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TepMHUHBI U onpeneIeHUs

TepmuHbl M ompeneneHusi, UCHOJIb3yeMble B HACTOSIIEM aIMHHUCTPATUBHOM perjaMeHTe IIo
MPEJOCTaBICHUI0 MyHHIUIIANBHON yenyru «llpenocraBnenue napopmanun o0 00beKTaX HEIABHKHUMOTO
UMYILECTBA, HAXOAAIIUXCS B MYHUIIUIIAJIbHON COOCTBEHHOCTH U MPEAHA3HAUYEHHBIX JJI CJaud B apeHIy»
(manee — AJMHUHUCTPATHBHBIM perJIaMeHT), ykazaHbl B Ilpunoxenun 1 K  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

I. O0mme nmoJioxeHust

1. Ilpeomem pezynupoeanus AOMUHUCMPAMUBCHO20 Pe2lAMEHMA

1.1. AIMUHHCTPATUBHBIN PErIaMEHT yCTaHABIMBACT CTAHJAPT MPEJOCTaBICHUS MYyHHLIMIIAIbHOM
yeayru «IIpenocraBnenne uHpoOpManuu 00 O0O0BEKTaX HEIBMXKMMOIO HMYILIECTBA, HAXOIALIMXCS B
MYHUIUIATBHON COOCTBEHHOCTH M IPEAHA3HAYEHHBIX Ul Cllaud B apeHAy» (Jajee — MyHULIUnalbHas
yciyra), COCTaB, I10CJIEAO0BAaTEIbHOCTh W CPOKHM BBIIOJIHEHHUS aJMHUHUCTPATHBHBIX IpoLEAyp IO
MIPEOCTABIICHNI0O MyHUIIMNAIBLHON YyCIyru, TpeOOBaHMsI K MOPSJKY HX BBINOJIHEHHS, B TOM 4YHCIIE
0COOCHHOCTH BBINIOJHEHUSI aMHHHUCTPATUBHBIX TNPOLEAYP B 3JCKTPOHHOH Qopme, a Takxke (HopMel
KOHTPOJISI 32 WCIIOJIHEHHEM AJMUHHCTPATUBHOTO pEriiaMeHTa, AOCYAeOHBIH (BHECYIEOHBIN) MOpPAI0K
oOkajoBaHUs pemeHU W JneiictBuil  (Oe3neiicTBusi) KomuTera 1o ynpaBiIeHHIO HMYIIECTBOM
ropozackoro okpyra Mcrpa MockoBckoii o0nactu (nanee — Komurer), 1omkHOCTHBIX Jinl Komurera.

1.2. JlelictBue Hacrosmero AJIMHUHMCTPATUBHOIO perjaMeHTa HE paclpoCTpaHsAeTcsl Ha
IpeJocTaBlIeHNe HH(OPMALIMU O 3eMEIbHbIX YJacTKaX.

2. JIuua, umerwuwue npaso na noayuenue Mynuyunaivhoii yciyzu

2.1. JIuuamu, UMEIOIUMH [IPaBO Ha MoslyyeHue MyHUIMIAIbHON yCIyrH, SBISAIOTCS, (PU3NYECKHUe
T, OPUIUYECKUE JIUIA, MHIAMBUAYaAJIbHbIE IPEANPUHUMATENH (Jlajiee — 3asiBUTENb).

2.2. VHTtepechl Nul, yKa3aHHbIX B IMyHKTe 2.1. Hacrosiiero AJMHUHHCTPATUBHOTO pErjaMeHTa,
MOTYT HpPEJCTaBISITh MHBIE JIMIA, JEHCTBYIOIIME B MHTEpPecax 3asBUTENS] HA OCHOBAaHMM JOKYMEHTa,
YIOCTOBEPSIOLIErO0 HX IOJHOMOYMS, JIMOO B COOTBETCTBMM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
npeAcTaBuTenn) (nanee - [IpeacraBuTens 3assBUTENS).

3. Tpebosanusa k nopaoxy ungopmuposanusn o nopsaoke npedocmasnenus MynuyunaioHou
yeayau

3.1. WNudopmarus 0 Mecte HaxoxIeHUs, rpaduke pabOThl, KOHTAKTHBIX TeleoHax, agpecax
opunmanbHeIX calToB B ceTH MHTepHeT AJIMHHMCTpPAllMM M OpraHM3aluii, YydYacTBYIOIIMX B
MPEOCTaBIEHUN U UHOOPMHUPOBAHUU O MOPsKE MpeAocTaBieH!s] MyHUIMITAIbHONW YCIYTH NPUBEICHBI
B [Ipunoxenun 2 k HacTosIieMy AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.2. [Topsimox moMydeHWs] 3aWHTEPECOBAaHHBIMH JIMIIAMH  HWH(OPMAIMK IO  BOMPOCAM
MIpeA0CTaBICHUs] MyHUIIMNIATBHOW YCIIYTH, CBEACHUHN O XO/€ NMpenocTaBilIeHnss MyHHIIMIAIbHON YCIIyTH,
nopsiike, (hopMe W MecTe pa3MelIeHHss WHPOPMALMU O TOPSIKE TMPEeNoCTaBiIeHUs MyHUIUITATbHON
yCITyTH npuBeeHb! B [Iprioskernn 3 k HacTosmeMy AIMUHICTPAaTUBHOMY PETJIAMEHTY.

Il. Cranpapt npegocraBiaenuss MyHUIUMNAJLHON YCIyTH

4. Haumenoeanue MynuyunaivHnoi ycayeu
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4.1. MynumunaneHas yeayra «lIpemocraBnenne wuHbopmarmu 00 00BEKTaX HEIBHKHMOTO
MMYIIECTBA, HAXOASAIIMXCS B MYHHUIUNAIBHOM COOCTBEHHOCTHM M NPEIHA3HAYCHHBIX MJIs CAaud B
apeHIy».

5. Opzanwt u opzanuzayuu, yuacmeyrwujue é npeoocmasienuu MyHuyunaivHou ycuyu

5.1. OpranoM, OTBETCTBEHHBIM 3a MpeAOCTaBliecHHe MyHUIMNANbHON yCiyry, sBisiercss Komurer.
3assutensd (IIpencraButens 3asBuTens) oOpalaercs 3a IperocTaBieHueM MyHHIIMIIAIbHONW YCIyTu B
KomuTteT, Ha TeppUTOprUN KOTOPOTO PACIOIIONKEHO UMYIIECTBO, B OTHOIIEHUH KOTOPOTO 3alpalinBaeTcs
uHpOopMaus.

5.2. AnMUHHCTpalus oOecreurBaeT MpeaocTaBieHue MyHUIIMNANbHOW yCIIyrm Ha 0ase
PETHOHAIIBHOTO MOpTaJla TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX ycayr MockoBckoi obnacTtu (manee —
PIIT'Y).

5.3. Komutera ©He BmpaBe TpeboBath o1 3asButens (IIpemcraButens  3asBUTEINS)
OCYILIECTBIICHUS ACHCTBUIA, B TOM YHCIIE COIJIACOBAHMM, HEOOXOAUMBIX ISl TOTy4YyeHUs: MyHununaibHou
YCIYTH W CBS3aHHBIX C OOpamleHHeM B WHBIE TOCYAAPCTBEHHBIE OpraHbl WM OpraHbl MECTHOTO
CaMOYIPaBIICHHS, OPTaHU3AIHH.

6. Ocnoganus 01a oopawienus u pe3yaomam npeoocmaeienus MynuyunanoHoi ycayau

6.1. 3asButens (IlpencraButens 3asButens) obOpamaercs B Komwurer mocpeactsom PIIIY 3a
nojrydeHneM HHQOpMauu 00 0O0BbeKTaX HEABIKMMOIO MMYILIECTBA, HAXOAAIIMXCS B MYHHIIMIIAIBHOM
COOCTBEHHOCTH W MPEIHA3HAYCHHBIX JJISl CIAYX B apeHITY.

6.2. CrocoObl monmaun 3asiBICHUS O TMPENOCTaBICHHM MyHUIIMNAIBHOW YCIYrH TPUBEICHBI B
nyHkTe 17 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

6.3. PesynpTatoMm npenocraBieHus MyHUITUTIAIBHON YCIIYTH SIBJISIETCS .

6.3.1. IlpenocraBnenue uHpopMaruu 006 00BEKTaX HEABMKMMOTO HMYIIECTBA, HAXOJSAIINXCA B
MYHHIIMIIATFHOW COOCTBEHHOCTH U MPEIHAa3HAUEHHBIX TS C1auu B apeHay (dhopMa pesynpTaTa yKa3aHa B
[Tpunoxxenuu 4 K HacTosIIEMY AIMUHUCTPATUBHOMY PETIAMEHTY).

6.3.2. VYBenomieHne 00 OTCYTCTBHH OOBEKTOB HEIABM)KMMOIO HMYIIECTBA, HAXOMSIIAXCS B
MYHMIIMITAJILHOM COOCTBEHHOCTH U MpeIHa3HAYeHHBIX JUIS clauM B apeHy (dhopMa pesyipTaTa yKa3aHa B
[Tpunoxxenuu 5 K HacTosILIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. Pesynprar npenocraBinenuss MyHUIMIIAIBHOW YCIyTH, B BUJE JJIEKTPOHHOIO JOKYMEHTA,
MOJANUCAHHOTO  YCUJICHHOW  KBaIU(QHUIMPOBAHHOW  3JIEKTPOHHOM MOANUCHIO  YHOJHOMOYEHHOIO
nomkHocTHoro numa KomuteTa, HanmpaBinsercs: cenuanucToM KomMuTera B THMUHBIN KaOWHET 3asBUTEIS
(ITpencrasurens 3assurtens) Ha PIII'Y nocpenctsom Moaynst okazaHus yclIyr eIuHONW WH(OpMAaIMOHHON
CUCTEMBI OKa3aHUs TOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX ycIyT MOCKOBCKOI o0nactu (ganee — Moaynb
okazanusa ycayr EMC OVY). B GymaxkHoM BHUze pe3ynbTaT MpeAocTaBieHHs MyHHUIUMNATbHON YCIyrd
xpanutcs B Komurere.

6.5. @akT MNpeaocTaBleHUsT MYHHIIMNIATBHOM  yCIYTM C  TOPWIOKEHUEM  pe3ysbTaTa
npenocrasiieHuss MyHununanbHON yeinyru gukcupyetcs B Mogayne okazanus ycayr EUC OY.

7. Cpok pecucmpayuu 3asae1enusn na npedocmasnenue Mynuyunanvhoil yciayzu



7.1 3asBieHue, MojgaHHOe B AJeKTpoHHOU ¢opme depe3 PIIIY mo 16:00 paboyero s,
peructpupyerca B Komurere B nens ero nogauu. Ilpu nomaue 3assnenus yepes PIIIY mocae 16:00
pabodero nHs OO B HEpabOUHii IeHb, perucTpupyercs B Komurere Ha creayromuii pabouunii J1eHb.

8. Cpok npedocmasnenua MynuyunaivHou ycayeu

8.1. Cpok mpenocraBienuss MyHUITUIIATBHON YCIYTH COCTaBIIsieT He Oonee 3 (Tpex) paboumnx IHEi
C 1aThl peructpauuu 3assieHus B Komurere.

9. Ipasosvie ocnosanus npedocmaenenus Mynuyunaibnoil yciyzu

9.1. OCHOBHBIM = HOPMATUBHBIM  IIPABOBBIM  aKTOM,  pPETyJUPYIOIIMMU  IPEAOCTABICHHE
MyHULIIMNIATEHON YCIIYTH, SBJISIETCS:

9.1.1. [TIlpuka3 MuHucTEepCcTBa HKOHOMHUYECKOro pa3BuTus Poccuiickoir @enepanuu oT
30.08.2011 Ne 424 «OG6 yrBepxxaenuu [lopsiaka BeeHsI OpraHaMyd MECTHOTO CaMOYIPABJICHHUSI PEECTPOB
MYHHUIMIIAJIBHOTO UMYILIECTBAY.

9.2. CriMcok MHBIX HOPMATHUBHBIX aKTOB, IMPUMEHSIEMBIX IPU NPEAOCTaBIeHHH MyHHIMTATBEHON
ycnyrH, puBeeH B [Ipunoxennn 6 k HacTosimeMy AJIMAUHUCTPATHBHOMY PETJIAMEHTY.

10. Hcuepnuvisarowjuit nepeuens 00KymMeHmo6, He00X00uUMblX 01 RPeOOCmagieHus
Mynuyunanonou ycnyzu

10.1. B cnyyae oOpameHusi 3a MoJdy4eHHEM MYyHHIUIIAIBHON YCIYyTH HETOCPEACTBEHHO CaMHM
3asBUTEIIEM, TIPEJICTABIISAIOTCS CIIeAYIONEe 00s13aTeNbHbIE IOKYMEHTHI:

10.2.1. 3asBieHue, MOANMUCAHHOE 3asBUTEICM, B COOTBETCTBUU ¢ [IpuioxeHneM 7 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.2.2. JIOKyMEHT, YAOCTOBEPSIOIMINI JTUYHOCTb 3asiBUTEIIS.

10.3. Ilpu oOpamenun 3a mnosyuyeHueM MyHununanbHoi yciyru IlpeacraButens 3asBuTens,
YIIOJIHOMOYEHHOT0 Ha MoJjauy JOKYMEHTOB U MOJIyue€HHe pe3ylbTaTa npeaocTaBieHuss MyHUIIMIaIbHON
YCIIYTH, IPEICTABIISIIOTCS CIEAYIOLUE 00s13aTeNbHbIE TOKYMEHTHI:

10.3.1. 3asgBienune, moanucaHHoe 3assBUTEIIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIINI TUYHOCTH [IpencraBurens 3asBUTEIISI.

10.3.3. [lokymeHT, HoATBEpKaaromuii momHoMounst [IpencraBurens 3assBUTEIS.

10.4. Ilpu oOpameHun 3a mnoaydyeHueM MyHununanbHoM yciyru IlpeacraButens 3asBuTen,
YIIOJIHOMOYEHHOI'O Ha MOJNUCcaHue 3asBICHUS U M0Jady JOKYMEHTOB, a TaKKe MOJIy4YeHHE pe3ysibTaTa
IpeJocTaBIeHUs] MyHULIMNAIBHON YCIIYTH, PEACTABISIIOTCA CIIEYyIole 00g3aTeIbHbIe JOKYMEHTHI:

10.4.1. 3asBnenue, noanucanHoe [IpencraBurenem 3asiBUTENS.

10.4.2. IokyMeHT, yI0CTOBEPSIIOIIMM TUUHOCTH [IpeacTaBurens 3asBUTENS.

10.4.3. JlokymMeHT, MOATBEprKAaroIIui mosHomouuns [IpeacraBurens 3asBUTENs.

10.5. JIoKkyMEHTBI, COCTaBIEHHbBIE HA UHOCTPAHHOM $I3BIKE, MTOJJIEKAT NIEPEBOLY HA PYCCKUMN S3BIK.
BepHOoCcTh TmepeBofa W TOJJIMHHOCTH IOJAIMUCH TEPEBOAYMKA CBHUCTEIBCTBYIOTCS B  TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon denepanun 0 HOTapuare.

10.6.0nucanue qokyMeHTOB npuBeaeHo B Ilpunoxenun 8 k HacrosimeMy AJIMHUHUCTPATHBHOMY
periaMeHTy.



11. Hcuepnuiearoumuii nepeuens 00KymMeHmos, He0OX00UMBIX 01 RPEOOCHABICHUA
MmynuyunanvHou yciyzu, Komopule Haxo0amca 6 pacnopaxcenuu Opzanoe eracmau,
Opzanoeé mecmnozo camoynpagnenus unu Opzanuzayuii

11.1. JlokyMeHThI, HEOOXOOUMBIC ISl MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, KOTOpBIE
HaxonATcs B pacnopsbkeHun OpraHoB Biacth, OpraHoB MECTHOTO camoynpasiieHus win OpraHu3anui,
OTCYTCTBYIOT.

12. Hcuepnulsarouwyuii nepeuens 0CHOBAHUIL 01 OMKA3A 6 NpUEMe U Pe2UCmpayuu 00KyMeHmos,
Heo0x00umbix 013 npedocmasnenuns MynuyunaivHoul ycayzu

12.1. OcHoBaHMsSIMH [UIsI OTKa3a B MPUEME WM PETHCTPAIH JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTabiieHuss MyHULIUTIATbHON YCIYTH, SBIISIOTCS:

12.1.1. OOpamenue 3a mnpegocTaBieHHEM MyYHUIUNANBHON YCIyrd, HE MPeIoCTaBIIeMOi
Komurerom.

12.1.2. O6patenue 3a npenocrapieHueM MyHUIIUNIATBHON YCIyru 06€3 MpeabsBICHHUS JOKYMEHTa,
IIO3BOJISIFOIIETO YCTAHOBUTD JINYHOCTD JIMIIA, HEMOCPEICTBEHHO MOAAIOIIEr0 3asiBICHHUE.

12.1.3. JIokyMeHTBI COICpKAT MOAUYMNCTKH U UCTIPABIICHUS TEKCTA.

12.1.4. JIokyMEHTbI UMEIOT MCIIPABIICHUS, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM 3aKOHOIATEIHCTBOM
MOPSIIKE.

12.1.5. JIoKyMeHTBl COJEep)KaT IOBPEXKJIEHUS, HaJIU4YWE KOTOPBIX HE I103BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEp:KaHUE.

12.1.6. IokyMeHTHI yTpaTHIX CUIIYy HA MOMEHT OOpalleHus 3a MpeaocTaBiIeHneM MyHHUITMIATbHOMI
YCIyTH.

12.1.7. HexoppekTHOe 3amojHeHHE O0sS3aTeNbHbIX MOJeH B 3asBICHHM, B Cilydae OOpalleHHs
[IpencraBuTenss 3asgBUTENs, YIMOJIHOMOYEHHOTO Ha TMOJady JOKYMEHTOB M TIOJYyY€HHE pe3yibTaTa
MIPEAO0CTABICHUS] MYHUIIUITAIBHON YCITYTH.

12.1.8. ®opma noganHoro [IpeacraBurenem 3asBUTENS, YIIOJIHOMOYSHHOTO HA M01a9y JOKYMEHTOB
Y TIOJIy4eHHE pe3yibTaTa MPEaOoCTaBiICHUS MyYHHUIMNAIBHOW YCIyTrH, 3asBICHUS HE COOTBETCTBYET
dbopMe 3asBieHUs, YCTAHOBIECHHOW AIMUHHCTpAaTUBHBIM pernameHToM (IIpunoskenue 7 k Hactosmemy
AJIMUHUCTPAaTUBHOMY PETIAMEHTY).

12.1.9. [IpencraBieH HEMOIHBIN KOMILIEKT JOKYMEHTOB B COOTBETCTBUU C MYHKTOM 10 HacTosIIero
AJIMUHUCTPATUBHOTO periiaMeHTa.

12.1.10. HekoppekTHOE 3amojHEHHE O00s3aTeNbHBIX ToJed B ¢opme 3aseneHuss Ha PIITY
(oTCyTCTBHE 3alOJHEHUS, HEJOCTOBEPHOE, HEMOJIHOE MO0 HENpaBUIbHOE MPEACTABICHNUE CBEICHUMN, HE
COOTBETCTBYIOIIMX TPEOOBAHUSIM, YCTAHOBIEHHBIM HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.11. TlpencraBieHne HEKAYECTBEHHBIX WM  HEJIOCTOBEPHBIX  JJICKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE TO3BOJSIONIUX B TOJHOM O0bEeMe MPOYUTATh TEKCT JOKYMEHTAa W/WIIM pPacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 00 oTka3ze B TMpuUeMe JIOKYMEHTOB, HEOOXOAMMBIX [UIS TPEIOCTaBICHUS
MyHununaiapHOU yciyru, odopmisiercss mo ¢opme cormacHo [lpunokeHuro 9 K HacToAleMy
AJIMMUHUCTPAaTUBHOMY PEIJIAMEHTY, MOJMUCHIBAETCS YIIOTHOMOYEHHBIM JOJKHOCTHBIM JulioM Komurera
u HampasiseTcss B nuuHblM kabuner 3asButens (IlpencraBurens 3assutens) Ha PIII'Y He mo3nnee
MepBoro pabovero AHs, CICIYIONIETO 3a THEM MOoAa4n 3asBICHUS.
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13. Hcuepnuiearouyuii nepeuens 0CHOBAHUIL O OMKa3a 6 npedocmasneHuu MyHuyunanvHou
yeayeu

13.1. OcHoBaHus U1 0TKa3a B PEIOCTABICHUU MyHUITUTIAIBHON YCIIYTH OTCYTCTBYIOT.
14. Om3wi6 3aasenenusn na npeoocmaenenue MynuyunaivHoi yciyzu

14.1. Ot3biB 3asBieHMs HA MIpeIoCTaBlieHne MyHUIIMTIANBHON YCIYTH HE MIPEIyCMOTpPEH.

15. Iopaook, pazmep u ocHo6aHUA 63UMAHUA 20CYOAPCMEEHHOI ROWITUHBL UJIU UHOU NIIAMbl,
e3umaemoii 3a npedocmaenenue MyHuyunanpoHou ycuaysu

15.1. MyHununangpHas yciryra npeaocTaBisieTcs OECIUIaTHO.

16. Ilepeuens ycnye, He00X00UMBIX U 00A3AMEILHBIX 0J1A NPEOOCM ABICHUA
MyHnuyunansvhoil yciyzu, 8 mom uucie nopsaookK, pamep u OCHOGAHUA 63UMAHUA NIIAMYL 34
npeoocmaenenue maxKux yciye

16.1. Ycnyru, HeoOxonuMmbie M 0Osi3aTeNbHbIE Ui NpeaocTaBieHUs MyHUIIUNAIbHOU YCIYTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedocmasnenus 3aseumenem 00KyMeHH 08, HEOOX0OUMbBIX OJ151 NOTYUEHUS
Mynuyunanonou ycnyu

17.1.  Oo6pamenue 3assurens ([IpencraBurens 3asBurens) nocpeacrsom PIITY.

17.2.1. Inss nonydenuss MyHununaiapHoi yenyrn 3asButens (IIpeacraBuTenb 3asBUTENs)
aBTopusyercs B EauHoil cucreme uaeHtudukanuu u ayreHtudukanum (nanee — ECHA), 3arem
3aroJiHsAeT 3asBICHHUE C MCIIOJB30BAaHUEM CIIEHUATbHOW MHTEPAaKTUBHOW (OPMBI B 3JIEKTPOHHOM BUJE.
3amonHeHHOe 3asBICHHE OTIpPABIsET BMECT€ C MPUKPEIUIEHHBIMH 3JEKTPOHHBIMH  00pa3amu
JIOKYMEHTOB, YKa3aHHbIX B IMyHKTe 10 HacTosmero AJIMUHUCTPATUBHOTO periamenTa. [Ipu aBropuzanuu
B ECHA 3asBnenue cuuraercs TMOJANUCAHHBIM TPOCTON DJIEKTPOHHON TMOJMUCHIO 3asBUTEIA
(ITpencraButens 3agBUTENS, YIOJHOMOYEHHOIO HA MOJNUCAHUE 3asBICHMUS).

B cnyuae oOpamenuss IlpencraButens 3asBuTENs, HE YHNOJHOMOYEHHOIO Ha MOAMNHMCAHUE
3asBrIeHMsI, IPUKPEIUIAETCS AIEKTPOHHBIA 00pa3 3asBiIeHMsI, HOJNHCAHHOTO 3asBUTEIIEM.

17.2.2. OrnpasnenHoe 3asiBlIeHUE U JOKYMEHTHI ocTymnatoT B Moayns okazanus yeiayr EMC OY.

18. Cnocoowvl nonyuenus 3aneumenem pesyibmamos npedocmasnenus MynuyunaibHou yciyzu

18.1. BasButens (IIpencraBurens 3asBUTENs) YBEAOMIISIETCS O XOJ€ PACCMOTPEHUS U TOTOBHOCTH
pe3yibTara npeaocTapieHuss MyHUIIUIAIBHON YCIIYTH CIEAYIOIIUMU CIIOCOOaMu:

18.1.1. Yepes nuunsrii kaburet Ha PIITY.

18.1.2. Tlo »meKTpOHHOU TOYTE.

Kpome Toro, 3asButens (IIpencraBurens 3asBUTENS) MOXKET CaMOCTOSITENIbHO MOMYyYUTh
nH(OpPMALIHIO O TOTOBHOCTHU pe3yJibTaTa NpeaocTaBieHus] MyHUIIMNIaNbHON yCIyrd 10 TeIeQOoHy LeHTpa
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TeneoHHOTO OOCTy)kuBaHusl HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, unu mocpeacTBomM
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

18.2.  Pesymprar mpemocTtaBieHHs MyHHUIMOAIBHOW YCIyTrd HampaBisieTcss  3asBHUTEINIO
(ITpencraBurento 3assBUTENs) B TNIHBINA KaOuHeT Ha PII'Y B BHJIe 37IEKTPOHHOTO JIOKYMEHTA.

19. MaxcumanvHulii cpox oxcuoanus 6 ouepeou

19.1. JIuynoe obparieHue 3a npegocTaBieHueM MyHUIIMNAIBHON yCayru npy nogaue 3asBICHUS U
MOJIyYEHUH pe3yibTaTa MperocTaBieHns MyHUIIUNaIbHON yCIyTy He PEAyCMOTPEHO.

20. Tpebosanus Kk nomeueHuUAM, 8 KOMopwvix npedocmasnsemcsa MynuyunanvHnas yciyza

20.1. TpeboBaHust K TIOMEUICHHSIM, B KOTOpPBIX MpeAocTaBisiercs MyHHIHMNANbHAs YyCIyra,
npuBeaeHsl B [Ipunoxenun 10 k HacTosimeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciayzu

21.1. Tlokaszatenmu MJOCTYHHOCTH H KadecTBa MYHHMIMNAIBHOW YCIYyrH TIPUBEACHBI B
[Ipunoxxenuu 11 x HacTosAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpeboBanust k obOecredyeHUI0 AOCTYMHOCTH MYHUIIMNAIBHOW YCIYrd AJisi WHBAIHUJIOB
npuseneHsl B [Ipunoxkenun 12 x HacTosieMy AJIMUHUCTPATUBHOMY PETIaMEHTY.

22. Tpebosanusn opzanuzayuu npedocmagienus MyHuyunanbHou yciyeu 6 31eKmpoHHOu
dopme

22.1. B onexTpoHHOH (QopMe JOKYMEHTHI, yKa3aHHble B myHKTe 10 Hacrosmero
AJIMAHHCTPAaTUBHOIO pEriIaMeHTa, oAaroTcs nocpencrsoM PIITY.

22.2. Tlpm momade JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosimero AJIMHUHUCTPATHBHOTO
periaMeHTa, MpUJIararTcs K IeKTpOHHOU (opMme 3asBieHMs B BHJIE OTAENbHBIX ¢aitnos. KoanuectBo
(bailioB 10JKHO COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB, a HAUMEHOBaHHE (aiiya J0JKHO MMO3BOJIAThH
UACHTU(PUIMPOBATE JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

22.3. Bce opurvHambl JOKYMEHTOB JIOJDKHBI OBITh ~ OTCKAHMPOBAaHbl B  OJHOM M3
pacnpocTpaHeHHBIX rpaduueckux GopmaroB (ailyioB B IIBETHOM pexHUMe (pa3pelieHne CKaHUPOBaHUS —
He MeHee 200 Touek Ha Ar0iM), 0OECIEUMBAIOIIEM COXpPAHEHHE BCEX AYTEHTUYHBIX IPU3HAKOB
MOJIJTMHHOCTH, @ UMEHHO: rpadruecKoi MOIUCH JIULA, TeYaTH, YIII0BOT0 IITaMIla OJlaHKa.

22.4.  3assutens (I[IpencraBurens 3asSBUTENSN) UMEET BOSMOKHOCTh OTCIIEKUBATH X0 00pabOTKH
JOKYMEHTOB B JIMYHOM KaOWHETe, MO 3JEKTPOHHOHM ModYTe, YKa3aHHOW B 3asBJICHUU WM C MOMOIIBIO
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs».
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I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
TPeOOBaHUSI K MOPSIAKY UX BBITNOJHEHHUS

23. Cocmaes, nocnedogamenbHOCMb U CPOKU GbINOJIHEHUA AOMUHUCIMPAMUBHBIX NPOUEOYD
(oeiicmeuir) npu npedocmasnenuu MyHuyunaavHou yciayu

23.1. IlepeueHb aIMUHUCTPATUBHBIX MIPOLIETYP MPH MPEIOCTABICHUN MYHHUIIMIIATBHON YCIYTH:

1) npuemM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeaBapUTeIbHOE PACCMOTPEHUE TOKYMEHTOB;
3) MIPUHSITHE PEILICHUS;

4) HaIpaBlieHUE pe3yibTara.

23.2. Kaxnas anMUHHCTpaTHBHAs MpOIeIypa COCTOUT U3 aJMHHUCTPATHUBHBIX JEHCTBHIA.
[lepeueHp u conepkaHue aJMUHUCTPATUBHBIX JNCUCTBHN, COCTABISIONIMX KXY aJMUHHCTPATHBHYIO
npoueaypy, npuseaeH B [Ipunoxennu 13 k HacTosmeMy AJIMHHUCTPATUBHOMY PEIJIaMEHTY.

23.3.  biok-cxema mpepoctaBieHuss MyHUIMIIATBHON yciyru npuBeneHa B Ilpunoxkenun 14 k
HacToAleMy AJIMUHHCTPATHBHOMY PETrJIaMEHTY.

IV. lHopsinok u ¢popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHHCTPATHBHOIO perjiaMeHTa

24. Hlopaook ocywecmeienus KORmMpOa 3a co01100eHUuem U UCHOJIHEHUEM
0071ICHOCHHBIMU JTUUYAMU, MYHUUURATbHBIMU CYHCauumu u cneyuarucmanu Komumema
nonodxcenul AOMUHUCMPAMUGHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08,

ycmanagnusaruiux mpedoganus K npedocmagnenuio MyRuyunaivHoil yciy2u, a makaice
NpUHAMUEM UMU PeUeHUT

24.1. KoHTpomp 3a CcOONIOJIEHHMEM JIOJDKHOCTHBIMM  Jinnamu  Komurera mojoeHHUH
AJMUHUCTPAaTUBHOIO pETJaMEHTa M HHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K NPeAOCTaBIeHHI0 MyHUIIMNIAIBHON YCIIYTH, OCYLIECTBIsAETCS B (hopMe:

1) TEKYIIEro KOHTPOJIAi 3a COOJIOACHHWEM IIOJHOTHI M KauecTBa MPEJOCTaBIICHUS
MyHununaibHON ycayTu (J1anee - TeKyIUid KOHTPOJIb);

2) KOHTPOJIS 32 COOTIOIEHUEM TTOpsIIKa TpeIocTaBIeHUs MyHHITUTIATBHOM YCITYTH.

24.2.  Texymuii KOHTPOIb OCYIIECTBIIIET 3aMECTHTEIb PYKOBOAMTENS AJMUHUCTpAIMHA B
COOTBETCTBHHM C ITPUKA30M O paclpeieleHuu 005S3aHHOCTEH U YIIOJTHOMOUYEHHBIE UM JO0KHOCTHBIE JINLIA.

24.3. Texymuii KOHTPOJIb OCYIIECTBISETCS B TIOPSAAKE, YCTAaHOBIEHHOM PYKOBOAMTEIEM
AQMUHHUCTpALUU 17151 KOHTPOJIS 332 UCIIOJHEHUEM ITPAaBOBBIX aKTOB A IMUHUCTPALIUH.

24.4.  KouTtponp 3a coOdIOfleHUEM THOpsAKa NpeocTaBleHUs MyHHULIMNATIBHOW YCIyTH
ocyuecTBisieTcs MHUHHCTEPCTBOM TOCYJapCTBEHHOIO YIpPaBiIeHHs, MHPOPMAIMOHHBIX TEXHOJIOTUH H
cB3M MOCKOBCKOW 001acTU B COOTBETCTBUU C TOPSAKOM, YTBEP)KICHHOM IOCTAaHOBJIEHUEM
[IpaButenscTBa MockoBckoit obmactu ot 16 anpens 2015 roga Ne 253/14 «O06 yrBepxknenun Ilopsiaka
OCYILIECTBIICHUS] KOHTPOJIS 3a MPEJOCTAaBICHHEM TOCYJAapCTBEHHbIX M MYHHUIMMNAIBHBIX YCIyr Ha
Tepputopun  MockoBckoli oOnactu u BHeceHuu wu3MeHeHuil B Ilonoxenue o MuHHcTepcTBe
rOCYJJapCTBEHHOTO YNpaBJIeHUs, UHPOPMAIIMOHHBIX TEXHOJOTHHA M CBA3M MOCKOBCKOW 00JacTu» M Ha
ocHoBaHMU 3akoHa MockoBckoil obmactu ot 4 mast 2016 roga Ne 37/2016-O3 «Kogekc MockoBckoit
obsacTi 00 aAMUHUCTPATUBHBIX PABOHAPYIIECHUSIX).
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25. Ilopadoxk u nepuoduunocms ocyujecmenieHus meKyuiezo KOHmpoJa noJIHOMmul u
Kauecmea npedocmaegnenun MyHuyunaivHou yciayeu u KORmMpOosa 3a co01i00eHuem nopaoka
npedocmaenenus MyHuyunaivHou ycayeu

25.1. Texkymwuii KOHTPOJb OCYHIECTBISeTCS B (OpME MPOBEPKH pELUICHUA U JICHCTBHIA,
Y4aCTBYIOUIUMX B IPENOCTABICHMM MyHUIMIIAIbHOM YCIYI'M AODKHOCTHBIX JIMI, T'OCYJapCTBEHHBIX
rpaxaaHckux cayxamux Komwurera, a Takxke B ¢opMme BHYTpeHHUX mpoBepok B Komutere mno
3asBiIeHUSIM, 0OpallleHUsIM U jKanobaM rpaxiaH, uX 0ObeAMHEHUM 1 OpraHu3alMii Ha PelIeHUs, a TaKKe
neicTBus (06e31eiCTBUS) NTODKHOCTHBIX JIML, MYHUIMIANbHBIX ciayxamux Komurera, ydacTByroIuX B
IIPEIOCTABICHNN MyHUIIMIIANBHON YCIyTH.

25.2. Tlopsmok ocymectBieHus Tekymero koHTpons B Komutere ycranaBiauBaeTcs
pyKoBoauTENEM AJMUHUCTPALIUH.

25.3. Kourtpomp 3a coOnrofeHHEM TOpsSAKa NpPeAOoCTaBlieHUs MyHHIMNATBHOW —YCIYTH
OCYLIECTBJISICTCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAMH MUHHCTEPCTBA TIOCYAAPCTBEHHOIO
yIipaBJieHUs, MTHQOPMAIIMOHHBIX TEXHOJIOTUN U CBA3U MOCKOBCKOI 00JIaCTH MOCPEACTBOM MPOBEICHMUS
IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK MCIIOJIHEHUS YIOJIHOMOYEHHBIMHM JOJDKHOCTHBIMM JIMLIAMH
Komurera o0s3aTenbHblX TpeOOBaHMH NOpsiiKa IpeaocTaBieHUuss MyHHIMNANbHOM —yciIyru U
TpeOOBaHUM, YCTAaHOBJIEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

25.4.  TlnanoBsie npoBepku KomureTa mpoBOASTCS YHIOTHOMOYEHHBIMH JTOJHKHOCTHBIMU JIMIIAMHU
MuHHCTEPCTBA TOCYIaPCTBEHHOTO YIPaBIICHUS, WH(OPMAIIMOHHBIX TEXHOJOTHH U CBSI3M MOCKOBCKOM
00J1acTH Ha OCHOBAaHHMH €KET0THOTO IJIaHA IIPOBEAEHUS IPOBEPOK, CHOPMUPOBAHHOTO U COTTIACOBAHHOTO
[TpokypaTypoit MockoBCKO# 00JIacTH, HE Yallle OJJHOTO pasa B /IBa TOAa.

25.5. BxennaHoBele npoBepkd KomuTera NnpoBOAATCS YINOJIHOMOYEHHBIMU JOJDKHOCTHBIMU
aunaMd  MUHHCTEpCTBa TOCYIAapCTBEHHOI'O YIpaBiieHUs, MH(OOPMAIMOHHBIX TEXHOJIOIMH U CBS3U
MockoBckoil obnactu mo coriacoBanuto ¢ IIpokyparypoii MockoBCcKoil 00iacTH Ha OCHOBAaHHUHU
pemenust  3amectutens mnpencenatens [IpaBurenbctBa  MOCKOBCKOM — o0macTh —  MHHHCTpA
rOCYJJapCTBEHHOTO YIpPaBJIeHUs HMH()OPMAIMOHHBIX TEXHOJOTMH U CBsI3W MOCKOBCKOM 00sacTH,
MIPUHMMAEMOI'0 Ha OCHOBAHUU OOpallleHu# TpakJiaH, OpraHu3alui U MOJIyYE€HHON OT rocyJapCTBEHHBIX
OpraHoB, OpraHOB MECTHOT'O CaMOyIpaBieHUs MHPopManuu o (paxTax HapyLIEHHH 3aKOHOJATENbCTBA
Poccuiickoit denepanuu 1 BIEKYIIUX WIM MOTYIIMX ITOBJIEYb BOSHUKHOBEHHE YPE3BbIYAWHBIX CUTYAIINM,
YIpO3y ’KU3HHU U 3J0POBBIO I'PAXK/IAH, a TAKKE MACCOBBIE HAPYIICHUS IIPaB I'PaXJaaH.

25.6. BnennaHoBble MPOBEPKHM MOTYT TakXke MPOBOJAUTHCA MO TpeboBaHuio [IpokypaTypsl
MockoBcKoi 00:1acTH, a TakKe B LEJAX KOHTPOJIS 32 UCHOJHEHWEM paHee BBIJAHHOTO MpeInucaHus 00
YCTpaHEHUH HapylleHUs 00s3aTeIbHbIX TPeOOBAHHM.

26. OmeemcmeeHHOCHb 00IHCHOCMHBIX JTUU, MYHUUURATbHBIX CIYHCAUUX U CREUUAIUCIO08
Komumema 3a pewienus u oeiiccmeusn (6e3zoeiicmeue), npuHumaemole (0cyuiecmeisiemole) UMu 6 Xxooe
npedocmasnenus MynuyunaivHoul yciyzu

26.1. JIomKHOCTHBIE JIHIIa, MYHHUIIHITATBHBIE CTYKAIFe U CIennanncThl KoMuTeTa, OTBETCTBEHHBIC
3a mpenocTaBieHue MyHULUIIAIBHON YCIYTM M Y4YacTBYIOIIME B IIPEAOCTaBICHMM MyHHUIMIAIBHOU
YyCIyTH HECYT OTBETCTBEHHOCTb 3a IIpUHUMAaceMble (OCYIIECTBISEMBIE) B XOJ€ IPEIOCTABIICHUS
MyHUIIMIIaTBHON yCIyrd peleHus W JeicTBus (O6e31eiCTBHE) B COOTBETCTBHM C TPEeOOBAHUSIMHU
3akoHonarenscTBa Poccniickoit denepanumn.
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26.2.  HemonHoe min HEKaueCTBEHHOE MPeI0CTaBIeHne MyHUIIMIIAIBHON YCITyTH, BBISIBIEHHOE B
IIPOLIECCE TEKYLIEr0 KOHTPOJISI, BJICYET NMPUMEHEHHE NUCLMIUIMHAPHOIO B3BICKAHUS B COOTBETCTBHM C
3aKoHoarenscTBOM Poccutickon denepanuu.

26.3. Hapymenne  mopsaka  OpeaocTaBieHUss — MyHUIMNAIbHOH — yCIYTH,  IIOBJIEKILIEE
HenpecTaBleHne MyHUIMnanbHON yclyru 3asBUTENIO MO0 MpeaocTaBieHne MyHUIIMNANbHON yCIIyTu
3asBUTENI0O C HAapyLIEHUEM YCTAaHOBJIEHHBIX CPOKOB, IPEAyCMAaTpHUBAET  aJMHUHHCTPATUBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOro  Jmna  Komurera,  OCYHIECTBIIIOILEIO  HCIOJHUTEIIBHO-
pacropsuTeIbHbIE IOJHOMOYMS B COOTBETCTBUU ¢ 3akOHOM MockoBckoit obnactu ot 4 mast 2016 roga
Ne 37/2016-03 «Koaekc MockoBcko# 00acTi 00 aAMUHUCTPATUBHBIX PABOHAPYIICHUSIX ).

26.3.1. K napymeHusM NOpsJKa MperocTaBieHuss MyHMIMNAIBHOW YCIYTH, YCTaHOBJICHHOTO
HACTOAIMM AJIMUHHUCTPATUBHBIM PEIVIAMEHTOM B COOTBETCTBUHU ¢ DenepasibHbIM 3akoHOM OT 27.07.2010
Ne 210-®3 «O0 opranu3zanuu NpeaoCTaBICHNs TOCYAApPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYTI» OTHOCUTCS:

1) tpeboBanure ot 3assurens (IIpenctaBurenst 3asBUTENSA) MPEACTABICHHUS JOKYMEHTOB U
uHbOpMAallUM WIM OCYLIECTBICHUS JEUCTBUH, MpPEICTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE
IIPEyCMOTPEHO HACTOSIIUMM AJIMAHUCTPATUBHBIM DPEIIAMEHTOM, MHBIMA HOPMAaTUBHBIMHU IIPaBOBBIMU
aKTaMu, PEryJupYIOLIMMHU OTHOLICHHs, BO3HMKAIOIIME B CBA3M C IPENOCTaBICHHMEM MyHUIMIAIBHON
ycayru,

2) tpeboBanre ot 3asBurens ([IpencraButens 3asBUTENs) MPEACTABICHHS [TOKYMEHTOB U
uHpOpMaMK, B TOM 4YHCIE MOATBEPXKIAIONIMX BHECCHHWE 3asBHTENEM IUIAThl 3a MPEJOCTaBICHHUE
MyHULIMNIaIbHOW  YCIIYTM, KOTOpbIE HAaxOJATCS B PACIOPSHKEHUM OpPraHoOB, MPEJOCTaBISIOLINX
MyHULIMIIATBHYIO YCIIYTY, UHBIX FOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS JINOO
IIO/IBEIOMCTBEHHBIX OpPraHMU3alMi, YYacTBYIOLIMX B IPENOCTABICHUHM MyHHMIMIAIbHOW YCIYIM B
COOTBETCTBUM C HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

3) tpedoBanue ot 3asButens (IIpeacraBuTens 3asBUTENsI) OCYIICCTBICHHS NCUCTBUIl, B TOM YHCIIC
COIJIaCOBaHUH, HEOOXOAUMBIX JJIS MOTy4YeHUs] MyHULIMIAIBHONW YCIYry U CBA3aHHBIX C OOpallleHHUEM B
UHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBIEHUS, OpraHu3auu, s
npenocTaBieHuss MyHMIMIATBHOM YCIYIM HE MNPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM
perJamMeHToM;

4) mapyuieHue cpoka peructpaiuu 3asBieHus 3assutens (IIpencraButens 3asBuTENs) O
MIpeloCTaBlIeHnM MyHUIIMIIANBHON YCIIYTH, YCTAaHOBJIEHHOTO A IMUHUCTPAaTUBHBIM PETJIaMEHTOM;

5) HapyiieHHe ~ CpOKa  IMpPEAOCTaBICHUs ~ MYyHHIMMAIBHOH  YCIYyI'H,  YCTaHOBJICHHOTO
AIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) oTka3 B mpueme gokymeHTOB y 3asiButens ([IpencraButerns 3asBUTEINs), €CIIM OCHOBAaHHS OTKa3a
HE IPEyCMOTPEHBI HACTOSIIIUM A IMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B mpeAoCTaBIeHNH MyHHUIIUTIATIBHOM YCIIyTH, €CJIM OCHOBAHHUS OTKa3a HE MPEIyCMOTPEHBI
HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBII OTKa3 B MPEJOCTABICHUU MYyHUIMIAIBHOW YCIYTH, B CIy4ae OTCYTCTBHUS
OCHOBAaHMH JJI OTKa3a B IPEIOCTaBICHUN MyHUIIMNIAIBHON YCIIYTH;

9) oTKa3 B WHCHpaBIECHHHM [JONMYNICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B pPE3yJbTaTe
npeocTaBieHus] MyHUIIMIATBHON YCIYyTH JOKYMEHTax JH00 HapylIeHHe YCTAaHOBJIEHHOTO CPOKa TaKUX
UCIIPaBIICHUMN.

26.4. JlomxHOCTHBIM JUIIoM KomuTeTra, OTBETCTBEHHBIM 32 COOIIOIEHUE TOPSIIKA TPEIOCTABICHUS
MyHumnansHOM yCiayru sBiserca npeaceaarens Komurera.
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27. Ilonoscenusn, xapakmepu3syoujue mpeoosanus K ROPAOKy u popmam KOHmMpoa 3a
npedocmaenenuem MyHUYUnanbHOU Ycayu, 8 MOM YUCTe CO CIOPOHbL 2PAXHCOAaH,
ux 00veOuHeHull u OpP2aHu3ayuil

27.1. TpeOoBaHusMH K TOPSIIKY M (opMaM TEKYIIEro KOHTPOJS 3a IPeIOCTaBICHUEM
MyHULIIMTIaTBHON YCIYTH SIBISFOTCS:

— HE3aBUCUMOCTB;

— TINATEJIBHOCTb.

27.2. He3aBHUCHMOCTh TEKYLIETO KOHTPOJS 3aKIOYAaeTCs B TOM, YTO JOJDKHOCTHOE JIUIIO,
YIOJHOMOYEHHOE Ha €ro OCYILIECTBIEHHE HE3aBUCUMO OT JOJDKHOCTHOIO JIMIA, MYHHMIMIIAJIBHOTO
ciyxaiero, cneruandcra Komurera, yyacTBYIOIIErO B IPEAOCTaBICHUH MyHHIMNAIBHOM YCIyru, B
TOM 4YHCJI€ HE MMeeT OJM3KOTrO pPOJICTBA WJIM CBOWCTBA (POAMTENH, CYNPYTH, AETH, OpaThs, CECTPHI, a
TaKxe OpaThsi, CECTPhl, POAUTEIIH, IETH CYIIPYIOB U CYIPYTH J€TeH) C HUM.

27.3.  JIOWKHOCTHBIE JUIA, OCYLIECTBISIOIIME TEKYIIMH KOHTPOJIb 3a IPelOoCTaBICHUEM
MyHUIMIAABHON YCIIYTH, AOJDKHBI IPUHUMATh MEpBI 110 MPEIOTBPAILIEHUI0 KOH(INKTAa UHTEPECOB MPH
IIPEIOCTABIEHNN MyHUIIMIIAIBHON YCIIYTH

27.4. TmarenbHOCTh  OCYIIECTBICHHS  TEKYIIErOo  KOHTPOJII 32  MPEIOCTaBICHUEM
MyHULMIIaTbHON YCIYTU COCTOUT B CBOEBPEMEHHOM U TOYHOM HCIOJHEHUH YIOJHOMOYEHHBIMU JIMLIAMU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSIINM PA3ICIIOM.

27.5. TI'paxnane, ux OOBEIMHEHHS U OpPraHU3ALWU JUIS OCYIIECTBICHUS KOHTPOJIA 3a
npejocTaBieHueM MyHUIIMNIATBHON YCIIYTH C LENbI0 COOMIOEHUS MOpAKa €€ MPeAOCTaBICHUS UMEIOT
[IPaBO HAINpPaBJIATh B MUHUCTEPCTBO T'OCYAAPCTBEHHOTO YIPABJICHUs, HHPOPMALIMOHHBIX TEXHOIOTUN U
cBsi3u MOCKOBCKOM 00iacTu :kajgo0bl Ha HapylIeHUE JOJDKHOCTHBIMHM JIMLAMH, MYHUIUNAIbHBIMU
ciykamumu  Komwurera, mnopsiaka mpenocTtaBieHus MyHUIMDAIBHOM — YCIIYTH, IIOBJIEKLIEE €€
HENpPEJCTaBICHUE WM I[PEJOCTABIEHUE C HAPYLIEHUEM CpOKa, YCTAHOBJIEHHOI'O HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.6. TI'paxnmane, ux OOBEIMHEHHWS U OpPraHMW3ANWU JUIS OCYIIECTBIICHUS KOHTPOJIA 3a
npenocTaBieHneM MyHMIMNAIBHOW YCIYTM HMMEIOT MpaBO HAmpaBisTh B AJIMUHHUCTPALUIO
WH/IMBU/yaJIbHbIE U KOJIJIEKTHBHBIE OOpAIIEHUs C MPEATIOKEHUSIMU MO COBEPIICHCTBOBAHUIO MOpsAKa
npegocTaBieHuss MyHUIIMIIANbHOM YCIIyTH, a Takke >kKanoObl M 3asBieHUs Ha JelcTBus (OesneiicTue)
JNOKHOCTHBIX Jul, KoMurera M TpHUHATBIE WMHU PpELICHHS, CBSI3aHHBIE C IPEAOCTaBICHHEM
MyHUIUIIaIbHON YCIYTH.

27.7.  Koutposnp 3a mpemocTtaBieHMeM MyHUIUNATBHONH YCIYrH, B TOM YHCJIE CO CTOPOHBI
rpax/aaH uX OObEJUHEHMH M OpraHM3allid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTENIbHOCTH
Komurera npu mnpepocraBieHnrn MyHHIMOAJIBHOW YCIYTH, IIOJIY4YEHUs TIOJHOM, aKTyalbHOM U
JIOCTOBEPHON HMH(pOpMAIMM O MOPSAAKE MNperocTaBieHUuss MyHUIUNANbHOW YCIyrd M BO3MOXKHOCTHU
JOCYeOHOTO paccMOTpeHUsT oOpaIneHu# (5kano0) B mporiecce noaydeHus MyHUIIUITATbHON YCITYTH.

27.8. 3Bassutenn (IIpencraBurenu 3asBUTENS) MOTYT KOHTPOJIUPOBATH IPENOCTABICHUE
MyHUIIMIIATBHON yCIYrH MyTeM MOJXy4eHuss WH(POpMAIMU O XOJe MpPeAOCTaBIeHHs MyHHIMIAIbHOM
YCIIyTH, B TOM YHUCJIE O CPOKax 3aBepLICHUS aJMUHUCTPATUBHBIX Mpouenyp (aeicTuii) mo tenedony,
MyTeM MUCbMEHHOT'0 00paIlleHus], B TOM YHCIIe 110 3JIeKTpOoHHOM nouTe u uepe3 PIITY.

V. JlocyneoHblii (BHecy1e0HBII) MOPSA0K 00KaI0BAHUS PellIeHUil U AeiicTBuii (0e31elicTBHA)
HOJI’KHOCTHBIX JINL, MyHUIMIIAJIBbHBIX CJIYKAIIUX U cnenuanuncros Komurera, yyacTBylOmux B
npenocraBjieHnd MyHHMIMIIAJIBHON yCIyTH
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28. /locyoeonuiit (6necyoetHblii) ROPAOOK 002#can08anUA PeuwleHUll u Oelicmauil (be3oelicmeus)
00JIHCHOCHIHBIX JIUY, MYHUUURAILHBIX CAYHCAWUX U CREYUATIUCI 08, YHACHEYIOUUX 6
npedocmasnenuu Mynuyunaivhoii yciyzu

28.1.  3assutens (IIpeacraButenp 3asBUTENS) UMEET MPABO OOPAaTUTHCA B AIMHHHCTPALUIO, a
Takke MUHUCTEPCTBO TOCYAAPCTBEHHOIO YIPAaBI€HUs, WHPOPMALMOHHBIX TEXHOJIOTMH U CBS3U
MockoBckoii 001acTu ¢ %ano0oii, B TOM YUCIIE B CISAYIOIUX CIIydasx:

1) Hapymenue cpoka peructpauuu 3asBieHus 3assurens (IIpexncraBurenss 3asBuTens) o
IPEJOCTaBIeHNM MyHHULIMNAIBHOW  yCIYr'M, YCTAQHOBJIEHHOTO HACTOALUIMM AJIMHMHUCTPATUBHBIM
peraaMeHToM;

2) HapylleHHEe CpoKa MpeJoCTaBiIeHUs MyHUIMNAIbHON  yCIYrHM, YCTaHOBJIEHHOIO
HACTOSIIUM AJIMUHHCTPATUBHBIM PErJIAMEHTOM;

3) tpeboBanue y 3assurens ([IpencraBurens 3asBUTENS) TOKYMEHTOB, HE MPETYCMOTPEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PErVIAMEHTOM U1 IPEJOCTaBIeHUs] MyHUIIMNIAIBHON YCIIYTH;

4) OTKa3 B Npueme JoKyMeHTOB y 3asBurens, (IIpencraBurens 3asBuTesns) eciniv OCHOBaHMS
OTKa3a He NMPeyCMOTPEHBI HACTOSIIIUM AJIMUHUCTPATUBHBIM PETriIaMEeHTOM;

5) OTKa3 B IMPeJOCTaBICHUHM MyHUIUNAIbHON YCIyrd, €ClId OCHOBaHMS OTKaza He
MPEyCMOTPEHBI HACTOSAIMM AJMUHUCTPATHBHBIM PETIIAMEHTOM;

6) TpeboBanne ¢ asBurens (IIpencraBurens  3asBUTENA) TpH  [PEIOCTABICHUU
MyHUIMITaTBHOHN YCITYTH TUIATHI, HE PEAYCMOTPEHHON HACTOSIIIUM A TMHUHHUCTPATUBHBIM PETJIAMEHTOM;

7) 0TKa3 JIOJDKHOCTHOTO Jvna Komurera B HCIIpaBiIeHUH JOMYIICHHBIX OMEYaTOK M OMINOOK B
BBIJIAaHHBIX B pe3yJbTaTe MPEeNOCTaBICHUS MYHHLIMIAIBHOM YCIyr'M JOKYMEHTaxX JMOO HapylleHue
YCTAHOBJICHHOT'O CPOKA TaKUX MCIPABICHUH.

28.2. JKano6a momaercss B MUCbMEHHOU (hopMe Ha OyMa)KHOM HocuTese 00 B AIEKTPOHHON
dhopwme.

28.3. XKamoba moxeT OBITH HampaBiieHAa IO IIOYTE, C HCIIOJB30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTepHeT», oQuIManbHOrO caiTta AJMHHUCTPAIUH, IIOPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXXET ObITh MPHUHATA MPH JIUYHOM MPUEME
3assutens (IIpencraButens 3asBuTens).

28.4.  JKanoba moypKHA CONEPIKATH:

1) HaMEHOBaHME  OpraHa, MpPEJOCTaBIAOLIET0  MyHHIMIANBHYIO  yCayry, Jubo
OpraHu3aliM, y4acTBYIOUIEH B NpenocTaBieHHH MyYHUIMNAIBHON yCIyru; (paMuinio, uMs, OT4ECTBO
JOJDKHOCTHOTO  JIMIA, MYHUUMOAIBHOIO CIY)KAallero, CHeUaliucTa OpraHa, MpeJoCTaBIISIOLIEro
MyHUIMNanapHyl0 yciayry Jubo coenuaincra OpraHu3aliM, y4yacTBYIOIIEH B MpPEJOCTaBICHUH
MyHununaibHON yCiayTH, pelieHus u AecTus (0e3aeiicTBre) KOTOPOro 00KamyoTCs;

2) (dbamunmio, UMsl, 0TYECTBO (IIOCIIEHEE - NMPHU HAJIMYMHU), CBEIEHUS O MECTEe >KMTEIbCTBA
3assutens (IIpencraBurens 3asButens) - Gusnueckoro yuna jau00 HaUMEHOBAaHHUE, CBEJCHUS O MECTE
Haxoxnenus 3asButens (IIpencraBurtens 3asBUTENs) - OPUIAYECKOTO JIHMIA, & TAKXKE HOMEp (HOMEpa)
KOHTAaKTHOTO TenedoHa, ajpec (agpeca) 3JIEKTPOHHOM MOUTHl (IPU HAIWYMM) U TMOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH ObITh HampasiieH oTBeT 3asButento (IIpeacraButento 3asBuTens);

3) cBeieHHs 00 00kaTyeMbIX pelIeHusIX U AercTBusX (06e3neicTBun);

4) JI0BOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asButenb (IIpencraBurens 3asBUTENs) HE COIJIACEH C
perieHueM u aecteueM (06e3aeiicTBreM).

3assuteneM (IIpencraBurenem 3asBUTENS) MOTYT OBIThH MPEAICTABICHBI JOKYMEHTHI (IIPH HAIUYUH),
MOJITBEP K IAIOIIUE €TO TOBOJBL, TMO0 UX KOMHH.
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285, B cmywae, ecnmu kamoba momaercs uepe3 [IpencraBurenst 3asBHUTENA, TaKXKe
MPEICTaBIseTCS JOKYMEHT, MOATBEPIKIAONIUN MMOJIHOMOYHUSl Ha OCYIIECTBICHHE JCUCTBUN OT MMEHU
3asBUTETIS.

28.6.  XKanobGa, mocrynuBmIass B AJMUHHUCTPAIMIO, IMOJUIEKHUT PACCMOTPEHHIO JOJDKHOCTHBIM
JIMIIOM, YIIOJIHOMOYEHHBIM Ha PACCMOTPEHHE Kajl00, KOTOPBI 00eCTIeYNBACT:

1) IIPUEM U PACCMOTpPEHHUE Kallod B COOTBETCTBUU ¢ TpeboBanusiMu DeiepaibHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuyd IPEeIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUITAIBHBIX
YCIIyT»;

2) nnpopmupoBanue 3asButener (IIpencraBureneil 3asBUTENs) O MOPSAIKE O00KAIOBAHHS
perieHuit u aecTBuil (0e31eMCcTBUS ), HAPYIIAIOIIUX UX MTPaBa U 3aKOHHBIE HHTEPECHI.

28.7. XKanoba, mocrynuBmias B AJMHHHCTPALUIO, TOMJICKUT PErHCTPAllMd HE MO3JHEE
CIICAYIOMIETO PabOYero JHS CO THS €€ MOCTYIUICHHUS.

28.8. Kanoba noIexXuT pacCMOTPEHHIO:

1) B TeueHue 15 pabouux mHEH co JTHS €€ perucTpaiu B AIMUHUCTPALIIH;

2) B TeueHHe 5 pabouyux OHEH CO JHS ee PerucTpaluu B ciydae O0XalloBaHUS OTKasza B
npueme nokymeHToB y 3asButens (IIpeacraBurens 3asBuTens) auO0 B HCIPABICHUU JOMYIICHHBIX
ormeyaToK H OHMOOK WM B ciydae OOKajlOBaHUA HapYyLICHHS YCTAHOBJIEHHOTO CpOKa TaKUX
WCIIPABJICHUM.

28.9.B cnyuyae ecnm 3asBurenem (IlpencraBurenem 3asBuTens) B AJMUHUCTPALMIO I0JaHA
*ano0a, pacCCMOTPEHUE KOTOPOM HE BXOAHUT B €r0 KOMIIETCHIIMIO, B TeUeHHE 3 pabOuux JHEH CO JTHA ee
peructpauu B AJIMUHUCTpALUU Kanoba NepeHanpaBigeTcs B YIOJIHOMOYEHHBI Ha €€ pacCMOTPEHHE
Opras, o YeM B MUCbMEHHOU dopMme nHpopmupyetcs 3assurens (IIpeacraBurens 3asButens).

[Ipy >TOM CpOK paccMOTpEHUsl >Kajno0bl HMCUUCISIETCS CO JHS PETrUCTpalUUd >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

28.10. Ilo pe3ympraTaM pacCMOTpPEHHS KaloObl AJIMUHUCTpalMs TMPUHUMAET OJHO W3
CJICYIOIIUX PEIICHUA:

1) VIOBICTBOPSIET >Kajgo0y, B TOM 4Hclie B (opMe OTMEHBI TPUHATOTO pEHICHWS,
WCIIPABIICHUST JIOMYIICHHBIX OIEYAaTOK W OIMMOOK B BBUIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MyHHIIATIATFHON YCIIYTH JOKYMEHTaX, BO3Bpara 3asBUTEIIO JICHE)KHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE
MPEeyCMOTPEHO HOPMATHUBHBIMH TMpPAaBOBbIMU akTamu Poccuiickoit ®enepannv, HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMU MOCKOBCKOH 00JacTu;

2) OTKa3bIBAaeT B YIOBJIETBOPEHUH JKAJTOOBI.

28.11. He no3anHee AHs, CAEAYIOLIETO 3a JHEM MPHUHITHS PEIISHMs], YKa3aHHOTO B myHKTe 28.10
HACTOAIIET0 AJIMUHUCTPATUBHOTO periiaMmenTa, 3assutento (IIpencraButento 3asBUTENs) B MUCHMEHHOM
¢dopme u mno xenanuto 3asButens (IIpencraBurens 3asBuTENA) B 3JIEKTPOHHOH (opMe Hampabisercs
MOTHBHUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPECHHUS JKATOOBI.

28.12. Tlpu ymOBICTBOPEHUH KATOOBI AJIMHHHCTpAIMS MPUHUMACT WCYCPIBIBAIOIINE MEPHI 110
YCTpaHEHUIO BHISBICHHBIX HAPYIICHUH, B TOM YHcie 1Mo Bbiiade 3assurento ([IpeacraBurento 3asiBUTENS)
pe3ynbrata MyHUIIMTIAIBHON YCIIyTH, HE TIo3/1Hee 3 pabouux JHEW cO THS MPUHATHS PEIICHUSI.

28.13. AQMUHHUCTpAIUs OTKA3bIBAET B yIOBICTBOPSHHUH KAIOOBI B CIICAYIOIMIUX CIydasx:

1) HAJIMYHUs BCTYIMUBIIETO B 3aKOHHYIO CUJTy PELIEHUs CyAa, apOUTPa)KHOTO CyJia 1O Kanode
0 TOM K€ TIPEeIMETE U 10 TeM e OCHOBAHUSIM;

2) MOJIaYM  JKAIOOBI JIMIIOM, IIOJIHOMOYHS KOTOPOTO HE TOJATBEP)KICHBI B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon denepannu;
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3) HaJU4Ms pPEIICHHs MO0 JKajloOe, MPUHSATOrO paHee B COOTBETCTBHUU C TPEOOBAHUSIMU
HaCTOsIEro AJIMHUHHCTPATUBHOTO pErjiaMeHTa B OTHOmEeHHH Toro ke 3asButens (IIpexcraButens
3asiBUTENIS) U 110 TOMY XK€ MPEAMETY 5Kajo0bl;

4) MIPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B cnyyae ycTaHOBIICHHS B XOJI€ HJIM 10 pe3yJbTaTaM PacCMOTPEHUS >Kalo0bl MPU3HAKOB
COOBITHS aIMUHUCTPATUBHOTO MPAaBOHAPYIICHUS JIOJDKHOCTHOE JIMIO, HAJEIEHHOE MOJIHOMOYUSIMHU I10
paccMOTpeHHI0 kajlo0, He3aMeUIMTEIbHO HalpaBisieT HMMEIIIUecs Marepuaibl B MUHUCTEPCTBO
roCy/IapCTBEHHOI'O yIpaBlIeHUs, THPOPMAILIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOI 00J1aCTH.

28.15. B cnydae ycTaHOBJICHHUS B XOJ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHHS KaJIOObI MPHU3HAKOB
NPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, HAJEJICHHOE TOJHOMOYHMSIMHU TI0 PAacCMOTPEHHIO  KaioO,
HE3aMeUTUTEIBHO HAIIPABISET UMEIOIINECS MaTepHajbl B OpraHbl IPOKYPaTYpPHI.

28.16. B otBere mo pe3ynbTaTaM pacCMOTPEHUS KaJloObl YKa3bIBAIOTCS:

1) JNOJDKHOCTh, (GaMwims, WMs, OT4ecTBO (MpWU HAIW4YMK) JODKHOCTHOTO — JIUIA
AJMUHHUCTpAIH, IPUHSBIIETO PEIIEHUE 110 Kallooe;

2) HOMEp, JlaTa, MECTO NPUHATUSA DELICHUS, BKJIIOYas CBEACHUS O IOHDKHOCTHOM JIMIIE,
pelieHre win aeiictsue (6e3aeicTBre) KOTOPoro 00xKamyeTcs;

3) dbamunus, UM, 0T4eCTBO (TIPU HATMYUH) UM HAUMEHOBaHUE 3asBUTEIS;

4) OCHOBAHUS JJIsI IPUHSITHS PEIICHUS 110 )KaIo0¢;

5) MIPUHATOE TIO KaJ00e pelIeHne;

6) B ciilyyae eciu »xayno0a mpu3HaHa OOOCHOBAHHOW — CPOKH YCTPAHEHHS BBISIBICHHBIX

HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS pe3ysbTaTa MyHUIUIIAIBHON YCIIYTH;

7) B Cly4ae eciM ’kajo0a Npu3HaHAa HEOOOCHOBAHHOW, - MPHYUHBI MPU3HAHUSA >KAJIOOBI
HeoOocHOBaHHOM 1 nHMopMalms o npase 3asBurens ([IpeacraButens 3asBuTels) 00)KaIOBaTh IPUHITOES
peleHue B cyJje0HOM MOpPSKE;

8) cBeneHMs O MOpsAKEe 00KATOBaHUSI IPUHATOTO MO KajloOe pereHus..

28.17.0TBeT MmO pe3ynbTaTaM pPACCMOTPEHHUS JKANOObl IMOJMUCHIBACTCS YIOJHOMOUYEHHBIM Ha
paccMOTpeHHe KaJ00bI TOIDKHOCTHBIM JIUIIOM AJIMUHUCTPAIIHH.

28.18. AnMHUHHCTpaIUs BIPaBe OCTABUTH kajo0y O6€3 OTBETa B CIEAYIOIIUX CITydasx:

1) OTCYTCTBHUSI B kajiobe pamMuianu 3assBUTENS WM MMOYTOBOTO ajipeca (aapeca 3JIeKTPOHHON
MOYTHI), IO KOTOPOMY JIOJDKEH OBITH HAIPaBIIEH OTBET;

2) HINYMS B KajoOe HELEH3YPHBIX JHOO OCKOPOUTENIbHBIX BBIPAKEHWH, yrpo3 >KU3HHU,
3JI0POBBIO M UMYILECTBY JJOJPKHOCTHOTO JIMIIA, A TAK)KE WIEHAM ero ceMbH (kasio0a ocraercs 0e3 OTBeTa,
npu 3toMm 3asButento (IIpencraBurento 3asgBUTENsI) cOOOIIACTCS O HEIOIMYCTUMOCTHU 3JI0YHOTpeOIeHUs
IIPaBOM);

3) OTCYTCTBHMSI BO3MOXXHOCTH NPOYMTATh Kakylo-1M0O dYacTh TeKCTa >kajoObl (kanoba
ocraercsi 0e3 oTBeTa, O YeM B TeueHue 7 pabouux JHEH CO JIHA perucTpanuu xajolObl cooOmaeTcs
asButento (IIpencraButento 3asBuTens), ecid ero (aMuius W TOYTOBBIA ajpec MOAAAI0TCS
MIPOYTEHHUIO).

28.19.3asBurens (IlpeacraBuTens 3asBUTENs) BIIpaBe 00XajloBaTh MPUHATOE MO XKainobe pelieHue
B CyZIeOHOM MOpsIKE B COOTBETCTBUU C 3aKOHOIaTeIbCTBOM Poccuiickoit denepanmu.

28.20.ITopsimox paccMmoTpenus xkanod 3assurencii ([IpeacraBureneit 3asButens) MUHHCTEPCTBOM
rOCYJapCTBEHHOTO YIpPAaBICHUs, WH(MOPMAIMOHHBIX TEXHOJOTMH M CBSI3M MOCKOBCKOW 001acTu
MPOUCXOTUT B TIOPSAKE OCYIIECTBICHUS KOHTPOJIS 3a TPEAOCTaBICHHEM TOCYAapCTBEHHBIX W
MYHHUIMIIAJIBHBIX YCIYT, YTBEPkKAEHHOM noctaHoBieHueM [IpaButenbctBa MockoBckoit o0nactu ot 16
ampenss 2015 roma Ne 253/14 «O06 yrBepxkaenun Ilopsiika OCYIIECTBICHHS KOHTPOJIS 3a
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IIPEJOCTaBIEHUEM T'OCYIAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYI Ha TEPPUTOPUU MOCKOBCKOHM 00JacTu U
BHECECHUM M3MeHeHui B Ilosoxenue o0  MwuHUCTEpPCTBE  TOCYNAPCTBEHHOIO  YIPaBIICHUS,
MH(POPMALMOHHBIX TEXHOJIOTUN U CBA3H MOCKOBCKOM 001acTh.

V1. IIpaBujia 00padoTKH NepCOHATBHBIX JaHHBIX NP NpegocTaBaeHu MyHUIIUNIAJIbLHOM
yCJIyru

29. Ilpasuna o6pabomku nepcoHanbHblX OAGHHBIX RPU npedocmasieHuu MyHUyUnaIbHouU
yeayeu

29.1. O6paboTka TMEepCOHANBHBIX JAaHHBIX MPH MNPEJOCTaBIeHUH MyYHHUIMIATBHONH YCIyTH
OCYIIECTBIISICTCS HA 3aKOHHOMW M CIIPaBeUIMBOM OCHOBE C y4eTOM TpeOOBaHMI 3aKOHOJATEIbCTBA
Poccuiickoii @enepanuu B chepe nepcoHaNbHBIX JAHHBIX.

29.2. OOpaboTKa MEpPCOHATBHBIX JJAaHHBIX NPU MPEIOCTABICHUHM MYHUIIUIAIBHONW YCIyTH
OTPAaHUYUBACTCS  JIOCTIDKEHHEM KOHKPETHBIX, OMNPEIECIICHHBIX HACTOAIUM AJIMUHUCTPATUBHBIM
pernamenToM neneil. He nomyckaercs oOpaboTka MEepCOHANBHBIX JAHHBIX, HECOBMECTHMAS C LENISIMHU
cOopa nmepcoHaNbHBIX TaHHBIX.

29.3. OOpaboTke mNOMJIEeKAaT TOJBKO IEPCOHANbHBIE JaHHBIE, KOTOPbIE OTBEYAIOT LEISM HX
00paboTKH.

29.4. llempto 00paOOTKM MEPCOHANBHBIX JAHHBIX SBJISCTCS HUCIOJIHCHHWE JOJDKHOCTHBIX
00513aHHOCTEH | MOJIHOMOYMH cnenranuctamMu Komurera B mporecce mpeaoctaBieHuss MyHUIUITATbHOM
YCIYyTH, a TaKXe OCYIIECTBICHUS YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®Penepauuu
rocyAapCTBEHHBIX (DYHKIIMI MO0 00pabOTKe Pe3ylbTaTOB MPEaOCTaBICHHOW MyHUIIUIIATBLHON YCIYTH.

29.5. IIpu oOpaboTKe MEePCOHANBHBIX JaHHBIX B IENIAX MpeaocTaBleHUs] MyHUIIMNIAIBHON yCIyru
He JomyckaeTcs oObeanHeHne 0a3 JaHHBIX, COJIEPKAlINX MEePCOHANbHBIC JaHHBIE, 00pabOTKa KOTOPHIX
OCYILIECTBISIETCS B LIEIISAX, HECOBMECTHUMBIX MEXKIY COO0ii.

29.6. Conepxanue 1 00beM 00pabaThIBa€MbIX NMEPCOHAIBHBIX JAHHBIX JOJKHBI COOTBETCTBOBAThH
3asABJICHHON 11eM  00paboTku. (OOpabaThiBacMble TIEPCOHANBHBIE JIaHHBIE HE JOJKHBI  OBITh
M30BITOYHBIMU IO OTHOIICHHIO K 3asBJICHHOM 1€ UX 00pabOoTKH.

29.7. Ilpu 0OpabOTKe MEPCOHATBHBIX TAHHBIX JOHKHBI ObITh 00€CTIeueHbl TOUHOCTh MEPCOHABHBIX
JaHHBIX, UX JOCTaTOYHOCTh, @ B HEOOXOJMMBIX CIy4asX W aKTyaJbHOCTh IO OTHOIICHUIO K IIEJH
00pabOTKH MEePCOHANBHBIX JaHHBIX. JlomKHOCTHBIE Muila KoMuTeTa H0KHBI IPUHUMATh HEOOXOJUMbIE
Mepbl 1100 oOecneunBaTh UX MPHUHATHE MO YAAJICHUIO WIM YTOUHEHHWIO HEIOJHBIX, WJIM HETOYHBIX
JTAHHBIX.

29.8. XpaHeHHE NEPCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCA B (hopMe, MO3BOJISAIOIIEH
OTpeIeNIUTh CyOBEKTa MEpPCOHANbHBIX JAaHHBIX, HE JOJbIIE, YeM 3Toro TpedyeT uenb oO0padoTKu
MEPCOHATBHBIX JTAHHBIX, €CIIM CPOK XpAaHEHHs IMEePCOHAIBHBIX JAHHBIX HE YCTAaHOBJIEH (QelepaabHbIM
3aKOHOAATEIbCTBOM, 3aKOHOAATEIbCTBOM MOCKOBCKON o001acTu, JOrOBOPOM, CTOPOHOH KOTOPOTrO,
BBITOIONIPHOOpETATENIEM UM MOPYYUTENIEM, IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATIBHBIX JAHHBIX.
OOpabaTbiBaeMble TEPCOHAIBHBIC JIAHHBIC TMOJICKAT YHUYTOKEHUIO JHOO O00€3TMYMBAHUIO T10
JOCTIKEHHUH 1iesieil 00paboTKH WK B CiIydae yTpaThl HEOOXOIUMOCTH B JIOCTHKEHUU 3TUX IIeNeH, eciu
MHOE HE IIPElyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cOOTBEeTCTBUM C LIeNbI0 OOpAaOOTKM MEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HacTosIero AJMUHUCTPAaTUBHOTO periaMmeHTa, B Komutere oOpabarhiBaroTcs NMEpCOHATIbHBIE JTaHHBIE
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ykazaHHble B 3agBneHud (IIpunoxenue 7 Kk HacrosieMy AJMHHHUCTPAaTUBHOMY pErJIaMEHTy) U
MpUJIAraeMbIX K HEMY JTIOKyMEHTaXx.

29.10. B cooTBeTCTBHHU C 1IeNbI0 00pabOTKU MEPCOHANBHBIX TAHHBIX, YKa3aHHOH B myHKTe 29.4.
HACTOSIIEro AJIMHHHMCTPATUBHOIO pErjaMeHTa, K KaTeropusiM CyObEKTOB, IMEpPCOHAIbHBIC JaHHbIC
KOTOpbIX oOpaOateiBatoTcsi B Komurere, oTHOcATCS (HU3UYECKHE, MOPUAMYECKHE JHIA U
MH/MBUyaJIbHBIE NTpEeIIPUHUMATENH, oOpaTuBirecs B Komurer 3a npenocraienrneM MyHUIMNAIbHON
YCIIYTH.

29.11. Cpoku 00paOOTKM U XpaHEHUs YKAa3aHHBIX BBILIE NIEPCOHAIBHBIX JAHHBIX ONPENENIAIOTCS B
COOTBETCTBHUM CO CPOKOM JCWCTBUS COIJIAICHHUs C CYOBEKTOM, a TaKKe HHBIMH TpeOOBaHUSAMU
3aKOHOJATEIbCTBA M HOPMATHBHBIMU JOKyMEHTaMH. [10 MCTEYEHHIO CPOKOB OOpabOTKM M XpaHEHUs
NEPCOHATBHBIC JJAHHBIE MOJUIEkKAT YHUUYTOXKEHUIO MO0 00€3JIMYMBAHUIO, €CIIM MHOE HE MPEAYCMOTPEHO
3aKOHOJIATEILCTBOM.

29.12. B caywae nocTHMXKEHHS Leidu O0OpabOTKM TEepCOHANBHBIX JaHHBIX Komurer o0s3aH
MPEKpaTUTh 00pabOTKYy IMEPCOHANBHBIX JAHHBIX WM OOECHEYHTh €€ MpekpaiieHue (ecim oOpaboTka
NEPCOHAJbHBIX JAHHBIX OCYLIECTBISAETCA JPYTUM JIMLOM, JCHCTBYIOIIUM IO €ro IMOpyYeHHIO
YHUYTOXXUTh NEPCOHAIbHbIE JTaHHbIE WM 00ECIEeUUTh UX YHUUTOKEHHE (eciin 00paboTKa epcoHaIbHBIX
JAHHBIX OCYILECTBJIAETCS APYTUM JIULIOM, IEHCTBYIOIIMM I10 €r0 NOPYUYEHHUIO B CPOK, HE IPEBbIIAOIINI
30 nHE# ¢ gaThl JOCTUKEHHS LEeNu 00pabOTKH NEPCOHAIBHBIX JTaHHBIX, €CJIM MHOE HE MPEeLyCMOTPEHO
CITy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIALIICHHEM, CTOPOHOW KOTOPOTO SBISETCS CYOBEKT
MEPCOHANBHBIX JaHHBIX, JHO0 ecin KomuTer He BHpaBe OCYIIECTBIATH OOpabOTKY IMEpPCOHATBHBIX
JaHHBIX 0e3 corjmacus CyObeKTa TIEepPCOHAIBHBIX MJAaHHBIX HAa OCHOBAaHMSX, NPEAYCMOTPEHHBIX
benepaabHBIMU 3aKOHAMHU.

29.13. B cinyuae OT3bIBa CYyOBEKTOM IE€PCOHAJIBHBIX JaHHBIX COIJIaCHsl Ha OOpaboOTKy ero
NePCOHAIbHBIX JaHHBIX KOMHUTET NOMKEeH MpeKpaTHTh UX OO0pabOTKYy WM OOECHedHuTh MpeKpalleHue
Takoil 00paboTku (ecaun 00pabOTKa NEPCOHANBHBIX JAaHHBIX OCYILECTBIISETCS JPYTUM JIUIOM,
JeUCTBYIOIIUM 110 nopyueHuto Komurera u B cityuyae, €Clii COXpaHEHHE IIEPCOHANBHBIX JaHHBIX 0oJiee He
TpeOyercst i 1eneil 0OpaboTKU MEepPCOHATBHBIX JTaHHBIX, YHHYTOXXHTH TEPCOHAIBHBIC JaHHBIC WU
o0ecTeYnTh X YHHUYTOXKEeHHE (ecin 00paboTKa MepcoOHaAIbHBIX TAaHHBIX OCYIIECTBIISICTCS IPYTUM JIHIIOM,
neicTByrouM 1o nopydyenuto Komurtera B cpok, He mpeBblmiaromuii 30 KaJleHIapHbIX THEH C J1aThl
MOCTYIUICHUSI YKa3aHHOTO OT3bIBa, €CIIM MHOE HE MPEAYCMOTPEHO CIIY)KeOHBIM KOHTPAKTOM, JOTOBOPOM
WIN COTJIallleHUEeM, CTOPOHOM KOTOPOTO SBISETCSA CYOBEKT MEPCOHATIBHBIX JaHHBIX, MO0 eciniu Komurer
HE BIPaBE OCYIIECTBIATH 00pabOTKYy MEPCOHATIBHBIX JAHHBIX 0e€3 cornacusi cyObeKTa MepcoHalbHbIX
JAHHBIX HA OCHOBaHMAX, IPETYCMOTPEHHBIX (eiepaIbHbIMHU 3aKOHAMH.

29.14. VHMYTOXKEHHE JOKYMEHTOB, COJIEpXKallluX HEepCOHAlbHbIE JaHHBbIE, YTPAaTHBIIUX CBOE
MPAaKTUYECKOe 3HAUYCHUE M HE TOJISKANINX apXMBHOMY XpaHEHHIO, TPOM3BOJUTCS Ha OCHOBAaHUH aKTa
YHUYTOXECHUS TIEPCOHANBHBIX JTaHHBIX.

29.15. YnonHoOMOUYEHHBIE JIHIIAa Ha TIOJIyYeHHE, 00paboTKy, XpaHEeHHe, Mepeaady U J1rodoe apyroe
WCTIOJIH30BaHUE TTIEPCOHABHBIX TAHHBIX 00S3aHBI:

1) 3HaTh U BBINOJIHATH TPeOOBaHMS 3aKOHOAATENbCTBA B 00JacCTH 0OeCHeueHHs 3allUThI
NEPCOHAIBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIaMeHTa;
2) XpaHUTh B TailHE HM3BECTHbIE MM IE€PCOHAJIbHBIE JaHHBIE, MHPOPMHUPOBATH O (aKTax

HapyLeHUsT TOopsiika oOpalleHus] ¢ NepCOHATbHBIMHU JIAHHBIMHU, O TOMBITKAX HECAHKIMOHUPOBAHHOTO
JOCTYIIa K HUM;

3) coOnroAaTh MpaBHJIa MCIOJNb30BAaHUS MMEPCOHANBHBIX JaHHBIX, MOPAIOK HMX YydeTra M
XPAaHEHM, UCKIIFOYUTh JOCTYH K HUM ITOCTOPOHHUX JIUIL;
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4) oOpabaTeIBaTh TOJNBKO T€ MEPCOHAIbHBbIE JaHHBIC, K KOTOPHIM IMOJY4YEeH JOCTYI B CHUITY
WCTIOJTHEHUS CITyKeOHBIX 00s13aHHOCTEH.

29.16. Ilpu 00paboTKe MEPCOHANBHBIX JIAHHBIX YIIOJHOMOUYEHHBIM JUIIAM Ha MOJY4YCHHE,
00paboTKy, XpaHEeHHUe, Nepeaady 1 J1o0oe Jpyroe NCHoIb30BaHNE MIEPCOHABHBIX TAHHBIX 3allpeliaeTcs:

1) UCIIOJIB30BATh CBEJICHHS, COJIEpKAIUE MTePCOHANbHBIC JaHHBIC, B HECITY)KEOHBIX LIENSX, a
TaK)Xe B CIY)KEOHBIX LIENSAX - IPU BEACHUH MEPErOBOPOB IO TeIePOHHOM CEeTH, B OTKPBITOM Mepenucke,
CTaThsIX U BBICTYIUICHUSX;

2) nepenaBaTh NEPCOHAIbHBIE [aHHbIE IO HE3AlUIICHHBIM KaHallaM CBsI3M (TesieTai,
bakcuMuIbHAs CBSI3b, OJIGKTPOHHAsl TMO4YTa) O€3 UCHOJIb30BaHUS CEePTUGUIUPOBAHHBIX CPEICTB
KpUNTOTpapuueCcKOn 3aluThl HHPOPMALIUY;

3) BBHITIONHATh Ha JIOMY pa0OThI, CBSI3aHHBIC C HCIIOJIb30BAHHEM IEPCOHANBHBIX JIaHHBIX,
BBIHOCHTDH JJOKYMEHTHI M IpyTUe HOCUTETN HH(POPMAIIH, COlEeprKalllie TIepPCOHANbHbIC JaHHbIE, U3 MeCTa
WX XpaHCHUSI.

29.17. Jluna, yrnoaHOMOYEHHBIE HA MOJydyeHrue, o0paboTKy, XpaHEHHE, Mepeaady U JII000e Ipyroe
UCIOJIb30BaHUE TMEPCOHANbHBIX JAHHBIX, BUHOBHBIE B HapyIICHWU TpeOOBAaHUM 3aKOHOAATENHCTBA O
3aIUTE MePCOHATBHBIX JaHHBIX, B TOM YHCIIE JOMYCTUBIINE pa3rialleHne NePCOHANBHBIX JaHHBIX, HECYT
MEPCOHANBHYIO TPAXIAHCKYIO, YTOJOBHYIO, aJIMUHUCTPATUBHYIO, TUCIHUIUIMHAPHYI0O UM HHYIO
MPEIYCMOTPEHHYIO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. Komwurer Juisi 3alIMTHl TEPCOHAIBHBIX JTaHHBIX OT HEMPABOMEPHOIO HIIU CIIy9allHOTO
JIOCTylla K HHM, YHHYTOXXEHHUS, HW3MCHCHHUS, OJIOKHPOBAHHS, KOIHUPOBAHUS, MPEIOCTABICHHUS,
pactipoCcTpaHeHHUs] IEPCOHAIBHBIX JTAHHBIX, @ TAKXKE OT WHBIX HEMPABOMEPHBIX JICHCTBUH B OTHOIICHUU
MEPCOHANBHBIX JIAHHBIX, IPUHUMAET MEPBI 3alIUThI, IPEIyCMOTPEHHBIE 3aKOHOJaTeILCTBOM Poccuiickoii
®Oenepanuu.
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[Tpunoxenue 1

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

TepMI/IHbI U ONpeacJeHudA

B AnMuHUCTpaTUBHOM periiaMeHTe UCIIOJIb3YIOTCS CIEYIOIIME TEPMUHBI U ONPENETICHMUS:

aIMUHUCTPATUBHBII
periaamMeHT

Komurer

ECHA

3as1BUTCIIb

3asIBUTEIIb,
3aperucTpUPOBAHHBIM
B ECHUA

3asBJICHHUC

nc

JINYHBIA KaOUHET

M®I]

MOJ1YJIb OKa3aHMs
ycayr EUC OY
MYHHIIUITATbHAS
yciyra

npocTas 3JIEKTPOHHAS
MHOJIINCH

AJMUHUCTPAaTUBHBIM PETJIAMEHT IO IPEJOCTABIECHUI0 MYHUIMIAIbHON
yeayru  «lIpenocraBnenuto uHbopManuu 00 OOBEKTaX HEABHKUMOTO
UMYIIECTBA, HAXOSAIIUXCI B MYHHUIMIAIbHOH COOCTBEHHOCTH U
MpeAHA3HAYEHHBIX JUIS CIaYU B apeHAY»;

OpraH MECTHOI'O CaMOYIIPAaBJICHUS, YIOJHOMOYCHHBINA Ha IPEJOCTABICHUE
MyHUIMIIaIBbHOM YCIYTH;

¢benepanbHas rocynapcTBeHHas MH(opManmoHHas cucrtema «EnuHas
cucreMa WACHTH(QHUKAIMA W ayTeHTHPHUKanuu B HHOPACTPYKTYpE,
obecnieynBaromeil MHPOPMAMOHHO-TEXHOJOTUUECKOE B3aMMO/IEHCTBHE
WHPOPMAIIMOHHBIX ~ CHCTEM, HCIIONB3YEMbIX JUISI  IPEIOCTAaBIICHUS
rOCYJapCTBEHHbBIX U MYHHLIMIIAIBHBIX YCIIYT B 3JIEKTPOHHOH popmer;

JMI0, oOpalaroieecs ¢ 3asBICHUEM O MpeJocTaBlIeHnd MyHUIUIaIbHON
yCIIYIH;

JU10, OOpalaroleecs ¢ 3asBJICHUEM O MPENOCTaBICHUN MyHUIIMTAIIBHON
yClIyru, uMmeroniee yuetHyro 3anuck B ECHA, npomeniryro mpoBepky, a
JMYHOCTbH TTOJIH30BATENs MOATBEPKICHA HaIe)KauM 00pazom (B JIr0O0M
U3 UeHTpoB obOciuyxuBanus Poccuiickoit @enepaunu wmun  MOIL]
MockoBckoii 06s1acTh);

3aIpoc O NPENOCTaBiICHUM MyHMIMIIATBHOM YCIYTH, IPEICTABICHHBIN
JOOBIM MPEeyCMOTPEHHBIM A TMUHUCTPATUBHBIM PErJIaMEHTOM CIIOCO00M;

I/IH(l)OpMaL[I/IOHHaSI CHUCTEMA,

cepuc PIIT'Y, no3posstromuii 3asBUTENIO MOIyYaTh HHGOPMAIHIO O XOJe
00paboTKH 3asBJICHHH, MOJaHHBIX TTocpencTBoM PIITY;

MHOTOQYHKIIMOHAJIbHBIA LIEHTP NPEIOCTAaBICHUS TOCYIAapPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT;

MOJYJb OKa3aHUs YCIYr €JUHON WH(GOPMAIMOHHOW CHCTEMBl OKa3aHUs
YCIIYT, YCTaHOBJIEHHBIN B Komurere;

MyHununaneHast ycnyra «lIpemocraBnenne unpopmanuu 00 00beKTax
HEIBM)KMMOIO  HMYILIECTBA,  HAXOAAIIUXCS B  MYHUIMIAIBHON
COOCTBEHHOCTH M MpeIHa3HAUYEHHBIX IS CAa4YH B apEHAY»;

JJIEKTPOHHAs MOJAINKCH, KOTOpas IOCPEACTBOM HCIOJIB30BAaHUSA KOJIOB,
napojel WM UWHBIX CPEACTB NOATBepKIaeT (akT dopmMupoBaHUs
3JIEKTPOHHOU MOAIMCH ONPEAECIEHHBIM JTULOM;
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PIIT'Y

cetp MHTEpHET

YAOCTOBEPSIOIIMI
LEHTP

(haiinm JoKyMeHTa

Ol (ycuneHHas
KBaJIM(DUIIUPOBAHHAS
JIEKTPOHHAS
TTOATIHCH)

AJIEKTPOHHBIA  00pa3
JIOKyM€EHTa

3JIEKTPOHHBIN
JOKYMEHT

rocygapcTBeHHass HWHGOPMAIMOHHAsT cucTeMa MOCKOBCKOM o00macTu
«IIopran rocymapCTBEHHBIX M MYHHULIMIAIBHBIX YyCIyr MOCKOBCKOHI
obmacTu»,  pacmojiokeHHas B ceth  VHTepHer 1o  ajpecy
http://uslugi.mosreg.ru;

MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHAs ceTh «IHTepHeT»;

YAOCTOBEPSIOMIMN LIEHTP, AKKPEAUTOBAHHBIN MUHHCTEPCTBOM CBA3U U
MAacCCOBBIX KOMMYHHUKalMi Poccuiickoit @enepanuu;

JNIEKTPOHHBIA 00pa3 JOKYMEHTa, IIOJYyYCHHBIH ITyTeM CKaHHUPOBAHUS
JOKyMeHTa B OyMaxHOH (opme;

OJICKTPOHHAA I_[I/I(prBaSI MOoANUCH, BbIJaHHAA YOAOCTOBCPAIOIIUM LICHTPOM;

JOKYMEHT Ha OyMa)XHOM HOCHTENe, MPeoOpa30BaHHBIA B 3JIECKTPOHHYIO
(dhopMy ITyTeM CKaHUPOBAHUS C COXPAHEHUEM €T0 PEKBH3UTOB;

JTOKYMEHT, HHPOpMAIUs KOTOPOTO MPEIOCTaBICHa B AIIEKTPOHHOU (opme
U TIO/INMCaHa YCUIICHHOH KBaTH(DUIIMPOBAHHOH JIEKTPOHHON TTOAIUCHIO.
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[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEIOCTABICHUI0O MYHUIIMITAIIBHON YCIIYTH

CnpaBouHasi uH(popManus 0 MecTe HAXOKIeHUs1, rpaduKe padoThl, KOHTAKTHBIX Tejde(oHax,
aapecax JIeKTPOHHOM MOYTHl A//IMUHUCTPALIMUA U OPraHU3aLUil, y4aCTBYIOIIUX B
NMPeI0CTABJICHNH U HH(POPMHUPOBAHUM 0 MOPSAKe NpeaocTaBieHnss MyHUIIUNIATbHON YCJIYTH

1. AaMunucTpauus ropojackoro okpyra Ucrpa MockoBckoii 061acTH
Mecro HaxoxaeHus: T. ictpa MockoBckoii o6siactu, 1. PeBosnroruu, a. 4.
[ToutoBslii anapec: r. Mctpa MockoBckoit o6acTu, . Pepomtonmu, 1. 4.
KonrakThsiii tenedon: +7 495 994- 54-43, +7 495 994- 57-57.
I'opsuas muans ['ybepaaropa MockoBckoit oomactu: 8-800-550-50-30.
OdunmanbHbIi callT B ”HGOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTH «MHTepHeT»:
http://www.istra-adm.ru
AJpec 3JIeKTpOHHOM TOYTHI B ceTH MHTepHeT: OKU@QoV.istra.ru.
2. KoMuTeT 1o ynpaBjeHHI0 UMYIIIECTBOM ropoackoro okpyra Mcrpa MockoBckoii
00J1aCTH.

Mecro nHaxoxnaeHuss Komurera mno ymnpaBie€HHIO HMMYIIECTBOM TOpoACKoro oxpyra Hcrpa
MockoBckoit oomactu: r.Mctpa MockoBckoi obnactu, 1. Peposorumu, 1. 4

I'paduk paboTsl KomureTa 1o yrpasieHU0 UMYIIIECTBOM TOpoAcKoro okpyra Mcrpa MockoBckoi
oOiacru:

IToHenenbHUK: Bpewms pabotsl: 9 -18 vacos, nepepbi: 13 — 14 yacoB
BropHuk: Bpewms pabotsl: 9 -18 vacos, nepepbi: 13 — 14 yacoB
Cpena: Bpewms pabotsl: 9 -18 vacos, nepepsi: 13 — 14 yacoB
UYetsepr: Bpewms pabotsl: 9 -18 vacos, nepepbi: 13 — 14 yacoB
[TsaTHUIA: Bpewms pabotsl: 9 -17 yacos, nepepbiB: 13 — 14 yacos
Cy6060Ta, Bockpecenne: BrixogHol 1eHb

I'paduk npuema 3asiButerneit B Komurere 1mo ynpaBieHHIO UMYIIECTBOM TOPOJICKOTO OKpyTa
Hctpa mockoBckoi obactu ( ka6.50):

IToHenenbHUK: Bpewmst pabotsl: 10 — 18 yacos, nepepsiB: 13 — 14 yacoB
Bropuuk: Bpewms pabotsr: 10 — 18 wacos, nepepsiB: 13 — 14 gacos
Cpena: Bpewmst pabotsl: 10 — 18 yacos, nepepsiB: 13 — 14 yacoB
Yersepr: Bpewms pabotsr: 10 — 18 gacos, nepepsiB: 13 — 14 gacos
IIaTHNNA: Bpewms pabotsl: 10 — 17 yacos, nepepsiB: 13 — 14 yacoB
Cy660ta, Bockpecenne: BrixonHo# neHb

[TouroBslit aapec Komurera 1o ympaBieHHIO UMYIIIECTBOM TOPOJACKOro okpyra Mctpa MockoBCKoi#
obmactu: 143500, r.Mctpa MockoBcko# obnactu, . PeBomtonuu, nom 4.
Konraktabie Tenedonsr: ( 495) 994 58 78; (495)994-50-68;

8(496-31)4-91-87, 8(496-31)4-51-76.

Anpec a1exTpoHHOM mouThl KoMuTeTa mo ympaBlIEHHIO MMYIIECTBOM TOpOACKOro okpyra Mcrpa
MOCKOBCKOi#1 00actu B cetu MuTeprer: kui@gov.istra.ru; otun_kui@mail.ru

[Tpuem 3asBuTenei: kaxaas neppas natHuia mecsua ¢ 14:00 1o 16:00 KOHCYyJIbTUPOBAaHKE U MPUEM
xaioo0.

3.CnpaBounasi nngopmanus
WNndopmanus npusenena Ha caiite PIII'Y: uslugi.mosreg.ru
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[Tpunoxenne 3
K aIMUHHACTPATUBHOMY PErIaMEHTY
10 TIPEJIOCTABIICHUI0 MYHHIIUTIAIBHOM YCIYTH

Iopsaok nojiyuyeHusi 3aMHTEPECOBAHHBIMU JMIAMHU MHGOPMAIIUM 110 BONIPOCAM NMPEI0CTABJICHUS
MyHMIUNIAJBLHOM YCJIYT'H, CBeJIeHUI 0 Xo/1e npeaocTaBjieHuss MyHMUMNIAJIbHON yCIyIH,
nopsjake, popmMe U Mecte pasMelieHnsi HHGoOpPMaIUM 0 MOPSAKe NMPeIOCTABIEHUS
MyHHMIUIIAJBLHOM YCJIYyTH

1. Nudopmarms o npenocraBieHnd MyHHIIMIIAIBLHON YCIIyTH pa3MenaeTcs B SJIEKTPOHHOM
BUJIE:
a) Ha OQHIIMATBHOM caiiTe AJMHUHUCTpAIMKA — WWW. istra-adm.ru
0) na mopramax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIAX, MOCBSIICHHBIX MYHHUIIMITIATBHOM

yCIIyTe.

2. PazmenienHass B 2J€KTPOHHOM BHIE MH(pOpPManus O MPeAOCTaBIeHHH MyHHIUTAILHOMI
YCIIyTH JOJDKHA BKIIIOYATh B Ce0s:

a) HauMEHOBaHME, MIOYTOBBIE aJpeca, CIIpaBOUYHbIE HOMEpa TeNePOHOB, agpeca JIEKTPOHHON
IIOYTHI, aJjpeca CaiToB AJMUHUCTPALUY;

0) rpaduk padoTel AamMuHuUcTpanuu U Komurera,

B) TpeOoBaHuUs K 3asBICHUIO U MPUJIAraeMbIM K HEMY JIOKyMEHTaM (BKJIIOYAasl UX N1E€PEUCHbD);

r) BBIICP>KKU U3 IIPABOBBIX aKTOB, B YAaCTH Kacarolleiics MyHUIIMITaIbHON yCIIyTH;

1) TEKCT AAMUHUCTPATUBHOI'O PETJIAMEHTA C IPUIIOKECHHUIMU;

e) KpaTKO€ OIIMCAaHUE MTOPsIIKA IIPEeIOCTaBIeHUsT MyHUIIMIIAIbHON YCIyTH;

x) 00pa3ubl 0OpMIIEHUST TOKYMEHTOB, HEOOXOIMMBIX ISl TMONXydeHUs MyHUIUMAIbHOMI

YCIIYTH, U TpeOOBaHUS K HUM;
3) MepeueHb TUIIOBBIX, HAMOOJIEe aKTyalbHBIX BOIPOCOB, OTHOCSINUXCS K MyHUIIUTIAIBHON
yCIIyTe, U OTBEThI Ha HUX.

3. KoHcynbTupoBanue 1o  BOIpocaM  MperocTaBieHUs  MyYHUIMNAIBHOM  yCIyTH
cnienuanuctamMu AamMunauctpanuu u Komurera ocyuiecTBisercst 6eciiaTHO.
4. Wndopmupoanue  3asButenedt  (IIpencraBureneit  3asButeneil) o  HOpsKe

npeaocTaBieHuss MyHUIIUIIATBHON YCIYTH OCYIIECTBIISETCS TakKe Mo TeaedOoHy «ropsdel TuHUn» 8-
800-550-50-30.
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[Tpunoxenue 4
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEeAO0CTaBICHUI0 MYHUIIMTIAIIBHON YCITYTH

®opma pe3yabTara npeaocTaBjieHuss MyHUIIMIAJIbHON yCIyrH

Odopmnsiercs Ha opurmanbHoM O61anke Komurtera

Komy
(u1st rpaxkaH: GpaMuiIMs, UMsl, OTYECTBO

JJI1 OPUANYCCKUX JINII:
IMOJIHOC HAMMCHOBAHUC OpTraHHU3alliu,

(bamuus, UMsi, OTIECTBO PYKOBOJHUTEIIS),

aJipec IEKTPOHHOU TOYTHI)
Nuadopmanus
00 00beKTAaX HeIBMKMMOI0 HMYIIIECTBA, HAXOASIIMXCS B MYHHI[HIIAJIbHOI COOCTBEHHOCTH U
NnpexHA3HAYEHHBIX JIsl CIA4YU B apeHAy
MO COCTOSIHMIO HA . . .

KomngectBo CTpaHuI|

Nem/m Ne B peectpe = HammenoBanue MecToHaxoXKIeHUe Kapacrposbii Oomas
HMYILLeCTBa o0LeKTa o0LeKTa (YCJIOBHBIN) HOMep  INIOMIAAb
00beKTa,

KB.M

YT0JIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamuceh, haMuIms, MHUITAATBI)

« » 20
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IIpunoxenue 5
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
NIpEeAOCTaBICHUs] MYHULIMITAIIBHON YCIIYTH

dopma yBeoMiIeHHs 00 OTCYTCTBHU 00bEKTOB HEIBUKUMOI0 MMYIIECTBA, HAXOASIIIUXCS B
MYHHIHMNAJIbHOI COOCTBEHHOCTH U NMPeIHAZHAYEHHBIX /ISl C1a4M B apeH1y

Odopmnsercs Ha opurmanbHoMm Onanke Komurera

Komy
(mnst rpaskaH: haMuIIHs, UM, OTYECTBO

AJI OPUAUYCCKUX JIUIL: ITOJIHOC HAMMCHOBAHUC

opraHu3anyu, HaMuims, UMs, OTYCCTBO PYKOBOJIHUTEIIS),

aZpec FICKTPOHHOM MOYTHI)

YBeagomJjienue
00 OTCYTCTBMHU 00bEKTOB HEIBUKUMOI0 MMYIIIECTBA,
NpeIHA3HAYEHHBIX Il CIa4YU B apeHIY

KoMuTter mo ympaBieHHI0O HMMYIIECTBOM ropojackoro okpyra Hctpa MockoBckoit obmacTw,
paccmotpeB Bamr 3anmpoc ot .. Ne , yBenpomisier Bac 00 oTcyTcTBHE OOBEKTOB
HEJBM)XKMMOTO MMYIIIECTBA, HAXOAAIIUXCS B MYHUIIMIAIBHON COOCTBEHHOCTH W TpeIHa3HAYEHHBIX IS
C/1ayu B apeHy.

VYnoaHOMOUYEHHOE JOJIXKHOCTHOC JIMIIO

(moanuce, paMuIusl, UHULUAIbI)

« » 20 T.
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[Tpunoxenue 6
K aIMUHHACTPATUBHOMY PErTIaMEHTY
0 MPeAO0CTaBICHUI0 MYHUIIMTIAIBHON YCIIYTH

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBLIMH OCYLIECTBJISICTCS
npegocrapiaeHue MyHMIMIAIBHON yCJIYTH

IIpenocraBienne MyHULIUIIAIBHON YCIIyTH OCYILECTBIIAETCS B COOTBETCTBUH C:

1. Koncturynueii Poccutickoit @enepanuu;

2. I'paxxnanckum kogekcom Poccuiickoit denepannu;

3. ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4, ®denepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «OO6 00muX MPUHIUIIAX OpPraHU3aALUN
MECTHOTO caMoyIpaBiieHus: B Poccuiickoit @enepaum»;

5. [Ipukazom MuHucTepcTBa SKOHOMHUYECKOro pas3Butusi Poccuiickoit ®enepanuu ot

30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeqeHUs: OpraHaMy MECTHOTO CaMOYIIPaBJIEHUSI pEECTPOB
MYHUIIMIIAJIBHOTO UMYILECTBAY;

28



[Ipunoxenue 7
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

<I)0pMa 3asiBJICHUSA

B Komurer 1o ynpasjIieHUIO UIMYILIECTBOM T'OPOJICKOIO

okpyra Hctpa
oT
(HanmeHnoBanue ropunudeckoro Juna, D.UM.O. 3asBurens -
(U3NIECKOTO JTUIA)
KonraxTHbIi TenedoH:
AJpec 1eKTPOHHOM MOYTHI:

3asiBieHne
0 npeaocTaBJIeHNd MyHUIIMNAAbHOM yciayru «lIpexocraBienue nngopmannu 06 00beKTax
HeIBHKUMOI0 MMYIIECTBA, HAXOAAIIMXCA B MYHHIIUNIAILHOI COOCTBEHHOCTH M NMPeIHA3HAYEHHBIX [IJIs1
ca4M B apeHay»

[Tpomury mpenoctaButh HHOOPMAIHIO 00 00BEKTaX HEIBUKHUMOTO UMYIICCTBA, HAXOISAIINXCS B
MYHHUIIANIATBHON COOCTBEHHOCTH M MIPEHA3HAYCHHBIX JIJISI C/Ia4d B apeHTy.

Bup oObekTa: HeXXHIIbIe IOMEICHHUS, 3/1aHHSI, COOPYKCHHS, IMHCUHBIC O0BEKTHI (HYIHCHOE
NOOYEepKHYmb).

MecTopacnoioxKeHue:
(VKaszwieaemesi meppumopusi, Ha KOmMopou MO2Ym pacnoiazamscsi 00beKmbl, UHMepecyouue 3aa6Uumelis)

[Tnomans KB. M (N0 JiCelanuio 3aa6umeis yKazvl8aemcs niowadb, Heobxooumas o0
NOJYYeHUsl 8 APEHOY).

Bun neareapHocTH

(no orcenanuio 3assumensi yKazvl8aemcs UCNONb308AHUL UMYWECMEd, 8 OMHOULEHUU KOMOPO20
3anpawiueaemcs uHGoOpMmayust)

JIOTIOTHUTENIbHBIE CBEICHUS

(I’ZO HCENAHUIO BQﬂBMmejlﬂyKGS’blGaemc}l umerowasics y Heco uH¢OpMCZI/;M}Z 06 06’b€K’maX,
no360JIAI0WaAsl KOHKpemu3upoeamab 3anpoc).

Ha o0paboTtky nepconanbHbIx AaHHbIX 3asButens (IIpencraButens 3asBuTens), conepKalmuxcs B
3asBIEHUHU U MIPUIATAEMBIX K HEMY TOKYMEHTaX, COTJIaceH.

[Toanuck [ara

PesynpTar npenocraBienus MyHUIMNAIBHONW YCIyTM MPOIIY HANPaBUTh B JIMYHBIM KaOWHET Ha
PIIT'Y B popme 37€KTPOHHOTO TOKYMEHTA.

O xoze paccCMOTpEHHUsT M TOTOBHOCTH pe3yibTaTa NpeAOCTaBlIeHHS MyHHIUNAIBHOW YCIYTH
3asBurens ([IpeacTaBuTeNsb 3asBUTENS) YBEIOMIISETCS CICAYIONMMU CIIOCOOAMM:

- yepe3 Jin4HbIi kabuHet Ha PIITY uslugi.mosreg.ru;

- 10 AJIGKTPOHHOM TIOYTE.
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(moxmuck 3asBUTENS

(ITpencraBuTenst 3asBUTEIA) (®.1.0. nosHOCTHIO)
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[Tpunoxenue 8
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

Onucanue AOKYMEHTOB, H606X0)II/IMLIX AJIA IPEI0CTAaBJICHUA MyHHHHHaHLHOﬁ ycayrn

Kuaacce
JOKYMEHTAa

Bunni
JTOKYMEHTOB

O01mme onucanus
JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

JoxymenTsbl, npegocrapisiemble 3asiuteneM (IlpeacraBuresneM 3asgsBuTeIA)

3agaBrenue

3asiBieHHE JIOJIKHO
ObITh OQOPMIIEHO TIO
dbopMe, yKazaHHOH B
[lpunoxenun 7 K
HACTOAIIEMY

AJMUHUCTPATUBHOMY

PErIIaMCHTY.

3amonHseTCs 3IEKTpOoHHAs (opMma 3asBICHUS HA
PIII'Y. B cnyuyae oOpamenus I[lpencraBurens
3asABUTCIIA, HE YIIOJIHOMOYCHHOT'O Ha

OAIIMCaHuC 3215[BJI€HI/I$I, MPUKPCITIACTCA
SHGKTpOHHBIﬁ O6p€13 SaﬂBHeHI/IH, IIOAIMMCAHHOI'O

3agaBuUTEIEM.

JlokyMeHT,
YIOCTOBEPS
FOIU I
JINYHOCTH

[Tactiopt
rpakJIaHUHA
Poccuiickoit
denepaunn

[TacriopT moJKEH OBITH
odopmiteH B
COOTBETCTBUU c
IlocTtanoBneHueM
[IpaBurensctBa PO ot
8 urong 1997 r. Ne 828
«O06 YTBEpXKJIECHNUN
ITonoxxenus 0
MacrnopTe rpaxJIaHuHa
Poccuiickoit
Oenepanun, obpasna
OJaHKa © OIUCAHUSI
racropTa TrpakJIaHUHA
Poccuiickoit
denepauuny.

[IpencraBnsiercs ANEKTPOHHBIN o0pa3

JIoKkymeHTa (2 u 3 cTpaHuia).

ITactiopt
rpaXkIaHUHA
CCCP

Ob6pazen
rpakIaHuHA

nacropra
Coro3a
CoBeTckux
CoImaanCcTHIeCKUX
PecryGmmk "
OITHCaHHE
YTBEPKICHbI

nacropra

IIpencrasnsiercs AJIEKTPOHHBIN o0pa3

JOKYMCHTA BCC CTpAHUIIBI.
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Kaace Buasbt OO0umue onucanus IIpu mogaue yepes PIIT'Y
JOKYMEHTA | JOKYMEHTOB AOKYMEHTOB

IIOCTAaHOBJIEHUEM
Cosmuna CCCP ot
28.08.1974 Ne677 «O0
YTBEPKJICHUU
[Tonoxenus 0
MaclOpTHOU CHUCTEME B
CCCPx»;
BOIIPOC 0
JIEACTBUTEILHOCTH
racnopra rpakKIaHUHA
CCCP ob6pasua 1974
rojga  pewiaercs B
3aBUCUMOCTH oT
KOHKPETHBIX
00CTOSITENTECTB
(moctaHoBIEHUE
IIpaBuTenscTBa
Poccuiickoit
denepauun oT
24.02.2009 Ne 153 «O
MIPU3HAHUH
JNEUCTBUTENBHBIMU 10
1 woma 2009 T
MacrnopToB
rpaX<JaHWHA CCCP
obpasma 1974 roxa nns
HEKOTOPBIX KaTErOpHi
WHOCTPAHHBIX TPaXIaH
" JIUIY 0e3
TpaXXTaHCTBA»)

ITactiopt [Tactiopt IIpencrasnsercs 3JIEKTPOHHBIN o0pa3

WHOCTPAHHOTO | MHOCTPaHHOTO JIOKYMEHTA BCEX CTPAHMII.

rpakJlaHHA TpaXJaHWHA  JIOJKEH

ObIT  OopmileH B
COOTBETCTBUU c
denepanbHbIM

3akoHOM 0T 25.07.2002
Ne 115-®3 «O
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Kaace Buasbt OO0umue onucanus IIpu mogaue yepes PIIT'Y
JOKYMEHTA | JOKYMEHTOB AOKYMEHTOB
MIPAaBOBOM TOJIOKEHUH
WHOCTPaHHBIX TPaXaaH
B Poccuiickoit
denepauuny.
Bun Ha | Bua na xutensctBo B | [IpeacraBnsercs 3JIEKTPOHHBIN obpas
JKUTENILCTBO B | Poccuiickoit JIOKYMEHTA BCEX CTPAHMII.
Poccuiickou ®denepau  JOJKEH
®enepauuu ObITh  OpopMIIEH B
COOTBETCTBUU c
®denepanbHbIM
3akoHOM OT 25.07.2002
No 115-®3 «O
MPAaBOBOM ITOJIOKCHHH
WHOCTPAHHBIX TPaXKIaH
B Poccuiickoit
Oenepanum».
Bpemennoe Bpemennoe [Ipy mnomade mnpenocTaBisETCS AIEKTPOHHBIN
YIOCTOBEPEHU | YIOCTOBEPEHUE 00pa3 Bcex CTpaHUIl JOKYMEHTA.
e JUYHOCTH | JIMYHOCTH TPaKJaHWHA
TpaxJaHUHA P® pomxHO  OBITH
Poccuiickoii oopmieno no ¢opme
®denepaunun Ne 2I1 (Ilpunoxenue

Ne 2 K
AJIMUHHUCTPAaTUBHOMY
peryiaMeHTy
denepanbHON
MHTPALIMOHHOMN
CITYXKOBI o
MPEAOCTaBICHUIO
roCyJapCTBEHHOMN
YCIYI'M MO BbIJA4YE U
3aMeHe nacropra
rpakJIaHUHA
Poccuiickoit
®denepanuu,
YAOCTOBEPSIOIIETO
JUYHOCTh TpaXkJIaHUHA
Poccuiickoit
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Kunacce
JOKYMEHTA

Buasl
AOKYMEHTOB

O01mme onucanus
JTOKYMEHTOB

IIpu noxaue yepes PIII'Y

denepauun Ha
TEPPUTOPUU
Poccuiickoit
®enepauuu,
YTBEPKICHHOMY
MPUKA30M OMC
Poccun ot 30.11.2012
Ne 391 «00
YTBEPKJICHUH
AJIMUHUCTPATUBHOIO
periiaMenTa
®denepanbHOU
MUTPALIMOHHOMN
CITY>KOBI 1o
MPEI0CTABIICHUIO
rocyJapCTBEHHOMN
YyCIYI'M IO BbIJA4Ye U
3aMcHE nacropra
rpakJIaHUHA
Poccuiickoit
®enepanuu,
YIOCTOBEPSIOILIETO
JIMYHOCTh TpaXkJIaHUHA
Poccuiickoit
denepaunn Ha
TEPPUTOPUHI
Poccuiickoit
denepanuny).

Boeunnsniit
ouner

Boennbiit ouer
JTOJIKEH OBITh
opopmiien mo ¢opme
Ne 1 (ITpuxkas
Munuctpa  00OpOHBI
P® or 18.07.2014 Ne
495 «O06 yTBepKICHUH
NHcTpykuun o
o0ecrneveHuno
(YHKITMOHUPOBAHUS

[Ipu mnomaue mnpenocTaBISIETCS 3JIEKTPOHHBIN
0o0pa3 Bcex CTpaHHII JOKYMEHTA.
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Kunacce
JOKYMEHTA

Buasl
AOKYMEHTOB

O01mme onucanus
JTOKYMEHTOB

IIpu noxaue yepes PIII'Y

CUCTEMBI ~ BOHMHCKOTO
yuera rpaKaan
Poccuiickoit
denepaunu U NOpsAKa
MIPOBEJICHUSI CMOTPOB-
KOHKYPCOB Ha JYYIIYIO
OpraHu3aIiio
OCYIIIECTBICHHS
BOMHCKOTO YYETa).

Bpemennoe
YAOCTOBEPEHHU
€, BBIJAHHOE
B3aMeEH
BOEHHOI'O
ouiera

Bpemennoe
yIIOCTOBEpEHHE,
BBIJIAHHOE B3aMeH
BOEHHOTO ounera
JIOJIKHO OBITH
odpopmiieHo 1o Qopme
Ne 3 (ITpukas
Munuctpa  000pOHBI
P® or 18.07.2014 Ne
495 «O06 yTBep)KIEHUU
NHcrpykuun o
o0ecreyeHuno
(YHKITMOHUPOBAHUS
CHCTEMBl ~ BOUHCKOTO
yudeTa rpakaaH
Poccuiickoit
denepauuu U NOPSAKA
MPOBEICHUSI CMOTpPOB-
KOHKYPCOB Ha JYYIIyIO
OpraHU3aIHI0
OCYILECTBIICHUS
BOMHCKOTO Y4ETa).

[Ipn momade NpemOCTaBISETCS SIESKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.

Y nocroBepeHu
e OexeHIla

Y nocrosepenue
OeXxeHIla JODKHO OBITh
odopmiieHo o ¢opme,
YTBEPKIECHHOU
[TocTtanoBneHnEM
IIpaBurensctBa PO or
10.05.2011 Ne 356 «O6

[Ipu momaue mpemOCTaBISETCS DIEKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.
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Kaace Buasbt OO0umue onucanus IIpu mogaue yepes PIIT'Y
JOKYMEHTA | JOKYMEHTOB AOKYMEHTOB
YAOCTOBEPEHUHU
OCKEHIIay.
Hoxymenr, | JloBepenHocts | /JloBepeHHOCTHh noipkHa | [Ipencrasisercs 3JIEKTPOHHBIN obpa3
MOATBEPK]T ObITh  OdopMIIeHAa B | TOKYMEHTA.
aroIINN COOTBETCTBUU c
ITOJIHOMOYH TpeOOBaHUSIMU
o 3aKOHOJIATENbCTBA U
MPEICTaBUT COAEpPKATh
ens CIEAYIOUIME CBEACHUSA:
- DO JIMIA,
BBIJIABIIETO
JIOBEPEHHOCTH;
- dHO 1A,

YIOJHOMOYEHHOI0 110
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB,
YAOCTOBEPSAIOIINX
JIMYHOCTH DTHUX JIUII;

- O0BEM MOJHOMOYHH
MpEICTaBUTENS,
BKJIIOYAIOLIMNA  TIPAaBO
Ha mojauyy 3asiBICHUS
0 MPEAOCTABICHUU
MyHuuMnaisHON
YCIIYTH;

-Jlara BbIJIAYU
JIOBEPEHHOCTH;

- ITonmmce JIMIa,
BBIJIABIIIETO
JIOBEPEHHOCTb.
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[Tpunoxenne 9
K aIMUHHACTPATUBHOMY PErIaMEHTY
MpeIOCTaBICHUS] MyHHIIUTIATBHOW YCIYTH

®opma penlenusi 00 0TKa3e B IpueMe J10KYMEHTOB, He00X0AMMBIX /ISl IIPeI0CTABJIECHUSA
MyHUIMIIAIBHON YCJIYIH
Odopmnsiercs Ha opurmanibHoM O61anke Komurtera
Komy

(ms pusmyeckux Ui GamMuIus, UMs,
OTYECTBO

AJI OPUAAUYCCKUX JIUIL: IMTOJIHOC HAMMCHOBAHUC
OopraHusanuu,

@®.1.0. pykoBoauTens),

aJipec 3JEKTPOHHOM MOYTHI)

Pemenue
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABIICHUSI MYHHUIIUIIATLHONW YCITyTH
«[IpenocraBienue nupopmanuu 06 00bEKTaX HEJBUKUMOTO UMYILIECTBA, HAXOASIIUXCS B
MYHUIUIIATBEHON COOCTBEHHOCTH U IIPEIHA3HAYCHHBIX I CIaYM B apECHIIY»

Komurer mo ympaBlieHMI0O HMYIIECTBOM ToOpojickoro okpyra Mcrpa MockoBckoit obnactu,
paccmoTpeB Bam 3ampoc ot . Ne , yBemomuiieT Bac 00 oTkaze B mpueme
JOKYMEHTOB, HEOOXOIMMBIX J[uid TIpeaocTaBieHus MyHununanbHod yenyru «lIpenocraBnenue
uHpopmanuu 06 00beKTaX HEABMKMMOTO UMYIIIECTBA, HAXOIAIINXCS B MyHUITUTATEHON COOCTBEHHOCTH
U MpeIHA3HAYCHHBIX IS Ca4YH B apSH/IY», TI0 CICIYIOIIMM OCHOBAaHHSM (yKa3aTh OCHOBAHHMS):

—Oo0parenue 3a mpenocTaBieHueM MyHUITMTIAIBHOM YCIIyTH, HEe TpefocTaBisieMoil Komurerom.

—OO0parieHue 3a MpeaocTaBieHueM MyHHMIMIANBHOM YyciIyru 0e3 NpeabsBICHUS TOKYMEHTa,
MTO3BOJISIFOIIETO YCTAHOBUTD JINYHOCTD JIMIIA, HEMOCPEACTBEHHO MOJAOIIETO 3asBICHUE.

—JloKyMeHTBI coiepKaT MOAUYUCTKU U UCIIPABIIECHUS TEKCTA.

—JIOKyMEHTBl HMEIOT HCHPABICHUS, HE 3aBEPEHHBbIE B YCTAHOBJIEHHOM 3aKOHOJIATEIbCTBOM
MOPSJIKE.

—JIOKyMEHTBI COZIEp>KAT MOBPEXKIECHUS, HATMYNE KOTOPBIX HE MO3BOJSAET OJHO3HAYHO MCTOJIKOBATh
UX COZEpKaHUE.

—JIOKyMEeHTBI yTpaTWiIM CHJIly Ha MOMEHT OOpalleHMs 3a IperocTaBieHneM MyHUIMNaIbHON
YCIYTH.

—HekoppekTHoe 3amojHeHHe O00s3aTeNbHBIX IMoJiel B 3asBlIEHUHM, B Cllydyae OOpalieHus
IIpencraButens 3asBUTENsA, YIOJIHOMOUYEHHOTO Ha IOJady JOKYMEHTOB U IIOJy4EHHE pe3yjbTaTa
npenocTaBiieHnss MyHUIINNIaIbHON yCIyTH.

—®opma noganHoro IlpeacraBurenem 3asBUTENS, YINOJIHOMOUYEHHOTO Ha MOJAdy JOKYMEHTOB U
MOJTy4YeHHE pe3ybTaTa MpelocTaBieHnss MyHUIUIIANBHOW yCIIyTy, 3asiBI€HUSI HE COOTBETCTBYET (opme
3asiBIIEHUs, yCTAaHOBIEHHON AJIMUHHUCTPATUBHBIM PEIJIAMEHTOM.
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—IIpencraBieH HENOJHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM C AJMHHHUCTPaTUBHBIM
pErIaMeHTOM.

—HekoppekTHoe 3amonHeHne o0s3arenbHbIX monieil B ¢opme 3asenenus Ha PIIIY (orcyrcrBue
3all0JIHEHMS, HEIOCTOBEPHOE, HEIMOJHOE JIMOO HENpaBWIBHOE IPEACTaBICHHE CBEIEHUH, He
COOTBETCTBYIOLINX TPEOOBAHUM, YCTAHOBICHHBIM AJMUHUCTPATUBHBIM PErIIAMEHTOM).

—IIpencraBienne HEKa4YeCTBEHHBIX WMJIM HEAOCTOBEPHBIX AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, HE
MO3BOJISIOMIMX B ITOJTHOM 00bEME MPOUYUTATh TEKCT JJOKYMEHTA H/HIIN PAaCO3HATh PEKBU3UTHI JOKYMEHTA

Pexomenpanmm 1o UCHOPaBICHUIO KOMILIEKTa JOKYMEHTOB C IOAPOOHBIM pPa3bsICHCHHEM O
JEUCTBUSX, KOTOpPBIE JOJKEH NpeanpuHsTh 3asButenb (IIpemcraButend 3asBuUTENs) Ui TOJa4Yd
JIOKYMEHTOB Ha MpeocTaBiIeHue MyHUIIMTIATBHON YCITYTH

(oJKHOCTD) (moamuck, haMuIrs, HHAITAAIIB)
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[Tpunoxenue 10
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

TpeﬁoBaHnﬂ K IIOMELHICHUSAM, B KOTOPLIX MPEAOCTABJIACTCH MYHI/IIII/II[aJILHaH yciayra

1. [Tomenienusi, B KOTOPBIX MNpenocTaBisieTcss MyHHUIIMNAIbHAS yCIIyra, MPEeANnOYTUTEIBHO
pa3MeniaroTcsl Ha  HIDKHUX ~ J3TaXaxX 3[JaHUil ¥ JOJDKHBI  COOTBETCTBOBaTh  CaHUTApHO-
SMUAEMHUOJIOTMYECKHUM MIPaBUJIaM U HOPMAaTHBAM.

2. Bxonpl B momemieHuss 000pyAyrOTCS TMaHIycaMH, paCIIUPEHHBIMU —IPOXOJIaMH,
MO3BOJISIIOIIMMU ~ O0ECHeUnTh OeCHpensITCTBEHHBIM JOCTYNl HMHBAJIMIOB, BKIIOYas HMHBAIUJOB,
HCIIONB3YIOLIUX KPECIa-KOJISCKH.

3. [Tpu uHOM pa3zMerIeHu OMEIIEHUH 10 BBICOTE, JTOJKHA OBITh 0OecrieueHa BO3MOKHOCTD
noJjiydyeHuss MyHuIunaabHON yCayrd MaloOMOOMIIBHBIMU TPYIIIIAMU HACEJIEHUSI.

4, Bxox 1 BeIx0a U3 MOMEIIeHU 000pyAyIOTCS YKa3aTeIsIMU.

S. Mecra s MHQOPMHUpOBaHUS, NpeJHA3HAUCHHbIE I O3HAKOMJIEHHMs 3asBUTENEH ¢
MHGOPMALMOHHBIMH MaTepHaaMH, 000pyyt0TCs HHPOPMALMOHHBIMU CTEHIAMHU.

6. Mecra /Ui OKUJaHUS HA [OJa4y WM MOJy4YeHHE JOKYMEHTOB O0OpYIYIOTCS CTYJbSIMH,
CKaMbsIMH.

1. Mecra g 3anosnHeHus 3asBlICHUS OOOpPYIYIOTCSl CTYJIbSIMH, CTOJNAMH (CTOMKaMH) U

obecrieunBarOTCs OoOpasnamu 3asBICHUN, NHcYed OyMarod W KaHLEIAPCKUMH TPUHAICKHOCTSIMH
(IIapUKOBBIMU PYYKaMH).

8. Kabunerst nns npuema 3assurteneil (IlpencraButenelr 3asBuUTENs) AOKHBI OBITH
00opynoBaHbl MH()OPMAIIMOHHBIMH TAOJUIKAMU (BRIBECKAMHU) C YKA3aHHEM:

1) HOMEpa KaOuHeTa;

2) dbamunuM, MMEHH, OTYeCTBAa U JIOJDKHOCTH  CIIELMAINCTA, OCYIIECTBIISIOIIErO

IIpeocTaBlieHne MyHUIIMNIANbHON YCIIYTH.

9. Paboune MecTa MyHMUIMNAIBHBIX CIYXallldX, MOPEJOCTaBIAIONMX MYHUIMIAIBHYIO
yCIIyTY, 00OPYAYIOTCSI KOMIIBIOTEpAaMU M OPITEXHUKOH, MO3BOJISIIOIIMMU CBOEBPEMEHHO U B IOJHOM
o0beMe Moiydarh CIPaBOYHYI0 MH(POPMAIUIO MO BOIPOCAM IPEJOCTaBIEHUS YCIYIM M OpPraHU30BaTh
npenocTaBiieHne MyHUIIMNaNbHON YCIYTH B IIOJIHOM O0bEME.
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[Tpunoxenne 11
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

Ioka3zaTesu 70CTYNHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYTH

IlokazaTemsimMu AOCTYIMHOCTHU NPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYTy ABJIAKOTCA:

1. MPEIOCTABIICHUE BO3MOXKHOCTH TMOJYy4YeHUST MYHUIIMNAIBHON YCIYyTd B 3JIEKTPOHHOU
opme;
2. MPEJOCTaBICHUE BO3MOXKHOCTU TIONy4YeHUs HHPOpMamuu o Xxoxe MyHHIUMAIbHOM

YCIIyTH, B TOM YHCJIE C UCII0JIb30BaHHEM MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

3. obecrieyeHre OECHpPEensTCTBEHHOIO JIOCTYyIa JIMLAM C OIpaHMYEHHBIMH BO3MOXKHOCTSMU
NEePEeBIKEHUS] K MOMEIIEHUSM, B KOTOPBIX IpefocTaBiseTcss MyHHLIMIIANbHAs yciayra (B TOM 4HCIe
HaJIn4yMe OECIUIaTHBIX MapKOBOYHBIX MECT JJIS CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB HHBAINU/IOB);

4. coOmoieHre TpeOoBaHUN AIMHUHHUCTPATHBHOTO PETJIAMEHTA O MOPsAKE HH(POPMHUPOBAHUS
0 NPENOCTABICHUY MYHUIIMIIAIIBHON YCIIYTH.

ITokaszaTensimu KayecTBa MPEAOCTABICHUsI MYHULIUIIAIBHON YCIIYTH SIBIISFOTCS:

1. COOJTIIOJICHHE CPOKOB MPEOCTABICHNSI MYHHIIUIIATBHON YCIyTH;
2. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHUI Ha NpedoCTaBICHHE

MyHuLMNaabHON YCIIYTH K 001eMYy KOJMYECTBY 3asiBJICHUM, IOCTYIMUBIIUX B CBSI3U C MPEAOCTaBICHUEM
MyHuIMnanbHOU yCIyru;

3. CBOEBPEMEHHOE HAINpaBJICHUE YBEIOMJICHUN 3asBUTENSM O NPEIOCTABICHUU WIH
IIPEKpaALICHUH IIPEeIOCTaBIeHU MyHUIIMIIAIbHOW YCIIYTH;

4. COOTHOILIEHHE KOJMYECTBa 0OOCHOBAHHBIX KaJloO IpakJlaH M OpraHu3aluii o BOIpOcaM
KayecTBa M JJOCTYIHOCTHU MpeAocTaBIeHHs] MyHUIIMTIATBHON YCIyTH K 00IIEeMY KOJIMYECTBY Kajlo0.
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[Ipunoxxenune 12
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY 110

MpeoCcTaBlIeHni0 MyHUIIUITANbHOM yCITyTH

TpeﬁoBaHnﬂ K 00ecrneyeHnIo AOCTYITHOCTH MyHHHHHaHLHOﬁ yciayru aJjist *tHBaJIua0B

1. Jlunam ¢ | u |l rpynmamMu WHBAJIMIHOCTH OOECIIEUMBACTCS BO3MOKHOCTBH IOJYUYCHUS
MyHHUIUTIATLHOM YCIYTH IO MECTY X npeObiBanus mocpeactsom PIITTY.
2. [Tpu mpenocraBnennn MyHauiunaibHoi yeayru 3assurento ([IpeacraBuTento 3asBUTENs) -

WHBaJIUAY C HapyHICHUSAMH (QYHKIMH CIyXa W HUHBAJIUAAM C HApYIIEHUSAMU (PYHKIUI OJHOBPEMEHHO
cllyxa M 3pEHHS JOJDKEH OBITh 00eCledeH CypaomepeBoa wWid TURIOCYpAONEepPEeBO Ipoliecca
npeaocTaBieHus] MyHHIMIIATBHON YCIIyrd, MO0 OpraHu3oBaHa paboTa aBTOMAaTH3MPOBAHHOM CHCTEMBbI
cypIorepeBofa Hid TH(IOCYPIONEPEBOAA, MPOU3BEACHO KOHCYIBTHPOBAHHE MO HHTEPECYIOUIUM €ro
BONPOCaM YKa3aHHBIM CIIOCOOOM.

3. [To >xemanuro 3asBurens ([IpemcraBurens 3asBuTens) 3asBICHUE IOJATOTABIUBACTCS
CHEIHATMCTOM OpTaHa, MPeIOoCTABIAIONIEr0 MyHUIIMNAIBHYIO YCIYTY, TEKCT 3asBICHUS 3a4UTHIBACTCS
3assutento ([IpencraBuTento 3asBUTEINS), €CIIM OH 3aTPYIHSAETCS ITO CAETATh CAMOCTOSTEIBHO.

4. WNuBanuaaM, HMMEIOIIMM OrPAaHUYEHHS JBUTATEIbHOW AaKTHUBHOCTH, MPENATCTBYIOIINE
CaMOCTOSITETFHOMY ~ TMOJIUCAHUIO JIOKYMEHTOB, TIpeajaraercs oOOpaTUThCS K HOTapuUycy JUIs
YIOCTOBEPEHUS OJIUCH IPYroro juia (pyKOIpHKIaIdiKa), 3a UHBAJIU/A.

S. 3nanue (momeunieHue) AIMUHHUCTpauuu o0OopyayeTcsi HHPOPMALMOHHON TaOIMuKOn
(BBIBECKOIA), cofieprKalllell IOJHOE HAMMEHOBaHHE, a Tak)Ke HH(DOPMAIHIO O pexkrMe ero padoThI.

6. Bxon B 3manme (momemieHwe) AJIMUHHCTPAlMd M BBIXOJI M3 HEro OO0OPYAYIOTCS
COOTBETCTBYIOIIMMHU yKa3aTeIsIMH C aBTOHOMHBIMU HCTOYHHKaMHU OecriepeO0iiHOro MUTaHUs, a Takxke
JIECTHUIIAMU C TIOPYYHSMHU M TMaHIyCcaMu Jisi TEPEeIBUKEHHS JIeTCKUX M WHBAJUAHBIX KOJSICOK B
cooTBeTcTBUU ¢ TpeboBanmsamu @DenepanpHoro 3akoHa ot 30 gexadbps 2009 roma Ne 384-03
«TexHn4ecKkuil peraaMeHT o 6e30MaCHOCTH 3/1aHUM U COOPYKEHUI».

7. [Tomemmenuss AAMUHUCTpaMK, TpeAHA3HAYEHHBIE I pabOThl C  3asBUTEISIMHU
(ITpeacraBuTeNnssMU 3asBUTEINECH ), PACIIONATAIOTCS HA HIDKHUX 3TaXKaxX 3IaHHS U UMCIOT OTACIbHBINA BXOI.
B cnyuae pacnosnoxxeHuss AIMUHUCTpPAllMM Ha BTOPOM A3TaXke€ M BBILIE, 3JaHUE OCHAIAETCS JHU(PTOM,
3CKajaTopoM WJIM MHBIMU aBTOMAaTHYECKUMHU MOIBEMHBIMU YCTPOUCTBAMHU, B TOM YHCIIE /111 MHBAJINUIOB.

8. B AnmunucTpanus opraHusyercs OeCIUIaTHBIM TyasleT AJis MOCETUTENeH, B TOM 4Yucie
Tyaser, IpeAHa3HaYeHHbIH /11 HHBAJIUI0B.
9. CrnenuaniucraMu AJMUHHUCTPALlUN OPraHU3yeTcss paboTa MO CONPOBOXKACHUIO MHBAIMIOB,

UMEIOINX CTOMKHE pacCTpoilcTBa (QYHKUMU 3peHHsT U CaMOCTOATENBHOTO MEpeABWKEHHS, U
MIPEIOCTABIIEHNE UM MOMOIIY NMpU 0OpamieHny 3a MyHUIIMNAIBHON YCIyroil U Moyyd4eHus pesyjbTaTa
MIPEIOCTABIICHUSI YCIYrd; OKa3aHUIO I[OMOIIM HMHBAIWJIAM B IIPEOJOJIEHUH OapbepoB, MEIAONIUX
MTOJIYYEHUIO MU YCIIYT HapaBHE C IPYTHMH.

41



[Tpunoxenue 13
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY
I10 IIPEIOCTaBICHUI0O MYHULIUITAIBHON YCIIYTH

Ilepeuenns u coaep:kanue aAMMHUCTPATUBHBIX /1eHCTBHIA, COCTAB/ISIIOIIUX A/IMMHUCTPATUBHbIE MPOLeTYPbI

1. Ilpuem u perucrpanus J10KyMEeHTOB, HEOOX0AMMBIX /s IpegocTaBJaeHusi MyHHIHMIIAIbHON yCIyTH

Iopsaok BbINOJIHEHUS AAMUHUCTPATUBHBIX JieiicTBUI npu o0pamenun 3aasures (IlpeacraBurens 3asiBUTEN)
yepe3 nopraJ PIIT'Y.

MecTo BBINOJIHEHUSI | AJIMHUHUCTPATHBHbIE Cpenunii pok TpynoémkocTn Conep:xkanue neiicTBust
npouexypbl/ aeidcTBUS BbINOJTHEHH S
ucnojn3yemas UC
PITY/ [TocTymienue 1 xanenaapHsblil 1eHs | | KaneHgapHbIi 1eHb 3asButens ([IpencraBurens 3asBUTENS)
Monayns OKa3aHHUs | JOKYMEHTOB (HE BKJIIOYAETCS B apropusyercs Ha PIII'Y B Enunoili cucreme
yeayr EUC OY o0umii cpox WICHTUQHUKAIIMA M ayTeHTU(UKAIMH (Jayee —

IIPEN0CTABIICHUS
MyHuunanbHOU

YCIIyTH).

ECHA), 3arem ¢opmupyer 3asBieHHE C
HCIIOIb30BAHUEM CIIELUAJIHON WHTEPAKTUBHON
(OpMBI B 3JIEKTPOHHOM BHJIE.

CdopmupoBanHoe 3asiBiieHHE 3asBUTEINb
(ITpencraButens 3asiBUTENS, YIOJIHOMOYCHHBIN
Ha TMOAMNMCAHNE) pacleyaThlBAeT, MOAMNKNCHIBAET,
CKaHUPYET, NPUKPEIUISIET, U OTIPABJISET BMECTE

C  DJIEKTPOHHBIMH  O0pa3amMM  JOKYMEHTOB,
yKazaHHbIX B nyHkre 10 HacTosmero
AJIMAHHCTPAaTUBHOIO perjameHTa. B ciywae
oOparieHus IIpencraBurens 3asiBUTEIIS,
YIOJHOMOYEHHOIO Ha CcAady JAOKYMEHTOB U
MIOJTyYEeHUS pesynbTaTa IIPEI0CTaBIICHUS
MyHunmmnaibHoOM YCIYyTH, CKaHUpyeTcs

IOAIIMCAaHHOC 3agBureneM 3asBICHHE.
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MecTO0 BBIIIOJTHEHUS

npoueaypbt/
ucnoJjndyemas UC

AJIMUHHCTPATUBHbIE
nefncTBUA

Cpennuii pok
BBITIOJTHEHUS

TpynoémkocTn

Conep:xanue geicTBUs

TpeboBanus K JTOKYMEHTaM B
IEKTPOHHOM  BMJI€ YCTAHOBJIIEHBI 1. 22
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3asBJIEHUE W TpUaraéMble JOKYMEHTbI
noctynaroT B Moayinb okazanusa yciayr EMUC OY.

2. O6paboTka U MpeaABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

MecTO BHINOJIHEHUST | AIMUHUCTPATHBHbIE Cpox TpynoemkocTn Conep:xkanue neiicTBust
npouexypst/ AeficTBUS BBINIOJTHEHH S
ucnojn3yemas UC
Komuret/ IIpoBepka 1 pabounii 1eHb 15 munyT IIpp  mocTymineHMH  JOKYMEHTOB B
Monayns OKa3aHUus | KOMIUIEKTHOCTH anektpoHHoi Gopme ¢ PIII'Y crneumamuct
ycayr EUC OY MPE/ICTABICHHBIX Komwurera, OTBETCTBEHHBI 3a TpUeM U
3asBUTENIEM IIPOBEPKY IMOCTYNMBIIUX JOKYMEHTOB B LEIAX
(ITpeacraBurenem npenocraBieHus  MyHMIIMDAIBHOW — YCIIYTH
3asBUTEIS) IIPOBOJAMT IIPEIBAPUTEIBHYIO IIPOBEPKY.
AJIIEKTPOHHBIX 1) ycraHaBnuBaeT NpeaMeT OOpalieHus,
JIOKYMEHTOB nosHomouus IIpeacrasurens 3asBUTeNs;
(27K TPOHHBIX 2) mpoBepsieT MPaBUIBLHOCTh O(QOPMIICHHUS
00pa3oB JOKYMEHTOB) 3asBJICHUS, KOMIUIEKTHOCTb IPEICTaBICHHBIX
MOCTYNUBIINUX c JTIOKYMEHTOB, HE00XO0IMMBIX JUISE
PIIT'Y npenocraBieHus MyHUIUIAIBHOM YCIYIH, H
COOTBETCTBHUE ux YCTaHOBJIEHHBIM
AJIMUHUCTPAaTUBHBIM peraamMeHToM
TpeOOBaHUSIM.
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Komurer/
Moy OKa3aHHs
yeayr EUC OY

IToaroroBka oTkasa B
npueMe J0KyMEHTOB H
YBEJIOMJICHHE
3asgBuTeIns
(ITpencraBuresnst
3asIBUTEJIS)
MOCPEACTBOM
M3MEHEHUS CTaTyca
3asiBIIEHHS B TUYHOM

10 munyT

B cinydae Hanmuuus OCHOBaHUM U3 ITYHKTA

12 HACTOSIIETO AJIMUHUCTPATUBHOIO
periamMeHTa CIIEAATUCTOM Komurera
OCYIIECTBIISETCS YBEJIOMJICHHE 3assBuTens

(ITpencraButens 3asBUTENs1) 00 OTKa3e B IpUeMe
JOKYMEHTOB C YKa3aHMEeM IPHYMH OTKa3a He
M03/IHEE TIEpBOTo paboyvero JHs, CIEeIYIOLETo 3a
JIHeM nojaauu 3aasieHus uepes PIITY.

B caydae OTCyTCTBHS OCHOBAaHUM W3

kabunere PIII'Y nyHkra 12 Hacrosiero AJIMUHUCTPATUBHOTO
periiaMeHTa, CIIEHATUCT Komurera
peructpupyer 3asBieHHe B Moayne OkazaHHs
yeiayr EMC OV, ocymiecTBisercss mepexoa K
agMuHucTpaTuBHOM  mpoueaype  «llpunsarue
pemeHus.
3. [Ipunsarue penieHus.
MecTo BBINIOJIHEHHS | AJAMHHHCTPATHBHbIE Cpok TpyroémkocTb Coaepxanue neiicrBust
NPoueAYPHI/UCIOIb3Y aefcTBUA BBINOJTHEHU S
emasa UC

Komurer/ ITonroroska npoexra 2 paGouux JHs 15 munyT Cnennamcr Komutera, OTBETCTBEHHBIH 3a
Moaynb oka3aHust pemeHns npeaocTaBiiecHne MyHUIIUNANIBHON YCIyTH, Ha
yciyr EMIC OY OCHOBaHUH coOpaHHOTO KOMILJIEKTa
JIOKYMEHTOB ITOATOTABINBAET IPOEKT PEUICHUS
no ¢opme, ykazanHod B Ilpunoxenun 4,
[Ipunoxxennn 5 K HACTOALLEMY

AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Hamnpasnenue npoekra 5 MHHYT IIpoexrt pewenust BHOcUTCs B Moyib
peleHns Ha MOAIUCH okazanus ycnyr EUC OV u HanpasnsieTcs
YIIOJIHOMOYEHHOI'O YIIOJTHOMOYEHHOMY JO0JKHOCTHOMY JIUILY
JIOJPKHOCTHOTO JIMIIA Komurera.
Komurera
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ITognucanue peueHus

15 munyT

YNOJIHOMOYEHHOE JOJKHOCTHOE JULO
Komurera ucxons u3 KpUTEpUEB NPUHATHS
peLIEeHHs O MPENOCTaBICHUM MyHULIMTIIAIbHON
YCIIYT'M HOJIHACHIBAET TOATOTOBJICHHBINA TPOEKT
peLIeHHUS.

4. HanpaBnienue pe3ynbTaTta.

Mecro BBINIOJIHEHUS | AJIIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs Copnepxxanue neicTBUS:
nporenypsi/ucnons3zyemas UC | neiictBus BBIIIOJTHEHUS

Komurer/ Hanpasnenue Te ke 2 pabouux nHs | 10 MuHyT 1) Pesynprar IIPEOCTABICHU
Monyne okasauust yenyr EVC | pesynbrara MyHUIIMNIAIBHOM ~ YCIYTM  HalpaBisieTCs B

oy

nuuHbld kabunetr 3asButens (IIpencraBurens
3asButens) Ha PIII'Y B Buae 3JIeKTPOHHOIO

JIOKYMEHTA, MHOJIIMCAaHHOT'O OI1
YIIOJTHOMOYEHHOTO JOJDKHOCTHOT'O 1A
KomnurerTa.

2) IIpenocraBnenue MyHuuunansHOU

yenyru pukcupyercs crienuaiuctom Komurera
B Moayne okazanus ycayr EMC OVY.
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[Ipunoxenue 14
K aIMMHUCTPATUBHOMY PETIAMEHTY 110
[IPEAOCTABICHUI0 MyHUIIMTIIAIBHON YCIIYTH

Baoxk-cxema npenocrasienuss MyHHIHMIAIbHON yCJIYTH

Mopaya 3asBneHus n
[OKYMEHTOB

Pary

1lp.Aa.
Mpuem 3aaBnexuns n PA

[OKyMEHTOB

b OCHOBaHMg
[NA OTKasa B

npueme
ROKYMEHTOB?

(Perucrtpauus 3ansneHus)
06paboTka v npegsapuTensHoe [ HeT
paccmoTpeHue AOKYMEHTOB

Aa—P OTka3s B NpreMe [JOKyMEHTOB

AAMUHUCTPaLMA

MpuHATUE peleHns

MpepocTaBneHne ycayru
pes yeny 2oa

pnry HanpaeneHue pesynbraTta




