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TepMHUHBI U onpeneIeHUs

TepmuHbl M ompeneneHusi, UCHOJIb3yeMble B HACTOSIIEM aIMHHUCTPATUBHOM perjaMeHTe IIo
MPEOCTaBICHUI0 MyHHIMIIATBHON yenyru «lIpepoctaBnenne uHpopmMannu 00 00beKTax HEIBUKHMOTO
HMMYILECTBA, HAXOAAIIMXCS B MYHUIIMIIAIbHON COOCTBEHHOCTHU U IPEJHA3HAYEHHBIX JUISl CIA4YM B apEHAY»
(manee — AJMHUHUCTPATHBHBIM perJIaMeHT), ykazaHbl B Ilpunoxenun 1 K  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

I. O0mue moJ1okeHNst

1. Ilpeomem pezynupoeanus AOMUHUCMPAMUBCHO20 Pe2lAMEHMA

1.1. ADMUHHCTpPATUBHBIN PErylaMEHT YCTAaHABIMBAET CTAaHAAPT MPEAOCTABICHHUSI MyHULIMIIAIBbHOU
yenyru  «lIpenocraBnenne uHbopmammu 00 OOBEKTaX HEIBMKUMOTO HMMYIIECTBA, HAXOJSIINXCS B
MyHHIlI/IHaJIBHOfI COGCTBGHHOCTI/I " NPCAHA3HAYCHHBIX IJId CAa4d B apCHAY» (;[anee — MYHI/II_II/IHa.HBHa}I
yciyra), COCTaB, IIOCIIEIOBATEIbHOCTh M CPOKM BBINOJHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYP IO
IIPEOCTABIICHNI0O MyHUIIMNAIBLHON YyCIyrd, TpeOOBaHMsI K IMOPSJKY HX BBINOJIHEHHS, B TOM 4YHCIIE
OCOOCHHOCTH BBIMOJIHEHUS aJIMUHUCTPATHUBHBIX MPOIENyp B DJIEKTPOHHON (dopme, a Takxke (Hopmbl
KOHTPOJISI 32 UCHOJHEHUEM ATMUHUCTPATUBHOTO pErjaMeHTa, JOoCyIeOHbINH (BHECYAeOHBINH) MOPSI0K
o0xaJloBaHUSl pelleHud U JedcTBuil (0e3aelicTBUsA) AIMUHHUCTpPAlMU TopojcKkoro okpyra Hctpa
MockoBckoit 061acTH (nanee — AIMUHUCTPALS), TOJDKHOCTHBIX JIUL A TMUHUCTPAIIH.

1.2. [eiictBue HacTOSIIEr0O AJIMUHUCTPATUBHOTO pErJaMEHTa HE pAacIpoCTpaHseTcs Ha
MIPeIOCTaBIICHUE HHPOPMAITH O 3eMETbHBIX YIaCTKaX.

2. Jluya, umerouwjue npaso na noayuenue MynuyunanvHoil yciyzu

2.1. JIunamu, UMEIOLMMH NIPaBO Ha MojdydeHrue MyHULIMNIaIbHOW YCIyTH, SIBJISIOTCS, (pU3ndeckue
JM1a, OPUINYECKHe JIUIA, UHANBUAYAJIbHbIE IPEANpUHUMATENN (anee — 3asiBUTENb).

2.2. MHTepechl JML, yKa3aHHBIX B IyHKTe 2.1. Hacrosimero AJMHUHHCTPATUBHOIO PETJIaMEHTA,
MOTYT IPEICTaBJISATh MHBIE JIMLA, NEHCTBYIOIIME B HMHTEpecax 3asBUTENs Ha OCHOBAHHUU JIOKYMEHTA,
yIOCTOBEPSIONIET0 HX IOJHOMOYMs, MO0 B COOTBETCTBUUM C 3aKOHOAATEIbCTBOM (3aKOHHBIE
npencraButenn) (ganee - [lpeacraBuTens 3asBUTE).

3. Tpebosanua Kk nopaoKy ungopmuposanusn o nopaoke npedocmaesnenus MynuyunaivHo
yeayeu

3.1. WNudopmarus o Mecre HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX TenedoHax, agpecax
opUIMaNbHBIX CcaWTOB B ceTu VHTepHeT AJIMUHUCTpallUM W OpraHW3aluii, Y4acTBYIOIIMX B
MIPEIOCTaBIEHUN U MH(OOPMUPOBAHUHU O MOPSAKE MpelocTaBleHnss MyHUIIMTIAIBHON yCIIyTH MPUBEAECHbI
B [Ipunoskenun 2 x HacTosmeMy AJIMUHUCTPaTUBHOMY PETJIaAMEHTY.

3.2. [lopsmox mMOMy4eHHs 3aMHTEPECOBAHHBIMHM JHUIAMH HH(OpPMAUU IO BOIpOCAM
IIpeI0CTaBlIeHNss MyHUIIMITAJIBHOM yCIIYTH, CBEIEHUN O XO/€ MpeAocTaBieHuss MyHUIIMIIaNbHON YCIIyTH,
nopsiike, (opMe M MecTe pa3MelleHuss MHPOPMAIMU O MOpsAKE MperocTaBieHrs MyHHUIMIAIbHOM
ycayru npuseneHsl B [Ipuioxxennu 3 k HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Cranpapt npegocraBiaenuss MyHUIMNAJLHON YCIyTH

4. Haumenoeanue MynuyunaivHoii ycayeu



4.1. MynununansHas ycayra «lIpemocraBnenne uHpopManuu 00 0O0BEKTaX HEIBHKUMOTO
UMYILIECTBA, HAXOJSMIMXCS B MYHHIMIAIBHOH COOCTBEHHOCTH M TpETHA3HAYEHHBIX JUIA CAA4YH B
apeHay».

5. Opzanvl u opzanuzayuu, yuacmeyrujue ¢ npedocmasienuu MyHuyunaivHou yciyzu

5.1. OpranoM, OTBETCTBEHHBIM 3a IpenocTaBieHne MyHUIMIAIBHON yciayrd, sBisercs Komwurer
[0 YIPAaBJICHUIO MUMYILECTBOM Tropojackoro okpyra Vcrpa MockoBckoii obmactu (namee — Komwurer).
3assutensd (IIpencraButens 3asBuTens) oOpalaercs 3a IperocTaBieHueM MyHHIIMIIAIbHONW YCIyTu B
AJZIMUHHCTpAIMIO TOPOJACKOTO OKpyra, Ha TEPPUTOPUU KOTOPOTO DACIIOIIOKEHO MMYIIECTBO, B
OTHOIICHUU KOTOPOTO 3arpamuBaeTcs HHPOopManus.

5.2. AnmMuHUCTpanusi o0ecrneunBaeT MpeaocTaBicHrne MyHUIUNATBPHOW YCIyru Ha 0ase
PETHOHAIIBHOTO MOpTaJla TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX ycayr MockoBckoi obnacTtu (manee —
PIIT'Y).

5.3. AnMuHHCTpalnis He BhpaBe TpeboBath oT 3asutens ([IpeacraBurens 3asBUTEINS)

OCYILIECTBIICHUS ACMCTBUIA, B TOM YHCII€ COTJIACOBAHMM, HEOOXOIMMBIX ISl MOTYYeHHUs] MyHUIIUNIAIbHON
YCIIyTH M CBS3aHHBIX C OOpalieHHMEM B HHBIC TOCYIAapCTBEHHBIC OPraHbl WJIM OPTraHbl MECTHOTO
caMOyIpaBJI€HUs, OpPraHU3aLUu.

6. Ocnoganus 014 oopawienus u pe3yaromam npeoocmaesieHus MyHuyunaibHou ycuyzu

6.1. 3asButens ([IpencraButens 3asBuTENs) odpam@aercs B AIMUHUACTpanui0 nocpenctsom PIITY
3a nosryueHrueM uH(popMaun 00 00BEKTaxX HEABIKUMOTO UMYIIECTBA, HAXOSIIUXCS B MYHHUIIUITATBHOMI
COOCTBEHHOCTH W MPEIHA3HAYCHHBIX JJISl CIAYX B apeHITY.

6.2. CrocoObl monmaun 3asBICHUS O TNPENOCTaBICHMH MyHUIUNAIBHONW YCIYTH TNPHUBEICHBI B
nyHkTe 17 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

6.3. PesynbpTatom npenocraBieHnss MyHUIIMIIATBHOMN YCIyTH SIBIISIETCS

6.3.1. IlpenocraBnenne uH(poOpMaruu 00 OOBEKTaX HEIABMKUMOIO MMYIIECTBA, HAXOISAIIUXCS B
MYHUIIUIATBHONH COOCTBEHHOCTH M MpeJHa3HAUEHHBIX JJIS C/lauM B apeHay ((popma pe3ysbTara yka3aHa B
[Tpunoxenuu 4 x HacTosEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY).

6.3.2. VYBenomieHne 00 OTCYTCTBHH OOBEKTOB HEIABM)KMMOIO HMYIIECTBA, HAXOMSIIAXCS B
MYHMIIMIIAJIbHON COOCTBEHHOCTH U MPEeIHAa3HAYEHHBIX 7S C/lauM B apeHAay ((popMma pe3ysbTaTa yKa3aHa B
[Tpunoxxenuu 5 K HacTosILIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. Pesynprar npenocraBinenuss MyHUIMIIAIBHOW YCIyTH, B BUJE JJIEKTPOHHOIO JOKYMEHTA,
MOJANUCAHHOTO  YCHUJICHHOW  KBaIU(QHUIMPOBAHHOW  3JEKTPOHHOM MOJIMHUCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO Jiuiia AJIMAHUCTPALIMM, HANpaBIsAETCS CIELHATUCTOM AJMUHUCTpAUUU B JIMYHBIN
kabuner 3asButens (IIpeacraButens 3assurenst) Ha PIII'Y mocpenctBom Mojyns oka3zaHUS ycIayr
eMHON NH(OPMAIIMOHHOMN CUCTEMBI OKa3aHMs FOCYJapCTBEHHBIX U MyHUIMIAIBHBIX YCIyr MOCKOBCKOM
obnactu (nanee — Moayinpe okazanus ycunyr EMC OVY). B 6ymakHOM BHJE pe3ysbTaT MPeaoCTaBICHUS
MynununansHOMN yciayru xpanures B Komurere.

6.5. @akT MNpeaocTaBleHUsT MYHHIIMNIATBHOM  yCIYTM C  TOPWIOKEHUEM  pe3ysbTaTa
npenocrasiieHns MyHununaibHoON yenyru pukcupyercs B Monyne okazanus yeayr EUC OY.

7. Cpok pecucmpayuu 3asae1enusn na npedocmasnenue Mynuyunanvhoil yciayzu

7.1. 3asBreHue, MOJAaHHOE B 3JEKTpoHHOM ¢opme uepe3 PIII'Y go 16:00 pabouero aus,
peructpupyercss B AIMUHUCTpalMu B JieHb ero nojauu. [Ipu monaue 3assnenust yepe3 PIIIY mocne



16:00 pabouero mHs OO B HEpabOUWU IEHBb, PETUCTPUPYETCS B AJIMHUHUCTpAIMM Ha CICTYIOUTAN
pabouwuii eHb.

8. Cpok npedocmasnenua MynuyunanvHou yciayeu

8.1. Cpok mpenocraBienuss MyHUIIUIIATBHON YCIYTH COCTaBIIsieT He Oonee 3 (Tpex) paboumnx IHEH
C J1aThl pErUCTpaluy 3asiBICHUS B A IMUHUCTPALIUH.

9. Ipasosvie ocnosanus npedocmagnenus MyHuyunaibHoil yciyzu

9.1. OCHOBHBIM  HOPMATHBHBIM  TPAaBOBBIM  aKTOM, PETYJIHUPYIOIIMMH  IPEAOCTaBICHUE
MyHUIIMNIATEHON YCIIYTH, SBJISIETCS:

9.1.1. Ilpukaz MuHHCTEpCTBA HDKOHOMHYECKOTO pa3Butus Poccuiickoii ®enepanuu Ot
30.08.2011 Ne 424 «OG6 yrBepxkaenuu [lopsaka BeaeHHs: OpraHaMyd MECTHOTO CaMOYIIPABJICHUSI PEECTPOB
MYHHUIMIIAJIBHOTO UMYILIECTBAY.

9.2. CriMcok MHBIX HOPMATHUBHBIX aKTOB, IMPUMEHSIEMBIX IPU NPEAOCTaBICHHH MyHHUIIMTATBLHON
ycnyrH, ipuBeeH B [Ipunoxennu 6 k HacTosimeMy AJMUHUCTPATHBHOMY PETJIAMEHTY.

10. Hcuepnuvisaroujuit nepeuenv 00KymMeHmo8, He00X00UMblX 0/ RPeOOCmagieHus
Mynuyunanvnou ycnyzu

10.1. B cnyyae oOpaimeHusi 3a NOJy4eHHEM MYHHIUIMAIBHON YCIYyTH HETOCPEACTBEHHO CaMHM
3asiBUTENIEM, IPEJICTABIIAIOTCS CIEAYIONINE 00s13aTeIbHbBIE TOKYMEHTHI:

10.2.1. 3asBieHue, MOANUCAHHOE 3asBUTEIECM, B COOTBETCTBUU ¢ [IpmiioxkenreM 7 K HACTOSIIEMY
AJIMHHHACTPAaTUBHOMY PETIIAMEHTY.

10.2.2. JIOKyMEHT, YAOCTOBEPSIOIMINI JTUYHOCTD 3asiBUTEIS.

10.3. IIpu oOpameHun 3a mnoiaydyeHHMeM MyHununaiabHoil ycinyru IlpeacraBurens 3asBUTENS,
YIIOJIHOMOYEHHOT'0 Ha MoJjauy JOKYMEHTOB U MOJyYeHHE pe3ysbTaTa MpeaocTaBieHUss MyHUIIMIATbHOMN
YCIYTH, IPEACTABISIOTCS CIEAYIolIe 0053aTeNbHbIe JOKYMEHTBI:

10.3.1. 3asgBienune, moanucaHHoe 3assBUTEIIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIIHI JTUYHOCTH [IpencTaBuTerns 3asBUTEIIS.

10.3.3. [lokymeHT, HoATBEepKaaromuii momHoMouns [IpencraBurens 3assBUTEIS.

10.4. Ilpu oOpamenun 3a noiaydeHueM MyHununaibHoil ycnyru IlpeacraBurens 3asBUTENS,
YIIOJIHOMOYEHHOT'O Ha MOJNUCaHue 3asBICHHs U MoJady JOKYMEHTOB, a TaKKe IOJYy4YEeHUE pe3ylbTara
npefocTaBlIeHus] MyHUIMNIAIBHON YCIIYTH, IPEACTABIISIIOTCA CIEAYIoLIe 00s3aTeNbHbIe JOKYMEHTHI:

10.4.1. 3asBnenue, noanucanHoe [IpencraBurenem 3asiBUTENS.

10.4.2. IokyMeHT, yIOCTOBEPSIIOIINM TUYHOCTH [IpeacraBurens 3asBuTes.

10.4.3. JlokymMeHT, MOATBEp>KAaroIIuil moaHomouus [IpencraBurens 3asiBUTENS.

10.5. JIokyMeHTBI, COCTaBJIC€HHbIE HA HHOCTPAHHOM S3BIKE, MOJIJIEKAT MEPEBOLY HA PYCCKUN SI3BIK.
BepHocTh mepeBosa M MOUIMHHOCTH MOJIMUCH MEPEBOJYMKA CBUACTEILCTBYIOTCS B TMOpPSAKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanuu 0 HOTapuare.

10.6.0nucanne nokymeHTOB mnpuBencHO B [Ipunoxennn 8 k HacrosmeMy AJIMHUHUCTPATUBHOMY
periaMeHTy.



11. Hcuepnuiearoumuii nepeuens 00KymMeHmos, He0OX00UMBIX 01 RPEOOCHABICHUA
MmynuyunanvHou yciyzu, Komopule Haxo0amca 6 pacnopaxcenuu Opzanoe eracmau,
Opzanoeé mecmnozo camoynpagnenus unu Opzanuzayuii

11.1. [JIoxkyMeHThI, HEOOXOIWMBIC ISl MPEIOCTaBICHUS MYHUIIMIAIBHON YCIyTH, KOTOpBIE
HaxonATcs B pacnopsbkeHun OpraHoB Biacth, OpraHoB MECTHOTO camoynpasiieHus win OpraHu3anui,
OTCYTCTBYIOT.

12. Hcuepnulearouwyuii nepeuens 0CHOBAHUIL 01 OMKA3A 8 NpUEMe U PecUCmPayu 0OKyMeHm o8,
Heo0x00umbix 014 npedocmasienus Mynuyunanvhou yciyzu

12.1. OcHoBaHMsSIMH [UIsI OTKa3a B MPUEME WM PETHCTPAIH JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTabiieHuss MyHULIUTIATbHON YCIYTH, SBIISIOTCS:

12.1.1. OOpamenue 3a mnpegocTaBieHHEM MyYHUIUNANBHOW YCIYyTHU, HE MPEAOCTaBISIEMON
AJIMUHUCTpaLIUECH.

12.1.2. Obpaienue 3a npeaocraBieHueM MyHHUIIMITATBHONW YCIyru 06€3 MpenbsBICHHUS JOKYMEHTA,
MO3BOJISIONIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HEMOCPECTBEHHO MOIAIOIICTO 3asiBICHHE.

12.1.3. JIokyMeHTBI COICpKAT MOAYMCTKHU M UCTIPABIICHUS TEKCTA.

12.1.4. JIokyMeHTBI UMEIOT HUCIIPABIICHUS, HE 3aBEPCHHBIC B YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM
MOPSIIKE.

12.1.5. JIoKyMeHTBl COJEep)KaT IOBPEXKJIEHUS, HaJIU4YWE KOTOPBIX HE I103BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEp:KaHUE.

12.1.6. lokyMeHTHI yTpaTHIIX CUJIYy Ha MOMEHT oOpallleHus 3a MpeJocTaBIeHneM MyHUITUTIATbHON
YCIyTH.

12.1.7. HexoppekTHOe 3amojHeHHE O0sS3aTeNbHbIX MOJeH B 3asBICHHM, B Cilydae OOpalleHHs
[IpencraBuTenss 3asgBUTENs, YIMOJIHOMOYEHHOTO Ha TMOJady JOKYMEHTOB M TIOJYyY€HHE pe3yibTaTa
MIPEAO0CTABICHUS] MYHULIIUITAIBHON YCITYTH.

12.1.8. ®opma noganHoro [IpeacraBurenem 3asBUTENS, YIIOTHOMOYCHHOTO Ha TI0J[a9y JJOKYMEHTOB
Y TIOJIy4eHHE pe3yibTaTa MPEaOoCTaBiICHUS MyYHHUIMNAIBHOW YCIyTrH, 3asBICHUS HE COOTBETCTBYET
dbopMe 3asiBIeHUS, YCTAHOBICHHOW AJIMUHHCTpAaTUBHBIM pernameHToM (Ilpunoskenue 7 x HacTosAEeMY
AJMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.9. [IpencraBieH HEMOIHBIN KOMILIEKT JOKYMEHTOB B COOTBETCTBUU C MYHKTOM 10 HacTosIIero
AJIMUHHUCTPAaTUBHOIO PETJIAMEHTA.

12.1.10. HekoppekTHOE 3amojHEHHE O00s3aTeNbHBIX ToJed B ¢opme 3aseneHuss Ha PIITY
(oTCyTCTBUE 3aMOIHEHUS, HEOCTOBEPHOE, HEIMOIHOE JIMO0 HEMPABUILHOE MIPEICTABIICHUE CBEJICHUM, HE
COOTBETCTBYIOIIMX TPEOOBAHUSIM, YCTAHOBIEHHBIM HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.11. TlpencraBieHne HEKAYECTBEHHBIX WM  HEJIOCTOBEPHBIX  JJICKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE TO3BOJSIONIUX B TOJHOM O0bEMe MPOYUTATh TEKCT JOKYMEHTAa W/WIIM pPacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 00 oTka3ze B TMpuUeMe JIOKYMEHTOB, HEOOXOAMMBIX [UIS TPEIOCTaBICHUS
MyHununaiapHOU yciyru, odopmisiercss mo ¢opme cormacHo [lpunokeHuro 9 K HacToAleMy
AJIMUHUCTPAaTUBHOMY PpEIJIAMEHTY, MOJNUCHIBAETCA  YINOJTHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
AJMUHHUCTpaUy U HampasisieTcss B Tu4HbIA KaOuHer 3asButens (IIpencrasurens 3assurens) Ha PIITY
HE TI03/THee TIEPBOTO pabovero JHs, CASAYIOIIETO 3a THEM MoAaun 3asBICHUS.



13. Hcuepnuiearowuii nepeuenv 0CHO6aAHUIL 011 omKa3a 6 npedocmaenenuu MynuyunaibHoi
yeayeu

13.1. OcHoBaHus Ui 0TKa3a B PEIOCTABICHUU MyHUITUTIAIBHON YCIIYTH OTCYTCTBYIOT.
14. Om3uvi6 3aasenenusn na npeoocmasienue MynuyunaivHoi yciyzu

14.1. OT13biB 3asBieHMs HA MIpeloCTaBlIeHne MyHUIIMTIATBHON YCIYTH HE PEAYCMOTPEH.

15. opaook, pazmep u 0cHoGaHUA 63UMAHUA 20CYOAPCHMEEHHOI ROWITUHBL UJIU UHOU NIIAMbL,
63umaemoii 3a npedocmaenenue MyHuyunanpoHou ycuaysu

15.1. MyHununangpHas yciryra npeaocTaBisieTcs: OECIUIaTHO.

16. Ilepeuens ycnye, He00X00UMBIX U 00A3AaMELHBIX 01 NPEOOCHAGNCHUS
MyHnuyunansvhoil yciyzu, 8 mom uucie nopaookK, pasmep u 0CHOGAHUA 63UMAHUA NIIAMbL 30
npeoocmaenenue maKux yciye

16.1. Ycnyru, HeoOxonuMmbie M 0Osi3aTeNbHbIE Ui TpeaocTaBieHUs MyHUIIUINAIbHOU YCIYTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedoocmasnenus 3aseumenem 0OKyMeHN 08, HEOOXOOUMBIX 0J151 NOTIYUEHUA
Mynuyunanonou ycnyu

17.1.  OO6pamenue 3assutend (IIpencrasurens 3asButens) nocpeacrsom PIITY.

17.2.1. lns nonmy4yenuss MynununanpHoit ycnyru 3asButens ([IpepcraBurtens 3asBUTENS)
aBTopusyercss B EauHoil cucreme uaentudpukanuu u ayreHTuukanuu (nanee — ECHA), 3arem
3aroJiHsAeT 3asBICHHUE C MCIOJIB30BaHUEM CIEIMATbHON MHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM BHJIE.
3amonHeHHOe 3asBICHHE OTIPABIsET BMECT€ C MPUKPEIUIEHHBIMH 3JEKTPOHHBIMHM 00Opa3amu
JOKYMEHTOB, YKa3aHHbIX B IyHKTEe 10 HacTosmero AJIMUHUCTPaTUBHOIO pernamenTa. [Ipu aBropusanmu
B ECHA 3assnenue cuurtaercs TMOAMUCAHHBIM TMPOCTOM SJIEKTPOHHON TOJMUCHIO 3asBUTEIS
(ITpencraBurens 3agBUTENS, YIOJHOMOYEHHOIO HA MOJNUCAHUE 3asBICHMUS).

B cnyuae oOpamenust IlpencraButens 3asBUTENs, HE YHNOJHOMOYEHHOIO Ha MOJIIMCAHHE
3asiBICHUS, TPUKPEIIISETCS 3JIEKTPOHHBIN 00pa3 3asiBlIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

17.2.2. OrnpasnenHoe 3asiBlieHUE U JOKYMEHTHI ocTymnatoT B Moayns okazanus yciayr EMC OY.

18. Cnocoowvl nonyuenus 3angumenem pesynbmamos npedocmasnenus MynuyunaibHou yciyzu

18.1. 3asButens (IIpencraBurens 3asBUTEN) YBEAOMIISETCS O XOJI€ PACCMOTPEHHS] U TOTOBHOCTH
pe3yibTara npeaocTapieHuss MyHUIIUIAIBHON YCIIYTH CIEAYIOIIUMU CIIOCOOaMu:

18.1.1. Yepes nuunslii kabunet Ha PIIT'Y.

18.1.2. Tlo »meKTpOHHOM TOYTE.

Kpome Ttoro, 3assutens (IIpemcraButens 3asBUTENSI) MOXKET CaMOCTOSTEIHHO TOJYYHUTH
nH(OpPMALIHIO O TOTOBHOCTHU pe3yJbTaTa MpeAocTaBieHuss MyHUIIMNANbHON yCIyru 1o TeneQoHy IeHTpa
teneoHHOTO OOCITYy)KUBaHUs HaceneHuss MockoBckoir obmactu §(800)550-50-30, wim mocpencTBoM
cepauca PIII'Y «Y3Hath craryc 3asBiaeHus».



18.2.  PesynmpraT mpenocTtaBieHUs MYHUIMMAIBHONW YCIAYyTH  HAmpaBiseTcs  3asBUTEIIO
(ITpencraBurento 3asiBUTENs1) B TMYHBINA KaOuHeT Ha PII'Y B BHJie 3IEKTPOHHOTO TOKYMEHTA.

19. Makcumansusiit cpox oxcudanus 6 ouepeou

19.1. JIuynoe obparieHue 3a npeaocTapieHueM MyHUIIMNAIbHON YCIYyTH MIPHU Tojaue 3asBICHUS U
MOJIyYE€HUU pe3yibTaTa MpenocTaBieHrs MyHUIIUNanbHON yCIyTy He PEAYCMOTPEHO.

20. Tpebosanus Kk nomeueHuUAM, 8 KOMmopwvix npedocmasnsemcsa Mynuyunanvnas yciuyza

20.1. TpeGoBanusi K TOMEIIEHUSM, B KOTOPBIX MpENOCTaBiseTcss MyHHMLIMNANbHAS YCIyra,
npuseseHsl B [Ipunoxenun 10 k HacTosiieMy AIMUHUCTPATHUBHOMY PETJIAMEHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciayzu

21.1. Tlokazarenu MJOCTYITHOCTH U KadecTBa MYHHIMITATGHOW YCIYI'H TIPHUBEICHBI B
[Tpunoxxenuu 11 x HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpeOGoBaHuss K OOECHEUYEHHUIO JIOCTYMHOCTH MYHHIMIIAIBHOW YCIYT'W JJIsi MHBAJIHJIOB
npuBeseHsl B [Ipunoxenun 12 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

22. Tpebosanusn opzanuzayuu npedocmasienus MyHuyunanbHou yciyeu 6 3J1eKmpoHHOu
dopme

22.1. B onextpoHHOHl ¢dopMe TOKYMEHTHI, YyKa3aHHble B myHkTe 10 HacTosmero
AJIMAHHCTPAaTUBHOIO pEriIaMeHTa, moAaroTcs rmocpencrsoM PIITY.

22.2. Tlpm momade JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosimero AJIMHUHUCTPATHBHOTO
periJameHTa, MpUIararoTcsl K 3JeKTPOHHOM ¢opMme 3asiBieHHs B BUIE OTAENbHBIX (aiinoB. KomuuectBo
(baityioB TOKHO COOTBETCTBOBATh KOJMYECTBY IOKYMEHTOB, 2 HAMMEHOBaHHE (paiiya JTOJHKHO MO3BOJIATH
UACHTU(PUIMPOBATE JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

22.3. Bce opuruHambl JOKYMEHTOB JIOJDKHBI OBITh  OTCKAaHMPOBAaHbl B  OJHOM M3
pacrpocTpaHeHHbIX Tpaduueckux GopmaroB (ailioB B IIBETHOM pekuMe (pa3peleHne CKaHUPOBAHUS —
He MeHee 200 Touek Ha [IOHM), OOECIEUMBAIOIEM COXPAaHEHHWE BCEX AYTEHTHYHBIX IPU3HAKOB
MOJUTMHHOCTH, & IMEHHO: TpaU4eCcKOH MOAMUCH JINIIA, TIEYaTH, YIIIOBOTO IITaMITa OJlaHKa.

22.4.  3assutens (I[IpencraBurens 3asBUTENS) UMEET BO3MOXKHOCTD OTCIICKUBATH X0J1 00pabOTKH
JOKYMEHTOB B JIMYHOM KaOWHETEe, 1O DJIEKTPOHHOM IOo4YTe, YKa3aHHOW B 3asfBJICHUU WIH C IOMOIIBIO
cepBuca PIII'Y «Y3HaTh cTaTyc 3asBieHUs».

I11. Cocras, noc/1e10BaTeJIbHOCTD U CPOKHU BBINOJIHEHHs AIMHHUCTPATHBHBIX Npoueayp,
Tpe0OBaHHUsI K NOPSAKY UX BbINOJHEHHS

23. Cocmas, nocnedogamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX NPOUEOYD
(Oeiicmeuii) npu npedocmasnenuu Mynuyunaivnou yciyeu



23.1. IlepeueHb aIMUHUCTPATUBHBIX MPOLEAYP NMPHU MPeJOCTaBICHUN MyHUIIUITATLHOW YCIyTH:

1) npuemM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB;
3) MPUHATHE PEILCHHUS;

4) HaIpaBJICHUE Pe3yIbTaTa.

23.2. Kaxpas agMuHHUCTpaTHBHAs MpolLeaypa COCTOUT W3 aJMHUHUCTPATUBHBIX JIEUCTBUU.
[lepeuens u copepxaHue aIMUHUCTPATUBHBIX ACHCTBUMA, COCTABIIAIOMINX KAKIYIO aIMHUHUCTPATUBHYIO
npouenypy, npuseneH B [lpunoxxenuu 13 k HacTosmeMy AJMUHUCTPATUBHOMY PEryIaMEHTY.

23.3.  bnok-cxema mpenoctaBieHuss MyHUIMITATIBHON yciayru npuBeacHa B [lpunoxennn 14 x
HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. Ilopadoxk ocywiecmenenus KOHMPOA 3a COOII00eHUEM U UCHOTTHEHUEM
001HCHOCHHBIMU JTUYAMU, MYHUUUNATbHBIMU CIIYHCAUWUMU U Cheyuanucmamu Aomunucmpayuu u
Komumema nonoscenuii AOMUHUCMPAMUBHO20 PeclaMeHMA U UHBIX HOPMAMUBHBIX NPABOBHIX
aKmoe, yCmanasiusaouux mpedosanus K npedocmasienuto MyHuyunaivHoil yciyzu, a maxice
npUHAMUEM UMU PEULEHUTL

24.1. KouTtpomp 3a coOJIOACHUEM JOJDKHOCTHBIMH JUIIAMA AJMHUHUCTparmu, Komurera
MOJIOKEHUH ~ AJIMUHUCTPAaTUBHOIO  pErjaMeHTa M  HMHBIX HOPMATUBHBIX  IPAaBOBBIX  aKTOB,
YCTAHABJIMBAIOIIUX TPeOOBAHUS K MPEJOCTaBICHUI0 MYHUIMNAIBHOM YCIYrH, OCYIIECTBIISIETCS B
dhopwme:

1) TEKYLIEro KOHTPOJs 3a COOJIOJIGHMEM IIOJHOTBI M  KayecTBa IPEAOCTABICHMS
MyHuIMNaabHOR yCIIyru (Jajnee - TeKyLUHi KOHTPOJIb);

2) KOHTPOJIS 32 COOJIOAEHUEM MOPsAKA MPeloCTaBlIeHNss MyHUIIMIIATbHOM yCIyTH.

24.2.  Texymuil KOHTPOJb OCYILECTBIISET 3aMECTHTENb PYKOBOAMTENS AJMUHUCTpAlUU B
COOTBETCTBHUHM C ITPUKA30M O paclpeeeHUH 0053aHHOCTEN U YITOJIHOMOYEHHBIE UM JI0JKHOCTHBIE JIUIIA.

24.3. Texymuii KOHTPOJIb OCYIIECTBISETCS B TOPSAKE, YCTAHOBJIEHHOM PYKOBOAMTEIEM
AJMUHHUCTpALUH 1711 KOHTPOJIS 32 UCIIOJTHEHUEM MPABOBBIX aKTOB AJIMUHUCTPALINH.

24.4.  KoHTpoib 3a COOJIOJEHUEM TMOpsIKa MPEeJOCTaBIeHUs MYHUIUNIATBHOW —YCIyrH
ocyuecTBisieTcs MHUHHCTEPCTBOM TOCYJapCTBEHHOIO YIpPaBiIeHHs, MHPOPMAIMOHHBIX TEXHOJIOTUH H
cBsi3u  MOCKOBCKOI 00JIacTM B COOTBETCTBUM C TOPSIKOM, YTBEP)KICHHOM IOCTaHOBJIEHUEM
ITpaBuTenbcTBa MockoBckoit obsactu oT 16 anpenst 2015 roga Ne 253/14 «O6 yreepxxaenuu Ilopsaka
OCYILIECTBIEHUSI KOHTPOJIA 3a MPEJOCTABIECHUEM TIOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr Ha
Tepputopun  MockoBckoli oOnactu u BHeceHMM wu3MeHeHuil B [lonoxkenue o MuHucTepcTBe
roCy/IapCTBEHHOI'O yINpaBJeHMs, NH()OPMALMOHHBIX TEXHOJOTHI U CBA3M MOCKOBCKOM 00JacTH» M Ha
OCHOBaHMHM 3akoHa MockoBckoir oOmactu orT 4 Mag 2016 roma Ne 37/2016-0O3 «Komexc MOCKOBCKOH
o0iactu 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUIX .

25. Ilopsadox u nepuoduunocms OCyujecmeneHus meKyuiezo KOHmpoia noJIHOmyl u
Kauecmea npedocmaenenun MynuyunaivHou yciyeu u KOHmMpOos 3a co01i00eHuem nopaoka
npedocmaenenus MyHuyunaivHou ycayeu



25.1. Texkymmii KOHTPOJb OCYIIECTBISIETCS B (OpME TPOBEPKH pEUICHUH U JICUCTBUH,
Y4acTBYIOUIMX B NPEJOCTAaBICHUM MyHUIIMNANBHON YCIYyTrH JOJKHOCTHBIX JIMIL, TOCYAAapCTBEHHBIX
TpaXIaHCKUX CiIyXammx Aamubuctpanuu, Komurera, a Takke B (opMe BHYTPEHHHUX IPOBEPOK B
AJMHHHCTpAIUH 10 3asBICHUSAM, OOpalIeHUAM U JKanobaM TrpakiaH, X 00beIUHEHUN M OpraHu3alui
Ha pEUIeHHs, a Takke AeWcTBUS (0e3neiCTBHs) IODKHOCTHBIX JIMIL, MYHHLIMHAIBHBIX CITY)KAIIUX
Anmvunuctpanuu, Komurera, yyacTByIOIIUX B IPEAOCTABIEHUH MYHULIUIIAIBHON YCIIYTH.

25.2. llopsmok ocymiecTBieHHs] TeKylero KOHTpOJsi B AJIMUHHCTPAllMH yCTaHABIMBACTCS
pyKoBOAMUTENEM AJIMUHUCTPALIUU.

25.3. KoHTpoib 3a coOMOJEHHWEM TIOpsIKA TIPENOCTaBiIeHUs MYyHUIUITATBHON YCIYyTH
OCYILIECTBISIETCSl YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM JUIIaMM  MUHUCTEPCTBA TOCYJAapCTBEHHOIO
yrpaBiieHus, UHOOPMAIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOW 001acTH MOCPEICTBOM MPOBEACHHUS
IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK MCIIOJHEHHUS YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMM JIMIIAMH
Anmunuctpamun, Komurera o0s3aTeNbHBIX TpeOOBaHMI MOpsAAKA MpPEAOCTaBICHUS MyHHIUNAIBLHON
YCIIyTU U TpeOOBaHMI, YCTAHOBJICHHBIX HACTOSIIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

25.4.  IlnaHoBble MPOBEPKH AJIMUHUCTPALUU MPOBOAATCS YIMOJIHOMOYEHHBIMU JOHKHOCTHBIMU
munamMu  MUHHCTEPCTBA TOCYJApPCTBEHHOTO YIpaBlieHUs, WHGOPMAIMOHHBIX TEXHOJOTUH U CBS3H
MockoBckoi 007aCTH HAa OCHOBAaHMM €XKETOJIHOTO IJIaHa MPOBENIEHUS MPOBEPOK, CPOPMUPOBAHHOTO U
cornacoBanHoro [IpokypaTypoit MockoBckoit 06sacTu, He 4aile OJHOTO pa3a B JIBa To/a.

25.5. BHemnaHoBble — TPOBEPKHU AIMUHUCTpAallUd  TPOBOASTCS  YHOJIHOMOYEHHBIMHU
JOJDKHOCTHBIMU  JIMLIAMU MuHucTepcTBa TOCYJIapCTBEHHOIO  YIpaBJICHMs, HH(POPMALIMOHHBIX
TEXHOJIOTUH U CBsI3u MOCKOBCKO# 00yacTu 1o coryacoBanuio ¢ IIpokyparypoit MockoBCKo# obnactu
Ha OCHOBaHUM peIIeHUs 3aMecTuTens npeacenatens [IpaButensctBa MockoBCcKol 00JacT — MUHHCTpA
rOCy/IapCTBEHHOT'O YIpaBlIeHUsT HMH(DOPMAIMOHHBIX TEXHOJOTMH H CBSI3M MOCKOBCKOM o0Omactu,
MPUHUMAEMOT0 Ha OCHOBAaHUU OOpallleHuil Tpak[aH, OpraHu3aluil U MOJTYYeHHON OT rocyIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOyIpaBieHHs HHPopManuu o (pakTax HapyIICHUH 3aKOHOJATEeNhCTBA
Poccuiickoit denepanuu 1 BIEKYIUX WM MOTYIIMX [1OBJIEYb BOSHUKHOBEHHUE YPE3BbIYANHBIX CUTYALlUM,
YIpo3y KHU3HU U 37J0POBbIO IPaKJaH, a TAKKE MacCOBbIE HAPYILIEHUS IIPAB IPAXKIAaH.

25.6. BremnaHoBBIE TMPOBEPKH MOTYT TaKXe TPOBOIUTHCA IO TpeboBaHUio [IpokypaTypsl
MockoBCKOI 00J1aCTH, a TaK)Ke B LEJIIX KOHTPOJISA 32 UCIOJHEHUEM paHee BBIIAHHOTO MpeANHucaHus o0
YCTpaHEHUH HapyIIeHUsI 00s13aTeIbHBIX TPEOOBAHMIA.

26. Omeemcmeennocms 001HCHOCIMHBIX TUY, MYHUUURAIbHBIX CIIYHCAUUX U CREYUATUCIO8
Aomunucmpayuu u Komumema 3a pewrenusn u oelicmeusn (0e3oeiicmeue), npunumaemole
(ocywecmensaemoie) umu 6 xooe npedocmaenenus MynuyunaivHou yciayeu

26.1. JIOIKHOCTHBIEC JIMIIA, MYHHIIMIIAIBHBIE CITy)Kalllie M CIEIUATUCTHl AMUHHCTPALUN WA
Komurera, OTBEeTCTBEHHBIE 3a IIPEAOCTaBICHHE MyHUIMIIAIBHOM YCIYIM M YYacTBYIOLIME B
MpelocTaBlieHnu MyHUIIMNIANbHON YCIyTrd HECYT OTBETCTBEHHOCTD 3a MPUHUMAaeEMbIe (OCYILIECTBIsIEMbIE)
B X0/JIe IIpeiocTaBiieHus MyHUIIMIIanbHON YCIIyTU pelieHus u AeicTus (6e3/eiicTBre) B COOTBETCTBUH C
TpeGoBaHUAMU 3aKoHOAaTeNnbCTBa Poccuiickoiit denepanuu.

26.2.  HemonHoe Win HEKaueCTBEHHOE MpelocTaBlIeHne MyHUIIMTIAIbHOW YCITyTH, BBISIBIEHHOE B
MIPOLIECCE TEKYILEr0 KOHTPOJISA, BJICYET NMPUMEHEHUE JUCLUUIUIMHAPHOIO B3BICKAHWS B COOTBETCTBUU C
3aKoHOaTenbCcTBOM Pocculickon denepanuu.

26.3. Hapymenne  mopsaka — TpenocTaBieHUs — MyHUIMIAIbHOH — yCIAYTH,  TTOBJICKIIEE
HenpeJcTaBieHne MyHUIIMNaNnbHON yClyry 3asBUTENIO MO0 MpeaocTaBieHne MyHUIIMNANbHON yCIIyTu



3asBUTENI0O C HapylUIeHWEM YCTAaHOBJIEHHBIX CPOKOB, MpelyCMaTpUBaeT aJMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh JOJDKHOCTHOTO JMua AjamuHuctpaiuu win  Komutera, OCYIIECTBISIIOLIETO
HCIIOJTHUTEIIBHO-PACTIOPSIUTENLHBIC IOJTHOMOYHS B COOTBETCTBUU ¢ 3aKOHOM MOCKOBCKOM 06sacTu oT 4
mas 2016 rToma Ne 37/2016-O3 «Komekc MockoBckoil obimactu 00 aIMUHHCTPATUBHBIX
MIPaBOHAPYIICHUSIX ).

26.3.1. K napymeHusiM mnopsaka mpefaocTaBieHus MyHHIMIAIbHOW YCIYrH, YCTaHOBJIEHHOI'O
HACTOSIIIMM AJIMHUHUCTPATUBHBIM PEriiaMeHTOM B cOOTBEeTCTBUU ¢ DenepasibHbIM 3aKkoHOM OT 27.07.2010
No 210-®3 «O06 opranu3anuu MNpeAoCTaBICHUs TOCYIaPCTBEHHBIX K MYHUIIUITAJIBHBIX YCIIYT» OTHOCUTCS:

1) tpeboBanme ot 3asButens (IIpencraBuTens 3asBUTENs) MPEACTABICHHUS TOKYMEHTOB U
nH(OpPMALUM WM OCYIIECTBICHUS JCUCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE
MPEAYCMOTPEHO HACTOSIIIMM AJMUHUCTPATUBHBIM PErIAMEHTOM, WHBIMH HOPMATHUBHBIMHU IMPABOBBIMU
aKTaMH, PETYJHUPYIOIIMMU OTHOIICHHS, BOZHMKAIOIIME B CBSI3U C MpeAOCTaBlieHHeM MyHHUIIMTAIbHOU
YCIIYTH;

2) tpeboBanme ot 3asBurens ([IpencraBuTens 3asBUTENsI) MPEACTaBICHHS TOKYMEHTOB U
uH(popMalMK, B TOM YHCIE MOATBEPXKIAIONIMX BHECEHHWE 3asBUTENEM IUIaThl 3a MPEAOCTaBJICHUE
MyHULIUNIaTBbHOW ~ YCIYTH, KOTOpbIE HAaxOIATCS B PACIOPSDKEHUHM OPraHoB, MPEJOCTaBISIONIUX
MyHULIUTIATBHYIO YCIIYTY, UHBIX TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIMPABJICHUS MO0
MOABEOMCTBEHHBIX OpraHU3aliii, Y4YacTBYIOIIMX B TMPEAOCTaBICHUH MYHUIIMNAIBHOW YCIyTd B
COOTBETCTBUH C HACTOAIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

3) tpeboBanue ot 3asBurens ([IpeacTaButens 3assBUTENS) OCYIIECTBICHUS JICUCTBHIA, B TOM YHCIIC
COTrJIacoBaHUM, HEOOXOAUMBIX IS MOJyuYeHUsS MYHULIUITATBHON YCIYTH M CBS3aHHBIX C OOpalieHueM B
WHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYINpaBJICHHs, OpraHu3aluu, Ui
npenocTaBieHuss MyHHIMIATbHOW YCIYTM HE MNPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM
peraamMeHToM;

4) mapyuieHue cpoka peructpaiuu 3asBieHus 3assuteis (IIpencraButens 3asBUTENA) O
MpeIoCTaBlIeHnu MyHUITUTIANBHON YCIYTH, YCTAHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

5) HapymieHne ~ Cpoka  TpeAoCTaBicHHsS ~ MYyHUIUNAIBLHOW  YCIYTH,  yCTAHOBJIEHHOTO
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

6) orkas B mpueme g0KymMeHTOB y 3asButens ([IpeacraBuresst 3assBUTENS), €CJIH OCHOBAHUS OTKa3a
HE TIPETYCMOTPEHBI HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B mpeAoCTaBICHHH MYHHITUIATIBHOM YCIIyTH, €CITH OCHOBAHUS OTKa3a HE MPeyCMOTPEHbI
HACTOSIUM AJMUHUCTPATUBHBIM PETIaMEHTOM;

8) HEMOTHBHPOBAHHBIM OTKa3 B MPEIOCTABICHUH MYyHHUIMIAIBHONW YCIYTH, B CIy4ae OTCYTCTBHUS
OCHOBaHMH JJI O0TKa3a B MPeIOCTaBIeHUM MyHUIIMTIAIBHON YCIIYTH;

9) oTka3 B HCIPABICHHM JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B pPE3yJIbTaTe
npeaocTaBiieHuss MyHUIIMIIATBHON YCIYTH TOKYMEHTAX JIM0O0 HApyIICHHE YCTAaHOBIECHHOTO CPOKa TaKUX
VCIIPABIICHUM.

26.4. JlomkHOCTHBIM JUIloM KoMmuTeTa, OTBETCTBEHHBIM 3a COOJIOCHHE MTOPSIKA TPEIOCTABICHUS
MyHununaibHOM yciayru siBisercs npeaceaarens Komurera.

27. Ilonoscenun, xapakmepusyrouiue mpedoeanus K nOpaoKy u opmam KOHmMpoa 3a
npedocmaenenuem MynuyunaipvHoul yciyeu, 8 Mom YUcie co CHOPOHbBL 2PaXtCOaH,
UX 00beOUHEeHUIl U OP2AHUZAUUTL



27.1. TpebGoBaHusiIMH K TOpSAAKY W (QopMaM TEKyIIero KOHTPOJIA 3a IMPEeAoCTaBICHUEM
MyHUIUIIaTBbHOM YCIYTH SBIISIOTCS:

— HE3aBUCHMOCTB;

— TINATEIBHOCTb.

27.2. He3aBUCHMOCTh TEKYyLIEr0 KOHTPOJS 3aKIOYaeTcsi B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCUMO OT JOJDKHOCTHOIO JIMLA, MYHMIMIIAJIBHOTO
ClIy’)Kalero, crenuanucra AnMuHHACTpanud wid  KomuTera, y4yacTBYIOIIErO B IPEAOCTaBICHUH
MyHUIIMITaTBHON YCIYTH, B TOM YMCIIE HE UMEeT OJIN3KOrO POJCTBA MIIM CBOMCTBA (POIAMTENH, CYNIPYTH,
netu, OpaThbs, CECTPBI, a TAK)KE OpaThs, CECTPbI, POJUTENH, ICTH CYIPYTrOB U CYIIPYTH ACTEH) C HUM.

27.3.  JIomKHOCTHBIE JUIA, OCYHIECTBISIOMIME TEKYIIMH KOHTPOJb 3a MPEeIOCTABICHUEM
MyHUIMITATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEPHI M0 MPEIOTBPAIICHUIO0 KOH(INKTAa HHTEPECOB MPH
IIPEAO0CTABICHUA MyHULIUIIAIBHON YCIIyTH

27.4. TmarenbHOCTh  OCYLIECTBICHMS  TEKYIIEro  KOHTPOJsSL  3a  IPelOoCTaBICHUEM
MyHHULIHUTIaBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJHEHUH YIIOJHOMOYECHHBIMU JINLIAMHA
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSALIMM PA3JIEJIOM.

27.5. TI'paxnaHe, ux oOOBbEIMHEHHMS U OpraHU3aLUU JUIS OCYILECTBJIEHUS KOHTpOJIA 3a
npeocTaBieHueM MYHUIIMITAIBHON YCIIYTH C LENbI0 COOMIONCHUS MOPSAIKA €€ TMPEAOCTaBICHUS UMEIOT
[IpaBO HaIpaBJIATh B MMHUCTEPCTBO IOCYIapPCTBEHHOIO YIpPaBICHUS, HHPOPMAIIMOHHBIX TEXHOJIOIHH U
cBsi3u MOCKOBCKOM 007acTé kajo0bl Ha HApyIICHWE JOJDKHOCTHBIMH JIMIIAMH, MYHUIUITAIbHBIMU
cnyxammmu  Aamunuctpanyu v Komwurera, nopsaka INpenocTtaBieHMs MyHUIHINIAIBHON YCIYTH,
IIOBJIEKILIEE €€ HENPEACTABIECHUE WM IPEJOCTAaBICHUE C HApyUICHHMEM CpOKa, YCTAHOBJIEHHOIO
HACTOAIMUM AJIMUHHUCTPATUBHBIM PEIJIAMEHTOM.

27.6. TI'paxnaHe, ux oOOBbEIMHEHHMS U OpraHU3aLUU JUIS OCYILECTBJIEHUS KOHTpOJIA 3a
IIpelocTaBlieHneM MyHMIMIANBHOM  YCIyTM MMEIOT IIpaBO HAaNpaBiIATh B AJIMUHUCTPALUIO
UHJUBUAYAJIbHBIE M KOJUIEKTUBHBIE OOpAILLEHUS C NPEIOKEHUSIMH IO COBEPLICHCTBOBAHMIO NOPSIKA
npenocTaBieHuss MyHUIMITATBHON YCIIyTH, a TaKXkKe >KauoObl u 3asBiIeHUs Ha JAeicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIMIT AJIMUHUCTPALIMM W TPHUHATHIE UMHU DPELIEHUs, CBS3aHHbIE C MPEJOCTaBICHHEM
MyHuLIMNIaabHON YCITYTH.

27.7.  Koutposnp 3a mpemocrtaBieHMeM MyHUIMNANBHONH YCIYrH, B TOM YHCJIE CO CTOPOHBI
rpaxjaaH uX OOBbEIMHEHMH M OpraHM3allUil, OCYILECTBIISETCS MOCPEICTBOM OTKPBITOCTH JIESTEIbHOCTH
Anvunnctpanun u Komurera npu npenocraBieHMM MyHMIMIIAIbHOW YCIIYTHM, MOJIYYEHHS IOJHOM,
aKTyalbHOM M JOCTOBEpHON HHpOpMALMU O HOpsAKe NpeAocTaBieHHs MyHHIMNAIbHOM yCIyru H
BO3MOXXHOCTH  JIOCYIE€OHOTO  paccMOTpeHuss oOpameHuid  (kamo®) B mpolecce  MOTYYSHHS
MyHuUIMNIaabHON YCITYTH.

27.8. 3Bassutenu (IIpencraBurenu 3asBUTENs]) MOTYT KOHTPOJUPOBATh IPEIOCTaBIECHUE
MyHULMNIaTBHONW YCIYTM IyTeM MOJy4YeHHs MH(OpMalu{ O XOJ€ MpefocTaBieHHus MyHuLMNaibHON

yCIYTH, B TOM YHCJIE€ O CPOKax 3aBepIICHUs aJMHHUCTPATUBHBIX Hpouenyp (nedcTBuii) mo tenedony,
MyTeM MUCbMEHHOT0 0OpalleHtsl, B TOM YUCIIE M0 3JIEKTPOHHOM rourte u uepe3 PIITY.

V. locyneoublii (BHecy1e0HbIIT) MOPAI0K 00ka10BaHNS pPellleHuii U AeiicTBuii (0e31eiicTBU)
AOJAKHOCTHBIX JIMII, MyHl/[Il]/lHa.HbHI)IX cnymamnx U CIICIMAJIUCTOB A[[MI/IHI/ICTpalIl/II/I,
YYACTBYIOLIMX B IpeAocTaBJIeHU MyHUIIUNIAIbHOM YCIyTH

28. /locyoeonuwiit (6rnecyoetnblii) ROpsaooK 003 canosanus pewieHuil u oelicmeuil (bezoeticmeus)
0071ICHOCHHBIX UL, MYHUUUNATbHBIX CIIYHCAUUX U CREYUATUCI 08, YUACMEYIOUUX 6
npedocmasnenuu Mynuyunaivnoi yciyeu



28.1. 3asBurtens (IIpencraBuTenb 3asBUTENS) UMEET MPABO OOPATHTHCSA B AIMUHHUCTpAIHIO, a
Takke MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUS, HH(POPMAIMOHHBIX TEXHOJIOTUH U CBS3U
MockoBCKo# 001acTH € %Kano0oii, B TOM YUCIIE B CIASAYIOIUX CITydasx:

1) Hapymenue cpoka peructpauuu 3asBieHus 3asBurens (IIpencraButens 3asBurens) o
IIpeoCTaBlIeHnd MyHULIMNAAbHOW  YCIYTH, YCTAHOBJIEHHOIO HACTOAIIUM  AJIMHHHCTPATUBHBIM
peraamMeHToM;

2) HapylleHHe CpoKa MpefocTaBieHUs MyYHUIUNAIBHON  yCIyrd, YCTaHOBJIEHHOTO
HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

3) TpeboBanue y 3asBurens (IIpencraBurens 3asBuTeNs) JOKYMEHTOB, HE MPEyCMOTPEHHBIX
HACTOALMM AJIMMUHHUCTPATUBHBIM PETJIAMEHTOM JUJIs PEAOCTaBIeHUsI MyHUIIMIATIBHON YCIIyTH;

4) OTKa3 B MpueMe JOKyMeHTOB y 3asButens, (IIpencraButens 3asgBUTENs) €Clid OCHOBAHUS
OTKa3a He NPEeAYCMOTPEHBI HACTOAIIUM AIMUHUCTPATUBHBIM PErJIAMEHTOM;

5) OTKa3 B IPEJOCTAaBICHUM MYyHUIMIIAIBHOM YCIYIHM, €CIM OCHOBAaHHUS OTKa3a He
MIPEelyCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

6) TpeboBanue ¢ asButens (IIpencraBurenss 3asgBuTENns) TpU  [PEIOCTABICHUU
MyHULIUTIaTBHON YCITYTH TUIAThI, HE TPEyCMOTPEHHOM HACTOSIIIUM AJMHUHUCTPATUBHBIM PErIaMEHTOM;

7) 0TKa3 JOJHKHOCTHOTO JHUIa AJIMUHUCTPALIMK B WCIPABICHUU OMYIIEHHBIX OMEYaTOK H
omrOOK B BBIJAHHBIX B pE3yNbTaTe MpeNOCTaBiIcHUs MYHUIMITAIBHON YCIYTH AOKYMEHTax 0o
HapylIEeHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX HCIPABICHUM.

28.2.  XKanoba momaercss B MUCbMEHHOW (opme Ha OyMaKHOM HOCHTENE JIMOO B DIEKTPOHHOH
dopme.

28.3. XKamoba moxeT OBITH HampaBlieHA IO IIOYTE, C HCIIOJB30BaHUEM HWH(OpPMAIMOHHO-
TEJIeKOMMYHUKAIMOHHOW cetu «UHTepHeT», oQUIUaNIbHOrO cailTa AJMUHUCTPALUU, TOPTAJOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MOKET OBITh IPHHATA IIPH JIUIHOM IIPUEME
3assurens (IIpeacraButens 3asBuTens).

28.4.  XKanoba momkHa conepkaTh:

1) HAaUMEHOBaHME  OpraHa, MpeAoCTaBiIsAoNero  MyHULIMNAIBHYIO  yCcayry, Ju0o
OpraHM3aliM, Y4acTBYIOLIEH B IMpenocTaBlieHUH MyHMIMIAIBbHOW YCIyr; (haMuiIuio, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMLA, MYHHMIMIAJBHOTO CIIY)Kalllero, CHeUUalucTa OpraHa, MpeloCTaBIISIONIErO
MyHULIMNIATBHYIO YCIYTy JMOO CHeUalicTa OpraHu3alid, YYacTBYIOLIEH B IpeJoCTaBICHUU
MyHUIMIaIBHOHN YCIIyTH, pelieH s U AeUCcTBUS (0e3/1eHCTBIE) KOTOPOTo 00KalyoTCs;

2) bamunuio, UMs, OTYECTBO (TIOCJIEAHEE - MPH HAIWYHMM), CBEJCHUS O MECTE KHUTEIbCTBA
3agsurens (IIpeacraButens 3asBuTens) - GU3NUECKOro JMIA JIMOO HAUMEHOBAaHHUE, CBEICHUS O MecTe
HaxoxaeHusa 3asButens (IIpencraButens 3asBUTENs) - IOPUIUUECKOrO JIMIA, a TaKKe HOMEp (HoMepa)
KOHTakTHOro TenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOUTHI (MIPH HAJIWYMHM) U MOYTOBBIM ajipec, 1o
KOTOPBIM JIOJIKEH OBbITh HampasiieH oTBeT 3asButeinto (I[IpencraBurento 3asBuTens);

3) CBEJIEHUs 00 00KaITyeMbIX PEIICHUSX U IEUCTBUIX (O€3/1eCTBHHN);

4) JIOBOJIbI, HA OCHOBAaHUM KOTOpbIX 3asButeinb ([IpencraButens 3asBUTENS) HE COTJIACeH C
pelieHrneM u 1eicTBrueM (0e31eCTBUEM).

3assureneM (IIpeacraBuTenem 3asBUTENS) MOTYT OBITh MPEACTABIECHBI JOKYMEHTHI (MIPH HAJTMYUH),
MOJITBEPKIAIOIIHE €r0 TOBOABI, THOO0 UX KOMHUH.

28.5. B caywae, ecnum kamoba momaercs uepe3 IlpencraBurens 3asBUTENs, TaKxKe
MIpe/ICTaBIsIeTCsl JOKYMEHT, MOJATBEPKIAIOIIUN MMOJHOMOYHUS Ha OCYIIECTBICHHME AECUCTBUNA OT MMEHU
3asBUTENS.

28.6. JKanoba, mocrynuBmias B AJIMHHHCTPAIMIO, TOJUICKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM
JIUIOM, YIIOJITHOMOUYEHHBIM Ha PaCCMOTpPEHHUE Kalio0, KOTOPBIA o0ecreunBaeT:



1) MIPUEM U PACCMOTPEHHUE Kalo0 B COOTBETCTBUU ¢ TpeboBanmsIMU DeepaabHOTO 3aKOHA OT
27.07.2010 Ne 210-®@3 «OO0 opraHM3anuy IPEeJOCTaBICHUS TOCYJApCTBEHHBIX M MYHHMIMIAIbHBIX
yCIIyD»;

2) unpopmupoBanue 3assuteneil (IlpexcraButeneil 3asBUTENs) O MOPSAKE OOKAIOBAHHS
perieHuit u aecTBuil (0e31eMCcTBUS ), HAPYIIAIOIIUX UX MTPaBa U 3aKOHHbIE HHTEPECHI.

28.7. XKamnoba, mocTynuBmias B AJAMHUHUCTPAIMIO, IOJJICKUT PETUCTpPAIlMd HE TO3JHEe
clieyroIero pabo4ero JHs CO JHS €€ MOCTYIUICHHUS.

28.8. XKaynoba moIe)kuT pacCMOTPEHHIO:

1) B TeueHue 15 pabouux mHEH co JHS €€ perucTpaiui B AMUHUCTPALIIH;

2) B TeueHue 5 paboumx OHEH CO JHS €e pPerucTpalu B ciydae OOKaJOBaHHs OTKaza B
npueme nokymeHToB y 3asButensa (IlpeacraBurens 3asButens) auMO0 B HCIpPaBICHUU JOMYIIEHHBIX
OMEYaTOK ¥ OIIMOOK WIM B CiIydae OO0XKaJOBaHUS HAPYLICHHS YCTAHOBJICHHOTO CpOKa TaKuX
HCIIPABJICHUN.

28.9.B cayuae ecnu 3asutenem (IIpencraBurenem 3asBuTens) B AJIMUHUCTpAIMIO IOAaHA
xanoba, pacCMOTPEHUE KOTOPOI HE BXOTUT B €ro KOMIIETEHIIMIO, B TeueHHe 3 paboumx JHEW co JHS ee
peructpauu B AJIMUHUCTpAIUU KanoOa MepeHanpaBisieTcs B YIOJIHOMOYEHHBIM Ha €e pacCMOTPEHHE
Opras, o 4eM B MUCbMEHHOU dopme nHpopmupyetcs 3assurens (IIpeacraBurens 3asButens).

[Ipy 5TOM CpPOK pPACCMOTPEHHUs JKAIOOBI MCUUCISAETCS CO JHS PETUCTPAIMH JKAlIoObl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

28.10. TIlo pe3ynprataM pacCMOTPEHHS JKAIOObI AJMUHUCTpAlMs TNPUHUMAET OJIHO W3
CHEAYIOUIUX PEIICHUN:

1) yIOBJIETBOPSIET Kano0y, B TOM uucie B (opMe OTMEHbl MPUHATOTO pPEIICHUs,
UCIPABIICHUSI [OMYIICHHBIX OINEYAaTOK W OIMMOOK B BBIAHHBIX B pe3ylbTaTe IMPeI0CTaBICHUS
MyHULUNIaTBHON YCIYTH JOKYMEHTaX, BO3Bpara 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE
MPEeyCMOTPEHO HOPMAaTUBHBIMH TpaBOBbIMH akTamu Poccuiickoii denepanuu, HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMU MOCKOBCKOH 00JacTu;

2) OTKa3bIBa€T B y/I0BJIETBOPEHUH KaJIOOBI.

28.11. He no3anee AHS, CISAYIONIETO 3a JHEM NMPUHITHS PEIICHHS, YKa3aHHOTO B myHKTe 28.10
HACTOAIIEro AJIMUHUCTPATUBHOIO peryiaMeHTa, 3assutento (IIpeacraButento 3asBuTeNs) B MUCbMEHHOM
¢dopme u mno xenanuto 3asButens (IlpencraBurens 3asBUTENs) B 3JIEKTPOHHON (opMe Hampapisercs
MOTHBHPOBAaHHBIN OTBET O pe3ybTaTaXx pacCCMOTPEHMS KallOOBI.

28.12. TIlpu ynOBIETBOPEHUHU >Kan0Obl AJMHHUCTPALUS MPUHUMACT MCUEPIBIBAIOIUE MEpPHI I10
YCTpaHEHUIO BBISBJICHHBIX HApyLIEHUH, B TOM uuciie 1o Beiaue 3assutento (IIpeacraButento 3asBurens)
pe3yabTata MyHHIMIIANBHOM yCIyTH, He mo3aHee 3 pabo4yux JHEH cO HS MPUHATHS PELICHHUS.

28.13. AQMUHHUCTpAIUS OTKA3bIBACT B YIOBICTBOPCHHH KAIOOBI B CIICAYIOIINX CIydasx:

1) HaJIM4Yus BCTYNUBLIETO B 3aKOHHYIO CUJTy PELEHUs Cy/a, apOUTpa)XKHOTO CyJa M0 Kanode
0 TOM K€ TIPEIMETE U MO0 TEM K€ OCHOBAHUSIM;

2) MOo/IaYMl  KanoObl JIMLIOM, IIOJIHOMOYHUS KOTOPOrO HE MOJITBEPXKIEHbl B TOpPSIKE,
YCTAaHOBJICHHOM 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

3) HINYMS pelIeHus] MO >Kanobe, MPUHATOrO paHee B COOTBETCTBHM C TpPeOOBAaHUSIMH
HACTOALET0 AJMMHHUCTPAaTHMBHOIO pErjaMeHTa B OTHoweHuM Toro ke 3assutens (IIpencraBurens
3asBUTEIISA) U [0 TOMY K€ MPEIMETY KajIo0bl;

4) MIPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B cnyyae ycTaHOBIICHHS B XOJIE€ HJIM IO PE3yJIbTaTaM PacCMOTPEHUS KaJo0bl IPU3HAKOB
COOBITHUS aIMUHUCTPATUBHOTO MPAaBOHAPYIICHUS JTOJKHOCTHOE JIMIO, HAJEIEHHOE MOJIHOMOYUSIMHU I10
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PacCMOTPEHHIO JKAI00, HE3aMEIUTMTEIhHO HANpaBIIsIeT HMMEIONIHeCs MaTepuaibl B MUHHUCTEPCTBO
rOCYJapCTBEHHOTO YIPaBJICHUs, HH(POPMAITMOHHBIX TEXHOJIOTUHN U CBA3M MOCKOBCKOM 001acTH.

28.15. B cnywae ycTaHOBIEHHS B XOJ€ MJIH IO pe3yJabTaTaM PacCMOTPEHHS >KAI0ObI MPU3HAKOB
NPECTYIUICHUsI JIOJDKHOCTHOE JIMIIO, HAJEJICHHOE TOJHOMOYHMSIMHU TI0 PAaCCMOTPEHHIO  KaioO,
HE3aMeUTUTEIbHO HAIIPABIISET UMEIOIINECs] MaTepHUaibl B OPraHbl IPOKYPaTypHI.

28.16. B oTBere 1o pe3yabTaTaM pacCMOTPEHHSI JKaJT0Obl YKa3bIBAOTCS:

1) NOJDKHOCTh,  (aMuiMsi, HUMsS, OTY4eCTBO (NpPU HAIUYUU) JOJDKHOCTHOIO  JIMIA
AJMUHUCTpAMH, IPUHSBILETO PEIIEHHUE 10 Kajlo0e;

2) HOMEp, JaTa, MECTO IPUHATHS PELICHMs, BKIIOYAs CBEAECHUS O JOJDKHOCTHOM JIMLE,
pemieHue wim aerictue (6e31eicTBre) KOTOPOro 00xamyercs;

3) bamunus, UMs1, 0OTYECTBO (TIPU HAJTMYUH ) WIK HAMMEHOBAaHUE 3asBUTEIIS;

4) OCHOBAHUS JJISl IPUHSATHS PELICHHUs TI0 Kajo0e;

5) MIPUHSTOE TI0 KaJI00e pelIeHue;

6) B cllyyae ecid »ajno0a MpU3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHHS BbISBICHHBIX

HapyLIEHWH, B TOM YHUCIIE CPOK MPEIOCTaBICHUS pe3ysibTaTa MyHUIIMIAIbHON YCIIyTH;

7) B cly4ae eciM jkajo0a Npu3HaHa HEOOOCHOBAHHOW, - NMPHUYUHBI MPU3HAHUSA >KAJIOOBI
He00OCHOBaHHOW U nH(popmanus o npase 3asButens (IIpeacraButens 3asBuTelNs) 00>kan0BaTh NPUHATOE
perieHue B Cy1e0HOM MOPSIIKE;

8) cBeneHHs O MOPsIKE 00KAIOBAHHS IPUHSATOTO O KaJ00e pEIIeHHS.

28.17.0TBeT MmO pe3ynbTaTaM pPaCCMOTPEHHS >KaTOObl MOANMMCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bI TOIDKHOCTHBIM JTUIIOM AJIMUHHCTPAIIUH.

28.18. AnMuHHCTpalys BIpaBe OCTaBUTH kalio0y 0e3 0TBeTa B CIEAYIOLIUX CIydasx:

1) OTCYTCTBHS B ajio0e pamMuianu 3asiBUTENS WM OYTOBOTO ajjpeca (aapeca 3JIeKTPOHHOU
IIOYTHI), IO KOTOPOMY JOJKEH OBITh HAIpaBJIeH OTBET;

2) HJINYMS B KajoOe HELEH3YPHBIX JHOO OCKOPOMTENbHBIX BBIPAXKEHUH, yrpo3 MHU3HHU,
3JI0POBbIO M UMYILECTBY JJOJPKHOCTHOTO JIMIIA, A TAKXKE WIEHaM ero ceMbH (kasio0a ocraercs 0e3 OTBeTa,
mpu 3toM 3asButento (IIpencraBurento 3asBUTENS) cOOOIIAETCA O HEIOMYCTUMOCTH 3JI0YMOTpeOIeHuUs
IIPaBOM);

3) OTCYTCTBHMSI BO3MOXXHOCTH NPOYMTATh Kakyr-1MOO dYacTh TeKCcTa >kajloObl (*kaimola
ocraercsi 0e3 oTBeTa, O YeéM B TeueHue 7 padouux JHEH co JIHA perucTpamnuu xamolbl cooOmaeTcs
3agsuremo (IIpencraBurento 3asBuTeNs), e€ciu ero (amMwinsg M TOYTOBBIM aApec TMOJNAITCS
MPOYTEHHIO).

28.19.3asBurens (IlpeacraButens 3asBUTENs) BIpaBe 00XkajloBaTh MPUHATOE IO )Kajgo0e peleHue
B CyZIeOHOM MOps/IKE B COOTBETCTBUU C 3aKOHOIaTeIbCTBOM Poccuiickoit denepanmu.

28.20.ITopsinok paccmoTpenus xkanod 3assureneil (IIpeacraBureneil 3assurens) MuHUCTEpCTBOM
TOCYJapCTBEHHOTO YIPABICHHUs, WH(MOPMAIMOHHBIX TEXHOJOTHH H CBA3M MOCKOBCKOW 00iacTu
MPOUCXOTUT B TIOPSAKE OCYIIECTBICHUS KOHTPOJISA 3a TPEAOCTaBICHHEM TOCYAApCTBEHHBIX W
MYHHMIMIIAJIBHBIX YCIYT, YTBEPKAEHHOM noctaHoBieHueM [IpaButenbctBa MockoBckoil o0nactu ot 16
anpenss 2015 roma Ne 253/14 «O6 ytBepxknaeHun Ilopsaka OCYIIECTBICHUS KOHTPOJIS 3a
MPEOCTaBIEHUEM TOCYIapCTBEHHBIX U MYHUIUNAJIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOH 06JacTu U
BHeceHUH u3MeHeHuil B Ilomoxkenme o0  MUHHMCTEpCTBE  TOCYJapCTBEHHOTO  YIpaBJICHUS,
MH(POPMAIMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 001acTi.



V1. IIpaBujia 00padoTKH NMEePCOHATBbHBIX JaHHBIX NPH NpeaocTaBjaeHud MyHUIIUNIATbHOM
yCJIyrd

29. Ilpasuna 06pabomku nepcoHanbHbvlX OAHHBIX npu npedocmasienuu MyHuyunaibHou
yeayeu

29.1. O6paboTKa TEPCOHATBHBIX [J@HHBIX TMPU MPEAOCTaBIeHUH MYyHHUIUTIIAIBLHON YCIyrd
OCYILIECTBIISIETCSl Ha 3aKOHHOM M CIpPaBEUIMBOM OCHOBE C YYEeTOM TpeOOBaHHI 3aKOHOJATENIbCTBA
Poccutickoit deneparuu B chepe nepcoHaaIbHbIX JaHHBIX.

29.2. OOpaboTKa TEPCOHAIBHBIX JAaHHBIX NPH MPEJOCTABICHUM MYyHUIIUIIAILHON YCIyTH
OTPaHUYMBACTCS JOCTH)KEHHMEM KOHKPETHBIX, OIPENENICHHBIX HACTOSAMMM  AJIMUHUCTPATUBHBIM
pernmamenToM 1eneil. He momyckaercss o0paboTka MepcoOHANbHBIX JAaHHBIX, HECOBMECTHMAsi C IENSIMHU
cOopa nmepcoHaNbHBIX TAHHBIX.

29.3. OOpaboTke TOMJIEKAT TONHKO IEPCOHATBHBIE JaHHBIC, KOTOPHIE OTBEYAIOT METSM HX
00paboTKH.

29.4. llenpto 0O0paOOTKM TMEPCOHANBHBIX JAHHBIX SIBJISETCS HCIOJHEHHUE JIOJDKHOCTHBIX
00s3aHHOCTEl M MOJHOMOYMU crenuanucramMu AamuHucTpanuu U Komutera B mporecce
npenocTtaBieHuss ~ MyHMIMIAIbHOW ~ yCIyrd, a  TakKe  OCYIIECTBIIGHUS  YCTaHOBJICHHBIX
3akoHoAarenscTBoM Poccuiickoit denepanuu rocynapcTBeHHbIX (YHKIMNA MO 00pabOTKE pe3ynbTaToB
IIPEAO0CTaBICHHON MyHUIIMNIAIbHON YCIIYTH.

29.5. Ilpu 00paboTKe MEPCOHANBHBIX JAHHBIX B IEJSAX MPEIOCTaBICHUS MYHHIMIIATBHON YCIyTH
HE JIOIyCKaeTcss oObearnHeHne 0a3 TaHHBIX, COJIEPIKAIIUX TEePCOHAIBHBIE JaHHbBIE, 00paboTKa KOTOPBIX
OCYIIECTBISIETCA B IEIISX, HECOBMECTHMBIX MEKIY COOOM.

29.6. Conepxanue U 00beM 00pabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX JTOJMKHBI COOTBETCTBOBAThH
3asBJIEHHON 1lenu o0paboTku. OOpabaThiBaeMble MEPCOHANbHBIE JaHHBIE HE JOJKHBI OBITH
M30BITOYHBIMU 110 OTHOIICHHUIO K 3asBJICHHOM 1IeNTM UX 00pabOTKH.

29.7. Ilpu 00paboTKe NepCOHATBHBIX JAHHBIX JOJKHBI OBITH 00ECTIE€YEHbl TOUHOCTh MEPCOHATBHBIX
JaHHBIX, UX JOCTATOYHOCTH, @ B HEOOXOJMMBIX CIy4asX W aKTyaJbHOCTh IO OTHOIICHUIO K IIEJH
00pabOTKM TEPCOHANBHBIX JaHHBIX. JIOMKHOCTHBIE JNHIa AIMHHUCTpPAIMM OJDKHBI TPHHAMATH
HEOOXOMMBIE MEphI JINOO0 00eCTIeYNBaTh WX MPUHATHE MO yJAJIICHUIO WIM YTOYHEHHIO HETIONHBIX, WU
HETOYHBIX JaHHBIX.

29.8. XpaHeHHE NEPCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCA B (hopMe, MO3BOJISAIOIIEH
OIpeNIeNINTh CYyObEKTa MEePCOHAJBHBIX JAHHBIX, HE JOJblIe, 4YeM 3Toro TpeOyeT uenb o0paboTKH
NEPCOHAIBHBIX JIAHHBIX, €CIM CPOK XPAHEHUs MEPCOHAIBHBIX JAHHBIX HE YCTaHOBJIEH (QelepaabHbIM
3aKOHOJATEIbCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, JIOrOBOPOM, CTOPOHOM KOTOpPOrO,
BBITOJIOTIPHOOpETATEIEM WIH MOPYYUTENEM, 10 KOTOPOMY SBISETCS CYOBEKT MEPCOHATBHBIX TaHHBIX.
OOpabaTtbiBaeMble TEPCOHAIBHBIC JIAHHBIC TMOJICKAT YHUYTOKEHUIO JHOO O00€3TMYMBAHUIO IO
JOCTIDKEHHUH TieNieil 00paboTKH WM B CITydae yTpaThl HEOOXOIUMOCTH B JIOCTHIKEHUHU TUX IIeJIeH, ecIu
WHOE HE MPEeTyCMOTPEHO 3aKOHOaTEIECTBOM.

29.9. B cOOTBETCTBUM C IENbIO O0OPAaOOTKH TEPCOHAIBHBIX JaHHBIX, YKa3aHHOW B myHKTe 29.4.
HACTOSIIEro AJMHHUCTPATUBHOTO perjiaMeHTa, B AJMUHUCTpanMu oOpabaThIBAalOTCS MEPCOHAIbHBIE
JaHHble yka3aHHble B 3asBieHuu ([Ipunoxenue 7 k HacToAmeMy AJIMUHUCTPATUBHOMY PErjaMeHTy) U
IpUJIAraeMbIX K HEMY JIOKyMEHTaXx.

29.10. B cooTBeTCTBUHU C IIeNbI0 00pabOTKU MEPCOHABHBIX JIAHHBIX, YKa3aHHOH B myHKTe 29.4.
HACTOSIIEr0 AJTMHHHCTPATUBHOTO pEriaMeHTa, K KaTeropusiM CyOBEKTOB, IEpPCOHAIbHBIC aHHBIC
KOTOPBIX 00pabaThiBalOTCS B AJMHUHUCTpAIMH, OTHOCATCSA (M3WYECKHe, IOPHIUYECKHE JIHIA |



WHIUBUAYaAJIbHbIE MpeaNpuHUMATeNnd, oOpaTuBIIMECs B AJMUHUCTPALUIO 3a MPEJOCTaBICHHEM
MyHUIUIIaIBbHOM YCIYTH.

29.11. Cpoku 00paOOTKH U XpaHEHHUS! YKAa3aHHBIX BBILIE MEPCOHAIBHBIX JAHHBIX OMPEIENIIOTCS B
COOTBETCTBHUM CO CpPOKOM JEHCTBUS COIVIALIEHHS C CYOBEKTOM, a TaKXe HHBIMH TpeOOBaHUSAMU
3aKOHOJATEIbCTBA M HOPMATHBHBIMU JOKyMEHTaMH. 10 HCTEYeHHIO CPOKOB OOpabOTKM M XpaHEHUs
MIepPCOHANbHBIE JIAHHBIEC MOAJIEKAT YHUUYTOKEHHUIO JINOO 00€3IMYMBAHUIO, €CTIM MHOE HE MPEeyCMOTPEHO
3aKOHOAATEIbCTBOM.

29.12. B ciayyae DOCTHOKEHHS 1€ 00paOOTKH MEPCOHABHBIX JaHHBIX AIMUHHUCTpAIUs 00sS3aHa
MPEKpaTUTh 00pabOTKY MEPCOHANBHBIX JAHHBIX WM OOCCIEYHTh €€ IpeKpaiieHue (eciu oOpaboTka
IIEPCOHAIBHBIX JIAHHBIX OCYIIECTBISAETCS JAPYIMM JIMLOM, JEHCTBYIOIIMM [0 €ro IOpPYYEHUIO
YHUYTOXHTD MEPCOHATBLHBIE JaHHBIC WM 00€CIICUNTh UX YHUUYTOXEHHUE (ecin 00paboTKa mepcoHaIbHBIX
JAHHBIX OCYIIECTBISAETCS IPYIMM JIMLIOM, JEHCTBYIOLIUM 110 €r0 MOPYYEHUIO B CPOK, HE IIPEBBILIAOIINN
30 gHel ¢ JaThl NOCTHKEHUS LEIH 00paObOTKU MEPCOHAIBHBIX JAHHBIX, €CIM MHOE HE MPEAYCMOTPEHO
CIIy’)keOHBIM KOHTPAaKTOM, JOTOBOPOM WJIM COTJIAlllEHUEM, CTOPOHOW KOTOpPOTo SIBISIETCA CYOBEKT
MEPCOHANBHBIX JAHHBIX, JUOO ecau AJMHHHCTpalMs HE BIpaBe OCYIIECTBIATH 00pabOTKy
MEePCOHANBHBIX JAaHHBIX 0€3 corjacus CyObeKTa TEepCOHANBHBIX JAaHHBIX Ha OCHOBAHUSIX,
MIPEelyCMOTPEHHBIX (PeiepaTbHBIMU 3aKOHAMHU.

29.13. B cinywyae oT13bIBa CyOBEKTOM TMEPCOHAIBHBIX JAHHBIX COTJIacus Ha 00paboOTKy ero
NEPCOHANBHBIX JAHHBIX AJMHHHUCTPAIUS JOJDKHA TPEKpPaTUTh HMX 00paboTKy Wi 00ecneduTh
IpeKpaleHne Tako o0paboTku (ecau oOpadoTKa NEPCOHAIBHBIX JAHHBIX OCYILECTBISETCS APYTUM
JIUIOM, JIEHCTBYIOIIMM [0 MOPYYEHHUIO AJMHHHMCTpALMM U B CIy4yae, €CJIM COXPaHEHHUE MEePCOHANIbHBIX
TaHHBIX Oosiee He TpedyeTcs AN 1eaeil 00paboTKH MePCOHANBHBIX JaHHBIX, YHUUYTOXHUTH MEPCOHATBHBIC
JaHHBIE WK O0ECIEeUnuTh MX YHUYTOXKEHHE (ecu 00paboTKa MepcOHANIbHBIX JAHHBIX OCYIIECTBIISAETCS
OPYTUM JIMLOM, ACHCTBYIOUIMM IO MOPYYEHUI0 AJMHHHUCTpAllMM B CPOK, He mpeBbimarouuid 30
KaJIeHJAApHBIX JHEU C IaThl MOCTYIUICHHS YKa3aHHOTO OT3bIBA, €CJIM HHOE HE IPEyCMOTPEHO CIY:KeOHBIM
KOHTPAaKTOM, JOTOBOPOM HIIM COTJIAIIIEHHEM, CTOPOHOH KOTOPOTO SIBISETCS CYOBEKT IMEepCOHAIbHBIX
JaHHBIX, TUOO eclnu AJIMUHUCTpALUsl HE BIIPaBe OCYILECTBIATh 0OpaOOTKY MEepPCOHAIBHBIX JaHHBIX 0€3
cornacusg CyObeKTa NEpPCOHAIbHBIX [JaHHBIX HAa OCHOBAHUSAX, MPEIYCMOTPEHHBIX (eaepatbHbIMU
3aKOHaMHU.

29.14. YHUYTOXEHHE JOKYMEHTOB, COJEp)KAlllMX IE€PCOHAIbHbIE JaHHbIE, YTPATHUBILHUX CBOE
MPAaKTUYECKOE 3HAYEHUE U HE MOMJIEKAIINX aApXUBHOMY XPaHEHMIO, TPOU3BOAUTCS HAa OCHOBAaHUM aKTa
YHUUYTOXKEHUS IEPCOHANBHBIX JaHHbIX.

29.15. YnonHOMOUYEHHbIE JIUIa Ha MOJy4YeHue, oopaboTKy, XpaHeHue, rnepegady U abdoe apyroe
UCIOJIb30BaHNE TIEPCOHANBHBIX JAHHBIX 00SI3aHbBI:

1) 3HaTh W BBIMOJHATH TpeOOBaHUS 3aKOHOJATENHCTBA B 00JIACTH OOECIEUYEHUsS 3allUThI
MEPCOHANBHBIX JaHHBIX, HACTOSIIEr0 AJAMUHUCTPATUBHOIO PETJIAMEHTA;

2) XpaHUTh B TallHE H3BECTHHIE WM IEpPCOHAJbHBIE JaHHbIE, UHGOPMUPOBATH O (aKTax
HapylLIeHHUs TOopsAaKa oOpalleHHsl C MEePCOHAIbHBIMU JaHHBIMU, O MOMNBITKaX HECAHKLIMOHHUPOBAHHOIO
JIOCTYTIa K HUM;

3) coONIOAaTh MpaBWJIa KCIONH30BAHUS TEPCOHANBHBIX JaHHBIX, MOPAJOK WX Yydera H
XpaHeHUsl, UCKJIFOYUTh JOCTYI K HUM MOCTOPOHHUX JIHII,

4) o0pabaTeIBaTh TOJNBKO T€ MEPCOHATbHBIC JAaHHBIE, K KOTOPHIM IMOJYYEH JOCTYI B CHUTY
MCIIOJTHEHUS CITY’KEOHBIX 00S3aHHOCTEH.

29.16. Tlpu o006paboTke TMEePCOHATBHBIX JIaHHBIX YIIOJHOMOYEHHBIM JIMIIAM Ha TOJYYCHHE,
00paboTKy, XpaHEeHHE, ITepeady 1 JJF000€ IPyroe UCIOoIb30BaHNE TIEPCOHATBHBIX JaHHBIX 3aMpeniaeTcs:



1) WCITIOJIB30BATh CBEIICHHS, COJIEpIKAIUE ITePCOHAILHBIC JaHHBIC, B HECITY)KEOHBIX LENSX, a
TaKXe B CIY’)KEOHBIX IIeJIsIX - MPH BEACHUU MEPETOBOPOB IO TelIe(OHHON CEeTH, B OTKPBHITON MEpENHCKe,
CTaTbsAX U BBICTYIUUICHUAX

2) nepeAaBaTh MEPCOHANBHBIC JaHHBIE [0 HE3AIIMIIEHHBIM KaHajaM CBS3U (TeJeTail,
(dakcUMUIIbHAS CBSI3b, OJJICKTPOHHAsI MMO4YTa) O€3 WCIOJIb30BAaHUS CEPTUPHUIIUPOBAHHBIX CPEICTB
KPUNTOTpaQHUECKON 3alIUThl HHPOPMAIIHH;

3) BBHINOJIHATh HAa JIOMY paOOThI, CBSI3aHHBIC C HCIIOJIb30BAHUEM IIEPCOHAIBHBIX JIaHHBIX,
BBIHOCHTB JJOKYMEHTBI M IPYTUe HOCUTEIH HH(DOPMAIIK, COJIEpIKAIUe TIEPCOHAIBHBIC JAaHHBIC, U3 MECTa
UX XpaHCHHUS.

29.17. Jluua, ynoTHOMOYCHHbBIC Ha MOJy4YeHHEe, 00pabOTKy, XpaHEHHUe, Mepeaady U Jrdoe Apyroe
HCIIOJIb30BAHUC IICPCOHAJIBHBIX JAHHBIX, BHHOBHBLIC B HApYUICHUH Tpe6OBaHHI>'I 3aKOHOJAaTCJIbCTBA O
3aI0UTC NMEPCOHAIBHBIX JAHHBIX, B TOM YUCJIC JOITYCTUBIIUC PA3ITIAICHUC ICPCOHAJIBHBIX JAHHBIX, HCCYT
IIEPCOHAJIBHYI0 TPAXKIAHCKYI0, VYIOJIOBHYIO, AaJIMWHHUCTPATUBHYIO, JUCLHMUIUIMHAPDHYIO MW HHYIO
MPEyCMOTPEHHYIO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. AIMUHHCTpALUS ISl 3alIUThI IEPCOHANBHBIX JIAHHBIX OT HEMPABOMEPHOTO HJIU CIIyYaitHOTO
JIOCTyNla K HUM, YHHYTOXCHHS, W3MCHCHHUsS, OJIOKMPOBAHHUS, KOIMUPOBAHUS, IPEIOCTABICHUS,
pacrpoCTpaHeHHsI MEPCOHANBHBIX JIAHHBIX, a TAKXKE OT MHBIX HEMPABOMEPHBIX JICHCTBHI B OTHONICHUHU
IIEPCOHAIIBHBIX JAHHBIX, IPUHUMAET MEPBI 3aLIUThI, IPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccniickoi
denepanuu.

[Ipunoxenue 1

K aIMMHUCTPATUBHOMY PETIAMEHTY
10 IPEIOCTABICHUI0O MYHUIIMITAIIBHON YCITYTH

TepMI/IHI)I U ONpeacJaCeHus
B A,Z[MI/IHI/ICTpaTI/IBHOM PErJIaMCHTC UCIIOJIB3YIOTCA CICAYIOINUC TCPMUHBI U OIIPEACIICHUS:

aMUHUCTPATUBHBII AJIMAHHUCTPAaTUBHBI PETIAMEHT IO IPEJOCTABICHUID MYHHUIUIIAIbHOU

peryiaMeHT yeayru «IIpenocraBnenuto wuHpopMmanuu 00 0O0BEKTaX HEIBUKUMOIO
MMYILECTBA, HAaXOASIIMXCS B MYHUIUNAIbHOM COOCTBEHHOCTH U
IIpeAHA3HAYEHHBIX [UI CIA4U B apeHAY»;

AnmuHMCTpanus OpraH MECTHOTO CaMOYIIPABJICHUs, YIIOJIHOMOYEHHBIM Ha MPEIOCTaBICHUE
MyHUIIMTIaTBHON YCIYTH;
ECHA ¢benepanbHast rocynapcTBeHHas HH(OpMalMoHHas cuctema «EnuHas

cUCTeMa WJAEeHTU(UKAIMU | ayTeHTU(UKauuu B HUHEPPACTPYKTYpeE,
obecrieunBaromieil MHPOPMAITMOHHO-TEXHOJIOTHUECKOE B3aMMO/ICHCTBHE
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIOJIb3YeMBIX s  MPeJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT B 3JIEKTPOHHOH popmey;



3a4BUTCIIb

3asBUTEIIb,
3aperucTpUpPOBAHHBIN
B ECHA

3as1BJICHHUC

nc

JIMYHBIA KAOUHET

M®I]

MOJTyJTh OKa3aHHsI
yciayr EUC OY
MYHUIUTIATbHAS
ycmyra

mpocTas SJICKTpOHHAA
IIOAIIUCH

PIII'Y

cets MHTEpHET

YAOCTOBEPSIOIIMNI
LIEHTP

(aiin ToKkyMeHTa

Ol (ycuneHHas
KBaJIM(pULIPOBaHHAS
AJIEKTPOHHAs
MOJITHNCBH)

JJIEKTPOHHBIN
JOKyMEHTA

obpa3

JMII0, oOpamiaroIieecs ¢ 3asBICHUEM O MPEIOCTaBICHUN MyYHUITUTIATBHON
YCIYyTH;

U0, o0palaronieecs ¢ 3asBJICHUEM O MPEAOCTaBICHUH MyHUIIMTIATBHON
yciIyr, uMmeroniee yuetnyto 3anuch B ECHUA, npomeninyio mpoBepky, a
JUYHOCTH TOJIB30BaTENs MOATBEPKACHA HaJUIekKAIIUM 00pazoM (B J1r000M
U3 1EHTpoB oOciuyxuBanus Poccwiickoit @enepammu wmm  MOI]
MocKOBCKO# 001aCcTH);

3ampoc O MNpPeNoCTaBiICHUM MyHUIIMNAIBHOM YCIYrd, HpPEICTaBICHHbBIN
JTFOOBIM TIPETYCMOTPEHHBIM A IMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM;

nH(pOPMAIMOHHAS CHCTEMA;

ceppuc PIII'Y, no3Bossromuii 3asiBUTEIIO MOTy4aTh HHPOPMAITUIO O XOC
00paboOTKH 3asBJICHHH, MOAaHHBIX TTocpencTBoM PIITY;

MHOTO()YHKIIMOHAJIBHBIA LEHTP HPEJOCTaBIEHUs TOCYAapCTBEHHBIX U
MYHULAIAIBHBIX YCIIYT;

MOJYJIb OKa3aHHs YCIYr €IWHON HH(POPMAIMOHHON CHCTEMbI OKa3aHUs
YCIIYT, YCTAaHOBJICHHBIN B AJIMUHUCTpPALINH;

MYHUIUIIAJIbHAA YCIIyra ((Hpe,[[OCTaBJ'IeHI/Ie I/IH(bOpMaI_[I/II/I 00 o0BeKTax
HECABHXXUMOTI'O HMYHICCTBA, HaXoaAIInuXxcs B MyHI/IIII/IHaJII)HOfI
COOCTBEHHOCTH U MpEAHA3HAYCHHBIX IJIg CAa4U B apCHAY»,

JJIEKTPOHHAs IOAINMKCH, KOTOpas IIOCPEACTBOM MCIOJIB30BAaHUSA KOJIOB,
nmapoyied WIM WMHBIX CPEICTB MOATBEpXkaaeT (akT (GpopMUpOBaHUS
3JIEKTPOHHOMU MOAIMCH ONPEACIEHHBIM JIULOM;

rocysiapcTBeHHass HMHQpOpMaluMoHHas cucreMa MOCKOBCKOW obiactu
«ITopTanmn rocymaapcTBEHHbIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOM
o0nactu»,  pacmnojoxeHHas B  ceTu  VHTepHer 1mo  ajapecy
http://uslugi.mosreg.ru;

I/IH(I)OpMaI_[I/IOHHO'TeJ'IeKOMMYHI/IKaI_[I/IOHHaH CCTh «I/IHTepHCT»;

YAOCTOBEPSIOIIMN LIEHTP, aKKPEAUTOBAHHBIM MUHHUCTEPCTBOM CBA3U U
MAaCCOBBIX KOMMYHHKalHil Poccuiickon @enepannu;

JNEKTPOHHBIH 00pa3 JOKYMEHTa, MOJYYEHHBIH IyTeM CKaHUPOBaHUS
JOKyMeHTa B OyMaXkHOH (opme;

QJICKTPOHHAA I_[I/I(I)pOBEUI MMOANUCH, BBIJaHHAS YOAOCTOBCPAIOIMIUM LICHTPOM;

JAOKYMCHT Ha 6yMa)KHOM HOCHUTCIIC, HpCO6pa30BaHHLIﬁ B DJJICKTPOHHYIO
q)OpMy IMYTEM CKaHUPOBAaHUA C COXPAHCHUCM CI'0 PCKBU3UTOB,


http://uslugi.mosreg.ru/

JNEKTPOHHBIN JOKYMEHT, MHPOpMaLUs KOTOPOro MPeloCTaBIeHa B AIEKTPOHHOU (opme
JOKYMEHT U TIOANKCAaHA YCUJICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOAIHUCHIO.



[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEIOCTABICHUI0O MYHUIIMITAIIBHON YCIIYTH

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpaduke padoThl, KOHTAKTHBIX TejJdedoHax,
aapecax JIeKTPOHHOM MOYTHl A//IMUHUCTPALIMUA U OPraHU3aLUil, y4aCTBYIOIIUX B
NMPeI0CTABJICHNH U HH(POPMHUPOBAHUM 0 MOPSAKe NpeaocTaBieHnss MyHUIIUNIATbHON YCJIYTH

1. AnmunucTpanus ropoackoro okpyra Ucrpa MockoBckoii o0/1actu

Mecro HaxoxaeHus: T. ictpa MockoBckoii o6siactu, 1. PeBosnroruu, 1. 4.

[ToutoBslit anpec: r. Mctpa MockoBckoit o6acTu, . Pepomtonmu, 1. 4.

Konrakrhsriii Tenedon: 143500

INopstuas nuauMs ['yoepraropa MockoBckoit obmactu: 8-800-550-50-30.

OdunmanbHbIi caiT B ”HPOPMAIIHOHHO-KOMMYHHUKAIIMOHHO# cetn «HTepreT»: http://www.istra-adm.ru
Anpec 3JIeKTpOHHOM TOYTHI B ceTH MHTepHeT: OKU@QoV.istra.ru.

2.CnpaBounasi HHpopManusi
WNudopmanus npusenena Ha caiite PIII'Y: uslugi.mosreg.ru


mailto:oku@gov.istra.ru

[Tpunoxenne 3
K aIMUHHACTPATUBHOMY PErIaMEHTY
10 TIPEJIOCTABIICHUI0 MYHHIIUTIAIBHOM YCIYTH

Iopsaok nojiyyeHusi 3aMHTEPECOBAHHBIMH JTMLIAMH UHG(OpPMALIH 10 BOMPOCAM NPeI0CTABIECHUS
MyHMIUNAJBLHOM YCJIYTH, CBeJIeHUI 0 Xo/1e npeaocrapjieHuss MyHMIUNAJILHON YCJIYIH,
nopsjake, popme U Mecte pa3MelieHnsi HHGoOpPMaIUM 0 MOPSAKe NMPeIOCTABIEHUS
MyHHMIUIIAJBLHOM YCJIYyTH

1. Wudopmarus o npegoctaBieHHn MyHUITUTATBHOW YCIYTH pa3MenaeTcsi B SJICKTPOHHOM
BUJIC:
a) Ha opUIMATIBHOM caiiTe AJAMUHHCTpalKu — WWW. istra-adm.ru
0) na mopramax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIaX, MOCBSIIECHHBIX MYHHUIIMITIATBHOM

yCIIyTe.

2. Pa3zmMernienHas B 3J€KTPOHHOM BHJE MHGpOpMalus O HPeJoCTaBleHMH MyHHMIHIAIbHOM
YCIYTH JJOJKHA BKJIIOYATh B ceO:

a) HalMEHOBaHME, [TIOYTOBbIE a/ipeca, CIIPABOYHbIE HOMEpa TelePOHOB, ajipeca IEKTPOHHOM
IIOYTHI, aJjpeca CaiToB AJMUHUCTPALUY;

0) rpaduk paboThl A IMUHUCTPAIUH;

B) TpeOOoBaHMUs K 3asBICHUIO U TIPUIIATraeMbIM K HEMY JIOKYMEHTaM (BKII0Yast UX MEPEUYCHB);

r) BBIJIEP’KKHU U3 IIPABOBBIX aKTOB, B YAaCTH Kacarouieics MyHUIIMNIaIbHON YCIIyTH;

1) TEKCT AJIMUHUCTPATUBHOI'O PETrJIaMEHTA C IPUIIOKEHUSMU;

e) KpaTKO€E OIMCaHUE MOPsJIKA IPeNoCcTaBlIeHnss MyHUIIMIIaIbHON yCIyTH;

x) o0pa3ubl ohopMIIEHUS] JOKYMEHTOB, HEOOXOAMMBIX Js MosydeHus: MyHUIMNaabHON

yCIyru, u Tpe60BaHI/I$I K HHUM,
3) IIEPCUCHDb THUIIOBBIX, HaubOoee AKTYAJIbHBIX BOIIPOCOB, OTHOCAHIIUXCA K MYHHHHHaHLHOﬁ
yciayre, 1 OTBEThI Ha HUX.

3. KoHcynpTHpOBaHME 1O  BOIpocaM  MPENOCTABICHUS  MYHHULIMNAIBHOM  YCIyTH
cnenuanuctamu AnMuHucTtpanuu u Komurera ocyiiectsisieTcs: OecIiaTHo.

4. WndopmupoBanne  3assureneit  (IlpencraButenedt  3asBuTeneil) o Hopsake
MpeocTaBlIeHnsT MyHUIIMTIATbHON YCIYTH OCYHIECTBIISETCS TaKXkKe MO TeleQOHY «ropsiuell JIMHUUY» 8-
800-550-50-30.



[Tpunoxenue 4
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEeAO0CTaBICHUI0 MYHUIIMTIAIIBHON YCIIYTH

®opma pe3yabTara npeaocTaBjieHuss MyHUIIMIAJIbHON yCIyrH

Odopmisiercss Ha opUITUATBEHOM OJTaHKEe A TMUHUCTPAITUN

Komy
(u1st rpaxkaH: GpaMuiIMs, UMsl, OTYECTBO

JJI1 OPUANYCCKUX JINII:
MMOJIHOC HAMMCHOBAHUC OpraHrU3alnu,

(bamuus, UMs1, OTIECTBO PYKOBOIMTEIIS),

aJipec IEKTPOHHOU TOYTHI)
Nuadopmanus
00 00beKTAaX HeIBMKMMOI0 HMYIIIECTBA, HAXOASIIMXCS B MYHHI[HIIAJIbHOI COOCTBEHHOCTH U
NpeIHA3HAYEHHBIX JIsl CIa4Yi B apeHy
MO COCTOSIHMIO HA . . .

KomngectBo CTpaHuI|

Nem/m Ne B peectpe = HammenoBanue MecToHaxoXKIeHUe Kapacrposbii Oomas
HMYILLeCTBa o0LeKTa o0LeKTa (YCJIOBHBIN) HOMep  INIOMIAAb
00beKTa,

KB.M

Y10JIHOMOYEHHOE JOKHOCTHOE JTUIIO

(moamuch, haMuIms, HHUITAATBI)

« » 20




IIpunoxenue 5
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
NIpEeAOCTaBICHUs] MYHULIMITAIIBHON YCIIYTH

dopma yBeoMIIeHHs 00 OTCYTCTBHU 00bEKTOB HEABUKUMOI0 MMYIIECTBA, HAXOASIIIUXCS B
MYHHIHMNAJIbHOI COOCTBEHHOCTH U NMPeIHAZHAYEHHBIX JIfl a4 B apeH1y

Odopmnsercs Ha odumanbHOM OJlaHKe ATMHUHUCTPALUHA

Komy
(mnst rpaskaH: haMuIIHs, UM, OTYECTBO

AJI OPUAUYCCKUX JIUIL: ITOJIHOC HAMMCHOBAHUC

opraHu3anyu, HaMuims, UMs, OTYCCTBO PYKOBOJIHUTEIIS),

aZpec FICKTPOHHOM MOYTHI)

YBeagomJjienue
00 OTCYTCTBMHU 00bEKTOB HEABHKUMOI0 MMYIIIECTBA,
NpeIHA3HAYEHHBIX Il CIa4YU B apeHIY

AnmuHucTpanus ropojckoro okpyra Mcrpa MockoBckoii o0mnactu, paccmorpes Bamn 3ampoc ot
Ne , yBenomisieT Bac 06 oTcyTcTBUM 00OBEKTOB HEABM)KMMOI'O MMYILIECTBA,
HaXOJAALIMXCS B MyHULIMNIAILHOW COOCTBEHHOCTH M MpeIHA3HAUCHHBIX JJIS CJIaud B apeH.y.

YIOJIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamuceh, haMuImsl, HHUITAATHI)

« » 20 1.




[Tpunoxenue 6
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPeAO0CTaBICHUI0 MYHUIIMTIAIBHON YCIIYTH

CnucoK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMHU OCYLIECTBJISICTCS
npegocrapiaeHue MyHMIMIAIBHON yCJIYTH

IIpenocraBienne MyHULIUIIAIBHON YCIIyTH OCYILECTBIIAETCS B COOTBETCTBUH C:

1. Koncrurynueii Poccutickoit @eneparuu;

2. I'paxxnanckum kogekcom Poccuiickoit denepannu;

3. ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3amuy MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4, ®denepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «OO6 00muX MPUHIUIIAX OpPraHU3aALUN
MECTHOTr0 caMoyIpasiieHus: B Poccuiickoit @enepaum»;

5. [Ipukazom MuHucTEpcTBa SKOHOMHUYECKOro pas3Butus Pocculickoit ®epepanuum oT

30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeqeHUs: OpraHaMy MECTHOTO CaMOYIIPaBJIEHUSI pEECTPOB
MYHUIIMIIAJIBHOTO UMYILECTBAY;



[Ipunoxenue 7
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

<I)0pMa 3asiBJICHUSA

B Aamunuctparmio ropojackoro okpyra Mcerpa

oT
(manmeHoBaHue Iopummdeckoro ymma, ©.UN.O. 3asButens —
(u3MIecKoro JINIa)

KonTaxtHbIii TenedoH:

AJpec AIIEKTPOHHOM MOYTHI:

3asiBiieHUe
0 NMpeIoCcTaBJIeHUN MYHMITUNIAIBLHOM yeayru «IIpexocraBiienne nugopmauuu 00 00beKTax
HEIBMKMMOI0 UMYIIIECTBA, HAXOAAIIUXCS B MyHHIMNAJILHON COOCTBEHHOCTH U NMPeTHAZHAYEHHbIX J1JIs1
cIa4H B apeHIy»

[Mpomny npenoctaBuTh MHGOPMALIUIO 00 0OBEKTaX HEBIXKUMOTO UMYILIECTBA, HAXOSIIMXCS B
MYHUITUTIATGHON COOCTBEHHOCTH M TIPEIHA3HAYCHHBIX JUIS CIa4YX B apSH]TY.

Bu oObekTa: HeXXIITbIE TOMEIICHHUS, 3IaHUs1, COOPY)KEHHUSI, INHCHHBIC OOBEKTHI (HYICHOE
NOOYEePKHYMb).

MecropacmonoxeHue:
(VKaszvieaemcs meppumopus, Ha KOMopou MO2Ym PAcnonazamscsi 00beKmol, UHmepecyroujue 3aa8umelis)

ITromans KB. M (N0 HCENAHUIO 3aA68UMENIS YKA3bLBAem s NA0uaob, HeooXooumas OJis
NoJy4eHus 8 apeHoy).

Bun nesrenbHOCTH

(no orcenanuro 3assumens yKazvl8aemcs UCNOIb308AHUS UMYWECMBA, 8 OMHOULEHUU KOMOPO20
3anpawueaemcst uHpopmayus)

JlonmomHUTENbHBIE CBEACHUS

(no srcenanuio 3as8umenst yKazol8aemcs UMerwasica y He2o ungopmayus 0o 00vexmax,
NO360IAI0WASI KOHKPEMUUPOBAMb 3aNpPOC).

Ha 06paboTky nepconanbHbIX AaHHbIX 3assutens ([IpencraButens 3asBuTens), coaepKaluxcs B
3asBIEHUN U TIPUJIATaeMbIX K HEMY TOKYMEHTaX, COTJIaceH.

IToamuce Jara

Pesynbrar npegocraBiaeHuss MyHULIMIIaNbHON YCIIYTH MPOIIY HANpaBUTh B JIMUHBIM KaOMHET Ha
PIIT'Y B ¢popme 351eKTpOHHOTO TOKYMEHTA.

O XxoJe pacCMOTPEHHsT M TOTOBHOCTH pe3yJibTara MPeNOCTaBlicHUs MYyYHHUIUMATIBHOW YCIyTH
3asBurens (IIpencraBuTens 3asBUTEIS) YBEIOMIISIETCS CICAYIOIIMMHI CIIOCOOaMH:

- yepe3 Ju4HbIi kabuneT Ha PIIT'Y uslugi.mosreg.ru;

- 110 JIEKTPOHHOM ITOYTE.

(moamuch 3asBUTENSA

(ITpencraBuTerns 3asBUTEIIA) (®.1.0. mosnHOCTHIO)



[Tpunoxenue 8
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

Onucanue AOKYMEHTOB, H606X0)II/IMLIX AJIA IPEI0CTAaBJICHUA MyHI/IIII/IHaJILHOﬁ ycayrn

Kuaacce
JOKYMEHTAa

Bunni
JTOKYMEHTOB

O01mme onucanus
JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

JdoxymenTsbl, npegocrapisiemble 3asisuteseM (IlpexcraBuresnem 3asBuTeIs)

3agaBrenue

3asiBieHHE JIOJIKHO
ObITh OQOPMIIEHO TIO
dbopMe, yKazaHHOH B
[lpunoxenun 7 K
HACTOAIIEMY

AJMUHUCTPATUBHOMY

PErIIaMCHTY.

3amonHseTCs 3IEKTpOoHHAs (opMma 3asBICHUS HA
PIII'Y. B cnyuyae oOpamenus I[lpencraBurens
3asABUTCIIA, HE YIIOJIHOMOYCHHOT'O Ha

OAIIMCaHuC 3215[BJI€HI/I$I, MPUKPCITIACTCA
SHGKTpOHHBIﬁ O6p€13 SaﬂBHeHI/IH, IIOAIMMCAHHOI'O

3agaBuUTEIEM.

JlokyMeHT,
YIOCTOBEPS
FOIU I
JINYHOCTH

[Tactiopt
rpakJIaHUHA
Poccuiickoit
denepaunn

[TacriopT moJKEH OBITH
odopmiteH B
COOTBETCTBUU c
IlocTtanoBneHueM
[IpaBurensctBa PO ot
8 urong 1997 r. Ne 828
«O06 YTBEpXKJIECHNUN
ITonoxxenus 0
MacrnopTe rpaxJIaHuHa
Poccuiickoit
Oenepanun, obpasna
OJaHKa © OIUCAHUSI
racropTa TrpakJIaHWHA
Poccuiickoit
denepauuny.

[IpencraBnsiercs ANEKTPOHHBIN o0pa3

JIoKkymeHTa (2 u 3 cTpaHuia).

ITactiopt
rpaXkIaHUHA
CCCP

Ob6pazen
rpakIaHuHA

nacropra
Coro3a
CoBeTckux
CoImaanCcTHIeCKUX
PecryGmmk "
OITHCaHHE
YTBEPKICHbI

nacropra

IIpencrasnsiercs AJIEKTPOHHBIN o0pa3

JOKYMCHTA BCC CTpAHUIIBI.




Kaace Buasbt OO0umue onucanus IIpu mogaue yepes PIIT'Y
JOKYMEHTA | JOKYMEHTOB AOKYMEHTOB

IIOCTaHOBJICHUEM
CoBmuna CCCP or
28.08.1974 Ne677 «O0
YTBEPKJICHUU
[Tonoxenus 0
MaclOpTHOU CHUCTEME B
CCCPx»;
BOIIPOC 0
JIEACTBUTEILHOCTH
racnopra rpakKIaHUHA
CCCP obpasua 1974
rojga  pewiaercs B
3aBUCUMOCTH oT
KOHKPETHBIX
00CTOSITENTECTB
(moctaHoBIEHUE
IIpaBuTenscTBa
Poccuiickoit
denepauun oT
24.02.2009 Ne 153 «O
MIPU3HAHUH
JNEUCTBUTENBHBIMU 10
1 woma 2009 T
MacrnopToB
rpaX<JaHWHA CCCP
obpasma 1974 roxa nns
HEKOTOPBIX KaTErOpHi
WHOCTPAHHBIX TPaxaaH
" JIUIY 0e3
TpaXXTaHCTBA»)

ITactiopt [Tactiopt IIpencrasnsercs 3JIEKTPOHHBIN o0pa3

WHOCTPAHHOTO | MHOCTPaHHOTO JIOKYMEHTA BCEX CTPAHMII.

rpakJlaHUHA TpaXJaHWHA  JIOJKEH

ObIT  OopmileH B
COOTBETCTBUU c
denepanbHbIM

3akoHOM 0T 25.07.2002
Ne 115-®3 «O




Kaace Buasbt OO0umue onucanus IIpu mogaue yepes PIIT'Y
JOKYMEHTA | JOKYMEHTOB AOKYMEHTOB
MPAaBOBOM TOJIOKEHUH
WHOCTPaHHBIX TPaXaaH
B Poccuiickoit
denepauuny.
Bun Ha | Bua na xutensctBo B | [IpeacraBnsercs 3JIEKTPOHHBIN obpas
JKHUTENILCTBO B | Poccuiickoit JIOKYMEHTa BCEX CTPAHMII.
Poccuiickou ®denepau  JOJKEH
®enepauuu ObITh  OpopMIIEH B
COOTBETCTBUU c
®denepanbHbIM
3akoHOM OT 25.07.2002
No 115-®3 «O
MPAaBOBOM ITOJIOKCHHH
WHOCTPAHHBIX TPaXKIaH
B Poccuiickoit
Oenepanum».
Bpemennoe Bpemennoe [Ipy mnomade mnpenocTaBisETCS AIEKTPOHHBIN
YIOCTOBEPEHU | YIOCTOBEPEHUE 00pa3 Bcex CTpaHUIl JOKYMEHTA.
e JUYHOCTH | JIMYHOCTH TPaKJaHWHA
TpaxJaHUHA P® pomxHO  OBITH
Poccuiickoii oopmieno no ¢opme
®denepaunun Ne 2I1 (Ilpunoxenue

Ne 2 K
AJIMUHHUCTPAaTUBHOMY
peryiaMeHTy
denepanbHON
MHTPALIMOHHOMN
CITYXKOBI o
MPEAOCTaBICHUIO
roCyJapCTBEHHOMN
YCIYI'M MO BbIJA4YE U
3aMeHe nacropra
rpakJIaHUHA
Poccuiickoit
®denepanuu,
YAOCTOBEPSIOIIETO
JUYHOCTh Tpa)KIaHUHA
Poccuiickoit




Kunacce
JOKYMEHTA

Buasl
AOKYMEHTOB

O01mme onucanus
JTOKYMEHTOB

IIpu noxaue yepes PIII'Y

denepauun Ha
TEPPUTOPUU
Poccuiickoit
®enepauuu,
YTBEPKICHHOMY
MPUKA30M OMC
Poccun ot 30.11.2012
Ne 391 «00
YTBEPKJICHUH
AJIMUHUCTPATUBHOIO
periiaMenTa
®denepanbHOU
MUTPALIMOHHOMN
CITY>KOBI 1o
MPEI0CTABIICHUIO
rocyJapCTBEHHOMN
YyCIYI'M IO BbIJA4Ye U
3aMcHE nacropra
rpakJIaHUHA
Poccuiickoit
®enepanuu,
YIOCTOBEPSIOILIETO
JIMYHOCTh TpaXkJIaHUHA
Poccuiickoit
denepaunn Ha
TEPPUTOPUHI
Poccuiickoit
denepanuny).

Boeunnsniit
ouner

Boennbiit ouer
JTOJIKEH OBITh
opopmiien mo ¢opme
Ne 1 (ITpuxkas
Munuctpa  00OpOHBI
P® or 18.07.2014 Ne
495 «O06 yTBepKICHUH
NHcTpykuun o
o0ecrneveHuno
(YHKITMOHUPOBAHUS

[Ipu mnomaue mnpenocTaBISIETCS 3JIEKTPOHHBIN
0o0pa3 Bcex CTpaHHII JOKYMEHTA.




Kunacce
JOKYMEHTA

Buasl
AOKYMEHTOB

O01mme onucanus
JTOKYMEHTOB

IIpu noxaue yepes PIII'Y

CUCTEMBl ~ BOHMHCKOTO
yuera rpaKaan
Poccuiickoit
denepaunu U NOpsAKa
MIPOBEJICHUSI CMOTPOB-
KOHKYPCOB Ha JYYIIYIO
OpraHu3aIiio
OCYIIIECTBICHHS
BOMHCKOTO YYETa).

Bpemennoe
YAOCTOBEPEHHU
€, BBIJAHHOE
B3aMeEH
BOEHHOI'O
ouiera

Bpemennoe
yIIOCTOBEpEHHE,
BBIJIAHHOE B3aMeH
BOEHHOTO ounera
JIOJIKHO OBITH
odpopmiieHo 1o Qopme
Ne 3 (ITpukas
Munuctpa  000pOHBI
P® or 18.07.2014 Ne
495 «O06 yTBep)KIEHUU
NHcrpykuun o
o0ecreyeHuno
(YHKITMOHUPOBAHUS
CHCTEMBl ~ BOUHCKOTO
yudeTa rpakaaH
Poccuiickoit
denepaunu U NOpsAKa
MPOBEICHUSI CMOTpPOB-
KOHKYPCOB Ha JYYIIyIO
OpraHU3aIHI0
OCYILECTBIICHUS
BOMHCKOTO Y4ETa).

[Ipn momade NPEIOCTABISACTCS DIICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.

Y nocroBepeHu
e OexeHIla

Y nocrosepenue
OeXxeHIla JODKHO OBITh
odopmiieHo o ¢opme,
YTBEPKIECHHOU
[TocTtanoBneHNEM
IIpaBurensctBa PO or
10.05.2011 Ne 356 «O6

[Ipu momaue mpemOCTaBISETCS DIEKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.




Kaace Buasbt OO0umue onucanus IIpu mogaue yepes PIIT'Y
JOKYMEHTA | JOKYMEHTOB AOKYMEHTOB
YAOCTOBEPEHUHU
OCKEHIIay.
Hoxymenr, | JloBepenHocts | /JloBepeHHOCTHh noipkHa | [Ipencrasisercs 3JIEKTPOHHBIN obpa3
MOATBEPK]T ObITh  OdopMIIeHAa B | TOKYMEHTA.
aroIINN COOTBETCTBUU c
ITOJIHOMOYH TpeOOBaHUSIMU
o 3aKOHOJIATENbCTBA U
MPEICTaBUT COAEpPKATh
ens CIEAYIOUIME CBEACHUSA:
- DO JIMIA,
BBIJIABIIETO
JIOBEPEHHOCTH;
- dHO 1A,

YIOJHOMOYEHHOI0 110
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB,
YAOCTOBEPSAIOIINX
JIMYHOCTH DTHUX JIUII;

- O0BEM MOJHOMOYHH
MpEICTaBUTENS,
BKJIIOYAIOLIMNA  TIPAaBO
Ha mojauyy 3asiBICHUS
0 MPEAOCTABICHUU
MyHuuMnaisHON
YCIIYTH;

-Jlara BbIJIAYU
JIOBEPEHHOCTH;

- ITonmmce JIMIa,
BBIJIABIIIETO
JIOBEPEHHOCTb.




[Tpunoxenne 9
K aIMUHHACTPATUBHOMY PErIaMEHTY
MpeIOCTaBICHUS] MyHHIIUTIATBHOW YCIYTH

®opma penlenusi 00 0TKa3e B IpueMe J10KYMEHTOB, He00X0AMMBIX /ISl IIPeI0CTABJIECHUSA
MyHUIMIIAIBHON YCJIYIH

OdopmisieTcss Ha opUITUATBEHOM OJTaHKE A TMUHUCTPAITIN

Komy
(ms pusmyeckux Ui GamMuIus, UMs,
OTYECTBO

AJI OPUAAUYCCKUX JIUIL: IMTOJIHOC HAMMCHOBAHUC
OopraHusanuu,

®.1.0. pykoBoaMTES),

aJipec 3JEKTPOHHOM MOYTHI)

Pemenue
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABIICHUSI MyHHUIIUTIATBHON YCIYyTH
«[IpenocraBienue nupopmanuu 06 00bEKTaX HEJBUKUMOTO UMYILIECTBA, HAXOASIIUXCS B
MYHUIUIIATBEHON COOCTBEHHOCTH U MIPEIHA3HAYCHHBIX IS C/IaYU B apCHIY»

AJMHUHHCTpAIMs TOpoJickoro okpyra Mcrpa MockoBckoit obmactu, paccMoTpeB Bam 3anmpoc ot

. Ne , yBenomisieT Bac 00 oTkase B mpueme JOKYMEHTOB, HEOOXOIUMBIX IS

npenoctapiieHus MyHununansHou yeinyru «lIpemocraBienue wHGOpMAIMu 00 00bEKTaX HEIBUKUMOTO

MMYIIECTBA, HAXOAALIMXCS B MYHMLMIAIBHOW COOCTBEHHOCTH M NpEAHA3HAYEHHBIX U1 COaud B
apeHIy», N0 CIEAYIOIMM OCHOBAHHSM (yKa3aTh OCHOBAaHUS):

—OOpamieHue 3a  OpefocTaBlieHMeM  MYyYHHIMNAIbHOM — yCciayrd, He  MpeAaoCcTaBIsieMOMN

AJIMUHUCTpaLHEH.

—OO0pamenrue 3a mpenocTaBieHHeM MyYHUIMNAIBHOW ycIyru 0e3 TpeabsBICHUS JOKYMEHTa,
MO3BOJISIIOIIETO YCTAHOBUTD JIMYHOCTD JIMIA, HEMOCPECTBEHHO MOJAIOIIET0 3asiBICHUE.

—JIOKYMEHTHI cojiepKaT MOIYUCTKU U UCTIPABIICHUS TEKCTA.

—JIOKyMEHTBl HMMEIOT UCHPABJICHHUS, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOIATEIIHCTBOM
MOPSI/IKE.

—JIOKYMEHTBI COAEPKAT MOBPEKACHHUS, HAIUYNE KOTOPBIX HE MO3BOJSET OJHO3HAYHO UCTOJIKOBATH
UX COJIep KaHHeE.

—JIOKyMEeHTBI YTpaTWUIM CHJIIy Ha MOMEHT OOpaileHusi 3a MpeAocTaBieHHeM MyHUIUNAIbHON
YCITYTH.

—HekoppekTHoe 3amoiHEeHHE O00sM3aTeNbHBIX TMoJied B 3asBICHUHM, B clydyae oOparieHus
[IpeacraBuTenss 3asBUTENs, YNOJIHOMOYEHHOTO Ha MOJady JOKYMEHTOB M TIOJIyYeHHE pe3yibTaTa
MpeAoCTaBlIeHUs] MyHULIUTTAIBHON YCITYTH.

—@®opma noganHoro IlpencraBurenem 3asBUTENS, YHNOJIHOMOYEHHOTO Ha MOJady JOKYMEHTOB U
MOJIy4eHHUe pe3yNbTara npeAaocTaBieHuss MyHUIIUNIAaTbHOU YCIYTH, 3asiBICHUS HE COOTBETCTBYET GopMme
3asBIEHUsA, YCTAHOBJICHHOW AJIMUHUCTPATUBHBIM PETJIAMEHTOM.



—IIpencraBieH HENOJHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM C AJMHHHUCTPaTUBHBIM
pErIaMeHTOM.

—HekoppekTHoe 3amonHeHne o0s3arenbHbIX nosieii B ¢opme 3assnenust Ha PIITY (oTtcyrcrBue
3all0JIHEHUS, HEIOCTOBEPHOE, HEINOJHOE JIMOO HENpaBWIBHOE IPEACTABICHUE CBEJIEHHH, He
COOTBETCTBYIOLINX TPEOOBAHUM, YCTAHOBICHHBIM AJMUHUCTPATUBHBIM PErIIAMEHTOM).

—IIpencraBienue HEKaYeCTBEHHBIX WMJIM HEIOCTOBEPHBIX AJIEKTPOHHBIX 00pa3oB TOKYMEHTOB, HE
MO3BOJISIOMIMX B ITOJHOM 00bEME MPOYUTATH TEKCT JOKYMEHTA H/MIIN Paclio3HATh PEKBU3UTHI JIOKyMEHTA

Pexomenpanmm 1o UCHOPaBICHUIO KOMILIEKTa JOKYMEHTOB C IOAPOOHBIM pPa3bsICHCHHEM O
JEHCTBUAX, KOTOPHIC MO/UKEH HpeAnpuHsaTh 3asBurenb ([IpeacraBurenb 3asBHUTENS) IS MOAAYU
JIOKYMEHTOB Ha MpeocTaBiIeHue MyHUIIMTIATBHON YCITYTH

(OJKHOCTD) (moamuck, haMuIKs, HHAITAAIIB)



[Tpunoxenue 10
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

TpeﬁoBaHnﬂ K IIOMELHICHUSAM, B KOTOPLIX MPEAOCTABJIACTCH MYHI/IIII/II[aJILHaH yciayra

1. [Tomenienusi, B KOTOPBIX MpeaocTaBisieTcsi MyHULIMNANIbHASL yCIIyTra, MPEeANnOYTUTEIHHO
pa3MeniaroTcsl Ha  HIDKHUX ~ J3TaXaxX 3[JaHUil ¥ JOJDKHBI  COOTBETCTBOBaTh  CaHUTApHO-
SMUAEMHUOJIOTMYECKUM MIPAaBUJIaM U HOPMATUBAM.

2. Bxonpl B momemieHuss 000pyAyrOTCS TMaHIycaMH, paCIIUPEHHBIMU —IPOXOJIaMH,
MO3BOJISIIOIIMMU ~ OOECHIeUUTh OECHpPENATCTBEHHBIM JOCTYNl HHBAJIWIOB, BKIIOYas HMHBAIUIOB,
HCIIONB3YIOLIUX KPECIa-KOJISCKH.

3. [Tpu nHOM pa3zMereHnu OMEIIEHUH 10 BBICOTE, TOJKHA OBITh 0oOecredeHa BO3SMOXKHOCTb
noJjiydyeHuss MyHuIunaabHON yCayrd MaloOMOOMIIBHBIMU TPYIIIIAMU HACEJIEHUSI.

4, Bxox 1 BeIx0a U3 mOMEIIeHn 000pyAyIOTCS YKa3aTeIsIMU.

S. Mecra s MHQOPMHUpOBaHUS, NpeJHA3HAUCHHbIE I O3HAKOMJIEHHMs 3asBUTENEH ¢
MH(GOPMALIMOHHBIMU MaTepraiaMu, 000pyaytoTcs HHPOPMALIMOHHBIMU CTEHIAMH.

6. Mecra /Ui OKUJaHUS HA [OJa4y WM MOJy4YeHHE JOKYMEHTOB O0OpYIYIOTCS CTYJbSIMH,
CKaMbsIMH.

1. Mecra juig 3anosnHeHus 3asBlICHUS OOOpPYIYIOTCS CTYJIbSIMH, CTOJNaMM (CTOMKaMH) U

obecrieunBarOTCs OoOpasnamu 3asBICHUHN, NHcYed OyMarod W KaHUEIAPCKUMH TMPUHAIC)KHOCTIMHU
(IIapUKOBBIMU PYYKaMH).

8. Kabunerst nns npuema 3assurteneil (IlpencraButenelr 3asBuUTENs) AOKHBI OBITH
000pynoBaHbl HMH()OPMAIIMOHHBIMU TAOJUYKAMU (BRIBECKAMHU) C YKA3aHHEM:

1) HOMEpa KaOuHeTa;

2) dbamunuM, MMEHH, OTYeCTBAa U JIOJDKHOCTH  CIIELMAINCTA, OCYIIECTBIISIOIIErO

IIpeocTaBlieHne MyHUIIMNIANbHON YCIIYTH.

9. Paboune MecTa MyHMUIMNAIBHBIX CIYXallldX, MOPEJOCTaBIAIONMX MYHUIMIAIBHYIO
yCIIyTY, 00OpYIYIOTCSI KOMIIBIOTEpAMU M OPTTEXHUKOH, MO3BOJISIIOIIMMU CBOEBPEMEHHO U B IOJHOM
o0beMe MoiydaTh CIPaBOUYHYI0 MHGOPMAIMIO MO BOINPOCAM IPEIOCTABIEHUS YCIYTH U OpraHU30BaTh
npenocTaBiieHne MyHUIIMNaNbHON YCIYTH B IIOJIHOM O0bEME.



[Tpunoxenne 11
K aIMUHHACTPATUBHOMY PErIaMEHTY
0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

Ioka3zaTesu 70CTYNHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYTH

IlokazaTemsimMu AOCTYIMHOCTHU NPCAOCTABIICHHUA MYHHHHHaHBHOﬁ YCIYTy ABJIAKOTCA:

1. MPEIOCTABIICHUE BO3MOXKHOCTH TMOJYy4YeHUST MYHUIIMNAIBHON YCIYyTd B 3JIEKTPOHHOU
opme;
2. MPEJOCTaBICHUE BO3MOXKHOCTU TIONy4eHUs HHPOpManmuu o Xxoxe MyHHIMMAIbHOU

YCIIyTH, B TOM YHCIIE C UCII0JIb30BaHUEM HH(POPMAIMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTUH;

3. obecrieyeHre OECHpPEensTCTBEHHOIO JIOCTYyIa JIMLAM C OIpaHMYEHHBIMH BO3MOXKHOCTSMU
NEePEABIKEHUST K MOMEIIEHUSIM, B KOTOPBIX HpeAocTaBiseTcs MyHMLIMNAIbHAs yciayra (B TOM 4YHCIe
HaJInyMe OECIUIaTHBIX MapKOBOYHBIX MECT JJIS CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB HHBAINU/IOB);

4. coOmoieHre TpeOoBaHUN AIMHUHHUCTPATHBHOTO PETJIAMEHTA O MOPsAKE HH(POPMHUPOBAHUS
0 NPENOCTABICHUY MYHUIIMIIAIIBHON YCIIYTH.

ITokaszaTensimu KauecTBa NPEAOCTABICHUs] MYHULIUIIAIBHON YCIIYTH SBIISIFOTCS:

1. COOJTIIOJICHHE CPOKOB MPEOCTABICHNSI MYHHIIUIIATBHON YCIyTH;
2. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUIl Ha INPEJOCTaBICHHE

MyHULMNAIbHON YCIIYTH K 00LEeMY KOJMYECTBY 3asiBJICHHM, OCTYNUBIIUX B CBSI3U C MIPEIOCTABICHUEM
MyHuIMnanbHOU yCIyru;

3. CBOEBPEMEHHOE HAINpaBJICHUE YBEIOMJICHUN 3asBUTENSM O NPEIOCTABICHUU WIH
IIPEKpALICHUH IIPEeIOCTaBIeHUsT MyHUIUITAIbHOM YCIIYTH;

4. COOTHOILIEHHE KOJMYECTBa 0OOCHOBAHHBIX KaJloO IpakJlaH M OpraHu3aluii o BOIpOcaM
KayecTBa M JJOCTYITHOCTHU MpeA0CcTaBIeHUsI MyHUIIMTIATBLHON YCIyTH K 00IIeMy KOJIMYECTBY KaJlo0.



[Ipunoxxenune 12
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY 110

MpeoCcTaBlIeHni0 MyHUIIUITANbHOM yCITyTH

TpeﬁoBaHnﬂ K 00ecrneyeHnIo AOCTYITHOCTH MyHHHHHaHLHOﬁ yciayru aJjist *tHBaJIua0B

1. Jlunam ¢ | u Il rpynmamMu WHBaTMIHOCTH O0OECIIEUMBACTCS BO3MOXKHOCTH ITOJTyUYEHUS
MyHHUIUTIATLHOM YCIYTH IO MECTY X npeObiBanus mocpeactsom PIITTY.
2. [Ipu mpenocraBnennn MynuiunansHoi yeinyru 3assurento (IIpeacraBurento 3asBUTENS) -

MHBaJIUAY C HapyLICHUAMHU (QYHKIHMM CIyXa U WHBAJIUAAM C HApyLIEHUSMU (DYHKUUNH OJHOBPEMEHHO
cllyxa M 3pEHHS JOJDKEH OBITh 00eCledeH CypaomepeBoa wWid TURIOCYpAONEepPEeBO Ipoliecca
npeocTaBIeHNs] MyHHIUIIAIBHOW YCIyTH, MO0 OpraHu30BaHa padoTa aBTOMAaTH3UPOBAHHOM CHCTEMBbI
cypIornepeBofa Hiu TH(IOCYPIONIEpPEeBOAa, MPOU3BEICHO KOHCYIBTHPOBAHUE IO HWHTEPECYIONIMM €ro
BONPOCaM YKa3aHHBIM CIIOCOOOM.

3. [To >xemanuro 3asBurens ([IpemcraBurens 3asBuTens) 3asBICHUE IOJATOTABIUBACTCS
CHEIHATMCTOM OpraHa, MPeI0oCTaBIAIONIEr0o MyHUIIMIAIBHYIO YCIIYTY, TEKCT 3asBICHUS 3a4UTHIBACTCS
3assutento ([IpencraBuTento 3asBUTEINS), €CIIU OH 3aTPYTHSAETCS 3TO ClIeJaTh CaMOCTOSATEIBHO.

4. WNuBanuaaM, HMMEIOIIMM OrPAaHUYEHHS JBUTATEIbHOW AaKTHUBHOCTH, MPENATCTBYIOIINE
CaMOCTOSITEJIbBHOMY ~ IOJIMCAHUIO JOKYMEHTOB, IIpejajaraercsi oOpaTuTbcs K HOTapuycy s
YIOCTOBEPEHUS OJIUCH JIPYroro jula (PyKOIPUKIAIIUKa), 3a UHBATIUAA.

S. 3nanue (momeunieHue) AIMUHHUCTpauuu o0OopyayeTcsi HHPOPMALMOHHON TaOIMuKOn
(BBIBECKOIA), cozieprKallell TIOJTHOE HAMMEHOBAHKE, a TAaKKe HH()OPMAIUIO O PEeXKUME ero padoThI.

6. Bxon B 3manme (momemieHwe) AJIMUHHCTPAlMd M BBIXOJI M3 HEro OO0OPYAYIOTCS
COOTBETCTBYIOIIMMHU yKa3aTeIsIMH C aBTOHOMHBIMH HCTOYHHMKaMH OecrepeOOMHOro MUTaHHs, a TaKkKe
JECTHUIIAMU C TOPYYHSIMHU M TaHJIycaMu Jisi TEPEeIBUKEHHS [eTCKUX M WHBAJIUAHBIX KOJISCOK B
cooTBeTcTBUU ¢ TpeboBanmsamu @DenepanpHoro 3akoHa ot 30 gexadbps 2009 roma Ne 384-03
«TexHn4eckuit periaMeHT o 6e30MacHOCTH 3/1aHUH U COOPYKEHUI».

7. [Tomemmenuss AAMUHUCTpaMK, TpeAHA3HAYEHHBIE I pabOThl C  3asBUTEISIMHU
(ITpencraBuTenssMu 3asiBUTEINEH ), PACIIONATAIOTCS HAa HIDKHUX 3TaXKaxX 3aHHUS U UMEIOT OTACIBbHBINA BXOI.
B cnyuae pacnonoxeHuss AIMUHUCTpPAllMM Ha BTOPOM AITake€ M BBILIE, 3[JaHHE OCHAIaeTcs JUQTOM,
3CKajaTopoM WJIM MHBIMU aBTOMAaTHYECKUMHU MOIBEMHBIMU YCTPOUCTBAMHU, B TOM YHCIIE /111 MHBAJINUIOB.

8. B AnmunucTpanus opraHusyercs OeCIUIaTHBIM TyasleT IJis MOCETUTENei, B TOM 4Yucie
Tyaser, IpeAHa3HaYeHHbIH /11 HHBAJIUI0B.
9. CrnenuanicraMu AJIMHUHUCTPAILIMM OpraHu3yeTcss paboTa Mo CONPOBOXKAECHUIO HHBAIN/IOB,

UMEIOINX CTOMKHE pacCTpoilcTBa (QYHKUMU 3peHHsT U CaMOCTOATENBHOTO MEpeABWKEHHS, U
MIPEIOCTABIIEHNE UM TOMOIIY MpU OOpanieHuH 3a MyHUIIMNAIBHON YCIyroil U Mojyd4eHus pesyjbTaTa
MIPEIOCTABIICHUSI YCIYrd; OKa3aHUIO MOMOINM HWHBAIMJIAM B IPEOJIOJIEHUU OaphepoB, MEIIAOIINX
MTOJIYYEHUIO MU YCIIYT HapaBHE C IPYTHMH.



[Tpunoxenue 13
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY
I10 IIPEIOCTaBICHUI0O MYHULIUITAIBHON YCIIyTH

Ilepeuenns u coaep:kanue aAMMHUCTPATUBHBIX /1eHCTBHIA, COCTAB/ISIIOIIUX A/IMMHUCTPATUBHbIE MPOLeTYPbI

1. HpneM U perucrpauuss 10KyMeHTOB, H606X0}1HMLIX AJIA IPEeA0CTAaBJICHUA MYH]/IIII/IlIa.]'[bHOi/i ycayrn

HOpﬂ)IOK BBINIOJTHEHUA AAMUHUCTPATUBHBIX JaeidcTBUH nmpu oﬁpamemm 3asBuTens (HpeHCTaBI/ITeJ'IH 3aﬂBHTeJ'[H)

yepe3 nopraJ PIIT'Y.
MecTo BBINOJIHEHUSI | AJIMHUHUCTPATHBHbIE Cpenunii pok TpynoémkocTn Conep:xkanue neiicTBust
npouexypbl/ aeidcTBUS BbINOJTHEHH S
ucnojn3yemas UC

PITY/ [TocTymienue 1 xanenaapHsblil 1eHs | | KaneHgapHbIN 1€Hb 3asButens ([IpencraBurens 3asBUTENS)

Monayns OKa3aHHUs | JOKYMEHTOB (HE BKJIIOYAETCS B apropusyercs Ha PIII'Y B Enunoili cucreme

yeayr EUC OY o0umii cpox WICHTUQHUKAIIMA M ayTeHTU(UKAIMH (Jayee —
MIPEAOCTABIICHUS ECHUA), 3arem dopmupyer 3asBieHue cC
MyHununaibsHON HCMOJIb30BAHUEM CIEHHAIBHON MHTEPAKTUBHOM
YCIIyTH). (hOpMBI B 3JIEKTPOHHOM BH/IE.

CdopmupoBanHoe 3asiBiieHHE 3asBUTEINb
(ITpeacraBuTeNnb 3asABUTENS, YIMOTHOMOYEHHBIH
Ha HOI[HI/IC&HI/IG) pacneyaTreiBacT, MOANMCHIBACT,
CKaHUPYET, MPUKPEIUISIET, U OTIPABISET BMECTE

C  DJIEKTPOHHBIMH  O0pa3amMM  JOKYMEHTOB,
yKazaHHbIX B nyHkre 10 HacTosmero
AJIMAHHCTPAaTUBHOIO perjameHTa. B ciywae
oOparieHus IIpencraBurens 3asiBUTEIIS,
YIOJHOMOYEHHOIO Ha CcJady JAOKYMEHTOB U
MIOJTyYEeHUS pesynbTaTa IIPEI0CTaBIICHUS
MyHunmmnaibHoOM YCIYyTH, CKaHUpyeTcs

IOAIIMCAaHHOC 3agBureneM 3asBICHHE.




MecTO0 BBIIIOJTHEHUS

AJIMUHHCTPATUBHbIE

Cpennuii pok

TpyaoémkocTs

Conep:xanue geicTBUs

npoueaypbt/ nefncTBUA BBINIOJIHEHUS
ucnoJjndyemas UC
TpeboBanus K JOKyMEHTam B
IEKTPOHHOM  BMJI€ YCTAHOBJIIEHBI 1. 22
HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETJIaMEHTa.
3asBJIEHUE U NPUIIATaeMble JTOKYMEHTHI
noctynaroT B Moayinb okazanusa yciayr EMUC OY.
2. O6paboTka U MpeaABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.
MecTO BHINOJIHEHUST | AIMUHUCTPATHBHbIE Cpox TpynoemkocTn Conep:xkanue neiicTBust
npouexypnl/ AeficTBUS BBINIOJTHEHH S
ucnojn3yemas UC
AnmuHHCTpanus/ IIpoBepka 1 pabounii 1eHb 15 munyT IIpp  mocTymineHMH  JOKYMEHTOB B
Monayns OKa3aHusl | KOMIUIEKTHOCTH anektpoHHoi Gopme ¢ PIII'Y crneumamuct
ycayr EUC OY MPEJCTaBICHHBIX AJIMUHHMCTpAllMU, OTBETCTBEHHBIM 3a MpUEM U
3asBUTEIEM IPOBEPKY IMOCTYNUBIIMX JOKYMEHTOB B LEJISAX
(ITpencraButenem NpPENOCTaBICHUsT ~ MyHUUHMNAIBHON  YCIYTH
3asiBUTEIIsS) IIPOBOJIUT IIPEABAPUTEIBHYIO TPOBEPKY.
AJIIEKTPOHHBIX 1) ycraHaBnuBaeT NpeaMeT OOpalieHus,
JIOKYMEHTOB nosHomouus IIpeacrasurens 3asBUTeNs;
(27K TPOHHBIX 2) mpoBepsieT MPaBUIBLHOCTh O(QOPMIICHHUS
00pa3oB JOKYMEHTOB) 3asBJICHUS, KOMIUIEKTHOCTb IPEICTaBICHHBIX
MOCTYNUBIINUX c JTIOKYMEHTOB, HE00XO0IMMBIX JUISE
PIIT'Y npenocraBieHus MyHUIUIAIBHOM YCIYIH, H
COOTBETCTBUE ux YCTaHOBJIEHHBIM
AJIMUHHUCTPATUBHBIM peraamMeHToM

TpeOOBaHUSIM.




AnmMuHUCTpanus/
Moy OKa3aHUs
yeayr EUC OY

IToaroroBka oTkasa B
npueMe J0KyMEHTOB H
YBEJIOMJICHHE
3asgBuTeIns
(ITpencraBuresnst
3asIBUTEJIS)
MOCPEACTBOM
M3MEHEHUS CTaTyca
3asiBIIEHHS B TUYHOM
kabunete PIITY

10 munyT

B cinydae Hanmuuus OCHOBaHUM U3 ITYHKTA
12 HACTOSIIETO AJIMUHUCTPATUBHOIO
periiaMeHTa CIeHHalucToM AJIMUHUCTpALUU
OCYIIECTBIISIETCS ~ yBEAOMJICHHE  3asBUTENS
(ITpencraButens 3asBUTENs1) 00 OTKa3e B IpUeMe
JOKYMEHTOB C YKa3aHMEeM IPHYMH OTKa3a He
M03/IHEE TIEpBOro paboyvero JHs, CIEIYIOMETo 3a
JIHeM nojaauu 3aasieHus uepes PIITY.

B caydae OTCyTCTBHS OCHOBAaHUM W3
nyHkra 12 Hacrosiero AJIMUHUCTPATUBHOTO
periiaMeHTa,  CHelHaluCT  AJIMUHHCTPALUU
peructpupyer 3asBieHHe B Moayne OkazaHHs
yeiayr EMC OV, ocymiecTBisercss mepexoa K
aaiMUHHCTpaTuBHOW  mponenype  «lIpunsTue
pelIeHUs.

3. [Ipunsitue peueHus.

MecTo BbINOJTHEHUS
NpoueayPbI/HCIIOJIb3Y
emasa UC

AJIMUHUCTPATHBHbBIE
IeicTBHUSA

Cpox
BBITIOJTHEHU ST

TpynoémkocTn

Conep:xanue geiicTBus

AnmMuHuCTpanus/
Moaynb oka3aHust
yeayr EUC OV

[ToaroroBka npoekra
peLIeHus

Hanpagnenue npoekra
pelIeHus Ha TIOIMHUCH
YIOJIHOMOYEHHOTO
JIOJI>KHOCTHOTO JIMIA
AJIMUHHCTpalIUU

2 pabouux qHS

15 Munyt

Cnennamcr Komutera, OTBETCTBEHHBIH 3a
NpeaocTaBlIeHne MyHUIIMIIAIBHON YCIyTH, Ha
OCHOBAaHUU coOpaHHOTO KOMILIIEKTa
JOKYMEHTOB ITOATrOTABINBAET IPOEKT PELICHUS
no ¢opme, ykazanHod B Ilpunoxenun 4,
[Ipunoxxennn 5 K HACTOALLEMY
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

5 MHHYT

[IpoexT peuienust BHocuTcst B Moiynb
okazanus ycnyr EUC OV u Hanpasnsiercs
YIOJHOMOYEHHOMY JI0JKHOCTHOMY JIUILY
AJIMUHUCTpALIVH.




ITognucanue peueHus

15 munyT

Y1o1HOMOYEHHOE JOJDKHOCTHOE JULO0
AIMUHUCTpAaMU  MCXOAAd U3  KPUTEPHUEB
HNPUHATHSL ~ PELIEHUS O  IPEJOCTaBICHUU
MyHunHAnanbHOU yCIIyTu HOJIHNCHIBACT
MIO/AITOTOBJIEHHBIN MPOEKT PELICHHUS.

4. HanpaBnienue pe3ynbTaTta.

Mecro BBINIOJIHEHUS | AJIIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs Copnepxxanue neicTBUS:
nporenypsl/ucnons3zyemas UC | neiictBus BBIIIOJTHEHUS

AnmuHUCTpaLus/ Hanpasnenue Te ke 2 pabouux nHs | 10 MuHyT 1) Pesynprar IIPEOCTABICHU
Monyne okasauust yenyr EVC | pesynbrara MyHUIIMNIAIBHOM ~ YCIYTM  HalpaBisieTCs B

oy

nuuHblid kaObuHeT 3asButens (IIpencraBurens
3asButens) Ha PIII'Y B Buae 3JIeKTPOHHOIO
JIOKYMEHTA, MHOJIIMCAaHHOT'O OI1
YIIOJTHOMOYEHHOTO JOJDKHOCTHOT'O 1A
AJIMUHHUCTpALIUH.

2) IIpenocraBnenue MyHuuunansHOU
yCIIYTH bukcupyercs CHEIHAIMCTOM
AnvuHuCcTpauuu B Moayne oka3aHusi yciayr
ENC OVY.




[Ipunoxenue 14
K aIMMHUCTPATUBHOMY PETIAMEHTY 110
[IPEAOCTABICHUI0 MyHUIIMTIIAIBHON YCIIYTH

Baoxk-cxema npenocrasienuss MyHHIHMIAIbHON yCJIYTH

Mopaya 3asBneHus n
[OKYMEHTOB

Pary

1lp.Aa.
Mpuem 3aaBnexuns n PA

[OKyMEHTOB

b OCHOBaHMg
[NA OTKasa B

npueme
ROKYMEHTOB?

(Perucrtpauus 3ansneHus)
06paboTka v npegsapuTensHoe [ HeT
paccmoTpeHue AOKYMEHTOB

Aa—P OTka3s B NpreMe [JOKyMEHTOB

AAMUHUCTPaLMA

MpuHATUE peleHns

MpepocTaBneHne ycayru
pes yeny 2oa

pnry HanpaeneHue pesynbraTta




IIpoeKT perjijaMeHTa COrJiacoBaH:

ITepBbIit 3aMeCTUTETH
PYKOBOIUTEIS aAMUHUCTPALUA I'.B. Pazymukun
ropojickoro okpyra HMcrpa

3aMeCTUTENb
PYKOBOJUTEIISI aIMUHUCTPALUN B.H. Hes3oposa
ropoackoro okpyra HMcrpa

Ypapisomum 1eaamMmu
aJIMAHUCTpALAU B.1O. ITanpmuH

ropoackoro okpyra HMcrpa

HauvansHuk ynpaBneHus

3KOHOMHMYECKOTO PA3BUTUSA TOPOIACKOTO E.A. Ky3Henona
okpyra Hctpa

HayanbHUK FOpUINYECKOrO OTIEIA

aIMUHUCTPAIIAHN TOPOJICKOTO OKpyTa E.A. Kpyk
Hctpa

IIpencenarens Komurera no
YIIPABJICHUIO UMYILIECTBOM A.1O. Pe3Ban
ropojckoro okpyra HMctpa

HavanpHuk oTzena 1o ynpasieHUIO
MYHUIUIIAIBHBIM UMYILECTBOM B.O. Hukudoposa



