AJIMUHUCTPAIIUSA
NCTPUHCKOI'O MYHUIIUIIAJIBHOI'O PAMOHA
MOCKOBCKOM OBJIACTHU

NHNOCTAHOBJEHME

or 07.07. 2016r. Ne 4392/7

«O0 yTBepkIeHNN AJMUHUCTPATUBHOIO PETJIaMEHTa PacCCMOTPEHUs 0OpaleHnit
rpaXkaaH B aMUHUCTpaluu VICTpHHCKOTO MyHUIIMTIIAIIBHOTO paiioHa»

B cootrBerctBun ¢ ®enepanbabivu 3akoHamu OT 06.10.20031.Nel131-®3 «O6 obmux
MPUHIIMIIAX OpPTaHU3allM MECTHOTO camoympasienus B Poccuiickoit denepanun», ot
02.05.2006r.Ne59-®3 «O mopsinke paccMoTpeHus oOpaiieHuil rpaxaaH Poccuiickoit
Oenepanuny, 3akoHa MockoBckoil obmactu ot 05.10.20061.Ne164/2006-03  «O
paccMOTpEeHHUH OOpaIlleHU TpaXkiany, Y cTaBOM MICTpHUHCKOTO MyHHUITUTIAIFHOTO paiioHa

ITOCTAHOBJAIO:

1.YTBepauTh AQMHHUCTPATHUBHBIN pErjiaMeHT PAacCMOTPEHHs OOpallleHHH IpaxJIaH B
aAMUHMCTpanuu VCTpUHCKOrO MYHUIMNAIBHOIO palioHa B HOBOW peJaklUu COIJIaCHO
IIPUJIOKEHUS.

2.IloctaHoBneHue agMUHUCTpauuu VCTpUHCKOrO MYHUIMIAIBHOIO pailoHa OT
18.02.2015r. Ne289/2 «O06 yTBepxkaeHUU AJMUHUCTPATUBHOTO pErjaMeHTa pPacCMOTPEHUs
oOpaiieHuil rpaxaaH B AQMUHHUCTpauuu VICTpUHCKOrO MYHHIMIAJIBHOTO pPaiioHA» CUUTATh
yYTPaTUBLINM CHILY co THS IIPUHSTHS HACTOAILETO IIOCTAHOBJICHHS.

3.Yupapnenutro 1o WHDOPMAIMOHHON TMOJUTUKE, WHPOpPMATHU3AIMU M CBS3SIM C
0O0IIeCTBEHHOCThIO aAMMHUCTpanu McrpuHckoro MyHuuumnansHoro paiona (Xamun A.H.)
pa3MeCcTUTh JAaHHOE MOCTAaHOBJIEHHE Ha O(QUUHUAIBHOM caiiTe agMuHucTpauuu HcTpuHCcKoro
MYHHUIIMTIAIBHOTO paiioHa (WWW.istra-adm.ru) u omyOnuMKoBaTh JaHHYI WHQPOPMAIHMIO B
cpenctBax MaccoBoi nHpopmaruu (razera «VICTpUuHCKHE BECTHY).

4. KoHTponp 3a HCIOJIHEHMEM  HACTOALIETO  IOCTAHOBJIEHUS  BO3JIOKHUTH  Ha
YIPABJSIIOLIETO JeNaMu aAMUHUCTpanuu VcTpuHCKOro MyHununansHOro parona Ilansmuna
B.IO.

PykoBoauTens anMUHUCTpALIMHI
HcTpruHCKOro MyHUIIMIIAIBHOTO palioHa A.I'.lynaes


http://www.istra-adm.ru/

[Tpunoxenue k [locTaHOBIEHUIO AAIMUHUCTPAILIUN
HctpuHCcKOro MyHHIIMTIATEHOTO paiioHa
Ot «07»__ 07 2016r. Ne_4392/7_

AI[MI/IHI/ICTPATI/!'BHI)II?‘I PEI'J/TAMEHT
PACCMOTPEHHA OBPAIIEHUN I'PAKTIAH B AIMUHACTPALIIA
NCTPUHCKOI'O MYHUIIMITIAJIBHOI'O PAMOHA

I. OBIIME ITOJIOKEHUA

1. AIMUHHCTpPATUBHBINA PETIaMEHT PacCMOTpPEHHUs 00pallleHnui rpax/iaH B aIMUHHUCTPAIH
HcTprHCKOTO MyHHIIMITATILHOTO paiioHa (anee - AMUHUCTPATUBHBINA PETIIAMEHT) pa3paboTaH B
LEeNSIX TIOBBIIIEHHUS KayecTBa PACCMOTpPEHMs] OOpalleHuil TpaxaaH B aJIMUHUCTpaLUU
NcTpuHCKOro MyHHIUITAIBHOTO PaiioHa U ONPEAEISAET CPOKU U MOCIEA0BATEIBbHOCTD JICUCTBUN
(aIMUHUCTpPATUBHBIE MPOIEAYPhl) P PACCMOTPEHUU OOpallleHU rpakaH, MpaBuja BEACHUS
JEJIONPOU3BOJCTBA IO  OOpalleHusIM  TIpaxaaH B aaMUHHCTpauuu  McTpuHckoro
MYHUIUIIAJIBHOTO paiioHa.

2. PaccMoTpenue oOpallieHuil rpax/iad B aIMUHUCTpaluu VCTpUHCKOro MyHUIIMIIAJIbHOTO
palioHa ocymectBisiercss B cooTBerctBUM ¢ Koncrurynueinn Poccuiickoii ®epepauuu,
®enepasibHbIM 3akoHOM "OO 00LIMX MPUHIUIAX OPraHU3alMd MECTHOTO CaMOYIpaBJIEHUS B
Poccuiickoit @enepanun" ot 06.10.2003r. Nel31-®3, denepaibHbiM  3akoHOM «O TOpsIKE
paccmotrpenust obpamienuii rpaxkngaH Poccuiickoit @enmepammm»y ot 02.05.2006r. Ne59-D3,
3akonoM MockoBckoii obnactu "O paccmorpeHun oOpamenuit rpaxkgan ot 05.10.2006r.
Nel164/2006-O3", VYcraBom HCTpHHCKOTO  MYHHIMIIQIBHOTO paiioHA W HACTOSALINM
AJIMUHHUCTPATUBHBIM PETrJIAMEHTOM.

3. B agmunuctpanuu MCTpUHCKOrO MYHUIMIAIBHOIO pailoHa paccMaTpuBarOTCA
oOpailieHusi TpaKJAaH MO BOMPOCAM, HAXOIAIIMMCS B BEACHUM agMUHUCTpanuu McrpuHckoro
MYHULIMIIAJBHOTO palioHa B coorBerctBuu ¢ Koncrurynuenn Poccuniickoit ®enepanun,
denepanbHBIMM  3aKOHAaMM, 3akoHaMH MocCKoBckoi obnacth U YcrtaBoM MceTpuHCKOTO
MYHHUIMIIAJIBHOTO PAaiOHa.

4. PaccMoTpeHue oOpallleH!i TpakaH OCYIIECTBISETCS PYKOBOAUTENEM aMUHUCTPALIUH
HcTprHCKOr0 MyHUIIMIIAIBHOTO paiioHa, MEPBBIM 3aMECTUTENEM PYKOBOJIUTEINS aIMUHUCTPALIUN
M cTpUHCKOrO MYHUIMINANBHOIO paiioHa, 3aMECTUTENIIMA PYKOBOIUTENS aJMUHUCTPALUU
M cTpUHCKOrO MYHHIMIAIBHOIO paiiOHa, YIPAaBIAIOUIMM JI€JaMH aJMUHHCTPAllMM pailloHa,
HAYaJbHUKAMU YIIPABICHUM W OTIENOB aAMHHHCTpauuu VCTpMHCKOro MyHHUIUIAIBHOIO
paiioHa.

5. Paccmotpenue oOpamieHuil TpakAaH BKIOYAaeT PpPacCMOTPEHHE MUCHMEHHBIX
oOpallleHuil TpakJlaH, YCTHBIX 0OpallleHni Ipa)/J1aH, NOCTYNUBILNX B X0JI€ JINYHOTO MpHeMa, a
Takxke oOpauieHUH B (opMe 3JIeKTPOHHOTO JOKYMEHTa, BKIto4as oOpalleHHs 0ObeaMHEHHH
rpaX<aaH, B TOM YHUCJIE IOPUANYECKUX JIULL.

II. TPEBOBAHMUS K NOPAAKY UCITOJTHEHUSA ®YHKIUU 1O
PACCMOTPEHHUIO OBPAIIIEHUM I'PAXKIAH

ITopsinok nHpopMupoBaHus 00 NCIOJTHEHUH (YHKIUH 10 PACCMOTPEHHUIO
oOpaleHui rpaxaaH

6. Wudopmanusg o mnopsiike HCIONHEHUS (YHKIUMU 1O PACCMOTPEHHIO OOpaleHuit
IpaXkJaH MPeI0CTaBIAETCSA:

- HEMOCPEACTBEHHO B OpraHax aJMUHUCTpauuu VICTpMHCKOro MyHHUIIMIAIBLHOTO paiioHa
MoOCKOBCKO# 00J1aCTH;

- C MHCIOJIb30BaHUEM CpEACTB TeNe(OHHOU CBS3U, 3JIEKTPOHHOTO WHGOPMUPOBAHUSA U
ANEKTPOHHOW TEXHUKHU;



- MIOCPEICTBOM pa3MeIieHHs] B HH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro
MoJIb30BaHUs (B TOM 4umclie B ceTu VHTepHeT), myOauKamuu B CPEACTBAX MacCOBOM
uHpOpMaLnH.

7. CBeneHus O MECTOHAXOXACHUM aTMUHUCTpauu VICTpUHCKOrOo MYyHHUIIMIIAIbLHOTO
paiioHa, TIOJHBIA MOYTOBBIA aJpec aJMUHUCTPAIMH, KOHTAKTHbIE Teiae(oHBI, Tene(oHbI s
CIPaBOK, TPeOOBaHUS K MUCbMEHHOMY OOpAIIeHHUIO TPakKIaH, pa3MelatoTCs:

- B CPEACTBaxX MaccoBOil HH(pOpMaIHH,

- Ha MHTepHeT-caiite agMuHUCTpa VICTpUHCKOr0 MyHUIIMIIAIILHOTO paiioHa,

- Ha UH()OPMAITMOHHOM CTEHJIE B MECTE IpUeMa MMCbMEHHBIX 00palIeHUH TpaKaaH.

8. Mndopmarus 00 YCTAaHOBJIEGHHBIX IJI JIMYHOTO MpUeMa TpakJaH JHAX M yacax,
KOHTAaKTHBIX TenedoHax, TenedoHax A CIpaBOK, cooOmaeTcs mo tenedoHaM Ajs CIPaBOK U
pa3Meriaercs:

- B CPEACTBaxX MaccoBOil HH(OpMAaIHH,

- Ha MHTepHeT-caiite agMUHUCTpau MICTpUHCKOTO MyHUIIMIIAIBHOTO palioHa,

- Ha TH()OPMAITMOHHOM CTEHJIE B MECTE IIpHUeMa MUCbMEHHBIX 00palIeHU TPaKaaH.

9. Ilpu orBerax Ha TejepOHHbIE 3BOHKM pPAOOTHUKU MOAPOOHO U B BEXKIMBOM
(KoppekTHOI) popMe HHPOPMHUPYIOT OOPATUBIIMXCS TPAXKAAH IO HHTEPECYIOIIUM UX BOIIPOCAM.
OTBeT MOMKEH HAuMHATHCA ¢ MHPOpPMAIMM O HAUMEHOBAHMM OpraHa, B KOTOPBIA MO3BOHMUI
rpaXIaHuH, (aMUIHHA, UMEHH, OTYECTBA U JOJDKHOCTH pabOTHHKA, NMPHHSABIIETO Tele(POHHBIN
3BOHOK.

Ecnu paGoTHHK, IPUHSBIINI 3BOHOK, HE UIMEET BO3MOKHOCTH OTBETUTH HA TIOCTaBJICHHBIN
BONPOC, OH JOJDKEH COOOUIUTHh TpaXKAAaHUHY TelehOHHBIH HOMEp, MO KOTOPOMY MOKHO
MOJYYUTh HEOOXOIMMYIO HH(POPMALIHUIO.

CpOK HCIIOJIHCHUSA (l)yHKIII/IH Mo paCCMOTPEHUIO MUCBbMEHHBIX oﬁpameunﬁ rpakaan

10. UcnonHenne (QyHKIMU MO PacCMOTPEHHUIO OOpaIieHUil TpakKJaH OCYIIECTBIACTCS B
tedyeHue 30 aHel co HA perucTpaluy MUCbMEHHOTO OOpalleHus, a Takxke oopalieHus B popme
AJIEKTPOHHOI'O JIOKYMEHTA, a MUChMa, HE TPEOYIOIINe JOMOJIHUTEIBHOIO U3yUYEHUSI U IPOBEPKH,
B CpPOK JI0 MNATHAJIUATH JHEH, €ClIM He YCTAHOBJIEH OoJjiee KOPOTKUI KOHTPOJIBHBIH CpOK
UCIIOJTHEHUS YKa3aHHON ()yHKIUH.

B MCKIIIOUNTENBHBIX CIIydasiX CPOK MCIOJHEHHUS (YHKIHU 10 pacCCMOTPEHHIO OOpaleHui
rpaXkaaH MOKeT ObITh IPOJUIEH, HO He Oonee yeM Ha 30 nHel, ¢ 00s3aTeIbHBIM YBEIOMIIEHUEM
rpaXkJJaHMHA O MPOAJICHUH CPOKA PACCMOTPEHHsI 0OpallieHHsL.

11. Paccmotpenue oOpalieHuil rpak/iaH, COJAEPKaIlUX BOMPOCHI 3alIUTHI TIPaB peOeHKa,
IPEUIOKEHHUsT MO TPETOTBPAIIEHUIO BO3MOXKHBIX aBapUi M MHBIX YPE3BbIYAHHBIX CHUTYalUH,
MIPOU3BOIUTCS O€30TiIaraTesbHo.

12. B cnyuae ecnu oOpalleHue HamUCaHO HAa MHOCTPAHHOM SI3bIKE€ MJIM TOYEUYHO-
penbe@HBIM HIPU(TOM CIIENBIX, CPOK PACCMOTPEHUs] OOpallleHUs YBEJIMYMBAETCS Ha BpeMs,
HEo0X0AuMoe IS TIepeBo/Ia.

13. PykoBomurens agmMuHucTpanuu VICTpMHCKOrO MYHMIIMIAIBHOTO pPAailOHA, MEpPBBIN
3aMECTUTENb PYKOBOJIWTENS aJAMMHHUCTpalMM VICTpUMHCKOTO MYHHILMIIAJIBHOIO  PpaioOHA,
3aMECTUTENIM PYKOBOAMUTENS aAMHUHHCTpanuu VcTpuHCKOro MyHHMIMNAIbHOTO —paioHa,
YIOPABJISAIONIMM  JIeJlaMH  aIMUHUCTpAlMi VICTpUHCKOTO MYHUIIMIAIBHOTO paiioHa MpH
paccMOTpeHMHM OOpallleHui TIpak[aaH, BIpPaBe YyCTAaHABIMBaThb COKpAIllEHHbIE CpPOKHU
paccMOTpeHHs OTJENIbHBIX 0OpallleHui rpax/iaH.

TpeGoBanus K NMCbMEHHOMY O0pallleHUIO I'PAKIAH
14. IluceMenHoe oOpalieHne rpakJaHHHA B 00s3aTEILHOM IMOPSAKE JOJDKHO COJepKaTb

HaNMEHOBAaHWE OpraHa MECTHOTO CaMOYINpAaBIEHHs - aIMHHUCTpanus VIcTpuHCKOTO
MYHUIIUNAIBHOTO paiioHa, au00 (amMMINIO, HMS, OTYECTBO JOJDKHOCTHOTO JHUIA, JIMOO



JOJI’KHOCTh COOTBETCTBYIOIIETO JIMIIA, KOTOPOMY HampaBisieTcsi oOpaieHue; (Gpamuiuio, UMs,
OTUYeCTBO (TIOCTIeIHEe IPU HAIMYUH) 3asiBUTENIS; TOUYTOBBIN a/Ipec, M0 KOTOPOMY JOJKHBI OBbITh
HaNpaBJIeHbl OTBET WJIM YBEAOMIIGHHE O TIepeajpecalii OoOpalmleHHs; W3JI0KEHHE CYIIEeCTBA
oOpallleHus; TUYHYIO MOANUCH U JaTy.

K oOparmennio MOTyT OBITh MPUIOKEHBI HEOOXOIUMBIC ISl PACCMOTPEHHUS JOKYMEHTBI
win ux Konuu. ['paxnanuH BopaBe oOpaTHTbCS C MPOCchOOIl HalpaBUTh OTBET Ha MM
YIOJIHOMOYEHHOT'O UM JIUIIA.

Pe3onronuu MUTHHTOB M cOOpaHUi JOMKHBI OBITh MOJIMHCAHBI X OpPraHU3aTOpaMu C
yYKa3aHHUEM ajipeca JjIsl OTBETA.

15. O6pamenue, HampaBiICHHOE IO AJICKTPOHHOW IOYTE, MEXBEIOMCTBEHHOH CHCTEME
ANIEKTPOHHOr0 JoKymMeHTooOopoTta (MCDJl) momkHO coaepkaTh HAUMEHOBAHHUE OpraHa
MECTHOI'O CaMOYIpaBJICHUs - agMUHUCTpauus VCTpUHCKOr0 MYyHHUIIMNAIBHOTO paiioHa, WU
damMunuio, WM, OTYECTBO JOJHKHOCTHOTO JIMIIA, KOTOPOMY OHO aJpeCcOBAaHO, H3JI0KECHUE
cylecTBa oOpaiieHus, GaMUInio, UMsl, OTYECTBO (ITOCICAHEE MPU HATWYMHN) O0OpallaroIierocs,
MOYTOBBIA aJpec 3asBHUTENA (MECTOXHUTEIBCTBO), aapPEC JJIEKTPOHHOM TMOYTHI, KOHTAKTHBIN
tenedoH. ['paxkaaHuH BIpaBe NPUIOKHUTH K TAKOMY OOpPAIEHUI0 HEOOXOIUMBbIE TOKYMEHTHI U
MaTepuaibl B JIEKTPOHHON (popme nmubOO HANpaBUTh YKa3aHHBIC JOKYMEHTHI WJIM WX KOIUU B
MUCHbMEHHOM BHUJIE.

Yci10BUSL, CPOKH M BpeMsl THYHOT0 MPHeMa rpaxIaH B aIMUHUCTPALMHU
HcTpuHCcKOro MyHuIMNAJIBLHOIO paiioHa

16. JInunblii mipueM rpaxkJiaH B aJIMHUHHUCTPALMHM BEIYT PYKOBOJAUTEIh aJIMUHHCTPALIUU
W cTpruHCKOr0 MyHULIMIIAIBHOTO pailoHa, MEepPBbI 3aMECTUTENIb PYKOBOAMUTENS aMUHUCTPALIUH,
3aMECTUTENIM PYKOBOJAUTENST aJMUHUCTPALMK, YIPABISIONIMM JeJIaMd aJIMHUHUCTpAllUM B
COOTBETCTBHUU C Tpa(UKOM.

17. Uadopmaiusi 0 MecTe npuemMa, a Takxke 00 yCTaHOBJIEHHBIX /IS MPUeMa JTHSIX M Jacax
JOBOJUTCS JO CBEJNEHUS TpaXKAaH uepe3 CpelIcTBa MaccoBOoW HH(OpMAIMH, CalT
aaMuHUCTpauu VICTpHHCKOTO MyHUITMIIATFHOTO paifoHa U Ha HH(OOPMAITMOHHOM CTEH/IE.

18. IIpenBapuTeNbHYIO 3alIMCh HA TPUEM U OPTaHU3AIMIO TPUEMA TPaXKIaH OCYIIECTBISIOT
CIIELIMATUCTHI IO HAITPABJICHUSIM.

19. 3anuce Ha npueM K PyKOBOJMUTENO aJAMUHUCTpALMKU VICTPUHCKOrO MyHUIMIIAIBbHOTO
paiioHa OCYIIECTBISAECTCS COTPYAHUKAMU OPTraHU3allMOHHOTO OT/IEJNIa €KEIHEBHO- MMOHEICIbHUK-
gyetBepr ¢ 9.00 1o 13.00 u ¢ 14.00 mo 18.00, nmaruuna ¢ 9.00 go 13.00 u ¢ 14.00 xo 17.00 (xpome
BBIXOJIHBIX U MIPA3THUYHBIX THEH).

20. PyxoBoauTenb, BEOyIIUA MPUEM, MOXKET NPHUHATh pPEIIEHUE O BPEMEHHOM
MPUOCTAHOBIICHUU MTPEABAPUTEIBHOM 3aIMCH WJIM OTMEHE ITpUeMa.

21. JInuHbll TpUEM TpaxJAaH MPOU3BOJUTCS C YUETOM YHMCIA 3alMCABIIMXCS HA TIPHUEM, C
pacyeToM, 4TOOBI BpeMs OXUJAHUS B OUYEpPEeNM Ha MpUEM, Kak MpaBuio, He mpesbimano 30
MUHYT.

22. Cnenuanuctsl O HANpPaBJIEHUSIM B XOJE JIMYHOTO MPHUEMa OKa3bIBAlOT TPaKIaHaM
WH(OPMAIIMOHHO-KOHCYTHTATUBHYIO TTOMOIITb.

23. Ilpn nMYHOM IpUEME TpakJIaHWH NPEIbABISAECT JOKYMEHT, YIOCTOBEPSIOIIMI €ro
JUYIHOCTb.

24. B nensx obecrieueHrss KOHPUACHIIMAIBHOCTH CBEJICHUN O Tpa)KAaHaX MPUEM BEIETCS
TOJIEKO OJIHOTO TPa)k/JIaHWHA, 332 UCKIIOUEHUEM CITy4yaeB KOJUIGKTHBHOTO OOpaIieHus rpaxkaad. B
Clydyae HEBO3MOYKHOCTH JIMYHOTO MPUCYTCTBUS Tpa)KJaHWHA, 3alMCAHHOTO Ha TPUEM K
PYKOBOJUTEIIO aIMUHUCTPALIMK PaliOHa, €0 MHTEPECHl MOXKET MPEACTABIATH JOBEPEHHOE JIHIIO,
B COOTBETCTBUH C MOPSAIKOM YCTAaHOBJIEHHBIM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanmm.

25. CopnepxkaHue YCTHOTO OOpalleHHsl 3aHOCUTCS B KapTOYKy JHYHOTO TpHeMa
rpaxaaHuHa. B ciydae, ecnu W30KEHHBIE B YCTHOM oOpaimieHuu (akThl B 00CTOSATETHCTBA
SBIISIIOTCS OYEBUIHBIMA M HE TPEOYIOT MOMOTHUTENHHOW MPOBEPKH, OTBET HA OOpalleHHe C



coriacus rpakJaHuHa MOKET OBITh JJaH YCTHO B XOJI¢ JJUYHOTO MPHEMa, O YeM JENIAeTCs 3aIlnCh
B KapTOUKE JJUYHOTO MIpHeMa rpakAaHuHa. B OCTalbHBIX cy4asx JaeTcsl IUCbMEHHbIN OTBET IO
CYIIECTBY ITOCTABJICHHBIX B O0pAIIEHNH BOIIPOCOB.

26. [lucekMenHOE OOpalieHue, MPUHATOE B X0/1€ TUYHOTO MIPHEeMa, MOAJIEKUT PEerucTpaliu
Y PacCMOTPEHUIO B OPSAJKE, YCTAHOBJIEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

27. B cnydae, eciu B OOpallleHUN COAEPKATCS BOIPOCHI, PEIICHUE KOTOPHIX HE BXOJUT B
KOMIIETEHIIMIO aJAMUHHUCTpAlMu VICTpUHCKOrO MyHMIMIIAJBHOIO paiioHa, IPakJaHUHY IAeTCs
pa3bsiCHEHHE, KyJa U B KAKOM IOPSIJIKE eMy clieyeT OO0paTUThCs.

28. B xonme nMYHOro mpueMa TPakJAAaHUHY MOXKET ObITh OTKa3aHO B JajbHEUIIEM
paccMOTpeHHH OOpalleHHs, eclii eMy paHee ObUl J1laH OTBET MO CYIIECTBY IOCTaBJICHHBIX B
oOpallleHuH BOIIPOCOB.

TpeGoBanus K MoMemIeHUSIM U MeCTaM, MPeIHA3HAYEHHBIM /IJIS1 OCYLLIeCTBJIEHUSA
(GyHKUMM 10 pacCMOTPEHUIO 00PALIIECHUH TPaKIAH

29. TlomerieHusi, BBIJCNICHHBIE JJIi OCYIIECTBICHUS (YHKIMM IO PACCMOTPEHUIO
oOpallleHuil rpakJaaH, JODKHBI COOTBETCTBOBaTh CaHUTAPHO-3MUAEMHOIOTMYECKUM IIPaBUIaM
U HopMmatuBaM "l'mrueHnueckue TpeOOBaHUS K MEPCOHAIBHBIM 3JIEKTPOHHO-BBIYHUCIUTEIbHBIM
MamuHaMm 1 opranuzanuu padotel. CanlluH 2.2.2/2.4.1340-03".

30. Paboune mecta pabOTHUKOB, OCYLIECTBISIONIMX PACCMOTPEHHE OOpALeHUH TpakJaH,
000pyAYIOTCS CpPEACTBAMM BBIYUCIUTEIBHOW TEXHUKM (KaK IPaBWIO, OAUMH KOMIIBIOTED C
YCTQHOBJICHHBIMH CIIPAaBOYHO-MH(POPMALMOHHBIMUA CUCTEMaMHU Uil KaXA0ro pabOTHUKA) U
OpPI'TEXHUKOMH, MO3BOJISIIOIIMMU OpPraHNU30BaTh UCIIOJIHEHNE (DYHKIUH B IIOJTHOM O0BEME.

Opranam agMuHHCTpauuyd VICTpUHCKOrO MYHMIMIIAJBHOTO pailOHa, OTBETCTBEHHBIM 32
UCTIOMHEHNE (DYHKIMU 1O PAacCCMOTPEHHUIO OOpalleHHH TpaxaaH, oOecrednBacTcs IOCTYI B
WHTepHeT, mpucBaMBaeTCsl 3MIEKTPOHHBIA ajapec (e-mail), BbLaensAOTCS Oymara, pacxojHble
MaTepuaibl, KaHIEISIPCKUE TOBaphl B KOJUYECTBE, JOCTATOYHOM I MCHOJHEHUS (QYHKIUH T10
paccMOTpEeHHIO 00palleHUH IrpakIaH.

31. Mecra nns npoBeAeHMs TMYHOTO IpUeMa IpaxiaH 000pyAYyIOTCS:

- CUCTEMOM KOHJIMLIMOHUPOBAHUS BO3/1yXa;

- IPOTUBONIOKAPHON CUCTEMOU U CPEACTBAMH OKAPOTYIICHHUS;

- CUCTEMOU OIIOBEIIECHNS O BOSHUKHOBEHUH YPE3BbIYAiHOW CUTYalUU;

- CHCTEMOM OXPaHBI.

32. Mecta 0U1aHus TUYHOTO MPHEMa JI0JKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM
JUIsL  3agBUTENEH, OOOpYNYIOTCS CTYJIbSMH, CTOJIaMH, OOECIEUMBAIOTCA KaHIEISIPCKUMU
NPUHAAIEKHOCTSMH JIUIsl HAMCAHUS MUCbMEHHBIX 00paleHni, HH()OPMAaIMOHHBIMU CTEHAAMHU.

PesynbTaT HcnotHeHHs PYHKIIUH 110 PACCMOTPEHHUIO 00palleHuil rpakiaH

33. Pe3ynbTaToM HCIONTHEHHUS (QYHKIIMH TIO PACCMOTPEHUIO TMHCHMEHHOTO OOpalieHus
TpaXXJaHWHA SABJIACTCA pa3pCHICHUC M0 CYIIECTBY BCEX ITOCTABJICHHBLIX B O6paH_[eHI/II/I BOITPOCOB,
MPUHITHE HEOOXOAUMBIX MEp, TIOJITOTOBKA OTBETA 3asgBUTEIIO U Mepeaada peecTpa U Mo4YTOBOTO
OTMPABJICHHS B OTJIET 0 paboTe ¢ OOpalIeHUSIMHU TPaKIaH U OpraHU3aIHM.

34. PesynpTaTroM wWCHONHEHHs (YHKIUKM TO PACCMOTPEHUIO YCTHOTO OOpalieHus
TpaXXJaHWHA B XO0A€ JIUYHOI'O IIpUeMa ABJIACTCA Pa3pCIICHUE IO CYHIECCTBY BCEX ITOCTABJIICHHBIX B
oOpalleHuy BOMPOCOB WJIH MOTYYCHHUE TPaXTaHUHOM HEOOXOAUMBIX Pa3bsICHEHHA.

IlepeyeHb OCHOBAHHUI A1 0TKA32 B HCIOJHEHHH (QYHKIMH 10 PACCMOTPEHUIO
oOpaleHui rpaxaaH

35. Obpaienre He pacCMaTPUBAETCS IO CYIIECTBY, €CIIU:



- B NIHCbMEHHOM OOpalleHHH Tpa)KAaHUHA COAEPIKUTCS BOIMPOC, MO KOTOPOMY €My
MHOTOKPAaTHO /1aBajJMCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U C paHEe HalpaBIseMbIMU
O6paH_[€HI/I$IMI/I, " IIpU 3TOM B O6paH_[CHI/II/I HC MMPUBOAATCSA HOBBIC JOBOABI WJIN O6CTO$IT€JIBCTB21,
[P YCIOBUH, YTO yKazaHHOE oOpallleHHue M paHee HampaBliieMble 0OpalleHHs HallPaBJIsLTUCh B
AIMUHUCTPpAIHUIO I/ICTpI/IHCKOI‘ 0 MYHUIUIIAIBHOTO pa1710Ha Wi OAHOMY HU TOMY IKC
JOJIKHOCTHOMY JIUILY;

- TI0 BOIIPOCAaM, COAEPKAIIMMCS B OOpAILCHUH, UMEETCS BCTYMHBILEE B 3aKOHHYIO CHITY
cyneOHOe peleHue;

- B OOpalieHuu cojaepKarcs HEIeH3ypHble JHO0 OCKOPOUTEIbHBIC BBIPAKCHHUS,
coJieprKallye Yrpo3bl )KU3HH, 3I0POBBIO0 U UMYILIECTBY JOJKHOCTHOTO JIUIA, & TAK)KE YICHOB €ro
CEMbH;

- B 0OpallleHHH He yKa3aHbl (paMIiisg 0OpaTUBIIErocs, MOYTOBBIN ajpec A1 OTBETa, aapec
ANEKTPOHHOMU MOYTHI;

- OT TpaxJaHHWHA IOCTYNWIO MHUCbMEHHOE 3asBJICHHE O MPEKpallleHUHd PacCMOTPEHHUS
oOparieHus;

-T€KCT MUCbMEHHOTO OOpallleHHs He TTOIAETCsI IPOUYTEHUIO;

- OTBET IO CYIIECTBY IIOCTABJIEHHOIO B OOpallleHWH BOIIPOCa HE MOKET ObITh JaH 0e3
pasriamieHusl CBEACHUN, COCTaBISIONIUX TOCYJApCTBEHHYI0 WJIM HMHYIO OXpaHSEMYIO
(benepaibHBIM 3aKOHOM TalHY.

B xozme nuuHOro mnpuemMa TpaXIaHUHY MOXKET OBIThb OTKa3aHO B JalibHEHIIEM
paccMOTpeHHH OOpallleHus, eclIl eMy paHee ObUI JIJaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B
oOpallleHur BOIPOCOB.

36. O6 oTka3e B pacCMOTpPEHUU OOpaIIECHUS IO CYIIECTBY NUCHBMEHHO COOOIIaeTcs
oOpaTHUBIIEMYCs TPKIAHUHY.

37. OGpamieHue, B KOTOpOM o0xaiyercsi cyeOHOe pelieHre, BO3BpalaeTcs TpakKaaHnnHy,
HampaBHBIIEMY oOpallleHHe, C pa3bACHEHUEM MOpsAaKa O00>KaloBaHHS JAHHOTO CyAEeOHOTrO
pemeHus.

38. B cmydae ecnu mo BompocaM, coAepXkamuMmcs B 0OpalleHHM, OCYIIECTBIISETCS
cyneOHOe TPOU3BOJACTBO C YYacTHMEM TOro e Juua (TpyHmbl JIMI), WIM MaTepuasbl,
HEOOXO/[UMBbIE JJIsl TMPHUHATUS PpEIIEHUs M OTBETa 3asBUTEII0 paccMaTpUBAIOTCA B CYIE,
paccMoTpeHre 00pameHnss MOXKET OBITh OTJIOKEHO J0 BCTYIUICHHS B 3aKOHHYIO CHITYy PEIICHHS
cyna.

IIpaBa rpaxgannHa Npu paccCMOTPEHNH 0OpaIIeHHst

39. Ilpu paccMmoTpeHun oOparieHus agMUHUCTparueit MCTpuHCKOro MyHHIIMIATBEHOTO
palioHa WIH TOJKHOCTHBIM JIUIIOM TPaKJaHWH UMEET MPaBo:

- TPENCTaBIATh JOMOJHUTENbHBIE IAOKYMEHTh M MaTepHanbsl JHUO0 oOpamarhes ¢
npock00ii 00 uX ucTpeOOBaHUM, B TOM YHUCIIE B AJIEKTPOHHOU (opMe;

- 3HAKOMHUTHCA C JIOKYMEHTaMH U MaTepuallaMd, KacCaioIIMMHUCS PAaCCMOTPEHHS
oOpareHus, eciii 3TO HE 3aTparuBaeT Mpasa, CBOOOJBI M 3aKOHHBIE MHTEPECHI NPYTUX JIUIl U
€CIM B YKa3aHHBIX JOKYMEHTaX W MaTepuanax He COJEepXKaTcsl CBEICHHUs, COCTABJISIOIIHE
TOCYJaPCTBEHHYIO WJIM HHYIO OXPAaHIEMYIO 3aKOHOM TalHY;

- MOJIy4aTh MACHMEHHBIM OTBET MO CYIECTBY MOCTABJICHHBIX B OOpaIIeHUH BOMPOCOB, 32
WCKIIFOYCHHEM CITydaeB, yKa3aHHBIX B cTaThe «llepedeHr OCHOBaHMIA JIsl OTKa3a B MCTIOJHEHUHN
GYyHKIIMI 1O paccCMOTPEHHIO OOpalleHuid TpakaaH», YBEIOMIIEHHE O [epeaapecalu
MACbMEHHOTO OOpallieHusi B TOCYIapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpPaBIICHUS WA
JOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT PEIICHHE MOCTABICHHBIX B 0OpallieHnn
BOITPOCOB;

- oOpamaThCcs ¢ KanoOoW HAa MPUHATOE TO OOpAaIIEHHWIO pellleHWe WM Ha JeiCTBHE
(be3neiicTBHE) B CBSI3M C PACCMOTPEHUEM OOpaIlleHUs B aIMUHUCTPATUBHOM U (WJIH) CyneOHOM
MOPSAKE B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepaunu;



- o0pamarbesi ¢ MUCbMEHHBIM 3asiBIICHUEM O MPEKPAIIEHUH PAaCCMOTPEHHSI 0OpaIeHHsl.
I'apanTun 6e30macHOCTH rPa’kIAHUHA B CBSI3M C ero o0pamieHueM

40. 3ampemiaercs mpecieNoBaHWE TpakIaHWHA B CBSI3W C €ro oOpamieHHueM B
aAMUHHUCTpali0 VCTpUHCKOrO MYHUIMINANBHOTO paiioHAa WIM K JOMKHOCTHOMY JIUIY C
KPUTHUKON JIeATENbHOCTH  YKa3aHHOTO OpraHa WM JOJDKHOCTHOTO JIMIa 700 B LENIX
BOCCTAHOBJICHMSI HJIM 3aLIUTHI CBOUX IpaB, CBOOO/ U 3aKOHHBIX UHTEPECOB J1O0 IpaB, cBOOO U
3aKOHHBIX UHTEPECOB JAPYTUX JIUII.

41. Ilpm paccMOoTpeHHMH OOpaiieHusi HE JOIMYCKAeTCs pasIalleHHe CBEICHHM,
coJepKalXcsl B OOpaIIeHUH, a TAK)KE CBEACHUH, KacaroIIMXCS YAaCTHOM >KM3HM TpaKIaHUHA,
0e3 ero cormacusi. He sBisercs pasrialleHHeM CBEIACHHM, cCOJepiKaluxcs B OOpalieHHH,
HaIpaBJeHUE MUCHbMEHHOTO OOpallleHUs B aJAMHUHUCTpalMi0 VICTPUHCKOTO MYHHUIMIIAIBLHOTO
paiioHa WK JOKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PElIEHUE MOCTaBICHHBIX B
oOpallleHuH BOIPOCOB.

OTBeTCTBEHHOCTh PAOOTHUKOB NMPHU UCHOJTHEHUN (PYHKIIUM 110 PACCMOTPEHUIO
oOpaleHui rpaxaan

42. Bce pabOTHHUKH, paccMaTpUBaroIIye OOpalleHusl rpax/1aH, HeCyT OTBETCTBEHHOCTh 3a
COXPAHHOCTb HAXOAAIIHUXCA Y HHUX JOKYMCHTOB M IIHMCCM. CBGI[CHI/IFI, CoAcCprKamueccsa B
oOpalleHnsIX IpaxkJjaH, MOTYT MCIIOJb30BaThCs TOJIBKO B CIYKEOHBIX IEJIAX U B COOTBETCTBUU C
NOJTHOMOYHMSMH ~ JIMIla, pabortaromero ¢  oOpamieHueM.  3amperiaercst — pasriialieHue
cojepxalieiica B oOpaleHu HHGOpMalUK O YaCTHOW KHU3HM OOpaTUBIIMXCS TpakAaH 0e3 UxX
coryiacus.

43. Tlpu yrpare HCIOJHUTENEM IUCHbMEHHBIX OOpallleHMi TIpaxkJaH Ha3zHaydaeTcs
CIIy’)kKeOHOE paccliefIoBaHHE, O pe3ylbTarax KOTOporo HH(OpMUpPYETCs PYKOBOIUTENH
aMuHUCTpay VICTpUHCKOr0 MYHUIIMIIAIBHOTO paiioHa.

44. Tlpu yxone B OTIYCK HCIOJIHUTEIL O0s3aH IepefaTh BCE HMEIONIMECS y HEro Ha
UCTIOJIHEHUHM TNHCbMEHHbIE OOpalleHusi IpaxJaaH cBoeMy pykoBoxautento. IIpu mepeBoge Ha
JIpYryto paboTy WM OCBOOOXKIEHNUN OT 3aHMMAEMOM J0JKHOCTH UCIIOJIHUTEND 00sI3aH CIaTh BCe
YUCISIIUECS 32 HUM 00pallleHusl TPpaX/1aH CBOEMY PYKOBOIMTEINIO.

1. AIMUHUCTPATUBHBIE ITPOLEIYPbI
IMocsenoBaTe/IbHOCTH AAMUHUCTPATUBHBIX AeHCTBUI (Ipoueayp)

45. UcnonHenue (QyHKIMU MO PACCMOTPEHUIO OOpaIeHUH Tpa)xKJaaH BKIIOUYAET B ceOst
CJIEAYIOIINE aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

- IpUEM U NepBUYHAsA 00pabOoTKa MUCEMEHHBIX O0OpalleHHU rpaXkiaH;

- perucTpanus 1 aHHOTHUPOBAaHHUE MMOCTYNUBIINX OOpaIeHUH;

- HaTpaBJICHUE OOpaIleHuil Ha paCCMOTpPEHHUE,

- paccMOTpeHHe OoOpalleHH B opraHax aJgMUHHCTpauuu MCTpHHCKOrO MyHUIMIIAIBHOTO
parioHa,

- TUYHBIN IPUEM TPaK/IaH;

- TOCTaHOBKA 00paIeHnid TpakJaH Ha KOHTPOJIb;

- IPOJICHUE CPOKA paCCMOTPEHHsI 0OpallieHU IpakaH;

- ohopmIIeHHE OTBETA Ha OOpaIlieHue TpaxaaH;

-[IPEeJIOCTABJICHUE CIPAaBOYHOM HMH(GOpMAIMM O XOJ€ pPACCMOTPEHUs MHCbMEHHOIO
oOparieHus;



- TIOPSIIOK U ()OPMBI KOHTPOJIS 32 UCTIOJIHEHUEM (YHKIIUHU 110 PACCMOTPEHUIO OOpaIieHuit
rpakaaH.

IIpuem 1 nepBuYHasA 00padOTKA MUCbMEHHBIX 00pallleHNH TPaKIAH

46. OcHoBaHMeM [UIsl Hauyaja HCIOJHEHUS (YHKIUU IO PACCMOTPEHHIO OOpalleHui
TpaXJIaH sBISETCS JHMYHOE OOpalleHue TpaxJaHuHa B aJAMUHUCTpanuio VcTpuHCKOTO
MYHUIIMIIAJIBHOTO paiioHa WM TMOCTYIUIEHHE OOpallleHus TpakIaHWHA C COMPOBOIUTEIILHBIM
JOKYMEHTOM U3 JPYTUX rOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX OPTaHOB JJISi PACCMOTPEHHSL.

47. Bce moctynuBLIME IO IOYTEe, JIMOO MO HHPOPMAIMOHHBIM CHCTEMaM OOMIETo
NOJIb30BaHUSA, THChMEHHbIE OOpaleHus TpakJaH W JOKYMEHTHI, CBS3aHHbIE C HX
paccMOTpEeHHEM, IOCTYMAalT B OTAeN Mo paboTe ¢ oOpallleHUusSIMU TpaxkJaH U OpraHu3alui
aaMUHUCTpau VICTpUHCKOTO MYHUIUITAIBHOTO paiioHa.

48. Ilpm mnpuemMe W TIEpBUYHON 0OpabOTKE MAOKYMEHTOB MPOU3BOIUTCS TPOBEPKA
NPaBWIBHOCTH aJpecOBaHus, OPOPMICHHS M JOCTaBKH, IIEJIOCTHOCTH YIAKOBKH, HAJHMYUS
YKa3aHHBIX BIOkeHu#. [Ipyn HE0OXOAMMOCTH K MHUCbMY MOJKAIbIBACTCS KOHBEPT.

49. OT nuchbMa OTACISIOTCS TMOCTYIHUBILINE [IEHHBIE OymMaru (00iHuranuu, akiuu, AeHbIH |
T.J.) ¥ BO3BpAIIAIOTCS 3asBUTEN0. JIEHbrM BO3BPAILAIOTCS MOYTOBHIM MEPEBOJIOM , TIPU I3TOM
MIOYTOBBIE PACXOIBI OTHOCSTCS 3a CUET 3asBUTEIIS.

50. IlocrynuBiine IOKYMEHTHI (TIAacOpTa, BOCHHBIE OWIETHI, TPYJOBBIC KHIKKH,
NCHCUOHHBIE YJIOCTOBEPEHHSI M JpPyrue NPUIIOKEHHUS TOAOOHOTO pOAA) IOAKAIBIBAIOTCS
BIlepeInd TekcTa. B cimydae OTCyTCTBHUSA TEKCTa MUChbMa, MPUHUMAIOIIUM MOYTY, COCTaBISETCS
cnpaBka ¢ Ttekcrom '"Ilucema B azpec (yKkaspIBaeTcss Ha3BaHHWE OpraHa MECTHOTO
caMOyIpaBlieHUs) - HeT", JaTON M JTUYHON MOJMUCKHI0, KOTOpas MpuodIiaeTcs K MOCTYMUBIIUM
JOKYMEHTaM.

51. OmmboyHo mocTynuBIIME (HE MO aApecy) MHCbMa BO3BpAIIAIOTCS Ha TOYTY
HEBCKPBITBHIMHU.

52. IlpueM mNHUCBMEHHBIX OOpAIEHUH HEMOCPEICTBEHHO OT TIpaXkJaH IPOU3BOAUTCS
OTIENIOM TI0 paboTe ¢ OOpameHUsIMA TPaKIaH M OPraHU3alUi aqMUHHACTpauu VICTpUHCKOTO
MYHUIUNAIBHOTO paiioHa. Ydyer oOpalleHuit TrpaxaaH OCYLIECTBISAETCS C IOMOIIbIO
nporpaMMHoro komiuiekca "Jleno". He npunHumarorcst oOpatenusi, He coaepkaiue (hpaMuanu
rpaxJaHWHA, TOYTOBOIO ajpeca i OTBETa, ajpeca 3JeKTpoHHOW mnouThl. [lo mpockbe
oOpaTuBIIETOCS TPaKIaHWHA, Ha KOMHUSAX WJIM BTOPBIX JK3EMIUISIpAaX NPHUHITHIX OOpamieHuit
MOKET OBITh TPOCTABJIEH PETHCTPAIMOHHBIA IITAaMI C YKa3aHHMEM HAMMEHOBaHUS OpraHa
MECTHOTO CaMOYIIpaBJICHUs, HOMepa U JaThl.

OOpaieHust TpakAaH W OpraHu3alMii O TNPEAOCTaBIEHUM TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT, TMOCTYNHUBINIHE B OTIEN IO paboTe ¢ OOpamleHHsIMH TpaxIaH |
OpraHu3alii, perucTpupyroTcs B Moayne okazaHus ycinyr («Moayns OY») u mepenarorcs B
AIIEKTPOHHOM BHJIE MCTIOIHUTEIIO TOCY/IapCTBEHHOW WIIM MYHHUIIMITATBHON YCITyTH.

53. OOpatieHust OT rpaXkaaH, MOCTYMUBIINE MO (aKCy, IPUHUMAIOTCS U YUYUTHIBAIOTCS B
nporpamMmmMHOM KomIuiekce "Jleno" paboTHHKaMu oTiena 1mo paboTe ¢ OOpalieHUus MU TPaxaad 1
OpraHu3aIuu.

54. O6paieHusi, MOCTYNUBIINE B BUAE JIEKTPOHHOIO OOpalieHusl Ha opUIIHaIbHBIA CalT
aaMuHUCTpalu VICTpUHCKOTO pailoHa MO CETH MHTEPHET U 10 MEXBEJIOMCTBEHHOW CHUCTeMe
ANIEKTPOHHOTO JOKyMeHTooOopoTa (MCD/I) mpuHUMAIOTCS, pacreyaThIBAIOTCS U YIUTHIBAIOTCS
B IporpaMMHOM KoMiuiekce "Jleno" paboTHUKaMu OTena o pabore ¢ 0OpalleHusIMHU TpaxiaH
Y OpraHU3aLNM.

55. OOGparienus, NOCTYNUBIINE Ha UM JOJDKHOCTHBIX JIMIL aIMHUHUCTpaluu McTpuHCcKoro
MYHUIIMNIAJBHOTO paiiOHa ¢ MOMETKOM "mW4yHO" BCKpBIBAIOTCS M MEpenaroTcs aapecary. B
cilyyae eciii oOpalleHue, MOCTYNHUBIIee C TOMETKOW "NMUYHO" HE SIBJISETCS MHUCbMOM JIMYHOTO
XapakTepa, Moxy4areib J0JDKEH epeaTh ero JUisl perucTpammi.



Perncrpanusi 1 aHHOTMPOBaHMeE MOCTYNUBIINX 00paleHUH

56. IlucbMeHHbIe OOpalleHUs] TPaXJaH MOAJESKAT PETUCTPAlMK B TEYEHUE TPEX THEH ¢
MOMEHTA NOCTYIJIEHUS B aIMUHUCTPALNIO MICTpUHCKOro MyHUIIMTIIAIIBHOTO paliOHa.

57. Ha moctynuBIIMEe B aJMHHHUCTPALMIO OOpamieHus (B MpaBOM HW)KHEM YIIy MEpBOM
CTpaHHUIbl MUChMA) MPOCTABISIETCS PETUCTPALMOHHBIA IITAMI C yKa3aHUEM HaWMEHOBaHUS
OopraHa MECTHOT'O caMOYIIpaBJIEHUsl, HOMepa U JaTbl. B ciyuyae ecnu mecto, npegHa3HaueHHOE
JUISL IITamIa, 3aHSATO TEKCTOM IHChbMa, IITaMIl MOXXET OBITh MPOCTaBIEH B HMHOM MeECTe,
o0ecreunBaroIUM €ro IpOYTEHHUE.

Perucrpamnus obpamieHuil rpakJaH Mpou3BOIUTCS B MHPOPMAIMOHHON cucteme «Jlemno»
(coctaBisiercss Kak 0a3a JaHHBIX B AJIEKTPOHHOM BHJIE) WM C UCIIOJIb30BaHUEM MTPOrPAaMMHOTO
komriuiekca MCO/I.

58. Ilpu perucrparuu oOpameHni rpakaaH:

- IUCbMY NIPUCBAUBAETCS PETUCTPAMOHHBI HOMED;

- YKa3bIBAIOTCS (haMUITUS M MHUIMAJIBI 3asBUTENS (B UMCHUTEIBHOM MAJIeKe) U €ro aJipec.

Ecnu nucemo moanucano AByMs u Oojiee aBTOpamMH, TO PErHCTPUPYETCsl aBTOp, B alipec
KOTOPOTO TPOCAT HANpaBUTh OTBET, W CTaBUTCA mpumucka "u apyrue". Takoe oOpamienue
CUMTAETCSl KOJUIEKTUBHBIM. KOJIEKTUBHBIMU SIBJISIIOTCS Tak)Ke OOpalleHHs], MOCTYMHBIIKUE OT
MMEHH KOJIJIEKTUBA OPraHU3alllu.

Ecnu nuceMo mepecinaHo, TO yKa3bIBaeTCs, OTKyJa OHO MOCTYMHIIO (M3 aJAMHHHUCTPAIUH
[Ipesunenta Poccuiickoir ®enepaunu, anmnaparta I[IpaBurenbctBa Poccuiickoin Penepauuu,
MockoBckoii o6mactHoi Jlymbl, ammapaTta IlpaButenbctBa MockoBCkO# obOnmactT U T.A.),
IPOCTABIISIETCA JlaTa M MCXOASILUMNA HOMEp CONpOBOAUTENBbHOrO nuchma. Ha mopydeHusx o
pPacCMOTPEHHH, B KOTOPBIX COAEPKHUTCS Mpochba mMpouHpopMHpOBaTH O pe3yibTaTax,
npoctasisiercsa "KoHTposb", CpOK UCIIOIHEHNUS.

- OTMEUAIOTCS COLIMANILHOE MOJIOKEHUE U JIbIOTHAsI KaTEropus aBTOPOB OOpaIleHHIA;

- oOpallleHue MpoBePATCS Ha MOBTOPHOCTH (IIPU HEOOXOJMMOCTH U3 apXMBa MOJHUMAETCS
npenpaymas nepenucka). [IoBTOpHBIM cuMTaeTcs oOpalleHHe TIpa)<JIaHuHAa B MHCbMEHHOU
¢dopMe uiu B popme NMEKTPOHHOTO JIOKYMEHTA, IOCTYNHUBILEE OT OJHOTO U TOTO K€ aBTOpa IO
OJIHOMY M TOMY K€ BOIPOCY, Ha KOTOPbI €My HEOJHOKPATHO JABAJINCh MHCbMEHHBIE OTBETHI
WIM OTBETHl B (hOpME 3JIEKTPOHHOrO JOKYMEHTA, U MPU TOM B OOpAIlEHUU HE MPHUBOIATCS
HOBBIE JIOBOJBI HMJIM OOCTOSITENBCTBA, NPU YCJIOBUHM, YTO yKa3aHHOE oOpallleHHe U paHee
HanpasJisieMble 0OpallleHNs] HApPaBIsUIUCh B OJAMH U TOT K€ OPraH MECTHOTO CaMOYIPaBICHUS
WIA OTHOMY M TOMY K€ JOJDKHOCTHOMY JIMILY, €CJIM CO BPEMEHHM I0JIa4uM MEepBOro oOpalieHus
UCTEK YCTAHOBJEHHBIH 3aKOHOM CpPOK pAacCMOTPEHMs, WJIM 3asBUTENb HE YIOBJIETBOPEH
MIOJIyYEHHBIM OTBETOM;

- OT NHUCbMa OTAENAIOTCS IMOCTYNUBIINE JEHBbIU, IEHHbIE OyMaru M BO3BpalllalOTCS
3asBUTEN0. JIEHbIM BO3BpAIAlOTCA IOYTOBBIM IIE€PEBOJOM, IPU 3TOM IIOYTOBBIE PACXOJBI
OTHOCSITCSl Ha CYET 3asBUTENA. B ciydae eciu 3asBUTENIb NMPUCHIAT KOHBEPT C HAKJIEEHHBIMU Ha
HEro 3HaKaMH IOYTOBOW OIJIATHl M HAJAMUCAHHBIM aJPEecoM, ATOT KOHBEPT MOXKET OBITh
MCIIOJIb30BaH JJIsl OTIpaBlIeHUsl 0TBeTa. YUCThIe KOHBEPTHI C HAKIEEHHBIMHU 3HAKaMU TTOYTOBOM
OIIaThl BO3BPAIIAOTCS 3asBUTEIIO.

Hanpasiienue oGpaiienusi Ha paccCMOTpeHHe

59. Ilocne peructpauuu oOpalieHuss OTAeNd Mo pabore C OOpallleHHsSMH TpakIaH M
OpraHu3alui neperaeT ero Ha pacCMOTPEHHE PYKOBOIAUTENS aAMUHUCTpanuu McTpuHCKOTrO
MYHUIIMIIAJIBHOTO pailoHa, IEPBOIO 3aMECTUTENSI PyKOBOAUTEN agMUHUCTpanuu McTpunckoro
MYHUIIMNIAJIBHOTO pailoHa, 3aMECTUTENSIM pYKOBOAWUTENS aaMuHUcCTpauuu McrpuHckoro
MYHUIIMIIAJBHOTO paiiOHa, YNpPaBJSAIOLIEMY Je€laMH aJMUHUCTpAlMM pPaiioHa, HadaJbHUKaM
yIpaBiIeHU U OTAENOB (B mpezenax CBOEH KOMIIETEHIIMH) B COOTBETCTBUU C JOHKHOCTHBIMU



UHCTPYKUMSMH © Ha ocHoBaHuu [lomoxxenuss 00 aaMuHucTpauuun McrpuHCKOro
MYHUIIMIIAJILHOTO pailoHa, HE3aBHCHMO OT TOTO, Ha Yb€ UMS OHO aIpECOBAHO.

60. B ciydae ecnu 3asiBUTENh 00KalyeT NEHCTBUS COOTBETCTBYIOIIMX JOJKHOCTHBIX JIHII,
INPUHSBIIUX PELIEHUE, TaKoe OOpalleHne MepeaaeTcs TOJNIbKO Ha pacCMOTPEHHE PYKOBOIUTEIS
aAMUHHMCTpalK VICTpUHCKOro MyHUIIMIIAIILHOTO paiioHa.

61. OOpamenus, Mo KoTopsiM uMeeTcs nopydenue Ilpesunenta Poccuiickoit denepanuu,
IIpencenarens [IpaBurenscrBa Poccuiickon @enepannu winm ero 3amecrturenel, I[Ipeacenarenei
nanat denepanbroro Cobdpanust Poccuiickoit deneparuu, ['ybepaaropa MockoBckoi 00s1acTu,
nenyrarckue 3anpocel wieHoB Cosera ®enepaumu, nenyraroB [ocymapcTtBeHHoM Jlymbl u
MockoBckoii obmacTHON J[yMbl HampaBlISIOTCS PYKOBOJUTENIO agMUHUCTpauuu VcTpuHCKOro
MYHHUIUIIAJIBHOTO PaiOHA.

62. Ilucema rpakaaH, TOCTYIHUBIIME W3 PENAKIUH CpPEICTB MaccoBOW HWHQOpMaIuu,
OpPraHOB IOJIMTHYECKUX MApTHUHl M OOIIECTBEHHBIX OpPraHM3alMil (B TOM YHUCIIE C MPOCHOOH
npouH(GOPMUPOBATh O pe3ylbTaTaX pPAacCMOTPEHHUs), pPACCMATPUBAIOTCS Kak OOBIYHBIC
oOpamienus. IluceMeHHBIE OOpamieHus, cojaepkamme WHPopManuioo O (akTax BO3MOXKHBIX
HapylIeHu 3akoHoaTenbeTBa PO B chepe murpanuu, HanpapisioTCA B TEUCHUU MATU THEH CO
JUISL PETUCTPAIA B TEPPUTOPHAIBHBIN OpraH (eiepalbHOTO OpraHa WCIOJHHUTEIBHON BIIACTH,
OCyIIeCTBIsoIEero GyHKIMU B chepe MUTPALIUU, C YBEOMIICHUEM TPaK/IaHWHA, HAIPABUBIIIETO
oOpartieHue, o rnepeaapecainu ero oopamieHus.

63. Ilucema ¢ mpocb0aMu O JIMYHOM TPUEME JOJKHOCTHBIMU JIMIIAMHU PAacCMaTPUBAIOTCS
Kak OObIYHBIC OOpaIIeHusI.

64. B ciyyae, eciiu BOmpocC, OCTAaBICHHBINH B O0pallleHNH, HE HAXOIUTCS B KOMIETCHIINH
aaMUHUCTpaK VMICTPUHCKOTO MyHHIIMIIAIBHOTO pailOHAa, OOpalleHue B TeUCHHE CeMH JHEH CO
JTHSL PETUCTPALIMU TEPEChIIAeTCA MO MPUHAAIEKHOCTH B OpraH, KOMIETEHTHBIN peliaTh JaHHBIN
BOIIPOC, C YBEAOMJIEHHEM 00 3TOM OOpartuBlIerocs rpaxaanuHa. OOpalieHusi, pUCIaHHbIe HE
M0 TPUHAJUICKHOCTU U3 TOCYIapCTBEHHBIX OPraHOB M APYTrUX OpraHHU3alfii, BO3BpAIlaloTCs B
HAIpPaBMBILYIO OPraHU3AIIMIO.

65. 3anperiaercss HaNpaBiIATh Kalno0y Ha PacCMOTPEHHE JOKHOCTHOMY JIMILY pElIeHHe
uim aeictBue (0e31eMCTBIE) KOTOPBIX 00KaITyeTCsl.

66. ConpoBoauTENbHBIE MHCbMa O BO3BpaTe HEBEPHO MPHUCIAHHBIX OOpaleHuH
MOJMUCBHIBAIOTCS 3aMECTUTENSIMU PYKOBOJUTENS aJIMMHHCTpALNH Hcrpunckoro
MYHHIIMIIAJIBHOTO paiioHa.

67. CompoBoAuTENbHBIE MHCbMa K OOpallleHUsIM, HalpaBlII€MbIM Ha pPacCMOTPEHHE,
MOAIUCBHIBAKOTCS 3aMECTUTENSIMU PYKOBOIUTENS aJIMUHHUCTpALNH HcTtpunckoro
MYHHULIMNIaJbHOTO paiioHa. ConpoBOANUTENbHBIE TUChMA OT/AENA IO KOHTPOJIIO 332 UCHOJHEHUEM
CIIy’KeOHOI KOppecnoHASHIIMN 0(OpMIIIOTCS Ha CHeNMaIbHBIX OjaHKax ¢popmaTtom A4.

68. B oprampl  agmuHucTpauuu  VcTpuUHCKOrO  MyHHMIIMIIAJBHOTO  paiioHa
3aperucTpUpOBaHHbIe  OOpallleHHs TpakJaH [0 BOMNpOcaM  3€MEIbHO-UMYIIECTBEHHBIX
OTHOLICHU NEePEeat0OTCs O] PACIIUCKY.

PaccmoTpenune oOpamennii B opranax axMuHuctpanuu UcrpuHckoro
MYHHUIUNIAJIBHOI0 paiioHa

69. IlocrynuBinre B OpraHbl MUChMEHHBIC OOpaIleHHs] Tpa)xJIaH PAcCMaTPUBAIOTCS B
teueHun 30 AHEW CO NHS WX PETUCTpAIlMU, a TUChMa, HE TPEOYIOIIUE JOMOJHHUTEIHHOTO
M3YYEeHUS U TIPOBEPKU, B CPOK 10 MATHaAatu gHell. PaccMoTpenue oOpaimieHuil Tpaxkia,
COJIEpXKAIINX BOTPOCHI 3alIUTHI TPaB PeOCHKA, IPEAJIOKEHUS 110 MPEAOTBPAIEHUIO BO3ZMOXKHBIX
aBapyii U MHBIX YPE3BBIYANHBIX CUTYALIUN, TPOU3BOAUTCS OE30TIaraTeiabHo.

70. OGpateHusi MOTYT pacCMaTPHBATHCS HETOCPEACTBEHHO B OpraHax aJMHUHUCTPAIlUU
HcTpuHCKOTO MYHHUIIMIAIBLHOTO paifoHa (B TOM 4YHCIE C BBIE3JOM HAa MECTO) HIH HUX
PacCMOTPEHHE MOXKET OBITh TMOPYYEHO JOJDKHOCTHOMY JuIly. McmonmHeHue mopydeHui



[Ipesunenra Poccuiickoit @enepannu u I'ydbepHatopa MOCKOBCKOW 00JIACTH O pacCMOTPEHUH
oOpareHui rpaKaaH OCyIIeCTBISAETCS B 15-THEBHBIN CPOK.

71. Tlpu paccmoTpeHHM OOpallleHUs, MCHOJHUTEIb TOTOBUT MPOEKT TMHUChMAa U
COIIACOBBIBAET C JOJDKHOCTHBIM JIMIIOM, M IIOCJIE COIJIACOBAHUS I1€4aTaeT OTBET 3asBUTEIIO HA
Onmanke ycraHoBIeHHOH (opMmbl. [IpM HCHOTHEHWH MUCHMA MJOJDKHBI OBITH CIEAYIOIIUE
PEKBU3UTBL:

- TOYHBIN aJipec 3asBUTeNs (U3 oOpaleHus);

- TEKCT IIUChMa;

- (hamwIIns, MTHUITUAITBI MCTIOTHUTEIIS;

- Tesie()OH ISl CIIPaBOK.

72. KoHTposib 3a HCIOJHEHUEM, a TaKXKe LEHTPaJIM30BaHHYIO IOJArOTOBKY OTBETa
3asBUTEINIO (711 KOHTPOJIBHBIX TMOPYYEHUIH M B BBIMIECTOSINYIO OpPraHU3allio) OCYLIECTBISAET
VCIIOJIHUTEIb, YKa3aHHBIM B MOPY4YEHUH NepBbIM. COMCIIONHUTENN HE MO3HEE YeM, 3a 7 JHEH
0O HCTEYEHMs] CpPOKAa HCHOJHEHUs NHUCbMa 00s3aHbl IPEICTaBUTh OTBETCTBEHHOMY
UCTIOJTHUTENI0 BCE HEOOXOJMMBbIE MaTepUalibl yCTHO WM IHUCBMEHHO I O00OOIeHHs |
IIOATOTOBKH OTBETA.

73. JIOJDKHOCTHOE JIUII0, KOTOPOMY MOPYYEHO pacCMOTpEHHE OOpalleHus, BIPaBe
IPUTJIACUTD 3asBUTEIS JUIs TUYHOM Oeceibl, 3aIpOCUTh B YCTAaHOBJIEHHOM IOPSI/IKE, B TOM YHCIIE
U B DJEKTPOHHOH (opMe, AONOJHHUTEIbHbIE MaTepUalbl U OOBSCHEHUS y 3asBUTEIS] M HWHBIX
IOPUJINYECKUX U (PU3NYECKUX JIUII.

JIMYHBIA IpHeM rpazkaaH

74. JInuHbld pUeM TpaxaaH B aAMHUHUCTpAaLMH VCTPUHCKOrO MYHHUIIMIAIBHOIO pailOHa
MPOBOJIUTCS PYKOBOJUTEIEM aJIMUHHUCTpanu VCTPUHCKOr0 MyHHUITUMTIAILHOTO pailOHa, MEPBHIM
3aMECTHUTENIEM PYKOBOIUTENS aAMUHUCTPALIUH, 3aMECTUTEIIIMU PYKOBOJUTENS aIMUHUCTPALIH,
YOPaBISAIONIUM JieJaMy aJIMUHHUCTpaluu paitona Mudopmanus o mecte nmpuema, a Takxke o0
YCTaHOBJICHHBIX JIJIsl IPUEMA JIHAX M 4acax JOBOAUTCS O CBEIEHUS I'paXKJIaH. 3alKCh HA MPUEM
K PYKOBOJUTENIIO aIMUHUCTpAlUud VICTpUHCKOTO MYHHMITMNIATBHOTO pailoHa TPOU3BOJMUTCS B
«KypHane peructpauuu TrpakgaH, OOpaTUBIIUXCS Ha JHUYHBIA TMPUEM K PYKOBOTUTEIIO
aaMuHUCTpauu VCTpUHCKOTO MyHUITUTIATEHOTO paiioHay.

75. CopnepkaHue YCTHOTO oOOpallleHHss 3aHOCHTCS B KAapTOUKy JUYHOTO MpHeMa
rpakJaHuHa. B ciiydae eciu W3JI0KEeHHBIE B YCTHOM OOpamieHuu (DakThl U OOCTOSTENbCTBA,
SBIISIOTCS OYEBUIHBIMU M HE TPEOYIOT MOMOIHUTENHHOM MPOBEPKH, OTBET Ha OOpalleHHe C
COTJIacusl TpakJIaHNMHA MOXKET OBITh JIaH YCTHO B XOJ€ JIMYHOTO MPUEMa, O YeM JIEIAeTCs 3alicCh
B KapTOYKE JIMYHOTO IIpHeMa TpaxaaHuHa. B ocTanbHBIX ciydasx JaeTcsl MUCbMEHHBIM OTBET 11O
CYIIIECTBY MOCTaBJIECHHBIX B 0OpAIIEHUN BOIIPOCOB.

76. Bo BpeMsi IMUHOTO MpUEeMa KaKIbIM IPpaKJaHUH UMEET BO3MOXKHOCTh CENIaTh YCTHOE
3asBJIEHUE, TUOO OCTaBUTh MUCHbMEHHOE OOpaIlleHHE 0 CYIIECTBY MOJIHUMAEMBIX UM BOIIPOCOB.
[TucemeHnHOE oOOparieHue, MPUHITOE B XOJE€ JIMYHOTO TMpHUEMa, TMOMJICKHUT PErucTparuu B
IIporpaMMHOM KoMIuiekce «Jlemo» B paspene «JIMUHBIA TpHEM  pPYKOBOAMUTEIS» U
PacCCMOTPEHHIO B YCTAHOBIIEHHOM TOPSIJIKE.

777. 3anuch HA TOBTOPHBIN MPUEM K PYKOBOJUTEISAM OCYIIECTBIISIETCA HE paHEe MOTYyUYCHUS
TpaXTaHWMHOM OTBETa Ha Mpenblayliee obOparieHue (WM €cld UCTEK YCTAHOBICHHBIM CPOK
paccMoTpenusi obOpareHus). HeoOXoquMOCTh B 3amuCH Ha TOBTOPHBIM MPHEM OMPEACIIACTCS
pabOTHUKOM, B 00SI3aHHOCTH KOTOPOTO BXOJUT MpeABapUTEIbHAS 3aITUCh U TIOJTOTOBKA MpHUeMa,
UCXOJISl U3 COJIEpKaHUS OTBETa Ha MpeAblAylee 0OpalieHne 1Mo 3TOMY BOIPOCY.

78. JIOJDKHOCTHOE JIMIIO TIPH PAacCMOTPEHUM OOpallleHW# TpakJaH B Mpeienax CBoel
KOMITETCHIIMM MOXET TMpUTJIalllaTh Ha TPHEM CICIHAIKMCTOB TIOJIBEIOMCTBEHHBIX EMY
yIOpaBlIeHU H OTAETOB; CO3[aBaTh KOMHCCHH [UIsi TPOBEPKH (PAKTOB, HU3IOKEHHBIX B
oOpaleHusx; MPOBEPITh WCIOTHEHUE paHee MPHUHATHIX PEUICHUH MO OOpallleHUsIM Tpa)kiaH;



nopydaTh pPacCMOTpEHHE OOpalmleHusi AOKHOCTHBIM JIMIIAM B TOPSAKE BEIOMCTBEHHOU
MOTYNHEHHOCTH.

79. Ilo OKOHYaHMM IpueMa PYKOBOJIUTENb JOBOJUT [0 CBEIEHUS 3aiABUTENS CBOE
pelieHue, THPOPMUPYET O TOM, KOMY OYZIET MOPYYEHO PAaCCMOTPEHUE U MPUHSATHE MEP MO €ro
OOpalIeHNIO U OTKYJA OH MOJIYYUT OTBET JHOO0 pazbsCHSICT: TJe, KEM U B KAKOM IMOPSIKE MOXKET
OBITH PACCMOTPEHO €ro oOpallleHre Mo CYIIECTRY.

80. B ciyuae ecnu B 00OpallleHUN COAEPKATCS BOIPOCHI, PELIEHHE KOTOPHIX HE BXOJUT B
KOMIIETEHIIMIO aAMUHHUCTpAMK VICTpUHCKOrO MyHMIIMIIAJBHOTO paiioHa, TPaKJaHUHY TAeTCs
pa3bsCHEHHE, Ky/la ¥ B KAKOM TIOPSIIKE €My CIIeAyeT 0OpaTUThCS.

81. IlocTtynuBimivie OTBETHI O NPUHATHIX MeEpax IO pealu3aluud MOPYYEHHUH 10
oOpallleHusIM TpakJaH C JUYHOI'O INpHUEMa HANpaBISIOTCA HAa O3HAKOMIIEHUE PYKOBOJAUTEINIO,
OCYIIIECTBIISIOLIEMY MTPHEM.

Ecnn no mpeacTaBiieHHBIM MaTepuaaM HE MOCTYHAEeT JOMOJHMUTEIbHBIX MOPYYEHUH, TO
paccMOTpEeHHE 3asiBICHUS CUUTaeTcs 3aBepiieHHBIM. [lociie Bo3BpaleHusl MaTepuanoB B JIeJ0,
oOpallleHue CHUMAeTCs ¢ KOHTPOJISL.

82. Ha nuuHoM mpueme MOTYT HE pacCMaTpUBAThCS:

- oOpameHust Tex e JuI] (TPYNIbl JUI]) U MO TEM € OCHOBaHUSM, KOTOpPBIE ObLIM
pPaccMOTpPEHBI paHee, U B HOBBIX OOpallleHUusX OTCYTCTBYIOT OCHOBAHHS JIJIsl IEpECMOTpa paHee
IIPUHSATBIX PEIICHMI;

- oOparteHus, nepeaaBaeMbie Yepe3 NpeCTaBUTeNs, YbH OJTHOMOYHS HE YOCTOBEPEHHI B
YCTaHOBJIEHHOM MOPSJIKE;

- oOpalieHus, Mo KOTOPbIM UMEIOTCS BCTYMHBIINE B 3aKOHHYIO CHILY CyJeOHbIE peIIeHHUS,;

- oOpaleHusl UL, KOTOPbIE PEIICHUEM CyJla, BCTYIUBIIUM B 3aKOHHYIO CHIIY, IPU3HAHBI

HE/IeeCIIOCOOHBIMU;

- oOpaiieHusi, IOJJaHHbIE B MHTEpecax TPEThHX JHIl, KOTOPHIE BO3PAaXAIOT MPOTUB €ro

paccMOTpeHHs (KpOMe HeJ1eeCIOCOOHBIX );

- oOpalmieHus, B KOTOpPBIX COJEp)Karcs MaTepuaibl KIEBETHUYECKOIO XapakTepa,
BBIPXEHHS, OCKOPOJISIFOIINE YeCTh U JJOCTOMHCTBO APYTUX JUIIL.

83. Marepuaiibl ¢ JIMYHOTO MpPHUEMa PYKOBOJUTENICH XpaHITCS B TE€UCHHE S5 JIET, a 3aTeM
YHUUTOXAIOTCSI B YCTAHOBIIEHHOM TOPSIJIKE.

84. PesynbpraToM mpueMa TpaxkJaH SBISETCS Pa3bICHEHHE IO CYIIECTBY BOMpOCa, C
KOTOPBIM OOpaTUIICS TPaKIAHHWH, JIMOO MPUHATHE PYKOBOIUTENEM, OCYIIECTBISIONIUM TPUEM,
pelIeHHs MO pa3pelIeHHI0 IOCTABIEHHOTO BOIpOca, JIMOO HaIlpaBI€HWE NOpYYEHUs s
pacCMOTpEHHUS 3asBJICHUS TPaK/IaHUHA B YIIOJITHOMOYEHHBIN OPTaH.

ITocTanoBka o0pameHuii rpakaaH HA KOHTPOJIb

85. IlepBblil 3aMeCTUTENb PyKOBOJUTENS aIMUHUCTpaluu VICTpUHCKOrO MyHUIIMIIAIIBHOTO
palioHa, 3aMEeCTUTENU PYKOBOJUTENS aJAMUHUCTpalMU VICTPUHCKOrO MYHUIMIAIBHOIO pailoHa
YOPABISIOMIMN  JelaMi  aJMUHUCTpAllMM pailloHa OCYUIECTBIAIOT B IpeAeiax CBOEH
KOMIIETEHIIMM KOHTPOJIb 3a COOJIOJCHHEM MOPSAIKa PACCMOTPEHUsI OOpalleHul, aHATU3UPYIOT
coJiepKaHue MOCTYMAIOUINX 00palleHuid, TPUHUMAIOT MEPHI 110 CBOEBPEMEHHOMY BBISBICHHIO U
yCTpaHEHUIO IPUYUH HAPYLIEHUS MpaB, CBOOO/ U 3aKOHHBIX MHTEPECOB IPaKIaH.

86. Bce mocrymnatoniye oOpaiieHust rpax/iaH CTaBsITCs Ha KOHTPosb. Ha 0coOblil KOHTPOIIb
craBitca nopydeHus Ilpesummenta Poccuiickoit  @epepanuu, Ilpencenareneid manar
®enepanbHoro Cobpanust Poccuiickoit @enepanunu, Ipeacenarens [IpaButenscTBa Poccuiickoit
Oenepannn, ['ybepaaTopa MocKoBCKO# 00J1aCTH O paccMOTpeHUU obpareHui rpaxaan. Cpok
paccMOTpeHMs TaKuX OOpalleHuit ycTaHaBIuBaeTcs B 15 nHeid.

87. Otnen no pabote ¢ oOpalleHUsIMU TPpaXKAaH U OpraHU3aluil aAMUHUCTpALUU pailoHa
HaIpaBJIsi€T B OpraHbl aJMUHUCTpAauu VICTpUHCKOrO MyHUIMIAIBHOIO pailoHa HAIlOMHUHAHUS
00 oOpameHusX, CpOK pPAacCMOTPEHHUsI KOTOPbIX MCTEKAaeT, U O TeX OOpalleHUsX, CpPOK
paccMOTPEHHUSI, KOTOPBIX YXKE UCTEK.



88. Pe3ynbTaTOM OCYIIECTBJICHUS MPOLEAYPHI SBJISETCS MOCTAHOBKAa HA KOHTPOJb 0CO00
3HAQUYUMBIX OOpameHnil TpakJAaH W IMOPYYEHHH BBIMIECTOSIINX OPraHOB IO PACCMOTPEHHIO
oOpallleHu# TpakJiaH.

IIpoasienne cpoka paccMoTpeHusi 00palieHuii rpaxIaH

89. B ciyuasx, TpeOyrommx i pEUieHHs BOMPOCOB, MOCTABICHHBIX B OOpAIICHHH,
NPOBE/ICHUS CIICIUAIBHOW MPOBEPKH, HCTPEOOBAHUS JOMOJHUTEIBHBIX MATePHAJIOB, IPUHSATHUS
JIPYTHX MEp, CPOKH PACCMOTPEHHS OOpaIleHUI TpaskJaH MOTYT OBITh MPOJJICHBI HE OoJiee YeM
Ha 30 pgHeH c¢ cooOmieHHeM 00 3TOM O00OpaTUBHIEMYCS TPaXIAHUHY W OOOCHOBaHHUEM
HE00XOIMMOCTH MPOJUICHUS] CPOKOB.

90. IlpoieHue CpPOKOB MPOU3BOAUTCS 10 CIY)KEOHOW 3alHMCKe OTBETCTBEHHOTO
UCTIOJTHUTEIIS JOHKHOCTHBIM JIMIIOM, OTJABIIMM MTOPYYEHHUE TI0 00paIleHuto.

VYBenomiieHHEe O TPOJJICHUN CPOKAa PACCMOTPEHUsT oOpaiieHus: (MPOMEKYTOUHBIA OTBET)
3a0J1arOBpeMEHHO HAIPaBIISICTCS 3asABUTENI0. ECM KOHTPOJb 3a paccMOTpeHHEM OOpaiieHHs
YCTAQHOBJICH BBIIIECTOSINEH OpraHM3alueil, TO WCHOJHHUTENb 00s3aH 3a0JaroBpEeMEHHO
COTIJIACOBATH MPOJIJICHNE CPOKA PACCMOTPEHUS OOPAICHHUS.

OdopmiieHue oTBeTa HA OOpalleHHe ITPaXKIaH

91. OtBetbl Ha OOpaleHHs TPaK]aH MOJNUCHIBAIOT JTOJKHOCTHBIE JIMIA B IIPEJIesIax CBOEH
komnereHIMU. OTBeThl B BBIIECTOSINNME OpraHU3allid 00 UCIOJHEHUH NOPYYEHHH O
pacCMOTpEHUM  OOpalleHH  rpakJaH  MOJNHMCHIBAET  PYKOBOJAWUTENb  aJIMUHUCTPALUU
W cTpUHCKOr0 MyHHLMIAIBHOTO pailoHa, MEepBbId 3aMECTUTENb PYKOBOAUTENS aIMUHHUCTPALUU
HcTpuHCKOrO MYyHHMLIMIAIBHOTO paiiOHa, 3aMECTUTENM PYKOBOAUTENS aIMUHUCTPALUU
W cTpruHCKOr0 MyHUIMIIAIBHOTO paioHa.

OtBersl Ha mopydeHust ['yOepHaropa MockoBCkOW 00y1acTH, TApPJIAMEHTCKUE U
JIETYTaTCKUE 3alpochl O PACCMOTPEHUH OOpallleHHH TpakAaH MOANUCHIBAET PYKOBOJIUTENH
aaAMHHMCTpauu VICTpUHCKOrO MYHULMIIAIBHOIO pallOHa, @ B €ro OTCYTCTBUE JIOJKHOCTHOE
JIM1I0, UCTIOTHSIOIEE ero 00s3aHHOCTH.

B cnyuae ecnu nopydeHue ObLTO apeCOBaHO KOHKPETHOMY JIOJKHOCTHOMY JIUILY, OTBET
MOJIMHUCHIBAETCS ITUM JTOJKHOCTHBIM JIMLIOM.

92. Tekct oTBeTa JIOJKEH M3JaraTbCsi YETKO, MOCIIEN0BATENIbHO, KPaTKO, UCUEPIBIBAOIIIE
JlaBaTh OTBET HA BCE IIOCTABJICHHble B MNHUCbME Bompochl. Ilpu moxarBepxkaeHuu (HakTos,
U3JIO)KEHHBIX B jkajo0e, B OTBETE ClEAYyeT YKa3blBaThb, KaKHE€ Mepbl HMPUHATHI K BUHOBHBIM
JIOJIKHOCTHBIM JIMLIAM.

93. B oTBeTe B BBIMIECTOSIIYIO OPTaHU3AIMIO JOJKHO OBITh YETKO YKa3aHO O TOM, YTO
3asgBUTENb B TOW WM WMHOU (opme NpoMH(POPMHPOBAH O pe3ylbTaTax PacCMOTPEHUS €ro
oOpaitieHusi. B oTBeTax mo KOJIEKTUBHBIM OOpallleHUsIM YKa3bIBaeTCs, KOMYy HMEHHO U3 aBTOPOB
JlaH OTBET.

94. OrtBer Ha oOpalmieHue, TMOCTynuBLIee B aJAMHUHHUCTpanuio McTpuHCKOro
MYHUIIUNAIBHOTO pailoHa B (opMe 3JIEKTPOHHOrO JOKYMEHTa, Hampasisercs B ¢opme
AJIEKTPOHHOTO JIOKYMEHTA IO aJpecy AJICKTPOHHOW TMOYTHI, yKa3aHHOMY B oOpamenun, MCO/]
WM 10 IOYTOBOMY aJIpeCy.

95. Ilo pe3ynbTaTaM paccCMOTPEHHUS MOXKET ObITh MPHUHSAT MPAaBOBOM akT (Hampumep, o
BBIJICJIEHUN 3€MENbHOI0 y4acTka, o0 OKa3aHWM MaTepuajbHOW mnomou). B ciywae ecnu
HK3EMIUISP TAKOTO aKTa HaIlpaBiIIeTCs 3asBUTENI0, MOJArOTOBKM CIELUUAIbHOIO OTBETa HE
Tpebyercs.

96. IlpunoxxeHHble K OOpALIEHUIO MOJIUHHUKU JOKYMEHTOB, NPHUCIIAHHBIE 3asSBUTEIEM,
OCTAIOTCs B JIeJie, €Clii B 00pallleHnH He COAep KUTCs mpock0a 00 ux Bo3Bpare. [Ipu 3Tom opran
aAMUHHMCTpalu VCTpUHCKOrOo MyHMIMIIAIBHOTO paiioHa BIIpaBe H3rOTOBUTh M OCTABUTH B
CBOEM pacHOpsHKEHUH KON IPEJOCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB U MaTEPHUAJIOB.



97. OTBeTHl 3asBUTENSIM M B BBHIMICCTOSIINE OpPraHU3allMU I[EYaTAlOTCS Ha OJIaHKax
YCTaHOBJIEHHOW (OpPMBI, B COOTBETCTBUU C TpPEOOBAHUSAMHU IO JEIONPOU3BOJACTBY. Ilpu
oopMIeHMH THCHMEHHOTO OTBETAa Ha OOpalleHHE TPaKIaH W IOPUIAMYECKUX JIHI[ OTBETY
[IPUCBAUBAETCS BXOAAIIUI HOMEP 3asIBICHHUS.

98. B ;meBoM HMXHEM YIIy OTBETa O0S3aTEIBHO YKa3bIBaeTcs (amMHIus M WHHUIAAIBI
UCIIOJTHUTEJIS, U HOMEP €ro ciy)eOHoro TenedoHa.

99. NonnuHHUKK OOpalIeHUH TPakJaH B BBIMIECTOSAIIME OPraHU3ALMH BO3BPAIIAIOTCS
TOJIbKO MpU HAIWYUM HAa HuxX mramna "l[loaymexuT Bo3BpaTy" WM CHEUUAIbHOM OTMETKH B
COIIPOBOJIUTEIIEHOM MTUCHME.

100. Iocne 3aBepuieHHs pacCMOTpeHHsI oOpamieHuss U o(GOpMIIEHUS OTBETa MOJIMHHUK
oOpalieHus U BCe MaTepHalibl, OTHOCSIIUECS K PACCMOTPEHUIO, IEPEAAI0TCs B OTEN 1Mo padore
¢ oOpallleHUsIMU TpakJlaH U OpraHu3allHii, I/1e MPOBEPSAETCs NPaBUILHOCTh 0(OPMIICHHS OTBETA.
PabotHuku otaena mo pabore ¢ oOpalleHUsIMH TpaKIaH M OpraHM3alMii BIpaBe OOpaTUThH
BHUMaHUE WCIIOJIHUTENS] Ha HECOOTBETCTBHE IIOJATOTOBIEHHOTO OTBETa TPEOOBaHUSAM IO
JIeNIOTIPOU3BOJCTBY M MPEUIOKHUTh TepeodopmMuts oTBeT. KOHTponb 3a HCIOIHEHHEM
oOpallieHuii Tpak[iaH OCYIIECTBIISIET HAaYallbHUK OTZeNa 1Mo paboTe ¢ oOpalleHusMU TpaxaaH u
OpraHu3aIfil P MPEJOCTABICHUH KOITUH OTBETA UCIIOJIHUTEIIEM.

101. Opranuzanuio KOHTPOJIA 3a MPaBUIBHOCTHIO CHHCAHMS B JENO MUCEM TpaKaaH
OCYIIECTBIISICT HAYaJbHHUK OTHENa 10 paboTe C oOpameHHsSMH TpPaKIaH M OpraHHU3alui
aAMUHHUCTpAK VICTpUHCKOTr0 MyHUIIMIIAILHOTO pailoHAa.

102. Ilpn HEOOXOAUMOCTH HCIOIHUTEIb MOXKET COCTaBUTh CIPABKY O pe3yjbTaTax
paccMoTpeHust oOpanieHus (HampuMep, B CIydasx, €CIH OTBET 3asSBUTEINIO ObLI JaH 10 TenedoHy
WIN TIPH JINYHOHM Oecesie, €Clii MPH PacCMOTPEHUHN OOpAaIICHUsT BO3HUKIM OOCTOSTEIHCTBA, HE
OTpaKeHHBIE B OTBETE, HO CYIIECTBEHHBIE /TSl PACCMOTPEHUS JeTa).

103. HUtoroBoe odopMiIeHHE A€ IS IEpeauid B apPXUB OCYIIECTBIISCTCS B COOTBETCTBHH
¢ TpeOOBaHUSAMHU JIEIONPOU3BOICTBA.

IIpenocraBiieHne cipaBo4YHOl HHPOPMALMH O X0€¢ PACCMOTPEHHS 00palIeHUs!

104. B mo0oe BpeMsi ¢ MOMEHTa pErucTpaluu OOpalleHHs 3asBUTEIb HUMEET IPaBo
3HAKOMUTHCA C JOKYMEHTAaMH W MaTepualaMy, KacarolIUMHUCS PACCMOTPEHHS OOPAICHUs, €CIH
3TO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYIHX JIMII U €CIM B YKa3aHHBIX
JOKYMEHTaX W MaTepHuajax He COJEpXKaTcs CBEICHUS, COCTABISIONINE TOCYAAPCTBEHHYIO WIIH
MHYIO OXpaHsieMylo (eiepalbHbIM 3aKOHOM TalHYy.

105. CripaBouHyt0 paboTy MO paCCMOTPEHUIO 00pallleHni TpaXKIaH BEJET OT/IeN o padboTe
¢ oOpallleHUsIMU TPaKJaH U OpraHu3aluii aAIMHHUCTPAINH pailoHa.

106. CipaBkH peAOCTaBIISIFOTCS MPU JIMYHOM OOpaIleHUH WU MIOCPEICTBOM CIIPAaBOYHOTO
TenedoHa.

107. CripaBKM MPEOCTABISIOTCS 110 CJIEIYIONAM BOIIPOCAM:

- IOJTy4YeHHUs1 OOpaIeHUs] U HAIIPABJICHUS €r0 Ha PACCMOTPEHHUE;

- 00 0TKa3e B paCCMOTPEHUH OOpAIICHHS;

- 0 MIPOJJIEHUH CPOKA PACCMOTPEHUS OOpaIIeHus;

- 0 pe3yJIbTaTax pacCMOTPEHHS OOPAIICHHUS.

108. TenedoHHblE 3BOHKH OT 3asBUTENIEH MO BONPOCY TMOJYYEHHsS CIPaBKU 00
UCTIOJTHEHUHN (YHKIUU TI0 PACCMOTPEHUIO OOpalleHWd TpaXKJaaH MPUHUMAIOTCS €XKETHEBHO —
noneaenbHUK—4eTBepr ¢ 9.00 o 13.00 u ¢ 14.00 o 18.00, naTauua ¢ 9.00 no 13.00 u ¢ 14.00
10 17.00, kpoMe BBIXOAHBIX U MPA3THUYHBIX THEM.

109. [Ipu nonydeHuu 3anpoca 1o tenedoHy padboTHUK OTzeNa 1Mo padoTe ¢ 0OpaleHUsIMU
rpakaaH U OpraHu3aium :

- Ha3bIBaeT HAaUMEHOBaHHME OpraHa MECTHOTO CaMOYIPABJICHHS, B KOTOPBI MO3BOHMII
rpaXkJIaHWH;

- IPEJCTABIAETCA, Ha3BaB CBOIO (DaMHIIMIO, HMsI, OTYECTBO;



- peyi1araeT abOHEHTY NPEACTaBUThCS,

- BBICITYLIIMBAET U YTOUHSET, P HEOOXOAUMOCTH, CYTh BOIIPOCA;

- BEXKJIMBO, KOPPEKTHO U JJAKOHUYHO JTA€T OTBET IO CYLIECTBY BOIIPOCA;

- IpU HEBO3MOXHOCTM B MOMEHT OOpAalleHHMs OTBETHTh Ha IIOCTABJICHHBIH BOIPOC
npeiaraeT oopaTUBIIEMYCSI ¢ BOIPOCOM TPaXJAaHHHY MEPE3BOHUTH B KOHKPETHBIH JIEHb U B
OIpEeNIeIIEHHOE BPEeMS;

- K HA3HAY€HHOMY CPOKY pa0OTHUK I1OATOTABINBAET OTBET.

110. Bo Bpems pasroBopa paOOTHHUK, JOJDKEH IPOU3HOCUTH CJIOBA 4YETKO, H30erarb
"mapajuieIbHBIX Pa3roBOPOB" ¢ OKPYKAIOLIMMU JIOAbMHU U HE NPEPHIBATh Pa3roBOpP IO NMPUUYHHE
IOCTYIUIEHUS 3BOHKA Ha IPYroM anmapar.

111. Otgen mo pabore ¢ OOpalIeHUSIMH TPaXJaH U OPraHU3ALUN PEryJIspHO TOTOBUT
MH(POPMALMOHHO - aHAIMTHYECKUE U CTaTUCTUYECKUE MaTepHalibl 00 MCHIOIHEHUN (QPYHKIIUH O
pacCMOTpPEHHIO OOpamleHui TpakJaH M MPEACTABISET HUX 3aMECTHUTEISIM PYKOBOJIUTEIS
aZgMuHUCTpaly VICTpUHCKOr0 MyHUIIMIIAIBHOTO paiioHa.

112. Pe3ynbpTaToM MpeAOCTaBICHHS CHPABOYHONW HH(OPMAIIUKM MPU JIMYHOM OOpaIeHuH
rpaXxJaHUHA MM IO CIPaBOYHOMY TeJaeQoHy SBIseTCs HH(OPMUPOBAHHE TpakJaHHWHA II0
CYILECTBY 0OpalieHus B ycTHOH (opme.

Iopsiaok u popMbI KOHTPOJISA 32 HCNIOJTHEHHEM (PYHKIIMU 110 PACCMOTPEHUIO
oOpaleHui rpaxaaH

113. KoHTponb 3a HOJHOTONM M KayeCTBOM HCHOJHEHUS (PYHKIHMM 10 PAaCCMOTPEHHUIO
oOpamieHnii rpakJaH BKJIIOYaeT B ceOs MPOBEICHHE MPOBEPOK (B TOM YHUCIE C BBIE3IOM Ha
MECTO), BBIABJICHHE U YCTpaHEHHE HapylIEeHUHl IpaB 3asBUTEIEH, PacCMOTPEHHUE, MPHUHATHE
pelIeHNiI W TOATOTOBKY OTBETOB Ha OOpalIeHUs 3asBUTENCH, COIAepKalIMX >KajJoObl Ha
peleHus, AeucTBus (6e31eiCTBIE) TOIKHOCTHBIX JIMLL.

114. Tekymmuii KOHTpOJb 3a COOJIOJIGHMEM  TIOCIIEIOBATEIBHOCTH  JCHCTBUH,
OTIpeIeNIEHHBIX aJIMUHUCTPATUBHBIMU MPOLEAYPAMH [0 PACCMOTPEHUIO OOpAIlIEHUH TPpaXkaaH, U
IPUHITHEM pElIeHUs pabOTHUKAMM OCYUIECTBIISAETCS YNPABISIOUIMM JieJaMH aJMUHUCTPALlUU
M cTpruHCKOr0 MyHULIMIIAIBHOTO palioHA.

115. Texymuii KOHTPOIb OCYLIECTBIISETCS IIyTEM IPOBEICHUS PYKOBOIUTEISIMU OPTraHOB
aJAMUHUCTpalMy MCTpUHCKOr0 MyHHIIMIIATBHOTO pailoHa MIPOBEPOK COOITIOIEHUS U UCTIOTHEHUS
pabOTHUKAMU TIOJOKEHUH AJIMUHUCTPATUBHOIO pETJIAMEHTa, WHBIX HOPMAaTHBHBIX aKTOB
Poccuiickoii @eneparun, MockoBckoit 061actu 1 ICTpUHCKOr0 MyHUITUIAIBHOTO paifoHa.

ITopsinok 00:xaT0BaHUsA NEHCTBUI 110 PACCMOTPEHHIO 00pALLICHUH I'PaKAaH 1
pelIeHn i, IPUHATHIX N0 00paleHUusIM

116. T'paxxnanuH BrpaBe 00KanoBaTh JEHUCTBUS [0 PACCMOTPEHHMIO OOpallieHus Hu
pellieHne, IPUHATOE 0 PE3yJIbTaTaM €ro PacCMOTPEHMS, B CyJ B MOPSAJKE, IPEAYCMOTPEHHOM
3aKoHoaTenscTBOM Pocculickon deneparuu.



