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TepMuHBI M onpeaeIeHUs

TepMHUHBI U ONpeAeTeHUs, UCTIOIb3yeMble B AJMHHUCTPATUBHOM PETJIaMEHTE MO 0(OPMIICHUIO
CHpaBoK 00 y4yacTuu (HEy4yaCTHHM) B TNPUBATU3ALMU JKUJIBIX MYHUIMIAIBHBIX IMOMEIICHUN (Janee —
AJIMUHHUCTPAaTUBHBIA periameHT), ykazansl B [Ipwioxkenun 1 k HacTosimeMmy AJIMUHUCTPATUBHOMY
pErylaMeHry.

. O01ue moJ10KeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 Pe2lamMeHma

1.1. AIMUHUCTPAaTUBHBIM  perjiaMeHT  yCTaHaBJIMBAaeT CTaHIapT MIPeI0CTaBIICHUS
MYHHIIUITAILHOW YCIyTH 1O OQOPMIICHHIO CIIPABOK 00 ydacTUU (HEYyYacTUH) B MPHUBATH3AINH JKUJIBIX
MYHHIIAIATBHBIX TOMEIICHHH (faee — MyHUIUIAIbHAS yCIIyTa), COCTaB, MOCIEI0BATEILHOCTD U CPOKH
BBITIOJIHEHUST aIMUHUCTPATUBHBIX TIPOLIEYP MO MPEIOCTaBICHUI0O MyHUITUTIATBLHOW yCIIyTH, TpeOOBaHUS
K TOPSAJKY UX BBIMOJHEHHs, B TOM YHUCJIe OCOOCHHOCTH BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP B
MEeKTpOHHOU (opme, a Takke OCOOCHHOCTH BBHITIOJHEHHS aJMHUHUCTPATUBHBIX IMPOLEAYp B
MHOTO(YHKIIMOHAJIBHBIX ILIEHTPaxX MpPEIOCTaBICHUSI TOCYJAapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
MockoBckoit obnactu (maiee — M®DII), popmbl KOHTpOJIs 3a HCHIOITHEHHUEM AIMUHHUCTPATUBHOTO
pernamenTa, nocyAeOHbIi (BHECYAeOHBIH) MOPsSIIOK 00KajloBaHUS PEHICHUN U eHCTBUI (Oe3meicTBu)
OpraHa MeCTHOTO caMOyTpaBieHUsI MOCKOBCKOW 00JacTH (aiee - AJMUHUCTPAIHS ), TOJKHOCTHBIX JIHII
AJIMUHUCTpALIMH.

1.2. AIMUHUCTPATUBHBIM  pETrVIAMEHT OMpEACISACT IOPSIOK  B3aUMOJCHCTBUS  MEXKIY
AnmuHHUCTpanueii, uHpiMu opraHamu Biactu, M®Il u dusnueckumMu JIUIAMH NPU MPEAOCTABICHUU
MyHULIMNIaTBbHON YCITYTH.

2. Jluya, umerouwjue npaso na nojayuenue MynuyunanvHoil yciysu

2.1. Jlunamu, UMEIONMMH TIPAaBO HA TMOJXy4eHHe MYHUIUIAIBHON YCIIyTH, MOTYT BBICTYIATh
rpaxnane Poccuiickoit @enepanuu, npoXuBaroIye (IPOKUBABIINE) HA TEPPUTOPUH TOPOJCKOTO OKpyra
HcTtpa MockoBckoii 06macTu (nanee - 3asBUTENbD).

2.2.  Kareropuu Jull, UMEIOIIMX MTPABO HA MOJyYeHNE MyHHIIMTIAIIEHOW yCITyTH:

a. TIpaxJaHe, MWMEIOIIHME PErucTpalyi0 IO MECTy JKUTEIbCTBA Ha  TEPPUTOPUU
MyHHIMNaIBHOTO 00pa3zoBanus «l'oponckoit okpyr Mcrpa MockoBckoil obactuy;

0. rpaxkaaHe, UMEBIINE PETUCTPALMIO [0 MECTY KHUTEIbCTBA Ha TeppuTopuH MCTpHUHCKOrO
MYHHIIMIIAIBHOTO pailoHa MockoBckol 00acTH.

2.3. Hurtepecsl null, ykazaHHbIX B MyHKTe 2.1 HacTosmero AAMUHUCTPATUBHOTO perjaMeHTa,
MOTYT TIpPEJCTaBIsATh WHBbIE JIMIA, JEUCTBYIOIIME B HMHTEpecax 3asBHUTENS Ha OCHOBAaHUHM JOKYMEHTa,
yJIOCTOBEPSIOLIET0 €ro MOJHOMOYMs, JIMOO B COOTBETCTBHMM C 3aKOHOJATENBCTBOM (3aKOHHBIE
npeacTtaButeny) (nanee — [IpeacraBuTens 3asBUTENA).

2.4. JInna, umeromue npaBo Ha monydeHMe MyHunMnaibHOW ycinyru, W IlpencraBurenu

3asABUTCIIA OaJICC UMCHYIOTCA «3asBUTECIIBY.

3. Tpebosanusn Kk nopsaoxy ungopmuposanus o nopsaoke npedocmasiernus MynHuyunaivHoi
yeayzu

3.1. Hadopmanus o MecTte HaxOXaAeHHS, Tpaduke padOTH, KOHTAKTHBIX TelaedoHaX, aapecax
opunmanbHeIX calToB B ceTH VHTepHeT AJMHMHUCTpAallMM W OpraHU3allfii, y4YacTBYIOIIMX B
MIPEIOCTaBIEHNU U UHGOPMUPOBAHUHU O MOPSAKE MpenocTaBieHnss MyHUIIMTIaNbHON YCIYTH PUBEACHbI
B [Ipuioxenuu 2 K HacTosEeMy AJIMUHUCTPATUBHOMY PEIJIaMeHTY.

3.2. Tlopsmox TOJy4eHHS 3aWHTEPECOBAHHBIMHU JHIIAMH HWHGOpPMAIMKM TI0  BOIIPOCAM
IIpeAocTaBlIeHUss MyHUIIMNIAIBHONW YCIIYTH, CBEACHUHN O XO€ NPENOCTABICHUS MYyHULIUIIAIILHON YCIIYTH,




nopsiake, GopMe M MecTe pa3MelleHus MHPOPMALUU O MOpsAKe IMperocTaBieHus MyHHUIUMDaTbHOU
yCIIyTH NpuBeAeHbI B [IpuioxkeHnu 3 K HacToAIEeMY AMUHUCTPATUBHOMY PETJIaMEHTY.

1. Ctanpapt npegocraBjieHusi MyHHIHMNAJBHON YCIYyTH

4. Haumenosanue Mynuyunanvhou ycuayzu

4.1, MynununanebHas ycayra 1o OQOpMIIEHHIO CHpaBOK 00 ydacTuu (HEy4acTHH) B
MIPUBATU3AIUH JKAJIBIX MyHUITUTIAIBHBIX TOMEIICHUH.

5. Opeanwl u opzanuzayuu, yuacmeyouiue 6 npedocmagienuu MynuyunaipoHou yciyzu

5.1.  OpraHoM BiIacTH, OTBETCTBEHHBIM 3a MpPeAOCTaBIeHHE MyHUIUNIANBHON yCIyTH, SIBISETCS
aJIMUHHUCTpanus ropojckoro okpyra Mcrpa MockoBckoil obnact (AamunucTtpanus). HermocpenctBeHHO
OTBEUYACT 3a OKA3aHWE YCIYI'M YIPABJIECHUE COLUUAIBHON JKUIMIIHOM MOJUTUKUA aJMHUHUCTPALUU
ropoickoro okpyra Vcrpa MockoBckoii o6actu (opran Anmunucrparmn) (najiee — [loapasaenenue).

5.2. Apvunuctpanms oOecriednBaeT MpeaocTaBieHne MyHUIIUIATBHON YCIYrH MOCPEICTBOM
PIITY nu M®II. llepeuenr M®IL] ykazan B Ilpmioxenun 2 k HacTtosumieMy AJIMHHHUCTPaTUBHOMY
periJamMeHTy.

5.3. B M®I] 3asBurento (I[IpencraBurento 3asBuTelns) odecrneynBaeTcsl OSCIIATHBIN JOCTYI K
PIIT'Y nns obecrieueHust BO3MOKHOCTH TIOJJa4 JIOKYMEHTOB B DJICKTPOHHOM BHJIE.

5.4.  Apnmvunuctpanus u M®L He BpaBe TpeOboBaTh OT 3asiBUTENS OCYILIECTBICHUS ACHCTBUI, B
TOM YHCJE COIJIACOBaHWM, HEOOXOIMMBIX Ul IMOJy4eHHs MYHUIMNAIbHON YCIYIM M CBSI3aHHBIX C
oOpallleHHeM B MHbIE FOCYJapCTBEHHbIE OPIaHbl WK OpraHbl MECTHOI'O CaMOYIPABJICHUs, OpPraHU3aLUY,
32 UCKJIIOYEHHEM IOJIyUYEHHUs YCIyT, BKIIOYEHHBIX B YTBEPXACHHBIN noctaHoBieHueM [IpaButenbcTBa
Mockosckoii obmactu ot 01.04.2015 Nel86/12 nmepeueHb yciyr, KOTOpPbIE SIBJISIIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JUISI [TPEIOCTABIICHUS TOCYIapPCTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT.

5.5, AJIMMHHUCTpaIMs B LENAX NpeaocTaBieHnss MyHUIIMNAIbHON YCIyTH B3aUMOJCHCTBYET C!

5.5.1. ®enepanbHOll Ci1y)00H rocy1apCTBEHHON perucTpamuu, Kagactpa u Kaprorpaguu B LEsIX
MOJTyYeHUsl CBEACHUM O MpaBax 3asBUTENs M (WIM) YICHOB €ro CeMbH HAa MMEIOIIMECS Y Hero (HHX)
OOBEKThl HEJBUKMMOIO HMMYILIECTBA (3€MEJIbHBIE YYAaCTKH, JKWJblEe JloMa (CTPOEHHUs) Ha TEPPUTOPUU
MocKOBCKOI 00J1aCTH;

5.5.2. M®I] — myist mpuema, repeiadu TOKYMEHTOB U BbIJIAYH PE3yJIbTaTa.

6. OcHosanusn 0 obpawienusn u pezyirbmamast npedocmagenus MyHUWURATbHOU YCy2U

6.1. 3asBurenp oOpamiaeTcsi B AIMUHUCTPAINAIO OJJHUM M3 CIIOCO0OB, YKa3aHHBIX B IMyHKTE 17
HACTOALIETO0 AJIMUHUCTPATUBHOIO PETJIAMEHTa, IS IPENOCTaBleHHUs MyHUIMNAIBHON YCIyTH, 3a
MOJIyYeHHUEM CIIpaBKW 00 ydacTuu (HEydyacTHH), HEOOXOAMMOM [UIs YydacTus B IpHUBATU3ALMH
3aHMMAEMOTI'0 UM JKUJIOTO OMEIEHUS.

6.2.  PesympraTrom mpenocraBieHus MyHUIUITATBHON YCITYTH SIBISIETCS:

a. B ciaywyae orcyTcTBHsI OCHOBaHMM A OTKa3a B NPEAOCTaBICHMM MYHUIMNAIBHOM YCIYTH,
pe3ynbTaT MpeiacTaBiseT co0oi crmpaBKy 00 ydacTuM (HEy4yacTHMM) B TIPHUBATHU3AIMU  KHUIIBIX
MYHHMIMIIAIBHBIX TOMEHIICHUH.

6. Otka3 odopmisieTcs peleHueM 00 OTKa3ze B MPEAOCTaBICHHUU CIPAaBKHM 00 y4yacTHH
(HeyyacTHM) B TPUBATH3ALMM >KUJIBIX MYHUIMNAIBHBIX MOMEIIEHUH Ha OnaHke AJMUHHUCTpalUU IO
¢dopme cornacHo [Ipunoxenuto 4 k HacToAeMy AJIMUHUCTPATUBHOMY PEIJIaMEHTY.

6.3.  Pesynprar npenocraBienus MyHUIUNATBHON yCIyrd opopMIiIsieTcsl B BUAE 3JICKTPOHHOTO
JIOKYMEHTA, MOJAMCAHHOTO YCUJIEHHOU KBATU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOJIITUCHIO
YIIOJTHOMOYEHHOTO  JOJDKHOCTHOIO  JIMI@  AJMUHUCTpPAlMM M HAMNpaBISETCsl  CHELUAINCTOM
AJMUHHCTpAK B JIMYHBIN KaOuHeT 3asutens (mpeacraButens 3assurtens) Ha PIITY (mpu mHamuuuun
peructpanuu Ha PIII'Y yepes ECUA) nocpencTBoM MOAyIs OKa3aHUsl YCIYT €IUHON WH(POpMAIIMOHHON
CHUCTEMBI OKa3aHMsI YCIyT, YCTAaHOBJICHHOTO B AnmuHucTpaiuu (nanee - Moayns okazanus yciayr EVC
OYVY). IlepeueHb yIOJIHOMOUYEHHBIX JTOJKHOCTHBIX JIML OIPEAENISAETCS COOTBETCTBYIOIUM IIPUKA30M.




6.4. B ciydae HeoOXOAMMOCTH 3asBUTEIND (MIPEACTABUTENH 3asIBUTENS) JOMOIHATEIHHO MOXKET
MOJYYUTh PE3YyJbTaT MpeaocTaBiieHuss MyHuiunanbHo yciayru B MOLI, npu ycioBuM YyKazaHUs
COOTBETCTBYIOIIETrO croco0a monydeHus pe3yiabTaTa B 3asBieHuu. B aTom cinyyae criermanucrom MOI]
pacnieyatsiBaetcss U3 Moaynss ML EMC OV »k3emIuisp 3J€KTPOHHOTO JOKYMEHTa Ha OyMaKHOM
Hocutene, noanucaHHblii Ol ymoJHOMOYEHHOIO JTOJKHOCTHOTO Jula AAMUHHCTpanuud MOCKOBCKOM
00J1acTH, 3aBepseTCs MOAIMUCHI0 YITOTHOMOYeHHOTo creruaniucta M®I] u neuatsro MOII,.

6.5. @akTt npexocTtaBneHuss MyHHIMTIAIBHON yCiyru pukcupyercst B Moyne oka3zaHHs yCIyT
ENC OV.

7. Cpok pecucmpayuu 3anenenus na npeoocmaenenue MynuyunanoHou ycuyu

7.1. 3asBnenue, momaHHoe uepe3 MODIl perucrtpupyercs B AIMUHUCTpPAlMA B TIEPBBIA
pabouwii IeHb, CIeAYIONINH 3a THeM nonaun 3assieHus B MOLI.

7.2. 3asBneHue, mojaHHoe B 3yekTpoHHOU ¢opme uepe3 PIIIY mo 16:00 pabouero ams,
peructpupyerca B AAMUHHUCTPALMK B JIEHb €ro nojauu. 3assieHue, noganHoe yepes PIIIY nocne 16:00
pabodero aus, 1100 B HepabouMii A€Hb, perUCTpUpPYETCs B AJIMUHUCTPALMM Ha CIEAYIOMINI padounit
JIEHb.

8. Cpok npedocmasgnenua MynuyunanipbHoi yciyzu

8.1. Cpok mpenocraBieHrss MyHUIMITAIBHON YCIYTH HE TpeBbIaeT 8 pabounx JHEH C IaThl
perucrpauuy 3asBICHUS U JOKYMEHTOB B AIMUHUCTPALIUH;
8.2.  OcHoBaHUs U1 TPUOCTAHOBKH MPEOCTABICHUST MYHUIIMIIATBHON YCITyTH OTCYTCTBYIOT.

9. [Ilpasosvie ocnosanus npedocmasienus MynuyunaivHou yciyzu

9.1. OcCHOBHBIM HOPMATHUBHBIM TMPABOBBIM aKTOM, pETYJIHPYIOIIMM IPEIOCTaBICHUE
MyHnununansHOR ycnyru, sasisercs 3akoH Poccuiickoit ®enepaunu ot 04.07.1991 Ne 1541-1 «O
MIpUBATU3AUH KUIUILHOTO GoHaa B Poccuiickoit denepanuny.

9.2. Crhucok HOpPMAaTHBHBIX aKTOB, B COOTBETCTBHUHM C KOTOPBIMU OCYILECTBIISETCS OKa3aHHE
MyHuIMnaIbsHOM yeayru, puBeaeH B [Ipuioxkenuu 5 K HacTosIeMy AMUHUCTPATUBHOMY PETJIIaMEHTY.

10. Hcuepnuisarouyuii nepeuens 00KymMeHmos8, He00X00UMBIX 011 RPEOOCMABIeHUA
Mynuyunanonou yciayzu

10.1. JIoKyMeHTBI, TPeIOCTABIIIEMbIC 3asIBUTEIICM:
10.1.1. /Inst Bcex KaTeropuii JuiL:
a. 3asBieHue no gopme [lpunoxkenus 6 HacToAIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA,
0. JIoKyMeHT, YAOCTOBEPSIOIINIA TUUHOCTh 3asSBUTEIS;
B. CBUJIETEJILCTBO O POXKJICHUH peOeHKa (B CiIydyae MOJydeHHs CIIPaBKH Ha JIeTeH );
I. JOKyMEHT 00 W3MeHeHUHM (paMHuIIuu, UMEHHU, OTYeCTBa (B cllydyae €Clid TaKkoe HW3MEHEHHE
MIPOU3BOIUIIOCH).

10.1.2. Inst rpakgaH, OTHOCSIIUXCS K KAaTErOpPHH, YKa3aHHOW B MOMANYHKTE «a» MyHKTa 2.2.
HACTOSIIET0 AJIMHHHCTPATHBHOTO PETJIAMEHTA, JOIOJHUTEIBHO K JOKYMEHTaM, YKa3aHHBIM B ITyHKTE
10.1.1. nacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTa, TIPEOCTaBISET:

B. BeIuCKy U3 TOMOBOM KHUTH C MECTA JKUTEIHCTBA.

10.1.3. lnst rpaxnaaH, OTHOCSIIMXCS K KAaTeropuu, yKa3aHHOW B TOIMYHKTEe «0» myHKTa 2.2.
HACTOSIIETO AJIMUHUCTPATUBHOIO PETJIaMEHTa, MOTIOJHUTEIBHO K JOKYMEHTaM, YKa3aHHBIM B ITYHKTE
10.1.1. HacTosIIEr0O AAMUHUCTPATUBHOTO PErJaMeHTa, PEJOCTaBIISCT:

B. ApPXMBHYIO BBIMHCKY W3 JIOMOBOM KHHUTH, COJACpKallyr0 HWHGOPMAIUI0O O TMEpHOJe
MIPOXKUBAHUS TPAXKIAHUHA B TAHHOM >KUAJIOM TTOMEIICHUH.

10.2. Tlpum oOpamennu 3a mojgydyeHHeM MYyHUIUTIAIBHON YCIYTHM TPEICTABUTENs 3asBUTENS,

YIIOJTHOMOYEHHOTO Ha MM0/1avy JOKYMEHTOB U IMOTy4YCHHE pe3ybTaTa OKa3aHusi MyHUIIUTATLHON yCIyTH:
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10.2.1. 3asBieHue Ha mpegocTaBieHue MyHUIIMNIAIBHONW YCIYTH, MTOJMUCAHHOE HEMOCPEICTBEHHO
caMuM 3asiBUTEIIEM,

10.2.2. JlokyMeHT, yIOCTOBEPSIIOIINN JINYHOCTD MTPECTABUTEIIS;

10.2.3. lokymeHT, MOATBEPIKIAIOIIUNA IIOJTHOMOYHSA MIPEACTaBUTENS 3asgBuTens,
YIOJIHOMOYEHHOTO Ha 10/1a4y JIOKYMEHTOB U TOJTY4YeHHUE pe3ysbTaTa okazaHuss MyHUIIUIIAIbHON YCIIyTH.

10.3. Omnucanue AOKyMEHTOB, HEOOXOOUMBIX JUIsl IpeAocTaBieHHs MyHUIUNAIBHOM YCIyTH,
npuBeaeHs! B [IpuioskeHny 7 HaCTOSAMIET0 AJIMUHUCTPATUBHOTO PETIaMEHTa.

11. Hcuepnuviearouuii nepeuenv 00KymMeHmos, Heo0X00UMBbIX 011 RPEOOCHAB/IeHUA
Mynuyunanvhoit yciyzu, Komopbie Haxooamcsa ¢ pacnopaxcenuu Opzanos énacmu, Opeanog
MecmHnozo camoynpaesnenusn unu Opzanusayuii

11.2. JIokyMeHTBI, HEOOXOAMMBIE /IS MPENOCTaBlIeHUs MYyHHIMITAIBLHOW YCIYTH, KOTOPBIC
HaxoJsATCsl B PaCHOPSHKEHUHM TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS M MHBIX
OpraHOB W TMOJBEJOMCTBEHHBIX UM OpPraHU3aIUsAX, YYACTBYIOIIUX B MPEIOCTABICHUN MYyHUIIUIATBHBIX
yCIIyT, U 3alpalIiBalOTCs B OPSAIKE MEXBEIOMCTBEHHOT0 HH()POPMAILIMOHHOTO B3aUMOICHCTBUSL:

11.1.1. Bbinicka u3 EI'PH o mpaBax Ha HEABMKMMOE MMYILECTBO HA BCEX WICHOB CEMBH,
KaJlaCTpOBBIM macmopT (3ampamuBaeTcss B Ympasinenuun DenepanbHOW CIy:KObl TOCYAapCTBEHHOM
perucrpamnuu, Kagactpa u kaprorpadun mo MOCKOBCKOUM 00JIacTH).

11.1. JloxymeHThl, yka3zaHHble B myHKTe 11.1. HacTosmero AJAMHHHCTPATHMBHOIO periaMeHTa
MOTYT OBITh TIPEJCTABJICHBI 3asBUTEIIEM 1O COOCTBEHHOW WHHMIMaThuBe. HempencraBineHue 3asBUTEIEM
YKa3aHHBIX JIOKYMEHTOB HE€ SBJISIETCS OCHOBaHMEM [UIsl OTKa3a 3asBUTEI0 B IIPEIOCTaBICHUU
MyHULIMTIaTBHON YCIYTH.

11.2. Anpmunuctpanus u MOL] He Bnpase TpeOoBaTh 0T 3asiBUTEINS MIPEICTABICHUS JOKYMEHTOB
1 uH(OpMaIHU, YKA3aHHBIX B HACTOSIIIEM IMYHKTE.

11.3. Anpmunuctpanus u M®I] He BnpaBe TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBHIA,
HE TIPEAYCMOTPEHHBIX AJTMUHUCTPATUBHBIM PETIIAMEHTOM.

12. Hcuepnuiealouuii nepeuens 0CHOGARUIL 011 OMKA3A 6 NPUEME U PECUCMPAUUU 0OKYMEHM 08,
Heo0xX00umblx 0115 npedocmasnenus MyHuyunaivHou yciyeu

12.1. OcHOBaHUSMHU Ui OTKa3a B TpUEME W PETUCTPAIMH JOKYMEHTOB, HEOOXOIMMBIX JIS
peJocTaBlIeHUs] MyHULIMNIAIBHON YCIYTH, SBIISIFOTCS:

12.1.1. oObpamerne  3a ~ MyHHIOUIATBHOW  YCIYTOM,  TPEJOCTaBICHHE  KOTOPOW  HE
IpeycMaTpUBaeTCs HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npepocrapnenne 3asBIeHUS, TOAMUCAHHOTO HEYTIOJTHOMOYEHHBIM JIHIIOM;

12.1.3. npenocraBnenue 3asBieHUsS, O(GOPMIIEHHOTO HE B COOTBETCTBUU C TpeOOBAaHUAMHU
HACTOALIEro AJIMUHUCTPATUBHOIO PETJIaMeHTa;

12.1.4. nenipenicTaBiieHMe HEOOXOIUMBIX JIOKYMEHTOB WJIM TIPEJACTaBIECHUE JOKYMEHTOB, HeE
COOTBETCTBYIOIIUX YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSAM;

12.1.5. npeacraBienne  JAOKYMEHTOB, COJAEP)KAIlMX  HUCIPABJICHUS, HE 3aBEpEHHbIE B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSJIKE, TOTYNCTKH, UCIIPABICHUS TEKCTA,

12.1.6. npexacraBieHne JAOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJSET OJHO3HAUYHO MCTOJKOBATH
coJiepKaHue;

12.1.7. npexacraBieHue JOKYMEHTOB, YTPAaTHUBIIUX CUITY.

12.2. JIomONHUTENFHBIMA OCHOBAaHUSIMH U OTKa3a B MPHEME JJOKYMEHTOB, HEOOXOIUMBIX IS
peaocTaBieHUs] MyHUIIMNAIBHOW yCIyTH, IpU HarpasiieHHH oOpamenus yepe3 PIITY spnstorcs:

12.2.1. HeKOppeKTHOE 3aroIHEHUE OO0s3aTeNbHBIX MOJIeH B (OpMe HHTEPAKTUBHOIO 3ampoca
PIIT'Y (otcyTcTBHE 3amoMHEHMS, HEJOCTOBEPHOE, HEMOJIIHOE THO0 HEMPaBUIBLHOE, HE COOTBETCTBYIOIICE
TpeOOBAHUAM, YCTAaHOBIIEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM).

12.2.2. npencraBieHue SJCKTPOHHBIX KOMHUK  (JEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HeE
NO3BOJISIIOIIMX B IOJHOM OOBEME NPOYNUTATh TEKCT JOKYMEHTa W/WIM paclo3HaTb pPEKBU3UTHI
JIOKYMEHTA,

12.2.3. necobmonenne TpeOOBaHMM, MpeaycMOTpeHHbIX TyHKTamu 21.2 w 21.3 HacTosmero
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AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTA.

12.3. Pemenne 006 oTka3e B perucTparyu JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS
MyHununansHOi yciyru, odopmisiercs mo ¢opme cornacHo [IpuiokeHno 8 K HACTOALIEMY
AJIMUHUCTPATUBHOMY DETJIAMEHTY, TOJIUCHIBACTCS YINOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIULIOM H
BbIIaeTCsl (HampaBIsieTcs1) 3asBUTEIIO C yKa3aHWEM MPHYMH OTKa3a HE MO3JHEe CIEAYIoUIero padbodero
JTHS TIOCJIe TIONy4eHUs] AJIMUHUCTpaluel ToKyMeHTOoB. B ciiydae, ecnu oTkas opopmisieTcs mpu mojave
3asBienus yepe3 MOPII, cnenmanuct M®IL] o TpedoBanuto 3asButens opopmisier oTka3 B TeueHue 30
MHUHYT C MOMEHTA NOJTy4y€HUs OT 3asiBUTEIIS JOKYMEHTOB.

Pemenne o0 oTkaze B mpueMe DJIIEKTPOHHOTO 3asBICHUS W JIOKYMEHTOB ITOJIHCHIBACTCS
ANIEKTPOHHON MOJIMKUCHI0 YHIOJHOMOYEHHOIO JODKHOCTHOTO JUIa AJIMUHUCTPAllMM W HAIpaBIIIeTCS B
JIndaHblil kaObuHeT 3asBUTENS HE MO3HEE CISAYIONIETO padoUero JTHS MOCIe MOMydeHUs 3asBICHUSI.

13. Hcuepnuiearowuii nepeuens 0CHOBAHUIL 0111 OmKa3a 6 npedocmaenenuu MynuyunanvHoi
yeayzu

13.1. OcHoBaHuUsIMU AJIsl OTKa3a B MPeJOCTaBICHUN MYyHUIIMTIAIBHON YCIYTH SIBISIFOTCS:

13.1.1. momaua 3asiBIICHUS ¥ TOKYMEHTOB JIUIIOM, HE BXOJSIIUM B IEPEUYCHB JIUII, YCTAHOBICHHBIX
IIYHKTOM 2 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA,;

13.1.2. npexacraBieHHbIe JOKYMEHTHI 1O (OpME WM COACPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSAM, U3T0KEHHBIM B [IpuiioskeHnu 7 K HacTosIeMy AJIMUHUCTPATUBHOMY PETJaMeHTY;

13.1.3. HanMYKMe TPOTHBOPEUYHUBHIX/HETOCTOBEPHBIX CBEICHUN B 3asABICHHH W TPUIIOKEHHBIX K
HEMY JOKYMEHTaX.

14. llopaook, pazmep u 0CHOGAHUA 63UMAHUA 20CYOAPCMEEHHON NOWAUHBL W UHOU NIAMbL,
e3umaemoii 3a npedocmagnenue MynuyunaivHoi ycayu

14.1. MyHnununanpHas yciyra npeiocTaBiiseTcs: OecriaTHO.

15. Makcumansnwlit cpox oxncudanus é ouepeou

15.1. MakcumalbHbII CPOK OKUAAHUS B OUEpEAN NP JIUYHOM nojaue 3asiBICHUS U IPU
MIOJIYYE€HUH Pe3ynbTaTa IpeloCcTaBlIeHuss MyHUIINIIaIbHON yCIyTH HE TOJDKEH NMPEBBINATh 15 MUHYT.

16. Ilepeuens ycnye, HeodOxo0umvix u 06a3amenvhbvix 011 npedocmasnenus Mynuyunanvhoi
ycayzu, 6 mom yucie nopAooK, pazmep U 0CHOBAHUA 3UMAHUA NIIAMbL 3a RPeOOCmasienue
makux ycuye

16.1. Ycuyru, HeoOXoauMBIE W 00sI3aTENbHBIC IS MPEIOCTaBIeHUs] MYyHUITUIIATBHON YCITYTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedoocmasnenusn 3aseumenem 00OKyMeHH 06, HEOOX0OUMbBIX O/ NOYYUEeHUS
Mynuyunanvnou ycayeu

17.1. Jluunoe obpawenue 3assumens ¢ M®DL]

17.1.1. Jnsa mnonydeHus MyHUIUNANbHOW yciayru 3asBUTENb (TPEACTaBUTENb 3asBUTENs)
IPEJCTABIsET HEOOXOJUMbIE JOKYMEHTHI, yKa3aHHble B IyHKTe 10 HacTosmiero AIMHHUCTPAaTUBHBIM
periameHTa.

17.1.2. Jlna monyueHus MyHUIMMATIBHON YCIIYTH 3asiBUTENb (NIPEICTABUTENb 3assBUTENS) MOXKET
3amucarbcs Ha JTMYHbIN npueM B ML 3apanee Mo KOHTaKTHBIM TesnedoHaM, yKa3aHHbIM B [Ipuioxenun
2 K HacrosmemMy AJIMUHHUCTPATUBHOMY perjaMeHTy, wiu nocpeactBom PIIIY. ITlpu ocymectBieHuun
NpeIBapUTENILHON 3amucu  3asBUTENb (MpEACTaBUTENb 3asgBUTENA) B  O0S3aTENBHOM  IOPSIKE



MH(POPMHUPYETCSI O TOM, UTO MpeBAPUTEIbHAS 3aIIUCh AHHYJIUPYETCS B CIIydae ero HesSIBKH 110 HCTEUEHUHU
15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHEMa.

17.1.3. B cayyae HaJIu4yus OCHOBAaHHWH, NPEIYCMOTPEHHBIX IYHKTOM |2  HacTOSIIEro
AJIMUHHCTPAaTUBHOTO perjamMeHTa, crnenuaiuctoM MOI] 3asButento (mpeacTaBUTENO 3asBUTEIS)
BBIJIaCTCA pelIeHne 00 0TKasze B MpHUeMe JOKYMEHTOB C yKa3aHHEM MPUYHH OTKa3a B CPOK He mo3aHee 30
MHUHYT C MOMEHTA NOJTy4yeHUs OT 3asiBUTEINs (IpeICTaBUTeNs 3asiBUTENS) JOKYMEHTOB.

17.1.4. B cnyuae ecinu OTCYTCTBYIOT OCHOBAaHMsS JJIs OTKa3a B IPUEME JOKYMEHTOB CIIELIMAIUCT
MOII npuHUMaeT npeacTaBicHHbIC 3asBUTENEM (IIPEACTaBUTENEM 3asBUTENS) JOKYMEHTHI, 3alONHSIET U
pacrieyaTbiBaeT 3asBIICHHE, KOTOPOE IOJIUCHIBAETCA 3asiBUTENeM (IIPEACTaBUTENIEM 3asBUTENSI) B
npucyrctBuu  cnenuaymcra  MOIL[. B cinywae oOpamieHuss TmpeAcTaBUTENsl  3asBHUTENs  HE
YIOJHOMOYEHHOI'0 Ha MOJANKUCAHUE 3asiBJICHUS, TPEACTABIISIETCS MMOIMCAHHOE 3asBUTENIEM 3asiBIICHUE B
3aBHUCHUMOCTH OT OCHOBaHUs OOpalleHusl.

17.1.5. Cneumamucr MOPI[ ckanupyer mnpencTaBiieHHble 3asBUTENEM  (IPEIACTABUTEIEM
3agBUTENs1) OPUTHHAIBI JOKYMEHTOB M (opMUpPYET 3IeKTpoHHOe naeno B Moayne MOPL[ ENC OV,
pacrneyaThlBacT M BbAAET 3asBUTENIO (IIPEACTABUTENIO 3asiBUTEINS) BBIIUMCKY B IOJYyYEHUU 3asiBICHMUS,
JOKYMEHTOB C YKa3aHHEM HUX MEepeyHs M KOJIMYECTBa JHCTOB, BXOJSIErO0 HOMEpA, JaThl MOIYyUYEHUS U
JaThl TOTOBHOCTH pe3yJbTaTa IpeaocTaBieHuss MyHUIIMNIAIbHON YCIIYTH.

17.1.6. DnextpoHHoe neno (3asBieHUE, IpUiaraeéMble K HEMY JIOKYMEHTHI, BBIIIUCKA) MOCTYIAET
u3 Moayna MOLL EMC OY B Moayns okazanust yeinyr EUC OV B nens ero popmupoBaHus.

17.1.7. B M®I] 3asBurento (npeacraButemnto 3asBuTensi) odecrneueH oecrnaTablii goctym k PIITY
UL TpeAocTaBlieHHss MYHUIMIIAIBHONH YCIyTH B TOpSAIKE, MPEIyCMOTPEHHOM B TMyHKTEe 17.2.
HACTOAIIEr0 AJIMUHHCTPATUBHOIO PETJaMeHTa.

17.2.  Obpawenue 3a oxkazanuem Mynuyunanvroi yciayeu nocpeocmeom PIITY

17.21. Jna nonydyeHus MyHHIMIANbHOM ycayru 3asBuTenb (IpeACTaBUTENb 3asBUTENS,
YIOJHOMOYEHHBI Ha mojnucaHue 3asBieHUs) aBTopu3yercs B EnnHON cucteme MIAEHTHUQHUKALUU U
ayreHTu(ukauuu (nanee — ECHUA), 3ateMm 3amoiHseT 3asBlE€HUE C HCIOJIb30BAHHUEM CIEIHMAIbHON
WHTEPAKTUBHOW (OpPMBI B 3JEKTPOHHOM BHJE. 3allOJIHEHHOE 3asBICHHE OTIPABIsSET BMECTE C
MPUKPEIUIEHHBIMU DJICKTPOHHBIMM 00pa3aMH JIOKyMEHTOB, yKa3aHHbIMM B NyHKTe 10 Hacrosiero
AnmunuctpatuBHoro pernamenta. IIpu aBropusamuu B ECUA 3asBieHue cuuTaeTcsl MOANMCAHHBIM
IPOCTOM 3JEKTPOHHOW NOANHMChI0 3asBUTENs (TMpeAcTaBUTENs 3asBUTENs, YIOJIHOMOYEHHOTO Ha
noAnvcaHue 3asBiIeHus).

17.2.2. B cnyuae oOpaiieHus npeacTaBuTeNst 3assBUTEINS, HE YIOJIHOMOYEHHOTO Ha MOIMHMCAaHUE
3asBIeHUS, TPUKPEIIISETCS 3JEKTPOHHBIN 00pa3 3asiBIeHUs, TOANNCAHHOTO 3asBUTEIIEM.

17.2.3. OrnpaBieHHble JOKYMEHTHI TOCTYIa0T nocpeacTBoM Moayns okazanus ycayr EUC OV B
AMUHHUCTpAIIMI0O W MPOXOJAT NpeaBapUTENbHYI0 TNpoBepky. O pesynbTarax NpeaBapUTEIbHOTO
paccMoTpeHHs 3asBHUTENb YBEIOMIISETCS HW3MEHEHMEeM cTaryca 3asBieHus B JInyHoM KaOuHeTe
3asButensd. Eciu TOKyMEHThI KOPPEKTHBI, OPUTMHAJIBI JOKYMEHTOB, O(QOPMIICHHbIE B COOTBETCTBHH C
TpeOOBaHUSAMH, yKa3aHHBIMM B [IpuiokeHMH 7 K HacTOAMIEMY AJMHHHUCTPATUBHOMY pETJIAMEHTY,
JOJDKHBI OBITh TpenocTaBieHbl 3asButeneM B M®I[ B teyenue 15 pabGouux aHel mocie MOTydeHHs
YBEIOMJIEHHSI O TOTOBHOCTH pe3yJIbTaTa NpeocTaBIeH!s] MyHUIIMTIAIBHON YCIIYTH.

17.2.4. Tlepenaua 3asBHTENEM OPUTHHAIOB JOKYMEHTOB M WX CBepkKa coTpyaHukoM MOI] c
JOKYMEHTaMH, MOJYYEHHbIMU B 3JEKTPOHHOW (hopMe, OCYIIECTBISETCS NMPU MOJTYyYEeHUH 3asBUTENIEM
pe3yibTaTa OKazaHus MyHUIUIIAIBHON YCITyTH.

17.25. B cnyyae coBmajeHus NPEACTABICHHBIX OPUTMHAIOB JOKYMEHTOB C HX KOINHSAMH,
IIPEJCTABICHHBIMU B 3JIEKTPOHHOM Buae, 3asBurenb (IIpeacraButens 3asBuUTENs) B HPUCYTCTBUHU
cnerranucta M®I] moanuceiBaet 3asBieHne 00 oka3aHuu MyHHUIIMITATBLHONW YCIYTH COOCTBEHHOPYYHOU
MOAMKCHIO (3aMmoJTHEHHOE 3asBIICHUE pacnievaTsiBaeT crnenuaiuct MOII).

17.2.6. B ciydae, ecnu OpuUTHHANIBI JOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM, MOJAHHBIM B
AJIEKTPOHHOU (opMe, TO pPe3yabTaT OKazaHus MyHHUIMINAIBLHON yCiIyru aHHynmupyercs. Ilo uroram
NpOBEACHUSI CBEpKU  (opMHpyeTcss akT 00 aHHYJIMPOBAHWU  pe3yJbTara  MpPeOCTaBICHUS
MyHULIIMTIaTBbHON YCIYTH, KOTOPBIN MOANUCHIBACTCS 3asBUTEIEM.




18. Cnocoowl nonyuenus 3assumenem pe3yiomamos npedocmasnenus MynuyunanvHoi yciyeu

18.1. B 3aBucumoctH OT croco0a NOMy4yeHHUs pe3yibTara, 3asBUTENb YBEAOMISETCS O
TOTOBHOCTH PE3yJIbTaTa MpeaocTaBiIeHus MyHUIIMIIATBHON YCIyTH CISAYIOIUMH CIIOCOOaMU:

18.1.1. yepe3 JInunebrit kabunet Ha PIIT'Y;

18.1.2. mocpenctBom cepBuca PIII'Y «Y3HaTh craTyc 3asiBICHUS.

Kpome Ttoro, 3asBurens ([IpenctaButens 3asBUTENS) MOMXKET CaMOCTOSTENBHO MOIYYHUTh
MH(POPMAIIHIO O TOTOBHOCTH Pe3yJibTaTa MpeaocTaBiIeHnss MyHUIIMNATBHON YCIYTH 10 TeaeoHy LEeHTpa
tenedoHHOTO 00CTy)KMBaHUs HaceneHus: MockoBckoii oosactu 8(800)550-50-30.

18.2. Pesynprar npemocTtaBieHuss MyHUIMIIATBHON YCIyTH MOXET OBITh TOJTYYEH CIEAYIOIIMMU
criocobamu:

18.2.1. uepe3 Jluunbiii xabuner na PIII'Y B BHIe 3JIEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO
YCUJIEHHOM KBaTU(PUIHPOBAaHHON IU(GPOBOI MOAMUCHI0 OTBETCTBEHHOTO JIUIIA;

18.2.2. yepe3 M®DI] Ha OymMa)kHOM HOCHUTEIIE.

18.3. Pesynaprar mpemocraBieHus MyHHUIIMNAIBHOM yCIyrd BbIOACTCS 3asBUTENIO 4Yepes
JInuneiil kabuner Ha PIII'Y win B M®L] no ucreyeHun cpoka, YCTAaHOBJIECHHOTO JJIsi MPEAOCTaBICHMUS
MyHununaibHON yCIyTH.

19. Tpebosanus k nomeuwsenuam, 6 Komopuix npedocmasisemca Mynuyunanvnasa yciyza

19.1. TpeboBanusi K MOMENICHHUSIM, B KOTOPBIX MpeaocTaBisieTcs MyHULUMNANbHAs YCIIyra,
MpUBeICHBI B [IpnioxeHnn 9 K HACTOSAIMEMY A TMUHUCTPATUBHOMY PETIaAMCHTY.

20. Hokazamenu oocmynnocmu u kauecmea Mynuyunanvhasa yciyza

20.1. Tloka3arenu JOCTYIHOCTH M KauecTBa MyHHIIUTIAILHOM YCITyTH TPUBEACHBI B [IpriioskeHNH
10 x HacTosmeMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeOoBanus K OOECIEUYEHUIO JOCTYITHOCTH MYHHMIMIAIBHOW YCIYTH MJIi WHBAJIHIIOB
npuseneHsl B [Ipunoskennn 11 k HacTosimeMy AJMUHUCTPATUBHOMY PErilaMeHTy.

21. Tpebosanusn opzanuzayuu npedocmasnenus MyHuyunanbHou yciyzu 6 I1eKmpoHHOU (popme

21.1. B oanexkrtpoHHOi (opmMe JTOKyMEHTHI, YyKa3aHHble B nOyHkre 10 Hacrosuero
AJMUHHUCTPAaTUBHOIO perilaMeHTa, nojarorcs nocpeacrsom PIITY.

21.2. Tlpu mopmaye OOKYMEHTHI, yKa3zaHHble B IyHKTe 10 AJIMHHHCTPAaTHBHOTO pEriaMeHTa,
NpUJIaraloTcsi K 3JeKTpoHHOU (opme 3asBieHus B BuIe OTAETbHbIX (aiinoB. KommuectBo daiinos
JOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HaWMEHOBaHUE (aila JOJIKHO I03BOJISTH
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce MOKYMEHTHI JOJDKHBI OBITh OTCKAaHMPOBAaHBI B PACIPOCTPAHEHHBIX Tpa@uUuecKuxX
¢dopmarax ¢ailioB B IIBETHOM pexuMe (pa3pelieHue ckaHupoBaHus — He MeHee 200 Toyek Ha a10iim),
o0ecreurBaroIlleM COXpPaHEHHE BCeX ayTEHTHYHBIX MPU3HAKOB MOJIMHHOCTH, & UMEHHO: rpapuueckoi
MOJIHMCH JIMLIA, T1€YaTH, YTIIOBOTO IITaMIIa OJaHKa.

21.4. 3asgBUTENIF MMEET BO3MOXKHOCTH OTCJICKHUBATh XOJ OOpabOTKH JOKYMEHTOB B JIM4HOM
KaOMHeTe ¢ MOMOIIbI0 cTarycHoi moaenu PIITY.

22. Tpebosanusn k opzanusayuu npedocmasienus Mynuyunanvhou ycayzu 6 M@I]

22.1. Opranuzanus npegocTasieHuss MyHuunansHol ycinyru Ha 6aze M®L] ocymiectBisiercs B
COOTBETCTBUU C COMIAIEHWEM O B3auMozehcTBUU Mexay AnmuHuctpauueit u ['KY MO «MO MO®Ily,
3aKJIIOYEHHBIM B IOPSJKE, YCTAHOBIECHHOM JEHCTBYIOIIUM 3aKOHOAATeNbCTBOM. llepeuens MOLI, B
KOTOPBIX OpPraHU3yeTCsl MpEeAocTaBlieHne MyHUIMIAIBHON YCIYTHM B COOTBETCTBHM C COIJIAILIEHHEM O
B3aUMOJICHCTBUH, TPUBOAUTCA B [IpuiioxkeHnn 2 HACTOSIIETO A IMUHUCTPATUBHOTO PETJIAMEHTA.

22.2. 3asBUTENH MOXKET OCYIIECTBUTH MPEIBAPUTEIHHYIO 3aITUCh Ha TToavy 3asBiaeHus B MOI]
CIIEAYIOIIMMU CIIOCOOaMHU IO CBOEMY BHIOODY:
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a. pu JTUYHOM oOparuenun 3assurens B MOLL;
0. o Tenepony MOII;

B. nocpexncrtsoM PIITY.

22.3. Ilpu npenBapuTenbHON 3aUCcH 3asBUTENb COOOIIAET CICYIONINE JaHHBIC:
a. (bamunuio, UM, OTYECTBO (TIOCIIEHEE IPU HATUYUN);

0. KOHTaKTHBIM HOMEp TeliepoHa;

B. aZpec IEKTPOHHOU MOYTHI (IIPU HAJIUYHUH);

r JKeJlaeMble aTy U BpeMsl IPeACTaBICHUS JOKYMEHTOB.

22.4. 3asBuUTENIO COOOMIAIOTCS AaTa U BpeMsl IpueMa IOKYMEHTOB.

22.5. Ilpu ocyuiecTBIeHHU MpeIBapUTENbHOM 3amucu 3asBUTENb B 00s3aTElIbHOM IOpSJKE
MH(GOPMHUPYETCS] O TOM, UTO MPEIBAPUTEIbHAS 3aIIUCh AHHYJIUPYETCS B CIIydae ero HESBKH 110 HCTEYCHUHU
15 MMHYT ¢ Ha3HaYEHHOTO BPEMEHHU IIpUeMa.

22.6. 3asButenb B 1000€ BpeMs BIIPaBE 0TKA3aThbCs OT MPEABAPUTEIHLHON 3aIHCH.

22.7. B orcyrcTBum 3asBuTeneil, 00OpaTUBLIMXCS 110 MPEABAPUTEIbHON 3aMCH, OCYIIECTBISIETCS
npuem 3asBUTeNel, 0OOpaTUBILUXCS B MOPSIIKE OYEPEIHU.

1. COCTaB, mocJIe0BaTC/JIbHOCTh U CPOKH BBINNOJIHEHUS aIMUHUCTPATUBHBIX IIpoUeEaAyp,
Tpeﬁonalmﬂ K IOPAAKY UX BbBINOJTHCHHUSA

23. Cocmas, nocnedoeamenbHOCHb U CPOKU bINOJIHEHUA AOMUHUCHIPAMUBHBIX NPOUEOYD
(0eitcmeuir) npu npedocmasnenuu Mynuyunaivnoii yciyeu

23.1. TlpenocraBnenue MyHHUIMTTATBEHOM yCIyTU BKJIFOYAET B cels clenyoIue
aJIMHUHHUCTPATHBHBIC TIPOIIETYPHI:

1) IIpUEM 3asBJIEHUS U JTOKYMEHTOB, HEOOXOAUMBIX Ul MpeAOCTaBIeHUS MyHHIMIAIbHOM
yCIIyTH,

2) 00paboTKa M MpeABAPUTENbHOE PACCMOTPEHHE 3asBIEHUS U  IPeJICTaBICHHBIX
JIOKYMEHTOB;

3) NPUHATHE pEIeHHUs O NpeAocTaBleHHH (00 OTKa3e B MpeloCTaBlIeHnH) MyHHIIMIIATbHOM
yclIyTy U opopMIIeHHE pe3yibTaTa MpelocTaBieHnss MyHUIIMIIaTbHONW yeIyTu 3asiBUTEIIO;

4) BbIJIaua pe3ynbTaTa MpepocTaBieHnss MyHUIMIaIbHON YCIyTH.

23.2. TlepeueHb aAMHHUCTPATHBHBIX TNPOIEAYp NpHU OOpAIICeHWH 32 OT3BIBOM 3asBICHHS Ha
npenocTaBiieHne MyHUIIMIIANbHON YCIYTH:

1) npueM 3asBieHHs 00 OT3bIBE U Iepefaya €ro B IMojapasfeleHne AJIMHUHUCTpAlUH,
HENOCPEACTBEHHO OKa3blBarolliee MyHUIMITAIIBHON yCIyTU 3asiBUTEIO;

2) paccMOTpeHHeE 3as1BIEHUs 00 OT3bIBE;

3) nepenada B M®I[ nOoKyMEHTOB, NpENOCTABIEHHBIX 3asBUTENEM I IPENOCTaBICHUS
MyHUIMIIaIbHON YCIyTH, Ul BPYYEHUS UX 3asBUTEINIO;

4) BpYyUYEHHUE TOKYMEHTOB 3asBuTento B MOILI.

23.3. Kaxnmas aAMHHUCTpaTHBHAs TMPOLEAYypa COCTOMT W3 aJIMHUHHCTPATUBHBIX JCHCTBUI.
Ilepedyens u conepkaHue aIMUHHUCTPATUBHBIX JNCHCTBUN, COCTABIIOIIMX KAXAYIO aJMUHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunoxkenuun 12 x HactoseMy AJAMUHUCTPATUBHOMY PETJIaMEHTY.

23.4. brnok-cxeMa IpeaocTaBiIeHUsT MyHUIIMTIABHOW YCIIyTH npuBeneHa B [Ipuinokennn 13 k

HacrosuieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsinok u ¢popMbI KOHTPOJISI 32 UCIIOJTHEHHEM AIMUHHUCTPATHBHOIO perjiaMeHTa

24. Ilopsaodok ocywecmeenus KOHMPOJiA 3a COOII00eHUEM U UCHOJITHEHUEM O0TIHCHOCMHbIMU
auyamu, 20Cy0apcmeeHHbIMU CIAYHCAUUMU U CREYUATUCMAMU AOMUHUCMPAYUU NONONHCEHUT
AOMUHUCMPAMUBHO20 PeclaMenma U UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08,
ycmanagnusaruiux mpedoganus K npedocmasnenuio MynuyunaivHou yciayeu

24.1. KoHTpomb 3a COOJIOJACHHEM OJDKHOCTHBIMH JIUIAMHA AJMUHUCTpAIMU  TTOJOKCHUM
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HACTOSIIEro  AJIMUHUCTPAaTHBHOTO  perjaMeHTa M  HMHBIX HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHaBIMBAIOLIMX TPeOOBaHUS K MPEeNOCTaBICHUI0O MyHUIMNAIBHON YCIIYTH, OCYILIECTBISETCS B
dopme:

1) TekyIero KOHTPOJIS 32 COOIFOJCHUEM TIOJIHOTHI M KauecTBa MPeJOCTaBIeHUsT MyHUIUITATBHOM
ycayru (nanee - Tekyuuii KOHTPOJIb);

2) KOHTPOJISI 32 COOJIIOICHHEM MOPS/IKA IPEIOCTABICHHsT M yHUIIMIIAIBHON YCIYTH.

24.2. Tekymuii KOHTPOIb OCYIIECTBISAET HaYANbHUK [loapa3aeneHust.

24.3. Texkymmii KOHTpPOJIb OCYLIECTBISETCSI B TIOPSJIKE, YCTAaHOBJIEHHOM PYKOBOAMTEIEM
AJMUHUCTpAIHH, JJI51 KOHTPOJIS 32 UCIIOJIHEHHEM IPABOBBIX aKTOB AJIMUHHCTPALIUU.

24.4. KoHTponab 3a COOJMIOJEHMEM TMOpAKA IPeNoCTaBlIeHUs MyHHIMNAIBHON yCIayru
ocymecTBisieTcs MHUHHCTEPCTBOM TOCYJApCTBEHHOTO YIPABICHHS, WHPOPMALMOHHBIX TEXHOJIOTUH H
cBsi3u  MOCKOBCKOM 00jacTd B COOTBETCTBUM C IOPAJKOM, YTBEP)KICHHBIM IOCTAaHOBJIEHUEM
[TpaButenbcTBa MockoBckoi obmactu ot 16 ampenst 2015 roga Ne 253/14 «O6 yrBepxkaenuu [opsiaka
OCYILLIECTBJICHUsSI KOHTPOJI 3a MPEJOCTaBIEHHUEM TIOCYJapCTBEHHBIX M MYHUIUMNAIbHBIX YCIYr Ha
Tepputopun  MockoBckoii oOnactu U BHeceHuu wu3MeHeHuil B Ilonoxenune o MuHucTepcTBe
rOCYJJapCTBEHHOT'O YNpaBJIeHUs, UH(OPMAIIMOHHBIX TEXHOJOIMH M CBA3M MOCKOBCKOM oOjacTu» M Ha
ocHoBaHMU 3akoHa MockoBckoil obmactu ot 4 mast 2016 roga Ne 37/2016-O3 «Kogexc MockoBckoit
o0sacTi 00 aAMUHUCTPATUBHBIX IPABOHAPYIIECHUAX ).

25. Ilopsaiook u nepuoduunocms ocyujecmenenus Tekyujeco KOonmponsa noaHomel u Kavecmea
npeoocmaenenus Mynuyunanvnoi ycayeu u Konmponsa 3a codniooenuem nopaoka
npedocmasnenuns MynuyunaivHou yciyzu

25.1. Tekymuii KOHTPOJIb OCYLIECTBISAETCS B (OpME MOCTOSHHOTO MOHUTOPUHIA PEIICHUN U
JEUCTBUM yYacTBYIOIIUX B MPEIOCTABICHUU YCIYT JOHKHOCTHBIX JIMIl, MYHUIIUTAIBHBIX CIIY)KAIIUX U
COTPYIHUKOB AJIMUHUCTpAllMU, a Takke B (QopMe BHYTPEHHUX MPOBEPOK B AJIMHHHUCTPAIMH IO
3asBJICHUSM, OOpAIICHUSIM U JKallobaM Tpak[aH, X OObEAMHEHUN U OpraHU3alMid Ha PEIICHUSs, a TaKKe
neiictBust  (0e3meiicTBUA)  JTOIDKHOCTHBIX — JIMI, MYHHIMMAIBHBIX CIYXAallUX U  pabOTHUKOB
AJIMUHHCTpAIlMHY, YYaCTBYIOIIUX B MPEAOCTABICHUH MYHUIIUTTAIbHON YCITYTH.

25.2. Tlopsmok oCyIIecTBIeHHs TeKymero KOHTPOJS YCTaHABIUBACTCS PYKOBOJUTEIEM
AJIMUHHCTpALUU.

25.3. KoHTpoms 3a COONIOJICHHEM TIOpSAKA TPEAOCTaBICHUS MYHUIIMNAIBHON — YCIyTH
OCYUIECTBJISIETCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMHM JIMaMH MUHHCTEPCTBA TOCYAapCTBEHHOTO
yIpaBieHus, THPOPMAIIMOHHBIX TEXHOJOTHH U CBSI3M MOCKOBCKOW OOJaCTH MOCPEICTBOM MPOBEICHUS
IUIAHOBBIX W BHEIUIAHOBBIX ~ MPOBEPOK, CHUCTEMAaTHYECKOro HaOMIOJEeHUs 3a UCHOJHEHHEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JTUTIAMA AJIMUHHCTpAITUN TTOJIOKEHUH HAaCTOSIIETO
AJMUHUCTPATUBHOTO pErjaMeHTa a B YacTH COOJIIOJICHUs TOpsAKa MpedocTaBieHus MyHHUIIMIATIbHON
YCIIYTH.

25.4. TlnaHoBble TPOBEPKH AIMUHUCTpPAIUU WIH JOJKHOCTHOTO IHIA AJMHUHHCTpAIUU B
COOTBETCTBHH C €XErOJHBIM TUIAHOM IPOBEPOK, YTBEP)KIA€MbIM MUHHUCTEPCTBOM TOCYIAPCTBEHHOTO
yIpaBieHus, THPOPMAIIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOI 007acTH.

25.5. BremaHoBbIe TPOBEPKH AIMHHUCTPAIMM WM JODKHOCTHOTO JIMIA AJMHHHCTpPAITUH
[IPOBOJATCS  YIIOJTHOMOYEHHBIMU  JTOJDKHOCTHBIMM — JHMIAMU  MUHHCTEpCTBA  T'OCYAAPCTBEHHOIO
yrpaBieHusi, WHOOPMALMOHHBIX TEXHOJOTMA M CBsA3M MOCKOBCKOW 00JIaCTH IO COTJIaCOBAaHHUIO C
npokypaTypoili MoOCKOBCKOW o00jacTH Ha OCHOBaHMM pemieHus 3amecturens Ilpeacenarens
[IpaBuTenbcTBa MOCKOBCKON 00JIaCTH - MHUHHMCTpa IOCYAApCTBEHHOTO YNpaBieHUs, WH(OPMAIIMOHHBIX
TEXHOJIOTUH M CBsA3M MOCKOBCKOM 007acTH, MPUHMMAEMOrO0 HAa OCHOBAHWUHU OOpaIleHUil TpakKaaH,
opraHu3aiyil (FOpUAMYECKHX JIMIl) U TOJIYYEHHOH OT TIOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
camoympaBieHust uHpopManuu o ¢akrax HapylmleHHH 3akoHoaartenbcTBa Poccuiickoit depepanmu,
BJIEKYIIUX, & B OTHOLIEHUU OPraHOB IOCYJapCTBEHHON BiIacTh MOCKOBCKOM 001acTH TakkKe MOTYILUX
[IOBJICYb, BOZHUKHOBEHHME YPE3BBIYAMHBIX CHUTYallUH, Yrpo3y JKM3HU U 3JI0POBBIO I'DAXKIAH, a TaKkKe
MacCOBBIE HapYILECHHUS [TPaB IPakJaH.

25.6. BHennaHoBbIE IPOBEPKU AJMUHHUCTPALMHU IIPOBOAATCS YIIOJTHOMOYEHHBIMH 10JPKHOCTHBIMU
aunaMu  MUHHCTEpCTBA TOCYAapCTBEHHOTO YNpaBJIEHUs, WH()OPMAIMOHHBIX TEXHOJOTUH U CBSI3U
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MockoBcKkoil obmacTu 0Ge3 COrjlacoBaHUSI C OpraHaMM IMPOKYpaTypbl B COOTBETCTBUU C MOPYYEHUSMHU
[Ipesunenta Poccuiickoii ®Penepaunu, [IpaButenbctBa Poccuiickoit @enepanuu, Ha OCHOBAaHUH
tpeboBanus ['enepanpHOro mpokypopa Poccuiickoit @enepaunu, npoxypopa MOCKOBCKOW 006jacTtu o
IIPOBE/ICHUYU BHEIJIAHOBOM NMPOBEPKU B PaMKax HAJ30pa 3a UCIOJIHEHUEM 3aKOHOB IO MOCTYNHBIIMM B
OpraHbl MPOKYpaTypbl MaTepuasaM U OOpaIIeHUsIM, a TaKKe B IENAX KOHTPOJIS 32 MCIIOJHEHUEM paHee
BBIJIAaHHOT'O IIPEANUCaHNs 00 yCTpaHEHUH HapyILeHUs 00s13aTeIbHbIX TPEOOBaHUIA.

25.7. JIOMXKHOCTHBIMU JHIIAMHA AJMHUHHMCTPALMH, OTBETCTBEHHBIMU 32 COOJIOJIEHHE MOpPsaKa
IIPEeJOCTaBIeHUs] MYyHMLIMIIANBHOM YCIyTH, SBISAIOTCS PYKOBOAMTENM CTPYKTYPHBIX HOJpa3/eleHuit
AnMUHHUCTpALUy, YKa3aHHbBIX B MyHKTE 5.1 HacTosiero AJMUHUCTPATUBHOTO pErJIaMEHTA.

26. OmeemcmeeHHOCHb O0HCHOCHHBIX U, MYHUWURAIbHBIX CIIYHCAUUX, PAOOMHUKOS
Aomunucmpayuu u M®I] 3a pewrenun u deiicmeusn (6e3deiicmeue), npuHuUMaemvle
(ocywecmensiemoie) umu 6 xo0e npedocmaenenus MyHuyunanoHou ycayeu

26.1. JIoMKHOCTHBIE JIMIA, MYHUIUIIAJIbHBIE CIY)KallHe M CIEIUaTUCThl AJIMUHUCTPAIMH
M®ILI, oTBeTCTBEHHBIE 3a NIPeAOCTaBIcHNEe MyHUIIMIIAIBHON YCIYry U y4acTBYIOIIKE B IIPEAOCTaBICHUN
MyHULIMNIaTbHOW  YCIIYTM, HECYT OTBETCTBEHHOCTh 3a IPUHHMMaeMble (OCYLIECTBIISIEMbIE) B XOJ€
npegocTaBieHuss MyHUIMDAIBHOW YCIYTHW pelieHuss U jAedcTBus (Oe3neiicTBUE) B COOTBETCTBUM C
TpeOOBaHUAMH 3aKOHOAaTeNbCTBa Poccuiickoii denepannu.

26.2. HemnonHoe uiaM HeKayeCTBEHHOE MpeAocTaBileHne MyHUIMIIAIbHON YCIIyTH, BBISBJICHHOE B
npouecce Tekylero KOHTpOJs, BICYET NMPUMEHEHHE TUCLUIUIMHAPHOIO B3bICKAHHS B COOTBETCTBUH C
3aKoHoJaTeNbecTBOM Poccuiickoit denepaimm.

26.3. Hapymenue mnopsjaka MpeaocTaBiIeHUs MyHHIMIIATBHON YCIYrH, TOBJIEKIIEe ee
HENpPEJICTaBICHUE WIM MpelocTaBleHne MyHHIMNAIbHOW yCIyrM C  HapylIEHHEM CpOKa,
YCTaHOBJIEHHOT'O HaCTOSALIUM AJMUHUCTPATUBHBIM perJaMeHToM, npeycMaTpuBaeT
aIMMHHMCTPAaTUBHYIO OTBETCTBEHHOCTb JOJDKHOCTHOTO JHMIA AJMHHHMCTpAlMHM, OTBETCTBEHHOIO 3a
cOOJIOIeHNE TIOpsAIKA MPETOCTaBICHUSI YCIyrd, YCTaHOBJICHHYIO 3aKOHOM MOCKOBCKOW o0O0IacTu
obnactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexc MockoBckoil o0iactu 00 aAMHUHUCTPATHBHBIX
IIPABOHAPYLICHUSIX ).

26.4. K mapymeHHsM TOpsIKa IMpenocTaBieHnss MyHHIMIAIBHOW YCIYTH, YCTaHOBJICHHOTO
HACTOSIIUM AJMUHUCTPATUBHBIM PETIaMeHTOM B cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010
Ne 210-®3 «OO6 opranusaiiy NpeaoCTaBICHNs FOCYIAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT» OTHOCUTCS:

1) TpeGoBanme oT 3asBuTeNs (HpeAcTaBUTENs 3asgBUTENs) MPEJCTABICHUS [TOKYMEHTOB U
nH(pOpPMALlUM WJIM OCYILIECTBICHUS JAEWCTBUM, MpPEACTABICHUE WM OCYIIECTBJIEHUE KOTOPBIX HE
IIPELYCMOTPEHO HACTOSIIIUM AJIMAHUACTPATUBHBIM DPETIAMEHTOM, MHBIMH HOPMAaTHBHBIMU IPaBOBBIMU
aKTaMU, PEryJUpYIOUIMMH OTHOUIEHMS, BOSHHMKAIOIIME B CBA3M C IperocTaBlieHneM MyHuIMNanbHON
yCIIyTH;

2) TtpeboBanue OT 3asBuUTENS (IpPEACTaBUTENs 3asBUTENS) NPEICTABICHUS JIOKYMEHTOB U
uHboOpMalMK, B TOM YHCJIE MOATBEPXKIAIOIINX BHECEHHE 3asBUTENIEM IIJIaThl 3a IpelOoCTaBJICHUE
MyHULIUNIaTbHOW  YCIIYTH, KOTOpbIE HAaXONATCS B PACIOPSDKEHUH OpPraHOB, MPEJOCTaBIISIONINX
MyHUIIUNTATIBHYIO YCIIYTY, HHBIX TOCYJIApPCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIIpaBJICHUs JTNOO
MO/IBEIOMCTBEHHBIX OpraHMU3alMi, YYacTBYIOUIUX B IMpPeNOCTaBIeHUH MYyHHIMIAIBLHOM YCIyrd B
COOTBETCTBUH C HACTOSIIIUM AJMHUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpebGoBanue oT 3asBUTENS (MIPEACTaBUTENS 3asBUTENS) OCYIIECTBICHUS IEHCTBUM, B TOM YHCIIE
COIJIACOBaHUH, HEOOXOAUMBIX JJIS MOTY4YeHUS! MYHHIIMIIANBHOM YCIYyTH M CBS3aHHBIX C OOpaIleHUEM B
UHbIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYNpaBJIE€HUS, OpraHu3aluu, Ui
IIpeocTaBlieHnss MyHMIMIAIBHOM YCIYIM HE NPEAYyCMOTPEHHBIX HACTOAIMM AJMUHUCTPATUBHBIM
perIaMeHToM;

4) HapylleHME CpOKa perucTpauuu 3asBieHus 3asBUTENS (IIPEACTAaBUTENS 3asBUTENA) O
IIPEIOCTABIEHNN MyHUIIMTIIANIBHON YCIIYTH, YCTAHOBICHHOIO AIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

5) HapylmieHHe Cpoka IIpelocTaBieHuss MyHUIUNANbHOW  yCIOYrdM, YCTaHOBJIEHHOTO
AJMUHHUCTPAaTUBHBIM PETIaMEHTOM;

6) oTKa3 B IpueMe JOKYMEHTOB y 3asBUTENs (MPEACTaBUTENS 3asBUTEN), €CJIM OCHOBAHMS IS
OTKa3a He NPeAYCMOTPEHBI AJMUHUCTPATUBHBIM PETIAMEHTOM;
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7) oTKa3 B MpeAoCTaBICHHMM MyYHUIMNANBHOM YCIYyTH, €CIM OCHOBAaHMSA i OTKa3a He
IPENYCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM;

8) HEMOTHBUPOBAHHBIM OTKa3 B IPEIOCTABIEHUU MyHMLIMIIAIBHONW YCIYTrH, B Cllydae OTCYTCTBUSA
OCHOBAHUH JIs OTKa3a B IPEOCTaBICHUY MyHUIIMITAILHON YCIIyTH;

9) oTKa3 B HUCHPABICHUU [OMYIICHHBIX OINEYAaTOK W OMMOOK B BBIAAHHBIX B pPE3YJbTaTe
npegocTaBieHuss MyHUIMNIAIbHON YCIYTH TOKYMEHTAaX, JIMOO HapyllleHUe YCTAHOBIEHHOIO CPOKA TaKUX
HCIIPABJICHUN.

26.5. JIOIKHOCTHBIM JIMLOM AJIMUHUCTpAallU{, OTBETCTBEHHBIM 3a COONIOJIEHHE MopsaKa
NIPEAOCTaBICHUs] MYHUIMIAIBHOW YCIIYI'H, SBISIOTCS PYKOBOJAUTENb CTPYKTYPHOIO IOAPA3LCICHUS
AJMHMHUCTpAIMH, YKa3aHHOTO B ITyHKTE 5.1. HacTosero AJIMUHUCTPAaTUBHOTO PETJIAMEHTA.

27. Ilonosxcenusn, xapaxmepusyroujue mpedosanus K nOpaoKy u popmam KoHmpons 3a
npedocmasnenuem MyHuUyunaibHou yciyzu, 6 mom 4uciie co CHopoHbl 2PAXHCOAH, UX
00beOUuHeHUIl U op2anu3ayuil

27.1. TpeboBanusmMu Kk mopsaaky u ¢Gopmam Tekymero KOHTPOJIS 3a MPEeIOCTaBICHUEM
MyHUIMITaTBbHON YCIYTH SABJISIFOTCS:

- HE3aBHCHMOCTH;

- THIATEJIbHOCTb.

27.2. He3aBUCUMOCTb TEKYIIETO KOHTPOJSI 3aKIIOYaeTcs B TOM, JOJDKHOCTHOE JIUIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBIEHHE HE3aBUCUMO OT JOJDKHOCTHOTO JIMIA, MYHHUIMIAIBHOTO
CIIy’)Kallero, paboTHUKa AJMUHHUCTPAIMH, YYaCTBYIOIIETO B MPEAOCTaBICHUH MYHUIIMNAIBHON YCIyTH,
B TOM YHCJIE HE UMEET POJCTBA C HUM.

27.3. JloiKHOCTHBIE JIMIA, OCYIIECTBISIOUME TeKylmuid KOHTPOJb 3a IMPelOoCTaBlIEHUEM
MyHULIMNIaTBHON YCIIYTH, JOJKHBI IPUHUMATh MEphl MO MPEAOTBPAIICHUI0 KOH(INKTa HHTEPECOB MPU
IIPEIOCTAaBIEHNN MyHUIIMNIAIBHON YCIIYTH.

27.4. TmaTtenbHOCTh  OCYIIECTBICHHS  TeKkymiero  KOHTPOJIE  3a  MPEIOCTaBJIICHUEM
MyHHULIUTIaIBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJIHEHUH YIIOJIHOMOUYEHHBIMHU JTUIIAMU
00513aHHOCTEH, IPEIYCMOTPEHHBIX HACTOSALINM Pa3/IeIoM.

27.5. Tpaxnane, WX OOBEAMHEHUS W OpTaHU3AIMH IS OCYHIECTBICHHS KOHTPOJIS 3a
IIpeOCTaBlIeHneM MyHMIMIIAIbHOW YCIYTM MMEIOT IIpaBO HANpaBiIATh B  AJIMUHHUCTPALUIO
WHJUBUAYAJIbHbIE U KOJUJIEKTUBHBIE OOpAllleHUs! C MPEJIOKEHUSIMH IO COBEPIICHCTBOBAHMIO MOPSIKA
npegocTaBieHuss MyHUIIMIAIBHON YCIYTH, a TakKe *KajloObl U 3asBJIEHUS Ha JelcTBus (6e3neicTBus)
JOJDKHOCTHBIX JIMIT AJIMUHUCTPAllMd U TPUHATHIE UMH DELIEHUS, CBSI3aHHbIE C MPEJOCTaBICHUEM
MyHUIUIIaTBHON YCIYTH.

27.6. T'paxmane, WX OOBEAMHEHUS W OpTaHW3AIMHM IS OCYIICCTBICHHS KOHTPOJIS 3a
npeocTaBieHueM MyHUIIMIATBHON YCIIYTH C LENbI0 COOMIOECHUS MOPSAIKa €€ MPEAOCTaBICHUS UMEIOT
MIpaBO HAIPaBJIATh B MUHUCTEPCTBO TOCYAapCTBEHHOTO YIpaBieHUs, THPOPMAIIMOHHBIX TEXHOJIOTHH U
cBsi3u MOCKOBCKOM 00iacTu ’kajio0bl Ha HapylIEHHE JOJDKHOCTHBIMHM JIUIIAMH, MYHHUIMIAIbHBIMU
CIyXaluMu AJMUHUCTPALMU TOPSAAKAa IPENOCTaBlIeHUs MyHUIMIIAIbHOM YCIYrH, IMOBJIEKIIEE €€
HENpPEJCTaBICHUE WM IPENOCTABIEHUE C HApPYyLIIEHUWEM CPOKA, YCTAaHOBJIEHHOTO HAaCTOSALIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

27.7. KoHTponb 3a mpenocraBieHueM MyHUIMNAIBHON YCIyrd, B TOM YHCIE CO CTOPOHBI
rpaxaaH uX OObEIUHEHMH W OpraHM3alMii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTENbHOCTH
AQMUHUCTpAaUu IpU NPENOCTaBIeHUM MyHHUIUINAIbHOW YCIIYTH, MOJIYYEHHS IOJIHOM, aKTyaabHOW M
JOCTOBEPHON HMH(pOpMAIMU O MOpSAIKE MNpenocTaBieHuss MyHHUIMNAIbHOW YCIYTH U BO3MOXKHOCTH
0cyneOHOro paccMOTpeHHst oOpaleHuii (3kanod) B mpouecce moaydyeHuss MyHUIMNanIbHON YCITYTH.

27.8. 3asBHUTENW MOTYT KOHTPOJIMPOBATH NpenOCTaBicHHE MYHUIIUITATLHON YCIYTH IyTeM
nojlydyeHus HMH(OpMauu O XoJe MPEJOCTaBICHUH YCIYI'H, B TOM YHCIE O CpPOKax 3aBepIIeHUs
aIMUHUCTPATUBHBIX TpOIEayp (IeHcTBUIA) Mo TenedoHy, MyTeM MUChbMEHHOTO OOpaIlleHUs, B TOM YHCIIE
I10 3JIEKTPOHHOM 1noute U yepe3 PIIT'Y.
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V. JlocyneoHblii (BHecy1e0HBII) MOPSA0K 00KaI0BaAHUS PellieHUil U AelicTBuii (0e31elicTBUA)
JAOJKHOCTHBIX JIML, MYHUIMIAJIbHBIX CJIYKALIUX, PA0OTHUKOB AAMHUHHUCTPALMH, a TAKKe
padoTHukoB M®PDILL, yuacTByOmux B npeaocrapjieHnu MyHMIMNIAIbHON yCJIYTH

28. Ilpaeo 3aseumens nooams >xcanody Ha peuienue Aomunucmpayuu u (uiu) oelicmeue
(6e30eiicmeue) 001#CHOCMHBIX JTUY, MYHUUURATbHBIX CTIYHCAUUX, PAOOMHUKOS
Aomunucmpayuu, a maxxce padomnuuxoe M®@I|, yuacmeyroujux ¢ npedocmasieHuu
MyHnuyunanshoit yciyzu

28.1. 3asBuTenp uMeeT MpaBo oOparutbes B Anmuuuctpammoo, MOPL], MunHuCcTepcTBO
rOCYJapCTBEHHOT'O yIIpaBJIEHUs,, MH()OPMALMOHHBIX TEXHOJOTMM M CBsI3W MOCKOBCKOH o0sacTu c
XKaJl000H, B TOM YKCJIE B CAEAYIOUIUX CIydasx:

1) HapyuieHHE CPOKa PEruCTpALlUM 3asBJICHHs 3asBUTENS O MPEIOCTaBICHUH MyHHUIMIIATbHON

YCIIyTH, YCTAaHOBJIEHHOTO HACTOSIIIMM A IMUHUCTPATUBHBIM PETJIAMEHTOM;
2) HapylieHHE CpoKa  IpedocTaBieHHMss ~ MyYHHIMNAIBHOH  YCIYr'W,  YCTaHOBJICHHOTO
Pernamenrowm;

3) TpeboBanme y  3asBUTENs ~ JIOKYMEHTOB, HE  IPEIYCMOTPEHHBIX  HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM JJIsl IpeoCcTaBlIeHuss MyHUIMIIaNbHON YCIYyTH,

4)  oTka3 B MpueMe JOKYMEHTOB Yy 3asiBUTENsI, €CIM OCHOBAHMsS OTKa3a HE MPEAyCMOTPEHBI
HACTOALIUM AJMUHHUCTPATUBHBIM PETJIAMEHTOM,;

5) orkaz B mpemocTaBicHUH MYHHUIMIAIBHOW YCIYrW, €CIM OCHOBAaHHsS OTKa3za He
[IPEyCMOTPEHBI HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

6) TpeOoBaHue ¢ 3asBUTENs NPH MPEIOCTABICHUHM MYyHHUIMNAIBHOW YCIyrH IUIAThI, HE
MPEeyCMOTPEHHON HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

7)  OTKa3 AODKHOCTHOTO JHIa AJMHUHHCTPAllMK B WCIPABICHHU OMYIICHHBIX OINEYAaTOK H
OoMOOK B BBIJIAHHBIX B pe3yJbTaTe MpefocTaBieHUs MyHULMNAIbHOW YCIYyTH JOKyMEHTax Ju0o
HapylLICHHE YCTAaHOBJIEHHOIO CPOKA TAKUX MCIIPABICHUM.

28.2. Xamoba momaercs B MACHBMEHHOW (opMe Ha OyMakHOM HOCHUTENE JIMOO B AIIEKTPOHHOU
dbopme.

28.3. JKamoba wmoxer OBITh HampaBieHa To moute, depe3 MODI[, ¢ wucmoibp30BaHEEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «VHTepHeT», OQUIMAIbHOIO caiiTa AJIMHMHHUCTpAIH,
noptanbl uslugi.mosreg.ru, vmeste.mosreg.ru, a Takke MOXET OBITh NMPUHATA TPU JIMYHOM MpUEME
3asiBUTEIIS.

28.4. Kamoba momKHA CONEPIKATH:

a) HAaUMEHOBaHME OpraHa, MpeJOCTaBIAIoNero MyHHMIMIANBHOM yciayrd, Jubo OpraHu3aluy,
ydacTByIoUlel B npepoctaBieHnd MyHununaiabHou yciayru cinyru (MOLL); pamunuio, ums, oT4ecTBO
JOJDKHOCTHOTO — JIMIIA, TOCYIApCTBEHHOTO CIyXallero, pabOTHHKA OpraHa, MpeJoCTaBIISIONIETO
MyHununaiapbHOW  ycayru  au00 pabOTHUKAa OpraHM3alii, Y4YacTBYIOUIEM B IpeAOCTaBICHUU
MyHUIIMIIaTBHON YCIIYTH, peleHus U JeicTBus (0e3aelicTBIE) KOTOPOTo 00KaIyIOTCS;

0) damwmmmro, uMms, oT4ecTBO (TIOCIIETHEE - MPU HAIMYHUM), CBEIACHUS O MECTe >KHTEIIbCTBA
3agBurens - (u3nueckoro JMua JUO0 HaUMEHOBAHHE, CBEJIEHHS O MECTe HAXOXKJIEHHsS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTAaKTHOro TejedoHa, ajnpec (aapeca) 3IeKTPOHHOU
MOYTHI (MIPH HATWYHMK) U TOYTOBBIH ajjpec, M0 KOTOPHIM JIOJKEH ObITh HAalPaBJEeH OTBET 3asBUTEIIO;

B) CBeJIEHUS 00 00KaTyeMbIX PEIICHUSX U IeUCTBHUIX (0e3/1eHCTBHM ),

r) JOBOJABI, Ha OCHOBaHWU KOTOPHIX 3asBUTENb HE COIJIACEH C pEIICHHEM W JeHCTBHEM
(6e3neiicTBUEM).

28.5. 3asBuTENEM MOT'YT OBITH MPEACTABICHBI JOKYMEHTHI (TIPH HAJMYKN), TOATBEPKAAIOIINE €TO
JI0BOJIbI, TM0O0 UX KOIHUH.

28.6. B ciyudae ecnu jxano6a mojnaercs 4epe3 npeAcTaBuTels 3asBUTEINS, TAKKe MPEICTaBIsACTCS
JIOKYMEHT, MOATBEPKAAIOIINN MMOJHOMOYHUS Ha OCYIIECTBICHUE ACHCTBUI OT UMEHH 3asiBUTEIIS.

28.7. Kamoba, mocrymuBmas B Anmunuctpanuo, MOIL], MuHHCTEPCTBO TOCYIapCTBEHHOTO
ynpaBieHusi, THPOPMALMOHHBIX TEXHOJOTHH U CBSI3M MOCKOBCKOH 00JaCTH MOAJIEKUT PACCMOTPEHUIO
JOJPKHOCTHBIM JIMIIOM, YITOTHOMOUEHHBIM Ha PACCMOTPEHHE Kajl00, KOTOPBI 00eCTIeYBaeT:
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1) MIPUEM U PACCMOTPEHHE KaJI00 B COOTBETCTBUHU ¢ TpeOoBanmsiMu DenepaabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuy MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITUIIATLHBIX
yCIIyT»;

2) nHpopMupoBanue 3asgBUTENEH O TOPSAIKE OO0KAJIOBaHWS PEIICHUH W JICHCTBHM
(Oe3melicTBUS), HAPYIIAIOIINX UX MTPaBa M 3aKOHHBIE HHTEPECHI.

28.8. JKamo6a, mocrynuBmas B AamuHuctpanuio, M®IL], MuHHCTEPCTBO TOCYAapCTBEHHOTO
yIpaBiIeHUs, MHOOPMAIIMOHHBIX TEXHOJIOTHI U CBsi3M MOCKOBCKOUW OOJIACTH MOJICKHUT PETUCTPALIUU HE
MO3/IHEE CIIEeNYIOIIero paboyero IHs CO JHS €€ MOCTYIUICHHUS.

28.9. JKamoba mojIeKUT pacCMOTPEHUIO:

1) B TeueHue 15 paboumx mHEH co mHA ee perucrpanuu B AamuaucTpanwio, MOII,
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIpPABJICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTUI U CBSI3U MOCKOBCKOM
obuactu.

2) B TeuyeHue 5 pabouux aHEH co JHS ee perucTpaluu B cilydyae O0KaloBaHHUsS OTKa3a B

npreMe JTOKYMEHTOB y 3asBUTEINS JTUOO0 B UCTIPABICHUH JIOMYIIEHHBIX OMEYaTOK U OMMOOK WU B CIIydae
00>aJIoBaHUS HAPYILIEHUSI YCTAHOBJICHHOTO CPOKA TAaKUX MCIPABICHUIM.

28.10. B ciyuae ecnu 3asButenem B Anmuauctpanuto, MOL], MuHHCTEPCTBO TOCYIapCTBEHHOTO
ylnpaBieHus, HMHQOPMAIMOHHBIX TEXHOJIOTUH U CBsA3M MOCKOBCKOM 0051acTH ToJaHa kajo0a,
paccMOTpeHHe KOTOpPOW HE BXOAWUT B €r0 KOMIIETEHIIMIO, B Te4YeHHEe 3 pabouymx IHEW co JHS ee
peructpaunu  AamuHucTpanuio, MOL[,  MwuHHCTEPCTBO  TOCYJapCTBEHHOTO  YIpaBlEHUS,
WH(POPMAIIMOHHBIX TEXHOJOTHMA H CBS3M MOCKOBCKOM oO0nacTé kajmoba TepeHanpaBlisieTcss B
YIIOJTHOMOYEHHBIHN Ha ee pacCCMOTPEHHUE OpraH, O 4YeM B MUCbMEHHOU popme nnpopmupyercs 3asiBUTEINb.

[Ipu STOM CpOK paccMOTpeHHUs KajJoObl HCUHUCIAETCS CO JHS PErucTpaluu >kKajoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

28.11. Tlo pe3ynpTaTaM paccMOTpeHHs >kano0bl AnmuaHcTpanus, MO®L, MuHucTepcTBO
rOCYJJapCTBEHHOTO YIPaBICHHs, WH(OPMAIMOHHBIX TEXHOJOTHH M CBA3M MOCKOBCKOH 001acTH
MPUHUMAET OJTHO U3 CIICAYIONINX PEIICHUI:

1) yJIOBIIETBOPSIET ’kajgo0y, B TOM uucie B (opMe OTMEHBl NPUHATOrO peIIeHHUs,
WCTIPABJICHUS JIOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS Y CIIyTH
JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPerlyCMOTPEHO
HOPMAaTUBHBIMU IPAaBOBbIMU akTaMu Poccuiickoil denepanuyu, HOPMATHBHBIMU IPABOBBIMU aKTaMHU
MocCKOBCKO# 00J1aCTH;

2) OTKa3bIBaeT B YJOBJICTBOPCHUU JKAIOOBI.

28.12. He mo3nHee AHs, CIEAYIOUIETO 3a JHEM MPHUHITHS PElIeHHs], YKa3aHHOTO B MyHKTe 28.9.
HACTOSIIIUM AJIMHUHUCTPATHBHBIM DPETJIAMEHTOM, 3asBUTENIO0 B THChMEHHOH (opMe M TIO JKEIaHUIO
3asBuUTENs B 2JIEKTPOHHOH (popMe HarpaBisieTcss MOTUBUPOBAHHBIN OTBET O Pe3ylbTaTaX pPacCMOTPEHUS
KaJoOBbI.

28.13. Ilpu  ynomnerBopeHMH  XanoObl  Anmuuuctpauus, MOPIL[,  MunucrepcTBO
TOCYJapCTBEHHOTO YIpaBleHHs, WH()OPMAIMOHHBIX TEXHOJOTHH U CBsI3M MOCKOBCKOW 00yacTu
MPUHUMAET MCUEPITBIBAIONINE MEPHI [0 YCTPAHEHUIO BBISBICHHBIX HApYIIEHUH, B TOM YHUCIIE 110 Bblaye
3asBUTENIO pe3yiabTaTa MyHUIIUMATBHON yciyru, He mo3nHee 30 pabouymx mHEW CO JTHS MPUHSTHS
pereHus.

28.14. AnpMuHuCTpanms, MO, MunucTtepcTBo roCy/1apCTBEHHOTO yIpaBJIeHHUS,
MH(OPMAIIMOHHBIX TEXHOJOTHH 1 CBA3M MOCKOBCKOM 00J1aCTH OTKa3bIBAET B YJOBJIETBOPEHUH 5Kal00bI B
CIIEYIOIIUX CIy4asx:

1) HAJINYMS BCTYIHBILETO B 3aKOHHYIO CHJIY pElIeHUs CyJa, apOMTPaskHOTO CyAa MO0 Kanobe
O TOM K€ TIPEJIMETE | IO TEM K€ OCHOBAHUSIM;

2) MOJa4M  JKAJIOObI JIMLIOM, TIIOJHOMOYMS KOTOPOTO HE MOATBEPXKIEHBl B MOPSJKE,
YCTAHOBJICHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoi denepannu;

3) HINYMS pelIeHHUs] 1O >Kanobe, MPUHATOrO paHee B COOTBETCTBHM C TPeOOBAaHUSIMH
PermnamenTa B OTHOILIEHUH TOTO K€ 3asBUTEINS U IO TOMY K€ MPEAMETY Kajlo0bl;

4) mnpuzHaHUSA KAIT00BI HEOOOCHOBAHHOM.

28.15. B cnyvae ycTaHOBIIEHUS B XOJ€ WJIH IO PE3YJIbTaTaM PacCMOTPEHUS KaloObl MPU3HAKOB
COOBITHSI aIMUHHCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS JODKHOCTHOE JIMILO, HAJEJICHHOE
MOJIHOMOYHUSIMU TI0 PACCMOTPEHUIO KaJl0o0, HE3aMEeJIMTENbHO HAaIpaBisieT UMEIOIIMecs MaTepuanibl B
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MUHHCTEPCTBO TOCYAApCTBEHHOTO YIPABJICHUS, MH()OPMAIIMOHHBIX TEXHOJOTHH U CBSI3U MOCKOBCKOM
00JacTy WM OpraHbl MPOKYpPATypbl COOTBETCTBEHHO.

28.16. B ciiyuae yCTaHOBJIECHHUS B XOJ/I€ WM IO PE3ylIbTaTaM PacCMOTPEHUS KajloObl MPU3HAKOB
MPECTYIUICHUs JODKHOCTHOE JIMIIO, HAJEJICHHOE IOJIHOMOYHUSMH IO PACCMOTPEHUIO0  Kalloo,
HEe3aMeUTUTEIbHO HAIIPABISET UMEIOIINECS MaTepUaibl B OPraHbl IPOKYPATYPHI.

28.17. B oTBere 110 pe3ysbTaTaM pacCMOTPEHHS JKaJTOObl YKa3bIBAKOTCS:

1) JNOJDKHOCTh, (GaMwids, WMs, OT4eCTBO (MpU HATUYMM) JOJHDKHOCTHOTO  JIMIA
Anvunuctpanud, MO®IL[, MuHHCcTepcTBa TOCYIAapCTBEHHOTO  YIpaBieHUs, HH(POPMAIMOHHBIX
TEXHOJIOTHH U CBsI3U MOCKOBCKOM 00JIACTH), IPUHSBIIIETO PEIICHHUE 10 JKaI00e;

2) HOMEp, JlaTa, MECTO NPUHATUS PELICHHs, BKIIOYas CBEIEHHUS O JODKHOCTHOM JIUIIE,
penieHue win aerictue (6e31eiCTBIE) KOTOPOro 00xKamyercs;

3) damunus, uMst, 0T4ECTBO (IIPH HATMYKHN) MM HAUMEHOBaHKE 3asBUTEIIS;

4) ocHOBaHWUsI JJIsl IPHHSTHS PELICHUSI 10 )Kano0e;

5) mnpuHsATOE 10 XKamobe pelieHue;

6) B Clly4ae eciid jkajo0a Mpu3HaHa OOOCHOBAHHOM — CPOKM YCTPAaHEHUS BBISABICHHBIX
HapYIICHUIA, B TOM YHUCIIE CPOK MPEIOCTAaBICHUS pe3yabTaTa MyHUIIMIAIBHOMN YCIIyTH;

7) B Cllydyae eciu >kajoba Ipu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MPU3HAHUS KAIOObI
HeoOOCHOBaHHON W uWHOpMalus O IpaBe 3asiBUTENS O00XKallOBaTh MPHUHSITOE pPEIICHUE B CyneOHOM
MOPSI/IKE;

8) cBeneHuUs O MOPsAAKE 00KATOBAHUS IPHHSTOTO 10 KaAI00E PEIICHUS.

28.18. OTBer MmO pe3yabTaTaM PACCMOTPEHUS JKAIOObI TOANKCHIBACTCS YIOTHOMOYEHHBIM Ha
paccMOTpeHHe  JKajJoObl  JOJDKHOCTHBIM  JuioM  Ajamunuctpaumu, MOL[, Munucrepcta
TOCYJapCTBEHHOTO YIPaBJICHUS, HH()OPMAITMOHHBIX TEXHOJIOTUH U CBSA3M MOCKOBCKOW 00IacTH.

28.19. AnMuHHCTpaIus, MO®II, MuHuCTEpCTBO rOCy/AapCTBEHHOTO yIpaBJeHHUS,
MH(OPMALIMOHHBIX TEXHOJIOTUNA U CBA3M MOCKOBCKON 00JIaCTH BIpaBe OCTaBUTH KajnoOy 0e3 oTBera B
CIIEAYIOIINX CIyYasix:

1) OTCYTCTBHS B jkanobe (haMuIny 3asBUTENS WIK MOYTOBOTO ajpeca (ajapeca JIEeKTPOHHOU
MIOYTHI), IO KOTOPOMY JIOJIKEH ObITh HalpaBJIeH OTBET;
2) HINYMS B Kajo0e HEUEeH3YPHBIX MO0 OCKOPOMTENbHBIX BBIPAXKEHUH, yrpo3 XHU3HH,

3I0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAKXKE YJIeHaM ero ceMbu (Kajioba octaeTcst 6e3 OTBeTa,
IIPU ATOM 3asIBUTEIIO COOOIIAETCS O HEOMYCTUMOCTH 3J10yNOTPeOIeHUS TIPAaBOM);

3) OTCYTCTBHMSI BO3MOXXHOCTH NIPOYMTATh Kakyro-1MOO dYacTh TeKCTa kajoObl (kaioba
ocraercs 6e3 0TBeTa, O YEM B TEUEHUE CEMU JTHEH CO JIHS PerucTpaiyu *ajnoObl coO0IaeTcs 3asiBUTENIO,
ecii ero (haMIITUS ¥ TIOYTOBBIN ajpec MOATAI0TCS TPOUYTEHHIO).

28.20. 3asBUTENHh BOpaBe 00KanoOBaTh MPHUHITOE MO kKalobe pelieHue B CyJeOHOM MOpsIKe B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannm.

28.21. Tlopsimok paccMoTpeHust kanoO 3asBuTene MHHHUCTEPCTBOM TIOCYAapCTBEHHOTO
yIpaBieHusi, "HHOPMAIMOHHBIX TEXHOJOTUH W CBS3M MOCKOBCKOW 00JacTH MPOUCXOAUT B TIOPSIIIKE
OCYILIECTBICHUSI KOHTPOJIA 3a THPEAOCTABICHHEM TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT,
yTBEpKACHHOM MocTaHoBleHueM [IpaButenbctBa MockoBckoit obmactu ot 16 ampenst 2015 roga Ne
253/14 «OG6 yrBepxkaenuu Ilopsiika ocymecTBIeHUs] KOHTPOJIS 32 IPEI0CTaBIEHUEM rOCyIapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOM 00JIACTH W BHECEHWH M3MeHeHUH B [lomokeHne o
MuHHCTEpCTBE TOCYIapCTBEHHOTO YIIpaBlieHUs, WH(POPMAIIMOHHBIX TEXHOJOTMHA U CBSI3U MOCKOBCKOM
o0nacTuy.

VI. IIpaBuiia 00pad0TKH MEPCOHAIBbHBIX JAHHBIX IPH OKa3aHUU MYyHUIMIIAJIBHOMN yCJIYyTH

29. Ilpasuna o6pabomku nepconanbHvlX 0AHHBIX RPpU oKazanuu MyHuyunanbvHoll ycuyu

29.1. OOpaboTka TEpCOHATBHBIX JIAHHBIX TPHU OKa3aHWUW MYHUIMMAIBHONW  YCIYyTH
OCYIIECTBIISICTCS Ha 3aKOHHOMW M CIpaBeIMBOM OCHOBE C y4YeTOM TpeOOBaHMI 3aKOHOAATEIHCTBA
Poccutiickoit deneparuu B chepe nepcoHaaIbHbIX TaHHBIX.
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29.2. OOpabGoTka TEpPCOHAIBHBIX JAHHBIX MpPU OKa3aHMUM MYHHLIMIIAIBHOM  yCIyru
OTPaHUYMBACTCS JOCTHIKEHHUEM KOHKPETHBIX, OIPEJENEHHBIX HACTOAIMM AJIMHHUCTPATUBHBIM
perimamenToM 1eneil. He nmomyckaercss o0paboTka MepcOHANBHBIX JaHHBIX, HECOBMECTHMAsl C IENSIMHU
cOopa MepCOHAIbHBIX JIaHHBIX.

29.3. OOpaboTke mMmojIekKAT TOJIBKO IEPCOHATbHBIC AaHHBIC, KOTOPHIE OTBEYAIOT IENISAM HX
00paboTKH.

29.4. llenpto 0OpaOOTKM TEPCOHANBHBIX JAHHBIX SIBISICTCS WCIOJTHEHHE JIOJDKHOCTHBIX
00si3aHHOCTE M NOJHOMOYMM COTpYAHMKaMM AJMMHUCTpAUMM B Ipolecce IPeAoCTaBICHUS
MyHUIMIIaIBbHOM YCIIYTH, @ TAaKKe€ OCYLIECTBICHHUs YCTAHOBJIEHHBIX 3aKOHOAATENILCTBOM Pocculiickon
denepanyy rocy1apcTBEHHbIX (PYHKIMM 110 00paboTKe pe3yabTaToB NPeAOCTaBICHHON MyHUIIMNAIbHON
YCIIYTH.

29.5. Ilpu oOpaboTKe MepCOHANIBHBIX JAHHBIX B MEJIAX OKa3aHWs MYHUIHUITAJLHON YCIyrd HE
J0MycKaeTcsi o0bequHeHne 0a3 JaHHBIX, COJACpPKALIMX MEPCOHAIbHBIC JaHHBIE, 00pabOoTKa KOTOPBIX
OCYILECTBIISETCA B LEJISAX, HECOBMECTUMBIX MEKIY COOOM.

29.6. Copmepxanne u 00beM  00paOaThIBa€MBIX  TEPCOHAIBHBIX  JAHHBIX  JOJDKHBI
COOTBETCTBOBATH 3asBJICHHON 1eau o0paboTku. OOpabaTeiBaeMble MEPCOHAIBHBIE JaHHBIE HE JIOJDKHBI
OBITh M30BITOYHBIMHY 110 OTHOIIICHHUIO K 3asIBJICHHOM IIeTTH HX 00pabOTKH.

29.7. Ilpm 00paboTKe TMEepCOHAIBHBIX JAHHBIX JOJDKHBI OBITh O0O0CCIEYEHBl TOYHOCTH
MEPCOHATBHBIX TaHHBIX, UX JOCTATOYHOCTh, @ B HEOOXOJAUMBIX CIYYasX U aKTyaJbHOCTH 10 OTHOIICHUIO
K Le1M 00pabOTKH MEePCOHATIbHBIX JaHHbBIX. JlOJKHOCTHBIE JUla A IMHUHUCTPALUH JTOJKHBI IPUHUMATh
HEOO0X0MMBIE MepHI 00 00eCTeYnBaTh MX MPHUHATHE MO YAAJICHHUIO WM YTOUYHEHHIO HETOJIHBIX HIIH
HETOYHBIX JAHHBIX.

29.8. XpaHeHWE TEPCOHAIBHBIX JAHHBIX JOJKHO OCYIISCTBIATHCS B (DOpME, MMO3BOJISIONICH
OIIpeNIeNINTh CyObEKTa MEepCOHAJbHBIX JaHHBIX, HE J0JIblIe, 4YeM 3Toro TpeldyeT Ielb 00paboTKH
MEPCOHATBHBIX JTaHHBIX, €CIM CPOK XpAaHEHHs IMEPCOHAIBHBIX JaHHBIX HE YCTAaHOBJIEH (QelnepaabHbIM
3aKOHOJATEIbCTBOM, 3aKOHOJATENbCTBOM MOCKOBCKOM 00JacTu, JIOroBOpOM, CTOPOHOM KOTOpPOroO,
BBIFOJIONIPHOOpETaTeNeM WM MOPYUYUTENEM IO KOTOPOMY SIBIISIETCSI CyOBEKT MEpCOHANbHBIX JaHHBIX.
OO6pabaTrbiBaeMble TEPCOHAIBHBIC JIAHHBIE TOMJIEKAT YHUYTOXKEHUIO JIMOO0 00€3IMYUBAHUIO T10
JOCTHKEHUH 1ienieil 00paboTKH WK B CiIydae yTpaThl HEOOXOIUMOCTH B JOCTHXKEHHMH 3TUX IieNel, eciu
WHOE HE MPEeyCMOTPEHO 3aKOHOIATEIbCTBOM.

29.9. B cooTBeTcTBUM C 1eNBI0 00paOOTKM MEPCOHANBHBIX JAHHBIX, YKa3aHHOW B MOAIYHKTE
29.4 mHacrosmiero AJMUHHCTPATUBHOTO  pErJIaMeHTa, B  AJMUHHCTpalMu  00pabaThIBAIOTCS
NepcoHaJbHbIC JJaHHbIE, YKa3aHHbIe B 3asBieHun ([Ipunoxkenue 6 k HacTosmemMy AJIMUHUCTPATUBHOMY
periIaMeHTy) U MpUjIaraeMpiX K HeMy JOKYMEHTaX.

29.10. B cooTBeTcTBUM € IIENBI0 00paOOTKM MEPCOHANBHBIX JAaHHBIX, YKa3aHHOH B IMOJIYHKTE
29.4 macrosimero AIMUHUCTPATHBHOTO PETJIaMEHTa, K KaTerOpHH CyOBEKTOB, TIEPCOHAIBHBIC JTaHHBIC
KOTOpBIX 00pabaTreiBaloTCs B AJIMHHUCTPALMHM, OTHOCATCA (PU3MUECKUE JMIa, OOpaTHBILIMECS 3a
MIPEAOCTaBICHHEM MyHUIIUITAIBHON YCIIyTH

29.11. Cpoku 06pabOTKH U XpaHEHUs YKa3aHHBIX BbIIIE EPCOHATBHBIX JAHHBIX ONPENENSIOTCS B
COOTBETCTBHHM CO CPOKOM JCHCTBHS COIJIALIEHHS] C CYyObEKTOM, AJMHUHHUCTpanueil, a Takke HWHBIMU
TpeOOBaHUSAMH 3aKOHO/IaTENIbCTBA M HOPMAaTUBHBIMU JIOKyMeHTaMH. [1o McTeueHnIo CpOKOB 00OpabOTKU U
XpaHeHHs TIEPCOHANBHBIC IaHHBIE MOJUIekKAT YHWUYTOXKCHUIO JIMOO OOE3NMYMBAHUIO, €CITM HWHOE HE
MPEIYCMOTPEHO 3aKOHOIaTEILCTBOM.

29.12. B cmyuae JOCTIDKEHHS 1eidd OOpaOOTKM TEepPCOHANBHBIX JaHHBIX AJMHHHCTPAIUSL
0053aHO TMpPEKpPaTUTh OOPa0OTKY IMEPCOHAIBHBIX JAHHBIX WIM OOECHEeYUTh €€ MpeKpalieHue (eciu
00paboTKa MePCOHANTBHBIX JAaHHBIX OCYIIECTBISIETCS APYTHM JIHIIOM, ACHCTBYIONINM IO €r0 MOPYYSHHIO
YHUYTOXXUTH NIEPCOHATbHbIC TaHHBIE WIN 00ECIIeYNTh UX YHUUTOKEHHUE (eciin 00paboTKa rmepcoHaIbHbBIX
JAHHBIX OCYILECTBJIAETCS APYTUM JIMLIOM, E€HCTBYIOIINM IO €r0 NOPYYEHHUIO B CPOK, HE MPEBBIIIAOIIUI
30 mHel ¢ JaThl HOCTHKEHUS LEIH 0OpabOTKH MEepCOHANBHBIX JaHHBIX, €CIHM MHOE HE MPEAYCMOTPEHO
CIIy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM MWJIM COIVIALIEHUEM, CTOPOHOW KOTOPOIo SBISETCS CYyOBEKT
NEPCOHATBHBIX JaHHBIX, JHOO ecnu AJIMHHHMCTpalusi HE BIOpPaBE OCYIIECTBISATH 00pabOTKY
NEPCOHAJBHBIX JIaHHBIX 0Oe3 corjacus CcyObeKTa IEpCOHANbHBIX [JaHHBIX Ha OCHOBaHMIX,
MPEIYCMOTPEHHBIX (eiepaTIbHBIMHU 3aKOHAMH.
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29.13. B cnyyae OT3bIBa CYOBEKTOM MEPCOHAJBHBIX MaHHBIX COTJacus Ha OOpaboOTKy ero
NEPCOHANBHBIX JAaHHBIX AIMUHHUCTPALMs JIOJDKHA TPEKPaTUTh HMX 00pabOTKy WM 00ecrednTh
IpeKpalieHue Takoi o0paboTku (ecinu oOpaboTKa NMEepCOHANBHBIX JAHHBIX OCYIIECTBISAETCS APYTHM
JIMIIOM, JCUCTBYIOIIUM II0 HOPYYCHHIO ATMHHUCTPALUHN M B CIy4ae, €CIM COXPaHEHHE MEepCOHAIBHBIX
JTaHHBIX Oosiee He TpedyeTcs I 1eei 00paboTKH MePCOHANBHBIX JaHHBIX, YHHUTOXHUTD ITEPCOHATIBHBIC
JaHHBIC WIN OOECIIEYHUTh UX YHHUYTOXKEHHE (eciu 00paboTKa MEepCOHATBHBIX JAaHHBIX OCYLIECTBIISCTCS
APYTUM JIMLOM, JIEHCTBYIOIIMM II0 TOPYYEHHIO AJIMUHHCTpPAllMM B CpPOK, He mpeBbimaromuii 30
KaJICHIapHBIX JTHEW C JaThl HOCTYIUICHNS YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPETyCMOTPEHO CIYKEOHBIM
KOHTPAKTOM, JOrOBOPOM MWJIM COTJIAIIEHHEM, CTOPOHOW KOTOPOTO SABISETCA CYOBEKT MEPCOHAIBHBIX
IaHHBIX, MO0 eciu AJMUHHCTpAIMS HE BIIPAaBE OCYLIECTBISATH 00pabOTKY NMEPCOHANBHBIX TaHHBIX 0e3
cormacusi CyOBbeKTa MEpCOHAJBHBIX MJAHHBIX HAa OCHOBAHUAX, MPEIYCMOTPEHHBIX (enepaTbHbBIMU
3aKOHaMH.

29.14. VHUYTOXEHHE JOKYMEHTOB, COJCpKALIMX MEPCOHAJbHBIC IaHHBIC, YTPATHUBIINX CBOE
NPaKTHYECKOE 3HAUCHHWE M HE MOJUISKAIINX apXMBHOMY XPaHCHUIO, IPOM3BOAMTCS Ha OCHOBAHUM aKTa
YHUYTOXCHUS IEPCOHANBHBIX JTaHHBIX.

29.15. YnoiHOMOYEHHbIE JHIIa Ha oJy4eHue, 00paboTKy, XpaHeHHe, Iepeaady U Jirboe Apyroe
WCIIOJIb30BaHUE TIEPCOHABHBIX TAHHBIX 00S3aHBI:

1) 3HAaTh M BBINOJHATH TPeOOBAHMS 3aKOHOJATENbCTBA B OOJIACTH OOECHEYEHHUs 3allUThI
MEPCOHANIbHBIX TAHHBIX, HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA,
1) XpaHUTh B TallHE W3BECTHBIE WM IEpPCOHANbHBIC AaHHbIE, UHGOPMUPOBATH O aKTax

HapyLCHUA ITOpAAKa 06pameH1/I$1 C MNEpCOHAIbHBIMU OAHHBIMHU, O IIONBITKAX HCCAHKIHMOHUPOBAHHOI'O
AOCTYIIa K HUM;,

2) coONMoIaTh TpaBWiIa KCIIOJB30BAHMS TEPCOHANBHBIX JAHHBIX, MOPSAIOK HX YydeTa M
XPaHEHM, UCKIIFOYUTD JOCTYI K HUM ITIOCTOPOHHUX JIULL;
3) oOpa0aTeIBaTh TOJBKO T€ MEPCOHAJIbHBbIE JaHHBIC, K KOTOPHIM MOJY4Y€H AOCTYN B CHIY

HCTIOJHEHUS CITyKeOHBIX 00s13aHHOCTEH.

29.16. Ilpu o00paboTKe NEPCOHATIBHBIX JAaHHBIX YIOJIHOMOYEHHBIM JIMI[AM Ha TOJy4eHHe,
00paboTKy, XpaHEeHHeE, Nepeavy 1 JJI000€ IPyroe UCIOoIb30BaHNE TIEPCOHATBHBIX JaHHBIX 3aMpeaeTCs:

1) UCIOJIb30BaTh CBEJICHUs, COJIEpKalllie NePCOHANIbHBIE JaHHbIE, B HECITY)KEOHBIX LENsX, a
TaKXe B CITY’)KEOHBIX IIETISIX - MPH BEACHUHU IEPETOBOPOB IO TeIe(POHHON CETH, B OTKPBITOW TEPENHCKE,
CTaThsAX U BBICTYIUICHUSX;

2) nepeaaBaTh TEPCOHANBHBIC JaHHBIC TI0 HE3ANUINEHHBIM KaHajaM CBSI3M (Teneraiim,
(bakcuMHUIIbHAs CBSA3b, OJIGKTPOHHas IouyTa) ©O€3 HCHOJIb30BaHUSA CEPTHU(PHUIMPOBAHHBIX CPEICTB
KpunTorpaguueckoi 3amuThl HHPOpMaIuH;

3) BBINOJIHATE Ha JIOMY paOoOThI, CBSI3aHHBIE C HCIOJIb30BAHHWEM IEPCOHANIBHBIX JIaHHBIX,
BBIHOCHTBH JJOKYMEHTHI M IpyTHe HOCUTEIH HH(POPMAITUH, COoleprKallie TIepCOHANBHbIC TaHHbBIE, U3 MECTa
UX XpaHEeHHUS.

29.17. Jluna, ynmoTHOMOYCHHBIE Ha TIOJy4YeHHe, 00paboTKy, XpaHSHHE, TIepeIavy U JIFo0oe Ipyroe
UCIOJIb30BAHNE TEPCOHANBHBIX JaHHBIX, BUHOBHbIE B HapylIeHHMH TpeOOBaHMUN 3aKOHOJATEIHCTBA O
3alIUTe EPCOHATBHBIX JaHHBIX, B TOM YHCJIE JOMTyCTUBIINAE pa3TiIallieHue TIePCOHANBHBIX JTaHHBIX, HECYT
NEPCOHATBHYIO TPAXJIAHCKYIO, YTOJIOBHYIO, aJMHHHUCTPATUBHYIO, TUCHMIUIMHAPHYI0O U  HHYIO
MPEyCMOTPEHHYIO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. AnMuHuCTpanms JUIs  3allUThl MEPCOHAIBHBIX JAHHBIX OT HEMPaBOMEPHOTO WM
CITy4aifHOTO JOCTyIa K HAUM, YHUYTOXXEHUS, H3MEHEHUs, OJIOKHPOBaHUS, KOMUPOBAHUS, TIPEIOCTABIICHHS,
pacrpocTpaHeHHs NMEePCOHATBHBIX JaHHBIX, a TAaKXKe OT MHBIX HEMPAaBOMEPHBIX JEHCTBHHA B OTHOIICHUHU
MIEPCOHATBHBIX JJAHHBIX, IPUHUMAET MEPHI 3alUTHI, IIPETYCMOTPEHHBIE 3aKOHOIATEIhCTBOM Poccuiickoit
denepauuu.
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[Tpunoxxenue 1
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

TepMuHBI U onpeeIeHUs

B Pernamente HCIIOJIB3YHOTCA CICAYIOIMIUEC TCPMUHBI U OIIPEACTICHUA:

VYcenyra

Pernmament

3asBUTEIb
AJIMUHUCTpaLUS
MOI]

3asiBreHue

®daiin JOKyMEHTa
Opransbl BiaacTu
Ycunennas
KBaJIM(ULIIPOBAHHA

s AIIEKTPOHHAS
noamnuck (1)

Cetp UnTEpPHET

JIngubIid KaOMHET

PIII'Y

Mopayns MOIL] EVC
oy
[Tonpaznenenue

MYHUIUIIATIbHAS YCIyTa Mo 0(pOpMIICHHIO CIPAaBOK 00 y4yacTuu (HEY4aCTHH )
B [IPUBATU3AUH JKUJIBIX MYHUIIUTIAIBHBIX TOMEIICHUH;
AJMUHUCTPATHBHBIN PETJIAMEHT MPEAOCTABICHUS MYHHUIMIATBHON yCIyTH
110 0(OPMIICHHIO CIIPABOK 00 y4acTHH (HEYy4acTUH) B MPUBATH3ALNHN KHUIIBIX
MYHUIIUTIATBHBIX TOMELICHUH;

U0, oOpamiaronieecss ¢ 3asgBICHUEM O MPEAOCTaBlIeHUH MyHHUIIMTAIBHOM
yCIyTH,

OpraH MECTHOTO CaMOYIpaBlieHUs1 ropojckoro okpyra HMctpa MockoBckoi
obnacTy;

MHOTO(QYHKIIMOHAJbHBIA LIEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX H
MYHHULIMIAIBHBIX YCIYT ropoackoro okpyra Mcrpa MockoBckoii o0nacty;
3aIpoc O MPEIOCTaBICHUM MyHUMIMIAIBHOM YCIYTd, HaIpPaBICHHBIN
JOOBIM MPETyCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM CIIOCOO0M;
JJIEKTPOHHBIA 00pa3 JOKYMEHTa, IIOJIyYeHHBIH IIyTeM CKaHUPOBaHHSA
JIOKyMeHTa B OymMaxxHoi opme.

rOCy/IapCTBEHHBIE OPTaHbl, OpraHbl MECTHOI'O CaMOYIpPAaBIICHUS M WHBIE
OpraHbl, y4yacTBYIOIIME B MPEAOCTABICHUHM TOCYJapCTBEHHBIX WM
MYHHIIUTATBHBIX YCIYT;

DJNEeKTpOHHAsT  TOANUCH,  BbIJAHHAS

YiocroBepsromuyM — LUEHTPOM,

MOJy4eHHass B  pe3yJbTare

I/IH(bOpMaIII/II/I C UCIIOJIB30BAHHEM KJIFOYa BHGKTpOHHOﬁ OAIIMCH, TIO3BOJIACT

KPUNTOTPAQHUUECKOTO  MPeoOpazoBaHHS
OTIPENIENIUTh JIUIO, TIOATNKCABIIEE DJIEKTPOHHBIM JOKYMEHT, OOHApYXHUThH
(akT BHECEHUS U3MEHEHHUH B DJIEKTPOHHBIA JOKYMEHT MOCJIE MOMEHTA €ro
MOJNUCAHUSA, KII0Y MPOBEPKU HOJIHCH
KBAJIM(HUIIMPOBAHHOM CEpTHU(HKATE;

I/IH(bOpMaI_[I/IOHHO-TCJ’ICKOMMYHI/IKaI_[I/IOHHa}I CCTh «I/IHTCpHCT»;

BHCKTpOHHOﬁ YKa3aH B

cepuc PIII'Y, mo3Bomstomuii 3assBUTENIO MOTydaTh WH(POpPMAIHMIO O X0
00paboTKH 3asBIE€HUH, MoAaHHbIX ocpeacTsoM PIIT'Y;
cucteMa MOCKOBCKOH  00JacTu

rocynapcTBeHHass MH(pOpMalnOHHAas

«IIopTan rocynapCTBEHHBIX M MYHHMIMOAIBHBIX yCIyr MOCKOBCKOM
o0macTi»,  pacmojoXeHHas B aapecy
http://uslugi.mosreg.ru;

Moayns M®L] enunoit WHPOPMALMOHHON CHCTEMBI OKa3aHUS YCIYT,
ycraHoBiieHHbI B MODI];
YIPABJIECHUE  COLMAIBHOU
ropojckoro okpyra HMcrpa - opran AQMHHHMCTpanuuu, HENOCPEACTBEHHO

OTBEYAIOIIIEE 3a MPeIoCTaBlIeHne MyHUIIMTIATLHON YCIIYTH

CETHU I/IHTepHCT Io

SKUAJTMIITHON IIOJIMTUKH AIMUHUCTpallun
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[Tpunoxxenune 2
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJiedoHaX,
ajgpecax 3J1eKTPOHHOM MOYTHI AIMMHUCTPAIUM M OPTaHU3AUMI, yYaCTBYIOLIUX B MPeI0CTABICHUHU
U MHGOPMHUPOBAHNH 0 MOPSIAKE NMPEAOCTABICHUS Y CJIYTH

1. AaMuHucTpanmsa ropoackoro okpyra Mctpa MockoBckoit ob6nactu  (AIMHHHCTpALus),
ylipaBJieHHe colManbHON kuniHoi nonutuku (Ioapasznenenue).

Mecto HaxoxaeHus: MockoBckas 0011, Mctpurckuii paiion, ropox Hcrpa, mromans Pepomonuu, 1.4

[TouToBslit aapec: 143500, MockoBckas obnacts, MctpuHckuit paiion, ropoa Mcrpa, miomans Pepomormy,
n.4

KonrakThbiii Tenedon Aagmunuctpaiuu: 8 (498)31- 4-67-50

Konrakrtasiii Tenedon [Monpasnenenus: 8(498)31 — 4-55-01

I'paduk mpuema rpaxnan B Ilompasznmenenun - He Oonmee 1 paza B Mecsall mo 2 yaca i
KOHCYJIbTUPOBAHHUS U TIpUEMa Kajio0:

Ka)k/1pli epBbIi BTOpHUK Mecsia ¢ 15.00 no 17.00 yacoB

Odunmansuelii caliT B cetnt UaTepHeT: http://uctpa-aam.pd

AJipec 3JeKTpOHHOM MmouThl: adm@istra-adm.ru.

WudopmupoBanue 3asBUTENCH O MOpAIKe OKazaHUs MYHHUIMIAIBHON YCIYIH OCYIIECTBISETCS

Takxe 1o TenedoHy LeHTpa TenegoHHOro oocnyxkuBanus HaceneHus MockoBckoit obmactu 8(800)550-
50-30.

2. TocymapcTBeHHOe Ka3eHHOe yupexaeHue MockoBckoii 001acTn «MoCKOBCKHii 00/1aCTHOM
MHOTO()YHKIMOHAJIBLHBIN LEHTP NMPeA0CTaABJIeHUs TOCYAaPCTBEHHBIX U MYHMIMIAJIbHBIX
yCIyr»
Mecro Haxoxaenus: 143407, MockoBckas o6nacte, r. KpacHoropck, 6ynsap Ctpoutenei, 1. 4,
busnec nentp «Kyoux», cexius A, atax 4.
3. TI'paduk paboTsI:

[TonenenbHUK: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepepria13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 mo 18.00 (mepepria13.00-13.45)
[aTHHIA: ¢ 09.00 o 16.45 (mepepria13.00-13.45)
Cyb66ora: BBIXOJIHOH JICHB
Bockpecenbe: BBIXOJIHOM JI€Hb

[TouroBsrii aapec: 143407, MockoBckas obnacts, r. KpacHoropcek, Oynsap Ctpoureneit, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

Odunmanbhelii caliT B cetrt MaTepuet: mfc.mosreg.ru.

Anpec anekTpoHHoi mouThl B cetd MHTepHeT: MEC@mosreg.ru.

3.MyHHIMNATbHOe ABTOHOMHOe Yupe:kieHHe «MHOro(yHKIHOHAIBHBIH LEHTP» TOPOACKOro OKpyra
Hcrpa MockoBckoii o01acTu.

Mecro Haxoxaeaus MOLI: 143500, MockoBckas o01acts, r.McTpa, iomans PeBomonmm, 1.2
I'pacduk paboThl MHOTO(MYHKITMOHAIBHOTO IIEHTPa VICTPUHCKOTO MYHHUIIMITATHLHOTO palioHa:

| Ilonenensauk - Cy660Ta | ¢ 9.00 no 20.00
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Teneon MOLL: 8 (49631) 4-02-70, 4-02-74.

Anpec 3JeKTpOHHOU MOYTH MHOTO(YHKIIMOHATIBHOTO 1IeHTpa B ceTn MHTepHeT: mfc-istra@mail.ru

Ynaneunbie pagoune mecta M®II ropoackoro oxkpyra Uctpa

Anpec pazmewmienuss YPM MO®I]

Pexxum padorst YPM MOI]

Uctpunckuii paiion, r./lemoBck, yn. Y gapHas, 1.3A

IonenenpHuK - Cy660Ta ¢ 9.00 10 20.00

Uctpunckwii pation, . Crerupw, yiu. [landumnosa, 12

Bropnuk: ¢ 09-00 mo 18-00
Yetsepr: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

HWctpunckuii paiion, n. [medosckuii, yn. ['arapuna, 1.31

TTonenensuauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00

00ex ¢ 13-00 mo 14-00
IIaranma: ¢ 14-00 mo 18-00

Ucrtpunckuii paiioH, . Arporopoaok, 1.25

Bropnux: ¢ 14-00 mo 18-00
Yetsepr: ¢ 09-00 mo 18-00
o6ex ¢ 13-00 mo 14-00

UcTtpunckwuii paiion, a. [1aBnosckoe, a1.102

Bropuuk: ¢ 14-00 mo 18-00
Yersepr: ¢ 14-00 no 18-00
obex ¢ 13-00 no 14-00

Hctpunckwuii paitosn, noc. [lepsomaiickuii,n.30

Bropnuk: ¢ 09-00 mo 18-00
Yetsepr: ¢ 09-00 no 18-00
o6en ¢ 13-00 no 14-00

Ucrpunckuii paiion, c. HoBonerposckoe, yi. ITonesas, a1.1A

TTouenensauk: ¢ 09-00 o 18-00
Cpemna: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckwuii paiion, a. [Tokposckoe, yi. LlentpansHas, 1.22

Bropuuk: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckwmii pation, c. [TaBmosckas Ciobona, yi. CoBerckas,
.1

TTonenensauk: ¢ 09-00 o 18-00
Cpena: ¢ 09-00 mo 18-00
IIaranma: ¢ 14-00 mo 18-00
00ex ¢ 13-00 mo 14-00

Uctpunckuii paiton, . Kypcakoso, a.1

Yersepr: ¢ 09-00 mo 18-00
00ex ¢ 13-00 mo 14-00

4. CnpaBouHas uHpopmanus o Mecte HaxoxeHust ML, rpaduke paboThl, KOHTAKTHBIX

TenedoHax, ajpecax dEKTPOHHOUN MOYTHI
Wudopmanus npuBeaeHa Ha caiftax:
- PIIT'Y: uslugi.mosreg.ru
- MO®II: mfc.mosreg.ru
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[Tpunoxenue 3
K aJMUHHCTPATUBHOMY PETIaMECHTY

IMopsinok mosy4yeHusi 3aMHTEPECOBAHHBIMY JTUIAMU HH(OPMAIIUM 110 BONIPOCaM NPeA0CTABIEHUS
MyHMIUNAJbLHON YCJIYTH, CBeIeHU 0 Xo/€e npeaocTaBjieHuss MyHMUMNAIbHON YCJIYTH, OPSAKe,
(¢opMe u MecTe pazMeieHrst MHPOPMAIIUM O MOPSIKe MpeaocTaBIeHuss MyHMIUNAIBLHON YCJIYyTH

1. I'papux paborer MOLl, AIMUHUCTpAMM M WX KOHTAKTHBIC Tele(OHBI NPHUBEICHBI B
[Tpunosxennu 2 K HACTOSIEMY AJJMUHUCTPATUBHOMY PEIaMeHTy.
2. WNudopmanus o0 okazannu MyHUIMIIATBHON YCIYTH pa3MeIaeTcs B 3JIEKTPOHHOM BUJIE:

- Ha o(UIIMAIIBHOM caiiTe AJMUHUCTPAIUH - http:/ucrpa-aam.pd;

- Ha ourransHOM calite M®II;

- Ha mnopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHMIIAX, MOCBAUICHHBIX MyHUIIUINATBHON
yciyre.

3. Pa3meniennas B 3ekTpoHHOM BHe MH(MoOpManus 06 okazaHuM MyHUIIUNIATBHON YCIyTH

JIOJKHA BKJIFOYATh B ceOsl:

- HAaMEHOBaHUe, TOYTOBBIE aJjpeca, CIIpaBOYHbIe HOMepa TenedOHOB, aapeca dJIEKTPOHHON MOYTHI,
anpeca canrtoB [lonpasaenenus u MOLJ;

- rpaduk padotsl [Toapaznenenus u MOILI;

- TpeOOBaHUS K 3aBJICHUIO U IIpUJIaraéMbIM K HEMY IOKYMEHTaM (BKJIOUasi UX [IEPEUEHB);

- BBIJIEP>KKHU U3 IIPABOBBIX aKTOB, B 4YaCTH Kacarolencs MyHULIUIIATbHON YCIYTH;
TekcT Perimamenra;

- KpaTKoe OMUCAHME MOPSAAKA IPEAOCTaBIeHUs MyHUIIMTIAIIBHON YCIIYTH;

- 00pa3isl 0pOpMIIEHHS TOKYMEHTOB, HEOOXOAUMBIX ISl IOJMY4YeHUsT MyHUIMNAIBHOW YCIYTH, H
TpeOOBaHHUS K HUM,;

- IepeyeHb TUIIOBBIX, Han0OJIee aKTyalbHBIX BOIIPOCOB, OTHOCAIIMXCA K MyHUIIMTIaNbHON YCIIYTH,
Y OTBETHI HA HUX.

4. WNupopmanus, ykazanHas B nyHkTe 3 Hactosimero [IpuioxkeHus npenocTaBisercs Takxke

corpyanukamMu ML u AamMuHuCTpanuu npu oOpaiieHnn 3asBuTenei:

- JINYHO;

- 10 II0YTE, B TOM YHCJIE HIEKTPOHHOM;

- 1o Tesie(hoOHaM, YKa3aHHBIM B IPUJIOKEHUH 2 K HACTOSIIEMY AJIMUHUCTPATHBHOMY PETIIAMEHTY.

S. KoHcynpTupoBaHue 1o  BompocaM — IpeNOCTaBlIeHUs  MyHUIMNAIBHONM  yCIyTu
corpyaaukamMu M®I] u [Tonpazaenenus ocymecTBiseTcs: OeCIIaTHO.

6. WndopmupoBanue 3asBureneid o TOpsAKe OKa3aHus MyHUIUNATbHOW — yCIyTH
OCYIIIECTBIISETCS TaKkxKe 1Mo TenedonHy «ropsueit muaun» 8-800-550-50-30.

7. Wudopmanus o0 okazaHMM YCIYTHM pa3MeIlaeTcs B MOMELICHUAX AJIMUHUCTpPALMU H
M®O®II, npenHazHaYeHHBIX ISl IpreMa 3asBUTEIICH.

8. CocraB unpopmaruu, pazmemaemoir B M®L[ nomkeH cOOTBETCTBOBATh PETMOHATBHOMY

CTaHIApPTy  OpraHu3alMM  JeATEJIbHOCTH  MHOTO(QYHKIMOHAJIBHBIX  ILIEHTPOB  IPEJOCTaBJICHUSA
rOCy/IapCTBEHHBIX U MYHULMNAIBHBIX YCJIYI, YTBEP)KJIEHHOMY IPUKa30M MHHHCTpa IOCYJapCTBEHHOIO
yrpaBieHus, UHPOPMAIMOHHBIX TEXHOJOTHHM U cBsizu MockoBckoi obmactu ot 21 wuronst 2016 Ne 10-
57/PB.
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[Tpunoxenue 4
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

®opMma penieHnsi 00 oTKase

(®.1.0., anpec 3asBuTens (IpecTaBUTEIS) 3aABUTENS)

(perucTpanoHHBIN HOMep 3asBICHHU)
Pemenue 06 oTkaze
B 0(p)OpPMJICHUM CIIPABKH 00 yYacTUu (HEy4acTHH) B IPUBATU3AMUM KUJIbIX MYHHUIUNIAJIBLHBIX
noMeeHuit
oT No

(HaI/IMEHOBaHI/Ie OopraHa MECTHOT'O CaMOYIIPABJICHUA MYHUIIUIIAJIBHOT'O O6paBOBaHI/Iﬂ)
COOOIIAET, UYTO
(qDI/IO 3a4BUTCIIA B JAaTCIBHOM NAACKE, HAUMCHOBAHNUE, HOMCP U J1aTa BbIAa9 JOKYMCHTA, HOATBCPIKAAOIICTO

JIUIHOCTH )

0TKa3aHO B O(OPMIICHUH CIPAaBKU 00 y4yacTHH (HEy4acTHH) B MPUBATU3AIMH KHIIBIX MYHHUIIMIATIbHBIX
MIOMENICHUH 0 CIEAYIONIeH mpuurHe (Hy>KHOE TOTYEPKHYTh):

- nojayva 3asBJICHUSA U JOKYMEHTOB JIMLIOM, HE BXOJSIIMM B IEPEUYEHbB JIUL, YCTAHOBICHHBIX MIYHKTOM 2
AJIMUHUCTPAaTUBHOIO PErJIAMEHTA;

- TpeJCTaBJCHHbIE JOKYMEHTHI 1O (opMe WM COAEPKAHHUIO HE COOTBETCTBYIOT TPEOOBaHUAM,
W3JIOKEHHBIM B [IpuiioxkeHnu 7 K HaCTOSAImEMY AJMUHUCTPATUBHOMY PETJIAMEHTY;

- HaJlWyue TMPOTHBOPEUMBHIX/HEIOCTOBEPHBIX CBEICHHI B 3asBICHUHM M TMPHIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHCJIE MPEACTaBICHUE 3asiBUTENIEM JOKYMEHTOB, CPOK JEHUCTBUTEIHLHOCTH KOTOPBIX
HCTEK.

(Hy>XKHOE€ TIOJJTICPKHYTh )

YToTHOMOYEHHOE JIUIIO OPraHa MECTHOTO CaMOYIIPaBIEHUSI MYHUITUTIATHHOTO 00pa30BaHUs
MockoBcKkoO# 00macTi

(momxuocTh, ®.1.0.) (moamuch)
M.IT.
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IIpunoxenue 5
K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYIIECTBJIsIETCS MPeA0CTaBIeHUe
MyHMIUNIAJBLHOM YCJIYyTH

[IpenocraBienne MyHULIUITATIBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

1. XKumunaeiv kogekcom Poccuiickoit denepanuu («Poccuiickas razeray, Ne 1, 12.01.2005);

2.  OenpepanbabiM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHUs OOpaIeHHA
rpaxaan Poccuiickoit ®eneparun» (CoOpanme 3akoHomarenbcTBa Poccuiickoit ®Depepanmm, 2006,
Ne 19, c1. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct1. 3474);

3. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 oOmmMX MPUHIUIIAX OPTaHU3AIUN
MecCTHOro camoymnpasiieHus B Poccuiickoii @eneparnmn» («Cobpanue 3akoHOIaTeNbcTBa Poccuiickoii
denepanun», 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanpHbM 3ak0HOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3 «O06 opranmu3anuu
MPEIOCTABIIEHUsI TOCYJAapCTBEHHBIX M MYHHIMMNAIbHBIX yciuyr» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. [TocranoBnenuem IlpaButennctBa Poccuiickoit ®enepanun ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKICHUU aIMUHUCTPATUBHBIX PETIIAMEHTOB HCIIOJIHCHHUS TOCYIaPCTBEHHBIX ()YHKIIHIA
U aIMUHUCTPATUBHBIX PErJaMEeHTOB TMPEAOCTaBICHUS TOCYJapCcTBeHHbIX yciyr» («CoOpaHue
3akoHoaarenscTBa Poccuiickoit denepanmm» ot 30.05.2011 Ne 22, ct. 3169);

6. IlocranoBienuem llpaBurensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepkaeHun llopsiaka pa3paOoTKu M YTBEPXKACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
roCy/IapCTBEHHBIX (YHKIMI M aJIMUHUCTPATUBHBIX PEriaMeHTOB IPEIOCTaBICHHUS TOCYIAapPCTBEHHBIX
YCIIYT LEHTPATbHBIMH HUCIOJHUTEILHBIMUA OpPraHaMH TOCYAapCTBEHHOW BiacTH MOCKOBCKOW 001acTH,
rocy/lapCTBEHHBIMU opranamMu MockoBckoir obnactu» («Hpopmanmonnsiii BecTHUk I[IpaBuTenbcTBa
MocxkoBckoit oomactuy, Ne 5, 31.05.2011);

7. 3akoH Poccuiickoit ®@eneparnun ot 04.07.1991 Ne 1541-1 «O npuBaTU3alUK KUIUIIHOTO
donma B Poccuiickoit @enepanun» («Bemomoct CHJI u BC PCOCPy», 11.07.1991, Ne 28, ct. 959);

8.  IlocranoBnenuem IlpaButensctBa MockoBckoir obmactu ot 27.09.2013 Ne 777/42
«O06  opraHmM3zanMyd  TPEJAOCTABICHHUS  TOCYAAPCTBEHHBIX  YCIYr  HCIHOJHUTEIBHBIX  OpPraHoOB
roCy/lapCTBEHHOM BIacTd MOCKOBCKOM oOmacth Ha 0aze MHOTO(YHKIIMOHANBHBIX IIEHTPOB
MPEAOCTABIICHUS] TOCYAApPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a Takxke 00 yrBepxkaeHuu [lepeuns
TOCY/IapCTBEHHBIX YCIYT HCIOJIHUTEIBHBIX OPraHOB TOCYIapCTBEHHOW BiacTd MOCKOBCKOW 00iacTy,
MPEAOCTABIICHUE KOTOPBIX OPTaHHM3yeTCs] N0 TPHUHIMIY «OJHOTO OKHa», B TOM 4HCIe Ha 0asze
MHOTO(YHKITMOHAJBHBIX IIEHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, U
PexomenayemMoro mepeuHs MYHHIIUNAIBHBIX  YCIYT, TMPEAOCTABISIEMBIX OpraHaMd  MECTHOTO
caMOyMpaBlieHUs] MYHUIIUTIAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00JIacTH, a TaKkkKe yCIyT, OKa3hIBa€MbIX
MYHUITUTIAIEHBIMU YUPEXKICHUSAMHU U JPYTUMH OpraHU3AIUsIMU, TPEIOCTABIECHNE KOTOPHIX OPTraHU3YeTCs
M0 TMPUHIUITY «OJHOTO OKHA», B TOM YHCIe Ha 0a3e MHOTO() YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS

rOCy/lapCTBEHHBIX M MyHHUIMNaIbHbIX ycnyr» («ExxenneBHele HoBoctu. IlommockoBse», Ne 199,
24.10.2013);
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ITpunoxxenue 6
K aIMIHACTPATHBHOMY PEIJIaMeHTy

®opma 3asiBJIeHUs 00 0POpMIIEHUN CIPABKH 00 yYACTUH (HEYYACTHH) B IPUBATU3AUUM KUJIBIX
MYHHMIHMNAJIbHBIX MIOMelleHuii

(B Opra MECTHOTO CaMOYTIPABJICHUS
MYHHIIUTIAIBHOTO 00pa3oBaHus
MOCKOBCKOM 00J1aCTH)

(perucTpanoHHBIN HOMep 3asBICHNU)

3ASIBJIEHUE

[Ipomry nmpenocTaBUTh MHE CIIpaBKy 00 ydacTuu (HEy4yacTHH) B MPUBATU3ALMU KUIBIX MYHUIIUTAIbHBIX
HOMEIIEHUN.

Pesynprar MyHHIIMTIAIBHON YCIIYTH BBIIATH CIETYIOIIUM CITIOCOOOM:
1 uepe3 M®I] (na 6ymMa>kHOM HOCHUTEIIE)
1 mocpencTBOM HarpasieHus yepe3 [lopTai rocyaapcTBEHHBIX U MYHHUIIMITATBHBIX YCIYT (TOJIBKO B
(hopMe FIIEeKTPOHHOTO JOKYMEHTA)

K 3asgBienuio npujaararo 10KyMeHThI:

1) ;
(HamMeHOBaHNE U HOMEp JOKyMEHTa, KeM M KOTJa BBIaH)
2) )
(HanMeHOBaHUE U HOMEP JOKYMEHTa, KeM U KOTJla BBIIaH)
3) .
(HaI/IMeHOBaHI/Ie 1 HOMEP NOKYMEHTA, KEM U KOorja BI)IZ[aH)
s, , 1at0 corjiacue

(pamunus, UMs, OTYECTBO)
B COOTBETCTBUHM cO cratbeil 9 @PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mnepcoHanbHbBIX
JAHHBIX» Ha aBTOMAaTU3UPOBAHHYIO, a TaK)Ke 0€3 MCIOJIb30BaHUs CPEJICTB aBTOMATU3alUU 00paboOTKy U
HCII0JIb30BAHNE MOUX NEPCOHAIBHBIX TAHHBIX, COAEPIKALINXCSA B HACTOSIILEM 3asBJICHUM U IIPUIIAraeMbIX
K HEMY JIOKYMEHTaX, C LeIbI0 MPHOOPETEHNS MHOIO JKUJIbsl SKOHOMHYECKOTO KJIacca, TOCTPOEHHOTO WIIH
CTpOSIIIErocs Ha 3eMeNbHbIX ydacTkax donpa.
Hacrosimee cormacue pgaercss Ha NEpUOJ JO MCTEUEHHUS] CPOKOB XPAHEHUS COOTBETCTBYIOLICH
uH(pOpMAIUY WK JOKYMEHTOB, COACPIKAIIMX YKa3aHHYIO HH(POPMALIUIO, ONIPEIENIIEMBIX B COOTBETCTBUU
C 3aKOHOJATENBbCTBOM Poccuiickoit @enepannm.

« » 20 T. IToxmuce 3asaBUTEIIS

OTMeTKa 0 KOMILIEKTE TOKYMEHTOB (ITPOCTABIIAETCS B CIIy4ae OTCYTCTBHUS OJHOTO WK 0ojiee JOKYMEHTOB, HE
HaxOIAIINXCS B PACHOPSHKECHUH OPTaHOB, MPEIOCTABIISIONINX TOCYAAPCTBEHHBIC HJIM MYHHIIMITABHBIC YCITYTH,
00 TIOJBEIOMCTBEHHBIX OpraHaM TOCYJApCTBEHHOW BJIACTH WM OpPTraHaM MECTHOTO CaMOYTPAaBICHUS
OpraHM3alui, YIaCTBYIOIINX B IPEAOCTABICHUN MYHUITUITAIILHOW YCITYTH):

O npencTaBaeHNH HEMOTHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOUTUXCS AT MPEI0CTABICHUS MyHHUIIUIIATHHON
YCIIyTH W TPEJCTABIAEMbIX 3asBUTENIEM, TaK KaK CBEACHHS 10 HUM OTCYTCTBYIOT B PAacCHOpSIKEHHH OPTaHOB,
MPEIOCTABISAIONINX TOCYIAPCTBEHHBIE WM MYHHIUMAIBHBIC YCIYTd, OO IOJBEJOMCTBEHHBIX OpraHam
rOCyJapCTBEHHOW BJIACTH WJIM OpraHaM MECTHOTO CaMOYIpaBICHUS OpraHu3alui, ydYacTBYIOLIUX B
MpeIOCTaBICHNN MyHUIIUTIAIBHOMN YCITyTH, TPEAYIIPEXKICH.

naTa

(TmoHCh 3asIBUTEIIS) (®.1.0. 3asBUTENS TOITHOCTEIO)
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[Ipunoxenue 7

K aIMUHUCTPATUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjJaeHnsi MyHUIIUNIAJBLHOMH yCIyTH

Kiacce
JIOKyMEHTA

Buapl nokymeHTOB

OO0mue onucanus T0KYMEHTOB

[Ipu nuuHOM NOaYE B
MO®I]

[Ipu nonaye uepes PINTY

IIpu 1mogavuc

IIPU TOJATBEPKACHUN
JTOKYMEHTOB B M®DI]

JloKyMeHTBI, IpeiocTaBjasieMble 3asi

BHUTeEJIeM (ero npeacTaBuTeiemM)

3asBJICHUE 3asBICHUE JOJDKHO OBITH 3asiBJIEHUE JI0JKHO OBIThH 3anonusercs IIpn IIPEAOCTABICHUH
odopmiieHo o Gpopme, ykazaHHOI B HOJIUCAaHO JJIEKTPOHHAs OpUTMHAJIOB ISl  CBEPKH
[Ipunoxenuu 6 CcOOCTBEHHOPYYHOU dopma 3asBIeHUE MPOBEPSIETCS Ha
MOJAIUCHIO 3asiBUTEIIS UIIH 3asBJICHUS. COOTBETCTBUE dopwme,
IIpencraBurens 3aaBUTEINS, SIBJISIOLLENCS
YIIOJTHOMOYEHHOT'O Ha IPUIOKEHUEM 6 K
MOANMCAaHUE JOKYMEHTOB HAaCTOSIIIEMY
IIpU 1o1aue AJMUHUCTPAaTUBHOMY
pErJIaMeHTYy.
B ciydae HecooTBeTCTBUSA
3asiBieHus TpeOOBaHUAM,
corpyaHuk M®I] Beigaer
3asiBUTENIO 3a0IHEHHBIN
6naHk 3asBiIeHUs 00
OKa3aHUM MyHHIIMIAIIBHON
YCIIYTH, KOTOPOE
3asgBUTEb NOANKCHIBACT
COOCTBEHHOPYYHOM
MTOAMMCBHIO.
JloKyMeHT, [Tacnopt rpaxnanuna | [TacnopT nomkeH ObITh 0pOpMIIEH B [IpenocraBnsercs IIpu nogaue [Ipu npenocrasiaeHnn
ynocroBepsomu | Poccuiickoi cootBeTcTBUM C [locTaHOBIIEHNEM OpWTMHAJ JTOKYMEHTa JUIsl | MPENOCTABIISIETCS OpPWUTHHAJIOB JUJI CBEPKH
1 TMYHOCTH denepanuu IIpaButensctBa PO ot 8 nronsa 1997 | cHATHS KONMM JOKYMEHTA. JJIEKTPOHHBIN PENOCTaBIACTCS
r. Ne 828 «O0 yTBepkacHUN Konus 3aBepsercs o0pa3 Bcex opuruHai nacrnopta P®, ¢
[TonoxxeHus o macropre rpaXkJIaHuHa | IOJAINUCHIO CHEHATINCTa CTpaHULL KOTOpPOT0 CHUMAETCSI KOTIHS

Poccuiickoit denepariu, oopasia

MII,

nacrnopra PO®.

1 3aBCPACTCA MOAINUCHIO
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Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
IIpH TI0/1a4e MIPU TIOJITBEPKACHUH
JIOKYyMEHTOB B M®IL]
OJlaHKa W OMHCAHUs MacropTa crenranucra MOILI.
rpaxxaanuHa Poccuiickoii
Denepauuny.
JlokymeHT, JloBEepeHHOCTH JloBepeHHOCTh J0JKHA cozepkath | [IpemocTaBisercs [IpenocraBnsercs | [lpu MPEA0CTaBICHUH
YI0CTOBEPSIOIIN CJIEIYIOIINE CBEJICHUS: OpUTHHAT JOKYMEHTA IS | DJIEKTPOHHBII JOKYMEHTOB ISl  CBEPKHU
1 MMOJIHOMOYHS — ®UO guma, BbIIABILEro | CHATUSA KONUM JIOKyMEHTa. | oOpa3 MIPEIOCTaBIISACTCS
MIPEACTaBUTEIS JIOBEPEHHOCTb; Komms 3aBepSIETCs | TOBEPECHHOCTH. OpUTHHAT  JIOBEPEHHOCTH
- ®UO nuna, | HOAIUCHIO CIIEINAJINCTA IS CHATHUS KOITUH
YIIOJIHOMOYEHHOTO no | M®ILI. JTOKYMEHTA. Komnus
JIOBEPEHHOCTH; 3aBepseTCs MOIMHUCHIO
— JlanHbIC JIOKYMEHTOB, cneruanucta MOII

YAOCTOBEPAIOIIMUX JTUYHOCTH
STUX JIUII;

O0beMm MMOJTHOMOYHI
MpeICTaBUTENs,

BKJIIOYAKOIIMA  TMpPaBO  Ha
nojaavy 3asBIICHUS 0
IMOCTAHOBKE TpaXkIaH,
MIPU3HAHHBIX B
YCTaHOBJICHHOM TTOPSIIIKE

MaJlOUMylniuMH, Ha Y4Y€T B
KaueCTBC HYXIAOMUXCA B

JKUJIBIX MMOMEILICHUSX,
Hp €A0CTaBISACMBIX 110
JIOrOBOpaM COIIMAJIbHOT'O
HalMa,

Jlata BbIZIauu IOBEPEHHOCTH;
HOI[HI/ICB Jina, BbIIABHICTO
JOBEPEHHOCTb.
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Kiacce Buapl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM NOaYE B [Ipu nonaye uepes PINTY
IOKyMEHTa MOI]
MpH nojaye MPY MOJATBEPKICHUN
TOKyMeHTOB B M®DI]
JIOKyMEHTBI, Brimmcka u3 qomoBoit | lomkna coaepkats cBeneHus o6o | I[Ipenocrasisercs IIpenocrasisercs | lIpu npenocrasinenuun
MOJTBEPKIAIOIIN KHUTH (CPOK BCEX rpaxkjaaHax, | OpUruHajl JOKyMEHTa 3JIEKTPOHHBIN JIOKYMEHTOB JJIsl CBEPKH
e dakr nercTBus — 1 Mecsl]) | 3aperucTpUpOBaHHBIX COBMECTHO C obpa3 MPENOCTABISACTCS
MIPOKUBAHUS 3asgBUTEIIEM, B TOM 4YHCJIE HE OpUTHHAJ JOKYMEHTA.
HaHUMAaTeIIsd B SIBIISTIOIIMX CS YJIcHAMU CEMbHU
JKUIIOM 3asiBUTEIIS, a TaK)KE BBIITMCAHHBIX I10
IMOMEIICHUU KaKUM-JIN0O MPUYHHAM.

Brinaercs MOII. B ciaydae
OoTCyTCTBHsI  cupaBku B MOI]
Boiaercss  TCXK,  ympaustomein

KOMITaHUEeH, OamaHcocoepKareneM
BEJIOMCTBEHHOTO (hoH/1a

ApxuBHas BBIIIACKA
U3 JIOMOBOI KHUTH

JomkHa coaepkaTb CBEOEHUS O
Mepuo/ie MPOKUBAHUS TPAXKTAHNHA B
JaHHOM KHUJIOM IIOMCHICHUHN

29




[Tpunoxenue 8
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

dopma yBeoMJIeHHsI 00 0TKAa3e B PUeMe IOKYMEHTOB, He00X0AUMBbIX /1JIsl PeI0CTABJIEHUS
MyHMIUIIAJBLHOM YCOYTH

(®.1.0., anpec 3asBUTENSA (IPEACTABUTEIS)
3asIBUTEJIS)

(perucTpalioHHbII HOMep 3asiBICHNUS)

YBeaomiienue
00 oTka3e B IpueMe JOKYMEHTOB, He00OX0AMMBIX /IJIsl IpeocTaBaeHuss MyHUIIMNIAJBHON YCIyTH

oT Ne

(HarMeHOBaHHUE OpraHa MECTHOI'O CaMOYTIpaBJICHU MYHUIIUNAIbHOTO 0Opa3oBanus, MOII)
YBCAOMIISACT Bac 00 oTkaze B npuemMe IOOKYMCHTOB, HCO6XO,I[I/IMLIX 1 IIpEAOCTaBJICHUSA
MYHHULIMIIAJIbHON YCIIYTHU:

(HanMeHOBaHUE YCITYTH)

IO CIEAYIOUIUM NMPUYHHAM (HYKHOE MOJTYEPKHYTh):

- oOpamenre 3a MyHUIIMNATBHON YCIYTO#, MpeaocTaBlIeHHE KOTOPOW HE NpeaycMaTpuBaeTcs
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- IPEAOCTaBJICHNUE 3asIBJIICHUS, OAIMCAHHOTO HEYTIOJTHOMOYEHHBIM JIUIOM;

- IpenocTaBiieHre 3asBlIeHUs, O()OPMIEHHOTO HE B COOTBETCTBUM C TPEOOBAHMSMU HACTOAIIETO
AJMUHUCTPAaTUBHOTO PETTIAMEHTA,

- HeNpeJCTaBlIEHHE HEOOXOIUMBIX JOKYMEHTOB WM THPEACTaBIE€HHE JOKYMEHTOB, HeE
COOTBETCTBYIOLINX YCTAHOBJIEHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM TPEOOBaHUSM;

- TPEICTaBJIIEHUE OKYMEHTOB, COJIEP)KAlMX HCIPABICHUs, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOJATEIBCTBOM IMOPAJIKE, TOIYUCTKH, UCIIPABICHUS TEKCTA;

- TpeACTaBlIE€HUE JIOKYMEHTOB, TEKCT KOTOPBIX HE I03BOJISIET OJHO3HAYHO HCTOJKOBATh
COJIEP/KAHUE;

- Ipe/ICTaBJICHUE JOKYMEHTOB, YTPATUBILIUX CUTTY;

- HEKOPPEKTHOE 3allojHeHHE 00s3aTeNbHBIX Tojied B (GopMme HMHTepakTUBHOro 3ampoca PIIT'Y
(oTCyTCTBHE 3alOJHEHUS, HEJOCTOBEPHOE, HEMOJHOE JMOO HENmpaBHIbHOE, HE COOTBETCTBYIOIEE
TpeOOBaHUAM, YCTAHOBJIIEHHBIM HACTOSIIUM AJMUHUCTPATUBHBIM perjaMeHToM) (* mpu rnojaade yepes
PIIT'Y);

- Mpe/ICTaBJIEHUE JEKTPOHHBIX KOMHH (3JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE MO3BOJSIOMIUX B
MOJIHOM OO0BEME MPOYUTATh TEKCT JOKYMEHTAa W/WIM paclo3HAaTh PEKBU3UTHI JOKyMeHTa (* mpu
noxaue yepe3 PIITY);

- HecoOmroJeHWe TpeOOBaHWM, NPETyCMOTPEHHBIX myHkTamu 21.2 u 21.3 HacTosmero
AJMHUHUCTpPATHBHOTO periaMmenTa (* mpu nonaue uepes PIITY).

(yka3wIBaeTCs NOTOTHATEIbHAS HHDOpManyst (Tpu HAJTHYHH )

(TOMKHOCTD YIOJHOMOYEHHOTO cOTpyaHrnka M®I] (moamuck)
WJIM OpraHa MECTHOI'O CaMOYIIPABIICHUS
MYHHITUTIATLHOTO 00pa3oBaHusi MOCKOBCKOM 00J1aCcTH)
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[Tpunoxxenue 9
K aIMUHUCTPATUBHOMY PETJIAMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/IHa.TIbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHuunaapHas yciuyra, IpearnouyTUTeIbHO
pa3MeniaroTcsT Ha  HWKHMX  JTakaxX 3JaHUd M JIOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-
AMUAEMHUOJIOTMYECKUM MIPaBUJIaM U HOPMATHUBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAyCcaMH, pacIIMPEHHBIMU MPOXOJIaMH,
MO3BOJISIIOIIMMU ~ O0CCIIEUUTh OCCHPENATCTBEHHBIM JOCTYN WHBAJIWAOB, BKIIIOYas WHBAIUIIOB,
HCIOJIb3YIOUINX KPECIa-KOJSCKH.

3. [Ipy wHOM pa3MemeHNH MOMEIICHUWH 10 BBICOTE, JODKHA OBITh obecneueHa
BO3MOKHOCTb MOJTydeHHs] MyHUIIMTIAIBHOW YCIYTH MAaJTOMOOMIIBHBIMU TPYIIIAMU HACEJICHUS.

4. Bxon u BbIX0a U3 omenieHui 000py1yroTcsl yKa3aTelsMu.

S. Mecrta 111 MHGOPMUPOBaHMS, MpEAHA3HAYECHHBIE IJIs O3HAKOMJIEHHs 3asBUTENEH C

MH(GOPMaLMOHHBIMH MaTepHaiaMH, 000py1yI0TCs HHPOPMALIMOHHBIMU CTEHJAMH.

6. Mecra a8 OXHMIAaHMS Ha IoJayy WIM MOJY4YeHHE JOKYMEHTOB 000pyIyroTcs
CTYJIbSIMHU, CKAMbSIMU.

7. Mecra nns 3anonHeHus 3asBICHHUSI OOOpPYIYIOTCS CTYJbSIMH, CTOJaMH (CTOMKaMu) U
obecrieunBarOTCs O0pazliaMu 3asBICHHUM, MHUCYel Oymarod W KaHUEISAPCKUMH MPHUHAIIC)KHOCTIMHU
(IIapUKOBBIMU PYUYKaMH).

8. Kabuners! s npuema 3asBUTENEH TODKHBI OBITH 000PYI0BaHBI WH(GOPMAIIMOHHBIMH
TabJIMYKaMU (BBIBECKAMM) C YKA3aHUEM:

a) HoMmepa KaOMHeTa;
0) ¢amwinu, UMeHH, OTYECTBA U JIOJDKHOCTH  CIIELHUAIUCTA, OCYIIECTBIISIOLIETO
MIPEAOCTABIIEHUE Y CIIYTH.

9. PabGoune Mecta rocygapCTBEHHBIX WJIM MYHMIMIAIBHBIX  CIY)KallUX  W/HUIU
corpyaHukoB M®L], npenocrasmnsiromnx MyHUIIUNAIBHON yCIIyTH, 00OPYIYIOTCSI KOMIIBIOTEpaMH U
OpPITEXHUKOH, MO3BOJISIIOIIMMU CBOEBPEMEHHO W B IIOJIHOM O00bEeMe IOJy4aThb CIPaBOUYHYIO
uHGOpMALMI0O 1O BONPOCAaM MPENOCTAaBICHHS YCIYTM U OPraHU30BaTh IPEIOCTaBICHUE
MyHUIIMTIaTBHON YCIIYTH B TIOJTHOM 0OBbeMe.
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[Tpunoxenue 10
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ ycayru

ITokazaTensmu JOCTYIIHOCTH IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYT'A ABJIAIOTCA:

1. MPEOCTABIICHUE BO3MOXKHOCTH TMOJNYyYCHHUsT MYHHIMTIAIBHOW YCIYTH B DJIEKTPOHHON
dhopme wim B MODII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TOJIyUeHHs] WH()OpPMAaUu O XOJe NPEAOCTABICHHS

MyHUIIMIIaTBHON YCIYyTH, B TOM YHCIE C KCIOJIb30BaHMEM HH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX

TEXHOJIOTHIA;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IIPEAOCTaBIeHUS MyHULIMNIAIbHOM YCIIYTH;
4, obecrniedueHre OECTIPENSATCTBEHHOTO JJOCTYIIA JTUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

MEPEIBIKEHUS K MIOMEIICHUSM, B KOTOPBIX MPEIOCTaBIsAETCS MYHUIIUTIAIBHON YCIIyTH (B TOM YHCIIE
HajMuue OCCIUIaTHBIX MApPKOBOYHBIX MECT JIISl  CHCIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAJIUJIOB);

5. coOmofenne  TpeOOBaHMM  AJMHHUCTPATHBHOTO  perilaMeHTa O  IOpPsAKe
WHGOPMHUPOBaHHUS 00 OKa3aHUU MyHHIIUTIAIILHOW YCITYTH.

IToka3zaTenssmu KayecTBa MPeAOCTaBICHUs] MyHUIUITAIBHON YCIIYTH SIBIISIIOTCS:

6. COOJTFOICHHE CPOKOB TMIPEIOCTaBIICHNsT MyHHUIIUIIATLHOW YCITYTH;

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKMAAHUS B OUEPEIH MPH T0Jaue 3asBICHUS U
IIPY NOJIYYE€HUHU Pe3yJIbTaTa NPeAoCTaBIeHns MyHUIIMIIAIBHOMN YCIIYTH;

8. COOTHOILIEHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUN Ha NPEAOCTaBICHUE
VYenyru Kk oOmieMy  KOJIMYECTBY 3asBICHHMM, TIOCTYNMMBIIMX B CBSI3M C  IPEIOCTABICHUEM
MyHuIUnanbsHON yCIyTH;

9. CBOEBPEMEHHOE HAIpaBJICHUE YBEAOMJIEHMM 3asBUTENSIM O MPEIOCTaBICHUU WIH
MIPEKPALICHUH IIPEeIOCTaBIeHU MyHUIUITAIbHOM YCIIYTH;

10.  cooTHomIeHWE KOJIMYECTBa OOOCHOBAHHBIX JKAIO0 TpakJaH ¥ OpraHU3alHid 1o
BOIIPOCAM KadyecTBa U JIOCTYIHOCTHU MpelocTaBiieHuss MyHUIIMITaIbHON YCIIYTH K OOIIEMY KOJIUYECTBY
xaio0.
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[Tpunoxenne 11
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jluuam ¢ | u |l rpynnaMu MHBaJIMHOCTH OOECIIEYMBAETCS BO3MOKHOCTDH IMOITYYEHUS
Yeayru mo mecty ux npeObIBaHMS C NPEABAPUTENBHOM 3amuchio mo tenedony B MOII, a takxke
nocpexncrtsoM PIITY.

2. [Ipn okazannn MyHUIUMINATBHON YCIYrd 3asBUTENI0 - WHBAIWIY C HapyLICHUSMHU
(GYHKIIUU CllyXa W WHBAIHJAM C HapyHIeHHsSMH (DYHKIHUNA OJHOBPEMEHHO CIIyXa U 3pEHUs JOJKEH
ObITh OOecrmedeH CypAoIepeBo]l Wi TU(IOCYpIONepeBo Ipoliecca oka3zaHus MyHHIMIAIbHOM
yciyrd, Jnbo opraHu3oBaHa paboTa aBTOMATU3UPOBAHHOM CHCTEMBI CypIONepeBOja WIH
TU(IIOCYPIOTIEPEBOAA, MPOU3BEACHO KOHCYJAbTHPOBAHME IO HHTEPECYIONIMM €ro BOMpOcaM
yKa3aHHBIM CIIOCOOOM.

3. B nomemenusix, mnpeaHa3HAYEHHBIX JUIsi TpUeMa 3asBUTENICH, JOJDKHO OBITh
OpPraHM30BaHO OTAENBHOE OKHO (MECTO IMpuema), MPUCIIOCOONICHHOE [UIsi MpHeMa WHBAIHIOB CO
CTOMKHMHM paccTpOCTBaAMM 3pEHUS U CIIyXa, a TAK)KE OMOPHO-ABUTATEIbHON (DYHKIUU.

4. B mnomemenusix, mnpenHa3HaYeHHBIX I TpHeMa 3asBUTENEH, obOecreuynBaeTCs
TyOnmupoBaHHEe HEOOXOIMMOM JJIsi WHBAJIWAOB 3BYKOBOW W 3pUTENBHOM HWHGPOpPMALWHU, a TaKKe
HAJMKNCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduueckoil uMHGOpMalMu 3HAKAMH, BBIITOJTHEHHBIMHU
penbedro-TOYeuHbIM TpudTOM bpaiiis, momyck cypAonepeBoIdrKa, THMIOCYPIOIEPEBOIINKA H
CO0aKU-TIPOBOIHHKA.

S. [lo oxenanuto 3adBUTENS 3asBICHHE IOJrOTABIMBACTCS COTPYIHUKOM Oprasa,
npegocrasisomero MyHununanbHyro ycayry wian  MOL, TekcT 3adBiE€HHMS 3aYMTHIBACTCS
3asiBUTEII0, €CJIM OH 3aTPYIHSAETCS 3TO CAETIaTh CAMOCTOATEIBHO.

6. WNHBanuaM, MMEIOIIMM OrPAHUYEHHS JBUTATEIBHON aKTUBHOCTH, MPEMSATCTBYIOLIUE
CaMOCTOSITEIbHOMY MOJINKCAHUIO JOKYMEHTOB, Tpeajiaraercsi oOpaTUThCS K HOTapuycy s
yIIOCTOBEPEHUS MOIIMUCH IPYToro Juia (pyKONMpUKIaIIuKa), 38 UHBATUAA.

7. 3nanue (momemieHue) Aamunuctpanuu, M®PL[ obopynyerca HHPOpMAMOHHON
TabIUYKO# (BBIBECKOH), coaepakaieil monHoe HauMeHoBanne ML, a Takxe nHPOpMAIIHIO O peKUME
ero paboThlI.

8. Bxon B 3panue (momemienue) Aamunuctpanuu, MOL] 1 BbIXxoa u3 HET0 000pYyayIOTCS
COOTBETCTBYIOIIMMH YKa3aTEJISIMU C aBTOHOMHBIMU UCTOYHUKAMU OecriepeOOMHOTro MUTaHUs, a TAKKe
JIECTHULIAMHU C TIOPYYHSMH M TaHJIycaMH IJis NEPEeIBMKEHHUS JETCKUX W WHBAIMIHBIX KOJSICOK B
COOTBETCTBUU ¢ TpeboBanusamu DenepanbHoro 3akoHa ot 30 mekabps 2009 roma Ne 384-D3
«TexHUUecKHii perJaMeHT 0 0€30MacHOCTH 3JaHUI U COOPYKEHHI.

9. [Tomemenust Anmunanctpanuu u MOL, npennasHadeHHbIe 715 paObOTHI ¢ 3asIBUTEISIMU,
pacrnoyiararoTcsi Ha HIDKHHMX 3Ta)Kax 3/1aHHs U UMEIOT OTAENbHbIM BXOJ. B ciiydae pacnonoxxeHus
Anvunuctpanuu 1 M®I] Ha BTOpOM 3Ta)ke W BhIIIE, 3JaHUE OCHAIIAETCS TU(PTOM, ICKATATOPOM HIIN
WHBIMU aBTOMaTUYECKUMHU MOTBEMHBIMHU YCTPOMCTBAMU, B TOM UUCJIE /JI1 UHBAJINUJIOB.

10. B Anmunnctpanun 1 M®I] opranuzyercst 6eCIUTaTHBINA TyalleT JUIsl TIOCETUTENEH, B TOM
quCIIe TyaseT, IpeIHa3HauYeHHbIN I NHBAINIOB.
11. Crnemmnamucramu AamuHucTpanud 1 MO opranusyercs paboTa Mo CONPOBOXKICHUIO

WHBAJINI0B, UMEIOIIUX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS B CAMOCTOSITETFHOTO TIEPEIBUKCHHUSI,
M OKa3aHWE MM TOMOINM TpH oOpamieHuu 3a MyHUIIMIIATBLHON YCIYroMl W TOJydYeHHUs pe3yibTara
oka3zaHuss MyHHIMIIaTbHOW YCIYTH;, OKa3aHUIO TOMOIIM WHBAIHIAaM B MPEOJOJIEHUU Oapbepos,
MEIIAOIINX MOJYYEHUIO UMU YCIIYT HAPABHE C JPYTUMHU.
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[punoxenne 12
K aJIMHHACTPATHBHOMY PEIJaMeHTy
Ilepeuyens u coaepxkaHue AAMUHUCTPATHBHBIX JeHCTBHIi, COCTABIAIOIIUX /IMUHMUCTPATHBHbIE MPOLEAYPbI

1. Ilpuem u perucTpaunusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

ITopsinok BbINOJIHEHHS A/AMMHUCTPATUBHBIX /IeICTBHII TP JINYHOM oOpameHun 3asBuressi B MOI]

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Copepxanue neicTBUs
npouexypsl/ JNEeNCTBUS BBITIIOJTHEHUS
ucnosusizyemas 1MC
MOI] / AUC ML YcraHoBneHue 1 munyTa JIOKyMEHTBI ~ TPOBEPSIOTCS HAa  COOTBETCTBUE  TPEOOBAHUAM,
COOTBETCTBUS JUYHOCTH yka3zaHHbIM B [IpunokeHun / K HacrosimeMmy AJIMUHUCTPAaTUBHOMY
3asgBUTEINA JIOKYMEHTaM, perjgaMeHry;
YIOCTOBEPSAIOIIUM B cimydae HECOOTBETCTBUSI [TOKYMEHTOB TpPEOOBAaHHMSIM WIH HX
JUYHOCTh OTCYTCTBUS — MHPOPMUPOBaHUE 3asBUTEIISA/TIPEICTABUTENS 3asBUTEIS
IIpoBepka [IOJIHOMOYUI 5 MuHyT 0 HEOOXOJMMOCTH IPEABbSABICHUS JOKYMEHTOB JUIsl IPEJOCTaBICHUS
MIPEICTAaBUTENS  3assBUTENA MyHUIIMIIATBHOM ~ YCIYTM UM TNpEeAJoXKeHHe OOpaTUThCs —Mocie
Ha OCHOBaHUHU JIOKYMEHTa, MIPUBEACHUS JOKYMEHTOB B COOTBETCTBUE C TPEOOBAHUSIMU.
YIIOCTOBEPSIOLIETO
IIOJIHOMOYHS (npu
oOpartieHuun
MIpEJICTaBUTEIS)
IIpoBepka  mpaBHIBHOCTU 5 MUHYT 3asgBlIeHME NpPOBEpSETCS Ha COOTBETCTBHE (hopMe, sBISIOLIEHCS
3aroiHeHus 3asBICHUS HpunoxenueM 6 kK HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY (B
cllyyae MpeABapUTEeNbHOr0 OQOpPMIIEHHS ero Ha mopTaje 3asBUTENeM
CaMOCTOSTENIbHO) WJIU 3amoJiHseTcst crenuanuctom MOI] (B ciydae
oOparienus 3a yciyroit B MOLI).
IIpoBepsieTcst NpaBUIIBHOCTH 3AIIOJIHEHUS TTOJIEN 3asBIICHMS.
B  cnywae  HecooTBeTcTBHs ~ 3asBICHHMS ~ TpEOOBaHMSIM  —
nH(popMHUpOBaHHE 3asBUTENSA/IpEACTaBUTENS 3asBUTENA 0
HE00XOAMMOCTH TTOBTOPHOTO 3aIIOJTHEHUS 3asBJICHHUS CAMOCTOSATENBHO,
IpeiocTaByieHne OyMaxHOU (hOPMBI JIJIs 3aTI0JTHEHMSL.
Csepka KOITHH 10 munyT JoBepenHocts (B ciaydae oOpamienus [IpencraBurens 3asBUTENS), a
IIPEICTaBICHHBIX TaK)K€ MHBIC TOKYMEHTBI, IPEICTABICHHBIC 3asBUTEIIEM, ITPOBEPSAIOTCS
JOKYMEHTOB c Ha COOTBETCTBHE OPUTMHAJIaM, OPUTMHAJIBI BO3BPAIIAOTCS 3asBUTEINIO.
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MecTO BBEINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok ConepxaHnue 1eCTBUS
npoLeaypbl/ NEeNCTBUA BBITIOJTHEHUS
ucnoap3yemas MC
OpUTHHAJIaMU Ha komwmsix mnpoctaBisiercsi oTMeTka (IITamIi) O CBEPKE KOIHHU
JIOKYMEHTA U MOJIUCHh COTPYAHUKA, YAOCTOBEPUBLIETO KOIHUIO.
ITpu npoBepke HEOOXOAUMO yIOCTOBEPUTHCS B TOM, UTO CBEPSIEMbIN
JOKYMEHT JEUCTBUTENBHO SBISIETCS OPUTHHAIBHBIM (HE SIBISETCS
KOIHEH, W3rOTOBJICHHOW C UCIHOJIb30BAHWEM I[BETHOM II€YaTH).
[Ipu3nakamMu OpurMHajla JOKYMEHTA SIBJIIFOTCS B YAaCTHOCTH CJEbI
JABJICHUST HA MECT€ HAHECEHUs JIOObIX PYKOIHMCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX MHKCEJIOB Ha 3HAaKaX, KOTOPhIE HE MOTYT ObITh
M3TOTOBJICHBI MAIITMHOTIEYATHBIM CITIOCOOOM.
3anonaHeHue 3asiBJICHUS, 20 MuHYT B AVC M®I] 3anonHsieTcs KapTOYKa yCIYT'H, BHOCSTCS CBEECHUS 110
CKaHUPOBAaHUE BCEM I0JISIM, B COOTBETCTBUU C MHCTpyKuuel oneparopa AUC MOI],
MPEACTABICHHBIX CKAHMPYIOTCA U  MPWIAraloTCs  MPEACTaBICHHbIE  3asBUTEIEM
JTOKYMEHTOB JIOKYMEHTBHI.
1 GOpMUPOBAHUE PACIIUCKU B pacnucke yka3pBaeTCs TE€peuYeHb JOKYMEHTOB, Jara UX

0 mpueme 3asBICHUS U
MpUJIaraeMbix JTOKYMEHTOB

MOJIYUCHUs, JaTa TOTOBHOCTU PE3YyJIbTaTa NPCAO0CTABIICHUA YCIIYTH.

Hamnpasnenue 3asiBneHust u
MpuiaraeéMblx JOKYMEHTOB
B AZIMUHHCTPAIUIO

He no3nuee 1 pabouero
JIHS C JIaThl MOJTYYEHUs
3asIBJICHUS u
JIOKyMeHTOB B MDI]

[TonyuenHoe 3asBiieHME W TMpWIaraeMble K HEMY JIOKYMEHTHI
(opMHUpYIOTCS B €IMHOE JIeJ10, Ha 3asBJICHUU MPOCTABIISAETCS OTMETKA
C YKa3aHMEM pErucTpallMOHHOTO HOMEpa M JaThl IOCTYIUICHUS.
JIOKyMEHTBI TepelaloTcsi B A IMUHHUCTPALIMIO B 3JIEKTPOHHOM opme U
Ha OyMa)XHOM HOCHTEJE.

Anvmunuctparus/ ENC
oy

Perucrpanus B
AJIMUHUCTpALN
3asBieHus u aKera

JIOKYMEHTOB, TOCTYIUICHHE
3asBIEeHUA U JOKYMEHTOB
COTPYAHUKY
AJIMUHHCTpaLIUU
HCIIOJTHEHHE

Ha

1 paGouwnii neHb

[TonyueHHOe 3asBlieHME W MpPUIAraeéMble K HEMY JOKYMEHTHI
PETUCTPUPYIOTCS W IEPEAArTCs PYKOBOJACTBY AJMHHHUCTPALMM HA
paccMOTpeHre. B COOTBETCTBHM C  PpE30JIOLMEN PYKOBOJCTBA
AnMuHHCTpanuy 3asiBI€HNUE U JOKYMEHTHI IOCTYNAIOT HA UCIIOJTHEHUE
COTPYIHUKY AJIMUHUCTPALIUH.

ITopsinok BHINOJHEHHS AAMUHUCTPATHBHBIX el CTBHII Npu oOpamennu 3asaBurens nocpeacrsom PIITY
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MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE ACHCTBUS Cpennuii cpok ConepxaHnue 1ecTBUS
poLeaypsl/ BBITIOJTHEHUS
Ucnonpzyemas NC
AnMuHUCTpanus IIpoBepka mpaBMIIBHOCTH 3aIIOJHEHUS | 5 MUHYT 3asBiIeHHE TPOBEpsieTCs HAa  COOTBETCTBHE  (opme,
3asgBicHUA spisitomieiics  [lpuwioxkenneM 6 K AJIMHHUCTPATUBHOMY
pernamenty. [IpoBepsieTcs NpaBUIbLHOCTh 3aI10JHEHUS.
B cnyuyae HecoorBercTBHs 3asBieHHS TpeOOBaHUAM —
uHpOpMHUpOBaHUE 3asBUTEIS/TPEACTABUTENS 3asiBUTEIS O
HE00X0IMMOCTH MOBTOPHOTO 3aIOTHEHUS 3asBICHHUS
Buecenue 3asBiieHus M JOKYMEHTOB B | 15 MuUHYT B Mopayne okazanus ycinyr EMC OV 3anonHsieTcst kKapTouka
ENC OY MyHuULIMNIaNBbHON  yCIYTHM, BHOCSATCSL CBEIEHUS 10 BCEM
I0JISIM, B COOTBETCTBUU ¢ MHCTpyKIueil onepatopa EVC OV,
MIPUJIATal0TCsl PeACTaBIeHHbIC 3assBUTENIEM TOKYMEHTBI
Ilepenqaua  makera  noxkymeHTtoB B | Ha cnenytomuii | IlonydenHoe 3asBieHuMe M I[pwilaraéMble K  HEMY
[Tonpaznenenue JIeHb nocie | JOKYMEHTbl (OPMUPYIOTCS B €AMHOE [eJ0, Ha 3asBICHUU
MOCTYIUIEHHUS MIPOCTaBJISIETCS OTMETKA C YKa3aHMEM BXOJSILIEro HoMepa U
JOKYMEHTOB JaTel  TIOCTYIUICHUS. JlokyMeHTBl ~ mepemaroTcsi B
ITonpaznenenune

2. O0padoTKa U MpeABAPUTETLHOE PACCMOTPEHUE TOKYMEHTOB, HE00XOAUMBIX JIsl MpeocTaBjieHnss MyHHIMNATbHON yCIyru

MecTo BBINOJIHEHUS
poreaypbl/
ucnoaszyemas MC

AJIMAHHUCTpPaTHUBHBIE
JIEUCTBHUS

Cpennuii cpox
BBITIOJTHCHUS

Coneprxanue eWCTBUS

AnmuHuCTparus/
ENC OY

IIpoBepka KOMILIEKTHOCTH
JOKYMEHTOB IO TMEPEYHIO
JIOKYMEHTOB, HEOOXOIUMBIX
JUTSt KOHKPETHOT'O
pe3yJbrara
MPEAOCTABIECHUS YCIYTH

1 pabouuii neHb

Hpe)ICTaBJ'IeHHBIe JOKYMCHTBI IMPOBEPAIOTCA Ha COOTBCTCTBHC
MEPEYHI0 JIOKYMEHTOB, HEOOXOJUMBIX Ui OKa3aHUST KOHKPETHOTO
pe3ynbTaTta MpeNoCTaBIIEHUS YCIYI'M, a TakkKe TpeOOBaHUsAM,
YCTaHOBJICHHBIM JIJIs1 KOHKPETHOTO BUJIa JOKYMEHTA.

B cnyuae otcyTcTBHS Kakoro-aubo JAOKyMEHTa, MOJIekKAIero
MpEeACTaBICHUI0  3asBUTENEM,  OCYUIECTBISETCA  MEpexo] K
aIMMHHUCTPAaTUBHON MpOLEAYype MPUHATUS peEleHUus o0 oOTKa3e B
peaocTaBiIeHu MyHUITMIIAIBHON YCIyrd U 0pOpMIICHHE pe3ysibTaTa
NpeaocTaBieHNs MyHUIIMNAIBHON YCIYTH 3asiBUTEIIO.
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B cayuae
HEOOXOIMMBIX

peuieHusl.

mpeaoCTaBJICHUA
JUIA OKa3aHus
OCYLICCTBIIACTCA IIEPEXO] K aﬂMHHHCTpaTHBHOﬁ mnmpoucaype npuHATHA

3asgBUTEIEM BCEX JIOKYMEHTOB,
MyHununanbHOU yCIIyIH,

3. (I)OpMI/IPOBaHI/Ie U HAINIPABJCHUE MECKBECIOMCTBCHHBIX 3alIPOCOB B OpPraHbI (opranmaunn), YdyacTByromue B IpeaoCraBJICcHUU

MyHUIMIIAIBHON YCJIYTH

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTts Copepxanue neicTBUs
HpOLETyPBI/UCIONb3Ye JNEeNCTBUS BBITIOJTHEHUS
mas MC
Anmunuctpanus /EVIC Onpenenenue cocraBa 5 pabouux nHen 60 MUHYT CotpyaHuk  AnMuHUCTpauud  (HOPMUPYET  CIHCOK
oy JOKYMEHTOB, ITOJUIEKAINX JIOKYMEHTOB, KOTOpble HEOOXOJUMO IMOJIYYUTh IS
3aIpocy B OpPraHbl BJIACTH, IIPEOCTABIECHUS YCIYrd B IOPSAAKE MEXKBEIOMCTBEHHOIO
HAIPaBIICHUE 3aIpoca B3aMMO/ICHCTBUA.
B Monayne okazanus ycinyr EMC OV mpocrasnsercs
OTMETKa O HEOOXOJAMMOCTH OCYIIECTBIEHHUS 3ampoca
JIOKYMEHTA 1 HaIlpaBJISIETCS 3a1poc.
KoHTposs mnpenocraBieHus 5 MUHYT [IpoBepka nocTyruieHus: OTBETOB Ha 3alIPOCHI OT OPraHOB
pe3yibTara 3amnpoca BiacTu B Monyib okazanus ycayr EMC OV.

4. TIpuHsATHe pelleHHUs O NMpeAocTaBJIeHUH (00 0TKa3e B mMpeaocTaBjeHnH) MyHHIUNIAIBHON YCIyru U opopMiieHHe pe3y/ibTaTa
npegocrapiaeHusi MyHHIHMNAIbHON YCIyIrH 3asiBUTEITIO

MecTo BBINOIHEHUS AJMUHUCTpPAaTUBHBIE CpenHuii cpok TpynoémkocTts Conepxanue 1eHCTBUS
MPOLEAYPBI/UCIIONIb3yeMast neicTBUs BBITIOJTHEHUS
ncC
AJIMUHHCTpaLUs PaccmoTpenue 1 pabounii neHB 1 paGouuii neHb Hcxonss w3  KpuUTepHeB  NPUHATUSA  pPEIIEHUA O
3asIBJIICHUA U MpEeJOCTaBIeHU MYyHHIMIIATBHON YCIIyru, (GopMHpYeET
IIPUJIAraeMbIX IPOEKT PpEUIeHUs O TMpefocTaBIeHUHM (OTKa3e B
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoémkocts Copepxanue neicTBUs
IPOIIEeTypPBI/UCIOIb3yeMast JeicTBUs BBITIOJTHEHUS
ncC
JIOKYMEHTOB npeaocTaBiieHn ) MyHULIUITABHON YCITYTH.
[IpoexT peuieHus nepeaaeTcs PYKOBOIUTEIIO
Anvunuctpanm / [Togpasznenenust.
Ioaroropka, [TognucanHoe pelmieHue O MPEAOCTaBICHUH (OTKa3e B

COIJIACOBAaHUE U
MOJNKCAaHUE MPOEKTA
peLeHus o
IIPEIOCTaBIEHUH (OTKa3e
B IIPEJOCTABIICHUH)
MyHULIMNIaTBbHON YCIYTH

npenocTaBieHud) MyHUIIMIATBHOM yCIyTH NEpeJacTcsl B
MO®II qy1s BpyueHus: 3asiBUTEIIO.

5. Beigaua pe3yJabTara npegocraBiaeHuss MyHHIMIIAJBHON YCIYTH 3asiBUTEII0

MecTo BBINOJTHEHMS AJIMUHUCTpaTUBHBIE Cpennuii cpok Tpynoémkoc Conepxanue neiCTBUS
MIPOLEAYPBI/UCIIONIb3yeMast NecTBUS BBITTOJTHEHHSI Th
ncC
Anmunuctpaus/ EUC Beinaga win | 1 paGouuii neHb 1 paGouwnii neHb CorpynHuk obmero otaena AJMMHUCTpAalMM — Ha
oy HarpaBJieHHUE Pe3yJibTaTra OCHOBAHHWU COJIEp>KaHUsI 3asBICHUS OINpEIEIsieT Crocod

OKa3aHus
MyHUIIMTIaTBHON YCIYTH
3asgBUTEN0O B  Ccllydae
nojayu  3adABICHUA H
NOKymMeHTOB B MOII:

BbIJIAUYM pe3yjbTaTa OKazaHUus MyHUIMIAIBbHON YCIyTrH
3asBUTENIO.

IIpn nomyuenun poxkymeHToB 3asBureneM B MOIL]
COTPYIHHUK 00Iero oraena AJAMMHHUCTpAIMM HAINpaBseT
pe3yabTaT oka3aHuss MyHUIIMNAIBHOW YCIYTH JUJISl BhIIAYU
B M®I];

[Ipu nonyyenuun pesynbTaTa okazanuss MyHUIIUNIATBHOU
yciryru 4epe3 Jlnuwerii kabuner Ha PIIIY coTpymuuk
AJIMUHHMCTpAllMd  HampaBiisieT  3asBUTENIO  PE3yJbTaT
okazaHus MyHUIUNAIBHON  ycayru 4epe3  JIM4HbIM
kabunet Ha PIIT'Y.
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoémkoc Copepxanue neicTBUs
IPOLEAYPBI/UCIIONb3YyeMast NecTBUS BBITIOJTHEHUS Th
ncC
MOL/AUC ML Beinaga WIN 1 paGouwnii neHb [Ipu nonyuyenun 3asBUTENEM pe3yjibTaTa OKa3aHUs

HaIpaBlIeHUE pe3yibTara
OKa3aHus
MyHUIIMNIaTBHON YCIYTH
3asBUTENI0O B  Cllydae
nogauyu  3asBICHUS U
JIOKYMEHTOB
nocpexncrtsoM PIITY:

MyHHALMNIaBHOW — YCIYTHM  OCYILECTBIISIETCS — Ilepenada
3asBUTENEM OPHUIMHAJIOB JOKYMEHTOB M HX CBEpKa
cotpynHukoM MOI[ ¢ nokymMeHTaMu, MOJYYEHHBIMH B
ANEKTPOHHOU (hopMme.

B cnydae coBnaneHus IpEeACTaBICHHBIX OpPUIMHAJIOB
JOKYMEHTOB C MX KONUSAMH, IPEICTABICHHBIMU B
JJIEKTPOHHOM  BHJE, 3asiBUTEINb (ITpencraBurens
3asiBUTENs1) B NpUCyTcTBUM  crnenuanucta  MOI]
HOJNKCHIBaeT 3asBleHHEe 00 OKa3aHWW MyHHUIMITATbHOMI
yCIYyrd COOCTBEHHOPYYHOW MOANHUCHIO  (3aII0JHEHHOE
3asBiieHUE pacredarsiBaeT CIIELIMAJIUCT MoL)).
Corpynauk MO®II npocrasnser orMerky B AUC M®IT o
BbI1aye 3asiBUTEIIO pe3ynbrara OKa3aHUs
MyHHULIIUNIaTBbHON YCIIYTH WU COTPYIHUK AMUHUCTpPALUU
npoctaBisier otMeTky B AUC M®I[ o nampaBieHuun
3asButento yepe3 JInunsiii kabunetr Ha PIII'Y pesynbrata
oKa3zaHus MyHHMIIMNIAIBHON YCIIYTH.

B cnyuae, ecnum  opuruHanel  JOKYMEHTOB  HE
COOTBETCTBYIOT JOKYMEHTaM, IMOJAHHBIM B 3JEKTPOHHOU
¢dopme, TO pe3ynbTaT OKazaHWs MyYHHIMIATBHOM yCIyru

anHynupyercsa. Ilo  wuroramMm  mpoBeneHUs ~— CBEpKH
¢dopmupyercss akT 00 aHHYJIMPOBAHUM  pe3yJbTaTa
MPEAOCTaBICHUs] MYyHULHUNAIBHON  YCIYTH, KOTOPBII

OAIIUChIBACTCA 3asgBUTCICM.
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[Tpunoxenue 13
K aIMUHHCTPATUBHOMY PEIJIaMECHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

X
YEPE3 3AKOHHOI'O ITPEJICTABUTEJIS WJIN JIMYHO
TIOBEPEHHOE JIULIO
MPEICTABJIEHUE 3ASIBJIEHUS U JOKYMEHTOB HA IIPEJIOCTABJIEHUE VCIIYTH
BO3BPAT JIOKYMEHTOB YEPE3 MHOTI'O®YHKIMOHAJILHBIN LIEHTP [TOCPEJICTBOM IIOPTAJIA
(YBEJIOMJIEHHE) B B TEYEHME 1 PABOYEIO JIHS TFOCYIAPCTBEHHbIX 1
CIIYYAE BBIABJIEHMS TIEPEHATIPABJISIET X B MYHULIIAJIBHBIX YCIIVT
. MOCKOBCKOW OBJIACTU
OCHOBAHUM J1J151 OTKA3A AJIIMUHUCTPALIAIO
JUISL DTOTO
\4
Opran MECTHOTO CaMOYITPaBJICHUS
\ 4
PETMCTPALIMSI MYHULIMIIAJIbHBIM CJTYXKAILMM ITOCTYTMBIINX JJOKYMEHTOB
U 3ASBJIEHUS B TEYEHUE 2 PABOUMX JIHS
OBPABOTKA U TIPEJIBAPUTEJILHOE PACCMOTPEHUE JJOKYMEHTOB (B TEUEHUE 1 PABOYEIO JIHS) B LIEJISIX BBISIBJIEHUS
OCHOBAHUM J1J151 OTKA3A B ITPEJIOCTABJIEHUU YCJIYTH,
B CJIVYAE HEOBXOJIMOCTH, HATIPABJIEHUE MEXBEZIOMCTBEHHBIX 3AIIPOCOB (B TEYEHUE 5 PABOUUX JIHEI)
\ 4
[IPUHSTUE PELIEHUS B TEYEHUE 2 PABOUNX JIHS
OB OTKA3E
O IIPEJIOCTABJIEHUU YCIIYTU
B IIPEJIOCTABJIEHUN YCJIYTU
HAIIPABJIEHUE B M @I PELIEHNS O ITPEAOCTABJIEHUN YCIYTW WK [IPEJIOCTABJIEHUE 3ASIBUTEJIIO IIOCPEJICTBOM PIIT'Y PELIEHUS OB
OB OTKA3E B ITPEJIOCTABJIEHUU YCIIYTU OTKA3E B ITPEJIOCTABJIEHUU YCJIYTU
B TEYEHUE 1 PABOYEIO JIHA
¢ \ 4
I[IPU TIOJAYE 3ASIBUTEJIEM IIPU TIOTAYE 3ASIBUTEJIEM 3ASIBJIEHUS 1 IOKYMEHTOB IIOCPEACTBOM PIIT'Y WM 110 OYTE
3ASIBJIEHUAS Y JIOKYMEHTOB B MPEJICTABJIEHME 3ASIBUTEJIEM B M®L] OPUTMHAJIOB JIOKYMEHTOB JUJIS1 CBEPKH
MoI]
AKT OB AHHYJIMPOBAHUY PE3YJIbTATA
MPEJOCTABJIEHUS YCIIVITU
BBIJIAYA 3ASIBUTEJIIO B
I\f[ldnu CHIPABKIL OF BBIJAYA 3ASIBUTENIO B M®L],
OUEPEIHOCTIL CTIPABKY OF OYEPEJJHOCTHU OPUT'MHAJIBI
Etoera JilE A TPEJOCTABEHNS KITbIX HEIIPEJICTABJIEHUE JIOKYMEHTOB HE
Jill1 SN TIOMEILEHMIL IUTH PELIEHIS OB 3ASIBUTEJIEM B } COOTBETCTBVIOT
PELL[EHI/IL;[OE e OTKA3E B [IPEJOCT ABJIEHHH YCTAHOBJIEHHBIN JIOKYMEHTAM,
MY HULITTAJTOHOM YOIV CPOK OPUTMHAJIOB [IOJAHHBIM BV
NPENOCTABJIEHMM JIOKYMEHTOB DJIEKTPOHHOU
MYHUIAIAJIBHOMN DOPME
VCIIVTH




