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TepMuHBI M onpeaeIeHUs

TepMI/IHBI H OIIPCACIICHUS, UCIIOJB3YCMBIC B AI[MI/IHI/ICTpaTI/IBHOM PErIIaMCHTC MPEAOCTABICHUA
MYHHUIMIIAIBHOM YCIYTM N0 NPU3HAHMIO Tpa)kIaHWHA HaHUMATelleM J>KUJIOrO IMOMEIICHUsS M0 paHee
3aKJIIOYEHHOMY JIOTOBOPY COLMAJIBHOTO HaiiMa (najnee — AJMUHHUCTPATUBHBIA PErjlaMEHT), yKa3aHbl B
[punoxxenuu 1 k HacTosmeMy AJIMUHUCTPATUBHOMY PErJaMeHTy.

. O01ue moJ10KeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 Pe2lamMeHma

1.1. AnMuHHMCTpaTUBHBIA  perjlaMeHT  yCTaHaBIMBAeT  CTAHJApT  IMPEIOCTaBIECHUS
MYHHULIMIIAJIBHOW YCIYIM IO NPU3HAHUIO TPaKJaHMHA HAHUMATENIEM >XWJIOIO IOMEIIEHUS IO paHee
3aK/II0OYCHHOMY JIOTOBOPY  COLMAJIbHOrO HaiimMa (mamee — MyHHIUMNANbHAs yciyra), COCTaB,
[IOCJIEZIOBATEIbHOCTh M CPOKM BBINOJIHEHUS AJMUHHCTPATUBHBIX MPOLEAYp IO MPEIOCTaBICHUIO
MyHUIIMIAABHON YCIIyTH, TpeOOBaHMsS K MOPAAKY MX BBIIOJHEHHSA, B TOM YHUCIE OCOOEHHOCTH
BBITTOJIHEHUS aJIMUHUCTPATHBHBIX MPOLEAYP B AJIEKTPOHHOU (opMe, a TakiKe 0COOCHHOCTH BBITIOITHEHUS
aJIMUHUCTPATUBHBIX IPOLETYP B MHOTO(QYHKIMOHAIBHBIX EHTPaX MPel0CTaBICHUS TOCYIaPCTBEHHbBIX U
MYHULIMIAIBHBIX ycIyr MockoBckoil obnactu (nanee — MO®LI), dopmbl KOHTpOJIA 32 UCHOJHEHUEM
AJZIMUHUCTPAaTHUBHOTO DErJIaMEHTa, J0CYIeOHbIM (BHECYNeOHBINH) MOPSAOK OO0KaJIOBaHMS peIIeHUN Hu
neiictBuii  (Oe3nmeiicTBUs) oOpraHa MECTHOTO caMoylpaBieHHs MOCKOBCKOM oOmactu (nmamee -
AJMUHUCTpAIMS), TOJKHOCTHBIX JIUL AJIMUHUCTPALIUU.

1.2. AIMUHUCTPATUBHBIM  pErJIAMEHT OMpECNAeT TOPSJAOK  B3aUMOJCUCTBUS — MEKIY
AnMmuHuCTpanuen, UHbIMM opraHamu Biactv, M®L[ u ¢uznyeckumMu naULIAMU NPU MPETOCTABICHUU
MyHULIMNIaTBbHON YCITYTH.

2. Jluya, umerouwjue npaso na nojayuenue MynuyunanvHoil yciysu

2.1. Jlumamu, UMEIONUMH TMPABO Ha TMOJIydeHHe MyHUIIMNAIBHON YCIIYTH, MOTYT BBICTYIATh
rpaxaane Poccuiickoii @enepanuu (nanee - 3asiBUTENb).

2.2. VHTepecsl nHll, yKa3aHHBIX B MyHKTe 2.1 HacTosmero AIMUHUCTPATUBHOTO pEriiaMeHTa,
MOTYT TPEJCTaBIATh WHBIE JIMIA, NCUCTBYIOIIME B WHTEpecax 3asBUTENsI HA OCHOBAHUU JOKYMEHTA,
yIIOCTOBEPSIOLIETO €ro TMOJHOMOYHS, JHUOO B COOTBETCTBUM C 3aKOHOAATENHCTBOM (3aKOHHBIE
npeacTaButenn) (nanee — [IpeacraBuTenb 3asBUTENA).

2.3. JInna, umeromue npaBo Ha mnonydeHue MyHununaneHOW yciyru, u IlpeacraBurenu

3asABUTCIIA OaJICC UMCHYIOTCA «3asBUTECIIBY.

3. Tpebosanusn Kk nopsaoxy ungopmuposanus o nopsaoxe npedocmasiernus MyHuyunaivHoi
yeayzu

3.1. Hudopmamms o mMecte HaXOXIeHHs, rpaduke pabOThI, KOHTAKTHBIX TenedoHax, axpecax
opunmanbHeIx calToB B ceT VHTepHeT AJIMHMHUCTpAallMM W OpraHU3alii, y4acTBYIOIIUX B
MIPEIOCTaBIEHNU U UHGOPMUPOBAHUHU O MOPSAKE MpenocTaBieHnss MyHUIUNanbHON YCIYTH IPUBEAECHbI
B [Ipunoxennu 2 K HacToseMy AJMUHUCTPATUBHOMY PEIJIaMeHTY.

3.2. Tlopsmoxk TOMXydeHUs 3aMHTEPECOBAHHBIMH JUIIAMHA HWH(OpMamuu TIO0 BOIPOCaM
IIpeAoCTaBIeHUss MyHUIIMNIAIBHONW YCIIYTH, CBEACHUM O XO1€ NPENOCTABICHUS MYyHULIUIIAILHON YCIIYTH,
nopsiake, GopMe M MecTe pa3MelleHus MHPOpPMaLUU O MOpsAKe NpenocTaBieHus MyHuUIUDaabHOU
yCIyrH npuBeeHsl B [IpunoskeHun 3 K HacTosmeMy AJIMUHIUCTPATUBHOMY PETJIaMEHTY.

1. Crangapr npenocraBiaeHuss MyHUIIUNIAJBHOH YCIYTH

4. Haumenosanue MynuyunanvHoii yciuyzu



4.1. MyHununanbHas yciyra o IpU3HaHUIO I'PaXJIaHWHA HAaHUMATEJEM >KHJIOTO MOMEIICHHUS
10 paHee 3aKIYCHHOMY JOTOBOPY COLIMAIBLHOTO HAalMa.

5. Opezanwt u opeanusayuu, yuacmeyioujue é npeoocmasgienuu MyHuyunaivhoil yciyeu

5.1.  OpraHom BiacTH, OTBETCTBEHHBIM 32 IPEAOCTaBIeHINE MyHULIUIIANBHON YCIIyTH, SIBIISETCS
aJIMUHHUCTpanus ropojckoro okpyra Mcrpa MockoBckoii oomactu (AamunaucTpanus). HermocpencTBeHHO
OTBEUACT 3a OKA3aHMWE YCIYIM YIPABJIECHUE COLUAJIBHON JKUIMIIHOW IIOJUTUKUA aJMHUHUCTPALUAN
ropojckoro okpyra Mcrpa MockoBckoit obnactu (opran Aamunuctpanun) (ganee — [loapasaencuue).

5.2. ApmMunHuctpanus obecredMBaeT INpenocraBieHne MyHUIIMNAIBHON YCIyrd HOCPEICTBOM
PIITY u M®II. llepeuenr M®IL] ykazan B Ilpmioxenun 2 k HacTtosuieMy AJMHHHUCTPaTUBHOMY
periamMeHTy.

5.3. B M®I] 3assuremo (IIpeacraButemnto 3asBUTENsI) 0OecreunBaeTCst OECIUIATHBINA TOCTYII K
PIII'Y nns obecrieueHust BO3MOXKHOCTH IIOJJau IOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

5.4. Apvunuctpanus u ML e BiipaBe TpeOOBaTh OT 3asBUTENS OCYIICCTBICHUS JEHCTBUH, B
TOM 4YHCJIE€ COIJacoBaHHWM, HEOOXOIUMBIX Ul MOJydyeHHs MyHHLUDAIBHOW YCIYI'M U CBSI3aHHBIX C
oOpalieHneM B MHbIE TOCYJapCTBEHHBIE OPTaHbl WIIM OpPraHbl MECTHOTO CaMOYIIPABJICHUS, OpPTraHU3alNH,
32 UCKIIIOYEHHUEM IIOJIyYEHHUs YCIyT, BKIIOYCHHBIX B YTBEPXKACHHBIN IoOcTaHOBJIeHUEM lIpaBurenscTBa
Mockogsckoii obmactu ot 01.04.2015 Nel86/12 mepedeHp yciyr, KOTOPbIE SIBISIFOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU J1JIS1 IPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

5.5. AnMuHHCTpauus B LENsX MpenocTaBiieHnss MyHUIIUIIaIbHON YCIIyTH B3aUMOACHCTBYET C:

5.5.1. denepanbHOii ciyxk00i TOCYAapCTBEHHOM perucTpanum, KajacTpa u Kaprorpaguu B Lesax
IIOJIy4EHUsI CBEACHUM O 3aperMCTPUPOBAaHHBIX IIpaBax oOpraHa MECTHOI'O CaMOYIIpaBJIE€HUsS Ha
UMEIOIINECs Y HEr0 0ObEKThl HEJBM)KUMOT'0 UMYIIIECTBA,;

5.5.2. M®ILI — mia mpuema, mepenavyd JOKYMEHTOB M BBIAUM pe3yJIbTaTa MpPEAOCTaBICHUS
MyHuIUnanbsHON yCIyTH;

5.5.3. OpranamMm MECTHOTO CaMOYIIPaBIIEHHS TOPOJCKOro okpyra McTpa B IensxX MOTydeHUs
KOIIMM pPaHEe 3aKJIIOUEHHBIX JOrOBOPOB COLMAIBHOIO HaliMa, KOMHWM PpEHNIEHWH O NpeJOCTaBICHUU
YKWJIOTO TIOMEUIEHMS U BBITUCKU U3 PeeCTpa MyHULUIIAIIBHOTO UMYIIIECTBA.

6. Ocnosanus ona oopawenus u pezynvmameul npedocmaesnenus MyHuyunaibHou yciyzu

6.1. 3asBurenp obparmiaercss B AIMUHUCTPALMIO OJJHUM M3 COCOOOB, YKa3aHHbBIX B MyHKTe 17
HACTOALIEro AJIMUHUCTPAaTUBHOTO perjaMeHTa, As MpeAocTaBieHuss MyHULMNAIbHOW YCIYrd IO
MIPU3HAHUIO TpakJaHWHA HAHMMATEIEM JKWJIOIO IIOMELIEHUS II0 DPAHEE 3aKIIOUYEHHOMY JAO0rOBOPY
COIIMAJILHOTO HaliMa.

6.2.  PesynpraTrom npenocraBieHus MyHUIMIIAIbHON YCIYTH SIBISETCS:

a. B ciayuyae orcyTcTBHsSI OCHOBaHMl Jjisi OTKa3za B NMPEAOCTaBICHUM MYHUIMNAIBHON YCIYyTH,
pe3yabTaT MpeJCTaBiseT COOOW JOMOJHUTENFHOE COTJIAallleHHe K paHee 3aKIIOYEHHOMY JIOTOBOPY
couuaigbHOro Haima mo ¢opme cormacHo [lpunoxkenuio 4 K HacTosmeMy AJIMUHUCTPATUBHOMY
perIamMeHTy.

6. Otka3 odopmisieTcss pelmeHneM 00 OTKa3e B MPU3HAHWM T'PaKIaHWHA HAHUMATEJIEM >KUIIOTO
MIOMEIICHHUS 110 paHee 3aKJIIOYEHHOMY JIOTOBOPY COIMAJIBHOIO HaiiMa Ha OylaHKe AJMHHUCTPALUH IO
¢dbopme cornacHo [IpunoxkeHuto 5 Kk HacTosmeMy AJIMUHUCTPATUBHOMY PErJIaMeHTYy.

6.3. Pesynprar npenocraBieHus MyHUIMNATBHONW YCIYT'H, YCTAHOBJICHHBIH IMyHKTOM 6.2 «@»
HACTOALIEr0 AJIMUHUCTPATUBHOTO perjaMeHTta, odopmisieTcss B BHAE OyMaXHOTO HOCHTEIS,
MIOJNKMCAHHOIO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJMHUHHUCTpPAlMM MU 3aBEPEHHOrO I1€YaThIO
AJIMUHUCTpALIUM, U 3asIBUTEIIEM.

Pesynprar mnpenocraBieHus MyHMUIMOAIBHOW YCIYTH, YCTaHOBJICHHBIM NHYHKTOM 6.2 «O»
HACTOSIEro AJIMHHHUCTPAaTUBHOIO perijamMeHTa, ogopmisiercs B BUAE DIEKTPOHHOIO JOKYMEHTa,
MOJMUCAHHOTO  YCHJICHHOM  KBaJM(PUUUPOBAHHOM  ANEKTPOHHOW MOJNHUCHIO  YHMOJHOMOUYEHHOTO
JOJPKHOCTHOTO JIMLA AIMUHUCTPALIUU

6.4. Pesynmprar mnpemoctaBieHus MyYHUIMNAIBHON YCIYTM HANpaBisieTCs CHEIHAINCTOM
AJMUHHCTpAMK B JIMYHBIN KaOuHeT 3asButens (mpeacrasutens 3assurtens) Ha PIIIY (mpu Hamuuun
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peructparnuu Ha PIII'Y yepe3 ECHMA) mocpencTBOM MOAYISI OKa3aHUS YCIyT eIuHOW MH(OpMaIIMOHHON
CHUCTEMBbI OKa3aHMsI YCIyT, YCTAaHOBJICHHOTO B AnmuHuctpainuu (namee - Moayns okazanus yciayr EVC
OYV). IlepeueHb yIOJIHOMOUYEHHBIX JOJKHOCTHBIX JIML] OIPEENISIETCS COOTBETCTBYIOIINUM ITPUKA30M.

6.5. B ciyuae HeoOXoauMOoCTH 3asBHUTEINb (MPEACTABUTEIb 3asBUTEIIS) TOMOJHUTEIBHO MOXKET
MOJIyYUTh pe3ynbTaT IpenocraBieHus MyHununanbHou yciayru B MOILI, npu ycnoBuum ykasaHus
COOTBETCTBYIOIIErO croco0a MoixydeHus pe3yibTaTa B 3asBieHUH. B ciydae mosydyeHus pesysbTara B
MO®I] cneunanucrom MO®L] pacneuarsiBaerca u3z Moaynst M®L[ EMUC OV sk3eMIuisip 351€KTPOHHOTO
JOKyMeHTa Ha OyMakHOM HocuTene, noianucaHHbli OIl ymoIHOMOYEHHOTO JOJKHOCTHOIO JIMIA
AJIMUHHCTpALUH, 3aBEPSIETCS MOANUCHI0 YIIOTHOMOYEHHOTO crienuanucrta M®L[ u neyarsro MOLI.

6.6. ®dakrt npenocrapneHuss MyHULIUNIAIbHOU YCayru Gukcupyerca B Moayne oka3zaHusi yciyr
ENC OV.

7. Cpok pecucmpayuu 3anenenus na npeoocmasienue MyHuyunanvHoul ycuyu

7.1. 3asBnenue, nopanHoe uepe3 MOIL| peructpupyercs B AIMUHUCTpAalMUd B MEPBBIN
pabounii 1eHp, cneayrouui 3a AHeM nojaayu 3assiaeHus B MOLI.

7.2. 3asBneHuwe, mojaHHOE B 3JeKTpoHHOW (dopme uepe3 PIIIY no 16:00 pabouero mms,
peructpupyercsi B AIMUHUCTpPALMK B JIEHb €ro Mojauu. 3asaBieHue, nogannoe yepes PIIIY nocne 16:00
pabouero aHs, TMOO B HEPaOOUYMI JE€HB, PETUCTPUPYETCS B AIMHHHCTPALUU Ha CIEAYIOMNNA pabounit
JICHb.

8. Cpok npeoocmasnenuna MynuyunaipbHoi yciyzu

8.1.  Cpok mpenocraBineHuss MyHUIIMIAIBbHOM ycnyru He mpesbiinaer 30 pabodyunx aHel ¢ AaThl
perucrpanuu 3asBICHUS U JOKYMEHTOB B AJIMHHHUCTPAIIHH;
8.2.  OcHoBaHus AJi MPUOCTAHOBKY MPeAOCTaBiIeHUs] MyHUIIUTIAIBHON YCIYTH OTCYTCTBYIOT.

9. [Ilpasosvie ochosanus npedocmasienus MyHuUyunaibHou ycayeu

9.1. OcCHOBHBIM HOPMAaTUBHBIM IPABOBBIM AKTOM, pETYJIMPYIOLUIUM IpeloCTaBIeHUE
MynununansHOM ycnyru, seisgercs KumiHbii koaeke Poccuiickoin @enepanuu.

9.2. Crucok HOpPMaTHBHBIX AaKTOB, B COOTBETCTBHUU C KOTOPBIMU OCYIIECTBIISIETCS OKa3aHUE
MyHuIMNaabHOR yCiiyru, npuBesieH B [Ipuioskennn 6 kK HacTosAeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

10. Hcuepnuvisarouwyuii nepeuenb 00KyMeHm o8, He0OX00UMBIX 0151 HPEOOCMABICHUA
Mynuyunanvnou ycayeu

10.1. JIoKyMeHTBI, TPEeIOCTABIIIEMbIC 3asBUTEIICM:
a. 3asBienue mo Gopme [lpunoxenus 7 HaCTOANMIETO AIMUHUCTPATUBHOTO PETIaMEHTa.
0. KOTTMH JTOKYMEHTOB, YOCTOBEPSIOMINX JTUIHOCTh 3asBUTEIIS U YWICHOB €TI0 CEMBH;
B. ()MHAHCOBBIH JIUIIEBOI CUET HA KUJIOE TIOMEIICHHE;
T. BBIIMMCKA U3 JOMOBOW KHHTH, COJIEpIKAIlasi CBEJICHHS O TpaKJaHaX, 3apETUCTPUPOBAHHBIX T10
MECTY >KMTEJIbCTBA B KMJIOM NTOMEIICHHH;
JI. apXWBHas BBINUCKA W3 JOMOBOW KHWTH, COJEpJKalas CBEJACHUS O BBIOBITUM W3 ajapeca
HaHHUMATeJIs [0 PaHee 3aKII0UYEHHOMY TIOTOBOPY COLMAIBLHOTO HaliMa;
€. paHee 3aKJIIOYEHHBIN JIOTOBOP COIMAIBHOTO HaliMa, paHee 3aKJIIOUYCHHBIC JTOMOTHUTEIbHBIC
COTJIAIICHUS K JOTOBOPY COLMAIBHOTO Haiima;
K. KOTIUSI CBUJIETEIHCTBA O CMEPTH MPEABIAYIIETr0 HAHNMATEIIS.
10.2. Omnucanue TOKYMEHTOB, HEOOXOMWMBIX NJIsi MPENOCTaBICHUs MyHHUIIMIIATBHOU YCIYTH,
npuBeieHbl B [Iprioxkenun 8 HacTosmero AIMUHUCTPATUBHOTO PETrJIaMEHTa.




11. Ucuepnuviearoujuii nepeuenv 00OKymenmos, He0OX00UMBbLX 011 RPEOOCMAG1eHUA
MynuyunansHoii yciyzu, KOmopbsle Haxo0amcs 6 pacnopaxcenuu Opzanoe enracmu, Opzanog
MecmHozo camoynpaenenus unu Opzanuzayuii

11.1. [oxyMeHThI, HeoOXOAWMBbIe ISl TpeaocTaBieHUs MyHULIUNATBHOW YCIyTd, KOTOpbIE
HaXOJATCSl B PaclOPsDKEHUH T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPAaBJIEHHS M MHBIX
OpPraHoOB U MOABEIOMCTBEHHBIX UM OpraHM3alMaX, YUYaCTBYIOIIMX B MPEAOCTaBICHUH MyHUIIUNATBHBIX
YCIIYT, ¥ 3aIPAIIMBAIOTCS B TIOPSJIKE MEKBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHS

11.1.1. Beimucka u3 EI'PH o 3apeructpupoBaHHBIX MpaBax Ha OOBEKT (3ampamiuBaeTcs B
VYnpasinenun @DepepanbHON CIIy:KOBI TOCYIapCTBEHHOW pErHCTpalluu, KagacTpa W Kaprorpaduu 1o
MockoBcKo# 001acTH);

11.1.2. BBIINMCKA U3 peecTpa MYHULMIAIBHOIO MMYIlecTBa (3ampamuBaercs B Komurere
[0 YIpaBJICHUIO HMYILECTBOM TOPOJCKOro okpyra McTpa B ciydae OTCYTCTBHSI CBEACHHUI O
3apeructpupoBannbix npaBax B ®I'IC EI'PH);

11.2. JlokymeHThl, yka3zaHHble B myHKTe 11.1. HacTosmero AJAMHHHCTPATHUBHOIO periaMeHTa
MOTYT OBITH TPEICTABICHBI 3asBUTENIEM MO0 COOCTBEHHOW MHHMIMaTHBE. HempencraBnenue 3asBuTeiieM
yKa3aHHBIX JOKYMEHTOB HE SBJSIETCS OCHOBaHHEM [JIsi OTKa3a 3asBUTENI0 B MPEAOCTaBICHHUU
MyHULMNIaTBbHON YCIYTH.

11.3. Anmunuctpanus u MOIL] He Bnpase TpeOoBaTh OT 3asiBUTEINA MIPEICTABICHUS JOKYMEHTOB
1 nH(pOpMaIH, YKa3aHHBIX B HACTOSIIEM ITyHKTE.

11.4. Anpmunuctpanus u M®IL] He BnpaBe TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBHIA,
HE MPETYCMOTPEHHBIX AJIMHUHUCTPATHBHBIM PETIAMEHTOM.

12. Hcuepnuvisarouyuii nepeuens 0CHOBAHUIL 011 OMKA3A 8 NpUEMe U PeUCmpPayuu 0OKyMeHm 08,
Heo0X00umblx 015 npedocmasnenus MyHuUyunaibHou yciyzu

12.1. OcHoBaHUsAMH Ul OTKa3a B IpUEME U PETUCTpPAllMU JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABICHUs] MYHULIUITAIBHON YCITYTH, SBJISTFOTCS:

12.1.1. o6pamenne 32  MyHMUMDAIBHOW  yCcIOyrod,  MpenocTaBiIeHHE  KOTOpoil  He
IpeycMaTpUBAETCs HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npenocrarienne 3asiBICHUS, TTOIITUCAHHOTO HEYIIOJTHOMOYCHHBIM JIUIIOM;

12.1.3. npenocraBnenue 3asBiIeHUs, O(OPMIEHHOTO HE B COOTBETCTBUH C TpeOOBaHHUSIMHU
HACTOALIEro AJIMUHUCTPATUBHOIO PETIaMEHTa;

12.1.4. nenpenicTaBiieHMe HEOOXOOUMBIX JIOKYMEHTOB WM TPE/ICTaBI€HUE JIOKYMEHTOB, He
COOTBETCTBYIOIIMX YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSAM;

12.1.5. npeacraBienne  JAOKYMEHTOB, COJAEP)KAIllMX  HUCIPABJICHUS, HE 3aBEpEeHHbIE B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSJIKE, TOTYNCTKH, UCIIPABICHUS TEKCTA,

12.1.6. npexacraBieHne JOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJSET OJHO3HAUYHO MCTOJIKOBATH
coJiep’KaHue;

12.1.7. npexacraBieHue JOKYMEHTOB, YTPAaTHUBIIUX CUITY.

12.2. JIomONMHUTENFHBIMA OCHOBAaHUSIMH JUIS OTKa3a B MPHEME JJOKYMEHTOB, HEOOXOIUMBIX IS
npegocTaBieHUus] MyHUIIMNIAIBHON yCIyTrH, IpU HarpasiieHHH oOpamenus yepe3 PIITY spnstorcs:

12.2.1. HEKOpPPEKTHOE 3allOJIHEHUE O0A3aTeIbHBIX TOJeH B (OpMEe HHTEPAKTUBHOTO 3ampoca
PIIT'Y (otcyTcTBHE 3amoiHEHMs], HEAOCTOBEPHOE, HEMOIHOE MO0 HEeMpaBUIbHOE, HE COOTBETCTBYIOIICE
TpeOOBaHUSAM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. npencraBieHue SJEKTPOHHBIX KOMHUK  (DJEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HeE
NO3BOJISIIOIIMX B IOJHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa W/WIM pPAaclo3HaTh PEKBU3UTHI
JIOKYMEHTA,

12.2.3. necobmonenne TpeOOBaHMM, MpeaycMOTpeHHbIX TyHKTamu 21.2 u 21.3 HacTosmero
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTAa.

12.3. Pemenne 006 oTka3e B perucTpari JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MyHununansHOi ycnyrd, odopmisiercs 1o ¢opme cornacHo Ipuioskennio 9 K HacTOSIIEMY
AJIMUHUCTPAaTUBHOMY pEIJIAMEHTY, IOANUCHIBACTCS YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLOM U
BbIIaeTCsl (HampaBIsieTcs) 3asBUTENIO C yKa3aHWEM MPHYMH OTKa3a HE MO3JHEe CIeAYIoIIero pabodero
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THSI TIOCJIe TIOJTy4YeHus: AIMUHHUCTpaLueil TOKyMeHTOB. B cinydae, ecinu oTka3 opopmisieTcst Ipu mojaade
3asBnenus yepe3 M®PII, cnenmnanuct M®I] o tpeboBanuto 3asutens ohopmisier oTka3 B TeueHue 30
MHHYT C MOMCHTA IIOJIYUYCHUS OT 3asgBuTEIIs AOKYMCHTOB.

Pemenne 00 oTkaze B MpHeMe DSJIEKTPOHHOTO 3asBJICHUS W JOKYMEHTOB IOJIUCHIBACTCS
3JI€KTpOHHOI>'I NOANHCBIO YIIOJHOMOYCHHOTI'O AJOJLDKHOCTHOI'O JIMIIA AI[MI/IHI/ICTpaI_II/II/I N HaIIpaBJIKCTCA B
JInunblil kaOuHeT 3asgBUTENS HE MMO3JHEE CASAYIOLIEro paboyero JAHs Mociie NoMy4yeHus 3asBlIeHusl.

13. Hcuepnuisarouwuii nepeuens 0CHOBAHUIL O OMKA3a 6 npedocmaesieHuu MyHuyunanbHou
yeayzu

13.1. OcHoBaHUSIMU AJIs1 OTKa3a B MPEJOCTABICHIN MYyHUIIUTIAIBHON YCITYTH SIBJISIFOTCSI:

13.1.1. nomaua 3asBICHUS U JOKYMEHTOB JIMIIOM, HE BXOJISAIINM B NIEPEUYCHb JIHMI], YCTAHOBJIECHHBIX
IIYHKTOM 2 HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,;

13.1.2. npeacraBneHHble JOKYMEHTHI 1O ¢GopMe WM COJEPKAaHUI0O HE COOTBETCTBYIOT
TpeOOBaHUSAM, U3JI0KEHHBIM B [IpriioskeHnu 8 k HacTosImeMy AJIMAHACTPATUBHOMY PETIIaMEHTY;,

13.1.3. Hanu4Kre MPOTHBOPCUYUBBIX/HEAOCTOBEPHBIX CBEJICHUN B 3asBICHUU W TMPUIOKCHHBIX K
HEMY JOKyMEHTaX;

13.1.4. He mnpenocTaBieHHE OJHOTO U Ooliee JOKYMEHTOB, YCTaHOBIEHHBIX MyHKTOM 10.1
HACTOSIIETO AJIMHHHCTPATHBHOTO PETIIAMEHTA.

14. Ilopsaook, pazmep u ocho8anus 63UuMaHus 20Cy0apCmeeHHOl ROWTUHBL UTIU UHOLL RIAmbl,
e3umaemoii 3a npedocmagnenue MynuyunanvHo yciayeu

14.1 MynununanbHas yciyra mpeiocTaBisercs: OecriaTHO.

15. Makcumanwhulii cpok oxcuoanus 6 ouepeou

15.1. MakcumasnbHBIH CPOK OKUJaHUS B OYepen IIPU JINYHOM rosade 3asBICHUS U TIPU
MTOJIyYEHUU PE3yJIbTaTa MPeAoCTaBIeHHs] MyHHIIMIIAIIBHON YCIIYTH HE JI0JKEH NPEeBbIIIaTh 15 MUHYT.

16. Ilepeuens ycnye, HeodOxo0umuix u 06sa3amenvhbvix 011 npedocmasnenus Mynuyunanvhoi
ycayzu, 6 mom yucie nopAooK, pazmep U 0CHOGAHUA 3UMAHUA NIIAMbL 3a RPeOOCmasienue
maKux yciyz

16.1. Anmunucrtpanuss He BhOpaBe TpeOoBarb oT 3asButens (IIpexcraButens 3asBHUTENS)
OCYIIECTBJICHUS JICUCTBHI, B TOM YHCJI€ COTJIaCOBAaHUM, HEOOXOAMUMBIX JIJISl TTOTydeHUsT M yHUITUTTATbHON
YCIAYIM M CBSI3aHHBIX C OOpalleHHMeM B HHBIE TOCYJapCTBEHHbIE OpraHbl M OpraHbl MECTHOI'O
caMOyNpaBJieHUs, OpraHU3alMy, 32 MCKIIOUEHUEM MOJIyUYEHUS YCIIYT, BKIIOYEHHBIX B YTBEPKICHHBIN
HOPMAaTUBHBIM IIPaBOBBIM AKTOM IPEACTABUTEIBLHOIO OpraHa MECTHOIO CaMOYIIPaBJICHMs IE€PEUYEHb
YCIIYT, KOTOpBIE SIBJISAIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU JUISl MPEAOCTaBICHUS MyHHIIMITAIbHOU
YCIIyTH.

16.2. HeoOxonuMmoii u 06s13aTenbHOM Aiis mpenocTaBinenuss MyHnununainbHol yenyru «[Ipusnanue
IpaKlaHWHA HAHUMATEJIeM J>KWJIOTO IOMELIEHUS IO paHEee 3aKIIOYEHHOMY JIOTOBOPY COLMAIbHOTO
HaliMay SIBJISIETCS yCIyra MO MOJy4YeHHUIO:

BBIMMCKU U3 JOMOBOM KHUTH, apXUBHOM BBINMCKHU U3 IOMOBOM KHHIH, COAEPXAIIUX CBEACHUS O
rpax<aHax, 3aperuCTPUPOBAHHBIX IO MECTY >KHTEIbCTBA B JKUJIOM IOMEIICHUHU, BBIOBIBIIMX C MecCTa
JKUTEIBCTBA B ApPyrou aapec - B MOILI, B ynpasisomei opranu3anuu, He 3aKIIOYUBIICH JOrOBOp Ha
nacropTHoe oociyxuBanue ¢ MOILI;

¢duHaHCOBOTO JHIIEBOTO cuera, - B OO0 «MocO6nENPLy,

paHee 3aKIYEHHOIO JOr0BOpa COLUAIBHOIO HaiiMa M ONOJHUTEIbHBIX COIVIAIICHUM K HEMY —
Ha pyKax y 3asBUTENs, B YIPABIIAIOIIEH OpraHU3aiy.



17. Cnocoowvl npedoocmasnenus 3aagumenem 00OKYMeHM 08, HEOOX0OUMbBIX 011 NOTAYYEHUS
Mynuyunanvnoi ycayeu

17.1. Jluunoe oopawenue 3assumens ¢ M@I]

17.1.1. Jlna mnonydyeHus MyHununaibHON ycayrd 3asBUTENb (IIPEACTABUTENb 3asBUTENS)
IIPEJCTaBIsCT HEOOXOJUMbIE JTOKYMEHTHI, yKa3aHHble B IyHKTe 10 HacTosmiero AIMHHUCTPAaTUBHBIM
periameHTa.

17.1.2. Jlna nmonydeHus MyHUIMIATIBHON YCIIYTH 3asiBUTENb (NIPEICTABUTENb 3asBUTEINS) MOXKET
3amucarbes Ha JTUYHBIN npueM B ML 3apanee Mo KOHTaKTHBIM TenedoHaM, yka3aHHBIM B [Ipuioxenun
2 K HacrosemMy AJIMUHHUCTPATUBHOMY perjaMeHTy, win mocpenctBoM PIITY. Ilpu ocymectBienun
NpeIBapUTENIbHOW 3amucu  3asBUTENb (MPEACTaBUTENb 3asBUTENA) B  00sA3aTENbHOM  TOPSIKE
MH(GOPMHUPYETCS O TOM, UTO MpeBapUTEIbHAs 3alIUCh AHHYJIUPYETCS B CIIydae ero HesBKU 110 UCTEYEHUHU
15 MUHYT C Ha3HAYEHHOTO BPEMEHU IIpUEMA.

17.1.3. B cayyae Hajiuuus OCHOBaHHMM, NPEIYCMOTPEHHBIX IIYHKTOM 12  HacTosIIEero
AJIMUHHUCTPAaTUBHOTO perjamenTa, crnenuamuctoM MOL] 3asButento (mpeacTaBUTENIO 3asBUTEI)
BbIJIaeTCA pellieHre 00 0TKasze B IpUeMe JOKYMEHTOB C yKa3aHMEM IIPUYHMH OTKa3a B CPOK He nmo3jaHee 30
MUHYT C MOMEHTA IOJy4yeHus oT 3asiBUTeNs (IPEACTaBUTENS 3adBUTENS) IOKYMEHTOB.

17.1.4. B cnyyae ecau OTCYTCTBYIOT OCHOBaHHS JJIsi OTKa3a B IIpUEME JOKYMEHTOB CIIELUAINCT
M®OILI npuHUMaeT npeacTaBieHHbIE 3asBUTENEM (IIPEACTaBUTENEM 3asBUTENS) JOKYMEHTBI, 3all0IHSET U
pacrieyatsiBaeT 3asBICHHE, KOTOpPOE MOANUCHIBaeTCS 3asBUTeNeM (TIpeAcTaBuTeNneM 3asBUTENS) B
npucyrcTBuM  cnemuanucra MO®OL. B cinydae oOpamieHuss npeacraButrenst  3asBUTENS  HE
YIIOJTHOMOYEHHOT'0 Ha NOJIMCaHue 3asiBICHUs, IPEACTABIIAECTCS OAIMCAaHHOE 3asiBUTEIEM 3asiBICHHUE B
3aBUCHUMOCTH OT OCHOBaHUs 0OpalleHusl.

17.1.5. Cneumamuct MOIL][ ckaHupyeT mpejacTaBieHHble 3asBuUTeNeM (TpeACTaBUTEIEM
3asBUTEN) OPUTHMHANIBI JTOKYMEHTOB U (hopMmupyeT anekTpoHHoe neno B Monyne MOL] EMC OV,
pacrieyatblBaeT U BbLAAET 3asBUTENIO (IPEACTABUTENIO 3asBUTEN) BBIIUCKY B MOJYyYEeHUM 3asiBICHUS,
JIOKYMEHTOB C YKa3aHHEM UX NEepeyHs U KOJIMYECTBA JIMCTOB, BXOJAIIEr0 HOMEpA, JIaThl MOJYyYEHUS U
JaThl TOTOBHOCTH PE€3yJbTaTa NpeoCcTaBIeHNsI MyHUIIMNIAIBHON YCIIYTH.

17.1.6. DnextpoHHOe jeno (3asBiICHUE, TpUIaraeMble K HEMY JIOKYMEHTHI, BBIITACKA) MOCTYIACT
u3 Mopaynss ML EMC OY B Moayns okazanus yeayr EUC OV B ieHb ero ¢opMUpOBaHUS.

17.1.7. B M®I] 3asBurento (npeacTaBuTeto 3asBuTeNs1) odecneyueH oecrutatabid qoctyn k PIITY
Ui TpeAocTaBieHuss MyHUIMNAIBHOM YCIyrd B IOpsAJKEe, MPEIyCMOTPEHHOM B MyHKTe 17.2.
HACTOALIEro AJAMUHUCTPATUBHOIO PErjaMeHTa.

17.2.  Obpawenue 3a oxkazanuem Mynuyunanvhou yciyeu nocpedcmeom PIITY

17.21. Ins mnonydeHuss MyHHIMNATBHOW yciayrn 3asBUTENb (NPEICTaBUTENh 3asBUTEI,
YIIOJIHOMOYEHHBI Ha TOANMcaHue 3asBieHMs) aBTopusyercs B EamHON cucreme uaeHTU(UKAMH U
ayrentupukauuu (nanee — ECHA), 3arem 3anonHsieT 3asBI€HHME C HCIOJb30BaHUEM CIIEHUATbHON
MHTEPAaKTUBHOM (OpPMBI B DIIEKTPOHHOM BHJE. 3aloJHEHHOE 3asBJICHHE OTIPABISET BMECTe C
MPUKPETJIEHHBIMUA 3JIEKTPOHHBIMU 00pa3aMM JIOKYMEHTOB, yKa3aHHbIMH B MyHKTe 10 Hacrosiero
AnmunuctpatuBHoro pernamenta. IIpu aBropusamum B ECUA 3asBneHue cuutaercs MOANHCAHHBIM
MPOCTOM 3JEKTPOHHOW MNOANUCHI0 3asBuUTeNs (IpeacTaBUTeNs 3asBUTENS, YHIOJHOMOYEHHOrO Ha
noJinMcanue 3asBICHUs).

17.2.2. B cmyuae oOpamieHHs MPeACTaBUTENSI 3assBUTEINS, HE YIIOJTHOMOYEHHOTO Ha TOIHCAHHUE
3asBreHMsI, TPUKPEIUIAETCS AIEKTPOHHBINA 00pa3 3asBICHUS, TOJIMHCAHHOTO 3asBUTEIIEM.

17.2.3. OtnpaBieHHbIE JOKYMEHTHI MOCTYNAIOT ocpeacTBoM Moayns okazanus yeryr EMUC OV B
AJIMUHUCTpALMI0O U TPOXOAAT IIPEIBAPUTENBbHYI0 HpoBepKy. O pesynabTaTax MpenBapUTEILHOIO
paccMOTpeHMs 3asBMUTENb YBEIOMISIETCS HW3MEHEHHMEM cTaTyca 3asBieHus B JIuuHoM kaOuHere
3asBurens. Ecnu 1OKyMEHTBI KOPPEKTHBI, OPUTHHAIBI JTOKYMEHTOB, O(QOPMIICHHBIE B COOTBETCTBHU C
TpeOOBaHUAMH, YyKazaHHbIMM B [IpwiokeHun 8 k HactoAumeMmMy AJIMHUHHCTPAaTHUBHOMY pErjIaMEHTY,




JOJDKHBI OBITH TIpenocTaBiieHbl 3asBureraeM B M®L[ B Teuenue 15 paboumx AHEW mocie MOTy4YEeHUs
YBEAOMJICHHS O TOTOBHOCTH Pe€3yJIbTaTa NPeJOCTaBIeHNsT MyHUIINITaNbHON yCIyTH.

17.2.4. Tlepenaua 3asBUTENEM OPUTHHAIOB JOKYMEHTOB M HMX CBepkKa coTpyaHukoM MOI] c
JOKYMEHTaMH, HOJYYEHHbIMHU B 3JEKTPOHHOM (hopMe, OCYILECTBISETCS NP INOJIY4YEHUU 3asBUTEIEM
pe3yibTaTa OKa3aHus MyHULIUIIAIBHON YCIIYTH.

17.25. B cnyuyae coBnaneHus NpPEACTABICHHBIX OPUTMHAIOB JOKYMEHTOB C HX KOIHSMH,
IIPE/ICTABICHHBIMU B 3JIEKTPOHHOM Bujae, 3asButenb (IIpeacraBurens 3asBUTENs]) B NPUCYTCTBUU
cnernanucta ML moanuceiBaeT 3asBiaeHne 00 okazaHUUM MyHHUITUTIATBHOW YCIYTH COOCTBEHHOPYYHOM
MOAMNKCHIO (3aroJHEeHHOE 3asiBlieHne pacnevyaTbiBaeT cneruanuct MOL).

17.2.6. B cnydae, ecnu OpuUrvHajbl JOKYMEHTOB HE COOTBETCTBYIOT JAOKYMEHTaM, MOJAHHBIM B
AJIEKTPOHHOU (opme, TO pe3ynbTarT OKazaHUs MyHHIMIAIBHOM ycinyru annyaupyercs. Ilo uroram
IpOBEAEHUsT CBepKU (GOpMHpYeTcs aKT 00 aHHYJIMPOBAaHMHU  pe3yibpTara IpPeJOCTaBICHUS
MyHULHUNIaIBHON yCIyTH, KOTOPBIN MOJIUCHIBAETCS 3assBUTEIIEM.

18. Cnocoowvl nonyuenus 3aagumenem pesynomamoe npedocmasnenus Mynuyunanvnoi yciyeu

18.1. B 3aBucumocTH OT croco0a TONy4YeHHS pe3yibTara, 3asBUTEIb YBEAOMIISETCS O
TOTOBHOCTHU Pe3yJbTaTa MpeaocTaBieHuss MyHUIMITATBLHOM YCIYTH CIEeIYIOIIMMH CIIOCO0aMHU:

18.1.1. uepe3 Jlnunsiii kabunet Ha PIIT'Y;

18.1.2. nocpenctBom cepBuca PIII'Y «Y3Hath craTyc 3asBICHUS.

Kpome Toro, 3asButens (IlpencraBurens 3asBUTENs) MOXKET CaMOCTOSITENIBHO TOJIYYHTHh
nH(OpPMALIHIO O TOTOBHOCTHU pe3yiibTaTa npefocTaBieHuss MyHUIIUNaIbHON YCIyTHu 1o TenedoHy eHTpa
tenehoHHOTO OOCITY)KMBaHUS HaceneHuss MockoBckoit obmactu  8(800)550-50-30, mo Tenedony
[lonpaznenenus AIMUHHCTpPAIIMU, HEMOCPEICTBEHHO IMPENOCTABIAIOIIEr0 MYyHHUIIMNATBHYIO YCIYTY:
8(49831) 4-5501, 8(49831) 4-5986.

18.2. Pesynbrar npegocTtaBieHuss MyHUIMIIATBHON YCIYTH MOXET OBITh MOJIYYEH CIEAYIOIIMMU
criocobamu:

18.2.1. uepe3 JInunbiii xabuner Ha PIII'Y B BHIE 3JI€KTPOHHOrO JOKYMEHTA, HMOJMMCAHHOTO
YCUJIEHHOM KBaTM(UIMPOBAHHON IU(PPOBON MOANNUCHI0 OTBETCTBEHHOTO JIMIIA;

18.2.2. yepe3 M®DI] Ha OymMa)kHOM HOCHUTEIE;

18.2.3. uepes [lonpasznenenne AnMuHUCTpauy Ha OyMa>KHOM HOCHTEIIE.

18.3. Pesynprar mnpemocraBieHHs MYyHHUIIMNANBHOW YCIYTH BBIIAETCS 3asBUTENIO depes
JInuneiii kabunetr Ha PIIT'Y, B M®I] unu B [loapazneneHun AIMUHHCTpPAIIMU MO MCTEYCHHH CPOKa,
YCTaHOBJIEHHOTO JUJISI IPEAOCTABICHNsT MYHULIUITAIBHON YCIIYTH.

19. Tpebosanusa k nomewenusam, 6 Komopwix npedocmasnsemca Mynuyunanpvnas yciyza

19.1. TpeGoBaHusT K TOMEIIEHUSIM, B KOTOPBHIX TpenocTaBisiercs MyHUIUIAIbHAS yCIyTa,
npuseneHsl B [Ipunoskennn 10 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvnas yciyza

20.1. Ilokazarenu JOCTYIHOCTH M KauecTBa MyHHMIIMIIAIIBHOM yCIyTH NpuBeAeHHI B [IpuiioskeHNN
11 x HacrosmemMy AJMAHUCTPATHBHOMY PETJIAMEHTY.

20.2. TpeOoBaHusg K OOECIEUEHHUIO JOCTYMHOCTH MYHMUIMIAIBHOW YCIYrM MJIsi WHBAJIMJIOB
npuBeneHsl B [Ipunoskennn 12 k HacTosmeMy AJIMAHUCTPATHBHOMY PETJIaMeHTY .

21. Tpebosanusn opzanuzayuu npedocmasienus MyHuUyunanvHoul yciyzu 6 31eKMpoHHOU hopme

21.1. B oanektpoHHOi ¢opMe OKYMEHTHI, YyKa3aHHble B nOyHkTe 10 HacTosmiero
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa, noaaroTcs nocpeactsom PIITY.

21.2. llpu momaye MOKYMEHTHI, yKa3aHHble B IyHKTe 10 AJIMHHUCTPATHBHOTO pETJaMEHTa,
MIPUJIATAOTCS K JJIEKTPOHHOHN (opme 3asBIeHUS B BUAE OTICNBbHBIX (QaitnoB. KonwmuecTBo daitnos
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JOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HaWMEHOBaHHE (Qailla JOHKHO MO3BOJIATH
UICHTUPUIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce OOKYMEHTHI JOJDKHBI OBITH OTCKAaHMPOBAaHBI B PACIHPOCTPAHEHHBIX TIpaprUecKuX
dbopmatax ¢aiijoB B IIBETHOM pexkume (paspernieHue ckaHupoBaHus — He MeHee 200 Touek Ha JoiMm),
00eCneunBarOIIEeM COXPAaHEHHUE BCEX ayTEHTHYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO: rpauiecKoi
MIOAIKCH JIMIIA, TIeYaTH, YIJIOBOro Tamna OJaHKa.

21.4. 3asBUTENF MMEET BO3MOXXHOCTH OTCJICKUBATh XOJ OO0pabOTKM MOKYMEHTOB B JIMuHOM
KaOMHETE ¢ MOMOIIbI0 cTaTycHOr Mojaenu PIITY.

22. Tpebosanusn k opzanusayuu npedocmasnenus Mynuyunanvnoit ycnyzu ¢ M@I]

22.1. Opranuzanus npeaocTaBieHuss MyHUIIMNANbHOM yeyru Ha 6aze M®L] ocymiecTBisercs B
COOTBETCTBUM C COTJIAIIEHHEM O B3auMoaencTBuu Mexay Aamunucrpanuen u ['KY MO «MO MO®ILy,
3aKJIIOYEHHBIM B TOPSAJKE, YCTaHOBJICHHOM JCHCTBYIOIIUM 3akoHoAaTrenbcTBOM. [lepeuenr MOIL, B
KOTOpBIX OpraHM3yercsl ImperocTaBiieHue MyHUIMNANbHON yCIyrd B COOTBETCTBHHM C COIJIAILIEHHUEM O
B3aMMO/JICHCTBUH, IPUBOIUTCS B [IpuiioskeHnu 2 HACTOAIIETO AJIMUHUCTPATUBHOTO PErIaMeHTa.

22.2. 3asBUTENb MOXKET OCYIIECTBUTH MPEABAPUTEIHHYIO 3aKCh Ha nojady 3assiuerus B MOL]
CJIEYIOIIMMHU CII0OCOOaMHU 110 CBOEMY BBIOOPY:

a. IIpHU JJUYHOM oOpaieHuu 3assurens B MOLI;

0. o tenepony MODILJ;

B. nocpexncrtsoM PIITY.

22.3. Ilpu npeaaputenbHOH 3anucy 3asBUTENb COOOLIAET CIAEAYIOIINE JaHHbIE:
a. (bamuTuio, UM, 0TYECTBO (TIOCIIEHEE IPU HATUYNN ),

0. KOHTaKTHBIH HOMEp TeliepoHa;

B. a/ipec JIEKTPOHHOM MOYTHI (IPU HATTMYHH);

r ’KeJlaeMble JaTy M BpeMs MTPeJICTaBICHHsI JOKYMEHTOB.

22.4. 3asBHUTETIO COOOMAIOTCS AaTa U BpeMsl MprueMa IOKYMEHTOB.

22.5. Ilpu ocyuiecTBICHUU TMpeIBapUTENbHOM 3amucu 3asBUTENb B 00s3aTENILHOM TMOpSIKE
MHGOPMHUPYETCSl O TOM, UTO Mpe/IBapUTEeNIbHAs 3alIUCh AHHYJIUPYETCS B CIIydae €ro HesBKH 110 UCTEUEHUHU
15 MUHYT C HA3HAYEHHOTO BPEMEHU MIpHEMa.

22.6. 3asBuTelnb B 11000€ BpeMs BIIpaBe 0TKa3aThCs OT NPEABAPUTENHHON 3aIHCH.

22.7. B otcyrcTBuM 3asBuTENeH, 00paTUBIIMXCS 110 TPEABAPUTEIHHON 3aIHMCH, OCYIIECTBISIETCS
npueM 3asBuTeneil, 00paTUBLIMXCS B MOPSAIKE OYepeIu.

I11. CocraB, nocjien0BaTeJIbHOCTh U CPOKHU BBINMOJHEHHUSI AIMUHUCTPATUBHBIX MPoUeayp,
TpeOOBaHUS K MOPSIAKY UX BbITIOJHEHUSI

23. Cocmas, nocie008amenbHOCHb U CPOKU 6bINOTTHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(0oeiicmeuii) npu npedocmaesnenuu Mynuyunaivhoil yciyzu

23.1. TlpenocraBnenne  MyHMIMIAIBHOM ~ yCcIyrm  BKIOYaeT B ceds  cleayrolue
aJMHUHHCTPATUBHBIE TIPOLIEAYPHI:

1) MIpUEM 3asiBICHUS M JOKYMEHTOB, HEOOXOIUMBIX ISl MpeaocTaBieHrus MyHUIIUNATbHON
YCIIYTH,

2) 00paboTKa M TpeABAPUTENbHOE PACCMOTPEHUE 3asBIEHUS U  IPeJICTaBICHHBIX
JOKYMEHTOB;

3) MPUHATHE PEIIEHUs O NMpeAocTaBleHHH (00 OTKa3e B MPeNOCTaBICHUH) MyHHIMIIATBHOMN
ycliyTy U opopMIIeHHE pe3yiIbTaTa MpelocTaBieHns MyHUIIMIIaTbHOU yeIyTu 3asiBUTEIIO;

4) BbIJ]aua pe3yibTaTa NpelocTaBieHuss MyHUIIMTIAIbHON YCIYyTH.

23.2. llepeueHb aTMUHHCTPATUBHBIX MPOIEAYpP NpPH OOpalIEHWH 3a OT3BIBOM 3asBIICHUS Ha
IpeaocTaBiieHne MyHUIIUIIAIBHON YCIIyTH

1) mpueM 3asBICHUST 00 OT3bIBE W Iepeladya ero B TMoApasfelieHHe AJIMUHHUCTPAINH,
HENOCPEACTBEHHO OKa3biBarolliee MyHUIMIAIBHON yCIyru 3asiBUTEIIO;
2) paccMOTpEHHE 3asBJICHUS 00 OT3BIBE;
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3) neperada B M®I[ noKyMeHTOB, IpeNOCTaBIEHHBIX 3asBUTENEM I IPEIOCTaBICHUS
MyHuUIMnaabHON YCIYTH, 11 BpYYEHHUS UX 3asiBUTEIIIO;

4) BpyUY€HHUE TOKYMEHTOB 3asBuTento B MOILI.

23.3. Kaxnas aAMHUHUCTpaTHBHas IpoOLEAypa COCTOMT M3 aJMUHHCTPATUBHBIX JACHCTBUIL.
Ilepeuenp u copepxaHue aAMUHUCTPATUBHBIX JIEMCTBUM, COCTABIISIIOIIMX KAKIYI0 aJIMUHUCTPATUBHYIO
npouenypy, npuseseH B [lpunoxennn 13 k HacTosAEMY AJJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. brnok-cxema IpenocraBieHuss MyHULIMNAIBHONW ycllyru npuBeneHa B [lpunoxenuun 14 k

HACTOALIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJIHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. IIopsaook ocywiecmenenus KOHMPONs 3a COONI00EHUEM U UCROTIHEHUEM OO0IHCHOCHIHBIMU
JUUAMU, 20CYOAPCIMBEHHBIMU CTIYHCAWUMU U cCReyuanucmamu AOMUHUCMPAYUN NONOHCEHUT
AOmMunuCmpamuenozo peziamenma u UHbIX HOPMAMUGHBIX NPABOGHIX AKIM 08,
YCMaHAagIusaOWux mpedosanus K npedocmasienuro MynuyunaibHou ycuyzu

24.1. KoHTpomb 3a COOMIOAEHHEM JODKHOCTHBIMH JIUIAMHU AJTMUHHUCTPAIIUU  TTOJOXKCHUH
HACTOAIIETO0  AJMHUHHCTPATUBHOTO  pErJIaMeHTa W  HHBIX HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHABJIMBAIOUINX TPEOOBaHMS K MPEIOCTABICHUI0O MyHUIUMIAIBHON YCIIYTH, OCYIIECTBISETCS B
dhopwme:

1) Texymiero KOHTPOJIs 3a COOJIOACHUEM MOJTHOTHI M Ka4eCTBa MPEJOCTaBICHUsT MyHUIIMTATBHOM
yenyru (nanee - Texkymuid KOHTPOJIb);

2) KOHTPOJIS 33 COOJIFOICHUEM MOPSI/IKA TIPeIOCTaBlIeHUsT MyHUIIUITAIBHOM YCIIyTH.

24.2. Tekymuii KOHTPOIb OCYIIECTBISAET HauYaNbHUK [loapasaeneHus.

24.3. Texkymmii KOHTpPOJIb OCYIIECTBIISIETCS B TIOPSIIKE, YCTAaHOBJICHHOM pPYKOBOJHTEIEM
AJMUHHUCTpAIUH, ISl KOHTPOJIS 32 UCTIOJTHEHUEM MTPABOBBIX aKTOB A TMUHUCTPAIUH.

24.4. KoHTponmb 3a COOJNIOJICHHEM TIOpSAKA TPEAOCTaBICHUS MYHUIIMNAIBHON — YCIyTH
ocyIiecTBisieTcs: MUHHCTEPCTBOM TOCYIapCTBEHHOTO YIpaBIeHUS, MHPOPMAIIMOHHBIX TEXHOJIOTUN U
CBA3M MOCKOBCKOW 00JaCTM B COOTBETCTBUM C IMOPSAJIKOM, YTBEPXKACHHBIM IOCTaHOBJIEHHEM
I[paButenpctBa MockoBckoit obmactu ot 16 ampenst 2015 roga Ne 253/14 «O06 yreepxkaenun Ilopsinka
OCYILIECTBIICHUSI KOHTPOJIS 3a MPEJOCTAaBICHHUEM TOCYJAapCTBEHHbIX M MYHHUIMNAIBHBIX YCIyr Ha
TeppuTopud MOCKOBCKON o0nactTi W BHeceHHMM u3MeHeHuii B [lonoxenwe o MuHHCcTEepCcTBE
roCy/1IapCTBEHHOI'O YIpaBJeHUs, NH()OPMALIMOHHBIX TEXHOJOTHHI U CBA3M MOCKOBCKOM 00JacTH» U Ha
ocHoBaHuU 3akoHa MockoBckoii obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexke MockoBCKoi
o0acty 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSIX.

25. Ilopsaook u nepuoouunocms ocyuecmenenus TeKkyuyezo KORmMpOaa NOTHOMbBL U KA4ecmea
npedocmasnenuna Mynuyunanonou ycayzu u Konmponsa 3za coontooenuem nopaoka
npedocmasnenus MynuyunaivHoul ycayeu

25.1. Texymmii KOHTPOJIb OCYIIECTBISIETCS B (POpPME MOCTOSTHHOTO MOHUTOPHHTA PEIICHWHA U
JeWCTBUI y4acCTBYIOUIMX B MPEAOCTABICHUM YCIYT JOJDKHOCTHBIX JIML, MyHUIMOAIBHBIX CIYKalIUX U
COTPYZIHUKOB AJMHHHUCTpAIlMH, a TaKke B (OpMe BHYTPEHHHX IPOBEPOK B AJMHUHHUCTpAIMH IO
3asBICHUSM, OOpaIlleHUsIM U )Kajo0aM rpakaaH, uX oObeIUHEHUH W OpraHU3alui Ha PELIeHUs, a TaKKe
neiictBust  (6e3AeMCTBUSA)  JIOJDKHOCTHBIX — JIMI, MYHHMIMIAIBHBIX  CIYXallMX M pabOTHHUKOB
AJZIMUHUCTpAIMH, YIaCTBYIOIIUX B MMPEIOCTaBICHUN MyHHIIUIIATBHON YCIYTH.

25.2. Tlopsgok ocymiecTBiaeHUs TeKymero KOHTPOJIS YCTaHABIMBACTCA PYKOBOJIUTEIEM
AJIMUHUCTpALIUH.

25.3. Kontpomp 3a coOmrofeHHeM TMOpsAKa TMpeaocTaBieHus MYHUIIMNAIBHOW —YCIIYTH
OCYILECTBISICTCS  yIOJHOMOYEHHBIMU JTOJDKHOCTHBIMU JIMIIAMM  MMHHUCTEPCTBA TOCYAAPCTBEHHOTO
ylpaBieHus,, THPOPMALMOHHBIX TEXHOJIOTMH U CBA3M MOCKOBCKOM 00JaCTH MOCPENCTBOM IPOBEACHUS
IUIAHOBBIX W BHEIUIAHOBBIX  IPOBEPOK, CHUCTEMAaTHYECKOTr0 HAOMIOACHHS 32  HCIOJHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JULIAMU AJMMHUCTpaAK MOJIOKEHUN HACTOSILEro
AJIMHHHCTPAaTUBHOTO perjaMeHTa a B YacTH COOJNIOJIEHHS MOpsAAKa MpeJoCTaBIeHUs] MyHHIUTAIbHOM
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YCIIyTH.
25.4. IlnaHoBble NpOBEPKH AJIMUHHCTpPAllMM WM JOJDKHOCTHOTO JMIA AJMUHHCTpallud B
COOTBETCTBUM C €KETOJHBIM IUIAHOM IPOBEPOK, YTBEPKAAEMbIM MUHHCTEPCTBOM T'OCYIApPCTBEHHOIO

yIpaBJeHUs, UHPOPMALIMOHHBIX TEXHOJOTUI U CBsI3U MOCKOBCKOI 0071aCTH.

25.5. BuemnaHoBble TPOBEPKH AIMHUHUCTPAIMM WM JODKHOCTHOTO JIHMIA AJMHHHUCTPALIUH
IIPOBOJATCS  YHNOJHOMOYEHHBIMH  JOJDKHOCTHBIMH — JHUIAMM  MMHHCTEPCTBA  IOCYAAPCTBEHHOIO
yIpaBiieHUs,, MH(QOPMAIIMOHHBIX TEXHOJIOTMA M CBA3M MOCKOBCKOH 00JacTH MO COTJACOBAHHIO C
npokypaTypoili MockoBckoi o0macT Ha OCHOBaHMM peweHus 3amecturens Ilpeacenarens
[IpaBuTenbcTBa MOCKOBCKOM 00IaCTH - MUHHCTpa TOCYAAPCTBEHHOTO YIPaBIICHUS, HHPOPMALIMOHHBIX
TEXHOJIOTUH M CcBA3M MOCKOBCKOH 00sacTH, NPUHMMAEMOr0 HA OCHOBAHUM OOpaIleHU TIpakaaH,
OpraHusanuil (POpUINYECKUX JIML) U TOJIYYEHHOH OT IOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMmoympasieHuss MH(opManuu o ¢akrax HapylleHuil 3akoHoparenbcTBa Poccuiickoir ®Penepauumy,
BJIEKYILIMX, & B OTHOLIEHUHU OPTaHOB IOCYAAPCTBEHHOM BiacTh MOCKOBCKON 00JIaCTH TaKK€ MOTYIIMX
[IOBJIEYb, BO3HUKHOBEHHE YPE3BBIUANHBIX CUTYyalUid, YIpo3y JKU3HHM U 3J0POBBIO I'Da)JaH, a TAKXKe
MaccCOBbBI€ HapyIIECHHUs [IpaB IpakJaH.

25.6. BHennaHoBbIE IPOBEPKU AJMUHHUCTPALMK IPOBOJATCS YIIOJHOMOUYEHHBIMH TOJKHOCTHBIMU
muaMd  MHUHHCTEPCTBA TOCYAApPCTBEHHOTO YIpaBJICHUS, WH()OPMAIIMOHHBIX TEXHOJOTUH U CBSI3U
MockoBckoil obimacTu 06e3 cOorjacoBaHUsl C OpraHaMy IPOKYpaTypbl B COOTBETCTBUU C HNOPYYEHUSMHU
[Ipesunenra Poccuiickoii Penepaunn, [IpaButenscrBa Poccuiickoit ®denepanuu, Ha OCHOBaHUU
TpeboBanus ['enepanbHOro npokypopa Poccuiickoit denepanuu, npokypopa MockoBckoil o6sactu o
IIPOBEJICHUU BHEIUIAHOBOM MPOBEPKU B paMKax HaJl30pa 3a MCIOJHEHHWEM 3aKOHOB I10 NOCTYNMBIIKUM B
OpraHbl IPOKypaTypbl MaTepuaisaM U OOpalleHUsIM, a TaKKe B LEJAX KOHTPOJIS 3a MCIIOJHEHUEM paHee
BBIIAHHOT'O IIPEIMCaHMsI 00 YCTpaHEHUH HapyllIeHus: 00sA3aTeIbHbIX TPEOOBAHUM.

25.7. JIOMKHOCTHBIMU JIMIIAMU AJIMUHMCTPALMU, OTBETCTBEHHBIMU 3a COOJIOJCHUE IOPsAJKa
IpenocTaBieHuss MyHMIMIIANBHOW YCIYTH, SBISIOTCS PYKOBOJIUTENN CTPYKTYPHBIX IOApa3/IeiIeHHUM
AJIMUHUCTpAIMM, YKa3aHHBIX B IyHKTe 5.1 HacTosA1Iero A JMUHUCTPATUBHOTO PErilaMeHTa.

26. OmeemcmeeHHOCHb 00HCHOCMHBIX U, MYHUWURATbHBIX CTIYHCAUUX, PAOOMHUKO8
Aomunucmpayuu u M®I] 3a pewrenun u oelicmeusn (be3oeiicmeue), npUHUMAeMble
(ocywiecmensaemoie) umu 6 xooe npedocmagnenus Mynuyunanvnoii yciyzu

26.1. JIOMKHOCTHBIC JIMIIA, MyHUIIUNAIBHBIC CIYXalllHe W CICIHATUCTHl AJIMUHUCTPAIUA W
M®OII, oTBeTCTBEHHBIE 32 IpeIOCTaBIeHe MYHUIIUIIAILHOM YCIIYTH U YYAaCTBYIOIIHME B IPEAOCTABICHUN
MyHUIIUTIaTFHON  YCIIYTH, HECYT OTBETCTBEHHOCTH 3a MPUHUMAaeMble (OCYIIECTBIsSIEMbIE) B XOJIE
npenocTaBieHnss MyHUIIMNATBHOW YCIYTH pelieHus W jaericTBus (Oe3neicTBHE) B COOTBETCTBUHU C
TpeboBaHUsIMHU 3aKOHO1aTebcTBa Poccuiickoit deneparum.

26.2. HemonHOe WM HEKAYECTBEHHOE MpeIoCcTaBleHne MYyHUITMTIANBHON YCIYTH, BBISBIEHHOE B
nporecce Tekyiero KOHTPOJIs, BICUET MPUMEHEHUE AUCIUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBUU C
3akoHo arenbeTBOM Pocceuniickoit denepanmu.

26.3. Hapymenue mopsaka TpeaocTaBIeHUs MYyHHIMIIATBHON YCIyrH, TOBJIEKIIEe ee
HEMpEACTABICHUE WIM MpeaocTaBieHue MyHUIIMNAIbHOM yCIAyrM C HapylIeHHEM CpoOKa,
YCTaHOBJICHHOTO HaCTOSIITUM AJMUHHUCTPATUBHBIM pEriiaMeHTOM, MpeayCcMaTpruBaeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh JOJDKHOCTHOTO JHIa AJMHHUCTPALMH, OTBETCTBEHHOIO 3a
cOOJI0IeHHE TIOPSIAKA TIPEIOCTABICHUS Y CIIyTH, YCTAHOBIEHHYIO 3aKOHOM MOCKOBCKO# o0nacTu ot 4
mas 2016 roma Ne 37/2016-O3 «Komekc MockoBCckoil o06macTd 00 aIMHHHCTPATHBHBIX
MpaBOHAPYIICHUSIX ).

26.4. K HapylmieHUsM TOpsSAKa MPEIOCTaBICHUsS MYHUIMTAIBHON YCIYTH, YCTaHOBIEHHOTO
HACTOSIIIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 27.07.2010
Ne 210-®3 «O06 opranu3zaiiy MpeaoCTaBIeHUs TOCYIapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT» OTHOCUTCS:

1) TtpebGoBanue oT 3asBuTens (MPEACTABUTENsS 3asBUTENs) MPEACTABICHUS JOKYMEHTOB W
nH(OpPMALIMA WM OCYIIECTBICHUS JCUCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPEyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM, WHBIMU HOPMATHBHBIMU IPaBOBBIMU
aKTaMH, PETYJHUPYIOUIMMU OTHOIICHHS, BO3ZHHMKAIOIIME B CBSI3U C MpeaoCTaBiIeHUEM MyHULIHUMATbHON
yeayru;
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2) tpeboBanue OT 3asBuTens (TPEACTaBUTENs 3asBUTENS) MPEACTABICHUS JTOKYMEHTOB U
uHpopMaluKd, B TOM YHCIE MOATBEPXKJAIOIIMX BHECEHUE 3asBUTENIEM IUIaThl 3a MPEJOCTaBICHHE
MyHULIMNIATBbHOW ~ YCIIYTM, KOTOpBIE HAaXOIATCS B PACIOPSDKEHUM OpPraHoOB, IPEJOCTABIISIOLINX
MyHULIUNIATBHYIO YCIIYTY, UHBIX TOCYAapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYyMpaBieHUs 00
[I0/IBEIOMCTBEHHBIX OpraHMU3alMi, YYacTBYIOLIUX B IPEAOCTaBICHUH MyHMIMIAIBHOM YCIYyrM B
COOTBETCTBUH C HACTOSIIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

3) TpebGoBanme OT 3asBUTENS (MIPEACTABUTENS 3aBUTENS) OCYIIESCTBICHUS ICHCTBUHN, B TOM YHCIIE
COIJIACOBaHUM, HEOOXOAUMBIX ISl MOTYYeHUs] MyHUIIMIAIBHON YCIYTH U CBSI3aHHBIX C OOpallleHUEM B
UHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBJEHUS, OpraHu3aluu, Ui
npenocTaBieHuss MyHHMIMIIANBHOM YCIYTM HE NPEIyCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM
peraaMeHToM;

4) HapylleHHE CpOKa perucTpauuu 3asBieHusi 3asBUTeNs (IIpEACTaBUTENS 3asBUTENA) O
IIPeI0CTaBIEHN MyHUIIMNIANIBHOM YCIIYTH, YCTAHOBJIEHHOIO AJIMUHUCTPATUBHBIM PETIAMEHTOM;

5) HapylmieHHe CpoKa IMpenocTaBieHus MyHUIMNATBHOW  YCIyTH, YCTAHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

6) OTKa3 B MpueMe JOKYMEHTOB y 3asBUTENs (MpeAcTaBUTENs 3asiBUTEN), €CJIM OCHOBAHMS JIJIS
0TKa3a He NMPeAyCMOTPEHbI AJMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTKa3 B MpeAocTaBiIeHHMM MYHUIMNANBHON YCIyrd, €ciAd OCHOBaHMS MJii OTKa3a He
MPEAYCMOTPEHBI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBIN OTKa3 B MPEI0OCTaBIeHUU MyHUIIUIIATBLHONU YCIYTH, B Cllydae OTCYTCTBUS
OCHOBAaHMH JJI OTKa3a B IPEIOCTaBICHUY MyHUIIMNIAIBHON YCIIYTH;

9) oTka3z B HCIPaBICHUU JAOMYHICHHBIX ONEYaTOK W OHIMOOK B BBIIAHHBIX B pe3ylbTaTe
npenocTaBieHuss MyHUIMIIATBHON YCIyTH JOKYMEHTAX, JIM0O HApYIICHHE YCTAaHOBJIEHHOTO CPOKA TAaKUX
HCTIPABJICHUMN.

26.5. JIOWKHOCTHBIM JIMIIOM AJIMUHUCTpAIlM{, OTBETCTBEHHBIM 3a COONIOJIEHHE TMOpsaKa
MpeAocTaBlieHuss MYHUIIMNAIBHOW YCIYTH, SBISIOTCS PYKOBOJUTENb CTPYKTYPHOIO MOAPA3IACICHUS
AMUHHUCTpAIUH, YKa3aHHOTO B yHKTe 5.1. HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

27. Ilonostcenusn, xapakmepusyroujue mpedoeanus K NOpaoKy u ghopmam KOHmpons 3a
npedocmasenenuem MyHuyunaibHou ycayzu, 6 mom 4ucie co CHopoHbl 2PAXHCOaH, Ux
00beOuHeHuIl u opzanu3ayuil

27.1. TpebGoBanussMM K TOpsaKy W ¢opmaMm Tekymero KOHTPOJs 3a NPeAOCTaBICHHEM
MyHUIMIIaTBbHON YCIYTH SABJISIFOTCSA:

- HE3aBUCHMOCTb;

- THIATEIBHOCTb.

27.2. He3aBUCHMMOCTb TEKYIIET0 KOHTPOJS 3aKJIIOYaeTcsi B TOM, JOJDKHOCTHOE JIMIIO,
VIIOJTHOMOYEHHOE Ha €ro OCYIIECTBIIEHHE HE3aBHCHMO OT JOJDKHOCTHOTO JIMIIA, MYHHUIHITATHHOTO
CITy’Kalllero, paboTHUKa AJIMHUHUCTPAIMH, YIaCTBYIOIIErO B MPEAI0CTaBICHMM MyHHUIMTATBHON YCIIyTH,
B TOM YHCJIC HE UMEET POJICTBA C HHM.

27.3. JIOJDKHOCTHBIE JIMIA, OCYIIECTBIAomMe TeKymuidi KOHTPOJb 3a IPEeI0oCTaBICHUEM
MyHUIUITATBHON YCIIYTH, JOJDKHBI TPUHUMATh MEPHI 110 TPEAOTBPAIICHNI0 KOHPIINKTa HHTEPECOB TIPU
NpeJoCTaBIeHU MyHUIIMTIAIEHON YCITYTH.

27.4. TmaTenbHOCTh  OCYIIECTBICHHS  TeKymiero  KOHTPOJISI 33 TPEJOCTaBICHHEM
MyHUIIMIIaTBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIOJIHEHUH YIOJIHOMOYEHHBIMU JIHIIAMU
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIUM PA3CIIOM.

27.5. T'paxnaHe, uX OOBEAMHEHUS W OpraHU3AlMM IS OCYUIECTBICHHUS KOHTPOJIS 3a
npefocTaBleHueM MyHHIMNAIbHOW yCIyrM HMMEIOT IpaBO HANpaBIsATh B AJMHHUCTPALUIO
WH/IMBUYAJIbHBIE U KOJJICKTHUBHBIE OOpAIIEHUS C MPEAJIOKEHUSIMU MO COBEPIICHCTBOBAHUIO MOpPSAKA
npeaocTaBieHuss MyHUITUTIATBHOW YCIIYTH, a TaKKe KalIoObl W 3asBJICHUS Ha JedcTBHs (Oe31eHCTBUS)
JOJDKHOCTHBIX JIUI] AJIMHUHHCTPALMU M TPUHATBIE MMHU DPELICHUS, CBSI3aHHBIE C IPEIOCTABICHUEM
MyHUIIMNIaaTbHON YCIYTH.

27.6. T'paxxmane, uX OOBEAMHEHUS W OpraHU3alMM IS OCYUIECTBICHHUA KOHTPOJIS 3a
npegocTaBieHneM MyHUIIMIATBHON YCIIYTH C LENbI0 COOTIOAEHUS MOPAIKa €€ IPEAOCTABICHHUSI UMEIOT
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MIPaBO HAIPABJIATh B MHHHUCTEPCTBO TOCYAaPCTBEHHOTO YIpPAaBIEHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHA U
cB3M MOCKOBCKOW 00jacTu >kajno0bl Ha HapylIeHHE [OJDKHOCTHBIMHM JIMLAMH, MYHULHUINAIbHBIMU
CIy)KalUMU AJIMAHUCTPAlUU TIOPSAKA TMPEAOCTaBICHUsS MYyHUIIMNIATBHOW YCIYTH, IOBJICKIIECE ¢
HENpPEeJCTaBICHUEe WM I[PEeJOCTaBIEHHE C HApYyIIEHHEM CpOKa, YCTAaHOBJIEHHOTO HACTOSLIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

27.7. Kourtponp 3a mpenocraBieHueM MyHHIMNAIbHOW YCIYrd, B TOM YHCJIE CO CTOPOHBI
rpaXJaaH UX OOBECIUHEHHWA W OPraHMU3AIMA, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH ICSATEILHOCTH
AJMUHHUCTpAMU TPH HpefocTaBIeHMHM MyHULUIAIBHONW YCIYTH, MOJYYEHHS IMOJIHOM, aKTyalbHOW U
JOCTOBEPHON HMHQOpPMAIIMU O TOPSIKE NPEeIoCcTaBlieHUss MyHHUIMIIATBbHOW YCIYTH U BO3MOXKHOCTH
JOCYeOHOTO paccMOTpEeHUs oOpaIeHui (3kaimo0) B mporiecce mojaydyeHuss MyHUIIMITAIbHON YCITYTH.

27.8. 3asBUTENM MOTYT KOHTPOJIHPOBATH NpEAOCTaBlicHHE MYHUIIMIIATBHONW YCIyTH MyTeM
MoJIydeHus: MHQPOpPMAIMM O XOJ€ MPEAOCTABICHUU YCIYT'HM, B TOM 4YHCIE O CpPOKaxX 3aBepIICHUS
aJIMUHHUCTPATHBHBIX TIPOIEAYp (IeHCTBUI) 10 TenedoHy, MyTeM MHUCHhbMEHHOTO OOpaIlCHHsI, B TOM YHCIIE
I10 AJIEKTPOHHOU noyte u yepe3 PIIT'Y.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00:ka10BaHMs pelleHuii U AeiicTBuii (0e31eiicTBUS)
JAOJIZKHOCTHBIX JINL, MyHHIHMIIAJIbHBIX CJIYKALIUX, PA0OTHUKOB ATMHHHCTPALMH, a TAKKE
pabdoTHnkoB M®PII, yyacTBylIuX B npeaocTaBjieHnd MyHMIMIIAJIBHON yCIyru

28. Ilpaeo 3aseumens nooams >#canody Ha peuienue Aomunucmpayuu u (unu) oelicmeue
(6e30eiicmeue) 00XHCHOCHHBIX TUY, MYHUWURATbHBIX CTLYHCAULUX, PADOMHUKOS
Aomunucmpayuu, a maxxce pabomuukoe M®@I|, yuacmeyroujux 6 npedocmasieHuu
Mynuyunanonou yciayzu

28.1. 3asBuTenp WMeeT MpaBo oOparuthcss B AnmuHuctpammo, MOPL], MuHnCcTEepCTBO
rOCYJJapCTBEHHOTO yIIpaBJIeHUs,, MH(MOPMAIMOHHBIX TEXHOJOTHMM M CBsI3W MOCKOBCKOH o0sacTu C
XKaJi000H, B TOM YKCJIE B CAEAYIOUIUX CIydasix:

1) HapylieHHEe CPOKa PEruCTpALlH 3asBJICHHs 3asBUTENS O MPEIOCTaBICHUH MyHHUIHMIIATbHON

YCIYTH, YCTAHOBJICHHOTO HACTOSALINM AJIMHHUACTPATHBHBIM PETIAMEHTOM,;
2) HapylleHHe CpoKa  TpeaocTaBieHHMss ~ MYHHIUNAIBHOH  YCIYrW,  YCTaHOBJICHHOTO
Pernamenrowm;

3) TpeboBanme y  3asBUTENs ~ JOKYMEHTOB, HE  IMPEIYCMOTPEHHBIX  HACTOSIIUM
AJIMAHUCTPATHUBHBIM PETIAMEHTOM IS TIpeI0CTaBleHHsI MyHUITUTIATBHON YCIIYTH;

4)  oTka3 B mpueMe JOKYMEHTOB Yy 3asBUTENsI, €CIM OCHOBAHMsS OTKa3a HE MPELyCMOTPEHBI
HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

5) oTka3 B TMpeNoCTaBICHUM MYHUIMIIAIGHONW YCIyTH, €CJIM OCHOBaHHsS OTKa3a He
MPEyCMOTPEHBI HACTOSIINM AJIMUHUCTPATHBHBIM PETIIAMEHTOM,;

6) TpeOoBanue c 3asBHUTENs] TPHU TPEJOCTaBICHUHM MYHUIUMAIBLHON YCIYyTH IUIAThI, HE
MPEyCMOTPEHHOW HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM,;

7)  0TKa3 JOJDKHOCTHOTO JIMIa AJMHHUCTPALMH B HCIPABICHHH JOMYLIICHHBIX ONEYaTOK M
omurOOK B BBIJAHHBIX B pE3yJbTaTe MPENOCTaBICHUs MyHUIIUNATBLHOW YCIYIH TOKYMEHTax MO0
HapylIeHHe YCTaHOBJICHHOTO CPOKA TaKUX UCIPABICHUH.

28.2. XKamoba momaercs B MACHMEHHOW (hopMe Ha OyMakHOM HOCHUTENE JIMOO B AIEKTPOHHOU
dopme.

28.3. JKamoba Moxer OBITh HampaBieHa To Toudte, depe3 MODI[, ¢ wucmoip30BaHEEM
MH(OPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTn «HTepHeT», opUIMaTbHOrO caita AJIMUHUCTpPAIUH,
moptanbl uslugi.mosreg.ru, vmeste.mosreg.ru, a TakkK€ MOXET OBITh NMPUHATA TPHU JIMYHOM IpPUEME
3asBUTETIS.

28.4. JKamoba moimKHaA CoepKaTh:

a) HAaUMEHOBAaHME OpraHa, MPeNOCTaBISIONEro MyHHIMIIAIBHOM yCIyrd, Ju00 OpraHu3aluy,
y4acTBYIOIIEH B mpemocTaBiiennn MyHurunansHoi yeayru cinyru (M®OLI); damummro, ums, 0T4ECTBO
JOJDKHOCTHOTO — JIMIIA, TOCYIApCTBEHHOTO CIyXallero, pabOTHHKA OpraHa, MpeJOCTaBIISIONIETO
MyHuIunaapsHOM  ycayru 1m0 paOOTHUKA OpraHM3alldd, YYacTBYIOIIEH B  IPEIOCTaBICHUU
MyHUIIMIIaTBHON YCIIYTH, peIIeHus U eicTBus (0e31elicTBIE) KOTOPOTO 00KAIYIOTCS;
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0) damunmio, UMs, OT4eCTBO (TOCIEAHEE - MPU HAIUYMU), CBEICHUS O MECTE >KUTEIbCTBA
3asBuTens - (QU3NYECKOro Julla JUOO HAaNMEHOBAaHUE, CBEIECHUS O MECTe HaXOXKJIEHHUs 3asBUTENS -
IOPUAMYECKOTO JIMIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) IIEKTPOHHOM
MOYTHI (ITPYU HAJIMYMHU) U IOYTOBBIN ajpec, M0 KOTOPHIM JOJKEH OBITh HAIIPABIIEH OTBET 3asiBUTEITIO;

B) CBEJICHUS 00 00KaITyeMBIX PEIICHUIX U AeUCTBUAX (0e3eHCTBUN);

r) OBOJABI, Ha OCHOBAaHMU KOTOPHIX 3asBHUTE]b HE COMVIACEH C pEIICHHEM U JeHCTBHEM
(6e3nciicTBHEM).

28.5. 3asgBuTENeM MOTYT OBITh IIPEACTABIICHBI JOKYMEHTHI (MIPU HAIMYWH ), TTOATBEPIKIAIONINE €TO
IIOBOJBI, TN0O MX KOIHH.

28.6. B ciyuae ecnu kanoba mogaeTcs uepes3 npeacTaBuTels 3asBUTENS, TAaKKe IPeCTaBIIeTCs
JIOKYMEHT, MOTBEPKAAOIINI TOJTHOMOYHUS Ha OCYILECTBICHUE JEHCTBUM OT UMEHU 3asiBUTEIISI.

28.7. JKamo6a, mocrynuBiias B AamuHuctpanuio, M®IL], MuHHCTEPCTBO TOCYIapCTBEHHOTO
yIipaBiieHUs, HTH)OPMAITMOHHBIX TEXHOJOTHIA U CBA3M MOCKOBCKON 00JaCTH MOMJIEKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, YIIOJIHOMOUYEHHBIM Ha PaCCMOTPEHHE 3Kano0, KOTOPbIil 0OecrieunBaeT:

1) IIPUEM M PaCCMOTPEHHE Kajlo0 B COOTBETCTBHH € TpeboBaHMsIMH DeiepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuyl MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUNAIbHBIX
YCITyT»;

2) nHpopMupoBanue 3asgBUTENIEH O TOPSAAKE OOXKAJIOBaHHWS PEIICHUH W JICHCTBHM

(6e3meiicTBUs), HAPYIIAIOIIUX MX MIPaBa U 3aKOHHBIC HHTEPECHI.

28.8. JKanoOa, mocrynuBmias B Aamunuctpanuto, MOL], MuHucTepcTBO TroCyIapCTBEHHOTO
yIpaBiieHUs, HHPOPMAIIMOHHBIX TEXHOJOTUH U CBI3M MOCKOBCKOM OOJIACTH TIOJUICIKUT PETHCTPAIIMH HE
MO3/HEE CIEeNYIOIIero pabovyero Hs CO JHS €€ MOCTYIUICHHUS.

28.9. JKamoba moJyIe)KUT PACCMOTPEHUIO:

1) B TeueHwe 15 paboumx aHEW co AHSA ee peructpanuu B Anmunuctpanuio, MOILI,

MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPaBJIEHUS, HHPOPMAIIMOHHBIX TEXHOJIOTUHA U CBSA3U MOCKOBCKOM
obnactH.

2) B TeuyeHue 5 pabouux IHEH co JHS ee perucTpaluu B ciydae OOKaJOBaHUS OTKa3a B
IpHeMe TOKYMEHTOB y 3asBUTENs MO0 B UCIIPaBICHNUHN JOMYIIEHHBIX ONEYaTOK U OMKMOOK WM B Cllyyae
00>KaJI0BaHUS HAPYIIEHUS YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHUI.

28.10. B ciyuae ecnu 3asButenem B AnmuaucTpanuio, MOL], MuHHCTEpCTBO TOCYIapPCTBEHHOTO
ylpaBiieHUs,, WH(GOPMALMOHHBIX TEXHOJIOIMH M CcBA3M MOCKOBCKOM oOnacTH mojaHa kanoba,
paccMOTpeHHe KOTOpOW HE BXOJUT B €ro KOMIETEHLIMI0, B TeueHue 3 pabouumx JHEH co JHS ee
peructpanuu  AamuHucTpanuio,  M®IL[,  MUHUCTEPCTBO  TOCYAApCTBEHHOTO  YIpPAaBJICHMS,
MH(OPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOM 00jacTH Kajioba TMepeHanpaBisieTcss B
YIIOJIHOMOYEHHBIN Ha €€ pacCCMOTPEHHE OpIaH, O 4YeM B MUCbMEHHOM (opme HHPOpMHUpYeTCs 3asiBUTENb.

[Ipy STOM CpOK paccMOTpPEHHsS KajJoObl HCUHCISETCS CO JHS PpErucTpaluy >kajoObl B
YIIOJTHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

28.11. Tlo pe3ympTaTaM paccMOTpeHHs >kainoObl AnmuaHcTpanus, MO®IL], MuHuCcTepCcTBO
TOCYJapCTBEHHOTO YIpaBleHHs, HWH(OPMAIMOHHBIX TEXHOJOTUH M CBSI3M MOCKOBCKOW 001acTi
MPUHUMAET OJTHO U3 CIEAYIOUIUX PEeIIeHU:

1) yIOBIIETBOPSIET ’kajgo0y, B TOM uucie B (opMe OTMEHBl NPUHATOrO peIIeHUs,
WCIIPaBJIEHUsI JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B pe3yjbTaTe MpPEIOCTaBIEHUS Y CIyrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU TPAaBOBBIMM akTaMu Pocculiickor ®enepanuv, HOPMaTUBHBIMU ITPAaBOBBIMH aKTaMH
MocCKOBCKO# 00J1aCTH;

2) OTKa3bIBaeT B YJIOBJICTBOPCHUH JKATOOBI.

28.12. He mozgHee 1HS, CIEIYIOIIEro 3a JHEM MPHUHSATHS PEIICHUs, YKa3aHHOro B IMyHKTe 28.9.
HACTOSIIIUM AJMHMHUCTPAaTUBHBIM DErJIAMEHTOM, 3asBUTENI0 B MHUCbMEHHOH (hopMe U IO JKEJIAHUIO
3asBUTENS B DJIEKTPOHHOH (popMe HarpaBisieTcss MOTUBUPOBAHHBIN OTBET O PE3y/bTaTax PacCMOTPEHUS
KaJIOOBI.

28.13. Ilpu  ynoBinerBopeHMH  XanoObl  Anmunuctpamms, MOPL[,  MwunucTepcTBO
rOCYJapCTBEHHOTO YIIPABJICHMs, WH(OPMAIMOHHBIX TEXHOJOTMIl M cBA3M MOCKOBCKOM obmactu
MIPUHUMAET MCUEPITBIBAIONINE MEPHI [0 YCTPAHEHHUIO BBISBJICHHBIX HAPYIICHUH, B TOM YHUCIIE 110 BblIaye
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3agBuTeno pesyiabTara MyHUIMNAIbHOM yciyru, He mosfaHee 30 pabounx AHEW cO JHS NPHHITHS
pereHus.

28.14. Anpmunuctpanms, MOl MuHucTepcTBO roCy/AapCTBEHHOTO yIpaBJICHHUS,
MH(GOPMALIMOHHBIX TEXHOJIOIMH U CBA3M MOCKOBCKOM 00J1aCTH OTKa3bIBAET B YJOBIETBOPEHUH 5Kal00bl B
CIIEYIOLIUX CIydasx:

1) HQJINYMsl BCTYIMBILEIO B 3aKOHHYIO CHJIY peIleHUs CyJa, apOMTPpakHOro CyAa 1o Kanobe
O TOM K€ IIPEIMETE H 0 TEM K€ OCHOBAHUSIM;

2) [OJIa4M  JKAJIOObl JIMLIOM, IIOJHOMOYMSI KOTOPOrO HE IOATBEPXkAEHbl B IOpsIKE,
YCTaHOBJICHHOM 3aKoHojarenscTBoM Pocculickon denepanuy;

3) HQJINYMS pellIeHHs] M0 jKajobe, MPUHATOIO paHee B COOTBETCTBUU C TPEeOOBAaHUAMM
PernameHTa B OTHOIIEHUH TOTO K€ 3asBUTEIS U TIO TOMY XK€ MPEIAMETY 3Kano0bl;

4) mnpu3HaHUSA KaJ00bl HEOOOCHOBAHHOM.

28.15. B ciiyuae yCTaHOBJICHHUS B XO/I€ WM TI0 PE3ylIbTaTaM PacCMOTPEHUS KalloObl MPU3HAKOB
COOBITHSL aIMUHHCTPATUBHOIO IMPABOHAPYLICHUS WIM MPECTYIUIEHUs IOJKHOCTHOE JIMLO, HAJEJIEHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO Kajo0, HE3aMeUIMTEIIbHO HAINpPaBIIIET MMEIOIIUECS MaTephalibl B
MUHHCTEPCTBO T'OCYJApCTBEHHOIO YIPAaBJICHUs, MH)OPMAIIMOHHBIX TE€XHOJOTHH U CBSI3U MOCKOBCKOM
00JIACTH WUJIM OPTaHbI IPOKYPATYPHl COOTBETCTBEHHO.

28.16. B ciiyuae ycTaHOBJIEHHUS B XOJ/I€ WIH IO Pe3ylIbTaTaM PacCMOTPEHUs KajloObl IPU3HAKOB
NPECTYIUICHUsI JIOJDKHOCTHOE JIMIIO, HAJEJICHHOE TOJHOMOYHMSAMH TI0 PAacCMOTPEHHIO KaioO,
He3aMeUIMTENbHO HAIIPABIISAET UMEIOIINECs MaTepUaibl B OpraHbl IPOKYPATYpPHI.

28.17. B otrBete 1o pe3yabTaTaM pacCMOTPEHHS KAIOObI YKa3bIBAIOTCS:

1) JOJDKHOCTh,  (aMuiMsi, UMsS, OTY4eCTBO (MpU HAIUYMK) JIOJDKHOCTHOTO  JIUIlA
Anvunuctpamm, MO®L], MuHHECcTepcTBa TrOCYIapCTBEHHOTO  YIpaBleHHs, HH(POPMALMOHHBIX
TEXHOJIOTHH U CBSI3U MOCKOBCKOH 00J1aCTH), IPHHSBILETO PELICHHUE 110 Kalo0e;

2) HOMEp, JlaTa, MECTO NPUHATHS PEUICHHS, BKJIIOYAs CBEICHUS O JOJDKHOCTHOM JIWIIE,
peleHue win aericteue (6e31eHCTBIE) KOTOPOro 00xanmyercs;

3) damuus, uMsi, 0TYECTBO (MIPU HAIMYUH) WM HAUMEHOBaHUE 3asBUTEIIS,

4) oCHOBaHWUsI /ISl IPUHSTHS PEIICHUS 10 Kajao0e;

5) mnpuHsATOE 1O *KAaI00E peLIeHHe;

6) B Clly4ae ecii jkajol0a Npu3HaHa OOOCHOBAHHOM — CPOKM YCTPAaHEHUS BBISABIEHHBIX
HapyLeHHW, B TOM YHUCIIe CPOK MPeI0CTaBICHUs pe3yibTaTa MyHUIIMNaIbHON yCIIyTH;
7) B Cllydyae eciu >kanoba INpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MPHU3HAHUS >KANIoObI

HEOOOCHOBAHHOW M MHGoOpMalMsg O TpaBe 3asiBUTENs 00XajloBaTh MPUHATOE pPELICHHE B CyIeOHOM
MOPSI/IKE;

8) cBemeHus o mopsiaKe 00XKAIOBAHUS IPHHSTOTO 10 KaI00e PEIICHHSI.

28.18. OtBer Mo pe3yiabTaTaM PACCMOTPEHHS JKaJOOBI IOANKMCHIBACTCS YITOJHOMOUYEHHBIM Ha
paccMOTpeHHe  kKaloObl  JOJDKHOCTHBIM — JuuoM  AnMuHuctpauuu, MO®L], Munucrepcrsa
TOCYJapCTBEHHOTO YIPaBJICHUs, HH()OPMAITMOHHBIX TEXHOJIOTHH 1 CBS3U MOCKOBCKOW OOJIACTH.

28.19. AnmuHucTpanus, M1, MunucrtepcTBo rOCy/apCTBEHHOTO yIpaBJICHMUS,
MH(OPMALIMOHHBIX TEXHOJIOTUNA U CBA3M MOCKOBCKON 00JIacTH BIpaBe OCTaBUTH KajnoOy 0e3 oTBeTa B
CIIEAYIOIIMUX CIydasiX:

1) OTCYTCTBHUS B kajnoOe (haMuiIny 3asBUTENS WM MOYTOBOTO ajpeca (axpeca AIeKTPOHHON
MOYTHI), IO KOTOPOMY JOJKEH OBITh HAIpaBJIeH OTBET;
2) HaJIM4Yus B KajloOe HELEH3YpHBIX JHMOO0 OCKOPOMTENbHBIX BBIPAKEHUHM, yrpo3 KHU3HHU,

3JI0pPOBBIO M HMYIIIECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YICHAM €ro CeMbH (3Kanoba ocraeTcs 6e3 0TBeTa,
IIPHU 3TOM 3asiBUTEIIO0 COOOIIAETCS O HEOIMYCTUMOCTH 3JI0yNOTPEOIEHHS IPAaBOM);

3) OTCYTCTBHUSI BO3MOXXHOCTH TPOYHMTATh KaKylO-JIMOO 4YacTh TEKCTa >KalnoObl (kanoba
octaercst 6e3 0TBETa, O YeM B TEUECHHE CEMH JHEH CO JTHSI PETUCTPAIlUH KATO0O0bl COOOIIACTCS 3asiBUTEINIO,
eclu ero GaMuIHs U TIOYTOBBIN aJpecC MOAAOTCS MPOUTEHUIO).

28.20. 3asBuTENb BOpaBe 00XKAJIOBATH MPUHATOE IO KAJIOOE pelieHHe B CYAeOHOM TOPSIKE B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickon denepannu.

28.21. Tlopsgok paccMmoTpeHust xkano0 3asBurenedi MUHHUCTEPCTBOM TOCYAapCTBEHHOTO
yIpaBieHus, HHOOPMALMOHHBIX TEXHOJIOTHH U CBsI3M MOCKOBCKOW OO0JIACTH MPOWCXOJIUT B TOPSIKE
OCYILIECTBJICHUSI KOHTPOJIS 3a TPEJOCTAaBICHHUEM TOCYIAapCTBEHHBIX U MYHHMIMIIAIBHBIX YCIYT,

17



yTBEp)KJICHHOM TocTaHoBieHueM IIpaBurtensctBa MockoBckoit obnactu ot 16 ampenst 2015 roma Ne
253/14 «O6 yrBepxkaenuu [lopsiaka ocyecTBICHNUS KOHTPOJISI 33 TIPEIOCTABICHUEM TOCYAapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKON 00JIaCTH W BHECEHMHU M3MeHeHuil B [lonoxxeHue o
MuHHCTEpCTBE TOCYAapCTBEHHOIO YIIpaBieHUs, NHPOPMALIMOHHBIX TEXHOJOIMH U CBSI3U MOCKOBCKOH
o0acT».

VI. IIpaBunjia 00padoTKH NepCOHATBHBIX JaHHBIX NPH OKa3aHNU MyHUIUNIAJBHOM YCJIYTH

29. Ilpasuna o6pabomku nepcoHanbHvlX 0AHHBIX RPU oKazanuu MyHuyunaibHol ycuyu

29.1. OOpaboTka TEpCOHAIBHBIX JIAHHBIX TPHU OKa3aHWUM MYHUIMIAIBHONW  YCIYTH
OCYIIECTBIISICTCS Ha 3aKOHHOW M CIPaBeIIMBOM OCHOBE C Y4YETOM TpeOOBaHHMI 3aKOHOJATENBCTBA
Poccuiickoit @enepanuu B chepe nepcoHaIbHbIX JaHHbIX.

29.2. OOpabGoTka TEpPCOHATBHBIX JAHHBIX MpPH OKAa3aHWUM MYHHIMIAIBHOW  yCIYTH
OrpPaHUYMBACTCS JOCTH)KEHHUEM KOHKPETHBIX, OIPEJENEHHBIX HACTOAIIMM  AJIMHUHUCTPATUBHBIM
perimamenToM neneil. He momyckaercss o0paboTka mepcoOHaNbHBIX JAaHHBIX, HECOBMECTHMAsl C IEISIMU
cOopa MepcoOHANIbHBIX JIaHHBIX.

29.3. OOpaboTke mMOyIekKAT TOJIBKO IEPCOHATBHBIC JTaHHBIC, KOTOPHIC OTBEYAIOT IEJISIM HX
00paboTKH.

29.4. llempto 00paOOTKM TEPCOHAIBHBIX MJAHHBIX SBISIETCS WCIOJIHEHUE JIOJDKHOCTHBIX
00s3aHHOCTE M TOJHOMOYMM COTpYAHMKaMH AJIMUHUCTpAllMd B IHpOLECCe MPelOoCTaBICHUS
MyHUIIMITaTIBPHON YCIYTH, a TaKXKe OCYIIECTBICHHs YCTAaHOBJIIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuy rocy1apcTBEHHbIX (PYHKIMHI 10 00paboTKe pe3yabTaToB NpeAOCTaBICHHON MyHUIIMIAIbHON
YCITyTH.

29.5. Ilpu oOpaboTKe MepcoOHATBHBIX JAHHBIX B IENAX OKa3aHWd MyHHIMNAIbHON yciayru He
JOTyCcKaeTcsl o0beqMHEeHne 0a3 NaHHBIX, COJEpPIKAIINX MEPCOHATbHBIE JaHHBIE, 00paboTKa KOTOPBIX
OCYILECTBISETCS B LEIISX, HECOBMECTUMBIX MEXKIY COOOM.

29.6. Copmepxannme u o00beM  00paOaThIBa€MBIX  TEPCOHAIBHBIX  JAHHBIX  JIOJDKHBI
COOTBETCTBOBATH 3asBIEHHON 1eau 00paboTku. OOpabaTeiBaeMble MEPCOHAIbHBIE JAHHBIE HE JIOJIKHbI
OBITh N30BITOYHBIMH TI0 OTHOIICHHUIO K 3asBJICHHOM I1EJIN MX 00pabOTKH.

29.7. Ilpu o0OpaboTKe NEpCOHANbHBIX MJAHHBIX JIOJUKHBI OBITh OOECIEYeHbl TOYHOCTh
MIEPCOHATBHBIX JTAHHBIX, UX JIOCTATOYHOCTH, @ B HEOOXOJAUMBIX CIIydasiX M aKTYaJIbHOCTb 110 OTHOIICHHIO
K LIeJM 00pabOTKH MepCOHANbHBIX JaHHbBIX. J{OJKHOCTHBIE JUIla A IMUHUCTPALIUH JTOJKHBI IPUHUMATh
HE0O0X0MMBIE MepHI OO0 00eCIeYnBaTh MX MPHHATHE N0 YAAJICHHUIO WM YTOUYHEHHWIO HETOJIHBIX HIIH
HETOYHBIX JaHHBIX.

29.8. XpaHeHWEe TEPCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS B (hOpMe, ITO3BOJISIOIICH
OTpeNIeNINTh CyObEKTa MEepPCOHAJBHBIX JAHHBIX, HE JOJIblIe, 4YeM 3Toro TpeldyeT uenb o0paboTku
MIEPCOHATBHBIX JTaHHBIX, €CIM CPOK XpaHEHHs IEePCOHAIBHBIX JaHHBIX HE YCTAaHOBJICH (QelnepaabHbIM
3aKOHOJIATEILCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, JIOrOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOJIOTIPHOOpETATEIEM WU MOPYYHTEIEM 0 KOTOPOMY SIBIISIETCSI CYOBEKT TMEpCOHANBHBIX JaHHBIX.
OOpaOaTbiBaeMble TEpPCOHANbHbIE JaHHbIE MOJUIekKAT YHUYTOXKEHUIO JHOO0 00e3IMYMBAHMIO 10
TOCTIDKEHUH TieNieil 00paboTKH WK B CiTydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKCHUH ITHX IIEJIeH, eCIH
MHOE He MPeyCMOTPEHO 3aKOHOAATEIbCTBOM.

29.9. B cooTBeTCTBUM C IENbI0 00pabOTKHA MEPCOHANBHBIX JTaHHBIX, YKa3aHHOW B TOAITYHKTE
29.4 Hacrosmiero  AJMMHUCTPAaTHBHOTO  perjlaMeHTa, B  AJMUHUCTpaluu  oOpabaThIBalOTCS
NepCOHAJIbHbBIC JJaHHbIE, YKa3aHHbIe B 3asBieHuu ([lpunoxenue 7 x HacTosmemMy AJIMUHUCTPATUBHOMY
periaMeHTy) U MpUjlaraeMbIX K HeMy JTOKyMEHTaXx.

29.10. B cooTBercTBHM C HENbI0 00paOOTKH TMEPCOHATBHBIX NAHHBIX, YKa3aHHOW B TOJITYHKTE
29.4 nacrosimero AIMUHUCTPAaTUBHOTO PETIaMEHTa, K KaTeropuu CyObEKTOB, MEPCOHAIBHBIC JTaHHBIE
KOTOPBIX 00palaThIBalOTCsI B AJIMUHUCTpAIlUU, OTHOCATCS (u3nueckue nwmia, oOpaTUBIIMECS 3a
IIpeAO0CTaBIeHHEM MyHULIUIIAILHON YCIIyTH

29.11. Cpoku 00pabOTKH M XpaHEHHs YKa3aHHBIX BBIIIE MIEPCOHATBHBIX JTAHHBIX OMPEACIISIIOTCS B
COOTBETCTBHHM CO CPOKOM JEHCTBHS COTJALICHUS C CyOBEKTOM, AIMHHHMCTpaLUeil, a Takke HWHBIMHU
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TpeOOBaHUSAMU 3aKOHOIATEIHCTBA 1 HOPMATHUBHBIMU TOKyMEHTaMu. [1o BcTeueHno CpOKOB 00pabOTKH U
XpaHEHUs NEepCOHANIbHbIE JaHHBIE MOAJEKAT YHUUTOXKEHHUIO JHOO OO0E3JIMYMBAHUIO, €CIM HHOE HE
MPEYCMOTPEHO 3aKOHOIATEIHCTBOM.

29.12. B ciny4yae nmOCTHXEHHUS LeTd OOpadOTKHM TEPCOHAIBHBIX JAaHHBIX AJIMUHUCTpAIUs
00s13aHO TIPEKPATUTh OOPaOOTKY MMEePCOHANBHBIX JAHHBIX WM OOCCICYUTh €€ MpeKpamieHue (eciau
00paboTKa MEepCOHANBHBIX TaHHBIX OCYIIECTBISIETCS OPYTUM JIMIIOM, JIEHCTBYIOIIKUM IO €ro NOpyYEHHUIO
YHUUYTOKUTH MIEPCOHATBHBIC JAaHHBIC WM O0ECTICUUTh UX YHUUYTOXKEHHUE (ecau 00paboTKa MepCoOHATbHBIX
JAHHBIX OCYIIECTBISETCS IPYTHM JIULIOM, AEHCTBYIOUIMM IO €ro MOPYYEHHUIO B CPOK, HE MPEBBIIAOIIHIMA
30 mHE# ¢ JaThl JOCTHMXKEHHS EeMH 00paOOTKH MEPCOHANBHBIX JTaHHBIX, €CIM HHOE HE MPEIyCMOTPEHO
CIIy’)keOHbIM KOHTPAaKTOM, JOTOBOPOM WJIM COTJIAIlIEHUEM, CTOPOHOM KOTOPOro SBIsETCS CyOBEKT
MEePCOHANBHBIX JAaHHBIX, JUOO ecau AJIMUHHCTpAIMsi HE BIpPaBe OCYIIECTBISATh 00pabOTKy
MEPCOHANBHBIX JAaHHBIX 0€3 corjacus CyObeKTa TMEepCOHANBHBIX JaHHBIX Ha OCHOBAHUSX,
MIPETYCMOTPEHHBIX (eiepalbHBIMU 3aKOHAMH.

29.13. B cnyuae oT3bIBa CyOBEKTOM IEpPCOHANBHBIX IaHHBIX COIJIacUs Ha 00pabOTKYy ero
MEPCOHANBHBIX JAHHBIX AJIMHHHUCTpAaMs JOJDKHA TMPEKPATHTh HMX O0O0padOTKy WM 00eCHeYHTh
MpeKpaleHue Tako o0paboTku (eciau oO0paboTKa MEPCOHANBHBIX MAHHBIX OCYILECTBISETCS APYTrUM
JIUIOM, JIEHCTBYIOIIUM I10 MOPYYCHUIO AJTMUHUCTPAIIUU U B CJIydae, €CJIM COXPAHCHHE IMEePCOHATBHBIX
JTaHHBIX Oosiee He TpedyeTcs AN 1eaeil 00padoTKU MEPCOHANBHBIX TaHHBIX, YHUYTOXKHUTH EPCOHATIbHBIC
JaHHBIC WM O0ECIICUUTh MX YHUYTOXKCHHE (eclii 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISCTCS
OPYTUM JIMLIOM, JEUCTBYIOIIMM [0 MOPYYEHHUIO AJMHHUCTPALMM B CPOK, HE mpeBblmaromuii 30
KaJICHAAPHBIX JHEU C JIaThI MOCTYIUICHHS YKa3aHHOTO OT3BIBA, €CJIM HHOE HE MIPEyCMOTPEHO CITYKEOHBIM
KOHTPAaKTOM, JOTOBOPOM HIIM COTJIAIIEHHEM, CTOPOHON KOTOPOTO SIBISETCS CYOBEKT IMEepPCOHATbHBIX
JaHHBIX, MO0 ecinu AJIMUHUCTpAlLMs HE BIPABE OCYIIECTBIATH 00pabOTKY MEPCOHAIBHBIX JaHHBIX 0€3
cornacus CyObeKTa MEpPCOHANBHBIX [aHHBIX HAa OCHOBAHMSX, NPETYCMOTPEHHBIX (eaepaabHbIMU
3aKOHAMH.

29.14. YHUUYTOXXEHUE JOKYMEHTOB, COJEp)KAllUX TIEepPCOHAJIbHbIC NaHHBbIC, YTPATHUBIINX CBOE
MPAKTUYECKOE 3HAUCHUE U HE TMOAJEKAIUX apXUBHOMY XpPaHEHHIO, TPOU3BOJUTCS HAa OCHOBAaHUU aKTa
YVHUYTOXKCHUS MTEPCOHATBHBIX JTAHHBIX.

29.15. YnonHOMOUYEHHBIE TUIa HA TIONy4yeHue, 00padoTKy, XpaHeHue, Nepeady u J0o0e Ipyroe
MCIOJIb30BaHNE TIEPCOHATBHBIX JAHHBIX 00sI3aHBI:

1) 3HaTh U BBINOJIHATH TPEeOOBAaHUS 3aKOHOJATENbCTBA B 00JACTH OOECHEUEHUS 3alUTHI
MIEPCOHANBHBIX JaHHBIX, HACTOSILEr0 AJMUHUCTPATUBHOIO PETJIaMEHTA;
1) XpaHUTh B TailHE M3BECTHblE MM IE€PCOHAJIbHBIE JaHHBbIE, MHPOPMHUPOBATH O (aKTax

HapyLICHUA ITOpAAKa 06paHIeHI/I$I C NEpCOHAIbHBIMU JaHHBIMH, O IIOIBITKaAX HCCAHKIUMOHHPOBAHHOTO
AOCTYIIa K HUM;,

2) co0irofaTh MpaBHJia KCIOJNb30BAaHUS IMEPCOHANIBHBIX JaHHBIX, MOPAJOK HX Yydera H
XPaHEHM, UCKIIIOYUTD JOCTYI K HUM ITIOCTOPOHHUX JIULL;
3) oOpabaThIBaTh TOJBKO T€ MEPCOHAJIbHBbIE JaHHBIE, K KOTOPHIM MOJY4YeH AOCTYN B CHIY

WCTIOJTHEHUS CITyKEOHBIX 00513aHHOCTEH.

29.16. Ilpu o00paboOTKE TEPCOHATBHBIX JAaHHBIX YIOJHOMOUYEHHBIM JIMIIAM Ha IIOJyYeHHE,
00paboTKy, XpaHEeHHUe, Nepeady U J1o0oe Jpyroe NCHoIb30BaHNE MEPCOHABHBIX JTJAHHBIX 3aIllpelaeTcs:

1) WCTIOJIB30BaTh CBENIEHUS, COJIEpIKAIINE TTEPCOHAIBHBIC JaHHBIC, B HECTYKEOHBIX IEIsX, a
TaKXXe B CIY>KEOHBIX LIEJSAX - IPU BEJACHUU MEPErOBOPOB IO TeNe(HOHHOI CeTH, B OTKPHITON MEPENncKe,
CTaThSX U BBICTYIUICHUSX;

2) nepeaaBaTh MEPCOHAIbHBIE JaHHBIE MO HE3alUIIEHHBIM KaHajaM CBS3M (Teneraiim,
(hakcuMuUIbHAS CBSI3b, DJEKTPOHHAS TOYTa) O€3 WCMOJMb30BaHUsA CEPTU(MUIIMPOBAHHBIX CPECTB
KpUNTOTpapuuecKoi 3auThl HHPOPMALIUY;

3) BBITIOJIHATh Ha JOMY pabOThl, CBSI3aHHBIE C HCIIOJIb30BAHUEM IE€PCOHANbHBIX JaHHBIX,
BBIHOCHTH JOKYMEHTBI M IpyTHe HOCUTENTN HH(POPMAIIUH, COleprKalllie TIepCOHANbHbIC JaHHbIE, U3 MECTa
WX XpaHEHUS.

29.17. Jluua, ynomHOMOYEHHBIE Ha TIOTy4YeHHe, 00paboTKy, XpaHeHHe, Tiepeaady u Jiroboe Ipyroe
WCIOJIb30BaHNE TMEPCOHANbHBIX JAaHHBIX, BUHOBHBIE B HApyIIEHUU TPeOOBaHUIl 3aKOHOJATENHCTBA O
3alIUTe NEePCOHANBHBIX JaHHBIX, B TOM YHCJIE JOMYCTUBIINE Pa3TallleHue ePCOHANBHBIX JaHHBIX, HECYT
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IIEPCOHANIBHYIO TPaXKIAHCKYIO, YILOJIOBHYIO, aIMHHHUCTPATHBHYIO, IHUCHUIUIMHAPDHYI0O M HHYIO
MPEeyCMOTPEHHYIO 3aKOHOAATEIHCTBOM OTBETCTBEHHOCTD.

29.18. ApMuHucTpanms JUIS  3allUThl TEPCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO WM
CIIy4aiflHOTO JOCTYIa K HUM, YHUUTOXXEHHUS, U3MEHEHHUS, OJIOKUPOBAHUSI, KOITIMPOBAHUS, IPEAOCTaBICHHUS,
pacrnpoCTpaHCHUA NCPCOHAIBHBIX JAHHBIX, 4 TAKKC OT WHBIX HCIPABOMCPHBIX I[CI\/JICTBI/II\/JI B OTHOILICHUHN
MIEPCOHANBHBIX JIAHHBIX, IPUHUMAET MEPHI 3alIUThI, IPEIyCMOTPEHHbIE 3aKOHOIaTeNbCTBOM Poccuiickoii
denepauuu.
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[Tpunoxxenue 1
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

TepMuHBI U onpeeIeHUs

B Pernamente HCIIOJIB3YHOTCA CICAYIOIMIUEC TCPMUHBI U OIIPEACTICHUA:

VYcenyra

Pernmament

3asBUTEIb
AJIMUHUCTpaLUS
MOI]

3asiBreHue

®daiin JOKyMEHTa
Opransbl BiaacTu
Ycunennas
KBaJIM(ULIIPOBAHHA

s AIIEKTPOHHAS
noamnuck (1)

Cerp UHTEpHET

JIngubIid KaOMHET

PIII'Y

Mopayns MOIL] EVC
oy
[Tonpaznenenue

MYHUIUIIATIBHAS YCIyra Mo 0(pOpMIICHHIO CIIPAaBOK 00 y4acTUu (HEY4aCTHH )
B IIPUBATU3ALMH KHUJIbIX MyHULUIIAIBHBIX IOMELCHUH;
AJMHUHUCTPATHBHBIN PETJIAaMEHT MPEAOCTABICHHUS MYHUIUIIAIBLHON YCIyTH
110 0(OPMIICHHIO CIIPABOK 00 y4acTHH (HEYy4acTUH) B MPUBATH3ALNHN KHUIIBIX
MYHUIIUTIATBHBIX TOMELICHUH;

U0, oOpamiaronieecss ¢ 3asgBICHUEM O MPEAOCTaBlIeHUH MyHHUIIMTAIBHOM
YCIYTH;

OpraH MECTHOTO0 caMOYIpaBJeHUs ropojckoro okpyra Mcrpa MockoBcKoit
obnacTy;

MHOTO()YHKIIMOHAJIBHBIA LEHTP MpPEIOCTaBICHUs TOCYJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT ropoackoro okpyra Mcrpa MockoBckoii o0nacty;
3aIpoc O MPEIOCTaBICHUM MyHUMIMIAIBHOM YCIYTd, HaIpPaBICHHBIN
JTFOOBIM MTPETyCMOTPEHHBIM AIMHHHACTPATUBHBIM PErJIaMEHTOM CIIOCO00M;
JJIEKTPOHHBIA 00pa3 JOKYMEHTa, IIOJIyYeHHBIH IIyTeM CKaHUPOBaHHSA
JIOKyMeHTa B OymMaxxHoH (opme.

rOCYJJapCTBEHHbIE OpIaHbl, OpPraHbl MECTHOIO CAMOYIPABJIEHHUS W HHBIE
OpraHbl, y4yacTBYIOIIME€ B TPEAOCTABICHUM TOCYJapCTBEHHBIX MJIH
MYHUIUTAIBHBIX YCIYT;

DJNEeKTpOHHAsT  TOANWCH,  BBIJAHHAS

YocroBepsaromuM — LEHTPOM,

MOJy4eHHass B  pe3yJbTare

I/IH(bOpMaIII/II/I C UCIIOJIb30BAHHEM KJIIIO4Ya 3J'IGKTp0HH0171 HOAIMUCH, ITO3BOJIACT

KPUNTOTPAQHUUECKOTO  MPeoOpazoBaHHS
OTIPENIENIUTh JIUIO, TIOATNKCABIIEE DJIEKTPOHHBIM JOKYMEHT, OOHApYXHUThH
(akT BHECEHUS] U3MEHEHHUH B DJIEKTPOHHBINA JOKYMEHT II0CII€ MOMEHTa €ro
MOJNUCAHUSA, KII0Y MPOBEPKU HOJIHCH
KBAJIM(HUIIMPOBAHHOM CEpTHU(HKATE;

I/IH(bOpMaI_[I/IOHHO-TCJ’ICKOMMYHI/IKaI_[I/IOHHa}I CCTh «I/IHTCpHCT»;

BHCKTpOHHOﬁ YKa3aH B

cepsuc PIII'Y, mo3Bomstomuii 3asiBUTENIO MOJMydaTh WH(OpMAIHIO O X0/
00paboTKH 3asBIE€HUH, MoAaHHbIX ocpeacTsoM PIIT'Y;

rocyiapcTBeHHass UMH(pOpMalMOHHas cucTeMa MOCKOBCKOM —obiactu
«IIopTan rocynapCTBEHHBIX M MYHHMIMOAIBHBIX yCIyr MOCKOBCKOM
o0macTi»,  pacmojoXeHHas B azpecy
http://uslugi.mosreq.ru;

Moayns M®L] enunoit WHPOPMALMOHHON CHCTEMBI OKa3aHUS YCIYT,

ycraHoBiieHHbI B MODI];

CETHU I/IHTepHCT Io

COLIMAIbHON  JKUJIMITHOH
ropojckoro okpyra HMcrtpa - opran AIMHHUCTpallUM, HENOCPEICTBEHHO

OTBEYAIOIIIEE 3a MPeIoCTaBlIeHne MyHUIIMTIATLHON YCIIYTH

YIIpaBJICHUC IIOJIMTUKH AIMUHUCTpallun

21


http://uslugi.mosreg.ru/

[Tpunoxxenune 2
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJiedoHaX,
ajgpecax 3J1eKTPOHHOM MOYTHI AIMMHUCTPAIUM M OPTraHU3ALHIl, yYACTBYIOIIMX B NPeJI0CTABIEeHUN
U MHGOPMHUPOBAHNH 0 MOPSIAKE NMPEAOCTABICHUS Y CJIYTH

1. AamuHuctpamusi ropojckoro okpyra Hcrpa MockoBckoil o6sactd (AIMUHUCTpaLus),
ylipaBJieHHe colManbHON kuniHoi nonutuku (Ioapasznenenue).

Mecto HaxoxaeHus: MockoBckas 0011, Mctpurckuii paiion, ropox Hcrpa, mmomians Pepomonuu, 1.4

[TouToBblit aapec: 143500, MockoBckast ob6nacts, Mctpunckuit paiion, ropos Mcrpa, miomans Peomtonmy,
n.4

KonrakThbiii Tenedon Aagmunuctpaiuu: 8 (498)31- 4-67-50

Konrakrtasiii Tenedon [Monpasnenenus: 8(498)31 — 4-55-01

I'paduk mpuema rpaxnan B Ilompasznmenenun - He Oonmee 1 paza B Mecsall mo 2 yaca i
KOHCYJIbTUPOBaHUS U IpUeMa Kajo0:

Ka)k/1pli epBbIi BTOpHUK Mecsia ¢ 15.00 no 17.00 yacoB

Odunmansuelil caliT B cetnt IHTepHET: http://uctpa-aam.pd

AJipec 3JeKTpOHHOM MmouThl: adm@istra-adm.ru.

WudopmupoBanue 3asBUTENCH O MOpsAAKE OKazaHWs MyYHHIMIIAIBHON YCIYIH OCYIIECTBIISETCS

Takxe 1o TenedoHy LeHTpa TenegoHHOro oocnyxkuBanus HaceneHus MockoBckoit obmactu 8(800)550-
50-30.

2. TocymapcTBeHHOe Ka3eHHOe yupe:xxaeHue MockoBckoii 001acTu «MOCKOBCKHIA 00,1aCTHOM
MHOTO()YHKIMOHAJIBHBIH LEHTP MPeA0CTaBJIeHUs TOCYIapPCTBEHHBIX © MYHHMUIMIATbHBIX
yCIyr»
Mecro Haxoxaenus: 143407, MockoBckas o6nacte, r. KpacHoropck, 6ynsap Ctpoutenei, 1. 4,
busnec nentp «Kyoux», cexius A, atax 4.
3. TI'paduk paboTsI:

[TonenenbHUK: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepeprial3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 mo 18.00 (mepepria13.00-13.45)
[aTHHIA: ¢ 09.00 o 16.45 (mepepria13.00-13.45)
Cyb66ora: BBIXOJIHOH JICHB
Bockpecenbe: BBIXOJIHOM JI€Hb

[TouroBsrii aapec: 143407, MockoBckas obnacts, T. Kpacroropcek, 6yneap Ctpoureneit, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

Odunmanbhelii caliT B cetrt MaTepuet: mfc.mosreg.ru.

Anpec anekTpoHHoi mouThl B cetd MHTepHeT: MEC@mosreg.ru.

3.MyHHIMNIATbHOE ABTOHOMHOe Yupe:kieHue «MHOro()yHKIMOHAILHBIH LEHTP» ropoacKoro oKpyra
Hcrpa MockoBckoii o01acTu.

Mecro Haxoxaeaus MOLI: 143500, MockoBckas o0acts, r.McTpa, romans Pepomonnu, 1.2
I'pacduk paboThl MHOTO(MYHKITMOHAIBHOTO IIEHTPa VICTPUHCKOTO MYHHUIIMITATHLHOTO palioHa:

| IlonenensHuk - Cy660Ta | ¢ 9.00 no 20.00
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Teneon MOLL: 8 (49631) 4-02-70, 4-02-74.

Anpec 3JeKTpOHHOU MOYTH MHOTO(YHKIIMOHATIBHOTO 1IeHTpa B ceTn MHTepHeT: mfc-istra@mail.ru

Ynaneunbie pagoune mecta M®II ropoackoro oxkpyra Uctpa

Anpec pazmewmienuss YPM MO®I]

Pexxum padorst YPM MOI]

Uctpunckuii paiion, r./lemoBck, yn. Y gapHas, 1.3A

IonenenpHuK - Cy660Ta ¢ 9.00 10 20.00

Uctpunckwmii parion, n. Crerupw, yi. [landumnosa, 12

Bropnuk: ¢ 09-00 mo 18-00
Yetsepr: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

HWctpunckuii paiion, n. ['medosckuii, yi. ['arapuna, 1.31

TTonenensuauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00

00ex ¢ 13-00 mo 14-00
IIaranma: ¢ 14-00 mo 18-00

Ucrtpunckuii paiioH, . Arporopoaok, 1.25

Bropnux: ¢ 14-00 mo 18-00
Yetsepr: ¢ 09-00 mo 18-00
o6ex ¢ 13-00 mo 14-00

UcTtpunckwuii paiion, a. [1aBnosckoe, a1.102

Bropuuk: ¢ 14-00 mo 18-00
Yersepr: ¢ 14-00 no 18-00
obex ¢ 13-00 no 14-00

Hctpunckwuii paitos, noc. Ilepsomaiickuit,n.30

Bropnuk: ¢ 09-00 mo 18-00
Yetsepr: ¢ 09-00 no 18-00
o6en ¢ 13-00 no 14-00

Ucrpunckuii paiion, c. HoBonerposckoe, yi. ITonesas, a1.1A

TTouenensauk: ¢ 09-00 o 18-00
Cpemna: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckwuii paiion, a. [Tokposckoe, yi. LlentpansHas, 1.22

Bropuuk: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckwmii pation, c. [TaBmosckas Ciobona, yi. CoBerckas,
.1

TTonenensauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckuii paiton, n. Kypcakoso, 1.1

Yersepr: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

4. CnpaBouHas uHpopmanus o Mecte HaxoxeHust ML, rpaduke paboThl, KOHTAKTHBIX

TenedoHax, ajpecax dEKTPOHHOUN MOYTHI
Wudopmanus npuBeaeHa Ha caiftax:
- PIII'Y: uslugi.mosreg.ru
- MO®II: mfc.mosreg.ru
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[Tpunoxenue 3
K aJMUHHCTPATUBHOMY PETIaMECHTY

IMopsinok mosy4yeHusi 3aMHTEPECOBAHHBIMY JTUIAMU HH(OPMAIIUM 110 BONIPOCaM NPeA0CTABIEHUS
MyHMIUNAJbLHON YCJIYTH, CBeIeHU 0 Xo/€e npeaocTaBjieHuss MyHMUMNAIbHON YCJIYTH, OPSAKe,
(¢opMe u MecTe pazMeieHrst MHPOPMAIIUM O MOPSIKe MpeaocTaBIeHuss MyHMIUNAIBLHON YCJIYyTH

1. I'papux paborer MOLl, AIMHUHHUCTpAM M HMX KOHTAaKTHbIC Tele(OHBI NPHUBEICHBI B
[Tpunoxenuu 2 Kk HacTOAIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY.
2. WNudopmanus o0 okazannu MyHUIMIIATBHON YCIYTH pa3MeIaeTcs B 3JIEKTPOHHOM BUJIE:

- Ha o(UIIMAIIBHOM caiiTe AJMUHUCTPAIUH - http:/ucrpa-aam.pd;

- Ha ourransHOM calite M®II;

- Ha mnopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHMIIAX, MOCBSIIEHHbIX MyHHUIIUNIATBLHON
yciyre.

3. Pa3meniennas B 3eKTpoHHOM BHie MH(MOpManus 00 okazaHuu MyHUIIUNIATBHON YCIyTH

JIOJKHA BKJIFOYATh B ceOsl:

- HAaMEHOBaHUe, TOYTOBBIE aJjpeca, CIIpaBOYHbIe HOMepa TenedOHOB, aapeca dJIEKTPOHHON MOYTHI,
anpeca canrtoB [lonpasaenenus u MOLJ;

- rpaduk padotsl [Toapaznenenus u MOILI;

- TpeOOBaHUS K 3a8BJICHUIO U IIPUJIaraéMbIM K HEMY JIOKYMEHTaM (BKJIIOYasl UX I1EPEUEHb);

- BBIJIEP>KKHU U3 IIPABOBBIX aKTOB, B 4YaCTH Kacarolencs MyHULIUIIATbHON YCIYTH;
TekcT Perimamenra;

- KpaTKoe OMUCAHME MOPSAAKA IPEAOCTaBIeHUs MyHUIIMTIAIIBHOW YCIIYTH;

- 00pa3isl 0pOpMIIEHHS TOKYMEHTOB, HEOOXOAUMBIX ISl IOJMY4YeHUsT MyHUIMNAIBHOW YCIYTH, H
TpeOOBaHHUS K HUM,;

- IepeyeHb TUIIOBBIX, Han0OJIee aKTyalbHBIX BOIIPOCOB, OTHOCAIIMXCA K MyHUIIMTIaNbHON YCIIYTH,
Y OTBETHI HA HUX.

4. WNndopmanus, ykazanHas B nyHkTe 3 Hactosiero [IpuioxxeHus npeaocTaBiseTcs Takxke

corpyanukamMu ML u AamMuHuCTpanuu npu oOpaiieHnn 3asBuTenei:

- JINYHO;

- 10 II0YTE, B TOM YHCJIE HIEKTPOHHOM;

- 1o Tesie(hoOHaM, YKa3aHHBIM B IPUJIOKEHUH 2 K HACTOSIIEMY AJIMUHUCTPATHBHOMY PETIIAMEHTY.

S. KoHcynpTupoBaHue 1o  BompocaM — IpeNOCTaBlIeHUs  MyHUIMNAIBHONM  yCIyTu
corpyaaukamMu M®I] u [Tonpazaenenus ocymecTBiseTcs: OeCIIaTHO.

6. WndopmupoBanue 3asBureneid o TOpsAKe OKa3aHus MyHUIUNATbHOW — yCIyTH
OCYIIIECTBIISIETCS TaKkxke 1Mo Tenedony «ropsdei muaun» 8-800-550-50-30.

7. Wudopmanus o0 okazaHMM YCIYTHM pa3MeIlaeTcs B MOMELICHUAX AJIMUHUCTpPALMU H
M®O®II, npenHazHaYeHHBIX ISl IpreMa 3asBUTEIICH.

8. CocraB unpopmaruu, pazmemaemoir B M®L[ nomkeH cOOTBETCTBOBATh PETMOHATBHOMY

CTaHJIApTy  OpraHu3alud  JESTeIbHOCTH  MHOTO(QYHKIMOHAIBHBIX  LIEHTPOB  IPEJOCTaBJICHUS
rOCy/IapCTBEHHBIX U MYHULMNAIBHBIX YCJIYI, YTBEP)KJIEHHOMY IPUKa30M MHHHCTpa IOCYJapCTBEHHOIO
yrpaBieHus, UHPOPMAIMOHHBIX TEXHOJOTHHM U cBsizu MockoBckoi obmactu ot 21 wuronst 2016 Ne 10-
57/PB.
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[Tpunoxenue 4
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

®DopmMa JONOJIHUTEIBLHOrO coriamenus k JOIOBOPY
COIIUAJIBHOI'O HAMNMA KWJIOI'O INOMEIIEHUA

N

" 200_r.
(HaMMEHOBaHNE MYHUIMITAILHOTO 00pa3oBaHust) (mata, mecs1, Tox)

(HaI/IMeHOBaHI/Ie YIIOJTHOMOYCHHOT'O OpraHa MECTHOI'O CaMOYIIpaBJICHUA 11060 WHOTO YIIOJTHOMOYCHHOT' O COOCTBEHHUKOM J'II/IHa)

JEHCTBYIONINI OT UMEHH COOCTBEHHHUKA JKMJIOTO ITOMEIICHHS

(yxazate coOctBeHHUKA: Poccumiickas ®Deneparus, cyobekt Poccmiickoit Pemepannu, MyHUIHIIAIbHOE OOpa3oBaHHE) Ha
OCHOBaHWH

(HanMEeHOBaHME YIIOITHOMOYNBAIOMIETO JOKYMEHTA)
HMEHYyeMblll B JanbHelniem HaliMogaTenb, ¢ OQHOM CTOPOHBI, U
rpaxJIaHUH(Ka) ,
(pamusust, ©Ms1, OTYECTBO)

HMEHYEMBIN B JanbHeimem Hannumarens, ¢ qpyroi CTOpOHBI, HA OCHOBaHUH

(HaI/IMeHOBaHI/Ie pacnopsAauTeIbHOTO ,Z[OKyMeHTa)
3aKIIIOYHIN HACTOSIIEC JOIIOJTHUTECIIPHOE COTJIAIICHUE O HUXKECIICAYIOILCM

1. HaaumMarenem >kHiIoro TIOMCHICHUS I10 PAHCE 3aKIIIOYCHHOMY JOTOBOPY CONHUAJIBHOT'O HaiimMa
Ne oT roaa Nnmpu3HaceTcAa

Haiimoparens Hanumarens
(moamuce) (moamuce)
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[Tpunoxxenue 5
K aIMIHACTPATHBHOMY PEIJIaMeHTy

®opMma penieHnsi 00 oTKase

(®.1.0., anpec 3asBuTeNs (IpeCTABUTEIIS) 3aBHTEIS)

(perucTpanoHHBIN HOMep 3asBICHHU)
Pemenne 06 orkase
B IPU3HAHUHU I'PAKAAHUHA HAHHUMATECJIEM KUJIOI'0 MOMCEIIICHHUSA 110 paHee 3aKJIIYCHHOMY
JAOr0BOPY COLMAJIBLHOI0 HAlMAa

oT Ne

(HaMMEHOBaHKE OpraHa MECTHOTO CaMOYIIPaBJICHHUS MYHHIIUIIATEHOTO 00pa30BaHus)
COO0O0IIIaeT, uTo
(®.11.0. 3asBuTENS B JaTENLHOM Ia/Ie)Ke, HAMMEHOBaHUE, HOMEp U J1aTa BbIIauu JOKYMEHTa, TI0OATBEP)KIAIOLIEr0

JIMYHOCTB)

OTKa3aHO B TMPU3HAHUM HAHMMATEJIEM S>KHJIOTO TIOMEIICHHUS] IO paHee 3aKIOUYEHHOMY JOTOBOPY
COLIMAJILHOTO HaliMa 10 CIeNyIolIel MpUUrHe (HYKHOE IOYEPKHYTh):

- mojayva 3asBJICHUS U JOKYMEHTOB JIUIIOM, HE BXOSIIMM B IEPEUYEHB JIUI], YCTAHOBIICHHBIX MTYHKTOM 2
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA,

- TpEeJCTaBJICHHBIE JTOKYMEHTHI 1O (OpME WU COJEPKAHUI0 HE COOTBETCTBYIOT TpPEeOOBAHMSIM,
n3nokeHHbIM B [Ipunoxkenun 8 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

- HaJM4Yue TPOTHUBOPEUUBBIX/HEIOCTOBEPHBIX CBEICHUM B 3asBICHUU W TPWIOKEHHBIX K HEMY
JOKYMEHTaX, B TOM YHCJIE MPEACTaBICHUE 3asiBUTEIEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPBIX
HCTEK;

- HE MPEAOCTaBJICHUE OJHOTO U 0oliee JOKYMEHTOB, YCTAaHOBIEHHBIX MyHKTOM 10.1 AIMUHHUCTPATUBHOTO
periiaMeHra.

(Hy’XHO€ TTOJJYEPKHYTh)

YTI0JTHOMOYEHHOE JIMIIO OPraHa MECTHOTO CaMOYIIPABIICHUSI MYHHUITUTIATBHOTO 00pa3oBaHUs
MoCKOBCKOM 00J1acTH

(momxuocTh, ©.1.0.) (moamuch)
M.IL.
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[Tpunoxenue 6
K aIMUHHCTPAaTUBHOMY PEIJIaMEHTY

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYIIECTBJIsIETCS MPeA0CTaBIeHUe
MyHMIUNIAJBLHOM YCJIYyTH

[IpenocraBienne MyHULIUITATIBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

1. XKumunaeiv kogekcom Poccuiickoit denepanuu («Poccuiickas razeray, Ne 1, 12.01.2005);

2.  OenpepanbabiM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHUs OOpaIeHHA
rpaxkaan Poccmiickoit ®enepanun» (Cobpanme 3akoHomarenbcTBa Poccuiickorr deneparnuu, 20006,
Ne 19, c1. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct1. 3474);

3. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 0o0mmMX MPUHIUIIAX OPTaHHU3AIUN
MecCTHOro camoymnpasiieHus B Poccuiickoii @eneparnmn» («Cobpanue 3akoHOIaTeNbcTBa Poccuiickoii
®denepanun», 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanpHbM 3ak0HOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3 «O06 opranmu3anuu
MPEIOCTABIICHUsI TOCYJAapCTBEHHBIX M MYHHIMMNANbHBIX yciuyr» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. [TocranoBnenuem IlpaBurennbctBa Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKICHUU aIMUHUCTPATUBHBIX PETIIAMEHTOB HCIIOJIHCHHS TOCYIaPCTBCHHBIX (DYHKITUH
U aIMUHUCTPATUBHBIX PErJaMEeHTOB TMPEAOCTaBICHUS TOCYJapCcTBeHHbIX yciyr» («CoOpaHue
3akoHoaarenscTBa Poccuiickoit deneparum» ot 30.05.2011 Ne 22, ct. 3169);

6. [TocranoBnenuem IIpaButenbcrBa Poccuiickoit ®@enepanuu ot 21.05.2005 Ne 315 «O6
YTBEP)KJACHUM THUIIOBOTO JIOTOBOPa COIMAIBHOTO HaiiMa kuioro mnomenieHums» («CoOpaHue
3akoHoaarenscTBa PO", 30.05.2005, N 22, ct. 212);

7. Ilocranonenuem IlpaBurensctBa MockoBckoil obmactu ot 25.04.2011 Ne 365/15 «O06
yrBepxaeHun llopsaka pa3paOOTKu W YTBEPKIEHUS aIMHUHHCTPATHUBHBIX PErlaMEHTOB HUCIOTHEHHS
TOCYIapCTBEHHBIX (PYHKIIMHA U aJMUHHCTPATUBHBIX PETJIAMEHTOB IPEIOCTABJICHUS TOCYAapCTBEHHBIX
yCIyT LEHTPATbHBIMH HCIIOTHUTEIHHBIMUA OpraHaMH TOCYJapCTBEHHON BiacTu MOCKOBCKOHM oOiactu,
rocy/apcTBeHHbIMU opranamMu MockoBckoil obOnactu» («HpopmannonHslii BecTHUk IlpaBuTenscTBa
MockoBckoit oomactu», Ne 5,31.05.2011);

8.  TlocranoBnenuem IlpaButenscTBa MockoBckoir obmactu ot 27.09.2013 Ne 777/42
«O06 opraHuM3zalMi  TPEIOCTAaBIEHUS  TOCYNApPCTBEHHBIX  YCIYT  UCHOJHUTENBHBIX  OPTraHOB
rocy/lapcTBeHHOM BiacTd MockoBckoil oOmactu Ha 0a3e MHOrO(QYHKIMOHAIBHBIX IIEHTPOB
MIPEIOCTAaBIICHUsI TOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr, a Takxke o0 yTBepxkaeHuu Ilepeuns
TOCYAapCTBEHHBIX YCIYT HUCIOJHUTEIBHBIX OPraHOB TOCYIapCTBEHHOW BiacTM MOCKOBCKOM 00yacTu,
MPEIOCTaBIIEHHE KOTOPBIX OPTraHM3yeTCs MO TMPUHIUIY «OJHOTO OKHAa», B TOM uucie Ha 0ase
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEJAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, U
PexomenayemMoro mepeuHs MYHUIMNAIbHBIX  YCIYr, MPEAOCTaBIAEMBIX OpPraHaMM MECTHOTO
caMOYTIpaBJieHUsT MYHHUITUIIATBHBIX 00pa3oBaHnii MOCKOBCKOM 00JIaCTH, a TaK)Xe YCIIYT, OKa3bIBA€MBIX
MYHUIUIATBHBIMU YUPEXKACHUSAMU U JPYTUMHU OpraHU3alUsIMU, IPEI0CTAaBIEHUE KOTOPbIX OPraHU3yeTCs
10 TIPHUHIIUIY «OJHOTO OKHa», B TOM 4HCJe Ha 0a3e MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHbIX W MyHUUMNAIbHbIX ycnyr» («ExenneBnsie HoBoctu. IlogmockoBbe», Ne 199,
24.10.2013);
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[Tpunoxxenune 7
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

(I)opMa 3asiBJICHUA O NIPU3HAHUHU I'PAXKTAHUHA HAHUMATEIEM
o paHee 3aK/IIOYCHHOMY /1I0rOBOPY COITUAJIBHOIO HaliMa

(B OpraH MECTHOrO CaMOYIIpaBJICHHS
MYHUIIUITAJIBHOTO 00pa3oBaHusi MOCKOBCKO 001acTH)
orT

(bamMmmnusa, uMs, OTUECTBO)

IIPOXMBaAKIETro II0 alpecy:

TeJjiedOH :

3AABJIEHVE

/ql r
(bamMmmnusa, uMS, OTUECTBO IIOJIHOCTHIO)

npowy MNPM3HATHL MEHS HaHMMATeJIeM MyHMUMIAJBbHOTO XMJIOTO MNOMeNeHMs (KOMHATH,
KBApPTUPE) IO ajpecy: ’

COCTOAMEero M3 _ KOMHAT, XMWUJIOM MJIOWAaIbio KB. M, ofOmemn njoumalbio KB. M

BMECTO HaHMMaTeJId:

(mosHOCTRI baMMUIIML, WMS, OTUECTBO)
HaHyMaTenp MO paHee 3akKJIOUEHHOMY IOTOBOPY COLMAJILHOT'O HalMa

(baMmysa, wmMsI, OTUECTBO)

(ymMep, BBIOBJI Ha OPyIOe MEeCTO XMUTEeJIbCTBA 10 ampecy)

B xBapTMpe MNPOXMBAKT M 3aPEeTMCTPMPOBAHEl YUJIEHEl MOEM CeMbM:

(baMmnmsa, mMsa, OTUECTBO, POIOCTBEHHBIE OTHOUIEHMS)

ODaTa " " 20 r. [loonuck 3agBUTEJNS

C 3agBJIeHMEM COTJIACHH:

COBEPIIEHHOJIETHME UYJIEHEl CEMbBMU:

(moyHoCTRO QaMMUIIMSa, MMSI, OTUECTBO, IIOIMNMCH)

ODaTra " " 20 T.

[TpnIIOXeHMA : JoroBOpP COLUMAaJIbHOT'O HaMMa XWJIOT'O [IOMeleHMSa (KOoNMs)

1.
2. BuIIMCka M3 OOMOBOM KHUIM.
3. Konms OMHAHCOBOI'O JIMIIEBOI'O CUeTa.
4. CBMIOETEJIbCTBO O CMePTHU (B CJlydae CMepTM HaHMMATeJis 10 paHee
3aKJIOUEHHOMY IOOTOBOPY) (komnus) .
5.ApxMBHasS BHIMCKA M3 IOMOBOM KHUTM (B CJiydae BHOBITUS IPEIBOYINETO
HaHMMAaTeJId Ha OpyT'oe MeCTO XUTeJIbCTBa)

6. Komnmmu nacrnopToB, CBUIETEJIBCTB O POXIEHUM IOeTel Ha BCEeX UYJIEHOB CeMbU.
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PesynpTaT MyHUIMNIANIBHON YCIIYTH BBIIATH CIETYIOIIUM CIIOCOOOM:
] dgepe3 M®DII (Ha 6ymMa)kHOM HOCHUTEIIE)
'] depe3 AIMUHHCTpaIUIO (Ha OyMa>KHOM HOCHUTEJIE)
1 mocpencTBOM HarmpasieHus yepe3 [lopTan rocynapcTBEeHHBIX U MYHUIIMITATBHBIX YCIYT (TOJBKO B
(hopme EKTPOHHOTO JOKYMEHTA)

A,

(pamumnus, umst, 0TYECTBO)

B COOTBETCTBUM CO cTathedl 9 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaIbHbBIX
JTAHHBIX» JIAI0 COTJIACUE HA aBTOMATH3UPOBAHHYIO, 4 TAaKXKe 0€3 UCIOJIb30BAHUS CPEACTB aBTOMATH3AINH
00pabOTKy M MCHOJB30BaHWE MOUX MEPCOHANBHBIX JAHHBIX, COJEPKAIIMXCS B HACTOSALIEM 3asBIICHUU U
MpUjIaraéMbix K HEMYy IOKYMEHTaX, C LIEeJIbI0 3aKIF0YEHHS JOTOBOpa COIMATIBLHOTO Haiima.

Hacrosimee cornacue naerca Ha MEpUOA 10 MCTEUYEHHS] CPOKOB XPaHEHHUS COOTBETCTBYIOIIEH
nH(OPMALINY WIH JJOKYMEHTOB, COJICPKAIIUX YKa3aHHYI0 HHPOPMAIIUIO, ONPEACISEMBIX B COOTBETCTBUU
C 3aKOHOAAaTEILCTBOM Poccuiickoit denepanuu.

« » 20 I. Iloamuce 3asgBuTens

OTMeTKa 0 KOMIUIEKTE TOKYMEHTOB (IIPOCTaBIISIETCS B ClTydae OTCYTCTBHS OJTHOTO MK OoJiee JOKyMEHTOB, HE
HaxOJIIMXCS B PAaclOpsDKEHUH OPraHOB, MPEJOCTABISIIOIIMX TOCYJAapCTBEHHBIE WM MYHHIWIANBHBIE YCIYTH,
00 TOABEOOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BJIACTH MIM OpraHaM MECTHOTO CaMOYIPaBICHUS
OpraHu3alui, y9aCTBYIOIINX B PEAOCTaBICHUN MyHUIIUITAIBHON yCIYyTH):

O mpencTaBIeHnH HETIOTHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIIUXCS ISl TPEOCTaBICHUST MYHUIIUTTAILHON
YCIIYTH W NPEICTaBIAEMBIX 3asBUTENIEM, TaK KaK CBEACHHSA 10 HMUM OTCYTCTBYIOT B PacHOpSIKEHHH OPraHOB,
MPENOCTABISIOMINX TOCYIAPCTBEHHbIE WM MYHHUIMIIAIBHBIE YCIYrH, JUOO MOJBEIOMCTBEHHBIX OpraHam
TrOCyIapCTBEHHOM BIACTH WJIM OpraHaM MECTHOTO CaMOYIIpAaBJIEHUS OpraHu3aluil, ydYacTBYIOIIUX B
MPEIOCTABICHNY MyHHIIUTIAIBHOM YCIIyTH, IPEAYIPEXKICH.

Jara

(moamuck 3asBUTENA) (®.1.0. 3agBuTENS MOTHOCTHIO)
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[punoxenue 8

K aIMUHUCTPATUBHOMY PCTIIaMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjJaeHnsi MyHUIIUNIAJBLHOMH yCIyTH

Kiacce
JIOKyMEHTA

Buapl nokymeHTOB

OO0mue onucanus T0KYMEHTOB

[Ipu nuuHOM NOaYE B
MO®I]

[Ipu nonaye uepes PINTY

IIpu 1mogavuc

IIPU TOJATBEPKACHUN
JTOKYMEHTOB B M®DI]

JloKyMeHTBI, IpeiocTaBjasieMble 3asi

BHUTeEJIeM (ero npeacTaBuTeiemM)

3asBJICHUE 3asBICHUE JOJDKHO OBITH 3asiBJIEHUE JI0JKHO OBIThH 3anonusercs IIpn IIPEAOCTABICHUH
odopmiieHo o Gpopme, ykazaHHOI B HOJIUCAaHO JJIEKTPOHHAs OpUTMHAJIOB ISl  CBEPKH
[Tpunoxxenuu 7 COOCTBEHHOPYUYHOM dopma 3asiBIIEHHE MIPOBEPSETCS Ha
MOJAIUCHIO 3asiBUTEIIS UIIH 3asBJICHUS. COOTBETCTBUE dopwme,
IIpencraBurens 3aaBUTEINS, SIBJISIOLLENCS
YIIOJTHOMOYEHHOT'O Ha IPUIOKEHUEM 7 K
MTOANMCAaHUE JOKYMEHTOB H HAaCTOSIIIEMY
BCEMHU AJMUHUCTPAaTUBHOMY
COBEPIICHHOJIETHUMU pErJIaMeHTYy.
YJICHAMU CEMbH, B ciydae HecooTBeTCTBUSA
00J1a1aI0MMHU TTPAaBOM 3asiBneHus TPEOOBAHUSM,
[I0JIb30BaHUs TaHHBIM corpyanuk M®II Beigaer
YKWIJIBIM MIOMEIIEHUEM U 3asiBUTENIO 3a0IHEHHBIN
3apErUCTPUPOBAaHHBIMU B 6naHk 3asBiIeHUs 00
HEM I10 MECTY JKUTEJIbCTBA, OKa3aHUM MyHHIIMIAIIBHON
JMYHO MpU NoJ1a4e YCIIYTH, KOTOPOE
3asgBUTEb NOANKCHIBACT
COOCTBEHHOPYYHOM
MTOAMMCBHIO.
JloKyMeHT, [Tacnopt rpaxnanuna | [TacnopT nomkeH ObITh 0pOpMIIEH B [IpenocraBnsercs IIpu nogaue [Ipu npenocrasiaeHnn
ynocroBepsomu | Poccuiickoi cootBeTcTBUM C [locTaHOBIIEHNEM OpWTMHAJ JTOKYMEHTa JUIsl | MPENOCTABIISIETCS OpPWUTHHAJIOB JUJI CBEPKH
1 TMYHOCTH denepanuu IIpaButensctBa PO ot 8 nronsa 1997 | cHATHS KONMM JOKYMEHTA. JJIEKTPOHHBIN PENOCTaBIAECTCS
r. Ne 828 «O0 yTBepkacHUN Konus 3aBepsercs o0pa3 Bcex opuruHai nacrnopta P®, ¢
[TonoxxeHus o macropre rpaXkJIaHuHa | IOJAINUCHIO CHEHATINCTa CTpaHULL KOTOpPOT'O CHUMAETCs KOTHSI

Poccuiickoit denepariu, oopasia

MII,

nacrnopra PO®.

1 3aBCPACTCA MOAINUCHIO
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Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY

IOKyMEHTa MOI]

MpH nojaye MPY MOJATBEPKICHUN
JIOKYyMEHTOB B M®IL]
OJlaHKa W OMHCAHUs MacropTa crenranucra MOILI.
rpaxxaanuHa Poccuiickoii
Denepauuny.

JlokyMeHT, JloBepeHHOCTh JloBepeHHOCTh JIOJKHA cojnepxkath | [IpemocraBnsercs [IpenocraBnsercs | [Ipu MPEIOCTaBICHUN
YI0CTOBEPSIOIIN CJIEIYIOIINE CBEJICHUS: OpUTHHAT JOKYMEHTA IS | DJIEKTPOHHBII JOKYMEHTOB ISl  CBEPKHU
W TOJTHOMOYHS — ®UO guma, BbIIABILEro | CHATUSA KONUM JIOKyMEHTa. | oOpa3 MPE0CTaBIACTCS
MIPEACTaBUTEIS JIOBEPEHHOCTb; Komms 3aBepSIETCs | TOBEPECHHOCTH. OpUTHHAT  JIOBEPEHHOCTH

- ®UO nuua, | TOIMUCHI0 CHCIHUAaJINCTa IS CHATHA KOITMH
YIIOJIHOMOYEHHOTO no | M®ILI. JTOKYMEHTA. Komnus
JIOBEPEHHOCTH; 3aBepseTCs MOIMHUCHIO

—  JlaHHbIe JIOKYMEHTOB, crnenuanucra MOII,
YIOCTOBEPSIOIIUX JUYHOCTD
DTHX JIMIL;

— OO0beMm MMOJTHOMOYHI

MpeACTaBUTENS,
BKJIIOYAKOIIMA  TMpPaBO  Ha
nogauy 3asBICHUS 0
3aKJIIOYCHUN JIOTOBOpa
COIIMaJIbHOT'O HaliMa,

— JlaTta BeIIauu JOBEPEHHOCTH;

— Iloamuck nHIA, BBIIABIIETO
JIOBEPEHHOCTb.

JIOKyMEHTBI, Brimucka u3 gomoBoii | JlomkHa coaepxkath cBeneHus o6o | [IpenocraBnsercs [Ipenocrasnsiercs | IIpu npenocraBinenun
MOATBEPKIAIOIIH KHUTH (CPOK BCEX rpakJaHax, | OpUTHHAI IOKYMEHTa 3JIEKTPOHHBIN JIOKYMEHTOB JIJI1 CBEPKH

e akr necTBus — 1 Mecsill) | 3aperuCTPUPOBAHHBIX COBMECTHO C obpa3 MPEI0CTaBISACTCA

MPOKUBAHUS 3agBUTENIEM, B TOM 4YHCIE HE OpUTHHAJ JTOKYMEHTA.

HaHUMAaTelsd B SIBIISIIOIIMXCSI YJIeHAMU CEeMbHU
JKUIIOM 3asIBUTEIIS, a TaK)KE BBIITMCAHHBIX I10
IMOMEIICHUU KaKUM-JIN0O MPUYHHAM.

Brimaercs MOII. B ciaydae
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Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
MpH nojaye MPY MOJATBEPKICHUN
TOKyMeHTOB B M®DI]
orcyrcTBus — cupaBku B MOI]
BBIJACTCS OpraHu3aluen,
OCYILECTBIISAIOLIEN YIIPaBJICHUE
JIOMOM
DOUHAHCOBBIN JlomkeH copepkaTb CBEAEHUS O
JIUIIEBOM CYET (CPOK | TpaKaaHax, MPOKUBAOIITUX B
nercTBus — 1 Mecsy) | JaHHOM KUIJIOM TTOMEILICHUH,
pa3Mepe OIUIauuBaeMOW  ILIOIIAJAN
JKMJIOTO IIOMEIICHHUS.
Brimaercs OO0 «MocO6aENPL»
[IpaBoycTanaBiu JoroBop JIOKyMEHT OI>KEeH COAEPKATh: [IpenocraBnsiercs [Ipenocrasnsiercsa | [lpu npenocraBieHun
BaIOIIHI COLMAJIbHOTO HAallMa | - aJpeC KUJIOr0 OMELICHHUS; OpUTMHAN JOKYMEHTA IS | 3JEKTPOHHBIN JIOKYMEHTOB JIJII CBEPKH
JIOKYMEHT Ha - CBeICHHMsS O TpaxkJaHaX, B Ybe | CHATUS KOMUU JIOKyMEHTa. | 00pa3 MPEI0CTaBISACTCA
3aHUMaeMoe MOJIb30BAaHUE MPENOCTaBICHO kuinoe | Komus 3aBepseTCs OpPUTHHAJ JIJIsI CHATHUS
JKUJI0€ MIOMEIICHHUE; MIOIIMMCHIO CIICIIUAIINCTa Konuu JokymeHTa. Konus
IIOMEIIICHHE - KM MPENOCTABIICHO B Moab30Banue | MOII. 3aBepAETCS MOAINUCHIO
JKAJI0€ TIOMEIICHUE; cnenuanucrta M®OIL].
- TEXHHYECKHE  XapaKTEPUCTHKHU
JKHJIOTO IIOMEIICHUS;
- HOMEp U Jara pemieHus o
MPEIOCTABICHU U JKHUIIOTO
IIOMEIICHUS
Haxonurcs B pacIopsKeHUU
3asBUTENS, BBIIACTCS YIpPaBISIOLIEH
OpraHu3anmen
Korun Komus [IpenocraBnsercs  komus | IIpenocrasnserca | [Ipu npegocraBiennn
JIOKYMEHTOB, CBHUJICTENILCTBA O CBUJIETEIBCTBA U OPUTHHAI | SJIEKTPOHHBII JIOKYMEHTOB JIJI1 CBEPKH
MMOATBEPKIAIOIIA | CMEPTU HAHUMATEIIS apXMBHOW  BBIMUCKH U3 | oOpa3 MPEIOCTABIISIETCS
X CEMCHHBIC JKHJIOTO TIOMCIICHHS JIOMOBOI KHHUTH. OpUTHHAJ JJIs1 CHATHUS
OTHOIIICHUS Konuu gokymeHnTta. Konus
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Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
MpH nojaye MPY MOJATBEPKICHUN
JIOKYyMEHTOB B M®IL]
3agBUTECIIA 3aBEPSIETCS MOAMKUCHIO
crnenuanucra MOILI.
ApxuBHas Beliucka | Beimaetcs M®L. B ciyuae | IIpenocraBusercs IIpenocrasisercs | lIpu npenocrasineHuun
W3 IOMOBOM KHUTH, | OTCYTCTBUSL JOKyMeHTa B MOI] - | opuruHan 10KyMeHTa 3JICKTPOHHBIN JIOKYMEHTOB JIJI1 CBEPKH
cojiepKaras BBIJIACTCS opraHu3aluei, obpa3 MIPEIOCTABIIACTCA
CBEICHUS O BBIOBITUU | OCYIIECTBISIOLICH YIpPABJICHHUE OpUTMHAJ JOKYMEHTA.
u3 agpeca JIOMOM
HaHHMAaTeJs, C
KOTOPBIM paHee ObLI
3aKJIFOYEH JOTOBOP
CBUACTEIIBCTBO O CeunerenbctBo  odopmisiercs  Ha | [Ipemocrasisercs [Ipenocrasnsiercs | [lpu npenocraBieHun
POXJIEHUU pyccKkoM SI3BIKE Ha ONaHKe | OpUTMHANT JIOKYMEHTa Ui | SJIEKTPOHHBIH JIOKYMEHTOB JJI1 CBEPKH
CBUJICTEIILCTBA, €IWHOM /Ui BCEW | CHATHS KOMHHM JOKyMEHTa. | 00pas MPEIOCTABIIACTCS
Poccuiickoit @enepanun. Komus 3aBepsercs OPUTMHAJ IJIS CHATHUSA
O06s13aTeNbHO: MOANUCHIO  CIIEUAINCTa Konuu fokymenTta. Konus
—  HaJIW4HE CBEJICHUI o | MOLI. 3aBepSETCS MOAMUCHIO
JIUYHOCTH rpaxJaHuHA: crnernuanucra MOII.
dbamunus, wuMs, OTYECTBO,
T0J1, AaTa POKJAEHUS U MECTO
POXKIICHHUS;
HaIM4Yue CBEACHUM O JIMYHOCTH
poauTenel TpaxaaHWUHA: (QaMuIHs,
UM, OTYECTBO.
CBUAETEIBCTBO O CeugerensctBo  odopmisiercs Ha | [IpemoctaBmsieTcs [Ipenocrasnsiercs | [lpu npenocTaBieHn
3aKJII0OYCHUN pyccKkoM SI3BIKE Ha ONaHKe | OpUTMHAT JIOKYMEHTa IS | SJIEKTPOHHBIH JIOKYMEHTOB JIJI1 CBEPKH
(pacTopxeHun) Opaka | CBUIETEIBCTBA, €IWHOM I BCEH | CHATHS KOMHHM JTOKyMEHTa. | 00pas MPEIOCTABIISIETCS
Poccuiickoit enepanumn. Komnus 3aBepsieTcs OpUTHHAJ JJIs1 CHATHUS
OO0s3aTenbHO: MOAITHCHIO CIICIMAJINCTA Konuu gokymeHTta. Konus
—  HaJIM4ue CBEJICHUN o | M®LI. 3aBepPSETCS MOAMUCHIO
JINYHOCTH TPAXKJAHWUHA U crneruanucra MOII.
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Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
MpH nojaye MPY MOJATBEPKICHUN
TOKyMeHTOB B M®DI]
cympyra: daMunus, UM,
OTYECTBO;
HaJIW4ue CBEICHUH O (aMUIHIX
CYMPYTOB IOCJIE 3aKJIIOYCHHS Opaka
Cynebnoe pemenue o | C  o0s3aTenbHONM  OTMETKOM cyna, | [IpemocraBnsiercs [Ipenocrasnsiercsa | [lpu npenocraBieHun
MPU3HAHUY YJICHOM | TIPUHSBILIETO perieHue, O | OpUrMHAN JOKYMEHTa ISl | SJIEKTPOHHBIN JIOKYMEHTOB JIJI1 CBEPKH
CeMbH BCTYIUIGHUU B CHIy CYIEOHOro | CHATUS KOMHUU JIOKyMEHTa. | 00pa3 MPE0CTaBIACTCS
perieHus Komms 3aBepsieTcs OpUTHHAJ JIJIsI CHATHUS
MO IITUCHIO CHeIHraINCcTa Konuu JokymeHTa. Konus
M®II. 3aBEPSAETCS MOIIMUCHIO

crnenuancra MOII,
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[Tpunoxxenue 9
K QJIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma yBeoMJIeHHsI 00 0TKAa3e B PUeMe IOKYMEHTOB, He00X0AUMBbIX /1JIsl PeI0CTABJIEHUS
MyHHMIUIIAJBLHOM YCJIYyTH

(®.1.0., anpec 3asBUTENSA (IPEACTABUTEIS)
3asIBUTEJIS)

(perucTpalioHHbII HOMep 3asiBICHNUS)

YBeaomiienue
00 oTka3e B IpueMe JOKYMEHTOB, He00X0AUMBIX /IJIsl MpeocTaBieHnss MyHUIIUNIAJIBHOM YCIyrH

oT Ne

(HauMEHOBaHUE OpraHa MECTHOI'O CAMOYITPABJICHUS MYHHUIIUIIATBHOTO 00pa3oBanus, M®I)
YBCAOMIISACT Bac 00 oTkaze B npuemMe IOOKYMCHTOB, HCO6XO,I[I/IMLIX 1 IIpEAOCTaBJICHUSA
MYHHULIMIIAJIbHON YCIIYTHU:

(HanMeHOBaHUE YCITYTH)

IO CIEAYIOUIUM NMPUYHHAM (HYKHOE MOJTYEPKHYTh):

- oOpameHre 3a MyHUIIMNATBHON YCIIYTOM, MpeJoCTaBleHHE KOTOPOW HE IpeycMaTpUBaeTCs
HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

- IPEAOCTaBJICHNUE 3asIBJIICHUS, OAIMCAHHOTO HEYTIOJTHOMOYEHHBIM JIUIOM;

- IpenocTaBiieHre 3asBlIeHUs, O()OPMIEHHOTO HE B COOTBETCTBUM C TPEOOBAHMSMU HACTOAIIETO
AJMUHUCTPAaTUBHOTO PETTIAMEHTA,

- HeNpeJCTaBlIeHWE HEOOXOIUMBIX JOKYMEHTOB WM TPEJCTaBIE€HHWE JOKYMEHTOB, HE
COOTBETCTBYIOLINX YCTAHOBJIEHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM TPEOOBaHUSM;

- TPEICTaBJIIEHUE OKYMEHTOB, COJIEP)KAlMX HCIPABICHUs, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOJATEIBCTBOM IMOPAJIKE, TOIYNCTKH, UCIIPABIICHUS TEKCTA;

- TpeACTaBlI€HUE JIOKyMEHTOB, TEKCT KOTOPBIX HE II03BOJISIET OJHO3HAYHO HCTOJKOBATh
COJIEP/KAHUE;

- Ipe/ICTaBJICHUE JOKYMEHTOB, YTPATUBILIUX CUTTY;

- HEKOPPEKTHOE 3allojHeHHE 00s3aTeNbHBIX Tojied B (GopMme HMHTepakTUBHOro 3ampoca PIIT'Y
(oTCyTCTBHE 3alOHEHUS, HEAOCTOBEPHOE, HEMOJHOE JIMOO HEeMpaBUIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUAM, YCTAHOBJIIEHHBIM HACTOSIIUM AJMUHUCTPATUBHBIM perjaMeHToM) (* mpu rnojaade yepes
PIIT'Y);

- Mpe/ICTaBJIEHUE JEKTPOHHBIX KOMHH (3JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE MO3BOJSIOMIUX B
MOJIHOM O0BEME MPOYHUTATh TEKCT JOKYMEHTAa W/WIIM paclo3HAaTh PEKBU3UTHI JOKyMeHTa (* mpu
noxaue yepe3 PIITY);

- HecoOmroJeHWe TpeOOBaHWM, NPETyCMOTPEHHBIX myHkTamu 21.2 u 21.3 HacTosmero
AJMHUHUCTpPATHBHOTO periaMmenTa (* mpu nonaue uepes PIITY).

(yka3wIBaeTCs NOTOTHATEIbHAS HHDOpManyst (Tpu HAJTHYHH )

(TOMKHOCTD YIOJHOMOYEHHOTO cOTpyaHrnka M®I] (moamuck)
WJIM OpraHa MECTHOI'O CaMOYIIPABIICHUS
MYHHITUTIATLHOTO 00pa3oBaHusi MOCKOBCKOM 00J1aCcTH)
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[Tpunoxenue 10
K aIMUHUCTPATUBHOMY PETJIAMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/IHa.TIbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHuunaapHas yciuyra, IpearnouyTUTeIbHO
pa3MeniaroTcslT Ha  HWKHMX — JTakaxX 3JaHUd M JIOJDKHBI  COOTBETCTBOBATH  CAHUTApPHO-
AMUAEMHUOJIOTMYECKUM MIPaBUJIaM U HOPMATHUBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAyCcaMH, pacIIMPEHHBIMU MPOXOJIaMH,
MO3BOJISIIOIIMMU ~ O0CCIIEUUTh OCCHPENATCTBEHHBIM JOCTYN WHBAJIWAOB, BKIIIOYas WHBAIUIIOB,
HCIOJIb3YIOUINX KPECIa-KOJSCKH.

3. [Ipy wHOM pa3MelieHHH MOMEIICHWH 10 BBICOTE, JAOJDKHA OBITH obecneueHa
BO3MOKHOCTb MOJTy4eHHs] MyHUIIMTIAIBHOW YCIYTH MAaJTOMOOMIIBHBIMU TPYIITIAMU HACEJICHUS.

4. Bxon u BbIX0a U3 omenieHui 000py1yroTcsl yKa3aTelsMu.

S. Mecrta 111 MHGOPMUPOBaHMS, MpEAHA3HAYECHHBIE IJIs O3HAKOMJIEHHs 3asBUTENEH C

MH(GOPMALMOHHBIMHY MaTepHaiaMH, 000pyIyt0TCs HTHPOPMALMOHHBIMU CTEHAMHU.

6. Mecta a8 OXHMIAaHMS Ha IoJayy WIM MOJY4YeHHE JOKYMEHTOB 000pyIyroTcs
CTYJIbSIMHU, CKAMbSIMU.

7. Mecra nns 3anonHeHus 3asBICHHUSI OOOpPYIYIOTCS CTYJbSIMH, CTOJaMH (CTOMKaMu) U
obecrieunBarOTCA 00pa3laMu 3asBICHUM, MHCYe Oymaroil M KaHUEIAPCKUMH HPUHAIICKHOCTIMHU
(IIapUKOBBIMU PYUYKaMH).

8. Kabuners! s npuema 3asBUTENEH TODKHBI OBITH 000PYI0BaHBI WH(GOPMAIIMOHHBIMH
TabJIMYKaMU (BBIBECKAMM) C YKA3aHUEM:

a) HoMmepa KaOMHeTa;
0) ¢amwinu, UMeHH, OTYECTBA U JIOJDKHOCTH  CIIELHUAIUCTA, OCYIIECTBIISIOLIETO
MIPEAOCTABIIEHUE Y CIIYTH.

9. PabGoune Mmecta TrocyAapCTBEHHBIX WJIM MYHMIMIAIBHBIX  CIY)XallUX  W/HUIU
corpyaHukoB M®L], npenocrasmnsiromnx MyHUIIUNAIBHON yCIIyTH, 00OPYIYIOTCSI KOMIIBIOTEpaMH U
OpPITEXHUKOH, MO3BOJISIIOIIMMU CBOEBPEMEHHO W B IIOJIHOM O00bEeMe IOJy4aThb CIPaBOUYHYIO
MHQOpPMALMI0O IO BONPOCAaM  MPENOCTABICHHUS YCIYIM U OPraHU30BaTh IPEIOCTABICHHE
MyHUIIMTIaTBHON YCIIYTH B TIOJTHOM 0OBbeMe.
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[Tpunoxenne 11
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ ycayru

ITokazaTensmu JOCTYIIHOCTH IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYT'A ABJIAIOTCA:

1. MPEOCTABIICHUE BO3MOXKHOCTH TMOJNYyYCHHUsT MYHHIMTIAIBHOW YCIYTH B DJIEKTPOHHON
dhopme wim B MODII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TOJIyUeHHs] WH()OpPMAaUu O XOJe NPEAOCTABICHHS

MyHUIIMIIaTBHON YCIYyTH, B TOM YHCIE C KCIOJIb30BaHMEM HH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX

TEXHOJIOTHIA;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IPEAOCTABICHUSI MyHULIMTIAIbHOM YCIIYTH;
4, obecrniedueHre OECTIPENSATCTBEHHOTO JJOCTYIIA JTUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

MEPEIBIKEHUS K MIOMEIICHUSM, B KOTOPBIX MPEIOCTaBIsAETCS MYHUIIUTIAIBHON YCIIyTH (B TOM YHCIIE
HaJMYie OCCIUIaTHBIX IApKOBOYHBIX MECT JIIS  CHCIHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB
WHBAJIUJIOB);

5. coOmofenne  TpeOOBaHMM  AJMHHUCTPATHBHOTO  perilaMeHTa O  IOpPsAKe
WHGOPMHUPOBaHHUS 00 OKa3aHUU MyHHIIUTIAIILHOW YCITYTH.

[ToxazarensiMu kauecTBa npeocTaBieHuss MyHUIIMIIaNbHON YCIYTH SIBIISIFOTCS:

6. COOJTFOICHHE CPOKOB TMIPEIOCTaBIICHUsT MyHHUIIUIIATLHOU YCITYTH;

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKMAAHUS B OUEPEIH MPH T0Jaue 3asBICHUS U
IIPY NOJIYYE€HUHU Pe3yJIbTaTa NPeAoCTaBIeHns MyHUIIMIIAIBHOMN YCIIYTH;

8. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHUH HA NPEIOCTaBICHHE
VYenyru Kk o0mieMy KOJNHMYECTBY 3asBICHMH, TMOCTYNHMBIIMX B CBS3M C IPEIOCTABICHUEM
MyHuIUnanbsHON yCIyTH;

9. CBOEBPEMEHHOE HAIpaBJICHUE YBEAOMJIEHMM 3asBUTENSIM O MPEIOCTaBICHUU WIH
MIPEKPALICHUH IIPEeIOCTaBIeHU MyHUIUITAIbHOM YCIIYTH;

10.  cooTHomieHWE KONIMYeCTBa OOOCHOBAaHHBIX JKAJIO0 TpaXJaH H OpraHW3aluid 1o
BOIIPOCAM KadyecTBa U JIOCTYITHOCTHU MpelocTaBieHuss MyHUIIMIIaIbHOW YCIIYTH K O0IIEMY KOJIMYECTBY
xaio0.
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[Tpunoxenue 12
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jluuam ¢ | u |l rpynnaMu MHBaJIMHOCTH OOECIIEYMBAETCS BO3MOKHOCTDH IMOITYYEHUS
Yeayru mo mecty ux npeObIBaHMS C NPEABAPUTENBHOM 3amuchio mo tenedony B MOII, a takxke
nocpexncrtsoM PIITY.

2. [Ipn okazannn MyHUIUMINATBHON YCIYrd 3asBUTENI0 - WHBAIWIY C HapyLICHUSMHU
(GYHKIIUU CllyXa W WHBAIHJAM C HapyHIeHHsSMH (DYHKIHUNA OJHOBPEMEHHO CIIyXa U 3pEHUs JOJKEH
ObITh OOecrmedeH CypAoIepeBo]l Wi TU(IOCYpIONepeBo Ipoliecca oka3zaHus MyHHIMIAIbHOM
yciyrd, Jnbo opraHu3oBaHa paboTa aBTOMATU3UPOBAHHOM CHCTEMBI CypIONepeBOja WIH
TU(IIOCYPIOTIEPEBOAA, MPOU3BEACHO KOHCYJAbTHPOBAHME IO HHTEPECYIONIMM €ro BOMpOcaM
yKa3aHHBIM CIIOCOOOM.

3. B nomemenusix, mnpeaHa3HAYEHHBIX JUIsi TpUeMa 3asBUTENICH, JOJDKHO OBITh
OpPraHM30BaHO OTAENBHOE OKHO (MECTO IMpuema), MPUCIIOCOONICHHOE [UIsi MpHeMa WHBAIHIOB CO
CTOMKHMHM paccTpOCTBaAMM 3pEHUS U CIIyXa, a TAK)KE OMOPHO-ABUTATEIbHON (DYHKIUU.

4. B mnomemenusix, mnpenHa3HaYeHHBIX I TpHeMa 3asBUTENEH, obOecreuynBaeTCs
TyOnmupoBaHHEe HEOOXOIMMOM JJIsi WHBAJIWAOB 3BYKOBOW W 3pUTENBHOM HWHGPOpPMALWHU, a TaKKe
HAJMKNCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduueckoil uMHGOpMalMu 3HAKAMH, BBIITOJTHEHHBIMHU
penbedro-TOYeuHbIM TpudTOM bpaiiis, momyck cypAonepeBoIdrKa, THMIOCYPIOIEPEBOIINKA H
CO0aKU-TIPOBOIHHKA.

S. [lo oxenanuto 3adBUTENS 3asBICHHE IOJrOTABIMBACTCS COTPYIHUKOM Oprasa,
npegocrasisomero MyHununanbHyro ycayry wian  MOL, TekcT 3adBiE€HHMS 3aYMTHIBACTCS
3asiBUTEII0, €CJIM OH 3aTPYIHSAETCS 3TO CAETIaTh CAMOCTOATEIBHO.

6. WNHBanuaM, MMEIOIIMM OrPAHUYEHHS JBUTATEIBHON aKTUBHOCTH, MPEMSATCTBYIOLIUE
CaMOCTOSITEIbHOMY MOJINKCAHUIO JOKYMEHTOB, Tpeajiaraercsi oOpaTUThCS K HOTapuycy s
yIIOCTOBEPEHUS MOIIMUCH IPYToro Juia (pyKONMpUKIaIIuKa), 38 UHBATUAA.

7. 3nanue (momemieHue) Aamunuctpanuu, M®PL[ obopynyerca HHPOpMAMOHHON
TabIUYKO# (BBIBECKOH), coaepakaieil monHoe HauMeHoBanne ML, a Takxe nHPOpMAIIHIO O peKUME
ero paboThlI.

8. Bxon B 3panue (momemienue) Aamunuctpanuu, MOL] 1 BbIXxoa u3 HET0 000pYyayIOTCS
COOTBETCTBYIOIIMMH YKa3aTEJISIMU C aBTOHOMHBIMU UCTOYHUKAMU OecriepeOOMHOTro MUTaHUs, a TAKKe
JIECTHULIAMHU C TIOPYYHSMH M TaHJIycaMH IJis NEPEeIBMKEHHUS JETCKUX W WHBAIMIHBIX KOJSICOK B
COOTBETCTBUU ¢ TpeboBanusamu DenepanbHoro 3akoHa ot 30 mekabps 2009 roma Ne 384-D3
«TexHUUecKHii perJaMeHT 0 0€30MacHOCTH 3JaHUI U COOPYKEHHI.

9. [Tomemenust Anmunanctpanuu u MOL, npennasHadeHHbIe 715 paObOTHI ¢ 3asIBUTEISIMU,
pacrnoyiararoTcsi Ha HIDKHHMX 3Ta)Kax 3/1aHHs U UMEIOT OTAENbHbIM BXOJ. B ciiydae pacnonoxxeHus
Anvunuctpanuu 1 M®I] Ha BTOpOM 3Ta)ke W BhIIIE, 3JaHUE OCHAIIAETCS TU(PTOM, ICKATATOPOM HIIN
WHBIMU aBTOMaTUYECKUMHU MOTBEMHBIMHU YCTPOMCTBAMU, B TOM UUCJIE /JI1 UHBAJINUJIOB.

10. B Anmunnctpanun 1 M®I] opranuzyercst 6eCIUTaTHBINA TyalleT JUIsl TIOCETUTENEH, B TOM
quCIIe TyaseT, IpeIHa3HauYeHHbIN I NHBAINIOB.
11. Crnemmnamucramu AamuHucTpanud 1 MO opranusyercs paboTa Mo CONPOBOXKICHUIO

WHBAJINI0B, UMEIOIIUX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS B CAMOCTOSITETFHOTO TIEPEIBUKCHHUSI,
M OKa3aHWE MM TOMOINM TpH oOpamieHuu 3a MyHUIIMIIATBLHON YCIYroMl W TOJydYeHHUs pe3yibTara
oka3zaHuss MyHHIMIIaTbHOW YCIYTH;, OKa3aHUIO TOMOIIM WHBAIHIAaM B MPEOJOJIEHUU Oapbepos,
MEIIAOIINX MOJYYEHUIO UMU YCIIYT HAPABHE C JPYTUMHU.
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[Tpunoxenne 13
K aJMUHHCTPATUBHOMY PEIIIAMECHTY

Hepeqeﬂb U coaepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATHUBHBIC IPOUEAYPbI

1. Ilpuem u perucTpaunusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

ITopsinok BbINOJIHEHHS A/AMMHUCTPATUBHBIX /IeICTBHII TP JINYHOM oOpameHun 3asBuressi B MOI]

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Copepxanue neicTBus
npouexypsl/ JNEeNCTBUS BBITIIOJTHEHUS
ucnosusizyemas 1MC
M®II / AUC MDIL YcraHoBineHue 1 MunyTa JIOKyMEHTBI IpOBEpAIOTCS Ha COOTBETCTBUE TpPEOOBAHMSM, YKa3aHHBIM B

COOTBETCTBUS JUYHOCTH [punoxennu 8 k HACTOSMEMY AJMUHUCTPATHBHOMY PETJIaMEHTY,

3asgBUTEINA JIOKYMEHTaM, B ciydyae HecOoOTBETCTBUS JAOKYMEHTOB TPeOOBaHMSAM WIM MX OTCYTCTBHS —

YIOCTOBEPSAIOIIUM UHPOPMHUpOBaHUE 3asgBUTEIS/TIPEICTABUTENS 3asBUTENSA O HEOOXOIMMOCTH

JUYHOCTh IIPEIbABICHUS TOKYMEHTOB JI IPENOCTaBIeHUss MyHHIMIIAIbHOW YCIYyTU U

ITpoBepka [IOJIHOMOYUI 5 MuHyT NpEeUIO’KEHHE OOPaTUTBCA TOCIE TPUBEACHUS TOKYMEHTOB B COOTBETCTBHUE C

MIPEICTAaBUTENS  3assBUTENA TpeOOBaHUSAMH.

Ha OCHOBaHUHU JIOKYMEHTa,

YAOCTOBEPSIOLIETO

IIOJIHOMOYHS (npu

oOpartieHuun

MIpEJICTaBUTEIS)

IIpoBepka  mpaBHIBHOCTU 5 MUHYT 3asBIeHME MTPOBEPSIETCS HA COOTBETCTBHE (popme, siBistromeiics [punoxenuem

3aroHEeHUS 3asBIICHUS 7/ Kk HacrosAmeMy  AJIMHUHHCTPAaTHBHOMY  perjiiaMeHty (B  ciydae
MPEeIBAPUTENLHOTO O(OPMIICHHS €0 Ha MopTaie 3asBUTEIEM CaMOCTOSITEIHHO)
Wi 3anojiHsercs crnenuanucrom MOIL] (B cioyuyae oOpamieHus: 3a YCIyrod B
MOLI).

IIpoBepsieTcst NpaBUIIBHOCTH 3AIIOJIHEHUS TTOJIEN 3asBIICHMS.

B cnydae HecooTBercTBHs 3asBIeHUS TpeOOBaHUSIM — HHPOPMHPOBAHUE
3asBuTens/peacTaBuTeNsl  3agBUTENS O  HEOOXOIUMOCTH  TOBTOPHOTO
3aMOJIHEHUS 3asBJICHUS CaMOCTOSITENbHO, MPEAOCTaBIeHUE OyMaKHOU (hOpMBI
JUISL 3aTI0JTHEHHUS.

Csepka KOITHH 10 munyT JoBepennocts (B ciydyae oOpamenus [IpenctaBurens 3asiBUTENs), a TaKkKe
IIPEICTaBICHHBIX MHBIE JOKYMEHTBI, TPEICTABICHHBIE 3asiBUTEIIEM, IIPOBEPSIOTCS HA COOTBETCTBHE
JOKYMEHTOB c OpUT'MHAJIaM, OPUTMHAJIBI BO3BPAILIAIOTCS 3asIBUTEIIO.
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MecTO BBEINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok ConeprxaHue 1eMCTBUS
npoLeaypbl/ NEeNCTBUA BBITIOJTHEHUS
ucnoap3yemas MC
OpUTHHAJIaMU Ha xonusix mpoctaBisieTcss OTMETKa (ILITaMIl) O CBEPKE KOMHHM JAOKYMEHTa M
HNOJANKCH COTPYIHUKA, YAOCTOBEPUBILETO KOIMHUIO.
[Ipu npoBepke HEOOXOAUMO YIOCTOBEPUTHCSI B TOM, YTO CBEPSIEMbIA JOKYMEHT
NEHCTBUTENBHO SBIISETCS OPUTHMHAIBHBIM (HE SIBIIETCS KOIUEH, N3rOTOBICHHON
C HCIIOJNIb30BaHUEM I[BETHOM TeyaT). llpu3Hakamu opuruHamza JOKyMEHTa
SIBIIAIOTCSI B YAaCTHOCTH CJEJbl JaBJICHHUS HA MECTE€ HAHECEHHUs JIOObIX
PYKOIUCHBIX CUMBOJIOB, OTCYTCTBUE 3aMETHBIX IMUKCEJIOB Ha 3HAaKaX, KOTOPhIC HE
MOTYT OBITh U3TOTOBJICHBI MAIIMHONEYATHBIM CITIOCOOOM.
3anonHeHue 3asBJICHUS, 20 MuHyT B AUC M®I] 3amnonHseTcss KapTOYKa YCIYI'M, BHOCATCS CBEJIEHUS IO BCEM
CKaHMPOBaHUE MOJISIM, B COOTBETCTBUM ¢ MHCTpyKUuen oneparopa AUC MOL], ckanupyroTcs u
MPEACTABICHHBIX MPWIAraloTCsl MPEICTABICHHBIE 3asBUTEIIEM IOKYMEHTHI.
JIOKYMEHTOB B pacnucke yka3piBaeTcs MEepeyeHb JTOKYMEHTOB, JaTa MX MOJY4YEHHUs, Aara

1 (HOpMHUPOBAHHUE PACTIUCKH
0 mnpueme 3asBICHUS U
MIpUJIaraeMbIx JTOKYMEHTOB

TOTOBHOCTHU PE3yJIbTaTa MPEeJI0CTaBICHUS YCIYTH.

Hampasnenue 3asBieHus u
MpuiaraeéMpix JOKYMEHTOB
B AZIMUHUCTPAIUIO

He nozgnee 1 pabouero
JIHS C JaThl MOJYy4YEeHUS
3asBJICHUSA u
JIOKyMEeHTOB B M DI

[Tony4yenHnoe 3asiBleHHe U NpuiIaraeMble K HEMY JOKYMEHTHI (POPMUPYIOTCS B
€IMHOE JIeJ0, Ha 3adBJICHMM IIPOCTABISIETCS OTMETKa C  yKa3aHHEM
pPETUCTPALIMOHHOTO HOMEpa W JaThl NMOCTYIUIEHMs. JOKyMEHTHI NepenarTcs B
AJIMUHUCTPAIUIO B AJIEKTPOHHOM (hopMe M Ha OyMaKHOM HOCHTEJIE.

Anmunuctparus/ ENC
oy

Perucrpanus B
AJIMUHUCTpALN
3asiBICHUS u IaKeTa

JIOKYMEHTOB, TOCTYIUICHHE
3asBNEeHUA U JOKYMEHTOB
COTPYAHUKY
AJIMUHHUCTpaLIUU
HCIIOJIHEHHUE

Ha

1 paGounii neHb

[Tonyuyennoe 3asiBiieHHE U MpUlaraéMble K HEMY JTOKYMEHTBI PErUCTPUPYIOTCS
U TEepelarTcss PYKOBOACTBY AJMHHUCTpAalMM Ha paccMoTpeHue. B
COOTBETCTBUU C PE30JIIOIUENH PYKOBOACTBA AJMHHUCTpAaLMKM 3asiBICHUE U
JIOKYMEHTBI MIOCTYIAOT Ha UCTIOJIHEHUE COTPYIHUKY AJIMUHUCTPAIUH.

ITopsinok BHINOJHEHHS AAMUHUCTPATHBHBIX el CTBHII NpH oOpamennn 3asaBurens nocpeacrsom PIITY
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MecTo BBINOJTHEHUS
poLeaypsl/
Ucnonpzyemas NC

AJIMUHUCTpPATUBHBIE ACHCTBUS

Cpennuii cpok
BBITIOJTHEHUS

ConeprxaHue 1eMCTBUS

AJIMUHHCTpaLUs

[IpoBepka mnpaBUIBLHOCTH
3asBJICHUS

3aIllOJIHCHU A

5 MHHYT

3asBICHHE TPOBEPSETCSI HAa COOTBETCTBHE (hopMe, SBISIOLICHCS
[TpunoxenueM 7/ K AIMMHUCTpAaTHBHOMY periaMeHTy. IIposepsiercs
MPAaBUIBLHOCTD 3aIIOJIHEHHS.

B cimywae  HecooTBeTcTBUS — 3asBICHUS
nH(POPMHUPOBaHNE 3asBUTEINSA/TIPEICTABUTEIIS
HE00XO0IMMOCTH MIOBTOPHOT'O 3aII0JIHEHUs 3asiBICHUS

TpeOOBaHUSAM  —
3asBUTENS 0

Buecenue 3asBieHuss M JOKYMEHTOB B

ENC OY

15 MunyT

B Moayne okazanus ycinyr EMC OV 3anonHsieTcss KapTouka
MyHUIMITaTBHON YCIIYTH, BHOCSATCS CBEICHHUS 10 BCEM IOJISIM, B
COOTBETCTBUU ¢ HHCTpykuueil omeparopa EWC OV, mnpunaratorcs
MIpPeJICTaBJICHHbBIE 3asBUTEIEM JOKYMEHTHI

Ilepenaua  makera
Ilonpaznenenue

JIOKYMEHTOB

B

Ha (o1 (14% (01105051
JIeHb nocire
MOCTYIICHUSA
JIOKYMEHTOB

[lonyyenHoe 3asBiieHME W TMpWIaraeMble K HEMY JOKYMEHTBI
bopMHpYIOTCS B €MHOE €10, Ha 3asBJICHUU MIPOCTABIIAETCS OTMETKA
C YKa3aHHEM BXOJSILEro HOMepa M JaThl MOCTyIUIeHUs. JlOKyMEeHTBI
nepenatorcs B Ilonpasnenenue

2. O0paboTka M npeaBapuTeIbHOE PACCMOTPEHHEe JOKYMEHTOB, He00X0IMMBbIX /LISl IpeAocTaBaeHusi MyHHMIMNIAIbHOMR YCIyTH

MecTo BBIIOJIHEHUS
poueaypsl/
ucnonszyemas MC

AJIMUHHUCTpPATHUBHbIE
NEeNCTBUA

Cpennuii cpok
BBITOJIHEHUS

ConaeprxaHue NelCTBUS

AnmunucTparus/
EUC OY

HpOBepKa KOMIIJICKTHOCTH
JOKYMCHTOB II0 TIICPEUYHIO
JOKYMCHTOB, HCOGXOI[I/IMLIX
JUIA KOHKPETHOI'O

1 pabGouwnii neHb

[IpencraBiaeHHbIE JTOKYMEHTBI
JIOKYMEHTOB,
MIPEIOCTABIIEHUSL  YCIIYTH,
KOHKPETHOTO BH/JIa IOKYMEHTA.

IIPOBEPSAIOTCS HAa COOTBETCTBHUE IIEPEUHIO
HEOOXOIUMBIX ISl  OKa3aHWsl KOHKPETHOIO  pe3yibTara
a TakkKe TpeOOBaHUSAM, YCTAHOBIEHHBIM IS

pe3yJiprara
MPEIOCTABIICHUS YCIYTH

B crydae oTcyTCTBHS Kakoro-aubo JOKYMEHTa, MOJIekKAIIEro MPEACTaBICHUIO
3asBUTENIEM, OCYIIECTBISCTCA TEPEeX0a K aIMHUHUCTPATHBHOW MPOIEIype
MPUHATHS pelleHusi 00 OTKa3e B MpenocTaBleHUH MYyHHUIIMNATBHOW YCIYTU U
odopmMIleHrE pe3yNIbTaTa MPeAoCTaBICHUs] MyHUITMTIATBHOU YCIIYTH 3assBUTEIIO.

B cj1ydac npCaoCTaBJICHUSA 3asBUTEIIEM BCEX JOKYMCHTOB, HGOGXOIII/IMBIX JJIA
okazaHus  MyHMIMNAIBLHOM  YCIYI'M,  OCYHIECTBIISETCS  Mepexoj K
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‘ aJIMMHHUCTPATUBHON NPOLEAYPE MPUHSITHS PEIICHHUS.

3. @®opMuUpOBaHUE U HANIPABJIEHUE MEKBEJOMCTBEHHBIX 3aIlIPOCOB B OPraHbl (OPraHu3alum), y4acTByIOlHe B PeJ0CTABIeHUH
MyHHMIUIIAJBLHOM YCJIYyTH

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoéMkocTb Conepxanue 1ecTBUS
IPOIETyPBI/UCIONb3Ye NEeNCTBUA BBITIOJTHEHUS
mas MC
Anvmunuctparus /EVC Ormpenenenue cocraBa 5 pabouux nHe 60 MUHYT CorpymHuK  AnMuHUCTpanud  (GOPMHUPYET  CIHCOK
oy JIOKYMEHTOB, MOJIEKAIIUX JOKYMEHTOB, KOTOpble HEOOXOJUMO TMOJNYYUTh  JIJIs
3arpocy B OpraHbl BJIaCTH, IPEIOCTABIEHUS YCIYrd B HOPSAAKE MEXKBEIOMCTBEHHOIO
HaIpaBlIeHUE 3ampoca B3aMMOJICHCTBUSI.

B Monaynp okazanus yciyr EMC OV mnpocraBisercs
OTMETKa O HEOOXOJAMMOCTH OCYIIECTBICHHUS 3ampoca

JIOKYMEHTA 1 HaIlpaBJIsIeTCs 3alpoc.
KonTtpons mnpenocraBienus 5 MUHYT [IpoBepka nocTymieHus: OTBETOB Ha 3alIPOCHI OT OPraHOB

pe3ynbTara 3amnpoca

Biactu B Moayns okazanus ycayr EUC OV,

4. TlpunsiTHe peleHHsi 0 MpeaocTaBjeHuu (00 0TKa3e B npeaocraBjaeHnu) MyHUIIUNIAABHOH YCJIyru U opopmiieHHe pe3yJibTara

npeaocraBJcHUs MyHI/IIII/[I[aJ'II)HOﬁ yYdiyru 3asgBUTEIIO

MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpyno€émkocts Copepxanue neicTBUSA
MpOIIelypbl/UCIOTIb3yeMast JEUCTBHUS BBIIIOJIHCHUS
ncC
AJMUHUCTpaLUs Paccmorpenue 1 pabounii neHb 1 paGouwnii e Hcexons W3 KpUTEpUEB  IPUHATUA — pELIEHUA O
3as1BJICHUS U MpenocTaBlieHnn MyHMIMIATbHOW YCIyrd, (QopMHUpYeT
IIpUIIaraeMbIX NPOEKT pEeUIeHUuss O TMpeaocTaBIeHUH (OTKa3e B
JOKYMEHTOB npegocTaBieHn) MyHUIIMIIAIbHOHN YCIIyTH.

42




MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoémkocts Copepxanue neicTBUs
IPOLEAYPBI/UCIIONb3YyeMast JIEUCTBHUS BBIIIOJIHCHUS
ncC
IToaroroska, IIpoexr peLieHns repenaercs PYKOBOJUTEIIO

COTJIacoBaHUE U
MoATIMCAHUC ITPOCKTA
peuieHus o
IIPEIOCTaBIEHUU (OTKa3e
B TIPE/IOCTaBIICHHN )
MyHHIIMTIATIBHON yCIIyTH

Anmvunuctpanuu / [Togpaznenenus.

[lognucannoe pelieHue O MPEAOCTABICHUH (OTKa3e B
npeaocTaBiieHn) MyHHITUTIAIBHOW YCIIYTH TIEpeaeTcs B
ML nns BpyueHust 3asiBUTEINIO.

5. Beigauya pe3yJabTara npegocraBiaeHusi MyHHIMNIAJBHON YCIYTH 3asiBUTEII0

MecTo BBINOIHEHHS AJIMUHHCTpPATHBHBIC Cpennuii cpok Tpynoémkoc ConeprxaHue eHCTBUS
MPOLIEAYPBI/UCIIONIb3yeMast JIeHCTBHUA BBIIOJIHEHUS Th
ncC
Anmunuctpanus/ EMUC Brimaua 0054 1 pabounii neHb 1 pabounii neHb Corpynnuk  Ilogpaznenenuss ~ AAMUHUCTpallMM — Ha
oy HaIpaBJIEHUE pe3yibTara OCHOBaHUM COJEpKaHUs 3asBIICHUS ONpENENsieT Crocod

OKa3aHUs
MyHULIMNIanbHONU YCIYTH
3asBUTENO B  Cllydae
nogauu  3asBICHUS U
NOKymMeHTOB B MOII:

BBIJIAUYM pe3yibTaTa OKa3aHusd MyHUIUIIAIbHON YCIyTH
3asBUTEITIO.

IIpn nomyuenun npoxkymeHToB 3asBureneM B MOIL]
corpyanuk [logpasnenennss AAMUHUCTpALMM HAIPABIISIET
pe3yabTaT oKazaHus MyHUIMIIAIBHON YCIYTH JUIS BbIIA4l
B MOII.

I[Ipy  nmonmyyeHMM  NOKYMEHTOB  3asBUTEIEM B
AJIMAHHCTpanuu COTPYIHHUK [Tonpasnenenns
AnMuHUCTpauu Bpy4aer pe3yabpTrar OKa3aHUs

MyHUIIMITaIBHOM YCIYTH JTUYHO 3asiBUTEIIO.
IIpu nmonyyenuun pesynbrata oOkazaHus MyHUIUIIATIBHOU
yciryru 4epe3 Jlnuwerii kabuner Ha PIIIY coTpymHuk

AMUHUCTpAaMU  HampaBisieT  3asBUTENIO  PE3yJbTaT
okazaHus MyHUIUNAIbHON ycnyru 4epe3  JIM4HbIM
kabunet Ha PIIT'Y.
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoémkoc Copepxanue neicTBUs
IPOLEAYPBI/UCIIONb3YyeMast NecTBUS BBITIOJTHEHUS Th
ncC
MOL/AUC ML Beinaga WIN 1 paGouwnii neHb [Ipu nonyuyenun 3asBUTENEM pe3yjibTaTa OKa3aHUs

HaIpaBlIeHUE pe3yibTara
OKa3aHus
MyHUIIMNIaTBHON YCIYTH
3asBUTENI0O B  Cllydae
nogauyu  3asBICHUS U
JIOKYMEHTOB
nocpexncrtsoM PIITY:

MyHHALMNIaBHOW — YCIYTHM  OCYILECTBIISIETCS — Ilepenada
3asBUTENIEM OPUIMHAIOB JOKYMEHTOB M MX CBEpKa
cotpynHukoM MOI[ ¢ nokymMeHTaMu, MOJYYEHHBIMH B
ANEKTPOHHOU (hopMme.

B cnydae coBnaneHus IpEeACTaBICHHBIX OpPUIMHAJIOB
JOKYMEHTOB C MX KONUSAMH, IPEICTABICHHBIMH B
JJIEKTPOHHOM  BHJE, 3asiBUTEINb (ITpencraBurens
3asiBUTENs1) B NOpUCyTCTBHM  crnernuanucta  MOI]
HOJNKCHIBaeT 3asBleHHEe 00 OKa3aHWW MyHHUIMITATbHOMI
yCIYyrd COOCTBEHHOPYYHOW MOANHUCHIO  (3aII0JHEHHOE
3asBiieHUE pacredarsiBaeT CIIELIMAJIUCT MoL)).
Corpynauk MO®II nmpocrasiser orMerky B AUC M®I] o
BbI1aye 3asiBUTEIIO pe3ynbrara OKa3aHUs
MyHHUIMNIaTBHON YCIIYTH WU COTPYAHUK AIMUHHUCTPALUU
npoctaBisier otMeTky B AUC M®I[ o nampaBieHuun
3asButento yepe3 JInunsiii kabunetr Ha PIII'Y pesynbrata
oKa3zaHus MyHHMIIMNIAIBHON YCIIYTH.

B cnyuae, ecnm  opuruHagbl  JOKYMEHTOB  HE
COOTBETCTBYIOT JOKYMEHTaM, IMOJAHHBIM B 3JEKTPOHHOU
¢dopme, TO pe3ynbTaT OKa3aHus MYHHMIMIAIBHOW YCIYTH

anHynupyercsa. Ilo  wuroramMm  mpoBeneHUs ~— CBEpKH
¢dopmupyercss akT 00 aHHYJIMPOBAHUM  pe3yJbTaTa
MPEAOCTaBICHUsT MyHUIUIIAJBbHON  YCIYrHM, KOTOpPBII

OAIIUChIBACTCA 3asgBUTCICM.
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[Tpunoxxenune 14
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

y
YEPE3 3AKOHHOT'O IPEJICTABUTEJIS! MJIU JIMYHO
JIOBEPEHHOE JINTIO
IPE/ICTABJIEHME 3ASIBJIEHMS M JOKYMEHTOB HA ITPEJIOCTABJIEHUE YCJIYTH
BO3BPAT JIOKYMEHTOB YEPE3 MHOT'O®YHKIMOHAJILHBIN LIEHTP MTOCPE/ICTBOM ITOPTAJIA
(YBEJIOMJIEHHE) B B TEYEHME 1 PABOYEIO JIHS TFOCYIAPCTBEHHbIX 1
CIIYYAE BBIABJIEHMS TIEPEHATIPABJISIET X B MYHULIIAJIBHBIX YCIIVT
. MOCKOBCKOM OBJIACTU
OCHOBAHHUIA JJISI OTKA3A AIMUHHACTPAIIIO
JIJ1S1 9TOTO
v
Opran MECTHOTO CaMOYITPaBJICHUS
v
PETMCTPALIMS MYHULIUTIAJILHBIM CJTY)KAIINAM ITOCTYIIMBLIMX JOKYMEHTOB
1 3ASIBJIEHUS B TEYEHUE 2 PABOUMX JIHS
OBPABOTKA U ITPEJIBAPUTEJILHOE PACCMOTPEHME JJIOKYMEHTOB (B TEYEHUE 1 PABOYEIO JIHSI) B I[EJISIX BBISIBJIEHUS
OCHOBAHHII JJIS1 OTKA3A B ITPEJJOCTABJIEHAN YCITYTH,
B CJIYUAE HEOBXOZMMOCTH, HATIPABJIEHUE MEXBEZIOMCTBEHHBIX 3AIPOCOB (B TEYEHUE 5 PABOUYMX JHEI)
4
MPUHATHE PELIEHUS B TEYUEHUE 2 PABOUMX JTHS
OB OTKA3E
O MPEJIOCTABJIEHUU YCJIYTH
B IIPEJJOCTABJIEHUH YCIIYTH
HAIIPABJIEHUE B M @I PELIEHNS O ITPEAOCTABJIEHUN YCIYTW WK [IPEJIOCTABJIEHUE 3ASIBUTEJIIO IIOCPEJICTBOM PIIT'Y PELIEHUS OB
OB OTKA3E B IIPEJIOCTABJIEHIN YCJIYTH OTKA3E B ITPEJIOCTABJIEHUH YCJIYTH
B TEYEHME 1 PABOYETO JIHS
¢ v
IIPY [IOJIAYE 3ASIBUTEJIEM TP TIOJJAYE 3ASIBUTEJIEM 3ASIBJIEHUS M JOKYMEHTOB ITOCPEICTBOM PIIT'Y WM MO TIOUTE
3ASIBJIEHNS Y JOKYMEHTOB B TIPEJICTABJIEHUE 3ASIBUTEJIEM B M®I] OPUTMHAJIOB JJIOKYMEHTOB JISl CBEPKH
M®I]
AKT Ob AHHYJIMPOBAHUH PE3YJIbTATA
MPEJJOCTABJIEHUS YCJIYTU
BBIJIAYA 3ASIBUTEJTIO B
M S OHCOMALIEHIS K BBIJIAUA 3ASBUTEIIO B M®I]
OFOBHOPY COLIATLHOMO JIOTICOTTIATIIEHUS K JIOTOBOPY OPUT'MHAJIBI
J;l{ ooman PEHEHM - COLMAITBHOI'O HAIMA ITH HEIPE/ICTABJIEHUE JIOKYMEHTOB HE
A PEIIEHIS OF OTKASE B SAABUTENEM B COOTBETCTBVYIOT
e [TPEIOCTABJIEHHI YCTAHOBJIEHHBIN JIOKYMEHTAM,
il t MYHHIIATIATBHOM YCIIYTH CPOK OPUTMHAJIOB TOJIAHHbIM B
MYHUIUIAJILHOM JIOKYMEHTOB SJIEKTPOHHOM
VCIYTU POPME




