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TepMuHBI M onpeaeIeHUs

TepMUHBI U ONpeAeeHUs, UCTIOIb3yeMble B AJMUHUCTPATUBHOM pPETJIaMEHTE MO 0(pOPMIICHUIO
CIpaBOK 00 ydacTHM (HEy4acTUH) B IPHUBATU3ALUM >KUIBIX MYHULUIAIBHBIX MOMEIIEHUH (nanee —
AJIMUHUCTPAaTUBHBIM periaMmeHt), ykazanbl B [lpunoxkenun 1 k HactosdumemMy AJAMHHHCTPATUBHOMY
periaMeHTy.

. O01Me moJ1oKeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 PeclAMEHMA

1.1. AIMUHUCTpPaTUBHBIN periiaMeHT YCTaHaBJIUBAET CTaHAapT IIPEAOCTABIICHUS
MYHUIIMIIAIBHOM YCIyTU MO O(QOPMIICHHIO CIPABOK 00 ydacTUH (HEYyYacTHUH) B MPHUBATH3AIMH KUJIBIX
MYHUIIMAIBHBIX TOMEIICHHH (fajee — MyHUIUIaNbHAs yCIIyra), COCTaB, MOCIEI0BATEILHOCTD U CPOKU
BBITIOJTHEHUS aIMUHUCTPATUBHBIX POLEAYP MO NMPEAOCTaBICHUI0 MyHUIIMIIATBHOW YCIYTH, TpeOOBaHUS
K TIOPSIIKY UX BBIIIOJHEHHS, B TOM YHCIE OCOOCHHOCTH BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP B
ANEeKTpOHHOU (opme, a Takke OCOOCHHOCTM BBINOJHEHHS aJMUHUCTPATUBHBIX MPOLEAYp B
MHOTO()YHKIIHOHAJIBHBIX LEHTPaX MPEJOCTABICHHUSI TOCYIApCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
MockoBckoit obnactu (maee — MODII), GopMbl KOHTpOJIA 3a HCIOIHEHHEM AJIMHUHHUCTPATHBHOIO
periiaMenTa, 1ocyneOHbIN (BHECYeOHbIN) MOPsA0OK 00KajJoBaHUsl pelieHU U JeicTBuil (0e31eicTBu)
OpraHa MeCTHOTO caMmoympaBieHus: MocKoBckol 06macTu (naiee - AJIMUHUCTPAIHS), TOJKHOCTHBIX JIHII
AJMuHHCTpALUY.

1.2. AIMUHUCTPAaTUBHBIM pEriiaMeHT OmpeieNseT TMOPSIOK B3aUMOJCHCTBUS  MEXKIY
AnMuHUCTpanued, UHBIMU opraHamu Biact, M®Ll u QusmyeckumMu JuUaMu NpU IPEIOCTABICHUU
MyHUIMnaIbHON yCIyTu.

2. Jluya, umetowue npaso na noayuenue MyHUyUnaibHOU ycyzu

2.1. Jluuamu, UMEOLMMH MpaBO Ha ModydeHue MYHUIMNAIbHOM YCIyTH, MOTYT BBICTYHATb
rpaxaane Poccuiickoit @enepannu, mpokuBaroniye (IpOKMUBABIIKME) HA TEPPUTOPUH TOPOACKOTO OKpyTa
HcTtpa MockoBckoii 06macTu (nanee - 3asBUTENb).

2.2.  Kareropuu null, UMEIOIIUX MIPABO HA MOJy4eHHEe MyHUIIUTIAIBHON yCITyTH:

a. TIpaxJaHe, HMEIOIIME PErucTpaluil @0 MECTy JKHTEIbCTBA Ha TEPPUTOPUHU
MYHUIUIATBHOTO 00pazoBaHus «I opoackoii okpyr Mctpa MockoBckoit obmactuy;

0. rpaxaaHe, MMEBILINE PErHMCTPAIUIO 10 MECTY JKUTEJIbCTBA Ha TeppuTopuu McTpuHckoro
MYHUIIUIATBHOTO paifoHa MOCKOBCKON 00JIacTH.

2.3. HuTtepecsl null, yKa3zaHHBIX B MyHKTe 2.1 HacTosmero AJAMUHUCTPATHBHOTO perjaMeHTa,
MOTYT IpPEJCTaBIATh HMHBIE JIMIA, JECHCTBYIOIIME B MHTEpEcax 3asBUTENS Ha OCHOBAaHUM JOKYMEHTA,
YIOCTOBEPSIOLIEr0 €ro IOJHOMOYHUS, JUMOO B COOTBETCTBUM C 3aKOHOJATENbCTBOM (3aKOHHbBIE
npencraButenn) (nanee — [IpencraBurens 3asiBUTEN).

2.4. Jluna, uMmeromue MpaBo Ha mnoinydeHue MyHununanabHoit ycimyru, u IlpencraBurenu

3asABUTCIIA 4aJICC UMCHYIOTCA «3asBUTEIIbY.

3. Tpebosanus k nopaoKy ungpopmuposanus o nopaoke npeoocmasgnenun MynuyunanvHoi
yeayeu

3.1. Hudopmanus o mecte HaXOXJeHUs, rpaduke paboThl, KOHTAKTHBIX TenedoHax, axpecax
opunManeHeIX cailToB B cetn VHTepHeT AJIMUHUCTpallMd U OpraHU3alMif, ydYacTBYIOIIMX B
NPEOCTaBIEHUH U HHOPMHUPOBAHUU O MOPAAKE MpeocTaBieH!s] MyHUITMNIATBHON YCIIYTH MTPUBEICHBI
B [IpuiiokeHuu 2 k HacTosimeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.2. llopspgoxk moOdydeHUS 3aMHTEPECOBAHHBIMM JUIIAMH HMH(OpManmuu 1O BOIpOcaM
MpeAoCTaBIeHHsT MyHUIIMNIANBHON YCIIYTH, CBEACHUM O XOJI€ NMPEAOCTABICHUS MyHUIINIIaIbHON YCIIyTH,
nopsiake, GopMe M MecTe pa3MelleHuss MHPOpPMALMU O MOpsAKe IMperocTaBieHus MyHUIMNaTbHOU
yCIIyTy npuBeAeHbl B [IpuinoxkeHnu 3 K HacToAlEeMY AMUHUCTPATUBHOMY PETJIaMEHTY.




1. Ctanpapt npegocraBjieHusi MyHMIHMNAJBHON yCIyrd

4. Haumenosanue Mynuyunanvhoii yciyzu

4.1, MynununanebHas ycayra 1o OQOpMIIEHHIO CHpaBOK 00 ydacTuu (HEy4acTHH) B
MIPUBATH3AIUH JKAJIBIX MyHUITUTAILHBIX TOMEICHUH.

5. Opeanst u opzanuzayuu, yuacmeyouiue 6 npedocmaenenuu MynuyunaipHoil yciyzu

5.1. OpraHoM BiacTH, OTBETCTBEHHBIM 3a NpeAocTaBiIeHe MyHUIIMIIANbHON yCIyTH, SIBISETCS
aJIMMHHCTpaIMs Topoackoro okpyra Mcrpa MockoBckoii oomnactu (Aamunuctpanus). HemocpenctseHHo
OTBEUYACT 3a OKA3aHWE YCIYI'M YIPABJIECHUE COLUAIbHOM JKUIMILHOM IOJUTUKUA aJAMMHUCTPALUU
ropojckoro okpyra Mcrpa MockoBckoii obactu (opran AnMmunuctpanun) (ganee — [loapasaencuue).

5.2.  Anmvunuctpanms oOecrieduBaeT IMpeaocTaBieHue MyHUIIMIATBHON YCIYrd MOCPEICTBOM
PIIT'Y u M®L. Ilepeuenp M®I] ykazan B Ilpwnoxkenun 2 K HacTosmeMy AJIMHUHUCTPATUBHOMY
periJameHTy.

5.3. B M®I] 3asBurento (I[IpencraBurento 3asBuTens) odecneynBaeTcsl OECIIATHBIM JOCTYI K
PIII'Y nnst oGecniedeHnst BOZMOMKHOCTH T0JIa4d JOKYMEHTOB B SJIEKTPOHHOM BUJIE.

5.4. Anvunuctpanus u M®I] He BripaBe TpeboBaTh 0T 3asiBUTEINS OCYIIECTBICHUS ACHCTBUIA, B
TOM YHCJE COIJIAaCOBaHWM, HEOOXOIMMBIX Ui IMOJy4eHHs MYHUIMNAIbHON YCIYI'M M CBSI3aHHBIX C
oOpallleHueM B WHBbIE TOCYIaPCTBEHHbBIE OPraHbl WM OPraHbl MECTHOTO CaMOYIPAaBJICHUS, OPTaHU3aIIHNH,
32 UCKJIIOYEHHUEM IIOJIyYEHHUs YCIyT, BKIIOYEHHBIX B YTBEPXACHHBIN mnoctaHoBieHueM [IpaButenbcTBa
MockoBckoii obmactu ot 01.04.2015 Nel86/12 mepedeHsb yciyr, KOTOPbIE SIBJISIOTCS HEOOXOIUMBIMU U
00s13aTeTLHBIMHA TS TTPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUIAIBHBIX YCITYT.

5.5,  AamuHHcTpanus B UENSIX MPerocTaBlieHuss MyHHUIIUNAIbHON YCIYTH B3aUMOJACHCTBYET C
®denepanbHO CIYKOOM TOCYIapCTBEHHOW PETUCTpPAIMH, KaJacTpa U KapTrorpaduu B LEISX MOJTYUCHHS
CBEJICHMI O MpaBax 3asBUTENS W (UJIM) WICHOB €r0 CeMbH Ha HMMEIOIIMECS y Hero (HuX) OOBEKTHI
HEJBM)KMMOI'O UMYIIECTBA (3EMEJIbHBIE YUACTKH, KUJIbIE JoMa (CTpOoeHUsI) Ha Tepputropun MockoBckon
o0nacTu.

5.6. MHOroQyHKIIMOHAILHBIMA  IEHTPaMU  TPEAOCTABICHHS  TOCYNAapCTBEHHBIX U
MYHHUIMIATBHBIX yCIyT (nanee — ML) — ans npuema, nepenadr JOKYMEHTOB M BbIJAUX pe3ysbTaTa.

6. Ocnosanus ona oopawenus u pezynvmameul npedocmasnenus MyHuyunaibHou yciyzu

6.1. 3asBurenp obpamaercss B AIMUHUCTPALMIO OJJHUM M3 COCOOOB, YKa3aHHbBIX B MyHKTe 17
HACTOALEr0 AJIMUHUCTPATUBHOTO pErjaMeHTa, s MpelocTaBieHus MyHUIMNAIbHON yCIIyTH, 3a
MOJydYeHHeM CHpaBKU 00 yyacTMM (HEy4acTHHM), HEOOXOJMMOW Ui y4yacThs B IPHUBATHU3ALUU
3aHMMAEMOTr0 UM KHJIOTO ITOMELICHUS.

6.2.  Pesynprarom npenocraBieHus MyHUIMIAIbHOMN YCIYTH SIBIISETCS:

a. B cirygae oTcyTcTBHS OCHOBaHMM JUIsl OTKa3a B MPEAOCTaBICHHM MyHHMIMNAIBHOW YCIYTH,
pe3yabTaT mpeicTaBisieT co0oil  crmpaBKy 00 ydyacTMM (HEydacTHMM) B MPHUBAaTHU3ALMHM  JKHIIBIX
MYHHMIIMIIAJIBHBIX TOMEIIEHUH, KoTopas odopmisercs Ha OyiaHke AJAMHHHMCTpAIMM, IOANKCHIBACTCS
YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM U HAalpaBiIseTCsl 3asBUTENI0 CHOCOOOM, YKa3aHHBIM B
3asBICHUMN.

6. Otka3 odopmisiercs pemeHHeM 00 OTKa3e B MPEAOCTABICHUM CIPaBKU 00 OYepeHOCTH
MIPEIOCTABIICHUS KUJIBIX MIOMEIICHUH Ha YCJIOBUSAX COLMAIIBHOIO HaiiMa Ha OjaHKe AJMMHUCTPALUU IO
¢dopme cornmacHo IlpunoxeHuto 4 K HacTosAmeMy AJIMUHUCTPATUBHOMY DPETJIAMEHTY U HalpaBlIseTcs
3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH Ha OKa3aHue MyHUIIMNIAIBHON YCITYTH.

6.3. Pesynbrar npenocraBieHus MyHUIIUNATBHON yCIyru 0(hOpMIISIETCS. B BUJIE JIEKTPOHHOTO
JTOKYMEHTA, MOAINCAaHHOTO YCUJIEHHOU KBATHU(UIIUPOBAHHOMN 3JIEKTPOHHOMN MOOITHUCHIO
YIIOJTHOMOYEHHOTO  JOJDKHOCTHOIO  JIMLIA  AJIMUHUCTPAlMM M HANpaBISETCS  CHELUATIUCTOM
AJMUHHUCTpaUu B JUYHBIN kaOuHeT 3asButens (npencrasutens 3assurens) Ha PIIIY (mpu namuuun
peructpanuu Ha PIII'Y yepe3 ECUA) nocpencTBoM MOAYNs OKa3aHUS YCIYT eIUHONW MH()OPMALMOHHOM




CUCTEMBI OKa3aHUs yCIyT, YCTAaHOBJIEHHOTO B AaMuHMcTpanuu (naiee - Monyns okaszanus ycayr EMC
OY). [lepeueHb yroJIHOMOYEHHBIX JTOJKHOCTHBIX JIMI] OIPEENISIETCS COOTBETCTBYIOIIUM MTPUKA30M.

6.4. Pesynbrar mpenocraBieHuss MyHHIMIIATBHOM YCIYTH MOXKET OBITh BBIAAH 3asBUTEIIO HA
OymaxkHoM HocuTene B M®II, ykazanHoM 3asiBUTEIEM IpH Tojade 3asBICHUA, B BUJC paclieyaTaHHON
KOIIMH 3JIEKTPOHHOI'O JTOKYMEHTA, 3aBEPEHHOI0 MOAIKUCHIO oneparopa u nedarbro MOILI.

6.5. ®akrt npenocrapneHuss MyHununaibHoU ycinyru ¢pukcupyercss B Moayine oka3aHus yciayr
ENC OV (naumeHOBaHME MYHHUIMIIAIHHOTO 00Pa30BaHMs) C MPHIOKEHHEM pe3yIbTaTa MPeJoCTaBICHUS
MyHuUIMNIaaIbHON YCIYTH.

7. Cpok pecucmpayuu 3anenenusn na npedocmaenenue MynuyunanovHou ycuyu

7.1. 3asBnenue, momaHHoe uepe3 MODIl perucrtpupyercs B AIMUHUCTpPAlMA B TIEPBBIA
pabouwii IeHb, CIeAYIONUH 3a JHeM noaaqn 3assiueHus B MOLI.

7.2. 3asBneHue, mojaHHoe B 3yekTpoHHOW (dopme yepe3 PIIIY go 16:00 pabouero mns,
peructpupyerca B AAMUHUCTPALMK B JIEHb €r0 Nojauu. 3assieHue, noganHoe yepes PIIIY nocne 16:00
pabouero aHs, 1100 B HepabouMil JA€Hb, pErUCTpUpPyETCS B AJMUHHUCTpAIMK Ha CIEIYIOIIUNA pabouuit
JI€Hb.

8. Cpok npedocmasnenua MynuyunanpbHoi yciyu

8.1.  Cpok mpenocraBieHuss MyHUIIMTAILHOW yCIYTH:

a. He MpeBbllIaeT 8 pabouyux JHEW ¢ JaThl perucTpauuu 3asBiI€HUs U JOKYMEHTOB B
AnMuHHCTpaLNH;

8.2.  OcHoBaHMs Ul IPUOCTAHOBKH ITPeIOCTaBICHUsT MyHUIIMIIATBHOM YCIIyTH OTCYTCTBYIOT.

8.3. MakcuManbHBII CPOK MpenocTaBiIeHuss MyHUIMIIAIBHON yCIyr HE MOXKET MPEBhIATh 8
pabouux JHEH ¢ 1aThl perucTpaluuy 3asBieHus B AIMUHUCTPALIUY.

9. [Ilpasosvie ocnosanus npedocmasienus MyHuuunaivHou yciyzu

9.1. OcCHOBHBIM HOPMAaTUBHBIM IIPABOBBIM AKTOM, pErYJIMPYIOLIUM IpelOCTaBICHUE
MyHununansHol ycnyru, sBiserca 3akoH Poccuiickoit ®epepanuu ot 04.07.1991 Ne 1541-1 «O
MpUBATU3ALMH KUIUIIHOTO (hoHNa B Poccuiickoit denepaunny.

9.2. Crnucok HOpPMAaTHBHBIX aKTOB, B COOTBETCTBHUHM C KOTOPBIMU OCYILECTBIISIETCSl OKa3aHHE
MyHuIMnaiIsHON yciayru, mpuBeeH B [IpuioxkeHun 5 K HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

10. Hcuepnuvisarouyuii nepeuens 00KymMeHmos, He00X00UMBbIX 0151 RPEOOCM AB1eHUA
Mynuyunanonoit ycayeu

10.1. Jloxy™meHTHI, IpeiocTaBisieMble 3asiBUTEIEM:

10.1.1. [Tyst Bcex KaTeropwid JIUIL:

a. 3asBneHue 1o ¢popme Ipunoxxenus 6 HacTosEro A JMUHUCTPATUBHOTO PErJIaMeHTa,
0. JIokyMeHT, yIOCTOBEPSIIOIINNA TUYHOCTD 3asBUTEIIS.

10.1.2. Inst rpaxaaH, OTHOCSIIMXCS K KaTerOpPHM, YKa3aHHOM B IOANYHKTE «a» MyHKTa 2.2.
HACTOSIIEro AJIMUHHCTPATUBHOTO PETJIAMEHTA, JOTOJHHUTENBHO K JOKYMEHTaM, YKa3aHHBIM B IYHKTE
10.1.1. HacTosIIEr0O AAMUHUCTPATUBHOTO pErjaMeHTa, PeJOCTaBIIseT:

B. BbIlcka u3 OMOBOW KHUTH C MECTA KUTEIbCTBA.

10.1.3. Inst rpaxnaaH, OTHOCSIIMXCS K KAaTeropuu, yKa3aHHOW B TOIMYHKTe «0» myHKTa 2.2.
HACTOSIIEro AJIMUHHCTPATUBHOTO PETJIAMEHTA, JOTOJHHUTENBHO K JOKYMEHTaM, YKa3aHHBIM B IYHKTE
10.1.1. HacTosIIer0O AAMUHUCTPATUBHOTO PErilaMeHTa, IPeI0CTaBIISIEeT:

B. ApPXMBHYIO BBIMHCKY W3 JIOMOBOM KHHUTH, COJAEpKallyr0 HWH(HOPMAIUI0O O TMEPHOJIe
MIPOKUBAHUS TPAKIAHUHA B JAHHOM >KHJIOM ITOMELICHUH.

10.2. Tlpm oOpameHun 3a moxydeHHeM MYHHUIMITATBHON YCIYTH TPEICTABUTENS 3asBUTEI,

YIIOJIHOMOYEHHOTO Ha 110/1avy JIOKyMEHTOB U MOJy4eHHUe pe3yabTaTa oka3aHusd MyHUIMIIAIbHOMN yCIyTH:
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10.1.1. 3asBieHue Ha mpegocTaBieHue MyHUIMNIAIBHON YCIYTH, MOIMUCAHHOE HEOCPEICTBEHHO
caMuM 3asiBUTEIIEM;

10.1.2. JlokyMeHT, yIOCTOBEPSIIOIINN JINYHOCTD MTPEICTABUTEIIS;

10.1.3. JloxymeHT, MOATBEPIKIAIOIIUNA IIOJTHOMOYHSA MIPEACTaBUTENS 3asgBuTENA,
YIOJIHOMOYEHHOT'0 Ha MoJavy JOKYMEHTOB U MOJy4YeHUE Pe3ysbTaTa OKazaHus MyHUIIUIIATbHON yCIyTH.

10.3. Ilpu oOpamienuu 3a moisydyeHuEeM MyHHIMNAIBLHOW YCIyrd NpeacTaBUTENs 3asBUTEIS,
YIOJIHOMOYEHHOTO Ha MOJIMKCAHUE U MOoAady JOKYMEHTOB, a TaKXKe IMOJy4YeHUE pe3ysibTara OKa3aHUs
MyHUIMNATBEHON YCITYTH:

10.1.1. 3agBiieHue Ha IpeaOCcTaBlIeHue MYHUIIMTIAIBHON YCIYTH, MTOAIMHUCAHHOE HETIOCPEICTBEHHO
npeicTaBuTeNeM 3asiBUTES;

10.1.2. JTokyMeHT, yAOCTOBEPSIONIUI JINYHOCT IPECTABUTEINS 3asiBUTEIIS;

10.1.3. JloxymeHT, MOATBEPIKIAIOIIUNA IIOJTHOMOYHSA MIPEACTaBUTEINS 3asgBuTen,
YIOJIHOMOYEHHOTO Ha TMOJIUCAaHWE U ToJadyy JIOKYMEHTOB, TMOJy4Y€HHUE pe3yJbTaTa OKa3aHUs
MyHUIMNIaTbHON YCIYTH.

10.4. Ommucanue AOKYMEHTOB, HEOOXOOMMBIX JUIsI MpPeAOCTaBleHHs MyHUIIUMAIBLHON YCIyTH,
npuBe/ieHbl B [IpuioxkeHnn 7/ HacTosAero AIMUHUCTPATUBHOTO PETJIAMEHTA.

11. Hcuepnuvisarouyuii nepeuens 00OKymeHmos, He00X00UMBIX 0151 NPEOOCMAB1eHUA
MyHnuyunansvhoil yciyzu, Komopble Haxo0amcsa 6 pacnopaxcenuu Opzanos énacmu, Opzanos
MecmHnozo camoynpaenenusn uau Opzanusayuii

11.1. JIokyMeHTbI, HEOOXOAMMBIE AJIs MPENOCTaBICHUS MYHUIMIAIBHON YCIYTH, KOTOpBIE
HaxOoJATCsl B PaCHOPSKEHUM IOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUS U MHBIX
OpraHoOB U IMOJBEJOMCTBEHHBIX UM OpPraHU3alMAX, YYACTBYIOLIUX B MPEJOCTABICHUH MyHUIMIATBHBIX
YCIIyT, ¥ KOTOPbIE 3asBUTENb BIPABE MIPEICTABUTh 10 COOCTBEHHON MHUIIMATUBE:

11.1.1. Bbinucka U3 EI'PH o mpaBax Ha HeABMKMMOE MMYLIECTBO HA BCEX YJIEHOB CEMbHU,
KaJacTpOBBIM macmopt (3ampammBaercs B YrpaBieHuun DenepanbHON CiykObl TOCYIapCTBEHHOU
perucrpanuu, Kagactpa u kaprorpaduu mo MocKoBCKOM 0051aCTH).

11.1.2. JloxymeHnThl, yka3zaHHble B mnyHkTe 11.1. HacTosiero AJIMHUHHCTPAaTUBHOIO
periaMeHTa MOTyT OBITh TpeACTaBJICHBI 3asBUTENEM MO COOCTBEHHON MHUIMaTHBEe. Hempencrasienue
3asBUTENIEM YKa3aHHBIX [JOKYMEHTOB HE SBIISIETCA OCHOBAaHMEM [UIsl OTKa3a 3asBUTENIO B
IIPEAOCTaBICHNA MyHUIIUIIAIBbHON YCIYTH.

11.1.3. Anmunuctpaiss 1 M®L] He BmpaBe TpeOoBaTh OT 3asBUTEINS IMPEICTABICHUS
JTOKYMEHTOB M MH(POPMAIINH, YKa3aHHBIX B HACTOSIIIEM ITYHKTE.
11.1.4. Anvmunuctpaiss 1 MOI[ He BnpaBe TpeGoBaTh OT 3asgBUTENs MPEAOCTABICHUS

MH(OpPMALIMU U OCYLLIECTBICHUSI IEHCTBUH, HE TPETYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuiealouuii nepeuens 0CHOGARUIL 011 OMKA3A 6 NPUEME U PECUCMPAUUN 0OKYMEHM 08,
Heo0Xx00umuix 0nsa npedocmaenenus Mynuyunanvhnoii ycayzu

12.1. OcHoBaHUsAMH Ul OTKa3a B IpUEME U PETUCTpPalMU JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABICHAS] MYHULIUITAIBHON YCITYTH, SBJISTFOTCS:

12.1.1. o6pamenne 32  MyHMUMDAIBHOW  yCcIOyrod,  IpenocTaBiIeHHE  KOTOpoil  He
MpelycCMaTpUBAETCsl HACTOSAIINMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

12.1.2. npepocraBnenue 3asBIeHUs, TOAMUCAHHOTO HEYIIOJIHOMOYEHHBIM JIMIIOM;

12.1.3. npenocranenne 3asBieHHUsS, O(GOPMIICHHOTO HE B COOTBETCTBHH C TpPEOOBaHHSIMHU
HACTOALET0 AJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

12.1.4. HeripeicTaBICHHE HEOOXOJUMBIX JOKYMEHTOB WM TIPEJCTABJICHWE JIOKYMEHTOB, HE
COOTBETCTBYIOLIMX YCTaHOBJICHHBIM HACTOSIIMM AJIMUHUCTPATUBHBIM DPErIaMEHTOM TpeOoBaHMsIM (B
cllydyae Mojayd JOKYMEHTOB B JJIEKTPOHHOM BHJI€ — HEcOOIIoJeHHe TpeOOBaHUM, MPeTyCMOTPEHHBIX
NyHKTaMH 22.2 1 22.3 HacTOSIIEro A IMUHUCTPATUBHOIO PETJIAMEHTA);

12.1.5. npeacraBieHne  JAOKYMEHTOB, COJACP)KAlllMX  HWCIPABJICHUS, HE 3aBEpEeHHBIE B
YCTaHOBJIEHHOM 3aKOHO/ATENbCTBOM MOPSAJIKE, IOJUMCTKH, UCIIPABICHUS TEKCTA,



12.1.6. mpeacraBneHne AOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJIICT OJHO3HAYHO HMCTOJIKOBATH
coJiep>KaHue;

12.1.7. npexacraBieHue TOKyMEHTOB, YTPAaTHUBIIUX CUITY.

12.2. JlonogHUTENbHBIMU OCHOBAHUSAMHU JJI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBiieHus] MyHUIMNAIBHOW yCIYTH, TIPU HarpasiieHHH oOpamenus yepe3 PIITY spnstorcs:

12.2.1. HeKOppEeKTHOE 3aloJIHCHUE OO0s3aTeNbHBIX MOJIeH B (OpMe HHTEPAKTUBHOIO 3ampoca
PIIT'Y (oTcyTcTBHE 3amoMHEHHSI, HEAOCTOBEPHOE, HEMOIHOE MO0 HEMPaBUIHLHOE, HE COOTBETCTBYIOIICE
TpeOOBaHUSM, YCTAHOBJIEHHBIM HACTOSIIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.2.2. npencraBneHne SIEKTPOHHBIX KOMUU  (3JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HeE
MO3BOJISIIOIIMX B MIOJTHOM 00bEME MPOUUTATh TEKCT JOKYMEHTA U/WIIM PACIO3HATh PEKBU3UTHI IOKYMEHTA.

12.3. Pemenne 00 OTKa3e B PErwCTpPaAllMM JOKYMEHTOB, HEOOXOIUMBIX IS IMPEIOCTABIICHUS
MyHununaisHo ycnyrd, odopmisiercss no ¢opme cornacHo Ilpunoxenuro 8 K HacToALEeMY
AJIMUHUCTPATUBHOMY PETIIAMEHTY:

12.3.1.TIpu ob6pamennn uepe3 MODIL[ pemenne 00 oOTkaze B PpPErucTpanuud JOKYMEHTOB,
HEOOXOIMMBIX Ha TPeJoCTaBlIeHHE MYHUIIMNAIBHON YCIYTH, IONUCHIBACTCS YIIOJIHOMOYEHHBIM
cnenuanuctoM MOIL] u Bbiaercs 3asBUTENIO C yKa3aHUEM IPUYUH OTKAa3a B CPOK He no3aHee 30 MUHYT
C MOMEHTA MOTYYCHHSI OT 3asBUTENS TOKYMECHTOB.

12.3.2. lpu oOpamenuun uepe3 PIII'Y oTka3 B peructpanuu JOKYMEHTOB TOJIMUCHIBAETCS
VIIOJTHOMOYCHHBIM JTOJDKHOCTHBIM JIMIIOM AJIMUHUCTpPAIlMd W HAMPAaBISACTCS] B JIMYHBIA KaOWHET
3asButensa Ha PIII'Y He mo3gnee crienmyromero pabodero AHS C JaThl perucTpanul 3asBICHHS B
AMuHHCTpALUY.

13. Hcuepnuiearomuii nepeuens 0CHOBAHUIL 0111 omKa3a 6 npedocmasienuu MyHuyunanvHou
yeayau

13.1. OcHoBaHusIMU AJIsl OTKa3a B MPeJOCTaBICHUN MYHUIIUTIAIBHON YCIYTH SIBISIFOTCS:

13.1.1. momaya 3asiBIICHUS ¥ TOKYMEHTOB JIUIIOM, HE BXOJSIIUM B IEPEUYCHB JIUII, YCTAHOBICHHBIX
IIYHKTOM 2 HACTOSIMIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,

13.1.2. npencraBneHHble JOKYMEHTHI 1O ¢GopMe WM COJEPKAaHUI0O HE COOTBETCTBYIOT
TpeOOBaHUSAM, U3JI0KEHHBIM B [IpHII0’keHUHU 7 K HACTOSIIIIEMY AJIMAHUCTPATUBHOMY PETIIAMCHTY;,

13.1.3. Han4KMe TPOTHUBOPEUUBBIX/HETOCTOBEPHBIX CBEIECHUN B 3asBICHUM W TPUIIOKEHHBIX K
HEMY JJOKyMEHTaX.

14. Ilopaook, pazmep u 0cHOGAHUA 63UMANHUA 20CYOAPCMEEHHON NOWIUHBL UU UHOUL RIAMbL,
e3umaemoii 3a npedocmaenenue MyHuyunaibHou yciyzu

14.1. MyHnununanbHas yciayra npeiocTaBiseTcs: 0ecIuiaTHO.

15. Makcumanwhutii cpok oxcuoanus 6 ouepeou

15.1. MakcumanbHBIH CPOK OKUJaHUS B OYepen IIPU JIMYHOM nojiade 3asBICHUS U IIpU
MTOJIyYEHUU Pe3yJIbTaTa MPeAoCTaBIeHHs] MyHUIIMIIAIIBHON YCIIYTH HE JIOJKEH NPEeBbIIaTh 15 MUHYT.

16. Ilepeuens ycnyz, HeodX00uUMbIX U 00a3amenbHBIX 012 npedocmasienus MyHuyunaibHou
yciyzu, 8 mom yucie nopAaooK, pamep u 0CHOGAHUA 63UMAHUA NIAMbL 3 NPEOOCHasIeHUe
maxux ycinye

16.1. Ycuyru, HeoOXoaUMBIE W 00sI3aTENBHBIC IS MPEIOCTaBIeHUs] MYyHUITUITATBHON YCITyTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedoocmasnenusn 3aseumenem 00OKyMeHH 06, HEOOX0OUMbIX OJ1 NOYUEeHUS
Mynuyunanvnou ycayzu



17.1. Jluunoe oopawenue 3assumens ¢ M®PI]

17.1.1. Jlna nonydeHuss MyHHUIIMTIATBHOW YCIIYTH 3asBUTEINb (IIPEACTaBUTENb 3asBUTEIIS) MOKET
3amucarbes Ha JIMYHBIN npueM B M®L] 3apanee Mo KOHTaKTHBIM TenedoHaM, ykazaHHbIM B [Ipunoxxenun
2 K HacTosimeMy AJMHUHHUCTPATUBHOMY periaMeHty, win nocpeactsom PIIIY. Ilpu ocymectBieHuu
NpeIBApUTENILHON 3amucu  3asBUTENb (MPEACTaBUTENb 3asgBHUTENA) B O0S3aTEIBHOM  IOPSIKE
nH(OPMUPYETCS O TOM, UTO IpeBapUTEIbHAS 3allUCh AHHYJIUPYETCS B ClIydae €ro HesSBKH 10 UCTEUEHUU
15 MuHyT ¢ Ha3HaueHHOro BpeMeHU mpuema. /[ monaydeHuss MyHuULUMDANIBHON yciayru 3asBUTEINb
(npeacraButens 3asBUTENS) MPEJICTaBIsET HEOOXOIUMBbIE JOKYMEHTHI, yKa3aHHble B myHKTe 10
HACTOALIEr0 AJIMUHUCTPATUBHBIM PETJIAMEHTA.

17.1.2.B cmydae Haau4yusi OCHOBAaHUM, TMPEAYCMOTPEHHBIX MYHKTOM 12  HaCTOSIIEro
AJIMMUHHUCTPAaTUBHOTO perjiaMenta, crneruaiuctoM MOIL] 3asButento (mpeAcTaBUTENt0 3asiBUTEs)
BbIJIa€TCS pelieHre 00 0TKa3e B MpHeMe TOKYMEHTOB C YKa3aHHEM MPUYHMH OTKa3a B CpOK He mozaHee 30
MUHYT C MOMEHTA IIOJy4yeHUs OT 3asiBUTENs (IIPEACTaBUTENS 3adBUTENS) TOKYMEHTOB.

17.1.3. B ciy4ae ecnu OTCYTCTBYIOT OCHOBAHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB CIIELUATHCT
M®OII npuHUMaeT NpeacTaBiICHHbIE 3asBUTENIEM (IIPEACTABUTENEM 3asBUTENS) JOKYMEHTHI, 3alIOIHSET U
pacreuaThiBaeT 3asiBICHHE, KOTOpPOE MOJIMUCHIBaeTCA 3asBUTeNeM (TpeicTaBUTeNeM 3asBUTENS) B
npucyrcTBuM  crnenuanmcta  MO®OL. B cimydae  oOpamieHuss TpeacTaBUTENs — 3asBUTENS  HE
YIOJHOMOYEHHOI'0 Ha MOJANHUCAHUE 3asiBJICHUS, IPEACTABIISIETCS MOAIMCAHHOE 3asBUTENEM 3asiBJICHUE B
3aBUCHUMOCTH OT OCHOBaHUS OOpallleHusI.

17.1.4. Cnetnanmuct M®ILl ckaHupyeT npelcTaBieHHblE 3asBUTeNeM (IpeIcTaBUTEIIEM
3asBUTENSA) OPUTMHAIBI JOKYMEHTOB M (OpMHpPYET 3JeKTpoHHOe neno B Moxyne M®L[ EMC OV,
pacreuaThiBaeT M BbIIAET 3asBUTENIO (IIPEICTABUTENIO 3asBUTEINSA) BBIUCKY B MOJNYyYEHUU 3asBICHUS,
JIOKYMEHTOB C YKa3aHHEM UX NEpeyHs U KOJIMYECTBA JINCTOB, BXOJAIIEIO HOMEPA, JaThl MOJYyYEHUS U
JaThl TOTOBHOCTH pe3yJbTaTa IpeaocTaBieHus MyHUIIMNIATIbHON YCIYTH.

17.1.5. Dnextponnoe aeno (3asBieHUE, MpUaracMble K HEMY JOKYMEHTHI, BBIMKCKA) MOCTYIAET
u3 Moayns MOIL EMC OY B Moayns okazanus yeayr EUC OV B nieHs ero ¢opMUpoBaHus.

17.1.6. B M®I] 3asBurento (mpeacraBuTento 3asBUTENs) oOecredeH OeCIIaTHBIA JOCTYN K
PIII'Y nnsa npenocraBieHus MyHHUIMIIAIBHOW YCIyIM B HOPSAKE, MPELYCMOTPEHHOM B II.
17.1.HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

17.2.  Obpawenue 3a oxaszanuem MyHuyunanvrou ycayeu nocpeocmeom PIITY

17.3.1. lns momyyeHuss MyHUIUIATBHONH YyCcIyrd 3asBUTENb (IIPEICTABUTENb 3asBUTEIS,
YIIOJIHOMOYEHHBI Ha MOANMcaHue 3asBieHMs) aBTopusyercs B EamHON cucreme uaeHTUUKAMH U
ayreHtuukauuu (nanee — ECHA), 3arem 3anonHseT 3asBI€HHME C HCIOJb30BAaHUEM CIIELHUATbHOU
MHTEPaKTUBHOM (OpPMBI B 3JIEKTPOHHOM BHJE. 3aloJHEHHOe 3asBJICHHE OTIpaBIseT BMECTE C
MPUKPETJIEHHBIMU 3JIEKTPOHHBIMU 00pa3aMM JIOKYMEHTOB, yKa3aHHbIMM B myHKTe 10 Hacrosiero
AnmunuctpatuBHoro perinamenta. IIpu aBropusanuum B ECHUA 3asBneHue cuutaercs MOANHCAHHBIM
MIPOCTOM 3NEKTPOHHOW MOANUCHIO 3asBuTeNs (IpeaCcTaBUTENs 3asBUTENSA, YIOJIHOMOYEHHOTO Ha
noJinucanue 3asBIeHusN).

17.3.2. B cny4ae oOpaiieHusi peJCcTaBUTENsl 3asBUTENs, HE YITOJIHOMOYEHHOTO Ha IO/ANMCAHHE
3asBiIeHMsI, IPUKPEIUIAETCS AIEKTPOHHBINA 00pa3 3asBICHMs, HOJINMCAHHOTO 3asBUTENIEM.

17.3.3. OtmpaBiieHHOE 3asBICHUE U JOKYMEHTHI ITOCTyIaT B Motyns oka3anus yciayr EMC OV,

17.3.4.

17.3.5. lns monydyeHuss MyHHIMITATGHOW yCIIyTH  3asBUTENb (opMupyeT 3asBICHHE B
AJIGKTPOHHOM BHUJE C ucnonb3oBaHueM Jluunoro kaOunera Ha PIII'Y ¢ mnpunoxkenuem ¢aitioB
HEO0OXOIMMBIX JOKYMEHTOB.

17.3.6. OtnipaBrieHHbIE ~ JOKYMEHTBI ~ MOCTYMAOT B AJMHUHUCTpPAlMIO W MPOXOMST
MpelBapuTeNibHyl0  MpoBepky. O pe3ynbraTax MpeaBAPUTEIBLHOTO  PAacCMOTpPEHUs  3asBUTENb
yBEIOMJISIETCST M3MEHEHUEeM craryca 3asBieHus B Jluunom kabunere 3asButens. Eciu 1oKyMeHTHI
KOPPEKTHBI, OPUTMHAJIBI JOKYMEHTOB JIOJKHBI OBITh TpeocTaBiieHbl 3asButeneM B M®IL] B Teuenue 15



pabouux [JHEW Tocie TOJNy4eHHs] YBEIOMJIGHHS O TOTOBHOCTH pe3yibTaTa MpeJoCTaBICHUS
MyHuUIMNaabHON YCIYTH.

17.3.7. Ilepenaya 3asBUTENEM OPHUTHHAJIOB JOKYMEHTOB M HX CBepka coTpyaHukom MOII ¢
JOKYMEHTaMH, IOJIyYEHHBIMH B 3JEKTPOHHOW (hopMe, OCYIIECTBISETCS MpU MOJy4YEeHUH 3asBUTEIEM
pe3yibTaTa OKa3aHus MyHULIUIIAIBHON YCIIyTH.

17.3.8. B ciyuae coBmajgeHusi MPEJCTaBICHHBIX OPUTHMHAJIOB JOKYMEHTOB C HX KOIHSAMH,
IIPEJICTABICHHBIMU B 3JIEKTPOHHOM Buje, 3asButenb (IIpencraBurens 3asBUTENs]) B NPUCYTCTBUU
cnernuanucta MO moanuceiBaeT 3asBiaeHrne 00 okazaHUU MyHHUITUTIAILHON YCIYTH COOCTBEHHOPYYHOM
MOAMKCHIO (3aMoJHEHHOE 3asiBlIeHHE pacnevaTsiBaeT cueruaiuct MOILI).

17.3.9. B cnyuae, eciay OpUTrMHANbBI JTOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM, MOJAHHBIM B
AJIEKTPOHHOU (hopMe, TO pe3yibTaT oOKazaHus MyHHIMNANbHON yciayru aHnyaupyercs. Ilo uroram
MpoBeJeHUSI CBepku  (dopMupyercs akT 00 aHHYJIMpPOBAaHMHM  pe3yibTara IPEeIOoCTaBICHUS
MyHununaibHON yCayru, KOTOPbIN MOAIUCHIBAETCS 3asBUTEIIEM.

17.3.10. 3asgBUTENH TPEAOCTABISCT JOKYMEHTHI, O(OpPMJIEHHBIE B COOTBETCTBUU C
TpeOOBaHUAMH, YKa3aHHBIMH B [IpriioskeHnH 7 K HACTOSIIEMY AJMHUHUACTPATUBHOMY PETJIAMEHTY.

18. Cnocoovl nonyuenus 3aagumenem pesynomamoe npedocmasnenus Mynuyunanvnoi ycayeu

18.1. B 3aBucumocTH OT croco0a TONy4YeHHS pe3yibTara, 3asBUTEIb YBEAOMIISETCS O
TOTOBHOCTH pe3yjibTaTa MpeaocTaBieHuss MyHUIUITATLHOM YCIYTH CIEeIYIOIIMMH CIIOCO0aMHU:

18.1.1. uepe3 Jlnunsiii kabunet Ha PIIT'Y;

18.1.2. nocpenctBom cepBuca PIII'Y «Y3Hath craTyc 3asBICHUD.

Kpome Toro, 3asButens (IlpencraBurens 3asBUTENS) MOXKET CaMOCTOSITEIBHO TOJIYYHTHh
nH(OpPMALIHIO 0 TOTOBHOCTHU pe3yJibTaTa npeocTaBieHuss MyHUIIUNaaIbHON yCIyru 1o TenedoHy neHTpa
TeneoHHOTO 00CcTy)MBaHus HaceneHus MockoBckoit obmactu 8(800)550-50-30.

18.2. PesynbTar npepocTtaBieHuss MyHUIIUTIAIBHON YCIYTH MOXKET ObITh OMYyUYEH CIETYIOIIUMU
croco0amu:

18.2.1. yepe3 Jluunelii xabuner Ha PIII'Y B BuAe 3JEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO
YCUJIEHHOW KBaJIM(PUIIUPOBAHHON IU(PPOBOI MOAMKUCHIO OTBETCTBEHHOIO JIHIIA;

18.2.2. yepe3 M®I] Ha OymMa)kHOM HOCHUTEIIC.

18.3. Pesynaprar mpemoctaBieHus MyHHUIIMMANBGHOM YyCAYTrd BBIJAeTCS 3asBUTENI0 4Yepes
Jlnunbiit kabunet Ha PIIT'Y nwnmu B M®IL] no ucredeHun cpoka, yCTaHOBJIEHHOTO JUIsl IPEIOCTABICHUS
MyHUIUIIaIbHON YCIYTH.

19. Tpebosanus k nomeuwenuam, 6 Komopuix npedocmasiaemca Mynuyunanvnasn yciyza

19.1. TpeGoBanuss K MOMENIEHUSM, B KOTOPBIX MpenocTaBisercs MyHUIMNAIbHAS YCIyra,
npuBeqeHsl B [IpuioskeHnn 8 Kk HacTosAIEeMy A TMUHHCTPATUBHOMY PETIIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MynuyunansHnas yciuyza

20.1. Tloka3arenu JOCTYIHOCTH M KauecTBa MyHHIIUTIAIEHOM YCITyTH TIPUBEACHBI B [IpHiioskeHUH
9 k HacToALIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20.2. TpeboBanus K OOECIEUEHUIO IOCTYITHOCTH MYHHIMNAIBHOW YCIYTH MJIsi WHBAJIHIIOB
npusenensl B [Ipunoskennn 10 k HacTosimeMy AJMUHUCTPATUBHOMY PErilaMeHTy.

21. Tpebosanusn opzanuzayuu npedocmasienus MyHuyunaibHoul ycayzu 6 31eKMpoHHou hopme

21.1. B oanektpoHHoOil (opme OKyMEHTHI, YyKazaHHele B nOyHkre 10 Hacrosiero
AJIMAHHUCTPAaTUBHOI'O PErJIaMEHTa, oAaroTcs mocpencrtsoM PIITY.

21.2. Ilpu mopmaye OOKYMEHTHI, yka3zaHHble B NyHKTe 10 AJAMHUHUCTPAaTHMBHOTO perjaMeHTa,
MpUJIaratoTcsl K 3JIEKTpOHHOM (opme 3asiBieHUs B BUAE OTAENbHBIX (QaitnoB. KonuuectBo ¢aiinos
JOJDKHO COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, a HaWMEHOBaHHe (ailina JOIKHO IO3BOJIATH
UICHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE.
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21.3. Bce OOKYMEHTHI JOJDKHBI OBITh OTCKAaHMPOBAaHBI B PACIHPOCTPAHEHHBIX TIpapUUecKuX
dbopmatax ¢aijoB B IIBETHOM pexkume (paspernieHue ckaHupoBaHus — He MeHee 200 Touek Ha JIoiM),
00ecCreunBaIIeM COXPAaHEHHWE BCEX ayTEHTHUYHBIX MPHU3HAKOB IMOJJIUHHOCTH, 2 UMEHHO: TpaduvecKou
MOAIKCH JIMLIA, TIeYaTH, YIJIOBOro Tamma OJaHKa.

21.4. 3asBUTENF MMEET BO3MOXXHOCTH OTCJICKHBATh XOJ OOpabOTKHM MOKYMEHTOB B JIMuHOM
KaOMHETE ¢ MOMOIIbI0 cTaTycHON Mojaenu PIITY.

22. Tpebosanusn k opzanusayuu npedocmasienus Mynuyunanvnoit ycnyzu ¢ M@I]

22.1. Opranuzanus npeaocTaBieHuss MyHUIIMNANBHOM yeryru Ha 6aze M®IL] ocymiecTBisercs B
COOTBETCTBHM C COTJIAIIEHHEM O B3auMoaencTBuu Mexay Aamunucrpanued u ['KY MO «MO MO®ILy,
3aKJIFOYEHHBIM B TOPSAJIKE, YCTAHOBJICHHOM JEWUCTBYIOIIUM 3aKoHojaTenabcTBOM. Ilepeuenr M®DII, B
KOTOPBIX OpraHU3yeTcsl MpeaocTaBiieHne MyHUIIMIIANBHON YCIYTM B COOTBETCTBHHM C COTJIAIIEHHEM O
B3aNMOJICICTBUY, TPUBOAUTCS B [IpuiioskeHnu 2 HaCTOAIET0 AJIMUHUCTPATUBHOTO PErIaMeHTa.

22.2. 3asBUTEIH MOXKET OCYIIECTBUTH MPEIBAPUTEILHYIO 3aUCh Ha Toavy 3asBicHust B MOIL]
CJIEYIOIIMMHU CII0OCOOaMHU IO CBOEMY BBIOOPY:

a. IIpYU JTUYHOM oOpaieHuu 3assurens B MOLI;

0. o tenepony MODLJ;

B. nocpexncrtsoM PIITY.

22.3. Ilpu npeaaputenbHO# 3anucy 3asBUTENb COOOLIAET CAEAYIOIINE JaHHbIE:
a. (bamuTuio, UM, 0TYECTBO (TIOCIIEHEE IPY HATUYNN ),

0. KOHTaKTHBIH HOMEp TelepoHa;

B. aZpec IEKTPOHHOU MOYTHI (MPU HAJIUYHUH);

r XKeJlaeMble JaTy U BpeMsl ITPEICTaBICHHs JOKYMEHTOB.

22.4. 3asBHUTETIO COOOMIAIOTCS AaTa U BpeMsl IprueMa IOKYMEHTOB.

22.5. Ilpu ocyuiecTBICHUU MpeIBapUTENbHOM 3amucu 3asBUTENb B 00s3aTENILHOM IOpSIKE
UH(POPMHPYETCSI O TOM, UTO MPEIBApPUTENIbHAS 3aITUCh AHHYJIMPYETCS B CIIydae €ro HeSIBKH 110 NCTEYCHUHN
15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH IIpHeMa.

22.6. 3asBuTelnb B 11000€ BpeMs BIIpaBe 0TKAa3aThCs OT NPEABAPUTEIbHON 3aIIUCH.

22.7. B orcyrcTBum 3asBUTENCH, 00paTUBIIMXCS 110 MPEABAPUTEIBHOM 3aIHCH, OCYIIECTBISIETCS
npueM 3asBuTeneil, 0OpaTUBILIMXCS B MOPSAIKE OYepeIu.

I11. CocraB, mocjien0BaTeIbHOCTh U CPOKHU BBINOJHEHHUS] AIMUHUCTPATUBHBIX MPoLeEaYP,
TpeOOBaHUS K MOPSIAKY UX BbITIOJHEHUS

23. Cocmas, nocied008amenbHOCHb U CPOKU 6bINOTHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(0eitcmeuii) npu npedocmasnenuu Mynuyunaivhoil yciyzu

23.1. TlpenocraBinenne  MyHMUMIAIBHOM  ycIyrm  BKIOYaeT B cebs  cleayrolue
aJMMUHHMCTPATUBHBIE IPOLIEAYPHI:

1) IIpUEM 3asBJIIEHUS U JJOKYMEHTOB, HEOOXOAUMBIX Ui MpenocTaBieHns MyHHIMIAIbHOM
YCIIyTH;

2) 00paboTKa M MpeABAPUTEIbHOE PACCMOTPEHUE 3asBIEHUS W  IPeJICTaBICHHBIX
JOKYMEHTOB;

3) MPUHATHE PEIIeHUs O MpeAocTaBleHHH (00 OTKa3e B MpeNoCTaBICHUH) MyHHIIMIIATBHOMN
ycliyTy U opopMIIeHHE pe3ysbTaTa MpelocTaBieHnss MyHUIIMIIaTbHOW yeIayTu 3asiBUTEIIO;

4) BbIJ[a4a pe3yibTaTa IpelocTaBiIeHuss MyHUIUIIaIbHON YCIYTH.

23.2. TlepeueHb aAMHHUCTPATHBHBIX TNPOIEAYp NpHU OOpAIICeHWH 32 OT3BIBOM 3asBICHHS Ha
nperocTaBiieHne MyHUIIMIIANbHON YCIYTH:

1) nmpueM 3asiBiIeHHST 00 OT3hIBE W Tepeaada ero B TojapasiaeiieHue AIMUHUCTpAIUH,
HEIMOCPEICTBEHHO OKa3biBarolee MyHUIIUIIATBbHON YyCIyru 3asiBUTEIIIO;

2) paccMOTpEHHE 3asBJIICHUS 00 OT3BIBE;

3) nepegaya B MO HOKyMEHTOB, NpPENOCTaBIEHHBIX 3asBUTENEM MJid MPEAOCTaBICHUS

MyHuLUNIaIBHON YCITyTH, M1l BpYUeHHs UX 3asBUTEIIO;
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4) BpyUYEHHUE TOKYMEHTOB 3asBuTento B MOILI.

23.3. Kaxnas aIMUHUCTpaTHUBHAs MpoIelypa COCTOUT M3 aAMHUHHCTPATHBHBIX JEHCTBHIL.
[lepedens u conepkaHue agMUHUCTPATUBHBIX JACHCTBUN, COCTABISAIOMIMX KAXAYI0 aIMUHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunosxkenuu 11 x HacTosimeMy AJAMUHUCTPATUBHOMY PETJIaMEHTY.

23.4. biok-cxema mpenocTaBieHuss MyHHIIMNANBHOW yCIIyTH NpuBeneHa B [Ipwioxenun 12 k

HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJIHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. ITopsaook ocyuwiecmenenus KOHMPONs 3a COONI00EHUEM U UCROTIHEHUEM O0IHCHOCHIHBIMU
JUUAMU, 20CYOAPCMBEHHBIMU CTIYHCAWUMU U CReyuanucmamu AOMUHUCMPAyUu nOaA0HCeH Ul
AOmMunucmpamuenozo pezniamenma u UHbIX HOPMAMUGHBIX NPABOGHIX AKIN OB,
YCMaHAagusaOwux mpedosanus K npedocmasienuro MynuyunaibHou yciuyzu

24.1. KoHTpomb 3a COONMIOJCHHEM JODKHOCTHBIMU JHUIAMH AJMUHHUCTPAIIUN TOJIOKCHUN
HACTOALIETO  AJMHUHHCTPATUBHOTO  pEerJlaMeHTa W  HHBIX HOPMATHUBHBIX  IPAaBOBBIX  aKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUS K TMPEAOCTABICHHIO MYHUIIMNIATBHON YCIYrH, OCYIIECTBISETCS B
dhopwme:

1) TekyIiero KOHTPOJIs 3a COOIOICHUEM MTOJIHOTHI M KQueCTBa MPEeI0CTaBICHUs MyHHUIIMTIATbHON
yenyru (nanee - Texkymuid KOHTPOJIb);

2) KOHTPOJIS 33 COOJIFOICHUEM MOPSI/IKA TIPeIOCTaBlIeHUsT MyHUIIUITAIBHOM YCIIyTH.

24.2. Tekymuii KOHTPOIb OCYIIECTBIAET HaYaNbHUK [loapa3aeneHus.

24.3. Tekymuii KOHTPOJIb OCYIIECTBISICTCS B TOPSAJIKE, YCTAHOBJICHHOM PYKOBOJIUTEIIEM
AJMUHUCTpAIUH, JJIsI KOHTPOJIS 32 UCIIOJTHEHUEM MTPABOBBIX aKTOB A TMUHUCTPAIUU.

24.4. KoHTponmb 3a COONIOJICHHEM TIOpSAKA TPEAOCTaBICHUS MYHUIIMNAIBHON —YCIyTH
ocylIecTBIsieTcs: MUHHUCTEPCTBOM TOCYAapCTBEHHOT'O YIpaBlieHUs, MHGOPMAIIMOHHBIX TEXHOJOTHH U
CcBA3M MOCKOBCKON 00J1aCTU B COOTBETCTBUU C TOPSIAKOM, YTBEP>KJIECHHBIM TOCTAaHOBJICHUEM
[TpaBuTenbcTBa MockoBckoi obsacti oT 16 anpenst 2015 roga Ne 253/14 «O6 yrBepxaenun [lopsaka
OCYIIECTBJICHUSI KOHTPOJISI 3a MPEIOCTABICHUEM TOCYJAPCTBEHHBIX W MYHHUIUMNAIBHBIX YCIYr Ha
Tepputopun  MockoBckoli oOnactu u BHeceHuu wu3MeHeHuil B Ilonoxenwme o MuHHcTEpCTBE
rOCyJIapCTBEHHOTO YIpaBlieHUs, WHOOPMAIMOHHBIX TEXHOJOTUNA U CBA3M MOCKOBCKOW OOJacTU» W Ha
ocHoBaHuU 3akoHa MockoBckoii obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexke MockoBckoit
o0acty 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSIX.

25. Ilopsook u nepuoouunocms ocyuiecmenenus TeKkyuyezo KORmMpOaa NOTHOMbBL U KA4ecmea
npedocmasnenus Mynuyunanvnou ycayeu u Konmponsa 3a coonrodenuem nopsaoka
npedocmasnenun MynuyunanvHuou yciyeu

25.1. Texymmii KOHTPOJIb OCYIIECTBISIETCS B (POpPME MOCTOSIHHOTO MOHUTOPHHTA PEIICHHH U
JEeUCTBUI y4acTBYIOUIMX B MPEIOCTABIECHUHU YCIIYT JOJKHOCTHBIX JIML, FOCYJapCTBEHHBIX TPaKIaHCKUX
CITy’KaIlluX ¥ paOOTHUKOB AJMHHHUCTPAINH, 8 TAaKXKe B (JOPME BHYTPEHHHX MPOBEPOK B AJMHUHUCTpAIIUU
[0 3asBJICHUSAM, OOpaIlleHUsIM U jKanobaM Tpak[aH, UX OObEJUHEHUI W OpraHu3alMil Ha peuieHusd, a
Takke JedcTBUs (0e34eCTBUS) MOJKHOCTHBIX JIUI, MYHUUUINAIbHBIX CIY)XalUX U pPaOOTHHUKOB
AJIMMHHCTpAINH, YYaCTBYIOIIMX B MPEIOCTAaBICHUH MyHHIIUIIATBHON YCIYTH.

25.2. Tlopsmok  ocymiecTBIICHHS ~ TeKyIIero  KOHTPOJII  YTBEPXKAAeT  PYKOBOJIUTEIb
AJIMUHUCTpALIUH.

25.3. KoHTponb 3a COONIOJCHHEM TMOpSAIKa TMPEIOCTaBICHUs MYHHUIMIIATBHON yCIyTH
OCYILIECTBIISICTCS  YIMOJHOMOYEHHBIMH JTOJDKHOCTHBIMU JIMIIaMM  MMHHUCTEPCTBA TOCYAAPCTBEHHOTO
yrIpaBieHus, THPOPMAIMOHHBIX TEXHOJIOTUH U CBSI3M MOCKOBCKOHM 00JIACTH MOCPEACTBOM IPOBEICHHS
IUIAHOBBIX M BHEIUIAHOBBIX  IPOBEPOK, CHUCTEMAaTHUYECKOro HAONMIOACHHS 32  HCIOJHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JUIIAMHA AJIMHUHHUCTpAIIH MOJIOKESHHUN HACTOSIIETO
AJIMMHHCTPAaTUBHOTO perjaMeHTa a B YacTH COOJIIOJICHHs MOpsAKa MpeJocTaBiIeHuss MyHHIUTAIbHOM
YCIIYTH.

25.4. IlnaHoBble NpOBEPKHM AJMUHUCTpAIMM IPOBOJIATCS HE 4Yalle OJHOrO pa3a B ToJx B
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COOTBETCTBHH C €XETOJHBIM IIJIAHOM IPOBEPOK, YTBEpPXKIaeMbIM MUHHCTEPCTBOM TOCYAAPCTBEHHOTO
yIpaBieHus, THHOPMAITMOHHBIX TEXHOJIOTHH U CBs3M MOCKOBCKOM 00J1acTH.

25.5. BuHeruiaHOBbIE IPOBEPKU ATMHUHHUCTPALUHN MPOBOJAATCS IO UCTEUEHUIO CPOKA UCIIOTHEHHUS
paHee BBIIAHHOTO YIOJHOMOYEHHOTO JOJDKHOCTHOTO JMIa MUHHCTEPCTBA TOCYIapCTBEHHOTO
yhpaBieHusi, WH(POPMALMOHHBIX TEXHOJOTUH W CBA3M MOCKOBCKOW O0JIacTH TpeArnucaHus o0
YCTPAaHEHWU paHee BBISIBICHHBIX HApPYNICHUH, MOCTYIUIGHWS B MMHHUCTEPCTBO TOCYJapCTBEHHOTO
yrpaBiieHus, UHOOPMAIMOHHBIX TEXHOJIOTHI M CBsI3M MOCKOBCKOW 00JIaCTH OOpaIlieHUid, 3asSBICHUNA |
KannoO QU3NYECKUX U IOPUIUYECKUX JIUII, HH(OPMAIIMKA OT OPraHOB rOCYIapPCTBEHHON BJIACTH U OPTaHOB
MECTHOTO CaMOYIIPABJICHHUS, U3 CPEICTB MAaccoBOi uH(popMmamuu o (akTax HapyUICHUH HACTOSILETro
AJZIMAHUCTPATHBHOTO pEIrJIaMEHTa ¥ WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIWBAIOIIMX
TpeOOBaHUS K PEAOCTABICHHUIO YCIYTH, HA OCHOBAaHUH TPeOOBaHUN TPOKYPOpA.

26. OmeemcmeeHHOCHIb O0NHCHOCHHBIX U, MYHUUUNATIbHBIX CIYHCAUUX, PAOOMHUKOG
Aomunucmpayuu u M®I] 3a pewrenun u delicmeusn (6e3deiicmeue), npuHuUMaemvle
(ocywecmensiemoie) umu 6 xo0e npedocmaenenus MyHuyunanoHou ycayeu

26.1. JIOMKHOCTHBIE WA, MyHHLIMNAIbHBIC CIyXalmMe W paOOTHUKKA AJIMUHUCTpPAIMH |
M®II, oTBeTCTBEHHBIE 3a MpelocTaBieHne MYyHUIMIAIbHON YCIYTH U yYacTBYIOIIKE B IIPEJOCTaBICHUU
MyHUIIMITaTBHON yCIYTW, HECYT OTBETCTBEHHOCTh 3a NpPHUHUMAaeMble (OCYIIECTBIISIEMBIE) B XOJ€
npefocTaBieHuss MyHUIMDAIBHOW YCIyTHW pelieHuss U jAedcTBus (Oe3neiicTBUE) B COOTBETCTBUM C
TpeOoBaHUAMH 3aKOoHOAaTeNbCTBa Poccuiickoit denepanuu.

26.2. HemnonHoe uiaM HeKayeCTBEHHOE MpeAocTaBieHne MyHUIMIIAIbHOM YCIIyTH, BBISBJICHHOE B
nporecce Tekymero KOHTPOIs, BICYET MPUMEHEHHE AWCHUILUTMHAPHOTO B3bICKAHUS B COOTBETCTBHH C
3akoHojJaTenbcTBOM Poccuiickoit denepaimu.

26.3. Hapymenue mnopsjaka MpeaocTaBIeHUs MYyHHIMIIATBHON YCIYrH, TOBJIEKIIEe ee
HEeNpeACTaBICHUEe WM HOpefocTaBieHMe MyYHUIMNAIBHON  YyCIyTM C  HapylLIeHHEM  CpOKa,
YCTaHOBIICHHOTO HACTOSIIUM AJMHHUCTPAaTHBHBIM periiaMeHToM, npeaycMaTpuBaeT
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb JOJDKHOCTHOI'O JiMIa AJMHUHHUCTpAallMM, OTBETCTBEHHOI'O 3a
COOJIIO/ICHHE TOpsi/IKa MIPEJOCTaBIEHUs Y CIYTrH, YCTaHOBJIEHHYI0 3akoHOM MockoBckoil obmactu ot 30
nexadps 2014 roga Ne 198/2014-03 «O06 aIiMUHUCTPATUBHOW OTBETCTBEHHOCTH 32 HApYIICHHE MOPSIKA
MPEOCTaBIIEHUS TOCY1apCTBEHHON MIIM MYHUIMIIAIBHOMN YCIIyTH Ha TeppUTOPUN MOCKOBCKOM 06JacTh».

26.4. JIOJOKHOCTHBIM JIUIIOM AJIMHHHCTPAllMH, OTBETCTBEHHBIM 3a COOJIIOJICHHE TIOpSIIKa
npenocTaBieHNss MyHUIMNIAIBHON YCIIyTH siBJsieTcs HadanbHuK [lonpasnenenus.

27. Ilonostcenusn, xapakmepusyroujue mpedoeanus K NOPAOKy u ghopmam KOHmpoa 3a
npeoocmasnenuem MyHuyunaavHou ycayeu, 6 mom 4ucjie co COpoHbl 2paxcoan, ux
00beOuHeHuIl u opzanu3ayuil

27.1. TpebGoBanussMM K TOpsaKy U ¢opmaMm Tekymero KOHTPOJS 3a NPEeAOCTaBICHUEM
MyHUIMITaTBHON YCIYTH SABJISIFOTCS:

- HE3aBUCHMOCTb;

- TIIATEIbHOCTb.

27.2. He3aBUCHUMOCTb TEKYLIEr0 KOHTPOJS 3aKJII0YaeTcsi B TOM, JIOJUKHOCTHOE JIMIIO,
VIIOJTHOMOYEHHOE Ha €ro OCYIIECTBIEHHE HE3aBHCHMO OT JOJDKHOCTHOTO JIMIA, MYHUITUIAIHHOTO
CITy’Kallero, paboTHUKa AJIMHUHUCTPAIMH, YIaCTBYIOIErO B MPeI0CTaBIeHUH MyHUIIUNATbHON YCIIyTH,
B TOM YHCJIC HE UMEET POJICTBA C HHM.

27.3. JIOJDKHOCTHBIE JIMIA, OCYIIECTBiAomMe TeKkymuidi KOHTPOJb 3a IPEI0oCTaBICHUEM
MyHUIUITATBHON YCIIYTH, JOJDKHBI TPUHUMATh MEpHI 110 TPEAOTBPAIICHNI0 KOH(PIIMKTA HHTEPECOB TIPH
NpeJoCTaBIeHU MyHUIIMTIAIEHON YCITYTH.

27.4. TmaTenbHOCTh  OCYIIECTBICHHS  TeKkymiero  KOHTPOJII 32  MPEJIOCTaBJICHUEM
MyHUIIMIIATBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIOJIHEHUH YIOJIHOMOYEHHBIMU JTHIIAMHU
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIUM Pa3CIIOM.

27.5. T'paxgaHe, uUX O0OBEAMHEHWS W OpraHU3alMU JJs OCYIIECTBICHHMS KOHTPOJIS 3a
npenocTaBieHueM MyHHIMNAIBHOW — yCIYIH HMEIOT TIPaBO  HANpaBsITh B AJMHHHCTPAIHIO
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WH/IMBUYAJIbHBIE U KOJJICKTHBHBIC OOpAIIEHUS C MPEAJIOKECHUSIMU MO COBEPIICHCTBOBAHUIO MOpsAKA
npeaocTaBieHuss MyHUITUTIATBHOW YCIIYTH, a TaKXKe KalnoObl W 3asBJICHUS Ha JNEeUCTBHS (Oe31eiCTBUA)
JOJDKHOCTHBIX JIMIT AJMUHUCTpPAIlMU W TPHHATHIE WMH PEIICHHS, CBSI3aHHBIC C MPEAOCTaBICHHUEM
MyHuUIMNaaIbHON YCIYTH.

27.6. T'paxmane, uX OOBEAMHEHUS W OpraHU3AIMM IS OCYHIECTBICHHUA KOHTPOJISA 3a
npeocTaBlieHneM MyHUIIMTIANBHON YCIYTH C LEIb0 COONIOACHUS MOPAIKA €€ MPEAOCTaBICHUS UMEIOT
IIPaBO HAINpPAaBIIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUS, HHPOPMALMOHHBIX TEXHOJIOTUN U
CBI3M MOCKOBCKOM 007acTd >KajnoObl Ha HapylIeHHE [OJDKHOCTHBIMH JIMLAMHU, MYHUIUIATbHBIMU
CIy’KalllUMU  AJTMHUHUCTPAIIUM TOPsiIKA TPEAOoCTaBiIeHUs MYHUIMIIAIBHON yCIyrH, TMOBJEKIIee ee
HENpPEeJCTaBICHUEe WM MPEeJOCTaBIIEHUE C HapylUIeHHEM CpOKa, YCTAHOBJIEHHOIO HACTOSLINM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

27.7. Kourtponp 3a mpenocraBieHueM MyHHIMNAIbHOM YCIYrd, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH ux oOBEIWHEHMH M OpraHM3allUil, OCYILECTBIISETCS MOCPEICTBOM OTKPHITOCTH JAEATEIBHOCTH
AJIMUHHUCTpAMU TpHU TpefocTaBiIeHUH MyHULUIAIBHONW YCIYTH, MOJIYYEHHS IOJIHOM, aKTyaabHOW U
JIOCTOBEpPHOH HMH(MOpMAIMM O TMOPSAIKE MPeroCTaBiIeHUs MYHUIMIAIBLHON YCIYTH ¥ BO3MOXKHOCTH
JOCYeOHOTO paccMOTpeHUs oOpalnieHui (3kaimo0) B mporecce moaydeHus MyHUIIUITATIbHON YCITYTH.

27.8. 3asBuUTENM MOTYT KOHTPOJHMPOBATH MNpPEIOCTaBlIieHHE MYyHHMIMIAIBHOW YCIYrH IyTeM
MoJIydeHus: MHQPOpPMAIMM O XOJE MPEIOCTABICHUU YCIYT'H, B TOM 4YHCIIE€ O CpPOKaxX 3aBEpIICHUS
aJIMMHHUCTPAaTUBHBIX IpoLeayp (IeicTBuil) no TenedoHy, NyTeM NUCbMEHHOIO OOpalleHus, B TOM YUCIIe
10 3JIEKTPOHHOM TtouTe U uepe3 PIITY.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00ka10BaHMs pelleHuii U AeiicTBuii (0e31eiicTBUS)
JAOJIKHOCTHBIX JINL, MyHHIHMIIAJIbHBIX CJYKALIUX, PA0OTHUKOB ATMHHHCTPALMH, a TAKKE
pabdoTHnkoB M®PII, yyacTBylIuX B npeaocTaBjieHnd MyHMIMIAJIBHON yCIyru

28. Ilpaeo 3aseumens nooams >canody Ha peuienue Aomunucmpayuu u (uiu) oelicmeue
(6e30eiicmeue) 00aHCHOCHHBIX TUY, MYHUWURATbHBIX CTLYHCAULUX, PADOMHUKOS
Aomunucmpayuu, a maxxce pabomuukoe M®I|, yuacmeyroujux 6 npedocmasjieHuu
Mynuyunanonou ycinyzu

28.1. 3asBuTeNnb WMeEET TMpaBo oOpatuThess B Aamuuuctpammo, MOL], MuHHECTEpCTBO
rOCYJJapCTBEHHOTO yIIpaBJIeHUs,, MH()OPMAIMOHHBIX TEXHOJOTHMH M CBsI3M MOCKOBCKOH o0sacTu C
XKajo0oM, B TOM YHCIIE B CICIYIOIIUX CITydasx:

1) HapyuieHHEe CPOKa PErHCTPALUH 3asBICHHs 3asBUTENS O MPEIOCTaBICHUH MyHHUIHMIATbHON

YCIYTH, YCTAHOBJICHHOTO HACTOSALINM AIMHHUCTPATHBHBIM PETIAMEHTOM,;
2) HapylleHHe CpoKa  TpeaoCcTaBieHHss ~ MYHHIMNAIBHOH  YCIYrd,  YCTaHOBJICHHOTO
Pernamenrowm;

3) TpeboBanme y  3asBUTENs  JIOKYMEHTOB, HE  IMPEIYCMOTPEHHBIX  HACTOSIIUM
AJIMAHUCTPATHBHBIM PETIAMEHTOM IS TIPeA0CTaBlIeHHsT MyHUITUTIATBHON YCIIYTH;

4)  oTka3 B MpueMe JOKYMEHTOB Y 3asBHUTENsI, €CIH OCHOBAaHMsS OTKa3a HE MPELyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

5) orka3 B mpemocTaBieHHH MYyHHUIMIAIBHOW YCIYrdW, €CJIM OCHOBaHHS OTKa3a He
MPEyCMOTPEHBI HACTOSAIIMM AJIMHHUCTPATHBHBIM PETIIAMEHTOM,;

6) TpeOoBaHme c 3asBUTENS MNpPHU MNPEIOCTABICHUHM MYHHUIMNAIBHON YCIyTH IUJIaThl, HE
MPEyCMOTPEHHOM HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM,

7)  0TKa3 JOJDKHOCTHOTO JIMIa AJMHHUCTPALMH B HCIPABICHHH JOMYLIICHHBIX ONEYaTOK M
omrOOK B BBIJAHHBIX B pE3yJbTaTe MpeNOCTaBiIeHUS MyHUIIUMATBLHOW YCIYIH TOKYMEHTax MO0
HapylIeHHE YCTaHOBJICHHOTO CPOKA TaKUX MCIPABICHUH.

28.2. XKamoba momaercs B MACHMEHHOW (hopMe Ha OyMakHOM HOCHUTENE JIMOO B AIEKTPOHHOU
dbopme.

28.3. JKamoba wmoxer OBITh HampaBieHa To Tmodte, dYepes MODIl, ¢ wucmonbp30BaHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «VHTepHeT», opuIMaNbHOTO caifTa AJMUHHUCTpAlUH,
moptanbl uslugi.mosreg.ru, vmeste.mosreg.ru, a Takke MOXET OBITh NMPUHATA TPHU JMYHOM TMpUEME
3asBUTETIS.
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28.4. Kamoba momkHA CONEPKATh:

a) HaUMEHOBaHHWE OpraHa, MpPeNOCTaBisAIoONIero MyHUIIMNANBHON YyCIyru, JIMOO OpraHu3aluy,
yuyacTBYyIOLIeH B mpeaocTaBieHMH MyHununaabHoi ycnyru ciyru (MOLL); damunuio, uMs, OT4ECTBO
JOJDKHOCTHOTO  JIMIA, TOCYJAapCTBEHHOI'O CIy’Kallero, pabOTHHKAa OpraHa, MpeloCTaBIIAIOIIErO
MyHununanpHOl  ycnyrd nubo paOOTHHMKA OpraHU3allM, YYacTBYIOIIEH B IPEIOCTaBICHUU
MyHUITUTIAILHOM YCIYTH, PEIICHUs B IeHCTBHS (0€31eCTBIE) KOTOPOTO 00XKATYIOTCS;

0) ¢gamunuio, UMs, OTY4ECTBO (MOCIENHEE - MPH HAIWYHUU), CBEIEHUS O MECTe >KUTEIbCTBA
3asgBuTens - (QU3MYECKOro Julla JTUOO HAaMEHOBAaHUE, CBEJICHUS O MECTe HaXOXJACHUsA 3asBUTENs -
IOPUMYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) IIeKTPOHHOM
MOYTHI (ITPU HAJMYKHU) U TOYTOBBIN aJpec, M0 KOTOPHIM JOJKEH ObITh HAIIPABIIEH OTBET 3asiBUTEINIO;

B) CBE/ICHUS 00 00KaTyeMBIX PEHICHUIX U AeUCTBUSX (Oe3eiHCTBUN);

r) IOBOJABI, Ha OCHOBAaHMU KOTOPHIX 3asBUTEIb HE COIVIACEH C pEIICHHEM U JCHCTBHEM
(6e3neiicTBHEM).

3asBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (IIPU HAJIWYHMH), MOATBEPKIAIOLIUE €ro
IIOBOJBI, TNOO MX KOIHH.

28.5. B ciyuae ecnu xkanoba mojgaetcs yepes npeacTaBuTeNs 3asiBUTEIs, TAK)Ke MPe/ICTaBIsIeTCs
JOKYMEHT, MOATBEPKAAIOIINN TOJIHOMOYMS Ha OCYLIECTBIIEHUE AEUCTBUN OT UMEHU 3asiBUTEIS.

28.6. JKamoOa, moctynuBmas B Anmunuctpanuto, MOL], MuHucTepcTBO TrocCyIapcTBEHHOTO
yIpaBieHusi, THPOPMALMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOW 00JaCTH MOMJIEKUT PACCMOTPEHHUIO
JOJKHOCTHBIM JIMIIOM, YIIOJIHOMOUYEHHBIM Ha PaCCMOTPEHHE Kan00, KOTOPbI 00ecrieunBaeT:

1) IIPUEM M PaCCMOTPEHHE Kallo0 B COOTBETCTBHH € TpeboBaHMsIMH DeiepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuyl MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUNAIbHBIX
YCITyT»;

2) nHpopMupoBanue 3asgBUTENIEH O TOPSAAKE OOXKAJIOBAaHHWS PEIICHUH W JICHCTBHM

(Oe3mericTBUS), HAPYIIAIOIINX UX MTPaBa M 3aKOHHBIC HHTEPECHI.

28.7. XKamoba, mocrynuBmas B AnmuHuctpanuto, M®IL], MuHUCTEepCTBO roCyIapCTBEHHOIO
yIpaBJieHUs, THPOPMAIIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOH 00J1aCTH TOJUICKHUT PErHCTPAIUN HE
MO3/IHEE CIIETYIONIET0 paboyvero JHs CO AHS €€ MOCTYIUICHHS.

28.8. JKamoba rmoie:xut paccCMOTPEHHUIO:

1) B TeueHHe |5 paboumx aHEH co AHSA ee perucrparuu B AnMuHHCTpanuo, MOI],
MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YNPaBJIEHUS, HHPOPMAIIMOHHBIX TEXHOJIOTUH U CBS3U MOCKOBCKOM
00J1aCTH.

2) B TeueHHe 5 pabouyux OHEH cO AHS ee perucTpaluu B ciiyyae o0XaloBaHUS OTKaza B

IpHeMe TOKYMEHTOB y 3asBUTENS JUOO B UCIIPABICHUHN JIOMYIIEHHBIX ONEYaTOK U OMMOOK WM B Cllydae
00>kaJI0BaHUs HAPYIICHUS YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUH.

28.9. B ciyuae ecnu 3asButenem B AnmuHucTpanuio, M®OL], MuHHCTEPCTBO TOCYIapPCTBEHHOTO
ylpaBiieHUs,, WH(GOPMALMOHHBIX TEXHOJIOIMH M cBA3M MOCKOBCKOM o00jacTu mojaHa kanoba,
paccMOTpeHHe KOTOpOW HE BXOJWUT B €ro KOMIIETEHILIMIO, B TeueHue 3 pabouumx JHEH cOo JHA ee
peructpauuu  AamuHucTpanuio, M®IL[,  MUHUCTEPCTBO  TOCYAApCTBEHHOTO  YIpPAaBJICHMS,
MH(OPMALIMOHHBIX TEXHOJIOTUH M CBSI3M MOCKOBCKOM 00jacTu kajioba TMepeHanpaBiseTcs B
YIIOJIHOMOYEHHBIN Ha €€ pacCCMOTPEHHE OpraH, O 4YeM B MUCbMEHHOM (opme HHPOpMUpYeTCs 3asiBUTENb.

[Ipy STOM CpOK paccMOTpeHHs 3KajJoObl HCYHMCIAETCS CO JHS PpErucTpauy >kajoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPTaHe.

28.10. Ilo pe3ympTaTaM paccMOTpeHHs >kainoObl AnmuaHcTpanus, MO®L], MunHuCcTepCcTBO
rOCYJapCTBEHHOTO YIpPAaBICHHs, WH(OPMAIMOHHBIX TEXHOJOTHH M CBA3M MOCKOBCKOH 00acTH
MPUHUMAET OJTHO U3 CIEAYIOUIUX PEIIeHU:

1) yIOBIIETBOPSIET ’kajgo0y, B TOM uucie B (opMe OTMEHBl NPUHATOrO peIIeHUs,
WCIPABIIEHUS JOMYLIEHHBIX ONEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yjibTaTe MpPEIOCTaBIEHUS Y CIyru
JOKYMEHTaX, BO3BpaTa 3asBUTENIO [EHEKHBIX CpPEICTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU TIPAaBOBbIMM akTamMu Poccuiickorn ®Penepanyvi, HOPMAaTUBHBIMU IPaBOBBIMHM AKTaMU
MoCKOBCKO# 00J1aCTH;

2) OTKa3bIBaeT B YJOBJICTBOPCHUH JKAIOOBI.

28.11. He mozaHee JHs, CIEIYIOIEro 3a JHEM MPUHSATHS pPEIIeHUs, YKa3aHHOro B MyHKTe 28.9.
HACTOAIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM, 3asBUTENI0 B MUCBMEHHOW (opMe U MO KEIaHUIO

15


consultantplus://offline/ref=0FB4B62A7280C4330FA9B2F21623EC53CFCC78800621691A34CBCFFF29l950E

3asBuTEN B 3JICKTPOHHOH (popMe HarpaBisieTcss MOTUBUPOBAHHBIN OTBET O PE3y/bTaTaxX pPacCMOTPEHUS
KAJIOOBI.

28.12. Ilpu  ynoBierBopeHMH  XanoObl ~ Anmuuuctpamus, MOPL[,  MunHHuCcTEepCcTBO
rOCYJapCTBEHHOTO YIPABICHUs, WH(GOPMALMOHHBIX TEXHOJOTMM M CcBA3M MOCKOBCKOM o00iactu
IIPUHMMAET UCUEPIBIBAIOIINE MEPHI 10 YCTPAHEHUIO BBISBICHHBIX HApYIICHUH, B TOM YHCJE 10 BblIaue
3asBUTENIO0 pe3yiabTaTa MyHUIMIIAIBHON yciiyrd, He mosnHee 30 pabodwx OHEW CO JTHS MPUHSTHS
pelIeHus.

28.13. AnMuUHHCTpAIs, MO®II, MuHucTepcTBO rOCYJapCTBEHHOTO yIpaBJICHUS,
MH(POPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM 00J1aCTH OTKa3bIBAET B YJOBJICTBOPEHUH 5Kal00bI B
CIICAYIOIIUX CIydasiX:

1) HAJIMYHWs BCTYIUBIIETO B 3aKOHHYIO CHUJTy PEUICHUS Cy/a, apOUTPAKHOTO CyJa M0 kKainooe
O TOM K€ IIPEJMETE U 110 TEM K€ OCHOBAHUSM;

2) MOJa4M  JKAJIOObI JIMIIOM, TIOJHOMOYMSI KOTOPOTO HE MOATBEPXKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTeIbCTBOM Poccuiickoi denepannu;

3) HAINYMS pEIIeHHs] 1O >Kanobe, MPUHATOrO paHee B COOTBETCTBHM C TPeOOBAaHUSIMH
PernameHTa B OTHOIIEHUH TOT'O K€ 3asIBUTENS U IO TOMY XK€ IIPEIMETY 3Kano0bl;

4) npusHaHUsA KAIT00BI HEOOOCHOBAHHOM.

28.14. B ciiyuae yCTaHOBJIEHHUS B XOJ/I€ WIH IO Pe3ylbTaTaM PacCMOTPEHUs KajloObl IPU3HAKOB
COOBITHSI aIMUHHCTPATUBHOTO MPABOHAPYIICHHUS WIHM MPECTYIUICHUs IODKHOCTHOE JIMIO, HAJEJICHHOE
IIOJTHOMOYHSIMHM TI0 PAaCCMOTPEHMIO Kaj00, HEe3aMeUIMTENIbHO HAIpaBIIsieT MMEIOIMECs MaTepualibl B
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPAaBJICHUS, HHOOPMAIIMOHHBIX TEXHOJOTHHA M CBSI3M MOCKOBCKOIA
00JIaCTH UM OPTaHbl IPOKYPATYPbl COOTBETCTBEHHO.

28.15. B ciryuae yCTaHOBJICHHUS B XOJ/I€ WJIM TI0 PE3YJIbTaTaM PacCMOTPEHHS KalloObl MIPU3HAKOB
IPECTYIUIEHUsI JTOJDKHOCTHOE JIMIIO, HAJEeJIeHHOE IIOJHOMOYMSAMM IO PAacCMOTPEHHMIO aloO,
HEe3aMeUINTEIbHO HAIIPABIIET UMEIOIIMECS MaTepUallbl B OpraHbl IPOKYPATYpBhI.

28.16. B oTBere mo pe3yapTaTaM pacCMOTPEHHS 5Kal00bl YKa3bIBAIOTCS:

1) JOJDKHOCTh,  (aMuiMsi, HUMsS, OTY4eCTBO (MpU HAIUYMK) JIOJDKHOCTHOTO  JIUIA
Anvuauctpaimmn, MO®L[, MwuHuCTepcTBa TOCYZAPCTBEHHOTO  yIpaBICHUS, HH(GOPMAIIMOHHBIX
TEXHOJIOTHH U CBsI3U MOCKOBCKOM 00J1aCTH), IPHHSBILETO PELICHHUE 110 Kalo0e;

2) HOMEp, JlaTa, MECTO NPUHATUS PELICHMs, BKIIIOYas CBEIEHUS O JOJKHOCTHOM JIUIIE,
peleHue win aericteue (6e31eicTBIE) KOTOPOro 00xamyercs;

3) bamuims, ¥Ms1, 0TYECTBO (TIPH HATUYMH) WK HAUMEHOBaHHUE 3asBUTEIIS;

4) OCHOBaHWS JJIsl IPUHSATHS PELICHUS MO Kanooe;

5) npunsTOE 1O Ka00e PEelIeHuUE;

6) B cllyyae eciii >kajo0a Npu3HaHa OOOCHOBAHHOW — CPOKH YCTPAHEHUS BBISBIEHHBIX
HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABIEHUS pe3ysbTaTa MyHUIIMIIAIBHON YCIIYTH;

7) B Cly4yae eciM kajoba Npu3HaHAa HEOOOCHOBAHHOW, - NMPHUYMHBI NMPHU3HAHUSA >KATO0ObI
HEe0OOCHOBaHHON M WHGpoOpManus O IpaBe 3asiBUTENS O00XKaJloBaTh NPHUHSITOE pPELIEHHE B CyIeOHOM
MIOPSAJIKE;

8) cBeneHuUs O MOPsAKEe 00XKATOBAHUS MIPHHSATOTO 10 KaJ00e PeIICHHS.

28.17. OTBeT mo pe3yabTaTaM PAacCCMOTPEHUS >KalnoObl MOANUCHIBAECTCS YHNOJIHOMOYEHHBIM Ha
pacCMOTpeHHE  KajdoObl  JOJDKHOCTHBIM  JunoM  Aamunuctpanuu, MO®I[, Mwunucrepcra
rOCYJapCTBEHHOTO YIPaBJICHUs, HTH)OPMAIIMOHHBIX TEXHOJIOTHH U CBSA3U MOCKOBCKON 00JIaCTH.

28.18. ApMuHuCTpanms, MO, MunucTtepcTBo roCy/1apCTBEHHOTO yIpaBJIeHMUS,
MH(POPMAIMOHHBIX TEXHOJOTHI M CBsi3M MOCKOBCKOM 00JIaCTH BIIpaBe OCTAaBHUTH kayolOy Oe3 oTBeTa B
CIIEYIOIIUX CIy4asx:

1) OTCYTCTBHS B jkanobe (haMmiInu 3asBUTENS WIK MOYTOBOTO ajpeca (aapeca 3JIEeKTPOHHOU
MIOYTHI), IO KOTOPOMY JIOJKEH OBITh HAalpaBJieH OTBET;
2) HINYMS B Kajo0e HEIEeH3YPHBIX MO0 OCKOPOMTENbHBIX BBIPAXKEHUH, yrpo3 XKHU3HH,

3I0POBBIO M UMYIIECTBY JTIOJDKHOCTHOTO JIMIIA, @ TAK)KE YIeHAM ero ceMbH (Kajioba octaeTcst 6e3 oTBeTa,
IIPU ATOM 3asIBUTEIIO COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS IPaBOM);

3) OTCYTCTBHSI BO3MOXXHOCTH MPOYHMTATh Kakyro-1M0O dYacTb TeKcTa kajoObl (3kanoba
ocraercsi 6e3 0TBeTa, O YEM B TEUEHUE CEMU JTHEH CO JIHS PerucTpaly *ajuoObl cOO0IAeTCs 3asiBUTENIO,
eclin ero paMuIMs ¥ MOYTOBBIN apec MOAA0TCS IPOUTEHHIO).
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28.19. 3asBuTeNh BOpaBe 00KANOBATh MPHUHITOE IO KAJIOOE pelieHHue B CyAeOHOM IMOPSIKE B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit denepannm.

28.20. Ilopsimok paccMmoTpeHust xano0 3asBuTenei MHHHCTEPCTBOM TOCYAapCTBEHHOTO
yrpaBieHusi, UHOOPMAIIMOHHBIX TEXHOJOTHH U CBsI3W MOCKOBCKON OO0JIaCTH MPOUCXOJUT B IMOPSAJIKE
OCYILIECTBJIEHUSI KOHTPOJIS 3a IPEJOCTABICHUEM TOCYIAapPCTBEHHBIX M MYHMLIMIAIBHBIX YCIYT,
YTBEpKJICHHOM TocTaHoBiieHneM IlpaBurensctBa MockoBckoili obnactu ot 16 ampemst 2015 roma Ne
253/14 «O6 yrBepxkaenuu Ilopsiika ocymecTBIEHUs] KOHTPOJIA 32 IPEAOCTaBICHHEM TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT Ha Tepputopur MOCKOBCKOM 00JacTH U BHeceHnU u3MeHeHuil B [lonoxkenue o
MUHHCTEPCTBE TOCYIapPCTBEHHOTO YIIpaBieHUs, WH(POPMAIIMOHHBIX TEXHOJOTHHA U CBSI3M MOCKOBCKOM
o0nacTuy.

VI. IIpaBujia o6padoTKU NMEePCOHAIBHBIX JAHHBIX MPH OKA3aHUU MYHUIIUTIAJIBLHOM yCIYyTH

29. Ilpasuna 0opabomku nepcoHantbHbIX OAGHHBIX npu oKa3anuu MyHuyunanbHou yciysu

29.1. OOpabGoTka TEpPCOHATBHBIX JAHHBIX MpPH OKAa3aHWUM MYHHIMIAIBHOW  yCIYTH
OCYILIECTBIISICTCSl Ha 3aKOHHOM M CHpaBeUIMBOM OCHOBE C Y4eTOM TpeOOBaHMM 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu B cepe NepcoHAIbHBIX JaHHBIX.

29.2. (OOpaboTka TEpCOHANBHBIX JaHHBIX MPU  OKa3aHUM MYyHHUIMIAILHON  yCIyTU
OTPAaHUYUBACTCSH JIOCTMDKCHHUEM KOHKPETHBIX, ONPEICIICHHBIX HACTOSAMUM  AJMUHUCTPATHBHBIM
pernamenToM neneil. He nomyckaercs oOpaboTka MEepCOHANBHBIX JAHHBIX, HECOBMECTHMAS C LENISIMHU
cOopa mepcoHANbHBIX TAHHBIX.

29.3. (OOpaboTke mojiexkaT TOJIBKO IEPCOHATbHBIC JAaHHBIC, KOTOPHIE OTBEYAIOT IEJIAM HX
00paboTKH.

29.4. llenpto 0OpaOOTKM TMEPCOHANBHBIX JAHHBIX SBISIETCA MCIOJIHEHHE JIOJDKHOCTHBIX
0053aHHOCTE W TOJHOMOYHMHA COTPYAHMKaMH AJIMUHUCTpAllid B TIPOLECCE IPEIOCTABICHUS
MyHULIUTIaTBHOU YCIIYTH, a TaKke OCYIIECTBICHHUS YCTaHOBJIEHHBIX 3aKOHOJATENbcTBOM Poccuiickoii
denepanuu rocyIapcTBEHHBIX (YHKIIUH 110 00paboTKe pe3yabTaTOB MPEAOCTABICHHON MyHHUIMITAILHOM
YCIYTH.

29.5. Tlpm oOpaboTKe MEepCcOHATBHBIX JAHHBIX B IENSAX OKa3aHWs MyHHUIMIIATbHON yCIyrH HE
JomycKaeTcsi o0bequHeHne 0a3 JaHHBIX, COJEPXKALIMX MEepCOHAJbHbIE JaHHBbIE, 00paboTKa KOTOPBIX
OCYIIECTBIISIETCS B IEISX, HECOBMECTHMBIX MEKIY COOOM.

29.6. Copmepxxanne ©u 00beM  00pabaThIBa€MBIX  MEPCOHANBHBIX  JAHHBIX  JIOJDKHBI
COOTBETCTBOBAThH 3asABJIEHHOM Lenu oOpaboTku. OOpabaThiBaeMble MEPCOHAIBHBIE JAHHBIE HE JIOJKHBI
OBITh N30BITOUYHBIMHE 110 OTHOIIIEHHUIO K 3asIBICHHON 11eTTH UX 00pabOTKH.

29.7. Tlpm o00paboTKke TEPCOHANBHBIX JAHHBIX JOJDKHBI OBITh 00ECHEYeHBl TOYHOCTh
MEePCOHANBHBIX JAHHBIX, UX JOCTATOYHOCTh, 2 B HEOOXOJUMBIX CIy4asiX M aKTyaJlbHOCTh MO OTHOIIEHUIO
K [enu o0pabOTKH MepCOHANBHBIX MaHHBIX. J(OJDKHOCTHBIE JTUIa A TMHUHUACTPAIIUH JTOJKHBI IPUHUMATH
HeoOXouMBbIe Mephl 00 obecrieynBaTh WX MPUHITHE MO YAAJIECHUIO WM YTOYHEHHUIO HETOJHBIX N
HETOYHBIX JIAHHBIX.

29.8. XpaHeHHe TEPCOHAIBHBIX JaHHBIX TOJKHO OCYIIECTBIATHCS B (hopMe, MO3BOJISIONIESH
ONpeeNuTh CyOBEKTa MEPCOHANbHBIX JAHHBIX, HE JOJIblIE, YeM 3Toro TpedyeT uLeiab o0paboTKu
MEePCOHANBHBIX JAHHBIX, €CITU CPOK XpaHEHUs MEPCOHAJIbHBIX TAaHHBIX HE YCTaHOBJEH (eaepaabHbIM
3aKOHOJIATEIILCTBOM, 3aKOHOJATELCTBOM MOCKOBCKOW 007acTH, TOTOBOPOM, CTOPOHOW KOTOPOTO,
BBIFOJIONIPHOOpETaTeNeM WM MOPYUYUTEIEM 10 KOTOPOMY SIBIISIETCSI CyOBEKT MEepCOHANBHBIX JaHHBIX.
OOpabaTbiBaeMble TEPCOHAIBHBIC JIAaHHBIE TOMJICKAT YHHUYTOXKEHUIO JMO0 00€3IMYMBAHUIO T10
JOCTIDKEHHUH 1ienieil 00paboTKM WK B Cilydae yTpaThl HEOOXOJMMOCTH B JIOCTH)KEHUH ITHX LIeJeH, ecliu
WHOE HE MPEeTyCMOTPEHO 3aKOHOaTEIECTBOM.

29.9. B cOoOTBEeTCTBUM C IIENIbI0 00paOOTKM MEPCOHANBHBIX JaHHBIX, YKa3aHHOH B IMOJIMYHKTE
29.4. PernamenTa, B AIMUHHUCTpauu 00pabaThIBAIOTCS MIEPCOHABHBIC TaHHBIE:

1) damunus, UMs, OTYECTBO;
2) axpec MecTa )KUTEIbCTBA;
3) noMarniHui, COTOBBIN TeNE(OHBI,
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4) HOMEp OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIOIICrO JHMYHOCTh, CBEACHHUS O JaTe BbLIAYH
YKa3aHHOI'O JIOKYMEHTA U BBIJIABIIEM €0 OpraHe;
5) CHWJIC.

29.10. B cooTBercTBHM C HENbI0 00paOOTKH TMEPCOHATBHBIX JAHHBIX, YKa3aHHOW B TOJITYHKTE
29.4 nacrosimiero AJIMHHUCTPAaTHBHOTO PETJIaMEHTa, K KaTerOpHsiM CYOBEKTOB, MEPCOHAILHBIC JaHHbIC
KOTOPbIX 00pabaThIBatOTCs B AJMUHUCTPALIMH, OTHOCSATCS:

1) rpaxnane, oOpaTHBIIKECS 3a MPEIOCTaBICHUEM MYHUIMIIATBHONW YCIYTH OJHUM U3 CIOCOOOB,
IPEIYCMOTPEHHBIX IyHKTOM 17 HacTosmero AAMUHUCTPATUBHOIO PErJIaMeHTa,

2) uieHbl ceMeil rpaxiaH, 0OpaTUBIIUXCS 3a MPEIOCTaBICHUEM MYHHIUIIAIBHON YCIYTH, OJJHUM
U3 Coco00B, NPEAYCMOTPEHHBIX MYHKTOM 17 HacTosAero AAMUHUCTPATUBHOIO PErilaMEHTa,

29.11. Cpoku 06pabOTKH U XpaHEHHS YKa3aHHBIX BBIIIE MEPCOHATBHBIX JAHHBIX ONPENENIIOTCS B
COOTBETCTBUHM CO CPOKOM JEHCTBHS COTJIALICHHUS C CYObEKTOM, AIMHHMCTpaLueil, a TakKe HHBIMHU
TpeOOBaHUSAMH 3aKOHOAATENbCTBA U HOPMATUBHBIMU JOKyMeHTaMH. [1o ucTeueHnio cpokoB 00paboTKH U
XpaHEHUsl NEPCOHANbHbIE JAHHbIE MOJUIEkKAT YHUUYTOXKEHUIO JIMOO OOE3IMYMBAHUIO, €CIM HMHOE He
MPEIYCMOTPEHO 3aKOHOIATEIIECTBOM.

29.12. B ciny4yae nOOCTHMXKEHHUS LeTd OOpadOTKHM TEPCOHAIBHBIX JIaHHBIX AJIMUHUCTpAIUs
0053aHO TPEKpPaTHTh OO0PabOTKY MEPCOHANBHBIX NAaHHBIX WM OOECHEeYUTh €€ MpeKpalieHue (eciu
00paboTKa MEePCOHAIBHBIX JaHHBIX OCYLIECTBISETCS APYTHM JIMILIOM, ACHCTBYIOLUIMM IO €ro MOPYyYSHHIO
YHUYTOXHTH MIEPCOHATIBLHBIE TaHHBIC WIIM 00ECTICUNTh UX YHUUTOXXKEHHUE (ecu 00paboTKa mepcoHaIbHBIX
JAHHBIX OCYILECTBJIETCS APYTUM JIULOM, JEHCTBYIOIIKUM I10 €r0 NOPYYEHHUIO B CPOK, HE MPEBBILIAIOIIUI
30 nHE# ¢ gaThl JOCTUKEHMS LEeNId 00pabOTKH NEPCOHANBHBIX JAHHBIX, €CJIM MHOE HE MPEerlyCMOTPEHO
CIIy’)KEOHbIM KOHTPAKTOM, JIOTOBOPOM MJIM COIJIALLIEHHEM, CTOPOHOM KOTOPOro SBIISETCS CYyOBEKT
NEPCOHANBHBIX JaHHBIX, JHOO0 ecnu AJIMHHHCTpalUsi HE BIOpPaBE OCYIIECTBISATE 00pabOTKy
NEpCOHAJbHBIX JIAaHHBIX 0Oe3 corjacus CcyObeKTa IEepCOHANbHBIX [JaHHBIX Ha OCHOBaHMIIX,
MPEIYCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

29.13. B cnyuae oT3bIBa CyOBEKTOM IEpPCOHANBHBIX IaHHBIX COIJIacHs Ha 00pabOTKYy ero
NEPCOHAJBbHBIX JaHHBIX AJIMHHHUCTpALUs JOJDKHA NPEKpaTuTh HUX 00pabOoTKy WM 00ecneduTh
IpeKpalieHne Tako o0paboTku (eciau oO0padOoTKa NMEPCOHAIBHBIX JAHHBIX OCYILECTBISETCS APYTUM
JIMILIOM, JEUCTBYIOUIMM 10 MOPYYEHHI0 AJIMUHHUCTpAaLlMU U B Clydyae, €ClM COXpPaHEHHE MEepCOHAIbHbIX
TaHHBIX Oosiee He TpedyeTcs I 1esei 00paboTKH MePCOHAIBHBIX JaHHBIX, YHHYTOXHUTD IIEPCOHATIHHBIE
JaHHbIE WJIM 00ECNeunTh UX YHHYTOXKEHHE (eciu oOpaboTKa MEpCOHANIbHBIX JAaHHBIX OCYILECTBIISETCS
APYTUM JIMIIOM, JIEHCTBYIOIIMM II0 TOPYYEHHI0 AJIMUHHCTpPAlMM B CPOK, HE TpeBbimaromuii 30
KaJICHJapHBIX JTHEH ¢ AaThl MOCTYIJIEHNUS YKa3aHHOTO OT3bIBA, €CJIM UHOE HE NMPETyCMOTPEHO CITYKEOHBIM
KOHTPAKTOM, JOTOBOPOM HWJIM COTJIAIIEHHEM, CTOPOHOW KOTOPOTO SBISETCS CYOBEKT MEepPCOHAIBHBIX
JAHHBIX, MO0 eclu AJMUHHUCTpalUs HE BIPaBE OCYLIECTBIATh 00paOOTKY MEepPCOHAIBHBIX JaHHBIX 0e3
cormacusi CyOBeKTa TEpCOHAJIBHBIX MJaHHBIX Ha OCHOBAHUAX, MPEIYCMOTPEHHBIX (enepaTbHBIMU
3aKOHaMH.

29.14. VHUYTOXEHHE JOKYMEHTOB, COJEpKAIlINX MEePCOHAIbHBIC aHHBIC, YTPATHBIINX CBOE
IPAKTUYECKOE 3HAYEHUE M HE MOAJISKAIINX apXMBHOMY XPaHEHMIO, TPOU3BOAUTCS Ha OCHOBAHUM aKTa
YHUYTOXCHUSI IEPCOHATBHBIX JTaHHBIX.

29.15. YnonHoOMOUYeHHBIE TUIa HA TIONydyeHue, 00padoTKy, XpaHeHue, epeaady u J0oe Ipyroe
WCTIOJIh30BaHUE TIEPCOHANBHBIX TAHHBIX 00S3aHBI:

1) 3HaTh U BBINOJIHATH TPEeOOBAaHUS 3aKOHOJATENbCTBA B 00JACTH OOECIEUEHUS 3alHUTHI
MIEPCOHANBHBIX JaHHBIX, HACTOSILEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA;
2) XpaHUTh B TailHE HM3BECTHbIE MM IEPCOHAJIbHBIE JaHHBIE, MHPOPMHUPOBATH O (aKTax

HapyLICHUA ITOpAAKa 06pan1eHI/1$1 C NEpCOHAIbHBIMU NOaHHBIMHU, O IIONBITKAX HECAHKIHWOHUPOBAHHOI'O
AOCTYIIa K HUM;,

3) coOnrofaTh MpaBHJIa MCIOJNb30BAaHUS MMEPCOHANbHBIX JaHHBIX, MOPATOK HMX YydeTra |
XPAaHEHM, UCKIIFOYUTD JOCTYI K HUM ITIOCTOPOHHUX JIULL;
4) o0OpalaTeIBaTh TOJBKO T€ MEPCOHAJIbHBbIE JaHHBIE, K KOTOPHIM MOJY4YeH AOCTYN B CHIY

HCTIOJTHEHUS CITyKEeOHBIX 00s13aHHOCTEH.
29.16. Ilpu o00pabOTKE NEPCOHATBHBIX JMAaHHBIX YIIOJHOMOUYEHHBIM JIMIIAM Ha IIOJy4eHHE,
00paboTKy, XpaHEeHHUE, Iepeiady U J1r000e Jpyroe NCHoIb30BaHNE MEPCOHAIBHBIX TaHHBIX 3allpelaeTCs:
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1) MCIOJIb30BaTh CBEICHMS, COICpKAIINE TIEPCOHANBHEBIE TaHHBIC, B HECITYKEOHBIX LEIX, a
TaKXe B CITY’)KEOHBIX IIEIISIX - MPH BEIACHUU TEPETOBOPOB 110 TelIe(OHHON CETH, B OTKPBITOW TEpPEIHCKE,
CTaThsIX U BBICTYIUICHUSX;

2) nepeaaBaTh TEPCOHANBHBIC JaHHBIC 10 HE3ANUINCHHBIM KaHajaM CBSI3M (Teierain,
(dakcUMUIIbHAS CBSI3b, OJJICKTPOHHAS MO4YTa) O€3 WCIOJIb30BaHUS CEPTUPHUIIUPOBAHHBIX CPEICTB
KpUNTOTpaguueCKON 3alIUThl HHPOPMALINH;

3) BBHITIONHATh HAa JIOMY pa0OThl, CBSI3aHHBIC C HCIOJIB30BAHHEM IIEPCOHATBHBIX JTAHHBIX,
BBIHOCHTD JJOKYMEHTHI H IPyTUe HOCUTEIN HH(POPMAIUH, COIEepIKaIlie TIEPCOHANBHBIC TaHHBIC, U3 MECTa
WX XpPaHCHUSI.

29.17. Jluna, yrmoaHOMOYEHHBIE Ha TIOJIy4eHHE, 00padoTKy, XpaHEeHHUe, Iepeaady u JJIF000e Ipyroe
UCIOJIb30BaHNE TEPCOHANBHBIX JIAHHBIX, BUHOBHBIC B HApYIICHUU TPEOOBAaHUN 3aKOHOAATEIHCTBA O
3alUTe NEPCOHAIBHBIX JIaHHBIX, B TOM YHCJIE JIOMYCTUBIINE pa3TIalliecHue TIEPCOHAIBHBIX JaHHBIX, HECYT
MEPCOHANBHYIO TPaXIAHCKYIO, YTOJOBHYIO, aJIMWUHUCTPATUBHYIO, JTUCIHUIUIMHAPHYI0O U  HHYIO
MPEYCMOTPEHHYIO 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTb.

29.18. AnMuHUCTpanus IS 3al(UThl MEPCOHANBHBIX JIAHHBIX OT HEMPABOMEPHOTO WIH
CITy4aifHOTO JIOCTyIa K HUM, YHUYTOXKEHUS, U3MCHEHUS, OJIOKHUPOBaHUS, KOMUPOBAHHUS, IPEAOCTABICHHS,
pacmpocTpaHeHUs] IEPCOHANBHBIX JTAaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX JIEHCTBUI B OTHOIICHHUH
NIEPCOHAJIBHBIX JJAHHBIX, IPUHUMAET MEPBI 3alUThI, IPEITYCMOTPEHHbBIE 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.
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[Tpunoxxenue 1
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

TepMuHBI U onpeeIeHUs

B Pernamente HCIIOJIB3YHOTCA CICAYIOIMIUEC TCPMUHBI U OIIPEACTICHUA:

VYcnyra

Pernmament

3asBUTEIH
AJIMUHUCTpaLUs
MOI]

3asiBleHue

®daiin JOKyMEHTa
Oprassl B1acTu
Ycunennas
KBaJTM(UIIMPOBaHHA

s AIIEKTPOHHAS
nomuck (JIT)

Cerp UHTEpHET

JInyubIid kKaOuHET

PIII'Y

Mopayns MO®IL] EVC
oy
[Toxpaznenenue

MYHUITUIIATIbHAS YCIyra Mo 0(pOpMIICHHIO CIIPAaBOK 00 y4acTUHu (HEy4aCTHH )
B [IPUBATU3AUH JKUJIBIX MYHUIIUTIAIBHBIX TOMEILIEHUH;
AJIMUHUCTPAaTUBHBIN periaMeHT NpPeJOCTaBICHUS MYHUIMIAIBHON yciayru
10 0(hOpMIIEHUIO CITPABOK 00 y4acTHH (HEY4aCTUH) B IPUBATH3AINH JKHUIIBIX
MYHHIIMITATEHBIX TTIOMEIICHHH;

U0, oOpararonieecss ¢ 3asBICHUEM O TMPENOCTaBlIeHNN MyHUIIUTIATLHON
YCIIyTH;

OpraH MECTHOTO caMOyIpaBlieHUsl ropojckoro okpyra HMctpa MockoBckoit
obnacTy;

MHOTO(QYHKIIMOHAJIbHBIA ILIEHTP MPEIOCTAaBICHUS TOCYJApCTBEHHBIX H
MYHHMIMIAIBHBIX YCIYT ropoackoro okpyra Mcrpa MockoBckoii o0nacty;
3ampoc O MNPENOCTaBiICHMHM MyHUMIUMNAIBHOW YCIYrd, HaIpaBICHHBIN
JF00BIM TIPETYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM CITOCOOOM;
ANEKTPOHHBIH 00pa3 JOKYMEHTa, TMOJY4YEHHbIH IyTeM CKaHUPOBAHMS
JOKyMeHTa B OyMaxxHOH (opMme.

rOCy/IapCTBEHHBIE OpTaHbl, OpraHbl MECTHOI'O CaMOYIpPAaBICHUS M WHBIE
yYacTBYIOIIUE B
MYHHIIMITATBHBIX YCIYT;

OpraHkbl, NpeaAOCTaBJICHUN TOCYHApPCTBCHHBIX  HUJIHU

3JIGKTpOHHa$I noAnucCh, BbIJJaHHAas yI[OCTOBGp?IIOIIII/IM

pe3ynprare  KpUITOrpaduyecKoro
nH(OPMAIIMY C UCIIOJIL30BAHUEM KITFOYA DJIEKTPOHHOH MOIIKICH, TIO3BOJISET

HEHTPOM,
[OJIy4eHHass B peoOpa3oBaHus
OTIPENICNIUTh JIUIO, TOAINMCABIIEE DJIEKTPOHHBIN TOKYMEHT, OOHApYKHUThH
(akT BHECEHUS W3MEHEHUU B 3JIEKTPOHHBIM JTOKYMEHT I1OCJIE MOMEHTA €ro
MOJNUCAHUSA, KIIOY TPOBEPKU HOJIHCH

KBAJM(HUIIMPOBAHHOM CepTHU(HKATE;

JEKTPOHHOU yKazaH B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHAs ceTh «VIHTepHeT»;

cepuc PIII'Y, mo3Bomstomuii 3assBUTENIO MOMy4aTh WH(OpPMAIUIO O X0/
00paboTKH 3asBJICHHH, MOAaHHBIX TTocpencTBoM PIITY;

rocyiapcTBeHHass UMH(pOpMaluMOHHas cucTeMa MOCKOBCKOH —obsacTu
«IlopTan rocynapCTBEHHBIX M MYHHIMHNAIBHBIX ycIyr MOCKOBCKOH
o0nacTh»,  pacmojoXeHHas B CeTH aapecy
http://uslugi.mosreq.ru;

Monayas M®IL] enuuHoit MHPOPMALMOHHON CHCTEMBI OKa3aHUS YCIYT,
ycTra”oBiIeHHbIN B MODII;

YIPaBICHUE  COLMAIBHOMN

HNHtepuer 1o

JKAJUIIHOW — MOJUTUKA — aJIMUHHUCTpALUU
ropojickoro okpyra Hcrpa

OTBEYAroNIee 3a MpeaocTaBieHne MyHUIUITaIbHON YCIyTH

- opraH AJIMUHUCTpAalLMU, HEMOCPEICTBEHHO
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[Tpunoxxenune 2
K aIMMHUCTPAaTUBHOMY PEIrJIAMEHTY

CnpaBouHasi ”H()OpMALIUA 0 MeCTe HAXO0KIeHUs, rpaduke padoThbl, KOHTAKTHBIX TejedoHAax,
ajpecax 3J1eKTPOHHOM MOYTHI AIMUHUCTPAIUM M OPTaHU3ALHIl, yYACTBYIOIIMX B NPeI0CTABIEeHUN
U MHGOPMHUPOBAHNH 0 MOPSIAKE NMPEAOCTABICHUS Y CJIYTH

1. AaMuHucTpanmsa ropoackoro okpyra Mctpa MockoBckoit ob6nactu  (AIMHHHCTpALus),
ylpaBiieHUE COLMaIbHOM KunuuiHoi nonuthku (IToapasnenenue).

Mecto HaxoxaeHus: MockoBckas 0011, Mctpurckuii paiion, ropox Hcrpa, mmomians Pepomonuu, 1.4

[TouToBblit aapec: 143500, MockoBckas obnacts, MctpuHckuit paiion, ropon Mcrpa, miomans Pepomormy,
n.4

KonrakThsiii Tenedon Aagmunuctparuu: 8 (498)31- 4-67-50

Konrakthsiii Tenedon [Monpasnenenus: 8(498)31 — 4-55-01

I'paduk mpuema rpaxnan B Ilompasznenenun - He Oomee 1 paza B Mecsall mo 2 yaca i
KOHCYJIbTUPOBAHHMSI U TIpreMa xaJo0:

Ka)k/1pli epBbIi BTOpHUK Mecsia ¢ 15.00 no 17.00 yacoB

Odunmansuelil caliT B cetnt IHTepHET: http://uctpa-aam.pd

AJipec 3JeKTpOHHOM nmouThl: adm@istra-adm.ru.

WudopmupoBanue 3asBUTENCH O MOpsAAKE OKazaHWs MyHHIMIATHHONH YCIYTH OCYIIECTBISETCS

Takke 1o TenedoHy 1neHTpa TenegoHHOoro oocnyxkuBanus HaceneHus MockoBckoit obmactu 8(800)550-
50-30.

2. T'ocynapcTBeHHOe Ka3eHHOe yupe:xaeHue MockoBckoii 001acTu «MOCKOBCKHIA 00,1acTHOMH
MHOTO()YHKIIMOHAJIBHBIN HEHTP NMPeI0CTABIEHUS TOCYAAPCTBEHHBIX © MYHUIIUNIAJIbHBIX
yeayn»
Mecto naxoxaenusi: 143407, MockoBckast o0nactb, T. Kpacnoropck, 6ynbBap Ctpouteneid, 1. 4,
busnec nentp «Kybuk», cexuus A, stax 4.
3. TI'padux paboTsl:

[TonenenbHUK: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepeprial3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 mo 18.00 (mepepriB13.00-13.45)
IIaTHuIA: ¢ 09.00 10 16.45 (nepepria13.00-13.45)
Cyb66ora: BBIXOJIHOM JICHB
Bockpecennbe: BBIXOJHOM JI€Hb

[TouroBsrii aapec: 143407, MockoBckas obnacts, T. Kpacnoropck, Oyneap Ctpoureneit, 1. 1.
Tenedon Call-nentpa: 8(495)794-86-41.

Odunmanbuelii caliT B cetrt MaTepHet: mfc.mosreg.ru.

Anpec anekTpoHHoii ouThl B cetd MHTepHeT: MEC@mosreg.ru.

3.MyHuuMnajbHoe aBTOHOMHOE y4upexaeHue «MHorogpyHKIHOHAIbHBIN HEHTP» TOPOACKOro OKpyra
Hcrpa MockoBckoii o01acTu.

Mecto HaxoxaeHuss M®II: 143500, MockoBckas o0nactsh, r.McTpa, miomans Pesostonuu, 1.2
I'pacduk paboThl MHOTO(MYHKITMOHAIBHOTO IIEHTPa VICTPUHCKOTO MyHHUIIMIIATHLHOTO palioHa:

| ITonenensuuk - Cy660oTa | ¢ 9.00 1o 20.00
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Tenepon MOLL: 8 (49631) 4-02-70, 4-02-74.

Azipec 3JeKTPOHHOM MOYTHI MHOTO(YHKIIMOHATIBHOTO IIeHTpa B ceTn MHTepHeT: Mfc-istra@mail.ru

Ynanennsie padoune mecta M®II ropoackoro okpyra Ucrpa

Anpec pazmewmienuss YPM MO®I]

Pexxum padorst YPM MOI]

Uctpuncknii paiiow, T./lenosck, yi. Yaapuas, 1.3A

[onenenpHuK - Cy660Ta ¢ 9.00 10 20.00

Uctpunckwmii pation, . Crerupw, yi. [landumnosa, 12

Bropnuk: ¢ 09-00 mo 18-00
Yetsepr: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

HWctpunckuii paiion, n. ['mebosckuii, yi. ['arapuna, 1.31

TTonenensuauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00

00ex ¢ 13-00 mo 14-00
IIaranma: ¢ 14-00 mo 18-00

WcTpuHCKmii palioH, . ATPOTOPOIOK, 1.25

Bropnux: ¢ 14-00 mo 18-00
Yetsepr: ¢ 09-00 mo 18-00
o6ex ¢ 13-00 mo 14-00

HUctpunckuii paiton, 1. [TaBnosckoe, 1.102

Bropnuk: ¢ 14-00 no 18-00
Yetsepr: ¢ 14-00 no 18-00
obex ¢ 13-00 no 14-00

Hctpunckwuii paitos, noc. Ilepsomaiickuit,n.30

Bropuuk: ¢ 09-00 1o 18-00
Yetsepr: ¢ 09-00 no 18-00
o6en ¢ 13-00 no 14-00

Ucrpunckuii paiion, c. HoBonerposckoe, yi. ITonesas, a1.1A

TTouenensauk: ¢ 09-00 o 18-00
Cpemna: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
06ex ¢ 13-00 mo 14-00

Uctpunckwuii paiion, a. [Tokposckoe, yi. LlentpansHas, 1.22

Bropuuk: ¢ 09-00 mo 18-00
06ex ¢ 13-00 mo 14-00

Uctpunckwmii pation, c. [TaBmosckas Ciiobona, yi. CoBerckas,
o.1

TTouenensauk: ¢ 09-00 o 18-00
Cpemna: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 go 14-00

Uctpunckuii paiton, n. Kypcakoso, 1.1

Yersepr: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

4. CnpaBouHas uHpopmanus o Mecte HaxoxeHust ML, rpaduke paboThl, KOHTAKTHBIX

TenedoHax, ajpecax dEKTPOHHOUN MOYTHI
WNudopmanus npuBeaeHa Ha caiftax:
- PIIT'Y: uslugi.mosreg.ru
- MO®II: mfc.mosreg.ru
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[Tpunoxenue 3
K aIMHHUCTPATUBHOMY PETJIaMECHTY

IMopsinok mosyvyeHusi 3aMHTEPECOBAHHBIMH JTHIIAMU HH(OPMAIIUM 110 BONIPOCaM NpPeA0CTaABJIEHUS
MyHMUUNAJbLHON YCJIYTH, CBeIeHU 0 Xo/e npeaocTaBjieHuss MyHMUMNAJIbHON YCJIYTH, OPSAKeE,
¢opme u mecTe pasmMeniennsi MHGOPMAIMHU O NOPSAKe MpeaocTaBjieHuss MyHHIIUNIAJIBLHOM yCJIyTrd

1. I'papux padorer MOLl, AIMUHUCTpAMM M HUX KOHTAKTHbIE Tele(OHBI NPHUBEICHBI B
[Tpunoxenuu 2 Kk HacTOsAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
2. WNudopmanus o0 okazannu MyHUIMIIATBHON YCIYTH pa3MeIaeTcs B 3JIEKTPOHHOM BUJIE:

- Ha o(UIIMAIIBHOM caiiTe AJMUHUCTPAIUH - http:/ucrpa-aam.pd;

- Ha ourransHOM calite M®II;

- Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIAX, MOCBSIICHHBIX MYyHUIIUIIATBLHON
yCayre.

3. Pa3merniennas B 35eKTpoHHOM BHJie MHpOpManusa 00 okazaHWU MYHUIIMIAIBHOW YCIIYTH

JIOJKHA BKIIFOYATh B CEOSI:

- HaMMEHOBAaHHUE, MIOYTOBBIC a/Ipeca, CIIPaBOYHbIC HOMepa Tele(OHOB, aapeca AICKTPOHHON MOYTHI,
anpeca canrtoB [lonpasaenenus u MOLI;

- rpaduk padotsl [Toapaznenenus u MOILI;

- TpeOOBaHUS K 3asBJICHUIO U MPUJIaraeéMbIM K HEMY JTOKyMEHTaM (BKJIIOYasi MX TIEPEUYCHb);

- BBIJIEP>KKHU U3 IIPABOBBIX aKTOB, B 4YaCTH Kacarolencs MyHULIUIIATbHON YCIYTH;
TekcT Permamenra;

- KpaTKoe OMUCAHME MOPSAKA IPEAOCTaBICHUs MyHULIIMTIAIBHON YCIIYTH;

- 00pa3mpl 0OpMIICHHSI JTOKYMEHTOB, HEOOXOMUMBIX JUIsl TIOMydeHUS] MYHHUIIUITATBHOW YCIIYTH, H
TpeOOBaHUS K HUM;

- TIEpEeUYCHb THUIIOBBIX, HAN0OJIEe aKTYAIbHBIX BOIPOCOB, OTHOCSIIUXCSA K MYHUITUTIATBHON YCIIYTH,
M OTBETHI HA HHX.

4. WNudopmanus, ykazanHas B yHKTe 3 Hactosimero [IpuiiokeHus MpeIoCcTaBiIIeTCsT TaKKe

corpyaaukamMu MOIl u AqmuHuCTpauu npu oOpalieHuu 3asBUTENCH:

- JINYHO;

- 110 TIOYTE, B TOM YHCJIE AIEKTPOHHOM;

- 1o Tened)OHaM, YKa3aHHBIM B IPUIOKEHUH 2 K HACTOSAIIEMY AJMHUHUCTPATUBHOMY PETJIAMEHTY.

S. KoHcynpTupoBaHue 1o  BompocaM — IpEeNOCTaBlIeHUs  MyHUIMDAIBHON  yCIyru
corpyaaukamMu M®I] u [Tonpazaenenus ocyuiecTBisercs: OeCIIaTHO.

6. WndopmupoBanue 3asBureneid o TOpsAKe OKa3aHus MyHUIUNAIbHOW — yCIyTH
OCYIIIECTBIISIETCS TaKXKe 1Mo Tenedony «ropsdeit muaun» 8-800-550-50-30.

7. Wudopmanus o0 oka3zaHMM YCIYyTHM pa3MellaeTcs B MOMEUICHUAX AJIMUHUCTpPALMU H
M®ILI, npeaHa3HauEHHBIX AJIs IpreMa 3asBUTENEH.

8. CocraB nndopmamuu, pazmemmaemor B M®L[ nommkeH cOOTBETCTBOBATh PETMOHATBHOMY

CTaHIApTy  OpraHW3alMd  JIEATENFHOCTH  MHOTO(YHKIIMOHAJIBHBIX  [EHTPOB  MPEJOCTaBICHUS
TOCYJapCTBEHHbIX U MYHHUIMIIAIBHBIX YCIYT, YTBEPKACHHOMY HMPHUKAa30M MUHHUCTpa TOCYAAPCTBEHHOTO
yIpaBieHus, THOOPMAIIMOHHBIX TEXHOJIOTHH U CBsI3M MockoBckoit oomactu ot 10.06.2015 Ne 10-36/11.
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[Tpunoxenue 4
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

®opMma penieHnsi 00 oTKase

(®.1.0., anpec 3asBuTens (IpecTaBUTEIS) 3aABUTENS)

(perucTpanoHHBIN HOMep 3asBICHHU)
Pemenue 06 oTkaze
B 0(p)OpPMJICHUM CIIPABKH 00 yYacTUu (HEy4acTHH) B IPUBATU3AMUM KUJIbIX MYHHUIUNIAJIBLHBIX
noMeneHu i
OT OT No No

(HanMeHOBaHHE OpraHa MECTHOTO CaMOYIPABJICHUS MYHHIAIIAIEHOTO 00Pa30BaHIs)
COOO0IIIaEeT, UYTO
(®.1.0. 3asBuTENA B JaTEIBHOM MaJIe)Ke, HAMMEHOBaHUE, HOMEP H JlaTa BBIIA4Y1 JOKYMEHTa, IIOATBEPXKIAI0IIEro

JIUIHOCTH )

0TKa3aHO B O(OPMIICHUM CIPaBKU 00 y4yacTHH (HEy4acTHH) B MPUBATU3AIMH KHIBIX MYHHUIMIATIbHBIX
MMOMENICHUH 0 CIeAYIoNIe npuurHe (Hy>KHOE TOTYEPKHYTh):

- nojayva 3asBJICHUS U JOKYMEHTOB JIMLIOM, HE BXOSAIIMM B MEPEUYEHb JIMI], YCTAHOBJIEHHBIX ITYHKTOM 2
AJIMUHHUCTPATUBHOI'O PErJIaMEHTA;

- TpelCTaBJICHHbIE JIOKYMEHTHI 1O (opMe WM COAEPKAHHUIO HE COOTBETCTBYIOT TPEOOBaHUAM,
M3JIOKEHHBIM B [IpuiioxkeHnu 7 K HaCTOSAImEMY AJMUHUCTPATUBHOMY PETJIAMEHTY;

- HaJW4Yue TMPOTHBOPEUMBHIX/HEIOCTOBEPHBIX CBEACHUII B 3asBICHUUM M TMPHIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHCJIE MPEACTaBICHUE 3asiBUTETIEM JOKYMEHTOB, CPOK JEHUCTBUTEIHLHOCTH KOTOPBIX
UCTEK..

(Hy’>XKHO€ TIOJJICPKHYTh )

YTomTHOMOYEHHOE JIUIIO OPraHa MECTHOTO CaMOYIPaBIEeHUSI MYHUITUTIATHHOTO 00pa30BaHUs
MockoBCKO# 00acTi

(momkHOCTH, ®©.1.0.) (TomucCh)
M.IT.

24



IIpunoxenue 5
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYIIECTBJIsIETCS MPeA0CTaBIeHUe
MyHMIUNIAJBLHOM YCJIYyTH

IIpenocraBienne MyHULIUIIAIBHOM YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:

1. XKumunaeiv kogekcom Poccuiickoit denepanun («Poccuiickas razeray, Ne 1, 12.01.2005);

2.  OenpepanbabiM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHUs OOpaIeHHA
rpaxkaan Poccuiickoit ®enepanun» (Cobpanme 3akoHomarenbcTBa Poccuiickorr deneparuu, 2006,
Ne 19, c1. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct1. 3474);

3. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 o0mmX MPUHIUIIAX OPTaHHU3AIUN
MECTHOro camoympaiieHus B Poccuiickoii @enepammn» («Cobpanue 3akoHOIaTeNbcTBa Poccuiickoii
®denepanuny, 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanpHbiM 3akoHOM OT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3 «O06 opranu3anuu
MPEAOCTABICHUS] TOCYJApPCTBEHHBIX W MYyHHIMNAIBHBIX ycayr» (CoOpaHue 3aKOHOIATEIhCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. [TocranoBnenuem IlpaBurennbctBa Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKICHUU aIMUHUCTPATUBHBIX PETIIAMEHTOB MCIIOJTHEHHSI TOCYIAPCTBCHHBIX ()YHKITUI
U aIMUHHCTPATUBHBIX PErJaMEeHTOB TMPEAOCTaBICHUS TOCYHapCcTBEHHbIX yciyr» («CoOpanue
3akoHoarenscTBa Poccuiickoit deneparum» ot 30.05.2011 Ne 22, ct. 3169);

6. IlocranoBnenuem llpaBurensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun [lopsaka pa3paOoTKu M YTBEPXKACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
roCy/IapCTBEHHBIX (YHKIUI M aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
YCIIYT IEHTPAIBHBIMU UCTIOJTHUTEIBHBIMA OpPTraHaMHU TOCYIapCTBEHHOW BIACTH MOCKOBCKOW o0JacTw,
rocy/lapCTBEHHbIMU OpranamMu MockoBckor oOnactu» («upopmarmonnsiii BectHuk [IpaBuTenbcTBa
MocxkoBckoit oomactu», Ne 5, 31.05.2011);

7. 3akoH Poccuiickoit @eaepanun ot 04.07.1991 Ne 1541-1 «O npuBaTtU3aniuy KUJIHIITHOTO
donna B Poccuiickoit @enepanun» («Bemomoctu CHJI u BC PCPCPy», 11.07.1991, Ne 28, ct. 959);

8.  IlocranoBnenuem IlpaBurenbctBa MockoBckoit oOmactu oT 27.09.2013 Ne 777/42
«O0  opraHmM3anMd  TPEJAOCTABIICHUS]  TOCYJAPCTBEHHBIX  yCIYT  HCIOJHUTEIBHBIX  OPraHOB
roCcy/lapCTBeHHOM BIacTd MOCKOBCKOM oOmacté Ha 0a3e MHOTO(YHKIIMOHANBHBIX IIEHTPOB
MPEAOCTaBICHUS] TOCYAApPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, a Takke 00 yrBepxkaenuu [lepeuns
TOCY/IapCTBEHHBIX YCIYT HCIOTHUTEIBHBIX OPraHOB TOCYJAapCTBEHHON BIAacTH MOCKOBCKOHM oOmactu,
MPEAOCTABIICHUE KOTOPBIX OPTaHHM3yeTCs] MO TPHUHIUMIY «OJAHOTO OKHa», B TOM 4dYHCIe Ha 0ase
MHOTO(YHKIIMOHATIBHBIX IIEHTPOB NPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, U
PexomenayemMoro mepeuHs MYHHIIMNAIBHBIX  YCIYr, TMPEAOCTaBIAEMBIX OpraHaMH MECTHOTO
caMOympaBlieHUs] MyHUIIUNAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00JIacTH, a TakKe yCIYyT, OKa3bIBAEMbIX
MYHUITUTIATGHBIMU YUPEXKICHUSAMU U JPYTUMH OpraHU3AIMsIMU, TPEIOCTABIECHNUE KOTOPHIX OPTraHU3YeTCs
M0 MPUHIUITY «OJHOTO OKHA», B TOM YHclie Ha 0a3e MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS

rOCy/lapCTBEHHBIX M MyHUIUNAIbHbIX yciayr» («ExxenneBneie HoBoctu. IloamockoBbe», Ne 199,
24.10.2013);
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ITpunoxxenue 6
K aIMUHACTPATHBHOMY PETrJIaMEHTY

®Dopma 3asiBJIeHUs 00 0(POPMIICHUN CIIPABKH 00 y4ACTUM (HEYYACTHH) B IPUBATU3ANMNH KUJIBIX
MYHHMIHMNAJIbHBIX MIOMelleHuii

(B Opra MECTHOTO CaMOYTIPABJICHUS
MYHHIIUTIAIBHOTO 00pa3oBaHus
MOCKOBCKOM 00J1aCTH)

(perucTpanoHHBIN HOMep 3asBICHHU)

3ASIBJIEHUE

[Ipomury mpenocTaBuTh MHE CIPaBKy 00 y4acTUHW (HEY4acTHH) B NMPUBATU3AIUH JKIIBIX MYHHUITUTIATBHBIX
HOMEIIEHUN.

Pesynprar MyHHIMTIAIBHON YCIIYTH BBIIATH CIETYIOIIUM CIIOCOOOM:
1 uepe3 M®I] (na 6ymMa>kHOM HOCHUTEIIE)
1 mocpencTBOM HarmpasieHus yepe3 [lopTan rocyaapcTBeHHBIX U MYHHUIIMITATBHBIX YCIYT (TOJBKO B
(hopMe FIIEeKTPOHHOTO JOKYMEHTA)

K 3asgBienuio npujaararo 10KyMeHThI:

1) ;
(HamMeHOBaHNE ¥ HOMEpP AOKYMEHTa, KeM M KOTJa BBIJaH)
2) ;
(HauMeHOBaHUE U HOMEP JOKYMEHTa, KeM U KOT/a BBIJaH)
3) ;
(HaI/IMeHOBaHI/Ie 1 HOMEP NOKYMEHTA, KEM U KOorja BI)IZ[aH)
A, , 1ar0 corjiacue

(pamunus, UMs, OTYECTBO)
B COOTBETCTBUHM cO cratbeil 9 @PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mnepcoHalbHbBIX
JAHHBIX» Ha aBTOMAaTU3MPOBAHHYIO, a TaKKe 0€3 MCIOJIb30BaHUS CPEACTB aBTOMAaTH3aluu 00padOTKy U
HCIIOJIb30BAaHNE MOUX NEPCOHAIBHBIX JAHHBIX, COJEPKALINXCSA B HACTOSIEM 3asiBJICHUH U IIPUIIAracMbIX
K HEMY JIOKyMEHTaXx, C LeIbI0 MPUOOPETEHNSI MHOIO JKUJIbsl SKOHOMUYECKOTO KJIacca, MOCTPOEHHOTO WIIH
CTpOSIILIErocsd Ha 3eMENbHBIX ydacTkax DoHpa.
Hacrosimee cormacue paercss Ha NEpUOJ JO MCTEUEHHUS] CPOKOB XPAHEHUS COOTBETCTBYIOLICH
MHGpOpMAaLUU WIK JOKYMEHTOB, CO/IEPKAIMX YKa3aHHYI0 MH(POPMALIUIO, ONIPEIeNIIEMbIX B COOTBETCTBUU
C 3aKOHOJAaTENbCTBOM Poccuiickoi denepanum.

« » 20 T. Iloamnuce 3asBUTENS

OTMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTaBIIAETCS B CIIyyae OTCYTCTBHsI OJHOTO WK OoJiee JOKYMEHTOB, HE
HaxOoIAILIUXCSl B PACHOPSDKEHUM OPTaHOB, IPENOCTABISIOIIMX I'OCYAAPCTBEHHBIE WM MYHULUIIAIbHBIE YCIYTH,
b0 TOABEIOMCTBEHHBIX OpraHaM TOCYIJapCTBEHHOW BIACTH WJIM OpraHaM MECTHOTO CaMOYIPaBIICHUS
OpraHu3alyi, y4aCTBYIOIINX B IPEAOCTABICHUN MyHUIUIIAJIbHON yCIyTH):

O npencTaBaeHNH HEMOIHOTO KOMIUIEKTa JJOKYMEHTOB, TPEOYIOLINXCS AT IPEJOCTABICHN MyHUIIUTTATBHOMN
YCIYTM WM IPEACTABIISIEMBIX 3asBUTEIEM, TaK KaK CBEJECHHUS [0 HUM OTCYTCTBYIOT B PAaCIHOPSIKEHUU OPIaHOB,
MPEJOCTABISIOMINX TOCYIAPCTBEHHbIE WM MYHHUIMIIAIBHBIE YCIYrH, JUOO0 TOABEIOMCTBEHHBIX OpraHam
rOCylapCTBEHHOM BJIaCTM WJIM OpraHaM MECTHOTO CaMOYIIPABJIEHUS OpraHu3alyii, ydJacTBYIOIIUX B
MIPEAOCTABIEHUN MYHHULIMIIAJILHON YCIYTH, IPENYTIPEXKICH.

nata

(TToTHCH 3asBUTETIS) (®.1.0. 3asBuUTENS TOITHOCTEIO)
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[Ipunoxenue 7

K aIMUHUCTPATHUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjJaeHnsi MyHUIIUNIAJBLHOM yCIYyTH

Kiacce
JIOKyMEHTA

Buapl nokymeHTOB

O6H_[I/Ie OIIMCaHUA JOKYMCHTOB

[Ipu nuuHOM TOaYE B
MO®I]

[Ipu nonaue yepes PIII'Y

IIpu 1moJgaduc

IIPU TOJATBEPKACHUN
TOKyMeHTOB B M®DI]

JlokymeHTBI, IperocTaBisieMble 3as

BHUTeJIeM (ero npeacTaBurTeiemM)

3asBJICHUE 3asBICHHUE JOJDKHO OBITH 3asiBIeHHE JODKHO OBITh 3anonHsercs IIpn IIPEAOCTABICHUH
odopmieHo no ¢popme, ykazaHHOI B IIOJIIHACAHO JJIEKTPOHHAs OpUTMHAJIOB ISl  CBEPKH
[TpunoxxeHuu 6 COOCTBEHHOPYUYHOM ¢bopma 3asiBIIEHHE MIPOBEPSETCS Ha
MOJAIUCHIO 3asiBUTEIIS UIH 3asBIICHUS. COOTBETCTBUE dopwme,
IIpencraBurens 3asaBUTEINS, SIBJISIOLLENCS
YIIOJTHOMOYEHHOT'O Ha IPUIOKEHUEM 6 K
MOJNMCAHUE IOKYMEHTOB HACTOALLEMY
IIpY 1of1aue AJMUHUCTPAaTUBHOMY
periaMeHTy.
B cinyyae HecooTBeTCTBUSA
3asiBieHus TpeOOBaHUAM,
corpyanuk M®II Beigaer
3asiBUTENIO 3a0IHEHHBIN
6naHk 3asBiIeHUs 00
OKa3aHuM MyHHIIMIAIIBHON
YCIIyTH, KOTOPOE
3asiBUTEIb MONUCHIBACT
COOCTBEHHOPYYHOM
MOJINUCHIO.
JloKyMeHT, [Tacnopt rpaxnanuna | [Tacnopt nomkeH ObITh 0pOpMIIeH B IIpenocrasnsercs ITpu nonaue [Ipu npenocrasiaeHnn
ynocroBepsomu | Poccuiickoi cootBeTcTBUM C [locTaHOBNIEHNEM OpUTHHAJ IOKYMEHTA JUIsl | MPEJOCTaBISETCS OPUTHHAJIOB ISl CBEPKH
1 TMYHOCTH denepanuu IIpaButensctBa PO ot 8 ntons 1997 | cHATHSA KONMU JOKYMEHTA. JJIEKTPOHHBIN PENOCTaBIAECTCS
r. Ne 828 «O06 yTBepkaeHIN Komust 3aBepsiercst 00pa3 Bcex opuruHain nacnopra P®, ¢
[TonoxxeHns o macrnopre rpak/laHuHa | TOJIHUCHIO CIENHUATUCTA CTpaHUIL KOTOpPOT0 CHUMAETCS KOTIHSI

Poccutiickoit denepariu, oopasia

M®IL.

nacriopra PO.

1 3aBCPACTCA MOANHNCBIO
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Kiacce
JIOKyMEHTA

Buapl nokymeHTOB

O6H_[I/Ie OIIMCaHUA JOKYMCHTOB

[Ipu nuuHOM TOaYE B
MO®I]

[Ipu nonaue yepes PIII'Y

IIpu 1moJgaduc

IIPU TOJATBEPKACHUN
TOKyMeHTOB B M®DI]

OnaHKa U ONMCAHMS MACcTIopTa
rpaxxaanuHa Poccuiickoii
Denepauuny.

crierranrcra MOII.

JlokyMeHT,
YI0CTOBEPSIOIIN
M TOJTHOMOYHS
MIPEACTaBUTEIS

JloBepeHHOCTh

HOBCpCHHOCTB JOJDKHAa COACPKaTh
CJICAYIOUC CBCACHUA:

®UO numa,  BBIJABIIETO
JIOBEPEHHOCTH;

dHO Jmua,
YIOJIHOMOYEHHOTO I10
JIOBEPEHHOCTH;

JlanHbie JIOKYMEHTOB,
YIAOCTOBEPSIOLIUX JMYHOCTh
STUX JIUII;
O0bem
MPEICTaBUTENA,
BKJIIOYAIOIIMA  MpaBO  Ha
rnojavyy 3asBJICHUS o
IIOCTaHOBKE rpaxkaaH,
MIPU3HAHHBIX B
YCTaHOBJIICHHOM MOPSJIKE
MAJIOUMYLIMMH, HAa YYET B
Ka4yeCTBE HYXIAIOIMIMUXCSI B
JKUIIBIX MMOMEILICHUSX,
MPEIOCTABIISIEMBIX 1o
JIOTOBOpaM COLIMAIILHOTO
HaliMa;

JlaTa BbI1aun TOBEPEHHOCTH;
Ilopnuce mnMIla, BBIAABIIETO
JIOBEPEHHOCTb.

HOJIHOMOYHUH

[IpenocraBnsercs
OpUTHHAN JOKYMEHTa s
CHATHUS KOIHUHU JIOKYMEHTA.
Konus 3aBepseTCs
MOAMHUCHIO CIIEINAJINCTA
M®II.

[Ipenocransiercs
3JIEKTPOHHBIN
obpas
JIOBEPEHHOCTH.

[Tpn MIPEA0CTaBICHUH
JOKYMEHTOB ISl CBEPKH
IIPEI0CTaBIISACTCA
OpUTHHAJI  JOBEPEHHOCTH
JUTSt CHSATHUSA KOIIHH
JIOKyMEHTA. Konus
3aBepsieTcs MOAMHUCHIO
crienanucra MOII.

JoxymeHT,

pemenue OMCYVY,

JlokymeHT

JOJIXKEH COACPIKATh

[Ipenocrasisercs:

[Ipenocrasnsiercs

[Ipu npenocraBnennn
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Kiacce Buapl nokymeHTOB OO0mue onucanus TOKYMEHTOB [Ipu nuuHOM TOaYE B [Ipu nonaue yepes PIII'Y
IOKyMEHTa MOI]
Ipu nojaye MPY MOJATBEPKICHUN
TOKyMeHTOB B M®DI]
MOATBEPKIAFOIIH IMHCHMO CJIEIYIOILUE CBEJICHUS: opurvHan (MpyU HAJTUYHUH) | DJIEKTPOHHBII JIOKYMEHTOB JIJI1 CBEPKH
Y MpU3HaHHUE AJMUHUCTpALIIU - PEKBU3UTHI MYHHUIIMIIAJHLHOTO | IOKYMEHTa JUIi  CHATHS | 0Opas MPEIOCTABIACTCS
3asgBUTCIA (ITonpaznenenus), MIPaBOBOT'O AKTa; Konmuu JokymeHta. Komus OpUTHHAJ JIJIsl CHATHUS
HYXJAIOIIUMCS B paHee BbIIaHHas - ®UO YJIEHOB  CEMbH, | 3aBEPIETCs MTOAITHCHIO Konuu gokymenTta. Konus
KHUIIOM cripaBKa 00 IPH3HAHHBIX HyXJatomeics | crenuanucra MOI] 3aBEPSAETCS IOIIUCEIO
OMENIECHUN OYEePETHOCTH B JKHWJIBIX IIOMEIICHUS, U crnenuanucra MOILI.
npeaoCTaBJICHUA — TIOJANHUCH YIOJIHOMOYEHHOI'O KOIIMA JOKYMCHTA.
JKHJIOTro IIOMCIICHUA JOJDKHOCTHOTO JTUIIA.
110 OroBOpY IIpyHuMaeT opran MECTHOTO
COLMAJIbHOTO HaliMa | camMOyNpaBJeHus.
JIOKyMEHTBHI, Beimucka u3 qomoBoii | JlomkHa coaepkaTh cBeaeHust 000 | [IpemocraBisercs [Ipenocrasisiercsa | [lpu npegocraBieHun
MTOATBEPKIAFOIIH KHUTH (CPOK BCEX rpakJaHax, | OpUTHHAI JIOKYMEHTa 3JICKTPOHHBIN JIOKYMEHTOB JIJI1 CBEPKH
e dakT nercTBUsS — 1 MecsII]) | 3aperuCTpUPOBAHHBIX COBMECTHO C obpas MPE0CTABISACTCS
MPOKUBAHUS 3asgBUTENIEM, B TOM YMCIC HE OpUTHHAJ JOKYMEHTA.
HaHUMAaTeJIs B SIBJISTFOIIIMIX CSI YJIeHAMU CeMbH
JKHJIOM 3asBUTEIIS, a TAKXKE BBIINHMCAHHEIX 110
IMOMEIICHUN KaKUM-JIMOO MpUUKHAM.

Beimaercs  MOIL. B caydae
orcyrcTBUs  cmpaBku B MOI]
Beimaercss  TCXK,  ympammstomei

KOMIIaHueH, OanaHcocoaepKaTeieM
BEJIOMCTBEHHOTO (OH1a

ApXUBHas BBIITUCKA
U3 JTOMOBOU KHUTU

Z[OJ'DKHa COACPIKAaThb CBCIACHUA O
nepruoac NpoOXXKuBaHUA I'paKIaHWHA B
JaHHOM KHJIOM ITOMCIICHHUHA
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[Tpunoxenue 8
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/Il'laJ'IbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHuunaapHas yciuyra, IpearnouyTUTEIbHO
pa3MeniaroTcsT Ha  HUOKHMX — JTaXkax 3JaHUd M JIOJDKHBI  COOTBETCTBOBATh  CAHUTApPHO-
AMUAEMHUOJIOTMYECKUM MIPaBUJIaM U HOPMATHBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAyCcaMH, pacIIMPEHHBIMU MPOXOJIaMH,
MO3BOJISIFOIIIMMUA ~ O0CECTIEUUTh OCCIPENATCTBEHHBIM JOCTYN WHBAJIWJAOB, BKIIOYAs HWHBAIUIOB,
HCIIONB3YIOLIUX KPECIa-KOJISCKH.

3. [Ipy wHOM pa3MelieHHH MOMEIICHWH 10 BBICOTE, JAOJDKHA OBITH obecneueHa
BO3MOKHOCTH MOJTy4eHHs] MyHUIIMTIANBHON YCIYTH MAaJTOMOOMIBHBIMU TPYIIIAMU HACEICHUS.

4. Bxon 1 BbIXOZ M3 TOMEIEHUH 000pyIyIOTCS yKa3aTeIsIMH.

5. Mecrta 111 MHGOPMUPOBaHMS, MpEAHA3HAYECHHBIE IJIs O3HAKOMJIEHMs 3asBUTENEH C

MH(GOPMALMOHHBIMHY MaTepHaiaMH, 000pYyytoTCs HHPOPMALMOHHBIMU CTEHAMHU.

6. Mecra a8 OXHMIAaHMS Ha IoJayy WIM MOJY4YeHHE JOKYMEHTOB 000pyIyroTcs
CTYJbSIMHU, CKAMBSIMHU.

7. Mecra nns 3anonHeHus 3asBICHHUSI OOOpPYIYIOTCS CTYJbSIMH, CTOJaMH (CTOMKaMu) U
obecrieunBarOTCs O0Opa3liaMu 3asBICHHUM, MHCYe Oymaroi M KaHUEISAPCKUMH TPUHAIICKHOCTIMHU
(ILIapUKOBBIMU PYYKaMH).

8. Kabunersr s npuema 3asBUTENCH TODKHBI OBITH 000PYI0BaHBI WHPOPMAMOHHBIMHU
TabJIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

a) HoMepa KaOWHETa;
0) ¢amwinu, UMEHH, OTYECTBA U JIOJDKHOCTH  CIELHUAIUCTA, OCYIIECTBIISIOLIETO
IIPEIOCTABIICHUE Y CIIYTH.

9. PabGoune Mmecrta TrOCyZapCTBEHHBIX WM MYHUIUNAIBHBIX  CIY)XallUX  W/WJIH
corpyaHukoB M®IL], npenocTasmnsiromnx MyHUIIUNAIBHON YCIIyTH, 00OPYIYIOTCSI KOMIIBIOTEpaMH U
OpPITEXHUKOM, MO3BOJISIOIIMMU CBOEBPEMEHHO M B IIOJIHOM O00bEME IOJy4yaTh CIPaBOYHYIO
nH(pOpMaLlMI0O 1O BOMpPOCAM IMPENOCTABIEHUS YCIYTM W OpPraHM30BaTh IPEIOCTaBICHUE
MyHUIMIIaTBHOR YCIIYTH B IIOJTHOM 0OBbeMe.
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[Tpunoxenue 9
K aIMUHUCTPATUBHOMY PEIIAMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

ITokazaTensmu JOCTYIIHOCTH IIPCAOCTABIICHUA MYHI/IL[HHaHBHOﬁ YCIIYTHA ABJIAIOTCA:

1. MPEOCTABIICHUE BO3MOXKHOCTH TMOJNYyYCHHUsT MYHHIMTIAIBHOW YCIYTH B DJIEKTPOHHON
dhopme i B MDII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TOJIyUeHHs] WH()OpPMAaUu O XOJe NPEAOCTABICHHS

MyHUIIMIIaTBHON YCIYyTH, B TOM YHCJIE C HCHOJIb30BaHHEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHIL;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IPEAOCTaBIeHUsI MyHULIMNIATbHON YCIIYTH;
4, obecrnieueHre OeCTIPENSATCTBEHHOTO TOCTYIIA JTUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

MEePEIBIKEHUS K MIOMEIICHUSM, B KOTOPBIX MPEI0CTaBIseTCsS MYHUIIMTIAIBHON YCIIyTH (B TOM YUCIIE
HaJMYMe OCCIUIaTHBIX MApPKOBOYHBIX MECT JIJI  CHEIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAJIUJIOB);

5. coOmofenne  TpeOOBaHMM  AJMHHUCTPATUBHOTO  periiaMeHTa O  MOpPsKe
UHPOPMHUPOBaHUS 00 OKa3aHUU MyHHIIMTIAIILHOW YCITYTH.

[ToxazarensiMu KauecTBa IpeaocTaBieHuss MyHUIIMNIANbHON YCIYTH SIBIISIFOTCS:

6. COOJTFOICHHE CPOKOB TIPEIOCTaBIICHNsT MyHHUIIUIIATFHOU YCITYTH;

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKUAAHUS B OUEPEIH IPH 0J1a4e 3asiBICHUS U
IIPY NOJIYYE€HUHU Pe3yJIbTaTa IPEAoCTaBIeHuss MyHUIIMIIAIBHOM YCIIyTH;

8. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJIICHUH HA INPEIOCTaBICHHE
VYenyru Kk oOmmieMy KOJMYECTBY 3asBJICHMM, IOCTYNMBIIMX B CBSI3M C IPEIOCTABICHUEM
MyHununaabHOU yciyru,

9. CBOEBPEMEHHOE HAIpPABJICHUE YBEAOMJIEHMM 3asBUTEISIM O IMPEIOCTaBICHUU WIH
MIPEKpALICHUH IIPEeIOCTaBIeHU MyHUIIMITAIbHON YCIIYTH;

10.  cooTHomieHWE KONIMYeCTBa OOOCHOBAaHHBIX JKAJIO0 TpaXJaH H OpraHW3aluid 1o
BOIIPOCAM KadyecTBa U JIOCTYIHOCTH MpeocTaBieHuss MyHUIIMIIaJIbHON YCIIYTH K OOIIEMY KOJIMYECTBY
xaioo.
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[Tpunoxenue 10
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jluuam ¢ | u |l rpynnaMu MHBaJIUHOCTH OOECIIEYMBAETCA BO3MOKHOCTDH IMOITYYEHUS
Yeayru mo mecty uxX npeObIBaHUS C NPEABAPUTENBHOM 3amuchio mo tenedony B MOII, a takxke
nocpexncrtsoM PIITY.

2. [Ipn okazannn MyHUIUMIATBHON YCIYrd 3asBUTENI0 - WHBAIWIAY C HapyLICHUSMHU
(GYHKIIUU CllyXa W UHBAIHJIAM C HapyHIeHUSMH (DYHKIHUNA OJHOBPEMEHHO CIIyXa U 3pEHUs JOJKEH
ObITh OOecrmedeH CypAoIepeBo]l Wi TU(IOCYpIONepeBo Ipoliecca oka3zaHus MyHHIMIAIbLHOM
yciyrd, Jbo opraHu3oBaHa padoTa aBTOMATU3UPOBAHHOM CHCTEMBbI CypIONEpeBOa WIH
TU(IOCYpIIOTIEPEBOa, IPOU3BEACHO KOHCYJIbTUPOBAHHE I10 MHTEPECYIOUIMM €ro BOIpPOCaM
YKa3aHHBIM CIIOCOOOM.

3. B nmomemeHusx, mpeaHAa3HAUEHHBIX JJs TpueMa 3asBHUTENCH, JOHKHO OBITh
OpPraHM30BaHO OTAEIbHOE OKHO (MECTO IMpuema), HMPUCIOCOOJICHHOE [UIsl MpHeMa HHBAIHIOB CO
CTOMKMMH paccTpONCTBAMU 3PEHHUS U CIyXa, a TAKXKE OMOPHO-ABUraTeIbHON (PYHKITUH.

4. B mnomemenusix, mnpenHa3HaYeHHBIX I TpHeMa 3asBUTENEH, obOecreuynBaeTCs
IyOnmupoBaHHEe HEOOXOAMMOM sl MHBAJIWAOB 3BYKOBOW W 3pUTENBHOM HWH(POpPMALWHU, a TaKKe
HAJMKUCeH, 3HAKOB M HMHOW TEKCTOBOW U rpaduueckoil mHbOpManuu 3HAKAMH, BBIIOJTHEHHBIMH
pensedHO-TOYeUHBIM IpupTOM bpaiins, nomyck cypaomnepeBogunka, THU(IOCYPIONEPEBOAUNKA U
cO0aKU-TIPOBOIHHKA.

S. [lo oxenanuto 3adBUTENS 3asBICHHE IOJrOTABIMBACTCS COTPYIHUKOM Oprasa,
npeaocrasisomero  MyHununanbHyro ycayry wian  MOL, TekcT 3adBiIE€HHMS 3a4UTHIBACTCS
3asiBUTEIII0, €CJIM OH 3aTPYAHSAETCS 3TO C/AETIaTh CAMOCTOATEIBHO.

6. WNHBanuiaM, MMEIOIIMM OrPAHUYEHHS JIBUTATEIBbHON aKTUBHOCTH, IPEMSTCTBYIOLIUE
CaMOCTOSITETbHOMY  IMOJAIMUCAHHUIO JOKYMEHTOB, MIpEUIaraeTcsi OOpaTHTbCS K HOTapUycy JUIs
yIIOCTOBEPEHUS MOMUCH IPYToro Juia (pyKONMpUKIaIuuKa), 32 UHBATUAA.

7. 3nanve (momemenue) AamuaucTpanmu, MO®L][ obopymyercs WHPOPMAITMOHHON
TabJIMYKOH (BBIBECKOH), copepakariiel monHoe HauMeHoBanne ML, a Taxxe nHPOpMAIIHIO O peKUME
ero paboThI.

8. Bxon B 3panue (momemienue) Aamunuctpanuu, MOL] 1 BbIXxoa u3 HET0 000pYyayIOTCS
COOTBETCTBYIOIIMMH YyKa3aTeJIsIMU C aBTOHOMHBIMU HCTOYHUKAMU OecriepeOOMHOro nNuTaHus, a Takke
JIECTHULIAMU C TIOPYYHSAMH M TAaHJIycaMH IJisl NEPEIBHKEHHUS JETCKUX W WHBAIMIHBIX KOJSICOK B
COOTBETCTBUH ¢ TpeboBanusamu PDexepanbHoro 3akoHa ot 30 nexabps 2009 roma Ne 384-D3
«TexHuueckuii perJaMeHT 0 0€30MacHOCTH 3JaHUI U COOPYKEHHI.

9. [Tomemenuss Anqmunuctpanuu 1 MOLI, npeanasHaueHHbIe 1Sl pabOThI ¢ 3asBUTEISIMH,
pacrnoJyiararoTcsi Ha HIDKHHMX 3Ta)Kax 3/1aHds U UMEIOT OTAENbHbIM BXoA. B ciydae pacnonokenus
Anmvunuctpanuu 1 M®IL] Ha BTOpOM 3Ta)ke U BbIIIE, 31aHUE OCHAIIACTCS JTU(PTOM, ICKATATOPOM HIIU
MHBIMU aBTOMaTUYECKUMH MMOEMHBIMHU YCTPOUCTBAMU, B TOM UUCJIE JJI1 UHBAJINUJIOB.

10. B Anmunucrpanun 1 MOI] opranuzyercs 6eCIuTaTHBINA TyalleT JUIsl TOCETUTENEH, B TOM
quCIIe TyaleT, IpeIHa3HauYeHHbIN I HHBAIHUIOB.
11. Cnennanmucramu AamuHuctpanuu 1 MOIL] opranuszyercs paboTa Mo CONPOBOXKICHUIO

WHBAJINI0B, UMEIOIINX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS U CAMOCTOSTETFHOTO TIEPEIBUKCHHUS,
M OKa3aHHWE MM TOMOINM TpH oOpamieHuu 3a MyHUIIMIIATBLHON YCIYroW W TOJy4YeHHUs pe3yibTara
oka3zaHuss MyHHIMIIaTBbHOW YCIYTH;, OKa3aHUIO IOMOIIM HWHBAIHAAaM B MPEOJIOJIEHUU Oapbepos,
MEIIAINIMX MOJTYYEHUIO UMH YCITYT HapaBHE C IPYTUMHU.
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[Ipunoxenne 11
K /IMUHUCTPAaTUBHOMY pEerjaMeHTy
Ilepeuennb u coaep:kanue aAIMMHUCTPATHBHBIX 1eHCTBUI, COCTABJISIOIINX aIMUHUCTPATHBHbIE IPOLEXYPbI

1. Ilpuem u perucTpauusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

ITopsinok BbINOJIHEHHS A/AMMHUCTPATUBHBIX /IeICTBHII TP JINYHOM oOpameHun 3asBuressi B MOI]

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Copnepxanue neicTBUs
porexypsl/ JNEeUCTBUS BBITIOJTHEHUS
ucnosaszyemas M1C
MOI] / AUC ML YcraHoBneHue 1 munyTa JIOKyMEHTBI ~ TPOBEPSIOTCS HA  COOTBETCTBUE  TPEOOBAHUAM,
COOTBETCTBUS JUYHOCTH yKka3zaHHbIM B [IpunokeHun / K HacTosiieMy AJIMUHUCTPAaTUBHOMY
3asgBUTEINA JIOKYMEHTaM, periameHTy;
YIOCTOBEPSAIOIIUM B cimygae HECOOTBETCTBUSI JTOKYMEHTOB TpPEOOBAaHHMSIM WIH HX
JUYHOCTh OTCYTCTBUS — MHPOPMUPOBaHUE 3asBUTEIISA/TIPEICTABUTENS 3asBUTEIS
IIpoBepka [IOJIHOMOYUI 5 MuHyT 0 HEOOXOTMMOCTH TPEABSBICHUS TOKYMEHTOB JUIS TPEIOCTABICHHUS
IIPEICTAaBUTENS  3asiBUTEIA MyHUIIMNIATBHOM  YCIYI'M UM NpEeAJoXKEHHEe OOpaTUThCs —IOCHe
Ha OCHOBAaHUHU JIOKYMEHTAa, MPUBECHHS JJOKYMEHTOB B COOTBETCTBUE C TPEOOBAHUSIMH.
YIIOCTOBEPSIOLIETO
IIOJIHOMOYHS (npu
oOpartieHuun
MIpEJICTaBUTEIS)
IIpoBepka  mpaBHIBHOCTU 5 MUHYT 3asBIeHME NpPOBEpSETCS Ha COOTBETCTBHE (hopMe, sIBISIOLIEHCS
3aroiHeHus 3asBICHUS [punoxenueM 6 K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY (B
cllyyae MpeABapUTENbHOr0 OQOpPMIIEHHs ero Ha mopTajie 3asBUTENEM
CaMOCTOSITENIbHO) WM 3anojiHsercs cneuranuctoM MOIL] (B cioyuae
oOparieHus 3a yciyroit B MOILI).
IIpoBepsieTcst NpaBUIIBHOCTH 3AIIOJIHEHHUS T1OJIEN 3asBIICHHUS.
B  cnywae  HecooTBeTcTBHMsI ~ 3asBICHHMS ~ TpEOOBaHMSIM  —
nH(popMHUpOBaHHE 3asBUTENS/TIpEACTaBUTENS 3asBUTENA 0
HE00XOAMMOCTH TTOBTOPHOTO 3aIIOJTHEHUS 3asBICHHUS CAMOCTOSATENBHO,
npeiocTaBlieHne OyMaXHOU (OPMBI JIJIsl 3aTIOJTHEHMSL.
Csepka KOIUM 10 munyT JoBepenHocts (B ciaydae oOpamienus [IpencraBurens 3asBuTENs), a
MIpe/ICTaBICHHBIX TaK)K€ WHBbIE TOKYMEHTbI, IPEJICTaBICHHbIE 3asiBUTENIEM, TPOBEPSIOTCS
JOKYMEHTOB c HAa COOTBETCTBHE OPUTMHAJIaM, OPUTMHAJIBI BO3BPAIIAOTCS 3asBUTEINIO.
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MecTo BBINOTHEHUS
npoLeaypbl/
ucnoap3yemas MC

AJIMUHHCTpPATHUBHBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

OpUTHHaJIaMHU

Ha xommsx mnpocraBisieTcs OTMETKa (IITaMmIl) O CBEpPKE KOIUH
JIOKYMEHTA U MOJINCh COTPYAHUKA, YIOCTOBEPUBLIETO KOIHUIO.

[Tpu nmpoBepke HEOOXOAUMO YIAOCTOBEPHUTHCS B TOM, UTO CBEPSEMBIN
JOKYMEHT JIEeUCTBUTENBHO SBISIETCS OPUTHHAIBHBIM (HE SIBISETCS
KOIMHEH, W3rOTOBJICHHOW C UCIHOJIb30BAHUEM I[BETHOM II€YaTH).
[Ipu3HakaMu OpUTMHAJIa JOKYMEHTA SIBJIAFOTCS B YaCTHOCTH CJE/bI
JaBIICHUs] HAa MeECTE€ HAHECEHUs JIOOBIX PYKONMHCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX MHUKCEJIOB Ha 3HAaKaX, KOTOPhIE HE MOTYT OBbITh
M3rOTOBJIEHBI MAIIIMHONIEYATHBIM CIIOCOOOM.

Buecenne 3asgBienus u
nokymeHToB B AUC MODI]

5 MUHYT

B AVC M®I] 3anonHsieTca KapTOYKa yCIYT'H, BHOCSTCS CBEAEHUS 110
BCEM IIOJISIM, B COOTBETCTBUU € MHCTpyKuMel onepatopa AVIC M®IL],
CKaHUPYIOTCS W  NPUIAraloTCs  IPEACTaBICHHBIE  3asgBUTEIEM
JIOKYMEHTBL.

dopMHUpOBaHUE PACIIUCKH O
npuemMe 3asABJICHUSL U
MIPHUJIaraeMbIX TOKYMEHTOB

1 munyTa

B pacIMCKe YKa3bIBACTCA IIEPCUCHb HNOKYMCHTOB, JHdaTa HX
MOJIYUCHUs, JaTa TOTOBHOCTU pE3yJjibTaTa NpPCA0CTABIICHUA YCIIYTH.

IIepenaua nakera | He mo3gnee 1 paGouero | IlonydenHoe 3asiBieHME M TNpuaraéMble K HEMY JOKYMEHTBI

JOKYMEHTOB B | AHS C AaThl MOJy4eHUs | GOPMUPYIOTCSA B €IUHOE JIeJ10, HA 3asBICHUU MPOCTABIAETCS OTMETKA

AJIMAHHCTpALUIO 3as1BJICHUS U | C YKa3aHUEM pETUCTPALMOHHOIO HOMEpa W JAaThl ITOCTYIJICHUS.

JIOKyMeHTOB B MOI] JIOKyMEHTBI TepelaloTcsl B A IMUHHUCTPALIMIO B 3JIEKTPOHHOM opme U

Ha OyMa)XHOM HOCHTEJE.

Anmunuctpamus/ EVIC | Perucrpauus B 1 pabounii neHp ITomyueHHOE 3asABlieHME W MpWIAraéMble K HEMY JOKYMEHTHI
oy AJMUHHCTpanuu PETUCTPUPYIOTCS U MEpenalTcs PYKOBOACTBY AIMHHHCTpALMM Ha
3asiBIICHUS " MaKera paccMOTpeHre. B COOTBETCTBHM C  PpE30JIOLMEN PYKOBOJCTBA

JOKYMEHTOB, IOCTYIUICHUE AnmMuHUCTpanuu 3asBieHUE U TIOKYMEHTHI IOCTYAaOT Ha UCIIOJIHEHHE

3asBNEeHUA U JOKYMEHTOB
COTPYAHUKY
AJIMUHHUCTpaLIUU
HCIIOJIHEHHUE

Ha

COTPYAHUKY AJIMUHHUCTPALIUH.

ITopsinok BHINOJHEHHS AAMUHUCTPATHBHBIX JeHCTBUII NpH oOpamennu 3asaBurens nocpeacrsom PIITY
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MecTo BBIIOITHEHUS

AJIMUHUCTpPATUBHBIE ACHCTBUS

Cpennuii cpok

ConepxaHue 1eMCTBUS

nporeypsl/ BBITIOJTHEHUS
Ucnonpzyemas NC
AJIMUHHCTpaLUs [IpoBepka MpPaBWIBHOCTH 3aIlOJIHEHUS | B ICHH OOpaICHUS 3asBiIeHHE TPOBEpsieTCs HAa  COOTBETCTBHE  (opme,

3asgBicHUA

spisitomieiics  [lpuwioxkenneM 6 K AJIMHHUCTPATHUBHOMY
pernamenty. [IpoBepsieTcst mpaBMIIBHOCTD 3aMIOJTHEHUS.
B cinywae HecooTBercTBHS 3asBiIeHUS TpeOOBaHUSIM —
uH(popMUpOBaHHUE 3asBUTEIS/TIPEACTABUTENSI 3asIBUTENS O
HEO0OXOMMOCTH ITOBTOPHOTO 3aITOJTHCHHS 3asBICHUS

Buecenue 3asBieHuss M JOKYMEHTOB B

B JICHb OOpaIeHus

B Monyne okazanus ycinyr EMC OV 3anonssieTcst KapTouka

ENC OY MyHuULMNIaNBbHON  YCIYTHM, BHOCATCS CBEIEHUS 10 BCEM
I0JISIM, B COOTBETCTBUU ¢ MHCTpyKIueil onepatopa EVC OV,
IPUJIAraroTcsl MpeICTaBICHHbIC 3asiBUTEIEM JOKYMEHTBI
Ilepenqaua  makera  noxkymeHTtoB B | Ha cnenytomnii | IlonydenHoe 3asBieHue U I[pwilaraéMble K  HEMY
[Tonpa3nenenue JIeHb nocje | JOKYMEHTbl (OpMHUPYIOTCS B €IMHOE JeJI0, Ha 3asBICHUU
MOCTYIUICHHUS IIPOCTABIISIETCS OTMETKA C YKa3aHMEM BXOJSILIEro HoOMepa U
JOKYMEHTOB Jatbl  moctymieHus.  JIOKyMeHTBl — mepenaroTcs B
[Tonpaznenenune

2. O0padoTKa U NMpeABAPUTEILHOE PACCMOTPEHHE TOKYMEHTOB, HE00XOIUMBIX JIsl MpeocTaBjieHnss MyHHIMNATbHON yCJIyru

MecTo BBINOJIHEHUS
poreaypbl/
ucnoaszyemas MC

AJIMAHHUCTpPaTHUBHBIE
JIEUCTBHUS

Cpennuii cpox
BBITIOJTHCHUS

Coneprxanue eHCTBUS

AnmunuCTparus/
ENC OY

IIpoBepka KOMILIEKTHOCTH
JIOKYMEHTOB II0 TEPEYHIO
JIOKYMEHTOB, HEOOXOIUMBIX
JUTSt KOHKPETHOT'O
pe3ynbTaTa
MPEAOCTABIECHUS YCIYTH

1 pabounii neHb

[IpencraBneHHple JOKYMEHTBI IPOBEPAIOTCA HAa COOTBETCTBUE
MEPEeYHIO JIOKYMEHTOB, HEOOXOAMMBIX JJsi OKa3aHHUsS KOHKPETHOTO
pesynabTata IPEAOCTABICHUS YCIYTH, a TaKkKe TpeOOBaHUAM,
YCTaHOBJICHHBIM JJIs1 KOHKPETHOI'O BUJ1a JJOKYMEHTA.

B cnydae oTcyrcTBUS Kakoro-auM0o JOKYMEHTa, IOJUIEXKAIIEro
NIPEICTABICHUIO  3asBUTENEM,  OCYILECTBISETCS  NEpexon K
aJIMMHHUCTPAaTUBHON MpOLEAype MNPUHATUS peleHuss o0 oTkaze B
peaocTaBiIeHu MyHUIIMIIAIBHON yCIyru U 0pOpMIICHHE pe3yJibTaTa
npenocTaByieHns MyHUIIUNIaIbHON yCIIyTu 3asBUTEIIIO.
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B cnywae nmpenocraBieHus —3asBUTENEM BCEX JIOKYMEHTOB,
HEOOXOAUMBIX JU1st OKa3aHUs MyHununanbHOU yCIIyTH,
OCYILIECTBIISETCS NIEPEXO K aAMUHUCTPATUBHON MPOLIEype NPUHATHS
peuieHusl.

3. @opMuUpOBaHMe U HANIPABJIeHHE MEKBeIOMCTBEHHBIX 3alPOCOB B OPraHbl (OPraHU3aluM), y4acTBYIOLIUE B MPeI0CTaBJIeHUH
MyHUIMNIAIBHON YCJIYIH

MecTo BBINOIHEHUS AJMUHUCTpPATUB Cpennuii cpok Copepxanue neicTBUs
npouenypsl/ucnosus3yemas UC HbIE NEICTBUS BBITIIOJTHEHUS
Anmmvunuctpanus /EVC OY Ormpenenenue coctaBa 5 pabouux AHEH Cotpynuuk AamuHuctpanuu (GopMuUpyeT CIHCOK JOKYMEHTOB,
JIOKYMEHTOB, KOTOpbIE HEOOXOJUMO NOJIY4YMUTh Ui IHPEJOCTaBJICHUS YCIyTH B
MOJIEXKAIIUX 3aIIPOCy B MOPSAJIKE MEXKBEIOMCTBEHHOTO B3aUMO/IEHCTBHUS.
Oprassl BJIACTH, B Moayne okazanus ycayr EMC OV mpocraBisieTcs OTMETKa O
HallpaBJIEHUE 3a1poca HEOOXOJMMOCTH  OCYIIECTBIGHHS  3ampoca  JOKyMEHTa U
HaIpaBJIAETCS 3aIpoc.
KonTponb [IpoBepka nocTyIIeHUs: OTBETOB HA 3alPOCHl OT OPraHOB BIIACTH B
NPENOCTaBIICHUS Mopynb okazanus ycayr EUC OV.
pe3yabTaTa 3ampoca

4. TlpuHsATHe pelleHUsl O mnpeaocTaBjeHuH (00 oTkaze B mnpegocTaBieHuH) MyYHHIMNAABHOH YCJIYyrH H odopmileHHMe pe3yJbTaTa
npegocrapjaeHusi MyHHIMNAIBHON YCIyTH 3assBUTEIIO

MecTo BBINOJHEHUS AJIMUHHUCTpPATUBHbIE Cpennuii cpok ConeprxaHue 1elCTBUS
nporeaypsl/ucnonaszyemas MC JIEUCTBUSA BBINIOJTHEHUS
AJIMUHHCTpaIUs Paccmotpenue 3aaBnenuss u | 1 pabGounii neHb HUcxonsa w3 KputepueB NPUHATHS PELIEHUS O IPEIOCTaBICHUU
MPUJIAra€MbIX JOKYMEHTOB MyHUIUTIATBHOW ~ yCIIyTH, (QOpPMHUPYET TMPOEKT PEIICHUs O
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MecTO BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHUBHbBIC
JIECUCTBUSA

Cpenunuii cpok
BBITIOJTHEHUS

Coneprxanue 1eUCTBUS

[ToaroroBka, coriacoBaHue
U MOATIMCAaHUC ITPOCKTa
peuIeHus o
[IPEIOCTABIIEHUU (OTKAa3€ B
IpeIOCTaBICHUN) Y CITyTH

IpeoCTaBIeHNH (OTKa3e B INpeAocTaBleHHMM) MyHununaabHON
YCIIyTH.

[IpoekT pemeHust nepegaercs pyKOBOAMUTENIO AJMHUHUCTpanuu /
ITonpasnenenus.

[lonnucanHoe  pemieHne O  IpegocTaBleHUM  (OTKase B
npenocrasieHnn) MyHununanbHol yciyru nepegaerca B MOLL s
BpYy4YeHHs 3asBUTENIO.

5. Beiaua pe3yJabTara npeaocrapieHuss MyHUIMNAJBLHON YCIyru 3asiBUTEJII0

MecTo BBIIOIHEHUS
npoueaypsl/ucnonszyemas MC

AJIMUHHCTpPATHBHBIC
IEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

ConepxxaHue 1eMCTBUS

Anmmunuctpanus/ EUC OY Brimaua vim
HarpaBJIeHUE
pe3yJibTaTa OKa3aHHs
Ycenyru 3asBuTento
MOL/AUC ML Beinaya pesynbrara

OKa3zaHus Y CIyru
3asiButento B MOI]

1 pabGouuii neHb

CotpynHuk oOmiero otaena AJIMUHUCTPAlMM HAa OCHOBAaHUU
coJiepkKaHusl 3asBIEHUS ONpeAessieT Clocod BbIIAUM pe3yibTara
oKka3zaHusg MyHULIMIIATbHON yCIIyTu 3asiBUTEIIIO.

ITpu nosydyeHun noxymeHToB 3asBureneM B MO®ILI corpyaHuk
oOuiero oraena AAMUHHUCTPALMK HAIPaBIISIET PE3yJIbTaT OKAa3aHUs
MyHunmMnansHOM ycinyru s Beigauyu B MOLI.

IIpn monyuyenun pesynpTara OKazaHWs MyHUIUNAIBHOW YCIyTH
yepe3 Jlnunbiii kaOuner Ha PIII'Y coTpyaHuk AJIMHMHUCTpaAUu
HampaBiisseT 3asBUTENIO pe3yJbTaT oOKazaHus MyHununaibHON
yenyru uepes JInunsiit kabunet Ha PIITY.

Cotpynuuk M®II npoctasnsier otmetky B AUIC M®I] o BbIaue
3asBUTENIO0 pe3yibTaTa OKazaHWsd MyHUIMNAIBHOM YCIyTd WU
COTPYIHUK AIMUHUCTpanuu npoctanisier oTMeTky B AUC M®I] o
HampaBieHuu 3asBuremo uepe3 JIluunblii kabuner Ha PIITY
pe3ynbTaTa OKazaHus MyHUIUIIAIBHON YCITYTH.
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[Tpunoxenne 12
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

y
YEPE3 3AKOHHOI'O TIPEJICTABUTEJIS WJIA JIMYHO
TIOBEPEHHOE JIULIO
TIPEJICTABJIEHUE 3ASIBJIEHIS Y IOKYMEHTOB HA IIPEJIOCTABJIEHUE YCIIVT
BO3BPAT JIOKYMEHTOB YEPE3 MHOTO®YHKILIMOHAJILHBIHA LIEHTP MIOCPEJICTBOM TIOPTAJIA
(YBEJIOMJIEHUE) B B TEUEHUE 1 PABOYEIO JTHS TOCYAAPCTBEHHBIX 1
CIIYYAE BBIABJIEHMS TIEPEHATIPABJISIET X B MYHHULHIIATIGHBIX YCIVT
. MOCKOBCKO1 OBJIACTH
OCHOBAHHI JIJIS1 OTKA3A AJIMUHHUCTPALIMIO
JUISI DTOrO
v
Opran MECTHOTO CaMOYITPaBJICHUS
) 4
PECHUCTPALIMSI MYHULIMITAJIEHBIM CJTYXKAILAM TIOCTYITUBIINX JJOKYMEHTOB
1 3ASIBJIEHUS B TEYEHUE 2 PABOYMX JIHS
OBPABOTKA M IPEIBAPUTEJIBHOE PACCMOTPEHUE JIOKYMEHTOB (B TEYEHHE 1 PABOUETO JIHS1) B LIEJISIX BBISIBJIEHUS
OCHOBAHHI JIJI51 OTKA3A B IIPEJJOCTABJIEHUM YCJIVTH,
B CJIVYAE HEOBXOJIUMOCTH, HATIPABJIEHUE MEXXBEJJOMCTBEHHBIX 3AITPOCOB (B TEUEHUE 5 PABOUMX JIHEIA)
v
[IPUHSTHE PELIEHNS B TEYEHUE 2 PABOYMX JIHS
OB OTKA3E
O IPEJIOCTABJIEHIU YCJIYT U
B IIPEJIOCTABJIEHUM YCIIYTU
HAIIPABJIEHUE B M @I PELIEHUS O ITPEAOCTABJIEHUN YCIYTW WK [IPEJIOCTABJIEHHME 3ASIBUTEJIIO ITOCPEJICTBOM PIIT'Y PELIEHNS OB
OB OTKA3E B ITPEJIOCTABJIEHUN YCJIYTH OTKA3E B IIPEJIOCTABJIEHUN YCIIYTU
B TEUEHUE 1 PABOYEIO JHS
¢ 4
[IPU [TOJIAYE 3ASIBUTEJIEM TIPY [TOJIAYE 3ASIBUTEJIEM 3ASIBJIEHUS Y IOKYMEHTOB TIOCPEJICTBOM PIIT'Y WIH IO TIOUTE
3ASIBJIEHMS M IOKYMEHTOB B TIPEJICTABJIEHUE 3ASIBUTEJIEM B M®L] OPUTMHAJIOB JIOKYMEHTOB JIJIsl CBEPKHU
M®I]
AKT OB AHHYJIIPOBAHUU PE3YJIbTATA
IPEJIOCTABJIEHUS YCJIVTU
BBIJIAUA 3ASBUTEIO B
l\ljdﬂl CHIPABKI OF BBIIAYA 3ASBUTEJIIO B M®I]
OUEPEHOCTIT CTIPABKY OF OYEPEJHOCTU OPUI'MHAJIBI
e )ilE O ITPEIOCTABJIEHIS KITBIX HEIPEJICTABJIEHUE JIOKYMEHTOB HE
Jill1 S [IOMELLEH ¥ PELIEHYS OF SASBUTENEM B COOTBETCTBYIOT
PEIJ_[EHI/IL};IOE - OTKASE B [IPELIOCT ABJIEHHI YCTAHOBJIEHHBI JIOKYMEHTAM,
MYHHLIIATBHOH VCIVTH CPOK OPUTMHAJIOB TOJIAHHBIM B
IIPEJIOCTABJIEHUI JIOKYMEHTOB SJIEKTPOHHO
MYHULIUIAJILHOM ®OPME
YCIYTY




