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TepMHUHBI U onIpeeSIeHUst

TepMUHBI U ONpEENeHHs], UCIIOJIb3yeMbl€ B HACTOSIIEM THIIOBOM aJIMUHUCTPATUBHOM pETIaMEHTE
10 MPEJOCTaBICHUI0 MYHULMINAIBHON ycinyru «llpueM 3asBieHH, OCTaHOBKA Ha y4YeT U 3a4UCIICHUE
nereil B 00Opa3oBaTeNIbHBIE OpPraHM3AlMHU, PEATU3YIOIKE 00pa30BaTENbHYIO IMPOrpaMMy JOUIKOIBLHOTO
00pa3oBaHMsl, PACIONOKEHHBIE HA TEPPUTOPUH TOpoJcKoro okpyra Mcrpa (nanee — AIMUHHCTPATUBHBIN
pernameHT), yka3ansl B [Ipunoxenun 1 k HacTtosmeMy AJIMUHUCTPATUBHOMY PErflaMEHTY.

I. O0mue moJs1o:xeHus

1. lMpedmem pezynupoeaHus AGMUHUCMPAMUBHO20 peanameHma

1.1 AZLMUHUCTPATUBHbIN pernameHT yCTaHaB/iuBaeT CTaHAapT npenocTaBneHuA
MyHUUMNANbHOM ycnyrn  «llpuem 3aABNEHMW, NOCTAHOBKA HA Yy4yeT M 3a4ucieHue pgeten B
obpa3oBaTenbHble OpraHusauuu, peanusyowme o6pas3oBaTeNbHylO NPOrpammy  AOLIKOJbHOMO
06pa3oBaHMA, PacnonoXKeHHble Ha TeppuTopum MockoBckon obnactu» (ganee — MyHuUMNanbHaA
ycnyra), coctaB, NOCNeAOBATE/IbHOCTb WM CPOKW BbIMNOSIHEHUA AAMWHUCTPATUBHBIX Mpoueayp Mo
npeaocTaBfeHnto MyHULMMNANABbHOM YyCAYrK, B TOM YNCe OCOBEHHOCTU BbINOHEHWUA aAMUHUCTPATUBHDBIX
npoueayp B 3/1E€KTPOHHOM BMAE MNOCPEACTBOM e4MHOro noptana [ocyaapcTBeHHbIX ycnyr (panee —
ENryY), TlocyaapcTBeHHOM WMHOOPMALMOHHON CUCTEMbl «PerMoHanbHbIM NOPTaA rocyaapCTBEHHbIX W
MyHUUMNANbHbIX ycnyr (dyHKumMin) MockoBckoit obnactu» (ganee — PMIY), MHoOrodyHKLMOHANbHbIX
LEHTOB NpPeAoCTaBNEeHMA FOCYAAPCTBEHHbIX U MyHULMNANbHbIX ycnyr (aanee — MOL), dopmbl KOHTpoONA
3a UCNoNHEHMEM ALMUHUCTPATMBHOTO pernaMeHTa, JocyaebHblv (BHecyaebHbI) NopAaaoK 06KanoBaHUA
pelweHnit u gecTemi (6es3nencTemnsa) opraHoB MECTHOIO cCaMoynpaBieHMA MyHULMNANAbHbIX 06pa3oBaHMi
MocKoBCcKOW 06nacTM ropoackoro okpyra Mctpa (panee — AAMUHUCTPAUMA), LOMKHOCTHLIX UL,
CTPYKTYPHbIX NnogpasaeneHnii AAMUHUCTPALMK, OCYLLECTBAAIOLLMX NONHOMOYNA B chepe 06pa3oBaHMA U
npegocTasaaowmx MyHnuunansHyto yenyry (ganee — MNogpasaenexue).

1.2. MpegmeTom peryanmpoBaHMAa HacToAawero AOMWMHUCTPATUMBHOTO perfiameHTa ABNAKOTCA
OTHOLLEHMA, BO3HMKAOLWME MEXAY IMLAMKN, UMEIOLWMMM NPABO Ha noayvyeHne MyHUUUNANbHOM YCAyrn U
AZLMUHUCTPALMEN, A TaKXKe OpraHM3auMAMK, PEANTU3YIOLLUMKU NPOrpaMmMy AO0LWKOAbHOro 06pa3oBaHMA Ha
TeppuTopumn ropoackoro okpyra MUcrpa (ganee — 400).

2. Jluya, umeroujue npaso Ha noay4yeHue MyHuyunanoHoli ycayau

2.1.  lvuamun, MmelowWwMMmM NPaBo Ha nosydyeHne MyHUUUNANbHOW YCAYTK, ABAAIOTCA rparkaaHe
Poccuiickon depepaumm, a TakKe BPEMEHHO MPOXMBalOLWMe Ha Tepputopum Poccuinckon dPeaepaumm
MHOCTPaHHbIe TParkaaHe, a TaKKe nuua 6e3 rpa)kgaHcTBa, ABAAKOLMECA POAUTENAMMU UAM 3aKOHHBIMM
npeacrtasBuTenamu (onekyHbl, NpUemHble poguTenn) neter, B BO3pacTe OT poOXAeHua [o 7 net
HYXOQIOWMUXCA B 3a4UC/ieHMM B 0OpasoBaTeNbHYH OpraHM3auuio, peanusylollyto  nporpammy
AOLWKONbHOrO 06pa3oBaHMA MO MECTy UTeNbCTBAa WM MO MeCTy npebbiBaHMA HA TeppuTopuuU
ropoAckoro okpyra Mctpa MockoBcKoi obnactu.

2.2. Kateropuu nuu, Mmerowmx npaBo Ha nonyvyeHne MyHUUMNANbHOM yCayru:

2.2.1. Poautenn (3aKOHHble NPEeACTaBUTENN), AETU KOTOPbIX MPOMKMBAKOT Ha 3aKpenieHHoM
Tepputopumn  3a [A0OO, wumelowme npaBO HA BHeo4vyepegHoe W nNepBooyepenHOe noaydYeHue
MyHMUMNANbHOM yCcnyru;

2.2.2. Poautenu (3aKOHHble NpeacTaBUTENN), AETU KOTOPbIX HE MPOXKMBAIOT HA 3aKpPEnaeHHoM
Tepputopun  3a [A0OO, wumelowme npaBO HA BHeo4vyepegHoe W nNepBooyepenHOe noaydeHue
MyHMUMNANbHOM yCcnyru;



2.2.3. Poautenn (3aKOHHble NpPeAcTaBUMTENN), AETU KOTOPbIX MPOMKMBAKOT Ha 3aKpenjieHHoM
TeppuTtopum 3a 00, nmetowme NpPaBo Ha NPEUMYLLECTBEHHOE (/IbroTHOE) nosydyeHrne MyHUUMNanbHOM
YCAyru;

2.2.4. Poantenn (3aKOHHble NPeACcTaBUTENN), AETU KOTOPbIX MPOMKMBAKOT Ha 3aKpenieHHoM
Tepputopum 3a 400, nonyyarowmx MyHULMNAAbHYIO YCAYTY Ha OOLLMX OCHOBAHUAX;

2.2.5. Poautenu (3aKOHHble NpeacTaBUTENN), AETU KOTOPbIX HE MPOXMBAKOT Ha 3aKpPenieHHou
TeppuTtopum 3a 400 MmetouwMe NpaBo Ha NPEeUMYyLLECTBEHHOE (NbroTHoe) nonydyeHne MyHUUMNANbHON
YCAyru;

2.2.6. Poautenu (3aKOoHHble NpeacTaBUTENN), AETU KOTOPbIX HE MPOXMBAKOT HA 3aKpenieHHoM
TeppuTtopum 3a OO, nonyyatowmx MyHMUMNANBHYIO YCAYTY Ha OOLWMX OCHOBAHUAX;

2.2.7. Poautenn (3aKOHHble NpeacTaBuUTeNN), AEeTU KOTOPbIX HYKAAKTCA B YCTPOMCTBE B rpynnbl
0340pOBUTE/IbHOM HANpPaB/NEHHOCTY;

2.2.8. Poautenu (3aKOHHble NpeacTaBuUTeNn), AEeTU KOTOPbIX HYKAAKTCA B YCTPOMCTBE B rpynnbl
KoMneHcupytowen n KoMOMHUPOBAHHOM HAaNPaBAEHHOCTU.

2.3. MpaBo Ha BHeouyepeaHoe nMonydyeHne MyHUUMNANBLHOW YCAYTM WMMET caeayowme
KaTeropuu gete:

2.3.1. [eTtn rpaxpgaH, NoABeprwnxcs BO3AEUCTBMIO paguaumnu BcAeacTBME KaTacTpodbl Ha

YepHobbinbckon AIC;

2.3.2. [Jetn rpaxpgaH u3 nogpasgeneHnii ocoboro pucka, a TaKKe CeMeln, NnoTepABLUMX
KOPMUAbLLA U3 YUCNA STUX TPAXKAAH;

2.3.3. ety npoOKypoOpoOB.;

2.3.4. [etu cypen;

2.3.5. [eTun coTpyaHuKkos CneacteseHHOro komumrteta Poccuiickont degepauymm.

2.4. TMpaBo Ha nepBooyepegHoe nonydyeHne MyHUUMNANbHON YCAyrM WMMET cheaytolme
KaTeropuu getei:

2.4.1. [eTn 3 MHOroAeTHbIX cemei;

2.4.2. [eTn-uHBanunabl U AeTU, OANH U3 pOAUTENEN KOTOPbIX ABNAETCA MHBANUAOM;

2.4.3. [JeTn BOEHHOCAYXALLMUX, NPOXOAALUMX BOEHHYHO CAYXKOY MO KOHTPAKTY, YBONEHHbIX C
BOEHHOM CAYXObl NpuM OOCTUXKEHUM UMW NpefenbHOro Bo3pacTa npebbiBaHMA Ha BOEHHOWM cnyKbe,
COCTOAHUIO 340POBbA UAN B CBA3U C OPraHU3aLUOHHO-LUTATHLIMU MEPONPUATUAMMU;

2.4.4. [eTn COTPYAHUKOB NOANLMUMU;

2.4.5. [leTm coTpyAHWKa nonuvumm, normbwero (ymepliero) BcneacTBMe yBeYbS WAM MHOTO
NnoBpeXXAeHNS 340P0BbA, NOJYYEHHbIX B CBA3M C BbIMNOJIHEHMEM CNYXKeOHbIX 06a3aHHOCTEN;

2.4.6. [eTn coTpyaHWKa NOAMLUMUMK, YMEpPLUEro BCaeacTBMe 3aboneBaHMA, NOYYEHHOrO B NEPUOL
NPOX0oXKAeHMA cNy*Kbbl B NOANLUNK;

2.4.7. [etn rpaxpaHuMHa Poccuiickot dPeapepaumu, YBONEHHOrO CO CAyXObl B MOAMUMM
BCNeACTBME yBeYbA MAW WHOTO MNOBPEXAeHWA 340PO0BbA, MOJYYEeHHbIX B CBA3UM C BbINOJIHEHMEM
CNy*KebHbIXx 0653aHHOCTEN M MCKAKOUYMBLLUMX BO3MOMHOCTb Aa/ibHEMLEro MNPOXOXKAEeHMA CAyXObl B
nonnunu;

2.4.8. [eTtn rpaxagaHuHa Poccuinickon Pepepaumnum, ymepluero B Te4yeHMe OAHOrO roga nocne
YBONbHEHWA CO CNYXKObl B NOANLMN BCNEACTBME YBEYDbA MW MHOTO NOBPEKAEHUA 340P0BbSA, NONYYEHHbIX
B CBA3M C BbINOAHEHWEM cAy*KebHbix obasaHHocTel, nMbo BcneactsmMe 3aboneBaHUA, NOMYYEHHOro B
nepuog, NPoXoXAeHUA CAYKObl B MOANLUKN, UCKAKOUUBLLUMX BO3MOXKHOCTb Aa/IbHEMLIEro NpPOXoXKAeHUA
cnyx6bl B noAnumm;

2.4.9. [leT COTPYAHMKOB, WMEIOLWMX CheunasbHble 3BaHMA U NPOXOAALWMX CAYKOy B
yuypexKaeHmax n opraHax yronoBHO-MCNOAHUTENbHOM cucTeMbl, deaepanbHOM NPOTUBONOXKAPHON cnyKbe



focynapcTBEHHOM MPOTMBOMOMKAPHOM CAYXKObl, OpraHax Mo KOHTPO/O 3a 060POTOM HAPKOTUYECKMX
CPeACTB 1 NCUXOTPOMHbIX BELLECTB M TAMOKEHHbIX opraHax Poccuitckon ®eaepaunu;

2.4.10. et cCcOTpyAHWKA, MWMEBLLUEro creuyanbHoe 3BaHWME W MNPOXOAMBLLUErO CAyXby B
yupexKaeHuax n opraHax yronoBHO-MCNOAHUTENbHON cucTeMbl, deaepanbHOM NPOTUBONOXKAPHOM ciyKbe
locynapcTBEHHOM MPOTMBOMOMAPHOM CNYXKObl, OpraHax MO KOHTPO/O 33 0BOPOTOM HAPKOTUYECKUX
CpeacTB M MCUXOTPOMHbIX BELLECTB M TaMOMEHHbIX opraHax Poccuiickon Peaepauumn, normbuero
(ymepwero) BcneacTBMe yBeYbA WAM  WMHOTO MOBPEXKAEHMA 3[40pPOBbA, MOJNYYEHHbIX B CBA3U C
BbINONIHEHMEM CNYKEeOHbIX 06A3aHHOCTEN;

2.4.11. leTm coTpygHWKA, MMEBLIEro CcrneunasbHoe 3BaHWME W NpoxoAuBLIEro Ccny»Kby B
yuypexKaeHuax n opraHax yronoBHO-MCNOAHUTENbHON cucTeMbl, deaepanbHOM NPOTUBONOXKAPHON ciyKbe
locynapcTBEHHOM MPOTMBOMOMAPHOM CAYXKObl, OpraHax MO KOHTPO/O 33 0BOPOTOM HAPKOTUYECKUX
CPEeACTB M TMCUXOTPOMHbIX BELLECTB M TaMOMKEHHbIX opraHax Poccuiickoii ®Pepepauun, ymepluero
BC/ieAcTBUe 3a601eBaHMA, NONYYEHHOTO B NEPUO, NPOXOKAEHUSA CAYKObI B yU4PEXAEHUAX U OpraHax;

2.4.12. 0etn rpaxaaHuHa Poccuiickon ®Pepepaumn, MMeBLUErO CNeuManbHoe 3BaHWE M
NPOXOAMBLUErO CAYXKOY B yYpexXAEHUAX M OpraHax YroJl0BHO-UCMOAHUTENBHON cucTembl, deaepanbHOM
NPOTMBONOXKAPHOM cnyxbe ocysapCTBEHHON MPOTUBOMOMKAPHOM CAYXKObl, OpraHax no KOHTPOK 3a
060pOTOM HApPKOTUYECKUX CPEACTB M MCUXOTPOMHbIX BELLECTB M TAaMOMKEHHbIX opraHax Poccuickon
depepauynn, YBOJIEHHOTO CO C/YKObl B YyYpeKAEHUAX M OpraHax BCAEACTBME YBEYbA WAM WUHOTO
NoBPEXAEHNSA 3[40POBbA, MOJYYEHHbIX B CBA3M C BbIMNOJIHEHUEM CAYXKEOHbIX 06583aHHOCTEN W
NUCKNOYMBLUMX BOSMOXHOCTb Aa/IbHEMLLETO NPOXOXKAEHNA CNYKObI B yUperKAEHMAX U OpraHax;

2.4.13. et rpaxaaHuHa Poccuiickon ®Pepepaumn, MMeBLUErO CneuManbHoe 3BaHWE M
NPOXOAMBLUEro CAYXKOY B yUpeXAEHUAX M OpraHax YyroJ0BHO-UCMOAHUTENBHON cucTembl, deaepanbHOM
NPOTUBOMNOXapHON cnyxbe [ocyaapCTBEHHOM MPOTUBOMOXKAPHOW CAY»KObl, OpraHax no KOHTPO/O 3a
060pOTOM HAPKOTUYECKUX CPEeACTB M MCUXOTPOMHbIX BELLECTB M TAMOMKEHHbIX opraHax Poccuickom
depepauunm, ymepLuero B Te4eHne 04HOro roga nocse yBOJSIbHEHUS CO CNYXKObl B y4pPEXAEHMAX U OpraHax
BC/IeACTBME YyBEYbA MAM WMHOTO MOBPEXOEHWA 340PO0BbA, MOJIYYEHHbIX B CBA3M C BbINOJIHEHWEM
cny*KebHbix o0b6A3aHHOCTEN, nnMbo BcneacTeue 3abosneBaHMA, NOJIYYEHHOTO B MepUOd, NPOXOXKAEHUS
CNYXKObl B yUPEKAEHUAX U OPraHax, UCKIYMBLLMX BO3SMOXKHOCTb AasibHelLero NnpoxXoXaeHusa cny>Kobl B
yUpeXaeHMaX 1 opraHax.

2.5. AaMuHHMCTpausl MOXKET IPUHUMATh PELICHUS O MPEAOCTaBICHUH IPEUMYILIECTBEHHOTO IIpaBa
ycrpoiictBa B JIOO neTsiM OTeNnbHBIX KaTeropui rpaxaaH:

- IETSIM OJMHOKUX Mareper (B CBUIECTEIHCTBE O POXKICHHH peOEHKAa OTCYTCTBYET 3alUCh 00 OTIIE
WJIM TIPEIOCTaBJICHA CIIPaBKa U3 OpraHa 3alKCy aKTOB IPAKIAHCKOTO COCTOSIHHSI O TOM, YTO 3aMuch 00 OTIIe
BHECEHA 10 ykazaHuto marepu. Dopma - Ne 25);

- YCBIHOBJICHHBIM JIETSM, a TAKXKE JETSAM, [IEPEIAHHBIM HAa BOCIIMTAHUE B IPUEMHBIE U MTATPOHATHBIE
CEMbHU,

- IeTSIM U3 HENOJIHBIX CEMEW, HaXOMAIIMXCS B TPYIHOM JKU3HEHHOM CHUTyallMd, NpH
MPENOCTABICHUHN COOTBETCTBYIOIINX JOKYMEHTOB.

- JIeTsM PaOOTHHUKOB MYHUIIUTIAIBHBIX JOUIKOJIBHBIX 0Opa30BaTeNbHBIX OpPTaHU3alUN, MEeJaroroB
MYHHMIMIIAIBHBIX  00I1€00pa30BaTeNbHbIX YUPEKIACHHUM, pACIONIOKEHHBIX Ha TEPPUTOPUU JTAHHOTO
MYHHIIMITAIEHOTO 00pa3oBaHUsI.

2.6. BHyTpM OAHOM NbroTHOM KaTeropuu (NpaBo Ha BHeOoYepeaHOEe WAW MepBoovYepesHOoe

3auncneHune pebeHka B J00) 3anBieHMA BbICTPANUBALOTCA NO AaTe NoAayn 3anaB/eHus.
2.7. WNHTepecbl nuu, yKasaHHbIX B NyHKTe 2.1 HacTtoAwero AAMWHUCTPATUBHOIO pernameHTa,
MOTyT NPeAcTaBAATb MHble ANLA, OENCTBYIOWME B MHTepecax 3aaBUTENA HA OCHOBAHUW OOKYMEHT],



YOOCTOBEPAIOWErO €ro MoJHOMOYMA, ANMOBO B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
depepauunmn (oanee — npeacraBuTeNb 3aaBUTENS).

3. TpeboesaHus Kk nopadKy uHgopmuposaHusa o nopadKe npedocmaesneHus
MyHuyunansHolii ycayau

3.1. WHPopmaums O MecTe HaxoxaeHusa, rpadpuke paboTbl AQMUMHUCTPALUM,
Moapaspenenna, M®OLL, KOHTaKTHbIX TenedoHax, agpecax oPpuLUMaNbHbIX CAalTOB B CETU MHTepHET,
OpraHuM3auui, y4acTBYOLWMNX B NPELOCTaBAEHUM N UHPOPMUPOBAHNM O NOPALKe NPenoCcTaBAeHMA
MyHMUMNanbHOM ycayrn npusedeHbl B [punoxeHnn 2 K HacTtoswemy AAQMUHUCTPATUBHOMY
pernameHTy;

3.2. [opagoK MONYyYEHUA 3aUHTEPECOBAHHbIMW NMUAMU WHOOPMALMM MO BOMPOCam
npegoctasaeHna MyHUUMNANbHOW YyCAyrn, CBeAEHWM O xoAe npeaocTtaBaeHna MyHUUMNanbHOM
ycayru, nopsgke, ¢opme M MecTe pasmelleHna wuHbopmaumm o nopagke npenocTaBieHUs
MyHMUMManbHOM ycayrn npusedeHbl B [punoxkeHnn 3 K HacToawemy AAMUHUCTPATUBHOMY
pernameHTy.

I1. Crangaprt npegocraBjieHusi MyHMUIHMIIAJIBHON yCIyTH

4. HaumeHoeaHue MyHuyunansHol ycayau

4.1. MyHuumnanbHana ycayra «lMNpuem 3aaBNeHUI, NOCTaHOBKA Ha y4YeT U 3a4yncneHne aeTei B
obpasoBaTe/ibHble OpraHuM3auuu, peanusyoume o06pasoBaTesibHY0 NPOrpamMmmy  AOLWKOJ/bHOMO
06pa3oBaHMsA, PACMONOKEHHbIE HA TEPPUTOPUM TOPOACKOro OKpyra Uctpa MockoBcKol obnactm».

5. OpaaHbl u op2aHu3ayuu, yyuacmeyrouwjue e npedocmasneHuu
MyHuyunanoHoii ycayau

5.1. OpraHom, OTBETCTBEHHbIM 3a OpraHW3auuio npepocTasneHna MyHUUMNANABbHOM YCAyrn
aBnaeTca AAMMHUCTPauMA (yKasaTb HAMMEHOBAHWME MyHMLUMNAAbHOrO o06pasoBaHMA) MoCKOBCKOWM
obnactu.

5.2. ApMuHuUCTpaumsa obecneumBaeT npenocTaBieHne MyHUUMNANbHOM YCAYyrM NOCPenCTBOM
ENrY, PMATY, a takxke B M®L, B coctaBe KOMMNAEKCHbIX ycayr «PoxaeHne pebeHKa» n «CmeHa mecTa
KUTENbCTBA».

5.3. MNopagok obecneyeHWs AMYHOrO nNpuéma 3anaBuUTenen (npeacrasuTeneit 3asBuTens)
YyCTaHaB/AMBAETCA OPraHM3aLMOHHO-PACNOPAANTENbHBIM AOKYMEHTOM AAMMHUCTPALMM, OTBETCTBEHHOM
3a npegocTtaBieHne MyHULMMNANAbHON yCyru.

54. B MoL, 3assutento (npeacrasutento 3assutenda) obecneynmBaetca 6ecnnatHbl A4OCTyN K
PNry, EMNINY pns noctaHoBkM pebeHKa Ha yvyeT B OO B 31neKTpOHHOM dopme B MopsagKe,
npeaycMmoTpeHHOM n. 16 HacTtoAwero AGMUHUCTPATUBHOIO pernameHTa.

5.5. MpepocTtaBneHne MyHUUMNANbLHOW YCAYrM B COCTaBe KOMMEKCHbIX YCcnyr «PoxaeHue
pebeHka» u «CmeHa mecTa KutenbctBa» B MOPL, ocyuwectsnaetcs B cooTBeTcTBuM € [Mopsakom
NpefoCTaBNeHUA KOMMAEKCHbIX YCAYT.

5.6. HenocpesncTBeHHO OTBETCTBEHHbIM 3a NpefocTaBieHne MyHUUMNAAbHOW YCayrn AaBnseTca

MoppaspeneHune.

5.7. 3auncnenue pebeHka B J0O ocyuwecTtBnaetr pykosoauTtens OO B COOTBETCTBUMU C
HanpaBneHMeMm, BblaaHHbIM [loapasgeneHvem, nocne npoueaypbl KomnnektoBaHua OO Ha HoBbIM
y4ebHbIN rof, B CPOKM, YKa3aHHble B NyHKTe 8.3 HacToALero AGMUHUCTPATUBHOIO PerfiameHTa.



5.8. NoppasaeneHne n ML, He BnpaBe TpebosaTb oT 3assutensa (Nnpeacrasutens 3aasuTens)
OCYLLECTB/IEHUA AENCTBMIN, B TOM YMCNEe COrNacoBaHMN, HeobxoanmbIX AnA noaydyeHna MyHUUMNanbHOM
YCNYIM U CBA3aHHbIX C oObpaleHnem B MWHble TOCYyAAPCTBEHHble OPraHbl WAW OpPraHbl MECTHOro
CamoynpaB/iieHWA, OpraHn3aLmu.

5.9. B uensx npegoctasneHmna MyHuumnansHon ycayru MogpasgeneHne B3aMmoaencTByeT C:

1) TnaBHbIM ynpaBieHMemM No Bonpocam murpauum MBL, Poccum ana nonyyvyeHus ceepeHui,
noATBEPKAALWMNX MECTO KUTeNbCTBa (MecTo npebbiBaHUA) pebeHKa Ha TeppPUTOPUN FOPOACKOrO OKpYyra
NcTtpa MockoBcKoi obnacTtu;

2) MMuHUCTEPCTBOM COLManbHOro pa3sBntma MocKoBCKoM 06i1acTn gnsa nonyvyeHua nHoopmaumm o
Ha/IM4YNM NbFOTHOTO CTaTyca y 3aaBuTens

6. OcHoeaHus 08 obpaweHua u peayabmamel npedocmasneHus MyHuyunaneHol ycayau

6.1. 3assutenb (NnpeactaButens 3asButensn) obpawaetcs B NoapasgeneHume ¢ 3aaBaeHUEM ANA
npegocTtasaeHna MyHuumnanbHon yenyrm nocpeacrsom PIATY v EMNTY.

6.2.  PesynbTraTtom npepgocrasneHma MyHULMNANbHOM YCAYTK ABAAETCA:

a) pelweHne o NocTaHoBKe Ha y4yeT B OO0 no popme, ykazaHHOM B MpunoxkeHnn 4 K HactToAwemy
AOMUHUCTPATUBHOMY PernameHTy;

6) peweHne o6 oTKase B nNocTaHoBKe Ha y4yeT B 10O no dopme, yKasaHHOM B MpunoxkeHun 5 K
HacToAwemy AAMUHUCTPATUBHOMY PErNAMEHTY.

6.3.  PesynbTaT npegoctaBneHns MyHUUMNAAbHOM YCAYrU, HE3aBUCMMO OT MPUHATOTO PeLleHus,
B BMAE 3/MEKTPOHHOrO AOKYMEHTa, MNOAMWCAHHOIO YCUAEHHOM KBAaNNPUUMPOBAHHOM 3SNEKTPOHHOM
nognucbto (ganee - 3M) yno/IHOMOYEHHOro AO/XKHOCTHOro nuvua lNoapasaeneHun, HanpasaseTca B
NnyHbIh KabuHeT 3aasuTena (npeactasutena 3aasutensa) Ha PMTY vav ENTY.

6.4. YBeaomneHue O MPUHATOM pPELIEHWMU, HE3aBUCMMO OT pesynbTaTa NpeaocTaB/ieHUs
MyHULMNANbHOW ycnyrn, Hanpasnsetca B JIMUHbIM KabuHeT 3aaButens (nNpeactaButenn 3aaBuTens) Ha
POTY, EOTY.

6.5.  ®dakT npepoctaBneHna MyHuumnanbHom ycnyrn dukcupyetca B EauHon nHdopmaLMoHHOM
cucTeme ynpaBieHUA AO0LWKOAbHbIMWM 06pa3oBaTeibHbIMKW OpraHmM3aumamn MocKoBcKon obnactu (aanee
- ENCAOY).

6.6. Mo wuTtoram kKomnnektoBaHms [JOO Ha HOBbIM Yy4yebHbIM roa, ChOPMUPOBAHHbIE
MNoapaspgeneHmem B EMCOOO HanpaBneHua, BMECTE CO CMMCKOM HanpaB/eHHbIX AeTel, nepeaaloTca B
anekTpoHHom Buae B JOO. CNMCOK HanpaBneHHbIX AeTeit n 61aHKM HanpasaeHuii, cGOpPMUPOBAHHbIE B
ENCAOO, pononHuTenbHO pacneyaTtbiBatoTca B [MoapasgeneHnmM Ha GymaxKHOM HocuTesle, 3aBepPAOTCA
neyatbto Moapasgenenma n nepegatorca 8 40O0.

MNocne npucBoeHuA 3aaBaeHuUto ctatyca «HanpasneH B JOO» pebeHoK 3auncnaetca B JOO Ha
OCHOBaHMWN NMCbMEHHOTO 3aABNEHUA 3aaBUTENA (MpeacTaBUTeNA 3aaBUTENS) B COOTBETCTBMM CO CPOKaMMU
3auncneHna B OO, yKaszaHHbIM B NyHKTe 8.3 HacToAwero AAMUHUCTPATUBHOIO periameHTa.

Mexay 3assutenem (npeacrasutenem 3aaBUTENA) WU YNOSTHOMOYEHHbIM AO0NXKHOCTHbIM JINLOM
000 3akntoyaetca gorosop o6 obpasoBaHuM (manee - [oroBop) B ABYX 3K3eMNasApax, Ha BymarxkHOM
HocuTene.

OauH 3K3emnaAp BblaaeTca 3assBuTento (npeactaBuTento 3asBuUTeNA), BTOPOM 3IK3eMNAsAp
xpaHutca B 100 Becb nepuoa AencTens 4orosopa.

7. Cpok peaucmpayuu 3aaeneHuUsA

7.1. 3asBneHvMe O MOCTaHOBKe Ha y4yeT pebeHka B 00, nogaHHoe 4epe3s PMIY waum ENTY
pernctpupyetcs 8 ENCAOY B aAeHb 06palleHns ¢ CoOXpaHeHMeM AaTbl U BpeMEHM nogayn 3aaBaeHus.



8. Cpok npedocmaeneHus MyHuyunansHoli ycnyau

8.1. CpoK nocTaHOBKM Ha yyeT pebeHka B 40O0:

8.1.1. cpoK npenocTaBieHUss MYHUUMUMNANIbHOW YCAYrM B C/ly4yae npefocTaBieHusa 3asBuTenem
(npepctaButenem 3asABuTeNna) [AOKYMEHTOB M CBeAEHWM, yKasaHHbIX B NyHKTe 11 HacTosLwero
AOMUWHUCTPATMBHOTO pernameHtTa no CcobCTBEHHOM MWHMUMATMBE W OTCYTCTBMA HeobXxogmmocTu
HanpasneHuA MNogpasgeneHnem MeKBeLOMCTBEHHbIX 3aNpPOCOB B NOPAAKE, YCTAaHOBAEHHOM MyHKTOM 11
HacToAwero AAMUHWUCTPATUBHOIO pernameHTa coctasndeTr He 6Gonee 1 pabouyero AHA C MOMEHTA
nocTynieHua 3aasneHua B MNogpasaeneHue;

8.1.2. cpoK npeaocTaBNeHUA MYHUUMNANbHOM YCAYyrn B Cayvyae HeobxoauMmocTu HanpasaeHuA
MoapasaeneHveM MeXXBELOMCTBEHHbIX 3aNpOCOB B NOPAAKE, YCTAaHOB/EHHOM NyHKTOM 11 HacToAwero
AOMWMHUCTPATUBHOTO perfiameHTa, coctaBnaet 7 paboumx AHel co AHA nocTynaeHuA 3asaBneHuA B
Noapasgenexue.

8.2. Cpoku komnnektoBaHuna 400.

8.2.1. Ilpuem B 00pa3oBaTeIbHYIO OPraHU3AIMI0 OCYIICCTBIISCTCS B TCUCHUE BCETO KAICHIAPHOTO
rojia mpy HAJIUYUH CBOOOTHBIX MECT.

8.2.2. KommuiexkroBanue OO Ha HOBBIA y4eOHBIM TojA (N1 MperOCTaBICHUS PEOCHKY MecTa
¢ 1 cenTsa0pst KaneHmapHoro roja) ocyuectnisiercs [lonpa3aenenuem exeroaHo Ha AaTy, YCTAaHOBJICHHYIO
yupenutesnem ¢ 01.05 mo 30.06 Texymero roga. Cnucok AeTei, HyKAAIOUUXCs B MPEJOCTABICHUH MECTa B
J1OO c 1 ceHTAOps TEKYIIETro KaJeHJapHOTo To/1a, (JopMUpYETCs Ha J1aTy Hayalla KOMIUIEKTOBaHUS.

8.2.3. Bblgaya HanpasneHun B OO B npouecce KOMNAEKTOBAHMA NpousBoantca B TedyeHue 30
KaneHaapHbIX AHEN Nocne yTBEPKAEHMA CIUCKA AeTen, HanpasneHHbix B 00.

8.2.4. Echm B npouecce KomnnektosaHmAa mecto B OO npegoctaBneHbl He Bcem AeTAM,
COCTOAWMM Ha y4yeTe Ana npegoctaBneHnsa mecta B OO c 1 ceHTabpa TeKkywero roga, 3TM AeTU
nepexodaT B CTaTyC «oyepedHuKoB» W obecneuymBatotcas mectamm B [0OO Ha cBobOAHbIE
(ocBoboAMBLUMECA, BHOBb CO3aHHbIE) MeCTa B TeyeHMe yyebHoro roga nMbO y4MTbIBAKOTCA B CMUCKE
Hy»xaarowmxcsa B mecte B 00 c 1 ceHTABps cneaytowero yuebHoro roga.

8.2.5. JoykomnnektoBaHne OO B COOTBETCTBMM C MNOPAAKOM, YKa3aHHOM B pa3sgene 2
AZLMUHUCTPATUBHOIO pernameHTa, Ha cBobogHble (ocBoboauBliMecs, BHOBb CO34aHHble) MecTa
OCYLLLeCTBACTCA NOCTOAHHO.

8.3. Cpoku 3auncneHmna peberka s 00.

8.3.1. 3asButenb (npeacrasutenb 3adaBUTENA) B CPOK, He npesbiwatowmii 30 KaseHaapHbIX AHel
nocne yeseaomneHus o HanpasneHum B 00, ob6s3aH asutbca B OO ¢ opurMHanamum LOKYMEHTOB,
YKa3aHHbIX B N. 10 HacToAwero AGMUHUCTPATMBHOIO pPernameHTa, gaa nogadun 3aaBaeHna 0 3a4ncieHnm
pebeHka 8 100.

8.3.2. B TeyeHne 3 paboumx gHel nocne npMema OPUIMHANOB AOKYMEHTOB HeobxoaAuMbIX ANnA
npeaocTasieHma MyHUUMNanbHOM ycnyru 1 3akntodeHuns mexagy 400 u 3assutenem (npeacrasutenem
3assutena) [dorosopa, pebeHKka 3aumcnaioT B A00. 3auucneHve pebeHka B OO odopmnsetcs
pacnopagutenbHbim  aktom OO, KoTopbii  pa3smellaeTca Ha  MHOOPMAUMOHHOM  CTeHAae
obpaszoBaTeibHOM OpraHn3auum n Ha odmnumanbHom cante 00 B ceTn NHTepHeT.

8.3.3. B cnyyae HesBKM 3asaButens (npeacrasutenem 3assutens) B OO B CPOK, YKa3aHHbIA B

nyHKte 8.3.1. HacToAwero AGMUHUCTPATUBHOIO peraameHTa, 3aaBAeHUI0 aBTOMATUYECKM NpUCBanBaeTcA
cratyc «He aBunca». Ha 0CHOBaHUM NMCbMEHHOTO 3aABaeHUA 3aaBuTena (Npeactasutenem 3assutensn) B
Moapa3gnenerHne pebeHOK BOCCTaHABIMBAETCA B O4Yepeam C COXPaHEHMEeM AaTbl MOCTAHOBKM Ha yyeT u
BK/IIOYQETCA B CMMUCKM O4YepeaHUKOB caeaytollero yyebHoro roga.

9. MpaBoBble 0OCHOBaHUA NpepocTaBneHna MyHUUMNanbHOM ycayru



9.1. OCHOBHbIM  HOPMATMBHbIM  MPABOBbIM  AKTOM, PEryavpylowum npeaocraB/ieHne
MyHuumMnanbHoW ycnyru, asnsetca ®epepanbHbli 3aKoH OT 29.12.2012 Ne 273-®3 «06 obpasoBaHun B
Poccuiickoit Pepepaummy».

9.2. CnNMCOK MHbIX HOPMATMBHbIX aKTOB, NPMMEHAEMbIX NPX NpeaocTasneHn MyHuumMnanbHon
ycnyrm npmseaeH B MpuaoxkeHun 7 K Hactoawemy AAMUHUCTPATUBHOMY pernameHTy.

10. UcuepnbiBalowmii nepeyeHb JOKYMEHTOB, HEO6X0AMMbBIX ANA NpeAOoCTaBAEHUA
MyHuumMnanbHoi ycnyru

10.1.  [Ona nonyvyeHus MyHuumMnanbHOM ycnyrn  3assutenem (npeacrasutenem 3assBuTens)
npeacrasnfeTca cneayowme obsasatenbHble JOKYMEHTbI:

10.1.1. 3asaneHne no d¢opme, npuBeaeHHoM B  [puUnoXKeHMM 6 K  HacToAWEeMy
AAMUHUCTPATUBHOMY pernameHTy;

10.1.2. [OKyMeHT, yA0CTOBEPSAOWMIMA NMYHOCTb 3aABUTENS;

10.1.3. [OKyMEeHT, yAOCTOBEPSAIOWMIN TNYHOCTb NpeacTaBuTens 3aaButena, B cydae obpalleHumn
3a NpefocTaBaeHue ycayrm npeacrasurenem 3aasuTens;

10.1.4. [doKyMeHT, noaTBeprKaatowmnii noaHomouma [peactaButena 3aABMTeNs, B CAy4ae
06paLeHna 3a NpeaoCTaBAEHNE YCAYTU NpeacTaBuTenem 3aaBuTens;

10.1.5. CBMAETENbCTBO O PONKAEHUM pebeHKa WAW WMHOM AOKYMEHT, noaTBepaatowui ¢akT
poXKAeHUs;

10.1.6 Ponurenu (3aKOHHBIC PEICTABUTEININ) AETEH, SABISIOMIUXCS HHOCTPAHHBIMH TpaXKaaHaAMU WJIH
nunaMu  0e3 TPaXJaHCTBA, JOMOJHUTENBHO TPEIBSABISIOT JOKYMEHT, MOATBEPXKIAIONIUN IpPaBO Ha
npebsiBanue B Poccuiickoit denepannu.

10.1.7. NHocTpaHHble TpakJaHe M JUlla 03 TPaKJAHCTBA BCE JOKYMEHTHI MPEACTABISIOT Ha
PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIIEHHOM II€PEBOZOM Ha PYCCKUU SA3BIK.

10.1.8 PexkomeHAauun (3aKkNO4YEHUA) MCUXONOro-MeAuKo-Neaarormyeckon Kommccum (panee —
MMMK) pns peten ¢ orpaHUYEHHbIMM BO3MOMHOCTAMM 3[40POBbS MPU HaAMYUKM NOTPebHOCTM B
opraHusauum obpasoBaTeslbHON AeATe/NbHOCTM MO aAanTMPOBaAHHOM 06pa3oBaTeNbHOM MNporpamme B
rpynne KOMNEHCUPYIOLLEro Uan KOMOMHUPOBAHHOTO BUAA.

10.1.9. B cnyvae Hanmuma y 3aaBuTenA npasBa Ha BHeodepeaHoOe UM NepBoovepesHoe NoayvyeHue
MyHULMNANbHOWN YCAYTY NPeAO0CTaBAAIOTCA Cneaytowme AOKYMEHTbI:

- YIOCTOBEpEHHE TPaKJaH, MOJBEPIIIMXCS BO3JCUCTBUIO PaJMAIMM BCIEICTBHE KaTacTpodbl Ha
YepHoObuibckoit ADC;

- CIIpaBKa ¢ MecTa paboThl CyIbU;

- CIIpaBKa ¢ MecTa paboThl MPOKYPOPCKOTO pabOTHUKA;

- cIIpaBKa ¢ MecTa paboThl coTpyaHuka CleCTBEHHOTO KOMUTETA,

- CIpaBKa ¢ MecTa CIyXObl mOoruOmux (mponaBmux 0e3 BECTH), YMEPIIUX, CTABIIMX WHBATUAAMU
COTPYIHHUKOB (peiepabHbIX OPraHOB HMCIOJHUTEIHLHON BJIACTH W BOCHHOCTYXKAIUX, yYaCTBYIOIIHUX B
KOHTPTEPPOPUCTHUECKUX OTEPALUSIX H 00ECTICUNBAIOIINX TTPABOTIOPSIOK M OOIECTBEHHYIO 0€30TIaCHOCTh
Ha tepputopun Cesepo-Kaskasckoro pernona Poccuiickoin denepanmu;

- COpaBKa C MecTa CIYKObl BOCHHOCTYXAIIUX W COTPYJAHMKOB OpPraHOB BHYTPEHHHUX JIed,
TOCy/IapCTBEHHON MPOTHUBOMOXKAPHON CIIYKOBI, YTOJOBHO-UCTIONHUTENBHON CHCTEMBI, HEIOCPEICTBEHHO
y4acTBOBABIIMX B Ooprbe C TeppopusmMoM Ha Tepputopuu Pecnybnuku JlarectaH W MOTrHOIINX
(mpomaBmux 0Oe3 BECTH), YMEpPIIMX, CTAaBUIMX HWHBAJIUJAMU B CBS3M C BBIIOJHEHHEM CIY>KEOHBIX
0053aHHOCTEH;

- CTIpaBKa ¢ MecTa pabOThI COTPYIHUKA TTOJTUITUH;

-ClipaBKa C MecTa CIyXObl COTPYIHHUKOB TONWIUH, MOTUOMMX (yMEpIIMX) B CBS3U C
OCYIIECTBICHUEM CIY)KEOHOW JesATeNbHOCTH JHOO0 YMEpIIMX [0 MCTEUEHUs OJHOrO0 Troja Tocle



YBOJILHEHUSI CO CHYXOBbl BCIEACTBHE paHEHUs (KOHTY3WH), 3a00JeBaHMS, MOJNYyYECHHBIX B TEPUOJ
MPOXOXKICHHS CITYXKOBI, a TaKKe COTPYJHUKOB TMOJHIMH, TOTYyYUBIIMX B CBSI3U C OCYIIECTBICHUEM
CITy’)kKeOHOU JESTEIILHOCTH TEJIECHBIC MOBPEKICHUS, HCKITIOYAIONTUE JIJIT HUX BO3MOXKHOCTH JTATbHEHUIIIETO
MIPOXOKICHHUSI CITYKOBI;

-clipaBKa 00 MHBAJTUAHOCTH peOCHKA WIIM OJTHOTO U3 poauTesel pebeHKa, SBISIOIIErocs HHBAIUIIOM;

-CIIpaBKa C MECTa CIy>KObl BOCHHOCTYXKAIIIKX;

-CcIpaBKa ¢ MecTa padOThl COTPYTHUKA OPTaHOB MO KOHTPOITO 32 000POTOM HAPKOTHYECKUX CPEICTB
Y TICUXOTPOIHBIX BEILECTB;

- CIIpaBKa ¢ MecTa paboThl COTPYTHUKOB, IMCIOIINX CIICIIMATbHBIC 3BAHHSI,

- yIOCTOBEpPEHHE MHOTOJIETHOW CeMbHM WM CIIpaBKa OPraHOB COIMAIbHOM 3alIUThl HACEICHUS O
MPUPABHUBAHUN K MHOTO/IETHBIM CEMBSIM.

10.1.10. B cnyvae Hanuuuda y 3asgBUTEN NPEUMYIIECTBEHHOTO IMpaBa MojiydyeHus: MyHununaibHoOR
yciyru 3asiBuTelsieM (MpecTaBUTeNneM 3asBUTENs ) IPEAOCTABISIIOTCS CIEAYIONINE JOKYMEHTHI:

-cpaBka ¢ MecTa paboOThl COTPYJHHKA MYHHUIIUIAIBHOTO JIOIIKOJIBHOTO 00pa30BaTeIbHOrO
YUPEKICHUS,

-cIpaBKa ¢ MecTa paboThI MeJarora MyHHUIMITAIEHOTO 0011e00pa30BaTeIbHOTO YIPEKICHHUS,

-CBHJIETEILCTBO O POXACHUM peOeHKa, B KOTOPOM OTCYTCTBYET 3alUCh 00 OTIE, WM CIIpaBKa U3
Oprasa 3afucy akTOB TPaKJIAHCKOTO COCTOSIHHSI O TOM, UTO 3aKiCh 00 OTIE BHECEHA M0 YKA3aHUIO MaTepH;

-JIOKYMEHT OpraHa ONEKd W MOMEYUTENIbCTBA O HA3HAYCHHH OMNEKyHa WM IMOMEeUUTeNs, O epenaye
Ha BOCITUTAHUE B MPUEMHBIE U TATPOHATHBIE CEMbH;

-CIpaBKa, BbIJJAaHHAS! OPTaHOM COLIMAJIbHOM 3aIIUTHI HACEJIICHHS TI0 MECTY PETUCTPAIlU, O TPU3HAHUU
CEMbU MaJIOMMYILIEH.

10.2. 3agBurens (MpeacTaBUTeNb 3asBUTENS) UMEIOLINI MPAaBO HAa BHEOUYEPETHOE, IEPBOOUEPETHOE
WIHM MPEUMYIIECTBEHHOE MoyydeHne MyHUIIUIIaIbHON YCIYyTH, TOITBEPKIAeT CBOM CTaTycC, MPEI0CTABIISS
JNOKYMEHThI, yka3aHHble B 1. 10.1.10 HacTosimero AJIMUHHUCTPATUBHOIO pErjlaMeHTa JIMYHO B
[Tonpaznenenne TONBKO TMEpe] HadajaoM KOMIUICEKTOBAaHWsS Ha HOBBIM yueOHbIH rox ¢ 01.04 mo 30.04
(Yka3atb nepuoj) B COOTBETCTBUHU C BRIOpaHHBIM roioM noctyiieHus pedenka B J100.

VYBenomieHue O HEOOXOJMMOCTH TIPEAOCTABICHUS OPUTMHAIOB JOKYMEHTOB HaIpPaBIISIIOTCA
3asgButento (mpenacraButento 3asButens) B auuHbli kabuner Ha PIIIY wmm EII'Y u Ha 57€KTpOHHYIO
ouTy.

10.3. Jnsa 3auncnenus B JJOO 3asBurtens (mnpeictaButTenb 3asButens) mpeaocrasiser B OO
HEO0OXOMMBbIE OPUTHHAIIBI IOKYMEHTOB:
a) 3aAsBneHune o 3auucneHmn B OO (Popma npuseseHa B [lpunoxeHun 9 K HacToAwemy

ALMWHUCTPATUBHOMY PEFTAMEHTY);

B) LOKYMEHT, YA0CTOBEPAIOLWMIA NMYHOCTb 3anaBuUTENA (NpeacTaBuTena 3aasutens);

r) CBUAETENbCTBO O POXKAEHUM pebeHKa;

[l) LOKYMEHT, NOATBEPXKAAWMI pernctpaumio pebeHka Mo MecTy XutenbctBa (Mam no mecty
npebbiBaHUA);

e) MmMeaMUMHCKY0 KapTy pebeHka no ¢opme Ne 026/y-2000, yTBep:KAEHHOW MNPUKa3oMm
MuHucTepcTBa 3A4paBooxpaHeHua Poccuiickor Pepepaumm ot 3 umona 2000 roga Ne 241 «06
YTBEPXKAEHUM MEeANLMHCKON KapTbl pebeHKa Ans 0bpa3oBaTebHbIX YYPEKAEHNNY.

10.4. OnucaHne AOKYMEHTOB npuBeneHo B MpunoxkeHuun 10 K HacToAweMy AGMUHUCTPATUBHOMY
pernameHTy.

11. Ucuepnoiearowjuli nepeyeHb 00KymeHmMos, Heobxo0umebix 015 npedocmasneHus
MyHuyunanbHoii ycayau, Komopble Haxo0amcsA 8 pacnopsaxeHuu Op2aHos eaacmu, Op2aHo8
MecmHoz20 camoynpassneHus uau OpzaHusayuli



11.1. MoapasaeneHue B caydae HenpenocTaBieHua 3aasBuTenem (npeacraButenem 3anButens)
Nno cob6CTBEHHOM MHUUMATUBE AOKYMEHTOB, YKa3aHHbIX B MyHKTax 11.1.1. n 11.1.2, Heobxoaumble Ans
npegoctasneHna  MyHuuMnanbHOM  ycnyru,  3anpawmBaeTr B nopagke  MHOOPMALMOHHOrO
MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUA cneaytoLyto nHdopmaumio:

11.1.1 CeepgeHuA, NOATBEprKAAOWME MECTO XUTenbcTBa (Mecto npebbiBaHMA) pebeHKa Ha
Tepputopum MocKoBCKolM obnactu 13 [naBHOro ynpaBneHua no Bonpocam murpaumnm MuHucTepcTBa
BHYTpeHHUX aen Poccnu;

11.1.2. UHdopmaLmio O HAIMYMKN NbFOTHOrO CTaTyca y 3aasButensa us MuHUCTepcTBa COLMANbHOTO
pa3BuTMAa MockoBcKkol obnactu.

11.2. JloxymeHThI, yka3zaHHble B TyHKTe 11.1 HacTosmero AIMHUHUCTPATUBHOTO perjiaMeHTa MOTYT
ObITh TpENOCTaBIIEHBl 3asBUTE]EeM (MpeACTaBUTENEM 3asBHUTENs) IO COOCTBEHHOW HHUIIMATHUBE.
Hemnpencrasnenue 3asButenem (TpencTraBUTeNeM 3asBHUTENs) JOKYMEHTOB, yKa3aHHBIX B TyHKTe 11.1
HACTOSIIETO0 AJIMUHUCTPATUBHOTO pErilaMeHTa, HE SIBJSICTCS OCHOBAaHMEM JUIsl OTKa3a 3asBUTEIIO
(mpencraButento 3asBUTENS) B IPEAOCTABICHHN MYHUIIUIIAIBHON YCITYTH.

11.3. llompa3nenenne He BrpaBe TpeOoBath OT 3asBUTENs (NIPEIACTABUTENS  3asBUTEIA)
NPEJOCTaBICHUS]  JOKYMEHTOB W HMH(pOpMaluH, YyKa3aHHBIX B myHkre 11.1  Hacrosmero
AJMUHUCTPATUBHOTO pETJIaMeHTa.

12 Ucuepnovisarowjuli nepevyeHb 0oCHOBAHUII 79 OMKa3a 8 npueme U peaucmpayuu
0oKymeHmos, Heobxo0umbix 041 npedocmaesneHus MyHuyunansHoli ycayau

12.1. OcHOBaHMW AONA OTKasa B MpUemMe U PEerucTpauuMm AOKYMEHTOB, HeEobXxoAMMbIX ANs
npeaoctasneHma MyHULMNANbHOW YCNYrn, HE NPeAyCMOTPEHO.

13. Ucuepnviearowyuii nepeyeHb ocHoeaHuli 011 omka3sa e npedocmasneHuu
MyHuyunansHoli ycayau

13.1.  OcHoBaHMAMM s OTKA3a B NpeaocTaBaeHnn MyHUUMNANbHOM YCAYTU ABAAIOTCA:

13.1.1. Hanuume NpoOTMBOPEUMBDIX CBEAEHWNI B 3asiBAEHUN N NPUIONKEHHDIX K HEMY AOKYMEHTaX.

13.1.2. MpepocTaBneHUEe 3NEKTPOHHbIX 06Pa3oB OPUTMHANOB LOKYMEHTOB, HE MO3BO/AKOLNX B
NoNHOM 06beme NPoYMUTaTb TEKCT JOKYMEHTA M PAacno3HATb PEKBU3UTLI AOKYMEHTA.

13.1.3. HeKoppeKTHoe 3ano/iHeHne oba3aTesibHbIX NOAeN B OpMe MHTEPAKTUBHOIO 3asaBEHMA HA
noptane PMTY nau EMNTY (oTcyTcTBME 3an0/HEHMA, HEAOCTOBEPHOE, HEMNOIHOEe IMB0 HeNpaBUIbHOE, He
cooTBeTcTBYyOLWEee TpeboBaHUAM, YCTAHOBAEHHbIM HAaCTOALWMM ALMUHUCTPATUBHBIM PErIaMEHTOM).

13.1.4. HecooTBeTcTBME KaTeropumm 3aaBUTENA KPYry NUL, YKA3aHHbIX B MyHKTe 2 HacToALlero
AZLMUHUCTPATUBHOIO pernameHTa.

13.1.5. HecooTBeTcTBME AOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToAawero AGMWHUCTPATUBHOIO
pernameHTa, no popme NN coaepKaHuto TpeboBaHUAM 3aKoHoAaTeNbcTBa Poccuinickon degepaumn.

13.1.6. 3aABneHne MNOAAHO /INLOM, HE WMEWMM MNONHOMOYUN NpPeacTaBAATb WMHTepechl
3aaBuTeNA, B COOTBETCTBUMN C NYHKTOM 2 HacToAwero AGMUHUCTPATUBHOMO pernameHTa.



13.1.7. 3aABMTeNb BNpaBe OTKa3aTbCA OT MoAyYeHUA MyHWUUMMNANbHOM YCAYrM Ha OCHOBAHUMU
JINMHOTO MWUCbMEHHOro 3anaB/feHUA, HanucaHHoro B cBoboaHoi dopme, HanpasuMB MO agpecy
3NEKTPOHHOM NOYTbl MK obpaTnswKCh B NoapasaeneHme ANYHO.

13.1.8. Otka3z oT npegoctaBneHMa MYyHULMNANbHON YCAYTM He NPEenATCTBYET MNOBTOPHOMY
obpaleHuto 3a npegocTasneHem MyHULMNANbHOWN YCAYT.

13.1.9. 3aaBuTento MoxeT ObITb OTKa3aHoO B npeaoctaBAeHUU MyHUUMNANAbHOW YCAyrM B Clyyae
oTcyTcTBMA cBO6OAHbIX MecT B 400.

14. Mopadok, pasmep u OCHOBAHUA 83UMAHUA 20CyOapcMeeHHOol NoWAUHbI Uuau uHoli
naamel, eaumaemoli 3a npedocmasneHue MyHuyunanvHol ycayau

14.1. MyHULMNanbHaA ycnyra npeaocrasnfeTcsa becnnatHo.

15, MepeueHsb ycnye, Heo6xo0uMbix u 06a3amesnbHbIX 08 npedocmaesneHus
MyHuyunansHoli ycayau, 8 mom Yucne Nopsao0oK, pazmep U OCHOBAHUA 83UMAHUSA NAamel 3a
npedocmasneHue mMaKux ycaye

15.1. MepeyeHb Ycnyr, HeobxoaMmbIx U 06A3aTeNbHbIX ANA npegocTaBneHma MyHMUMNAAbHOM
yCAyru, oTcyTCcTByeT.

16. Cnocobbi npedocmasneHun 3aasumesnem 0KymMmeHmMos, Heobxooumbix 011
noay4yeHus MyHuyunanwsHoli ycayau

16.1. Ob6bpauweHue 3aasutena (npeactasutena 3asasutena) Ha PIOTY  ana  nonyyenusa
MyHUUMMNANbHOM YCYTU:

16.1.1. 3asBuTenb (npeactaBuTenb 3anaBuTens) aBTopusyeTca Ha PMTY oAHMM M3 [OCTYMNHbIX
cnocoboB aBTOpM3aUMUKM, 3aTeM 3aMOHAET MHTEPAKTMBHYO Qopmy 3asBAEeHMA C MNPUNOKEHUEM
3/IEKTPOHHbIX 06Pa30B OPUIMHANOB AOKYMEHTOB, HEOBXOAMMBIX ANA NpepocTaBieHns MyHULMNaAbHON
ycnyru.,

16.1.2. OTnpasseHHoe 3aAB/IEHNE U INEKTPOHHbIE 06pasbl OPUTMHANOB JOKYMEHTOB MOCTYNAoT U
pernctpupytotca B EMCAOY ¢ coxpaHeHMem AaTbl U BPEMEHW Nodaym B COOTBETCTBUM C NMyHKTOm 8.1.
HacToswero AAMUHUCTPATUBHOIO pernameHTa.

16.1.3. lpoBepuTb CTaTyC 3aABAEHUA U NOJIOKEHNE pebeHKa B o4epeaHOCTU MOXKHO yepes PITY

no cepuun n Homepy CBUAETENLCTBA O POXKAEHUN.
16.2. ObpauweHue 3assutens (npepcrtasutens 3aasBuTens) Ana noayvyeHns MyHUUMNANbHOM

ycnyrn nocpeacrtsom EMMY:

16.2.1. Ons nonydyeHns MyHuuMnanbHON ycnyrn 3assutens (nNpeacraButens 3anaBuTens)
aBsTopuayeTca B EaMHOM cucteme naeHTudukaumm n ayteHtudukaunm (oanee — ECUA), satem popmupyet
3aABneHne C WCNONb30BaHMEM CMNeunanbHOM UHTEPAKTUBHOM GOpMbl B 3/IEKTPOHHOM BUAE.
CoopmunpoBaHHoe 3asaBneHWE OTNPABAAETCA BMeCTe C MPUKPENIEHHbIMU 3N1EKTPOHHbIMKM 0bpasamu
OOKYMEHTOB, YKa3aHHbIX B NyHKTax 10 1 11 HacToAwero AAMMHUCTPATUBHOIO pernameHTa.

16.2.2. OtnpasBneHHoe 3asaBneHMEe W AO0KYMEeHTbl MNOCTynatT u peructpupytotca 8 EMCAOY ¢
COXPaHEHMEM AaTbl U BPEMEHM MOAAYM B COOTBETCTBUM C NYHKTOM 8.1. HacToAwero AGMMHUCTPATUBHOTIO
pernameHra.

16.3. ObpauweHue 3assutens (npepacrtasutens 3aasBuTens) Ana nonyvyeHns MyHUUMNANbHOM

ycnyrn nocpeactsom MOL:



16.3.1. 3assutenb (npeacraBuTenb 3asBUTENA) MMEET BO3MOXHOCTb MOAATb AOKYMEHTbl ANA
nonyyeHma MyHuumnanbHoh ycnyrm B MOLL B coctaBe KomneKcHbIx ycnyr «PoxaeHune pebeHka» m
«CmeHa mecTa XUTenbCcTear.

16.3.2. Mpuem pokymeHtoB B MOLU, gna  nonydeHna MyHMUMNANbHOM YyCayrM B COCTaBe
KOMMNAEKCHbIX YC/IYT OCYLLECTBNAETCA B COOTBETCTBUM C [TopAAKOM NPeaoCcTaBNeHUA KOMMNAEKCHbIX YCAYT B
MoL,

16.4. 3aasuTenb (NpeactaButens 3asBUTeNA) MOXKeET BbibpaTb He 6onee Tpex A0O0.

16.5. 3asBuTenb (NpeacraBuTenb 3asBUTENA) MMEET NPaBo A0 Havana KOMIMIEKTOBAHWUS B CPOK,
YKasaHHbIl B nNyHKTe 8.2.1. HacToAwero AAMMHUCTPATUBHOINO pPernameHTa, BHECTM M3MEHEHUA B
3anBneHne ¢ coxpaHeHnem NepBOHaYaNbHOM AaTbl NOCTAHOBKM pebeHKa Ha y4eT.

16.5.1. [nAa BHeceHMA n3MeHEHWA B 3aABAeHUe, nogaHHoe paHee depes3 PMTY wam ENTY,
3assuTento (Nnpeacrasutento 3aasutens) Heobxogmmo Ha PMTY waum EMTY BbibpaTh pasaen «M3meHeHue
3aABJIeHUAY.

16.5.2. 3asButenb (NpepcrtaButens 3aABUTENA) MMEET MPaBO BHECTU Cleaylolne M3MEHeHUA B
3aABJIeHME:

a) U3MeHUTh crucok BeIOpaHHbIX JJOO (B pamMkax MyHHIMIAILHOTO 00pa3oBaHUs MOCKOBCKOH
o0nacTd, B KOTOpOM 3asiBUTENb (IIPEICTaBUTENb 3asBUTENs) MOTy4aeT MYHUIUNANBHYIO YCIyry) H
MOPSIIOK MX 0 IPUOPUTETAM;

0) u3menuts noisie «lIpeanararh WHbIE BapUaHThD» (COTIIACHE WM OTKa3 Ha MPEJIOKEHUE APYTrux
J OO, B cityuae He npenocTaBiaeHuss Mecta B BIOpanHbix J100);

B) HM3MEHUTh paHee BBIOpaHHBI ron moctymieHus pebenka B JIOO (pemakTupyercs Ha
nocJeIyronme yueoHble rojaa);

I') U3MEHHUTH aJ[pec perucrpanuu (BHYTPHU OIHOTO MYHMIIMIIAIBLHOTO oOpa3oBaHus MOCKOBCKOM
o0racTn);

1) U3SMEHHUTD JIbTOTHYIO KaTeTOPHIO.

U3menenus ¢ukcupytorcss B EMCIHOY ¢ momenta BHecenuss ux Ha PII'Y wmm EIT'V.
[TonTBepknenue usmenenuii B [logpasnenennu He TpedyeTcs.

16.6. MNopagok komnaektosaHua 400:

16.6.1. KomnnektoeaHme OO ocywectsnaerca [logpasgeneHnem nocpeacrsom ENCAQY, B
aBTOMATUYECKOM PEKMME C YYETOM:

a) JaTbl NOCTAHOBKM Ha y4yeT pebeHKa ans HanpasneHma B J00;

0) BO3pacTHBIX KaTeropuil 1eTei;

B) IIpaBa Ha JIbIT'OTHOE MOJy4YEHHUE YCIYTH;

r) Hanuuus cBoOonHbIX MecT B JJOO ais kaxa0i BO3pacTHOM KaTeropuu JIeTei;

1) AaThl )xenaemoro 3auncieHus B JJOO;

e) 3akperieHuss 10O 3a KOHKPETHBIMH TEPPUTOPHUSMHU yKa3aTh HAMMEHOBAHHE MYHHIIMITAILHOTO
oOpa3zoBanusi MOCKOBCKOH 007acTH (yKa3aTh HAUMEHOBAaHUE MYHUITUTIATHHOTO 00pazoBaHusi MOCKOBCKOM
obmactn).

16.6.2. Mepen komnnektoBaHnem A0OO (mo 1 anpens TeKkywero y4yebHoro roga) pykosBoauTenu

000 npepctasnatoT B MNoapasaeneHne ceegeHna 0 Konmyectse cBo60AHbIX MECT Ha ovepenHOM y4ebHbIn
rof, Nno KaxkAow BO3PacTHOM KaTeropmm aeTten.

16.6.3. Mpu exerogHom KomnnektoBaHum OO Bo3pacT pebeHKa onpegenserca Ha 1 ceHTAGpA
HOBOrO y4ebHOoro roga. BospacTHble KaTeropum paccunTbiBAKOTCS aBTOMaTUYECKU. Bce aeTn BHYTPU cBOEM
BO3PACTHOM KaTeropmm ynopsaaoumnBatoTca No AaTe NOCTAHOBKE Ha YYET C YYETOM KPUTEPMUEB, YKa3aHHbIX
B N. 16.5.1. HacToAwero AAMMUHUCTPATUBHOIO pPeriamMeHTa.

16.6.4. N3meHeHMe pacyeTa Bo3pacTa ¢ 1 ceHTAbpA Tekyuwero roga Ha 1 ceHTabps cnepyouero
y4yebHOro roga ocyL,ecTBaseTca aBToMaTUYeCKM Ha Havyano HoBOro y4ebHoro roaa.



16.6.5. [llpn mnameHeHUM pacyeTa BO3paACTa AETM, HaxogAwMmecAa B o4epeau, nepesBogATcA B
Cneayowyo BO3PaCTHYHO KaTeropuio U BbICTPAMBAOTCA BHYTPM CBOEW BO3PACTHOM KaTeropum no gate
NMOCTAHOBKM Ha y4eT, 3aKpenieHnem 3a TeppUTOpUEN, C yY4eTOM HA/IMYMA NPaBa Ha NIbFOTHOE NOJlyYeHune
MyHUuMnanbHOW ycnyrn. M3ameHeHMe BO3PACTHOWM KaTeropuu MOXKeT NPUBOAUTL K YMEHbLUEHUIO UAN
yBe/IMYEHMI0 HOMepa o4Yepeam, NPy 3TOM AaTa NOCTAHOBKM HA yYeT OCTaeTcA HEM3MEHHOM.

16.6.6. B KOMNAEKTOBaHMW Y4acCTBYIOT 3aABAEHUA CO cTaTycom «[loaTBepxaeHue Nbrot»,
«3apeructpupoBaHo» u «XKenaet mameHutb [OO» € yKasaHHOM [aTON KENAaeMoro 3a4uUC/ieHus, He
nosaHee 1 ceHTAbpA HOBOro yyebHoro roaa.

16.6.7. Cnucok peTten, Hyxaarowmxca B npegoctaBnaeHnn mecta B OO c 1 ceHTAbBpa Tekywero
KaneHgapHoro roga, opmupyeTca Ha onpeaeneHHyo AaTy (He no3agHee AaTbl HAYaa KOMMIEKTOBAHUA
[00), yctaHoBNEHHYIO yupeauTenem (Hanpumep, Ha 1 anpena KaneHZapHOro roga ANA NpeaocTaBaeHnn
pebeHKy mecta ¢ 1 ceHTabpsa KaneHgapHoro roga). MNocne ycTtaHOBAEHHOW [aTbl B CMMCOK AOETEW,
Hy»XAaroWwmxca B npegoctaBneHnn mecta B JOO ¢ 1 ceHTAOPsA TeKyLLero KafeH4apHoro roga, MoryT 6biTb
AONO/IHATENIbHO BK/IOUEHbI TO/IbKO AETWU, UMEIOLLME NPaBO NepPBOOYEPEAHOrO (BHEOUYEpeaHOr0) NpMema
8 400.

16.6.8. [eTu, NpoKunsarowme Ha 3aKpenneHHON TeppuUTOpUMN, MMEOT NPerMMyLLeCTBEHHOE NPaBo
ycTpoictea B 400.

16.6.9. [eTtun, poauTenu KOTopbix NOAANM 3aABAEHNE O NOCTAHOBKE Ha y4YeT Nocae YyCTaHOB/EHHOM
AaTbl (nocne 1 anpensa TeKyLWwero KasieHAAapHOro roga), BKAKOYAKTCA B CMMCOK AeTel, KOTOPbIM MecTo B
400 Heobx04MMO NpeaocTaBuTb C 1 ceHTABPA cneaytolero KafieHaapHoro roga.

16.6.10. Mocne 3asepweHna komnaektosaHua JOO B cOOTBETCTBUM C YCTAHOBAEHHbIM NEPUOLOM
KOMMN/IEKTOBAHUA B CMNUCOK AeTer HeobecneyeHHbIX MeCTOM MOryT ObiTb BHECEHbl WM3MEHEeHUs,
Kacawlwmeca nepeHoca AaTtbl Kenaemoro 3auyucneHna B OO Ha nocneaywowme nepuoapbl
KOMMNAEKTOBaHMUA.

16.6.11. lMpn aBTOMATMYECKOM KOMMNIEKTOBAaHWUM B MNepBYyID ovepeab pacnpenenalTca aetnm ms
cemei, nmeroLLMe NpaBo Ha BHeoyepeaHoe (NepBooyepenHoe) noaydyeHne MyHuumnanbHom ycnyru. Ha
OCTaBLUIMECA MeCTa pacnpeaenarnTca AeTU U3 CeEMEN, MMEKLWUX NPenmMyLLecTBEHHOe NPaBo MOJyYeHUs
MyHULMNANbHOWN YCAYTU U CTOALMX Ha ovepean Ha 06LLMX OCHOBAHMAX.

16.6.12. dopmunpoBaHuMe rpynn gas aeten ¢ orpaHMYeHHbIMM BO3MOXHOCTAMM 340P0BbA B NEPUOL,
KomnnektoBaHMA OO ocywecTBAAETCA Ha OCHOBAHWW 3asABAEHMA poauTeNs (3aKOHHOTO NpeAcTaBUTeNs)
n 3akntoveHmna NMMIK ¢ yyetom:

- IaThl TIOCTAaHOBKH Ha yueT pebeHka st Hanpasnenus B J1OO;

- HAJIMYUs MpaBa Ha JIbIOTHOE MOIYYEHHUE YCITYTH;

- Hamuus ¢cBoO0oHBIX MecT B JIOO 115t KaX0i BO3PACTHON KaTErOpUH JCTEH;

- gaTel )xenaemoro 3auncienus B JJOO;

16.6.13. KomnnekToBaHuWe rpynn Ha HOBbIN y4ebHbIl rog, 3aBepLuaetca A0 1 nona Tekywero roga.

16.6.14.C 1 wuwona Tekywero roga no 31 mapta cnegylowero KaleHOAPHOro roga Ha
ocsoboamsLuMeca nan BHOBb co3aaHHble mecTa B OO npoBoANTCA AONONHUTENbHOE KOMMNNEKTOBAHME.

16.6.15. Mpn  gononHuTenbHom KomnnaektoBaHun [OO Bo3pacT pebeHKa onpeaensercs
Ha 1 ceHTAbpPA TeKywero yuebHoro roaa.

16.6.16. Mo pe3ynbTatam KomnnektoBaHma OO B EUCAOY cneuymanuctom [loapasgenenus
dbopmumpyeTca NPOTOKO/, KOTOPbIA HanpaBAAeTCA Ha COracoBaHWE YaeHaM MYHUUMNANbHOM KOMMUCCUM
no kKomnnektosaHuto [0O, KoTopaa yTBep)KAaeTcA MPaBOBbIM aKTOM COOTBETCTBYIOLLEro oOpraHa
MEeCTHOro camoynpasneHua. MNocne cornacoBaHMA BCEMU YNE€HAMU KOMMCCUM NPOTOKOAN Nyb6aMKyeTca B



aBTomaTuyeckom pexume B EMCOOY wm  cratycbl 3aaBneHuin  «lloaTBepyKaeHuMe  NbroTy,
«3apeructpuposaHo» u «enaet uameHutb JOO» nameHaAoTCA Ha cTatyc «HanpasneH B8 JOO».

16.6.17. Echn B npouecce kKomnnektoBaHua mecta B OO npenocTtaBnAloTcA He BCeM AETAM,
COCTOALLMM Ha yyeTe ANA NpefoCcTaBieHna mecta ¢ 1 ceHTAbGpA TeKyllero roga, 3TM AeTU NepexosnaT B
cTaTyc «o4vyepeaHukoB». OHM obecneumBatoTcs mectamm B OO Ha cBoboaHble (ocBoboKaatowmecs,
BHOBb CO3/aHHble) MecTa B TeyeHue y4ebHOro roga Mb0 yuymTbIBatOTCA B CMIMCKE HYXKAAIOLWMXCA B MecTe
B 100 c 1 ceHTabps cneayowero KaaeHaapHoro roaa.

16.6.18. MogpasgeneHne cuctemaTMyeckn (He pexe OAHOro pasa B MecAl) B TeyeHue
KaneHaapHoro roga obobwaet n aHanmsmnpyet yepes EMCAOY ceeageHma o Hannumm B OO cBo6OAHbIX
MecCT (0cBOBOXKAAOLWNXCA MECT M BHOBb CO3[4aHHbIX MECT), NpeaocTaBnAa cBObOAHble MecTa AEeTAM,
COCTOAILLUM Ha y4eTe g1A NpefoCcTaB/eHUA MecTa B TeKyLLeM y4yebHOM roay.

16.6.19. Mpwu oTcyTcTBUM cBOOOAHbIX MECT B BbiOpaHHbIXx 100 3aaBuTesito MOTyT ObiTb NPeaoKeHbl
cBobogHble MecCTa B APYIrMX YYpPEeXOeHUAX B [OCTynHOM 61M30CTM OT mecTa NpoXKuBaHMA pebeHKa.
NHpopmauma HanpaBaseTcsa B IMYHbIA KabuHeT 3aasBuTena Ha PIMIY, KoTopomy, npegnaraeTcs B TeYeHUe
14 KaneHpapHbIX AHen BbibpaTh 400 13 NpeasoKeHHbIX.

16.6.20. Mpn oTKase 3asaBUTENA WMAM MPU OTCYTCTBMM €ro cornacua/oTkasa OT npenoXKeHHbIX
(npeanoxkeHHoro) OO u3meHseTcA Kenaemaa Aata NOCTYN/AEHWA Ha cneaylowui yyebHbii rog ¢
COXpaHeHWem AaTbl NOCTAHOBKM Ha yyeT. MHPopmaunsa 06 M3MEHEHUWN KellaeMoW AaTbl MNOCTYNAeHUs
pebeHKa pa3melLaeTca B IMYHOM KabuHeTe.

16.6.21. Echn pgeTelt M3 CNMCKA OYEepPeaHMKOB C AATOM Ke/flaeMoro 3auyucneHua Ha 1 ceHTabps
TEKYLLEero roga HeEBO3MOXHO obecneuntb mectom B OO B Tekywem yyebHom rogy, MoapaspenexHve
obecneymBaeT MM BO3MOXKHOCTb NOy4YEeHMA AOLWKOAbHOro 06pa3oBaHmMA B 04HOM M3 cieayrowmx popm:

- JOUIKOJIBHBIC I'PYIIIbI, CO3JaHHBLIC B O6p330BaTeJ'II)HBIX opraHn3alyvsax APYyrux THUIIOB;

- ceMeifHoe 00pa3oBaHue, MOCPEACTBOM IICHX0JIOT0-11€AarOrMYeCKOr0 COMPOBOXKICHHUS;
- YacTHbIE 00pa3oBaTebHbIE OpPraHU3allNY;
- TPYMIIBI KPaTKOBPEMEHHOT'O MPeObIBaHUS;

- UHbIE POPMBI U (WUJIM) UHBIE OpraHU3aI1H.

16.6.22. Mpun BbiIbOpe poauTenamm (3aKOHHbIMKU npeacTaBuUTenaMn) pebeHka oaHon u3 dopm
OOLWKO/IbHOro 06pa3oBaHMA, YKa3aHHbIX B NyHKTe 16.6.21 HacToAwero AGMUHUCTPATUBHOIO pernameHTa,
pebeHOK NPoA0/IKAET YNCANTLCA B CMIMCKE OYepesHUKOB U HEe CHMMAETCA C ydeTa oA NpenocTaB/eHns
mecta B EMCOOQY, a 3aasneHuto npucBamBaetcsa cTaTyc «XKenaet mameHutb JOO» € coxpaHEHUEM
nepBOHa4YaNbHOM AaTbl NOCTAHOBKM HA y4yeT. Takomy pebeHKy npepocTaBasetca ocsoboamslueecs nan
BHOBb co3aaHHoe mecTo B 100 npu Hanuuuum ero B Tekywem yyebHom rogy. Mpu oTcyTCTBMM MecTa B
000 pebeHok Hanpasaaetca B 100 c 1 ceHTabps cnegyowero roaa.

16.6.23. Echn B npouecce KOMMNAEKTOBaHMA MeCTa NpenocTaBsieHbl BCEM OETAM U3 CNMCKa
oYyepesHUKOB, HyxKaalowmxca B mectax B 100 B Tekylem y4yebHOm roay, To cBobogHble mecta MoryT
6bITb NpefoCcTaBNAEHbl AETAM, YNCAALLMMCA B CNIMCKE NOCTABAEHHbIX Ha yYeT ANa NpeaoCcTaB/eHMA mecTa B
cnepyowem yyebHom roay. Ons HanpasneHusa pebeHka B 400 cneunanuct MNMoapasaeneHma nsmeHseT
0aTy Xenaemoro 3auncneHmna peberka 8 100 c 6onee no3gHero cpoka Ha 6osiee paHHUN CPOK.

16.7. Bblgaya HanpasaeHuit ana sauncnenma 8 400:

16.7.1. Mocne onybnunkoBaHua npotokona B ENCAQY 3asasutenb (npeacrtasButens 3assutens)
yBegomnaeTca o HanpasneHuu pebeHka B 100 B TeyeHne 1 paboyero aHs.



16.7.2. YBegomneHwe HanpaBAAeTCA B /INYHbIA KabuHeT 3assuTena (npeacrasutens 3aasutens)
Ha PMTY u EMTY, a Tak)Ke No 3/1eKTPOHHOM NoYTe, yKa3aHHOM Npu noayde 3adaBAEeHUA.

16.7.3. HanpasnenHne B OO0 pgenctButenbHo B TedeHMe 30 KaneHAapHbIX AHEA € Aathbl
onyb61MKoBaHMA NPOTOKOa.

16.7.4. B cny4yae HesBKM 3assutena (npepgcrtasutens 3assutens) B JJOO B CPOK, yKasaHHbIA B
nyHKTe 16.6.3 HacToAwero AGMNUHUCTPATUBHOIO pernameHTa, 3aaBAEHNI0 aBTOMATUYECKM NPUCBANBAETCA
cTatyc «He asuncan.

16.7.5. B cnyyae oTKkasa 3aABuTensa (npeacraBuTtena 3aABMTENs) OT  NpenocTaB/eHuA
MyHMUMMNANbHOM YCAYrK, B CPOK, YKas3aHHblIM B NyHKTe 16.6.3 HacTtoswero AAMMHUCTPATUBHOIO
pernameHTa, 3aaBAeHUIO NPUCBANBAETCA CTAaTYC KAPXMBHOE.

16.7.6. Mpwn HanpaBneHun pebeHka B [JOO, He yKasaHHOe B 3aABNE€HMM B KayecTse
npuopuTETHOrO, 3anaBUTeNb (NpeacTaBUTeNb 3anaBUTENA) MOXKET NoaaTtb 3asaBneHue B MoapasaeneHve B
TeyeHne 30 KaneHZApHbIX AHEM O BO3BpaTe ero B oyepenb C WM3MEHEHMEM CTaTyca 3aAB/ieHMA
«HanpasneH B 00» Ha «3aperncrtpmposaHo». B gaHHOM c/iydyae COXpaHAETCA NepBOHa4YasbHaA Aata
MOCTAaHOBKW Ha y4eT, a gaTa *Kesfaemoro 3auncnenma B OO nepeHocutca Ha 1 ceHTabpsa cneaytowero
yyebHoro roga.

16.7.7. Mpwu oTKase 3asasuTens (npeacraButens 3aABUTENA) OT HanpaBaeHMA ero pebeHKa B oguH
n3 npuoputeTHbix OO, yKasaHHbIX B 3asBNeHUN, 3aaBuTeNb (NpeacTaBuTensa 3aaBuTensa) MoXKeT noaatb
3aasneHue B [NogpasgeneHne 0 BO3BpaATe ero B oyepeab C U3SMeHeHUeM cTaTyca 3aas/ieHna «HanpasneH
B JOO» Ha «3apernctpupoBaHO» C yKasaHuMem HOBbIX npuoputeTHbix A0OO. B gaHHOM cnydae npwu
M3MEHEHMWN CTaTyCa 3aABJIEHMA COXPAHAETCA MepBOHa4YanbHAA AaTa MNOCTAHOBKM Ha Yy4yeT, a [Aara
enaemoro 3auncneHma pebeHka 8 00 nepeHocuTca Ha 1 ceHTAGpA chegytowero yuebHoro roaa.

16.7.8. MMocne M3mMeHeHUA cTaTyca 3asBieHUs Ha «HanpasneH B [OO» nepesos AeTei BHyTpu
OAHOro MyHMumMnanbHoro obpasoBaHMa MockoBckoi obniactu ns ogHoro 0O B Apyroe ocyLw,ecTBaaeTcs
npu Hanmumm ceobogHbIX mecT B Xenaemom 0O, Ha OCHOBaHMW NMUCbMEHHOrO 3aAB/EHWS, NOAAHHOIO
3assuTtenem (npeacraButenem 3assutens) B [loapasgpeneHue. lNepeBod OCyLLECTBASETCA B pamMKax
EMNCAQY 6e3 NOBTOPHOM MOCTAaHOBKU pebeHKa Ha Y4YeT Kak Hy)Kpatouweroca B NpeaocTaBieHnM mecTa B
OO0 (6e3 co3gaHMa HOBOTO 3asBAEHUA).

16.7.9. MMocne u3meHeHWsA cTaTyca 3aaBieHMA Ha «HanpasneH B [OOO» ponyckaetcA obmeH
MecTaMM AByX AeTel o4HOro BO3pacTa, Nocelarowmx rpynnbl 04HON BO3PAaCTHOM KaTeropumu, B pasHbIX
000 no 3asaBneHuam 3assutenen (npeacrasuteneit 3aasutenein) ot obemx 3aMHTEPECoBaHHbIX CTOPOH,
nogaHHbIx B [ogpasaeneHue.

O6men ocymectBisiercss B pamkax EMCJIOY, Ge3 mOBTOpHOM MOCTaHOBKHM peO€HKa Ha y4eT Kak
HY>KJIaro1ierocs B nmpeaocrasiieHnn Mecra B JJ00.

16.7.10. Mpwn oTcyTcTBMM CBOOOAHBLIX MecT B Kenaemom 0O, MopgpasgeneHwe npeanaraet
3assutento (npepctasutento 3assutena) umHoe OO pns 3auncnenHna. B cnyyae 3auncneHums B
npeanoxeHHoe OO0, 3assuTenb (npeactraBuTens 3asaBuTens) obpawaetca B [loapasgeneHue c
3asBfeHMeM Ha nepesod. Ha pebeHKa co3gaeTca HOBOe 3adABJ/IEHWE CO cTaTycom «KesaeT U3MEHUTb
O00». Mpu 3TOM B 3aABAEHUWN YKa3blBaeTcA AaTa NMOCTAHOBKM Ha y4yeT Ha [AeHb nogauyu 3aasneHus /
COXpaHseTcA AaTa NMOCTAHOBKM Ha y4yeT (yKa3aTb BepHOe AaA Ballero MyHULUMnanbHoro obpasoBaHusA),
[aTa KelaemMoro 3a4ncneHmna yKasbiBaeTca Ha 1 uncno mecaua, cneaytouwero ¢ Aatbl No4ayuum 3aABAeHUA O
nepesoge. Mpn KomnnektoBaHun [0OO 3asaBneHWe HA nepesBos pebeHKa pPaccMaTpuMBaETCA C YYETOM
3akpennexHua 00 3a TeppuUTOpPUAMM U B COOTBETCTBUM C NPABOM Ha IbFOTHOE MOAYyYEHUe ycayrn n/mnm
obwen ouepegHocTH.



16.7.11. 3anaBuTenb (npeacraBuTenb 3aaBuTeENA), NOAYYMBLUMK HanpasnieHue pebeHka B 00
(MpunoxkeHne 9 K HactoAwemy AAMUHUCTPATUBHOMY pernameHty), obpauwaetca B 40O ana nogauu
3asaBsieHUA o 3aumcneHuun 8 J0O.

16.8. 3aaBuTenb npepoctaBaseT OPUTrMHaNbl AOKYMEHTOB, YKasaHHbiXx B n. 10.3. HacToAwero
AAMUHUCTPATUBHOIO pernameHTa.

16.9. 3asaBneHWe O 33a4YUCNEHUW W MpUNaraemble K Hemy [AOKYMEHTbl, npeacTaBieHHble
3aasutenem, peructpupytotca pykosogutenem OO man ynoAHOMOYEHHbIM UM AOMXKHOCTHLIM JINLLOM,
OTBETCTBEHHbIM 33 MPUEM AOKYMEHTOB, B KYpPHane npuema 3asBaeHN B eHb obpalleHuns.

16.10. B pgeHb npuema pokymeHtoB [JOO 3akntovaetr pgoroBop 06 o06pasoBaHUM Mo
06pa3oBaTeNbHbIM MpPOrpammam LOLWKONbHOFO 06pasoBaHMA ¢ poauTenem pebeHKa, Ha OCHOBAHWUM
KoToporo pykosoautenb OO n3paeT pacnopaguTenbHblid akT 0 3auncieHmm pebenka B OO B TeyeHue
Tpex paboumx gHelr nocne 3aknYeHWs gorosopa. lMocne M3gaHMA pPacnopagMTENIbHOrO akTa CTaTyc
3aasneHuna 8 EMCAOY «HanpasneH B JOO» nameHAETCA Ha CTAaTyC «3a4MCNEH», C YKa3aHMEeM HOmMepa U
AaTbl pacnopAgMTENbHOrO aKTa, pebeHOoK CHMMaeTcA C ydyeTa AeTel, HY)KAAWMXCA B NpeaocTaBieHnn
mecTta 8 400.

16.11. daKT 3aumcneHns pebeHka B OO Takmm obpasom dukcmpyetca 8 EMCOOY.

16. Cnocobvl nonyyeHusa 3asasumenem pe3ynbmamoes npedocmasneHua MyHuyunanoHoii
ycnyeu

17.1.  3assuTenb (NpeactaBuTenb 3anBUTENA) YBEAOMIAETCA O XOA4€ PAaCCMOTPEHUA U TOTOBHOCTHU
pe3ynbTaTa npeaoctasneHna MyHUUMNAAbHOM YCAYTrv cneayowmmm cnocobamm:

17.1.1. Yepes AnuHbi KabuHet Ha PNTY, ENTY.

17.1.2. Mo aneKTpoHHON nouyTe.

Kpome Toro, 3assuTtenb (npeactaButenb 3anaBUTENs]) MOXKET CAaMOCTOATENbHO  MNOAYYUTb
MHPOPMALMIO O TOTOBHOCTM pe3ynbTaTa npeaoctaBaeHns MyHUUMNAAbHOM ycayrm no tenedoHy LeHTpa
TenedoHHOro obcnyKmBaHuA HaceneHmsa MocKkoBckoi obsiactu 8(800)550-50-30.

17.2. Pe3ynbtaT npegoctaBneHmna MyHMUMNANbHOM YCAYTM MOXKET ObITb NoayYeH Yepes JIMUHbIN
KabuHet Ha PMIY, EMNIY B BMAE 3NEKTPOHHOIO [OOKYMEHTa, NOAMNUCAHHOIO YMNOJHOMOYEHHbIM
O0/IKHOCTHBIM IULLOM.

18. MaKcumanbHbIli CPOK OXHUOAHUA 8 o4epedu

18.1. MaKCMManbHbIN CPOK OXUAAHUA B o4yepeau NpPW NIMYHOW MoJaye 3asaBNEeHUA U Npwu
noslydYeHUn pesynbTaTta NpeaoctaBnaeHma MyHULMNANbHOM YCNYTY He A0/IXKEH NpeBbiwaTh 15 MUHYT.

19. TpebosaHua K nomeuweHUAM, 8 KOmopbix npedocmasndemca MyHuUyunanobHasa ycayaa

19.1. TpeboBaHMA K MOMeELWEHUAM, B KOTOpbIX npeaocTasnsetcs MyHuUMNanbHaa ycnayra,
npuseaeHsbl B MpunoxeHnn 12 K HacToAwemy AAMUHUCTPATUBHOMY pPerfiameHTy.

20. lMokazamenu docmynHocmu u Kayecmea MyHuyunanoeHoli ycayau

20.1. MNokasaTenn fOCTYNHOCTM U KayecTBa MyHUMLMNANbHOMN ycayrn npuseneHsl B NpunosxkeHmum 12
n MpunoxeHnn 13 K HacTosAwemy AAMUHUCTPATUBHOMY PeriaMeHTy.



21. TpeboeaHus K opaaHusayuu npedocmasneHuss MyHuyunanvHol ycayau 8 31eKmpoHHoU
gopme

21.1. B anekTpoHHOM ¢doOpme [AOKYMEHTbl, YKasaHHble B MyHKTe 10 AAMWHUCTPATUBHOIO
pernameHTa, nogatotca nocpegcrsom PIITY, EMIY.

21.2. Mpu nopgadye 3aAB/ieHMA  AOKYMEHTbl, Heobxogumble Ana  NpeaocTaB/ieHus
MyHMUMMNANbHOM YyCAyrM, NPUNAratoTca K 371eKTPOHHON dopme B BMAE OTAENbHbIX Painnos. Konnyectso
¢$alinoB fOMKHO COOTBETCTBOBATb KOMYECTBY AOKYMEHTOB, @ HAMMeHOBaHWe $alifa AONKHO NO3BONATb
NOEHTUPULMPOBATL LOKYMEHT M KOZIMYECTBO INCTOB B AOKYMEHTE.

21.3. Bce p[OKyMeHTbl AO/KHbl ObiTb OTCKAHMPOBAHbI B PACNPOCTPAHEHHbIX TpaduUUecKnx
dopmaTtax ¢pannoB B LBETHOM penMe (paspelleHne CKaHMpoBaHUA — He meHee 200 TOYEK Ha Alim),
obecneumBalolLemM COXpaHEHME BCEX ayTEHTUYHbIX MPU3HAKOB NOA/IMHHOCTU, @ MMEHHO: rpaduyecKom
noAnncK n1Mua, NevyaTu, yrnosoro wramna baaHka.

22 TpebosaHusa Kk op2aHuzayuu npedocmassaeHua MyHuyunansHoli ycayau e ML

22.1. OpraHusauua npepgocTtasneHns MyHuumnanbHOM ycayru Ha 6ase MOL, ocywecTtsnaeTca B
COOTBETCTBMW C COMNalleHMEM O B3aMMOALENCTBUM MexKay AgMUHUCTpaumen n MOLL, 3aknto4eHHbIM B
nopsagKe, yctTaHOBJEHHOM 3aKOHO4ATE/IbCTBOM.

22.2. 3asBuTenb (npeactaBuTeNb 3asBUTENS) MOKET OCYLLECTBUTb MPEeABapPUTE/IbHYIO 3aMucb Ha
nogauvy 3assneHuns 8 MOL, cnegytowmmm cnocobamm no ceoemy Bbibopy:

-npu IM4HoMm obpauleHun 3assutens (npeacrasutens 3aasutens) 8 MOL;

-no TenedpoHy MOPLL;

-nocpepcrsom PIITY.

22.3. MNpu npeaBapuTenbHOM 3anucKn 3aasButens (NpeactasuTens 3aasutens) coobuiaeT cnepyowme
AaHHblE:

-baMununio, MMs, OTY4ECTBO (NocneagHee Npu HaNUuMn);

-KOHTaKTHbI HoMep TenedoHa;

-afipec 3NeKTPOHHOM NoYTbl (NpKU HannunK);

-¥enaemble gaTy M BpemaA NpeacTaBNeHNA OKYMEHTOB.

22.4. 3assuTento (npeacraButento 3asButens) coobulatoTca gata U Bpema npuema AOKYMEHTOB.

22.5. Mpn ocyLecTBNEHNUM NpeaBapUTENbHON 3anucu 3asBuTenb (NpepcrtaBuTesnb 3aaBUTeNA) B
obazatenbHOM nopsagKke MHGOPMUPYETCA O TOM, YTO MNpeaBapuTeNibHasA 3anMcb aHHYMPYETCA B Cay4yae
€ro HesIBKM NO UCTeYeHnn 15 MMHYT C HA3HAYEHHOTO BPEMEHM NPMEMA.

22.6. 3asBuTtenb (npeactaButenb 3aABuTens) B Nboe Bpema BrnpaBe OTKas3aTbCcA  OT
npeaBapuTenbHOM 3anncu.

22.7. B otcyTtcTBUM 3asBuTenein, obpaTUBLUMXCA MO MNpeaBapUTENIbHON 3amnucK, OCYLLECTBAsSETCA
npuem 3assuTenei, o6paTUBLLMXCA B NOPALKE o4epeaum.

22.8. 3asBuTenb (npeactaBuTenb 3anaBUTENs) MMEET BO3MOXHOCTb NOAaTb AOKYMEHTbl ANA

nonyyeHma MyHuumnanbHolh ycnyrn B MOLL B cocTaBe KOMNEKCHbIX ycayr «PoxaeHue pebeHka» u
«CMeHa MeCTa KUTeNbCTBa».

22.9. lpuem pokymeHtoB B MOL, gna  nonyyeHua MyHUUMNANBHOW YCAyrM B COCTaBe
KOMMJIEKCHbIX YC/IYT OCYLLECTBASETCA B COOTBETCTBUM C [TopsaKOM nNpeaocTaBieHNs KOMMJIEKCHbIX YCayr
B ML,

22.10. O6ecneueHune becnnatHoro aoctyna 3assutenen (Nnpeacrasuteneint 3assutenei) Kk PNy Ha
6asze MO®L, ocywectBnaeTca B COOTBETCTBMM C TpebOBaHMAMM YCTAaHOBAEHHbIMM  MOCTAHOB/IEHUEM
MpasutenbcTa Poccuiickuin ®epepaumm ot 22.12.2012 Ne 1376 «06 yTBepxKaeHMM MNpaBua opraHusaumm
AeATeNbHOCTU MHOTOGYHKLMOHAAbHbIX LLEHTPOB NPeaoCTaB/NeHNsA rOCYyAapPCTBEHHbIX U MYHULMUNANbHbIX



ycnyr», pacnopsaxeHnem MuHUCTEpPCTBA roCySapCTBEHHOTO YNpPaBieHMA, MHPOPMALNOHHBIX TEXHONOTUM
n ceasm or 21.07.2016 Ne 10-57/PB «O pervoHanbHOM CTaHAapTe OpraHuM3auMmn AeaTenbHOCTU
MHOTOQYHKLMOHANbHbBIX LLEHTPOB NPeAOCTaBNEeHMA TOCY[APCTBEHHbIX M MYHUUMNANbHbLIX YCAyr B
MocKoBcKon obnactu».

lll. CocTaB, nocnenoBaTeNIbHOCTb U CPOKU BbINOJIHEHUA A4MUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMA K NOPALKY MX BbINOJHEHUA

23. Cocmas, nocsnedos8amenbHOCMb U CPOKU 8bINOAHEHUA AOMUHUCMPAMUBHbIX
npoyedyp (delicmeuli) npu npedocmasneHuu MyHuyunanvsHoli ycayau

23.1. MNepeyeHb aAMUHUCTPATUBHbBIX NpoLeayp:

- NpuemM W perucTpauma 3anaBieHMA U OOKYMEHTOB, HeobxoAuMbiX ANnA npenocTaBAeHUs
MyHMUMNANbHOM yCNyru;

- 06paboTKa 1 NpenBapuTeIbHOE PAaCCMOTPEHUE AOKYMEHTOB;

- dopmnpoBaHMe U HanpasaeHWe 3aNPOCOB B PaMKax MeXBeAOMCTBEHHOrO B3aMMOLENCTBUSA;

- NPUHATUE peLLeHuns;

- KomnaeKktosaHue 00;

- Bbl4aya HanpasneHua ana sauncnenma s 00;

- 3aumncnenune 8 40O0.

23.2. Kaxaaa agMUHUCTPATMBHaA npoleaypa CoCTOUT U3 aAMUHUCTPATUBHbIX AeNCcTBUN. [epevyeHb
N cogepraHne agMUHUCTPATUBHbBIX AENCTBUIM, COCTAaBAAKOLWMX KaXKAYI0 agMUHUCTPATUBHYIO npoueaypy
npuseaeH B lNMpunoxkeHnun 14 K HactoAwemy AGMUHUCTPATUBHOMY pPersiameHTy.

23.3. bnok-cxema npegoctaBaeHna MyHUUMNANbHOW ycnyrn npusegaeHa B Mpunoxenun 15 K
HacTtoAwemy AAMUHUCTPATUBHOMY PErNAMEHTY.

Pasgen IV. Nopaaok n ¢popmbl KOHTPOAA 32 UCNO/IHEHUEM AAMUHUCTPATUBHOIO
pernameHTta

24. Mopsadok ocywecmesnieHUs KOHMPOA 3ad cobao0eHUeM U ucnosnHeHuUem
00/HCHOCMHbLIMU AUYAMU, MYHUYKUNAALHLIMU CAyXawumu u pabomHukamu lModpaszdeneHus
nonoxceHuli AOMUHUCMPAMUBHO20 peanameHma U UHbIX HOPMAMUBHbIX MPasoebiX dKMoe,
ycmaHasnuearowjux mpebosaHus K npedocmasneHutro MyHuyunaabHol ycayau, a makxyce
npuHaAMuem umu peweHuii

24.1. KoHTponb 3a cobnogeHuemM [OMKHOCTHbIMM Anuamu lNoppasgeneHns, NoNoXKeHun
AOMWHUCTPATUBHOTO perfameHTa W WMHbIX HOPMATUBHbIX MNPABOBbIX AKTOB, YCTaHAB/MBAKOLLMX
TpeboBaHMA K NpefocTaBieHnio MyHUUMNANAbHOW yCayru, ocyLiecTeaseTcs B popme:

-TEKYLLEro KOHTPOANA 3a cobnogeHuemM MONHOTbl M KayecTBa NpeaocTaBieHns MyHUUMnanbHoM
ycnyrm (ganee - TeKYLWNUI KOHTPOND);

-KOHTPOAIA 32 cobaoaeHMemM nopsaaKa npegoctasneHna MyHUUUNANbHOW YCayTu.

24.2.  TeKywWui KOHTPONb OocyLecTBAAeT ALMUHUCTPALMA U YNIOJTHOMOYEHHbIE UM LONKHOCTHbIE
mua.



24.3.  TeKywWwMnl KOHTPO/b OCYLLECTBAAETCA B NOPAAKE, YCTAHOBNEHHOM (pykoBogmuTENb
AQMUWHUCTPAUMKM) ANA  KOHTPOAA 3@ WCMONHEHMEM NPaBOBbIX aKTOB _ (yKasaTb KpaTkoe
HaMmeHoBaHMe AAMUHUCTPaLMK).

24.4. KoHTponb 3a cobnogeHvem nopsAaka npepoctaBneHns  MyHUMUMNANbHON  yCayru
ocywecteaaetca MMHUCTEPCTBOM TFOCYAapPCTBEHHOIrO ynpaBAeHUA, MHPOPMALMOHHbIX TEXHOAOIUIA U
cBA3NM MocKoBCKOlM 06/1acTM B COOTBETCTBMM C MOPALKOM, YTBEPXKAEHHOM MNOCTAaHOBAEHUEM
MpaBuTtenbctBa Mockosckoi obnactu ot 16 anpena 2015 roga No 253/14 «06 yteepxaeHumn MNopsaaka
OCYLLECTB/IEHNA KOHTPOAA 33 NpPefoCTaB/eHMEM TOCYAAPCTBEHHbIX W  MYHULMNAABHBIX YCAYr Ha
TepputopunM MOCKOBCKOM 06/1acTM U BHECEHUW U3MeHeHul B [onoxeHne o MuHUCTepCTBE
rocy4apcTBEHHOro ynpaB/ieHua, MHPOPMALMOHHbIX TEXHONOMMM U cBA3KM MOCKOBCKOM 06n1acTU» U Ha
ocHOoBaHMKM 3aKkoHa MockoBckoi obnactn ot 4 maa 2016 roaa Ne 37/2016-03 «Koaekc MocKoBCKoOM
o06n1actTv 06 aAMUHUCTPATUBHBIX NPABOHAPYLUEHUAXY.

25, lMopadoK u nepuoduyHOCMb ocywecmesneHusa TeKyuje2ao KOHMPOoA NoaHOMel u
Kayecmea npedocmasneHus MyHuyunanoHoii ycny2u u Konmponsa 3a cobarodeHuem nopadka
npedocmasneHua MyHuyunanwsHoli ycayau

25.1. TeKywMih KOHTPOAb OcCywecTBnseTcA B ¢opme MNPOBEPKU peleHuhn W AecTBUN
yyacTBylOWMX B npeaoctaBAeHnn MyHULMNANbHOW YCAYTM  AOKHOCTHBLIX AU,  MYHUUMNANAbHbIX
cAyXawmx n paboTHuKos MNoapasaeneHus, a Takxke B Gopme BHYTPEHHUX NPOBEpPOK B [oapasaeneHum
no 3asAB/IEHUAM, OOpaALLEHUAM M Kanobam rpaxaaH, ux o6beaMHEHUIA U OpraHM3auMii Ha peLleHus, a
TaKkXKe pgeincteua (6esgeincTBus) AONKHOCTHbLIX /ML, MYHUUMNANbHbIX CAYXKaWwmMX M  pPabOTHMKOB
MNogpasgeneHuns, y4acTBytowmx B npeaoctaBneHnn MyHULMNanbHOM ycayri.

25.2. Mopagok  ocywectBneHnAa  TeKywero KOHTPOAA  yTBep)Kaaetca
(PykoBoguTenb MogpasaeneHus).

25.3. KoHTponb 3a cobnaogeHnem nopagka npegoctaBneHMa  MyHUUMNANbHOW  ycayru
OCYLLECTBNAETCA YMNOJIHOMOYEHHbIMW  JO/MKHOCTHBIMU - MUamMu  MUHKUCTEPCTBA TOCYAApPCTBEHHOIO
ynpaBneHna, NHGOPMALMOHHBIX TEXHONOTMIA U cBA3M IMOCKOBCKOM 061acTU NOCpeacTBOM NPOBEAEHMS
NNAHOBbIX W  BHEMJAHOBbLIX MPOBEPOK, CUCTEMATUYECKOrOo  HabngeHuA 33 UCNONHEHMEM
OTBETCTBEHHbIMW  AO/IKHOCTHbIMW  nnuamu  oppasgeneHna  NONOXKEeHUH  AAMUHUCTPATUBHOIO
pernameHTa B 4acTun cobntogeHna nopaaka npesocTaBaeHma Yenyru.

25.4.  MnaHoBble npoBepku MogpasgeneHns NPoBOAATCA B COOTBETCTBMM C €XKerogHblM MaHOM
NPOBEPOK, YyTBEpXAaembiM MWHUCTEPCTBOM OCYAAPCTBEHHOIO  ynpasnieHua, WMHGOPMALMOHHbIX
TEXHONIOTUI 1 cBA3M MOCKOBCKOM 061acT  He yalle O4HOro pa3a B ABa roja.

25.5. BHennaHoBble nposepku MogpasgeneHna NpoBoOAATCA NO UCTEYEHUIO CPOKA UCMOIHEHUA
paHee BblAAHHOIO YMOJIHOMOYEHHOrO  AO/MKHOCTHOrO Auua  MuHUCTEepCTBa  rOCYAapPCTBEHHOrO
ynpasneHuna, NHPOPMALMOHHbBIX TEXHONOTUI U cBA3M MOCKOBCKOM 061acTm npegnucaHma ob ycTpaHeHUK
paHee BbIABNAEHHbIX HapyweHu, noctynneHma B MUHUCTEPCTBO rOCyAapCTBEHHOrO YNpaB/ieHus,
MHPOPMALMOHHBIX TexHonormm u ceasum MockoBckon obnactu obpalueHuid, 3aaBaeHUA U Kanob
bU3MYECKUX U OPUANYECKUX NUL, MHPOPMALMKM OT OPraHoOB rOCYAAPCTBEHHOW BACTM W OPraHoB
MECTHOro camoynpaBfieHuUsi, W3 CPeAcTB  MmaccoBor  MHbopmauum o  daKTax  HapylleHWi
AAMUHNCTPATUBHOIO pernameHTa W WHbIX HOPMATUBHbLIX MPABOBbIX aKTOB, YCTAHAB/AWBAOLWMX
TpeboBaHMA K NpefoCcTaBAEHMUIO YCAYTU, HA OCHOBaHUM TpeboBaHUI NPOKypopa.



25.6.  [JONKHOCTHbIMW NMLAMMW, OTBETCTBEHHbIMW 3a cobslodeHWe nopsiaka NpenocTaB/eHUs
MyHMUMNaNbHOM ycnyrm, ABNAOTCA pyKoBogmtenu MNoapasgeneHun, HenocpeacTBEHHO
npeaocTasAAroWmMX MyHULMNANbHYIO YCAYTY.

26. OmeemcmeeHHOCMb O0AXCHOCMHbIX AUY, MYHUYUNAAbHbIX CAYHAWUX U
pabomHukKoe lModpa3zdeneHus 3a peweHus u delicmeus (6e3delicmeue), npuHuMmaemolie
(ocywecmensemoie) umu e xode npedocmasneHus MyHuyunansHol ycayau

26.1. [JOMKHOCTHble AMUQ, MYHUUMNAAbHble CAyXKawme U paboTHUKM [loapasaeneHus,
OTBETCTBEHHble 3a npefocTaBieHne MyHUUMNANBHOM YCAYrM W y4vacTBylOWMe B MNPesoCTaBAEHUM
MyHUUMNANbHOM YCAYIM HecyT OTBETCTBEHHOCTb 33 MNpUMHMMaemMble (ocywecTBasiemble) B Xoae
npegoctasieHns MyHUUMNANbHON YCAyru pelleHns wn genctsus (besgeincrsMe) B COOTBETCTBUM C
TpeboBaHMAMM 3aKOHOA4ATENbCTBA Poccuiickon Peaepaumm n MocKoBcKon obnactu.

26.2. HenonHoe unu HekayecTBeHHOe NpegocTaBneHne MyHMUMNANbHOM YCAYrU, BbiBAEHHOE B
npouecce TeKyllero KOHTPOAA, BAEYET NpUMeHeHne AUCUMNAMHAPHOIO B3bICKAHMA B COOTBETCTBMU C
3aKoHoZaTenbcTBOM Poccuiickon Pepepauymn.

26.3. K HapyweHusm nopagka npeaoctaBieHns MyHUMUMNANbHOM YCAyrM, YCTaHOBEHHOMO
HacTOAWMM AOMUHUCTPATUBHbBIM PErTAMEHTOM B COOTBETCTBMU ¢ PegepanbHbiM 3aKOHOM oT 27.07.2010
Ne 210-®3 «06 opraHM3aunm NpeaoCcTaBAEHUA FOCYAAPCTBEHHDBIX M MYHULUMNANABHbIX YCAYT» OTHOCUTCA:

1) TpeboBaHune oT 3asButena (npeactasButena 3anBuTena) NpPeACTaB/iEHUA [AOKYMEHTOB W
MHOOPMALMM WUAWN  OCYLLECTBNAEHUA AEUCTBUM, NpeacTaBfeHMe WAM  OCYLEeCTBAeHWEe KOTOpPbIX He
npeaycMOTPEHO HacCToAWMM AAMWHUCTPATUBHBIM PErNAaMEHTOM, MHbIMW HOPMATMBHbLIMK MPABOBbLIMMU
aKTamMW, Peryavmpyrowmmm OTHOLIEHUS, BO3HMKAOWME B CBA3M C npegoctasieHnem MyHMUMNANbHOM
ycnyru;

2) TpeboBaHuMe oT 3aABuTena (npeacrtaBuTens 3anaBuUTens) nNpeacTaBNAEHUA [OOKYMEHTOB W
nHdopmauMm, B TOM UMCNE MOATBEPKAAMOLWMX BHECEHME 3aABUTENIEM NNATbl 3a MNpenocTaBAeHue
MyYHULMNANbHOW  YCNYrK, KOTOpble HAaXOAATCA B PACNOPAXEHUMM OPraHoB, NPesoCTaBAAOLLNX
MyYHMUMNANbHOM YCAYry, UHbIX FOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOFO camoynpaBaeHus Anbo
NoABEeAOMCTBEHHbIX OpraHM3aUWii, Yy4yacTBYHOWMX B npenoctaBieHnn MyHUUMNANbHOW YycayrM B
COOTBETCTBUM C HACTOALLMM AAMUHUCTPATUBHbBIM Per1ameHToM;

3) TpeboBaHue oT 3assuTens (NpeacraBuTensa 3asaBUTENA) OCYLLECTBEHUA AEUCTBUIA, B TOM YMC/E
COrnacoBaHui, HeobxoauMbIX ANA nonydyeHus MyHUUMNANbHOM YCAYyrn U CBA3aHHbIX C obpalleHnem B
MHble  TOCYyJAPCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoynpaB/ieHWA, OpraHuMsauun, AnAa
npeaoctasaeHna MyHUUMNANbHOW YCAYTM He NpeayCMOTPEHHbIX HacToAWMM AAMUHUCTPATUBHbBIM
pernameHTom;

4) HapyweHue Ccpoka peructpaumm 3aasneHna 3asasutens (npeacrasutens 3aasuTtena) o
npegocTtasaeHn MyHUUMNanbHOM yCayru, yCTaHOBAEHHOTO AAMUHUCTPATUBHBIM pPer1ameHToM;

5) HapyweHue CcpoKa npegoctaBneHus  MyHMUMNANbHOM  yCAYrM,  YCTAHOBAEHHOrO
AOMUHUCTPATUBHBIM PEFNAMEHTOM;

6) OTKa3 B NpMeme AOKYMEHTOB Yy 3anaBuTens (npeacrasuTtenn 3aaBuUTeNs), eCiM OCHOBAaHWA OTKasa
He npeaycmoTpeHbl AAMUHUCTPATUBHBIM PErNameHTOM;

7) oTKa3 B nNpeaocTaBneHMM MyHUUUNAAbHOM YCAYyrK, eCIM OCHOBAHMA OTKa3a He NpeayCMOTPEeHb!
AOMUHUCTPATMBHBIM PErNAMEHTOM;



8) HEMOTUBMPOBAHHbIN OTKa3 B NpeAoCTaBfeHMM MyHULMNANAbHOW YCAyru, B Cayvyae OTCYTCTBUA
OCHOBaHWM aNA 0TKa3a B NpeaocTasneHmm MyHUUMNANbHOM yCayru;

9) OTKas B WCMPaBAEHUW AOMYLWEHHbIX ONEeYaToK W OWWOOK B BbIAAHHLIX B pe3y/bTaTe
npeaocTaBneHna MyHUUMNANAbHOM YCAYrM AOKYMEHTax NM60 HapylleHWe yCTaHOBEHHONO CPOKa TaKuX
ncnpaBaeHui

26.4. [JOMKHOCTHBIMW NIMLAMW, OTBETCTBEHHbBIMW 33 COGNIOAEHME MOopAAKa NpenoCcTaBNeHUs
MyHULMNanbHOM ycnyrm, ABNAOTCA pyKoBoOAMTENN MNogpasgenexHni, HenocpeacTBEHHO
npeaocTasaArwWmx MyHUUMNANbHYIO yCayry.

27. MMonoxceHus, xapakmepu3syrouwjue mpeboeaHus K nopaoKy u (popmam KOHMpOoA 3d
npedocmaeneHuem MyHuyunanbHol ycayau, 8 MOm 4Yucse co CMOPOHbI 2PAXOAH, UX
obveduHeHulii u opearusayuli

27.1. TpeboBaHuAMM K nopagky wn ¢opmam TeKylWero KOHTPONA 33 NpeaocTaBAeHUEM
MyHULMNANLHOW YCNYTN ABNAIOTCA:

- HE3aBUCMMOCTb;

- TWATeNbHOCTb.

27.2. He3aBMCMMOCTb TEKYLLEro KOHTPO/A 3aKA4YaeTca B TOM, 4YTO AOJ/PKHOCTHOE Aumuo,
YNONHOMOYEHHOE Ha €ro OCYLLECTB/IEHME, HE HAaXOAUTCA B CNYXeBHOW 3aBUCMMOCTU OT AONKHOCTHOMO
U@, MYHUMUMNANBbHOIO cayxawero, paboTHuKa lNoapasgeneHusa, yvyacTBylowero B NpeaocTtaBaeHUU
MyHUUMMNANbHOM YCAYTU, B TOM YUC/Ie HE MMeeT BJIN3KOro PoAcTBa UM CBOMCTBA (poauTenn, cynpyru,
Aetun, bpatbA, cecTpbl, a TakKe 6paTbs, CECTPbI, POAUTENN, AETU CYNPYrOB U CYNPYrn AeTei) C HUM.

27.3. [OOMKHOCTHble ANuua, OcCywecTBaaAlWwmMe TeKylWnii KOHTPONb 33 NpeaocTaBieHUEM
MyHULMNANbLHOWN YCNYrWN, AOMKHbI MPUHMMATbL Mepbl MO NPeAOTBPALLEHNIO KOHGNMKTA MHTEPEeCcoB Npu
npepoctasneHn MyHUUMNANbHOM YCAYTW.

27.4. TwaTenbHOCTb OCYLLECTBNAEHMA TeKyWero KOHTPOoAA 3a npegoctasneHnem MyHMUMNANbHOWN
YCNYIU  COCTOUT B  WMCMNOJIHEHUM YNONAHOMOYEHHbIMW AnLaMKM  06A3aHHOCTEN, NPenyCMOTPEHHbIX
HACTOALLMM pasaesniom.

27.5. TpaxgaHe, wux o0ObeAMHEHWS W OpraHU3auMM ANAA  OCYWECTBAEHMA KOHTPOANsA 3a
npegocTtasaeHnem MyHMUMNANBHOM YCAYTU C Leblo cobntogeHma nopaaka ee npeaocTaBaAeHna MMetoT
NpPaBO HaNpPaBAATb *Kanobbl HA HApyLWeHWEe AOMKHOCTHbIMU INLAMU, MYHULMMAAbHBIMU CAYMKALLMMM
MoapaspeneHna nopagKa npeaoctasaeHna MyHULMNAAbHOW YyCayru, NoOBAEKLIEe ee HENpeacTaB/ieHne
WAN NpeaocTaBAeHNE C HapPYLWEHMEM CPOKA, YCTAHOBAEHHOro AAMWHWUCTPATUBHbLIM PErIAaMEHTOM, B
AamuHuctpaumio, MmHuctepctso obpasoBaHns MoCKoOBCKOM 061acTu U ApyrMe opraHbl BAacTu.

27.6. lpaxaaHe, MX OObEAMHEHMA W OpraHM3auMm [NA  OCYLLEeCTBNEHMA KOHTPO/A 3a
npegoctasneHem  MyHUUMNANAbHOM  YCAYIM  MMEKT MNpaBo  Hanpasnate B [ogpasgeneHue
MHAMBMAYANbHbIE U KONNEKTUBHbIe 0OpalleHns C NpeasioKeHUAMM MO COBEPLUEHCTBOBAHMMU MopsaaKa
npeaoctasneHma MyHUUMNANbHOW YCAYTU, a TaKXKe *Kanobbl 1 3aaBneHUs Ha gelicTeua (besgencrTeus)
AO/MKHOCTHbIX Nuy, MoapasgeneHns M NPUHATbIE UMK pelleHun, CBA3aHHble C MpPeAocTaBAeHUEM
MyHULMNANbHON yCAYTu.

27.7. KoHTponb 3a npegoctaBneHnemM MyHULMNANbHOM YCAYyrM, B TOM YMC/E CO CTOPOHbI rpaKaaH
nx obbegMHEHWM W OpPraHM3auuii, OCyLLeCTBAAETCA NOCPeACTBOM  OTKPbLITOCTM  AeATeNbHOCTU



MNoapasaeneHnsa npu nNpeaoctaBneHUM MyHUUMNANbHOM YCAYrn, NONYYEHWS MONHOM, aKTya/lbHOU W
[OCTOBEPHOM MHPOpMaUMM O MopaaKke npenocTtaBfeHMa MyHUUMNANbHOM YCAYTM U BO3MOMKHOCTU
AocyaebHoro paccmoTpeHus obpalueHnit (anob) B npouecce nonydyeHns MyHUUUNANbHOM YCAYTU.

27.8. 3asButenu (npeacTaBuTenu 3asBUTENA) MOTYT  KOHTPO/AMPOBATb NpeaocTaB/leHME
MyHUUMNANBLHOM YCAYTrK NYyTEM NOJyYeHUA MHGOPMaLMM O XOA4€e NPenoCTaBAEHUN YCAYTU, B TOM YUC/E O
CPOKax 3aBeplieHMA agMWMHUCTPATUBHbLIX nNpoueayp (aenctsuin) no TenedoHy, NyTem MNUCbMEHHOTO
obpalleHns, B TOM YMCie NO 3/IEKTPOHHOM noyTe 1 Yepes PMTY.

V. focyaebHbiit (BHecyaebHbIi) nopaaoK 06:kanoBaHUA peweHuii u genctenii (bespeiictena)
OONYKHOCTHBIX UL, MYHULMNANbHDbIX CAYXKAWMX U paboTHUKOB MNoapasaeneHus, a TakKe paboTHUKOB
MoL, yyacTeylowmx B npegocraBneHnn MyHMUunNanbHou ycayru

28. [locydebHoblii (6HecydebHbili) nopA0oK o0bxcanosaHusa peuweHuli u delicmesuli (6e3deilicmeus)
G0MHCHOCMHbIX AUY, 20Cy0apcmeeHHbIX cayxwauwux u pabomHukoe [lodpazdeneHus, a makxyce
pabomHukoe M®L|, yuacmeyrouwux e npedocmasneHuu MyHuyunanoHoii ycayau.

28.1.3asBuTenb (NpeacraBuTent 3aaBuTena) BNpaBe Noaath Kasoby Ha pewieHne u (Mau) aencreme
(6espeiictBue) MoapasgeneHma n (Mnn) ee AONKHOCTHbLIX UL, NMPU NpeaocTaBieHun MyHuUMNaabHOM
ycnyru.

28.2. 3asgBurtens (MpencTaBUTENb 3asBUTENs) HKMEET TMpaBo oOOpaTHTbCS C KAIOOOW B
[Tonpaznenenue, B TOM 4KCII€ B CAEAYIOIUX CIy4asx:

HapyIIeHUE CPOKa PEeTUCTpalnu 3asBieHUs 3asBUTENS O MPEAOCTaBICHUH MyHHUIIMTAIBLHON YCIYTH,
YCTaHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIIAMEHTOM,;

HapylIeHHe CpOKa MpenoCTaBleHUsT MYHUIIMNAIBHON YCIYT'H, YCTAHOBJICHHOTO HACTOSIINM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

TpeOoBaHue y 3asBuTens (MpeACTaBUTENb 3asBUTENS) ITOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HACTOSIIIIUM AJIMUHUCTPATHUBHBIM PETJIAMEHTOM JIJIsl TpeIoCTaBleHrnss MyHUIIUTIAIBHON YCITYTH;

0TKa3 B IpHeMe JOKYMEHTOB Yy 3asBHUTENs (MpPECTaBUTENb 3asgBUTENs), €CJIM OCHOBAHHS OTKa3a He
MPEAYCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B NPEIOCTaBICHUM MYHULHUNAIBHON YCIYT'HM, €CJIM OCHOBAaHHUS OTKa3a HE MPEIyCMOTPEHBI
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

TpeOoBaHue c 3asBuUTeNsd (NMPEACTaBUTENb 3asBHUTENS) MPH MPENOCTaBIeHUU MyHHIMIATbHOM
YCIIYTH TUTaThl, HE MPETyCMOTPEHHON HACTOSIIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

0TKa3 JobKHOCTHOro juima [loapasnmeneHus B WCNIpaBICHUM OMYIICHHBIX OMEYaTOK M OIIHNOOK
B BBIJIaHHBIX, B pe3yjbTaTe MpeaocTaBieHuss MyHUIUMIIAIBLHON YCIyrd JOKYMEHTaX, JM0O HapyIlIeHHE
YCTaHOBJIEHHOT'O CPOKA TaKMX HCIPABIECHUH.

28.3. XKamoba paccmarpuBaercs [logpasznenenuem, mpeaoCTaBISIOMIM MyHHIUTIATEHYIO YCIIYTY,
MOPSAIOK TPEAOCTABICHUS KOTOPOM OBUT HApyIIeH BCIEICTBUE pelIeHWd U neiicTBuil (Oe3melicTBUA)
nomxkHocTHoro nuia [loapasnenenus, npenocTapisomero MyHUIUAIbHYIO YCIYTY.

28.4. B cnyuae ecnm oOxanyroTcs perieHust pykoBoautens [loapasneneHus, mpeaoCcTaBiIsIONIETo
MyHULIMNIATBHYIO YCIIYTY, ’Kano0a nogaerca B A IMUHUCTPALUIO.

28.5. XKamoba monmaercs B IlogpasmeneHue, MPenOCTaBISAIONIEr0 MYHUIMIATBHYIO YCIYTy B
MUCbMEHHOU (popMe, B TOM YKCIIe TIPH JTUYHOM MpreMe 3asBUTENIS WU B DJIEKTPOHHOM BHJIC.

28.6. JKamoba momkHa CoMEpKaTh:

a) HammeHoBanue [loapaszaenenus, mpeaocTaBisgomero MyHUIIUITATIBHYIO YCIYTY, JTOKHOCTHOTO
JUIla OpraHa, NPEeJOCTaBIAIONIero MyHUIIMNANBHYIO YCAyry, pelleHus W jaeiictBus (Oe3neiicTBue)
KOTOPOT0 00KaIytoTcs;

0) ¢damunuio, uMs, OT4eCTBO (MPU HAIUYUHU), CBEIACHUS O MECTE >KUTEIhCTBA 3asBUTENS -
¢uznyeckoro nuna jJu00 HaMMEHOBAHME, CBEIECHUS O MECTE€ HAXOXKJCHHUS 3asBUTENS - IOPUAHYECKOTO
TuIa, a Takke HoMep (HoMepa) KOHTAaKTHOro TtenedoHa, aapec (ampeca) DIEKTPOHHON MOYTHI (TpU
HaJIMYMH) U MOYTOBBIIN ajjpec, M0 KOTOPHIM JIOJKEH OBbITh HAIpaBieH OTBET 3asBUTEINIO (32 UCKIIIOUEHUEM
cirydasi, Korja skanoba Hamnpassercs yepes PIITY;



B) cCBeleHHS 00 oOXamyemblx pemeHusx u jedctBusx (Oesmeiicteum) I[loapasmenenus,
MIPEIOCTABIIAIOIEr0 MyHUIIUIIAIBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JINIA;

r) JOBOJbl, HAa OCHOBAaHMUU KOTOPBIX 3asBUTEIb HE COIJIACEH C peHIeHHEeM U JAeHCTBHEM
(6e3netictBuem) Iloapasnenenus, npeaocTaBisoiero MyHUIIMIAIBHYIO YCIYTY, €10 I0JPKHOCTHOTO JIMLIA.
3asgBUTENIEM MOTYT OBITh NPEICTABICHBI JOKYMEHTHl (NP HaJUM4YMHU), IOATBEPKAAIONIINE JIOBOJbI
3agBurenst, 1100 X KOIUH.

28.7. B cnyuae ecnu kanoba mojgaeTcsl yepe3 MpeiCTaBUTeNs 3asBUTENs, TaKKe MPEICTaBIsIeTCs
JIOKYMEHT, TOATBEPKJAIOMIUNA TOJHOMOYMSI HA OCYIIECTBJICHUE JACUCTBUM OT uUMEHHM 3asButrens. B
KauecTBE JOKYMEHTa, MOJATBEPXKIAIONIEr0 IOJHOMOYMSI Ha OCYILECTBICHHE JACUCTBUA OT HUMEHHU
3asgBuUTEINSA, MOXKET ObITh NMPEACTABIICHA:

a) oOpMIICHHASI B COOTBETCTBHH C 3aKOHOJIaTeIbcTBOM Poccuiickoit denepanuu J0BEPSHHOCTD (ISt
(hUBUYECKUX JIUIT);

0) opopmieHHAas B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanyu TOBEpEHHOCTD,
3aBepeHHas MevaTbio 3asBUTENS (MPU HAJIMYMU MEYaTH) U MOJANUCAHHAS PYKOBOAMUTEIEM 3asBUTENS WIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIULOM (U1 FOPUIUUECKUX JIUL);

B) KOMUS PELICHUs] 0 Ha3HAUYCHUU WM 00 n30paHuu Jubo mprka3a o Ha3HaAuUCHUU (HPU3MUECKOTO JINIIA
Ha JIOJDKHOCTB, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MYECKOE JIMIO O0JIaaeT MpaBOM JeHCTBOBATH OT
uMeHU 3asBUTENS 06€3 T0BEPEHHOCTH.

XKanoba moxer ObITh HampaBieHa yepe3 Jluunbeiii kabuner Ha PIITY, momana mpu mocenieHUH
M®OII, nanpaBneHa 1o Mmo4re, ¢ UCMOIb30BaHHEM opuIHaIbHOrO caifita IlogpasaeneHus, a Takke MOXKET
OBITh MPUHSATA TpU JTUYHOM pueme 3asBurens B [logpaznenennn. Mapopmanus o MecTe mpreMa, a TakKe
00 yCTaHOBJICHHBIX ISl IPUEMa JIHAX M yacax pazMelieHa Ha opuiuansHoM caidte [logpasaeneHus B cetu
HNuTtepner.

Bpewms npuema xanob JOIKHO COBMAIAaTh CO BPEMEHEM IMPeI0CcTaBieHnss MyHUIIUIIaTIbHON YCIYTH.

XKanoba B mucbkMeHHOH (OopMe MOXKET OBITh TAK)KE HAIIPaBIICHA IO MTOYTE.

B cnydae mnomaum kanoObl TpU JIMYHOM MpueMe 3asBUTENb MPEJOCTaBISeT JOKYMEHT,
YAOCTOBEPSIOUIUHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickon denepannm.

B snekTpoHHOM BHji€e kanoba MOKeT ObITh I0JjaHa 3asBUTENIEM ITOCPEICTBOM:

a) oduuuanbHoro caira IlogpasgeneHuss B MHPOPMAIMOHHO-TEIEKOMMYHUKALIMOHHONW CETH
"NHTepuer";

6) PIIT'Y;

B cnydae ecnu jxano6a nonana 3assuresneM B [lonpasaenenre, B KOMIETEHLIUIO KOTOPOTO HE BXOJUT
NPUHATHE pEIleHUs Mo *kajnobe, B TeueHue 3 pabouux gHEH co aHs ee peructpauuu Ilonpasgenenue
HampasisieT kano0y B YIOJIHOMOYEHHBIH Ha €€ pacCMOTpeHMe OpraH M B IHUCbMEHHOW Qopme
nHpopMUpyeT 3asgBUTENS O IIEPEHANIPABICHUU KaJIOObI.

28.8. Ilpu 3TOM CpOK paccMOTpEHMs *KajloObl HCUUCIAETCS CO JHS PErucTpaluu >KajoObl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.9. JXKanoba moxer ObITh MmojaHa 3asBureneM yepe3 ML, ITpu nocrymnenun xanodsr MOI]
o0ecrnieurBaeT ee rnepenayy B yIoOJHOMOUYEHHOE Ha ee paccMoTpeHue lloapasneneHue B MOpsSIKE U CPOKH,
KOTOpBIE YCTAHOBJIEHBI COTJIAIIIEHUEM O B3aUMOJECHCTBUHU, HO HE IMO3/HEE CIEAYIOIIEro paboyero THS CO
JTHST TTIOCTYTIICHUS KaI00BbI.

28.10. XKanoba Ha HapylleHHWE TNOpsAKa IMperocTaBieHuss MyHununaibHoi ycnyru B MOL]
paccmarpuBaeTcsi MUHHUCTEPCTBOM T'OCYAAPCTBEHHOTO YIPaBJICHMs, MHPOPMAIMOHHBIX TEXHOJOTHUH U
cBs131 MOCKOBCKO# 001acTu.

28.11. M®I] obecrieunBacrt:

a) OCHAILIEHUE MECT MpHeMa Kayoo;

0) mHbopMupoBaHHEe 3asBUTENEH O MOPSAKE OOKAIOBaHUS PEIICHWH W JeicTBuil (Oe3maeicTBus)
ITonpaznenenus, npenoCTaBIAOIEro MyHUIIMIIANBHYIO YCIYTy, €ro JODKHOCTHOTO JIMIA IOCPEICTBOM
pa3MenieHus WHGOpPMalMKW Ha CTEHJAaX B MeCTaX MPEIOCTAaBIEHUS MYHUIUNAIbHBIX YCIyr, Ha
odunmansHOM caiite, Ha PIIT'Y;

B) KOHCYJIbTHPOBaHHE 3asBUTENCH O MOpsAKe 00KajJoBaHUsS PEIICHUM U JAeHCTBUN (Oe31eiCTBUA)
[Tonpa3nenenusi, NpPeAOCTABIAOMIEr0O MyHUIMIANBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMI[ JIHOO
MYHUIIMITATIBHBIX CIYKalIUX, B TOM YHCIIEe O Tese(oHy, SIeKTPOHHON oYTe, MPHU JIUYHOM IpUEME;



') 3aKJIIOYEHHE COTJIAICHWH O B3aMMOJICHCTBMM B YacT ocymectBieHus M®I[ mpuema xamobd u
BBIJIaUH 3asBUTEIISIM PE3yJIbTATOB PACCMOTPEHUS JKanoo;

n) QopMupoBaHHME U TPEIACTABICHUE €XEKBApTalbHO B MUHHCTEPCTBO TOCYAAPCTBEHHOTO
yIpaBieHus, THPOPMALMOHHBIX TEXHOJIOTHH U CBsI3M MOCKOBCKOM 00JIACTH OTYETHOCTH O MOJIY4YECHHBIX H
PacCMOTPEHHBIX Kanobax (B TOM YHCIIe O KOJIUYECTBE YAOBIECTBOPEHHBIX U HEYIOBICTBOPEHHBIX 3Ka00).

28.12. B Tloapa3nencHun ONMPEAEsSIOTCs YIOJIHOMOYCHHBIC TOMKHOCTHBIC JIUIA [Tl PACCMOTPEHUS
Xayi00, KOTOpbIe 00eCIeYNBAIOT:

a) MPUEM U PACCMOTPEHHUE Kall00 B COOTBETCTBUU C HACTOSIIUMHU TPEOOBAHUSIMU;

0) HampaBlIeHUE ’KaJI00 B YIIOJIHOMOUYEHHBINH HA UX PACCMOTPEHUE OpraH;

28.13. B ciyyae ycTaHOBJIEHHS B XOJ€ WIHM IO pe3yjbTaTaM PacCMOTPEHHUS >KajJoObl IMPU3HAKOB
COCTaBa aJMHUHUCTPATUBHOIO MpaBOHAPYIICHUS, NMpeaycMoTpeHHoro cratbeit 5.63 Kopaekca Poccuiickoit
Oenepanii 00 aIMUHUCTPATUBHBIX [PABOHAPYUICHUSIX, WJIM TPU3HAKOB COCTAaBa IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PACCMOTPEHHE JKaIo0, He3aMeUIMTENIbHO HaIpaBisieT
COOTBETCTBYIOIIIME MaTepUabl B OPraHbl IPOKYPATYPHI.

28.14. B ciyuae YCTaHOBJICHHS B XOJI€ WJIM TI0 PE3yJIbTaTaM PAcCMOTPEHHS KaJloObl MPU3HAKOB
cocTaBa aJMUHUCTPATUBHOTO IMpPaBOHAPYIICHHUS, MPEAyCMOTpeHHOro riaBod 15 3akona MockoBCKO
obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Komekc MockoBckoil o0macté 00 aaMHHUCTPATHBHBIX
MIPaBOHAPYUICHUSIX» JOJKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE HA PACCMOTPEHHE kallod, He3aMeATUTEIbHO
HampaBsIeT COOTBETCTBYIOIIME MaTepuaiibtl B~ MHHHCTEPCTBO TOCYAAPCTBEHHOTO  YIPABICHHS,
MH(OPMALIMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKOH 001acTH.

28.15. XKaioba, moctynusmas B [loapasaencHue, MOUICKUT PETUCTPALIMH HE TTO3/THEE CIICIYIOIIETO
pabouero aHs co nHA ee mocTymiieHus. XKamoba paccmaTpuBaercs B TedeHue 15 pabouux aHeH co AHS ee
peructpanu, eciii 0ojiee KOPOTKUE CPOKH PACCMOTPEHUS HKaJo0bl He ycTaHOBIeHBI [lonpasienenuem.

28.16. B cnyuae oOxanoBanusi oTkaza lIlompasgenenusi, mpenoctaBistoniero MyHHIMIATbHYIO
YCIIyTy, €ro TOJHKHOCTHOTO JIMIIA B IpUeMe JOKYMEHTOB y 3asBUTEIIS JIMOO B UCTIPABICHUH JOMYIICHHBIX
OleyaToK M OMIMOOK WM B ciy4ae 00kajoBaHMs 3asBUTENEM HapyLICHUS YCTAaHOBIEHHOTO CPOKa TaKUX
WCTIPABJICHUH jKano0a paccMaTpuBaeTcs B TeUeHHE S5 pabouymX JHEH CO JIHS €€ PETUCTPAIIHH.

28.17. Ilo pe3ynbTaTaM pacCMOTPEHHUS >KajloObl B COOTBETCTBUM C 4YacTbio 7 crateu 11.2
@enepanpHoro 3axkoHa ot 27 wurons  2010r. Ne 210-@3 «O0 opraHuzalMi IpeaoCTaBICHUS
TOCYJapCTBEHHbIX M MYHHUIMIAIBHBIX YCIYr» JOJDKHOCTHOE JIMIIO WM MYHUIMNAJIBHBIN CITy)Kariui
[lonpaznenenus, NOpUHHMMAaET peuieHHe 00 YAOBIETBOPEHUH kajmoObl MO0 00 oOTKaze B ee
yJIOBJIETBOPEHUHU. YKa3aHHOE pelleHre npuHumaercs B popme akta Iloxpasnenenus.

28.18. [lpu ymOBIETBOPEHUH JKATOOBI JOJDKHOCTHOE JIMIIO WJIM MYHUIUIAIBHBIA CIYXKaIlui
[Toxpa3nenenuss MpUHUMAET HCYEPINBIBAIOIIME MEPhI MO YCTPAHEHUIO BBISABJIECHHBIX HApYIIEHUH, B TOM
quclie TI0 BblAaue 3asBUTENIO pe3yibTaTa MyHUIIMNAIBHON YCIYTH, HEe No3AHee 5 pabouux THEH co AHS
NPUHATHUS pEIIeHUs, €ClIM MHOE HE YCTAaHOBJIEHO 3aKOHO1aTeNbcTBOM Poccuiickoit @enepannu.

28.19. OtBeT 1o pe3yabTaTaM PACCMOTPEHUS KaJOOBI HAMPAaBISAETCS 3asBUTEIIO HE MO3THEE IHS,
CIIEAYIOIIETO 3a JTHEM MpUHATHUA pelleHHs, B NUCbMEHHOH ¢opme. B ciydae ecim xamoba Obuia
HarpaBjieHa B AJeKkTpoHHOU (opme uepe3 PIII'Y, orBer 3asButento Hampasisercs B JInuHbiii kaOuHeT
nocpenctsoM PIITY.

28.20. B otBere 1o pe3ynbTaTaM pacCMOTPEHUS JKaT00bl YKa3bIBAIOTCS:

a) HauMmeHoBaHue I[lonpasneneHusi, NperOCTABIAIOMIEIO YCIYry, PpacCMOTpPEBLIEro kano0y,
JOJDKHOCTB, (paMuiHst, UMsI, OT4eCTBO (IIPHU HAIMYHU) €€ JOJDKHOCTHOTO JIMIA, TPUHSBIIETO PEIICHHE 10
Kaio0e;

0) HOMep, 1aTa, MECTO TPUHSATHSI PEIICHUS, BKIIIOUYasi CBEIEHUS O JOJDKHOCTHOM JIUIIE, PEIICHUE WITH
neiictBue (6e3/1eiCTBIE) KOTOPOro 00XKalyeTcs;

B) dhamMuius, UMs, OTYECTBO (MPU HAIWYUH) WM HaMMEHOBaHHE 3asBUTEIS;

') OCHOBAHUS JJIsl IPUHATHS PELISHUS 10 KaJlo0e;

1) IPUHSATOE 110 kKanobe pelieHune;

€) B cllyyae, eciii ajjo0a mpru3HaHa 000CHOBAHHOM, - CPOKHM YCTPAaHEHUs BBISBJICHHBIX HapyIICHHH,
B TOM YHCJIE€ CPOK MIPEIOCTABICHUS pe3ybTaTa MyHUIIMTIAIBHON YCIIYTH;

) CBEJICHUS O TIOPsIIKEe 00KaJIOBAHUS MPUHSTOTO I10 Kajio0e perieHusl.

28.21. OtBeT WO pe3yabTaTaM PACCMOTPEHHs >KAJIOOBI TOIIMUCHIBACTCS YIOJHOMOYCHHBIM Ha
paccMOTpeHHe KaJ00bI TOJDKHOCTHBIM JIUIIOM M (MJIM) MyHULIMOAIBHBIM ciykamuMm [loxpasaenenus.



28.22. Tlo >xemaHWIO 3asBHUTENII OTBET IO PE3yJbTaTaM pPACCMOTPEHHUS KaloObl MOXET OBITh
MPEJICTABJICH HE TO3/Hee [HS, CICAYIOIIEer0 3a THEM MPUHATUS peuieHus, B (opMe 3IIEKTPOHHOTO
JOKYMEHTa, MOAMMCAHHOTO OJJIEKTPOHHOM TMOJNHUCHIO YIOJIHOMOYEHHOTO Ha PAacCMOTPEHHE KaloObl
JOJHKHOCTHOTO JIMIIA MM MyHUITUTIAIBHOTO ciykamiero [loapasnenenus.

28.23. JIoJDKHOCTHOE JHUIO0 WM MYHUIUNAIbHBIN ciyxamuit  [logpasgeneHust oTkasbpiBaeT B
YIOBJICTBOPEHUH JKaT00BI B CICIYIOMINX CIIyYasX:

a) HaJM4Me BCTYIMHUBILIErO B 3aKOHHYIO CHIIY pElIeHHs Ccy/a, apOUTPa)KHOTO Cy/a IO Kainode 0 ToM
e MPEJAMETE U TI0 TEM K€ OCHOBAHUSIM;

0) mogaya »*ajoObl JUIOM, [TOJHOMOYHUSI KOTOPOTO HE MOATBEPIKIEHbI B MOPSAJIKE, YCTAHOBICHHOM
3aKoHoJaTeNbcTBOM Poccuiickoi denepannu;

B) HAIMYUE PEHICHUS TI0 KAI00e, MPUHSATOTO paHee B COOTBETCTBUU C HACTOSIIUMH TPEOOBAHUSIMH B
OTHOIIIEHUHU TOTO K€ 3asBUTEIISI U [10 TOMY XK€ MPEAMETY >KaJ00Bbl.

28.24. YTOTHOMOYEHHOE Ha PACCMOTPEHHE JKaJOObl JIOJDKHOCTHOE JIMIO WM MYHHUITUTIATBHBIN
cinyxamuit [logpasnenenus BrpaBe 0CTaBUTH kKajlo0y 0e3 OTBETa B CIEAYIOIIUX CIydasx:

a) HAJIMYKE B JKaJ00e HEIEH3YPHBIX JINOO0 OCKOPOUTEIHHBIX BBIPAXKCHUH, YIPO3 KU3HH, 3]J0POBBIO U
HMMYILECTBY JOJDKHOCTHOTO JIMIIA, a TAK)KE YWICHOB €0 CEMBH;

0) oTcyrcTBME BO3MOKHOCTH NPOYUTAaTh KAKyKO-THOO 4YacTh TEKCTA Kad0O0bl, (DAMMIIUIO, HMS,
0TYecTBO (TIPU HATMYUK) U (WIIM) TIOYTOBBIN aJIpec 3asIBUTEIISA, yKa3aHHBIC B KaJI00e€.

VI. NMpaBuna 06paboTKun nepcoHaNbHbIX AAHHbIX NPU NpeaocTaBieHun MyHUMLUNANbHOMK
ycnyru

29. lMpasuna 06pabomkKu nepcoHanbHbiX OaHHbLIX Npu npedocmasneHuu MyHuyunansHol
ycnyeu

29.1. O6paboTka MNepcoHaNbHbIX [AaHHbIX NpPUM npeaocTaBneHn MyHUUMNANbHOM  yCayTU
OCYLLECTB/IAETCA HA 3aKOHHOM M CnpaBes/IMBOM OCHOBE C yyeTom TpeboBaHMI 3aKOHOAATENbCTBA
Poccuiickoit Pegepaummn B chepe NnepcoHabHbIX AAaHHbIX.

29.2. O6paboTka NepcoHafbHbIX AaHHbIX NpUM npegocTaBneHMn MyHUMUMNANbHOM  yCayru
OrpaHUYMBAETCA  OOCTMIKEHMEM  KOHKPETHbIX, OMnpeAeneHHblX HacToAwMM  ALMUHUCTPATMBHBLIM
pernameHtTom uenen. He pgonyckaetca o6paboTka MepcoHasbHbIX AaHHbIX, HECOBMECTMMAA C LefaMn
cbopa nepcoHaibHbIX AAHHbIX.

29.3. Ob6paboTKe nognexaT TO/MIbKO MEPCOHasibHble AaHHble, KOTopble OTBEYAKT UenaAm mux
06paboTku.

29.4. Uenbto 06paboTKM NepCcoHaNbHbIX [aHHbIX ABAAETCA  WCMNONHEHWE  AOKHOCTHbIX
06fA3aHHOCTEM M NOAHOMOYMIM cheumanuctammn [MogpasgeneHna B npouecce NpeAoCTaBAEeHUA
MYHULMNANbLHOW YyCAYrK, a TaKXKe OCYLLeCTBAEHWUA, YCTAaHOBNEHHbIX 3aKOHOAATenbCTBOM Poccuiickomn
depepaumnm rocygapcrBeHHbIX GyHKLMM No 06paboTKke pe3ynbTaToB NpeaocTaBaeHHON MyHUUMNaabHoOM
ycayru.

29.5. MNpun 06paboTKe NepcoHabHbIX AaHHbIX B LLenax npeaoctasneHns MyHUUMNAAbHON YCAYTN He
Aonyckaetca obbegnHeHne 6a3 AaHHbIX, COAEpPXKalLMX MepcoHanbHble AaHHble, 06paboTKa KOTOPbIX
OCYLLECTB/IAETCA B LLeNAX, HECOBMECTUMbBIX MeXay CO60oM.

29.6. CopeprkaHme U obbem obpabaTbiBaeMbiX NEPCOHANbHbIX AAHHbIX AOMXHbI COOTBETCTBOBATH
3asB/IEHHOM Lenn obpaboTKu.

29.7. O6bpabaTbiBaeMble NePCOHA/IbHbIE AaHHbIE HE A0NXKHbI ObITb M36bITOYHBIMW MO OTHOLUEHUIO K
3asiBIeHHON Lenun ux obpaboTku.



29.8. MNpun 06paboTKke NepcoHaNnbHbIX AAHHbIX A0/XKHbI ObITb 06ecneyYeHbl TOYHOCTb NEPCOHANbHbIX
AaHHbIX, UX AOCTAaTOYHOCTb, @ B HEOBXOANUMBIX C/Iy4asiX M aKTYya/IbHOCTb MO OTHOLIEHUIO K Lenn o6paboTku
NepcoHanbHbIX AaHHbIX. JOMKHOCTHbIE nvua MogpasgeneHns AONKHbI NPUHUMATL Heobxoanmble mepbl
nnbo obecneunBaTb UX NPUHATUE MO YAANEHWUIO UM YTOUHEHUIO HEMOHBIX, UM HETOYHbIX AAHHbIX.

29.9. XpaHeHMe nepcoHaNbHbIX AaHHbIX [AO/KHO OCYLWecTBAATbCA B dopme, NO3BONAKOLLEN
onpeaenvtb cybbekTa NepcoHasibHbIX OaHHbIX, He Ao/blue, Yem 3Toro TpebyeT uenb o06paboTku
NepCOHaNbHbIX AAHHbIX, €C/IN CPOK XPaHEHMA MEPCOHANbHbIX AAHHbIX He yCTaHOoBAeH denepasbHbIM
3aKOHOZaTeNbCTBOM, 3aKOHOAATeNbCTBOM MoOCKOBCKOM 06/1acTM, [0roBOpom, CTOPOHOM KOTOpPOro,
BbirogonpuobpeTtatenem WA nopyyuTenem, No KOTOPOMY ABAAETCA CYyObEKT MepCOHANbHbIX AAHHbIX.
ObpabaTtbiBaeMble MepPCOHasbHble [AaHHble MNOANENAT YHUUTOXEHWO nMbo o06e3nnunBaHuio no
AOCTUNKEHUU Lenelt 06paboTKM MAK B cayyae yTpaTbl HEOBXOAMMOCTU B AOCTUKEHUM ITUX LieNel, ecnu
MHOE He NpeayCMOTPEeHO 3aKOHOAATEeNIbCTBOM.

29.10. B cooTBeTCcTBUM C Lenblo 06paboTKM NEepPCcoHabHbIX AaHHbIX, YKa3aHHOM B nognyHkTe 29.4.
AZLMUHNCTPATMBHOIO pernameHTa, B MogpasgeneHmnn obpabatbiBatoTca NepCcoHabHble AaHHblE:

-pamunnuma, nma, oTyecTso;

-agpec mecTa KUTeNbCTBa;

-AOMaLUHWN, COTOBbIV TenedoHbl;

- (yka3aTb apyrve nepcoHanbHble AaHHble, obpabaTbiBaemble MNoapasaeneHmem B pamKax
npeaocCTaBfeHMUA MYHULMMNANAbHOW YCAYTu).

29.11. B coOTBETCTBMM C LeNblo 06paboTKM NepcoHanbHbIX AaHHbIX, YKa3aHHOM B nognyHkTe 29.10
ALMUHUCTPATUBHOIO pernameHTa, K KaTeropyam CcyObeKkToB, MepcoHanbHble [AaHHble KOTOpPbIX
obpabatbiBatoTca B MNoapasaeneHnmn, oTHOCATCA:

1)rpaxkgaHe, obpatmsluimeca B MNogpasgeneHune 3a npegoctaBneHnem MyHUUUNANbHOM YCAYTu;

2) (yKka3aTb  KaTeropum CcyObeKTOoB, NepCOHaNbHble JaHHble  KOTOPbIX
obpabatbiBatoTca NoapasaeneHnem B paMkax npesoctaBaeHma MyHULMNANAbHON yCcayru).

29.12.Cpoku 06paboTKM M XpaHEHUA YKA3aHHbIX Bbllle NMEPCOHaNbHbIX AaHHbIX ONpeaenaArTcs B
COOTBETCTBMW CO CPOKOM [JEeUCTBMA COrnaleHuMa C CybbekTom, , , @ TaKXe MHbIMK

TpeboBaHMAMM 3aKOHOAATENbCTBA M HOPMATUBHBIMU AOKYMEHTaMMU. 1o UcTeyeHUto cpoKkoB 06paboTkmM u
XPaHEeHUA MepCcoHasibHble AaHHblE MNOANENAT YHUUTOMXKEHUIO MO0 06e31MYMBAHUIO, €CIM UHOEe He
npeaycMoTPeHO 3aKOHOAATE/IbCTBOM.

29.13. B cnyyae AOCTMXKEHMA Lenn obpaboTKM NepcoHanbHbIX AaHHbIX MNoapasgeneHne obasaHo
npekpatuTb 06paboTKy MepCcoHaNbHbIX AaHHbIX UAM obecneynTb ee MpeKkpaleHue (ecam obpaboTKa
NepCOHaANbHbIX AAHHbIX OCYLLECTBAAETCA APYTMM NNLOM, AENCTBYIOWMM MO €ro nopyvyeHmo YHUUTOXUTb
nepcoHanbHble AaHHble UAK obecneuntb MX yHUUTOXKeHMe (ecnn 06paboTKa NepcoHasIbHbIX AAHHbIX
OCYLLECTBAAETCA APYIMM INLOM, AENCTBYIOLLMM MO €ro NopyyYeHMIo B CPOK, He npesblwatowmii 30 aHen ¢
AaTbl OCTUXEHUA Lenn 06paboTKM NepCcoHaNbHbIX AAHHbIX, €CIN MHOE He NPeayCMOTPEHO CAyXKebHbIM
KOHTPAKTOM, [0OrOBOPOM WJIW COrNAlIeHMEM, CTOPOHOM KOTOPOro fABAAETCA CYyObeKT NnepcoHasbHbIX
AaHHbIX, Mbo ecnun MoapasaeneHve He BNpaBe OCYLLECTBAATb 06paboOTKy NepcoHanbHbIX AaHHbIX 6e3
cornacua cybbekTa MepcoHaNbHbIX AaHHbIX HAa OCHOBAHWMAX, NPeAyCMOTPEHHbIX 3aKOHOAATE/NIbCTBOM
Poccuiickon ®eaepaumu.

29.14. B cnyyae OT3biBa CYObEKTOM MEPCOHA/NbHbIX AaHHbIX cornacus Ha 06paboTKy ero
NepcoHanbHblX AaHHbIX [logpasgeneHne [OMKHO MNPeKpaTUTb ux 06paboTky wmam  obecneunTtb
npeKkpaweHne Takoh o06paboTkm (ecnn o06paboTKa NepcoHaNbHbIX AAHHbIX OCYLLECTBAAETCA APYrUM
NMLUOM, AEUCTBYIOWMM MO nopyyeHuto NoapasgeneHme u B ClyyYae, eCAuM COXpaHeHMe MepCOHaANbHbIX



AaHHbIX 6onee He TpebyeTca ana ueneit 06paboTKM NepPCoOHaNbHbIX AAHHbIX, YHUYTOXUTb NEPCOHANbHblEe
AaHHble UAM obecneynTb MX YHWUUTOXKEHMe (ecnim o0bpaboTKa MepcoHasbHbIX AAHHbIX OCYLLECTBAAETCS
APYTMM  NUMLOM, AEWCTBYIOWMM MO nopy4vyeHuto [llogpasaeneHns) B CPoOK, He npesbiwatowmn 30
KaneHOapHbIX AHEWN C AaTbl NOCTYN/IEHUA YKa3aHHOIO 0T3bIBa, EC/IM MHOE HE NPeAyCMOTPEHO CNYKEOHbIM
KOHTPAKTOM, [AOFrOBOPOM MWAW COFNaWEeHWEM, CTOPOHOM KOTOPOro ABAAETCA CYyOBbeKT NepCcoHaNbHbIX
AaHHbIX, Mbo ecnun MoapasaeneHve He BNpaBe OCYLLECTBAATb 06paboOTKy NepcoHanbHbIX AaHHbIX 6e3
cornacma cybbekTa MepcoHaNbHbIX [AaHHbIX HA OCHOBAHMAX, MPeAYyCMOTPEHHbIX deaepanbHbIMU
3aKOHaMMW.

29.15. YHUUYTOXKEHWe [OKYMEHTOB, COAEp’KalMX NepcoHasbHble AaHHble, YTPaTUBLIMX CBOE
NPaKTMYeCcKoe 3HaYeHne M He NOoANeXaALMX apXMBHOMY XpaHEHMUI0, NPOM3BOAMUTCA HAa OCHOBAHMMW aKTa
YHUUYTOXKEHNA NePCOHA/bHbIX AaHHbIX.

29.16. Yno/sIHOMOYEHHblE NMLA Ha nonydeHue, 0bpaboTky, XxpaHeHWe, nepedady u nboe apyroe
MCNONb30BaHME NePCOHaNbHbIX AaHHbIX 0653aHbI:

1)3HaTb M BbINONHATL TpeboBaHMA 3aKoHopATeENbCTBA B 06snacTM  obecneyeHMA  3almThI
NepCoHaNbHbIX JAHHbIX, HAacTOALWEro AGMUHUCTPATUBHOIO pPernameHTa;

2) XpaHUTb B TalHE U3BECTHbIE MM MEPCOHaNbHble AaHHble, MHOOPMMPOBATb O PaKTax HapPYyLIEHUA
nopsaka obpalleHns c NepcoHaNbHbIMU AAHHBIMM, O MOMbITKAX HECAHKLMOHMPOBAHHOIO A0CTYNa K HUM;

3) cobnogaTb NpaBuIa UCNONb30BAaHMA NEPCOHANbHBIX AAHHbIX, MOPALOK MX YYeTa U XpaHeHus,
MCKNKOYNTb AOCTYN K HAM NOCTOPOHHUX NL;

4) obpabaTtbiBaTb TONbKO Te MNEPCOHAaNbHble AAHHbIE, K KOTOPbIM MOJAYYeH AOCTyn B CUAY
MCMONHEHUA CNYKEeOHbIX 06A3aHHOCTEN.

29.17. Mpu o06paboTKe nNepcoHaNbHbIX AaHHbIX YMNOJAHOMOYEHHbIM /AMLAM Ha MONyYeHUe,
06paboTKy, XxpaHeHuMe, Nnepeaady n ntoboe Apyroe UCNob30BaHWE NEPCOHA/bHbIX AAHHbIX 3aMNpeLLaeTcs:

1) ncnonb3oBaTb CBeAEHMA, COAEPKALLME NEPCOHA/IbHbIE AaHHble, B HEC/YXKEOHbIX LLensax, a TakKe
B CNY»KeOHbIX Lensax - npu segeHnm neperoBopos no tenedoHHOM CeTu, B OTKPbITOM NepenmncKke, CTaTbax
BbICTYN/IEHUAX;

2) nepepaBaTb MNEPCOHa/NbHble [AaHHble MO HEe3alMWEHHbIM KaHafam cBA3M  (TeneTaun,
bakCMMUNbHAA CBA3b, 3/N1EKTPOHHAA nouyta) 6e3 WMcnonb3oBaHMA CEPTUPUMLMPOBAHHBIX CPEeACTB
KpunTtorpadpuyeckom 3awmTbl MHPopMmaLuu;

3) BbINONHATL Ha AOMY PaboTbl, CBA3AHHbIE C UCMOb30BaHMEM NEPCOHANbHbIX AAHHbIX, BbIHOCUTb
AOKYMEHTbl U ApyrMe HocutTenn WMHPOPMAUMKM, COoAep)Kalime MepcoHaNbHble AaHHble, U3 MecTa WX
XpaHeHuA.

29.18. Jlvua, yNnoNHOMOYEHHbIe Ha nosyyeHune, 06paboTKy, xpaHeHue, nepegavy u nboe apyroe
MCMONb30BaHME MNEPCOHANbHbIX AaHHbIX, BUHOBHblE B HapylweHUn TpeboBaHWIN 3aKOHOAATeNbCTBA O
3aWMTe NEePCOHA/bHbIX AAHHbIX, B TOM YMC/e AONYCTUBLIME pasrialleHne NepcoHanbHbIX SAHHbIX, HECYT
npeaycMOTPEHHYIO 3aKOHOA4ATE/IbCTBOM OTBETCTBEHHOCTb.

29.19. NMoppasgeneHue Ana 3almUTbl NEPCOHANbHbIX AaHHbIX OT HENPABOMEPHOrO MAWN C/y4aliHOro
AOCTYyNa K HUM, YHUYTOMXKEHMUA, U3MeHeHus, ON0KMpOBaHMA, KOMUPOBAHMA, NpPeLOCTaBNEHUS,
pacnpoCcTpaHeHMA MEepPCOHANbHbIX AAHHbIX, @ TaKXe OT MHbIX HENPAaBOMEpPHbIX AENCTBUA B OTHOLLIEHUMU
NepCoOHaNbHbIX AAHHbIX, NPUHUMAET Mepbl 3aLUTbl, NPeAyCMOTPEHHbIEe 3aKOHOA4ATeIbCTBOM Poccuiickom
depgepaunn.



MpunoxkeHue 1
K AAMUHUCTPAaTUBHOMY perfnameHTy

TepMHHBI U onIpeIeIeHUst

B AZMHUHUCTPATHBHOM pPETJIaMEHTE UCIIOIB3YIOTCS CICAYIONINE TEPMUHBI M OTIPEACTICHHUS:
MyHununaipHas - MyHununanpHas ~ yciayra IO npuemMy
ycayra 3asBJICHUH, TOCTAHOBKE HA YYET U 3aUUCIICHUIO

nereid B oOpa3oBaTelbHBIE  OpPTraHU3ALUH,
peanu3yrone 00pa3oBaTEIbHYIO IPOrpamMMmy
JOUIKOJIBHOTO 00pa30BaHMs, PACHOJIOKECHHbIE
Ha TEPPUTOPUHU  (YKA3amb  HAUMEHOBAHUE
MYHUYUnanivbHo2o obpazosanus;) MOCKOBCKOM

obnacry;
AJIMUHUCTPATUBHBIN — AJIMUHUCTPATUBHBIN perjaaMeHT 10
perinaMeHTt IIPEAOCTABICHNI0 MyHUIIMNIAIBHOW YCIYTH 110

IIpUEMY 3asBJICHUN, IIOCTAHOBKE Ha Yy4YeT U
3aYUCIICHUI0  JeTeld B 00pa3oBaTeIIbHBIC
OpTaHM3aINH, PeATH3YIONHe 00pa30BATEILHYIO
nporpaMMy  JIOIIKOJIBHOTO obOpa3oBaHusl,
pacIioNIOKEHHBIE HA TEPPUTOPHH  (VKA3AMb
HAumMeHnoearnue MyYHUyunaibHo2co O6pa306aHl/l}l)
MocKOBCKOM 00J1aCTH;

3asBUTEIH — TuIo, oOpamaromieecss C  3asABJICHUEM O
IIPEA0CTaBICHNA MyHUIIUIIAIBHON YCIYTH;

3asiBUTEIb, — Jauno, oOpamaronieecs ¢ 3asABJICHHEM O
3aperuCTPUPOBAaHHBIN B IIPEeOCTaBIeHNM  MyHHUIMIIANbHONH  YCIIYTH,
ECHA uMmeroniee  ydetHyro 3anuch B ECHA,

IIPOLIE IO IIPOBEPKY, a  JUYHOCTb

NOJTB30BATENsl MOATBEPXKACHA  Ha/JIekKalIUM
o0pa3oMm (B J11000M U3 LEHTPOB OOCITYKUBaHUS
Poccuiickon denepannn W MO®I
MockoBckoii 0651acTH);

3asiBUTENb, — Mo, oOpamaronieecs ¢ 3asABJICHHEM O

HE3apernucTpUpOBaHHBIN IpelocTaBlIeHnn MyHULIMIIaIbHON YCIIyTH, HE

B ECUA uMmerolee yuetHyr 3amuch B ECUA, nubo
3aperucTPUPOBAHHBIN B ECHA 6e3
MPOXOXKIACHUSI TMPOBEPKU, M MOATBEPKIECHUS
JUYHOCTH M0JIb30BATES HaJJIeXKaluM
obpazom;

AJIMUHHCTpaLUs - AIMUHHCTpaUus  (yKazames  HAUMEHOB8AaHUe



ITonpasnenenue

M®I]

Cetp UnTEpHET

PIIT'Y

EIII'Y

3asaBrieHue

Opransl MECTHOT'O
CaMOYIIPaBJICHUS

EUCJIOY

JInuHbIA KaOUHET

ECHA

MYHUYUnAanibHo2o oobpazosanus;) MOCKOBCKOM

o0acTu;
MyHununaibHbII opras YIIPaBICHUS
o0Opa3oBaHUEM (vkazamo HaUMeHOB8aHUe

MYHUYuUnanbho2o oopazosanus) MOCKOBCKON
obnacru;

MHOTO() YHKITHOHAJIbHBIN LIEHTp
IIPEIOCTABIICHUS roCyAapCTBEHHBIX u
MYHHULUIIAIBHBIX YCIIYT;

I/IH(bOpMaIII/IOHHO-TCJICKOMMYHI/IKaLII/IOHHaﬂ
CCThb «I/IHTepHeT»;

rocynapcTBeHHas HH(OpMalMOHHAs cHucTeMa
MockoBCKOit obnactu «[TopTan
rOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
MoCKOBCKOM 001aCTH», PACIIOJIOKEHHAsI B CETH
Wutepner no aapecy ://uslugi.mosreq.ru;

denepanbHast rocy1apcTBEHHast
uHpopmanvoHHas cucrema «EauHbIA moOpTan
rOCyAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIIYT
(pynkumii)», pacmnonoxeHHas B cetu MHTepHET

10 ajzpecy ;

3ampoc O MPEAOCTaBICHUM MyYHHIMIIATBHOU
YCIYTH, MPEICTaBICHHBIN T00BIM
IPETyCMOTPECHHBIM AJIMUHUCTPATUBHBIM
peraaMeHToM crocodom;

Oprasbl MECTHOI'O CaMOYIPaBJICHUS
MockoBckoil ~ 005acTH,  ydacTBYIOLIME B
MIPEIOCTABIEHUU MYHUIIUTIANBHBIX YCIIYT;

Enunas nH(pOpMalOHHAas cucreMa
yIIpaBJICHUS TOIIKOJIEHBIMHU
00pa3oBaTeNbHbIMU OpraHu3alusIMu

MocKOBCKOM 00J1aCTH;

cepuc PIII'Y, mno3Bossomuii  3asiBUTENIO
nonydaTth uHpOpMamuio o Xoae o0paboTku
3asBJICHUH, MOJaHHBIX mocpeactsom PIITY;

benepanbHas rocyJapCTBEHHAS
uHpopMmannonHas cucreMa «ExmHas cucrema


http://uslugi.mosreg.ru/

®Daiis1 JOKyMEHTa

JIbrotHoe  monydeHHe
YCIIYTH

JI0O

OuepenHoCTh

3akpernieHHas
TEeppUTOPUS

uacHTUQHUKAIIMK W ayTeHTHQUKAIUU B
UHPPACTPYKTYDE, oOecrieunBaroei
UH(POPMALMOHHO-TEXHOJIOTHIECKOE
B3aUMOJICHCTBHE HMH(POPMALMOHHBIX CHCTEM,
UCTIOJNIb3yEMBIX TSt HPEI0CTABICHHS
rOCY/IapCTBEHHBIX U MYHHLHUIAJIBHBIX YCIYT B
AIIEKTPOHHOU (opmey;

AIIEKTPOHHBIA 00pa3 JAOKYMEHTa, MOIy4EeHHBIN
IIyT€M CKaHUPOBAaHUS JIOKYMEHTAa B OyMa)KHOU

opme;

MOJYYECHHUE YCIYTH Ipa)XKJaHaMH, UMEIOIINMU B
COOTBETCTBUH c 3aKOHOJATEIHLCTBOM
Poccutickoit ®enepanuun paBo Ha
BHEOUEPEITHOE M TEPBOOYEPEIHOE 3a4MCIICHUE
pebenka B J100;

oOpa3oBaTesibHasi OpraHU3alMsl, pealnu3yrouas
[IporpaMmy  JIOIIKOJIBHOTO oOpa3oBaHusl,
pacnoioKeHHass Ha TeppuTopur MOCKOBCKOU
obnacry;

CIMCOK JIeTel, MOCTAaBICHHBIX HA yUeT s
npenocrasieHus mecta B /100 B Tekyiiem yueOHOM
rOJly, HO TAKMM MECTOM He 00ECIIEYCHHBIX Ha JIaTy
Havana y4eOHoro rojaa (1 ceHTsOps TeKyIero
y4eOHOr0 ro/1a);

KOHKpPETHasi TEPPUTOPUS TOPOICKOTO OKpYTa,
MYHHUIIMIIAJILHOTO pailoHa MockoBckoi 001acTH, 3a
KOTOPOH pacropsIUTeIbHBIM aKTOM OpraHa

MECTHOTO caMmoympasiieHus 3akperieHa(usr) 100;



MpunoxxeHue 2
K AAMUHUCTPAaTUBHOMY perfiameHTy

CnpaBoyHasa MHOpMaLUA O MecTe HaxoXaeHus, rpaduke paboTbl, KOHTaKTHbIX TenepoHax, agpecax
3NEeKTPOHHOM nouTbl AgMUHUCTpauum, MogpasgeneHna u opraHusaumin, y4acTBYIOLWMUX B
npepocTasneHnn nu UHGOPMUPOBaAHUM O NopaaKe nNpeaocTaBneHna MyHUUMNAaNbHOM yCayru

(Yka3aTh HaMEHOBaHUE AJMUHUCTpaLK) MOCKOBCKOi o0nmacTy.
Mecro HaxXO0XJICHUA:

I'padux paboThl, pexxum npuema 3asBuTels (MIPeACTaBUTES 3assBUTEN ):

(yxazatp HaumeHoBaHue [lonpasnenenus) MockoBckoi obmacTu.
Mecto HaxoXIeHUs:

['padux paboTsl, pesxuM npuema 3asButens (IpeAcTaBUTENs 3asBUTENs):

Ipumep: Ilocreonssn namuuya mecaya: 12.00-14.00.

IIpumeuanue: B epaguxe pabomul ykazams moibko me 4acvl, 8 KOMOpble NPOU3BOOUMC Npuem
3as61eHull (peKomMeHdyemcs ykazams He boiee 2 4acos 8 Heoelio).

[TouToBBIl anpec:

KonTakTHbIid TenedoH:
Topstuast muams ['ybepraropa MockoBckoit oomactu: 8-800-550-50-03
OdunmanbHbII cait B UHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHON ~ CeTH «HTEpHET:

Anpec 351eKTpOHHOM NOYTHI B ceTH VIHTEpHeT:

3. CnpaBounass uHbpopmanust o mecte HaxoxaeHus MODILl, rpaduke paOOThl, KOHTAKTHBIX
TenedoHax, ajgpecax EKTPOHHOMN MOYTHI.
WNudopmanus npuBeaeHa Ha caifTax:
- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru



MpunoxeHue 3
K AOMUHUCTPATUBHOMY pernameHTy

MopAapoK nonyyeHUs 3aMHTepPecoBaHHbIMM AMLaMmu MHGopmaL MM No BoNpocam NpeaocTasieHus
MyHUUMNaNbHOM YCAYru, cBeaeHU 0 xoae npegocrasneHna MyHULMNanbHOM ycayru, nopagke,
dopme n mecre pasmeleHusa nHpopmaumm o nopagKe npegoctasneHns MyHUUMNANAbHOW YCAYrU

1.MHdopmaums o npegoctasneHnn MyHMLMUNANbHOM YCAYTM Pa3MeLLaeTcsa B 3/1IeKTPOHHOM Buae:

Ha opuUManbHOM caiiTe AAMUHUCTPaALUK

(ykasaTtb agpec caiTa);
Ha opuumanbHom canTe lMNoapasgeneHus

(yrkasaTb agpec caiTa);
Ha opuumanbHOM canTe MOL

(yrkasaTb agpec caita);

Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuMLUax, NOCBAWEHHbIX MyHUUMNANAbHON ycayre.

2. PasmelleHHan B 3N1eKTPOHHOM BUAEe MHPoOpMaUMAa o npegoctaBneHnn MyHULMNAAbHOW yCayru
AOJ/KHA BKAOYaTb B cebs:

HaMMeHOBaHWe, NOYTOBbIE agpeca, CNPaBoYHble HoMepa TenedOHOB, apeca 3N1eKTPOHHOM NOYThI,
agpeca cauntos MNoapasgenenua n MoL;

rpaduk pabotbl NoapasgenenHma u MoLL;

TpeboBaHMA K 3a8B/IEHUIO U NPUNAraeMbIiM K HEMY JOKYMeHTaM (BK/toYas UX NepeyeHsb);

BbIAEPKN N3 NPABOBbIX aKTOB, B YaCTW Kacatowelnca MyHMUMnanbHOM ycayru;

TEeKCT AGMUHUCTPATMBHOIO pernameHTa C NPUNOKEHUAMK;

KpaTKoe onucaHue nopaaka npegocraBneHna MyHUUMNanbHON ycayru;

06pasupl odopmneHMa OOKYMEHTOB, HeobxogMMbIX Ana noaydyeHna MyHUUMNAAbHOW yCAyru, wu
TpeboBaHMA K HUM;

nepeyeHb TUNOBbLIX, Hanbosee aKTyanbHbIX BONPOCOB, OTHOCALWMXCA K MyHMUMNanbHOW ycnyre, wu
OTBETbl Ha HUX.

3. WHbopmaumsa, yKasaHHaa B nNyHKTe 3 HacToAwero [lpunoxeHua K ALMUHUCTPATUBHOMY
pernameHTy, nNpeaocTaBAAeTcA TakXe cneunannctamm MOL un MNogpasgeneHmna npu obpawieHum
3asBuTenel (npeacrasuteneit 3assutenei):

JINYHO;

Nno NoyTe, B TOM YMCNE 3/IEKTPOHHOW;

no teneoHam, yKazaHHbIM B MPUNOXKEHNU 2 K HacToALLEMY AAMUHUCTPATUBHOMY PETNAMEHTY.

4 .KOHCYNIbTMPOBAHWE NO BOMPOCaM NpeaocTaBaeHuA MyHMUMNANbHOW yCayrM crneunannctamm
ML, n MogpasaeneHns ocywectennerca becnaaTHo.

5.MHbopmmpoBaHue 3assutenei (npeacrasuteneirt 3asaBuTenen) o nopsaaKe NpenocTaBieHUs
MyHMUMMNANbHOM YCNYTU OCYLLECTBAAETCA TaKKe No TenedpoHy «ropayen amHnmn» 8-800-550-50-30.

6.MHbopmayma o6 npepoctaBneHMM MyHUMUMNANbHOM YCAYIM pasmelLaeTca B MNOMELLEeHMUAX
MNogpapenenna n MOL, npegHasHauyeHHbIX 4NA npuema 3aasutenen (Nnpeacrasutenen 3aasutenen).

7. MNopgpasgeneHne paspabatbiBaeT WMHOOPMAUMOHHbIE MaTepuanbl — MAMATKU, MHCTPYKLNMK,
6powtopbl, — B dopme makeToB U nepegaet nx 8 MOLU. MoapasaeneHne obecneymBaeT CBOEBPEMEHHYIO
aKTyann3aumio yKasaHHbIX UHPOPMALMOHHbIX MaTEPMANOB U KOHTPOJIMPYET UX Ha/IMYME U aKTyabHOCTb B
MoLL.

8. CocraB wunpopmamuu, pasmemaemoir B MODI] momkeH COOTBETCTBOBATh PETHOHAIBHOMY
CTaHIApPTy  OpraHM3allid  JIEATCIbHOCTH  MHOTO(DYHKIIMOHAJIBHBIX  IIEHTPOB  MPEAOCTaBIICHUS



rOCYJapCTBEHHbIX M MYHHMLIMIAIBHBIX YCIYr, YTBEPKICHHOMY pacnopsikeHueM MuHucTepcTBa
rOCYJapCTBEHHOTO YIPaBJICHUS, HHPOPMALMOHHBIX TeXHOIOrui U cBsizu oT 21.07.2016 Ne 10-57/PB «O
PETMOHANIBHOM CTaHJApTe OpraHU3aluy JesTeIbHOCTH MHOTO(QYHKIMOHAIBHBIX LIEHTPOB MPEI0CTABICHUS
rOCYJJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT B MOCKOBCKON 00J1aCTH».

9. UHdopmaums o cpokax npuema aokymeHTos B 100 pasmelLaeTtca Ha MUHGOPMALMOHHOM CTeHAE
M Ha oPULMANBHOM CaiTe AOLWKONbHOM 06pPa3oBaTeNbHOM OpraHM3aLmm B ceTu MHTepHeT.



MpunoxeHune 4
K AAMUHUCTPATUBHOMY pPernameHTy

CDopma peweHnAa o npegoCrtaBneHnn MyHMLI,MI'IaJ'IbHOl‘;l ycnyru no npunemy 3aﬂBﬂeHMﬁ, NOCTaHOBKE Ha y4eT
N 3a4nUCNeHNN ,a,eTeﬁ B O6pa3OBaTefIbeIe opraHunsauumn, peanmsyrouime o6pa3OBaTeany|0 nporpammy

AOLWKOJIbHOIo O6pa3OBaHMﬂ, pacnonoXeHHble Ha TEPPUTOPUN
(HauMeHOBaHNE MYHHULIUIIATBHOTO 00pa3oBaHusi MOCKOBCKOH 00IacTH)

oT Ne

I'p.

(bamumust, UM, OTYECTBO)

npegoctaBneHa MyHUUMNanbHaA ycayra no nNpuemy 3asB/IeHWIM, MOCTAaHOBKE Ha  y4eT
pebeHka

(bamMumust, UM, OTYECTBO, JaTa POXKICHUS)

B COOTBETCTBUU C

(I'IOI'IHOE HanmeHOBaHME MYHUUNNANbHOTO AAMMHMCTpaTMBHOFO pernaN\eHTa)

Hata IToamuck




MpunoxeHue 5
K AOMWHUCTPATUBHOMY pernameHTy

dopma pelwweHuna ob oTkase B npegocTaBAeHUN MyHULMMANBHON YCAYTn
dopma pewweHuna o6 oTKase B NpeoCTaBAEHNUN MYHULMMANBHOWN YCAYTX NO NPUEMY 3aABNEHUN,
NMOCTaHOBKE Ha y4eT 1 3a4mcneHnn aeten B obpasoBaTenbHble OpraHM3aunm, peanmsyowme
obpa3oBaTenbHy0 NPOrpaMmmy AOLKOIbHOIro 06pa3oBaHuMA, PacCNnoONOXKEeHHbIE Ha
TeppuTopUN
(HauMeHOBaHWE MYHUITUIIATLHOTO 00pa3oBaHusi MOCKOBCKOM 00J1acTH)

oT Ne

I'p.

(pamunms, UMs1, OTYECTBO)

OTKa3aHO B MPEI0CTaBICHUHY MyHUIIMTIANbHON YCIYTH 110 IpUYUHE (HE00XOIUMOE NOTYEPKHYTh):
a) HeMpeACTaBJICHUE IOKYMEHTOB, HEOOXOIUMBIX JJIS IPEIOCTABICHUS Y CIIyTH B COOTBETCTBUU C

(MoIHOE HAMMEHOBAaHKE MYHULIUIIATHHOTO AJIMUHUCTPATUBHOTO PETJIaMEeHTa);

6) Hannume B NpPeacTaBAEHHbIX AOKYMEHTAx U (MNK) cBeAeHUAX O AOKYMEHTaX HeAOoCTOBEPHbIX
(McKaXkeHHbIX) cBeAEHWIA;

B) Ha/MYMe aKTMBHOrO 3asBleHUA (B cTaTyce «3aperncrpupoBaHo», «l[loATBEpP)KAEHUE NbroT»,
«HanpasneH B O00», «XenaeT mameHutb A0O») Ha pebeHka B EAMHOM cucTeme ynpaBaeHUA
AOLWKONbHbIMKW 06pa3oBaTeIbHbIMK OpraHM3aumamm MocKoBcKoM obnactu;

r) Bo3pact pebeHKa npesblwaeT 7 NeT;

4) ¢ 3asBneHnem obpaTnaoCh HeHaaexallee N1L0;

) HenpeacTaB/eHNe AOKYMEHTOB, YKa3aHHbIX B NyHKTax 10.1.2 — 10.1.8. HacTosALlLero

AOMUHNCTPATUBHOIO PErNaMeHTa;

3) HaAMYME MeSULIMHCKMX NPOTUBONOKA3aHUIM ANA 3aumcneHma pebeHka 8 00.

Hara Tonnuce




MpunoxkeHue 6
K AOMUHUCTPATUBHOMY pernameHTy

CnNMCOK HOPMATMBHbIX aKTOB, B COOTBETCTBMM C KOTOPbIMM OCYLLECTBAAETCA NpeAoCTaBAeHne
MyHULMMANbHOW yCnyrn

MpepocTtaBneHne MyHUUMNANBHOM YCAYTX OCYLLECTBNAAETCA B COOTBETCTBUM C:

1. KoHseHumelt OOH o npaBax pebeHKa;

2. KoHctutyumeint Poccninckon ®epepaumu;

3. ®epepanbHbIiM 3aKOHOM OT 29.12.2012 Ne 273-93 «0O6 obpas3oBaHum B Poccuiickoit Peaepaummy;

4. PepepanbHbim 3akoHom oT 02.05.2006 Ne 59-®3 «O nopsake paccMoTpeHus obpalueHui
rpaxkaaH Poccuitckot degepaumu;

5. depepanbHbiM 3aKoHOM OT 24.07.1998 No 124-d3 «0O6 OCHOBHbIX FrapaHTMAX NpaB pebeHKa B
Poccuiickoit Pepepaumny;

6. PegepanbHbim 3aKoHOM oT 25.07.2002 N2 115-®3 «O npaBOBOM MNONOMKEHMU WMHOCTPAHHbIX
rpaxkaaH B Poccuinickon ®egepaumny;

7. ®epepanbHbiMm 3aKoHOM OT 06.10.2003 Ne 131-d3 «06 06WMX NPUHLMNAX OpPraHM3aLMnU MECTHOTO
camoynpasneHuna B Poccuiickon Pegepaumn»;

8. ®epepanbHbiM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AAaHHbIX»;

9. ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuMsaumMm npepocTaBaeHUA
rocyAapCTBEHHbIX U MYHUUMMANbHbBIX YCAYT»;

10. ®epepanbHbiM 3akoHOM Poccuitickon ®epepaumm ot 30.12.2012 Ne 283-P3 «O coumanbHbIxX
rapaHTMAX CneuManmMctam HekoTopbix ¢efepasibHbIX OPraHOB MCMOAHUTENLHON BAACTU U BHECEHWUMU
M3MEHEHUN B OTAENbHblE 3aKOHOAATeNbHbIE aKkTbl Poccminckon Pepepaumny;

11. ®epepanbHbiM 3akoHOM oT 28.12.2010 Ne 403-®3 «O CneactBeHHOM KomuteTe Poccuitckom
depepauynny;

12. depepanbHbim 3akoHOM 0T 07.02.2011 Ne 3-d3 «O nonanumnmny»;

13. 3akoHom Poccuickon Pepepaumnm ot 15.05.1991 No 1244-1 «O coumanbHOM 3aLLUTE FParkaaH,
noABeprwnxca BO3AeNCTBMIO pagmaLnm BcaeacTame Katactpodbl Ha YepHobbliabcKoi A3Cy;

14. ®epepanbHbim 3akoHOM 0T 17.01.1992 Ne 2202-1 «O npoKypaTtype Poccuitckon Pegepaumnn»;

15. 3akoHom Poccuiickoint Pepepaumm ot 26.06.1992 Ne 3132-1 «O cratyce cyaein B Poccuitckon
depepauynny;

16. degepanbHbiM 3aKOHOM OT 27.05.1998 Ne 76-®3 «O cTaTyce BOEHHOC/YXKALUUXY;

17. ®epepanbHbiM 3aKOHOM OT 26.11.1998 Ne 175-03 «O coumanbHOM 3almTe rpargaH Poccuinckom
depepaunmn, noaBepriiMxca BO3AEWCTBUIO  paanaumm  Bcneactsne asapum B 1957 roay Ha
npou3BoACTBEHHOM 06beanHeHMN «Masak» U cOpPOCOB PaAMOaKTUBHbBIX OTXOA0B B peKy Teyda»;YKasom
Mpe3nageHta Poccuiickonn Pepepaumm ot 02.10.1992 Ne 1157 «O pgononHUTENbHbIX Mepax
rocyaapCcTBeHHOM Noadep»KKn nHBannaos»Ykasom MpesmnaeHta Poccuinckont Pepepaumm ot 05.05.1992
Ne 431 «O mepax no coumanbHOM NOAAEPHKKE MHOTOAETHbIX CEMEN»

18. Ykasom [pesngeHta Poccuitickoinn ®epepaummn ot 05.06.2003 Ne 613 «O npaBoOxXpaHUTEIbHOM
cny*Kbe B opraHax no KOHTPO/1t0 32 060POTOM HAaPKOTUUYECKUX CPEeACTB M NCUXOTPOMHbIX BELLECTBY;

19. MNoctaHoBneHnem [lpasutenbctBa Poccuinckont Pepepaumm ot 25.08.1999 Ne 936 «O
OOMOMIHUTENbHBIX Mepax MO COLMANbHOM 3alMTE YNEHOB CEMEN BOEHHOCAYXALWMUX U COTPYAHUKOB
OpraHoB BHYTPeHHUX Aen, FocyaapCTBEHHOW MPOTMBOMNOXAPHOM CAyXKObl, YroNIOBHO-UCNONHUTENBHOM
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CUCTEMbI, HEMOCpPeACTBEHHO Yy4yacTBOBABWWX B H6opbbe c Teppopuamom Ha Tepputopum Pecnybamku
[arectaH 1 nornbwmx (Nponaswunx 6e3 BecTn), yMepLumx, CTaBLUMX MHBAAUAAMMW B CBA3M C BbINOJHEHMEM
CNy*KebHbIX 0683aHHOCTENY;

20. NocTtaHosneHnem [paButenbctea Poccuinckon depepaumm ot 09.02.2004 Ne 65 «O
AONONHUTENbHBIX FAPAHTMAX U KOMMEHCAUMAX BOEHHOC/YKALLMM U COTPYAHMKam deaepanbHbiX OPraHoB
MCNONHUTENbHOW BNACTW, YYACTBYIOLMM B KOHTPTEPPOPUCTMYECKMX Onepauuax u obecneymBatolinm
npaBonopsaaoK 1 obLlecTBeHHYO 6e3onacHOCTb Ha TeppuTopmnmn CeBepoKaBKasCcKoro pernoHa Poccuiickoit
depepaunny;

21. Mpwukaszom MuHUcTepcTBa 06pa3oBaHmMA U Haykn Poccuiickon Peaepaumm ot 08.04.2014 Ne 293
«06 yTBepaeHun lMopagka npvema Ha obyyeHue no obpasoBaTesibHbIM MPOrPaMMam AOLKObHOMO
obpasoBaHUAY;

22. EagnHbiMun OYHKUMOHAIbHO-TEXHUYECKMMM TpeboBaHMAMM K pernoHasbHOMY
MHPOPMAUMOHHOMY pecypcy, obecneuymBatollemMy NpUem 3aABNEHUW, y4yeT AeTel, HaXo4ALWMXCA B
oyepean (anekTpoHHaa ouvepeab B [0OO0), NOCTaHOBKY HA y4yeT M 3a4MCeHUE AEeTEN B AOLWIKO/bHbIE
obpa3oBaTenbHble opraHu3aumm B cybbektax Poccuiickon ®Pepepaumm (Mnucbmo MuHUCTEpCTBA
06pa3oBaHuMA U Haykn Poccuitickont deaepaunn ot 18.09.2014 Ne AN — 2174/03);

23. PeKomeHZaUMAMM NO NOPAAKY KOMMNEKTOBAHUIO AOLWKONbHbIX 06pa30BaTeNbHbIX yYpexKaeHUN
(Mncemo MuHuctepcTea o6pasoBaHua M Haykn Poccuiickont ®epepaunm ot 08.08.2013 Ne 08-1063);

24. 3akoHom MockoBscKol obnacti Ne 164/2006-03 «O paccmMoTpeHumn obpallleHuiA rpaXkaaH»;

25. 3akoHoM MockoBckol obnactm Ne 94/2013-03 «06 ob6pa3oBaHUN»;

26. YcTaBoM MyHMUMNanbHoro obpasosaHna MockoBckon obnactu;

27. MonoXeHnem 0 MyHULMNANbHOM OpraHe ynpasneHus obpaszoBaHnem (YKa3blBatOTCA PEKBU3UTDI
HOPMaTUBHOIO MNPaBOBOrO aKTa);

28. MMocTaHOBNEHMEM O  3aKpPeneHUM  MYHMUMNANAbHbIX  [AOLWKO/bHbIX  0O6pa3oBaTesbHbIX
OpraHuM3aumMin 33 TEepPPUTOPUAMM  MyHUUMMNANbHOrO 06pasoBaHMA  (yYKa3blBAOTCA  PEKBU3UTDI
HOPMaTUBHOIO MNPaBOBOrO aKTa OPraHa MeEeCTHOro CamMoynpaBAeHWA MYHUUUNANbHOTO 06pa3oBaHUA
MocKoBCKoOW obnactu).



[Ipunoxenue 7
K AJMMHUCTPAaTUBHOMY PEIJIAMEHTY

CDopma 3aABJ/1IEHNA O NOCTAHOBKE Ha YYET U 3a4ncCneHne B LI,OO

HavanpHuKy MyHUIIUTIQIEHOTO
opraHa ymnpasieHusi 00pa3oBaHUEM

(pamummst, ©Ms1, OTYECTBO)

(paMumnms, UMsI, OTYECTBO POIUTEIS,
3aKOHHOTO MPEACTABUTEIS, aJIpec MecTa
KUTENbCTBA (pErucTpalii) KOHTAKTHbII

TeneoH, aipec AMEKTPOHHOM MOUTHI)
3ASBIJIEHUE

[Tpomry mocTaBUTh Ha y4eT KaK HyKJAIOMIErocs B MPEIOCTaBICHIH MECTa B 00pa30BaTeIbHON
OpraHu3alliy, peaau3yroleM 00pa30BaTelbHYI0 IpPOrpaMMy JIOUIKOJIBHOTO OOpa3OBaHUS  MOETro
pebenka

(®.1.0.)
Hata poxaenus
CBHIETENBCTBO O POXKICHUM peOEHKA: _ cepuu HOMED
CHWJIC 3asBuTens (mpy HaJIWYHH)
CHUIJIC pebenka (pu HAIMYNN)

Crrcok 00pa3oBaTeNbHBIX YUPEKIACHUHN, PEATU3YIOIINX OCHOBHYIO 00pa30BaTeIbHYIO
MpoTrpaMMy JOHIKOJIBHOTO 00pa30BaHusl, B MOPS/IKE YOBIBAHUS TPUOPUTETOB CBEPXY BHH3:

JOO Ne

OO Ne

OO Ne

Oco0ble OTMETKH:

Kareropuu nbrot:

[ToTpeOHOCTH B CHIEIUATIM3UPOBAHHOM JIETCKOM cajay (Ipyrie):

JlaTa xemaemMoro 3a4rCiICHUS:

[JaTa nmonauu 3asBieHUS

Jara JInuHast mOAMUCH 3asIBUTEIS




[Ipunoxenue 8
K AZIMUHHCTPAaTHBHOMY PEIJaMeHTy

dopma 3anBNEHMA O 3a4NCIEHNN B 06pa30BaTe/IbHYIO OPraHM3aL Mo, PeanunsyoLLyo
0b6pa3oBaTesIbHYI0 NPOrpammy AOLKONbHOr0 06pa3soBaHMA, PACNONOMKEHHYIO HA
TeppUTOpPUM

(HauMeHOBaHWE MYHHUITUTIATLHOTO 00pa3oBaHusi MOCKOBCKO# 00J1aCTH)

3aBenyrouemMy

(mammenosanue J100)

(paMumnms, MMst, OTYECTBO 3aBEIYIOIIETO)
Damuius
Nwms

OT4ecTBO

(ponuTenst (3aKOHHOTO TIPEICTABUTEIA))

[IpoxwuBaroiero no aapecy:

KonTakTHbIi Tenedon
e-mail

3ASBJIEHUE
[Tpory npuHATH MOEro pedeHka

(®.1.0. nonHOCTHIO, aTa U MECTO POKICHUS)

B rpynmy

(HaMMeHOBaHUE OPTraHU3AIINN)
damunus, uMsi, OTYECTBO:

MaTepu

(®.1.0. nonHOCTHIO)
oTIa

(®.1.0. nonHOCTHIO)
C ycraBoM oOpraHu3aiuM, JMLEH3UEH Ha MpaBo BeAECHUS 00pa3oBaTEIbHOM JEATEIbHOCTH,
pa3MelleHHBIMH Ha caiiTe 00pa3oBaTeIbHON OpraHu3aluy, 03HaKOMIIEH (a):

[Hoanuce (pacumrdpoBka MOANUCH)

Jlara « » 20 T. [Toanuck




MpunoxkeHue 9
K ADMUHUCTPATUBHOMY pernameHTy

dopma HanpaBNeHUA AN 3a4MCeHNs B 06pa3oBaTeNIbHYO OPraHN3aLMIo, PEaNU3YIOLLYIO
0b6pa3oBaTesIbHYI0 NPOrpammy AOLKONbHOr0 06pa3oBaHMA, PACNONOMKEHHYIO HA
TEppPUTOPUM

HAaMEHOBaHME MYHUIIMIIAJIBHOTO 00pa3oBaHus MOCKOBCKOI 001acTi

Hanpasnenue Neo oT

Hacrosmiee HanpasiieHre BbIIaHO

(D.1.0. pooumens (3akoHHO20 npedcmasumers)

JUTS 3a4MCIICHUs peOeHKa

(D.U.0. pebenka, dama podxcoeHus)

(naumenosanue, Ne_ JI0O)

(OondrcHocmsb iuya, 8b10ABULECO

noonucy
Hanpaeienue) ( )



[Tpunoxxenue 10

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

OnucaHue AOKYMEHTOB, HeO6XO,CI,MMbIX AanAa npenocrtasneHnA MyHMLI,MI'IaﬂbHOﬁ ycnyru

Knacc nokymenra

Buabl nokymeHTOB

OO0ume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

MIpU 1oJ1a4ye NP MOJITBEPKACHUU JOKYMEHTOB
B [lonpasnenenuu
3asiBJICHUE 3asBiaeHue  JODKHO  ObITh | [Ipm nogaye | OpuruHan 3as1BJICHUS HE
odopmiieHo no dopme, | 3anomHsETCS MIPEI0CTABIISACTCA
ykazaHHoil B Ilpuinoxenuun 16 | uHTepakTHUBHAs
K HacTosmemMy | hopMa 3asiBIICHUS.
AJIMUHUCTPAaTUBHOMY
pErIaMeHTy.
JloxyMmeHT, [Taciopt rpaxnanuna Poccuiickoit | [lacnopt JIOJDKEH obITh | [Ipu noaaue | CBepka  OCYILIECTBIsIETCS  Ha
YAOCTOBEPSIOILINN denepauun oQOpMIIEH B COOTBETCTBHH C | IPEIOCTABIIACTCS OCHOBaHUM NPWIOKEHHBIX CKaH-
JUYHOCTh [TocTanoBieHueM ANEKTPOHHBIA 00pa3 2 | KOMHUI OPUTHHAIOB JOKYMEHTOB.

IIpaButensctBa PO ot § uromns
1997 1. Ne 828 «O6
yrBepxkaeHun llomoxenus o
acropre IpaKJaHNHA
Poccuiickoit ®denepanuu,

oOpasma OylaHKa W OMHCAHUS

¥ 3 CTpaHull racnopra
P®.

[Tacniopt rpaxxnanuna CCCP

nacropra rpakJaHHHA
Poccutickoii denepanumny».
Obpa3zen nacropra
IpaKJJaHUHA Corosa
CoBerckux

[Ipu nojgaye
IIPEIOCTABIIACTCS

SJIEKTPOHHBIA  00pa3

CBepka  OCyIIECTBIsIETCS  Ha
OCHOBAaHWHU TPWJIOKEHHBIX CKaH-

KONHi OpUTruHajIOB JOKYMCHTOB.
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Kitace noxymenra Buas! nokymeHTOB OOume onrcaHus TOKYMEHTOB IIpu nonaue yepes PIII'Y u EIII'Y

[Ipu rojaye IIPU MTOATBEPKIACHUHA JOKYMEHTOB
B [lonpasnenenuu

ConuanucTuaeckux BCEX  3aIOJIHEHHBIX
PecriyOmuk u OIMCaHUE | CTPAHUI] TOKYMEHTA.
nacropra YTBEPKACHBI
IMOCTaHOBJICHUEM CoBmuHa
CCCP or 28.08.1974 Ne 677
«O06 yrBepxaeHuu [lonoxenus
O TAaCIOpPTHOM CHUCTEME B
CCCPy.

Bompoc o nelicTBUTENBHOCTH
nacropra rpaxaanuHa CCCP
obpasma 1974 rona pemaercs B
3aBUCUMOCTH OT KOHKPETHBIX
00CTOSATETHCTB
(moctaHoBIIEHHE
[IpaBurensctBa  Poccuiickoi
®epnepaunn ot 24.02.2009 Ne

153 «O [IPU3HAHUU
JNEUCTBUTENBHBIMUA 10 | HrONs
2009 T. MacropTOB

rpaxaannHa CCCP  oGpasua
1974 roma nmd HEKOTOPBIX

KaTeropuit MHOCTPAHHBIX
TpaKJIaH u JINII oe3
IpaX1aHCTBA»)
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Knacc nokymenra

Buabl 1okymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

[Ipu rojaye IIPU MTOATBEPKIACHUHA JOKYMEHTOB
B [lonpasnenenuu
Bpemennoe ynocrosepenue nuunoct| @opma yTBepxaeHa npukazoMm | [Ipegocrasmisiercs CBepka  ocymiecTBisieTcss  Ha

rpaxaanuHa Poccuiickoit dexneparuu

OMC Poccun ot 30.11.2012
Ne 391 «OO6 yrBepxkIeHUH
AJIMUHHUCTPATUBHOTO
periiameHnTa denepanbHON
MUTPAIMOHHON  CITy)KOBI  TIO
MPEAO0CTABICHUIO
rOCy/IapCTBEHHOW yCIyTU IO
BbIaY€ M 3aMEeHe macrmopTa
rpakJiaHuHa Poccuiickoii
®enepanuu,
YIOCTOBEPSIONIETO  JIMYHOCTD
IpaKJIaHUHA Poccniickoit
Qdenepanu  Ha  TEPPUTOPUU
Poccuiickoit @enepanum»

ANEKTPOHHBIA  00pa3
JOKyMEHTa

OCHOBAHMHU IIPHUIIOKCHHBIX CKaH-

KOITHI OpUIruHaJIOB JOKYMCHTOB.

BoenHnlii oOmier

Dopmel YCTaHOBJICHBI
HNHucrpykuuen o
o0ecreyeHn o

(YHKIIMOHMPOBAHUS CHCTEMBbI
BOMHCKOTO y4yeTa TIpaxkiaH
Poccniickoit  ®enepaunn  u
IopsiAKa IMPOBEACHUS CMOTPOB-
KOHKYPCOB Ha JIYYIIYIO
OpPraHM3aLMI0 OCYLIECTBICHHUS

[MpenocraBnsercs
JIEKTPOHHBIA  00pa3
JOKYMEHTa

CBepKa OCYHICCTBIIACTCA

Ha

OCHOBAaHUHU IIPUIIOKCHHBIX CKaH-

KOITHI OPHUTMHAJIOB JOKYMCHTOB.
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Knacc nokymenra

Buabl 1okymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

MIpU 1oJ1a4ye MIPU MOJITBEPKACHUU JOKYMEHTOB
B [lonpasnenenuu

BOMHCKOTO yuera,

YTBEPKACHHOMN MIPUKA30M

MunucTtpa 000pOHBI

Poccuiickoit  ®enepauuu  or

18.07.2014 Ne 495
CBUIETENBCTBO O IPEIOCTABICHUHN ®opma Onanka yrBepxkaeHa | [IpemocraBnsercs CBepka  OCyIIECTBIsIETCS  Ha
BpEMEHHOT0 yOexwuina Ha teppuropu| npukazoM OMC P®D  oT | 91ekTpoHHBI  00pa3 | OCHOBAaHUU TMPUIIOKEHHBIX CKaH-
Poccuiickoit denepanyu 25.03.2011 Ne 81 «O0 | ToKymMeHTa KOIUWA OPUTHHAIIOB JOKYMEHTOB.

YTBEPKACHUH bopm

JIOKYMEHTOB, BbI/IaBa€MbIX

WHOCTPAHHBIM TpaxaaHam U

ounaMm  0e3  TpaKIaHCTBa,

oOpaTuBIIUMCS 3a

MPEA0CTAaBICHUEM BPEMEHHOTO

yOexuia Ha  TEppUTOPUU

Poccuiickoii  ®enepanuu, u

[Topsiaka odopmiieHus,

BBIIaYU u oOMeHa

CBUJIETEIBHCTBA 0

MPEAOCTABIICHUH BPEMEHHOTO

yOexuiia Ha  TEpPUTOPUHU

Poccuiickoit deneparum»
CrpaBka 0 MPUHSATUH K ®opma sBisiercs | [IpenocraBnsiercs CBepka  OCyIIECTBIsIETCS  Ha
PaCCMOTPEHHMIO 3asIBICHUS O BblJa4€ | MPHIOKEHUEM K | DJIGKTPOHHBIA  00pa3 | OCHOBaHUM MPUIOKEHHBIX CKaH-
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Knacc nokymenra

Buabl 1okymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

IIpU 1oj1aue

IIPY MMOATBEPKACHUHU JOKYMEHTOB

B [lonpasnenenuu

BuJa Ha )XUTCIBCTBO (HpOI[J'IeHI/II/I
BHUJa Ha )KI/ITCJ'II)CTBO)

AJIMUHHCTPAaTUBHOMY
periiaMeHTy

npenoctapiieHus: OeaepaibHON
MUTPAIMOHHON CITy>KO0H
rOCyJapCTBEHHOM YCIyTH IO
BBIJIaYC WHOCTPAHHBIM
rpaxaaHaMm M JuuaMm  0e3
IpaKJaHCTBA BHJIA Ha
JKUTEIbCTBO B Poccuiickoi
Qdenepaunn, YTBEPKICHHOMY
npukazom OMC Poccun or
22.04.2013 Ne 215

JOKYMCHTA.

KOITHI OpUIruHajIOB JOKYMCHTOB.

Bung wa xwurenpcTtBO Jmma  0e3

OOpazenr OyaHKa yTBEpXKJIEH

[Ipenocraisiercs

CBepka  OCYIIECTBISETCA

Ha

rpaXkJaHCTBa, conepxkamuii | mpukazoM DOMC Poccum OT | 37€KTpOHHBIA  00pa3 | OCHOBaHUU TNPUJIOKEHHBIX CKaH-
AJIEKTPOHHBIN Hocutenb | 05.06.2008 Ne 141  «OO6 | nokymeHTa KOIUHA OPUTHHAJIOB JOKYMEHTOB.
UHpOpMaLUu YTBEPKICHUU 00pa3LoB

OJIaHKOB BH/Ia HA JKUTEIILCTBOY»
Pasperienne Ha BpeMeHHoe | PopMa yTBepxkaeHa npukazoM | IIpenocrasisercs CBepka  ocymiecTBisieTcs  Ha

pOXUBaHUE, BblaBaeMoe JHIy 0e3
rpaxaaHcTBa  (C  OTMETKOM o
pasperieHun Ha BpPEMEHHOE
MIPOKUBAHUE)

OMC Poccun ot 22.04.2013
Ne 214 «0O06 yTBepxkaeHUU
AJIMAHHUCTPAaTUBHOIO

periiaMeHTa  IperoCTaBIICHUS
®denepanbHON  MUTPALIMOHHON
CITy>KO0H rOCy/apCTBEHHOU

ANEKTPOHHBI  00pa3
JIOKyM€EHTa

OCHOBAaHMHU IIPUIIOKCHHBIX CKaH-

KOITHH OpUruHajIOB JOKYMCHTOB.
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Knacc nokymenra

Buabl 1okymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

MIpU 1oJ1a4ye MIPU MOJITBEPKACHUU JOKYMEHTOB
B [lonpasnenenuu

YCIIYyTH o BblJ]a4E

WHOCTPaHHBIM TpaxkJaaHam U

munam  06e3  TpakIaHCTBa

paspelieHuss Ha BPEMEHHOE

npoxxuBanue B Pocculickon

denepauun
Bun wa xutenbcTBO, BhIIaBaeMoe | OOpazer; Omanka yTtBepxkaeH | [IpegocraBmisiercs CBepka  OCylIECTBIsIeTCS  Ha
MHOCTPAHHOMY rpaxaanuny | npukazoM OMC Poccum OT | 9IeKTpOHHBIM  00pa3 | OCHOBAHUU MPHUIIOKEHHBIX CKaH-
(yOnmKaT BuAa Ha KHUTEIBCTBO) 05.06.2008 Ne 141 «OO06 | nokymeHTa KOIUW OPUTHHAJIOB JOKYMEHTOB.

YTBEPKJICHUH o0pasioB

0JIaHKOB BHJa HA )KUTEIIbCTBOY
CrnpaBka o paccmoTpenuu 3asBieHust | @opma crpaBku yTBepkaeHa | [Ipegocrasisiercs CBepka  ocyuiecTBisiercs  Ha
0 mpenocTaBilieHUu  BpeMeHHoro | mpukazoM OMC P®  oT | a1eKTpoHHBIH  00pa3 | OCHOBAaHUU TNPUIIOKEHHBIX CKaH-
yoexuina Ha tepputopuu | 25.03.2011 Ne 81  «OG6 | nokymeHTa KOIMUI OPUTHHAJIOB JIOKYMEHTOB.
Poccuiickon denepaunun YTBEPKIAECHUHU bopm

JIOKYMEHTOB, BbIJJaBa€MBbIX

WHOCTpPaHHBIM TpaxaaHam U
munam  0e3  TpakIaHCTBa,
oOpaTuBIIUMCS 3a
MIPEI0CTABIIEHUEM BPEMEHHOTO

yOexuiia Ha  TEpPpPUTOPUU

Poccniickoit  ®enepanuu, wu
Ilopsanka oopmienus,
BBIIAYU u oOMeHa
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MIpU 1oJ1a4ye MIPU MOJITBEPKACHUU JOKYMEHTOB
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CBHJICTCIIHCTBA 0

MPEAOCTABIICHUH BPEMEHHOTO

yOexxuia Ha  TEPPUTOPUH

Poccuiickoit denepanumny»
JIoKyMeHT, JloBEpEHHOCTH JloBepeHHOCTh J0/DKHA ObITh | [IpenocraBnsercs CBepka  ocymiecTBIsieTcss  Ha
yIIOCTOBEPSIOLINIT odopmiiIeHa B COOTBETCTBHH C | DJICKTPOHHBIH  00pa3 | OCHOBAaHMM TPUIIOKCHHBIX CKaH-
ITOJTHOMOYHS TpeOOBAHUAMU JIOBEPEHHOCTH. KONUI OPUTHHATIOB JOKYMEHTOB.
MpEACTaBUTEIS 3aKOHOJIaTeIIbCTBA u

coJiepxaTh CIIEIYIOIINE

CBCJICHUS:

- ®UO guma, BHAABIICTO

JIOBEPEHHOCTb;

- dUO JIMIIA,

YIOJIHOMOYEHHOTO o

JIOBEPEHHOCTH;

- JlaHHbIe JIOKYMEHTOB,

YAOCTOBEPSIOMIUX  JTUYHOCTH

ITHUX JIUIL;

- O6bem IMOJITHOMOYU I

MPEACTABUTENS, BKIIOYAIOIINN
[IpaBO Ha I0Jayy 3asBICHUA O
IIPEAOCTABIICHUN
MyHUIUNIaIbHON YCIyTH;
-JlaTa BbIJa4y TOBEPEHHOCTH;
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[py Iogaye MIPYU [IOATBEPKAECHUN JOKYMEHTOB
B [lonpasnenenuu

- Ilognuce nmua, BbLAABLIETO

JIOBEPEHHOCTb.

JloBepeHHOCTh JOKHA OBITh

HOTapUalIbHO 3aBEPEHA.
CBUIETENBCTBO O POKIACHUU [TocTanoBienue [Ipenocrasisiercs CBepka  OCylIECTBIsIeTCS  Ha
pebenka IlpaButenscrBa  Poccuiickoit ANEKTPOHHBIN 00pa3. OCHOBAaHMWHU IIPUJIOKEHHBIX CKaH-

®denepauun

or 31.10.1998 Ne 1274 «OG6
yTBepkIeHHH (opM OIaHKOB
3asBJICHUI O rOCYIapCTBEHHOM

perucrpauuu aKTOB
IPaKJAHCKOTO COCTOSIHMS,
CIIPAaBOK M HHBIX JIOKYMEHTOB,
MOATBEPKIAOIIUX
rOCYJIapCTBEHHYIO
perucTpanmio aKTOB

TpaXJAaHCKOI'0 COCTOSAHHSA.

KOITHI OpUTrnHaJIOB JOKYMCHTOB.

ITocTanoBneHne OpraHOB OIICKU O
HAa3HA4YCHUU OIICKYHCTBA.

®denepanbHbII 3aKOH oT
16.04.2001 Ne 44-®3 «O
rOCyJ1apCTBEHHOM OaHke

JAHHBIX O JETSIX, OCTABIIMXCSI
0e3 MomneyeHus poAUTeIeH».

®denepanbHbIA 3aKOH oT
21.12.1996r. Nel59-®3 «O
JIOTIOJTHUTEIIBHBIX —~ TapaHTHSX
10 COUHMAJIBHONW TMOJIEPIKKE

[Ipenocrasisercs

AJIEKTPOHHBINA 00pa3.

CBepka  OCyIIECTBIsIETCS  Ha
OCHOBAaHMHU IIPUIIOKCHHBIX CKaH-

KOITHI OpUTrnHaJIOB JOKYMCHTOB.
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JIeTeH,
MMOTICUCHUS

JETEU-CUPOT u
ocTaBIIMXCS 0Oe€3
poauTenen».

JIOTOBOp O MPHEMHOM CEMbE WJIHU
pacropspKeHUE OpraHa OINEKH.

®denepanbHbINA
16.04.2001 Ne 44-®3 «O
rocyapCTBEHHOM OaHKe
JAHHBIX O JIETIX, OCTaBIIMXCS
0€3 MONIEYCHUS POTUTEIICH.
®enepanbHbIA 3aKOH OT

21.12.1996r. Ne159-d3 «O
JIOTIOJTHUTEIBHBIX TapPAHTHIIX
10 COLIMAJIBHOM TOIJIEPIKKE

3aKOH oT

JIETEU-CUPOT U JIETEM,
OCTaBIINXCS 0€3 MOTeYeHHUs
poauTenen»

[Ipenocrasisiercs
AJIEKTPOHHBIA  00pa3

JIOKYMEHTA.

CBepka  OCyIIECTBIsIETCS  Ha
OCHOBAaHMHU IIPUIIOKCHHBIX CKaH-

KOITHH OpUruHajaIoB JOKYMCHTOB.

JloKyMeHTBHI,
HOJTBEPXKIAIOIINE
GbaxT poxxaeHus

CBuzeTeNnbCTBO 0 POXKIECHUHN
pebenka Ha TeppuTopun Poccuiickoit

®denepaunun

®opma OnaHka yTBEpPXKIEHA
npukasom MuHnrocta Poccun
or 25.06.2014 Ne 142 «O6
yTBEp)KIeHUH (opM OJIaHKOB

CBU/JICTEIILCTB 0
roCyJapCTBEHHOMN
perucrpanun aKTOB

TpaXXJAaHCKOI'0O COCTOSHHA»

[Ipenocrasisiercs
JIEKTPOHHBIA  00pa3

JIOKYMEHTA

CBepka  OCyIIECTBIsIETCS  Ha
OCHOBaHUU TPUTIOKEHHBIX CKaH-

KOITHI OpUTrnHaJIOB JOKYMCHTOB.
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CBuETENHCTBO 0 poxxnenuu | [Ipu poxnenun peGenka Ha | [IpegocraBisiercs CBepka  ocymiecTBisieTcss  Ha
peOeHKa, BBIJAHHOE KOHCYJIBCKUM | TEPPUTOPUHU MHOCTPAHHOI'O | JJIEKTPOHHBI  00pa3 | OCHOBAaHUM MPUIIOKEHHBIX CKaH-
YUpEXKICHUEM Poccuiickoii | rocynapcTa JOKyMEHTa KOIUI OPUTHUHAJIOB JOKYMEHTOB.
®denepaunn 3a npeaeaaMu

TEPPUTOPUHU Poccuiickoit

®denepaunn

JokymenTt, nmoarBepxaaomuid gaxt | [Ipu poxnenun pedeHka Ha [Ipenocrasnsercs CBepka  oOCylIecTBIsIeTCS  Ha

POXKICHUSI U PErucTpanuu pedeHKa,
BBIIAaHHBII W YJAOCTOBEPEHHBIH

HITAMIIOM «@IOCTHIIb)»
KOMITETEHTHBIM OpraHom
MHOCTPAaHHOI'O  rOCyJapcTBa,  C

YI[OCTOBepeHHI)IM B yCTaHOBJ'IeHHOM
3aKOHOAATEIbCTBOM Poccuiickoit
®denepanuy NEPEBOJIOM HA PYCCKHM
SI3BIK

TEPPUTOPUU HHOCTPAHHOTO
rocy/apcTBa-y4acTHHKA
KonBenuuun, orMeHsromIeH
tpeboBanue [Ipu poxaeHun
pebeHKa Ha TEppUTOPUHN
WHOCTPAHHOTO TOCY/IapCTBa, HE
SIBJISTFOIIIETOCS YIaCTHUKOM
YKa3aHHOM B HACTOSIIIEM
noanyHkte KonseHmuu,
OTMEHsOIIEH TpeboBaHMe
Jieraau3alyd HTHOCTPaHHBIX
OQUIHATBEHBIX JOKYMEHTOB,
3aKJIro4eHHou B ["aare 5
okTs10ps 1961
rojiajerain3anuu
WHOCTPAHHBIX O(QUIINATBHBIX
JIOKYMEHTOB, 3aKJIIOYCHHOH B

SHGKTpOHHLIﬁ O6p33 OCHOBAaHHH IIPHUIIOKCHHBIX CKaH-
JAOKYMCHTa KOITHI OpUrnHaJIOB JOKYMCHTOB.
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MIpU 1oJ1a4ye MIPU MOJITBEPKACHUU JOKYMEHTOB
B [lonpasnenenuu
l"aare 5 okTs6pst 1961 rona
HoxymenTt, noareepxknaromuii gaxr | [Ipu poxaenun pebenka Ha | [IpemocraBisercs CBepka  OCYIIECTBIsICTCS  HA

POXJIEHUSI U perucTpanuu peOeHKa, | TEpPUTOPUN MHOCTPAHHOI'O | 3JIEKTPOHHBIN 00pa3 OCHOBAaHUHU IPWIOKECHHBIX CKaH-
BBIJJAHHBIM KOMIIETEHTHBIM OpPraHOM | FOCYJIapCTBa,  SIBJIAIOLIErOCs | JOKYMEHTa KOIUM OPUTMHAIIOB JOKYMEHTOB.
WHOCTPAHHOTO rocyaapcraa, | yaactHukoM  KoHBeHuum o
IIEPEBEJCHHBIM HA PYCCKUW SA3BIK W | IPABOBOU IIOMOIIU u
JIerajiu30BaHHbIN KOHCYJIbCKUM | IPABOBBIX ~ OTHOILIEHUSX IO
YUpEeKICHUEM Poccuiickoil | rpa)kJaHCKUM, CEMEHWHBIM U
denepaunn 3a npeaesiaMy | yTOJOBHBIM Jienam,
TEPPUTOPUU Poccuiickoii | 3akir0ue€HHOM B ropojae
Denepannn Mumncke 22 suBaps 1993 rona
JIokyMeHT, moATBepKIaromuii (pakr [Ipenocrasisiercs CBepka  OCyIIECTBIsIETCS  Ha
POKIEHUS U perucrpanuu pedeHKa, JNEKTPOHHBIH  00pa3 | OCHOBAaHUU TNPUIIOKEHHBIX CKaH-
BBIJJAHHBIM KOMIIETEHTHBIM OpPraHOM JOKyMEHTA KOIUHA OPUTHHAJIOB JOKYMEHTOB.
UHOCTPAHHOTO rocyzapcraa,
NIEPEBEIACHHBII HA PYCCKHUM SA3BIK U
CKpETJICHHBIH repOoBoii eyaThio
JlokyMeHT, Pexomenpanuu I[IMIIK ®enepanpubiii 3akoH Ne 273- | [IpenocraBusiercs CBepka  OCyIIECTBIsIETCS  Ha
MTOATBEPKIAOIINAN ®3 «O6 oOpa3zoBaHuMU B | NIEKTPOHHBIA  00pa3 | OCHOBAaHUM TPUJIOKEHHBIX CKaH-

MOTPEeOHOCTH B
NPE0CTaBICHINH MECTa
B IpyIme
KOMIIEHCUPYIOIIETO
WIn

Poccuiickoit ®enepanum»

(npu HANUYUM).

KOIMUI OPUTHHAJIOB JIOKYMEHTOB.
OpurvHai J10KymMeHTa
MPEIOCTABIISIETCS IS
MOATBEPKIACHHUS B
[lonpasnenenue nepen HayaaIoOM

53




Knacc nokymenra

Buas! nokymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

MIpU 1oJ1a4ye MIPU MOJITBEPKACHUU JOKYMEHTOB
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KOMOMHHMPIIOBAaHHOT'O KOMIUIEKTOBAHHUS B T'OJ]
BUJA noctymienus B J1OO.
JlokyMeHT, ct. 19 3akona Poccuiickoii | [IpegocraBnsercs CBepka  OCyIIECTBIsIETCS  Ha
MTOATBEPK AU I CIIpaBKa C MecTa pabOTHI CyAbH Oepepauun 0T 26.06.1992 No | syekTpOHHBIN 00pa3. | OCHOBAHMM TMPUIIOKECHHBIX CKaH-
JIBIOTY 3132-1 «O cratyce cyneil B KOIIMI OpPUTMHAJIOB JOKYMEHTOB.

Poccniickoit denepanum» Opurunan IIPEOCTaBIIACTCS
nepex Ha4aJIoM
YKOMILIEKTOBaHUS
CIpaBKa C MecTa pabortsl | cT. 44, DenepanbHoro 3akoHa | [Ipenocrasnsercs CBepka  ocymiecTBiseTcs  Ha
MIPOKYPOPCKOTO pabOTHUKA or 17.01.1992 No 2202-1 «O | ameKTpOHHBIN 00pa3. | OCHOBAHMM TPUIIOKCHHBIX CKaH-
IIPOKYparype Poccuiickoit KOIIMI OpPUTMHAJIOB JOKYMEHTOB.
Denepauun» OpuruHan mperocTaBisieTCs Ha
MOMEHT YKOMILIEKTOBaHUS
CIpaBKa C MecTa paOots! | cT. 35 ®enepanpHoro 3akoHa | IIpemocraBnsercs CBepka  OCyleCTBIII€TCS  Ha
COTpYAHHKA Cnenctennoro | ot 28.12.2010 Ne 403-®3 «O | 271eKTpOHHBINA 00pa3. | OCHOBAaHMM MPUIOKEHHBIX CKaH-
KOMUTETA CrnencTBeHHOM KOMUTETE KONUIl OpUTHMHAJIOB JJOKYMEHTOB.
Poccuiickoii denepanun» Opurunan [IPEOCTaBIIAETCS
nepesn Ha4yaJjoM
YKOMIUIEKTOBaHUs
CIIpaBKa C MeCTa CIy>KObl NOTUOIINX | TYHKT 1 nocraHosienus | IIpenocrasnsercs CBepka  ocyuiecTBisercs  Ha
(mpomaBmux Oe3 BecTH), ymepiuux, | [IpaButensctBa  Poccuiickoil | aeKTpOHHBIN 00pa3. | OCHOBAaHMHU TPHIIOKEHHBIX CKaH-
CTaBIIMX MHBAIHUJAMU, cOTpyaHUKOB | @eneparuu ot 09.02.2004 Ne KOIUA OpPUTHMHAJIOB JOKYMEHTOB.
U BOGHHOCHYXallMX wu3 4uucaa, |65  «O  JONONHUTEIBHBIX Opurunan IIPEIOCTABIIAETCS
YKa3aHHBIX B MTyHKTE 1 | rapaHTusiXx U KOMIIEHCAIUAX nepen HavyajoM
IIOCTaHOBJICHHUS IIpaBuTENBCTBA | BOCHHOCIYKALLUM u YKOMILUIEKTOBaHUS
Poccuiickon Penepannn OT | COTpYIHUKaM  (eaepanbHbIX
09.02.2004 Ne 65 «O | opranos VCIIOJIHUTEJILHON
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IIpU 1oj1aue MIPU MOJITBEPKACHUU JOKYMEHTOB
B [lonpasnenenuu
JOTIOJIHUTEIbHBIX ~ TFapaHTUSAX M | BJIACTH,  YYacTBYIOLIUM B
KOMIICHCALIMSX BOEHHOCITYXAIIUM M | KOHTPTEPPOPUCTUUECKHUX
COTpYAHUKaM (hesiepaibHbIX OPTaHOB | OTEpaIHAX u
WCIIOJIHUTEJIbHON BJIACTH, | 00ECIICUNBAIOIIUM
Y4acCTBYIOIIUM B | IPaBOIIOPAIOK u
KOHTPTEPPOPUCTUYECKUX OMEpausix | OOIECTBEHHYIO 0€30MacHOCTh
U o0ecrevrBarONIMM TMPABONOPSAOK | HAa  Tepputopun  CeBepo-
u oOlmiecTBeHHYI0 Oe3omacHOCTh Ha | KaBkasckoro peruona
TEPPUTOPUU CesepokaBkasckoro | Poccuiickoit deneparum
peruona Poccuiickoit denepannn;
CIIpaBKa c MecTa CIIy’KOBI | IyHKT 1 nocra”osienus | IIpenocrasnsercs CBepka  ocyuiecTBisiercs  Ha
BOCHHOCHYXAIUX © coTpyaHukoB | [IpaButensctBa  Poccuiickoil | 37eKTpoHHBINM 00pa3. | OCHOBAaHUU TNPUIIOKEHHBIX CKaH-
OpraHoB BHYTPEHHUX nen, | ®enepauuu ot 09.02.2004 No KOIMI OPUTHMHAIIOB JOKYMEHTOB.
roCyJapCTBEHHOMN 65 «O  JIONOJHUTENBHBIX Opurunain MPEAOCTaBIIACTCS
MIPOTUBOMNOXKAPHOH CIIyKOBbI, | TapaHTUSAX W KOMIIEHCAIUAX nepen Ha4yaJoM
YTOJIOBHO-UCIIOJIHUTEIBHON BOEHHOCTYXaIIUM u YKOMILJIEKTOBAaHUS
CUCTEMBI, HEINOCPEICTBEHHO | COTPYAHHKAM  (peepanbHbIX
y4yacTBOBaBUIMX B  Oopbbe  C | opraHoB MCIIOJIHUTEIIBHON
TEPPOPU3MOM Ha TEPPUTOPUH | BIACTH,  YYAacTBYIOLIUM B
PecnyOnuku JlarectaH ¥ MOTHOIINX | KOHTPTEPPOPUCTUUECKUX
(mpomaBmiux Oe3 BECTH), YMEPIIUX, | OTEpaIusax u
CTaBIIMX WHBAJIUIAMH B CBS3U C | 00€CIEYHBAIOIINM
BBINIOJTHEHHEM CIIy’>K€OHBIX | IPABOMOPAIOK U

00s13aHHOCTEH

00IIecTBeHHYI0 0€30MacHOCTh

Ha  teppurtopun  Cesepo-
KaBxka3zckoro peruona
Poccuiickoit deneparum»
ITocTtanoBnenue
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IIpaBurensctBa  Pocculickon
®enepanun ot 25.08.1999 Ne
936 «O  JOMOJHUTENBHBIX
Mepax IO COIMAIbHOM 3aluTe
YJICHOB cemen
BOCHHOCTYXAIIUX u
COTPYIHUKOB OpraHoB
BHYTPEHHUX nen,
I'ocynapcrBeHHOM
MIPOTUBOMOXKAPHON  CITyKOBlI,
YTOJIOBHO-UCTIOJHUTEIBHOMN
CUCTEMBI,  HEMOCPEICTBEHHO
y4acTBOBaBUIMX B Ooprbe cC
TEPPOPU3MOM Ha TEPPUTOPUU
Pecniy6nmuku ~ Jlarectran  u
norudmmx (mpomaBmux  0e3
BECTH), YMEpIINX, CTaBIIUX
WHBaIUJAaMU B  CBA3HM  C
BBITIOJTHEHUEM CITy’K€OHBIX
00s13aHHOCTE»

CIIpaBKa c MecTa
COTPYJIHUKA MOJULINI

paboThI

®denepanbHbIil 3aKOHOH «O
nosmuum» ot 07.02.2011 Ne 3-
o3

[IpenocraBnsercs
AJIEKTPOHHBINA 00pa3.

CBepKa OCYHICCTBIIACTCA Ha
OCHOBAaHMHU IIPUIIOKCHHBIX CKaH-
KOITUM OpUrnHaJIoOB JOKYMCHTOB.

Opurunain NIPEIOCTaBIIAETCS
nepen HayaJjoM
YKOMIIJIEKTOBAHHUSI
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[Ipu rojaye IIPU MTOATBEPKIACHUHA JOKYMEHTOB
B [lonpasnenenuu
CIIpaBKa c MecTa pabots! | Yka3 Ilpesunenrta Poccuiickoii | [IpenocraBnsercs CBepka  ocyuiecTBisercs  Ha

COTpYAHHKA OpPraHoB II0 KOHTPOJIO

®enepanun oT  05.06.2003Ne

ANEKTPOHHBIN 00pa3.

OCHOBAHMHU IIPHUIIOKCHHBIX CKaH-

3a obopoToM HapkoTudeckux | 613 «O mnpaBooOXpaHUTETHHOMN KOIMI OpPUTHMHAIIOB JOKYMEHTOB.

CPEICTB U IICUXOTPOIHBIX BEIIECTB | cIy>)kOe B~ opraHax 1o Opurunan IIPEJOCTaBIIAETCS
KOHTPOJIIO 3a  oboporom nepen Ha4yaJoM
HapKOTHYECKUX  CPEICTB U YKOMIUIEKTOBAHHUS
MICUXOTPOITHBIX BGIHGCTB))).

CIIpaBKa c MecTa ciyxOb1 | denepanbHbIN 3akoH | IIpenocraBnsercs CBepka  ocyuiecTBisiercs  Ha

COTPY/AHHUKOB, umeromux | Poccuiickoit  ®dexepauuu  OT | JIEKTPOHHBINA 00pa3. | OCHOBAHUHU IPHIOKEHHBIX CKaH-

crenualibHble 3BaHus u npoxoasmux | 30.12.2012 Ne 283-d3 «O KOIMI OPUTHUHAIIOB JOKYMEHTOB.
cnyk0y B YUpEXKIEHUSX W OpraHax | COIMalbHBIX rapaHTHsIX Opurunain MPEeA0CTaBIIACTCA
YT OJIOBHO-HUCIIOJTHUTEIBHOU COTpYAHHUKAM HEKOTOPBIX nepen HayaJjoM
CUCTEMBI, benepanbHOH | penepanbHbBIX OpraHoB YKOMIUIEKTOBaHUs
MIPOTUBOIIOKAPHOU CITy»0€ | UCTIOJIHUTENIbHON  BJIACTH U

I'ocynapcTBeHHOM BHECEHUU W3MEHEHUH B

IIPOTUBOIIOKAPHOU cIy)kObl U | OTHENbHBIE 3aKOHOJATENbHbIE

TaMOXXEHHBIX oOpraHax PoccuiiCKOH | aKTbI Poccuiickoit

®denepaunn denepauuny;

CIIpaBKa c MecTa ciyxO0bl | denepanbHbIN 3akoH | IIpenocraBnsercs CBepka  ocymiecTBisiercs  Ha
COTPYAHHUKOB, umeromux | Poccuiickoit  ®exepanuu  OT | 3MEKTPOHHBINA 00pa3. | OCHOBAHWUHU TPHJIOKEHHBIX CKaH-

CIICHUAJIBHBIC 3BAHUS U IIPOXOAAIINX
cnyk0y B YUpEeXKIEHHUSX U OpraHax
YTOJIOBHO-UCTIOJHUTEIBHOMN

CHCTEMBI, dbenepanpHOU

30.12.2012 Ne 283-®3 «O
COLIMAJIBHBIX rapaHTHUsIX
COTpYAHUKAM HEKOTOPBIX
benepanbHBIX OpraHoB

KONHi OpUruHajaIoB JOKYMCHTOB.

OpuruHan MPEIOCTABIISICTCS
nepen HA4aJIoM
YKOMIUICKTOBAHMSI
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MIPOTUBOIIOKAPHOM ciyx0e | UCTIOMHUTENILHON  BJACcTH W

I'ocynapcrBenHoOM BHECECHUU W3MEHEHU I B

MPOTUBOIIOXKAPHOM CIy’)XObl U | OTJENBbHBIE 3aKOHOJATEIbHBIC

TaMOKEHHBIX oOpraHax PocCCHIICKON | aKThI Poccuiickoit

Denepannn denepanuny;

CIIpaBKa c MecTa ciyx0b1 | DenepalibHbINA 3akoH | [IpenocraBnsercs CBepka  OCyIIECTBIsIETCS  Ha
COTPYAHHUKOB, umeronmx | Poccuiickoii  ®denepauuu  OT | SJIEKTPOHHBINA 00pa3. | OCHOBAaHHM MPUJIOKEHHBIX CKaH-

CIICHUAJIbHBIC 3BaAHUA U IIPOXOOAIINX
cnyk0y B YUpEeXIEHHUSX U OpraHax
YT'OJIOBHO-UCTIOJHUTEIBHOMN

CHCTEMBI, denepanpHON
IIPOTUBOMNOXKAPHON ciyx0e
['ocynapcTBeHHOM

NPOTHBONOXKAPHOW  CIHYXKOBI |

TaMOXXEHHBIX opraHax Poccuiickon
®denepaunn

30.12.2012 Ne 283-d3 «O
COLIMAJIbHBIX rapaHTHUsIX
COTPYJITHUKAM HEKOTOPBIX
(heneparbHBIX OpraHoB
HCIIOJIHUTCILHON BJAcCTA |
BHECCHHUU H3MEHEHHI B
OTJICNIbHBIC 3aKOHOJATEIIHLHBIC
aKThI Poccuiickoit
denepauuny;

KOITHH OpUruHajIoB JOKYMCHTOB.

Opurunan MPEIOCTABIISCTCS
nepen SEREN )Y
YKOMIUICKTOBAHHMSI
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Knacc nokymenra

Buas! nokymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

MIPH Mo1aue IIPH MTOATBEPIKICHUN JOKYMEHTOB

B [lonpasnenenuu
cIipaBKa c MecTa ciyx0sI | ct. 19, ®@enepanbHoro 3akoHa | [IpegocraBisiercs CBepka  OCyIECTBIsIETCS  Ha
BOCHHOCITYXKaIIUX or 27.05.1998 Ne 76-@3 «O | snexTpoHHbIif 06pa3. | OCHOBAaHHH TNPHIOXCHHBIX CKaH-

CTAaTyCC BOCHHOCITYXXallluX»

Konui OpUruHajJioB JOKYMCHTOB.
Opurunaan MPEIOCTABIISCTCS
nepen HayaJIoM
YKOMIUICKTOBAHHMSI

JIOKyMEHTBI,
MOJITBEP K IAIOIIUE
perucTpanuio peoeHka
M0 MECTY KUTEIIbCTBA
(o MecTy npeObIBaHUS

CBUIETENIBCTBO O PETUCTPAIIUU 11O
MECTY KHUTEIbCTBA

®dopma O1aHKa yTBEPKIEHA
[Ipukazom ®MC Poccuu ot
11.09.2012 Ne 288 «O6
YTBEPKACHUU
aJIMMHHUCTPATUBHOIO
periaamMeHTa MpeloCTaBICHUs
(dhenepaibHOM MUTPAITMOHHOM
CITy’k00H rocy1apcTBEeHHON
YCIIYTH IO PETUCTPALIMOHHOMY
ydery rpaxzaan Poccuiickoin
®denepanuu Mo MECTY
peObIBaHUS U 10 MECTY
KHUTENbCTBA B IIpeesiax
Poccutickoii denepanuun

JloKkyMeHTHI,

YAOCTOBCPCHUC I'pa’KAaHNHA,

MOJIBEPTIINXCS BO3JIEUCTBUIO paJiualiiu

ct. 14. 3akona Poccuiickoit
O®enepauun ot 15.05.1991 Ne
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Kitace noxymenra Buas! nokymeHTOB OOume onrcaHus TOKYMEHTOB IIpu nonaue yepes PIII'Y u EIII'Y

[Ipu rojaye IIPU MTOATBEPKIACHUHA JOKYMEHTOB
B [lonpasnenenuu

HOTBEPIKIAIOIINE BCJIEICTBHE KaTacTpo(bl Ha 1244-1 O coumanbHON 3aluUTe
JIbIOTY YeproObuibekoit ADC TpaXkJaH, MOABEPTIIUXCS
BO3JICHCTBUIO paguanuu
BCJIEICTBUE KaTacTpobl Ha
UYepHoObuibckoit ADC»);
cripaBka 00 MHBaIUIHOCTH peOCHKa | ; X X

WM OJHOTO M3 poAMTENiel peOeHKa,
SIBIISTFOIIETOCS] HHBAJIMJIOM

YAOCTOBEPEHNE MHOI'OJETHOM CEMbU X X
WM CIIPaBKa OPraHOB COLMAIbHOMN
3aIMTHI HaceJICHUS 0
MPUPABHUBAHUM K MHOTOJETHBIM
CEMbSIM
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Knacc nokymenra

Buabl 1okymeHTOB

OOume onrcaHus TOKYMEHTOB

IIpu nonaue yepes PIII'Y u EIII'Y

IIpU 1oj1aue

IIPY MMOATBEPKACHUHU JOKYMEHTOB

B [lonpasnenenuu

yI0CTOBEpPEHUE rpakKJaHUHA,
MTOABEPTLIUXCS BO3JICHCTBUIO
paauanuu  BCJEACTBUE aBapuu B
1957 roay Ha mNpPOU3BOACTBEHHOM
oobenuuenun «Masik» U cOpocoB
pPaZIMOaKTUBHBIX OTXOJOB B PEKYy
Teua

cT. 3, denepaibHOTO 3aKOHA OT
26.11.1998 Ne 175-®3 «O
COLIMAJIBHON 3alllUTe TpaKIaH
Poccuiickoi ®denepanuu,
MOABEPTIINUXCS  BO3ACHCTBUIO
paavanuu BCJIEICTBUE aBapuu
B 1957 roay Ha
MPOU3BOJCTBEHHOM
00beIMHECHUY «Masgx» u
cOpocoB palOaKTUBHBIX
OTXOJ0B B peKy Teua»

X
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MpunoxeHne 11
K AAMUHUCTPATUBHOMY PErIaMEHTY

TpeboBaHMA K NnomeLLeHUAM, B KOTOpbIX Npeaoctasnaetca MyHuuunanbHaa ycayra

1) MomeweHua, B KOTOpbIX npegoctaBnserca  MyHuUMNANbHAA  YCayra,
nNpPeanoYTUTEIbHO PAa3MELLATCA HA HUMMKHUX 3TaxKax 34aHUW U [ONXKHbI COOTBETCTBOBATb
CaHUTAPHO-3NMUAEMMUONOTMYECKMM MPaBUIaM U HOPMATUBAM.

2) Bxogbl B nomeuieHma obopyaytoTcAa NaHA4ycaMu, pPacliMPEHHbIMM NPOXO4aMM,
No3BONAIOLWMMKN 0becnednTb becnpenaTCTBEHHbIM 40CTYN MHBAANAOB, BKAOYAA MHBANNAOB,
NCNONb3YIOLWMX KPECNa-KONACKM U MaIOMOBUABHbIX FPynn HaceneHus.

3) Mpu KMHOM pasmelLeHUN MOMELLEHUI NO BbICOTE, AOMKHA ObITb obecnevyeHa
BO3MOXHOCTb  Moay4yeHMA  MyHUUMNANAbHOW  YCAYITM  MANOMOOWABbHBIMK  TPynnamm
HaceneHus.

4)  Bxopg v BbIXoA U3 NOMeELLLEHNI 060pyayIOTCA YKa3aTensMmu.

MecTa ans MHGOPMMPOBAHUSA, NpeaHAa3HaAYeHHble AN 03HAKOMJIEHUA 3anaBUTeNen ¢
MHGOPMALMOHHbBIMU MaTepunanamm, obopyaytoTca MHPOPMALMOHHBIMKU CTEHAAMM.

5) MecTta gna oxuaaHuMa Ha nogadvy WM nojyvyeHue [OKYMeHTOB obopyaytoTca
CTY/IbSIMM, CKAMbSIMMU.

6) MecTa 4na 3anoNHeHMA 3aAaBAeHMA 060pPYyAYHOTCA CTY/IbSIMM, CTOIAaMM (CTOMKaMM)
n obecneumBatoTca obpasuamu  3aABNEHUIM, nNuUcYen Oymaro U KaHUENAPCKUMU
NPUHASNENKHOCTAMM (LLAPUKOBLIMU PyYKamu).

7) KabuHeTtbl ana npuema 3asBuTenen  AOJKHbI  6bITb  0O60OPYAOBaHbI
MHGOPMALMOHHbBIMM TabANYKaMM (BbIBECKAMM) C YKa3aHUEM:

-HOMmepa KabuHeTa;

-bammanKn, UMeHW, oT4yecTBa W AO/KHOCTU CMeunanncTa, OcCyLecTBAAKOLWEero
npepoctasneHne MyHMUMNANbHON yCayru.

8) Paboume MmecTa roCygapCTBEHHbIX WAM MYHULMNAAbHbIX CAYMKalWMX W/ uau
cneumannctos  M®L, npepoctasnsowmx  MyHuumnanobHon  ycayry, obopyaytoTca
KOMMNbIOTEPAMWU U OPTFTEXHUKOW, MO3BONAIOWMMMU CBOEBPEMEHHO M B MOJHOM Obbeme
nosly4yaTb CNPaBoOYHY MHOOPMaLMIO MO BONPOCaM NPeaoCTaBAEHUA YCYTU U OPraHn30BaThb
npenocrasieHne MyHMUMNANbHOM yCAyrn B NOJIHOM ob6beme.

62



Mpunoxkenne 12
K AOMWHUCTPATUBHOMY PErnameHTy

MNokasaTtenu AOCTYNHOCTU N Ka4eCTBa MyHmumnaanoﬁ ycnyrum

MoKasaTtenamun g4oCTYNHOCTU NpeaocTasieHns MyHULMNAAbHOW YCAYrn ABAAIOTCA:
-npeaocTaBfeHne BO3MOXKHOCTM NoaydyeHMa MyHUUMNAAbHON YCAYru B 3/IEKTPOHHOM

dopme;

-NpefoCcTaB/NeHne BO3MOMKHOCTU MosydeHns mHdopmaumm o xoae MyHMLMMNANbHOM
YCNyru, B TOM YMC/e C UCNob30BaHNEM MHGOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOTUNI;
-TPaHCNOPTHAA AOCTYNHOCTb K MeCcTaM NpeaocTaBneHns MyHULMNANbHON yCnyru;

-obecneyeHne  6ecnpenATCTBEHHOrO  AOCTyna  AMUAM € OrPaHUYEHHbIMM
BO3MOMHOCTAMWU  MEPeABMNKEHMA K MNOMELLEHUAM, B KOTOPbIX NpenocTaBaseTcs
MyHMuMnanbHaa ycayra (B TOM 4Yucie Hanauume 6ecnnaTHbIX MapPKOBOYHbLIX MeCT Ans
CrneunanbHbIX aBTOTPAHCNOPTHBIX CPEACTB MHBANUAOB);

-cobntogeHve  TpeboBaHUM  AZAMMHUCTPATMBHOIO  pernameHTa o  nopagke
nHpopmMmupoBaHMA 06 npesocTaBneHMM MyHULMNANBHOMK YCAYTN.

MokasaTenamum KayecTsa npeaoctasaeHna MyHUUMNANAbHOM YyCAYrv ABNSAIOTCA:

-cobntoaeHne CpoKoB nNpeaocTaBneHns MyHUUUNanbHOM yCnyru;

-cobntoaeHMA YCTAHOBIEHHOTO BPEMEHMW OXKMUAAHUA B 04epean Npu nogaye 3anaBiaeHuUA
M NpW NoNyYeHUn pesyabTaTta NnpesocTasneHna MyHUUUNANbHOW YCayru;

-COOTHOLLEHNE KONMYECTBa PACCMOTPEHHbIX B CPOK 3asAB/JEeHMI HA npeaocTaBiaeHue
MyHMUMNANbHOM YCNyrM K oblemy Ko/AMYecTBy 3asB/IeHUM, MOCTYMMBLLUMX B CBA3U C
npeaocTasieHnem MyHUUMNANbLHOW YCAyru;

-CBOEBpeMeHHOe HamnpaB/ieHne yBeAOMNEHUI 3afaBUTENAM O MPenoCTaBAEeHUN UK
npekpaLLeHnmn npegoctasneHna MyHUUUNANbHOW YCAYTu;

-COOTHOLLEHNEe KonuyecTBa OOOCHOBAHHbIX Kanob rpaxgaH M OpraHusaumin no
BOMpPOCaM KayecTBa M AOCTYNHOCTM NpenoctaBneHuMa MyHUUMNANbHOW ycayru K obuemy
KOJINYECTBY »Kanob.
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MpunoxxeHune 13
K AOMUHUCTPATUBHOMY pernameHTy

TpeboBaHua K o6ecneyeHunto AocTynHOCTM MyHMLUNANbHOW YCAYIU ANA UHBAaAUAOB,
MaZIOMOBUNBHDBIX FPYNN HaceNeHUA U L, C OrPaHUYEeHHbIMU BO3MOXXHOCTAMMU 340POBbA

1) Nnuam c | 1 Il rpynnamun MHBAANMAHOCTM obecneynBaeTca BO3IMOMKHOCTb NOyYeHun
MyHUUMNANbHOW yCAyrM no MecTy WX npebbiBaHMA C npenBapuTeslbHOM 3anucbio Mo
TenepoHy B8 MOPLL, a Takxke nocpeactsom PITY.

2) MNpu npegoctasneHn MyHUUMNanbHOM ycnyrn 3asasuTtento  (NpeactaBUTENto
3asBUTENA) - MHBANMAY C HapyweHUAMU GYHKUMWU CyXa M MHBANMAAM C HapyweHUAMMU
bYHKUMIA OAHOBPEMEHHO C/lyXxa W 3peHMa A0/KeH ObiTb obecneyeH cypaonepesos UM
TMdnocypaonepesos npouecca npegoctaBnaeHns  MyHUUMNANbHOW  ycayrn, mnbo
OopraHM3oBaHa pabota  aBTOMaTU3NPOBAHHOM cUCTEMBI cypaonepeBosa nnu
TMdnocypaonepesosa, NPon3BeeHO KOHCY/IbTUPOBAHWE NO MHTEPECYHOLMM ero Bonpocam
YKa3aHHbIM cnocobom.

3) B nomeuleHuax, npeaHasHadyeHHbIX AnA npuema 3aasutenei (npeacraButenem
3aaBuTeNen), L[ONKHO OblTb OpPraHM30BaHO OTAENbHOE OKHO (mMecTo npuema),
npucnocobaeHHoe ansa Nnpuema MHBAAMA0B CO CTOMKMMM PacCTPOMCTBAMM 3PEHMA U CAYXa, a
TaK)Ke OMNOPHO-ABUraTENbHON GYHKLUN.

4) B nomelleHMsX, NpefHasHayeHHbIX AnAa npuema 3aasutenei (npepcraButenem
3anasutenen), obecneunsaetca AybanpoBaHue HeObXoAMMOM AN UHBANMAOB 3BYKOBOM U
3pUTENbHOM MHPOPMALIMKM, @ TaKKe HaAmnucei, 3HaKOB U MHOW TEKCTOBOM M rpadmyeckon
MHPopMauMmn 3HaKamM, BbIMOJHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpaina, gonyck
cypAonepeBogunKa, TudnocypaonepeBosunmKka n cobakm-npoBoaHUKa.

5) Mo xenaHuto 3assutena (npeactasutena 3asBuTend) 3assaeHne NogroTaBAnMBaeTCA
cneumanncTtom opraHa, npepocrtasnawowero MyHuumnanbHou yeayry wnam MOL, Tekcr
3aAB/IeHMA 3a4nTbiBaeTcA 3asBuTento (NpeacraBuTento 3aaBUTENs), eCIN OH 3aTpyaHAeTcs
3TO cAenaTb CAaMOCTOATENbHO.

6) UHBannagam, UMetoLWmMM OrpaHUYEHNs ABUraTeIbHOM aKTUBHOCTK, NPENATCTBYOLNE
CaMOCTOATE/IbHOMY MOAMUCAHUID AOKYMEHTOB, npegnaraetca obpaTuUTbCca K HOTapuycy ans
yA0CTOBEPEHUA NOANUCK APYroro Anua (pyKonpuknaa4ymka), 3a MHBaAnaa.

7) 3paHue (nomeweHune) MogpasgeneHns, MOL, obopyayetcs MHPOPMALMOHHOM
Tab/MYKOM (BbIBECKOW), coaeprKallen nonHoe HaumeHoBaHMe MOL, a Takxke MHPopmaLmio
0 pexume ero paboTbl.

8) Bxog B 3aaHue (nomeweHune) NMoapasaeneHma, ML, n Bbixog 13 Hero obopyaytotca
COOTBETCTBYIOLLMMM YKa3aTeNs MM C aBTOHOMHbIMM UCTOYHUKamK BecnepeboitHOro NuTaHms,
a TaKXe NeCcTHULAMM C MOPYYHAMM W NaHAyCcamun pOnA nepeaBurKeHUsa LOeTCKUX U
WHBANNMAHbLIX KOJIACOK B COOTBETCTBUM € TpeboBaHuMamum PegepanbHoro 3akoHa ot 30
aekabpa 2009 roga No 384-P3 «TexHMYeCKM pernameHT o 6e30MmacHOCTM 34aHUN WU
COOPYKEHUN Y,
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9) NomeuweHua [Moapasgenedna u MOL, npeaHasHayeHHble AnA  paboTbl C
3aasuTenamu (npeactaBuTenamm 3aaButenei), pacnonaratoTca Ha HUKHUX 3TaxKax 34aHuA U
UMeloT oTAesbHbIN Bxo4. B cnydae pacnonoxeHnua MNoapasgeneHuna n MOL Ha BTOpom
3Take M Bblwe, 34aHMe OCHALWEAETCA NMPTOM, 3CKANATOPOM UM UHBIMU AaBTOMATUYECKMMMU
NoAbEMHbIMU YCTPOMUCTBAMM, B TOM YUC/E AN UHBAUMAOB.

10) B NoapasgeneHmmn n MOL, opraHmsyetca 6ecnnatHbli TyaneTt aas nocetutenei, B
TOM Yncie Tyanet, NnpegHasHavYeHHbIN 413 UHBANAOB.

11) Cneumanuctamm [lNogpasgeneHns u MOL  opraHusyetca pabota no
COMPOBOXAEHUIO WHBAZINMAOB, MMEIOLWMNX CTOMKME PACCTPOMCTBA (YHKLMWU 3peHns u
CaMOCTOATE/IbHOTO MepeaBUXKeHUA, U NpeaoCcTaBNeHMe MM NMOMOLLM Npu obpalleHnn 3a
MyHMUMNANbHOM YCAYroM M MNOAYyYeHMA pe3ynbTaTa NPenoCTaBNEHUA YCAYTU; OKa3aHMUIo
NOMOLWM WHBaNMZaAM B MNPeofosieHnM bOapbepoB, MELWAOWMUX MNOAYYEHUIO UMK yCayr
HapaBHE C APYrnMMMU.
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MpunoxeHune 14
K AAMUHUCTPATUBHOMY PErfiaMeHTy

I'Iepequb n coagepxaHne agMmnHNCTPaTUBHbDIX ﬂ,eﬁCTBMﬁ, COCTaBNAWNUX aAMUHUCTPATUBHDbIE NpOoLeaypbl

1. NMocTtaHOBKaA Ha yyeT

1.1. ITopsmoK BBINOJIHEHHS aIMUHUACTPATUBHBIX ACUCTBUI npu oOpamennu 3assurens nocpenctsoM PIITY/EITY

MecTto

BbINOJIHEHUA . CpeaHas
AOMWHUCTPATUBHDbIE CpeaHum cpok .
npoueaypsl/ . TPYAOEMKOCTb CopepskaHue aencTema
AencTeuna BbINOJIHEHUA
ncnonb3yemas BbINOJIHEHUA
nc
PIITY/EITY [Toctynnenue 1 nenp 1 nenp 3asBuTens (MPEACTABUTENb  3asBUTENsS) HAIPaBJISET
ENCIOY JIOKYMEHTOB (He BKJIIOYAETCS B 3asiBiIeHUE u JOKYMEHTBHI, HEOOXO0IUMbIE TUISE

o0t CpOK
IIPEI0CTaBIICHUS
MyHunmnanbHOU

YCIIyTH).

[perocTaBieHuss MyHUIIMNIANbHON YCIYTH, B 3JIEKTPOHHOM
Buze yepe3 PIITIY/EITY.

TpeboBanust K JOKyMEHTaM B JJIEKTPOHHOM BHJE
YCTaHOBJIEHBI ITyHKTE 21 HacTosmero AJIMHUHUCTPAaTUBHOIO
periJameHTa.

3asiBUTEIb (mpencTaBUTENb 3asBUTEINA) MOJKET
BOCIOJIb30BaThCsl OecrmaTHeIM JoctynoM k PIIIY/EITY,
oOpatuBLIMCh B 11000i1 M®L] Ha Tepputopun MockoBCcKo
o0nacTH.

3asBIICHHE W IIpWIaracMble JOKYMEHTBHI IOCTYNAIOT B
uHTerpupoannyro ¢ PIIT'Y/EII'Y B EUCHOYVY.
OcymiecTBigercs nepexo K aIMMHUCTPaTUBHOM NpoLEaype
«O0paboTka u MpeIBapUTEIIbHOE paccMOTpeHHe

JOKYMCHTOBY.
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2. ObpaboTka 1 npeaBapuUTeIbHOE PAaCCMOTPEHNE AOKYMEHTOB

Mecto
. Cpenusis
BBIIIOJIHEHHUS AMUHHUCTpATHBHEIE CpenHuii cpox .
. TPYAOEMKOCTb Copnepxkanue JeicTBUA
MpOIEeayphl/ JeHcTBUA BBINIOJIHEHUS
BBIITOJIHEHHUS
ucnonsszyemas C
[Toapaznenenue/ TIpoBepka KOMIUIEKTHOCTH 15 MunyT IIpu noctynneHuu 3I€KTPOHHBIX JOKYMEHTOB OT
ENCOOY MPEICTABICHHBIX PIIT'Y/EINT'Y cnenmanuct [loapa3aeneHus, OTBETCTBEHHBIN
3asBUTENEM 3a PUEM U IIPOBEPKY NOCTYIMUBLINX JOKYMEHTOB B LIEIIAX
(npencraBurenem MpeAOCTaBIEHU MyHUIIMNIATBbHON YCIIyTH:

3asBUTENS) FNEKTPOHHBIX
JOKYMEHTOB,
MOCTYIHUBILIHUX OT

PII'Y/EITY

1) ycraHaBimBaeT mpeaMeT oOpaIieHus, ITOTHOMOYHS
MpeaACTaBUTCIIA BaﬂBI/ITCJIS[;

2) mpoBepsieT NPaBUILHOCTH OpopMIICHHS 3asBICHUS,
KOMIUIEKTHOCTD MPEJICTaBIEHHBIX IOKyMEHTOB,
HEOOXOIUMBIX IJIS MpeiocTaBieHust MyHUIMNaIbHON
YCIIyTH, U COOTBETCTBHE UX YCTAHOBJIEHHBIM
AJIMUHUCTPAaTUBHBIM PETIAMEHTOM TPEOOBaAHUSIM;

3) ocyriecTBiseTCa EPEXo] K aIMUHUCTPATUBHON
npouenype «PopMUpOBaHIE U HANIPABJICHUE
ME)KBEIOMCTBEHHBIX 3alIPOCOB B OpTraHbl (OpraHU3alyn),

YYaCTBYIOIME B NIPEAOCTABIEHUN MYHUIIUITAILHON YCIYTH».
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3. opMmunpoBaHME M HanpaBAEHME MEXBELOMCTBEHHbIX 3aMPOCOB B OpraHbl (OpraHM3aLmm), y4acTByowme B NPeaoCcTaBAeHUN
MyHUUMNANbHOW YCAYTW.

MecTto AMUHHCTpaTUBHbBIE Cpennuii cpok Cpennsas Copepxanue AeHCTBUS
BBITIOJTHEHUS neicTBHS BBITIOJTHEHHS TPYIOEMKOCTh
Mpoteaypol/ BEITIOJTHEHHS

ucnonszyemas 1C

OnpeneneHue cocraBa B tot xe paboumit | 20 MuHyT Ecnu oTcyTCTBYIOT HEOOXOMUMBIE TSI IPEOCTABICHHUS
JIOKYMEHTOB, TIOJJIeXKAIIUX | AeHb (TIepBbIi JeHb MyHUIMIIANEHOW YCITYTH IOKYMEHTHI (CBEIEHHSI), YKa3aHHbIC B
3anpocy. HampaBienue NpeaoCTaBICHUS nyHkte 11 HacTosimero AIMHUHHCTPATUBHOTO PETJIaMEHTa,
MEXXBEJOMCTBEHHBIX MyHunMnaibsHON crennanuct [lonpasaenenuss OTBETCTBEHHBIN 3a

3aMpocoB. yCIIyTH) OCYIIIECTBICHHE MEKXBETOMCTBEHHOT'O B3aUMOJIEIICTBH,

ocyIIecTBIsIeT (POPMHUPOBAHHUE U HAIPABJICHHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Konrtpons npenocrasnenust | 1o 5 paboumx fHeW | 5 MHHYT [IpoBepka nocTymieHUs OTBETOB Ha MEXBEJOMCTBEHHbBIE
pe3yibTaTa 3a1pocoB 3aIIpOCHI.

OcymiecTBiseTcs Nepexo K aIMUHUCTPATUBHOM MpoLieaype
«IpunaTHE pereHus»
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4.MpuHATHE peleHua o npepocTasneHnn (06 oTkase npepocrasneHus) Yeayru

Mecto
BBIIIOJIHEHUS . Cpenusis
AJIMUHHUCTpPATHUBHbBIC Cpennuii cpok .
poLeaypsl/ . TPYJIOEMKOCTh Coneprxanue 1eUCTBUS
nefcTBUA BBITIOJIHEHUS
HCTIOJIb3yeMas BBITIOTHEHHUS
ncC
[Tocne moctymuieHust OTBETOB Ha 3alPOCHI CIIEIIUATIUCT
[Tonpasnenenus, OTBETCTBEHHBIN 3a IPEAOCTABICHUE
Onpenenenue MyHULIUTIaTTBHOW YCITYyTH, HA OCHOBAaHUU COOpPaHHOTO
BO3MOYKHOCTH
Toapasnenerue/ ) KOMILJIEKTA IOKYMEHTOB, ONPEAEIISIET BO3MOKHOCTh
EUCJIOY OpeaOCTABICHUA 1 pabounii neHb 20 muHyT npeaocTaBieHus MyHUIUIIAIbHON YCIyry HE no3Hee 7
MyHuuunanbHoO# pabouux AHEH COo JHS MOCTYIUJICHUS 3asBJICHUS B
yCiayru [Tonpaznenenue.
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5. HanpasneHue (Bblgaya) pesynbrara.

Mecto
BBITMIOJTHEHUS
poreaypbl/

ucnonb3yemasi UC

AJIMUHHCTpPATHBHBIC
JIEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

Cpennsis
TPYIOEMKOCTh
BBIITOJIHEHUS

Conepxanue 1eMCTBUS
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MoapasaeneHue/
EMCAOY

HanpasneHue pelweHus
0 NpefoCTaBNEHUN
MyHMUMNanbHOM’
ycnyrn nnbo o6 oTKase
B NpefoCTaBNEeHUN
MyHMUMNanbHOM
ycnyrm

1 pabouunit aeHb
(B A€Hb NPUHATUA
pelweHuns)

5 muHyT

PeweHne o npepoctaBneHnn MyHULMMNANBHON yCayru
nmbo  peweHne o6 oOTKase B NpeAOCTaBAEHUM
MyHUUMNANbHOM  yCAYyTM B BUAE  3NEKTPOHHOTO
AOKYMEHTa, NoAMNMCaHHOTO YCUNEHHOM
KBaNPUUMPOBAHHOM 3/IEKTPOHHOM noAnucbio
AOKHOCTHOrO nvua MNoapasaeneHuns, HanpaBnaeTca
3assutento (npeactasutento 3assutens) B JIMYHbIN
KabuHeT 3asBuTena (npeacraButena 3asBuTenn) Ha
POCY, ENTY:

- B cnyyae npenocTtasaeHun 3aasutenem
(npeacraButenem  3asABuTena)  AOKYMEHTOB U
CBEAEHWIN, YKasaHHbIX B nNyHKTe 11 HacToAwero
AIMWUHUCTPATUBHOIO pernameHTa Mno CcobCTBEHHOM
MHULMATUBE 7 OTCYyTCTBUA HeobxoaMMOoCTH
HanpasneHua MoapasgeneHnem MeXKBeLOMCTBEHHbIX
3anpocoB B MNopsagKe, YCTaHOBAEHHOM nNyHKTom 11
HaCToALLEro AOMUHUCTPATUBHOIO pernameHTa
cocTtaBnAetr He 6onee 1 paboyero AHA C MOMEHTA
nNocTynaeHusa 3aasneHua B NogpasaeneHue;

- B cnyyae Heobxo4MMOCTH HanpasneHusa
MNopgpasgeneHnem MexXBEAOMCTBEHHbIX 3aMpocoB B
nopsagKe, yCTaHOBNEHHOM MyHKTOM 11 HacToAwero
AOMUHUCTPATUBHOIO  perfameHTa, cocrasnsetr 7
pabounmx AHeNn co AHA NOCTynaeHWs 3aABieHUA B
MNoapasgenexue.
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3auucnenume 8 00

1. KowmruiekroBaHue U Bbljaua HanpasiaeHuil s 3aumncienus B 100

Onucanue npouenypsl npuBeacHo B Ilpunoxxenun 14 k AAMUHUCTPaTUBHOMY pETJIaMEHTY.

2. I[Ipuem u peructpanus 3asBiaeHus 1 3auncienus B JJOO

MecTo BBINOJIHEHMS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Copepxanue neicTBUs
nporexypsl/ NecTBUs BBITIOJTHEHUS
ucnoinbszyemas UC
J OO0/ Ycranosnenue 5 MUHYT 1) ycraHaBnuBaeT mpeaMeT OOpalleHHs, NOJHOMOYMS 3asBUTENs/
EUCIOY COOTBETCTBHS JINYHOCTHU [IpeICTaBUTEINs 3asiBUTEIS;
3asgBUTENA
(npencraBuTens
3asBUTENSA)
JIOKYMEHTaM,
YAOCTOBEPSAIOILUM
JUYHOCTh
IIpoBepka 5 MHHYT 3asBIIeHHE TIPOBEpsieTCsl Ha COOTBETCTBUE (opMe, SBISIOLIEHCS
IIPABUJIBHOCTH NpUIOKEHUEM K ATMUHUCTpAaTUBHOMY pernaMeHTy (IIpunoxxenue 10)
3aI0JIHEHUS 3asIBICHUS [IpoBepsieTcs NpaBUIBLHOCTD 3aIIOJHEHUS MTOJIEN 3asBJICHUS.
B cnydyae HecooTBeTCTBUS 3asBICHUS TPeOOBAHUAM — HHPOPMUPOBaHUE
3asBuTens (MpeacTaBuTeNs 3asBUTENs) O HEOOXOJUMOCTH MOBTOPHOIO
3alOJHEHUs 3asiBICHHUSA, MNpPeJOoCTaBiIeHHe OyMakHOM Qopmbl ams
3ar0JIHEHUS
IIpoBepka nOKyMeHTOB | 15 MUHYT JloBepeHHOCTD (B cilydae oOpallleHus NMPeACTaBUTENS), a TaKkKe HHbIE

JOKYMCHTEI, MMpEACTABJICHHBIC 3asgBUTEICM (HpCIICTaBI/ITC.HeM
3aSIBI/ITCJIH, MMPOBEPAKOTCA HAa COOTBCTCTBUC OpUIMHAIaM, OPUTHWHAJIBI

BO3BpAlIarOTCA 3asgBUTEIIO.
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MecTo BBEIIOJTHEHUS
poreaypbl/
ucnoinszyemas UC

AJIMUHUCTpPATUBHBIE
JIEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

Ha xonusx mnpocraBiseTrcss oOTMETKa (IITaMIl) O CBEpPKE KOIUU
JOoKyMeHTa U nojnuch crnennanucra 100, y1ocToBEpUBIIETO KOMUIO.

[Ipn mpoBepke HEOOXOAMMO YIAOCTOBEPUTHCS B TOM, YTO CBEPSIEMbIi
JOKYMEHT JCHCTBUTEIBHO SIBISIETCS OPUTMHAIBHBIM (HE SIBIISETCS
KONUEH, M3rOTOBIEHHOW C UCHOJIB30BaHHMEM I[BETHOW IeYaTHu).
[Ipu3nakamMu oOpurMHaNa JOKYMEHTa SBISIOTCS B YaCTHOCTHU CIIE/IbI
JMABJICHUS HA MECTEe HAHECCHUs JIFOOBIX PYKONMHUCHBIX CHMBOJIOB,
OTCYTCTBHME 3aMETHBIX IMHMKCEJIOB HA 3HAKAX, KOTOPbIE HE MOTYT OBITh

M3rOTOBJICHBI MAIIMHO IIEYATHBIM CIIOCOOOM.

IlepeBon 3asiBiieHUsT B
«3aKIrouYeHue
Jloroopa»

cTaryc

5 MUHYT

B cnywae orcyTrcTBHsI OCHOBaHHUS AJisi OTKa3a B MpUEME JOKYMEHTOB
cnenuamuct JIOO mnpucBauBaercs 3assinenuto B EMC/IOY craryc
«3akmouenue JloroBopa»

IToaroroska otrkasa B
IpUeMe TOKYMEHTOB

15 munyT

B CJIydyac HaJINYHA OCHOBaHHUI1 AJId OTKa3a B IpUEMEC NOKYMCHTOB U3

nyHkta 12 Hacrosimero — AJMHUHUCTPAaTHMBHOTO  pErJIaMeHTa,
cnenuanuctoM OO ocymectBisiercs HHQOpMHpOBAaHUE 3asBUTENS
(mpencraButenss  3asBUTENsA) O  HEOOXOJUMOCTH  NPEAbSABICHUSA

JOKYMEHTOB JIJIsl IPEIOCTABIEHUSI Y CIIYTU U IpeiaraeTcsi 00paTuThes
mociie TpPHUBEIEHUS TOKYMEHTOB B COOTBETCTBHE C TpeOOBaHUSIMHU
3aKOHOJATENbCTBA.

[To  tpeboBanuto  3asBuTens  (MpenCTaBUTENST  3asBUTENs)
cnernuanuctoMm J1OO moamnuceiBaeTCs M BBIAETCS pellieHrne 00 0TKa3e B
pueMe JTOKYMEHTOB C YKa3aHUEM IPUYMH OTKa3a.

3. 3axiroueHue 1oroBopa u 3aumciienue B JJOO

MecTo BBIITOJIHEHUS
poreaypsl/
ucnonszyemas UC

AJMUHUCTpPAaTUBHBIE
JNEUCTBUSA

Cpennuii cpok
BBITIOJTHCHHS

ConepxaHue 1eMCTBUS
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MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok ConepxaHue 1eMCTBUS
nporeypsl/ JeHCTBUS BBITTOJTHEHHSI
ucnoinszyemas UC
J00/ 3axnrodeHue Jorosopa | 1 pabouuii A1eHb OO 3axmodaer noroBop 00 o00pa3oBaHMHM IO 0Opa30BaTEIHHBIM
ENCI0OY 00 0OpazoBaHuU MporpaMMamM JOIIKOJIEHOTO 00Pa30BaHMsI C POJUTEIIMUA peOeHKA.

VYKa3aHHBI JOTOBOpP COCTaBIseTCS B 2-X DJK3eMIUIIpax (OauH

9K3EMIUISP BBIIACTCS POAUTEISIMH peOeHka, BTopoi octaetcs B J1OO.

Uz nanue
pacropsiANTEIILHOTO
aKTa O 3a4YMCICHUH

pebenka B JJOO

3 pabouux aHS

Ha OCHOBaHHH HoroBopa J00

pacropsiANTENbHBIN akT 0 3auncieHuu pedenka B [JOO B TedueHue Tpex

PYKOBOJUTEIIb n3aacr

paboumx JTHEl TOocIie 3aKII0YEHHS JOTOBOPA.

HepeBoL[ 3as1BJICHUA B
CTaryc «3auncieH

5 MUHYT

B EMCJIOVY 3asBneHuio mpucBauBaeTcs craryc «3auucieH». PebeHok
ENCHAOY ¢ ywera geredl, HYXJAOUIMXCS B
npenoctasiennu mecra B JIOO.

CHUMACTCA B
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MpunoxeHune 15
K AADMUHUCTPATUBHOMY pernameHTy

baok-cxema MmpeaoCTaBJICHUA MyHI/IIIHHaJ]LHOﬁ ycayrn

Bbibop cnocoba nogaum 3asBneHun

ENry PAry

HeobxoaymocTb HanpasaeHus
MeKBEAOMCTBEHHOrO 3anpoca

-

HanpasneHwve
3anpoca (cpok 4
aHA)

MonyyeHue oTeeTa
(cpok 1 aeHb)

MpuHATUE peleHna
(cpok 1 aeHb)

OcHoBaHMA oA OTKasa B
Aa HeT
npenocTtasiieHNe ycnyru

Pernctpauma
3aABneHuA

OTKas

HanpasneHue
peLIeHua B INYHbIN
KabuHeT (cpok 1
OEHb)
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