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TepMuHBI M onpeaeIeHUs

TepMUHBI U OIpeAeNcHUs, UCIOJb3yeMblE B HAcTOALIEM AJIMUHUCTPATUBHOM pErjlaMEHTE I10
BbIJIa4€ CIPaBKU 00 OUEPETHOCTH MPENOCTABICHMS MKHJIBIX TMOMEIIEHUH Ha YCIOBUSAX COLMAIBHOIO
HaliMa (Jasee — AJMHHHCTPAaTUBHBIA pErJIaMEHT), ykKazaHbl B Ilpunoxenun 1 k HacrosieMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

. O01Me moJoKeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 PeclAMEHMA

1.1. AIMUHUCTpPaTUBHBIN periiaMeHT YCTaHaBJIUBAECT CTaHAapT IIPEAOCTABIICHUS
MYHHIIMIIAJIHOM YCIYTH MO BbIJaue CIPaBKU 00 OYEPETHOCTU MPEIOCTABICHUS KUIIbIX TOMEUICHUI Ha
YCJIOBUSIX COLMATIBHOTO HaiiMa (asiee — MyHUIMIIANIbHAs yCIyra), COCTaB, MOCISI0BATEIbHOCTh U CPOKU
BBHITIOJTHEHUS aIMUHUCTPATUBHBIX POLEAYP MO MPEAOCTaBICHUI0 MyHHUIIMIIATBFHOW YCIYTH, TPeOOBaHUS
K MOPSAKY WX BBINOJTHEHUS, B TOM YMCJIE OCOOCHHOCTU BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYp B
ANEeKTpOHHOU (opme, a Takke OCOOCHHOCTH BBIMOJHEHHS] AaJMHUHUCTPATUBHBIX MPOLEAYp B
MHOTO(QYHKITHOHATBHBIX IIEHTPaX MPEIOCTABIICHUS TOCYJApPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
MockoBckoit obnactu (manee — MODII), GopMbl KOHTpOJIA 3a HCIOIHECHHUEM AJIMHUHHUCTPATHBHOIO
pernamenTa, n1ocyAcOHbIN (BHECYACOHBIN) MOPSIIOK 00KaIOBaHUS PEIICHUN U JIEHCTBUI (Oe31eHCTBU)
OpraHa MeCTHOTO camoytmpaBieHus: MocKoBckol 06macTu (Jaiee - AJIMUHUCTPAIHS), TOJKHOCTHBIX JIHII
AJIMUHUCTpALIHH.

2. Jluya, umerouwjue npaso na nojayuenue MynuyunanoHoil yciyeu

2.1. Jlunamu, UMEIONIMMH TIPAaBO Ha TMOJXy4eHHe MyHHIMIAIBLHOW YCIIYTH, MOTYT BBICTYIATh
rpaxxaade Poccuiickonn  ®enepanuu, MpU3HAHHBIE HYXKIAOIUMUCA B JKWIBIX IOMEIICHUAX,
MIPEIOCTABIIIEMBIX TI0 JIOTOBOPAaM COLIMAJIbHOTO HaiiMa Ha TEPPUTOPUM MYHHUIUIAIBHOIO O0Opa30BaHUS
«I"opoackoit okpyr Merpa MockoBckoit o6mactu» (nasee - 3asBUTENb ).

2.2. MuTtepecsl null, yKa3aHHBIX B MyHKTe 2.1 HacTosmero AJAMUHUCTPATHBHOTO pETJaMeHTa,
MOTYT HIPEJCTaBIATh HMHBIE JIMIA, JECUCTBYIOIIME B HMHTEpecax 3asBUTENS HA OCHOBAaHUM JOKYMEHTA,
YIOCTOBEPSIOLIET0 €ro IMOJHOMOYMs, JIMOO B COOTBETCTBUM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
npencrasutenn) (nanee — [IpencraBurens 3asiBUTEN).

2.3. Jluma, umeromue mpaBo Ha mnonydeHue MyHnununanabHoit ycimyru, u IlpencraBurenu

3asABUTCIIA OaJICC UMCHYIOTCA «3asBUTEIIBY.

3. Tpebosanusn Kk nopsaoxy ungopmuposanus o nopsaoxe npedocmasnernus MyHuyunaivHoi
yeayzu

3.1. Hudopmamms o mecte HaXOXIeHHs, rpaduke pabOThI, KOHTAKTHBIX TenedoHax, ampecax
opunmanbHeIXx caiToB B ceTH VIHTepHeT AJIMHMHUCTpAallMM M OpraHu3allvii, y4yacTBYIOUIMX B
MIPEIOCTaBIEHNU U UH(GOPMHUPOBAHUHU O MOPSAKE MpenocTaBieHnss MyHUIUNanbHON YCIYTH TPUBEAECHbI
B [Ipunoxennu 2 K HacToseMy AJMUHUCTPATUBHOMY PEIJIaMeHTY.

3.2. Tlopsmoxk TOMydeHUs 3aMHTEPECOBAHHBIMH JUIIAMHA HWH(OpMamuu TIO BOIPOCaM
MIpeIOoCTaBIIeHNsT MyHUIIMIIAIBHON YCIyTH, CBEACHUN O XOJI€ TPEIOCTaBIEHNsT MyHUIIMNIAIBHOM yCIIyTH,
nopsiake, GopMe M MecTe pa3MelleHus MHPOpPMalUU O MOpsAKe MpenocTaBieHus MyHHIUnaabHOU
yCIyrH npuBeeHsl B [IpunoskeHun 3 K HacTodmeMy AIMUHIUCTPATUBHOMY PETJIaMEHTY.

1. Crangapr npenocraBiaeHuss MyHUIIUNIAJBHOH YCIYTH

4. Haumenosanue MynuyunanvHoii yciuyzu

4.1. MyHununaigbHas yciayra o BblAade CIOpaBKH 00 OYEpeIHOCTH MPEAOCTABICHHS MKHIIBIX
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IMOMEIICHUH Ha YCIOBUAX COLMAIBHOIO HAaMa.

5. Opeanwst u opzanuzayuu, yuacmeyouiue 6 npedocmaenenuu MynuyunaipbHou yciyzu

5.1.  Opranom BiacTH, OTBETCTBEHHBIM 32 MpeaocTaBieHue MyHUIIUIIATBLHON YCIIYTH, SBIISICTCS
aJIMMHHCTpaIMs Topojackoro okpyra Mcrpa MockoBckoii o6nactu (AamunucTpanus). HemocpenctseHHo
OTBEYACT 3a OKa3aHWE YCIYTH YIOPaBICHUE COLMAIBHOM SKWIMIIHOM TOJUTUKU aJIMUHUCTpaIlUU
ropojckoro okpyra Mcrpa MockoBckoii obactu (opran Anmunuctpanun) (ganee — [loapasaencuue).

5.2. B M®I] 3assuremo (IIpeacraButemnto 3asBUTENs) 0OeceunBaeTcsi OSCIIATHBIN JOCTYH K
PIIT'Y s ob6ecrieueHust BO3MOKHOCTH MOAAYU IOKYMEHTOB B SJIEKTPOHHOM BHUJIE.

5.3. AnmunmcTpanus obecneunBaeT npeaocTapieHne MyHuunansHou yciyra Ha 6aze MOL]
U PETHOHAJILHOTO MOpTajia roCyAapCTBEHHBIX U MyHUIIMNAIBHBIX ycIyr MockoBckoi obnactu (nanee —
PIIT'Y). Ilepeuenr M®DI] ykazan B [IpuioskeHnu 2 K HaCTOSIIEMY AIMAHACTPATUBHOMY PETJIAMEHTY.

5.4. Anvunuctpanus u M®I] He BripaBe TpeboBaTh 0T 3asiBUTEINS OCYIIECTBICHUS ACHCTBUIA, B
TOM YHCJIE COIJIACOBaHUM, HEOOXOAMMBIX IS MOJyuyeHUs MyHHIIMNAIbHOM YCIYyTM U CBSI3aHHBIX C
oOpallleHueM B WHBIE TOCYaPCTBEHHBIE OPTaHbl WM OPraHbl MECTHOTO CaMOYIPABIICHUS, OPTaHU3AlINH,
3a MCKJIIOYEHUEM TOJIYYCHHS YCJIYT, BKIIOYEHHBIX B YTBEPKIEHHBIN mocTtaHoBieHueM [lpaBurenbcTBa
Mockosckoit obmactu ot 01.04.2015 Nel86/12 mepedeHb yciyr, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeTLHBIMH TSI TTPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

5.5,  AnMuHuCTpanus B UENSX NMpenocTaBieHuss MyHHUIMIIATBLHOW YCIYTH B3aUMOJCUCTBYET C
MOLI.

6. Ocnosanusa ona oopawienus u pezynvmameul npedocmagnenus MynuyunaivHou yciyzu

6.1. 3asBurenp oOpamraercsi B AIMUHUCTPAINIO OJHUM M3 CIOCOOOB, YKa3aHHBIX B ITyHKTE 16
HACTOALIETO0 AJIMUHUCTPATUBHOIO PETJIAMEHTa, IS IPENOCTaBIeHUs MyHUIMNAIBHON YCIyTH, 3a
YCTaHOBJICHUEM OYEpPEAHOCTHU MPEJOCTABICHUS KUIIOTO MMOMEILIEHHUS 110 JOTOBOPY COLIMAILHOTO HaliMa.

6.2. B M®II 3asButensm (mpeacraButeneil 3asBuTens) obOecriedeH OECTUIaTHBIM TOCTYH K
PIII'Y m KOHCYJIBTHPOBaHKE 110 BOIPOCY MOJdydYeHHUss MyHunMnansHou ycinyru nocpeacrsam PIITY.

6.3.  PesynbpraTrom npenocraBieHus MyHUIIMIAIBHON YCIYTH SIBIISETCS:

a. B ciaywyae orcyTrcTBHsI OCHOBaHMM A OTKa3za B NPEAOCTaBICHMM MyYHUIMINAIBHON YCIIyTH,
pe3ysbTaT MpeacTaBiIseT coO0oil chpaBKy 00 OUYepeIHOCTH MPEAOCTaBICHMS >KUJIBIX IOMEIEHUN Ha
YCIIOBUSIX COLMAJIBHOTO HalMa.

6. OTka3z odopmisercs perieHHEM 00 OTKa3e B IPENOCTABIEHUU CIPaBKU 00 OYEepeaHOCTH
MIPEJOCTABICHUS JKUJIBIX MOMENICHWH Ha YCIOBMSIX COLMalbHOro Haiima mo ¢opme [Ipuiokenus 4 x
HACTOALIEMY ATMUHUCTPATUBHOMY PETJIaMEHTY.

6.4. Pesynprar mpenoctaBieHuss MyHHIMIAIBHOM YCIyrH B BHUJAE AJIEKTPOHHOIO JOKYMEHTA,
MOJANUCAHHOTO  YCUJICHHOW  KBaIU(HUIMPOBAHHOW  BJIEKTPOHHOM MOJMUCHIO  YHOJHOMOYEHHOIO
JOJDKHOCTHOTO JUIla AJMUHUCTPALMM, HAMNpAaBISAETCS CIEUUANIMCTOM AJIMUHUCTPALMU 3asBUTEIIO
crocoOoM, yKa3aHHBIM B 3asIBJICHMH Ha OKa3aHUE yCIyTH, MOCPeICTBOM Moyis oka3zaHusl ycIyr eUHON
MH(POPMAIIMOHHON CHCTEMBl OKa3aHHUs TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOI
obnactu (nanee — Monynb okazanus ycayr EMC OVY). B 6ymaxHOM BH€ pe3ysbTaT MPeaoCTaBICHUS
MyHuULIMNaabHON yCIyru XpaHuTcs B AnMuHucTpauuu. [Ipy nonydyennn pesynpraTa OKa3aHHUs YCIYTH B
M®II, cnemuamuctom M®I[ pacnedarpiBaeTcsi KOMHUS JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEIIE, 3aBepsAeTcs noAnuchio crenuaniucra MOL[ u newarsro MOLI.

6.5. B cnyuae HeoOXoaumocTu 3asBHTENb (MPEACTABHTEIL 3asBUTENSA) JTOTOTHUTEIHFHO MOXKET
MIOJIyYUTh pe3ynbTaT IpenocrasieHus MynununansHo ycayru B MOI[, npu ycnoBum ykasaHus
COOTBETCTBYIOIIETO CIIOCO0a MOydeHUs pe3yabTata B 3asBieHun. B aTom ciydae cnienmanuctom MOI]
pacnieyatsiBaercss u3 Monyns M®OL] EMC OV sk3eMIuisip 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOocUTele, moanucanHbiii DIl yrmoJHOMOYEHHOro MOHKHOCTHOTO JUIa AJIMUHUCTpaUUM MOCKOBCKOM
o0ractu, 3aBepsieTcs MOAMUCHIO yIoJIHOMoYeHHoro crieruanucra M®I] u neyarsio MOLI.

6.6. ®akT mnpenoctaBieHUS MYHUIUMAIBHONW YCIYyrd C TNPWIOKEHHEM  pe3ysbTaTa
npenocTaBieHuss MyHUIMNABHON yeinyru ¢pukcupyercs B Mozyne okazanus yenyr EUC OV.




7. Cpok pecucmpayuu 3anenenusn na npedocmaenenue MynuyunanvHou yciayu

7.1. 3asBnenue, momanHoe dyepe3 MODII, peructpupyercs B AJIMUHUCTpAIMd B TIEPBBII
pabouwii IeHb, CIeAYIONUH 3a JHeM noaqn 3assieHus B MODLI.

7.2. 3asBneHue, mojaHHoe B 3jekTpoHHOW (opme yepe3 PIIIY go 16:00 pabouero mns,
peructpupyerca B AAMUHUCTPALMH B JIEHb €ro Noja4u. 3assieHue, noganHoe yepes PIIIY nocne 16:00
pabouero aus, 1100 B HepabouMii JA€Hb, PErUCTPUPYETCS B AJIMUHUCTPALIUU HA CIEAYIOIUN pabouuii
JI€Hb.

8. Cpok npedocmaenenus MyHuyunaivHou yciyzu

8.1.  Cpok npenocraBieHuss MyHUIMIIAILHON yCIYTH HE MpeBbimiaeT 3 (Tpex) pabouymx JHEH ¢
JaThl PErucTpanuy 3asiBICHHUS U JOKYMEHTOB B A IMUHUCTPALIIH.
8.2.  OcHoBaHUs I TPUOCTAHOBKH MPEIOCTABICHUST MYHUIIMIIATBHON YCIyTH OTCYTCTBYIOT.

9. Ilpasosvie ocnosanusa npedocmasnenus MynuyunaipHou yciyzu

9.1. OCHOBHBIM HOPMATHBHBIM IPAaBOBBIM aKTOM, PETYJIUPYIOMUM  IPEIOCTABICHUE
MynununansHO# ycnyru, sisercs KuuiHeiil koaeke Poccuiickoit @enepanni.

9.2. Croucok HOPMAaTHUBHBIX aKTOB, B COOTBETCTBUU C KOTOPBIMH OCYIIECTBISETCS OKa3aHUE
MyHununaabHOU ycIyru, npuBeeH B [IpunoxeHnu 5 Kk HacToAmEeMYy AJMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarouyuii nepeueHb 00KyMeHmM 08, HEOOX00UMBIX 0151 HPEOOCMABICHUA
Mynuyunanonou ycayzu

10.1. JloxyMeHTHI, IpeioCcTaBiIsieMble 3asBUTEIIEM:

10.1.1. 3asBnenne mno ¢opme ykazaHHoW [IpunoxkeHus 6 HacTosmEero AIMHUHHCTPATUBHOIO
periJameHTa;

10.1.2. JIokyMeHT, YAOCTOBEPSAIOIINNA TUUHOCTD 3asBUTEIS;

10.1.3. JIokyMeHT, TOATBEPKIAIOMIMNA TpPU3HAHUE 3asBUTENS HYXKIAIOIIAMCS B IKHIIBIX
MTOMEILEHUSAX, TPEIOCTABIIIEMBIX 10 IOrOBOPaM COLIMAJIBHOIO HalMa.

10.2. TIpu oOpamenuu 3a moimydyeHHeM MYHUIMIATBHON YCIYTH TPENCTaBUTENS 3asBUTEINS,
YIIOJTHOMOYEHHOTO Ha N0Javy JOKYMEHTOB M IOJIyY€HUE pe3ysbTaTa MpefocTaBiIeHus] MyHUIMITaIbHON
yCIyTH, JONOJHUTENBHO K JOKyMEHTaM, yka3aHHbiIM B nyHkre 10.1.2 wu 10.1.3. nHacrosmero
AJIMUHHUCTPATUBHOTO pErjIaMeHTa, IPEJICTABIISIFOTCS ClIEAYIoNne 00sS3aTeIbHbIE JOKYMEHTHI:

10.2.1. 3asBrienue, NOANMCAHHOE HETMIOCPEACTBEHHO CAaMUM 3asiBUTEIIEM.

10.2.2. JIokyMeHT, yIOCTOBEPSIOMNI JIMYHOCTD MTPEICTABUTENS 3assBUTEIS.

10.2.3. JlokyMeHT, OATBEPKJAIOIIUI TTOJTHOMOYHS MIPECTaBUTEINS 3asBUTEIIS.

10.3. TIpu oOpamieHuu 3a momydeHHeM MYHUIMITAIBHON YCIYTH TIPEJACTABUTENST 3asBHUTEIS,
YIIOJTHOMOYEHHOTO Ha MOJANHUCAaHUE 3asBJICHUS U MOJady JOKYMEHTOB, a TAK)XKE MOJIY4YEHHE pe3yibTara
MpeIOCTaBIICHNUsT MyHHUIIMITAIEHOW YCIyTH, JOMOJHUTEIIBHO K JIOKYMEHTaM, YKa3aHHBIM B TyHKTe 10.1.2
u 10.1.3. HacTosmero AAMUHUCTPATUBHOIO pErjaMeHTa, MPeJCTaBIISIOTCS CIEeAyIoIue 00s3aTebHbIe
JIOKYMEHTBI:

10.3.1. 3asBrenue, NoANMCAaHHOE PEACTaBUTENIEM 3asiBUTEIIS.

10.3.2. JIokyMeHT, yAOCTOBEPSIIOMINN JINYHOCTD MIPEICTABUTEIST 3asiBUTEIS.

10.3.3. JlokyMeHT, NOATBEPKJAIOIINI TTOJTHOMOYMS TPEACTABUTENS 3assBUTEIIS.

10.4. lokyMeHTBI, cOCTaBIEHHbIE HA MHOCTPAHHOM fA3bIKE, MOJIEKAT IEPEBOLy HA PYCCKHUMH SA3BIK.
BepHocTh mepeBosa M MOUIMHHOCTH IOJANUCH IEPEBOAYMKA CBHUAETEIBCTBYIOTCSA B IOPAJIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanun 0 HOTapuare.

10.5. Omucanue DOKYMEHTOB, HEOOXOOUMBIX Ui IpenocTaBieHuss MyHHLIMNAIBHOW YCIYyTH,
npuBeaeHs! B [IpuioskeHny 7 HacTosAMEero AAMUHUCTPATUBHOTO pErjIaMeHTa.




11. Ucuepnuviearoujuii nepeuenv 00OKymenmaos, He0OX00UMbBIX 011 RPEOOCM ACIeHUA
MynuyunansHoii yciyzu, KOmopbsle Haxo0amcs 6 pacnopaxcenuu Opzanoe enracmu, Opzanog
MecmHozo camoynpaenenus unu Opzanuzayuii

11.1. JlokyMeHTBI, HEOOXOAWMBIC ISl TPEAOCTaBICHHUS MYHHIMIAIBHOW YCIYTH, KOTOPbBIE
HAaXOJSITCS B PACIOPSDKCHUU TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYITPABJICHUS U HHBIX
OpPTraHOB M IIOJIBEJJOMCTBEHHBIX UM OPTraHU3aIMAX, YYaCTBYIOIIUX B MPEAOCTABICHUA MYyHHIIUIAIBHBIX
YCIYT, ¥ KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTh MO0 COOCTBEHHON HHUIIMATUBE, OTCYTCTBYIOT.

11.2. Anmunuctpanus u MOIL[ He BmpaBe TpeGoBaTh OT 3asBUTENS MPEAOCTABICHUS
MH(OPMAIIUY U OCYIIECTBICHHS ICHCTBUH, HE TIPEyCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

12. Hcuepnuisatouiuii nepeuens 0CHOBAHUIL 011 OMKA3A 8 NPUEME U PEUCMPAUUU 0OKYMEHM 08,
Heo0Xx00umulx 01 npedocmaenenus Mynuyunanvnoi yciyzu

12.1. OcHoBaHusIMH Ji1 OTKa3a B NpHUEME M PETUCTPalMHd JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH, SBJISFOTCS:

12.1.1. obpamienne 32  MyHUIUMNANBHOW  yCIyroil,  MpeJoCTaBICHHE  KOTOPOW  He
MpeIyCMaTPUBACTCS HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npenocTaBienue 3asBICHUS, TOJMUCAHHOTO HEYTIOJTHOMOUYEHHBIM JTUIIOM;

12.1.3. npenocraBnenne 3asBieHHUS, O(GOPMICHHOTO HE B COOTBETCTBHH C TpPEOOBAHHUSIMHU
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

12.1.4. npencraBieHne JOKYMEHTOB, COACP)KAIIMX  HWCIPABJICHUS, HE 3aBEpEHHBICE B
YCTaHOBJICHHOM 3aKOHO/IaTeIbCTBOM MOPSAIKE, TOTYNCTKHU, UCIIPABICHUS TEKCTA,

12.1.5. npexacraBieHne JOKYMEHTOB, TEKCT KOTOPBIX HE IMO3BOJSET OJHO3HAYHO HMCTOJKOBATH
coZlep>KaHue;

12.1.6. mpecraBieHUe TOKYMEHTOB, YTPATHBIIUX CHITY.

12.2. JlonoMHUTENbHBIMU OCHOBAaHUSMHU JJIsi OTKaza B MpHeMe (PErucTpaiuu) JIOKYMEHTOB,
HEOOXOJUMBIX ISl TPENOCTaBICHUsT MYHUIMITAIbHON YCIIyTH, TPH HAMpaBIeHUH OOpamieHHus depe3
PIIT'Y aBnsarores:

12.2.1. HeKOppeKTHOE 3aloJHEHHE O0s3aTeNbHBIX MMOoJiel B (opMe HMHTEPAaKTHBHOIO 3ampoca
PIIT'Y (otcyTcTBUE 3amoaHEHNUs, HEJOCTOBEPHOE, HETIOIHOE TUOO0 HEMPaBUILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

12.2.2. npeicraBneHne  SIEKTPOHHBIX  KOMUW  (JIEKTPOHHBIX  00pa3oB) JIOKYMEHTOB, HE
MO3BOJIAIOMIMX B TOJHOM OOBEME NPOYUTaTh TEKCT JOKYMEHTa W/WIM paclo3HaTh PEKBU3UTHI
TOKYMEHTA,

12.2.3. HecobOmronenue TpeboOBaHMM, MpeaycMOTpeHHBIX nyHkTamu 21.2 m 21.3 HacTosmiero
AJIMAHUCTPATHBHOTO pETJaMEHTa.

12.3. IluckmenHoe pemieHHEe 00 OTKa3e B TMpHEeMe JOKYMEHTOB, HEOOXOIUMBIX st
npeaocTaBiieHus MyHUIIUMANBEHON yeayru odopmisercs mo ¢opme cornacHo Ilpunoxkenuio 8
HacTosieMy AJIMUHUCTPAaTUBHOMY pErjaMeHTy, MOIMHUCHIBAECTCS YHOJIHOMOYEHHBIM JIOJKHOCTHBIM
JMIIOM U BBIAeTCs (HAmpaBisieTcs1) 3asBUTEN0 ¢ YKa3aHUEM TPUYHMH OTKa3a He TMO3/Hee CIICAYIONIETO
pabouero THS mociie MoyiydyeHus AJMHMHUCTpaeld JOKyMeHTOB. B cimyuae, ecnu oTkasz odopmisercs
npu nojade 3asBieHus yepes MOL, cnenmamuct M®OIL] o TpeboBanuto 3asButenst ohopmisieT 0TKa3 B
tedueHre 30 MUHYT ¢ MOMEHTa MOJyYeHUs OT 3assBUTENSI JOKYMEHTOB.

Pemenne 00 oOTkaze B mpueMe DJIEKTPOHHOTO 3asBICHUS W JIOKYMEHTOB ITOJAIMCHIBACTCS
3JIEKTPOHHON TOJMMCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JMIIa AJMUHUCTpAIMKM U HalpaBliseTcs B
JInunblil kaOuHeT 3asgBUTENS HE MO3JHEE CIEAYIOLEro paboyero JAHs Mociie MOMy4YeHUs 3asBIICHUS.

13. Hcuepnuisarouwuii nepeuens 0CHOBAHUIL O OMKA3a 6 npedocmasieHuu MyHuUyUnaIbHou
yeayzu

13.1. OcHoBaHUSIMU AJIsi OTKa3a B MPEJOCTABICHIN MYHUIIUTIAIBHON YCITYTH SIBJISTFOTCS:
13.1.1. orcyrcTBHE TIpaBa y 3asBUTENS HA TIOJydeHHe MyHHUITUTIATHLHOW YCIYTH B COOTBETCTBUU C
MyHKTOM 2.1. HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA,



13.1.2. Hanuuue MPOTHUBOPEUUBBIX/HEIOCTOBEPHBIX CBEACHUN B 3asBICHUU U TNPHIOKEHHBIX K
HEMY JOKYMEHTaX, B TOM YHCJIE MPEACTaBICHUE 3asiBUTEIEM JOKYMEHTOB, ONPEAEICHHBIX IMyHKTOM 10
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

14. Ilopsaook, pazmep u ochosanus 63umManus 20Cy0apcmeeHHoll ROWIUHbL UIH UHOU NIAmbl,
e3umaemoii 3a npedocmaenenue MyHuWunaaIbHou ycayu

14.1. MyHununagabHas yciayra MpeaocTaBiseTcs OeCIIaTHO.

15. Ilepeuens ycaye, Heodx00umvix u 00a3amenvHuIX 014 npedocmasienus MynuyunaioHou
yeiyzu, 8 mom uucie nopAaodoK, pamep u OCHOGAHUA 63UMAHUA RIAMbL 3 NPE)OCHasIeHUe
makxux yciye

15.1. Ycnyru, HeoOxonuMble U 00s3aTeNbHBIE AJI MpEeAOoCTaBieHUs MyHHUIIMIIAIbLHOW YCIYTH,
OTCYTCTBYIOT.

16. Cnocoowvl npedoocmasnenusn 3aseumenem 0OKyMeHmog, HeOOX00UMbIX 01 NONYUEHUA
Mynuyunanvnout ycayeu

16.1. Jluunoe oOpamenue 3asButens (Win npeacTaButens 3assurens) B MO,

16.1.1. lnsa nonmydyeHus MyHUIMIANbHOM yciayru 3asBUTENb HNPEJOCTAaBISAET JOKYMEHTHI,
yka3aHHble B myHKTe 10 HacTosImero A MHHUCTPATUBHOTO PETJIAMEHTA.

16.1.2. 3asBuTeNns MOXET 3amucaTbcs Ha JU4YHBIA nmpueM B MOILI 3apaHee 1Mo KOHTAKTHBIM
teneoHaMm, yka3aHHbBIM B llpunokeHuun 2 HacToAmero AJIMUHUCTPATHBHOTO perjaMeHTa, WIIH
nocpenctsoM PIITY.

16.1.3.B cmyuae Hanuuus OCHOBAaHWH, TMPENYCMOTPEHHBIX MYHKTOM 12  HACTOSIIETO
AJZIMUHUCTPAaTHUBHOTO perjameHta, crnenuanuctoM M®L] 3assurento Bblgaercss peuieHue o0 OTKaze B
IpreMe JOKYMEHTOB C YKa3aHHEeM NPUYMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢ MOMEHTA IOJy4eHUs OT
3asiBUTEINSA JOKYMEHTOB.

16.1.4. B ciyuae eciau OTCYTCTBYIOT OCHOBAHHS JJISi OTKa3a B NMPHEME JOKYMEHTOB, CIICI[HAIUCT
M®OII npuHUMaeT NpeACTaBICHHbIE 3asBUTEIEM JOKYMEHTHI, 3allOJIHAET U PACIedyaThbIBAacT 3asiBICHHUE,
KOTOpO€ TOJNUCHIBAETCA 3asBUTENEM B MNpHUCYTCTBUM crnenuaiucra MOLl. B cinyuae oOparmienus
IIpencraButens 3asBUTEN, HE YNOJHOMOYEHHOIO Ha IOJNUCAHHWE 3asBICHMs, UM IPEICTaBIISAETCS
MOJNMCaHHOe 3asBHUTENeM 3asBlieHUe 1o ¢opme, ykasaHHoW B Ilpuinoxkenun 6 Kk HacrosmmeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

16.1.5. Cnenmmanict M®L] ckaHupyeT mpeacTaBiIeHHBIE 3asBUTEIEM OPUTHHAIBI JOKYMEHTOB U
dbopmupyer snexTpoHHoe aeno B Moayine MOIL[ EMC OV, pacmeuaTsiBaeT W BbIIaeT 3asBUTEIIO
pacnucKy B IOJIYyYEHUH 3asBJICHMS, JOKYMEHTOB C YKa3aHMEM HUX IEpPEYHs W KOJIMYECTBA JIMCTOB,
BXOJIAIIET0 HOMEpPA, JaThl ITOJIyYE€HUS U JaThl TOTOBHOCTH PE3yibTaTa MPeoCcTaBlIeHnss MyHUIMITAIbHON
YCIIYTH.

16.1.6. DnekrponHoe aeno (3asBieHUe, NpUIaraeMple K HEMY JTOKYMEHTBI, pacliCcKa) MOCTyMaeT
3 Moayns M®I EUC OV B Moayns okazanus ycinyr EMUC OV B nenp ero ¢opMUpOBaHUS.

16.1.7. B M®I] 3asButento (mpeactaBuTento 3asBuTens) odecnedeH OecraTHeiii qoctyn k PIITY
JUISL TIpeOCTaBiIeHUs MyHUIMITAIBbHON YCIYTH B NOpPAJKE, MPEIyCMOTPEHHOM B II. 16.2. HacTosmero
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa

16.2. OOpamenue 3a okazanueM MyHHUIMIIATBHOM ycimyru nocpeactsom PIITY

16.2.1. lns mnonyueHus MyHUIMNAIBHOW yCIyru 3asBuTenb GopMHUpyeT 3asBiICHUE B
3JIEKTPOHHOM BHUJIE ¢ Ucnoib30oBaHueM JInunoro kabunera Ha PIII'Y myrem peructpanuu yepe3 ECHA c
MPUJIOKEHUEM  JJIEKTPOHHBIX O0pa3oB JOKYMEHTOB, VyKa3aHHbIX B OyHkTe 10 Hacrosmiero
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTAa.



16.2.2. OtnpasnenHoe 3asBieHHE U JOKYMEHTHI IOCTynaoT B Monynb okazanus ycunyr EMC OY;

16.2.3.B cmydae Hamu4us OCHOBAaHWUW, TMPEAYCMOTPEHHBIX DYHKTOM 12  HACTOSIIETO
AJIMUHUCTPAaTHBHOTO DPETJIAMEHTa, pelieHHe 00 OTKa3e B IMpHEME JAOKYMEHTOB C yKa3aHHEM IMPHYUH
OTKa3a MOANUCHIBACTCS YCUJICHHOW KBaTU(PHUIMPOBAHHOW 3JEKTPOHHOM MOIMUCHIO YHOJTHOMOYEHHOIO
JOJDKHOCTHOTO JIMIa AJIMUHUCTpAIlMM W HAmpaBlisieTcss B JUYHBIA kKaOuHer 3assurens Ha PIITY B
MePBbIi paboyHii IeHb, CIACAYIOMNN 3a THEM IT0J1a4H 3asiBICHHS.

16.2.4. Pesynprar mpenocTaBieHuss MyHUIMNAIbHON yCIyrn Oy[eT MpeaoCTaBiIeH B JIMYHBINA
kabuner 3assutens Ha PIIIY B ¢opme dIEKTpOHHOTO MAOKYMEHTA, IOANMUCAHHOTO YCHJICHHON
KBaJTM(UIIMPOBAHHON TOMHUCHIO YIIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIA AIMUHHCTPALIUH.

17. Cnocoowbl nonyuenus 3aseumenem pe3yiomamos npeoocmasienus MyHUyUnaivbHou yciyzu

17.1. 3asBurens (IlpeacraBurens 3asBUTENs) YBEAOMISIETCI O XOJE€ PAcCMOTPEHHUS
Y TOTOBHOCTH pe3yJIbTaTa MpeAocTaBieHuss MyHUIIMIATLHON YCIYTH CIEAYIOUIMMU CIIOCO0aMM:

17.1.1. Yepes nuunsbiii kabunet Ha PIIT'Y.

17.1.2. Tlo €K TpOHHOM TTOYTE.

Kpome Toro, 3asButens (IlpencraBurens 3asBUTENs]) MOXKET CaMOCTOSITEIBHO TMOJIYYUTh
MH(OPMaIHIO 0 TOTOBHOCTH pe3yJibTaTa MpeaocTaBieHnss MyHUIMNaIbHON yCIyTry 1o TeaeoHy LeHTpa
Tene(OHHOro 00CIy)KMBaHHs HaceieHus: MockoBckod obnactu 8(800)550-50-30, wim mocpencTBoM
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs».

17.2. Pe3ynpTar mpenocTtaBieHUus MyHUIMITATBHON YCIIYTH MOXET OBITh TIOJTYYEH CIETYIOUIMHA
croco0amu:

17.2.1. Yepes nuunsbiii kabunet Ha PII'Y B BuJie 371IEKTPOHHOTO JOKYMEHTA.

17.2.2. Yepe3z M®DI] na 6ymakHOM HOCUTEIE.

17.3. Pesynprar mpemoctaBieHUs MyHHUIIMNATBHOW YCIYyTH  HAmpaBiseTcsl  3asBUTEIIO
(ITpencraButento  3asiBuTens) B JnuHblii  kabuder PIITY, a B cioydae BbeiOOpa 3asBHTENeM
(ITpencraBuTeneM 3asBUTEINS) CIIOCO0A MOTYYCHUS pe3yIbTaTa B OyMa)KHOM BHJIC, MOXET OBITh MOJTyYCH
B MOII.

18.  Makcumanshslit cpox oxcudanus 6 ouepeou

18.1. MakcuManbHbI CpOK OXHMIaHMS B OYepead MpH JIMYHOM Mojade 3asBICHUS M MIpPU
MOJIyYE€HUU pe3yibTaTa MperocTaBieHnss MyHUIIUITaIbHOW YCIyTH HE JI0JKEH MPEBbIaTh 15 MUHYT.

19. Tpebosanun Kk nomewenuam, 6 Komopuvix npedocmasnaemca Mynuyunanvnasn yciyza

19.1. TlomemeHus, B KOTOPBIX TPEAOCTABISAETCS MyHHIMIIANBHAS YCIyra, HMPeAOYTUTETFHO
pasMeNIaloTCsl  HAa  HIWKHUX  JTaXaX 3JaHMM ¥ JOJDKHBI  COOTBETCTBOBAaTb  CAaHUTApHO-
SMUJAEMUOJIOTHYECKUM ITpaBUIaM U HOPMaTHBaM.

19.2. Bxoapl B moMemeHUS OOOPYAYIOTCS MaHAyCcaMH, pPACUIMPEHHBIMH IPOXOJAaMH,
MO3BOJISIIOIIMMU  00€CTIeUUTh OECHpPEensTCTBEHHBIH JOCTYN JIMI[ C OTPAaHMYEHHBIMH BO3MOXXHOCTSMU
310pPOBbS, BKJIFOYas] JIULI, UCIIOJIb3YIOIINX KPECIIa-KOJSACKHU.

19.3. Huple TpeOOBaHMS K IIOMEIICHHUSM, B KOTOPBIX MTPEIOCTaBiIsIeTCs] MyHUIMITaIbHAS yCITyTa,
npuBeneHsl B [Ipunoskennn 9 k HacToAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvnas yciyza

20.1. IToka3arenu JOCTYIHOCTH M KauecTBa MyHHMIIMIIAIILHOM YCITyTH NpUBEAEHBI B [IpriioskeHNM
10 x HacToseMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeOoBanus K OO0ECIEUEHHUIO OCTYMHOCTH MYHMUIMIAIBHOW YCIYTW MIJIi WHBAJIHJIOB
npuseneHsl B [Ipunoxkennn 11 k HacTosimeMy AJIMUHUCTPATUBHOMY PEIrJIaMeHTy.

21. Tpebosanusn opzanuzayuu npedocmasnenus MyHuyunanbHoul yciy2u 6 31eKMpoHHOU hopme



21.1. B osnekrtpoHHOil (opme OKyMEHTHI, YyKazaHHele B nyHkre 10 Hacrosiero
AJIMUHUCTPATUBHOTO pErjiaMEeHTa, nojatoTcs nocpeactsom PIITY.

21.2. Ilpu mopmaye OOKYMEHTHI, yka3zaHHble B HyHKTe 10 AJAMHMHUCTPATHBHOTO perjaMeHTa,
MpUJIaratoTcsl K 3JIEKTPOHHOHM (opme 3asBieHUs B BUAE OTACNbHBIX (QaitnoB. KonuuectBo daitnos
JOJDKHO COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB, a HaWMEHOBaHHE (aiiina JOKHO IO3BOJIATH
UICHTUPUIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce OOKYMEHTHI JOJDKHBI OBITH OTCKAaHMPOBAaHBI B PACIHPOCTPAHEHHBIX TIpapruecKuX
dbopmatax ¢aijoB B IIBETHOM pexxume (paspernicHue ckaHupoBanus — He MeHee 200 Touek Ha JoiM),
00eCTIeYNBAaOIIEM COXPAHEHUE BCEX ayTEHTUYHBIX NMPU3HAKOB MOUIMHHOCTH, @ UMEHHO: IpaduvecKoil
MOAIKCH JIMLIA, TIeYaTH, YIJIOBOro ITamna OJaHKa.

21.4. 3asBUTENF MMEET BO3MOXXHOCTH OTCJICKUBATh XOJ OOpabOTKHM MOKYMEHTOB B JIMuHOM
KaOHMHETE ¢ MOMOIIbI0 cTaTycHOr Mojaenu PIITY.

22. Tpebosanusn k opzanusayuu npedocmasienus Mynuyunansvnoiu ycnyzu ¢ M@I]

22.1. Opranuzanus npeaocrapieHuss MyHUIIMNanbHOM yeinyru Ha 6aze M®L] ocymiectBisercs B
COOTBETCTBHUH C COTJIAIIEHHEM O B3auMoaencTBuu Mexay Aamunucrpanuet u ['KY MO «MO MOILy,
3aKJIIOYEHHBIM B TOPSJKE, YCTAHOBJIEHHOM JCHCTBYIOIIMM 3aKoHoAaTelbcTBOM. llepeuenr ML, B
KOTOPBIX OpPraHHU3yeTCs MPENOCTaBIeHME MYHUIIMIIAIBHONW YCIYTH B COOTBETCTBHMU C COTJIAIEHUEM O
B3aUMOJICHCTBUH, IPUBOIUTCS B [IpHIoskeHUHN 2 HACTOSIIETO AJMUHUCTPATUBHOTO PETJIaMEHTa.

22.2. 3asBHUTEIH MOXKET OCYIIECCTBUTH MPEIBAPUTEIHLHYIO 3aMCh Ha Toaqy 3asBicHusi B MO
CJIEYIOIIMMHU CII0OCOOAMHU 110 CBOEMY BBIOOPY:

a. [P JTMYHOM oOpaieHnu 3asBurens B MOLI;

0. o tenepony MODLJ;

B. nocpenctsoM PIITY.

22.3. Ilpu npeaBapuTenbHO# 3anucy 3asBUTENb COOOIIAET CIAEAYIOINE JaHHbIE:
a. (dbamMuMio, UMsl, OTUECTBO (IIOCIEAHEE TPU HAJTMYUN );

0. KOHTAKTHBIH HOMep Tese(oHa;

B. aZipec AJIEKTPOHHON MOYTHI (ITPU HAIMYMN);

r JKeJlaeMble JaTy W BpeMs IIPEICTaBICHHS JOKYMEHTOB.

22.4. 3asBUTENIO COOOLIAIOTCA J]aTa U BpeMsl IpHeMa JJOKYMEHTOB.

22.5. Tlpu oOCyIIEeCTBICHHWU TPENBAPUTENBHON 3amucu 3asBUTENb B 0053aTEIEHOM TIOPSIIKE
MH(GOPMHUPYETCsl O TOM, UTO Mpe/IBapUTeNIbHAs 3alIUCh AaHHYJIUPYETCS B CIIydae €ro HessBKH 110 HCTEUEHUHU
15 MUHYT C HA3HAYEHHOTO BPEMEHU MIpHEMa.

22.6. 3asBuTenb B 11000€ BpeMs BIIpaBe 0TKa3aThCs OT NPEABAPUTENHHON 3aIHCH.

22.7. B orcyrcTBuM 3asBUTENCH, 00paTUBIIMXCS 110 TPEABAPUTEIHHOMN 3aIHCH, OCYIIECTBISIETCS
npueM 3asBuTeneil, 00paTUBLIMXCS B MOPSIKE OUepeIH.

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BBINMOJTHEHNUSI AIMUHUCTPATUBHBIX MPoOLEAYP,
TpeOOBaHUs K MOPSIAKY UX BbITIOJHEHUS

23. Cocmas, nocie008amenbHOCHb U CPOKU 6bINOTHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(0oeiicmeuii) npu npedocmasnenuu MynuyunaivHoil yciyzu

23.1. IlpemoctaBneHne MyHUIMIAIBHOM  yCOyrd  BKIOYaeT B ceOsd  ciedylolme
aJIMUHUCTPATHUBHBIC TIPOIICTYPHI:

1) MpUEM 3asiBJIICHUS U JOKYMEHTOB, HEOOXOAUMBIX Uil MpEeNOCTaBiIeHUss MyHHIMIIATbHOMI
yCIyTH,

2) 00paboTKa M TpPEeABAPUTEIBHOE PACCMOTPEHHE 3asBICHUS W  IPeJCTaBICHHBIX
JTOKYMEHTOB;

3) MPUHATHE PEIIEHUs O NMpeAocTaBleHHH (00 OTKa3e B MPeNOCTaBICHUH) MyHHIMIIATBHOMI
yCIyru 1 opOpMIIEHHE pe3ysibTaTa MpeaoCTaBIeHNnss MyHUIINITAIbHON yCITyTH 3asiBUTEIIO;

4) BbIJIaua pe3ysbTaTa MperocTaBieHnss MyHUIUITaIbHON YCITyTH.
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23.2. TlepeyeHb aJMUHUCTPATUBHBIX MpPOLEAYp NpH OOpalleHHH 3a OT3BIBOM 3asBICHHUA Ha
npeaocTaBiieHne MyHUIIMTIATbHON YCITYTH

1) npueM 3asiBJIeHUsT 00 OT3bIBE M Mepejaaya ero B IojpasjeiieHue AJIMUHUCTpalH,
HETIOCPEICTBEHHO OKa3bIBarolee MyHUITUTIATLHON YCIyry 3asBUTEITIO;

2) paccMOTpeHHE 3asiBICHUsST 00 OT3BIBE;

3) nepenada B MOIL[ HOKYMEHTOB, NPEIOCTaBICHHBIX 3asBHUTENEM IS IPEAOCTaBICHUS
MyHUIMNIATBHON YCIyTH, UIsl BpYYEHUs UX 3asBUTEIIO;

4) Bpy4eHHUE TIOKYyMEHTOB 3asiBuTento B MOII.

23.3. Kaxnas aAMHUHUCTpAaTHBHAs TMPOLEAYypa COCTOMT W3 aJIMUHHCTPATUBHBIX JCHCTBUI.
[lepeuenp u conepkaHue aJMUHUCTPATUBHBIX JEHCTBHH, COCTABISIONIMX KXY aIMHHHCTPATHBHYIO
nporenypy, npuseaeH B Ipunoxennn 12 k HacTosAIEMY AJIMHUHACTPATUBHOMY PETIAMEHTY.

23.4. brnok-cxema IpenocTaBieHuss MyHUIMNAIBHOW ycIyru npuBeneHa B [Ipunokenuun 13 k

HacToALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. Ilopadok ocywiecmeneHus KOHmMpPoJis 3a cOO100eHUeM U UCNOTHEHUEM 00IHCHOCHHbIMU
auyamu, 20Cy0apcmeeHHbIMU CIAYHCAUUMU U CHEYUATUCIAMU AOMUHUCIMPAYUU NOTOHCEHUT
AOMUHUCMPAMUBHO20 PeclAMEHmMA U UHBIX HOPMAMUBHBIX NPABOBBIX AKM 08,
ycmanagnusaruux mpedosanus K npedocmasnenuio MynuyunaivHou yciyeu

24.1. KoHTponab 3a cOONIOAEHUEM JOJDKHOCTHBIMHM JIMIAMHM AJMUHHCTPALUU MOJOXKEHUN
HACTOALIEr0  AJMUHUCTPATUBHOIO  pErJIaMEHTa W HHBIX HOPMATUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABJIMBAIOIIMX TpeOOBaHMUA K MPEJOCTaBIeHUI0 MyHHIMNAIbHON YCIyrH, OCYIIECTBISIETCS B
dbopwme:

1) TekyIero KOHTPOJIs 32 COOTFOJCHUEM TIOHOTHI M KauecTBa MPeoCTaBIeHusT MyHUIUITATBHOM
yciyru (nanee - Texymuii KOHTPOJIb ),

2) KOHTPOJISI 32 COOJTIOICHUEM MOPS/IKA PEIOCTaBIeHHsT M yHUIIUTIATBHON YCIYTH.

24.2. Texymmii KOHTPOJIb OCYIIECTBISIET HauanbHUK [lonmpasnenenusi.

24.3. Texkymmii KOHTpPOJIb OCYIIECTBISETCS B TOpPSJIKE, YCTAaHOBJIEHHOM PYKOBOAMUTEIEM
AMUHUCTpALUH, ISl KOHTPOJIS 32 UCIIOJTHEHUEM ITPABOBBIX aKTOB A IMUHHUCTPALIUU.

24.4. KoHTponab 3a COONIOJIEHMEM TMOpsAKa TMPeNoCTaBlIeHUs MyHHIMIAIBHON yCIyru
ocylecTBisieTcs: MUHUCTEPCTBOM TOCYIapCTBEHHOI'O YIpPaBJIEHUS, MH(POPMAIIMOHHBIX TEXHOJOTMH U
cBsi3u  MOCKOBCKOM 007acTH B COOTBETCTBUM C TOPSJIKOM, YTBEP)KICHHBIM IOCTaHOBJIEHUEM
[MpaButenscTBa MockoBckoit obmacti ot 16 ampenst 2015 roga Ne 253/14 «O6 yrBepxkaenunu [opsaka
OCYILIECTBIEHUSI KOHTPOJIS 3@ NPEJOCTABICHUEM TOCYNApPCTBEHHBIX M MYHUIMINAIbHBIX YCIyT Ha
Tepputopun  MockoBckoid oOnactu u BHeceHuu wu3MeHeHuil B Ilonoxenwme o MuHHcTEepcTBeE
rOCYJJapCTBEHHOTO YNpaBJICHUs, UH(OPMAIIMOHHBIX TEXHOJOIMA M CBA3M MOCKOBCKOW 0OJIacTH» U Ha
ocHOBaHMHM 3akoHa MockoBckor oOmactu or 4 mag 2016 roma Ne 37/2016-0O3 «Komexc MoOCKOBCKOM
o0sacTi 00 aAMUHUCTPATUBHBIX PABOHAPYIICHUIX).

25. Ilopsdok u nepuoouunocms ocyuecmenenus Tekyuyezo KOHmposa NOAHOMbL U Ka4ecmea
npedocmasnenus Mynuyunanvnou yciayeu u Konmponsa 3a coonrodenuem nopsaoka
npedocmasnenun MynuyunanvHoul ycayzu

25.1. Texymuii KOHTPOJb OCYLIECTBISETCS B (OpME MPOBEPKM pEUIeHUH U JecTBuit
Y4acTBYIOUIMX B IPENOCTABICHUM MyHUIMNANBHON YCIYrd OJDKHOCTHBIX JIMI, MYHHIMITAJIBHBIX
CIy’Kalux AJIMUHUCTpallUM, a Takke B (opMe BHYTPEHHUX IPOBEPOK B AJIMUHHCTpALUU IO
3asBiICHUSIM, OOpallEHUsIM U jKano0aM rpaxiaH, UX 0ObeMHEHUN 1 OpraHu3alMii Ha PEeLIeHUs, a TaKKe
neiictBusi  (0e37EUCTBUSI)  JMOJDKHOCTHBIX — JIMI, TOCYHApCTBEHHBIX TIPAXAAHCKUX  CIIY)KaIUX
AJIMUHUCTpALIMH, YYACTBYIOIIUX B MPEIOCTABICHUU MYHUIIMTIATbHONU YCIYTH.

25.2. Tlopsinok ocymiecTBieHus TeKyliero KOHTpOJii B AJIMUHUCTpAllMM YCTaHABJIMBAETCS
pyKoBOAUTENEM AIMUHHACTPALIMH.
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25.3. Koutponmp 3a coOdrofeHHEM TMOpsAAKa MPeaoCTaBiIeHUs MyHHIMIANBHON yCIyrH
OCYILIECTBIISIETCSl  YIOJHOMOYECHHBIMU JTOJDKHOCTHBIMM JIMIAaMM  MUHHUCTEPCTBA TOCYJapCTBEHHOIO
yIpaBiIeHUs, THPOPMAITMOHHBIX TEXHOJOTUI U CBsI3U MOCKOBCKOW 001acTH MOCPEICTBOM MPOBEACHHUS
IUIAHOBBIX M BHEIUIAHOBBIX  IIPOBEPOK, CHUCTEMAaTHYECKOrO0 HAOJMIOACHHUA 3a  HUCIOJHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLAMHA AnMuHUCTpauu IIOJIOXKEHUH HAaCTOSIILIETO
AJZIMUHUCTPAaTHUBHOTO perjaMeHTa B 4YacTH COOJIOACHUs MOpsjaKa IperocTaBieHus MyHUIUNaIbHON
YCIIyTH.

25.4. IlnaHoBble MPOBEPKHM AJIMHUHUCTPALMM WIM AOJDKHOCTHOTO JMIa AJMUHUCTpalUUd B
COOTBETCTBUHU C €XKErOJHBIM IUIAHOM IIPOBEPOK, YTBEPKAAEMbIM MHHUCTEPCTBOM TI'OCYJApPCTBEHHOI'O
yIipaBJieHUs, HH(OPMALIMOHHBIX TEXHOJOTHH 1 CBsI3U MOCKOBCKOM 00/1acCTH  HE 4Yallle 0OJHOro pas3a B JIBa
roja.

25.5. BHemuiaHOBbIE NPOBEPKHM AJMUHHMCTPALUM WIH JIOJDKHOCTHOrO Jinna MuHHcTepcTBa
MPOBOJAATCS  YIIOJHOMOYEHHBIMU  JOJDKHOCTHBIMM  JIMIIaMHM  MUHHCTEPCTBA  I'OCYIapCTBEHHOI'O
yIlpaBiieHUs,, UH()OPMAIMOHHBIX TEXHOJIOIMH M CBA3M MOCKOBCKON 00JacTH IO COIVIACOBAaHUIO C
npokyparypoii MockoBckoil o0OigacTM Ha OCHOBaHMM pelieHus 3amecturens [lpencenarens
IIpaBuTenbecTBa MOCKOBCKOM 001aCTH - MUHHCTpa TOCYAAPCTBEHHOT'O YIpaBlIeHUs, NHPOPMALMOHHBIX
TEXHOJIOTHH U CBsI3u MOCKOBCKOM 00JacTH, NMPUHUMAEMOTO Ha OCHOBAaHHUM OOpAIICHWA TpakKIaH,
opraHu3anyil (FOpUAMYECKUX JIMIl) U TOJIYYEHHOM OT IOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoymnpasiienus uHpopmauu o (akTax HapylleHuM 3akoHoaarenbcTBa Poccuiickort denepanuu,
BJIEKYIIMX, a B OTHOIIEHUH OPraHOB IOCYJapCTBEHHOHN BIACTH MOCKOBCKOH 00JIACTH TaK)Ke MOTYIIHMX
IIOBJICYb BO3HMKHOBEHUE YPE3BBIYANHBIX CUTYALlUH, YIpo3y JKM3HM W 3J0pPOBBIO TPa)¥JaH, a TaKKe
MacCOBBIE HapyILIECHHUs [IpaB IPakJaH.

25.6. BHemnaHoBble — MPOBEPKM  AJMUHHMCTpPALMM  MPOBOJATCS  YHOJHOMOYEHHBIMU
JOJDKHOCTHBIMU ~ JIMAaMM ~ MUHHMCTEpPCTBa  TOCYAAPCTBEHHOIO  YNPAaBICHUSA, HH(POPMALMOHHBIX
TEXHOJOTUN M cBsi3M MOCKOBCKOM oOnactu 0€3 coriacoBaHusi C OpraHaMHM IPOKypaTypel B
cooTBeTcTBUM ¢ mnopydeHusmu Ilpesunenra Poccuiickonn ®enepanuu, IlpaBurenscrtBa Poccuiickoin
denepanun, Ha OCHOBaHUU TpeboBaHus ['eHepanbHOro npokypopa Poccuiickoit denepaunu, npokypopa
MockoBCcKOil 005laCTH O TNPOBEIEHUH BHEIUIAHOBOM IMPOBEPKM B paMKax HaA30pa 3a HCIOJHEHHEM
3aKOHOB IO MOCTYNHUBUIMM B OpraHbl MPOKypaTypbl MaTepuaiaM W OOpalleHUsM, a TaKXkKe B LENAX
KOHTPOJISI 32 UCIIOJIHEHUEM PaHee BBIIAHHOIO MPEANUCaHusl 00 yCTpaHEHUH HapyIleHUs: 00s13aTeIbHbBIX
TpeOoBaHUI.

25.7. JIOMKHOCTHBIMU JIMIAMU AJIMUHUCTpPAllMU, OTBETCTBEHHBIMU 3a COOJIIOJIEHHE MOpsaKa
IIPEOCTaBIIEHNsT MyHMIMIIAIIBHOM YCIIYTH, SBIJISIOTCS PYKOBOJIWTENN CTPYKTYPHBIX IOAPa3IeICHUN
MunucTepcTBa, ykazaHHbIE B IyHKTE 5.3 HAcTOALIEro AAMUHUCTPATUBHOIO PETJIaMEHTa.

26. OmeemcmeeHHOCHb 00HCHOCMHBIX TUY, MYHUWURATbHBIX CTIYHCAUUX, PAOOMHUKO8
Aomunucmpayuu u M®I] 3a pewienus u deiicmeus (be3deiicmeue), npuHumaemole
(ocywiecmensaemoie) umu 6 xooe npedocmagnenus Mynuyunanvnoii yciyzu

26.1. JIOMKHOCTHBIE IMIAa, MYHHIUTMAIBHBIC CIy)Xalmpe W pabOTHUKH AJMHHHCTPAIlUN M
M®OII, oTBeTCTBEHHBbIE 32 IpeIOCcTaBIeHne MYyHUIIUTTAILHOM YCIIYTH U YYaCTBYIOIIHME B IPEAOCTABICHUH
MyHULIMNIaTBbHONW YCIIYTH, HECYT OTBETCTBEHHOCTh 3a IPUHHMaeMble (OCYIIECTBISIEMblE) B XOJ€
npenocTaBieHuss MyHUIMDAIBHOW YCIYTHW pemieHuss U jAedcTBus (Oe3neiicTBUE) B COOTBETCTBUM C
TpeboBaHUsIMHU 3aKOHO1aTebCcTBa Poccuiickoit deneparum.

26.2. HemonHOe WK HEKAYECTBEHHOE MpeocTaBleHne MYyHUITMTIATBHON YCIYTH, BBISBIEHHOE B
npouecce Tekylero KOHTpOJs, BICYET NMPUMEHEHHE TUCIUIUIMHAPHOTO B3bICKAHUS B COOTBETCTBUU C
3aKoHoarenbcTBOM Poccutickon denepanuu.

26.3. Hapymenne mnopsimka mnpenocTaBieHUss MyHUIUITATBHON —YCIIYTH, TIOBJICKIIEE €€
HENpPEJCTaBICHUE WIM IpEeAoCcTaBleHHEe MyHULMNAIbHOW yCIOyrd C  HapylIEHUEM  CpOKa,
YCTaHOBJIEHHOT'O HaCTOSALIUM AJMUHUCTPATUBHBIM peraamMeHToM, npeaycMaTpuBaeT
aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh JOJKHOCTHOTO JHUIA AJMUHUCTPALlMM, OTBETCTBEHHOrO 3a
coOJTI0/IeHE TIOpSIIKA MPE0CTaBICHUs] MYHUIIMITAIBHON YCITYTH, YCTAHOBIICHHYIO 3aKOoHAa MOCKOBCKOM
obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Kogexc MockoBckoii obmactu 00 aIMUHHCTPATUBHBIX
MIPaBOHAPYLICHUSIX).

12



26.4. K mnapymeHMsM MOpsIKa IMperocTaBieHuss MyHHIMNAIBHOW YCIYTH, YCTaHOBJIEHHOTO
HACTOSIIIIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 27.07.2010
Ne 210-®3 «O0 opranu3zanuu NpeaoCTaBIeHNs TOCYAAPCTBEHHBIX 1 MyHULIUIIATIBHBIX YCIIYT» OTHOCUTCS:

1) tpeGoBanue ot 3asButens (MpeacTaBUTENs 3asBUTENS) MPEACTABICHUS JOKYMEHTOB U
nHGOpMAlMM WM OCYLIECTBICHUS JICHCTBHIA, MPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE
MIPElyCMOTPEHO HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIaAMEHTOM, MHBIMA HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, PETyJUpPYIOLIMMH OTHOLIEHMS, BO3SHMKAIOIIME B CBA3M C IpelocTaBieHMeM MyHuIunanbHOU
YCIIyry;

2) tpeboBanue OT 3asBuTens (TPEACTABUTENS 3asBUTENS) MPEACTABICHUS JTOKYMEHTOB U
uH(poOpMallUM, B TOM YHCIE MOATBEPXKAAIONINX BHECEHUE 3asBUTENIEM IUIATHl 3a IPEIOCTaBIICHUE
MyHULIMNIaTBbHOW  YCIIYT'M, KOTOpbIE HAXOHIATCS B PACIOPSDKEHUM OpPraHoOB, IMPEJOCTaBISIOLINX
MyHULIUTIATBHYIO YCIIYTY, UHBIX FOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPaBICHUS JINOO
[I0/IBEIOMCTBEHHBIX OpraHM3alMi, YYacTBYIOIIUMX B IPEAOCTaBICHUH MyHUIMNAIBHON YCIyIrd B
COOTBETCTBUH C HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM;

3) TpeboBanue ot 3asgBuTeNs (IPEACTaBUTEINS 3asBUTEINS) OCYIIECTBICHHS JEHCTBUMN, B TOM YUCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX ISl MOTYYeHUs] MyHUIIMIAIBHON YCIYTH U CBSI3aHHBIX C OOpallleHUEM B
UHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpAaBJIEHUS, OpraHu3aluu, JUis
npenocTaBieHuss MyHHIMIATBHOW YCIYTH HE MPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATHBHBIM
peraaMeHToM;

4) HapyluleHHE CpOKa perucTpauuu 3asBieHus 3asBuTens (HpeacTaBUTeNs 3asBUTENS) O
IIpeloCTaBIeH MyHUIIMIIANBHOM YCIYTH, YCTAHOBJIEHHOIO AJIMUHUCTPATUBHBIM PETIAMEHTOM;

5) HapylieHHe CpoKa IpenocTaBieHus MyHUIUNANbHOW  yCIOYTH, YCTaHOBIEHHOTO
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM;

6) oTKa3 B MpueMe JOKYMEHTOB y 3asBUTENs (MpeAcTaBUTENs 3asiBUTENs), €CIM OCHOBAHUS NS
0TKa3a He NMPeAyCMOTPEHbl AJIMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTka3 B IpeaocTaBiIeHUHM MyYHUIMNAIBHON YCIYr'M, €ClIM OCHOBAaHUS JJIsi OTKa3a He
IIPENYCMOTPEHBI AZIMUHUCTPAaTUBHBIM PETIAMEHTOM;

8) HEMOTHBHPOBAHHBINM OTKA3 B MPEIOCTaBI€HUN MYyHUIIUIIAIbHONW YCIYTH, B CIIydae OTCYTCTBHS
OCHOBaHUH JJIs OTKa3a B IPEOCTaBICHNY MyHUIIMITAIILHON YCIIyTH;

9) oTka3 B HCIpaBIECHUU JAONYUICHHBIX ONEYAaTOK M OMMOOK B BBIJAHHBIX B pE3yJbTaTe
npegocTaBieHuss MyHUIMNATbHOM YCIyTH JOKYMEHTAaX, JIMOO HapyllIeHHe YCTaHOBJIEHHOI'O CPOKA TaKUX
WCIIPABIICHUM.

26.5. JIOKHOCTHBIM JIMLOM AJMUHUCTpAIMM, OTBETCTBEHHBIM 3a COOJIIO/IEHUE MOpsaKa
npenocTaBieHuss MyHULIMNAIbHOW YCIYTH, SBJSIOTCS PYKOBOJWUTENb CTPYKTYPHOTO MOJpa3aeiaeHus
AJZIMUHUCTpAIMH, YKa3aHHOTO B ITyHKTE 5.2. HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

27. Ilonostcenusn, xapakmepusyroujue mpedo6anus K nOpaoKy u popmam KOHmpons 3a
npedocmasnenuem MyHuyunaibHou yciyzu, 6 mom 4ucie co CHopoHbl 2PANCOat, uUx
00beOuHeHull u Op2anu3ayuil

27.1. TpebGoBanussMu K TOpsaKy U ¢opmaMm Tekymero KOHTPOJS 3a NPEeAOCTaBICHHEM
MyHUIMITaTBHON YCIYTH SABIISIFOTCS:

- HE3aBHCHMOCTB;

- THIATEIbHOCTb.

27.2. He3aBUCHMMOCTb TEKYIIETO KOHTPOJS 3aKJIOYaeTcsi B TOM, JOJDKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCHUMO OT JOJHKHOCTHOTO JIWIA, MYHHMIIMIIAIbHOTO
CITy’Kalllero, paboTHUKa AJIMUHUCTPAIMH, YIaCTBYIOIIErO B MPEAOCTaBICHMY MyHUIIMTATBHON YCIIyTH,
B TOM YHCJIE HE UMEET POJCTBA C HUM.

27.3. JIOJDKHOCTHBIE JIMIA, OCYIIECTBIAIOmME TeKymuid KOHTPOJb 3a IPEIOCTaBICHUEM
MyHUIMNAIbHON YCIYTH, JOJKHBI IPUHUMATh MEpbI 110 MPEAOTBPALLCHNI0 KOH(INKTA UHTEPECOB MPU
[IPEAO0CTaBICHUH MyHUIIUIIAIBHON YCIYTH.

27.4. TmaTenpbHOCTh  OCYIIECTBIEHHWS  TeKymero KOHTPOJISI 32  MPEJOCTaBICHHEM
MyHULIUTIaIBHON YCIYTH COCTOUT B CBOEBPEMEHHOM U TOUHOM MCIIOJIHEHUU YIIOJIHOMOUYEHHBIMHU JIUIIAMH
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSALIMM Pa3/IEJIOM.
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27.5. T'paxnane, uX OOBEAMHEHUS W OpraHU3AIMM IS OCYHIECTBICHHUS KOHTPOJIS 3a
npefocTaBleHueM MyHHIMNAIbHOW yCIYIM HMMEIOT IpaBO  HANpaBIsATh B AJMHHUCTPALUIO
WH/IMBUYAJIbHBIE U KOJUJICKTHBHBIE OOpAIICHUS C MPEAJIOKCHUSIMU MO COBEPIICHCTBOBAHUIO MOPSAKA
npegocTaBieHuss MyHUIIMIAIbHON yCIyTH, a Takke *kajloObl U 3asBJIE€HUS Ha JelcTBus (Oe3neicTBus)
JNOJDKHOCTHBIX JIMLL AJIMUHUCTPAaLMUM W IPHUHATHIE MMHU DELIEHUS, CBSI3aHHBIE C IMPEJOCTAaBICHHEM
MyHUIIMNIaTbHON YCIYTH.

27.6. T'paxxmane, uX OOBEAMHEHUS W OpraHU3AIMM IS OCYHIECTBICHHUA KOHTPOJS 3a
npegocTaBieHueM MyHUIIMIATBHON YCIIYTH C LENbI0 COOIIOAEHUS MOPAIKa €€ IPEAOCTABICHUSI UMEIOT
MIPaBO HANpPaBIIATE B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIpPaBJICHUs, HHPOPMALMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOM 00iacTu :kajgo0bl Ha HapylIeHUE JOJDKHOCTHBIMHM JIMLAMH, MYHUIUNAIbHBIMU
Cly)KallUMU  AJIMUHUCTpAaLMM TOpsAKA IpeaocTaBieHus MyHULMINAIbHOW YCIYI'H, IOBJIEKIIEE €€
HENpeACTaBICHUE WIM MPEJOCTaBIEHHUE C HapyIIEHUEM CpOKa, YCTAHOBJIEHHOI'O HACTOSIIUM
AMUHUCTPAaTUBHBIM PETIAMEHTOM.

27.7. KoHTponb 3a mpenocraBieHueM MyHUIMNAIBHON YCIyrd, B TOM 4YMCJIE CO CTOPOHBI
rpaXaaH uX OObEIUHEHMHM M OpraHM3alMid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTEIbHOCTH
AJZMUHUCTpalMM MpH NPEAOCTaBICHUM MYyHMLIMNAIBHOW YCIIYTH, NOJY4YEeHHUs IOJIHOW, aKTyaJbHOH U
JIOCTOBEPHOH HMH(MOpMAIMK O TOPSAIKE IMPEeNOCTaBiICHUs MYHUIMITAIBLHONH YCIYTH U BO3MOXKHOCTH
J0Cy1eOHOr0 paccMOTpeHHsl oOpaleHui (3kanob) B mpouecce moaydyeHuss MyHUIMNalIbHONW YCIYTH.

27.8. 3asBuUTENM MOTYT KOHTPOJHMPOBATH MNPEIOCTaBlIieHHE MYHHIMIAIBHOW YCIYyTH IyTeM
NoJIydyeHHus HH(OpMauu O XoJie MPEJOCTaBIEHUM YCIYI'M, B TOM 4YHCIE O CpOKax 3aBeplIeHUs
aJIMMHHUCTPATUBHBIX IIpoLeayp (IeHcTBUl) 1o TenedoHy, MyTeM NUCbMEHHOIO OOpalleHus], B TOM YHCiIe
I10 AJIEKTPOHHOU noute u yepe3 PIIT'Y.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00ka10BaHNs pelleHuii U AeiicTBuii (0e31eiicTBUS)
JAOJIKHOCTHBIX JINL, MyYHHIMIIAJIbHBIX CJYKALIUX, PA0OTHUKOB ATMHHHCTPALMH, a TAKKE
padoTHukoB M®II, yyacTByomux B npeaocrasjieHun MyHHIUNIAJIBHOI yCJIyTH

28. Ilpaeo 3aseumens nooams rxcanody Ha peuienue Aomunucmpayuu u (uiu) oelicmeue
(6e30eiicmeue) 00HCHOCHHBIX TUY, MYHUWURATbHBIX CTLYHCAUUX, PADOMHUKOS
Aomunucmpayuu, a maxxce pabomuukoe M®I|, yuacmeyrouux 6 npedocmasjieHuu
Mynuyunanonou yciayzu

28.1. 3asBuTeNnp WMeEET MpaBo oOpatuthess B Aamuuuctpanmo, MOL], MuH#CcTEpCTBO
rOCy/IapCTBEHHOTO YIPaBICHUS, HHQOPMAIIMOHHBIX TEXHOJNOTUH M CBSI3M MOCKOBCKOW o0iactu ¢
XKa000i, B TOM YUCJIE€ B CICIYIONINX CIydasiX:

1) mHapyiieHHe CpOKa PErHCTpalUU 3asBiCHHs 3asBUTENS O MPEIOCTABICHUN MYyHHIIUNATBHOM

YCIIYTH, YCTAHOBJICHHOTO HACTOSIIIIAM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
2) HapylieHHEe CpoKa  MPeJOCTaBJICHUS  MYHHUIMIAIBHON  YCIIyTH,  YCTaHOBJICHHOTO
PermamenTowm;

3) TpeboBanwe y 3asgBUTENS  JOKYMEHTOB, HE  MPEIYCMOTPEHHBIX  HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM JJIS MPE0CTABICHUS MyHUIIMTIATHFHOU YCITYTH,

4)  oTka3 B IpUEME JIOKyMEHTOB Yy 3asBUTEJs, €CIM OCHOBaHHUS OTKa3a HE MPEIyCMOTPCHBI
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

5) oTka3 B TpeAoCTaBicHHMH MYHHUIIMNAIBLHOW YCIyrH, €CIH OCHOBAaHUS OTKa3za He
MIPEAYCMOTPEHBI HACTOSIIIUM AIMUHUACTPATUBHBIM PETIAMEHTOM,;

6) TpeOoBanme c 3asBuUTENs] TPHU TPEAOCTaBIeHHMH MYHUIUMAIBLHON YCIYyTH IUIAThI, HE
MPEeyCMOTPEHHON HACTOSAIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

7)  OTKa3 JODKHOCTHOTO JIMIa AJMHHUCTPAIlMM B HWCIPABJICHUH JOMYIICHHBIX ONEYATOK U
OomMOOK B BBIJIAHHBIX B pe3yJbTaTe MpefocTaBieHUs MyHULMNAIbHOW YCIYTH JOKyMEHTax Ju0o
HapyllIEeHUE YCTAaHOBJICHHOTO CPOKA TAKUX HUCIIPABICHUMH.

28.2. JKanmoba momaercss B MUCbMEHHOM (hopMe Ha OyMa)kKHOM HOCHTEINE JIMOO B AJICKTPOHHOM
dopme.

28.3. JKamo6a mosxker OBITH HampaBlieHa uepe3 JuuHbM kabwHer Ha PIIIY, momana mnpu
noceneHun MO, HampaBlieHa MO MOYTe, ¢ UCIOIb30BaHUEM ODUIIMAIBHOTO caiiTa MUHHCTEpCTBA, a
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TaKXKe MOXET OBITh MpPUHATA MPH JUYHOM IMpueMe 3asBuTens (TMpeacTaBUTENs 3asBUTENs) B
MunuctepctBe. MHpopmaius o Mecte npuemMa, a Takke 00 yCTaHOBJICHHBIX Ui MpHEeMa JTHAX U yacax
pa3meleHa Ha O(pUIIHAIILHOM caiiTe AIMUHUCTpanuu B cetu MHTEpHeT.

28.4. JKamoba moipKkHaA CoepKaTh:

a) HAaUMEHOBAHHME OpraHa, MPEIOCTaBIAIOMEro MYHHIMIAIBHON YCIyrd, JTuO0 OpraHu3alvH,
y4acTBymOIIeH B mpemoctaBieHnd MyHununansHoit ycnyru (MOLI); damunuio, uMs, OTYECTBO
JOJDKHOCTHOTO — JIMIA, TOCYIApCTBEHHOTO CIYXallero, pabOTHHKA OpraHa, MpeJOCTaBIISIONIETO
MyHununaipbHoW yciayru  au00 pabOTHUKAa OpraHu3allid, Y4YacTBYIOUIEH B MpEAOCTaBICHHUU
MyHUIIUITATBHOHN YCITyTH, peIIeHus U AecTBUS (0e31eHCTBIE) KOTOPOTO 00KAIYIOTCS;

0) damwmmrio, uMs, oT4ecTBO (TOCIIEHEE - MPU HAJUYHMH), CBEICHUS O MECTE KUTEIbCTBA
3agBurens - (usnueckoro Juua JMO0 HaUMEHOBAHHE, CBEICHHS O MECTe HAXOXKICHHS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTaKTHOro TejedoHa, aapec (aapeca) 3JIEKTPOHHOM
MOYTHI (IIPH HAIWYHMH) U TOYTOBBIH ajjpec, 0 KOTOPHIM JIOJKEH ObITh HAIPABJICH OTBET 3asBUTEIIO;

B) CBE/ICHUS 00 00KaTyeMBbIX peUICHHUIX U AeUCTBUAX (0e31eiCTBUN);

r) OBOJABI, Ha OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM W JCHCTBHEM
(6e3neiicTBUEM).

28.5. 3asBuTeNeM MOTYT OBITH NPEICTABICHBI JOKYMEHTHI (IIPH HAIWYHHU), TOATBEPIKIAIOIINE
€ro JI0BOJIbI, THOO X KOIMUHU.

28.6. B ciyuae ecnm kano0a mogaeTcs uepe3 MpeCTaBUTels 3asBUTEIIS, TAKKE TPEICTABISCTCS
JOKYMEHT, MOATBEPKAAIOIINN TOTHOMOYHS Ha OCYIIECTBICHUE NEUCTBUI OT UMEHU 3asiBUTEIIS.

28.7. Kamoba, mocrymuBmias B AnMuHucTpanuto, M®L], MuHHCTEPCTBO TOCYIapCTBCHHOTO
ylpaBieHus, THPOPMAITMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOM 00acTH MOJJIEKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, YITOTHOMOYEHHBIM Ha PACCMOTPEHHUE JKaI00, KOTOPBI 00ecrieunBaeT:

1) IIPUEM U PACCMOTpPEHHUE Kallod B COOTBETCTBUU ¢ TpeboBanusimu DeepaibHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O0 opraHu3aluy NPEeJOCTAaBIEHUS TOCYAAPCTBEHHBIX M MYHUIUINAIbHBIX
yCIyT»;

2) uHbopMHpoBaHUE 3asBUTENEH O TMopsAAKe O0O0XKaJlOBaHMUSA pEUIeHUH U JAeUCTBUl
(6e3neiicTBUs), HAPYIIAIOIIUX MX TIPaBa U 3aKOHHBIE HHTEPECHI.

28.8. XanoGa, mocrynuBmass B AnmuHucTpauuto, M®PL], MuHucTepcTBO rocynapcTBEHHOIO
yIpaBieHus, THHOPMAIIMOHHBIX TEXHOJOTHIA M CB3HM MOCKOBCKOW OOJIACTH TMOJUICKUT PETHUCTPAIAN HE
MI03/IHEE CIIeIYIOIIEro paboyero JHs CO AHA €€ MOCTYIICHHS.

28.9. JKamoba moJyIe)KUT PACCMOTPEHUIO:

1) B TeueHue 15 pabGoumx 1HEH co aHA ee perucrpauuu B AamunHucrpanuio, MOILL,

MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPAaBJICHUS, HHPOPMAIMOHHBIX TEXHOJOTHI U CBSI3U MOCKOBCKOM
o0Jacru.

2) B TeueHue 5 pabouyux OHEH cO JHS ee perucTpaluu B ciyyae oOXaJoBaHUS OTKaza B
npueMe JOKyMEHTOB y 3asBUTEINs JTUOO0 B UCTIPABICHUH JOMYIEHHBIX OMEYaTOK U OMMOOK UM B Clydae
00>aJIoBaHUS HAPYILIEHUsI YCTAaHOBJIEHHOI'O CPOKA TAaKUX HCIIPABICHHIA.

28.10. B cnydae ecnu 3asButenem B Anmunuctpanuto, MOL], MuaHCTEpCTBO TOCYIapCTBEHHOTO
yrOpaBieHus, HHPOPMAIMOHHBIX TEXHOJOTUA U CBA3M MOCKOBCKOM 00acTH TmojaHa kajno0a,
paccMOTpeHHe KOTOpOW HE BXOAWUT B €ro KOMIIETEHIMIO, B TeueHue 3 pabouux naHell co aHsA ee
peructpaunn  AamuHuctpanuio, MO®IL[, MwuHuCTepcTBO  TOCYAapCTBEHHOrO  yIIpaBJICHHS,
MH(POPMAIIMOHHBIX TEXHOJOTHMM M CBSI3M MOCKOBCKOM oOnacTu kajoba TmepeHanpaBiseTcss B
YIIOJTHOMOYCHHBIM Ha €€ PAaCCMOTPEHUE OpraH, 0 YeM B MUCbMEHHOU GopMme nHpopmMupyercs 3assBUTENb.

[Ipy 5TOM CpOK pacCMOTPEHHUS 3JKAlIOObl HCUMCISETCS CO JHS PErucTpaluu >KalnoObl B
YIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

28.11. Ilo pe3ynpTaTaM paccMOTpeHHs >kanoObl AnmuaucTpauus, MOL[, MunHucrepcTBO
rOCy/IapCTBEHHOI'O YIpaBJICHUs, WH(DOPMALIMOHHBIX TEXHOJOTMH M CBsI3U MOCKOBCKON oOiactu
IIPUHUMAET OJHO U3 CIEAYIOIIMX PEILICHUIA:

1) YAOBJIETBOPSIET XKajoO0y, B TOM 4dYHCI€ B (QopMe OTMEHBI TMPUHATOTO PEIICHHUS,
UCTIPABJICHUS JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHHUS Y CIIyTH
JNOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CpPEJCTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMM akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMM AKTaMU
MockoBcKoI o01acTy;
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2) OTKa3bIBaeT B YIAOBJICTBOPCHUU KaJIOOBI.

28.12. He mo3aHee aHs, CASAYIONIIETO 3a IHEM MPUHSATHS PEIICHUs], YKa3aHHOTO B IMyHKTe 28.11.
HACTOSIIUM AJIMUHUCTPATHBHBIM DErJIAMEHTOM, 3asBUTENI0 B NMHChMEHHOH (opMe M TO JKEIAHUIO
3asBUTENS B 3JIEKTPOHHOH (popMe HarpaBisieTcss MOTUBUPOBAHHBIN OTBET O Pe3y/bTaTaX pPacCMOTPEHUS
KaJIOOBL.

28.13. [Ipy  ynOBIETBOPEHHH  JKAIOOBl  AJIMHUHHCTpAIUS, M®Il, = MuHucrepcTBO
TOCYJapCTBEHHOTO YIpaBleHHs, WH(OPMAIMOHHBIX TEXHOJIOTHH H CBS3M MOCKOBCKOW 001acTi
IIPUHUMAET MCUEPIIBIBAIOLINE MEPHI [0 YCTPAHEHUIO BBIBICHHBIX HAPYIIEHUH, B TOM YHUCIIE 110 Bblaye
3asBuUTENO pe3yapbTaTa MyHUIIMIAIBLHOW yCIyry, He mo3aHee 3 (Tpex) paboumx JHEW CO JHS MPUHSITHS
pereHus.

28.14. AnmunucTpanms, MOl MuHucTepcTBO roCy/apCTBEHHOTO yIpaBJICHMUS,
MH(GOPMALMOHHBIX TEXHOJIOIMH 1 cBA3M MOCKOBCKOM 00J1aCTH OTKa3bIBAET B YJOBIETBOPEHUH 5Kal00bl B
CIIEIYIOIUX CIy4asx:

1) HAJINYMsI BCTYIMBILETO B 3aKOHHYIO CHJIY pelleHUs CyJa, apOMTpakHOro CyAa MO0 Kanobe
0 TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHMUSIM;

2) [0JIa4M  JKaJIOObl JIMLOM, IIOJHOMOYMS KOTOPOrO HE HOATBEPXKIEHbl B HOPSJKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccuniickoit enepanuu;

3) HQJINYMS pellieHHs] MO jkanobe, NPUHATOrO pPaHee B COOTBETCTBHM C TPEOOBAaHUSIMU
PernameHTa B OTHOIIEHHH TOTO K€ 3asBUTEIS U TIO TOMY XK€ MPEIMETY 3Kaao0bl;

4) mnpu3HaHUS KaI00Bl HEOOOCHOBAHHOM.

28.15. B ciryuae yCTaHOBJICHHUS B XOJ/I€ WM TI0 PE3YJIbTaTaM PacCMOTPEHHS KalloObl MPU3HAKOB
COOBITHSI AAMUHUCTPATUBHOIO MPABOHAPYILIEHHS WM HPECTYIUIEHUs, JODKHOCTHOE JIMIO, HAJEIEHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO Kajio0, HEe3aMEUIMTEIIbHO HANpaBIIIeT WMEIOIINECs MaTepHalibl B
MUHHCTEPCTBO TOCYJApCTBEHHOIO YIPAaBJICHUs, UH(OOPMAIIMOHHBIX TEXHOJOTHH U CBSI3U MOCKOBCKOM
00J1acTH WM OpraHbl IPOKYPATypbl COOTBETCTBEHHO.

28.16. B oTBete 1o pe3yabTaTaM pacCMOTPEHUS KaI00bl YKa3bIBAIOTCS:

1) JIOJDKHOCTh,  (aMuiMsi, UMsS, OTY4eCTBO (MpU HAIUYMK) JIOJDKHOCTHOTO  JIUIIA
Anvmunuctpanuu, MO®L], MuHucTepcTBa TrOCYJapCTBEHHOTO  YIpaBlI€HUs, HH(OPMALMOHHBIX
TEXHOJIOTHH U CBSI3U MOCKOBCKOM 00J1aCTH), IPHHSBILETO PEIICHHUE TI0 Kalooe;

2) HOMEp, JlaTa, MECTO NPUHATHS PELICHMs, BKIIOYash CBEIEHUS O JOJKHOCTHOM JIUIIE,
peleHue win aericteue (6e31eHCTBIE) KOTOPOro 00xanmyercs;

3) bamuims, ¥Ms1, 0TYECTBO (TIPH HATUYMH) WK HAUMEHOBaHHUE 3asBUTEIIS;

4) OCHOBaHWS JJIsl IPUHSATHS PELICHUS MO Kanooe;

5) npunsTOE 1O Ka00e PEelIeHuUE;

6) B Cllyyae eciii >kajo0a Npu3HaHa OOOCHOBAHHOW — CPOKH YCTPAHEHHUS BBIBIEHHBIX
HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABIEHUS pe3ynbTaTa MyHHIIMIIAIBHON YCIIYTH;

7) B Cly4yae eciM ’kajo0a Npu3HaHAa HEOOOCHOBAHHOW, - TMPUYMHBI NPHU3HAHUSA >KATOObI
HEe0OOCHOBaHHOM W WHGoOpMalus O NIpaBe 3asiBUTENS O00XaJlOBaTh NPHUHSITOE pPELIEHHE B CyneOHOM
MOPSAJIKE;

8) cBeneHuUs O MOPsAKEe 00XKATOBAHMUS MPHHSATOTO 10 KaI00e PeIIeHHS.

28.17. OTBeT Mo pe3yabTaTaM PAaCCMOTPEHUS >KalIoObl MOANKCHIBAETCS YHOIHOMOYEHHBIM Ha
paccCMOTpeHHE  KajdoObl  JOJDKHOCTHBIM  JuiioM  AamuHuctpamuu, MO®I[, MwunHucrepcra
rOCYJJapCTBEHHOTO YIPaBJICHUs, HH()OPMAIIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKON 00JIaCTH.

28.18. ApMuHuCTpanms, MO, MuHucTepcTBO roCy/apCTBEHHOTO yIpaBJeHHUs,
MH(GOPMAIMOHHBIX TEXHOJOTHH M CBsi3W MOCKOBCKOM 00JIaCTH BIIpaBe OCTAaBUTH *kajolOy Oe3 oTBeTa B
CIIEYIOIIUX CIy4asx:

1) OTCYTCTBHSI B jkanobe (haMuIny 3asBUTENS WIK MOYTOBOTO ajpeca (aapeca 3JIEeKTPOHHOU
MOYTEHI), IO KOTOPOMY JOJDKEH OBITh HAaIlPaBJICH OTBET;
2) HAIMYMS B Kajo0e HEIEeH3YPHBIX MO0 OCKOPOMTENIbHBIX BBIPAXKECHUH, yrpo3 XKHU3HH,

3I0OPOBBIO M HIMYIIIECTBY JOJDKHOCTHOTO JIUIIA, & TAKXKE WICHAM €ro ceMbH (3kaoba ocraeTcst 0e3 oTBeTa,
IIPU ATOM 3asIBUTEIIO COOOIIACTCS O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS IPAaBOM);

3) OTCYTCTBHSI BO3MOKHOCTH TPOYHMTATh KAaKYIO-THOO YacTh TEKCTa XKaloObl (okaimobda
ocraeTcs 0e3 OTBEeTa, O YeM B TEUCHUE CEMU JTHEH CO JTHS PETUCTPALIUU KAIOOBI COOOIIACTCS 3asIBUTEIIO,
ecii ero ()aMIITUS ¥ TIOYTOBBIN ajpec MOATAI0TCS TPOYTECHUIO).
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28.19. 3asBuTenh BOpaBe 00KanoOBaTh MPHUHITOE MO kKalobe pemieHue B CyJeOHOM TOpsIKE B
COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoit denepannm.

28.20. Ilopsimox paccMmoTpeHust xanoO 3asBuTeneii MHHHCTEPCTBOM TOCYAapCTBEHHOTO
yrpaBieHusi, UHQOPMALIMOHHBIX TEXHOJOTHI W CBsI3W MOCKOBCKOW OO0JIaCTH MPOHUCXOJIUT B IOPSJIKE
OCYILIECTBJIEHUSI KOHTPOJISL 3a MPEJOCTAaBICHUEM TOCYJAapPCTBEHHBIX M MYHMLMIIAIBHBIX YCIYT,
yTBEpKJICHHOM TocTaHoBieHneM IlpaButenbctBa MockoBckoit obmactu ot 16 ampens 2015 roma Ne
253/14 «OG6 yrBepxkaenuu Ilopsiika ocymecTBIEHUS KOHTPOJIA 32 IPEIOCTaBICHHEM ITOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT Ha Tepputopun MockoBckoi 00acTH U BHeceHuU u3MeHeHuil B [lonoxxenue o
MUHHCTEPCTBE TOCYIapPCTBEHHOTO YIPaBIIEHUs, WH(OPMAIIMOHHBIX TEXHOJOTHH U CBSI3M MOCKOBCKOM
o0nacTuy.

VI. IIpaBujia o6padoTKN NEePCOHAIBHBIX JAHHBIX MPH OKA3aHUU MYHUIIUIIAJIBLHOMH yCIYyTH

29. Ilpasuna 0opabomku nepcoHaIbHbIX OAGHHBIX npu oKazanuu MyHuyunanbHou yciyu

29.1. OOpaboTka TEpCOHANBHBIX JaHHBIX MPU OKa3aHUM MYHHUIMOAIGHON  yCIyTH
OCYILIECTBIISIETCS Ha 3aKOHHOM M CIpPaBEUIMBOM OCHOBE C YYE€TOM TpeOOBaHMM 3aKOHOJATENIbCTBA
Poccwuiickoit @enepannu B cepe nepcoHANTBHBIX JaHHBIX.

29.2. OOpabGoTka TEpPCOHATBHBIX JAHHBIX MpPH OKAa3aHWM MYHHIMIAIBHOW  yCIyTH
OTPAaHMYMBACTCSA JIOCTIDKEHHEM KOHKPETHBIX, OINPEACNCHHBIX HACTOSIIMM AJMHHUCTPATUBHBIM
perimamenToM 1eneil. He momyckaercss o0paboTka MmepcoOHANbHBIX JAaHHBIX, HECOBMECTHMAs C IEISIMHU
cOopa nepcoHaNbHBIX JaHHBIX.

29.3. OOpaboTke mMOIekKAT TOJIBKO IEPCOHATBHBIC JaHHBIC, KOTOPHIC OTBEYAIOT IEJISIM HX
00paboTKH.

29.4. llempto 00paOOTKM TEPCOHAIBHBIX JAaHHBIX SIBJSIETCS HWCIOJIHEHHE JIOJDKHOCTHBIX
00s3aHHOCTE M TOJHOMOYMM COTpYAHMKaMH AJMUHUCTpAllMd B TpOLEcce MpeloCTaBICHUS
MyHUIIMITaTBHON YCIYTH, a TaKXKe OCYIIECTBICHHS YCTaHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
denepanyy rocy1apcTBEHHBIX (PYHKIUI 10 00paboTKe pe3ysbTaTOB MPeAoCTaBlIeHHON MyHUIIMITATbHOM
YCIIYTH.

29.5. Ilpu oOpaboTke MepcoHaJIbHBIX JAaHHBIX B LIESAX OKa3aHWs MyHHUIMNAIBHOW YCIIyTH He
JOTyCcKaeTcsl O0beqMHEeHne 0a3 NaHHBIX, COJEpPIKAIINX MEPCOHAIbHBIE JaHHBIE, 00paboTKa KOTOPBIX
OCYILECTBISETCA B LEIISAX, HECOBMECTHUMBIX MEKIY COOOM.

29.6. Comepxannme u o00beM  00paOaThIBa€MBIX  TEPCOHAIBHBIX  JAHHBIX  JIOJDKHBI
COOTBETCTBOBATH 3asBIEHHON 1eau o0paboTku. OOpabaTeiBaeMble MEPCOHAIBHBIE TaHHBIE HE JTOJDKHBI
OBITh N30BITOYHBIMH 110 OTHOIICHHUIO K 3asBJICHHOM I1EJIM MX 00pabOTKH.

29.7. Ilpu oOpaboTKe NEpCOHANBbHBIX JAHHBIX JIOMKHBI OBITh OOECIEeYeHBl TOYHOCTb
MIEPCOHATBHBIX TAaHHBIX, X JIOCTATOYHOCTh, @ B HEOOXOJAUMBIX CIIydasiX M aKTYaIbHOCTb 110 OTHOIICHHIO
K LIe1M 00pabOTKH MEepCOHATbHBIX JaHHBIX. JlOJKHOCTHBIE JTUIa A IMHUHUCTPALIUH JTOJKHBI IPUHUMATh
HEOOXOMMBIE Mephl OO0 oOecTeynBaTh UX MPHHATHE MO YAAJCHHIO WM YTOYHEHUIO HEMOJHBIX HITH
HETOYHBIX JaHHBIX.

29.8. XpaHeHWe TEPCOHAIBHBIX JIAHHBIX JOJDKHO OCYIIECTBIATHCS B (hOpMe, ITO3BOJISIOIICH
OTpeNIeNINTh CyObEKTa MEepPCOHAJBHBIX JAHHBIX, HE JOJIblIe, 4YeM 3Toro TpeldyeT uenb o0paboTku
MIEPCOHATBHBIX JTAaHHBIX, €CIIH CPOK XpaHEHHs IMEePCOHAIBHBIX JAHHBIX HE YCTAaHOBJICH (elnepaibHBIM
3aKOHOJIATEIbCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, JIOrOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOJIOTIPHOOpETATEIEM I MOPYYHTEIEM 0 KOTOPOMY SIBIISIETCSI CyOBEKT TMEpCOHANBHBIX JaHHBIX.
OOpabaTbiBaeMble TEPCOHANbHbIE JaHHbIE MOJUIEkKAT YHUYTOXKEHUIO JHOO0 00e3TMYMBAHUIO 10
TOCTHKEHUH IieTied 00pabOTKU WK B CiIydae yTpaThl HEOOXOJMMOCTH B JIOCTIDKEHHH STHX LENeH, ecnn
MHOE HE MPeyCMOTPEHO 3aKOHOAATEIbCTBOM.

29.9. B cootBercTBHM C 1ENbI0 00pAaOOTKH MEPCOHATBHBIX JTaHHBIX, YKa3aHHOW B TOIIYHKTE
29.4 HacTosmero  AJMMHUCTPAaTHBHOTO  perjlaMeHTa, B  AJMUHUCTpanuu  oOpabaThIBalOTCS
NepCcoHaNbHbBIC JaHHbICe, yKa3aHHbIe B 3asBieHnn ([Ipuinokenne 6 k HacTosmeMy AJIMHUHHCTPATHBHOMY
periaMeHTy) U MpUjlaraeMbiXx K HeMy JTOKyMEHTaXx.

29.10. B cooTBercTBHM C IHENbI0 00paOOTKH TEPCOHATBHBIX MAHHBIX, YKa3aHHOW B TOJITYHKTE
29.4 macrosimero AIMUHUCTPATUBHOTO PErIaMEHTa, K KaTeropuu CyObEKTOB, MEPCOHANbHBIC JaHHbIC
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KOTOpBIX 00pabaThiBaloTCs B AJIMHMHUCTpPAIlMHM, OTHOCATCA (pu3Mueckue Iuia, oOpaTuBIIMEcS 3a
npeaocTaBieHneM MyHUIIMTIATBLHON YCIYTH

29.11. Cpoku 06pabOTKH U XpaHEHHS YKa3aHHBIX BBIIIE EPCOHATBHBIX JAHHBIX ONPENENIIOTCS B
COOTBETCTBHUHM CO CPOKOM JICHCTBHS COIVIALICHHUS C CYOBEKTOM, AJMHHHCTpAlMei, a TakKe HHBIMU
TpeOOBaHUSIMH 3aKOHO/IATEIHCTBA M1 HOPMAaTUBHBIMU JTIOKyMeHTaMH. [1o ucredennto cpokoB 00paboTKU U
XpaHEHUs NEPCOHANIbHbIE JAHHBIE MOAJEKAT YHHUTOXKEHHUIO JHOO OO0E3JIMYMBAHUIO, €CIM HHOE HE
MPEIYCMOTPEHO 3aKOHOIATEIILCTBOM.

29.12. B cnywae nmocTwxeHUs 1eau oOpaOOTKM TEPCOHAIBHBIX JAHHBIX AJIMHHHCTPALIUS
00s13aHO TIPEKPATUTh OOPaOOTKY IMEePCOHATBHBIX JAHHBIX WM OOECIECUUTh €€ MpeKpalieHue (eciu
00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS APYTUM JIULIOM, JEHCTBYIOIIUM [0 HOPYYEHHUIO
AJIMUHUCTpAIM), YHUYTOXXUTH IE€PCOHAIbHBIC JaHHbIE WM OOECHEYNTh WX YHUYTOXKEHHE (eciu
00paboTKa MEPCOHAIBHBIX JAHHBIX OCYILECTBISETCS APYTUM JIHMIIOM, ACUCTBYIOUIMM IO IMOPYYEHHUIO
AIMUHUCTpAnMu) B CpPOK, He mnpeBblmamomuid 30 gHEW ¢ Jarhl AOCTHKCHHS e 00pabdOTKH
MIEPCOHANBHBIX JaHHBIX, €CIIM WHOE HE MPEIYyCMOTPEHO CIYKEOHBIM KOHTPAKTOM, JOTOBOPOM WIIH
COTJIAIIEHUEM, CTOPOHOH KOTOPOTO SABISIETCS CYOBEKT TIEpPCOHAIBHBIX JaHHBIX, JHOO eciH
AJMUHHUCTpAIUsl HE BIpPaBe OCYLIECTBISITH 00pabOTKY MEPCOHANBHBIX JaHHBIX 03 coriacusi cyObekTa
MEPCOHAIBHBIX JAHHBIX HA OCHOBAHUSX, IPEYCMOTPEHHBIX (e/lepaTbHBIMHI 3aKOHAMH.

29.13. B cnydae oT3bIBa CyOBEKTOM NEPCOHANBHBIX ITaHHBIX COIJIacus Ha 00pabOTKy ero
MEPCOHATBHBIX JAHHBIX AJMHHHCTpAlUs JOJDKHA TIPEKpaTuTh MX 00paboTKy WM 00ecnednTh
MpeKpalieHue Takoi o0paboTku (ecau o0paboTKa MEPCOHANBHBIX JTAHHBIX OCYILECTBISETCS APYTUM
JIMIIOM, JICHCTBYIOLIMM 10 TIOPYYCHUIO AJIMHHUCTPAIIMK) U B CIy4ae, €CIM COXPAaHEHHE TIePCOHATBHBIX
JTaHHBIX Oosiee He TpedyeTcs AN 1eeil 00paboTKU MEPCOHANBHBIX TAHHBIX, YHUYTOXKHUTH EPCOHATIbHBIC
JaHHBIE WM 00ECIEeUNTh WX YHHYTOXKEHHE (ecin 00paboTKa MepCOHATIBHBIX JAHHBIX OCYIIECTBIISCTCS
APYTHM JIMIIOM, JCUCTBYIOIIAM [0 MOPYYCHHIO AIMHHUCTpALMU) B CPOK, He mpeBbimaronmi 30
KaJICHIAPHBIX JTHEH C AaThl MOCTYIUICHNS YKa3aHHOTO OT3BIBA, €CIIM HHOE HE MPEITyCMOTPEHO CITY>KEOHBIM
KOHTPAKTOM, JOrOBOPOM MWJIM COIJIAIIEHHMEM, CTOPOHOW KOTOpOro SBISETCS CYOBEKT MEepCOHAIBbHBIX
JAHHBIX, MO0 ecnu AJMUHHCTpaLUsl HE BIpPaBe OCYLIECTBIATh 00pabOTKy MEpCOHATIBHBIX JaHHBIX 0e3
cormacusi CyOBeKTa TEpCOHAJIBHBIX MJAHHBIX Ha OCHOBAHUAX, MPEIYCMOTPEHHBIX (QenepaTbHBIMH
3aKOHaMH.

29.14. YHUYTOXKEHHE JOKYMEHTOB, COJEpXKAIIUX IEPCOHATbHBIE JIaHHBIC, YTPATHBIIUX CBOE
MIPAKTUYECKOe 3HAYCHUE U He MOAJIEKAIIUX apXMBHOMY XPaHEHMIO, POU3BOAMTCS HAa OCHOBAHMM aKTa
YHUYTOXCHUS TIEPCOHANBHBIX JTaHHBIX.

29.15. YnonHoOMOuYEHHBIE JTUIa HA TIONydyeHue, 00paboTKy, XpaHEeHue, iepeaady u Jdoe apyroe
WCTIOJIh30BaHUE TIEPCOHANBHBIX TAHHBIX 00S3aHBI:

1) 3HaTh U BBINOJIHATH TPEeOOBAaHUS 3aKOHOJATENbCTBA B 00JACTH OOECIEUEHUS 3alHUTHI
MEPCOHANBHBIX TAaHHBIX, HACTOSIEr0 AJMUHUCTPATUBHOTO PETJIAMEHTA;
2) XpaHUTh B TailHE HM3BECTHbIE MM IE€PCOHAJIbHBIE JaHHBIE, MHPOPMHUPOBATH O (haKTax

HapyHmCHUA IHOopsAaKa 06pa1ueHI/1$[ C NEpCOHAIbHBIMU IOaHHBIMHU, O IIONBITKAX HCCAHKIHWOHUPOBAHHOI'O
AOCTYIIa K HUM;,

3) coOnrofaTh MpaBHJIa MCIOJNb30BaHUS MEPCOHATIBHBIX JaHHBIX, MOPAJOK HX Yydera H
XPaHEHM, UCKIIIOYUTD JOCTYI K HUM ITIOCTOPOHHUX JIULL;
4) oOpabaThIBaTh TOJBKO T€ MEPCOHAJIbHBbIE JaHHBIE, K KOTOPHIM MOJY4YeH AOCTYN B CHIY

WCTIOJTHEHUS CITyeOHBIX 00s13aHHOCTEH.

29.16. Ilpu o00pabOTKE MEPCOHATBHBIX JJaHHBIX YIIOJHOMOYEHHBIM JIMIIAM Ha TIOJTyYeHHE,
00paboTKy, XpaHEeHHUe, Nepeady U J1ro0oe Jpyroe NCHoIb30BaHNE MEPCOHABHBIX TAHHBIX 3aIllpeliaeTcs:

1) WCTIOJIB30BATh CBENICHHS, COJIEpIKAIUE ITePCOHALHBIC JaHHbIC, B HECITY)KEOHBIX LENsX, a
TaKXXe B CIY>KEOHBIX LEJSAX - MPU BEJACHUU MEPErOBOPOB IO TeIe(HOHHOI CETH, B OTKPBHITON MEpenucKe,
CTaThsIX M BBICTYIUICHHSAX;

2) nepeaaBaTh MEPCOHAIBHBIC JaHHBIE 1O HE3AlUIIEHHBIM KaHajaM CBS3M (Tenerailm,
(akcuMuIbHAs CBSI3b, DJEKTPOHHAS T0YTa) O€3 WCMOJB30BaHUS CEPTH(HUIMPOBAHHBIX CPEACTB
KpUNTOTpapuuecKoi 3auThl HHPOPMALIUY;

3) BBINIOJIHATE Ha JIOMY paOOTHI, CBSA3aHHBIE C KCIIOJIb30BAHHEM IEPCOHAIBHBIX JIAHHBIX,
BBIHOCHTH JJOKYMEHTHI M IpyTHUe HOCUTETH HH(POPMAIIUH, COlepKalllie TIepCOHANbHbIE TaHHbIE, U3 MECTa
UX XpaHCHHUS.
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29.17. Jluua, ynmolTHOMOYCHHBIE Ha TIOTy4YeHHe, 00paboTKy, XpaHeHHE, TIepeady U JIIoboe Ipyroe
WCIOJIb30BaHNE MMEPCOHANbHBIX JAHHBIX, BUHOBHBIE B HapyIICHWH TpeOOBAaHUM 3aKOHOAATENHCTBA O
3aI0UTC NMECPCOHAIBHBIX JAHHBIX, B TOM YUCJIC JOITIYCTUBIINC PA3rJIAlICHUC ICPCOHAIIbHBIX JAHHBIX, HCCYT
MEPCOHANBHYIO TPAXJIAHCKYIO, YrOJOBHYIO, aJMHUHUCTPATUBHYIO, JUCHUIUIMHAPHYI0O U  HHYIO
MIPETYCMOTPEHHYIO 3aKOHOIATEIILCTBOM OTBETCTBEHHOCTb.

29.18. AnMuHUCTpanus Ui 3allUThl MEPCOHAIBHBIX JIAHHBIX OT HENPaBOMEPHOTO MU
CHy‘I&ﬁHOI‘O A0CTyIla K HUM, YHUUYTOKCHUSA, UBMCHCHUA, 6HOKI/IpOBaHI/I5I, KOIMUpPOBaHUA, IMIPECAOCTABJIICHU,
pacnpocTpaHeHUs] IEPCOHANbHBIX JaHHBIX, & TAKXKE OT MHBIX HEMPAaBOMEPHBIX ACHCTBUI B OTHOIICHUU
IIEPCOHAJIBHBIX JAHHBIX, IPUHUMAET MEPBI 3aLIUTHI, IPEAYCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickon
denepauuu.
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[Tpunoxxenue 1
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

TepMuHBI U onpeeIeHUs

B HaCTOsIIEM A,Z[MI/IHI/ICTpaTI/IBHOM pPErilaMEeHTE HMCIIOJB3YHOTCA CICAYIOIIUE TEPMHUHBI U

OIIpeACIICHUS:

MyHununanbHas - MyHUIMIAJAbHasg yciayra IO Bbliade CHOPaBKM 00  OuYepeaHOCTH

yciyra IIPEAOCTABIICHHUS )KUJIbIX IOMELICHUI Ha YCIOBUAX COLMAIIBHOIO HalMa,

AMUHUCTpAaTUBHBl - aJMHUHUCTPATUBHBIA PErIaMEHT MPEAOCTaBICHUS] MYHULUIAIBHON YCIIyTH

I periaMeHT 10 BbIIa4y€ CHPaBKH 00 OYEPEAHOCTH MPEJOCTABIICHUS JKMIIBIX TOMEIIECHHIH
Ha YCJIOBMSIX COLIMAJILHOTO HaliMa,

3asBUTEIb - Juuo, obpamatomieecs ¢ 3asBICHUEM O NPEAOCTaBIeHUH MyHHIIMIIAIBHOMI
yCIIyTH,

AnmuHHMCTpanus - Opral MECTHOI'O CaMOYIpaBJIeHUs ropojackoro okpyra Mcrpa MockoBckoin
obnacTy;

MO®I] - MHOTOQYHKIMOHAJIBHBIA WEHTP NPEJOCTaBICHUS TOCYIApCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYT ropoackoro okpyra Mcrpa MockoBckoii o0nacty;

3asiBieHNE - 3amIpoc O INPEeNOCTaBICHUM MyHUIMIAIBHOM YCIyrd, HaIpaBICHHBIN
JOOBIM MPETyCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM CIIOCOOO0M;

Daiis1 fOKyMEHTa - DJEKTPOHHbI 00pa3 JOKyMEHTa, IOJY4YEHHBIM IyTeM CKaHUpPOBAHUS
JIOKyMeHTa B OyMaxxHol (opme.

Opransl BnacTu - TOCYIapCTBEHHBIE OPTaHbl, OpraHbl MECTHOI'O CaMOYIPABJIECHUS W WHBIE
OpraHbl, y4YacCTBYIOIIME€ B IPENOCTABIECHUU TOCYAAPCTBEHHBIX HIIHU
MYHHUIMIAIBHBIX YCIYT;

Ycunennas - DOnexTpoHHas  NOJINUCh, BbIJAHHAas  YJOCTOBEPSIOMIMM  LIEHTPOM,

KBaJIM(ULIPOBAHHA MOJIydeHHass B  pe3yjibTaTe KpUOTOrpauueckoro mnpeoOpa3zoBaHUs

s ANEKTPOHHAs MH(}OPMAaLIUY C UCIOJIb30BAHUEM KIII0Ya 3JIEKTPOHHOM MOJIHUCH, O3BOJISET

noamnuck (1) ONpEAETUTh JIULO, IMOANUCABIIEE 3JIEKTPOHHBIM TOKYMEHT, OOHApYXHTb
(akT BHECEHUSI U3MEHEHUH B AJIEKTPOHHBIN JOKYMEHT IOCJI€ MOMEHTa €ro
MOANNCAHUSA, KIIOY TIPOBEPKM  IEKTPOHHOM MOJANNCH yKa3aH B
KBaJIM(HUIIMPOBAHHOM CEpTU(HKATE;

Cetp UnTEpPHET - MH(QOPMALMOHHO-TEIEKOMMYHHKAIIMOHHAS ceTh «IHTepHET»;

JInunbIil KaOWHET - cepsuc PIIT'Y, mo3Bonsrommii 3asBUTENO0 TOIYYaTh HHPOPMALUIO O XOJIE
00paboTKH 3asBIE€HUH, MoAaHHbIX ocpeacTsoM PIIT'Y;

PIII'Y - rocynapcTBeHHass HWHGpOpMalMOHHas cucTeMa MOCKOBCKOH —o0sacTu

«Ilopran rocynapCTBEHHBIX W MYHMIUNAIBHBIX YyCIyr MOCKOBCKOMU
obmacTh»,  pacmojoXeHHas B  ceTH  VHTepHeT 1o  ajpecy
http://uslugi.mosreg.ru;
Moaynas MOIL EUC - Moayne MOILl eaunoil MH)OPMAIIMOHHOW CHUCTEMBI OKa3aHHs YCIYT,
oy ycraHoBieHHbIM B MDII;

[Tonpaznenenue - YIOpaBJICHUE  COLMAIBHOM  JKWIMIIHOW  TOJUTUKH  aJIMHHUCTpALUU
ropojackoro okpyra HMcrtpa - opran AJIMHUHHCTpPAllUH, HEMOCPEICTBEHHO
OTBEYAIOIIIEE 3a MPeIocTaBlIeHne MyHUIIMTIATbHON YCIIYTH
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[Tpunoxxenune 2
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

CnpaBoyHasi ”H(OpMALIUA 0 MeCTe HAXO0KIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
ajgpecax 3J1eKTPOHHOM MOYTHI AIMMHUCTPAIUM M OPTraHU3ALHIl, yYACTBYIOIIMX B NPeJI0CTABIEeHUN
U MHPOPMHUPOBAHMH 0 MOPSIAKe NpeaocTaBjaeHnsi MyHUIIUNIAJbLHOM YCIYyTH

1. AamuHucTpamusi ropojckoro okpyra Hctpa MockoBckoil o6sactd (AIMUHUCTpaLus),
ylipaBJieHHe colManbHON kuniHoi nonutuku (Ioapasznenenue).

Mecto HaxoxaeHus: MockoBckas 0011, Mctpurckuii paiion, ropox Hcrpa, mmomians Pepomonuu, 1.4

[TouToBblit aapec: 143500, MockoBckast obnacts, Mctpunckuit paiion, ropoa Mcrpa, miomans PeBomormy,
n.4

KonrakThbiii Tenedon Aagmunuctpaiuu: 8 (498)31- 4-67-50

Konrakrtasiii Tenedon [Monpasnenenus: 8(498)31 — 4-55-01

I'paduk mpuema rpaxnan B Ilompasznmenenun - He Oonmee 1 paza B Mecsall mo 2 yaca i
KOHCYJIbTUPOBAHHUS U TIpUEMa Kajio0:

Ka)k/1pli epBbIi BTopHUK Mecsia ¢ 15.00 mo 17.00 yacoB

Odunmansuelil caliT B cetnt IHTepHET: http://uctpa-aam.pd

AJipec 3JeKTpOHHOM MmouThl: adm@istra-adm.ru.

WudopmupoBanue 3asBUTENCH O MOpsAAKE OKazaHWs MyYHHIMIAIBHON YCIYTH OCYIIECTBISETCS

Takxe 1o TenedoHy LeHTpa TenegoHHOro oocnyxkuBanus HaceneHus MockoBckoit obmactu 8(800)550-
50-30.

2. TocymapcTBeHHOe Ka3eHHOe yupe:xxaeHue MockoBckoii 001acTu «MOCKOBCKHIA 00,1aCTHOM
MHOTO0(p)YHKIMOHAJIBHBIH LEHTP MPeA0CTaBJIeHUs TOCYIapPCTBEHHBIX 1 MYHHIIUIIAJIbHBIX
yCIyr»
Mecro Haxoxaenus: 143407, MockoBckas o6nacte, r. KpacHoropck, 6ynsap Ctpoutenei, 1. 4,
busnec nentp «Kyoux», cexius A, atax 4.
I'paduk npuema (1o Borpocam KOHCYIbTHPOBAHUS):

[TonenenbHUK: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepepria13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 mo 18.00 (mepepria13.00-13.45)
[aTHHIA: ¢ 09.00 o 16.45 (mepepria13.00-13.45)
Cyb66ora: BBIXOJIHOH JICHB
Bockpecenbe: BBIXOJIHOM JI€Hb

[TouroBsrii aapec: 143407, MockoBckas obnacts, T. KpacHoropcek, Oyneap Ctpoureneit, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

Odunmanbhelii caliT B cetrt MaTepuet: mfc.mosreg.ru.

Anpec anekTpoHHoi mouThl B cetd MHTepHeT: MEC@mosreg.ru.

3.MyHHIMNATbHOe ABTOHOMHOe Yupe:kieHHe «MHOro(yHKIHOHAIBHBIH LEHTP» TOPOACKOro OKpyra
Hcrpa MockoBckoii o01acTu.

Mecro Haxoxaeaus MOLI: 143500, MockoBckas o0acts, r.McTpa, romans Pepomonnu, 1.2
I'pacduk paboThl MHOTO(MYHKITMOHAIBHOTO IIEHTPa VICTPUHCKOTO MyHHUIIMITATHLHOTO PalioHa:

| Ilonenensauk - Cy660Ta | ¢ 9.00 no 20.00
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Teneon MOLL: 8 (49631) 4-02-70, 4-02-74.

Anpec 3JeKTpOHHOU MOYTH MHOTO(YHKIIMOHATIBHOTO 1IeHTpa B ceTn MHTepHeT: mfc-istra@mail.ru

Ynaneunbie pagoune mecta M®II ropoackoro oxkpyra Uctpa

Anpec pazmewmienuss YPM MO®I]

Pexxum padorst YPM MOI]

Uctpunckuii paiion, r./lemoBck, yn. Y gapHas, 1.3A

IonenenpHuK - Cy660Ta ¢ 9.00 10 20.00

Uctpunckwii pation, . Crerupw, yiu. [landumnosa, 12

Bropnuk: ¢ 09-00 mo 18-00
Yetsepr: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

HWctpunckuii paiion, n. ['mebosckuii, yi. ['arapuna, 1.31

TTonenensuauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00

00ex ¢ 13-00 mo 14-00
IIaranma: ¢ 14-00 mo 18-00

Ucrtpunckuii paiioH, . Arporopoaok, 1.25

Bropnux: ¢ 14-00 mo 18-00
Yetsepr: ¢ 09-00 mo 18-00
o6ex ¢ 13-00 mo 14-00

UcTtpunckwuii paiion, a. [1aBnosckoe, a1.102

Bropuuk: ¢ 14-00 mo 18-00
Yersepr: ¢ 14-00 no 18-00
obex ¢ 13-00 no 14-00

Hctpunckwuii paitos, noc. Ilepsomaiickuit,n.30

Bropnuk: ¢ 09-00 o 18-00
Yetsepr: ¢ 09-00 no 18-00
o6en ¢ 13-00 no 14-00

Ucrpunckuii paiion, c. HoBonerposckoe, yi. ITonesas, a1.1A

TTouenensauk: ¢ 09-00 o 18-00
Cpemna: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckwuii paiion, a. [Tokposckoe, yi. LlentpansHas, 1.22

Bropuuk: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckwmii pation, c. [TaBmosckas Ciobona, yi. CoBerckas,
.1

TTonenensauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckuii paiton, n. Kypcakoso, 1.1

Yersepr: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

3. CmpaBounas uapOpMaIus o Mmecte HaxoxacHuss M®IL], rpaduke paboThl, KOHTAKTHBIX

TeneoHax, aapecax EKTPOHHOM MOUTHI
WNudopmanus nprBeneHa Ha caifTax:
- PIIT'Y: uslugi.mosreg.ru
- M®I1: mfc.mosreg.ru
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ITpunoxxenue 3
K aIMIHACTPATHBHOMY PEIJIaMeHTy

IMopsinok mosy4yeHusi 3aMHTEPECOBAHHBIMY JTUIAMU HH(OPMAIIUM 110 BONIPOCaM NPeA0CTABIEHUS
MyHMIUNAJbLHON YCJIYTH, CBeIeHU 0 Xo/€e npeaocTaBjieHuss MyHMUMNAIbHON YCJIYTH, OPSAKe,
(¢opMe u MecTe pazMeieHrst MHPOPMAIIUM O MOPSIKe MpeaocTaBIeHuss MyHMIUNAIBLHON YCJIYyTH

1. I'papux paborer MOLl, AIMHUHHUCTpAM M HMX KOHTAaKTHbIC Tele(OHBI NPHUBEICHBI B
[Ipunoxenuu 2 Kk AIMUHUCTPATUBHOMY PEIJIAMEHTY.
2. WNudopmanus o0 okazannu MyHUIMIIATBHON YCIYTH pa3MeIaeTcs B 3JIEKTPOHHOM BUJIE:

- Ha o(UIIMAIIBHOM caiiTe AJMUHUCTPAIUH - http:/ucrpa-aam.pd;

- Ha ourransHOM calite M®II;

- Ha mnopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHMIIAX, MOCBSIIEHHbIX MyHHUIIUNIATBLHON
yciyre.

3. Pa3meniennas B 3ekTpoHHOM BHe MH(MoOpManus 06 okazaHuM MyHUIIUNIATBHON YCIyTH

JIOJKHA BKJIFOYATh B ceOsl:

- HAaMEHOBaHUe, TOYTOBBIE aJjpeca, CIIpaBOYHbIe HOMepa TenedOHOB, aapeca dJIEKTPOHHON MOYTHI,
anpeca canrtoB [lonpasaenenus u MOLJ;

- rpaduk padotsl [Toapaznenenus u MOILI;

- TpeOOBaHUS K 3aBJICHUIO U IIPUJIAaraéMbIM K HEMY JIOKYMEHTaM (BKJItOUasi UX [€PEUEHb);

- BBIJIEP>KKHU U3 IIPABOBBIX aKTOB, B 4YaCTH Kacarolencs MyHULIUIIATbHON YCIYTH;
TekcT Perimamenra;

- KpaTKoe OMUCAHME MOPSAAKA IPEAOCTaBIeHUs MyHUIIMTIAIIBHOW YCIIYTH;

- 00pa3isl 0pOpMIIEHHS TOKYMEHTOB, HEOOXOAUMBIX ISl IOJMY4YeHUsT MyHUIMNAIBHOW YCIYTH, H
TpeOOBaHUS K HUM;

- IepeyeHb TUIIOBBIX, Han0OJIee aKTyalbHBIX BOIIPOCOB, OTHOCAIIMXCA K MyHUIIMTIaNbHON YCIIYTH,
Y OTBETHI HA HUX.

4. WNupopmanus, ykazanHas B nyHkTe 3 Hactosimero [IpuioxkeHus npenocTaBisercs Takxke

corpyanukamMu ML u AamMuHuCcTpanuu npu oOpaiieHnn 3asBuTenei:

- JINYHO;

- 10 II0YTE, B TOM YHCJIE HIEKTPOHHOM;

- 1o Tenie()OHaM, YKa3aHHBIM B IPUIOKEHUHU 2 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

S. KoHcynpTupoBaHue 1o  BompocaM — IpeNOCTaBlIeHUs  MyHUIMNAIBHONM  yCIyTu
corpyaaukamMu MO u [lonpaznenenus ocymecTBisercs: OecIiaTHo.

6. WndopmupoBanue 3asBureneid o TOpsAKe OKa3aHus MyHUIUNATbHOW — yCIyTH
OCYIIIECTBIISETCS TaKkKe 1Mo Tenedony «ropsdei muaun ['yoepraropa» 8-800-550-50-30.

7. Wudopmanus o0 okazaHMM YCIYTHM pa3MeIlaeTcs B MOMELICHUAX AJIMUHUCTpPALMU H
M®O®II, npenHazHaYeHHBIX ISl IpreMa 3asBUTEIICH.

8. Obecneuenue 6ecraTHoro nocrymna 3asButenei (nmpencrasureneit 3assurens) k PIITY, B

TOM 4YHCli€ KOHCYJbTUPOBAHHWE [0 BONpOCaM  MpPENOCTaBleHUss MyHUIUMNAIBHONH  yCIyru
OCYILIECTBISIETCS B COOTBETCTBUM C TpPeOOBAaHMSAMM pPETHOHAJIBHOIO CTaHAApPTa OpraHU3allH
NEeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX LEHTPOB MPEAOCTaBICHHS TOCYIapPCTBEHHBIX U MYHUIIUTIAIBHBIX
ycayr B MOCKOBCKOM 00JIacTH, YTBEP)KICHHOMY pacnopsbDkeHueM MUHHCTEpCTBa TOCYIapCTBEHHOTO
yrpaBieHus, UHPOPMAIIMOHHBIX TEXHOJOTHH U cBsizu MockoBckoi obmactu ot 21 urons 2016 Ne 10-
57/PB.
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[Tpunoxenue 4
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

®opma pemeHus 00 0TKasze

(®.1.0., anpec 3asBuTens (IpecTaBUTEIS) 3aABUTENS)

(perucTpanMoHHBIH HOMep 3asBICHNS)
Pemenne 00 oTkase
B BbljJlaye CIIPABKH 00 0YepeTHOCTH MPeI0CTABJEHUS KUJIbIX MOMEIeHUil HA YCJIOBUAX
COIIMAJIBLHOI0 HaliMa
oT Ne

(HaI/IMEHOBaHI/Ie OopraHa MECTHOT'O CaMOYIIPABJICHUA MYHUIIUIIAJIBHOT'O O6paBOBaHI/Iﬂ)
COOOIIAET, UYTO
(qDI/IO 3a4BUTCIIA B JAaTCIBHOM NAACKE, HAUMCHOBAHNUE, HOMCP U J1aTa BbIAa9 JOKYMCHTA, HOATBCPIKAAOIICTO

JIUIHOCTH )

OTKa3aHO TMPEJOCTaBICHUH HHQPOpPMAIMK OO0 OYEPEeIHOCTH MPEJOCTABICHHUS JKUJIOTO IMOMEIIECHUS IO
JIOTOBOPY COIMAIIBHOTO HaiMa Mo CIAeAYIONEeH MPUuINHE (HYKHOE MO TYCPKHYTD):

- OTCYTCTBME IpaBa y 3asfBUTENs Ha IMOJIyYE€HHE YCIYrd B COOTBETCTBUM C MyHKTOM 2.1.
AJIMUHUCTPAaTUBHOIO PErJIAMEHTA;

- TpeJCTaBJCHHbIE JOKYMEHTHI 1O (opMe WM COAEPKAHHUIO HE COOTBETCTBYIOT TPEOOBaHUAM,
M3JI0KEHHBIM B [Ipriioxkenuun 7 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY;

- HaJU4Me TPOTUBOPEUMBBIX/HEIOCTOBEPHBIX CBEACHUI B 3asfBICHUUM U TPWIOKEHHBIX K HEMY
JOKYMEHTaX, B TOM 4YHCIIe IPeJCTaBlIeHUEe 3asiBUTENEM JIOKYMEHTOB, CPOK JIEHCTBUTEIBHOCTH KOTOPBIX
UCTEK.

(Hy>XKHOE€ TIOJJTICPKHYTh )

YToTHOMOYEHHOE JIMIIO OpraHa MECTHOTO CaMOYIIPaBIEHUSI MYHUITUTIATHBHOTO 00pa30oBaHus
MockoBcKkoO# 00macTi

(momxuocTh, ®.1.0.) (moamuch)
M.IT.
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IIpunoxenue 5
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYIIECTBJIsIETCS MPeA0CTaBIeHUe
MyHMIUNIAJBLHOM YCJIYyTH

[IpenocraBienne MyHULIUITATIBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

1. XKumunaeiv kogekcom Poccuiickoit denepanuu («Poccuiickas razeray, Ne 1, 12.01.2005);

2.  OenpepanbabiM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHUs OOpaIeHHA
rpaxkaan Poccmiickoit ®enepanun» (Cobpanme 3akoHomarenbcTBa Poccuiickorr deneparnuu, 20006,
Ne 19, c1. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct1. 3474);

3. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 0o0mmMX MPUHIUIIAX OPTaHHU3AIUN
MecCTHOro camoymnpasiieHus B Poccuiickoii @eneparnmn» («Cobpanue 3akoHOIaTeNbcTBa Poccuiickoii
®denepanun», 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanpHbM 3ak0HOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3 «O06 opranmu3anuu
MPEIOCTABIICHUsI TOCYJAapCTBEHHBIX M MYHHIMMNANbHBIX yciuyr» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. [TocranoBnenuem IlpaBurennbctBa Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKICHUU aIMUHUCTPATUBHBIX PETIIAMEHTOB HCIIOJIHCHHS TOCYIaPCTBCHHBIX (DYHKITUH
U aIMUHUCTPATUBHBIX PErJaMEeHTOB TMPEAOCTaBICHUS TOCYJapCcTBeHHbIX yciyr» («CoOpaHue
3akoHoaarenscTBa Poccuiickoit deneparum» ot 30.05.2011 Ne 22, ct. 3169);

6. [TocranoBnenuem IlpaBurenbcrBa Poccuiickori ®Deneparuu ot 16.06.2006 Ne 378 «O6
YTBEPKJACHUHM TEPEYHSl TSDKENBIX (POPM XpOHMYECKUX 3a00JeBaHUM, TPH KOTOPHIX HEBO3MOXXHO
COBMECTHOE MpOKMUBaHUE TpaxkaaH B omaHOM kBapTupe» (CoOpaHue 3akoHOmaTeabcTBa Poccuiickoi
®enepanun, 2006, Ne 25, ct. 2736);

7. TlocranoBnenuem IlpaButensctBa MockoBckoit obmactu oT 25.04.2011 Ne 365/15 «O6
yrBepkaeHun [lopsiaka pa3paOoTKu M YTBEPXKACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
roCy/IapCTBEHHBIX (YHKIUI M aJMUHUCTPATUBHBIX PErNIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
YCIIYT HEHTPATbHBIMH HUCIOJIHUTEILHBIMU OpPraHaMH TOCYIapCTBEHHOW BJIACTH MOCKOBCKOW 00JacTH,
rocy/apCTBeHHbIMU opranamMu MockoBckoil obmactu» («Hpopmanmonnsiii BecTHUk [IpaBuTenbcTBa
MocxkoBckoit oomactuy, Ne 5, 31.05.2011);

8. 3akoHom MockoBckoir obmactu ot 12 gekabps 2005 r. Ne 260/2005-O3
«O mopsake BeAEHUs YyuyeTa TpakJaaH B KA4eCTBE HYXKIAIONIUXCS B OJKUAJBIX TOMEIICHUSX,
MPEIOCTABIIIEMBIX O JOTOBOpaM colManbHOro HaiiMay («EsxenneBHbie HoBoctu. ITogmockoBbe», No
240, 17.12.2005);

9. IlocranoBnenuem llpaButensctBa MockoBckoir obmactu ot 27.09.2013 Ne 777/42
«O06  opraHm3anMd  TPEJAOCTABICHHUS]  TOCYJAAPCTBEHHBIX  yCIYT  HCIOJHUTEIBHBIX  OPTraHOB
rOCy/lapCTBEHHOM BIacTd MOCKOBCKOW oOmactTd Ha 0aze MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MIPEAOCTABIICHUS] TOCYAAapPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, a TaKxke 00 yTrBepkaeHuu Ilepeuns
TOCYIapCTBEHHBIX YCIYT HCIOTHUTEIBHBIX OPraHOB TOCYJAapPCTBEHHON BIAcTH MOCKOBCKOH obmactu,
MPEAOCTABIICHUE KOTOPBIX OPTaHM3YeTCs] 0 TPHUHIMIY «OJHOTO OKHa», B TOM 4HCIe Ha 0a3ze
MHOTO(YHKITHOHAJBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIIMTANBHBIX YCIYT, H
PexomenayemMoro mepeuHs MYHHIMNATBHBIX  YCIYT, TMPEAOCTaBISAEMBIX OpraHaMH MECTHOTO
caMOyMpaBlieHUs] MYHUIIUTIAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00JIacTH, a TaKkkKe yCIyT, OKa3hIBa€MbIX
MYHHIIMITATEHBIMA YIPESKICHUSIMHA U APYTUMHU OPTaHU3AIUSIMU, TPEIOCTaBICHHE KOTOPBIX OpPraHU3yeTCs
M0 MPUHIUITY «OJHOTO OKHA», B TOM YHCIe Ha 0a3e MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYAapCTBEHHBIX W MYHUIHMAIbHBIX ycayr» («ExxemneBHoie Hooctu. IToamockoBbe», No 199,
24.10.2013);

10. HopmaTuBHBIMH TPABOBBIMH AKTaMH OPTaHOB MECTHOTO CaMOYIpaBlieHHsT MOCKOBCKOM
obmacTu.
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ITpunoxxenue 6
K aIMIHACTPATHBHOMY PEIJIaMeHTy

dopma 3asiBJIEHUS 0 BbIJIadye CIIPABKU 00 0UepPeTHOCTH MPea0CTABJEHHU KHJI0T0 MOMeIleH s 10
JA0r0BOPY COLMAJIBLHOI0 HAliMa

(B Opra MECTHOTO CaMOYTIPABJICHUS
MYHHIIUTIAIBHOTO 00pa30BaHus
MOCKOBCKOM 00J1aCTH)

(perucTpanoHHBIN HOMep 3asBICHHU)

3ASIBJIEHUE

[Tpomry Bac BblnaTh cnpaBKy 00 O4YEpeAHOCTH MPEAOCTABICHHUS MHE >KUJIOrO MOMELIEHUs I10
JIOTOBOPY COLIMAIIBHOIO HaliMa.

CocraB Moel ceMbH YEJIOBEK.

1. 3asBuUTENH

(®.1.0., gucno, MecsIl, TOJ POKICHHUA)

2. Cynpyr(a)
3.

(®.1.0., gucno, MecsIl, T pOKACHHU)

(poncteennblie otHomeHUs, @.1.0., yncio, MecsIl, TOA POKICHIS)

4,

(poncteennblie otHOmeHUs, D.1.0., 4ncio, MecsIl, TOA POKICHIS)

K 3asBnenuro npujiararo 10KyMeHThI:

Pe3ynbTaT MyHUIIMTIATBHON YCITYTH BBIIATH CICAYIONIMM CIIOCOOOM:
[] uepe3s MODI]

[J  mocpencTBoM HampasieHus depe3 [lopran rocynapcTBeHHBIX M MyHUIMITAJIBHBIX YCIYT (TOJIBKO B hopme
JIIEKTPOHHOT'O JIOKYMEHTA)

Ha 00paboTky MOMX TMepCOHANBHBIX JaHHBIX, COJIEPKAIIUXCS B 3asABICHUW W TPUJIAraeMbIX K
HEMy JIOKyYMEHTaxX, B COOTBETCTBUHU €O cTaTheil 9 denepanbHoro 3akona ot 27.07.2006 Ne 152-P3 «O
MEPCOHATBHBIX JTaHHBIX» (C TOCICIYIONUMH HM3MEHEHUSMH) aBTOMAaTH3WPOBAaHHOW, a Takke 0e3
MCIOJIb30BAaHUS CPEICTB aBTOMATHU3alUMK 00pabOTKH, COTIaceH (COrIacHa).

o 20 r. Ilommmce 3agBuUTEIS

(®.11.0.)
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[Ipunoxenue 7

K aIMUHUCTPATUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjJaeHnsi MyHUIIUNIAJBLHOMH yCIyTH

Knacc noxkymenra

Buael
JIOKYMEHTOB

OOurme onrcaHus TOKYyMEHTOB

IIpu nuuHOM NOAaUE B
MOI]

IIpu nomaue yepes PIII'Y

IIpU 1oj1aue

IIPU MTOATBEPKIACHUHU
TOKYMEeHTOB B M®DI]

JloxkyMeHTBI, IpegocTaB/sieMble 3asiBUTe1eM (ero npeacraBuresiem)

3asiBIeHHE 3asBICHUE JOJKHO OBITH 3asBiIeHHUE JOJDKHO ObITh | 3aroJiHsAeTCs Opurunan JoOKyMeHTa A
oopmieHo no Gpopme, ykazaHHOU B MOJINCAHO JIEKTPOHHAS cBepku B MODI[ He
[Ipuioxxenuu 6 COOCTBEHHOPYYHOH dopma IIPEICTaBIISIETCS.
MOAMKUCHIO 3asIBUTENS WM | 3asBIICHUS.
[IpencraBurens 3asaBUTEINs,
YIIOJIJHOMOYEHHOI'O Ha
MOJNKCAaHUE TOKYMEHTOB
IIpY [oz1aye
JIoKyMeHT, [TaciopT [Tacniopt nosmxkeH ObITh 0OOpMIIEH B IIpenocrasnsercs [Ipu nonaue Opurunan JOKyMeHTa A
YIIOCTOBEPSIOIIUH | TpaXJ1aHWHA cooTrBercTBUM ¢ [locTaHoBIEHNEM OpUTMHAJI JOKYMEHTA, IIPEIOCTABIISAETCS cBepku B MODI[ He
JIUYHOCTD Poccutickoii ITpaButensctBa PO ot 8 urons 1997 KOTOPBIN CKaHUPYETCA U 3JIEKTPOHHBIN MIPECTABIISAETCS.
®denepanuu r. Ne 828 «O0 yrBepxkaeHuH HalpaBJseTcs B o0pa3 Bcex
[Tonoxenuns o nmacnopre rpakJaHuHA AJMUHUCTpALUIO B CTpaHUIL
Poccutickoit ®deneparuu, odpasia 3JIEKTPOHHOM BHU/IE nacnopra PO®.
OJlaHKa W ONKCaHUs acnopTa
rpaxzaanuHa Poccurickoit
denepauuny».
JlokymeHT, JHosepenHocTh | JloBepeHHOCTh noJKHA conepkath | [Ipenocrasisiercs IIpenocraBnsercs | OpuruHan JOKyMEHTa JUIs
YAOCTOBEPSOIIHN CIEAYIOLIUE CBEACHNUS: OpUTMHAaI JOKYMEHTA, | JIEKTPOHHBIN ceepki B MODI[ He
ITOJTHOMOYHS — @®UO guna, BbIAABIIEro | KOTOPBIM CKaHUpyeTcs U | oOpas MPEICTABIISIETCSI.
IIPEICTaBUTEIIS JIOBEPEHHOCTb; HaIPAaBIIACTCS B | IOBEPEHHOCTH.
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Kitace noxymenra Bunst OOurme onrcaHus TOKYyMEHTOB IIpu nuuHOM NOAaUE B IIpu nomaue yepes PIII'Y

HOKYMEHTOR Men [pU mojavue IPU TOJATBEPIKICHUH
JIOKyMEHTOB B M®IL]
- ®UO auna, | AIMUHUCTPALIUIO B
YIIOJTHOMOYEHHOT'O [0 | AJIEKTPOHHOM BUJIC
JIOBEPEHHOCTH;
— JlanHble JOKYMEHTOB,

YIOCTOBEPSIONUX JINIHOCTh
ATHUX JIHIL;

— O0OpeM MMOJTHOMOYH I
MIPEIICTAaBUTEIIS,
BKJIIOYAOIIMKA  NpaBO  Ha

nojgady 3asIBJICHUSA 0
IIOCTaHOBKE rpaxaaH,
NIPU3HAHHBIX B
YCTaHOBJIEHHOM HOpsIIKE

MaJIOUMYIIIUMH, Ha YYE€T B
KaueCTBC HYXKJAAOMIUXCIA B

JKUITBIX MMOMEILIEHUSIX,
HpCI[OCTaBJ'ISIGMI)IX 110
JIOTOBOpaM COIUATHLHOTO
HalMa,

- I[aTa BbLJA4Y1 JOBCPCHHOCTU;
— Ilogmwucek J1iia, BbIIAaBIICTO

JIOBEPEHHOCTb.
JlokyMeHT, Pemenue JoxkymeHnT  nmomkeH — coxaepxkarthb | [IpemocraBisiercs [IpenocraBnsiercs | OpuruHaiz JOKyMeHTa s
noareepxkaaomu | OMCY, nucbMo | ciieyronue CBeICHUs: OpWUTMHAJ JOKYMEHTA, AIEKTPOHHBIN cBepku B MODII He
1l IPU3HAHHE AJIMUHHCTpauu - PEKBU3UTBl MYHULUIIAJIBHOTO | KOTOPBIA CKAaHUPYETCS U o0pa3 IIPEACTABIISIETCS.
3asBUTENSA (ITogpa3znenenust) | mpaBOBOTO aKTa; HaIlpaBJIsieTCS B
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Kitace noxymenra Bunst OOurme onrcaHus TOKYyMEHTOB IIpu nuuHOM NOAaUE B IIpu nomaue yepes PIII'Y
JIOKYMEHTOB MIL IpH 110/1a9€ IIPU TOATBEPKICHUHU
JIOKyMEHTOB B M®IL]
HYXJIAIOLIUMCS B , paHee - ®UO YJICHOB ceMbH, | AAMUHHUCTpALMIO B
JKHIIOM BbIJTaHHAs IIPU3HAHHBIX HYXJAIOLIENCs | 9JIEKTPOHHOM BUJC
[IOMELICHUU crpaBka o0 B JKUJIBIX IIOMEILICHMS,;
09€peHOCTH — IMOAIHKCH YIOJHOMOYEHHOTO
IIPEAOCTaBICHUSA ITOJKHOCTHOTO JIMIIA.
JKUTIOTO [IpyHMMaeT OpraH MECTHOTO

IIOMCIICHUA 110
JIOTOBOPY
COIMATLHOTO
HaiiMa

CaMOYIPaBJICHHSI.
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[Ipunoxenune 8
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTy

®opma yBeqoMIIeHUs 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AUMBIX ISl IPEA0CTABJICHUSA
MyHUIMIIAIBHON YCJIYTH

Komy

(®.N.0., anpec 3asBuTens (IpeacTaBUTENS)
3asBUTEIIS)

(MOYTOBBIN UHIIEKC, aApec 3assBUTEIIS)

(perucTpallmoHHbIN HOMED 3asiBJICHUS )

YBeagomiaenue
00 oTKa3e B IpueMe JOKYMEHTOB, He00X0AMMBIX VIS NpeaocTaBiaeHnss MyHUIIUNIAIbHOM
yCJIyru
oT Ne

(HanMeHOBaHUE OpraHa MECTHOT'O CaMOYIIPABIICHHUS MyHHUIIUIIAIFHOTO 00pa3zoBanus, MOII)
yBenomisier Bac 00 oTkaze B mpHeMe JOKYMEHTOB, HEOOXOIMMBIX Ui MpPelOoCTaBICHUS
MYHHULIMIIAJIBbHON YCIIYTHU:

(HanMeHOBaHUE YCITYTH)

IO CIEAYIOUIUM MIPUYMHAM (HY>KHOE MOTYEPKHYTh):

- obOparmeHue 3a MyHUIIUITABHON YCIIYTOM, TIPEAOCTaBIEHUE KOTOPON HE MpelycMaTpUBAETCS
HACTOAIMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

- Ipe10CTaBlIeHNE 3asiBICHUS, TOAMMCAHHOTO HEYTIOJTHOMOYEHHBIM JIUIOM;

- TpenocTaBieHHE 3asBiCHUSA, O(GOPMICHHOTO HE B COOTBETCTBUUM C TpeOOBAHUAMHU
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HEeNpeJCTaBlieHHEe HEOOXOJUMBIX JIOKYMEHTOB WM MpEACTaBIE€HHE JIOKyMEHTOB, He
COOTBETCTBYIOIIMX YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM;

- MPEACTaBICHUE JOKYMEHTOB, COAEPXKALLUX HCIIPABIICHUS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM
3aKOHOAATEIBCTBOM IOPSJIKE, TOTUUCTKH, UCTIPABICHUS TEKCTA;

- TPEACTAaBJIIEHWE [JOKYMEHTOB, TEKCT KOTOPBIX HE II03BOJISIET OJHO3HAYHO MCTOJIKOBATh
coJiep>KaHueE;

- IPEICTABIEHUE JOKYMEHTOB, YTPATUBILNX CUITY.

- HEKOPPEKTHOE 3arojHEeHHEe 00s3aTeNbHBIX ToJied B (opme mHTepakTUBHOTrO 3ampoca PIITY
(OTCyTCTBHE 3alOJHEHUs, HEJOCTOBEPHOE, HEIMOJIHOE MO0 HEMpPaBUIbHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM A IMUHUCTPATUBHBIM periaameHToM) (* npu nonade yepes PIITY)

- TIpeJICTaBJICHUE JIEKTPOHHBIX KOMUH (3JIEKTPOHHBIX 00Pa30B) JOKYMEHTOB, HE MO3BOJISIOMINX
B MIOJIHOM 00beMe MPOYMUTATh TEKCT JTOKYMEHTA W/WJIM Paclo3HATh PEKBU3UTHI TOKyMEHTa. (* mpu
nogaue yepe3 PIITY)

(YxasbIBaeTCsl JONOJIHUTEIbHAS HHPOpManUs (IIPU HATUYHH)

(1OJKHOCTD YIOJTHOMOYEHHOTO coTpyaHrka M®I] (moamuce)
WJIN OpraHa MECTHOT'O CAMOYIIPaBIICHUS

MYHUIIUTATBHOTO 00pa3oBaHust MOCKOBCKOI 061acTn)
M.IT.
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[Ipunoxenue 9
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTy

TpeOoBaHus K NoOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. [lomemienusi, B  KOTOPbIX  IpeHoCTaBisieTcss ~ MyHuUIUNanbHAas  ycCIyra,
MPEANOYTUTEIBPHO Pa3MEIIAIOTCS Ha HIKHUX JTaXaxX 3JaHUd M JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMUOJIOTMYECKUM TTpaBUjIaM U HOpMaTHUBaM.

2. Bxonpl B momemnieHuss 0OOPYAYyIOTCS TMaHIyCaMH, PACHIMPEHHBIMH IPOXOJaMHU,
MO3BOJISTFOIIIMMU 00ECTICYUTh OECIIPEISATCTBECHHBIN JOCTYII JIUI[ C OTPAHHYEHHBIMHA BO3MOXKHOCTSIMU
3n0poBbs (Hanee — OB3), rimrouas jaui ¢ OB3, HCHONB3YIOMKMX Kpecaa-KOISICKH.

3. [Ipy uHOM pa3MemeHur IOMEIICHUH 110 BBICOTE, JODKHA OBITh oOecreueHa
BO3MOJKHOCTH TTOJIY4eHHSI MyHHITUTIATBHOW YCIYyTd MaJOMOOUILHBIMH TPYIIITIAMH HACEIICHHS.

4, Bxon u BbIX0a U3 momenieHuit 000pyayroTCs yKa3aTelsMu.

5. MecTta 1t “”HOPMUPOBAHUS, TIPETHA3HAYCHHBIC IS O3HAKOMIICHUST 3assBUTEICH C

MH(GOPMAIIMOHHBIMHA MaTepHallaMH, 000pyIyIOTCs HHPOPMAIMOHHBIMH CTCHJAMH.

6. Mecrta and OXHAAHHWA Ha TOJA4y WM IOJIy4€HUE JOKYMEHTOB OO0OpYIYyIOTCS
CTYJbSIMHU, CKAMbSIMU.

7. Mecra 1 3al10JHEHUS 3asBIIEHUS] 000pYyIOTCS CTYJIBSIMH, CTOIaMHU (CTOMKaMu) U
obecrieunBaroTcsa 00pa3laMu 3asBJIEHUH, ucuell OyMaroi M KaHLEISIPCKUMH MTPUHAJICKHOCTSIMU
(ILIapUKOBBIMU PYUKaMH).

8. Kabunerst g npuema  3asgBUTENCH  JAOKHBI  OBITh 000py/10BaHbI
MH()OPMAMOHHBIMU TaOJTUYKaMH (BBIBECKAMH) C YKA3aHHEM:

a) HoMepa KaOuHeTa;
0) dbamMunuu, HMMEHH, OTYECTBA U JIOJDKHOCTH CICIHAINCTA, OCYIIECTBIISIONIETO
IpeAoCcTaBIeHHe MyHUIIUITAIBHON YCITyTH.

9. PabGoune wmecta TOCYIapCTBEHHBIX WM MYHHUIMNAIBHBIX CIYKalUX W/WIH
cotpyaHukoB M®LI, npexocrapnsommx MyHUIMIIATbHON YCIIyTH, 000PYAYIOTCS KOMIbIOTEpAMU
U OPITEXHUKOM, MO3BOJSIIOIIMMHU CBOEBPEMEHHO M B IOJHOM O0BEME NOJy4aTh CIPABOYHYIO
uHbOpMAlMIO IO BONpPOCaM MpPeNOCTaBlIeHUs MYHMLIMIAIBHOM YCIyTrM M OpraHu30BaTh
npegocraBieHue MyHUIIMNIANBHON YCIYTH B IOJTHOM 00beMe.

31



[Ipunoxenne 10
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTy

Ioka3zaTesu J10CTYNIHOCTH U Ka4yecTBa MyHUIIUNIAJIBbHOH yCIyTH

IToxazaTensmu JOCTYIIHOCTH IIPCAOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIYT'A ABJIAIOTCA:

1. IIPEAOCTABICHUE BO3MOKHOCTH MOITYy4eHUSI MYHULIUITAIIBHON YCIIYTH B DJIEKTPOHHOU
¢dopme nim B MOLI;
2. MPEJOCTaBICHUE BO3MOXKHOCTH MOJy4eHHUS MH(GOpPMAIMHU O XOJ€ NPEIOCTaBIICHUS

MyHUIIMIIAIBHON YCIyTH, B TOM YHCIE C UCIOJIb30BAHUEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHI;
3. TPaHCIIOPTHAS TIOCTYITHOCTh K MECTaM MpeIoCcTaBaeHUs MyHUITUIIAILHON YCIYTH;
4. obOecrieueHre  OECHPENsATCTBEHHOrO  JIOCTyNMa JIMIAM C  OTPaHUYCHHBIMH

BO3MOXXHOCTSIMU TEPEABMKECHHS K MOMEIIEHUSAM, B KOTOPBIX IpenocTasisgercs MyHHIMIAIbHON
yciyrd (B TOM 4YHClIe€ Haluuyue O€cIUIaTHBIX MApKOBOYHBIX MECT JUIsl  CHELUaJIbHBIX
aBTOTPAHCHOPTHBIX cpeacT juil ¢ OB3);

S. coOuoieHre TpeOOBaHUK HACTOSIIETO AJMUHUCTPATUBHOTO PETIIAMEHTA O MOPSIKE
nHGOPMHUPOBaHUS 00 OKa3aHWU MYHHIIUTIAIEHOW YCITYTH.

[ToxazarensimMu KayecTBa IpeocTaBiIeHUuss MyHUIIMIIaNbHON YCIYTH SIBIISIFOTCS:

6. CO0JII0/ICHHE CPOKOB IpelocTaBlIeHnss MyHUIMIIaNbHON yCIyTH,

7. COOJIFOJICHHUSI yYCTAHOBJICHHOTO BpPEMEHM OXHJIAHUS B OuyepeAd Hpu THojaye
3asBJICHUS U IIPU MOJYYEHHUH pe3ysbTaTa IpeJocTaBieHUuss MyHUIUITaIbHON YCIYTH;

8. COOTHOUICHUE KOJINYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUN Ha IPEJOCTABIICHHUE
MyHULIMNIATBbHOW  yCIYyTH K OOIIEMY KOJMYECTBY 3asBJIEHUM, MOCTYNMBIIUX B CBS3H C
IIpEAO0CTaBICHHEM MyHULIUITAILHON YCIIYTH;

9. CBOEBPEMEHHOE HaIlpaBJICHUE YBEIOMJICHUN 3asBUTENIIM O MPEAOCTaBICHUM WM
IIPEKPALLEHUH PEAOCTaBICHUSI MyHUIIMIIAIIBHON YCIIYTH;

10.  cooTHomeHHE KOJIMYECTBa OOOCHOBAaHHBIX JKalo0 TpakJAaH M OpraHM3aluil 1o
BOMpOCAaM KayecTBa M JIOCTYNHOCTU IMpeNoCTaBieHuss MyHUIMNATbHOW YCIyrd K o0uemy
KOJINYECTBY KaJoo0.
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[Ipunoxenne 11
K aIMMHUCTPAaTUBHOMY PErJIAMEHTY

TpeOoBanusi K o0ecneyeHNIO JOCTYNNHOCTH MyHUIIMIIAJIbHOM ycayru s jun ¢ OB3

1. Jlunam ¢ | u |l rpynmamMu MHBAJIMTHOCTH OOECTICYMBACTCS BO3MOYKHOCTD TIOJTYYCHHS
MyHUIIMIIaTBHON YCIIYTH IO MECTY UX NMPeOBbIBaHUS C MPEIBAPUTEILHON 3aMUCHIO 10 TenedoHy B
M®I], a rakxke nocpencrsom PIITY.

2. IIpu oxazanum MyHununansHON ycinyru 3assuteinto — auny ¢ OB3 ¢ HapymeHusmu
¢bynkuuu cnyxa u aunam ¢ OB3 ¢ HapymeHusMu QyHKIUI OJHOBPEMEHHO CITyXa U 3peHHS JOJKEH
ObITh O0ecredeH CypIonepeBol WM THQIOCYpAONEpeBo]] Mpolecca okasaHus MyHULUNAIbHON
yciyru, Jmbo opraHu3oBaHa pa0oTa aBTOMATH3MPOBAHHOM CHUCTEMBI CypAOIEepeBOja WU
TtudrocypaonepeBosa, MPOU3BEACHO KOHCYJIbTUPOBAHUE II0 MHTEPECYIOUIMM €ro BOIMPOCaM
yKa3aHHBIM CIIOCOOOM.

3. B nomemieHusx, npeaHa3sHau€HHBIX Ui IpueMa 3asBUTENEH, JOJDKHO OBITh
OpraHU30BaHO OT/AEJILHOE OKHO (MECTO mpuema), npucrocobiennoe ais npuema jui ¢ OB3 co
CTOMKHMHM paccTpOCTBaAMM 3pEHUS U ClIyXa, a TAK)KE ONOPHO-ABUTATEIbHON (DYHKIUU.

4. B nowmemienusx, mpeaHAa3HAYCHHBIX I TpUeMa 3asBUTENEH, 00ecrednBaeTCs
ny6nupoBaHue HeoOxoaumoi ais jun ¢ OB3 3ByKOBOH M 3pUTENbHON MHPOpPMALMHU, a TaKXKe
HAJMKUCeH, 3HAKOB M HMHOM TEKCTOBOW W rpaduueckoil MHQPOpPMAIMU 3HAKAMH, BBITOJIHEHHBIMU
penbedHo-ToueuHbIM HpupTOM bpaiins, nomyck cypaonepeBoauuka, TUhIoCypaonepeBoIYNKa U
CO0aKU-TIPOBOIHHKA.

S. Ilo »xenmanuto 3asgBUTENs 3adBJICHUE IOATOTABIMBAETCS COTPYIHUKOM Oprasa,
npeaocTapisomero MyHununaneHyto yeayry win MO®ILl, Tekct 3adBieHUs 3a4UTHIBACTCA
3asiBUTEII0, €CJIM OH 3aTPYIHSAETCS 3TO CAETIaTh CAMOCTOATEIBHO.

6. Jlumam ¢ OB3, wuMeHNMM  OrpaHWYEHUs]  JBUTATEIBHOM  aKTUBHOCTH,
MPEMSTCTBYIOUINE CAMOCTOATEIBLHOMY MOINMCAHUIO JIOKYMEHTOB, MpeJularaercs OOpaTUThCS K
HOTapuycCy /sl YA0CTOBEPEHUs MOANMUCH IPYToro Jnua (pyKonpukia uuka), 3a gumno ¢ OB3.

7. 3nanue (momemenue) AnmuHuctpauuu, MO®PI[ obopyayercs uHbOpMaLMOHHON
TaOMUYKOM (BBIBECKOI), cofepskamieil monHoe HanMmeHoBanue MOII, a taxke mHbopmManuo o
peXuMe ero paboThl.

8. Bxon B 3manue (momemenue) AnmuHuctpauuu, MO®OIL[ u BeIXOA U3 HEro
000pyAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTeNIsIMU C aBTOHOMHBIMU UCTOYHMKaMU OecriepeOoiHOro
MUTaHUS, a TaKXKe JIECTHUI[AMH C TOPYYHSMU W MaHAycaMH JUIs TEpEeIBHKEHUs AETCKUX U
WHBAJIUIHBIX KOJIICOK B COOTBETCTBHH C TpeboBanusmu denepanpHoro 3akona ot 30 nexabps 2009
roga Ne 384-03 «TexHUYECKH periaMeHT 0 0€30MaCHOCTH 3AaHUHN U COOPYKEHHUI.

9. [Momemenuss Anmunuctpanmun u  MODL, npeanasHaueHHble s pabOTBHI ¢
3asBUTENSAMHU, PACIOAraloTCsl Ha HWKHUX JTaKaxX 3[aHUS U MMEIOT OTIENbHBIN BXoA. B cimyuae
pacrionioskeHust Aamunuctparu 1 M®L] Ha BTopoM 3Taxke U BBILIE, 3aHUE OCHAIIACTCS JTU(TOM,
ACKaJaToOpOM MJIM MHBIMH aBTOMATUYECKUMU MOABEMHBIMH YCTPOUCTBAMH, B TOM UHUCIIE JJIS JIMIL C
OB3.

10. B Anmuanctpanuu u ML oprannsyercs OecrutaTHBIA TyalleT JJIsl IIOCETUTENEH, B
TOM YHCJIE TyaJeT, TpeaHa3Ha4eHHbIN 11 aul ¢ OB3.

11. Crnenuanmucramu  AnMunuctpamn  u M®L[  opranmsyercs  pabGora 1o
compoBokaeHuto s ¢ OB3, wumeromux CcTOHKHME paccTpoicTBa (YHKIMHM 3peHHS U
CaMOCTOSITENILHOTO TIEPEABIKEHHSI, M OKa3aHUE UM MOMOIIM NpU 0OpalieHuy 3a MyHUIUTIAIbHON
yCIIyTrO# U MOJIy4eHHUs pe3yipTaTa OKa3aHusi MyHUIMNAIbHON YCIyrd; OKa3aHUIO TIOMOIIH JIULaM C
OB3 B mpeomoneHuu OapbepoB, MEIIAIOUIMX IOJYYECHHIO WMH YCIyr HapaBHE C JIPYTHMHU.
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[Ipunoxenne 12
K /IMUHUCTPAaTUBHOMY pPErJaMeHTy

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX /IeiiCTBHIA, COCTAB/ISIIOIIUX AIMMHUCTPATHUBHbIE MPOLETYPbI

1. Ilpuem u perucTpanusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

Ilopsinok BbINOJHEHHS A/AIMMHUCTPATUBHBIX /IeiiCTBHII TP JINYHOM oOpameHun 3asBuresst B MO

MecTo BBINOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoémkocTs ConeprxaHue 1eUCTBUS
poLeaypbl/ NENCTBUA BBITIOJIHCHUS
ucnosaszyemas M1C
M®I[ / Monayns | YcraHoBiaeHue cooTBercTBus | 1 pabouwmii neHs (He 1 MunyTa JIOKyMEHTBI IPOBEPSIIOTCA HAa COOTBETCTBUE
Mo®II ENC OY JIMYHOCTHU 3asiBUTEIS | BKIIIOYAETCS B OOIIHIA TpeOoBaHUSAM, yKa3aHHBIM B [IpuioxeHuu 7 K
JIOKyMEHTaM, CPOK IPEIOCTaBICHUS HACTOSIIIEMY AJIMUHUCTPAaTUBHOMY
YIOCTOBEPSIOIIUM JTUYHOCTh MyHununaibHOM periiaMeHTy, 3a UCKIIOUEHUEM 3asiBIICHUS B
[TpoBepka TTOJTHOMOYHI YCIIYTH). 5 MUHYT ciydae, eciu oOpaiaercs caMm 3asBUTENb WU
[IpencraButens 3asBUTENST Ha MPEACTABUTENb 3asBUTENS, YNOJIHOMOYECHHbBIN
OCHOBaHHUH JIOKYMEHTA, Ha MoANHMCaHue 3asBICHMUS,
YIOCTOBEPSIOILIETO B chnydae  HECOOTBETCTBHUS  JIOKYMEHTOB
oJIHOMOuHS (Tipu oOpalleHuu TpeOOBaHUSAM  WJIM  UX  OTCYTCTBUS  —
MIPEICTAaBUTES) unpopmupoBanue 3asButens/IIpencraBurens
3asBUTENST O HEOOXOJMMOCTU TPEIbsBICHUS
JIOKYMEHTOB JUTSt MPEAOCTABIICHUS

MyHUIMDIATBHOM  YCIOYTH M NPEUIOKEHUE
00paTUThCs TOCIIE MPUBEACHUS TOKYMEHTOB B
COOTBETCTBHE C TPeOOBaHUSIMHU.

ITogroroBka oTKasza B mpHUEMeE 30 MmuHyT IIpu HanMUUK OCHOBAHUH, YKa3aHHBIX B ITYHKTE
JTOKYMEHTOB 12 HaCTOSIIETO AJIMUHHUCTPATUBHOIO
perinaMeHTa, 1o TpeOoBaHUIO  3asgBUTEINA
YIOJTHOMOYEHHBIM  cnenuamuctom  M®I]
MOJNKCHIBACTCS W BBIAACTCS pelieHue 00
OTKa3e B IPUEME JOKYMEHTOB C YyKa3aHUEM
IIPUYMH OTKa3a B CPOK He no3jaHee 30 MUHYT ¢
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoéMkocTb Conepxanue 1eMCTBUS
npoLeaypbl/ NEeNCTBUA BBITIOJIHCHUS
ucnojp3yemas MC
MOMEHTAa MOJTy4EHUs oT 3asBUTENS
JIOKYMEHTOB.
3anojHeHue 3asIBJICHUS, 20 MuHYT B cnydae oTCyTcTBHST OCHOBaHMI OTKa3a B
CKaHUPOBaHHE NpueMe JIOKyMEHTOB crenuaiuctom MOI]

IIPE/ICTAaBICHHBIX JOKYMEHTOB
u (opMupOBaHUE PACHUCKHU O
npueMe 3asiBieHUA u
IpUIaraeMbIX JOKYMEHTOB

3aloJHsAETCd  Kaprodyka  MyHHIMIAIbHOU
YCIIYTH, BHOCATCSI CBEIECHHs IIO BCEM IIOJISIM B
COOTBETCTBUM C HHCTPYKIMEH, CKaHUPYHOTCS
IIPEJCTaBICHHbIE  3asABUTENEM  JOKYMEHTHI,
(dbopMupyeTCs IEKTPOHHOE JIEO.

B npucyrcrBun 3asButens (IlpeacraBurens
3asiBUTENS, YIOJHOMOYEHHOIO Ha IMOANHMCAaHUE
3asBieHMsI) 3aN0IHsIeTCs 3asBICHHUE.

B cmydae  oOpameHus — npeAcTaBUTENs
3asBUTENSd ~ HE  YINOJHOMOYEHHOIO Ha
noAnucaHue  3asBICHUS  NPEACTaBIIAETCS

NOANUCaHHOe 3asBuTesieM 3asBiieHue. Ecin
3asiBIIEHHE HE COOTBETCTBYET TPEeOOBaHUSAM —
CIIELIMAJITUCT MOI] uHpOpMHpYET
[IpencraButens 3asBUTENS O HEOOXOIUMOCTHU
IIOBTOPHOTO 3aIlOJIHEHUS 3asIBJICHUS.
Q@opmupyercst  pacnucka. B pacnmcke
YKa3bIBAa€TCsl MEPEYEHb U KOJIMYECTBO JIUCTOB,
BXOJAIIMI HOMEp, Jara MOJy4YeHHs U Jara
TOTOBHOCTU  pe3yibTaTa  IPEIOCTABICHUS
MyHUIMIIaTBHON YCIYTH.

Pacniucka  moanucelBaeTcs — CHIELUAIMCTOM
MOILI, npuHABIINM JTOKYMEHTHI, U 3asBUTEIEM
(ITlpencraButenem  3asBUTENsA).  DK3EMILUIP
MOANACAHHOU pacmcKu IepeaeTcs
3agsuremo (IIpeacraBuTento 3asBUTENS).
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MecTo BBINOTHEHUS
npoLeaypbl/
ucnojp3yemas MC

AJIMUHHCTpPATHUBHBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJIHCHUS

TpynoéMkocTb

Conepxanue 1eMCTBUS

Hamnpasnenue 3asBieHus u
MpHJIaraeéMbIX TOKYMEHTOB B
AJIMUHUCTpALIUIO

1 pabouwnii 1eHb

Crneupamuer MO®IL[ 1pou3BOOUT  OTIPaBKY
JTOKYMEeHTOB B Moaynb okazanus yciayr EMC
OV AnmMuHucTpauun

AnMuHHCTpanust/
ENC OY

Peructpanus B
AnMuHHCTpanuu 3asBICHUS U
MaKeTa JI0KYMEHTOB,
MOCTYIIeHUE 3asiBIICHUS U
JIOKYMEHTOB COTPYIHHUKY
AJIMUHUCTpALIU Ha
HCITOJIHCHHE

1 paGouwnii neHb

[lonyuennoe 3asiBjIeHHE U MpHJIaraeMmble K
HEMY  JIOKYMEHTEI PETUCTPUPYIOTCSA 3
MepealoTCs PYKOBOACTBY AJIMUHUCTpPALIUU Ha
paccMoTpeHue. B cooTBETCTBUM C pe30IIIoLuei
PYKOBOJACTBAa AJMUHHUCTpAUUU 3asBICHUE U
JOKYMEHTBl ~ MOCTYMAalOT Ha  HCIOJHEHUE
COTPYJIHHUKY AJIMUHUCTPALIUU.

ITopsinok BHINOJIHEHHUS A/IMUHUCTPATUBHBIX JIelCTBUIl Npu oOpamenuu 3asaBurens nocpeacrsom PIIT'Y

MecTo BBINOIHEHUS AJMUHUCTpPAaTUBHBIE AEUCTBUS Cpennuii cpok Tpyno€mMkocTh Copepxanue nIeiCTBUSA
poreaypbl/ BBITTOJTHEHUS
Hcnoapzyemas 1C
PIITY/ [TocTymieHne TOKyMEHTOB 1 xanennapHselil 1eHs | 1 kanengapHeiil neHs | 3asButens  ([IpencraBurtens — 3asBUTENA)
Monyib OKa3aHus HE BKIIIOUAETCS B HampasisieT  3asdBIE€HUE W JOKYMEHTHI,
yciyr EMUC OY o0mumit CPOK HEO0OXOMMBIE TUTSt MIPEI0CTaBIICHUS
IIPEIOCTABIICHUS MyHULIIMNIATIBHOW  YCIIYTH, B 3JIEKTPOHHOM
YCIyTH Bujie uepes PIITY.
TpeGoBaHusl K JOKyMEHTaM B 3JEKTPOHHOM
BUJE YycTaHOBIEeHbl 1. 21 Hacrosmiero
AZMUHUCTPAaTUBHOTO pErJIaMEHTA.
3asiBIIeHHEe W TMpuiaraeMble  JOKYMEHTBI
IIOCTYIAIOT B MHTerpupoBaHHyro ¢ PIII'Y B
Monayns okazanus ycayr EUC OV,
2. Oo0padoTka 1 npeaBapuTEeIbHOE PACCMOTPEHHE JOKYMEHTOB, He00X0AUMBbIX JIJIsl peaocTaBjJieHuss MyHUIIUNIAJIbHOMH yCIyTH

MecTo BBIITOJIHEHUS

‘ AJIMUHUCTPATUBHBIE ACHCTBUS ‘

CpenHuii Cpok \

Tpyno€MKoCTb

\ ConepxaHue IeCTBUS
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poreaypbl/
ucnosszyemas MC

BBIITOJIHCHU A

AnmuHuCTpanus/ [TpoBepka KOMIUIEKTHOCTH
Mopynb oKa3aHust yCIyr | MPeACTaBICHHBIX 3asBUTEIEM
ENC OY (ITpencraBuTeneM 3asiBUTEIS)
JIEKTPOHHBIX  JIOKYMEHTOB,

noctynuBmux ot M®I]
Anmunuctpanus/Monyns | [IpoBepka KOMILUIEKTHOCTH
okazanus ycnyr EUC OV | nmpencraBieHHbIX 3asgBUTENIEM

(ITpencraBuTeneM 3asiBUTEIS)
SIIEKTPOHHBIX JTIOKYMEHTOB
(2MEeKTPOHHBIX o0OpazoB
JOKYMEHTOB) MOCTYMHUBIINX C
PIITY

1 pabGounii 1eHb

15 munyT

[Tpu HOCTYIUIEHUU 3JIEKTPOHHBIX
JIOKYMEHTOB or MO®I] CIIEIUAIIUCT
AJMMHUCTpAIK, OTBETCTBEHHBIN 3a IIpHUEM
U TIPOBEPKY IOCTYNUBIIUX JOKYMEHTOB B
Hensix MpenocraBieHus MyHUIMNAIbHOR
YCIIYTH:

1) ycranaBiuMBaeT mpeaMeT OOpalleHus,
MOJIHOMOYHS MPEACTABUTENS 3asBUTEIS;

2) mpoBepsieT NPaBWIBHOCTb O(OPMIICHUS
3asiBiIeHUS, KOMIUIEKTHOCTh
IpEeCTaBICHHbIX JIOKYMEHTOB,
HEO0OXOIUMBIX JUISt IIPEIOCTABIICHUS
MyHUIMNaAbHON yCIYTM, U COOTBETCTBUE
UX YCTaHOBJEHHBIM AJMUHUCTPATUBHBIM
periiaMeHTOM TpeOOBaHUSAM;

3) Peructpupyer 3asBnenune B Moayne
okazanus ycayr EMC OV

15 munyT

IIpu MOCTYIJIEHUH JTIOKYMEHTOB B
anekTpoHHoi ¢opme c¢ PIITY cneumamuct
AJIMUHHCTpAIlMU, OTBETCTBEHHBIN 3a MPHUEM
U TMPOBEPKY IOCTYNUBIIMX JOKYMEHTOB B
LeJISIX MPeaoCTaBIeHusT MyHUIUNAIBHON
YCIYTH MIPOBOJUT MPEIBAPUTEIILHYIO
MPOBEPKY.

1) ycraHaBimBaeT TpeIMET OOpalleHHs,
MOJTHOMOYHS MPEJICTABUTENS 3asBUTENS;

2) mpoBepsieT MPaBHILHOCTh OQOPMIICHUS

3asBieHus, KOMIUIEKTHOCTD
MPEICTABICHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX TSt MPEA0CTABIICHUS

MyHUIUIIaTBHON YCIIYTH, U COOTBETCTBHE
UX YCTaHOBJECHHBIM A JIMUHUCTPAaTUBHBIM
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periaMeHToOM TpeOOBaHUSIM.

AnmuHUCTparms/
Moaynb oOka3aHHs YCIyT
ENC OY

IToaroroBka oTkKasza B IpueMe
JIOKYMEHTOB, TMOCTYIHUBIIUX C

PIIT'Y u YBEIOMJIEHHUE
3asButens (IIpeacraBurenem
3asIBUTENS) IIOCPEICTBOM

WU3MEHEHUs cTaTyca 3asBIICHUS
B 1uyHOM kabunere PIIT'Y

1 pabGouuii 1eHb

10 MmunyT

B ciay4dae HaJINYusA OCHOBAaHHI,
IIPEAYCMOTPEHHBIX TYHKTOM 12 HacTosIero
AJIMUHHCTPATUBHOTO periaMeHra,
CIELUATUCTOM AJIMUHHCTpanuu
OCYIIECTBIISIETCS YBEJOMJICHHE 3asiBUTEIIS
(ITpencraButenemM 3asBUTENS) 00 OTKasze B
npuemMe JOKYMEHTOB C YKa3aHUEM MPUYUH
OTKaza B  TEpBbIM  pabouyuii  JICHbD,
CICNYIOIMNA 3a JHEM TMoJa4yu 3asBICHUS
yepes PIITY.

4. IlpuHsTHE pelleHUs] 0 MpeaocTaBjieHnd (00 oTKa3e B mpeaocTaBieHun) MyHUIUNAJBHOH ycayru u odgopmiieHue pe3y/ibTaTa NMPeaoCcTaABIEHUS

MyHuuunanabHoi ycayru 3asiBUTeN 10

MecTo BBIIIOJIHEHUS AJIMUHUCTpPATUBHBIE ICHUCTBUS Cpennuii cpok TpynoémkocTb Conepxanue 1eMCTBUS
MIPOIIEIYPHI/UCTIONB3Ye BBITIOJTHEHUS
mas C
AnMuHUCTpanus [lepenava 3asBienus u 1 pabounii 1eHb 15 MmunyT Hampasnenne 3asBiaeHuss U JOKYMEHTOB B
JOKYMEHTOB CHEIUATUCTY no/ipa3ieNieHue AJIMUHHCTpAIUH,
AJIMUHHUCTpALIAU TSI HaJeJIEHHOE IIOJITHOMOYHSMU o
MOATOTOBKH pe3yibTaTa Mpea0CTaBIeHNI0 MyHUIIMIIATBHON YCIIYTH, a
MPEA0CTaBIICHUS 3aTeM YIOJIHOMOYEHHOMY JUILY
MyHuuMnansHol yciayru AJIMUHHMCTpALIMU JIJIs1 TOATOTOBKHU PE3yNbTaTa
MIpEeOCTaBICHNs] MyHUIIMTAIIBHON YCITYTH.
Paccmotpenue 3asBienus u 30 MuUHyT Hcxons U3 KpUtepueB NMPUHATUSL PELICHUS O

MMOATOTOBKA IMPOCKTA PCHICHUS

npujaaracMbiX JOKYMCHTOB,

0 MPEIOCTABICHUH (OTKa3e B
IIPEIOCTABIIEHUN )
MyHUIIMnIaNBHON YCIIYTH

MPEAOCTABICHNH MYHUIIMNIAIIBHON  YCIIYTH,
YIOJTHOMOYEHHOE  JUIO  AJIMHHHCTpaLUU
dbopmupyeT MPOEKT peleHus 0
IIPEIOCTABIEHUH (OTKa3€ B MPEJOCTABICHHUH)
MyHuMnanesHON ycayru

IIpoekT pelienus nepenaercs pyKOBOIUTEIO
Anvunnctpanuu / Tlogpaszmenenust st
HOJNHMCAHUSI COOCTBEHHOPYYHOM MOIMHUCHIO.
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MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE ICHUCTBUS Cpennuii cpok TpynoéMkocTb Conepxanue 1eicTBUS
MIPOLIEYPBI/UCIIONB3Ye BBITIOJTHEHUS
mas C
CornacoBaHue U OJIMCaHKE 30 MmuHyT [locne mnoanucanus pe3yiapTaTa OKa3aHUs
IIPOEKTa PELICHUS O ycIayru B OyMa)XHOM BHJI€, YIOJHOMOYEHHOE
IIPEIOCTABIIEHUH (OTKA3€ B JOJDKHOCTHOE  JIMIO  CHMMAET  KOIIHIO
IPEJOCTaBICHUM ) pe3yiabTata  OKa3aHWs  YCIYTH, BHOCHUT
MyHununaapsHON yeiayru JIEKTPOHHBINA JOKYMEHT B MOJyJIb OKa3aHUs
yeayr EMC OY u moanuchiBaeT €ro CBOEH
kBayuduuupoBanHoi OI1.
dakt 3aBepILECHUS IPEOCTaBICHUS
MyHunumansHol ycnyru (ukcupyercs B
Mounyie okazanus ycayr EUC OV
8. Hanpagsyienue (Bb1aua) pe3yJbrara.
Mecro BBINOJIHEHUS | ATMUHHUCTpAaTUBHBIE eicTBUs | CpenHuii cpok | TpynoemkocTsb Coneprxanue necTBus:
MIPOIIEIYPHI/UCTIONB3YE BBITIOJIHCHHS
mas C
AnmuHucTpanus/ Hamnpasnenue (Bpimaua) | Tor ke 1 paboumii 10 MunyT Yepes PIIT'Y:
Monyib OKa3aHus | pe3yjbpTaTa JIEHb 1) Pesynbrar B BHIE  pelICHUSA
yeayr EUC OV HANpaBJISETCS B JIMUHBIN KaOUHET 3asiBUTEIIIO

(TTpeacraBuTento 3asBUTENSA) MOCPEACTBOM
PIII'Y B BuAe 5JIEKTPOHHOTO JOKYMEHTA,
HOJINUCAHHOTO oIl YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM AJIMUHHUCTpAITUH.

2) Hanpasnenusiit 3asBUTEIIO
(ITpencraButento  3asBUTENSI)  pe3yJabTaT
dukcupyercs CHEHAINCTOM
Anmunuctpani B Mojyne okazaHus yciayr
ENC OV.

B caygae HeoOxomammocTn — 3asBUTENb
(TIpencraBuTesto 3asiBUTENS) AOMOTHUTEIBHO
MOXET MOJYYUTh pe3yabTar yepe3 M®PI] npu
YCJIOBUM  YKa3aHMsl  COOTBETCTBYIOIIETO
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Mecto BBITIOJIHEHHS | AIMUHUCTPATUBHBIE AehcTBUS | CpeaHui cpok | TpynmoeMkocTh ConeprkaHue 1eCTBHS:
MPOLEAYPHI/UCIIONIBb3YeE BBITIOJIHEHUS
masg UC

croco0a MoJydeHus pe3yibTaTa B 3asBICHUH.
M®Il/ Monyne MOI] 10 MunyT Uepes MOLI:
EUC OY 1) CrenuaaucTom MOI]

pacneuaTelBacTcd ~ KONUS  DJIEKTPOHHOIO
JOKyMEHTa Ha  OyMaXHOM  HOCHTeEIE,
3aBepsAeTcs NoAnuchlo cnenuanucra MOI u
neyatbro MOII.

2) Crenpanuct M®I] BBIJIACT
asButento  (IIpeacraButento  3asBUTENs)
pe3ynbTar, OpUHUMaeT y  3asBUTENA
(ITlpencraButens 3asBUTENS) PACHUCKY O
MOJIyYE€HUU pe3yibTara.

3) MPOCTABIISIET OTMETKY O  BblJaue
pesyabsTata B Monyine M®I[ EVC OY.
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[Tpunoxenune 13
K aIMUHHCTPATUBHOMY PEIIIaMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

3ASBUTEJIb

YEPE3 3AKOHHOI'O ITPEJACTABUTEJIA WJIN JIAYHO
IIOBEPEHHOE JIMLIO

v

MPEACTABJIEHUE 3ASBJIEHWA 1 JOKYMEHTOB HA ITPEJIOCTABJIEHME YCIIYI'U

v

BO3BPAT HEPEs MOLL B TEAEHHE 1 MOCPEJICTBOM TIOPTAJIA
JAOKYMEHTOB PABOTErO JIHA FOCYiAPCTBEHHHX "u
(YBEJIOMJIEHUE) B TNEPEHATIPABJIAET MIX B MYHULMIAJIBHBIX YCIIYT

CJIVUAE AIMUHACTPALIAIO MOCKOBCKOI1 OBJIACTH
BBISIBJIEHNS
OCHOBAHMI 1151
OTKA3A JUIS 3TOTO

OpraH MCCTHOI'O CaMOYIIPaBJICHUA

:

BBISIBJIEHMSI OCHOBAHUI JIJISI OTKA3A B
IMPUME 3ASBJIEHUA 1 JOKYMEHTOB

Il

v HET
PEC'MCTPALIMA CIIEHUAJIMCTOM
TOCTYIIMBIINX JOKYMEHTOB U 3AABJIEHUS B
TEYEHME 1 PABOYETO JHS

IIA

MNEPEJAYA JOKYMEHTOB YIIOJIJHOMOYEHHOMY CIIEHHUAJIMCTY
B TEYEHUE 1 PABOUMX JAHEIN JIJIs TIOJArOTOBKM PE3YJITATA TPEJJOCTABJIEHUS

v

[MOJIFOTOBKA PE3YJIbTATA MPEJIOCTABJIEHUS YCIAYTU
B TEUEHUE 1 PABOYMX JHEN

A4

COTJIACOBAHUE U TIOJITMCAHUE PE3VJIbTATA OKA3AHHWS YCJIYITY B TEUEHUE TOT'O XE 1 PABOYETO JTHS

\ 4 A

IIPEJIOCTABJIEHUE 3ASIBUTEJIIO I[IOCPEJICTBOM
PIITY PE3VJIbTATA IIPEJJOCTABJIEHUS YCIYITUB ||
TEYEHUE TOT'O XE 1 PABOYEIO JIHS

HATIPABJIEHUE B MO PE3VJIbTATA MPEJJOCTABJIEHUA VCIIVTU
B TEYEHUE TOI'O XE 1 PABOYEIO J{HS

BBIJIAYA 3ASIBUTEJIIO B M®LI PE3VIIbTATA

MPEAOCTABJIEHUSA YCIIYT'U
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