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TepMHHBI U onIpeeIeHUst

TepMuHbl U ompeseneHus, UCHOJIb3yeMble B HACTOSIIEM aIMUHUCTPATUBHOM perjiaMeHTe I0
MIPEIOCTABIICHUI0O MYHUIMNANbHON ycnyru «Bpimaua chnpaBku (akTa) O Hamuuud (OTCYTCTBHUH)
3a/I0JDKEHHOCTH TI0 apeHJHOM IIaTe 3a 3eMeJIbHbIE YYaCcTKH, HaXOASIIMECSs B MYHUIMNAIbHOU
COOCTBEHHOCTH WJIM TOCYJIapCTBEHHAass COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHUdYeHa» (mamee —
AJIMUHHUCTPAaTUBHBIA perjamMeHT), yka3aHbl B [lpuioxkenuu | K HacrosimiemMy AJIMUHUCTPATUBHOMY

pETJIaMEHTY.

. O01ue moJ10KeHus

1. IlIpeomem pezynuposanus AOMunucCmpamueHozo peziamenma

1.1. AIMUHUCTPAaTUBHBIA PETJIAMEHT YCTaHABJIMBAET CTaHAAPT IPEIOCTABICHUS MYHULMIAIbHON
yciyru «Bplaya crnpaBku (akTa) 0 HanM4uM (OTCYTCTBMM) 33J0JDKEHHOCTH IO apeHJHOM IjaTe 3a
3eMEJIbHBIE YYacTKH, HAaxoJflIUecsl B MYHHULIMNAIbHOW COOCTBEHHOCTH WM TOCYJapCTBEHHAas
COOCTBEHHOCTh Ha KOTOpble HE pasrpaHudeHa» (mamee — MyHununanbHas yciyra), COCTaB,
[I0CJIEIOBATENbHOCTh M CPOKHU BBINOJIHEHMS aJMUHUCTPATUBHBIX IPOLEAYP IO MPEJOCTaBICHUIO
MyHUIMNaabHON ycilyru, TpeOOBaHMS K TMOPAAKY MX BBIIOJHEHHS, B TOM YHCIE OCOOEHHOCTH
BBINOJIHEHUS a]MUHUCTPATUBHBIX IPOLELYP B 3JIEKTPOHHOH (popme, POpMbl KOHTPOJIS 3a UCIOJIHEHUEM
AJIMHHHCTPAaTUBHOTO pPETJIaMEHTa, JOCY/EOHbI (BHECYNEOHBIN) MOPSAIOK OOKaJIOBaHHS pEHICHUH W
neiictBuil (Oe3aeiicTBUS) AIMUHHUCTPAMN TOpOACKOoro okpyra Mcrpa MockoBckoit obnactu (manee -
AJMUHUCTpALUs), TOJKHOCTHBIX JINL AJIMUHUCTPALIUH.

2. Juya, umeroujue npaeo na nonyuenue MyHuyunaaivbHou yciayu

2.1. [IpaBo Ha monydyeHre MyHHUIIMIIATBLHOW yCIyTH, UMEIOT (PU3MUECKHE JIHIIA, IOPUIANYECKUE
JIMa Wik MHAUWBUAYAJIbHBIC IPEANPHUHUMATCIIN, ABJIAIOMHNECA apCHAATOPaAMU 100 paHeC BJIAACBIINEC HA
nmpaBax apCHAbl 3C€MCJIIbHBIMU Y4YaCTKaMH, HaxXOAAIIMMHUCA B MYHI/IIII/IHaJ'II)HOI\/JI COOCTBEHHOCTH WU
rocygapcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIE HE pasrpaHudeHa (Jajnee — 3asBUTEIb).

2.2. WuTepeck! mul, yKa3zaHHBIX B IMyHKTE 2.1 HacToAmero AJIMHHUCTPATHBHOTO perjaMeHTa,
MOTYT HOpCACTaBJIATH HHBIC JIMIIA, JleﬁCTBYIOHIHC B MHTCpECaxX 3asgBuTEIsT HA OCHOBAaHUU JOKYMCHTA,
yIIOCTOBEPSIIOLIET0 €ro IMOJHOMOYHS, JMOO B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM (3aKOHHBIC
MpPeJICTaBUTENHN) (J1ajiee — MpeCTaBUTeNb 3assBUTENs).

3. Tpeobosanusn k nopaoKy unghopmuposanus o nopsaoke npedocmasieHus
Mynuyunanonou ycnyu

3.1. WNudopmanus o mMecte HaXOXJIeHUs, rpaduke paboThl, KOHTAKTHBIX TenedoHax, axpecax
opunmanpHeIx caiiToB B cetu MHTepHeT AJIMUHHMCTpAalMU, W OpPraHM3aLUi, y4acTBYIOIIMX B
MIPEOCTaBICHUN U WH(OOPMHUPOBAHUHU O TOPSIKE MPENOCTaBIeHUsT MYyHUITUITATBHON YCIYTH PUBEICHBI
B [IpuiioskeHnu 2 K HacTOAIMEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [lopsimox modydeHHs] 3aMHTEPECOBAHHBIMHM JUIAMH HHOpMalMM 1O BOIpOcCam
MIpeAO0CTaBICHAs] MyHUITMNIANBHON YCIyTH, CBEACHUHN O X0/€ MPeAOCTaBIeHUs] MyHUIIMNAIbHOW YCIyTH,
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nopsake, ¢GopMe U MecTe pa3MmelleHus HHOpPMALUU O TOpSAAKE MpenocTaBieHuss MyHULIUMIATbHOU
ycliyru npuBeaeHbl B [Ipunoxkenun 3 k HacToAEeMY AJMUHUCTPATUBHOMY PETJIaMEHTY.

II. Crangapt npeaocraBjenusi MyHUIIMIIAJIbHOH yCIyTH

4, Haumenoeanue MynuyunanoHoit ycayu

4.1. MynurunanbHast  yciyra «Beimaua  copaBku  (akta) O Hagu4MM  (OTCYTCTBHH)
3aJJ0OJDKEHHOCTH TI0 apeHIHOW IIaTe 3a 3eMeNIbHbIC YYacTKH, HaXOJIIMECs B MYHHIIMIIATBHOM
COOCTBEHHOCTH HJIU TOCYIapCTBEHHAsi COOCTBEHHOCTh HA KOTOPBIC HE pa3rpaHHUYCHAY.

5. Opzanwl u opzanuzayuu, yuacmeyroujue 6 npedocmagnenuu MyHuyunaivHou yciyeu

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IHpeAocTaBleHHMe MyHUIMNAIbHON YCIyrH, SBISETCA
AnmuHucTpaius.  3asBuTenb  (IpeAcTaBUTENb  3asBUTENs) oOpamjaercs 3a IPeloCTaBICHUEM
MyHuIMnaabHON yciayrd B AJIMUHHUCTPALMIO MYHHUIMIIAIbHOTO paiioHa WJIM TOPOJCKOrO OKpyra, Ha
TEPPUTOPUU KOTOPOTO PACHOJIOKEH 3€MENbHbIM yuyacTok, nocpeactBoM MOI[ wim pernoHasbHOro
nopTaja rocy1apcTBEHHBIX U MYHHUIMITATBHBIX ycIyr MockoBckoit obnactu (nanee — PIITY).

5.2. AnMuHHCTpalus 00ecreunBaeT npeaocTaBieHne [ ocy1apcTBEHHON YCIyTH MOCPEICTBOM
PIIT'Y.

5.3. [lopsmox  ocyliecTBiI€HMsS] JMYHOTO MpUEMa YCTAHABIMBAETCS  OPraHU3alMOHHO-
pacrnopsauTeIbHbIM TOKYMEHTOM A IMUHHUCTPALIUH.

5.4. OcHoBaHMeM [uid MpenocTaBieHus [ocynapcTBeHHON ycioyru sBisiercss oOpaleHue
3agBurens (mpeacTaBuTeNs 3asBUTENs) ¢ 3asBICHUEM B AIMUHKCTpaLuio nocpeactsom PIITY.

5.5. AnmuHHCTpanys odecrieyuBaeT NpeaocTaBieHne MyHIMNnanbHoOH yeiayru Ha 6aze MOIL]
U PETMOHAJILHOTO MOpTaia roCyAapCTBEHHBIX U MyHUIMIAIBHBIX ycIyr MoCKOBCKOW 00sacTH (najee —
PIIT'Y).

5.6. AnMuHHCTpanusi He BIpaBe TpeboBaTh oOT 3asBuTeNs (MpPEACTaBUTENs 3asBUTENS)

OCYILIECTBIICHUS AEMCTBUI, B TOM YHCJIE€ COTJIACOBAHUN, HEOOXOIUMBIX Ul MOTY4eHHUs] MyHUIIMNaIbHON
YCIYyTU M CBA3aHHBIX C OOpalleHHEeM B HHbBIE TOCYJAapCTBEHHBbIE OpraHbl WJIM OpraHbl MECTHOTO
CaMOYIIpaBIICHUs, OPraHU3aIUU.

6. Ocnosanus 014 odpawenusn u pe3yivmamost npedocmaenenus MyHuyunaivHou yciyzu

6.1. 3asBuTenpb (MpeAcTaBUTENb 3asBUTEN) oOpamiaercs B AamuHucTpanuio yepe3 MOPL, a
takke nocpeactsoM PIII'Y 3a momyueHuem crpaBku (akTa) 0 HAIMYUM (OTCYTCTBUM) 33J0JIKEHHOCTH 10
apEeHHOM IJ1aTe 3a 3€MEJIbHbIE YYACTKHU.

6.2. CrniocoObl mogaun 3asBICHUS O MPEJOCTaBIeHMH MyHMIMIIAIBHOW YCIyTH NMPUBEICHBI B
NyHKTE 17 HacTosmero AJMUHUCTPATUBHOTO pETJIaMEHTA.
6.3. PesynpraTrom mnpenocraBieHus MyHHIMNANbHOM ycnyru sBisercs CropaBka (akT) o

HaTMYUU (OTCYTCTBUH) 33/I0JDKEHHOCTH TIO apeHIHOM IMiiaTe 3a 3eMeNbHbIe yuacTku ((opma pesynbraTta
ykazaHna B [Ipunoxxenuun 4 x HacTosIeMy AIMUHUCTPATUBHOMY PETIAMEHTY).

6.4. Pesynbrar mpenocraBieHds MyHMIMIIAIBHOM YCIYIHM, B BHJIE€ 3JIEKTPOHHOIO JOKYMEHTAa,
MOJANUCAHHOTO  YCHUJICHHOW  KBaIU(PHUIMPOBAHHOW  3JIEKTPOHHOM MOAMNUCHIO  YHOJHOMOYEHHOIO
JOJKHOCTHOTO JiUIla AJIMUHUCTPALlMM, HAMNpaBseTcs] CIELHMATUCTOM AJMUHUCTPAMU B JIMYHBIN
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kabuner 3asBurens (mpexncraButens 3asBurtens) Ha PIIIY mocpenctBom Mopynst oka3aHUsS yCIIyT
eAnHON MHGOPMAIIMOHHON CUCTEMbI OKa3aHUs TOCYIapCTBEHHBIX M MYHUIIMIIANBHBIX YCIYT MOCKOBCKOI
obnactu (manee — Moaynp okazanus ycayr EMC OVY), takxke pe3ynabrat MokeT ObITh nosiydeH B M®II. B
OyMa)KHOM BHJIE pE3yJbTaT MpenocTaBiIeHus MyHUIMIIAIbHON YCIIyTH XpaHUTCS B AJMHUHUCTPALIUN B
COOTBETCTBHUH C YCTAHOBJICHHBIMU IIPABUJIAMU JEIONPOU3BOICTBA MYHULIUTIAIIEHOTO 00pa3oBaHusl.

6.5. ®akT npenocrapiaeHuss MyHUIIMNIANBHON YCIYTU € MIPUIOKEHUEM pe3yJibTaTa Ipe0CTaBICHUS
MynununanbHO# yenyru ¢ukcupyercs B Monyne okazanus yeinyr EUC OY.

7. Cpok pecucmpayuu 3as61eHus

7.1. 3asBnenue, noxaHHoe dyepe3 MOILI, peructpupyercs B AJAMMHHUCTpPAllMM B MEPBBIN
pabouwii 1eHb, CIeAYIONIUH 3a JHeM nonaqn 3asBicHus B MOLI.

7.2. 3asiBieHHe, MOJAHHOE B 3MeKTpoHHOH (opme ueped PIIIY mo 16:00 pabouero mus,
peructpupyerca B AIMUHUCTpalUMU B AeHb ero nojaauyu. [lpu nonaue 3asBnenus yepe3 PIII'Y mocie
16:00 pabouero mus nuOO B HEpabOYMIl [I€Hb, PErHCTPUPYETCS B AJMUHUCTPALUUA Ha CIEAYIOIIUN
pabouuii 1eHb.

8. Cpox npedocmagnenus Mynuyunanovhoii yciayeu

8.1. Cpok npenocrapieHuss MyHuIunanbHON yciayru cocrasiisieT He Ooisee 3 (Tpex) pabounx
JTHEH C IaThl perucTpanuu 3asBiICHUs B A IMUHUCTPAIUU.

9. Ilpasoevie ocnosanua npedocmasnenuns MynuyunaivHoil yciyzu

9.1. OCHOBHBIMH HOPMAaTHUBHBIMU TPABOBBIMH aKTaMH, PETYIUPYIOIIMMU IPEIOCTABICHUE
MyHuIMIanbHOM YCIyTH, SBISIOTCS:

9.1.1. 3emenbHbIH Koneke Poccuiickoit Deneparum.

9.12. ®epepanpubiii 3akoH OoT 27.07.2010 Ne 210-®@3 «OO6 opraHu3aliy MpeaOCTaBICHUS
roCyAapCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT».

9.1.3. 3akon MockoBckoif obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHUH 3€MEIbHbBIX
OTHOIIeHUH B MOCKOBCKOI 00IacTH.

9.1.4. 3akon MockoBckoit obmactu ot 29.11.2016 Ne 144/2016-O3 «O HageneHuu OpPraHoB
MECTHOTO CaMOYIpaBICHUS MYHHIIMIIATBHBIX 00Opa3oBaHuii MOCKOBCKOW 001acTé  OTAEIbHBIMU
roCy/1apCTBEHHBIMHU MOJTHOMOYMSIMU MOCKOBCKOI 00s1acTi B 001aCTH 3€MEIbHBIX OTHOILIEHUI.

9.2. Cnucok  WHBIX  HOPMATHUBHBIX  aKTOB, TMPUMEHSEMBIX TPU  MPEAOCTABICHUU
MyHuLMNaabHON YCIyTH, IPpUBEAECH B IIpHIIOKEHHH S K HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnulearoujuii nepeuens 00Kymenmaos, Heo0Xo0umulx 011 nPedocmasienus
Mynuyunanwvnoi yciyzu

10.1.  JlokyMeHTBI, OOs3aTelbHBIC I TNPEJAOCTABICHHS  3asBUTENEM  (TPEACTaBHTEIS
3asBUTENA):

10.1.1. B cmydae BO3HMKHOBEHHs IpaBa apeHbl Ha 3eMenbHbIM yudacTok a0 02.03.1998 rona,
IIPEICTaBIISIETCS JOTOBOP apeHbl, 3akitoueHHbIN 10 02.03.1998 roxa.
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10.2. B cmyuae oOparieHus 3a nmojgydeHrueM MyHUITUIIATBLHON yCIyTd HEMOCPEICTBEHHO CaMUM
3asgBUTENEM, JOMOJHUTEIBHO K JOKYMEHTY, VyKazaHHoMmy B myHkre 10.1.1. nHacTosmero
AJMUHHUCTPATUBHOTO pErilaMeHTa, MPEICTABIISIOTCS ClIeAYIoNIne 00s3aTeIbHbIE JOKYMEHTHI:

10.2.1. 3asBieHue, MOANMUCAHHOE 3asBUTEIEM, B COOTBETCTBUU ¢ lIpuioxkeHueM 6 K HACTOSIIEMY

AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.2.2. J1oKyMeHT, yAOCTOBEPSIIOIINI JINYHOCTD 3asiBUTEIIS.

10.3. Ilpu oOpameHuu 3a NOIXy4eHHEM MYyHHIMIAIBHOW YCIYrH TPEACTaBUTENS 3asBUTEN,
YIOJTHOMOYEHHOT'O Ha MOoJIayy JIOKYMEHTOB U IMOJIy4eHUE pe3ysIbTaTa MpelocTaBieHus MyHUIMIATbHOMI
YCIIyTH, JAOTMOJHUTEIBHO K IOKYMEHTY, yKazanHomy B myHkTe 10.1.1. HacTosiiero AJMHUHUCTPATUBHOTO
perJamMeHTa, IpeCTaBISIOTCS CIEAYIONUe 00s3aTelbHbIe JOKYMEHTHI:

10.3.1. 3asBneHue, NoANMUCaHHOE HEMOCPEICTBEHHO CAMUM 3asiBUTEIIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIINM JIUYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, MOATBEPKAAIOIINNA TTOTHOMOYHSI PEACTABUTEIS 3assBUTEIIS.

10.4. Tlpu oOpameHun 3a moJiydeHHEeM MyHHIMITATBLHOW YCIYTH MPEACTABUTENS 3asBHTEII,
YIIOJTHOMOYCHHOTO Ha IMOJANKMCAHNE 3asBJICHUS U 10Jady JOKYMEHTOB, a TaK)Ke IMOJIydeHUE pe3ylbTaTa
npenocTaBieHuss MyHUIIMTAIBHON yCIyTH, TONOTHUTENBHO K IOKYMEHTY, yka3aHHOMY B yHkTe 10.1.1.
HACTOAIIETO  AJMHUHHCTPATUBHOTO  pErJlaMEHTa, MPEACTABIAIOTCS  CleAyrolue o0s3aTeNnbHbIe
JOKYMEHTBI:

10.4.1. 3agBieHue, MOANMCAHHOE MPEACTABUTEIIEM 3asiBUTEIIA.

10.4.2. JlIokyMeHT, YAOCTOBEPSIOIINMI JTUYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.4.3. JIokyMeHT, MOATBEP>K IO MTOTHOMOYHS MPEACTABUTENS 3asiBUTEISL.

10.5. JIokyMeHTBI, COCTaBJICHHBIC HA HHOCTPAHHOM SI3BIKE, TIOJIICIKAT IEPEBOY HA PYCCKUU SA3BIK.
BepHocTh mepeBosa W TOUIMHHOCTH TOJIUCH TEPEBOAYMKA CBUACTECIBCTBYIOTCS B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepannn 0 HOTapuare.

10.6.0nucanue nOKyMEeHTOB InpuBeneHO B [lpunoxkeHuun 7 K HacTosAmeMy AJAMUHUCTPATUBHOMY

periaMeHTy.

11. Ucuepnwviearouuii nepeuenv 00Kymenmaos, He0OX00UMBIX 011 HPEOOCMABIeHUA
Mynuyunanvhoit yciyzu, Komopbie Haxooamcsa 6 pacnopaxcenuu Opzanoe éracmu, Opzanos
Mecmnozo camoynpaenenusn unu Opzanuzayuil

11.1.  JlokyMeHTbI, HEOoOXOauMbIe JUIsl TMpeAoCTaBiIeHUs MyYHUIUNAIBHON YCIYrH, KOTOpbIE
HaxoJsaTcs B pacnopsbkeHur OpraHoB BiaacTH, OpraHoB MECTHOTO camMoympasiieHus: i Opranusanui,
OTCYTCTBYIOT.

12. Hcuepnuisarouyuii nepeuens 0cHo8aHUIl 013 OMKA3A 6 NpUeMe U Pecucmpayuu 00OKyMeHnos,
Heo0x00umbix 014 npedocmagenus MynuyunanoHoi ycayeu

12.1. OcHoBaHMAMHU A1 OTKa3a B TpPUEME U DPErHCTpallid JOKYMEHTOB, HEOOXOAMUMBIX JUIS
npenocTaBiieHnss MyHUIIMNIanbHON YCIYTH, SBIISIOTCS:

12.1.1. OOpamenne 3a mnpeaocTaBieHHeM MyHUIUNATBHOW YCIYrH, HE MpPeaoCTaBIIeMOM
AJIMUHUCTpaLHAECH.

12.1.2. Obparienue 3a npeaocTaBieHneM MyHUIIMNIANBHON ycliyTy 0e3 IpeabsBICHHs JOKYMEHTa,
MO3BOJISIIOIIETO YCTAHOBUTH JINYHOCTD JIMIIA, HEMOCPEICTBEHHO MOAAIOIIEro 3asiBICHHUE.
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12.1.3. OOparmienue 3a npeaocTaBieHHeM MyHUITUTIATBHON YCIYTH JHUIIOM, HE OTHOCSIIMMCS K
JMIAM, MMEIOLIMM IIPaBO Ha MoJydeHHMe MyHUIMNAIbHON YCIyrd B COOTBETCTBUU C IIYHKTOM 2
HaCTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.4. IokyMeHThI coiepKat IOAYMCTKU U UCIIPABIEHUS TEKCTA.

12.1.5. JI0KyMEHTBl UMEIOT HCIIPABIICHHS, HE 3aBEPEHHBbIC B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOpSI/IKE.

12.1.6. JIokyMeHTBI, yTpaTHIN CUIy HA MOMEHT OOpalleHus 3a IpeocTaBieHneM MyHUITUIanbHON
ycIyrd (JOKYMEHT, YAOCTOBEPSIOINI JINYHOCTD, JI0BEPEHHOCTb )

JIOKyMEHTBI CcOZiepKaT MOBPEXKACHUS, HATMYUE KOTOPBIX HE MO3BOJSET OJHO3HAYHO MCTOJKOBATH
UX COJIepKaHUE.

12.1.7. HexoppeKkTHOE 3aloJIHEHHE O00S3aTeNbHBIX I0JeH B 3asBJICHHH, B Cllydae OOpalleHus
NpeJCTaBUTENsE 3asBUTEINSA, YHNOJHOMOYEHHOTO Ha MOJady JIOKYMEHTOB M IIOJyYeHHE pe3yJbTaTa
IIPEAOCTaBICHUs] MYyHULIUITAIBHON YCIIYTH.

12.1.8. ®opma moITaHHOTO TPEACTABUTENIEM 3asIBUTEIIS, YIIOJTHOMOYCHHOTO Ha M0/1ady JOKYMEHTOB
U TIOJIyYCHHE pe3ylibTaTa NPEAOCTaBICHUS MYHUIMIIATbHON yCiayrd, 3asBICHUS HE COOTBETCTBYET
¢dopme 3asBieHuUs, YCTAaHOBIEHHOW AJAMHMHUCTpAaTUBHBIM periaamenToM (IIpunoxenue 6 k HactosieMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

12.1.9. IIpencTaBiieH HEMOJHBIA KOMILJIEKT JOKYMEHTOB B COOTBETCTBUM ¢ MyHKTOM 10 HacrTosiero
AJZIMUHUCTPATUBHOTO perjiaMeHTa.

12.1.11. HexoppekTHoe 3amoiHeHHE o0s3aTenbHbIX moneil B Gopme 3asBienuss Ha PITY
(OTCyTCTBHE 3amOHEHUS, HEOCTOBEPHOE, HETIOIHOE JINOO HENPaBHIBLHOE MPEJICTABICHIE CBEICHUI, He
COOTBETCTBYIOLINX TPEOOBAHMIM, YCTAHOBICHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.12. TlpencraBieHne HEKAYECTBEHHBIX WM  HEJIOCTOBEPHBIX  JJICKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE IO3BOJISIOMIMX B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/MJIM PaCIO3HATh
PEKBU3UTHI IOKYMEHTA

12.1.13. Ilogaua 3asBieHHS M HHBIX JIOKYMEHTOB B DJEKTPOHHOH (opme, MOAMUCAHHBIX C
UCTOJIb30BAHUEM TPOCTON DJIEKTPOHHOM IMOANUCH, HE MpHHAJuIexameil 3asBUTEN0 (IIPeICTaBUTENIO
3asBUTENS, YIIOJTHOMOUYEHHOI'O Ha MOJIMUCaHne 3asBICHUs U 110/1a4y JOKYMEHTOB).

12.2. Pemenne 00 oTKaze B TMpUEME JTOKYMEHTOB, HEOOXOJUMBIX I TMPEAOCTaBICHUS
MyHununainsHol ycnyru, odopmisercs no ¢opme cornacHo Ilpunoxkenuto 8 Kk HacToseMmy
AJZIMAHUCTPAaTHBHOMY  PETJIAMEHTY,  ITOANHUCHIBACTCS  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
AJMUHHUCTpAlMU U HaIpaBliIeTCs B JIMYHBIM kaOuHeT 3asButens (mpeacrasurtens 3assurens) Ha PIITY
He M03/JHEE TIepBOro pabouero JHs, CIeIyIONIEero 3a JHEM M01aul 3asBICHHMS.

13. Hcuepnuvigarowuit nepeuenv 0CHO6AHUIL 0714 OMKA3A 6 NPEOOCMAGIEHUU
Mynuyunanonou ycnyeu

13.1.  OcHoBanwus JIJIsl OTKa3a B MPEAOCTaBICHUN MYyHUIIUTIATBHON YCITYTH OTCYTCTBYIOT.

14. Ilopaook, pazmep u ocnosanusn 63UuManus 20Cy0apCcneeHHOl ROWIUHDL UIU UHOI NIAM b,
e3umaemoii 3a npedocmaenenue MyHuyunaibHou yciyzu

14.1. MyHuuunanbHas yciiyra npeiocTaBisercs 6e3 B3UMaHus roCcy/1apCTBEHHON MONIUTHHBI.



15. Ilepeuens ycayz, HeodX00uMbIX U 00A3aMENbHBIX 0J151 NPEOOCMABIEHUSA
Mynuyunanvnoi ycayeu

15.1.  Vcuyru, HeoOXoauMbie W OOs3aTeNIbHBIC I MPEIoCTaBiIeHUsT MYyHUIIMIIATIBHONW YCITyTH,
OTCYTCTBYIOT.

16. Cnocoowvl npedocmasnenusn 3aaeumenem 0OKyMeHH 06, He00X00UMbBIX 01 NOTYYeHUs
Mynuyunanvnoi ycayeu

16.1. JIuunoe oOpamenue 3asBuTENs (NIPEACTABUTENS 3asBUTENS) B AJIMUHHUCTPAIIMIO Uyepe3
M®II ocyuiecTBisieTCsT B COOTBETCTBUU C IOPSIAKOM B3aUMOJEHCTBUS, olpenenacHHbIM CornaiieHueM
Mexay MO wu  AjnMuHHCTpanueu, JAEUCTBYIOIIMM HA  TEPPUTOPUHU COOTBETCTBYIOIIETO
MYHUITUIATBEHOTO 00pa3oBaHusi MOCKOBCKOM 001acTH.

16.1.1. Tlopsmox mnpuema 3asBUTENEH OCYIIECTBICHHUS JIMYHOTO TMpuUéMa yCTaHABIMBAETCS
OpraHHU3alMOHHO-PACTIOPSAUTEILHBIM JOKYMEHTOM ATMUHUCTpAIIUU.

16.1.2. B M®I] 3asBurento (mpeactaBUTENO 3asBUTEN0) obOecrieyeH OecrIaTHBIA JIOCTYH K
PIIT'Y nns mpemocTaBieHHUs JOKYMEHTOB HEOOXOAMMBIX UISl MONMy4eHHs MyHUIUNANBHONW YCIYTH, B
MOPAIKE, TPETyCMOTPEHHOM MOAMYHKTOM 16.2 HacTOsIIEero AIMUHUCTPATUBHOTO perilaMeHTa.

16.2. O6pamienue 3asButens (npeacraBurens 3asBurtens) nocpeactsom PIITY.

16.2.1. lns monydeHus MyHHIMIATBHON ycnyru 3asBUTENb (IPEICTaBUTENb 3asBUTEIN,
VIIOJTHOMOYEHHBI Ha TOJNHMCcaHue 3asBiieHHs) aBropusyercs B EamHoil cucreme nieHTH(UKAIUU U
ayrentuukanuu (manee — ECHUA), 3aTem 3amoiHseT 3asBICHHE C HCIOJIB30BAHUEM CIECIHUAIBHOM
WHTEPAKTUBHOW (OpPMBI B OJEKTPOHHOM BHJE. 3allOJIHEHHOE 3asBIEHHUE OTIPABISIET BMECTE C
MPUKPEIUICHHBIMUA 3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, yKa3aHHbIX B myHkTe 10 Hacrosiero
AnmunuctpatuBHoro pernamenta. [Ipu aBropuzamuum B ECHUA 3asBneHue cuutaercs MOANHUCAHHBIM
MPOCTOM 3JEKTPOHHOW MONMUCKHI0 3asBUTeNs (MpeAcTaBUTENsT 3asBUTENs, YHNOJHOMOYEHHOTO Ha
MoANYcaHue 3asBICHUS).

B cnydae oOpamienust npeiactaBuTens 3asBUTENS, HE YIOJIHOMOYEHHOTO Ha IMOANKCAHUE
3asiBIeHUS, TPUKPEIIISETCS 3JIEKTPOHHBIN 00pa3 3asiBIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

16.2.2. OtnpaBneHHoe 3asBICHUE U JJOKYMEHTHI IOCTYIMAOT B Moayib okazanus ycryr EUC OV.

16.3. Bribop 3asButeneM (mpeacraBuTeleM 3asBUTENs) crocoba TMomayu  3asBICHHS U
JOKYMEHTOB, HEOOXOAUMBIX JJIs osTyueHust ['ocy1apcTBEHHOM YCIIyTH, OCYIIECTBISETCS B COOTBETCTBUU
c (enepanbHBIM 3aKOHOAATENHCTBOM Poccuiickoii denepaiiuu U 3aKOHOJATENHCTBOM MOCKOBCKOM
obnacTH.

17. Cnocoovl nonyuenus 3asgumenem pe3ynbmamos npedocmagienus MynuyunanbHoi
yeayau

17.1. 3asButens (mpeacTaBUTENb 3asBUTENs) YBEAOMISIETCS O XOJA€  PacCMOTPEHUS
Y TOTOBHOCTH pe3yJbTaTa MpeaocTaBieHuss MyHUIIMTIATbHON YCIYTH CIEAYIOIUMU CIOCOOaMHU:

17.1.1. Yepes nuunsblii kabunet Ha PIIT'Y.

17.1.3. Tlo aneKkTpoHHOM TOYTE.

Kpome Toro, 3asBurens (mpeacTaBUTENb 3asgBUTENS) MOXKET CAMOCTOSATENIBHO TOJIYYUTh
MH(OPMAIIHIO 0 TOTOBHOCTH pe3yJibTaTa MpeaocTaBieHnss MyHUIIMIAIbHON yCiIyru 1o TenedoHy HeHTpa



TeneoHHOTO OOCTy)kuBaHusl HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, unu mocpeacTBomM
cepBuca PIIT'Y «Y3nHath craryc 3asBieHUs».

17.2.  Pesymbrar mnpepocTtaBieHuss MyHUIUNANBHOW YCIYTM HampaBisieTcsl  3asBUTEIIO
(npencraBurento 3asBuTENs) B JTUYHBIA kKaOuHeT Ha PIII'Y B BUIE 3JEKTPOHHOTO JAOKYMEHTA, TAKXKe
pe3yabTaT MOXKHO MOIXY4uTh uepe3 MOLI B hopme sKk3eMIIIsipa 3IeKTPOHHOTO TOKYMEHTA.

18. Makcumanvuwlit CpoK 0H#cUOAHUA 8 0UYEpeOU
18.1. MakcuManbHBI CPOK OXXUIAHHS B OYepeAM MNpH JUYHON Mojaude 3asBICHUS U IPHU
IIOJIyYE€HUU pe3yibTaTa IpenocTaBiieHus ['ocy1apcTBEHHON yCIyry HE TOJIKEH MPEBbILATh 15 MUHYT.
19. Tpebosanusn k nomewienuam, 6 Komopwvix npedocmasasemca Mynuyunaivhan yciyza

19.1. Tpe6OBaHI/I$I K TIOMCHICHUAM, B KOTOPBIX IIPCAOCTABIIACTCA MYHI/IHI/IHaJIbHaH yciyra,
IIPpUBCICHLI B H[ZI/IJ'IO)KCHI/II/I 9k HaCTOALICMY A,I[MI/IHI/ICTpaTI/IBHOMy PCriIaMCHTY.

20. Ilokazamenu docmynnocmu u kayecmea MyHuyunanvHoil ycayeu

20.1. TlokaszaTenmu MJOCTYHHOCTH H KadecTBa MYyHHMIMNAIBHOW YCIYyrH TIPUBEACHBI B
[Tpunoxxenuu 10 x HacTOAIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBanust k obecriedeHHI0 JOCTYMHOCTH MYHUIMNATBHON YCIyru Ui MUHBAIUIOB H
MaJOMOOUIILHBIX TPYII HaceleHus npuBeAeHsl B [Ipunoxkenuu 11 k HacTosAmEeMy AIMUHUACTPATUBHOMY

PErilaMCHTY.

21. Tpeoosanusn k opeanuzayuu npedocmaenenus MyHuyunaivbHou yciay2u 6 31eKmpoHHOu
gopme

21.1. B omektpoHHOW (QopMe TOKYMEHTHI, YyKa3aHHble B TyHKTe 10 Hacrosmero
AJIMAHHCTPAaTUBHOIO pEriIaMeHTa, oAaroTcs rmocpencrsoM PIITY.

21.2. Tlpm momade JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosimero AJIMHUHUCTPATHBHOTO
periJamMeHTa, MpuiIararoTcsl K 3JeKTPOHHOM dopMe 3asiBieHMs] B BUJE OTIENbHBIX (ainoB. KoanuecTBo
(haitIoB T0JKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, & HAMMEHOBaHKE (ailyia TOJKHO MO3BOJIATh
UACHTU(PUIMPOBATE JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opuruHambl JOKYMEHTOB JIOJDKHBI OBITh  OTCKAaHMPOBAaHbl B  OJHOM M3
pacrpocTpaHeHHbIX Tpaduueckux GopmaroB (ailyioB B IIBETHOM peKUMe (pa3pelieHne CKaHUPOBaHUS —
He MeHee 200 Touek Ha [IOHM), OOECIEUYMBAIOIEM COXPAaHEHHWE BCEX AYTEHTHYHBIX INPU3HAKOB
MOJIJIMHHOCTH, @ UMEHHO: rpadruecKoi MOJIUCH JIUIa, IeYaTH, YIII0BOT0 IITaMIia OJIaHKa.

21.4.  3asgButens (MpencTaBUTEh 3asBUTENS) HIMEET BO3MOXHOCTh OTCIICKHBATH X0 00paObOTKH
JOKYMEHTOB B JINYHOM KaOWHETe, MO AJIEKTPOHHOM MOYTE, YKa3aHHOW B 3asBJIEHUU WIH C MOMOIIbIO
cepuca PIIT'Y «Y3nath craryc 3asBieHUs.

22. Tpebosanusn k opzanusayuu npedocmasienusn I'ocyoapcmeennoii ycayeu ¢ M@I]
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22.1.  Opranmsanus npeaoctabieHus MyHunumaabHon yeayru Ha 6aze M®I ocymecTBisiercs B
COOTBETCTBUU C COTJIALICHHEM O B3aMMOJCHCTBHM MEx1y AnmuHuctpanued u MOILI, 3akitoueHHbIM B
MOpSAJIKE, YCTAaHOBJICHHOM 3akoHoAarenbCcTBOM. Ilepeuenr MOIL], B KOTOpBIX OpraHU3yeTcs
npeAocTaBiieHne MyHHUIIMNATBHOM YCIYTM B COOTBETCTBHHM C COTJIAIIGHHEM O B3aWMOJICHCTBUU,
npuBoauTcs B [Ipunoxenun 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

22.2.  3asButenb (MPEICTAaBUTENb 3asSBUTEIIS) MOKET OCYIIECTBUTH MIPEIBAPUTEILHYIO 3alIUCh HA
nonavy 3asBienus B MOL] cneayromumMu criocodaMu 1Mo cBoeMy BBIOODPY:

1) MIpH JIMYHOM oOparnieHuu 3asButens (npeactaButens 3assutens) B MOILI;

2) o teneony MOII;

3) nocpencteoM PIITY.

[lpu npenBaputenbHOW 3amucu 3asBUTENb (IIPEICTABUTENb 3asBUTENS) COOOINACT CIIEAYIOIINE
JaHHbBIE:

1) (baMuIHro, UMsi, OTYECTBO (MTOCIEAHEE TPH HATUIHH);

2) KOHTAKTHBIH HOMEp TeneoHa;

3) aZpec MEKTPOHHOU MOYTHI (MPU HATTUYUH);

4) JKeJlaeMbIe JaTy W BpeMsl IIPEIICTABICHHS JOKYMEHTOB.

3asBUTEINIO (PEACTAaBUTENIO 3asBUTENIS) COOOILAOTCS J1aTa U BpeMs IpuemMa JOKYMEHTOB.

22.3.  Ilpu ocyliecTBIEHUH MPeIBAPUTEIILHON 3amucK 3asBUTENb (MPEACTaBUTEIb 3asiBUTENS) B
00s13aTeNIbHOM NOpsAAKe UHPOPMUPYETCS O TOM, UTO MpEIBAPUTEIbHAS 3allUCh AaHHYJIUPYETCS B cliydyae
€ro HEesIBKU [0 UCTEYEHUH |5 MUHYT C HA3HAYEHHOT'O BPEMEHU IIpUEMa.

22.4.  3asgButenb (NpeAcCTaBUTENh 3asBUTENs) B JI000€ BpeMs BIpPaBe OTKa3aThCS OT
IIPEABAPUTEIILHON 3aIIUCH.

22.5. B orcyrctBum 3asButened (mpeactaBuTeneid  3asBHUTENCH), OOpATHBIIUXCS IO
IIPEIBAPUTENILHON 3allMCH, OCYILECTBISETCS MpueM 3asBuUTeled (mpeacraBureneil 3asBurteneil),
OOpaTUBIINUXCS B OPSAKE OUEPEH.

22.6.  OGecneuyenue OecruiatHoro jaoctyna 3asButenelt (mpeacraButeneit 3assureneii) k PIITY
Ha 6a3e M®IL] ocymiecTBiseTCsl B COOTBETCTBUU € TPEOOBAHUSAMH YCTAHOBJIEHHBIMU TOCTaHOBJIEHUEM
ITpaButensctBa Poccuiickuit ®eneparuu ot 22.12.2012 Ne 1376 «O6 yrBepxkaenun IIpaBun
OpraHM3alMM AESITeIbHOCTH MHOTO(YHKIMOHAJIBHBIX LEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHHULIMIAJIBHBIX  YCIYI»,  paclopsbkeHHeM  MMHHCTEepCTBa  TOCYJApCTBEHHOIO  YIPaBJICHUS,
nH(pOpPMALMOHHBIX TeXHOJOTUNH U cBsi3u oT 21.07.2016 Ne 10-57/PB «O peruoHasbHOM cTaHaapTe
OpraHM3alM AESITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX YCIyr B MOCKOBCKOI 00macTuy.

22.7.  Ilepeuenr M®II, B koTopsix oOecrneueH OecratHblii goctyn k PIIIY nmpuBogutcs B
ITpunoxxennn 2 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.8. KoncynpTupoBaHue  3asBuTeneil  (mpeactaButTened  3asgBuTeNneil) 1O HOPSAKY
MpeloCTaBlIeHNsT MyHUIIMIIAIIBHON YyCIyTU OCYLECTBIISIETCS B paMKax COTJIAIIEHHS O B3aWMOJAEUCTBUU
Mexy AnmuHuctpanueit 1 ML, 3akir04eHHBIM B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOIaTEIbCTBOM.



I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS A[IMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmaes, nocnedogamenbHOCMb U CPOKU 6bINOJIHEHUA AOMUHUCHMPAMUBHBIX RPOUEOYD
npu npeoocmaeienuu Mynuyunanvhou yciyau

23.1.  IlepeueHb aAMMHUCTPATUBHBIX MPOLIEYP MPU MPEIOCTaBICHUN MYyHUIIMTIATBHOMN YCIIyTH:

1) npueM 3asBiIeHHs ¥ JJOKYMCHTOB,

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE TIOKYMEHTOB;
3) MPUHATHE PEILCHHUS;

4) HaIpaBJICHUE Pe3yiIbTaTa.

23.2. Kaxnas aaMUHUCTpATHBHAs TPOIEAypa COCTOUT W3 aJIMHUHHUCTPATHUBHBIX JEHCTBHIA.
[lepedens U conepikaHue aJMUHUCTPATUBHBIX JACHCTBUHN, COCTABISIOMIMX KXY aIMUHUCTPATUBHYIO
npouenypy, npuseneH B [lpunoxxenuu 12 k HacTtosieMy AJMUHUCTPATUBHOMY PErJIaMEHTY.

23.3. bnok-cxema npenocrtaBieHuss MyHUIUNAIbHON yciayru npuBeneHa B Ilpunoxenun 13 k
HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

V. HOpﬂI{OK Hu (l)OprI KOHTPOJIA 32 HCITOJTHEHUEM A}]MI/IHI/ICTpaTI/IBHOI‘O periamMmenTa

24. Ilopadoxk ocywiecmenenus KOHMPOA 3a COOII00eHUEM U UCNOTTHEHUEM
0071ICHOCHHBIMU TUUAMU, MYHUUUNATIbHBIMU CTIYHCAUWUMU U cCheyuanucmamu Aomunucmpayuu
nonoxceHull AOMUHUCMPAMUBHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBLIX AKM08,
ycmanagnusaruiux mpedoganus K npedocmasnenuio MynRuyunaivHoil yciy2u, a makice
NpUHAMUEM UMU DeUEeHUTL

24.1. KouTponb 3a cOONIOACHHEM JOJKHOCTHBIMU JHUIIAMH AJMUHUCTPALUU, TOJOKEHUIN
AJIMUHHUCTPAaTUBHOTO pErjaMEeHTa W MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX
TpeOOBaHUs K NMPEJOCTABICHUI0 MyHHUIIMTIATBHON YCIIYTH, OCYIIECTBIISIETCS B (hopMe:

1) TEKYyIIEro KOHTPOJIS 3a COONIOACHHUEM TIOJIHOTBI M KauyecTBa MPEJOCTABJICHHS
MyHununaibHOU ycayTu (Jlanee - TEKyIUi KOHTPOJIb);

2) KOHTPOJIS 32 COOTIOIEHUEM TIOpsIIKa TpeIocTaBiIeHUs MyHUITUTIATBHOM YCITYTH.

24.2. Texymuid KOHTPOJb OCYIIECTBISET 3aMECTUTEIh PYKOBOAMUTENS AIMUHUCTpPAIIUU
B COOTBETCTBMM C TPUKA30M O  paclpeiencHUH  O0sS3aHHOCTeW W yINOJTHOMOYEHHBIE
UM JIOJKHOCTHBIE JIUIA

24.3. Texkymuii KOHTPOJIb OCYLIECTBISIETCS B MOPSAJKE, YCTAHOBJIEHHOM pPYKOBOAMUTEIEM
AJMUHHCTpALUU JUIsl KOHTPOJIS 32 UCIIOJIHEHUEM MPABOBBIX aKTOB AJIMUHHUCTPALIUH.

24.4.  KoHTpoib 3a COOJIOJEHUEM TMOpsIKa MPEeIOCTaBIeHUs MYHUIUNIATBHOW YCIyTH
OCYIIECTBIsIeTCSI MUHHUCTEPCTBOM TOCYIApPCTBEHHOTO YIPABICHUS, WHPOPMAIIMOHHBIX TEXHOJIOTHH M
CBs3M MOCKOBCKOW 00JacTM B COOTBETCTBUU C TOPSIKOM, YTBEPXKIECHHOM TOCTAHOBJICHUEM
[IpaButenscTBa MockoBckoii obmactu ot 16 anpens 2015 roga Ne 253/14 «O6 yrBepxnenuu I[lopsaka
OCYUIIECTBJICHUSI KOHTPOJSI 3a MNPEIOCTaBICHHUEM TOCYJApPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYyr Ha
Tepputopun  MockoBckoli oOnactu u BHeceHWM wu3MeHeHuid B [lomoskenue o MuHHCTEpPCTBE
rOCy/IapCTBEHHOT'O yTpaBJeHUs, WH(HOPMAIIMOHHBIX TEXHOJOTHH U CBA3M MOCKOBCKOW 00IacTH» M Ha
ocHOoBaHuU 3akoHa MockoBckoii obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexke MockoBCKoi
o0iactu 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUIX .



25. Ilopadox u nepuoduunocms ocyuwjecmenenusn Tekyuiezo KOHmMpPOA NOIHOMbL U
Kauecmea npedocmasienus Mynuyunanvnoi ycayeu u Konmpona 3a coonwoenuem nopaoka
npedocmaenenus MyHuyunaivHou ycayeu

25.1.  Texkymuii KOHTPOJb OCYIIECTBISIETCS B (hOpME MOCTOSHHOTO MOHHMTOPHHIA PEUICHUH U
JNEUCTBUM  y4acTBYIOIIMX B IPEAOCTABICHUMM MYyHUIMNAIBHON YCIYrd JOJDKHOCTHBIX  JIHIL,
MYHUIIUTATBHBIX CIYKAIUX U CIIEHUAINCTOB AJMUHUCTPAINH, A TAK)KE B (JOPME BHYTPEHHHUX IPOBEPOK
B AZIMUHUCTpALMHK 110 3asiBIECHUAM, OOpaIleHUsAM U Kajto0aM TpakaaH, UX 00beAMHEHUH U OpraHu3aIuii
Ha pelIeHUus, a Takke AeUCTBUs (0e3AeHCTBUA) NODKHOCTHBIX JIML, MYHMLMIAIBHBIX CIYKAaIIUX H
CIELMAIMCTOB A IMUHUCTPALUH, YYaCTBYIOIIUX B NIPEAOCTaBICHUA MyHUIIUIIaIbHON YCIYTH.

25.2. TlopsooK OCYIIECTBIEHUS TEKYIIEro KOHTPOJS  YTBEPXKAAeTCsl  PYKOBOAUTENIEM
AJIMUHHCTpALIUU.

25.3. Kourtpomp 3a coOiroseHueM TOpsSAKa MpenocTaBieHUs MyHUIIUNATBHONW — YCIIyTH
OCYLIECTBJISICTCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAMH MUHHCTEPCTBA TOCYAApPCTBEHHOTO
yrpaBiieHus, UHOOPMAITMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOUW 00J1aCTH MOCPEICTBOM TPOBEACHHUS
IUIAHOBBIX M BHEIUIAHOBBIX  IPOBEPOK, CHUCTEMAaTHYECKOr0 HAOMIOACHHS 32  HUCHOJHEHUEM
OTBETCTBEHHBIMHM  JIOJDKHOCTHBIMM  JIMIIAMH ~ AJIMUHUCTPALIMU  IOJIOKEHUH  AJIMUHUCTPAaTUBHOIO
periaMeHTa B 4acTH COOJIIOIeHUs OPsi/IKa IpeJocTaBlIeH!s] MyHUIMNaIbHON YCITYTH.

25.4.  IlnaHoBble NPOBEpKH AJMUHHUCTpALMU MPOBOASTCS YHOJHOMOYEHHBIMHM JOJDKHOCTHBIMU
auaMd  MUHHCTEPCTBA TOCYIapCTBEHHOTO YIIPABJICHUS, HH()OPMAIMOHHBIX TEXHOJIOTUH U CBS3U
MOCKOBCKOH 00JIaCTH Ha OCHOBAaHHMH €KETOJHOTO IUIaHA MPOBEICHUS MPOBEPOK, CPOPMUPOBAHHOTO H
cornacoBanHoro [IpokypaTypoit MockoBckoit 06sacTu, He Jaile 0JHOTO pa3a B JIBa To/a.

25.5. BHemnaHoBele — TPOBEPKHU AIMUHUCTpAaMU  NPOBOJATCA  YIOJIHOMOYEHHBIMU
JNOJDKHOCTHBIMU  JIMLIAMHU MuHucTepcTBa TOCYIAapCTBEHHOIO  YIPABICHMS, HH(POPMALMOHHBIX
TEXHOJIOTUH U CBA3M MOCKOBCKOHM 00jactu 1o corjacoBanuto ¢ IIpokyparypoit MockoBckoit o0nactu
Ha OCHOBaHUM pelLIeHMs 3aMecTuTens npenacenatens [lpaButensctBa MOCKOBCKOM 001acTH — MUHHUCTpA
rOCYJJapCTBEHHOTO YIpaBlIeHUs HMH()OPMAIMOHHBIX TEXHOJIOTMH U CBs3W MOCKOBCKOM o0bmactu,
IPUHUMAEMOTO Ha OCHOBAaHMU OOpallleHMH TIpaxaaH, IOPUIUYECKUX JIMI W MOJYYEHHOW OT
rOCyJapCTBEHHBIX OpraHoB wuHpopMmanuu o (akTtax HapylmleHHH 3aKoHoAaTeNnbcTBa Poccuiickoi
denepann, BICKYIIUX BOSHUKHOBEHUE YPE3BBIYANHBIX CUTYal[Ul, YTPO3Yy KU3HU U 3J0POBBIO I'PaXK/aH,
a TaK)K€ MacCCOBBbIE HAPYLICHUS IIpaB IPaXJaaH.

25.6. BaemnaHoBele TIPOBEpKH JEATEIBHOCTH OPraHOB MECTHOTO CaMOYIpAaBJICHUS U
JOJDKHOCTHBIX JIMIL MECTHOTO CaMOYIPAaBIEHUS MOTYT TaKKe IPOBOJUTHCA B COOTBETCTBUU C
nopyyenusMu lIpesunenrta Poccuiickonn ®enepanuu, IIpaBurenscrtBa Poccuiickon ®enepauuu U Ha
ocHOBaHMU TpeboBanus I'enepanbHOro mnpokypopa Poccuiickoit denepauuu, npokypopa cyObeKTa
Poccuiickoit denepaunn 0 NpOBENCHUM BHEIUIAHOBOW INPOBEPKHM B PaMKaxX HaJA30pa 3a MCIOJIHEHHEM
3aKOHOB IO MOCTYIUBIIMM B OpraHbl IPOKYpaTypbl MaTepuantaM U oOpaleHusIM.

26. OmeemcmeeHHOCHb 00HCHOCMHBIX JTUY, MYHUYURATbHBIX CAYHCAULUX U
cneyuanucmos AOmunucmpayuu 3a peuienusn u oeiicmeus (bezoeiicmeue), npuHumaemole
(ocywiecmensaemoie) umu 6 xooe npedocmaenenus MynuyunaivHou ycayeu

26.1.  JIomKHOCTHBIC IMIla, MYHHIIMIAIBHBIE CIYKalld€ W CICIHATUCTBl AJMUHUCTpALUH,
OTBETCTBEHHBIE 3a NpeaocTaBieHne MYyHUIMNAIbHON YCIYIM W YYacTBYIOIIME B MPEIOCTaBICHUU
MyHULIUTIaTBHOW yCIYTH HECYT OTBETCTBEHHOCTh 3a NPHUHUMaeMble (OCYIIECTBISIEMBbIE) B XOJE



MpeAocTaBlIeHuss MyHUIIMITAILHON YCIYTH pEIICHUs W JelcTBUs (0e31eiCTBHE) B COOTBETCTBUH C
TpeOOBaHUAMHU 3aKOHO1aTeIbCcTBa Poccuiickoit deneparuu.

26.2.  HemnosHoe win HEKaueCTBEHHOE MpelocTaBlIeHne MyHUIIMIIAIBHON YCIYT|, BBISIBJIEHHOE B
npouecce Tekylero KOHTpoJs, BIECYET NPUMEHEHHE NUCLUILUIMHAPHOIO B3bICKAHUS B COOTBETCTBUM C
3aKoHoarenscTBOM Poccutickon @enepanuu.

26.3. Hapymenue  mopsaka  OpefaocTaBieHUss — MyHUIMNAIbHOH — yCIOYTH,  ITOBJIEKIIEE
HempenocTaBpieHue MyHHIMITATBLHOW yCcayrd 3asBUTEN0 JuO0 MpenocTtaBlieHne MyHHIMITATBLHON
ycayrd 3asBUTENIO C HApyIIEHUEM YCTaHOBJIEHHBIX CPOKOB, IPEIyCMaTpUBACT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOI'O  JMIA AJMUHUCTPAlMM  OCYILECTBIISIOLIETO  HCIOJHUTEIbHO-
pacrnopsAUTeIbHbIE TTOJTHOMOYHS B COOTBETCTBUH ¢ 3akoHOM MockoBckoii o0nactu ot 4 mast 2016 roxa
Ne 37/2016-03 «Komekc MockoBcko# 0071acTH 00 a IMUHUCTPATUBHBIX PABOHAPYIICHUSIX ).

26.3.1. K mnapymeHusM TOpsJKa MperocTaBieHuss MyHMIMNAIBHOW YCIYTH, YCTAaHOBJICHHOTO
HACTOALMM AJIMMUHHUCTPATUBHBIM PETVIAMEHTOM B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM oT 27.07.2010
Ne 210-®3 «O0 opranu3anuu NpeaoCTaBiICHHs TOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asBuTeNs (NPEACTABHUTENS 3asBUTEINS) IPESICTABICHUS JOKYMEHTOB U
uHbOpMAllUM WIM OCYLIECTBICHUS JeHCTBUH, NpPEJCTAaBICHHE WM OCYLIECTBICHHE KOTOPBIX HeE
IPEJYCMOTPEHO HACTOSIUM AJMHUHUCTPATUBHBIM PEIrJaMEHTOM, MHBIMH HOPMAaTHBHBIMH NPaBOBBIMU
aKTaMM, PEryJIHPYIOIUMHU OTHOLICHMS, BO3HHUKAIOIIME B CBA3M C INPeNOCTaBICHHEM MyHHUIMNAIbHOMN
ycayru,

2) TpeboBanre OT 3asBUTENs (MIPEIACTABUTENS 3asBHUTENs1) MPEACTABICHHUS JOKYMEHTOB U
uHbOpMaNMK, B TOM YHCIIE MOATBEPKIAIONIMX BHECCHHWE 3asBHTENEM IUIaThl 3a MPEJOCTaBICHHUE
MyHULIMNIABHOW — YCIIYTM, KOTOpbIE HAaxOIATCS B PACIOPSIKEHUH OpPraHoB, MPEJOCTaBISIOLINX
MyHULIMNIATBHYIO YCIIYTY, UHBIX FOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBieHUs 100
[I0/IBEIOMCTBEHHbIX OpraHU3allMi, YYacTBYIOUIMX B IMPENOCTaBICHUM MYyHHMIMNAIBLHOW YCIYIHM B
COOTBETCTBUH C HACTOSIIIUM AIMHUHHUCTPATUBHBIM PErJIaMEHTOM;

3) TpeboBanue OT 3asBUTENS (IPEICTABUTENS 3asBUTEIS) OCYIECTBICHUS ACHCTBUIA, B TOM YHCIIE
COIJIACOBaHUHM, HEOOXOAUMBIX JJIS MOTYy4YeHUs] MyHUIMTIAIBHOW YCIYrH U CBA3aHHBIX C OOpallleHHEeM B
UHBIE TOCYJApCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAaMOYINpPABJICHMs, OpraHM3aluM, s
npenocTaBieHuss MyHMIMIATBHOM YCIYIM HE NPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM
perJamMeHToM;

4) HapylleHHe CpOKa perucTpaiuu 3asBieHUs 3asBuUTens (IpeAcTaBUTENs 3asBUTENS) O
MpeloCTaBIeHN MyHUIIMNIAIBHOMN YCIIYTH, YCTAHOBIEHHOTO AJIMUHUCTPATUBHBIM PETIAMEHTOM;

5) HapyiieHHe ~ CpOKa  MpPEAOCTaBlICHUs ~ MYyHHIMMAIBHOH  YCIYyI'M,  YCTaHOBJICHHOTO
AIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) oTka3 B mpueme JOKYMEHTOB y 3asBUTeNs (MpeacTaBuTeNs 3asiBUTENIs ), €CIIM OCHOBAHUS OTKa3a
HE IPEyCMOTPEHBI HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B mpeAoCTaBIeHNH MyHHIIUTIATIBHOM YCIIyTH, €CJIM OCHOBAHHUS OTKa3a HE MPeIyCMOTPEHBI
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHUBHPOBAHHBIN OTKa3 B MPEIOCTABICHUU MYyHUIMIAIBHOW YCIYyTH, B CIy4ae OTCYTCTBHUS
OCHOBAaHMH /I 0TKa3a B IPEIOCTaBICHUM MyHHUIIMNIAIBHON YCIyTH;

9) oTKa3 B WHCHpaBIECHHHM [JONMYNICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B pPE3yJbTare
npeocTaBieHus] MyHUIIMIATBHON YCIYTH JJOKYMEHTaxX JH00 HapylIeHHe YCTAaHOBJIEHHOTO CPOKa TaKUX
UCIIPaBIICHUMN.



26.4. JIOWKHOCTHBIM ~ JIUIIOM ~ AJIMUHUCTpAIliU, OTBETCTBEHHBIM 3a COOJIOJIEHHWE TMOpsIKa
MpeAoCTaBlIeHUsT MYHUIIMIAIBHOW YCIYTH SIBISAETCS PYKOBOIAUTENb CTPYKTYPHOTO TIOJpa3IeieHuUs
AJIMUHUCTpALIHH.

217. Honooscenusn, xapaxmepusyruiue mpedosanus K nOpAOKy u popmam KoHmpoaa 3a
npedocmaenenuem MyHuyunaipbHou yciy2u, 6 mom Yucie co CHopoHbl 2Paxicoan, ux 00veOuHeHull u
opzanu3zauyuil

27.1. TpebOoBanusiMu K TOpsSAKY u ¢opMam Tekymero KOHTPOIS 3a IPEIOoCTaBICHUEM
MyHULIIMTIaTbHON YCIYTH SIBJSFOTCS:

—HE3aBUCUMOCTb;

—TIIATEIBHOCTD.

27.2. He3aBUCHMOCTh TEKYLIETO KOHTPOJS 3aKIOYAaeTCs B TOM, YTO JOJDKHOCTHOE JIUIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBIEHHE HE3aBUCUMO OT JOJDKHOCTHOIO JIMIA, MYHHIMIIAJIbLHOTO
CIIy’Kalllero, crenuanucra AJMHUHHUCTpallMM, YYacTBYIOLIErO B IPEAOCTaBIeHUM MyHuUIMNANbHON
yCIYr'd, B TOM YHCIIeé HE UMeeT OJM3KOro poJCTBAa WJIM CBOWCTBAa (POAWTENH, CYNpPYrH, AETH, OpaThs,
CECTpBI, a TAK)Ke OpaThsl, CECTPbI, POJUTEIH, IETU CYIIPYTOB U CYNIPYT'H JETel) C HUM.

27.3.  JIomKHOCTHBIE JUIa, OCYLIECTBIAIOIIME TEKYIIMH KOHTPOJIb 3a IPelOoCTAaBICHUEM
MyHUIMIaABHON YCIIYTH, AOJKHBI IPUHUMATh MEpBI 110 NMPEIOTBPAILIEHUI0 KOH(INKTAa UHTEPECOB MPH
IIPEAOCTABICHUA MyHULINIIAIBHON yCIyTH

27.4. TomarenbHOCTh  OCYIIGCTBICHHS  TEKYHNIETO  KOHTPOJISA 33  NPEIOCTaBICHUEM
MyHULMIaTBHON YCIYTU COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIOJHEHUH YIIOJHOMOYEHHBIMH JINLIAMU
00513aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIINM PA3IEIIOM.

27.5. TI'paxnaHe, ux oOOBbEIMHEHHMS U OpraHU3aLUU JUIS OCYILECTBJIEHUS KOHTpOJIA 3a
npejocTaBieHueM MyHUIIMIATBHON YCIIYTH C LENbI0 COOMIOIEHUS MOpsAKa €€ MPEAOCTaBICHUS UMEIOT
IIPaBO HAINpPaBJIsATH B MMUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOM 00iacTu :kajgo0bl Ha HapylIeHUE JOJDKHOCTHBIMHM JIMIAMH, MYHUIUNAIbHBIMU
CIIy’)KallUMU  AJIMUHUCTpallMK TOpsiAKa MpeaocTaBlieHuss MyHUIMNAIBHON YCIIyTH, IOBJEKIIee ee
HENpPEeJICTaBICHUE WM IMPEJOCTaBI€HUE C HapyIIEHHWEM CpOKa, YCTAHOBJIEHHOIO HACTOSIIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

27.6. TI'paxnmane, ux OOBEIWHEHHWS U OpPraHMW3ANWU JUIS OCYIIECTBIICHUS KOHTPOJIA 3a
IIpeloCcTaBlieHneM MyHMIMNAIBbHOW YCIYTM MMEIOT IpaBO HAMNpaBiIsaTh B AJIMUHHUCTPALUIO
WH/IMBUyaJIbHbIE U KOJIJIEKTHBHBIE OOpAIIEHUS C MPEATOKEHUSIMU MO COBEPIICHCTBOBAHUIO MOpsAKa
npeocTaBieHuss MyHUIIMIIANBbHOM yCIIyTH, a TakXke >kKanoObl M 3asBieHUs Ha JelcTBus (OesneiicTue)
JOJDKHOCTHBIX JIMII AJIMUHUCTPAallMM W IPHUHATHIE MMM PELIEHUS, CBSI3aHHBIE C IPEAOCTaBICHHEM
MyHUIUIIaIbHON YCIYTH.

27.7.  Koutpomp 3a mpemoctaBieHHeM MyHUIIUNAIBHONW YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxaaH uX OObEIUHEHMH W OpraHM3aliid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU AESITEIBHOCTH
AJIMPHHCTpallMy NpPHU NPEIOCTaBICHUM MYHULHUNAIBHON YCIYTH, MOJIYYEHUs MOJHOH, aKTyalbHOU W
JIOCTOBEPHON HH(pOpMAIMM O MOpSAIKE MNpenocTaBieHuss MyHUIMNANbHOW YCIYyTd M BO3MOXKHOCTHU
J0cyneOHOro paccMoTpeHHs oOpaleHui (3kanod) B mpoiecce noaydyeHns MyHUIUIAIbHOR YCIIyTH.

27.8. 3asgButenu (mpencTaBUTENM 3asgBUTENS) MOTYT KOHTPOJIHMPOBATH IPEIOCTaBICHUE
MyHUIIMIIATBHON yCIYrH MyTeM MOJy4eHuss WH(POpMAIMU O XOJe MPeAOoCTaBIeHHs MyHHIMIAIbHOM
yCIYTH, B TOM YHCJIE O CPOKax 3aBepIICHUs aJMHHUCTPATUBHBIX Hpouenyp (nedcTBuii) no tenedony,
MyTeM MUCbMEHHOT0 0OpalleHusl, B TOM YHUCIIE M0 3JIeKTPOHHOM nourte u uepe3 PIITY.



V. locyneoHblii (BHecy1e0HBII) MOPSI0K 00KaI0BAHUS PellieHUil U AelicTBuii (0e31elicTBHA)
JAOJKHOCTHBIX JIMI, MyHUITANATbHBIX CJYKAIIMX H CHEeNUATUCTOB AJIMUHHCTPAIIUH,
YYaCTBYIOIIMX B MpegocTaBjieHu MyHUIIUNIAJIBHOM yCJIyTrH

28. Jlocyoeonuutit (6HecyoebHblil) NOPAOOK 00caN08aAHUA PeuteHUTl U Oelicmeuil (fe3oelicmeust)
0071ICHOCHHBIX JIUYy, MYHUUURATLHBIX CIIYHCAUUX U CREYUATUCI 08, YUACMEYIOUUX 6
npedoocmasnenuu Mynuyunaivnou yciyeu

28.1. 3asgBurenb (MpencTaBUTENb 3asABUTENS) UMEET MPAaBO OOpPAaTUTHCS B AJIMHHUCTpPAIMIO, a
Takke MUHUCTEPCTBO TOCYAAPCTBEHHOIO YIPAaBICHUs, WHPOPMALMOHHBIX TEXHOJIOTMH U CBS3U
MockoBckoii 001acTu ¢ %ano0oii, B TOM YHUCIIE B CISAYIOIUX CIIydasx:

1) HapymeHue cpoka peructpauuu 3asBieHHs 3asBuTens (IpeAcTaBUTENs 3asBUTENSI) O
NpeoCcTaBlIeHu MyHUIMOAIBHOW — YCIAYTH, YCTAHOBJICHHOTO HACTOALIMM AJIMHHUCTPATHBHBIM
periIaMeHToM;

2) HapylmIeHHe CpoKa TPeAOoCTaBleHHS MyHHIUNAIBHOW  YCIYTH, YCTaHOBJIEHHOTO
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBaHue y 3asBuTens (IpeacraBuTens 3asBUTENs) JOKYMEHTOB, HE IPEAyCMOTPEHHBIX
HACTOSIIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM JUIs IIPEeJOCTaBIeH!s] MyHULIIMIIAIbHON YCIYyTH;

4) OTKa3 B IpUeMe JIOKYMEHTOB y 3asBUTeENs, (IpeacTaBUTENsl 3asBUTEN) €CIM OCHOBAHUS
OTKa3a He NMPeyCMOTPEHbl HACTOSIIUM AIMUHUCTPATUBHBIM PEriaMEeHTOM;

5) OTKa3 B TMPEIOCTaBICHUM MYyHULIHMNAIBHON YCIYrd, €CIM OCHOBAHMS OTKa3a HE
MPEyCMOTPEHBI HACTOSAIMM AJMUHUCTPATHBHBIM PETIIAMEHTOM;

6) TpeboBanne ¢ 3asBuTens (MPEACTABUTENS  3asBHUTEIS) TNPU  MPEIAOCTABICHUU
MyHUIMITaTBHON YCIIYTH TUIATHI, HE IPEAYCMOTPEHHON HACTOSIIIUM A TMHUHUACTPATUBHBIM PETIIAMEHTOM;

7) OTKa3 JOJDKHOCTHOTO JIMIA AJMMHUCTPALMM B UCHPABICHUU JOMYLICHHBIX ONEYATOK U
omMOOK B BBIJAHHBIX B pE3yJbTaTe MpeNoCTaBiIeHUs MyYHUIMNAIbHON YyCIyrM NOKYMEHTax Ju0o
HapylIeHHE YCTaHOBJICHHOI'O CPOKa TaKUX UCIPABJICHUH.

28.2.  JKanoba momaercst B mUCbMEHHON (hopMe Ha OyMakHOM HocuTene J100 B 3JIEKTPOHHOM
dopme.

28.3. JKamoba moxeT OBITH HampaBieHa IO MOYTE, C HCIOJIB30BAaHHEM HH(OPMAIIOHHO-
TEJIEKOMMYHUKAIIMOHHONW ceTn «MHTepHeT», oduuuanbHOro caiita AJMHUHHCTPALWH, TOPTAJIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXXET ObITh MPHUHATA MPH JUYHOM MPUEME
3asButens (mpeacraButens 3asButens). UHpopManms o Mmecte mpuema, a Takyke 00 yCTaHOBIEHHBIX JIJIst
npueMa JHAX M 4Yacax pasMelleHa Ha OQUIUaIbHOM caidiTe AJMUHUCTpalMu B ceTd MHTepHer.
(ITontosxenust HacTOALIETO MOJAMYHKTA BCTynaoT B cuity ¢ 01.01.2018).

28.4.  XKanoba momxHa coaepKarTh:

1) HaUMEHOBaHME  OpraHa, MpPEJOCTaBIAOLIET0  MyHHIMIANBHYIO  yCIyry, Jubo
OpTaHW3aIlfK, YJacTBYIOUIEH B MPENOCTaBICHUH MYHUIMITAIBHOW YCIYTH; (aMHUIINIO, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMIA, MYHHIIMIAIBHOTO CIY)KAIIero, CIEIUalUCTa OpraHa, MpeJOCTaBIISIONIETO
MyHUIMITATBHYIO yCIyTy JM0O CHelHaincTa OpraHW3alliH, Yy4YacTBYIOMIEH B MPEIOCTaBICHUH
MyHuLMnaabHON yCIyTH, pelieHus U AercTus (0e31eiicTBre) KOTOPOTo 00XKamyroTCs;

2) bamunuio, UMs, OT4ECTBO (TIOCJIEAHEE - MPH HAIWYHMM), CBEJCHHUS O MECTE KHUTEIbCTBA
3agBurens (mpeacraBuTens 3asBUTENs) - (PU3NYECKOTO JMIa MO0 HauMMEHOBaHHE, CBEIECHHUS O MecTe
HaXOoXJIeHUs 3asBuTeNs (IIpeACcTaBUTeNs 3asBUTENs) - IOPUAMYECKOTO JIUIA, a TaKke HoMep (HoMmepa)



KOHTaKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHON MOUTH (IPW HAJIMYMHM) W TIOYTOBBIM aapec, IO
KOTOPBIM JIOJIKEH OBbITh HAIIPaBJICH OTBET 3asBUTEIIO (ITPEJICTABUTEINIO 3asBUTE);

3) CBEJIEHUS 00 00KATyeMbIX PEIICHUAX U IEUCTBUIX (O€3/1eHCTBHH);

4) JIOBOJIbI, HA OCHOBaHUHU KOTOPBIX 3asiBUTENb (MPEACTAaBUTEIb 3asBUTEINS]) HE COIJIACeH C
peleHneM U JieiictBueM (0e31eiicTBUEM).

3asButeneM (TpeacTaBuTeNeM 3asBUTENS) MOTYT OBITh IPECTABIICHBI JOKYMEHTHI (IIPU HAIUYHH),
MOJITBEPKIAIOIIHNE €r0 TOBOABI, THOO UX KOIHUH.

28.5. B cmydae, eciu kamoba TOmaeTCS dYepe3 NPEACTABUTENS  3asBUTENSA, TaKKe
MPEJICTABISIeTCST  JIOKYMEHT, [OATBEPKJAIOIIMN  MOJHOMOYMS HAa  OCYUIECTBIIEHHWE JCHCTBHIA
OT UMEHU 3asBUTEJISI.

28.6. XKanob6a, moctynuBmas B AJMHMHHUCTPALMIO, TOJUIEKUT PACCMOTPEHHUIO JIOJKHOCTHBIM
JIMIIOM, YIIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE Kajl00, KOTOPBIA 00eCTIeYHBaET:

1) IIPUEM M PAaCCMOTPEHHE Kallo0 B COOTBETCTBHHU ¢ TpeboBaHMsIMU DeiepaabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy IpeJOCTAaBIECHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX
YCITyT»;

2) uHpopmupoBanue 3asButTeneil (mpeactaBuTenell 3asBUTENEH) O MOpPsIKE 00XKaIOBAaHUS
peluieHuit u nercTBuil (0e31eiCcTBUS ), HApYIIAOIIMX UX MIpaBa U 3aKOHHBIE UHTEPECHI.

28.7. Kanoba, moctynuBmIass B AJMHHHACTPALUIO, IIOJJCKUT PETUCTPAllMM HE TO3JHEe
CJIEAYIOIIEro PaboYero JHs CO JIHS €€ MOCTYIUICHHUS.
28.8. XKayoba moyiekuT pacCMOTPEHHIO:

1) B TeueHue 15 pabouux aHel co THA ee perucTpauuu B AIMUHUCTPALINY;

2) B TeueHue 5 pabouux JHEH cO AHS €€ PEerucTpaluu B ciiydyae o0KaloBaHUs OTKa3a B
npueMe JOKYMEHTOB y 3asBUTENs (TpeacTaBUTENs 3asBUTENsA) JHOO0 B HCIPABICHUU JOMYIICHHBIX
OleyaTOK M OWMOOK WM B cCiydae OOKajlOBaHUS HApPYLIEHUs YCTAHOBJIEHHOTO CpOKa TaKHUX
WCIIPABJICHUM.

28.9.B cnyuae ecnu 3asButeneM (MpeacTaBuTeneM 3asBUTeNs) B AIMUHUCTPALIMIO MT0IaHa kKajlooa,
paccMOTpeHHe KOTOpOW HE BXOAWUT B €ro KOMIIETEHIIMIO, B TedyeHHe 3 pabouyux JHeH co JTHS ee
peructpanyy B AJAMHUHUCTpAIMU jKano0a MepeHanpaBisieTcs B YIOJHOMOUYEHHBIH Ha €€ pacCMOTpEHue
Opras, o ueM B MUCbMEHHOH popme nHpopmMupyetcs 3asgBurensd (MpeAcTaBUTENb 3assBUTEINS).

[Ipy 3TOM CpPOK paccCMOTPEHHUs JKalnoObl MCUHCISETCS CO JHS PErucTpaluu  >KaioObl
B YIIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

28.10. ITo
pe3yJibTaTaM pacCMOTPEHUS Kajao0bl A IMUHUCTPALUS IPUHUMAET OJTHO U3 CIENYIOIIMX PEIIeHUI:

1) YIOBJIETBOpSiET ’kajno0y, B TOM uHciae B (opMe OTMEHbl MPUHATOTO pEIICHUs,
UCTpABJICHUsl JONYIIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yiabTaTe NpeAoCTaBICHUS
MyHuLIHNIaIBHON YCIYrM JOKYMEHTaX, BO3BpaTa 3assBUTEIIO JICHEXKHBIX CPENICTB, B3UMAaHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMAaTUBHBIMM NPaBOBBIMM akTamu Poccuiickoii ®denepanuu, HOPMaTUBHBIMH
MIPaBOBBIMU akTaMu MOCKOBCKOM 001acTH;

2) OTKa3bIBaeT B y/IOBJIETBOPEHUH KaJIOOBI.

28.11. He
MO3/IHEE [JHS, CIEAYIOIIETO 3a JHEM IPUHATHS PEIIeHUs, yKa3aHHOro B myHKre 29.10 Hacrosmiero
AJIMUHUCTPATUBHOTO perjamMeHTa, 3asBUTENIO (MPEACTaBUTENI0 3asBUTENsA) B MHUCbMEHHOM (popme u 1o
KenmaHuio — 3asBuTens  (MpeacTaBUTENs  3asBUTENA) B AJNEKTPOHHOW  (opme  HampaBisercs
MOTHUBHUPOBAHHBIN OTBET O pe3yJbTaTaXx pacCCMOTPEHUS KaJlOOBI.
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28.12. [Tpn
YIOBJIETBOPEHUHU >Kan00bl AIMHHHCTpAIMs NPUHUMACT HCYEPIBIBAIONINE MEpbl MO YCTPAHEHHIO
BBISIBJICHHBIX HapYIICHUI, B TOM YHUCIE N0 Bblaye 3asBUTENIO (IPEICTaBUTENO 3asiBUTENSA) pe3yibTara
MyHULIUTIATHFHON YCITYTH, HE MO3Hee 3 padouuX JHEH CO JTHS MPUHSTHS PEIICHUS.

28.13.

AIMUHUCTpAIUS OTKA3bIBACT B YIOBICTBOPEHUH JKATOOBI B CIICYIOIIUX CIIYYasiX:

1) HAJIMYUs BCTYIUBIIETO B 3aKOHHYIO CUJTy PEUICHUS Cy/a, apOUTPaKHOTO CyJa Mo kKaiooe
0 TOM >K€ IIPEeMETE U 0 TEM e OCHOBAHUSIM;

2) MoJayMl  KanoObl JIMLIOM, IIOJIHOMOYHUS KOTOPOrO HE TMOJATBEPXKIEHB B TOpPSIKE,
YCTaHOBJIEHHOM 3aKkoHozaresbecTBoM Poccuiickoit denepanny;

3) HaJIM4Yusl pelIeHUsl MO jkajio0e, MPUHATOTO paHee B COOTBETCTBUU C TpeOOBAHUSIMU
HACTOSAIIETO AJMUHHCTPATHBHOTO pEriiaMeHTa B OTHOIICHWHM TOTO ke 3asBHUTENs (TPeICTaBUTEIs
3asBUTEIA) U 110 TOMY K€ TPEAMETY KaJloObl;

4) MIPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B
cllydae YCTaHOBJIEHUS B XOJ€ WIM IO pe3yibTaTaM pPAaCCMOTPEHUS KalIoObl MPHU3HAKOB COOBITHS
aJIMMHHUCTPATUBHOIO TPABOHAPYIICHUS JOJDKHOCTHOE JIUIIO, HAJIEIEHHOE IIOJIHOMOYHUSIMU IO
PacCMOTPEHHUIO Kano0, He3aMeUTUTEIFHO HAIPaBIIAeT UMEIOIINECS MaTEepHUalibl B OPraHbl MPOKYpPaTyphI
1 MUHHCTEPCTBO rOCYAapCTBEHHOTO YIIPaBICHUS, HH()OPMALIMOHHBIX TEXHOJIOTUN U CBA3HM MOCKOBCKOM
o0macTH.

28.15. B
cllydae yCTaHOBJICHHS B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS KaJoObl MPU3HAKOB MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, HAJCJICHHOE IOJHOMOYMSMHU TI0 PACCMOTPEHHUIO >Kano0, He3aMeTHTEIbHO
HaIPAaBIIICT UMEIOIIHECS MaTEPHAIIBI B IIPESIBAPUTEIILHOTO PACCIICIOBAHUS.

28.16. B otBete 10 pe3ynbTaTaM pacCMOTPEHUS KaloObl YKa3bIBAIOTCS:

1) JIOJDKHOCTh,  (aMuiMsi, UMsS, OTY4ecTBO (MpPH HAJIUYMU) JOJDKHOCTHOTO  JIMIA
AJIMUHHCTpAIUH, TPUHABIIETO PELICHUE 10 JKanooe;

2) HOMEp, JlaTa, MECTO HPUHATHS pPELIeHMs, BKJIOYas CBEAEHUS O JODKHOCTHOM JIMIIE,
pelieHre win aeiicteue (6e3aeicTBre) KOTOPOro 00xKanyercs;

3) (bamunust, M, 0TYECTBO (MPY HATMYUH) UM HAUMEHOBaHHUE 3asiBUTEIS;

4) OCHOBAHUS ISl IPUHSTHS PELICHUS TI0 Kajo0e;

5) MIPHUHATOE TIO KaJ00e pelIeHHe;

6) B clyyae eciu »ajno0a NpU3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHHS BbISBIECHHBIX
HapyLIEeHWH, B TOM YHUCIIe CPOK MPEIOCTaBICHUs pe3ynbTaTa MyHUIIUNATbHON YyCIyTH;

7) B Ccly4ae eciM ’kajo0a Npu3HaHAa HEOOOCHOBAHHOW, - MPHYUHBI MPU3HAHUSA >KAJIOOBI

HEO0OOCHOBAaHHOW U MH(popManus o npaBe 3asgBUTeNs (MIpeICTaBUTENs 3asBUTENs) 00)KaloBaTh NPUHATOE
perieHue B CyIeOHOM MOPSIIKE;

8) cBeneHus O MOpsiIKe 00KaT0BaHUS MIPUHSITOIO IO KaJlI00e pelieHusl.

28.17.01BeT MO pe3yibTaTaM PaCCMOTPEHHS >KaJoObl TOJMMUCHIBACTCS YIOJHOMOYCHHBIM Ha
pPaccMOTpEHHE KaJI0ObI TOJKHOCTHBIM JIMLOM AJIMUHUCTPALIUU.

28.18. 3asButens (mpeacTaBUTENb 3asiBUTENS) BIpaBe 00KajJoBaTh MPUHATOE MO Kajo0e perieHune
B CyZIeOHOM MOpsIKE B COOTBETCTBUU C 3aKOHOIaTeIbCTBOM Poccuiickoit denepanmu.

28.19. Tlopsimok paccMoTpeHnus xano0 3asBurteneit (mpeacraButeneil 3asBuTens) MUHUCTEPCTBOM
TOCYJJapCTBEHHOTO YIpaBlIeHHs, WH(OPMAIMOHHBIX TEXHOJOTUH M CBSI3M MOCKOBCKOW 001acTi



IIPOUCXOJUT B TOPSAKE OCYIIECTBICHHS KOHTPOJSA 3a IPENOCTABICHUEM TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT, YTBEPKICHHOM IOcTaHOBiIeHueM lIpaButenscTtBa MockoBckoit obnactu ot 16
ampenss 2015 roma Ne 253/14 «O06 yrBepxkaenuu Ilopsiagka ocymiecTBICHHsT KOHTPOJS —3a
MPEOCTaBICHUEM TOCYIapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT HA TEPPUTOPUN MOCKOBCKOH 00JacTH H
BHECCHUM M3MeHeHui B llosoxkenme o0  MuHHCTEPCTBE  TOCYAApCTBEHHOIO  YIIPABIICHHS,
MH(POPMALMOHHBIX TEXHOJIOTHN U CBSI3M MOCKOBCKOI 0011acTi».

V1. IIpaBuniia 00padoTKH NepCOHATBHBIX JaHHBIX NIPH NpeAocTaBJIeHnH MyHUIMNaIbLHON
yCJIyru

29. Ilpasuna oopadbomku nepconanbHviX OAHHBIX RPU npedocmasienuu MynuyunaivHou
yeayeu

29.1. O6paboTKa TEPCOHAIBHBIX [JAHHBIX TMPH MPEAOCTaBICHUH MYyHHUIUIIAILHON YCIyru
OCYILIECTBIISICTCSl Ha 3aKOHHOM M CIpaBeJIMBON OCHOBE C Y4eTOM TpeOOBaHUU 3aKOHOIATEIhCTBA
Poccuiickoit @eneparuu B cepe NepcoHaNbHBIX JaHHbBIX.

29.2. O6paboTKka TMEpPCOHAIBHBIX JaHHBIX TMPH MPEJOCTaBICHUN MyHUIIUNAIBHOW YCIIyTH
OTPAaHUYUBACTCS JIOCTMDKCHUEM KOHKPETHBIX, ONPEICIICHHBIX HACTOSMUM  AJIMHHHCTPATHBHBIM
pernmamenToM neneir. He momyckaercs oOpaboTKa MEPCOHANBHBIX JAaHHBIX, HECOBMECTHUMAS C IEISIMH
cOopa mepcoHANbHBIX TAHHBIX.

29.3. O6paboTke TMoAJIeKAT TOJNBKO TIEpPCOHAIbHBIE JaHHBIC, KOTOpbIE OTBEUYAIOT LEJISIM
ux 00pabOTKH.

29.4. llenpto  0OpabOOTKH MEPCOHANBHBIX JAHHBIX  SIBJISAETCS HUCIHOJHEHHE JOJKHOCTHBIX
00s3aHHOCTEl W TMOJHOMOYHUHN cleuuaiucTaMu AJMHUHUCTpPAlMM B TMPOLIECCe MPEIOCTaBICHUS
MyHUIUTIATPHONW YCIIYTH, a TAaKK€ OCYIIECTBICHHS YCTAHOBIICHHBIX 3aKOHOJIATEIBCTBOM Poccuiickoii
denepanuu rocy1apCcTBEHHBIX QYHKITHI 10 00paboTKe pe3yabTaTOB MPEIOCTABICHHON MyHUITMTIAIBHON
YCIIyTH.

29.5. Ilpu 00paboTKe MEPCOHATBHBIX JAHHBIX B HEJISAX MPEAOCTaBICHUS MyHUIIUTAIBHON yCIyru
He JomycKkaeTcss oObeAMHeHne 0a3 JTaHHBIX, COJAEPIKANIUX TEPCOHAIBHBIC JTaHHBIe, 00pa0d0TKa KOTOPHIX
OCYIIIECTBISIETCS B IEJIAX, HECOBMECTHUMBIX MEKIY COOOi.

29.6. Comepxanrie 1 00beM 00pabaThIBaEMBIX MEPCOHATBHBIX JAHHBIX JOJHKHBI COOTBETCTBOBATH
3asIBIICHHOM 1eu 00paboTKH. OObpabatbiBaeMBbIe MepCOHAIbHbBIE TTaHHbBIE
HE JIOJDKHBI ObITh N30BITOYHBIMU IO OTHOIICHUIO K 3asBJICHHOM IEJIM UX 00pabOTKH.

29.7. Ilpu 006paboOTKe MEePCOHATBHBIX JAHHBIX JTOJKHBI OBITH 00€CIIEYCHBI TOUHOCTD ITEPCOHATBHBIX
JTAHHBIX, 170'¢ JOCTaTOYHOCTb, a B HE0OX0IMMBIX CITyqasix " aKTyaJIbHOCTh
M0 OTHOIICHHWIO K IIeid OOpaOOTKH TMEepPCOHATBHBIX JaHHBIX. J[OJDKHOCTHBIE JHIla AJIMHHHCTpPAIUU
JTOJIKHBI IIPUHUMATh HEo0XO0UMbIe MeEpBI 160 o0ecrnieunBaTh
WX MPUHATHE 10 YAAICHUIO UM YTOYHEHHUIO HETIOHBIX U HETOYHBIX JaHHBIX.

29.8. XpaHeHre TMepCOHANBHBIX JAHHBIX JIOJDKHO OCYIIECTBIATHCS B (opme, TMO3BOISIONIEH
OTpEeNEeNUTh CyOBEKTa IMEePCOHANBHBIX MAHHBIX, HE JOJbIIE, YeM J3TOro TpeldyeT meiab 00paboTku
MEPCOHANBHBIX JAHHBIX, €CITU CPOK XpaHEHHUsS MEePCOHATIbHBIX NAaHHBIX HE YCTaHOBJIEH (eaepaabHbIM
3aKOHOJATEILCTBOM, 3aKOHOAATEILCTBOM MOCKOBCKOH 0071acTH, JOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOIONIPHOOpETATENIeM WIIA TIOPYIHTEIIEM IO KOTOPOMY SIBJISIETCS CYOBEKT NMEePCOHATBHBIX JIaHHBIX.
OOpabaTtbiBaeMble TEPCOHAIBHBIC JIAHHBIE TOMJIEKAT YHHUYTOXKEHUIO JMO0 00€3IMYMBAHHUIO 10



JOCTH)KCHUH nesnein 00paboTKu WIIH B ciyJae yTpaThl HEOOXOIUMOCTH
B JJOCTHKEHHH TUX LIEJIEH, €CIIM HHOE HE IPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

29.9. B cooTBeTCTBUHU C I1IeIbI0 O0OpaOOTKH TMEPCOHANBHBIX JTaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOALLEr0 AJIMUHUCTPAaTUBHOIO perjaMeHTa, B AJIMUHUCTpAlUU 00padaThIBAIOTCS IMEPCOHAIBHBIE
NaHHble yKa3zaHHble B 3asBiueHuu (IIpmioxenue 6 k HactosunieMy AJMHUHUCTPAaTUBHOMY PETJIaMEHTY) U
MPUJIAraeMbIX K HEMY JIOKyMEHTaX.

29.10. B cooTBeTCTBHH C LIENbI0 00paOOTKH MEPCOHATIBHBIX AAHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOALIET0 AJIMUHUCTPATHBHOIO pEIrJIaMEHTa, K KaTeropusM CyObEKTOB, MEPCOHAIbHbBIC JlaHHBIC
KOTOpBIX 00pabarbiBaloTCs B AJIMHHHCTpPALMM, OTHOCITCS (U3NYECKUE, IOPUIWYECKUE JHIA U
WHIUBUAYAJIbHBIE MpeANpUHUMATeNd, OoOpaTHBIIMECS B AJIMUHUCTPALMIO 32 MPEAOCTaBICHUEM
MyHuUIMNaaIbHON YCIYTH.

29.11. Cpoku 00pabOTKM M XpaHEHHUsI YKa3aHHBIX BBIIIE MEPCOHAIBHBIX JAHHBIX ONPEACISIOTCS B
COOTBETCTBHHM CO CPOKOM JCWCTBUSI COTJAIICHHS C CYOBEKTOM, a TaKKe€ HHBIMH TpPeOOBaHUSAMHU
3aKOHOJATEIhCTBA M HOPMATHBHBIMH JOKyMEHTaMH. [10 MCTE4YeHHIO CPOKOB OOpabOTKM M XpaHEHUs
NEPCOHATBHBIC JJAHHBIC MOJUIEKAT YHUUITOXKEHUIO JINOO 00E3IMYMBAHUIO, €CIIH MHOE HE TPETYCMOTPEHO
3aKOHOAATEIHCTBOM.

29.12. B cny4ae nocTikeHUs 1eau oOpabOTKU MEepCOHANbHBIX JaHHBIX AJMUHUCTpalus o0si3aHa
MPEKPaTUTh O00pPabOTKY MEepPCOHANbHBIX JAHHBIX UM OOECHEeuuTh ee MpekpaileHue (eciau obpaboTka
MEPCOHANBHBIX JIaHHBIX OCYIIECTBISCTCS APYTMM JIMIOM, JEHCTBYIOIIMM IO €ro MOpPYyYEHHUIO
YHUYTOXXHTD MEPCOHATIBLHBIE JaHHBIC WIIM 00E€CIICUNTh UX YHUUTOXEHHUE (ecin 00paboTKa MepcoHAIBHBIX
JAHHBIX OCYIIECTBIISICTCS APYTUM JIULIOM, IEHCTBYIOIINM IO €Tr0 TOPYYEHHUIO B CPOK, HE TMPEBBIIIAIONIUIA
30 nHE# ¢ gaThl JOCTUKEHHS LEeNu 00pabOTKH NEPCOHAIBHBIX JAHHBIX, €CJIM MHOE HE MPEeNyCMOTPEHO
CITy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIALIICHHEM, CTOPOHOW KOTOPOTO SBISIETCS CYOBEKT
NEPCOHANBHBIX JaHHBIX, JHOO eciu AJMHHHCTpAlUs HE BIpaBe OCYHIECTBIATh 00pabOTKy
MEePCOHANBHBIX JAaHHBIX 0€3 corjacus CyObeKTa TEepCOHANbHBIX JAaHHBIX Ha OCHOBAHUSIX,
MPEIYCMOTPEHHBIX (e/iepaTbHbBIMU 3aKOHAMH.

29.13. B caydyae OT3bIBa CYOBEKTOM IEpPCOHAJIBHBIX JAaHHBIX COIJIacusi Ha OOpaboOTKy ero
NEPCOHATBHBIX JaHHBIX AJMHMHUCTpALUS JOJDKHA TPEKpaTuTh HMX 0O0paboTKy WM 00ecneuuTh
MpeKpamieHue Tako o0paboTku (ecnu 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBISIETCS JPYTUM
JUIIOM, JCHCTBYIOUIMM II0 MOPYYCHHUI0 AIMUHHCTPALMU U B CIyYae, €ClIM COXPaHEHHUE TMEePCOHAIBHBIX
TaHHBIX Oosiee He TpedyeTcs I 1eseid 00paboTKu MepCOHATBPHBIX TaHHBIX, YHHYTOXHUTD MTEPCOHATIHLHBIE
JAHHBIE UM O0ECIIEYUTh UX YHUYTOXEHHUE (eciiu 00paboTKa MEPCOHANBHBIX JTAHHBIX OCYIIECTBIISCTCS
APYTUM JIMLOM, JEHCTBYIOIIMM I10 MHOPYYEHUIO AJIMHUHMCTPAaLlMHM B CPOK, He mpesblmaronmii 30
KaJICHJapHBIX JIHEH ¢ AaThl MOCTYIIEHNUS YKa3aHHOTO OT3bIBA, €CIIM MHOE He MPETYCMOTPEHO CIIYKEOHBIM
KOHTPAKTOM, JOIOBOPOM WJIM COTIJIAIlIEHHMEM, CTOPOHONH KOTOPOIo SIBISETCS CYOBEKT MEepCOHAIBbHBIX
JAHHBIX, TUO0 ecnu AJMUHHMCTpalUsl HE BIpaBe OCYLIECTBIATh 00pabOTKy MEpCOHAIbHBIX JaHHBIX 0€3
cormacusi CyOBeKTa MEPCOHAJBHBIX JAHHBIX HAa OCHOBAHMAX, IPEIYCMOTPEHHBIX (enepaabHbIMU
3aKOHAMH.

29.14. VHUUYTOXKECHHE JOKYMEHTOB, COJICp)KAIINX TePCOHAIBHBIC JIaHHBIC, YTPAaTHUBIIAX CBOE
MPaKTUYECKOe 3HAUYCHUE M HE TOISKANINX apXMBHOMY XpaHEHHIO, TPOU3BOJUTCS Ha OCHOBAaHUM aKTa
YHUYTOXKEHUS TIEPCOHAIBHBIX TaHHBIX.

29.15. YnonHOMOUYEHHBIC JUIAa HAa TIONy4eHue, 00padoTKy, XpaHeHue, Tepeaady u Jrbdoe Apyroe
UCIOJIb30BaHUE MEPCOHANIBHBIX TAHHBIX 00s3aHBI:



1) 3HaTh W BBITMIOJHATH TPeOOBAaHUS 3aKOHOJATENHCTBA B 00JIACTH OOECHEYCHUS 3aIUThI
MEePCOHANBHBIX JaHHBIX, HACTOSIIEr0 AJMHUHUCTPATUBHOIO PETIAMEHTA;

2) XpaHUTh B TallHE W3BECTHBIE WM IEpPCOHAJbHBIE AaHHbIE, UHGOPMUPOBATH O GakKTax
HapYIICHUST TOPSKa OOpalieHHs] C MEePCOHATBHBIMU JAHHBIMU, O IMONBITKAX HECAHKIIMOHHUPOBAHHOTO
JIOCTYTIa K HUM;

1) cOONIOAAaTh TPaBWIA HCIIOJNB30BAHMS TEPCOHAIBHBIX JAHHBIX, MOPSIIOK HX Yydera
Y XpaHEHU S, UCKIIFOYUTH IOCTYI K HUM MTOCTOPOHHHX JIUIL;

2) o0OpabaThIBaTh TOJBKO T€ MEPCOHAJIbHBbIC JaHHBIC, K KOTOPHIM MOJy4Y€H JOCTYN B CHIY
UCIIOJTHEHUS CITY>KEOHBIX 00S3aHHOCTEH.

29.16. [Ipu o00paboTKe NEPCOHAIBHBIX JAHHBIX YIIOJHOMOYCHHBIM JIMIIAM Ha TIOJyYCHHE,
00paboTKy, XpaHeHue, NepeIavy 1 JII00e APyroe UCIoIb30BaHUE MEPCOHANBHBIX JaHHBIX 3aIPELIacTCs:

1) WCIIOJIb30BaTh CBECHMS, COACPIKAIINE TIEPCOHANIBHEBIC TaHHBIC, B HECITY)KCOHBIX LENsIX, a
TaKXKe B CIY)KEOHBIX IEJSAX - IPU BEJACHHUH MEPETOBOPOB MO TeIeHOHHON CETH, B OTKPBITON MEpEmucKe,
CTaThsIX U BBICTYIUICHUSX;

3) nepenaBaTh TNEPCOHANBHBIC JaHHBIC IO HE3ANIUIICHHBIM KaHaJlaM CBsI3HM (TeJIeTaiT,
dbakcuMUIbHAS CBS3b, OJJIGKTPOHHAs MoO4YTa) O€3 MCHOJIb30BaHUS CEepTUGUIUPOBAHHBIX CPEICTB
KpunTorpadguueckoi 3amuTsl HHPOpMAIIHH;

4) BBITIOJHATh Ha JIOMY paloThl, CBSI3aHHBIE C HCIIOJIb30BAHUEM IEPCOHANBbHBIX JIaHHBIX,
BBIHOCUTH JJOKYMEHTHI U JIPYTHe HOCUTENN WH(OPMAaLIUY, COJIeprKallie MepCOHANbHBIE JaHHbBIE, U3 MECTa
WX XpPaHCHUS.

29.17. Jluna, ynoTHOMOYCHHBIE Ha MMOJTy4YeHHEe, 00paboTKy, XpaHeHue, mepeaady u Jrdoe apyroe
WCIIOJIb30BaHNE TEPCOHANBHBIX JIAHHBIX, BUHOBHBIC B HAPYIICHWU TPEOOBAHWI 3aKOHOJATEIBCTBA O
3aIUTE TIEPCOHATBHBIX JTAHHBIX, B TOM YHCJIE JOMYCTUBIIUE Pa3TIIalIeHUe IEPCOHATBHBIX JTAaHHBIX, HECYT
TUCHUIUIMHAPHYIO,  aIMUHUCTPATHUBHYIO,  TPAXIAHCKY0 W  YIOJOBHYIO  OTBETCTBEHHOCTb,
MIPelyCMOTPEHHYIO 3aKOHOAaTeIbCTBOM Poccuiickoit deneparuu.

29.18. AnMuHUCTpanus IS 3alIUThl IEPCOHANBHBIX TaHHBIX OT HEMPABOMEPHOTO WJIH CIIy4allHOTO
JOCTyla K HHM, YHHUYTOXXEHHUS, W3MEHEHHUs, OJIOKHPOBAHUS, KOMHUPOBAHUS, MPEAOCTABICHHUS,
pacmipocTpaHeHHUs] IEPCOHANBHBIX JIaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX NEHCTBUI B OTHOIICHHH
MEPCOHANBHBIX JIAHHBIX, IPUHUMAET MEPHI 3alIUTHI, IPETyCMOTPEHHBIC 3aKOHOIATEIbCTBOM Poccuiickoit
denepanuu.



[Tpunoxenue 1

k Tumnosoii hopme aAMUHUCTPATUBHOTO pErjaMeHTa

npenocTabiieHus MyHUIUNIANbHON yCIyTH

TepMHHBI U onIpeeIeHUst

B AnMuHUCTpaTHBHOM periiaMeHTe UCIIOJIb3YIOTCS CIENYIOIINE TEPMUHBI U OIIPENETICHMUS:

AJIMUHHCTpaLUs

AJIMUHUCTPATUBHBIN
perjiaMeHT

ECHA

3agaBuUTEID

3asaBUTEID,
3aperuCTPUPOBAHHBIN
B ECUA

3aaBieHUE

JInyubIid KaOUHET

Monaynb OKa3aHHUs

yeayr EUC OV

MyHuuunansHas
yciyra

OpTaHbl BJIaCTU

AnMuHHCcTpauus ropojckoro okpyra Hcerpa MockoBckoi
obnacry;

AJIMUHUCTpPATUBHBIH perjJamMeHt 1o MIPEIOCTABICHUIO
MYHUILIMIIATBbHOW yciayru «Bplnaya crpaBku (aKTa) O HaTU4YHUH
(OTCYTCTBUM) 3aJJOKEHHOCTH MO apeHIHOM IjIaTe 3a 3eMeJbHbIe
YYaCTKH, HAXOJAIIMECSs B MYHUIMIAIBHOW COOCTBEHHOCTH HIIU
rocyaapcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIEC HE Pa3rpaHUyuCHa;

denepanpHasl TroCyAapCcTBEHHAs HWHQPOPMAIIMOHHAS  CHCTEMa
«Enunas cuctema wuwacHTHGHUKAIMM W ayTeHTH(QHUKaNWu B
HHPACTPYKTYpE,
TEXHOJIOTUYECKOE B3aUMOJICHCTBHEC WH(OPMAIMOHHBIX CHUCTEM,
UCTIONB3YEMBIX  JUIA  TPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT B 3JICKTPOHHOM (hopMmey;

oo, oOpamaromieecss ¢ 3asBICHHEM O IPEAOCTaBICHUH

oOecnieunBaroIen MH(}OpPMaLOHHO-

MyHUIMIIaIBHOMN YCIYTH;

auno, ooOpamiaromieecss ¢  3asBIEHHEM O IPEJOCTaBICHUHU
MyHUIUTIATBHOW yCIyTH, HMerolee yueTHyro 3anuch B ECHUA,
MPOLIENIITYIO0 MPOBEPKY, @ JUYHOCTH MOJIb30BaTENS MOATBEPHKACHA
HajsexamuM o0pa3oM (B JI0OOOM M3 IEHTPOB OOCIYKHBAHUS
Poccuiickoit @eneparuu uin ML MockoBckoii 061acTh);
3allpoc O  MPEAOCTaBICHMH  MyHMIMIAIBHOM  YCIIYIH,
IIPEJICTaBICHHBII JTH0OBIM IIPEyCMOTPEHHBIM
AJIMMHHCTPAaTHUBHBIM PETJIaMEHTOM CIIOCOO0M;

PIIT'Y, [10J1y4aTh
uHpopMmanmio 0 XxoAe O0OpaOOTKM 3asBICHUH, IMOJAaHHBIX
nocpencrsoMm PIITY;

CEpBHUC MO3BOJISIIOIIMKM ~ 3asBUTEINIO

MOAYJIb OKa3aHUsl yCIHyr €IWHONW WH(OOPMAIMOHHOM CHUCTEMBI
OKa3aHusl yCIyT, YCTAaHOBJICHHBIA B AIMUHUCTPALIUH;

MYHUIUNaNbHas yciayra «Bplgaua crnpaBku (aKTa) O HalU4UU
(OTCYTCTBHH) 33I0JDKEHHOCTH 110 apeHJIHOM IjiaTe 3a 3eMeJIbHbIe
YYacCTKM, HaXOZSIIHUecs B MYHUIIMINAIbHOW COOCTBEHHOCTH WIIH
roCyJapCTBEHHAss COOCTBEHHOCTh Ha KOTOPBIE HE PA3rPAHUYEHAY;

TOCYHAapCTBCHHBIC OpPraHbl, YYaCTBYHOIIHMEC B TPCAOCTABJICHUU



OpraHn3anusa

mpocTad 3JICKTpOHHAaA

MOJIUCH
PIIT'Y

CEpBHUC PIII'Y
«Y3HaTb cTaryc
3asBICHUS»

cetb HTEpHET
YZIOCTOBEPSIOIIUI
LEHTP

yYCUJICHHAs
KBaJIM(PHULIHPOBAaHHAS
AJIEKTPOHHAS
noamnuce Ol

¢aiin noxkymeHTa

JJIEKTPOHHBIA  00pa3
JIOKYMEHTa

3JIEKTPOHHBIN
JTOKYMEHT

rOCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

OpraHu3aluy, y4acTBYIOIINE B IIPEJOCTaBICHUH
rOCYJApCTBEHHBIX YCIyr (B TOM 4HCJIE IOJBEIOMCTBEHHbIE
YUPEXKIEHUA);

AIIEKTPOHHAs] TOJIHNCh, KOTOpasi IOCPEACTBOM HCIOJIb30BAHUS
KOJIOB, MapoJied WIM WHBIX CPEICTB MOATBEpXkAaeT (akT
(bopMUPOBAHUS IEKTPOHHOU MOAMUCH OINPEICTIEHHBIM JIUIIOM;
rocylapcTBeHHass HMHQpOpMAlMOHHAas cucreMa MOCKOBCKOM
obnactu «[lopTan rocymapcTBEHHBIX U MYHHUIMHAIBHBIX YCIYT
MockoBckoil 00nacTu», pacrmojoKeHHass B ceTu VHTepHeT 1o
azapecy http://uslugi.mosreqg.ru;

PIIT'Y, aKTyaJbHYIO
uHPOpPMALIMIO O TEKyIleM craTyce (JTame) paHee MOJAHHOTO

CEepBUC MO3BOJSIIOIIMM  ITOIY4YUTh
3asBIcHN,
nH(pOpPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHAs ceTh «IHTepHeTY;
YAOCTOBEPSIOIIUA LEHTP, AaKKpEeIUTOBaHHbIH MMHHUCTEPCTBOM
CBSI3U U MacCOBBIX KOMMYHUKanui Poccuiickoit @enepann.
AJIEKTPOHHAs MOJMNKCh, BBIJIAHHASA Y JJOCTOBEPSIONIUM IEHTPOM,
MOJIy4YeHHAsl B pe3yJibTaTe KPUNTOrpaduyeckoro npeodpa3oBaHus
MH(pOpMAIIUK C KCIOIB30BAHUEM KITFOYa DJIEKTPOHHOM MOJIUCH,
MO3BOJISIET  ONPEAECIUTh JIMIO, MOJANKCABIIEE SJIEKTPOHHBIN
JIOKYMEHT,
AJEKTPOHHBIA JOKYMEHT ITOCJIE MOMEHTA €ro MOANUCAHMS, KITHOY

OoOHapyXkuTh (AKT BHECEHUS H3MCHCHHHA B
MIPOBEPKHU AJICKTPOHHOW IMOJANUCH YKa3aH B KBATHU(PUITUPOBAHHOM
cepTuduUKare;

AIIEKTPOHHBIA  00pa3 MOJIYYEHHBI  MyTeM
CKaHHUPOBAHMSI JOKyMEHTa B OyMakHOH (opMme.

JOKYMEHT Ha OyMa)XHOM HOCUTeNe, NpeoOpa3oBaHHBIN B

JIOKYMEHTA,

AIIEKTPOHHYIO (POpPMY IMyTEM CKAaHUPOBAHUS C COXPAHEHHEM €ro
PEKBU3UTOB;

JIOKYMEHT, HH(OpMAIUsi KOTOPOTO MPeIOCTaBIeHa B AJIEKTPOHHOU
dbopme u
ANEKTPOHHOMN MOANUCHIO.

NOJANUCAHA  YCUJIEHHOW  KBaTU(UIUPOBAHHOU


http://uslugi.mosreg.ru/

[Ipunoxenue 2
K TunoBoii hopMe aTMUHUCTPATUBHOTO PETTIAMEHTA

NIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

CnpaBouHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJiedoHaX,
ajpecax 3J1eKTPOHHOM MOYTHI AIMUHUCTPAIUA M OPTAHU3ALMI, YYACTBYIOIIHUX B NMPEI0CTABICHNH
U MHPOPMHUPOBAHMH O MOPSIAKe NMpeaocTaBieHnss MyHHIIUNAJIBLHON YCJIYTH

1. Anmunucrpanus ropoackoro okpyra Ucrpa: Mockosckas obnacts, r.Jcrpa, min.Pesomonuu, 1.4
I'paduk paboTer: moHenensHUK — yeTBepr ¢ 9-00 vac no 18-00 vac, obenennslii mepepsiB ¢ 13-00 vac g0
14-00 vac; naTHUIA ¥ Tpeanpa3aHuuHbie 1HU ¢ 9-00 yac no 17-00 vac, o6enennsiii mepepsiB ¢ 13-00 vac
1o 14-00 gac.

[TouroBsrii agpec: 143500, MockoBckas obsacts, r.McTpa, tur.PeBomronuu, 1.4

Konrakrtheriii Tenedon: : 8(49831)4-30-85

I'opsiuast muams ['ybepraropa MockoBcekoit oomactu: 8-800-550-50-30.

OdumanbHbIi caiiT B ”HPOPMAIIMOHHO-KOMMYHHUKAIIMOHHO#H cetn «HTepHeT»: http://www.uctpa-

ag!M.[gg]g

Ajpec 31eKTpoHHOM ouTHl B ceTd MHTepHeT: adm@istra-adm.ru

2. CnpaBounasi ungopmanus o Mecte HaxoxaeHuss MPLI, rpadpuke padoThbl, KOHTAKTHBIX
TesaedoHax, aapecax 31eKTPOHHOU OYTHI

Wudopmanus npuBeaeHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- MO®II: mfc.mosreg.ru


http://www.истра-адм.рф/
http://www.истра-адм.рф/

[Tpunoxenue 3
k Tumnosoii hopme aAMUHUCTPATUBHOTO pErjaMeHTa
npenocTabiieHus MyHUIUNIANbHON yCIyTH

Ilopsinok nosyyeHus1 3aMHTEPECOBAHHBIMHU JIMLAMH HHGOPMALMH 110 BONPOCAM NPeI0CTABIEHHSA
MyHunMNAaALHOM yCJIYyTd, CBeJIeHUI 0 X0/1e mpeaocTaBjieHusi MyHHIMNIAIbHOM yCJIyIH, NOPsIAKeE,
¢opme u MmecTe pasMenieHnsi MH(POPMAIIUU O NOPSAAKe NpeaocTaBjieHuss MyHMINNIAILHON yCJIyTrH

1. WNudopmanus o npenoctaBieHnd MyHHIMIIATBHON YCIYTH pa3MeIaeTcst B 3JIEKTPOHHOM
BUJIC:

a) Ha O(UIHATFHOM caiiTe A IMHUHHUCTpAUN —WWW.HCTpa-aam.po;

0) Ha mopramax  uslugi.mosreg.ru, gosuslugi.ru Ha crTpaHMIax, IOCBSIIECHHBIX

MyHununaapHoOH yciyre.

2. Pa3zmMernienHass B 3JI€KTPOHHOM BHJIe MHGpOpMaLus O NpeAoCTaBleHHMH MyHHIMIAIbHOM
YCIYTH JJOJKHA BKJIIOYATh B ceO:

a) HauMEHOBaHME, MIOYTOBBIE aJpeca, ClIpaBOUYHbIE HOMEpa TeNePOHOB, agpeca JIEKTPOHHON

II0YTHI, aipeca CAuTOB A IMUHUCTpALUY;

0) rpaduk paboThl A IMUHUCTPAIUH;

B) TpeOOBaHuUs K 3asBICHUIO U TIPUIIATraeMbIM K HEMY JIOKyMEHTaM (BKIIOYast UX IEPEUYCHb);

r) BBIICP>KKHU U3 IIPABOBBIX aKTOB, B YAaCTH Kacarolieiics MyHUIIMITaIbHON yCIIyTH;

1) TEKCT AJMUHUCTPATUBHOTO PETJIAMEHTA C IIPUIIOKEHUSAMU;

e) KpaTKO€E OIMCaHUE MOPsJIKA TPeNoCcTaBlIeHnss MyHUIIMIIaIbHON yCIyTH;

x) o0pa3ubl 0pOopMIIEHUS JOKYMEHTOB, HEOOXOJUMBIX AJs MOJXydeHUs MyHHIMNanbHOM

YCIIYTH, U TpeOOBaHUS K HUM;
3) MepevYeHb TUIIOBBIX, HAMOOJEEe aKTyaJbHBIX BOMPOCOB, OTHOCSIIMXCS K MyHHUIIMTIATHHON
yCIIyTe, ¥ OTBETHI HA HUX.

3. KoHcynpTHpOBaHME 1O  BOIpocaM  MPENOCTABICHUS  MYHHLIMNAIBHOM  YCIyTH
CTIeNUANACTAaMHA AJIMUHUCTPAIIMH OCYIIECTBISETCS OECIIIIATHO.

4. WNudopmuposanue 3asButeneil (mpeacraBureneii 3asBuTeneil) o mopsake NpeaoCcTaBIeHUs
MyHUIMIaIBHOHN YCIYTH OCYIIECTBISIETCs TaKkke Mo Tenedony «ropsyei muaum» 8-800-550-50-30.



[Tpunoxxenue 4
K Tunosoii hopme aIMUHUCTPATUBHOTO

periamMeHTa nMpeaoCTaBJICHUA

MyHuULIMNaIBbHON YCIYTH

(I)opMa ClIpaBKH (aKTa) 0 HAJINYUH (OTcyTCTBHH) 3aJ0JI2KCHHOCTH 110 apeﬂunoﬁ mjaarTre 3a 3¢MeEJIbHbIEC YIaCTKHU

Odopmsiercs Ha ourmanbHOM OJ1aHKE ATMHUHUCTPALUHA

T. , MockoBckast 00J1aCTh

(Haumenosanue AOmunucmpayuu)

CnpaBRa (aKT) 0 HAJINIUH (OTcyTCTBHH) 3aJ0JKCHHOCTH 11O apeﬂnﬂoﬁ mjaaTe 3a 3¢MEJIbHbIE YIAaCTKHA

YKH

oT Ne
no [OroBopy apeHabl ot Ne BblgaHo
3eMe/IbHOr0 Y4YacTKa, C KaAacTPOBbIM HOMEPOM , (HanmeHoBaHne/®d.1.0. 3asBuTens)
naowaabto , KaTeropwus ) MHH
BWUA, pa3peLLleHHOro Ncnoab3oBaHuUA , agpec: ,
PACNONOXKEHHOro No agpecy: TenedoH: , dakc: ,
aZpec 3/1. NOYThbI:
1 2 3 4 5) 6 7 8 9 10 11 12 13
[lenn Koi-Bo
Cymma Ne, mara 3aq0IKEHHOCTD Ilenu B . Ilenu 3a

ApeHHas 1iaTa . B THEH IMenu Bcero IMeprox HaYUCITEHHS N

Mecsiig CyMMa OIuIaTel | OILIATHI TUTIATEXHOTO 0 apeHIHON JICHb MEPHOT KommenTapuit
B MecI JIeHb Ipocpo (py6.) TIeHu
MEeHU JOKyMEHTa iare %) (py6.) (py6.)
0




10

11

12

13

UTOTO

3a10KEHHOCTD 110 apeHZ[HOI?I I1J1aTe

Ilenu

OO6I11ast 3aJ0DKEHHOCTh

YIHOITHOMOYEHHOE JOKHOCTHOE JIMIIO

(monmuck, pamMrIs, HHALHAIIHI )

«

»

20




[Tpunoxenue 5

Kk TunoBoii (hopme aIMUHUCTPATUBHOTO
perylaMeHTa NpegoCTaBICHNS
MyHuIMnanbHOU yCinyru

Choucox HOPMATHUBHBIX AaKT0B, B COOTBETCTBHU C KOTOPBIMHA OCYIIECTBJ/IACTCH

npegocrapiaeHue MyHUIMNAJLHON YCIyTH

HpC,I[OCTaBJ'IeHI/Ie MyHHHHHaHBHOﬁ YCIYyru oCymeCTBIACTCA B COOTBETCTBHUHU C:

1.

2.
3.
4

10.

Koncrturynuen Pocculickon @enepanuu;

I'paxxnanckum kogaekcom Poccuiickoit denepannu;

3emenbHBIM KogekcoM Poccuiickoit denepannu;

®enepanbHbiM 3akOHOM OT 21.07.1997 Ne 122-®3 «O rocynapcTBEHHOW perucTpaiuu
MpaB Ha HEABMKMUMOE UMYILECTBO U CACIIOK C HUMY;

®denepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O06 opraHu3aiuy NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

®denepanbHbM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM MOITUCHY,;
nocraHoBieHueM IIpaBurtensbcrBa Poccuiickoit ®epepanuu ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEPKIECHUU aTMUHUCTPATUBHBIX PETrJIaMEHTOB HCIIOTHEHUS
TOCY/IapCTBEHHBIX (YHKIMH H aJIMUHHCTPATUBHBIX PETJIAMEHTOB TIPEIOCTABICHHUS
rOCYJapCTBEHHBIX YCIIYI»;

3akoHOoM MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHHH
3eMeJIbHBIX OTHOIIEHUH B MOCKOBCKOH 00JIaCTHY;

PacriopsbkennemM MUHUCTEPCTBA TOCYAAPCTBEHHOTO YIIPABJICHUS, WH()OPMAIIMOHHBIX
TexHojoruii u cBs3u ot 21.07.2016 N 10-57/PB «O peruoHaqibHOM cTaHIapTe
OpraHu3aly  JACSITEIIbBHOCTH MHOTO(YHKIIMOHAJIIBHBIX IIEHTPOB  MPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyT B MOCKOBCKOI 001aCcTI»

YcraBoM MyHUIIUIIAIEHOTO 00pa3oBanusi MOCKOBCKOM 00J1acTH.



[Tpunoxenue 6

Kk TunoBoii (hopme aIMUHUCTPATUBHOTO
perylaMeHTa NpegoCTaBICHNS
MyHuIMnanbHOU yCinyru

®opma 3asBieHHsA O IpeAocTaBJIeHUH MyHUIIUNIAJBLHOH YCIyIH

B Aamunuctpanuio

oT
(bammmmst, UMsI, 0T4eCTBO (IPU HAIMYUH), PEKBU3HUTHI
JIOKyMEHTa,  yJIOCTOBEPSIOIIEr0  JIMYHOCTH M

¢duzngeckoro mna W HaMMEHOBaHUE,
OpraHM3aliOHHO-TIpaBoBasi  (GopMa M  CBEACHHS
ET'PIOJI/EI'PUIT IOPUINYECKOTO nuna,

HUHAMBUIYAIBHOTO MPEANIPUHUMATENS)

azapec:
(yka3zaTh ampec MecTa JKUTCIbCTBA — Ui (PU3UUCCKUX
JIM, MECTa HaXOXKACHUA — IJId FOPUANICCKUX J'II/IH)

Tenedon:
aZpec JIEKTPOHHOM MOYTHI:

3asiByieHUe
0 IIPEOCTaBIEHUN MYHULIUIIAIBHOMN yCIyTru
«Bbrgaua cnpaBku (akTa) 0 HATMYUU (OTCYTCTBUHM) 33JJOJKEHHOCTH 110 apEHHOM IUIaTe 3a
3eMeJbHbIE YYaCTKH, HaXOAALIMECs B MyHUIIMIIAIbHONH COOCTBEHHOCTH WM TOCYJapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHuyYeHa

[Tpomy Bac BbiaTh cripaBky (akT) 0 HaMUYUM (OTCYTCTBHM) 330JKEHHOCTH MO apPEHIHOM
IU1aTe 3a 3eMEJIbHBIM y4acTOK (Y4acTKH) ¢ KaJaCTPOBBIM HOMEPOM (KaJlaCTPOBBIMH HOMEPAMH)

[IpenocraBiieHHBIN HA OCHOBaHUM JOTOBOPA apEHABI OT Ne
3a EPHUO/ C 1o

Ha o00paGoTky miepcOHANbHBIX MJaHHBIX 3asBUTENs (MpeAcTaBUTENS  3asBUTEN),
coJiepXKaIuxcs B 3asBICHUH U MPUJIATa€MbIX K HEMY JIOKYMEHTAaX, COTJIaceH.

[Toanuck ara

Pesynbrar npenocrabienus MyHULIMITaIbHOW YCIYTH TPOILY HApPaBUTh B JIMYHBIN KaOUHET
Ha PIIT'Y B ¢opme 371€KTPOHHOTO JOKYMEHTA.

O x0/Ic paCCMOTPEHHUSI U TOTOBHOCTH pe3yiibTaTa MpelocTaBlieHuss MyHUIIUITATBHOU YCITyTH
3asBHUTENH (TIPEICTABUTEINh 3asBUTEIS) YBEAOMIISIETCS CIEYIOIUMHI CIIOCOOAMHU:

- uepe3 u4HbI kadbunet Ha PITTY uslugi.mosreg.ru;

- TIO DJIEKTPOHHOM MOYTE.

(moanucek 3asBuTeNs (MpeacTaBUTENS 3asiBUTEIA) (®.1.0. nonHOCTHIO)



[Ipunoxenue 7

Kk Tunosoii hopme aTMUHUCTPATUBHOTO
peryiaMeHTa IpeaoCTaBICHUS
MyHununaabHOM yeiayru

Onucanue AOKYMEHTOB, H606X0)11/IMI>IX AJIsL MpeaoCTaBJICHUSA MyHI/IIIPIHaJIBHOﬁ yciayru

Kuacc Buanbi OO0mme onucaHusi JOKYMEHTOB ITpu nogaue uepes PIIT'Y
JOKYMEHTAa JTOKYMEHTOB
JIoKyMeHTBI, IpeAocTaBasieMble 3asiBuTe1eM (MpeAcTaBuTeeM 3assBUTEJIA)
3asBneHue 3asBieHHe JOHKHO OBITH oQopMileHO | 3amonHsercs dekTpoHHas ¢opma 3assrnenus Ha PIIIY. B coyuae

o ¢opme, ykazanHoi B [Ipunoxxenun 6
K HacTOsAmEeMYy AJIMHHHCTPATHBHOMY

oOpallleHusl MpeACcTaBUTENS 3asiBUTEINs, HE YINOJIHOMOUYEHHOTO Ha
NoJANUCaHue 3asBICHUs, TPUKPEIUIIETCS AJIEKTPOHHBIA 00pa3

perJiaMeHry. 3asBreHUs, TOAMMUCAHHOTO 3assBUTEIIEM.
JloroBop apeH bl Ha 3eMENbHbBIN JloroBopa apeHabpl Ha 3eMenbHbIN | [IpencraBnsercs sIeKTpPOHHBIN 00pa3 JOKYMEHTA.
Y4aCTOK, 3aKJIIOUEHHBIH 10 Y4YacTOK, 0o OpMIICHHBII B
02.03.1998 roxa COOTBETCTBHU C TpeOOBaHUSIMU,
YCTaHOBJICHHBIMU I'paxxnanckum
kojexkcoM Poccutickoit denepanuy,
JIoKyMeHT, [Tacnopt [Taciopt nomkeHn ObITH odopmieH B | [IpencraBisercs 3JIEKTPOHHBIN 00pa3 fokyMeHTa (2 u 3 CTpaHuIa).

YIOCTOBEPSIOIINN | TpakIlaHUHA
JINYHOCTH Poccuiickon

®denepaunn

coorBeTcTBMM ¢  [locTtaHoBIeHHMEM
[IpaBurensctBa PO ot 8 nrona 1997 r.
No 828 «O06 yrBepxknennn [lonoxxenus




Kanacce Buasbi OO0uue onvcaHusi TOKYMEHTOB IIpu mogaue yepes PIIT'Y
JOKYMEHTAa AOKYMEHTOB

0 Tmacrnopre rpaxiaaHuHa Poccuiickoii
Oenepanun, oOpasna  OnaHka U
ONMCaHHWs  macnopra  rpaxJIaHWHA
Poccuiickoit denepanny.

[Tactiopt Obpazen nacnopra rpaxnanuHa Coro3a | [Ipencrasnsercs 35eKTpOHHBINH 00pa3 TOKYMEHTa BCE CTPAHUIIBL.

rpakJlaHUHA CoBerckux CouunannucTuuecKkux

CCCP PecnnyOnuk u  onucaHue macnopra

YTBEPIKJICHBI MOCTAaHOBJICHHEM
Cosmuna CCCP ot 28.08.1974 Ne677
«O6 ytBepxkaenun llomoxkeHuss o
nacnoptHoii cucteme B CCCPy;

BONPOC O JIEHCTBUTEIBHOCTH MacropTa
rpaxaannHa CCCP oOpasua 1974 rona
peraercs B 3aBUCUMOCTH oT

KOHKPETHBIX 00CTOSATENBCTB
(moctaHoBNEeHUE [IpaBuTenbcTBa
Poccuiickoit @enepannn ot 24.02.2009
Ne 153 «O MIPU3HAHUHT

NerucTBUTENEHEIMU 0 1 mrong 2009 r.
nacnoptoB rpaxaanuaa CCCP obpasia
1974 ropa 11 HEKOTOPBIX KaTEropuil
WHOCTPAaHHBIX TpaxaaH u Jui 0e3




Kanacce Buasbi OO0uue onvcaHusi TOKYMEHTOB IIpu mogaue yepes PIIT'Y
JOKYMEHTAa AOKYMEHTOB

TPaKIaHCTBAY)
[Tactiopt [Tacmopt wuHOCTpanHOro rpaxaanuHa | [IpencraBmisiercs 31eKTPOHHBIN 00pa3 JOKYMEHTa BCEX CTPAHUII.
WHOCTPAHHOTO JIOJDKEH OBITH odopmieH B
rpakJIaHuHA COOTBETCTBUU c denepaabHbIM

3akoHOM OT 25.07.2002 Ne 115-®3 «O
[IPAaBOBOM  IOJIO)KEHUHU HHOCTPAHHBIX
rpaxxaaH B Pocculickoit denepanum».

Bug Ha | Bun Ha sxurenbctBo B Poccwuiickoii | [lpenctaBnsercs aneKTpoHHBINA 00pa3 JOKYMEHTa BCEX CTPAHUII.
KUTENbCTBO B | Depepanuu qomkeH ObITH 0GOpMIICH B
Poccutickoii COOTBETCTBUU c denepanbHbIM
®denepauuu 3akoHOM OT 25.07.2002 Ne 115-®3 «O

HpaBOBOM ITIOJIOKCHUU I/IHOCTpaHHI)IX
rpaxaal B Poccuiickoit denepanum.

Bpemennoe Bpemennoe ynocrtoBepenune muvHOCTH | [Ipu momade mpemocTaBisieTCs JIEKTPOHHBIA 00pa3 BCEX CTPaHUIL
ylocToBepeHue | rpakaaHuHa P®  1omkHO — OBITH | JOKYMEHTA.

JMYHOCTH opopmiaeno 1o dopme Ne 2II

rpakJJaHUHA (ITpunoxenune Ne 2 K

Poccuiickoit AIMUHUCTPAaTUBHOMY periamMeHTy

®denepannn denepanbHON MHUTPAITMOHHOW CITYKOBI

M0 TIPEJOCTABICHHUIO TOCYAapCTBEHHOU
YCIyTH TIO0 BBIJJa4€ W 3aMEHEe IacropTa




Kanacce Buasbi OO0uue onvcaHusi TOKYMEHTOB IIpu mogaue yepes PIIT'Y
JOKYMEHTAa AOKYMEHTOB

rpaxxaannHa Poccuiickoit @enepanuu,
YAOCTOBEPSAIOLIETO JINYHOCTh
rpaxxaanuHa Poccuiickonn ®enepanuu
Ha TEPPUTOPUU Poccuiickoit
®enepaunn, yTBepKICHHOMY MIPUKA30M
OMC Poccumn ot 30.11.2012 Ne 391
«O0 YTBEPKJICHUU
AJIMUHUCTPATUBHOIO periaMeHTa
denepanbHON MUTPAITMOHHOM CITYKOBI
[0 TPEAOCTABJIECHUIO TOCYAapCTBEHHOMN
YCJIYTH IO BbIJAY€ M 3aMEHE MacropTa
rpaxnaanuHa Poccuiickonn ®enepanuy,

YAOCTOBEPSIOIIETO JIMYHOCTH
rpaxnaanuHa Poccuiickonn ®Penepauun
Ha TEPPUTOPUHU Poccuiickon
denepauuny).

Boennsiii 6unier | Boennsiii  Ouner  gomkeH  ObiTh | [Ipu monmade mpenoctaBiisieTcsi 3J€KTPOHHBIM 00pa3 BCeX CTpaHUI
opopmien mo Gopme Ne 1 (Ilpuka3 | moxymeHTa.

Munuctpa o6oponsl PO ot 18.07.2014
Ne 495 «O6 yrBepxxkaennn MHCTpyKIIUN
no obecrneyeHuto (QyHKIIMOHUPOBAHHS
CUCTEMBl BOMHCKOIO YYeTa TIpaKiaH




Kanacce Buasbi OO0uue onvcaHusi TOKYMEHTOB IIpu mogaue yepes PIIT'Y
JOKYMEHTAa AOKYMEHTOB

Poccuiickoit ®epepanun ¥ nopsiaka
MMpoOBCACHUA CMOTPOB-KOHKYPCOB Ha
JYYIIYI0 OpPraHU3alUI0 OCYIIECTBICHUS
BOMHCKOTO YUETa).

Bpemennoe Bpemennoe ynocroBepenue, BbinanHoe | [Ipu momaue mpemocTaBiseTcs 3JIEKTPOHHBIAM 00pa3 BCEX CTPaHMIL
yIOCTOBEpEHHE, | B3aMEH BOGHHOT'O OMJIeTa JOJDKHO OBITH | JOKYMEHTA.

BBIJIAHHOE odpopmiiero mo dopme Ne 3 (IIpukas

B3aMEH Munuctpa o6oponsl P® ot 18.07.2014

BOCHHOI'O Ne 495 «O6 yrBepxaenun MHcTpyKuun

ouera no obecneyeHno (HYHKIMOHUPOBAHUS

CUCTEMBl BOMHCKOTO YYeTa TIpaKiaH
Poccuiickoii ®enepanuu U NOpsAKa
IIPOBEJIEHUSI CMOTPOB-KOHKYPCOB  Ha
JYUIIYI0 OpPraHU3alHI0 OCYIIECTBICHUS
BOMHCKOI'O YU€ETa).

VYnocroBepenue | YaoctoBepeHue OexeHIa M0DKHO ObITh | [Ipy momaue mpemocTaBisieTcsi SJIEKTPOHHBIN 00pa3 BCEX CTpaHUI]
OexxeHIa opopmiieHo 10 (opme, YTBEP)KIESHHOH | TOKYMEHTA.

[ToctanoBnenuem IlpaBurenscrBa P®
or 10.05.2011 Ne 356  «O06
yIIOCTOBEPEHUU OEkKEHITAY.




Kanacce Buasbi OO0uue onvcaHusi TOKYMEHTOB IIpu mogaue yepes PIIT'Y
JOKYMEHTAa AOKYMEHTOB
JIoKyMeHT, JloBEpEeHHOCTh JloBEepeHHOCTh JIOJDKHA obITh | [IpencraBisieTcst 3JIEKTPOHHBIN 00pa3 JOKyMEHTa.
MOJATBEPKIAFO LTI opopmiiecHa B COOTBETCTBUU  C
MTOJTHOMOYHMS TpeOOBaHUSMHU  3aKOHOJATEIILCTBA U
MIpEeACTABUTENS coJiepkKaTh CJIEIYIOLIUE CBEICHUS:

- dUO Juia, BBIJABIIIETO
JIOBEPEHHOCTb;

- ®MO nuua, ynoJHOMOYEHHOIO IO
JIOBEPEHHOCTH;

- JlanHbIE JIOKYMEHTOB,
YAOCTOBEPSIOIINX JTUYHOCT ITUX JIULL;

- O0beM MONHOMOYMH MpEeICTaBUTENS,
BKJIIOYAIOMNA  MpaBO HaA  IOJady
3asiBIICHUS 0 IIPENOCTaBICHUH
MyHUIMnanbHON YCIyTH;

-JlaTa BbIJa4y TOBEPEHHOCTH;

- llommues  ymna, BBIJIABIIETO
JIOBEPEHHOCTb.




[Tpunoxenue 8

Kk TunoBoii (hopme aIMUHUCTPATUBHOTO
perilaMeHTa NpegoCTaBICHNS
MyHuInanbHOU yCinyru

®opma peneHnsi 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AUMBIX JIJISl IPeI0CTABJIEHUS
MyHUIMIIAIBHON YCJIYIH

Odopmnsercs Ha odumanbHOM OJlaHKe ATMHUHUCTPALUHA

Komy:

OUO 3asBurens, aipec NpoKUBaAHUSA
Howmep 3asiBiienus:

Pemenue
00 OTKa3e B pHUeMe U PErucTpaIiui JOKYMEHTOB, HCOOXOAUMBIX TSI TIPEIOCTABICHHSI
MYHHIIMIIATBHON yeryru «Bpigada cripaBku (akTa) 0 HAMUYUK (OTCYTCTBHH) 33JJOJKEHHOCTH 110
apeHIHOM TIJIaTe 32 3€MEJIbHBIC YUaCTKH, HAXOASAIINECS B MyHUITUTIATHLHOM COOCTBEHHOCTH WIIH
rocyiapcTBeHHasi COOCTBEHHOCTh Ha KOTOPHIE HE Pa3rpaHudYeHA.

B nmpueme u perucrpauuu JOKYMEHTOB, HEOOXOAMMBIX JJS IPEAOCTABICHMS
MYHULIMNIAJIbHON ycinyru «Bplgada cnpaBku (akTa) 0 HATMYUM (OTCYTCTBUH) 33J0JIKEHHOCTH 10
apeHHOM I1aTe 3a 3eMeJIbHbIC YUYAaCTKH, HaXOAAUIMECs B MyHHLMIIAIbHON COOCTBEHHOCTU HJIU
rocy/1apcTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHuueHa» Bam oTka3aHo 0 clieqyromuM
OCHOBaHMAM (yKa3aTb OCHOBAHUA):

- OOpamenue 3a npeAocTaBleHMEM MyHMLIMIAIBHOM YCIyTH, HE IpPeJOCTaBIIIEMON

AnMuHUCTpaLMEH.

- OOpamenue 3a mpegocTaBieHueM MyHUIMNAIBHON yciayrun 0e3 NpeabsBiICHUS
JIOKYMEHTA, TO3BOJISIIOIIEr0 YCTAaHOBUTh JIMYHOCTH JIMIA, HEMOCPEICTBEHHO IOJAIOIIETO
3asBIEHUE.

- OOparenue 3a npeaocTaBieHueM MyHHITUTIATBHOW YCIIYTH JIMIIOM, HE OTHOCSIIIIUMCST K
JMIIaM, UMEFOIIIMM MPaBO Ha MOTy4eHrne MyHUIHUITaIbHON YCIYTH B COOTBETCTBUH C ITYHKTOM 2
AJMUHUCTPAaTUBHOT'O perjiaMeHTa.

- JIOKyMEHTHI COJIepKAT MOTYUCTKU M UCIIPABIICHUS TEKCTA.

- JIOKyMEHTBI UMEIOT UCIIPABIICHNS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
HOpsJIKE.

- JIOKyMEHTBl YTpaTWIM CHJIy Ha MOMEHT oOparieHus 3a MyHUIUNATIbHOW YCIyroi
([lokyMeHT, yI0CTOBEPSIIOIINI JINYHOCTD, TOBEPEHHOCTB).

- JIOKyMEHTBI COAEp)KaT IMOBPEXKICHUS, HATMYWE KOTOPHIX HE IO3BOJSIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

- HexkoppekTHoe 3amonHeHne o0s3aTeNbHBIX Moy B 3asBIEHUH, B CiIydae OOpalieHHs
npeJIcTaBuTeNs 3asBUTEINSI, YIIOJTHOMOYEHHOTO Ha M0Jauy JTIOKYMEHTOB U MOJIyY€HUE pe3ysibTara
npenocTaBieHust MyHUITUNIATBHON YCIIyTH.

- @opMa TOJAHHOTO TMpEJCTaBUTENEM 3asBUTENSA, YHNOJHOMOYEHHOIO Ha MoJaydy
JIOKYMEHTOB M IOJIy4eHHE pe3ysIbTara MpeaocTaBieHuss MyHUIIUIATbHON YCIyTH, 3asBICHUS HE



COOTBETCTBYET (opMe 3asBIEHUS, YCTAHOBICHHOM AJMHMHUCTPATUBHBIM pErIaMEHTOM
(ITpunoxenue 6 kK AAMMHUCTPAaTUBHOMY PETJIAMEHTY).

- [IpencraBineH HENOJIHBIA KOMILIEKT JOKYMEHTOB.

- HexoppektHoe 3amonneHue oOs3arenbHbIX moned B ¢opme 3asBienus Ha PIITY
(OTCyTCTBHE 3amlOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JHMOO0 HENpaBHIIFHOE NPEACTaBICHHUE
CBE/ICHUI, HE COOTBETCTBYIOLIMX TpPEOOBaHMUSAM, YCTAHOBJIEHHBIM AJMHHUCTPATUBHBIM
pErJIaMEHTOM).

- IlpencraBieHne HEKAYeCTBEHHBIX WM HEJOCTOBEPHBIX 3JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE II03BOJIIOUIMX B IIOJHOM OOBEME IpPOYUTaTh TEKCT JOKYMEHTa W/WIU
pacrno3HaTh PEKBU3UTHI JOKYMEHTA

- Tlogaya 3asiBIEeHHs W HMHBIX JOKYMEHTOB B 3JEKTPOHHOH (hopMme, MOAIMHCAHHBIX C
UCIIOJIb30BAHUEM  TIPOCTOM  DJICKTPOHHOW  IMOANMCH, HE TNpPUHAIICKAIEH  3asBUTENIO
(mpeacraBUTENIO 3asIBUTENS).

PexoMeHanmu 1mo MCIpaBiIeHUIO KOMILIEKTA JJOKYMEHTOB C MOJPOOHBIM pa3bsICHEHHUEM O
HeﬁCTBHHX, KOTOPBIC OOJDKCH MPCANPUHATD 3asBUTEND AJie 1nmoJadru JOKYMCHTOB  Ha
npepocraBieHne ['ocy1apcTBeHHON YCITyTH

(TOTKHOCTBD) (monmuck, pamuIIHs, THAITHAITBI
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Kk Tunosoii hopme aAMUHUCTPATUBHOTO
perjJamMeHTa mpe10CTaBlIeHuUs
MyHuIMnaaIbHON YCIyTH

TpebGoBanus Kk noMenieHUsIM, B KOTOPBIX NpeaocTaB/siercd MyHUIIUNIAJIbHAS yCJIyra

1. [Tomemiennsi, B  KOTOPBIX  HOpeAocTaBiseTcss  MyHHIMIAIbHAS — yCiyra,
MPEANOYTUTEIBHO PA3MENIAIOTCS HA HIKHUX 3TaXaxX 3JaHUM M JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHUOJIOTHYECKUM IIPABUIIAM U HOPMATHUBAM.

2. Bxoxapl B momerieHuss 00OpYyIYIOTCS IMaHIyCaMU, PACHIMPEHHBIMH TPOXOIaMH,
MO3BOJIAIOIIMMU 00ecreunTh OeCHpensTCTBEHHBIH JOCTYNl WHBAIUIOB, BKIIIOYas WHBAJIHJIOB,
HCIIOJIB3YIOUIUX KPECIIa-KOJIACKHU.

3. [Ipy wHOM pa3MelIeHWH MOMEIIEHHH MO BBICOTE, AOKHA OBITH obOecriedeHa
BO3MOXXHOCTh MOJTy4eHHUs] MyHUIIMTATBHON YCIyTH MaJOMOOUIBHBIMY TPYIIIAMH HACEICHHUS.

4. Bxon 1 BeIX0oa U3 IOMEIIEHH 000pyAYIOTCS YKa3aTeIsIMHU.

S. Mecra ms nHGOpMHPOBAHUS, TIPETHA3HAYCHHBIC JIJIsi 03HAKOMIICHHSI 3asBUTEIICH

¢ MH(POPMAITMOHHBIMHU MaTepHalIaMt, 000PYIYIOTCS HHPOPMAITUOHHBIMH CTECHIAMH.

6. Mecra st oxugaHus HA T0JaYy WM TOJIYYEHHE JIOKYMEHTOB OOOPYIYIOTCS
CTYJIbSIMU, CKAMBSIMU.

7. Mecra st 3anonHeHHs 3asBIEHUS OOOpPYAYIOTCS  CTYJIBSIMH, CTOJIaMU
(croitkamu) u oOecreunBaroTcsl oOpasamu 3asiBICHUN, Mucueld OymMarod M KaHIEISIPCKUMU
NPUHAIISKHOCTSAMH (IIAPUKOBBIMHU PyUKAMH ).

8. Kabunerts! 1y npuema 3asBureneil (mpeacraBuresneit 3asBureseil) JoMKHbI ObITh
000py10BaHbl HHGOPMAITMOHHBIMU TA0JIHMYKaMU (BBIBECKAMHM) C YKA3aHUEM:

1) HOMepa KaOMHeTa;

2) dbamMuiIuM, WMEHHU, OTYECTBAa M JIOJDKHOCTHU CIIELMAINCTA, OCYHIECTBIISIOIIErO

npenocTaBieHue MyHUIIUTIANBHON YCITYTH.

9. Paboune MecTa MYHHIIUITATBHBIX CITy>KalX, MPEIOCTABIISIOMINX
MyHULIMTIANBHYIO YCIYTY, OOOPYAYIOTCS KOMIBIOTEPAMH M OPITEXHUKOM, MO3BOJSIONIUMHU
CBOCBPEMEHHO U B IMOJHOM O0BEeMe TMOJy4yaTh CIPaBOYHYH HH(OpPMALHMIO IO BOIpPOCaM
MPEIOCTAaBIICHUSI YCIYTH U OPTaHU30BaTh MpeaocTaBieHne MyHUIIUNIaTbHON yCIyTH B MOJHOM
oboneMme.
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K TunoBoii hopme aIMUHUCTPATUBHOTO

perjamMeHTa Mmpe1oCTaBlIeHus
MyHuIMnaIbHON YCIyTH

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHIIHHaJILHOﬁ ycayru

[TokazaTensiMu JOCTYITHOCTH MPEAOCTABICHHST MyHUIIUIIANBHON YCITYTH SIBJISIOTCS:

1. IIPEAOCTABICHHE BO3MOXKHOCTH InoilydeHuMs ['ocypmapcrBeHHOM yciyru B
3NIeKTpOHHOHU Popme nim B MODL;

2. [IPENOCTABIICHUE BO3MOXHOCTH [1OJIy4YEHHUS uHbOopMaIun 0 xojze
MyHUIMIanbHOH ~ yCIyrH, B TOM 4YHCIE€ C  HCIOJB30BaHMEM  HH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

3. TPAHCIIOPTHAS TOCTYITHOCTh K MECTaM IpeaocTaBieHisi MyHHIMIAIbHOHN yCIIyTH;

4. obecrieueHre  OECTPENATCTBEHHOTO JOCTyNa JIMIAM C  OTPaHUYECHHBIMH
BO3MOXKHOCTSIMU TIEPE/IBM)KEHHSI K IOMEIICHHUSIM, B KOTOPBIX IPEAOCTaBIsAeTCsl MyHUIMIIANbHAS
yciyra (B TOM YHcle Haluyue OECIUIaTHBIX IMApKOBOYHBIX MECT JUIS  CHEIUaIbHBIX
AaBTOTPAHCIIOPTHBIX CPEACTB UHBAJIUIOB);

S. coOnroneHre TpeOOBaHMM AJMMHHUCTPAaTHUBHOIO perjaMeHTa o MOpsJKe
MH(OPMUPOBAHUS O IPEAOCTaBICHUY MyHUIIMITATIbHONU YCIyTH.

[Toka3zaTensiMu KayecTBa MPeAOCTaBICHUsI MyHULIUIIAIBHON YCIYTH SIBJISFOTCS:

1. coOJII0ZIcHHE CPOKOB IMpeiocTaBlieHnss MyHUIIUTIATbHON YCIYTH;

2. COONIOZCHHS] YCTAaHOBIIEHHOTO BpPEMEHU OXHUIAHHUS B OYepeAr MpH Iojaue
3asBIEHUS U IIPU MOJYYECHUH pe3ynbTaTa MpeaocTaBieHuss MyHUIIMNaNbHOU YCIIYTH;

3. COOTHOILLIEHUE  KOJIMYECTBA PACCMOTPEHHBIX B  CpPOK  3asBIEHUH  Ha
npeaocTaBiieHne MyHUITUMIIATBEHON YCIyTH K O0IIeMYy KOJWYECTBY 3asBICHUH, MOCTYMUBIIUX B
CBSI3U C IIpeocTaBIeHneM MyHUIMIIAIbHOM YCIIYTH;

4. CBOEBPEMEHHOE HaIpaBJIEHWE YBEJOMJICHUHN 3asBUTENSM O MPEAOCTaBICHUN WIN
MpEeKpaIieHnu NperocTaBieHuss MyHUIIMNIAIbHOU YCIIYTH;

5. COOTHOILIEHHE KOJIM4ecTBAa OOOCHOBAHHBIX JKal00 Tpa)kJaH M OpraHu3alui 1o
BONPOCAM KauecTBa W JIOCTYIIHOCTH NPEAOCTaBIeHUS MyYHUIMNAIbHOM yCIayru K oOuiemy
KOJINYECTBY XKaJoo.
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K TunoBoii hopme aIMUHUCTPATUBHOTO

perjamMeHTa Mmpe1oCTaBlIeHus
MyHuIMnaIbHON YCIyTH

TpeﬁoBaHnﬂ K 00ecrneyeHnIo AOCTYITHOCTH MyHHIII/IHaJILHOﬁ yYciayru aJjist *tHBaJIua0B

Jlunam ¢ | u |l rpynnaMu HMHBaIMIHOCTH, a TaKXe JIMLIAM C OrPaHUYEHHBIMU
BO3MOKHOCTSIMM  370pPOBbSl  00€CIIEUMBAETCS BO3MOXKHOCTh IOJYy4eHUs MyHHLIMIIAIBHOM
YCIYTH TI0O MECTY MX MPEOBIBAHUS C MPEABAPUTEIBHON 3aMucho 1o Tenedony B MOII, a takxke
nocpencrtsoM PIITY.

ITpu npenocraBieHnn MyHUIMNAIBHON YCIYry 3asBUTENII0 - UHBAIMY C HApYyLIEHUSIMU
GyHKIMK cyxa W MHBAIMJIAM C HAPYHICHUSMH (DYHKIMI OIHOBPEMEHHO CIIyXa M 3pPCHHS
JOJKEH OBbITh 0OecneueH CypAonepeBol WM TU(IOCYPIONEPEBO/] MIpoLecca MPea0CTaBICHUS
I'ocynapcTBeHHOM ycimyru, au00 opraHu3oBaHa pa0oTa aBTOMATHU3UPOBAHHOM CHCTEMBbI
cyplromepeBoja WM TUdIOCypAonepeBosia,  MPOU3BEACHO  KOHCYJIbTHPOBAHUE IO
HMHTEPECYIOIIUM €ro BOIPOCaM yKa3aHHBIM CIIOCOOOM.

B nmomenienusx, npeaHazHaueHHBIX Ul TpHeMa 3asiBUTENEH, TOJDKHO OBITh OPraHH30BaHO
OTJIETTbHOE OKHO (MECTO Mpuema), MPUCHOCOOJIECHHOE I MPUEeMa MHBAIHMIOB CO CTOMKUMHU
paccTpoiicTBaMu 3peHUs U CIyXa, @ TAKKE ONOPHO-/IBUTATEIbHON (QYHKITUH.

B nomemienusx, mnpeaHasHau€HHBIX JUIsi IpueMa 3asBUTeNel, oOecreunBaeTcs
DyOonupoBaHue HEOOXOIUMOM JUIsl MHBAINOB 3BYKOBOH U 3pUTENIbHOM MHPOPMALIUK, a TAKXKe
Ha/AMUCeH, 3HaKOB M UHOM TEKCTOBOH M rpaduueckoil MHPOpMaLUK 3HaKaMH, BbIITOJIHEHHBIMU
penbedHO-TOUECUHBIM mpudpTOM Bpaiins, JIOITYCK CypJl0TIepEeBOIUHKA,
TU(IOCYpIONIEPEBOUNKA U COOAKU-TTPOBOIHUKA.

[To >xemanuio 3asBUTENS 3asABJICHHE [OATOTABIMBAETCS CHEIUAJIUCTOM Oprasa,
npenocrasisomero Ycuyry win MO®LI, Tekct 3asBieHus 3a4UThIBaeTCs 3asBUTEIIO, €CIIU OH
3aTpyJHSAETCS 3TO clieiaTh CaMOCTOSATENbHO.

WuBanunaM, HMMEIOIIMM OrpAaHUYEHUs JBUTaTENbHONM AaKTHMBHOCTH, MPEMSTCTBYIOIIHNE
CaMOCTOSITEIbHOMY TOAMMCAHUIO JOKYMEHTOB, Npeasiaraercs oOpaTUThCA K HOTapuycy Uis
yJIOCTOBEPEHHMSI IMTOAMUCH JPYToro JHla (PyKONPUKIIAAYUKA), 32 MHBATU/A.

3nanue (nmomemenue), M®I[ obopynyercs nHbOpMaMOHHON TaOMUUYKOW (BBIBECKOH),
cojiepkaiiei monHoe HauMeHoBanue M®I, a Taxke HHPOPMALIUIO O PEKUME €ro paboThl.

Bxon B 31anue (momemenue), MOL u BbIxoa U3 HEro 000pyayr0TCsS COOTBETCTBYIOIIUMU
yKa3aTeasiMU ¢ aBTOHOMHBIMH MCTOUYHHUKAMU OecriepeOONHOro MUTaHus, a TakkKe JIECTHUIAMU
C MOPYYHSAMHM M TMaHAycaMu JUIsl TEpeIBHKEHUS JeTCKUX W WHBAIUAHBIX KOJIICOK B
COOTBETCTBUU ¢ TpeboBaHusmMu DenepanbHoro 3akoHa oT 30 nexadps 2009 roma Ne 384-3
«TexHuueckui peraaMeHT o 0€30MaCHOCTH 3aHUM U COOPYKEHUI».

[Tomemenusi, M®LI, npennaznaueHHble U1 pabOTHl ¢ 3asBUTENSAMH, PacIONiaraloTcsi Ha
HIDKHMX 3Ta)Kax 37aHMs U UMEIOT OTIENbHbIN BX0. B ciydae pacnionoxenuss M®IL] Ha BTopom
STa)ke W BBILIE, 3/laHUE OCHAIIAeTCs JU(PTOM, 3CKAJaTOPOM HIJIM WHBIMH aBTOMATHYECKHUMH
MOJBEMHBIMH YCTPOMCTBAMH, B TOM YHCJIE JI1 HHBAIHIOB.

B M®II opranusyercss OGecruiaTHBIM TyaneT sl MOCETUTEJEeH, B TOM 4HCIE TyajerT,
MpeIHa3HauYeHHBIN 1J11 NHBAJIU/IOB.



Crnermanmucramu MO®IL] opranuzyercs paboTa Mo COIMPOBOKICHUIO MHBAIUI0B, UMEIOIINX
CTOMKHE pacCcTpoilcTBa (PyHKIUH 3pEHUS U CAMOCTOSITEILHOIO MEPEBIKEHUS, U OKa3aHHE UM
OMOIIM Tpu oOpalleHuH 3a YCIyrod u TONydeHHs pe3yibTaTa IIPEelOCTaBICHUS
MyHUIMNAAbHON yCIYrM; OKa3aHWIO IIOMOLIM MHBAJIMJIAaM B MPEOAOJCHUH Oapbepos,
MEIIAOLIUX IOJIYYEHUIO UMHU YCIIYT HAPABHE C IPYTUMH.
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k TumoBoit popme aAMHUHUCTPATHBHOTO
periaamMeHTa IpeoCTaBICHUs
MyHuInansHOU yCinyru

Ilepeuenns u coaep:kanue AAMMHUCTPATUBHBIX /1eCTBHIA, COCTAB/ISIIOIIUX A IMUHUCTPATUBHbIE MPOLETYPbI

1. Ilpuem u peructpanus JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEOCTaBICHUS! MyHUIIMTIAIBHON YCIYTH

[TopsiiOK BBIMOTHEHUST aIMUHUCTPATUBHBIX IEHCTBHI Mpu oOparieHuu 3asBuTens yepes moptan PIITY.

MecTo BBINOJIHEHUSI | AJIMHUHUCTPATHBHbIE Cpenunii pok TpynoémkocTn Conep:xkanue neiicTBust
npouexypbl/ aelcTBUS BbITIOJIHEHH S

ucnojn3yemas UC

PIII'Y/ B PII'Y na | [locrynnenue 1 xanenaapHsblil 1eHs | | KaneHgapHbIi 1€Hb 3asBUTeNb (MPEACTaBUTENb 3asiBUTENS)

06aze ML/ IIOKYMEHTOB (HE BKJIIOYAETCS B apropusyercs Ha PIII'Y B Enunoii cucreme

Moaynb OKa3aHUs 001Iuii Cpox uacHTuuKau u ayreHtudukanum (mainee —

yciyr EUC OV IIPEAOCTABIICHUS ECHUA), 3arem dopmupyer 3asBieHue c
MyHununaibsHON WCIIOJIb30BAHUEM CHENUAIIBHOW HMHTEPAKTUBHOMN
YCIIyTH). (hopMbI B JIEKTPOHHOM BHJE (B TOM 4HCIE Ha

6e3e M®DIL] mocpencTBam OecIIaTHOro JOCTyMa
k PIIT'Y).

CdopmupoBanHoe 3asiBieHue 3asBUTEINb
(npeacraButens 3asBUTENS, YIOTHOMOYEHHBIH
Ha MOJMNKMCAaHUE) pacreyaTbiBaeT, MOANNCHIBAET,
CKaHUPYET, NPUKPEIUISIET, U OTIPABISET BMECTE

C DJEKTPOHHBIMH  O0pa3amMu  JOKYMEHTOB,
yKazaHHbIX B nyHkte 10  HacTosmero
AJIMUHUCTPAaTUBHOTO perjiaMeHta. B ciyuae
oOpareHus MIPEACTaBUTENS 3asgBuTENA,
YIIOJTHOMOYEHHOTO Ha cJadyy JOKYMEHTOB U
TTOJTYYICHUS pe3ynbraTta MIPEIOCTABIICHUS
MyHULIUTIATTEHOM yCIyTH, CKaHUPYeTCs

MOAIIMCAHHOE 3asBUTENEM 3asgBIICHHUE.




MecTO BBINIOJTHEHHUS
npouenypbt/
ucnoJjn3yemas UC

AIMUHHCTPATUBHbIE
nencTBUs

Cpennuii pok
BBINIOJTHEHUS

TpynoémkocTh

Conep:xanue geicTBUs

TpeboBanus K JOKYMEHTaM B
3JIEKTPOHHOM  BHJE  YCTAHOBIEHBI 1. 22
HAaCTOSIIEro AJAMUHUCTPATUBHOIO PETJIaMEHTA.

3asBIeHUE W MpUiIaraeMble JOKYMEHTBI
IIOCTYNAlOT B MHTerpupoBanHyro ¢ PIII'Y B
Moayns okazanus ycayr EUC OV,

2. O6paboTka U MpeaABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

Mecto BbINOJTHeHUsI | AAMUHHCTPaTUBHbIe | Cpok TpynoemkocTb Coaep:xanue aeiicTBust
npouexypst/ AeficTBUS BBINIOJIHEHU S
ucnoandyemas UC
AnmuHucTpanus/ ITpoBepka 1 pabouwuii neHpb 15 munyT IIpy  mocTymueHMM  JOKYMEHTOB B
Mopyns OKa3aHHUs | KOMIUICKTHOCTH anekTpoHHoi ¢opme wu3z PIITY cneumanuct
yeayr EUC OV IIPEJICTaBICHHBIX AIMUHUCTpaLUyU, OTBETCTBEHHBIM 3a INPUEM U
3asiBUTENEM IPOBEPKY IMOCTYNUBIIUX JOKYMEHTOB B LIEJAX
(mpencTaBUTENEM npenocTraBieHuss  MyHMIMIIAIBbHOW  YCIIYTH
3asiBUTENSA) IIPOBOJIUT MPEABAPUTEIBHYIO IPOBEPKY.
IIEKTPOHHBIX 1) ycraHaBnuBaeT mpeaMeT OOpalleHHUs,
JIOKYMEHTOB MIOJIHOMOYUS TIPECTaBUTENS 3asiBUTENS;
(31EKTPOHHBIX 2) npoBepsieT NMpaBWIBHOCTh O(opMIIeHUs
00pa3oB JTOKYMEHTOB) 3asBiICHUSI, KOMIUIEKTHOCTh TIPE/ICTABICHHBIX
NOCTYIHBIINX c JIOKYMEHTOB, HEOO0XOANMBIX JUISL
PIIT'Y MpEAOCTaBICHUs] MYyHULUNIAIIBHON YCIyTH, H
COOTBETCTBUE ux YCTaHOBJIEHHBIM
AJMUHUCTPAaTUBHBIM peraamMeHToM
TpeOOBaHUSIM.
AnMuHHCTpanus/ [ToaroroBka oTkasa B 10 munyT B ciyyae Hanmuuusi OCHOBaHMI M3 IyHKTa
Monynb OKa3aHus | IpUEME TOKYMEHTOB U 12 HACTOAILETO AJMUHUCTPAaTUBHOTO
ycryr EUC OY YBEIIOMJICHHE periaMeHTa CHEeUHAIUCTOM AJMHHUCTpALUU
3asBuUTENA OCYILIECTBIISIETCS.  yBEAOMIIEHHE  3asiBUTEI
(mpexncraBuTens (npencrasurens 3asBuTelss) 00 OTKa3e B MpHEMe




3asBUTENS)
MOCPEACTBOM
M3MEHEHUS CTaTyca
3asiBIICHUS B TUYHOM
kabunete PIIT'Y

JOKYMEHTOB C YyKa3aHUEM IMpPUYUH OTKaza B
MEepBbI pabouMii JIeHb, CICAYIONIUN 3a JTHEM
nogauu 3asiBiienus uepes3 PIITY.

B caydae oOTCyTCTBHSI OCHOBaHUH U3
nyHkTa 12 HacTosuero AJIMUHUCTPAaTUBHOIO
periiaMeHnTa,  CleuualucT  AJIMUHHCTPALUU
peructpupyer 3asBieHue B Mojysie oka3aHHUsS
yeayr EMC OV, ocyiiecTBisercss nepexoa K
agMuHucCTpaTuBHOM  mpouenype  «lIpunstue
peneHus.

3. [Ipunsitue peueHus.

MecTo BbINONHEHUA AAMUHUCTPATUBHbIE CpoOK BbINONHEHUA TpyBoEmMKOCTb CopeprkaHue peicTBua
npoueaypbl/ucnonb3y Aeicreua
emasa UC
AgmuHuctpaums/ MoaroToBKa NpoekKTa 2 pabounx gHA 15 munHyT Cneunannct AAMUHUCTPALUKN, OTBETCTBEHHbIN
Moaynb oKasaHuA peweHuna 3a npepgocTtaBneHme MyHMUMNANbHOM yCnyru,
ycnyr EUC OY Ha  OCHOBaHMM  CcOBpaHHOrO  KOMMIEKTa
OOKYMEHTOB NOAroTaBAMBaET NPOEKT PelweHna
no d¢opme, ykasaHHoi B [punoxkeHun 4 K
HacToALemy AOMUHUCTPATUBHOMY
pernameHTy.
HanpaBneHue npoekTa 5 MUHYT lMpoeKT peweHna BHocnTcA B Moaynb
peLweHna Ha NoANnChb oKa3saHua ycayr EMC OY n HanpaBnseTca
YNOJIHOMOYEHHOIO YNOJIHOMOYEHHOMY AO0KHOCTHOMY ANLLY
OO/IKHOCTHOrO inLa AoMUHUCTPAUUN.
AoMUHUCTPaLMK
MoanucaHue peleHun 15 muHyT YnonHOMO4YEHHOE AO/IKHOCTHOE avyo
AOMUHUCTPAUMN  UCXOA8 U3 KPUTEPUEB
NPUHATUA  peleHnA O NpenocTaB/eHUN
MyHUUMNanbHoOM ycnyrm noanucbliBaeT
NOAroTOB/IEHHbIN NPOEKT PeLLeHuUs.




4, HanpaBrieHue pe3ynbTaTa.

Mecro BBITNOJIHEHUS | AIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs CopnepxaHue neicTBUS:
npouenaypsl/ucnonb3yemas UC | nedcTBust BBIIIOJTHEHUS

AnmunucTpanms/ Hamnpasnenue Te ke 2 pabounx aus | 10 MunyT UYepes PIIT'Y:

Mogynb oxasaunust ycinyr EMC | pesynprara 1) Pesynprar B Bume chopaBku (akTa)

oy

HATpaBJISICTCS B JIMYHBIA KaOWHET 3asBHTEINS
(npencraBurens 3asButens) Ha PIIIY B Bume
AJIEKTPOHHOTO JOKYMEHTa, moanucanuoro JI1
YIIOJTHOMOYEHHOTO  JIOJDKHOCTHOTO  JIUIIA

AJIMUHHUCTpALIUH.

2) [penocraBieHue yciayru GUKCHPYETCS
CIIEUATIUCTOM AJIMUHHMCTpauuu B Momayne
okazanus ycayr EMUC OV.

Uepez MOII:

1) B srom cinywyae cneumnanmucrom MOIL]

pacneyarbiBaeTCsl 3K3EMIUIAP AJIEKTPOHHOIO
JIOKyMEHTa  Ha  OyMaXHOM  HOCHUTEJE,
3aBepseTcs NoAnuchio cnenuanucra MOI[ u
nevyatbio MOI].

2) Crneunamict M®I] Bbinaer 3asButento
(mpencraButento  3asgBUTENs)  pe3yibTar,
npuHuMaeT |y 3asBuTens (IpeAcTaBUTeNs
3asBUTEINS) BBIITUCKY O MOJYYEHUH pe3yibTaTa.
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K Tunosoii (hopme aTMUHUCTPATUBHOTO
periaamMeHTa npeIoCTaBIICHUs
MyHuIunansHOU yCiyru

baok-cxema NnmpeaocCraBJCHUA MyHHIII/IHaJILHOﬁ yciayru

MoLl, PATY

Mopaya 3aseneHus n
[OKYMEHTOB

AamuHUCTpauma

Mpuem 3aaBnexus n
[OKYMEHTOB

(Peructpauma 3ansneHus)
O6paboTka 1 NnpeasapuTensHoe
paccmoTpeHue LOKYMeHTOoB

[—HeT

b OCHOBaHMG
[NA OTKasa B
npueme
NOKYMEHTOB?

MpuHATUE peleHnn

MpepocTaBnexHue ycnyrm

1p.a.

Aa—P

OTkas B npueme JOKYMEHTOB

2p.A.

Mol PNy

HanpasneHue pesynbrara




