyHuyuUnaibHOU yciyzu

2.1. JluuamMu, UMEIONIMMH TPaBO Ha TMOJy4eHHEe MYHUIUMNAIBHON YCIyTH, MOTYT
BbICTYNaTh rpakaane Poccuiickoit denepannu (ganee - 3asiBUTEND).

2.2. UHTtepechl Inull, YyKa3aHHBIX B MyHKTe 2.1 HacTosmero AJIMUHUCTPATUBHOTO
periaMeHTa, MOTYT TPEJICTABIIATh WHBIC JINIIA, ICUCTBYIONINE B MHTEpEcax 3asBUTENS HA OCHOBAHUU
JIOKYMEHTA, YAOCTOBEpPSIOIIEr0 €ro IMOJHOMOYMS, JMOO B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
(3akonnble ipeacTaBuTenn) (nanee — [IpencraBurensd 3asBUTENS).

2.3. JInua, uMeronme npaBo Ha nojydeHue MyHUIMnaabHOW yciyru, u IlpeacraBurenu

3aABUTCIIA 1aJICC UMCHYIOTCA «3asgBUTEIIbY.

3. Tpebosanusn Kk nopsaoxy ungopmuposanus o nopsaoxe npedocmasiernus MynHuyunaivHoi
yeayzu

3.1. HVudopmamms o Mecrte HaXOXICHHs, TpaduKe padOThl, KOHTAKTHHIX TenedoHax,
ajzipecax opUIMATbHBIX CaliTOB B ceTn MHTepHET AAMMHUCTPAIIMM ¥ OPraHU3aIMii, yIaCTBYIOLINX B
MPEOCTaBIEHUH UM WHGOPMUPOBAHUU O TOPSAKE TMpeAocTaBieHUs MyHMIMNAIbHOW YCIyru
npuBesieHbl B [IpuioskeHny 2 K HaCTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsmox moiydeHHs] 3aWHTEPECOBAHHBIMH JIMIIAMH HH(OpMaIMy TI0 BOMpPOCaM
npenocTaBieHuss MyHULMNANBHON YCIYTH, CBEAECHHUH O XOJ€ NpeNocTaBiIeHUs MyHUIMNAIbHON
yCIyru, mopsiike, (GopMe M MecTe pa3MelleHHs HH(pOpMaluu O NOpsAKEe MpeloCTaBIeHUs
MyHuIMnanbHONH yCayru mpuBeieHbl B [IpuioskeHuH 3 K HAcTOAMEMY AJIMUHHCTPAaTUBHOMY
pETrJIaMeHTy.




1. Ctanpapt npegocraBjieHusi MyHMIHMNAJBHON YCIyTH

4. Haumenosanue Mynuyunanvhou ycuyu

4.1. MyHununanbHas yciIyra o 3akJl04eHHIO 10r0BOpa COLMaIbHOrO HaitMa.

5. Opezanwt u opeanusayuu, yuacmeyioujue é npeoocmasgienuu MyHuyunaivhoil yciyeu

5.1. OpraHoMm BIacTH, OTBETCTBEHHBIM 3a NpeaocTaBlieHMe MyHULUNATBLHOU YCIIYTH,
SIBIIIETCS aMUHUCTpALsl TOopojckoro okpyra Mcrpa MockoBckoil obnactu (AIMUHUCTPALINS).
HenocpencTBeHHO OTBEUYaeT 3a OKa3aHWE YCIYrdM YIPAaBICHUE COLMAIBHOW YKUIUIIHOW IMOJIUTHKU
aJIMUHHCTpAIMU ropojckoro okpyra HMcrpa MockoBckoii obnactu (opran AIMUHUCTpanuu) (nanee
— [Tonpasnenenue).

5.2. AnMunuctpanus  oOecredyMBaeT — NPEIOCTaBlieHHEe  MyYHUIIMNAIBHON  YCIIyTH
nocpencteoM PIITY u MOIL. Ilepeuenr M®PI[ ykxazan B I[lpunoxkeHun 2 K HaACTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. B M®I 3assutento (IlpencraButento 3asBUTENs) obecreuynBaeTcsi OecIIaTHBIN
noctyt Kk PIII'Y nnst obecrieuenrst BO3SMOKHOCTH TTO/IaYU JOKYMEHTOB B DJIEKTPOHHOM BHJIE.

5.4. Apvunucrpauus u MOIL[ He BmpaBe TpeOoBarh OT 3asgBUTENS OCYIIECTBICHHUS
JeICTBUI, B TOM YHCJIE COIIAaCOBAaHUMN, HEOOXOIUMBIX Ul MOdydeHUs] MyHMIMIAIbHOW YCIYTH U
CBSA3aHHBIX C OOpalleHHeM B HWHbIE TOCYJApCTBEHHbIE OpraHbl WJIA OpraHbl MECTHOTO
CaMOYIPaBJIEHUS, OPraHU3alM1, 32 UCKIIIOUEHUEM MOTYYEHUSI YCIIYT, BKIFOUEHHBIX B YTBEPXKICHHbII
nocraHoBieHueM [IpaBurensctBa MockoBckoil o6nactu ot 01.04.2015 Nel86/12 mepeuens ycmyr,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M 00S3aTENbHBIMU I MPEIOCTABIECHUS TOCYIapCTBEHHBIX U
MYHHULIMNIAJIBHBIX YCIIYT.

5.5.  AnMuHHCTpauuss B LENAX  TpeaocTaBiieHus  MyHUIIMNAIBHOW  YCIYTH
B3aMMOJEICTBYET C:

5.5.1. ®enepanbHON City:k0011 rocy1apCcTBEHHOW PErHCTpalluy, KajacTpa U Kaprorpaduu B
LEJISIX TIOJyYEHUS! CBEACHUN O 3apEerMCTPUPOBAHHBIX IIPAaBaX OpraHa MECTHOI'O CaMOYIIPABIICHUS Ha
MMEIOLINECS Y HETO 00bEKThI HEABMYKUMOT'O UMYIIIECTBA,;

5.5.2. M®II — s mpuema, nepeaayd JOKYMEHTOB U BbIJaud pe3yibTaTa MpPeAoCTaBICHUS
MyHUIMIIaNBbHON YCIIYTH, JUIS TOJTYYEHUs BBINIUCKHM M3 JOMOBOW KHHIH, COAEpIKALEH CBEACHUS O
rpaXkJaHax, 3apErUCTPUPOBAHHBIX 10 MECTY JKUTENBCTBA B KUJIOM IIOMELICHUH,

5.5.3. OpranamMu MECTHOTO CaMOYIIPaBJICHUSI TOPOJICKOTO OKpyra McTpa B LeNsIX MoTydeHHs
KOIUI PELIEHUI O MPEIOCTAaBIEHUH JKUJIOTO IMOMEIIEHNS U BBIIUCKHU U3 PEECTpa MYHHIMIIAIBHOTO
UMYILECTBA.

6. OcHosanusn 0 obpawienusn u pezyrbmamast npedocmagenus MyHUYURATbHOU YCy2U

6.1. 3asButenp oOpamaercss B AIMAHUCTPAIMIO OJHAM M3 CIIOCOOOB, yKa3aHHBIX B ITyHKTE
17 nacrosmero AIMUHUCTPAaTUBHOTO pEriiaMeHTa, JJIs MpeJocTaBieHus MyHUIIMIAIbHON yCIyTH,
3a 3aKJIFOUYEHHEM JIOTOBOPA COLMAILHOTO HalMa.

6.2.  PesynbTaTroMm npenocraBieHus MyHUIMIIAIBHON YCIIYTH SBIISETCS:

a. B ciydae oTcyTcTBUS OCHOBaHMI AJIsl OTKa3a B MpeAocTaBieHn MyHUIIMNIanbHON yCIyTH,
pe3ysbTaT npezcTaBisieT co0oif T0roBop COIMaIbHOro HaiiMa o gopme corsacHo Ilpunoxennio 4 x
HACTOAEMY AJMUHUCTPATUBHOMY PEIVIAMEHTY.

6. OTka3 opopmisieTcst perieHneM 00 OTKa3e B 3aKJII0UYEHHUE J0TOBOpa COLHAIBLHOIO HaiiMa
Ha Onanke ApamuHucTpanmuu 10 (opme cormacHo llpuiokeHWr0o 5 K HacTosIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.3. PesynbTar mpenocraBieHus MyHUIIUNATBHOW YCIYT'H, YCTAHOBJICHHBIH ITYHKTOM 6.2
«a» HacTOsIEro AIMHMHUCTPAaTUBHOIO periaMeHTa, o(opMiseTcss B BHJE OyMaKHOTO HOCHUTEI,
MOJANUCAHHOTO YIOJHOMOYEHHBIM JOJKHOCTHBIM JINLIOM AJIMUHUCTPALMK U 3aBEPEHHOTO M€4YaThio
AZMUHUCTpALIVH, U 3asBUTEIIEM.




Pesynbrar mpegocraBienuss MyHHITUNATBHOM YCIYTH, YCTAHOBJICHHBIM TMYHKTOM 6.2 «O»
HACTOAIIETO AJIMUHHUCTPATUBHOTO pPEriaMeHTa, oopmiiseTcs B BUIE SJICKTPOHHOTO TOKYMEHTA,
MOJAMUCAHHOTO YCUJICHHOW KBaJIU(UIMPOBAHHOM JJIEKTPOHHON MOAMUCHIO YIOJIHOMOUYEHHOTO
JIOJKHOCTHOTO JIMIa A IMUHUCTPALIUU

6.4. Pesynprar mpenocraBieHuss MyHHIMIIANBHOW YCIYT'M HAIpPAaBIISETCS CIELUATHCTOM
AIMUHUCTpaluu B JIMYHBIA KabwHer 3asButrens (mpeacraBurens 3assutens) Ha PIITY (mpu
Hamuunu peructparuu Ha PIITY uepes ECHA) mocpencTtBoM MoOayssi OKa3aHHUS YCIYT €IUHOM
UH(POPMALIMOHHOM CHCTEMBl OKa3aHUs YCIyT, YCTAHOBICHHOTO B AMUHHCTpauuu (aanee - Moayms
okazanusi yciayr EWC OVY). IlepeyeHb yNOTHOMOYEHHBIX JOJKHOCTHBIX JIMI[ OIPEICISICTCS
COOTBETCTBYIOILIUM IIPUKA30M.

6.5. B cmydae HeoOxogumocTn 3asBUTENb (MPEICTABUTENb 3asiBUTENSA) IOMOJHHUTEIBHO
MOXET IIOJIyYUTh pe3ynbTaT IpenocraBiieHus MyHununanbHo yciayru B MOILI, npu ycnoBuun
YKa3aHHs COOTBETCTBYIOLIETO Crocoba MojaydeHHus pe3yibTaTta B 3asBieHUH. B ciydae momydeHus
pesynbrata B MOIL] cnienmanucrom M®L] pacneuarsiBaercs uz Moayns M®L[ EMC OV sk3emmuisip
9JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HocuTene, mnoanucaHHbeli Ol  ymomHoMoueHHOro
JOJDKHOCTHOTO JIMLA AJMUHUCTpPALMU, 3aBEPSETCS] MOJANUCHIO YIOJIHOMOYEHHOIO CHEIHaJINCTa
M®II 1 neuarsro M®PLI.

6.6. ®akrt npenocraBieHuss MyHUIIUIATBLHON YCIIyru (QUKCHpyeTcss B Moayie oka3aHus
yeayr EMC OV.

7. Cpok pecucmpayuu 3asaenenun na npedocmasnenue MynuyunanvHoil yciyzu

7.1. 3assnenue, nopanHoe uepe3 M®PL] peructpupyercs B AIMHUHHMCTPALUU B MEPBBIN
pabouuii feHb, cIeayomui 3a 1ueM nogauu 3assienus B MOII.

7.2. 3asBneHue, mojaHHoe B 3JeKTpoHHOU dopme uepe3 PIII'Y mo 16:00 paGouero nus,
peructpupyercst B AIMUHHUCTpAllMK B JIEHb €ro nojauu. 3asBieHue, noganHoe uepe3 PIII'Y nocne
16:00 pabouero nHs, MO0 B HepaOOUuil 1eHb, PETUCTPUPYETCS B AIMHUHUCTPALMU Ha CIEAYIOIINN
pabouuii neHb.

8. Cpok npeoocmaenenus Mynuyunanvnoit yciyzu

8.1.  Cpok mpenocraBnenns MyHUIMNaNbHONH yciayru He mpeBbimraeT 30 pabounx qHEH ¢
JIaThl perucTpanyy 3asBI€HUS U JOKYMEHTOB B A IMUHHUCTpPALIUH;,

8.2. OcHoBaHmst Jisi TNPHOCTAHOBKH  IPEIOCTABICHUS MyHHIMNAIGHOW  YCIyTH
OTCYTCTBYIOT.

9. [Ilpasosvie ochosanus npedocmasienus MyHuUyuUnRaibHoU ycayeu

9.1. OCHOBHBIM HOPMAaTHUBHBIM TIPABOBBIM aKTOM, PETYIHPYIOIIMM TPEI0CTaBICHUE
MyHunmnaisHON yeinyru, apisercd Kunuaeiil kojaekce Poccuiickoit @enepannm.

9.2. Crnucok HOPMATUBHBIX aKTOB, B COOTBETCTBUU C KOTOPBIMH OCYILIECTBISICTCS
oKazaHue MyHUIUTIATBPHOW  ycnyru, nmpuBeneH B IlpunoxkeHnn 6 K HacTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

10. Hcuepnuvisarouwyuii nepeuenb 00KyMeHm 06, HEOOX00UMBIX 0151 RPEOOCMABIeHUA
Mynuyunanvnou ycayeu

10.1. JloxyMmeHTBI, IpeIoCTaBIsieMble 3asBUTEIIEM:

a. 3agBneHue o Gopme [puinoskeHUs 7 HACTOSIETO A TMHUHUCTPATUBHOTO PETrJIaMEHTa.

0. KOIIUU TOKYMEHTOB, yIOCTOBEPSIOUINX JTUYHOCTh 3asBUTEISI U YWIEHOB €ro CEMbH,

B. (PMHAHCOBBIH JTUIIEBOM CUET HA JKUJIOE IOMEIICHHE;

T. BBIIIMCKA U3 JOMOBOM KHUTH, COEpIKAIasi CBEICHUS O TpaXkJaHax, 3apEerUCTPUPOBAHHBIX
10 MECTY KUTEJIbCTBA B KUJIOM IIOMELICHNH;

J. KOIUU JOKYMEHTOB, TOJATBEP)KIAIONINX POJCTBEHHBIC OTHOILEHUS 3asBUTENS C
IpakAaHUHOM, KOTOPOMY Ha OCHOBAaHUU Opiepa (PEIIeHNUs) IPEJ0CTABIEHO KUIJIOE IOMEIICHHUE.




10.2. Omnumcanwe JTOKYMEHTOB, HEOOXOAWMBIX Il TIPEIOCTaBiICHUS MyHHITUTIATHLHON
YCJIyFI/I, HpI/IBe,Z[eHBI B HDI/IHO)KGHI/II/I 8 HaACTOAIICT O AIIMI/IHI/ICTpaTI/IBHOFO pernaMeHTa.

11. Ucuepnuvisarouuii nepeuenv 00KymeHmaos, He0OX00UMBIX 0151 RPEOOCMABIeHUA
MyHnuyunanvnoil yciyzu, Komopuie Haxooamcsa 6 pacnopaxcenuu Opzanoe énacmu,
Opzanoe mecmnozo camoynpasnenusn unu Opzanusayuii

11.1. JloxymeHTHI, HeOOXOAMMBIE Il MPeAOCTaBIeHUsT MyHUIMTIAIBHONW YCIIYTH, KOTOpPBIE
HaXOJATCS B PaCIOPSIKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPaBJIECHUS U
MHBIX OPraHoB WU MOJBEJAOMCTBEHHBIX WM OpraHMU3alMsIX, YYaCTBYIOLUIMX B IPEAOCTaBICHUU
MyHUIMNIAABHBIX YCIIYT, W 3alpPAIIMBAIOTCA B IOPSAKE MEKBEAOMCTBEHHOTO WH(GOPMALMOHHOTO
B3aUMOJICHCTBUS!

11.1.1. Boinicka U3 EI'PH o 3apeructpupoBaHHBIX MTpaBax Ha 0OBEKT (3alparimBaeTcs
B Ynpasinenuu PenepanbHON CIIy:KObI TOCYIapCTBEHHON PETUCTpalMH, KafacTpa U KapTorpaduu mo
MoCKOBCKO# 00J1acTH);

11.1.2. BBIIMCKA M3 peecTpa MYHULMIAIBLHOIO HUMYLIECTBA (3alpalliBacTCs B
Komurere 1o ynpaBieHHI0 UMYILIECTBOM FOPOJACKOro okpyra Vcrpa B ciiydae OTCYTCTBUS CBEICHHUN
o 3apeructpupoBanHbix mpaBax B ®DI'C EI'PH);

11.1.3. KOIHUs opjepa (3ampaliBaeTcss B apXHWBHOM YIIPABICHUU AAMHHHUCTPAIUH
ropojickoro okpyra Mcrpa MockoBckoil 06s1actu).

11.2. JloxymeHTbl, YyKa3aHHble B myHkTe 11.1. HacTtosimiero AJMHUHHUCTPATUBHOTO
perimaMeHTa MOTYT OBITH  TNpEICTaBlICHBl  3asBUTENEM 1O  COOCTBEHHOH  MHHIIMATHBE.
HenpencraBnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SBJISIETCS OCHOBAHHMEM JJIsl OTKasa
3asiBUTENIO B MIPEIOCTaBICHNN MyHUIIMNIANbHON YCIYTH.

11.3. Anmunuctpaimuss 1 M®L[ He BopaBe TpeOoBaTh OT 3asBUTENS NPEACTaBICHUS
JIOKYMEHTOB Y UH(OpMaIINH, YKa3aHHBIX B HACTOSIIEM ITyHKTE.

11.4. Anmunuctpaiuss 1 M®I[ He BmpaBe TpebGoBaTh OT 3asBUTENS OCYIIECTBICHHUS
JIEHCTBHM, HE TPEAYCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuiearowuilt nepeuensv 0CHo6anuil 01a 0MKA3a 6 npueme u pecucmpayuu
00KYMeHmM 08, Heo0Xo0umwlx 01 npedocmagienus Mynuyunaivnoi yciyzu

12.1. OcHoBaHUSAMU Ui OTKa3a B MPHEME U PErUCTPALH JOKYMEHTOB, HEOOXOAMMBIX IS
npenocrasieHuss MyHULIMNIaNbHON YCIYTH, SIBISFOTCS:

12.1.1. o6pamenne 3a MyHULIUDATBHOW  YCIYroif, NpefoCTaBlI€HHE KOTOpPOM  He
IpelyCMaTPUBAETCS] HACTOSIIMM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npenoctaBnenue 3asgBaeHUs, MOJNHUCAHHOTO HEYITOJTHOMOYEHHBIM JIUIIOM;

12.1.3. npenoctaBnenue 3asBIeHUS, OPOPMICHHOTO HE B COOTBETCTBHH C TpeOOBaHHSIMHU
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

12.1.4. HenipeicTaBIeHUE HEOOXOJAMMBIX JIOKYMEHTOB WJIM TIPEJCTABIICHUE JOKYMEHTOB, HE
COOTBETCTBYIOLMX YCTAaHOBJICHHBIM HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPeOOBaHUSAM;

12.1.5. mpeacraBieHue JOKYMEHTOB, COJACpIAIlUX HWCIPABIICHUSA, HE 3aBEpEHHBIC B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSAJIKE, TOIUYUCTKH, UCIIPABICHUSI TEKCTA,

12.1.6. npeacraBieHne JOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJISIET OJJTHO3HAYHO UCTOIKOBATH
COJIepKaHue;

12.1.7. npeacraBiieHUe TOKYMEHTOB, YTPATHBIIIAX CHITY.

12.2. JIonoiHUTEIBHBIMA OCHOBAHUSMH JJISI OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOMMBIX
JUIS TIpeoCTaBiieHuss MYHUIIMNAIBHOW YCIyrd, TPHU HampaBieHuWW oOpamieHuss uepe3 PIITY
ABIISAIOTCS:

12.2.1. HEeKOpPEKTHOE 3aroJHEHUE 00s3aTeIbHBIX MOJeH B (opMe MHTEPAKTUBHOTO 3ampoca
PIII'Y  (orcyrcTBHE 3amlOJHEHUS, HEIOCTOBEPHOE, HEMOJHOEe JUOO0 HempaBWIbHOE, HE
COOTBETCTBYIOIIEE TPEOOBAHUSIM, YCTAHOBICHHBIM HACTOSIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.2.2. npencraBieHne SJEKTPOHHBIX KOMHUH (3JMEKTPOHHBIX OOpa3oB) JOKYMEHTOB, HE
MO3BOJIAIONIMX B IOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/MJIM pacro3HaTb PEKBU3UTHI
JIOKYMEHTA,



12.2.3. HecobmoieHre TpeObOBaHMM, TPEAYCMOTPEHHBIX MyHKTamMu 21.2 u 21.3 HacTosmero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

12.3. Pemenne 06 oTka3e B perucTpariu JOKYMEHTOB, HEOOXOAMMBIX VISl TPEAOCTaBICHUS
MynununansHoi ycnyrd, odopmisiercs mo ¢opme cormacuo Ilpuiiokennio 9 K HacToAlmeMy
AJMUHUCTPAaTUBHOMY PpETJIAMEHTY, MOJAMNUCHIBACTCS YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM U
BbIaeTCs (HampaBisieTcsi) 3asBUTENI0 C YKa3aHMEM MPUYMH OTKa3a HE I03/IHEE CIEAYIOIIeTO
pabouero nHS Tocie TONy4eHHS AJMHUHUCTpanMeld JokyMeHToB. B cmydae, eciu oTka3
odopmisiercs npu nogade 3aspieHus yepe3 MOI], cnenunanuct M®I] mo TpeboBanuio 3asBUTENS
odopmiisieT oTka3 B TeueHrue 30 MUHYT C MOMEHTA MOJTY4YeHUsI OT 3asBUTENS JOKYMEHTOB.

Pemenne 00 oTka3e B mpueMe JJIEKTPOHHOTO 3asBIICHUS W JOKYMEHTOB ITOIHCHIBACTCS
9IEKTPOHHOU MOJMUCHIO YIOJIHOMOYEHHOTO JOHKHOCTHOTO JHMIAa AJMUHHUCTPAIMK U HApPaBIIsSETCs
B JInuHbIi kKabuHeT 3asBUTENS HE TIO3/IHEE CIICAYIOMIEro pabodero JHS MOCIE MOTYICHHS 3asBICHMS.

13. Hcuepnuisarouyuii nepeuens 0CHOBAHUIL 011 OMKA3a 6 npedocmasieHuu MyHuyunabHou
yeayzu

13.1. OcHoBaHUsAMU JJI OTKa3a B PEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH SIBJISIFOTCS:

13.1.1. nogaua 3asBieHHS U JOKYMEHTOB JIMIIOM, HE BXOSIIMM B TMEpPEeYeHb JIHII,
YCTaHOBJICHHBIX IIYHKTOM 2 HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA,

13.1.2. npeacTaBneHHbIe JAOKYMEHTHI MO (OpME WM COJEPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSIM, H3JI0KCHHBIM B [IpuiokeHuu 8 k HacTosmeMy A TMUHUCTPATUBHOMY PETIIAMCHTY,

13.1.3. Haju4Ke TPOTHBOPEUYMBBIX/HEIOCTOBEPHBIX CBEJACHUN B 3asBJICHUHM W NMPUII0KCHHBIX
K HEMY JIOKyMCHTAX;

13.1.4. He mpenocTaBieHUE OJHOTO W Oojiee JOKYMEHTOB, YCTaHOBJIEHHbIX MyHKTOM 10.1
HACTOSMIETO AJIMHHUCTPATHBHOTO PETIAMEHTA.

14. Ilopaook, pazmep u 0cHOGAHUA 63UMANHUSA 20CYOAPCMEEHHON NOWIAUHBL UU UHOUL RIAMbL,
63umaemoil 3a npedocmasenenue MynuyunanbHoi yciyeu

14.1 MyHununaneHas yciiyra npeaocTaBisieTcs OecaTHo.

15. Makcumanwhutii cpok oxcuoanus 6 ouepeou

15.1. MakcumanbpHbIN CPOK OXKMJAHMSI B OUEpEaH MPH JIUYHOM 1oaaye 3asBIeHUs U IpU
IIOJIY4EHHUH Pe3yJIbTaTa NpeA0CTaBIeHNss MyHUIIMITAIBHON yCIIyTH HE JIOJKEH MpeBbIaTh 15
MUHYT.

16. Ilepeuens ycnye, HeodX00uUMbIX U 0013amMenbHBIX 012 npedocmasienus MyHuyunaibHou
yeayzu, 6 mom wucie nopaookK, pamep u OCHOGAHUS 63UMAHUA NIAMbL 3
npeoocmaenenue maKux yciye

16.1. Anmunuctpanust He BrpaBe TpeboBaTh oT 3asBurens (IIpexcraButens 3asBuUTENs)
OCYIIECTBIICHUS JIEWCTBH, B TOM YHCII€ COTJIACOBAHWM, HEOOXOAUMBIX [JIsi TOJTYYSHUS
MyHUIMIaTBHON YCIYTH U CBSI3aHHBIX C OOpAIlleHuEM B MHbIE TOCYAApCTBEHHbIE OPTaHbl M OPTaHBbI
MECTHOTO CaMOYIPABJICHHUS, OpraHU3alM, 32 HCKIOYEHUEM IIOJIy4YEHUs YCIYT, BKIKOYEHHBIX B
YTBEPKACHHBIH HOPMAaTUBHBIM IPAaBOBBIM aKTOM  IPEACTABUTENBHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs] IEPEYeHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHU M OO0S3aTENbHBIMU JUIS
[IpeaocTaBiieHnss MyHUIIUIIAIBHON YCIIYTH.

16.2. HeoOxomumol W 00s3aT€IbHON I TNPEAOCTaBIeHUS MYHUIMIAIBHONW YCIYyTH
«3aKI0YeHNe JOroBOpa COLMaIbHOIO HaliMay ABJIETCS yCIyra M0 NOJy4YEHHUIO:

BBIIIMCKHU U3 JOMOBOW KHUTH, COAEPIKAILEH CBECHUS O TPaXkJaHaX, 3apErUCTPUPOBAHHBIX 10
MECTy JKHTEIbCTBA B JKUIOM IoMemeHud, - B MODIl, B ympasisomeld opraHusanuu, He
3aKJTIOYUBINEH JOTOBOP Ha MacrmopTHoe oocayxuBanue ¢ MOL];

¢uHancoBOMYy JHIIeBOMY cueTy, - B OO0 «MocO6aENPLy,



17. Cnocoowvl npedoocmasnenusn 3aseumenem 00KyMeHH 06, HEOOX0OUMbIX O/ NOYUEeHUS
Mynuyunanvnou ycayeu

17.1. Jluunoe obpawenue 3aseumens ¢ MDI]

17.1.1. [Jnsa nonmyuyeHuss MyHuLMDanbHOM yciayru 3asBUTENb (IPEACTABUTENb 3asBUTEIA)
IOpEeACTaBIsieT  HEOOXOOUMble  JOKYMEHTBI, yKa3aHHble B  nyHkre 10  HacTosmiero
AJIMUHUCTPAaTUBHBIM pETJIaMEHTa.

17.1.2. Jlna monydeHuss MyHUIHUITAILHON YCIyru 3asBUTENb (IIPEACTABUTENb 3asBUTEIIS)
MOYKET 3amucaThcs Ha JUYHBIN npueM B M®L] 3apaHee 1o KOHTAaKTHBIM TeledoHaM, YKa3aHHBIM B
[Ipunoxenun 2 K HACTOSIIEMY AJMUHUCTPATUBHOMY perjaMeHTy, uiu nocpeacrsoM PIITY. Ilpu
OCYIIECTBIICHUU TPEABAPUTEIHHON 3aMuch 3asBUTENb (MPEACTABUTEh 3asSBUTEINS) B 00s3aTEILHOM
HopsiIKe UHPOPMUPYETCSI O TOM, YTO IPEJBAPUTEIIbHAS 3alIUCh AHHYJIMPYETCs B Cllyyae €ro HesiBKU
10 UCTEYEHHUH 15 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHHU IIpHEMA.

17.1.3. B cayyae Hanuuusi OCHOBAHUM, NPEAYCMOTPEHHBIX IIYHKTOM 12 HacTosIIero
AJMUHUCTPAaTUBHOIO peryiaMeHTa, cneunanuctoM MO®IL] 3asButento (IpencTaBUTENIO 3asiBUTES)
BBIJIa€TCS pelIeHHe 00 OTKaze B NpHeMe JOKYMEHTOB C yKa3aHMEM NpPUYMH OTKa3a B CPOK HE
no3aHee 30 MUHYT ¢ MOMEHTA NIOJTy4yeHUs OT 3asiBUTENs (IpeACTaBUTENs 3asiBUTENS) JOKYMEHTOB.

17.1.4. B cnyuyae ecium OTCYTCTBYIOT OCHOBaHMs JJsi OTKa3a B IpHUEME JIOKyMEHTOB
cneupanuct MOL] npuHuUMaeT mnpeAcTaBieHHble 3asBUTENEM (TIpeACTaBUTENEM 3asiBUTENS)
JIOKYMEHTBI, 3allOJIHSIET W pacledyaTblBaeT 3asBlIEHUE, KOTOpOE€ MOJIHUCHIBACTCA 3asiBUTEIIEM
(mpencraButeneM 3asBuUTENA) B HpucyrcTBuM crnenuanucta MO®L[. B ciaywae oOpamienus
IpeJCTaBUTeNsd 3asBUTENS HE YINOJHOMOYEHHOIO Ha MOJNMCAaHME 3asBIEHUS, IPEICTaBISETCS
noJnrcaHHoe 3asBUTeNIEM 3asiBICHUE B 3aBUCUMOCTH OT OCHOBAaHUS OOpALCHUS.

17.1.5. Crneumamucr MO®L| ckaHupyer mnpeacTaBieHHble 3asBUTENEM (IIPEACTABUTEIEM
3asBUTEINIS) OPUTHHANBI TOKYMEHTOB U (popMHUpPYET 3JeKTpoHHOE aeio B Monyne M®IL[ EVC OV,
pacneydaThiBaeT M BbLIaeT 3asBUTENIO (IIPEICTABUTENIO 3asBUTENS) BBIIUCKY B IOJYyYEHUU
3asBIIEHUS, TOKYMEHTOB C YKa3aHUEM MX IEPEUHs U KOJNYECTBA JIUCTOB, BXOAAIIETO HOMEPA, 1aThI
MIOJIyYEHUS U 1aThl TOTOBHOCTHU pe3yJbTaTa MpeaocTaBieHnss MyHUIIUNIaIbHON YCIyTH.

17.1.6. DnextpoHHoe neno (3asBiieHHe, NpUIAaraeMble K HEMY JOKYMEHTHI, BBIMHCKA)
noctynaer u3 Moaynst M®I[ EMC OY B Moayns okaszanust ycayr EMC OV B gens ero
bopmMHpOBaHUS.

17.1.7. B M®I] 3asButento (mpeacTaBUTeNto 3asiBUTENsI) oOecrieueH OeCIUIaTHBIM JTOCTYI K
PIII'Y ans mpenocraBieHuss MyHUIMIIAIBHOM YCIIyTH B MOPSAAKE, IPETYyCMOTPEHHOM B IyHKTE 17.2.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

17.2. Obpawenue 3a oxazanuem Mynuyunanvrou ycayeu nocpeocmeom PIITY

17.2.1. Hna nonyueHuss MyHUIMNAIbHOM yciayrd 3asBUTENb (TPEACTaBUTENb 3asBUTEINS,
YIIOJTHOMOYEHHBIN Ha MojAnucanue 3asBiaeHus) aBTopusyerca B EquHoil cucreMe uaeHTu(UKaluy 1
ayreHTu(ukanuu (nanee — ECHUA), 3arem 3anonusier 3asBieHUE C UCHOIb30BAHUEM CIELHUATbHOM
MHTEPAaKTUBHONH (OpPMBI B AJIEKTPOHHOM BHJE. 3allOJIHEHHOE 3asBICHHUE OTIIPABISIET BMECTE C
NPUKPEIUICHHBIMH 3JIEKTPOHHBIMU 00pa3aMHu JTOKYMEHTOB, YKa3aHHBIMH B IyHKTe 10 HacTosIIero
AnmunuctpatuBHoro perinamenta. [Ipu aBropuzaunu B ECUA 3asBnenue cuuTtaercs HOJIUCAaHHBIM
IPOCTOI 3JEKTPOHHOM MOMMUCHIO 3asBUTENs (MpenCcTaBUTENs 3asBUTENs, YHNOJIHOMOYEHHOTO Ha
MOAMKCAHNE 3asBJICHHUS ).

17.22. B cayyae oOpameHuss MpencTaBUTedst 3asBUTENs, HE YIOJIHOMOYEHHOIO Ha
noanucaHue  3asBICHUs, NPUKPEIUISeTCs AIIEKTPOHHBIH 00pa3 3asBieHus, MOANNCAHHOIO
3asiBUTENEM.

17.2.3. OrtnpaBieHHbIe JOKYMEHTHI MTOCTYIAIOT NocpeacTBOM Moayns okazanus ycayr EMC
OV B AIMMHUCTpAMIO U MNPOXOAAT TpEeABaApUTENbHYIO TpoBepky. O  pesynpTarax
IIPEIBAPUTEIBHOTO PACCMOTPEHMsI 3asiBUTENb YBEIOMIIAETCS M3MEHEHUEM CTaTyca 3asBJICHUS B
JlnunoM kabuHere 3asBurens. Ecim IOKyMEHTBl KOPPEKTHBI, OpPUTMHAIbl JIOKYMEHTOB,
oopMIICHHbIE B COOTBETCTBUHM C TPEOOBaHMSIMH, yKazaHHBIMH B [lpuioxkeHnu 8 Kk HacTosAleMmy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY, JOJKHBI OBITh MpeaocTaBieHbl 3asButesieM B M®IL] B TeueHue




15 pabounx nHeW mocie MOJy4yeHUsS YBEAOMJICHHS O TOTOBHOCTH pe3yJibTaTa IMpeaoCTaBICHUS
MyHUIUIIaIBbHON YCIYTH.

17.2.4. Tlepenaua 3asBUTENIEM OPUTHMHAIOB JJOKYMEHTOB U MX CBepka coTpymaHukoM MO®I] ¢
JOKYMEHTaMH, TIOJTY4€HHBIMU B 3JIEKTPOHHOU (pOpMeE, OCYILECTBIIACTCS IPHU MOTyYSCHHH 3asBUTEIEM
pe3ynbTaTa OKa3aHusi MyHULUIIAILHON YCITYTH.

17.2.5. B cinydae coBnaneHus NMpeICTaBICHHBIX OPUTHHAIOB JOKYMEHTOB C UX KOIHSIMH,
MIPEJICTABICHHBIMU B 3JIEKTpOHHOM Buje, 3asButenb (IIpencraButend 3asBUTENS) B MPUCYTCTBUU
cnenpamucta MOPIL[ nonnuceiBaer  3asBieHue 00 okazaHMM ~ MyYHUIMNAIBHOM  yCIYTH
COOCTBEHHOPYYHOU MOAMNKCHIO (3aoJHEHHOE 3asBIICHHE pacnedyaTsiBaeT ceruanuct MOII).

17.2.6. B cmyuae, eciii OpUrHHAIBI JOKYMEHTOB HE COOTBETCTBYIOT JIOKyMEHTaM, TOJaHHBIM
B 3JICKTPOHHOM opMe, TO pe3ynbTar oka3aHuss MyHUIIMNAIbHON ycinyru annynupyetcs. [lo uroram
npoBeleHUsT CBepku (opMupyercs akT 00 aHHYJIMPOBAHWU pE3yJbTaTa IPEIOCTABICHUS
MyHuUIMNaIbHON YCIIYTH, KOTOPBIN MOANUCHIBACTCS 3asBUTEIIEM.

18. Cnocoowl nonyuenus 3aseumenem pe3yiomamos npeoocmaenenus MynuyunanvHou
yeayeu

18.1. B 3aBucHMMOCTH OT cIoco0a MOJIYYCHHUS pe3yinbTara, 3asBUTEIb YBEIOMIISETCS O
TFOTOBHOCTHU PE3yJbTaTa MpeocTaBiIeHuss MyHUIMIIAIbHOM yCIyTH CIeyIOIUMH CIIOCOOaMu:

18.1.1. uepes Jlnunsiii kabunet Ha PIIT'Y;

18.1.2. nocpenctBom cepBuca PIII'Y «Y3HaTh craTyc 3asiBICHUS.

Kpome toro, 3asButens (IIpencraBurens 3asBUTENsI) MOXKET CAaMOCTOSATENBHO MOJIYYHTH
UHPOPMALIMI0 O TOTOBHOCTH pe3yibTaTa NpeAocTaBlieHUs] MyHHIMIIAIBHON yCIyrd mo TenedoHy
neHTpa TteneoHHOro oOcCHyXnBaHUS HaceideHuss MockoBckoit oOmactu 8(800)550-50-30, mo
Tesepony [Tonpa3nenenus AJMUHUCTpAIHH, HEMNOCPEJCTBEHHO IIPEJOCTABIISAIOLIETO
MynununansHyio yeayry: 8(49831) 4-5501, 8(49831) 4-5986.

18.2. PesynpTar mnpenoctaBieHHs MyHHIMNAIbHOM YyCIyrM MOXeT ObIThb MOJy4eH
CJIEIYIOIIMMHU CTIOCOOAMMU:

18.2.1. uepe3 JIuuneblii kaOuner Ha PIII'Y B Buzae 351€KTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO
YCUJIEHHOM KBalU(PUIMPOBAaHHON IU(PPOBOI MOANKUCHIO0 OTBETCTBEHHOTO JIUIIA,;

18.2.2. uepe3 M®I] Ha Gyma)kHOM HOCHUTEIIE,

18.2.3. uepes [loppaznenenne AnMUHUCTpAIIMK HAa OyMa)KHOM HOCHTEIE.

18.3. PesynbTar mpenocraBieHus MyHUIMNATbHON YCIYT'M BbIAAETCS 3asBUTENIO yepes
Jlnuneiii kabunet Ha PIITY, B M®II unu B [loapazaenenun AIMUHUCTpAIIUU IO UCTEYCHUH CPOKa,
YCTAHOBJICHHOT'O JUIsl MTpelocTaBlIeHuss MyHUIIUIIANbHOM yCITyTH.

19. Tpebosanusn k nomewienuam, 6 Komopuwix npedocmasisemcs MyHuyunanvHas yciyea

19.1. TpeGoBaHusl K MOMEUIEHUAM, B KOTOPBIX HPEIOCTaBIsAeTCS MyHHIMIANbHAS YCIyTa,
npuBeneHsl B [Ipunoxenun 10 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MynuyunansHnas yciuyza

20.1. Tlokazarenn IOCTYITHOCTH W KadecTBa MYyHHIMIIATBHOW YCIYTH TIPHBEICHBI B
[Mpunoxenuu 11 k HacTosAIEMY AJTMUHUCTPATUBHOMY PETIaMEHTY.

20.2. TpeboBanus K 00ECTIEUYCHHUIO TOCTYIMTHOCTH MYHHUIMITATBHON YCIyTH ISl WHBAIHOB
npusezieHsl B [Ipunoxkennn 12 x HacrosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

21. Tpebosanusa opeanuzayuu npeoocmaenenus MyHUyuUnRaIbHOU yCayzu 6 31eKMPOHHOU
dopme

21.1. B onekTpoHHOW ¢opMe TOKYMEHTHI, YyKa3aHHble B nyHkTe 10 HacTosmero
AJMUHUCTPAaTUBHOIO perjlaMeHTa, noaarwTrcs nocpeacrsom PIITY.

21.2. Tlpu mogade AOKYMEHTHI, YKa3aHHbIe B MyHKTe 10 AIMUHHCTPAaTHBHOTO PETJIaAMEHTA,
MPUIATalOTCs K 3JIEKTPOHHOUN (hopme 3asiBeHUs B BUAC OTAENbHBIX (ainoB. KomumdectBo (aiinos



JOJI’KHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HauMeHoBaHHE (ailia JOHKHO IO3BOJISTH
UACHTU(DHUIIUPOBATH TOKYMEHT U KOJIMYECTBO JINCTOB B JOKYMEHTE.

21.3. Bce MOKYMEHTBHI JOJDKHBI OBITh OTCKAaHUPOBAHBI B PACIPOCTPAHEHHBIX TpaduuecKux
dopmartax (aiiloB B IBETHOM pexuMe (paspemieHue ckaHupoBaHusi — He MeHee 200 Toyek Ha
TIOKM), 00ecrevynBaroleM COXPAaHEHHWE BCEX AayTEHTHUYHBIX MPU3HAKOB MOJJIMHHOCTH, & WUMEHHO:
rpaduueckoit moanucH JUIa, IeYaTH, yrIIOBOTO IITaMIia OJlaHKa.

21.4. 3asgBuTenh UMEET BO3MOXKHOCTb OTCJICKHBATh X0/ 00pabOTKH JOKYMEHTOB B JInuHOM
KaOMHEeTe ¢ MOMOIIBIO cTaTycHoi Monenu PIITY.

22. Tpebosanusa k opzanuzayuu npedocmasienus Mynuyunanvnou yciayeu ¢ M@I]

22.1. Opraamzanus nOpeAocTaBleHus MyHUIMMNaIbHOH ycnyru Ha 06aze  MOL]
OCYILIECTBIISIETCS. B COOTBETCTBHU C COTJIAIIEHUEM O B3aUMOACUCTBMM MEXNY AJIMUHUCTPALUAEH U
I['KY MO «MO M®ILly», 3akioueHHbIM B MOPSAKE, YCTAHOBJIEHHOM  JIEHCTBYIOIIMM
3akoHozaTenbCcTBOM. [lepeuens MO®LI, B KOTOpBIX opranusyercs npenocraBieHue MyHULIMIIAIbHON
YCIYTH B COOTBETCTBUU C COIJIAIEHWEM O B3aUMOJCHCTBUH, NPUBOIUTCA B Ilpuioxenun 2
HACTOALIETO AJIMUHHUCTPATUBHOIO PETIAMEHTA.

22.2. 3asBUTENb MOXET OCYIIECTBHUTH NPEABAPUTEIBHYIO 3alMCh HA TOAauyy 3asBICHUSA B
M®I] cnepyroummu cnocodbaMu Mo CBOEMY BBIOOPY:

a. pH JINYHOM oOpariennu 3asputens B MOL;

0. o tenegony MOILI;

B. nocpencrsoM PIITY.

22.3. Ilpu npeaBaputenbHON 3anKcy 3assBUTENb COOOIIAET CIEAYIOIINE JaHHbIE:
a. damMunio, UM, OTYECTBO (IIOCIIEAHEE IPU HATUYUN);

0. KOHTaKTHBIA HOMEp TeliehoHa;

B. aJipec JIEKTPOHHON MOYTHI (MPU HATUYHH);

r JKeJlaeMble IaTy ¥ BpeMsl IPe/ICTaBIEHUs JOKYMEHTOB.

22.4. 3asBuTENIO COOOMIAIOTCS JaTa U BpeMs MpueMa JOKYMEHTOB.

22.5. Ilpu ocyuiecTBIeHUH MPeABApUTENbHON 3aNMCH 3asBUTENb B 00s3aTEILHOM MOPSIKE
UHPOPMHPYETCSI O TOM, YTO TIpeABAPUTEIbHAS 3alMCh AHHYJIUPYETCS B Clydae €ro HEeSBKH I10
UCTEeYeHUHU 15 MUHYT C Ha3HAaYEHHOTO BPEMEHHU IpueMa.

22.6. 3asButenb B 1F000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEBAPUTEIILHON 3aITUCH.

22.7. B orcyrctBuM 3asBuTeneil, OOpaTUBIIMXCS IO IpeIBAapUTENbHOM  3amucH,
OCYIIIECTBIISIETCS MpueM 3asBUTENEel, 0OpaTUBLIMXCS B MOPSJIKE OUEPEIH.

1. COCTaB, mocJIe10BaTC/JIbHOCTh U CPOKH BBINNOJIHEHUS a/IMUHUCTPATUBHBIX NIpoUEaAyp,

Tpeﬁonamm K IMMOPAAKY UX BBINOJTHCHHUSA

23. Cocmas, nocie008amenbHOCHb U CPOKU 6bINOTHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(Oeiicmeuii) npu npedocmagnenuu MyHuyunaivHou yciayeu

23.1. TlpenocraBienne  MyHHIWNAIBHOW  YCIyTM  BKJIIOYAaeT B ce0sS  Cleayromiue
aJIMUHUCTPATHUBHBIE IPOLIETYPHI:

1) npueM  3asBJICHUS H  JOKYMEHTOB, HEOOXOJWMBIX UISI  MPEIOCTaBICHUS
MyHUIUIIaTBHON YCIYTH;

2) 00paboTka © TIpeABapHUTEIILHOE pPACCMOTPEHHE 3asBICHUS W TIPEICTABICHHBIX
JIOKYMEHTOB;

3) NPUHATHE pelieHUusT O TpeaocTaBieHHH (00 OTKa3e B MPEJOCTABIICHUH)

MyHUIUTIATBHOW yeayrn U 0GOpMIIGHHE pe3yibTaTa MPeAoCTaBICHUs MyHHUITUTIATBHON YCIyTH
3asBUTEIIO;
4) BbIJIaya pe3ynbTara mpenocTabiieHuss MyHUIUNaIbHON YCIyTH.
23.2. llepeueHb aIMUHUCTPATHUBHBIX MPOIENYp NMpU OOpalleHHH 32 OT3HIBOM 3asBICHUS Ha
npeaocTaBiieHne MyHUIIMNATbHON YCIIYTH
1) npueM 3asBieHHs 00 OT3BbIBE M Iepeladya ero B MOJpa3/ieleHue AIMHUHUCTpAIHH,
HEMOCPEICTBEHHO OKa3bIBaromiee MyHUIIMNIATBLHON YCIIYTH 3asBUTENIO;



2) PaccMOTpEHHE 3asiBJICHUS 00 OT3HIBE;

3) nepegaya B MLl 1okyMeHTOB, NPeIOCTaBICHHBIX 3asBUTENEM I IPEIOCTABIICHUS
MyHuUIMNAIBEHON YCIYTH, U1l BpYYEHUS UX 3asgBUTEIIO;
4) BpYy4YEHHE TOKYMEHTOB 3asBuTento B MOLI.

23.3. Kaxnas agiMUHUCTpaTHBHAs IpOLEelypa COCTOUT M3 aIMHUHHCTPATUBHBIX JIE€HCTBUH.
Ilepeuenr ®  conepkaHWe  AQOMUHUCTPATUBHBIX  JACUCTBUM,  COCTABJISIOIIUX  KaXKIYIO
aJIMUHUCTPATUBHYIO IIPOLeypY, IpuBeeH B [punoxenun 13 k HacTosAmeMy A IMUHUCTPATUBHOMY
pErjJameHry.

23.4. brnok-cxema nmpenocTaBiieHuss MyHUIIMIIATBHOM yCiiyru npuBeaeHa B [Ipunoskennn 14

K HACTOSIIIEMy AJIMUHUCTPATUBHOMY PErJaMeHTy.

IV. Ilopsinok u popMbI KOHTPOJISI 32 HCIIOJITHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. ITopsaook ocywecmenenus KOHMPONA 3a COONI00eHUEM U UCROTIHEHUEM O0IHCHOCHIHbIMU
AUYamMu, 20cy0apCcmeeHHbIMU CYHCAUUMU U CREYUATUCIMAMU AOMUHUCMPAYUU
nonodceHull AOMUHUCMPAMUBHO20 PEIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBHIX
aKmoe, yCmanasIueaouux mpeodosanus K npedocmasienuro MynuyunanbHoii yciayzu

24.1. KoHTpoIsIb 32 COOJIFOJICHUEM JOJHDKHOCTHBIMH JIUIIAMHU AJIMHHHCTPAIMH TTOJIOKESHUH
HACTOSIEro AJMUHUCTPAaTHUBHOTO pEerjlaMeHTa W HHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
YCTaHABJIMBAIOUINX TPEOOBaHUS K MPEIOCTaBICHUI0 MYHUIMITAIBHON YCIYTH, OCYIIECTBIISICTCS B
dbopwme:

1) Tekyumero KOHTPOJIA 3a COOJIOJICHHMEM IIOJHOTHI M KadecTBa IPEIOCTABIICHHS
MyHununanpHoi yenyru (nanee - Tekyumii KOHTpoIb);

2) KOHTPOJISI 32 COOJII0ICHUEM TOpsiIKa peocTaBieHrss MyHHIMTIATBHOR yCITyTH.

24.2. Texyumii KOHTPOJb OCYILIECTBIseT HauanbHUK [lonpasnenenus.

24.3. Texkyuwmii KOHTPOJb OCYHIECTBISIETCS B MOPSAKE, YCTAaHOBIEHHOM PYKOBOIHMTEIEM
AJMUHUCTpALUY, U1l KOHTPOJIS 32 UCIIOJHEHUEM IIPAaBOBBIX AKTOB AIMUHUCTPALIUH.

24.4. KoHTpoNIb 3a COOJIOJICHUEM TOPSIKA TMPEAOCTaBICHUST MYyHHIMITATLHOW YCIyTH
OCYILECTBIIsICTCSI MUHUCTEPCTBOM I'OCYJApPCTBEHHOTO YIpaBJIeHUs,, THPOPMALMOHHBIX TEXHOJIOTHM
U cBA3M MOCKOBCKOW 00JIaCTU B COOTBETCTBMM C TMOPSAKOM, YTBEP)KIEHHBIM IOCTAHOBJIEHHEM
[IpaButenbctBa MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14 «O0 yTBepkaeHHU
[Topsinka ocyllecTBIE€HUSI KOHTPOJSI 3a MPEJOCTaBICHHEM TIOCYAAPCTBEHHBIX M MYHUIUMNAIbHBIX
yCIyT Ha TeppUTOpUU MOCKOBCKOM 00J1acTH U BHECEHUHU M3MeHeHul B [Tonoxenne o MuHucrepcTBe
roCy/IapCTBEHHOI'O YIPaBJIeHUs, NH()OPMALIMOHHBIX TEXHOJIOTUN U CBsI3U MOCKOBCKOW oOsactu» u
Ha oOcHOBaHMU 3akoHa MockoBckoil obmactu ot 4 mas 2016 roma Ne 37/2016-O3 «Kopekc
MockoBckoii 061acTi 00 aIMUHUCTPATUBHBIX PABOHAPYIICHUSIX .

25. Ilopsaook u nepuoouunocme ocyuecmenenus Tekyuyezo KORmMpOaa NOTHOMbBL U KAY4eCmea
npedocmasnenuna Mynuyunanonout ycayzu u Konmponsa 3za coontooenuem nopaoka
npedocmasnenus MynuyunaivHou ycayeu

25.1. Texymwmii KOHTPOJb OCYIIECTBISETCS B (hOpME IMOCTOSTHHOTO MOHUTOPHHTA PEIICHUN
U JIEWCTBUN YyYacTBYIOIIMX B IPEIOCTABICHUU YCIYr JOJDKHOCTHBIX JIMI, MYHMIMIAJIbHBIX
CIy)XXallluX U COTPYOHUKOB AJMHUHUCTpallUM, a Takke B (opMe BHYTPEHHUX IIPOBEPOK B
AJIMUHHCTpallMM MO 3asBJICHUSAM, OOpaIlleHUsIM U ’KajobaM TpaxJaaH, UX OOBEIUHEHUH W
OpraHM3alil Ha pellieHus, a Takke AercTBus (0e31elcTBUS) AOKHOCTHBIX JIML, MyHULUIATbHBIX
CIy’)KallluX U paOOTHUKOB AJIMUHUCTpAIMM, YYaCTBYIOUIMX B INpPeNOCTaBICHUHN MyYHUIMIIAIBHOMI
YCIIYTH.

25.2. Tlopspok ocymecTBieHUs] Tekymiero KOHTPOJS YCTaHABIMBAETCS PYKOBOIHMTEIEM
AJIMUHHUCTpALINH.

25.3. KonTtpons 3a coOmrofeHueM TOpsiIKa MperocTaBieHus MyHHIMIIANBHON YCIyTru
OCYILIECTBIISICTCS. YIIOJIHOMOYEHHBIMU JIOJKHOCTHBIMM JIMIIaMd MUHHCTEPCTBA TOCYAapCTBEHHOTO
ylpaBiieHUsl, WHQPOPMAIMOHHBIX TEXHOJIOTMA M CBA3M MOCKOBCKOW 0O0JAacTH IOCPEICTBOM
IPOBEICHUS] IUIAHOBBIX M  BHEIJIAHOBBIX IIPOBEPOK, CHUCTEMATHYECKOro HaOJIOJCHMS 32



WCITOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMIIAMU A IMUHHUCTPAIIMHA TIOJIOKEHUN HACTOSIIETO
AIMUHUCTPATUBHOTO perjaMeHTa a B 4YacTH COONIOACHHS TOPSAIKAa  MPEIOCTABICHUS
MyHULIMNIATEHON YCITYTH.

25.4. TlnaHoBBIC MPOBEPKH AJIMHHUCTPAIMH WX JOJHDKHOCTHOTO JIUIA AJMUHHUCTpPAIIUU B
COOTBETCTBMM  C  ©XKEroJHBIM  IUIAHOM  IIPOBEPOK,  YTBEP)KIAeMbIM  MHHHCTEPCTBOM
TOCY/IapCTBEHHOTO YIPaBIeHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUN U CBsI3U MOCKOBCKOI 00JIaCTH.

25.5. BHemiaHOBbIE MPOBEPKU AJAMUHUCTPALMK WM JOJKHOCTHOTO JiMIa AJMUHUCTpAUU
IIPOBOJATCS  YNOJIHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIIAMM MUHHCTEPCTBA TOCYIapCTBEHHOI'O
ylpaBjieHUs,, MTH(POPMAIIMOHHBIX TEXHOJOIMH M CBA3M MOCKOBCKOM 00JIaCTH IO COIJIACOBAHHIO C
npoKypatypoil MOCKOBCKOW o00nacTH Ha OCHOBaHMM pemieHus 3amectutens llpeacemarens
[IpaButensctBa  MOCKOBCKOM ~— 00JIaCTM -  MMHHCTpa  T'OCYAApCTBEHHOIO  yIpaBJIEHUS,
UH(POPMALIMOHHBIX TEXHOJOTUH M CBA3M MOCKOBCKOW OOJIAaCTH, MPUHHUMAEMOTO0 Ha OCHOBAaHHH
oOpaleHuii Tpak[aH, OpraHu3aluil (IOPUIMYECKUX JIMIL) M IOJYYEHHOH OT rocyaapCTBEHHbIX
OpraHOB, OpPraHOB MECTHOIO caMOylpaBieHus HHPopMamuu o  (¢akrax HapyUIeHHH
3akoHozarenbcTBa Poccuiickoit denepanuu, BIEKYIIUX, @ B OTHOIIEHUN OPTaHOB rOCYAAapCTBEHHOM
BjIacTu MOCKOBCKOW 001acTH TaK)K€ MOTYIUX TOBJI€Yb, BOSHUKHOBEHHE YPE3BbIYAMHBIX CUTYallUH,
yrpo3y KHU3HU U 3J0POBbIO I'PaKJaH, a TAKKE MACCOBBIE HAPYILIEHUS IIPAB IPAXKAAH.

25.6. BxemnaHoBble IPOBEPKH AJIMUHHUCTPALMM  HPOBOAATCS  YHOJHOMOYEHHBIMU
JOJDKHOCTHBIMU  JIM@MH  MMHHUCTEpPCTBA TOCYJApPCTBEHHOI'O YINpaBJIEHUs, HH()OPMAIIMOHHBIX
TEXHOJOrMil U cBsA3M MockoBckoil oOnacTu 0€3 corylacoBaHMsl C OpraHaMM IIPOKYpaTypbl B
cootBeTcTBUM ¢ nopydyeHusimMu lIpesunenta Poccuiickoit @enepaunn, [IpaBurenscrBa Poccuiickoit
Qenepanun, Ha OCHOBaHMM TpeOoBaHus ['eHepanpHOrO mpOKypopa Poccuiickoit ®Deneparum,
npokypopa MOCKOBCKOM 001acTH O NMPOBEACHUU BHEIUIAHOBOM INPOBEPKH B PaMKax Haja30pa 3a
UCIIOJJHEHUEM 3aKOHOB IO MOCTYIHBIIMM B OpraHbl MPOKypaTyphl MaTepuagamM U oOpallleHHsIM, a
TaKXKe B ILENAX KOHTPOJIsS 3a HCIOJIHEHHUEM paHee BBIJAHHOTO NpeAnucaHus o0 yCTpaHEHUH
HapyIeHUs 0053aTeNbHBIX TPEOOBaHUH.

25.7. JIomKHOCTHBIMU JTULAMH A IMHUHUCTPAILIUHM, OTBETCTBEHHBIMU 32 COOJIIOJICHHE TOPsIIKa
IIPEA0CTaBICHNsT MYHULIUITAIBHON YCIIYTH, SBIISIIOTCS PYKOBOJMTENN CTPYKTYPHBIX MOAPA3ACIICHUN
AJMMHHUCTpAIMH, YKa3aHHBIX B MyHKTe 5.1 HacTosero A MUHUCTPATUBHOTO PErJIaMeHTa.

26. OmeemcmeeHHOCHb 00HCHOCMHBIX TUY, MYHUWURATbHBIX CTLYHCAUUX, PAOOMHUKO8
Aomunucmpayuu u M®I] 3a pewsenus u oeiicmeus (be3oeiicmeue), nPUHUMAEMbLE
(ocywecmensiemoie) umu 6 xo0e npedocmaenenus MyHuyunanoHou ycayeu

26.1. JIomKHOCTHBIE NTMIIA, MyHUIIUTIATbHBIE CIYXAIUe U CHEIHATUCTBl AIMUHUCTPALIUU
nu MO®DI], oTBEeTCTBEHHBIE 3a MpPEeAOCTaBICHWE MYHHUIMNAIBHON YCIYyIM W YYacTBYIOIIHE B
NpeAoCTaBlIeHn  MyHHUIIMNANBHOM  yCIyTH, HECYT OTBETCTBEHHOCTh 32 IPUHHUMAEMBbIE
(ocymecTBisieMble) B XOJ€ MpeAocTaBiIeHHs MyYHUIMNAIBHON YCIyrd pelieHuss U JercTBUs
(Ge3melicTBUE) B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATENbCTBA Poccuiickoit denepanuu.

26.2. HemomHOoe WM HEKAuYeCTBEHHOE TMpenocTaBicHHEe MYyHUIUNAIBHOH — YCIYTH,
BBISIBJIEHHOE B Tpoliecce TeKymero KOHTpoisl, BAEUYET NPUMEHEHUE TUCHUTIIIMHAPHOTO B3bICKAHUS B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

26.3. Hapymenue mopsaka NpeaocTaBieHUs MyHHUIIMNATBHOW YCIYTH, TOBJEKIIEee ee
HETIpEICTaBICHUE WM TIpeJocTaBlieHne MYHHIMNAIBHOW YCIYyTd C HApyIICHHEM CpOKa,
YCTaHOBJIEHHOTO HAaCTOSIIMM  AJIMUHUCTPATUBHBIM  PETJIaMEHTOM, MpeayCMaTpUBaET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH JOJKHOCTHOTO JIMIIA AJMUHUCTpAIIUH, OTBETCTBEHHOTO 3a
COOIOICHHE TIOPSIIKA TPEOCTaBICHHUS Y CIYTH, YCTAaHOBICHHYI0 3aKOHOM MOCKOBCKOW o0nactu
obmactu or 4 wmazx 2016 roma Ne 37/2016-O3 «Komexkc Mockosckoir obOmactu 00
aMUHUCTPATUBHBIX TPABOHAPYIICHUSIX ).

26.4. K HapymieHUsSM MOpsIKa MPeoCTaBICHUS MyHUITUTIATLHON YCIYTH, YCTAHOBIEHHOTO
HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUM C DefepadbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeIOCTABICHHUS TOCYJIAPCTBEHHBIX U MYHHITUTIATBHBIX
YCIIYT» OTHOCHUTCS:

1) TpeboBanme oT 3asBUTENs (TPEICTABUTENs 3asBUTENS) IPEICTABICHHUS JTOKYMEHTOB W
uH(GOpMAIIUK WM OCYIIECTBICHUS NEHCTBUH, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE



MPEAYCMOTPEHO  HACTOAIIMM  AJMHHUCTPATHUBHBIM  PETJIAMEHTOM, HWHBIMH HOPMaTUBHBIMHU
IIPAaBOBBIMU aKTaMH, PETrYJIHUPYIOIIMMU OTHOLIEHMS, BO3HMKAIOIIME B CBSI3U C NPEIOCTaBICHHEM
MyHuUIMIaTbHON YCIIYTH;

2) TpeGoBanue OT 3asBUTENs (MPEICTaBUTENS 3asBUTENs) MPEACTABICHUS JOKYMEHTOB
uH(poOpMallii, B TOM YHCIE MOATBEPKIAIOIIMX BHECEHHE 3asBUTEIEM IUIATHI 3a MPEAOCTaBICHHE
MyHULIMIIATIBHOW yCIIYTH, KOTOpPbIE HAXOJSATCS B PACIOPSDKEHUU OPraHoB, IIPEIOCTABIISIOIINX
MyHUIIMNIATBHYIO YCIIYTY, UHBIX I'OCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS
1100 MOJIBEJOMCTBEHHBIX OpraHU3alui, y4acTBYIOIMX B IPEJOCTAaBICHUY MyHUIIMIIAIIBHON YCIyTl
B COOTBETCTBUU C HACTOSIIIMM AJIMUHUCTPATUBHBIM PErIIAMEHTOM;

3) TpeboBanue oT 3asgBuTENs (MpeICTaBUTENs 3asBUTEIISI) OCYIIECTBICHUS JICUCTBUM, B TOM
YHClIe COTJIACOBaHMM, HEOOXOAMMBIX I MONydeHHss MYHUIMNANbHOM YCIYTH M CBSI3aHHBIX C
oOpallleHueM B UHBIE IOCYAapCTBEHHBIE OPIaHbl, OpraHbl MECTHOTO CaMOYIIPABJICHNUs, OpraHU3alluy,
Uil TpeAocTaBlieHHsT ~ MyHMIMDANBHOM  yCIyrM  HE  NPEAYyCMOTPEHHBIX  HACTOSIIHUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

4) HapyllleHHEe CpOKa perucrpanuu 3asBieHus 3asBUTeNs (IPEICTaBUTENS 3asBUTENS) O
IpeIOCTaBIeHUU MyHUIIMNIAIBHON YCIIYTH, YCTAHOBJIEHHOIO AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

5) HapylieHHE Ccpoka MpeaocTaBieHus MYHUIMNATBHOW YCIYTH, YCTaHOBJIEHHOTO
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM;

6) 0TKa3 B IpHUeMe JOKYMEHTOB y 3asBUTENs (IIpeICTaBUTENS 3asiBUTENs), €CIM OCHOBAHUS
JUISL OTKa3a HE IPEyCMOTPEHbI AIMUHUCTPATUBHBIM PETJIaMEHTOM;

7) oTka3 B mpenocTaBieHMM MyHUIMINATBHOW YCIYTH, €Cd OCHOBAaHMS Jid OTKa3a He
IPeyCMOTPEHbI AJIMUHUCTPATUBHBIM PETIAMEHTOM;

8) HEeMOTMBHUPOBAHHBIH OTKAa3 B MPENOCTABICHUUM MYHUIUMNAIBHON YCIYrH, B cly4yae
OTCYTCTBHsI OCHOBAaHMM JUUI OTKAa3a B IPEIOCTaBICHUM MyHUIIMTIIAIBHON YCIIYTH;

9) oTka3 B WCHpPABICHUHU JAONYUICHHBIX ONEYATOK M OIIMOOK B BBIJAHHBIX B pE3yibTare
npenocTaBieHuss MyHUIIMNIATbHON YCIYrd JTOKYMEHTax, JUOO HapyllleHHWE YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUM.

26.5. JIOIKHOCTHBIM JIMIIOM AJMUHUCTPAIIUU, OTBETCTBCHHBIM 3a COOJIOJICHUE MOPSIKA
IIPEeOCTaBIEHUST MyHUIIMNIAIIBHON YCIIYTH, SIBJISIIOTCS PYKOBOJIUTENDL CTPYKTYPHOIO HOJIPAa3AcIeHUs
AJMUHUCTpALUY, YKa3aHHOTO B ITyHKTE 5.1. HacTosmero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

21. Ilonosrcenusn, xapakmepusyroujue mpedoeanus K nOpaoKy u popmam KOHmMpons 3a
npedocmaenenuem MyHUYUNAIbHOU YCIY2U, 8 HOM YUCTE CO CIOPOHbBL ZPAXHCOAH, UX
00beOuHenuIl u op2anu3ayuil

27.1. TpebGoBanusiMu K TopsaKy U (opmam Tekymiero KOHTpONIS 3a TPEAOCTaBICHHEM
MyHUIUIIATBHON YCIIYTU SABJISIIOTCA:

- HE3aBUCUMOCTb;

- THIATEJIbHOCTb.

27.2. He3aBUCHMOCTh TEKYIIETO KOHTPOJIS 3aKI0YaeTCs B TOM, JOJDKHOCTHOE JIUIIO,
YIOJTHOMOYEHHOE Ha €ro OCYIIECTBIEHUE HE3aBUCUMO OT JOJKHOCTHOIO JIMI[A, MyHHIMIIAJIBLHOTO
Ciy)Xaiero, paboTHUKa AJMHUHHUCTpAlMM, YYacTBYIOIIETO B MpeAoCTaBiIeHHH MyHUIUNATbHON
yCIIyTH, B TOM 4HCJI€ HE UMEET POACTBA C HUM.

27.3. JIOJDKHOCTHBIE JIMIA, OCYIIECTBIIIIONINE TEKyIUii KOHTPOJIb 3a TPEAOCTaBICHHEM
MyHUIMIATBHON YCIYTH, TOJKHBI IPUHUMATh MEphI MO MPEJOTBPALICHUIO KOH(IMKTa HUHTEPECOB
IIPU IPeIOCTaBIeHUN MyHUIIMTIAIBHON YCIIYTH.

27.4. TmaTenbHOCTh  OCYIIECTBIEHHS Tekyliero KOHTPOJII 32 HPeAOCTaBICHHEM
MyHHUIUNIaNBbHON YCIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIIOJIHEHUH YIIOJIHOMOYEHHBIMH
JHMIIaMHU 00513aHHOCTEH, MPElyCMOTPEHHBIX HACTOSILUM Pa3/IeIIOM.

27.5. TI'paxnmane, nx OOBEAUHEHWUS W OPTaHU3AIUU [UJISI OCYIICCTBJICHHS KOHTPOJIS 3a
npenocTraBieHueM MyHMIMIAAbHOW YCIYIM HUMEIT IpaBO HANpaBisATh B AJMUHHUCTPALUIO
UHIUBUJYaJIbHbIE M KOJUIEKTUBHBIE OOpaIlleHUs] C MPEUIOKEHUSIMH II0 COBEPLICHCTBOBAHUIO
HopsijiKa MpenocTaBieHnss MyHUIIMIAIbHON YCIYyTH, a TaKKe >KajJoObl M 3asBJICHUS Ha JIEHCTBHA
(Oe3neiicTBUS) NODKHOCTHBIX JIML AJIMMHUCTPAllMM U IPUHATHIE UMHU pELIEHMs, CBSI3aHHBIE C
IIPEA0CTaBIeHNEM MyHULIUIIAILHON YCIIYTH.



27.6. TI'paxnmane, mx OOBEAUHEHUS W OPTaHU3AIUMU [JISI OCYIICCTBJICHHS KOHTPOJIS 3a
npefocTaBieHueM MyYHUIMIAIBHON YCIyrd € IeNbI0 COONIOACHUS TOpPAIKa €€ MPEeAOCTaBICHHS
UMEIOT MPaBO HANpPaBlIATh B MUHUCTEPCTBO TOCYAApCTBEHHOTO YIpPaBICHUS, WH(OPMALMOHHBIX
TEXHOJIOTUH W CBsI3M MOCKOBCKOH 00JacTé >kaioObl Ha HapylIeHHWE JOJDKHOCTHBIMH JIMIIAMHU,
MYHULUIAJIBHBIMU  CIIY)KallUMU AJIMUHHUCTPALMU TMOPSAKAa MpeaocTaBieHuss MyHHUIUIAIbHOU
yCIyru, TIOBJEKIIEE €€ HENpeACTaBICHUE WM [PEAOCTaBICHUE C HapyLIEHHEM CpOKa,
YCTaHOBJIEHHOT'O HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

27.7. KonTtponb 3a mpeaocTaBieHHeM MyHHIMIAIBHONW YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaXxaaH UX OObEIUHEHMM W OpraHu3alMii, OCYIIECTBISETCS IOCPEJACTBOM OTKPBITOCTH
JESATENIbHOCTH  AJMHHHMCTpallMM NpU NPEJOCTAaBICHUM MyHMLIMIAIbHOW YCIYrH, IOJy4YEHUs
MOJIHOM, aKTyaJIbHOM M JIOCTOBEpPHOW MH(MOpMAaLMK O MOpsAKe MpeAocTaBieHus MyHUIUTATbHON
YCIIYyTH ¥ BO3MOXKHOCTH JOCYIeOHOTO paccMOTpeHHUs oOpamieHuit (kano0) B mporecce MOTydeHus
MyHuUIMNaTbHON YCITYTH.

27.8. 3asBuTENH MOTYT KOHTPOJIMPOBATH MpeNOCTaBIeHne MyHHUIMIIATBHON YCIYTH IMyTeM
noslyueHus: MHPOpMAIMK O XOJ€ MPEIOCTaBICHUH YCIYTH, B TOM YHCIE O CPOKaX 3aBEpIICHUS
aJMMHHMCTPATUBHBIX IMpoueayp (AeicTBuil) mo TenedoHy, MyTeM MUCbMEHHOTO OOpalleHUs, B TOM
YHUCJIE 110 JIEKTPOHHOM noute U yepes PIITY.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00:ka10BaHMs pelleHuii U AeiicTBuii (0e31eiicTBUN)
JAOJIKHOCTHBIX JINL, MyHHIHMIIAJIbHBIX CJYKALIUX, PA0OTHUKOB ATMHHHCTPALMH, a TAKKE
padoTHukoB M®II, yuacTByromux B npegocraBjieHun MyHHIUIIAJIBHOMI yCJIYTH

28. Ilpaeo 3aseumensn nooams >#canody Ha pewienue Aomunucmpayuu u (uiu) oelcmeue
(6e30eiicmeue) 00NHCHOCHHBIX AU, MYHUUURAIbHBIX CTLYHCAUUX, PAOOMHUKOE
AOmunucmpayuu, a maxxce padoomuuxkoe M®I], yuacmeyroujux ¢ npedocmasienuu
Mynuyunanvnoit yciyzu

28.1. 3asButenr uMeeT mpaBo oOpaTHThcs B AnmuHucTpanuio, MOIL], MunucrepctBo
rOCYJapCTBEHHOTO YIPABIICHHsI, WHPOPMAIIMOHHBIX TEXHOJOTHA W CBA3M MOCKOBCKOW 007acTh C
KaN0OOH, B TOM YHCIIE B CIEAYIONUX CIydasax:

1) HapymieHHe CpoKa pETHCTpalH  3asBICHHUS  3asBHTENII O  NPEJIOCTABICHHH
MyHULIUTIaTBHOW ~ yCIYTH,  YCTAHOBJIIEHHOTO  HACTOSIIMM  ATMUHUCTPATUBHBIM
periIaMeHToMm;

2) HapylleHHe CpOoKa MpeIOCTaBIeHUS MYHHUIUIAIBHOW YCIyTH, YCTAaHOBJIEHHOTO
PermamenTowm;

3) TpeboBanme y 3agBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX  HACTOSIIMM

AJIMUHUCTPATUBHBIM PETIIAMEHTOM JJTS TIPEIOCTaBICHNsT M yHHUIIUITATLHOW YCIYTH,;

4)  oTkKa3 B mpHeMe JOKYMEHTOB y 3asiBUTEJIsI, €CJIM OCHOBAHHUsS OTKa3a HE MPEAYCMOTPEHBI
HACTOSIUM AJIMHHUCTPATHBHBIM PETJIAMEHTOM;

5) orTka3 B mpenocTaBiicHMM MyHUIUIAIBLHON YCIIYTH, €CJIM OCHOBaHHs OTKa3a He
MIPETyCMOTPEHBI HACTOSTIINM A IMUHUCTPATUBHBIM PETIIAMEHTOM;

6) TpeOoBaHue ¢ 3asBUTENS NPU MPEIOCTABICHUU MYHUIMIIAIBHON YCIYTH IUIAThI, HE
MPETyCMOTPEHHON HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

7)  OTKa3 JOJDKHOCTHOTO JIMIa AJIMHHUCTPAIMH B UCTIPABICHUH JOMYIICHHBIX OMEYaTOK U
OIMMOOK B BBIJAHHBIX B PE3yNIbTaTe MPEIOCTaBICHUS MYyHHIUITATLHOW yCIyTHd JOKYMEHTaX OO0
HapYyIICHUE YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABICHUN.

28.2. Kamoba momaercs B THCHbMEHHOH (opme Ha OyMaXHOM HOCHTENIe MO0 B
AIIEKTPOHHOH opMe.

28.3. JKamoba moker OBITH HampamieHa Mo mouTe, 4yepes MO®DII, ¢ wucnonp3oBaHUEM
UH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON cetu «MHTEepHETY, ounanbHOTO caira
AIMUHHCTpanuu, mopTaisl uslugi.mosreg.ru, vmeste.mosreg.ru, a Tak)ke MOXKET ObITh NIPUHSATA TIPU
JUYHOM TIprueMe 3asiBUTEIIS.

28.4. JKamoba momkHa cofepKaTh:

a) HANMEHOBAaHUE OpraHa, MPEIOCTABISIONIEr0o MyHUIIUTIAILHON yCIyTrH, MO0 OpraHu3allNH,
YYacTBYIOIICH B mpenocTaBiecHUH MyHuIunaapbHot ycnyru ciayru (M®L); damunuio, ums,



OTYECTBO  JIOJDKHOCTHOTO  JIMI[Aa, TOCYAAapCTBEHHOrO  CIy)Kallero, pabOTHHKAa  Oprasa,
npefocTaBisioniero MyHUIMNANIBHOW ycayrn 700 pabOTHMKAa OpraHM3allid, YYacTBYIOLICH B
MpeaoCcTaBlieHnn MYyHUITMTIATBHON YCIIyrH, pemeHus W AeicTBus (0e3aeiicTBue) KOTOpPOTO
00XayroTCH;

0) damumnmrio, ums, oTdyecTBO (TOCIEIHEE - MPU HAJTUYHMH), CBEICHUS O MECTE JKHTEIbCTBA
3asBuTens - GU3NUECKOTO JTUIa THO0 HAMMEHOBAHUE, CBEACHUS O MECTEe HaXOXJICHHs 3asBUTENS -
IOpUJIMYECKOTO JIMIla, a Takke HoMep (HOMepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
AJIGKTPOHHOW MOYTHI (TP HAJWMYMK) W TMOYTOBBIA aJpec, MO KOTOPHIM JIOJDKEH OBITh HAIpaBJICH
OTBET 3asiBUTEIIIO;

B) CBeICHHS 00 00’KaTyeMbIX PeIIeHUsIX U AeHcTBUsIX (Oe3n1eicTBIN);

r) JIOBOJbI, HA OCHOBAHUHM KOTOPBIX 3asBHTENIb HE COIJIACEH C pEIICHHEM M JCHCTBHEM
(Oe3melicTBUEM).

28.5. 3asBuTeneM MOTyT OBITh MPEACTABICHBI TIOKYMEHTHI (IPH HAJTUYHH ), TIOATBEPKIAIOIIHE
€ro JIOBOJIbI, IN0O UX KOITMH.

28.6. B cmyuae ecnu xkamoba mopaeTcs 4Yepe3 MPEACTaBUTENS 3asBHUTENS, TaKxkKe
MIPEJICTABIISICTCS IOKYMEHT, MTOATBEPIKIAIONININ TTOTHOMOYHSI Ha OCYIIECTBICHHE JEHCTBUI OT UMEHH
3asBUTEIS.

28.7. XKamo0a, MOCTYIHBIIIAs B AJIMUHHCTpAILIHIO, MoIl, MuHnucTepcTBO
rOCy/IapCTBEHHOTO YIpaBieHUs, MH(POPMAIIMOHHBIX TEXHOJOTUH U CBSI3M MOCKOBCKOW 00J1acTH
MOJUICKHUT PACCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha PAacCMOTPEHHE >Kanoo,
KOTOpBI 00ecrieynBacT:

1) IpUEM M PACCMOTPEHHUE JKalo0 B COOTBETCTBHM C TpeOoBaHusIMU DenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3zanuu MPEJOCTaBICHHUS TOCYJApPCTBEHHBIX H
MYHHIIATTATBHBIX YCITYTY;

2) uHpopMHpoBaHUE 3asBUTENCH O MOpsKke O0XKaJOBaHUS peIIeHUN M JelcTBUi
(Oe3neiicTBuS ), HAPYIIAIOMIMX UX MPaBa U 3aKOHHBIE HHTEPECHI.
28.8. XKaio0a, nocTynuBmias B AIMUHHUCTpALUIO, Mo, MunucrepcTBo

rOCy/IapCTBEHHOI'O YIpaBJi€HUs, MHPOPMAIMOHHBIX TEXHOJOTMH U CBSI3M MOCKOBCKOM oOnactu
HOJUIEKHUT PETUCTPALMU HE MO3/IHEE CIIEeYIONIEro pabovero JAHs CO AHA €€ MOCTYIICHHS.

28.9. Kamoba moanexxuT pacCMOTPEHUIO:

1) B TeueHue 15 pabouux AHel co AHsS ee peructpauuu B AamunHucrpanuio, MO,

MUHHCTEPCTBO TOCYJAPCTBEHHOTO YIpPaBJICHUS, HWH(POPMAIMOHHBIX TEXHOJOTHH U  CBS3HU
MoOCKOBCKOI 001aCTH.

2) B TeueHue 5 pabouux THEH co JHA ee perucTpaiuu B ciaydae 00KaloBaHUs OTKa3a B
nprueMe JOKYMEHTOB y 3asBUTeNs JM00 B UCHPABICHUHU JOMYLIEHHBIX OMEYaTOK U OMIMOOK WM B
ciy4ae 00kajoBaHUs HapyIIEHHUs YCTAHOBJICHHOI'O CPOKA TAKUX MCIPABICHUH.

28.10. B cnywae ecnu 3assureneM B AamuHuctpainuio, MOPL[, MuHuctepcTBo
rOCy/IapCTBEHHOTO YIIpaBieHUs, MH(POPMAIIMOHHBIX TEXHOJOTMH U CBSI3M MOCKOBCKOW 00s1acTi
nojaHa »xano0a, pacCMOTpeHHe KOTOPOH HE BXOJIUT B €r0 KOMIETEHIINIO, B TeUeHHe 3 pabouux JHen
co OHA ee peructpauun Aamunucrpanuo, M®L], MuHHCTEpCTBO rOCYJapCTBEHHOTO YIIPaBICHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOM o001acTé jkanoba mepeHanpaBisercs B
YIIOJJTHOMOYEHHBIII Ha €€ pPacCMOTpEHUE OpraH, O 4YeM B MHUCbMEHHOW (opme HHPOpMUpPYETCS
3asiBUTENb.

IIpn 3TOM CpOK paccMOTpeHHUs KaloObl HCUUCISIETCS CO JIHA PEruCTpaluy KajloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.11. lo pe3ynmpTataM paccMoTpeHus xanoObl AnmuHucTpanus, M®IL], MunanCcTEepCcTBO
rOCyJapCTBEHHOTO YIpaBJICHUS, UHPOPMALMOHHBIX TEXHOJOTHMM M CBsI3M MOCKOBCKOI obGsacTu
IIPUHUMAET OJTHO U3 CIEAYIOUIUX PEIICHUN:

1) YIIOBJIETBOPSIET >kKaino0y, B TOM uuciae B (OpMe OTMEHBI NPHUHIATOTO pPELICHHUS,
UCIIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3yjibTaTe MPEIOCTABICHUS
VYenyru JOKyMEHTax, BO3BpaTa 3asBUTENI0 JEHEKHBIX CPEACTB, B3MMAaHME KOTOPBIX HE
MPEyCMOTPEHO HOPMATHBHBIMU MPAaBOBbIMU akTamu Poccuiickoii denepanuu, HOpMaTHBHBIMU
IPaBOBBIMHU aKTaMU MOCKOBCKOW 00J1acTH;

2) OTKa3bIBaCT B YIOBJIECTBOPECHUH JKAITOOBI.
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28.12. He mo3nHee mHs, CIEMYIOMIETO 3a JIHEM MPUHATHS PEIICHUsS, YKa3aHHOTO B ITYHKTE
28.9. HacrosmuM AJMHHHCTPATHBHBIM pEriiaMEHTOM, 3asBHTENI0 B MHUCHMEHHOW (opme Hu o
KeJaHWIo 3asiBUTENS B 3JEKTPOHHOM (popMe HampaBiisieTcsi MOTUBUPOBAHHBIM OTBET O pe3ysbTaTax
PacCMOTPEHHUS KAITOOBI.

28.13. llpu  ynoBneTBOopeHHM  kamoObl ~ AnMuuuctpanus, MO®I[, MuHucrepcTBo
rOCYJapCTBEHHOTO YIPaBJICHUS, MHPOPMALMOHHBIX TEXHOJOTHMH M CBsi3M MOCKOBCKOH oOsacTu
IPUHUMAET MCYEPIBIBAIOLINE MEpbl 110 YCTPAHEHUIO BBIABICHHBIX HAapyLICHWH, B TOM 4YHCIE IO
BbIlaue 3asBUTENIO pe3ysibTaTa MyHHIMIAIBHOW yciiyru, He mosgHee 30 pabouux aHel co JTHS
HPUHATHS PEILICHMSL.

28.14. Apmunuctpamus, M®PL[, MMHUHHCTEPCTBO  TOCYAApCTBEHHOTO  YIPABJICHUS,
MH(POPMALIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOW 00JaCTH OTKAa3bIBAa€T B YAOBJIETBOPEHHUU
XKasoObI B CIICAYIOMINX CIyJasiX:

1) HaJIM4YMs BCTYIMBILETO B 3aKOHHYIO CHJIy PELICHMs CyAa, apOMTPakHOro CyAa IO
xKano0e O TOM JKe MPEJMETE U MO TEM KE OCHOBAHHSIM;

2) [OJauu KajJoObl JIMLIOM, IIOJIHOMOYUS KOTOPOIO HE IOATBEP)KICHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuy;

3) HaJIMYMs peLIeHUs MO Kajo0e, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBaHMUSIMHU
PernmamenTta B OTHOIIIEHNH TOTO K€ 3asSBUTENS M [I0 TOMY XK€e MPEIMETY JKajJo0bl;

4) mnpu3HaHHA KaJ00bl HEOOOCHOBAHHOM.

28.15. B cmyyae ycTaHOBICHHMS B XOJ€ WJIM TIO pe3yabTaTaM pacCMOTPEHHs KaJoObl
IPU3HAKOB COOBITUS aIMUHUCTPATUBHOTO [IPABOHAPYLICHUS UM MPECTYIIICHUS JODKHOCTHOE JIUIIO,
HAJICJICHHOE TIOJTHOMOYMSIMH IO PACCMOTPEHUIO JKan00, He3aMeUINTEIILHO HAPAaBISIET HMEIOLITHECs
Marepuaibl B MHHHUCTEPCTBO T'OCYJApCTBEHHOIO YIPAaBJICHUS, MH(MOPMAIMOHHBIX TEXHOJIOTUH U
cBs131 MOCKOBCKOM 00JIACTH MJIM OPTaHbl TPOKYPATYPhl COOTBETCTBEHHO.

28.16. B cnyuae ycTaHOBIGHHS B XOJ€ WIM MO pe3yabTaTaM pPACCMOTPEHHS KaloObI
NPU3HAKOB TIPECTYIUICHUS JOJDKHOCTHOE JIMIIO, HAJIENIEHHOE ITOJIHOMOYHSMHU II0 PAacCMOTPEHHUIO
*ano0, He3aMeATUTENIbHO HalpaBJIsieT UMEIOLINECs MaTepHasbl B OpraHbl IPOKYpaTyphbl.

28.17. B oTBete 1Mo pe3yapTaTaM pacCMOTPEHUS JKAIOObI YKa3bIBAIOTCS:

1) JOJDKHOCTh, (aMuiIus, HMMs, OTYecTBO (MPU HAIWYMK) JOJDKHOCTHOIO JIMIA
Anmunuctpanuu, MO®L, MunucrepcTBa rocyJapCTBEHHOTO YIpaBieHMs, WH()OPMALMOHHBIX
TEXHOJIOTHH U CBsI3U MOCKOBCKOM 00J1aCTH), IPHHSBILETO PEIICHUE O Kalooe;

2) HOMEp, JlaTa, MECTO NMPHUHSITHS PEIICHUs, BKIIOYas CBEACHUS O JODKHOCTHOM JIUIIE,
peleHye win aencTaue (6e3neiicTBue) KOTOporo ooxamyercs;

3) bamuius, uMsi, 0TY4ECTBO (TIPH HATMYWH) WM HAUMEHOBaHHE 3asBUTEIIS;

4) OCHOBaHWUsI IJIsl IPUHSATHS PEIICHUS T10 KaI00e;

5) mnpunsTOE 1O )KaN00E PelICHNE;

6) B ciydae eciM jkajioba Mpu3HaHa OOOCHOBAHHOW — CPOKHM YCTPAaHEHMsI BBISBICHHBIX
HapyILIEHNH, B TOM YHCJIE CPOK MPEIOCTaBICHUS pe3ysIbTaTa MyHUIIMNIAIIBHON YCITYTH;

7) B ClIydae ecid >kayno0a Mmpu3HaHa HeOOOCHOBAHHOMW, - MPUYUHBI MPU3HAHUS KaJIOOBI
HEe0OOCHOBaHHOM M MHGOpMaIUs O MpaBe 3asiBUTENS 00XkKaJlOBaTh MPUHATOE PELICHHE B Cyl1e0HOM
HOPSJIKE;

8) cBeneHus 0 MopsiAKe 00XKATOBAHUS TIPHUHSTOTO 110 KAT00E PEIICHUS.

28.18. OtBer 1o pe3ynbTaTaM pacCMOTPEHHS 5Ka00bl OIMICHIBACTCS YIIOJIHOMOYEHHBIM Ha
pPacCMOTpPEHHE KaJIOOBl  JIOJDKHOCTHBIM — JUIIOM  AnMunuctpanuud, MO®Il[, Mwunucrepcrra
rOCyJapCTBEHHOTO YIPaBIeHUs, THPOPMAITMOHHBIX TEXHOJIOTUH U CBA3U MOCKOBCKOW 001aCTH.

28.19. Anpmunuctpanmst, M®PIL[, M#HUHHCTEPCTBO  TOCYAApCTBEHHOTO  YIPABJICHUS,
UH(POPMALIMOHHBIX TEXHOJOTHH M CBsI3U MOCKOBCKOM 00JIacTH BIIpaBe OCTaBUTH kayoOy Oe3 oTBeTa
B CJICAYIOIIMX CIydasx:

1) OTCYTCTBUSL B Jkanobe QaMmiuu 3asBUTENs WIM IOYTOBOTO ajapeca (ampeca
3JIEKTPOHHOMU TOYTHI), IO KOTOPOMY JIOJDKEH OBITh HalPaBJICH OTBET;
2) HAJIM4MA B KajloOe HELEH3YPHBIX OO0 OCKOPOMTENbHBIX BBIPAXKEHHUH, yrpo3 KU3HH,

3I0POBBI0 M MMYIIECTBY JTOJDKHOCTHOTO JIMIIA, a TAK)KE€ WICHAM €ro ceMbHu (kajgoba ocraercs 0e3
OTBETA, IIPHU ITOM 3aBUTEIIO COOOIIACTCS O HEJOMYCTUMOCTH 3JI0YIOTPEOICHNUS TIPABOM);



3) OTCYTCTBHSI BO3MOXKHOCTH TPOYHUTATh KaKyK-THOO 4YacTh TEKCTa >XKajloObl (kajmoba
ocraercs 0e3 OTBeTa, O YeM B TEUYCHHE CEMHU JHEH CO JIHS PErucTpaluu >KajJoObl cooOIIaeTcs
3asBUTEIIO, €CIIU €ro (aMIIIUS U IOYTOBBIN a/Ipec MOAAAI0TCS IPOUYTEHHIO).

28.20. 3asBuTens BIpaBe 00KaaoBaTh MPUHATOE IO JKaI00€e pelieHne B CyIeOHOM MOPSIIKE B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

28.21. Tlopsmok paccMOTpeHus: >kanod 3asButTeneil MUHUCTEPCTBOM TOCYAapCTBEHHOTO
yrpaBieHus, UHHOPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOW 00JIaCTH MPOUCXOUT B MOPSAKE
OCYIIECTBJICHUS KOHTPOJIA 3a MPEJOCTABICHUEM TOCYJAPCTBEHHBIX W MYHHUIUINAIBHBIX YCIYT,
YTBEP)KJIEHHOM TlocTaHoBIieHueM IIpaBuTtenscTBa MockoBckoi obmact oT 16 ampenst 2015 roma Ne
253/14 «O6 yrBepxknaenun llopsimka OCYIIECTBICHUS KOHTPOJS 33  TPEJOCTaBICHHEM
rOCY/IapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT Ha TEppPUTOPHUH MOCKOBCKOW 00JAaCTH U BHECEHHUH
u3meHenuil B I[lonoxeHne o MUHHUCTEPCTBE TOCYAApCTBEHHOTO YIPABIICHUS, WH(OPMAIMOHHBIX
TEXHOJIOTHI U CBA3M MOCKOBCKOI1 001acTi.

VI. IlpaBuiia 00pad0TKM NEepPCOHATBbHBIX JAHHBIX IPH OKa3aHUN MyHHIMIAJIBLHON yCIyTH

29. Ilpasuna 06pabomku nepcoHanbHbvIX OAGHHBIX npu okazanuu MyHuyunanbhoi yciysu

29.1. OOpaloTka NEpCOHANbHBIX [JaHHBIX IPH OKAa3aHMUM MYyHHLUNAIBHOW YCIIyTH
OCYIIIECTBIISIETCS. Ha 3aKOHHOM W CIPaBEIJIMBOM OCHOBE C y4eTOM TpeOOBaHUN 3aKOHOAATEIbCTBA
Poccuiickoit @enepannu B chepe nepcoHaIbHBIX JaHHBIX.

29.2. OOpaboTka NEPCOHAIbHBIX JAHHBIX MpPU OKa3aHMM MyYHHIMNAIBHON yCIyru
OTPAaHUYMBACTCS JIOCTH)KCHUEM KOHKPETHBIX, OIPEICIICHHBIX HACTOSIMIUM AJIMUHUCTPATHBHBIM
pernameHToM 1eneid. He gomyckaercst 00paboTka mepcoOHaNbHBIX JAHHBIX, HECOBMECTUMAS C LIEISIMU
cOopa MepCOHANBHBIX JIaHHBIX.

29.3. O06paboTke moanexaT TOJIBKO MEePCOHATbHBIE JAHHBIE, KOTOPhIE OTBEYAIOT IENISAM UX
00paboTKH.

29.4. llenpto 00pabOTKM TEPCOHANBHBIX MAaHHBIX SBISETCS HCIONTHEHHE TOJKHOCTHBIX
00s3aHHOCTEH ¥ TIOJIHOMOYMH COTPYAHMKAMH AJMHHHUCTpPAIlMM B TPOLECCE MPEIOCTABICHUS
MyHuIMNanbHOW  yCIYyTH, a TaKXe OCYIIECTBICHUS YCTAHOBICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu rocyaapcTBEHHBIX QYHKIIUNA IO 00pabOTKe pe3yabTaTOB MPEI0CTaBICHHOM
MyHUIUTIaIBHON YCITIYTH.

29.5. IIpu 0OpaboTKe MepCOHATBHBIX JAaHHBIX B IENSAX OKa3aHWs MyHUIUITATBHON YCIyTH
HE JomycKaeTcs oObeAMHEHHe 0a3 JaHHbBIX, COJAEpXAllUuX IepCOHANbHbIE JaHHBIE, 00pabOTKa
KOTOPBIX OCYIIECTBIISIETCS B LENAX, HECOBMECTHUMBIX MEXTy COOOH.

29.6. Copmepxxanue u 00beM 00pabaThIBAEMBIX TEPCOHANBHBIX JAHHBIX  JOJKHBI
COOTBETCTBOBATh 3asBICHHON 1enu oO0padoTku. OOpalaThiBaeMble INEPCOHATIbHBIE IaHHBIE HE
JIOJKHBI OBITH M30BITOUHBIMU T10 OTHOIIEHHUIO K 3asBJICHHOM L1eM UX 00pabOTKH.

29.7. Tlpm o00pabOTKe TEPCOHAIBHBIX JAHHBIX JOJDKHBI OBITH OOCCIICUEHBI TOYHOCTH
MEPCOHANBHBIX JIaHHBIX, WX JOCTAaTOYHOCTh, & B HEOOXOAMMBIX CIIy4asX U aKTYaIbHOCThH IIO
OTHOIIEHUIO K TeNW OOpaOOTKH TMEepCOHATBHBIX NaHHBIX. JIOJKHOCTHBIE NHIa AIMHHUCTpAINH
JOJKHBI TIPUHUMATh HEOOXOAMMBIE Mephl JHOO oOecrneunBaTh MX MPUHATHE MO YAAJICHUIO WU
YTOYHEHHIO HETIOJHBIX WM HETOYHBIX JaHHBIX.

29.8. XpaHeHHe MEepCOHAIBHBIX JaHHBIX JOJHKHO OCYIIECTBISATHCS B (popMe, MO3BOJISIONICH
OnpeeNnuTh CyObeKTa MEepPCOHANIbHBIX JaHHBIX, HE JIOJIbIIE, YeM 3TOro TpeOyeT Leiab 00paboTku
MEPCOHANBHBIX JIAHHBIX, €CJIM CPOK XPaHEHHUS MEPCOHATBHBIX JAHHBIX HE YCTAHOBIIEH (peepanbHbIM
3aKOHOJATEIbCTBOM, 3aKOHOAATEIHCTBOM MOCKOBCKOW 00JacTH, JOTOBOPOM, CTOPOHOI KOTOpOTO,
BBIFOJIOTIPHOOpETATENEM WIH MTOPYUUTEIEM IO KOTOPOMY SIBJISIETCSI CYOBEKT EPCOHANBHBIX JAHHBIX.
OOGpabarbiBacMble TMEPCOHATBHBIC JaHHBIC TOJJICKAT YHHUTOXXCHHIO JIMOO O00€3TMYMBAHHUIO TIO
JOCTIKEHUH 11eJieil 00paboTKHM MM B Cllyyae YTpaThl HEOOXOAWMOCTH B JAOCTHXKEHHH STHX IIelei,
€CJIM MHOE HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTBeTcTBMM C IeJbl0 OOpPaOOTKM TMEPCOHAJBHBIX JAaHHBIX, YKa3aHHOH B
noanyHkre  29.4  Hacrosumiero - AJIMHUHUCTPAaTHBHOTO  perjaMeHta, B AJIMUHHCTpaIuu



00pabaThIBatOTCs MEPCOHANBHBIC JaHHBIE, YKa3aHHbIe B 3asBiaeHun ([IpunoxkeHnue 7 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY) U NIPUIIaraeMbIX K HEMY JTOKYMEHTaX.

29.10. B cootBercTBHUM ¢ T1IeNbl0 OOpaOOTKM TEPCOHANBHBIX JaHHBIX, YKa3aHHOW B
noanykre 29.4 HacTosAmero AJIMUHUCTPATUBHOTO pErJaMeHTa, K KAaTeropuu CyOBEKTOB,
MEePCOHAIbHBIE JITaHHBIE KOTOPBIX 00pabaTbiBaloTCd B AJMHHHUCTpAIMM, OTHOCSTCS (PU3NYECKHe
nuna, oopaTUBIIMECS 3a IIPEIOCTaBIeHHEM MyHUIIMNIAIBHON YCIyTH

29.11. Cpokun 00paOOTKM ¥ XpaHEHUS YKa3aHHBIX BBIIIE TEPCOHAIBHBIX JIAHHBIX
OTIPENIENIAIOTCS B COOTBETCTBUH CO CPOKOM JICHCTBHSI COTJIAIICHUS C CYOBEKTOM, A TMHUHHUCTPALIUEH, a
TaKk)K€ MHBIMU TPeOOBaHUSAMHU 3aKOHOAATEIHCTBA U HOPMATHBHBIMU JIOKyMeHTaMu. [lo ncredeHuro
CpPOKOB 00pa0OTKM ¥ XpaHEHHs NEepCOHAIbHbIE MaHHBIE TOJIEKAT YHHUTOXKCHHIO JHOO
00e3TMYNBaHUIO, €CTTU HHOE HE MPEAYCMOTPEHO 3aKOHOAATEILCTBOM.

29.12. B ciydae mocTwXeHHS Lend 0OpabOTKM MEpCOHAIBHBIX IAHHBIX AJIMUHUCTpAIHS
0053aHO TPEKpaTUTh 00pabOTKY NMEPCOHAIBHBIX JaHHBIX WM OOECIEUUTh €€ MpeKpalieHue (eciu
00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS IPYTUM JIMLOM, JEHCTBYIOIIMM IO €ro
MOPYYEHUIO YHHUUYTOXXUTh TNEPCOHAIbHBIE [aHHBIE WM OO0ECNeYUTh HMX YHUUYTOXKEHHUE (eciu
00paboTKa MEepPCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS IPYTUM JIMLOM, JCHCTBYIOIIUM IO €Tro
MOPYYEHUI0O B CPOK, He mpeBbimaronmii 30 paHel ¢ JaTbl JOCTIDKEHUS LEedH 00paboTKH
NEPCOHANBHBIX JTAHHBIX, €CIIM MHOE HE MPEIYCMOTPEHO CIY)KEOHBIM KOHTPAKTOM, IOTOBOPOM WIIH
COTJIAIlIEHUEM, CTOPOHOM KOTOPOro SIBISIETCSA CYOBEKT MEepPCOHANbHBIX MHaHHBIX, JUOO eciu
AJIMUHHUCTpalUsi HE BIIPaBE OCYLIECTBIATh OOpaOOTKY MEPCOHANBHBIX JAaHHBIX O€3 corjacus
CcyObeKTa MepCOHANBHBIX JAHHBIX Ha OCHOBAHUSX, IPEyCMOTPEHHBIX (peiepaabHbIMU 3aKOHAMHU.

29.13. B cimyyae 0T3bIBa CyOBEKTOM MEPCOHANBHBIX JaHHBIX COTJacus Ha O0OpaboOTKy ero
MEPCOHAIBHBIX JaHHBIX AJMHUHUCTpAlMS [OJDKHA TMPEKPaTHTh HUX O00pabOTKy WM 00eCcreyuTh
MpPeKpaleHre Takoi 00paboTku (ecim 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS IPYTHM
JUIOM, JCHCTBYIOIIUM MO TMOPYYCHHIO AJIMUHUCTpAlMd W B Cily4ae, €ClId COXpaHEHHe
MEePCOHANILHBIX JIAaHHBIX Ooyiee HE Tpelyercss s 1enel oOpaboTKH IMEepPCOHAIBHBIX JIaHHBIX,
YHUYTOXXUTh TE€PCOHAJIbHBIE JlaHHblE MM OOeCHeuuTh HUX YHHUTOXeHHe (eciu oOpaboTka
NEPCOHANBHBIX JAaHHBIX OCYIIECTBISACTCS JPYTMM JIAIOM, JCHCTBYIOUIMM IO MOPYYCHHUIO
AJIMUHUCTpAllUU B CpOK, He mpeBblmaromuii 30  KameHAapHBIX JHEH C JaThl MOCTYIJICHHS
YKa3aHHOTO OT3bIBA, €CJIM HMHOE HE TMPETYCMOTPEHO CIYKXEOHBIM KOHTPAKTOM, JOTOBOPOM WIIH
COIJIAIIEHUEM, CTOPOHOM KOTOpOro sBIseTCS CYOBEKT NEpPCOHAIBHBIX JaHHBIX, JHO0 eciu
AJIMUHUCTpalUsi HE BIIPaBE OCYLIECTBIATh OOpabOOTKY MEpPCOHANBHBIX JaHHBIX O€3 corjacus
CyObeKTa epCOHANbHBIX JaHHBIX Ha OCHOBAHUSAX, IPEYCMOTPEHHBIX (elepaTbHbIMKU 3aKOHAMH.

29.14. YHMUYTOXEHHE JIOKYMEHTOB, COAEP)KAINX IEPCOHAIBHBIC JaHHBIC, YTPATHBIINUX CBOE
NPaKTUYECKOE 3HAYCHHE M He IMOAJESKAIIUX apXUBHOMY XPAaHEHMIO, IPOM3BOJIUTCS Ha OCHOBaHHUU
aKTa YHHUTOXXCHHS NIEPCOHATBHBIX JaHHBIX.

29.15. YnonHOMOYEHHBIE NTMIIa Ha TOTy4YeHHe, 00paboTKy, XpaHeHHUe, mepeaady u Jiroboe
JPYTO€ UCTIONh30BaHUE TMEPCOHATFHBIX TAHHBIX 00S3aHBI:

1) 3HATh M BBINOJHATH TPEOOBaHMS 3aKOHOJATEIBCTBA B 00JIACTH 0OECTIeUeHUs 3aIlUThI
MEPCOHAIBHBIX JaHHBIX, HACTOSILEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa;
1) XpaHUTh B TailHe W3BECTHBbIE UM MEPCOHAJBbHBIC JaHHbIE, HHPOPMHUPOBATH O (haKTax

HapyIICHUs IMOpsAaKa O6paHIGHI/I${ C MEPCOHAJTBbHBIMHU JaHHBIMH, O ITOIBITKaX HCCAHKIMOHUPOBAHHOI'O
A0CTYyIIa K HUM;,

2) coOnrofaTh MpaBujia UCMOJIb30BAaHUS MEPCOHAIBHBIX JTaHHBIX, MOPSAOK MX ydeTa U
XpaHEHUs, UCKIIIOYUTB JOCTYI K HUM IIOCTOPOHHUX JINLL;
3) 00pabaThIBaTh TOJIBKO T€ MEPCOHAIBHBIEC TAHHBIE, K KOTOPBIM MOJIyY€H JOCTYI B CHIIY

HCTIONTHEHUS CITY>KeOHBIX 0053aHHOCTEH.

29.16. Ilpu 00paboOTKe TEPCOHATBHBIX JTAHHBIX YIOJHOMOYECHHBIM JIMIIAM Ha TOJIYYCHHE,
00paboTKy, XpaHeHHe, Tepefady H Jo0oe Jpyroe UCHOIb30BaHHWE TNEPCOHANBHBIX JTaHHBIX
3arpeniaeTcs:

1) UCIIONIb30BaTh CBEJICHUS, COJEpIKaIlie MepPCOHANbHBIC JaHHBIE, B HECIYKEOHBIX
IEISAX, a TAKXKE B CITY)KEOHBIX IEJISIX - TP BEJICHUH MTEPETOBOPOB O TelNe(HOHHOM CeTH, B OTKPHITOM
MEPCHHUCKE, CTATbAX U BBICTYIUICHUAX



2) nepeaBaTh NEPCOHANBHBIC JaHHBIC 10 HE3alIUIICHHBIM KaHajlaM CBS3H (TEJICTAMII,
dakcuMuIbHAS CBsI3b, JJICKTPOHHAS MOuTa) Oe3 WCIONb30BaHUS CEPTU(MUIIMPOBAHHBIX CPENICTB
Kpunrorpaduaeckoi 3ammTsl HHOOPMAIUH;

3) BBINOJIHATH HA IOMY paOOThI, CB3aHHBIE C MCIIOJIB30BAHUEM TEPCOHATBHBIX JTaHHBIX,
BBIHOCHTH JJOKYMEHTBI M JIpYT'He HOCHUTENIM WH(POPMAIINHU, COJACPIKALINE IMePCOHAbHBIC TaHHbIC, U3
MecTa UX XpaHEeHHSI.

29.17. Jluua, yrnmojaHOMOYEHHBIE Ha TOJydeHHE, 00paboTKy, XpaHEHHUE, mepenady u Jrdoe
JIpYyroe WCIOJIb30BaHWE TIEPCOHATBHBIX JaHHBIX, BUHOBHBIE B HAPYIIEHUU TpeOOBaHUI
3aKOHOJATEJIhCTBA O 3alIMTE TEPCOHAIBHBIX JTaHHBIX, B TOM YHUCIIC JOIYCTHBIIHE pa3TialicHHe
NEPCOHANBHBIX JaHHBIX, HECYT MEPCOHAIBHYIO TPAXKIAHCKYIO, YrOJIOBHYIO, aJMHHHCTPATUBHYIO,
JTUCIUTUTMHAPHYIO M UHYIO TIPEYCMOTPEHHYIO 3aKOHOIaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. AnMuHucTpanmsi Ui 3aIIUTHl TIEPCOHAIBHBIX J@HHBIX OT HENMPAaBOMEPHOTO HITU
CIIy4allHOTO JIOCTyNa K HHM, YHHUYTOXXCHHS, W3MCHCHUS, OJIOKUPOBAHHS, KOIUPOBAHMS,
MPEIOCTABIICHUS, PACIPOCTPAHEHUSI MEPCOHAIBHBIX JAHHBIX, & TAKXKE OT HMHBIX HEMPaBOMEPHBIX
JCHCTBUH B OTHOIICHHHM TEPCOHAIBHBIX JIaHHBIX, MPUHUMAET MEPhl 3allUTHI, MMPEIYCMOTPEHHBIC
3aKoHoAarenbcTBOM Pocculickoit denepanuu.



[Tpunoxenue 1
K aAMUHUCTPATUBHOMY PEITIaMEHTY

TepMI/IHbI U onpeacJaeHus

B Pernamente HCIIOJIB3YIOTCS CICAYIOIINE TCPMUHBI U OIIPEACTICHUA:

VYcenyra

Pernament

3asaBUTENIb
AnMuHUCTpaLus
M®I]

3asgBiacHue

®Daiis1 TOKyMEHTa
Opranbl BIacTu
Ycunennas
KBaJTM(DUIIMPOBAHHA

o SIIEKTPOHHAS
nomuck (DI1)

Certp UHTEpHET
JInuHbIA KaOUHET

PIII'Y

Mogyns MO®I] EVC
oy
Ilonpasnenenue

MYHUIIUIIATIbHAS YCIyra Mo o(pOpMIICHHIO CIPAaBOK 00 y4yacTUu (HEY4aCTHH )
B [IPUBATU3ALUH JKUJIBIX MYHUIIUTIAIBHBIX TOMEIICHUH;
AJIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTaBICHUS MYHUILIUNAIBHOU YCIYTH
110 0(OPMIICHHIO CIIPABOK 00 y4acTHH (HEYy4acTUH) B IPUBATH3ALNHN KHUIIBIX
MYHHIATATEHBIX TTOMEIICHHH;

U0, oOpamiaroieecs ¢ 3asgBICHUEM O MPEAOCTaBlIeHUH MyHHUIIMTIAIBHOM
YCIIYTH;

OpraH MECTHOTO CaMOYIpaBlieHUsl ropojckoro okpyra Mctpa MockoBckoi
obnacTy;

MHOTO(QYHKIIMOHAJbHBIA LIEHTP MPEIOCTAaBICHUS TOCYJapCTBEHHBIX H
MYHHIMIAIBHBIX YCIYT TOpoAcKoro okpyra Mcrpa MockoBckoii o6nacTu;
3aIpoc O MPENOCTaBICHUM MyHUIMIAIBHOM YCIYrd, HaIpaBICHHBIN
JOOBIM MPETyCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM CIIOCOOOM;
AJIEKTPOHHBIA 00pa3 JOKYMEHTa,
JOKyMeHTa B OymMa)KHOU opme.

IIOJIyYEHHBI IIyTeM CKaHUPOBAHUs

TOCYJapCTBEHHBIE OpraHbl, OPTaHbl MECTHOTO CAMOYIPABICHHUS W HHBIC
y4acTByIOIIME B
MYHUIUTAIBHBIX YCIYT;
OnexTpoHHas
MOJTly4yeHHass B

OpraHkbl, NpeaoCTaBJICHUN TOCYHApPCTBCHHBIX  HJIN
noAaIucCh,

pe3ynbrare

BbIIaHHAs Y JOCTOBEPSIOLIUM
KpUNTOTrpaguueckoro  mnpeodpazoBaHMs

LIEHTPOM,

MH(}OPMALIUY C UCIIOJIb30BAHUEM KIII0YA 3JIEKTPOHHOM MOIMHUCH, TIO3BOJISET
ONpEAETUTh JIULO, IMOANUCABIIEE 3JIEKTPOHHBIM TOKYMEHT, OOHApYXHTb
(akT BHECEHUS W3MEHEHUU B 3JIEKTPOHHBIM JTOKYMEHT I10CJIE€ MOMEHTA €ro
MOANMCAHUA, KIKOY IPOBEPKU JJIEKTPOHHOM TNOANKMCH yKa3aH B
KBaJIM(HUIIMPOBAHHOM CEpTU(HKATE;
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHAs ceTh «HTepHeTY;

cepBuc PIII'Y, nmo3Bonstomuii 3asiBUTENIO MOMy4yaTh MHGPOPMALIUIO O XOJe
00paboTKH 3asBICHUH, MOaHHBIX MTocpencTBoM PIITY;

cucreMa MoCKOBCKOH — o0iactu

rocynapcTBeHHass MH(pOpMalnOHHAas

«IlopTan rocynapCTBEHHBIX M MYHHMIMOAIBHBIX yCIYr MOCKOBCKOM
obmacTh»,  pacHojOXeHHas B aznpecy
http://uslugi.mosreg.ru;

Moayns M®L] enuHoit WHGOPMALMOHHON CHCTEMBI OKa3aHUS YCIYT,
ycraHoBieHHbI B MODII;

yIpaBlieHHE

cetu  HMHTepHer  mo

COLIMAJIbHOM
ropoackoro okpyra Hcrpa

KUJIUIIHOW — TMOJUTHUKKA  aJMUHUCTpALUU
- opran AJMHUHHCTpPALIUH, HEMOCPEICTBEHHO
OTBEYAIOIIIEE 3a MPeoCTaBIeHne MyHUIIMTIATbHON YCIIYTH


http://uslugi.mosreg.ru/

[Tpunoxenue 2
K aIMUHHACTPATUBHOMY PETTIaMEHTY

CnpaBouHasi uH(opManus 0 MecTe HAXO0KIeHNsl, rpaduke padoThl, KOHTAKTHBIX TejJdedoHax,
aapecax IeKTPOHHOM MOYTHI AIMUHUCTPAIMU M OPraHU3AUMHi, y4aCTBYIOIIUX B
npeaocTaBIeHUH U HH(POPMHPOBAHNH O MOPS/IKe MPeI0CTABJIEHUS Y CIyTH

1. AamunucTpanmsa ropojckoro okpyra Mcrpa MockoBckoit obmactu (AAMUHHUCTpanus),
ylpaBjieHUe colanbHOM kunHoi nonutuku (Ilogpasznenenue).

Mecto HaxoxaeHus: MockoBckas 0011., McTpuHckuii paiion, ropox Hcrpa, mromians Peomornun, 1.4
[TouToBbii anpec: 143500, MockoBckas oOmactb, McrpuHckuit paiion, ropon Mcrpa, miomans
Pepomronuu, 1.4

KonTakTtHsriii Tenedon Aamunucrpanmn: 8 (498)31- 4-67-50

Konrakrhsriii Tenedon [Moapasnenenus: 8(498)31 — 4-55-01

I'pa¢puk npuema rpaxnan B llogpaspenenun - He Oonee 1 pasza B Mmecsan no 2 yaca ais
KOHCYJIbTUPOBAHUS U MPUEMa 3Kano0:

KayKIbpli IepBbId BTOpHUK Mecsina ¢ 15.00 go 17.00 yacos

Odunuanbublii caiit B cetu MHTEpHET: http://ucTpa-anm.pd

Anpec 251eKTpOHHOM ouThl: adm@istra-adm.ru.

HNudopmupoBanne 3asBuTeneil o mopsake okazaHuss MyHHIMIIATbHOW YCIYTU OCYIIECTBIISICTCS

Takke 1o TenedoHy meHTpa TeneGoHHOro OOCTyKMBaHHS HaceleHUs MOCKOBCKOH o0yacTu
8(800)550-50-30.

2. TocynapcTBeHHOe Ka3eHHOe yupexaenne MockoBckoii 061acTu «MocKOBCKHit
00,1aCTHOI MHOTO(YHKIIMOHAJILHBIN HEHTP NMPeI0CTABIEHHS FOCY1aPCTBEHHBIX U
MYHHIUTIATBHBIX YCIYID»

Mecto Haxoxaenus: 143407, MockoBckas obnacts, . KpacHoropck, 0ynsBap CTpouTtenei,
1. 4, busznec nentp «Kyouk», cexuus A, stax 4.
3. TI'paduk paboTsI:

[lonenenpHUK: ¢ 09.00 no 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 10 18.00 (mepepniB13.00-13.45)
Cpena: ¢ 09.00 o 18.00 (mepepniB 13.00-13.45)
Yetsepr: ¢ 09.00 10 18.00 (mepepsiB13.00-13.45)
[TaTHuna: ¢ 09.00 1o 16.45 (mepepriB13.00-13.45)
Cyb66orta: BBIXOJHOU JICHb
Bockpecennbe: BBIXOJHOM JIeHb

[TouroBsrit agpec: 143407, MockoBckas o6mactb, 1. KpacHoropck, 6yneBap Ctpouteneit, 1.
1.

Tenedon Call-uientpa: 8(495)794-86-41.

OdurranbHbIi cailT B cetd MHTepHEeT: Mfc.mosreg.ru.

Anpec 31eKTpoHHO#M ouThl B cetd MHTepHeT: MEC@MOsreg.ru.

3.MyHunMnajibLHOe ABTOHOMHOe Yyupexaenne «MHOroQyHKIHOHAJBHBIN IEHTP» TOPOICKOro
oxkpyra Ucrpa MockoBckoii o6aacTu.

Mecro Haxoxaeauss M®OLL: 143500, MockoBckast o6macTs, r.VcTpa, miomans Pepomtorim, 1.2
I'paduk paboThl MHOTO(YHKITHOHAIBHOTO IIEHTPa VICTPUHCKOTO MyHUIIMITATHLHOTO palioHa:

| Ilonenensauk - Cy660Ta | ¢ 9.00 no 20.00 |
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Tenedon MOLI: 8 (49631) 4-02-70, 4-02-74.
AJipec 3JeKTPOHHOH MMOYTHl MHOTO()YHKIIMOHATIBHOTO IIeHTpa B ceTn MHTepHeT: Mfc-istra@mail.ru

Ynaneunbie pagoune mecta M®II ropoackoro oxkpyra Uctpa

Apnpec pasmemienusi YPM MOI{ Pexxum padorst YPM MOI]

Wcrpunckwii paifoH, r./lenoBck, yn. Y napHas, 1.3A [MonenensHuK - Cy660Ta ¢ 9.00 mo 20.00

Bropnux: ¢ 09-00 mo 18-00
Wctpuncknii paiion, n. Crerupw, yi. [Tandumosa, 12 Yetsepr: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

TTouenensuauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00

00ex ¢ 13-00 mo 14-00
IIatanna: ¢ 14-00 no 18-00

Uctpunckwmii pation, 1. [mebosckwit, yin. ['arapuna, m1.31

Bropnuk: ¢ 14-00 mo 18-00
HWctpunckwuii paiioH, n. Arporopozox, 1.25 Yetsepr: ¢ 09-00 no 18-00
obex ¢ 13-00 no 14-00

Bropnuk: ¢ 14-00 mo 18-00
Uctpunckwuii paiton, a. [laBnosckoe, 1.102 Yetsepr: ¢ 14-00 no 18-00
obex ¢ 13-00 no 14-00

Bropuuk: ¢ 09-00 mo 18-00
HWctpunckwuii paiton, noc. I[Tlepomaiickuii,n.30 Yersepr: ¢ 09-00 no 18-00
o6en ¢ 13-00 no 14-00

TTonenensauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00
IIatanna: ¢ 14-00 no 18-00
o06ex ¢ 13-00 mo 14-00

Uctpunckuii paiton, c. HoBonerposckoe, yi. [lonesas, n1.1A

Bropnuk: ¢ 09-00 mo 18-00

Uctpunckuii paiios, a. Ilokposckoe, yi. LlenTpanbHas, 1.22 o6exn ¢ 13-00 z10 14-00

TTonenensauk: ¢ 09-00 o 18-00
WctpuHckuii paiion, c. [Tainosckas Ciodona, yi. Coserckast, | Cpena: ¢ 09-00 no 18-00

.1 IIsranna: ¢ 14-00 o 18-00
00ex ¢ 13-00 mo 14-00

Yetsepr: ¢ 09-00 mo 18-00

Uctpunckuii paiion, . Kypcakoso, 1.1 o6ex ¢ 13-00 10 14-00

4. Cupapounas nHdopmanus o mecte HaxoxaeHuss MOLI, rpaduxe paboThl, KOHTAKTHBIX
TenedoHax, agpecax dJIEKTPOHHOM MOYTHI
WNupopmanus npuseseHa Ha caifTax:
- PIIT'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru
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[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Iopsaok noJiy4yeHus1 3aMHTEPECOBAHHBIMY JMUIAMHU HHGOPMAIIUM 11O BONIPOCAM
npeaocraBjieHuss MyHUIMIIAJIbHON YCJIYITH, CBEJIeHHUI 0 X0/1€e MPea0CTABIeHUA
MyHuIunaaibLHO| yCJayru, nopsiake, popme u Mecte pazmeleHuss HHGopMauuu o NopsiiKe
npeaocTaBjaeHusi MyHUIIMNIAJIbHOH yCIyTH

1. I'padux padotst MPL, ArMUHHCTpaIMU ¥ UX KOHTAaKTHBIC TeJIe(QOHBI MPUBEICHHI B
[puoskeHnu 2 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETIIaMEHTY.
2. HNudopmanus 06 okazanurn MyHUIIMNAIBHON YCIYTH pa3MemIaeTcsl B AJICKTPOHHOM

BUJE!

- Ha O(UIIHATILHOM caiiTe AJIMUHUCTPALUK - http:/uctpa-aam.pd;

- Ha opunmaibHOM caiite MOIL];

- Ha mopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHUIAX, MOCBAMCHHBIX MYHUIIUTIATBHON
yCIIyTe.

3. Pasmemiennass B 2JeKTpOHHOM Bujae uHMopMaims o0 okazaHuu MyHHIIHMIIATBHOM

yCIYT'H JOJDKHA BKJIKOYATh B ce0sl:

- HalMEHOBaHUE, NOYTOBBIE ajJpeca, CIPABOYHbIE HOMEpA TeJae(OHOB, ajapeca 3IEKTPOHHOU
MoYTHI, ajipeca caiitoB [logpaznenenus u MOII;

- rpaduk padotsl [Togpaznencanst u MOI];

- TpeOOBaHUS K 3asBJICHUIO U NPHJIAaraeMbIM K HEMY JIOKyMEHTaM (BKJI0OYasi UX IepeyeHb);

- BBIJICP>KKHU U3 NPABOBBIX aKTOB, B YaCTH Kacarolelics MyHUIIMIIAIIBHON YCITyTH;
TekcT Periiamenta;

- KpaTKO€e ONHMCAHME MOPSAAKA IPEAOCTABICHNs MyHUIIMIAIIBHON YCIIYTH;

- 00pa3ibl 0popMIIeHHS JOKYMEHTOB, HEOOXOAMMBIX JJIs TOTy4eHuss MyHUIIMIAIbHON YCIIyTH,
U TpeOOBaHUSI K HUM;

- MepedyeHb THUIMOBBIX, HauOoJIee aKTyalbHbIX BOIPOCOB, OTHOCALIMXCA K MyHUIMNIAIbHON
YCIIyTH, ¥ OTBETHI HAa HUX.

4. WNudopmanus, ykazaHHass B nyHkTe 3 Hactosuiero IlpunoxkeHus mpenocraisercs

Takke corpyaHukamu M®I[ u AnqmuHucTpanuu npu oOpaieHuu 3asBUTEICH:

- INYHO;

- 110 [TOYTE, B TOM YHCJIE IJIEKTPOHHON;

- mo TenedoHaM, YyKa3aHHbIM B HIPWIOKEHUH 2 K HACTOAUIeMY AJIMHUHUCTPATUBHOMY
pErJIAMEHTY.

5. KoHcynbTpOBaHME 1O BONpocaM MPeaoCTaBieHUs MyHHIIMOAIbHOW  yCIYTH
corpynnukamu MOII u [loapaznenenus ocymiecTBisercss 6ecraaTHO.

6. NudopmupoBanne 3asBUTENC O TMOpAIKEe OKa3aHus MYHUIMNATBHONH YCIyTH
OCYIIIECTBIISETCS TaKxKe 1Mo Tenedony «ropsueit muaun» 8-800-550-50-30.

7. HNudopmariis 06 oka3zaHUM YCIYTH pa3MEIIaeTcs] B OMEIIEHUSX AJIMUHUCTPALUU U
M®II, npenHa3HaYeHHBIX 7151 TpUeMa 3asiBUTEIICH.

8. CocraB wuHbpopMmanuu, pasmemaemoii B MODI[ 1gomkeH COOTBETCTBOBATh

PETHOHAIBHOMY ~ CTaHAApTy OpraHM3alud  JICITEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX IEHTPOB
NPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT, YTBEPKICHHOMY MTPUKa30M MUHHCTPA
rOCYJapCTBEHHOI'O yIpaBJICHUs, HHPOPMAITMOHHBIX TEXHOJOTHIA M CBSI3M MOCKOBCKOW 00JIaCTH OT
21 urons 2016 Ne 10-57/PB.
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[Tpunoxenue 4
K aAMUHUCTPATUBHOMY PErIaMEHTY

TUNOBOI AOrOBOP
COLMANBHOIO HAMMA YXM0ro NOMELLEHMA

moow 200 .

(HaMMeHOBAaHMEe MYHMLMIIAJIBLHOTO (mara, wmecsqu, rToOm)

obpaszoBaHUAg)

(HaMMeHOBaHME YIIOJIHOMOUEHHOTO OpI'aHa I'OCYHapCTBEHHOM
BJjacTu Poccumckom denmepalumy, OpraHa I'OCYyIapCTBEHHOMU
BJIaCcTK cyObekTa Poccurickom demepaumy, opraHa MeCTHOTO
camoynpapJyieHusa JuOO MHOTO YIPaBOMOUEHHOTO
COBCTBEHHMKOM JIMLIA)

OeMCTBRYINMUY OT MMEeHM COOCTBEHHMKA XMJIOTO IIOMEIeHMS

(yxazarb cobcTBeHHUKA: Poccurickas demepalus,
cybwekT Poccumckon demepaluny, MyHMLUIIAJIbHOE OOpa30BaHUE)

Ha OCHOBAaHUMU or " " . N ,

(HaMMeHOBaHUE
YIIOJIHOMOUMBAIMET O
IOOKyMeHTa)
MMEHYEMBIM B IaJjibHeMumeM HawvmonmaTesb, C OIHOM CTOPOHEHL, u
TpaxIaHMH (Ka) ’
(bamMmunvsa, wmMs, OTUECTBO)

VMEHYEeME B HaJibHeMmeM HaHuMaTesb, C OPYI'OM CTOPOHBE, Ha OCHOBAHUU

pelleHra O MNPeNoCTaBJIEHUM XMJIOTO moMemeHusa or " " 200 .
N BaKJIOUMIIM HACTOSWMM IOTOBOP O HMXEeCJIeNyoIleM.
I. Mpeamet gorosopa

1. HamMomaTelnb IepenaeT HaHuMaTe oo M UJeHaM ero ceMbU B
OecCcpodHOe BJIaIeHMe U IIOJIb30BaHME M3O0JMPOBAHHOE XUIIOe IIoMeleHue,
HaxoIsmeecs B

(rocynapCTBEHHOM, MYyHMLMIIQJIBHOM — HYXHOE yKasaThb)
COOCTBEHHOCTM, COCTOAIllee M3  KOMHAT (B) B
KBapTupe (moMme) obmweM nIomalbio KB. METPOB, B TOM UMCJIE XWUJIOM
KB. MeTPOB, IO alpecy:

ooMm N , kopnyc N , kBaptupa N , 04
IpOXMBaAHMSA B HeM, a Takxe obecleuuBaeT NpeloCTaBJIeHUE 3a miaTy

KOMMYHAaJIbHBEIX YCJIYyT :

(nynexTpocHabxeHMe, Ta30CHabOXeHMe, B TOM YMCIIe

ras B OaJiJIoOHaX, XOJIOOHOE BOHNOCHAaOXeHMe, BONOOTBEIEHUE

(kaHaNIMBaUKsa), ropddee BONOCHAaOXeHMe U TelJlocHabxeHue (OTOoIJIeHue),

B TOM U4MCIIE HpMO@peTeHMe M IOOCTaBKa TBepIOoIr'o TOIJIMBa IIPM HaJIMUMM

IIeYHOI'O OTOIIJIEHMA, — HYXHOEe yKaBaTb)
2. XapaKTepucTuMKa npeaocTaB/ifiemMmoro *1aoro nomelleHns, ero TeXHMYECKOro COCTOAHMA, a TaKXKe CaHUTapHOo-
TEXHUYECKOro U MHOro 060pyA0BaHNA, HAXOAALWErocs B HEM, YKa3aHa B TEXHMYECKOM NacnopTe }KMUAOro MOMeLLeHUS.
3. COBMECTHO ¢ HaHMmaTeiemM B XKn10e NoMeLLeHME BCENAIOTCA CleAyoWme YneHbl CEMbMU:
1)

~.




(bammyvsa, mMs, OTUECTBO UJiIeHa CEeMbUM M CTEIlleHb
pomncTBa C HaHuMaTeseM)

(baMmmnvsa, mMs, OTUECTBO UJieHa CEeMbUM UM CTEIleHb
pomncTBa C HaHuMaTeseM)

(bamMmunusa, mMs, OTUECTBO uJieHa CEeMbUM U CTEIEeHb
poncrea Cc HaHuMaTeseM)

Il. 0O6583aHHOCTUN CTOPOH

4. HaHumatenb 06A3aH:

a) npuHATbL OT HalimopgaTtena No akTy B CPOK, He npesblwatowmii 10 gHel co AHA NoAnMcaHMA HACTOALLEro
[0roBopa, NPUrogHoe ANa NPOXKMBAHMA KUI0E MOMELLEHNE, B KOTOPOM MPOBEAEH TEKYLIMIN PEMOHT, 33 UCKIOYEHNEM
CNy4Yaes, KOrga *Kuioe NnomelleHme NpeaocTaBaseTcs BO BHOBb BBEAEHHOM B 3KCM/yaTaUMIo XuUanwHom doHae (aKkT
OOMKEH COZep’KaTb TO/IbKO AaTy COCTaBNEHWUA aKTa, PEKBU3UTbl M CTOPOHbI A0roBOpa COLMANbHOrO Hailma, no
KOTOpOMY nepenaeTca »uaoe NoMelleHue, CBeAeHWs 06 MCNPaBHOCTM KWIOFO MOMELLEHMA, a TaKXe CaHWUTapHO-
TEXHUYECKOro U MHOro 060pYyA0BaHUA, HAaXOAALLErocA B HEM Ha MOMEHT NOANNCAHUA aKTa, AaTy NPOBEAEHUA TEeKYLLEero
PEMOHTa, CBEAEHMA O NPUTOAHOCTU KUAOr0 NOMELLEHWNS ANA NPOXKUBAHUA, MOANNCU CTOPOH, COCTaBUBLLUUX aKT);

6) cobntogatb NpaBuaa NONb30BAHUSA }KUTbIMU MOMELLLEHUAMMU;

B) UCMONb30BaTb }KUN0Ee NOMELLEHNE B COOTBETCTBMU C Er0 Ha3HAYEHUEM;

r) noanepXuBaTtb B UCNPABHOM COCTOSIHUM KWU10€e NMOMELLEHME, CAHUTAaPHO-TEXHUYECKOe U MHOoe 0bopyaoBaHue,
HaxoZAlleeca B HemM, obecneymBaTb UX COXPaAHHOCTb. [py 0BHAPY)KEHUU HEUCNPABHOCTEN KUIOFO NMOMELLEHMA UK
CaHMTaPHO-TEXHUYECKOTO U MHOTO 060pPYyA0BaHMA, HAXOAALWErOCA B HEM, HEMEAEHHO NPUHMMATb BO3MOMKHbIE Mepbl K
MX YCTPAHEHUIO M B C/ly4ae HeobxoaMmocT coobuwaTh 0 HUX HalilmogaTtento MauM B COOTBETCTBYHOLLYHO YNPaBAAIOLLYHO
opraHusaumio;

[) coaeprKaTb B UNCTOTE N NOPALKE }KWUI0e NnomellleHme, obliee MMyLLECTBO B MHOTOKBapTUPHOM A0Me, 06bEeKTbI
61aroycTponcTea;

€) NPon3BOAUTb TEKYLLMIN PEMOHT 3aHMMAEMOTO KUI0ro NOMELLEHUS.

K Tekywemy pemoHTy 3aHMMaeMOro XWIOro MoMmMelleHWs, BbiNOAHAEMOMY HaHumaTenem 3a CBOM CYeT,
OTHOCATCA cneaytolme paboTbl: nobenka, OKpacKa U OK/eliKa CTeH, NOTO/IKOB, OKpacKa NoJios, ABepeit, NOAOKOHHUKOB,
OKOHHbIX MepenneToB C BHYTPEHHEN CTOPOHbI, PagMaToOPOB, a TaKKe 3aMeHa OKOHHbIX U ABEPHbIX NPUBOPOB, PEMOHT
BHYTPUKBAPTUPHOrO WHMKeHepHoro obopyaoBaHMA (31eKTPONPOBOAKM, XONOAHOMO M ropsyero BOAOCHAbXKeHus,
TennocHab»KeHuA, rasocHab»eHus).

Ecnv BbINONHEHME YKa3aHHbIX paboT BbI3BaHO HEMCNPABHOCTBIO OTAE/bHbLIX KOHCTPYKTUBHbIX 3/1EMEHTOB 06LLero
MMYLLECTBa B MHOTOKBapTMPHOM Aome UAu obopyaoBaHus B Hem AnbBO CBA3AHO C MPOM3BOACTBOM KanWTa/lbHOrMO
pemMoHTa AOMa, TO OHM NPOU3BOAATCA 3a cyeT HalimopaTtens opraHM3aumen, NpeasoKeHHo! um;

) He npou3BoAMTb NEepeycTPoMcTBO M (MAM) NepennaHUMpOBKY XKUAOro MnomelleHMa 6e3 nosyyeHua
COOTBETCTBYIOLLLEIO COr1acoBaHMWA, NPeAyCMOTPEHHOTO XUAULLHBIM 3aKOHOAaTeNbCTBOM Poccuiickoit deaepaunu;

3) CBOEBPEMEHHO M B MONHOM O6beme BHOCUTb B YCTAaHOB/IEHHOM MOPAAKE MNAAaTy 3a XUAoe MomelleHue w
KOMMYHasibHble YCYTY NO YTBEPXKAEHHbIM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi desepauum ueHam U
Tapudam.

B cnyyae HeBHECEHMA B YCTAHOBAEHHbIA CPOK NAaTbl 33 *KWUAOE MOMeLLeHMEe U (MIM) KOMMYHaslbHble YCayru
HaHumatenb ynnaumsaeT HaillmopaTento neHWM B pasmepe, yCTaHOBAEHHOM MUAULHbIM Koaekcom Poccuiickon
depepaumm, 4tTo He 0cBOOOXKAAET HaHMMaTENs OT yNaaTbl NPUYUTAIOLLMXCA NATENKEN;

M) nepecennTbCA C YNeHaMW CBOEW CembM B NopsAdKe, YCTaHOBAEHHOM MUAULHbIM KoAeKcom Poccuitckolt
depepaumn, Ha Bpema NPoBeAeHUA KanuTaibHOro PEMOHTA WU/IM PEKOHCTPYKLMM AOMa, B KOTOPOM OH MPOXKMBAET
(Korga pemMoHT MM PEKOHCTPYKLMA He MOryT BbiTb NpoussBedeHbl 6e3 BbiceneHna HaHumatena), B npegocrasnsemoe
HalimogaTtenem *uioe nomelleHne, oTBeYatoLee CaHUTapPHbIM U TEXHUYECKMM TpeboBaHMAM;

K) NPY pacTOp’KeHMM HACTOALLEro 40roBopa 0cBo60AMTL B YCTaHOB/IEHHbIE CPOKU U cAaTb NO akTy HailmoaaTento
B MCMPABHOM COCTOSIHUW KWI0E NOMELLEHMEe, CaHUTAapHO-TEXHMYECKOE U MHOe 06opyaoBaHMe, HAaXOASLLIEECsS B HEM,
onnaTMTb CTOMMOCTb He npou3BedeHHOro HaHumaTenem M BXOAALWEro B ero 06fA3aHHOCTUM PemMOHTa YKWI0ro
NMOMELLLEHMA, CAaHUTAPHO-TEXHUYECKOTO U MHOro 060pYA0BaHUA, Haxo4ALWEroca B HEM, UAW MPOU3BECTU €ro 3a CBOM
CYeT, a TaK¥e NoracuTb 3a40/IXKEHHOCTb MO ONaTe 3a }KWUJ/I0e NOMELLEHME U KOMMYHa/bHbIE YCAYru;
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N) AonyckaTb B 3apaHee COrJacoBaHHOE CTOPOHAaMM HacToALLero [0roBopa Bpemsa B 3aHMMaeMoe Kuaoe
nomelleHme paboTHUKOB HalimogaTens MaM yno/SHOMOYEHHbIX UM /L, NpeacTaBuUTeieit OpraHoB rocyapCcTBeHHOro
HaZ30pa W KOHTPOAA AN OCMOTPa TEXHUYECKOro M CaHWTAPHOrO COCTOAHWUS KWUJIOFO MOMELLEHUA, CaHWUTapHO-
TEXHUYECKOro M MHOro obopyaoBaHMA, HAaXo4AWErocA B HEM, OJ/15 BbIMNOJIHEHUA HEOHXOAUMbIX PEMOHTHbIX PaboT, B
C/ly4ae pacTopyKeHUs JOroBopa, a ANs IMKBUAALMM aBapuit - B Ntoboe Bpems;

M) MHbopmupoBaTb Halimogatens o6 M3MEHEHMM OCHOBAHWIM U YCNOBUIA, AAIOLWMX NPABO NOJb30BAHUA }KUJbIM
NomeLLeHMEM NO AOrOBOPY COLMANbHOMO HaliMa, He no3aHee 10 paboumnx AHEN co AHA TaKOro U3MEHEHUS;

H) HecTM uHble 06A3aHHOCTM, nNpeaycMOTPeHHble MuanwHbiIM Kogekcom Poccuiickon degepaummn wm
denepanbHbIMN 3aKOHAMMU.

5. HaimopaTtenb 06A3aH:

a) nepeaatb HaHumaTento no akTy B TedyeHne 10 aHel co AHA NoanMcaHMa HacToALLEero Aorosopa ceobogHoe oT
NnpaB MHbIX UL, U MPUrOAHOE ANA MPOXMUBAHUA KUN0E MOMELLEHME B COCTOAHMM, OTBevalowem TpeboBaHUAM
noapHoi 6e30nacHOCTU, CAHUTAPHO-TUTMEHNYECKUM, IKOJIOTUYECKMM U UHBIM TpeboBaHMAM;

6) NPMHMMATbL y4acTMe B HaA/IeXKaLLeM COAEpP’KaHMM U B PEMOHTE OB6LEro MMyL,ectBa B MHOTOKBapTUPHOM
AOMe, B KOTOPOM HaxoAMUTCA CAaHHOE MO A0rOBOPY COLMANbHOIO HaliMa Kunaoe NoMeLLeHue;

B) OCYLLECTBAATb KanuTabHbl PEMOHT XKN0r0 NOMELLEHMUS.

MpY HEWCNONHEHUM WAM HeHagnexallem ucnosHeHun Haillmogatenem obs3aHHoOCTEN MO CBOeBpeMeHHOMY
NpoBeAEHNIO KanuTalbHOr0 PEMOHTA CAAHHOTO BHAaEM KWUJ/IOr0 NOMELLLEHMA, 0BLLEro MMYLLECTBA B MHOTOKBapTUPHOM
AOME, CAaHUTAPHO-TEXHUYECKOTO U MHOTo 060pyA0BaHMA, HAXOAALLErOCA B XXUIOM NOMeLLEeHUN, HaHMmaTe b No cBoemMy
BbibOpy BnpaBe NoTpeboBaTb YMEHbLUEHUA MAaTbl 33 KWA0E MNOMeLLEHME, NMBO BO3MELLEHMA CBOMX PacXxogoB Ha
YyCTPpaHeHMEe HeAOCTaTKOB JKWMAOrO MOMeLWeHUa U (Mamn) obuiero umywectsa B MHOTFOKBapTUPHOM Aome, Anbo
BO3MELLEHUA YObITKOB, MPUUYUHEHHbIX HEHAANENKALLMM UCNOIHEHUEM WU HEUCNONHEHNEM YKa3aHHbIX 0b6A3aHHOCTeM
Hanmopatenem;

r) npegoctaButb HaHMmaTento M YneHam ero cembl B MopAdKe, NPeayCMOTPEHHOM MUAULHBIM KOZEKCOM
Poccuitckoin deaepaLmm, Ha Bpems NpoBeAeHUs KanuTaibHOro PEMOHTA UKW PEKOHCTPYKUMKN AOMA (KOoraa PeMOHT UK
PEKOHCTPYKLMA He MOryT BbiTb Npon3seaeHbl 6e3 BbiceneHna HaHMmatensa) xunoe nomelieHne maHespeHHoro ¢poHAaa,
OTBEYaloLEee CaHUTAPHbIM U TEXHUYECKMM TpeboBaHMAM.

MepeceneHne HaHMMmaTens U YNEHOB €ro CEMbM B KW/I0E NOMELLEHME MaHeBpeHHoro ¢oHaa M obpaTtHo (no
OKOHYaHWM KanuTaNbHOrO PEMOHTA UM PEKOHCTPYKLMU) OCYyLLECTBAAETCA 3a cYeT cpeacTB HalimoaaTtens;

4) nHpopmmposaTtb HaHMMaTeNA 0 NPOBEAEHUN KanuTaNibHONO PEMOHTA UKW PEKOHCTPYKLUMM AOMa He no3aHee
yem 3a 30 aHew 4o Havana paborT;

e) NpMHUMaTb y4acTue B CBOEBPEMEHHOM NoAroToBKe 0Ma, CaHUTAPHO-TEXHMYECKOrO U MHOro 0bopyaoBaHus,
HaXoAALLEerocA B HEeM, K 3KCMNyaTaLMu B 3MMHUX YCIOBUAX;

) obecneumBaTb npeaoctaBieHWe HaHMMaTeno npeaycMOTPEHHbIX B HACTOALLEM [O0roBOPe KOMMYHasbHbIX
YCAYT HaA/1eXKallero KayecTsa;

3) KOHTPO/IMPOBATb KAYeCTBO NPeAoCTaBAAEMbIX XKUANLLHO-KOMMYHa/IbHbIX YCAYT;

M) B TeyeHne 3 paboumx AHEN CO AHA W3MEHEHUSA LEH Ha COoAep’kaHWe, PEMOHT KWU/bfi, HAaeM KUbIX
nomeleHnin, TapudoB Ha KOMMYHa/bHbIe YCAYTM, HOPMATUBOB NoTpebieHUA, NopALKa PacyeToB 3a NpPeAocTaB/eHHble
KUNNLLHO-KOMMYHa/IbHbIe YCyrM HGopMUpoBaTb 06 3Tom HaHumaTens;

K) Npon3BOAUTb UK NOPYYaTb YNOAHOMOYEHHOMY LY NPOBeAEHME NnepepacyeTa NaaTbl 3a XUa0e nomelleHne
M KOMMYHa/IbHble YCIYrM B C/lydae OKasaHMA YCAyr M BbINOJIHEHMA paboT HeHaa/iexaliero Kayectsa M (Mam) c
nepepbiBamu, NPEBbILLAILLMMU YCTaHOBAEHHYHO NPOAO/IKUTENBHOCTb;

N1) NPUHATb B YCTAHOB/IEHHbIE CPOKWU XW/0E NOoMelleHMe y HaHumaTens no aKkTy CAayu KWoro NoMeLLeHus
noc/ie pacTopeHna HacToALLEro Aorosopa;

M) HECTU MHble 06A3aHHOCTU, NPeAyCMOTPEHHbIE 3aKOHOAaTeNbCTBOM Poccuiickoit Geaepauuim.

Ill. MpaBa cTopoH

6. HaHnmatenb Bnpase:

a) NoNb30BaTbCA 0HLMM UMYLLLECTBOM MHOTOKBAPTUPHOTO AOMA;

6) BCeAUTb B YCTAaHOB/MIEHHOM 3aKOHOZATeNbCTBOM Poccuiickoit Pepepaumm nopsfgKke B 3aHUMAEMOE KUaoe
NMOMELLEHME WHbIX NUL, paspellaTb MPOXUBAHME B KUJIOM MNOMELLEHUN BPEMEHHbIX MKWUMbLIOB, CAaBaTb XWjoe
nomeLleHMe B NOAHAEM, OCYLLECTBAATb OOMEH MM 3aMeHY 3aHUMAEMOTO KMUJIOT0 NOMELLEHUA.
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Ha BceneHue K poautenam ux geten, He AOCTUTLINX COBEPLUEHHONETUSA, COrNacusa OCTaJibHbIX Y/IEHOB CEMbU U
HalimogaTtens He TpebyeTcs;

B) COXpPaHWUTb NpaBa Ha KUa0e NomellleHMe NPy BpeMeHHOM OTCYTCTBMU €r0 U YeHOB ero CEMbMU;

r) TpeboBaTb OT HalimopaTtena CBOEBPEMEHHOro MPOBEAEHWS KanWUTa/ibHOTO PEMOHTA KMAOTo MOMELLEHMS,
HaZ/iIe}Kallero y4yactua B COZepKaHMWM 0OLLero MmyllectBa B MHOTOKBapTUPHOM AOMe, 3 TaKXe NpenocTaBaeHus
NpPeAyCMOTPEHHbIX HACTOALMM 40rOBOPOM KOMMYHAJIbHbIX YCAYT HAZ/1eXKallero KayecTsa;

A) TpeboBaTb C MUCbMEHHOTO COMNacuA MPOXKMBAIOLLMX COBMECTHO C HaHMMaTenem Y1eHOB CemMbM B CAy4asXx,
YCTaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoin deaepaumm, USMEHEHMA HACTOALLENO A0r0BOpPa;

€) pacToprHyTb B Ntoboe Bpems HaCTOALWMIA AOrOBOP C NMUCbMEHHOrO COracus MPOXMBAIOLMX COBMECTHO C
HaHnmaTenem 4neHoB cemby;

) OCyWecTBNATbL Apyrne npaBa Mo MOJb30BAHUIO KUAbIM MOMELLEHUEM, NpPeaycMOoTPeHHble HUAULLHBIM
KozeKkcom Poccuiickolt ®eaepaumm u peaepanbHbIMM 3aKOHaMM.

7. YneHbl cembn HaHuMmaTenda, npoxusalrowme COBMECTHO C HUMM, MMEKT paBHble ¢ HaHMmaTenem npasa u
06A3aHHOCTM, BbITEKAlOWME M3 HACcTosWEero pAorosopa. [eecnocobHble U/ieHbl CEMbM HECYT COAUOAPHY C
HaHMmaTesnem oTBETCTBEHHOCTbL MO 06A3aTe/IbCTBaM, BbITEKAOLLMM M3 HAaCTOALLErO AOroBOpa.

8. Hamopatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMA NAATbl 33 KMA0E NOMELLEHME U KOMMYHA/IbHbIE YCAYTY;

6) TpeboBaTb AONYyCKa B XW/I0€ NOMELLEHWNE B 3apaHee CornacoBaHHOe CTOPOHaMM HACTOALLLEro A40roBopa Bpems
CBOWUX PabOTHWKOB WAWM YMNOJAHOMOYEHHbIX /UL, ANA OCMOTPA TEXHMYECKOrO M CAHUTAPHOIO COCTOSIHUA YKWUJO0TO
NOMeLLLEHMA, CAHUTAPHO-TEXHUYECKOTO N MHOTO 060pya0BaHMA, HaXOAALWEroca B HEM, A1A BbINOJAHEHUA HEOBX0AUMBIX
PEMOHTHbIX PaboT, B C/ly4ae pacTOpPXKEHUA JOroBOpPa, a A/1A IMKBUAAUMM aBapuii - B itloboe Bpems;

B cootBetcTBMM Cc PeweHnem BepxosHoro Cyaa P® ot 16.01.2008 N M'KMM07-1022 B noanyHkTe "B" NyHKTa 8 He
NpeasycMOTPEeHO NpPaBoO HAaWMOAZATENs 3aMnpeTUTb BCENEHME HaHMMATENemM B 3aHMMaemMoe UM KUJI0e MomelleHue
CBOEro cynpyra, CBOUX AeTel U poguTesein B cydyae, eCaun nocae Takoro BcesieHns obLwan naowanb COOTBETCTBYOLLENO
YKWI0ro NOMELLEHUA Ha 1 YeHa ceMbM CTAaHET MeHbLUE YYeTHOM HOPMbl.

B) 3anpeTuUTb BCeNeHNE B 3aHMMaeMoe HaHumaTtenem »Knnoe nomelleHue rparkgaH B KayecTse NPOXKUBAOLMX
COBMECTHO C HMUM 4/1eHOB CeEMbU B Cay4dae, eCan nocne Takoro sceneHnAa 06|.I.|,aﬂ naouwaab COOTBETCTBYHOLWLETroO XMUI0ro
nomewieHma Ha 1 yneHa ceMbm CTaHET MeHbLUe yquHoﬁ HOpPMblI.

IV. MopAAoK U3MEHEHWA, PacToOpIKeHnn
W MpeKpaLeHns gorosopa

9. HacTtoAwmin AoroBop MOXeT ObiTb M3MEHEH WAW PACTOPrHyT MO COF/NALIEHUID CTOPOH B YCTaHOB/AIEHHOM
3aKoHOZaTeNnbCTBOM Poccuiickoi ®eaepaumnn nopsaake B ntoboe Bpems.

10. MNpw Bble3ge HaHMMaTeNs M YNEHOB €ro CeMbW B APYroe MecTo XMUTe/NbCTBa HACTOALLMIA JOTOBOP CYMTAETCA
pacToprHyTbIM CO AHA Bble3aa.

11. Mo TpeboBaHMio Halimoaatena HacTOAWMNA AOroBOP MOXKET OblTb PacToOprHyT B cyaebHom nopaake B
CAefyoWwmx caydanx:

a) ucnonb3oBaHWe HaHMMaTENEM KUNOTO NOMELLEHNA He MO Ha3HAYEHWUIO;

6) paspyleHne nan NoBpexaAeHNe XKUA0ro NoOMeLLeHNa HaHumaTenem nam Apyrumu rpaxaaHamu, 3a gencTemus
KOTOPbIX OH OTBEYaEeT;

B) CMCTEMATMYECKOE HapyLleHWe NpaB M 3aKOHHbIX WHTEPECcOB cocefei, KoTopoe AenaeT HEBO3MOXHbIM
COBMECTHOE NPOXKMBAHWE B OAHOM KUIOM NMOMELLEHUMU;

r) HeBHeceHWe HaHMMaTenem NAaTtbl 3a XUA0E NOMeLLeHME U (MAN) KOMMYHa/bHbIE YCAYTM B TeyeHue bonee 6
MecALEeB.

12. HacTtoAwmit [oroBop MOXeT OblTb PAcTOPrHYT B CyAeOHOM MopsaAKe B MHbIX CAyYasX, NpeaycMOTPEHHbIX
HKunnwHeim Kogekcom Poccuiickolt Peaepaumm.

V. Mpoune ycnosua

13. Cnopbl, KOTOPble MOTYT BO3HUKHYTb MEXK4y CTOPOHaMM MO HaCTOsLLEMY AOrOBOPY, Pa3peLlatoTcs B NOPsAAKe,
npeaycMoTPEeHHOM 3aKoHOAaTeNbCTBOM Poccuiickoit ®epepaumu.
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14. HacToAwmin OroBop CocTaB/feH B 2 3K3eMniApax, O4AMH U3 KOTOpbIX HaxoauTca y HaimopaTtensa, apyron -y
HaHumartens.

HavmMmomaTesb HaHuMaTenb

(mommnmce) (mommnmce)



[Tpunoxxenue 5
K QJIMUHUCTPATUBHOMY PETIIAMEHTY

®opma pemieHust 00 oTkaze

(®.11.0., anpec 3asBuTens (IpeCTABUTEIS) 3asSBUTEIIS)

(perucTpanoHHBIN HOMEp 3asBICHHU)
Pemenue 00 oTkaze
B 3aKJIIOYC€HHUE J0Tr0oBOpPa COMUAIBHOTO Haiima
oT Ne

(HauMeHOBaHME OpraHa MECTHOT'O CaMOYIPaBJIeHHsI MyHHIIMIIAJIBHOTO 00pa30BaHMs)
cooO111aeT, 4To
(®.1.0. 3asBuTENS B JaTEIFHOM M3/Ie)Ke, HAUMEHOBaHUE, HOMED M JIaTa BbIAA4YM JTOKYMEHTA, IIOATBEPIKIAI0LIETO
JIMYHOCTb)

OTKa3aHO B 3aKJIOYEHHUE JIOTOBOpA COIMAIBHOTO HaliMa M0 ClEAylolled MNpuYuHe (HY)KHOE
MOIYEPKHYTh):

- mojaya 3asBJIEHUS M JOKYMEHTOB JIMIIOM, HE BXOJIIMM B IEPEYEHb JIUL, YCTAaHOBJICHHBIX
IYHKTOM 2 AJIMUHUCTPAaTUBHOI'O PErJIaMEHTa;

- INpe/ACTaBJIEHHbIE JOKYMEHTbl N0 (opMe WM COAEPKAHUI0 HE COOTBETCTBYIOT TpPEOOBAHMSIM,
U3J10’KeHHBIM B [Ipuiiokenuu 7 k HacTtosiieMy AJMUHUCTPATUBHOMY pPEryIaMEeHTY;

- HaJM4Yue HPOTHBOPEUYMBBIX/HEJOCTOBEPHBIX CBEICHHH B 3asBICHMHM M INPWIOKEHHBIX K HEMY
JOKYMEHTaX, B TOM 4YHCII€ IpeJICTaBiIeHHE 3asBUTEIEM JIOKYMEHTOB, CPOK JE€WCTBUTEIbHOCTH
KOTOPBIX UCTEK;

- HE IIpeloCTaBJIEHWE OJHOrO M Ooyiee JOKYMEHTOB, YCTaHOBJIEHHBIX myHKTOoM 10.1
AJIMUHUCTPAaTUBHOIO pETJIaMEHTA.

(HyXHO€ IO TYEPKHYTH)

YTI0JIHOMOYEHHOE JIMIIO OPTaHa MECTHOTO CaMOYIIPABIICHUST MYHUIIUIIATHBHOTO 00pa30BaHUs
MockoBcko# o0J1acTu

(momxHocth, ©.1.0.) (moamuch)
M.IL.



[Tpunoxxenue 6
K QJIMUHUCTPATUBHOMY PETIIAMEHTY

Cnncoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBUHU ¢ KOTOPHIMH OCYIIIECTBJIIETCS MIPEeA0CTABJIEHHE
MyHMIUNAJBLHOM YCJIYyTH

IIpenocraBienne MyHUIIUIIAIBHON YCIyTU OCYILECTBIISIETCS. B COOTBETCTBUH C:

1. Kumumaeim - komekcom  Poccuiickoit  ®eneparun  («Poccuiickas razeran, Ne 1,
12.01.2005);

2.  @enpepanpubiM 3akoHOM 0T 02.05.2006 No 59-®3 «O mopsake pacCMOTPEHHS
obOpamenuii tpaxnan Poccmiickoit ®epepamun» (CoOpanue 3akoHOmaTeNbcTBa Poccuiickoii
®denepanuu, 2006,
Ne 19, c1. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, c1. 3474);

3. ®enepanbabiM - 3akoHOM  OT  06.10.2003 No  131-d3 «O6 0O0mMX NpPUHIHIIAX
OpraHM3alMi  MecTHoro camoynpasieHuss B  Poccuiickoit ~ ®enepauun»  («CoOpanue
3akoHo1aTrenbcTBa Poccuiickoit deneparuny, 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanpHbiM 3akoHOM OT 27.07.2010 (B pem. or 23.07.2013) Ne 210-®3 «O6
OpraHM3alyl TPEJOCTaBICHHUS TOCYJapCTBEHHBIX M MyHHIHMOAIbHBIX yciayr» (CoOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2010, Ne 31, c1. 4179);

5. [TocranoBnenueM IlpaButennsctBa Poccuiickoit @enepanun ot 16.05.2011 Ne 373 «O
pa3paboTKe W YTBEPXKICHUU AIMUHUCTPATHUBHBIX PETJIAMEHTOB HCIOJHEHUS TOCYAapCTBEHHBIX
GyHKIIMI W aJAMHHHUCTPATHBHBIX PEIJIAMEHTOB MPEJOCTABICHUS TOCYNAapCTBEHHBIX  YCIYT»
(«Cobpanue 3akoHOomaTenbeTBa Poccuiickoit @epeparum» ot 30.05.2011 Ne 22, c1. 3169);

6. [TocTanoBnenunem IlpaButenscTBa Poccutickoit deneparuu ot 21.05.2005 Ne 315 «O6
YTBEPXKJACHUH THUIIOBOTO JIOTOBOpA COLMAJIBHOrO HaiimMa kwioro mnomenicaus» («CobpaHue
3akoHoaarenbcTBa PO", 30.05.2005, N 22, ct. 212);

7. TlocranoBnenuem [IpaButenbctBa MockoBckoit obmnactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun [lopsaka pa3paboTKu U YTBEPKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB UCIIOJIHEHUS
TOCYJapPCTBEHHBIX (PYHKIUN U aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJIO0CTABIICHUS TOCYIaPCTBEHHBIX
YCIYI LEHTPaJbHbIMU MCHOJHUTEIBHBIMU OpPraHaMH TOCYJapCTBEHHON BiacTh MOCKOBCKOU
o0nacTH, rocyaapCcTBEHHbIMM opraHamMu MockoBckoit obnactu» («H(popManMOHHBI BECTHHUK
[TpaButenscTBa MockoBckoi obmactu», Ne 5, 31.05.2011);

8.  TlocranoBnenuem IIpaBurenbctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42
«O0 opraHuzanuM TPEJOCTaBICHHS TOCYIapCTBEHHBIX YCIYT HCIOJHUTENBHBIX OPraHoB
rocy/1apcTBEHHOW BiacTh MOCKOBCKOM o6OiacTh Ha ©0a3e MHOTOQYHKIMOHAIbHBIX LEHTPOB
MPEIOCTAaBIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT, a Takke 00 yrBepxaeHun [lepedns
TOCYJApPCTBEHHBIX YCIYT WCIOJHHUTEIBHBIX OPTraHOB TOCYJAapCTBEHHON BIacTH MOCKOBCKOM
obnacTu, mpeAocTaBiIeHHEe KOTOPBIX OpraHU3yeTcs MO MPUHIUIY «OJHOTO OKHa», B TOM YHCJE Ha
0aze MHOTO(YHKIIMOHAJIBHBIX IEHTPOB MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHITUTATHHBIX
yciyr, 1 PeKOMEH1yeMOoTo nepedyHsi MyHUIUIIAIbHbIX YCIYT, IPEI0CTaBIsIEMbIX OpraHaMid MECTHOTO
CaMOYIpPAaBJIEHUS. MYHUIMNAIbHBIX o00pa3oBaHuid MOCKOBCKON 00JacTH, a Takke YCIyrT,
OKa3bIBAEMbIX MYHHUIMNAIBHBIMH YUYPEKIECHUAMH WU JIPYTUMU OpraHU3alMsAMHU, HPEIOCTaBICHUE
KOTOPBIX OPTaHU3YETCS M0 MPHUHIUIY «OJHOTO OKHA», B TOM YHUCIIEe Ha 0a3e MHOTO(YHKITMOHATBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIMNAIBHBIX ycnyr» («ExxenneBnbie HoBoctu.
[ToamockoBse», Ne 199, 24.10.2013);



[Tpunoxenue 7
K QJIMUHUCTPATUBHOMY PETIIAMEHTY

(I)opMa 3aBJICHUA 0 3aKJIIOYCHUH J0T0BOPA COMHAIBHOIO HaiiMa

(B opraH MECTHOT'O CaMOYIPaBJICHUs
MYHHIIMITAJIBHOTO 00pa3oBaHUs
MocKOoBCKO 0071aCTH)

3ASIBJIEHUE

[Tpoury 3aKJIFOYUTH CO MHOW JIOTOBOP COLMAIIBHOTO HanMa.

Pe3ynbpTar MyHUIIUTIAIEHON YCIIYTH BBIIATH CIIEIYIOIIUM CITIOCOOOM:
1] ugepe3 M®DI] (na 6ymMa)kHOM HOCHUTEIIE)
] gepe3 AIMUHUCTpANHIO (Ha OyMakHOM HOCHTEIIE)
[l mocpencTBOM HampaBieHus depe3 [lopranm rocymapCTBEHHBIX W MYHUIIMITATBHBIX YCIYT
(TONBbKO B (pOpME 3IEKTPOHHOTO TOKYMEHTA)

« » 20 T. IMoamuce 3asgBuTENA
[Mognmucu uneHOB ceMbH, MMEIOIIUX IPaBO
MOJIb30BaHHUSA JKUJIBIM MIOMEIIIEHUEM u

3apETUCTPUPOBAHHBIX IO MECTY KHUTEJIbCTBA, O
COTrJIaCHU Ha 3aKJII0YEHUE JOTOBOPA COLUAIBHOIO
HaiiMa ¢ 3asgBUTEIEM

K 3asBnenuro Impuiarard 10OKyMCEHTBI:

)
(HaMMEHOBaHUE U HOMEP JOKYMEHTa, KeM U KOT/la BBIJIaH)
)
(HaMMEHOBaHNE U HOMEP TOKYMEHTa, KeM U KOTJIa BBIIaH)
)
(HauMeHOBaHUE U HOMEpP TOKYMEHTa, KeM U KOTI'Jia BbIJIaH)
H’ b

(pamunus, uMsi, OTIECTBO)
B COOTBETCTBHM CO cTartheil 9 denepanpHoro 3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHambHBIX
JaHHBIX» A0 COrJIacie Ha aBTOMATH3WPOBAHHYIO, a TakkKe O€3 WCIOJIb30BaHUS CPEICTB
aBTOMaTHU3ali 00pabOTKY M HCIOJB30BAaHHWE MOUX IEPCOHAJBHBIX JAHHBIX, COAEpXAIIUXCS B



HACTOAIIEM 3asdBJICHUM W TpPUIAraéMbIX K HEMY JOKYMEHTax, C LEJbI0 3aKII0YEHHUs J0TrOBOpa
COIMAJILHOTO Haiima.

Hacrosiee cornacue maercst Ha NEPUOA O UCTEYEHUS CPOKOB XPAHEHUS! COOTBETCTBYIONIEH
uH(bOpMallMM WJIA JOKYMEHTOB, COJEpKallNX yKa3aHHYI HWHPOPMAIMIO, OMpPEISIsIeMbIX B
COOTBETCTBUU C 3aKOHOJATeIbLCTBOM Poccuiickoit denepanuu.

« » 20 T. Tloamuce 3asgBuTens

OTMeTKka O KOMIUIEKTE AOKYMEHTOB (TPOCTABISETCS B Clyyae OTCYTCTBUSL OJHOrO WM Ooiee
JIOKYMEHTOB, HE€ HAaXOJALIMXCA B PACHOpPSHKEHHH OPraHOB, NPEAOCTAaBIAIOIIUX TOCYNapCTBEHHBIE WM
MYHULMIIAIBHBIE YCIYTH, JUM00 IOJBEIOMCTBCHHBIX OpraHaM TIOCYJapCTBEHHOM BJIACTH WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpraHu3alii, y4acTBYIOLINX B IPEIOCTaBICHUA MyHULIUIAIBHON YCIIyTH):

O 1mpencTaBiICHUWH HETONHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyIomMXcs Mjsl MPeJOoCTaBICHUS
MYHHLIUNIAIBHOM YCIYIM M TPEACTABIAEMBIX 3asBUTENIEM, TaK KaK CBEICHHS 10 HHUM OTCYTCTBYIOT B
paclopsDKEHUM  OPraHoB, NPEAOCTABILIIONIMX TOCYAAPCTBEHHBIC WM MYHULMNAJIbHBIE YCIYTH, JHMOO
MOJIBEJOMCTBEHHBIX ~OpraHaM TOCYJAApCTBEHHOM BJIAaCTH MJIM OpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHM3alyi, y4acTBYIOUIMX B MPEJOCTaBICHUN MYHUIUIIAIBHON YCIYTH, IPEIyTPEXIEH.

JaTta

(ToamMCh 3asBUTEIIA) (®.1.0. 3asBUTENS MOTHOCTHIO)



[punoxenue 8

K aIMUHUCTPATUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjJaeHnsi MyHUIIUNIAJBLHOMH yCIyTH

Kiacce
JIOKyMEHTA

Buapl nokymeHTOB

OO0mue onucanus T0KYMEHTOB

[Ipu nuuHOM NOaYE B
MO®I]

[Ipu nonaye uepes PINTY

IIpu 1mogavuc

IIPU TOJATBEPKACHUN
JTOKYMEHTOB B M®DI]

JloKyMeHTBI, IpeiocTaBjasieMble 3asi

BHUTeEJIeM (ero npeacTaBuTeiemM)

3asBJICHUE 3asBICHUE JOJDKHO OBITH 3asiBJIEHUE JI0JKHO OBIThH 3anonusercs IIpn IIPEAOCTABICHUH
odopmiieHo o Gpopme, ykazaHHOI B HOJIUCAaHO JJIEKTPOHHAs OpUTMHAJIOB ISl  CBEPKH
[Tpunoxxenuu 7 COOCTBEHHOPYUYHOM dopma 3asiBIIEHHE MIPOBEPSETCS Ha
MOJAIUCHIO 3asiBUTEIIS UIIH 3asBJICHUS. COOTBETCTBUE dopwme,
IIpencraBurens 3aaBUTEINS, SIBJISIOLLENCS
YIIOJTHOMOYEHHOT'O Ha IPUIOKEHUEM 7 K
MTOANMCAaHUE JOKYMEHTOB H HAaCTOSIIIEMY
BCEMHU AJMUHUCTPAaTUBHOMY
COBEPIICHHOJIETHUMU pErJIaMeHTYy.
YJICHAMU CEMbH, B ciydae HecooTBeTCTBUSA
00J1a1aI0MMHU TTPAaBOM 3asiBneHus TPEOOBAHUSM,
[I0JIb30BaHUs TaHHBIM corpyanuk M®II Beigaer
YKWIJIBIM MIOMEIIEHUEM U 3asiBUTENIO 3a0IHEHHBIN
3apErUCTPUPOBAaHHBIMU B 6naHk 3asBiIeHUs 00
HEM I10 MECTY JKUTEJIbCTBA, OKa3aHUM MyHHIIMIAIIBHON
JMYHO MpU NoJ1a4e YCIIYTH, KOTOPOE
3asgBUTEb NOANKCHIBACT
COOCTBEHHOPYYHOM
MTOAMMCBHIO.
JloKyMeHT, [Tacnopt rpaxnanuna | [TacnopT nomkeH ObITh 0pOpMIIEH B [IpenocraBnsercs IIpu nogaue [Ipu npenocrasiaeHnn
ynocroBepsomu | Poccuiickoi cootBeTcTBUM C [locTaHOBIIEHNEM OpWTMHAJ JTOKYMEHTa JUIsl | MPENOCTABIISIETCS OpPWUTHHAJIOB JUJI CBEPKH
1 TMYHOCTH denepanuu IIpaButensctBa PO ot 8 nronsa 1997 | cHATHS KONMM JOKYMEHTA. JJIEKTPOHHBIN PENOCTaBIAECTCS
r. Ne 828 «O0 yTBepkacHUN Konus 3aBepsercs o0pa3 Bcex opuruHai nacrnopta P®, ¢
[TonoxxeHus o macropre rpaXkJIaHuHa | IOJAINUCHIO CHEHATINCTa CTpaHULL KOTOpPOT'O CHUMAETCs KOTHSI

Poccuiickoit denepariu, oopasia

MII,

nacrnopra PO®.

1 3aBCPACTCA MOAINUCHIO




Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY

IOKyMEHTa MOI]

MpH nojaye MPY MOJATBEPKICHUN
JIOKYyMEHTOB B M®IL]
OJlaHKa W OMHCAHUs MacropTa crenranucra MOILI.
rpaxxaanuHa Poccuiickoii
Denepauuny.

JlokyMeHT, JloBepeHHOCTh JloBepeHHOCTh JIOJKHA cojnepxkath | [IpemocraBnsercs [IpenocraBnsercs | [Ipu MPEIOCTaBICHUN
YI0CTOBEPSIOIIN CJIEIYIOIINE CBEJICHUS: OpUTHHAT JOKYMEHTA IS | DJIEKTPOHHBII JOKYMEHTOB ISl  CBEPKHU
W TOJTHOMOYHS — ®UO guma, BbIIABILEro | CHATUSA KONUM JIOKyMEHTa. | oOpa3 MPE0CTaBIACTCS
MIPEACTaBUTEIS JIOBEPEHHOCTb; Komms 3aBepSIETCs | TOBEPECHHOCTH. OpUTHHAT  JIOBEPEHHOCTH

- ®UO nuua, | TOIMUCHI0 CHCIHUAaJINCTa IS CHATHA KOITMH
YIIOJIHOMOYEHHOTO no | M®ILI. JTOKYMEHTA. Komnus
JIOBEPEHHOCTH; 3aBepseTCs MOIMHUCHIO

—  JlaHHbIe JIOKYMEHTOB, crnenuanucra MOII,
YIOCTOBEPSIOIIUX JUYHOCTD
DTHX JIMIL;

— OO0beMm MMOJTHOMOYHI

MpeACTaBUTENS,
BKJIIOYAKOIIMA  TMpPaBO  Ha
nogauy 3asBICHUS 0
3aKJIIOYCHUN JIOTOBOpa
COIIMaJIbHOT'O HaliMa,

— JlaTta BeIIauu JOBEPEHHOCTH;

— Iloamuck nHIA, BBIIABIIETO
JIOBEPEHHOCTb.

JIOKyMEHTBI, Brimucka u3 gomoBoii | JlomkHa coaepxkath cBeneHus o6o | [IpenocraBnsercs [Ipenocrasnsiercs | IIpu npenocraBinenun
MOATBEPKIAIOIIH KHUTH (CPOK BCEX rpakJaHax, | OpUTHHAI IOKYMEHTa 3JIEKTPOHHBIN JIOKYMEHTOB JIJI1 CBEPKH

e akr necTBus — 1 Mecsill) | 3aperuCTPUPOBAHHBIX COBMECTHO C obpa3 MPEI0CTaBISACTCA

MPOKUBAHUS 3agBUTENIEM, B TOM 4YHCIE HE OpUTHHAJ JTOKYMEHTA.

HaHUMAaTelsd B SIBIISIIOIIMXCSI YJIeHAMU CEeMbHU
JKUIIOM 3asIBUTEIIS, a TaK)KE BBIITMCAHHBIX I10
IMOMEIICHUU KaKUM-JIN0O MPUYHHAM.

Brimaercs MOII. B ciaydae




Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
IIpH 1oja4ye IIPU TOJATBEPKACHUN
TOKyMeHTOB B M®DI]
orcyrcTBus — cupaBku B MOI]
BBIJAETCS opraHusanuei,
OCYILECTBIISAIOLIEN YIIPaBJICHUE
JIOMOM
DOUHAHCOBBIN JlomkeH copepkaTb CBEAEHUS O
JUIEBOM cYeT (CpOK | TpaxkaaHax, MIPOKUBAOLIUX B
nercTBus — 1 Mecsy) | JaHHOM KUIJIOM TTOMEILICHUH,
pa3Mmepe OIUIaYuBAaeMOW  IUIOLIAAN
YKUJIOTO TIOMEILICHUS.
Brimaercs OO0 «MocO6aENPL»
[IpaBoycTanaBiu Opaep, pelieHue JIOKyMEHT IOI>KEeH COAEPKATh: [Ipenocrasnsercs [Ipenocrasnsiercs | Ilpu npenocraBieHnun
BAIOIIHIA opraHa MECTHOTO - aJIpec KUJIOTO TOMEIICHUS; OpUTHHAT JOKYMEHTA IS | DJIEKTPOHHBII JIOKYMEHTOB JIJI1 CBEPKH
JIOKYMEHT Ha CaMOYTpaBIICHHUS], - CBeICHHMsS O TpaxkJaHaX, B Ybe | CHATUS KOMUU JIOKyMEHTa. | 00pa3 MPEI0CTaBISACTCA
3aHUMaeMoe MIPEANPUSTHS, MOJIb30BaHUE TIpenocTaBiieHo xuioe | Komus 3aBepseTCs OpPUTHHAJ JIJIsI CHATHUS
KUII0€ OpraHu3aluu O MIOMEUIEHUE; MOJAMKUCHIO CIenuagucTa Konuu JokymeHTa. Konus
MMOMEIIICHUE MPEIOCTABICHUU - KM MPENOCTABIICHO B Moab30Banue | MOII. 3aBepAETCS MOAINUCHIO

KHUJIOTO MOMCIICHUA

YKHJIOC TTIOMEIICHHE;
- TCXHHUYCCKHC XapaKTCpI/ICTI/IKI/I
JKHAJIOT'O IOMEIIEHNS,;
- HOMEp W Jara
MIPEIOCTABIICHUN
[TOMEIIEHUS
Beimaercs opraHn3zanueil apXMBHBIM
yIpaBJIcCHUEM AJIMUHUCTPAIMH WA
OaytlaHcojiepKaTesem,
(COOCTBEHHHKOM)
OMEIICHUS

pemieHus o
KHUIIOTO

KHIIOT'O

crnenuancra MOII,.




Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
NOKYMEHTa M®I]
MpH nojaye MPY MOJATBEPKICHUN
TOKyMeHTOB B M®DI]
Komnus IIpenocraBisiercs  konus | IIpenocrasiserca | [Ipu npenocrasiieHnu
CBUJICTEIIHLCTBA O CBHUJICTEJILCTBA U OPUTHHAN | SJIEKTPOHHBIN JIOKYMEHTOB JJIsl CBEPKH
CMEPTH TpaxKJIaHNHA, ApXWUBHOM  BBIMUCKH  ®3 | 0Opa3 MPEI0CTaBIISACTCS
apXWBHas BBINIMCKA U3 JIOMOBOM KHMHTH. OpUTHHAJ JIJIS CHATHUSA
JIOMOBOM KHHTH Ha Konuu gokymeHTta. Konus
rpaxkjaH B 4be 3aBEpACTCS MOIIUCHIO
MOJIb30BaHUE crienanucra MOII.
COCTOSJIOCH PEIICHUE
0 IIPEAOCTABICHUH
JKMJIOTO TIOMEIICHHS
1 BEIOBIBIINX W3
ajpeca Ha MOMEHT
oOpareHus
3asgBuUTECIA
Komun CBHIETENBCTBO O CunerenbctBo  opopmisiercss Ha | [Ipenocrasnsercs [Ipenocrasisierca | IIpu npenocraBinenun
JIOKYMEHTOB, POXJIEHUU pyccKkoM SI3BIKE Ha ONaHKe | OpUTMHAT JIOKYMEHTa Ui | SJEKTPOHHBIH JIOKYMEHTOB JJI1 CBEPKHU
MTOATBEPKIAFOTIIH CBUJICTEIIBCTBA, €IWHOM /Ui BCEW | CHATHS KOMHHM JOKyMEHTa. | 00pa3s MPEIOCTaBIIACTCS
X CEMENHBIE Poccuiickoii denepanuu. Konus 3aBepAETCs OpUTMHAaI I CHATHUSA
OTHOILICHUS OO0s3aTenbHO: MOIHICHIO CIIEIINAJINCTA Koruu nokymeHTa. Komnus
3asBUTEIIS — HaJau4Me CBEJICHUM o | M®II. 3aBepAETCS MOAIUCHIO
JIUYHOCTH rpakJaHuHA: crernranucra MOII.
dbamunus, wuMs, OTYECTBO,

0J1, AaTa POKJAEHUS U MECTO
POXKIICHHUS;

HaJu4ue CBEJICHUM O JHUYHOCTH

poauTenel TpaxaaHWUHA: (QaMuIHs,

HMMsI, OTYECTBO.




Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
IIpH 1oja4ye IIPU TOJATBEPKACHUN
TOKyMeHTOB B M®DI]
CBUIETENBCTBO O CBunerenbctBo  odopmisiercss  Ha | [IpemocraBnsercs [Ipenocrasnsiercs | [lpu npenocraBieHnn
3aKJIIOYEHUN pycCKOM  si3pIk€  HA  OJIaHKe | OpUTrMHal JIOKYMEHTa Ui | 3JE€KTPOHHBIH JOKYMEHTOB JIJI1 CBEPKH
(pactopxenun) Opaka | CBUIETENLCTBA, €IUHOM Ui BCEH | CHATHS KOIHUH JOKyMEHTa. | oOpa3 IIPENOCTABIIACTCA
Poccuiickoit @enepanuu. Konus 3aBepseTCs OpUTHHAJ JIJIS CHATHUSA
O06s13aTenbHO: HOJIUCHI0  CHELUAINCTA Konuu fokymenTta. Konus
—  Halu4due CBEJICHUI o | MOII. 3aBEPAETCS MOAMKUCHIO
JIMYHOCTA  TpaxJaHWHA U crienanucra MOII.
cympyra:  daMuius, UM,
OTYECTBO;
HaJIM4YMe CBEICHUH O (aMUIHIX
CYIIPYTOB IOCJIE 3aKJII0UeHUs Opaka
Cynebnoe pemenue o | C  o0s3aTenbHONM  OTMETKOM cyna, | [IpemocraBnsiercs [Ipenocrasnsiercs | Ilpu npenocraBieHnn
MPU3HAHUY YJIEHOM | TIPUHSBIIIETO perieHue, O | OpUTHHAN JOKYMEHTa ISl | SJIEKTPOHHBIN JIOKYMEHTOB JIJISI CBEPKH
CeMbHU BCTYIUIGHUU B CHIy CYIEOHOrO | CHATUS KOMHUU JIOKyMEHTa. | 00pa3 MPEI0CTaBISACTCA
perieHus Komust 3aBepseTcs OpUTHHAJ JIJIsI CHATHUS
MOJAMKUCHIO CIenuagucTa Konuu JokymeHTa. Konus
MOII. 3aBEPACTCS MOAIUCHIO
crnenuancra MOII,




[Tpunoxxenue 9
K aIMUHUCTPATUBHOMY PETJIAMEHTY

®opma yBeoMJIeHHUs 00 0TKa3e B MpUeMe JOKYMEHTOB, He00XOAUMBIX /1JIsl MPEeA0CTABJIECHUSA
MyHHMIUIIAJBLHOM YCJIYyTH

(®.1.0., anpec 3asBUTENSA (IPEACTABUTEIS)
3asIBUTEJIS)

(perucTpalioHHbII HOMep 3asiBICHNUS)

YBeaomiienue
00 oTka3e B IpueMe JOKYMEHTOB, He00OX0AMMBIX /IJIsl IpeocTaBaeHuss MyHUIIMNIAJBHON YCIyTH

oT Ne

(HauMEHOBaHUE OpraHa MECTHOI'O CAMOYITPABJICHUS MYHHUIIUIIATBHOTO 00pa3oBanus, M®I)
YBCAOMIISACT Bac 00 oTkaze B npuemMe IOOKYMCHTOB, HCO6XO,I[I/IMLIX 1 IIpEAOCTaBJICHUSA
MYHHULIMIIAJIbHON YCIIYTHU:

(HanMeHOBaHUE YCITYTH)

0 CIEAYIOUIUM NPUYHHAM (HYKHOE MOTYEPKHYTh):

- oOpameHre 3a MyHUIIMNATBHON YCIIYTOM, MpeJoCTaBleHHE KOTOPOW HE IpeycMaTpUBaeTCs
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- IPEAOCTaBJICHNUE 3asIBJIICHUS, OAIMCAHHOTO HEYTIOJTHOMOYEHHBIM JIUIOM;

- IpenocTaBiieHue 3asBlieHUs, OPOPMIEHHOTO HE B COOTBETCTBUM C TPEOOBAHUSMHU HACTOSLIETO
AJMUHUCTPAaTUBHOTO PETTIAMEHTA,

- HeNpeJCTaBlIEHWE HEOOXOIUMMBIX JOKYMEHTOB WJM INPEJICTaBICHHE JTOKYMEHTOB, He
COOTBETCTBYIOLINX YCTAHOBJIEHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM TPEOOBaHUSM;

- TPEICTAaBJIICHUE JIOKYMEHTOB, COJEP)KAIUX HCIPABICHUS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOJATEIBCTBOM IMOPAJIKE, TOIYNCTKH, UCIIPABIICHUS TEKCTA;

- TpeACTaBlIE€HUE JIOKYMEHTOB, TEKCT KOTOPBIX HE I03BOJISIET OJHO3HAYHO HCTOJKOBATh
COJIEP/KAHUE;

- Ipe/ICTaBJI€HUE JOKYMEHTOB, YTPATUBILUX CHITY;

- HEKOPPEKTHOE 3allojHeHHE 00s3aTeNbHBIX Tojied B (GopMme HMHTepakTUBHOro 3ampoca PIIT'Y
(oTcyTCTBHE 3amOJHEHUS, HEAOCTOBEPHOE, HEMOJHOE JINOO HEMpaBUIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBJIIEHHBIM HACTOSIIUM AJMUHUCTPATUBHBIM perjaMeHToM) (* mpu rnojgade yepes
PIIT'Y);

- Mpe/ICTaBJIEHUE JEKTPOHHBIX KOMHH (3JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE MO3BOJSIOMIUX B
MOJIHOM O0BEME MPOYHUTATh TEKCT JOKYMEHTAa W/WIIM paclo3HATh PEKBU3UTHI JOKyMeHTa (* mpu
noxaue yepe3 PIITY);

- HecoOdroJieHne TpeOOBaHM, MPeayCMOTPEHHbIX myHKkTamu 21.2 w 21.3 HacTosIero
AJMHUHUCTpPATHBHOTO periaMmenTa (* mpu nonaue uepes PIITY).

(yka3wIBaeTCs NOTOTHATEIbHAS HHDOpManyst (Tpu HAJTHYHH )

(TOMKHOCTD YIOJIHOMOYEHHOTO coTpyaHuka M®I] (moamuck)
WJIM OpraHa MECTHOI'O CaMOYIIPABIICHUS
MYHHITUTIATLHOTO 00pa3oBaHusi MOCKOBCKOM 00J1aCcTH)
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[Tpunoxenue 10
K aIMUHUCTPATUBHOMY PETJIAMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/IHa.TIbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHuunaapHas yciuyra, IpearnouyTUTeIbHO
pa3MeniaroTcslT Ha  HWKHMX — JTakaxX 3JaHUd M JIOJDKHBI  COOTBETCTBOBATH  CAHUTApPHO-
AMUAEMHUOJIOTMYECKUM MIPaBUJIaM U HOPMATHUBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAyCcaMH, pacIIMPEHHBIMU MPOXOJIaMH,
MO3BOJISIIOIIMMU ~ O0CCIIEUUTh OCCHPENATCTBEHHBIM JOCTYN WHBAJIWAOB, BKIIIOYas WHBAIUIIOB,
HCIOJIb3YIOUINX KPECIa-KOJSCKH.

3. [Ipy wHOM pa3MelieHHH MOMEIICHWH 10 BBICOTE, JAOJDKHA OBITH obecneueHa
BO3MOKHOCTb MOJTydeHHs] MyHUIIMTIAIBHOW YCIYTH MAaJTOMOOMIIBHBIMU TPYIIIAMU HACEJICHUS.

4. Bxon u BbIxoa u3 nomenieHui 000py1yroTcsl yKa3aTelsMU.

S. Mecrta 111 MHGOPMUPOBaHMS, MpEAHA3HAYECHHBIE IJIs O3HAKOMJIEHHs 3asBUTENEH C

MH(GOPMALMOHHBIMHY MaTepHaiaMH, 000pyIyt0TCs HTHPOPMALMOHHBIMU CTEHAMHU.

6. Mecra a8 OXHMIAaHMS Ha IoJayy WIM MOJY4YeHHE JOKYMEHTOB 000pyIyroTcs
CTYJIbSIMHU, CKAMBSIMU.

7. Mecra nns 3anonHeHus 3asBICHHUSI OOOpPYIYIOTCS CTYJbSIMH, CTOJaMH (CTOMKaMu) U
obecrieunBarOTCA 00pa3laMu 3asBICHUM, MHCYe Oymaroil M KaHUEIAPCKUMH HPUHAIICKHOCTIMHU
(IIapUKOBBIMU PYUYKaMH).

8. Kabunersr s npuema 3asBUTENCH TODKHBI OBITH 000PYI0BaHBI HHPOPMAIIHOHHBIMU
TabJIMYKaMU (BBIBECKAMM) C YKA3aHUEM:

a) HoMmepa KaOMHeTa;
0) ¢amwinu, UMeHH, OTYECTBA U JIOJDKHOCTH  CIIELHUAIUCTA, OCYIIECTBIISIOLIETO
MIPEAOCTABIIEHUE Y CIIYTH.

9. PabGoune Mecta rocygapCTBEHHBIX WJIM MYHMIMIAIBHBIX  CIY)KallUX  W/HUIU
corpyaHukoB M®L, npenocrasmnsiromnx MyHUIIUNAIBHON YCIIyTH, O0OPYIYIOTCSI KOMIIBIOTEpaMH U
OpPITEXHUKOH, MO3BOJISIIOIIMMU CBOEBPEMEHHO W B IIOJIHOM O00bEeMe IOJy4aThb CIPaBOUYHYIO
MHQOpMALMI0O 1O BONPOCAaM  MPEJOCTaBICHUS YCIYTM M OpPraHM30BaTh  IPEIOCTaBICHUE
MyHUIIMTIaTBHON YCIIYTH B TIOJTHOM 0OBbeMe.
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[Tpunoxenne 11
K QJIMUHUCTPATUBHOMY PETIIAMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ ycayru

ITokazaTensmu JOCTYIIHOCTH IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYT'A ABJIAIOTCA:

1. MPEOCTABIICHUE BO3MOXKHOCTH TMOJNYyYCHHUsT MYHHIMTIAIBHOW YCIYTH B DJIEKTPOHHON
dhopme wim B MODII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TOJIyUeHHs] WH()OpPMAaUu O XOJe NPEAOCTABICHHS

MyHUIIMIIaTBHON YCIYyTH, B TOM YHCIE C KCIOJIb30BaHMEM HH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX

TEXHOJIOTHIA;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IIPEAOCTaBIeHUS MyHULIMNIAIbHOM YCIIYTH;
4, obecrniedueHre OECTIPENSATCTBEHHOTO JJOCTYIIA JTUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

MEPEIBIKEHUS K MIOMEIICHUSM, B KOTOPBIX MPEIOCTaBIsAETCS MYHUIIUTIAIBHON YCIIyTH (B TOM YHCIIE
HajMuie OCCIUIATHBIX IApPKOBOYHBIX MECT JIJI  CHEIHAIBbHBIX aBTOTPAHCIOPTHBIX CPEJICTB
WHBAJIUJIOB);

5. coOmofeHne  TpeOOBaHMM  AJMHHUCTPATHBHOTO  perjlaMeHTa O  MOpPsKe
WHGOPMHUPOBaHHUS 00 OKa3aHUU MyHHIIUTIAIILHOW YCITYTH.

IToka3zaTenssmu KayecTBa MPeAOCTaBICHUs] MyHUIUITAIBHON YCIIYTH SIBIISIIOTCS:

6. COOJTFOZICHHE CPOKOB TMIPEIOCTaBIICHUsT MyHHUIIUIIATLHOU YCITYTH;

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKUIAHUS B OUYEPEIH MPHU M0Jaue 3asBICHUS U
IIPY NOJIYYE€HUHU Pe3yJIbTaTa NPeAoCTaBIeHns MyHUIIMIIAIBHOMN YCIIYTH;

8. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHUH HA NPEIOCTaBICHHE
VYenyru Kk oOmieMy KOJNMYECTBY 3asBICHHMM, TMOCTYNMMBIIMX B CBS3M C IPEIOCTAaBICHUEM
MyHuIUnanbsHON yCIyTH;

9. CBOEBPEMEHHOE HAIpaBJICHUE YBEAOMJIEHMM 3asBUTENSIM O MPEIOCTaBICHUU WIH
MIPEKPALICHUH IIPEeIOCTaBIeHU MyHUIUITAIbHOM YCIIYTH;

10.  cooTHomieHWE KONIMYeCTBa OOOCHOBAaHHBIX JKAJIO0 TpaXJaH H OpraHW3aluid 1o
BOIIPOCAM KadyecTBa U JIOCTYIHOCTHU MpelocTaBieHnss MyHUIIMITaJIbHON YCIIYTH K O0IIEMY KOJIMYECTBY
xaio0.
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[Tpunoxenue 12
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jluuam ¢ | u |l rpynnaMu MHBaJIMHOCTH OOECIIEYMBAETCS BO3MOKHOCTDH IMOITYYEHUS
Yeayru mo mecty ux npeObIBaHMS C NPEABAPUTENBHOM 3amuchio mo tenedony B MOII, a takxke
nocpexncrtsoM PIITY.

2. [Ipn okazannn MyHUIUMINATBHON YCIYrd 3asBUTENI0 - WHBAIWIY C HapyLICHUSMHU
(GYHKIIUU CllyXa W WHBAIHJAM C HapyHIeHHsSMH (DYHKIHUNA OJHOBPEMEHHO CIIyXa U 3pEHUs JOJKEH
ObITh OOecrmedeH CypAoIepeBo]l Wi TU(IOCYpIONepeBo Ipoliecca oka3zaHus MyHHIMIAIbHOM
yciyrd, Jnbo opraHu3oBaHa paboTa aBTOMATU3UPOBAHHOM CHCTEMBI CypIONepeBOja WIH
TU(IIOCYPIONIEPEBOA, MPOU3BEACHO KOHCYJAbTHPOBAHHWE IO HWHTEPECYIOIMIMM €ro BOINpOCaM
yKa3aHHBIM CIIOCOOOM.

3. B nomemenusix, mnpeaHa3HAYEHHBIX JUIsi TpUeMa 3asBUTENICH, JOJDKHO OBITh
OpPraHM30BaHO OTAENBHOE OKHO (MECTO IMpuema), MPUCIIOCOONICHHOE [UIsi MpHeMa WHBAIHIOB CO
CTOMKHMHM pacCTpOCTBaAMM 3pEHUS U CIIyXa, a TAK)KE OMOPHO-ABUIATEIbHON (DYHKIUY.

4. B mnomemenusix, mnpenHa3HaYeHHBIX I TpHeMa 3asBUTENEH, obOecreuynBaeTCs
TyOnmupoBaHHEe HEOOXOIMMOM JJIsi WHBAJIWAOB 3BYKOBOW W 3pUTENBHOM HWHGPOpPMALWHU, a TaKKe
HAJMKNCeH, 3HAKOB M HMHOW TEKCTOBOW M rpaduueckoil mHGOpMAlMU 3HAKAMH, BBIITOJIHEHHBIMH
penbedro-TOYeuHbIM TpudTOM bpaiiis, momyck cypAonepeBoIdrKa, THMIOCYPIOIEPEBOIINKA H
CO0aKU-TIPOBOIHHKA.

S. [lo oxenanuto 3adBUTENS 3asBICHHE IOJrOTABIMBACTCS COTPYIHUKOM Oprasa,
npegocrasisomero MyHununanbHyro ycayry wian  MOL, TekcT 3adBiE€HHMS 3aYMTHIBACTCS
3asiBUTEII0, €CJIM OH 3aTPYIHSAETCS 3TO CAETIaTh CAMOCTOATEIBHO.

6. WNHBanuaM, MMEIOIIMM OrPAHUYEHHS JBUTATEIBHON aKTUBHOCTH, MPEMSATCTBYIOLIUE
CaMOCTOSITEIbHOMY MOJINKCAHUIO JOKYMEHTOB, Tpeajiaraercsi oOpaTUThCS K HOTapuycy s
yIIOCTOBEPEHUS MOJIMUCH IPYTOro Juia (pyKONpPUKIaTINKa), 38 UHBATUAA.

7. 3nanue (momemieHue) Aamunuctpanuu, M®PL[ obopynyerca HHPOpMAMOHHON
TabIUYKO# (BBIBECKOH), coaepakaieil monHoe HauMeHoBanne ML, a Takxe nHPOpMAIIHIO O peKUME
ero paboThlI.

8. Bxon B 3panue (momemenue) Aamuauctpanuu, M®I] u BeIxoa u3 HEro 000pPyAyrOTCs
COOTBETCTBYIOIIMMH YKa3aTEJISIMU C aBTOHOMHBIMU UCTOYHUKAMHU OecriepeOOMHOro MUTaHUs, a TAKKe
JIECTHULIAMHU C TIOPYYHSMH M TaHJIycaMH IJis NEPEeIBMKEHHUS JETCKUX W WHBAIMIHBIX KOJSICOK B
COOTBETCTBUU ¢ TpeboBanusamu DenepanbHoro 3akoHa ot 30 mekabps 2009 roma Ne 384-D3
«TexHrUecKuii perJaMeHT 0 0€30MacCHOCTH 3JaHUI U COOPYKESHHI.

9. [Tomemenust Anmunanctpanuu u MOL, npennasHadeHHbIe 715 paObOTHI ¢ 3asIBUTEISIMU,
pacrnoyiararoTcsi Ha HIDKHHMX 3Ta)Kax 3/1aHHs U UMEIOT OTAENbHbIM BXOJ. B ciiydae pacnonoxxeHus
Anvunuctpanuu 1 M®I] Ha BTOpOM 3Ta)ke U BHIIIE, 3JaHUE OCHAIIACTCS JTU(TOM, ICKATATOPOM HITH
WHBIMU aBTOMaTUYECKUMHU MOTBEMHBIMHU YCTPOMCTBAMU, B TOM UUCJIE /JI1 UHBAJINUJIOB.

10. B Anmunnctpanun 1 M®I] opranuzyercst 6eCIUTaTHBINA TyalleT JUIsl TIOCETUTENEH, B TOM
quCIIe TyaseT, IpeIHa3HauYeHHbIN I NHBAINIOB.
11. Crnemmnamucramu Aamuauctpanud 1 MOIL] opranuszyercs paboTa Mo COMPOBOXKICHUIO

WHBAJINI0B, UMEIOIIUX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS B CAMOCTOSITETFHOTO TIEPEIBUKCHHUSI,
M OKa3aHWE MM TOMOINM TpH oOpamieHuu 3a MyHUIIMIIATBLHON YCIYroMl W TOJydYeHHUs pe3yibTara
oka3zaHuss MyHHIMIIaTbHOW YCIYTH; OKa3aHUIO IMOMOIIM WHBAIHIAM B MPEOJOJICHUU OaphepoB,
MEIIAOIINX MOJYYEHUIO UMU YCIIYT HAPABHE C JPYTUMHU.
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[Tpunoxenne 13
K aJMUHHCTPATUBHOMY PEIIIAMECHTY
Ilepeuens u coep:kanne aIMHUHICTPATHBHBIX € CTBUI, COCTABJISIIOIINX AIMHHICTPATHBHBIE MPOLETYPHI

1. Ilpuem u perucTpaunusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

ITopsinok BbINOJIHEHHS A/AMMHUCTPATUBHBIX /IeICTBHII TP JINYHOM oOpameHun 3asBuressi B MOI]

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Copepxanue neicTBUs
npouexypsl/ JNEeNCTBUS BBITIIOJTHEHUS
ucnosusizyemas 1MC
MOI] / AUC ML YcraHoBneHue 1 munyTa JIOKyMEHTBI ~ TPOBEPSIOTCS HAa  COOTBETCTBUE  TPEOOBAHUAM,
COOTBETCTBUS JUYHOCTH yka3aHHbIM B [lpwiokeHnu 8 K HacrosimemMy AIMHHHCTPATUBHOMY
3asgBUTEINA JIOKYMEHTaM, perjgaMeHry;
YIOCTOBEPSAIOIIUM B cimydae HECOOTBETCTBUSI [TOKYMEHTOB TpPEOOBAaHHMSIM WIH HX
JUYHOCTh OTCYTCTBUS — MHPOPMUPOBaHUE 3asBUTEIISA/TIPEICTABUTENS 3asBUTEIS
IIpoBepka [IOJIHOMOYUI 5 MuHyT 0 HEOOXOJMMOCTH IPEABbSABICHUS JOKYMEHTOB JUIsl IPEJOCTaBICHUS
MIPEICTAaBUTENS  3assBUTENA MyHUIIMIIATBHOM ~ YCIYTM UM TNpEeAJoXKeHHe OOpaTUThCs —Mocie
Ha OCHOBaHUHU JIOKYMEHTa, MIPUBEACHUS JOKYMEHTOB B COOTBETCTBUE C TPEOOBAHUSIMU.
YIIOCTOBEPSIOLIETO
IIOJIHOMOYHS (npu
oOpartieHuun
MIpEJICTaBUTEIS)
IIpoBepka  mpaBHIBHOCTU 5 MUHYT 3asgBlIeHME NpPOBEpSETCS Ha COOTBETCTBHE (hopMe, sBISIOLIEHCS
3aroiHeHus 3asBICHUS HpuioxenueM / K HacToseMy AJIMUHUCTPATUBHOMY PETJIAaMEHTY (B
cllyyae MpeABapUTEeNbHOr0 OQOpPMIIEHHS ero Ha mopTaje 3asBUTENeM
CaMOCTOSTENIbHO) WJIU 3amoJiHseTcst crenuanuctom MOI] (B ciydae
oOparienus 3a yciyroit B MOLI).
IIpoBepsieTcst NpaBUIIBHOCTH 3AIIOJIHEHUS TTOJIEN 3asBIICHMS.
B  cnywae  HecooTBeTcTBHs ~ 3asBICHHMS ~ TpEOOBaHMSIM  —
nH(popMHUpOBaHHE 3asBUTENSA/IpEACTaBUTENS 3asBUTENA 0
HE00XOAMMOCTH TTOBTOPHOTO 3aIIOJTHEHUS 3asBJICHHUS CAMOCTOSATENBHO,
IpeiocTaByieHne OyMaxHOU (hOPMBI JIJIs 3aTI0JTHEHMSL.
Csepka KOITHH 10 munyT JoBepenHocts (B ciaydae oOpamienus [IpencraBurens 3asBUTENS), a
IIPEICTaBICHHBIX TaK)K€ MHBIC TOKYMEHTBI, IPEICTABICHHBIC 3asBUTEIIEM, ITPOBEPSAIOTCS
JOKYMEHTOB c Ha COOTBETCTBHE OPUTMHAJIaM, OPUTMHAJIBI BO3BPAIIAOTCS 3asBUTEINIO.
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MecTO BBEINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok ConepxaHnue 1eCTBUS
npoLeaypbl/ NEeNCTBUA BBITIOJTHEHUS
ucnoap3yemas MC
OpUTHHAJIaMU Ha komwmsix mnpoctaBisiercsi oTMeTka (IITamIi) O CBEPKE KOIHHU
JIOKYMEHTA U MOJIUCHh COTPYAHUKA, YAOCTOBEPUBLIETO KOIHUIO.
ITpu npoBepke HEOOXOAUMO yIOCTOBEPUTHCS B TOM, UTO CBEPSIEMbIN
JOKYMEHT JEUCTBUTENBHO SBISIETCS OPUTHHAIBHBIM (HE SIBISETCS
KOIHEH, W3rOTOBJICHHOW C UCIHOJIb30BAHWEM I[BETHOM II€YaTH).
[Ipu3nakamMu OpurMHajla JOKYMEHTA SIBJIIFOTCS B YAaCTHOCTH CJEbI
JABJICHUST HA MECT€ HAHECEHUs JIOObIX PYKOIHMCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX MHKCEJIOB Ha 3HAaKaX, KOTOPhIE HE MOTYT ObITh
M3TOTOBJICHBI MAIITMHOTIEYATHBIM CITIOCOOOM.
3anonaHeHue 3asiBJICHUS, 20 MuHYT B AVC M®I] 3anonHsieTcs KapTOYKa yCIYT'H, BHOCSTCS CBEECHUS 110
CKaHUPOBAaHUE BCEM I0JISIM, B COOTBETCTBUU C MHCTpyKuuel oneparopa AUC MOI],
MPEACTABICHHBIX CKAHMPYIOTCA U  MPWIAraloTCs  MPEACTaBICHHbIE  3asBUTEIEM
JTOKYMEHTOB JIOKYMEHTBHI.
1 GOpMUPOBAHUE PACIIUCKU B pacnucke yka3pBaeTCs TE€peuYeHb JOKYMEHTOB, Jara UX

0 mpueme 3asBICHUS U
MpUJIaraeMbix JTOKYMEHTOB

MOJIYUCHUs, JaTa TOTOBHOCTU PE3YyJIbTaTa NPCAO0CTABIICHUA YCIIYTH.

Hamnpasnenue 3asiBneHust u
MpuiaraeéMblx JOKYMEHTOB
B AZIMUHHCTPAIUIO

He no3nuee 1 pabouero
JIHS C JIaThl MOJTYYEHUs
3asIBJICHUS u
JIOKyMeHTOB B MDI]

[TonyuenHoe 3asBiieHME W TMpWIaraeMble K HEMY JIOKYMEHTHI
(opMHUpYIOTCS B €IMHOE JIeJ10, Ha 3asBJICHUU MPOCTABIISAETCS OTMETKA
C YKa3aHMEM pErucTpallMOHHOTO HOMEpa M JaThl IOCTYIUICHUS.
JIOKyMEHTBI TepelaloTcsi B A IMUHHUCTPALIMIO B 3JIEKTPOHHOM opme U
Ha OyMa)XHOM HOCHTEJE.

Anvmunuctparus/ ENC
oy

Perucrpanus B
AJIMUHUCTpALN
3asBieHus u aKera

JIOKYMEHTOB, TOCTYIUICHHE
3asBIEeHUA U JOKYMEHTOB
COTPYAHUKY
AJIMUHHCTpaLIUU
HCIIOJTHEHHE

Ha

1 paGouwnii neHb

[TonyueHHOe 3asBlieHME W MpPUIAraeéMble K HEMY JOKYMEHTHI
PETUCTPUPYIOTCS W IEPEAArTCs PYKOBOJACTBY AJMHHHUCTPALMM HA
paccMOTpeHre. B COOTBETCTBHM C  PpE30JIOLMEN PYKOBOJCTBA
AnMuHHCTpanuy 3asiBI€HNUE U JOKYMEHTHI IOCTYNAIOT HA UCIIOJTHEHUE
COTPYIHUKY AJIMUHUCTPALIUH.

ITopsinok BHINOJHEHHS AAMUHUCTPATHBHBIX el CTBHII Npu oOpamennu 3asaBurens nocpeacrsom PIITY
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MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE ACHCTBUS Cpennuii cpok ConepxaHnue 1ecTBUS
poLeaypsl/ BBITIOJTHEHUS
Ucnonpzyemas NC
AnMuHUCTpanus IIpoBepka mpaBMIIBHOCTH 3aIIOJHEHUS | 5 MUHYT 3asBiIeHHE TPOBEpsieTCs HAa  COOTBETCTBHE  (opme,
3asBICHUS apistoierics  [lpuwiokenuem 7 K AJMHUHUCTPaTHUBHOMY
pernamenty. [IpoBepsieTcs NpaBUIbLHOCTh 3aI10JHEHUS.
B cnyuae HecooTBeTcTBUs 3asBICHUS TpPEOOBAaHUAM —
uHpOpMHUpOBaHUE 3asBUTEIS/TPEACTABUTENS 3asiBUTEIS O
HE00XO0IMMOCTH MIOBTOPHOT'O 3aII0JIHEHUs 3asiBICHUS
Buecenue 3asBiieHus M JOKYMEHTOB B | 15 MuUHYT B Mopayne okazanus ycinyr EMC OV 3anonHsieTcst kKapTouka
ENC OY MyHuULIMNIaNBbHON  yCIYTHM, BHOCSATCSL CBEIEHUS 10 BCEM
I0JISIM, B COOTBETCTBUU ¢ MHCTpyKIueil onepatopa EVC OV,
IPUJIAraroTcsl MpeICTaBICHHbIC 3asiBUTEIEM JOKYMEHTBI
Ilepenqaua  makera  noxkymeHTtoB B | Ha cnenytomuii | IlonydenHoe 3asBieHuMe M I[pwilaraéMble K  HEMY
[Tonpa3nenenue JIeHb nocjue | JOKYMEHTbl (OpPMHUPYIOTCS B €IMHOE JeJ10, Ha 3asBICHUU
MOCTYIUIEHHUS MIPOCTaBJISIETCS OTMETKA C YKa3aHMEM BXOJSILIEro HoMepa U
JOKYMEHTOB Jatel  mocrymiaeHus.  JIOKyMeHThl — mepejaroTcs B
ITonpaznenenune

2. O0padoTKa U MpeABAPUTETLHOE PACCMOTPEHUE TOKYMEHTOB, HE00XOAUMBIX JIsl MpeocTaBjieHnss MyHHIMNATbHON yCIyru

MecTo BBINOJIHEHUS
poreaypbl/
ucnoaszyemas MC

AJIMAHHUCTpPaTHUBHBIE
JIEUCTBHUS

Cpennuii cpox
BBITIOJTHCHUS

Coneprxanue eWCTBUS

AnmuHuCTparus/
ENC OY

IIpoBepka KOMILIEKTHOCTH
JOKYMEHTOB IO TMEPEYHIO
JIOKYMEHTOB, HEOOXOIUMBIX
JUTSt KOHKPETHOT'O
pe3yJbrara
MPEAOCTABIECHUS YCIYTH

1 pabouuii neHb

Hpe)ICTaBJ'IeHHBIe JOKYMCHTBI IMPOBEPAIOTCA Ha COOTBCTCTBHC
MEPEYHI0 JIOKYMEHTOB, HEOOXOJUMBIX Ui OKa3aHUST KOHKPETHOTO
pe3ynbTaTta MpeNoCTaBIIEHUS YCIYI'M, a TakkKe TpeOOBaHUsAM,
YCTaHOBJICHHBIM JIJIs1 KOHKPETHOTO BUJIa JOKYMEHTA.

B cnyuae otcyTcTBHS Kakoro-aubo JAOKyMEHTa, MOJIekKAIero
MpEeACTaBICHUI0  3asBUTENEM,  OCYUIECTBISETCA  MEpexo] K
aIMMHHUCTPAaTUBHON MpOLEAYype MPUHATUS peEleHUus o0 oOTKa3e B
peaocTaBiIeHu MyHUITMIIAIBHON YCIyrd U 0pOpMIICHHE pe3ysibTaTa
NpeaocTaBieHNs MyHUIIMNAIBHON YCIYTH 3asiBUTEIIO.
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B cayuae
HEOOXOIMMBIX

peuieHusl.

mpeaoCTaBJICHUA
JUIA OKa3aHus
OCYLICCTBIIACTCA IIEPEXO] K aﬂMHHHCTpaTHBHOﬁ mnmpoucaype npuHATHA

3asgBUTEIEM BCEX JIOKYMEHTOB,
MyHununanbHOU yCIIyIH,

3. (I)OpMI/IPOBaHI/Ie U HAINIPABJCHUE MECKBECIOMCTBCHHBIX 3alIPOCOB B OpPraHbI (opranmaunn), YdyacTByromue B IpeaoCraBJICcHUU

MyHUIMIIAIBHON YCJIYTH

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTts Copepxanue neicTBUs
HpOLETyPBI/UCIONb3Ye JNEeNCTBUS BBITIOJTHEHUS
mas MC
Anmunuctpanus /EVIC Onpenenenue cocraBa 5 pabouux nHen 60 MUHYT CotpyaHuk  AnMuHUCTpauud  (HOPMUPYET  CIHCOK
oy JOKYMEHTOB, ITOJUIEKAINX JIOKYMEHTOB, KOTOpble HEOOXOJUMO IMOJIYYUTh IS
3aIpocy B OpPraHbl BJIACTH, IIPEOCTABIECHUS YCIYrd B IOPSAAKE MEXKBEIOMCTBEHHOIO
HAIPaBIICHUE 3aIpoca B3aMMO/ICHCTBUA.
B Monayne okazanus ycinyr EMC OV mpocrasnsercs
OTMETKa O HEOOXOJAMMOCTH OCYIIECTBIEHHUS 3ampoca
JIOKYMEHTA 1 HaIlpaBJISIETCS 3a1poc.
KoHTposs mnpenocraBieHus 5 MUHYT [IpoBepka nocTyruieHus: OTBETOB Ha 3alIPOCHI OT OPraHOB
pe3yibTara 3amnpoca BiacTu B Monyib okazanus ycayr EMC OV.

4. TIpuHsATHe pelleHHUs O NMpeAocTaBJIeHUH (00 0TKa3e B mMpeaocTaBjeHnH) MyHHIUNIAIBHON YCIyru U opopMiieHHe pe3y/ibTaTa
npegocrapiaeHusi MyHHIHMNAIbHON YCIyIrH 3asiBUTEITIO

MecTo BBINOIHEHUS AJMUHUCTpPAaTUBHBIE CpenHuii cpok TpynoémkocTts Conepxanue 1eHCTBUS
MPOLEAYPBI/UCIIONIb3yeMast neicTBUs BBITIOJTHEHUS
ncC
AJIMUHHCTpaLUs PaccmoTpenue 1 pabounii neHB 1 paGouuii neHb Hcxonss w3  KpuUTepHeB  NPUHATUSA  pPEIIEHUA O
3asIBJIICHUA U MpEeJOCTaBIeHU MYyHHIMIIATBHON YCIIyru, (GopMHpYeET
IIPUJIAraeMbIX IPOEKT PpEUIeHUs O TMpefocTaBIeHUHM (OTKa3e B
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoémkocts Copepxanue neicTBUs
IPOIIEeTypPBI/UCIOIb3yeMast JeicTBUs BBITIOJTHEHUS
ncC
JIOKYMEHTOB npeaocTaBiieHn ) MyHULIUITABHON YCITYTH.
[IpoexT peuieHus nepeaaeTcs PYKOBOIUTEIIO
Anvunuctpanm / [Togpasznenenust.
Ioaroropka, [TognucanHoe pelmieHue O MPEAOCTaBICHUH (OTKa3e B

COIJIACOBAaHUE U
MOJNKCAaHUE MPOEKTA
peLeHus o
IIPEIOCTaBIEHUH (OTKa3e
B IIPEJOCTABIICHUH)
MyHULIMNIaTBbHON YCIYTH

npenocTaBieHud) MyHUIIMIATBHOM yCIyTH NEpeJacTcsl B
MO®II qy1s BpyueHus: 3asiBUTEIIO.

5. Beigaua pe3yJabTara npegocraBiaeHuss MyHHIMIIAJBHON YCIYTH 3asiBUTEII0

MecTo BBINOJTHEHMS AJIMUHUCTpaTUBHBIE Cpennuii cpok Tpynoémkoc Conepxanue neiCTBUS
MIPOLEAYPBI/UCIIONIb3yeMast NecTBUS BBITTOJTHEHHSI Th
ncC
Anmunuctpaus/ EUC Beinaga win | 1 paGouuii neHb 1 paGouwnii neHb Corpynuuk  IlompasneneHuns  AJIMHMHHCTpaLMM — Ha
oy HarpaBJieHHUE Pe3yJibTaTra OCHOBAHHWU COJIEp>KaHUsI 3asBICHUS OINpEIEIsieT Crocod

OKa3aHus
MyHUIIMTIaTBHON YCIYTH
3asgBUTEN0O B  Ccllydae
nojayu  3adABICHUA H
NOKymMeHTOB B MOII:

BBIJIAYM pe3yibTaTa OKa3aHus MyHUIUIIAIbHON YCIyTH
3asgBUTEIIIO.

IIpn nomyuenun poxkymeHToB 3asBureneM B MOIL]
corpyanuk [logpasnenennss AAMUHUCTpALIMM HANpPABIISIET
pe3yabTaT oKazaHus MyHUIMIIAIBHON YCIYTH JUIS BbIIA4l
B MOII.

I[Ipy  nmonmyyeHMM  NOKYMEHTOB  3asBUTEIEM B
AJIMAHHCTpanuu COTPYIHHUK [Tonpasnenenns
AnMuHUCTpauu Bpy4aer pe3yabpTar OKa3aHUs

MyHULIMTIaTBHON YCIYTH JIMYHO 3asBUTENIO.
IIpu nmonyyeHnuun pesynbrata OkazaHus MyHUIUIIAIbHOU
yciryru 4epe3 Jluunenii kabuner Ha PIIIY corpymHuk
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoémkoc Copepxanue neicTBUs
MPOIIEeTypPBI/UCIOIb3yeMast NecTBUS BBITIOJIHCHUS Thb
ncC
AIMUHUCTpAalMU  HampaBisieT 3asBUTENIO  PE3yJbTaT
okazaHus MyHuIUNaIbHON yciayru 4epe3  JInuHblid
kabunet Ha PIIT'Y.
MOII/AVC M®DI] Brimaua W 1 pabounii neHb I[Ipu nonyyenun 3agBuUTENEM pe3yjibTara OKa3aHUs
HaIpaBJIEHUE pe3yibTara MyHULIMNIaTbHOW — yCIYTHM  OCYLLECTBIISIETCS — Ilepenada

OKa3aHUs
MyHULIMNIATBHON YCIYTH

3asgBUTEN0 B  Cily4ae
nogayd  3asBICHUSA U
JIOKYMEHTOB
nocpeactsom PIIT'Y:

3asgBUTENIEM OPUIMHAIOB JOKYMEHTOB M MX CBEpKa
corpyaaukoM MO®I[ ¢ ngokymeHTamu, IOJYy4EHHBIMU B
JIEKTPOHHOHU (opMe.

B cnywae coBmageHus IpeICTaBICHHBIX OpPUTHHAJIOB
JOKYMEHTOB C MX KONUSMH, IPEICTABICHHBIMH B
JJIEKTPOHHOM  BHJE, 3asiBUTEINb (ITpencraBurens
3asiBUTENs1) B NOpUCyTCTBHM  crnernuanucta  MOI]
MOANUCKHIBaeT 3asiBiIeHHE 00 OKa3aHMM MyHHUIMHATbHOM
YCIYyrH COOCTBEHHOPYYHOW TOAMHUCHIO  (3aIIOJIHEHHOE
3asBieHUE pacrneyarsiBaeT CIIE[UAIIUCT MO®II).
Corpynauk MO®II nmpocrasiser orMerky B AUC M®I] o
BbIJ[a4e 3asiBUTEIIO pe3yibTaTa OKa3aHUs
MyHHAIMNIaIBHON YCIIYTH WM COTPYAHUK AJIMUHHCTPALUH
npoctaBisier otMeTky B AVUC M®I[ o nampaBieHuun
3asButento yepe3 JInunsiii kabunetr Ha PIII'Y pesynbrata
OKa3zaHus MyHHMIIMNIAIBHON YCIIYTH.

B cnyuae, ecnm  opuruHagbl  JJOKYMEHTOB  HE
COOTBETCTBYIOT JTOKYMEHTaM, MOJAHHBIM B 3JIEKTPOHHOU
dbopme, TO pe3ynbTar OKazaHWs MyHUIMIIATBHOW YCIyTH

anHynupyercs. Ilo  uTOoraM  mpoBeneHHA ~ CBEPKH
¢dbopmupyercss akT 00 AaHHYJIMPOBAaHMM pe3yjbTara
MIPENOCTABIEHNsT MYHUIMNAIBHOM  yCIyrd, KOTOPBII

MOIMNNCKHIBAeTCS 3asIBUTEIIEM.
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[Tpunoxxenune 14
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

X
YEPE3 3AKOHHOI'O ITPEJICTABUTEJIS WJIN JIMYHO
TIOBEPEHHOE JIULIO
MPEICTABJIEHUE 3ASIBJIEHUS U JOKYMEHTOB HA IIPEJIOCTABJIEHUE VCIIYTH
BO3BPAT JIOKYMEHTOB YEPE3 MHOTI'O®YHKIMOHAJILHBIN LIEHTP [TOCPEJICTBOM IIOPTAJIA
(YBEJIOMJIEHME) B B TEYEHUE 1 PABOYEIO JIHS T'OCYJIAPCTBEHHbBIX U
CIIYYAE BBIABJIEHMS TIEPEHATIPABJISIET X B MYHULIIAJIBHBIX YCIIVT
. MOCKOBCKOW OBJIACTU
OCHOBAHUM J1J151 OTKA3A AJIIMUHUCTPALIAIO
JUISL DTOTO
\4
Opran MECTHOTO CaMOYITPaBJICHUS
\ 4
PETMCTPALIMSI MYHULIMIIAJIbHBIM CJTYXKAILMM ITOCTYTMBIINX JJOKYMEHTOB
U 3ASBJIEHUS B TEYEHUE 2 PABOUMX JIHS
OBPABOTKA U TIPEJIBAPUTEJILHOE PACCMOTPEHUE JJOKYMEHTOB (B TEUEHUE 1 PABOYEIO JIHS) B LIEJISIX BBISIBJIEHUS
OCHOBAHUM J1J151 OTKA3A B ITPEJIOCTABJIEHUU YCJIYTH,
B CJIVYAE HEOBXOJIMOCTH, HATIPABJIEHUE MEXBEZIOMCTBEHHBIX 3AITPOCOB (B TEYEHUE 5 PABOUUX JIHEI)
\ 4
[IPUHSTUE PELIEHUS B TEYEHUE 2 PABOUNX JIHS
OB OTKA3E
O ITPEJIOCTABJIEHUU YCIIYTU
B IIPEJIOCTABJIEHUN YCJIYTU
HAIIPABJIEHUE B M @I PELIEHNS O ITPEAOCTABJIEHUN YCIYTW WK [IPEJIOCTABJIEHUE 3ASIBUTEJIIO IIOCPEJICTBOM PIIT'Y PELIEHUS OB \
A
OB OTKA3E B ITPEJIOCTABJIEHUU YCIIYTU OTKA3E B ITPEJIOCTABJIEHUU YCJIYTU
B TEYEHUE 1 PABOYEIO JIHA
¢ v
I[IPU TIOJAYE 3ASIBUTEJIEM IIPU TIOTAYE 3ASIBUTEJIEM 3ASIBJIEHUS 1 IOKYMEHTOB IIOCPEACTBOM PIIT'Y WM 110 OYTE
3ASIBJIEHUAS Y JIOKYMEHTOB B MPEJICTABJIEHME 3ASIBUTEJIEM B M®L] OPUTMHAJIOB JIOKYMEHTOB JUJIS1 CBEPKH
MoI]
AKT OB AHHYJIMPOBAHUM PE3VJIbTATA
MPEJOCTABJIEHUS YCIIVITU
BBIJIAYA 3ASIBUTEJIIO B
il/[ ®LLOrOBOPA BBIIAYA 3ASIBUTEJIIO B M®IL] O
o I/IAJII;OI"O ATVA JIOTOBOPA COITUAJIBHOTO HAIMA OPUT'MHAJIBI
HHHLII)EHIEHM SR VUM PEILEHKS OF OTKASE B HEIIPEJICTABJIEHUE JIOKYMEHTOB HE
S TIPE/IOCTABJIEHUH 3ASIBUTEJIEM B } COOTBETCTBVIOT
Ml v MYHHILATATHOM YCIYTH YCTAHOBJIEHHBIN JIOKYMEHTAM,
MYHUIAIAJIBHOMN CPOK OPUTMHAJIOB TIOJAHHBIM B
YCIYTHU JIOKYMEHTOB BJIEKTPOHHON
DOPME




