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MOCTAHOBJJUEHMHWELE
o1 700 H'd No jf//f’

() BHCCCHMUI U3MEHCHNIT 13 AJIMHHUCTPATHBHBLIA PEriIaMeHT
[peilocraBiietims MY LHUHIILHOE yeayrn «Bhliada BhIITHCOK 13
peecTpa MyHHIHIAILHOIO HMYIIECTBa»

B coorserersii ¢ Megepibining sakonost o1 27.07.2010 No2 10-d3 «O0
OPraiuAILII  NPEOCTARASHISL OCYAPCTIEHHLIX 1 MYHHILHTTAILHBIX YCIAYI»,
noctanosiernen pasirrensersa Poccniickoii dejepainn o1 13.06.2018 Ne676
«O BHCCCHMM M3MEHCHMH B HEKOTOpbie axTbl [lpaBnrenncTsa Poccuiickon
dejlepalldd B CBA3M ¢ ONTHMH3AIACH NOPsIAKA pa3paboTKH W YTBEpICHHs
Q/IMMHHCTPATHBHBIX periiaMeHTORY, pacnopsiKeHnem MuHucTepCTBa
HMYLIECTBCHILIN OTHOLICHIT Mockoseroit oonacti or 11.12.2018 Nel5BP-1707
«C) BHECCIH MMeHeHl B 1oy 10 (POPMY AAMBHHCTPATHBIOO periaMenia 1o
HPEAOCTUBICHIIO MY LHIHIRUILLIOH - yeay T «I3bLLAUa BBITMCOK M3 peecTpa
MYHHLHIUILHOIO MY HIECT?,  PYKOBO/ICTBYSICH  yCTABOM  TOPOIUCKOTQ OKpyra
Mcrpa MocKkoBCKoii 00stacth,

TOCTANOBIAIO:

|, Bdecrin  cac/ylole  msseneiies B AIMUTHCTPATHBHLIA  PeriaMenT
PEJIOCTABACHISL MY HHIMITAILIOW  VCIyrd «Bbjiaya BLITMCOK W3 peecTpa
MYHUILHMIIAILHOTO UMYILLIECTBAY, yTBEpIKICHHbIH 1IOCTAHOBIICHHEM
aAMHHHCTpalMK  ropojckoro oxpyra Herpa MockoBckoH obmnactd  OT
07.11.2018 No6440/11 (nanee — AJMIHHCTPATHBHLI pCrilaMenT), clielylomme
H3MEHCIL

L nvi TO20 T AXMBIHCTPATHBIOIO PCLIIIMCHTA HBA0WHTL B HOBOHM PEe/IaKLIMH:



«10.2.1. 3asiBAcre 0T UMEITH 3adBHTe s (3AOAHICTCS B 2JICKTPOHHON opae. 1o
cocrasy tonacit  coorsercrsyet Qopae. npuseiennoii o Hpunowennn 8 K
HACTOSILENY ACIMILHCTPATHBHOMY PCIARMCHTY ».

P2 nynr TO3 T AZsincTpariBioro periiaMeHTa H3J10MHTL B HOBOH PeAAKUMH:
« 1031, Basienme 01 MMCHIH 3IBITEs (3ULOMHICTCs B YICKTPOHHON (popMme, 110
cocray nolelt  coorsercrsyer  opae.  npusesennoil  no Hpnnowennn 8 K
HACTOSILC MY A INTHTICTPATHISIONY PCLINCITY )»;

1.3 nyuxr 1041 ADMHHHCTPATHBIONO  PEIIAMCHTA H3OAKHTL B CIC/YIOLICH
petaKIm:

«10.4.1. Bassicnue OT  HMCHI OPC/CTABHTENst  3asgBHTeNsT  (3anoyHsIeTcs B
YICKTPOHHON (OpME, 10 COCTaBy 1HOACH COOTBETCTBYET (hopMe, NMPUBEACHHON B
Hpraomwenim 8 K Hac rosieny A INIHTHHCTPATHBHOMY PCIITAMCHTY )»,

L4 onomrrs nyurron 1007 ¢ae/ ivionero cojeprattis:

«LO70 AJIMHHBCTPALLISL He BIPABE TPeOOBATL OT 3asiBH e

L0710 Jlokyserrs  wan  wipopaatuno aubo  OCYUICCTBIACHUSL  AeHCTBUIA,
HPCICTABACIHC 1 OCYHICCTBICHITIC KOTOPBLIN HE HPC/IYCMOTPCHO HOPMATHBH LIMIH
HPABOBBLIN I AR TONTE POCCHICROIT e 1epatiiiin, HOPMATHBHLIN G HTPABOBLIMH AKTAMH
MOCKOBCKOIT OO T LIS HPEOCTTUB s MyHHIQILHON YCJAYTH;

10.7.2. Hpeocrasieiie  JOKYMCHTOB 1 HH(POPMALHH, OTCYTCTBHE W (HJIH)
HCLOCTOBCPHOCTL  KOTOPLIX  HC  YRKA3LIBAIICL [PH  [IEPBOHAYAILHOM OTKA3€ B
HPHEME  JIOKYMEHTOB, HEODXO/HMMLIX Julsl  ripejlocTasiienns  MyHHUHIANBHONI
veayru, ando B npegocTasieti Mynsiiinanbiol  yeayri, 3a HCKINOUYeHHeM
CACLYIONLIMN CHYVHACH:

d)  M3MeHele  IPeOOBAHMIT  HOPMATHBIBLIN  IPABOBLIX  AKTOB,  KacalolHXcsl
HPEIOCTABACHMS  MYHHIHMIUILION - YCIyrH,  1oc/Ie  1HepBOHavaIbHOR  [0/1atm
JASIBJIEH I O 1Pe10CTaBACHUH My HIHTHNATLHOR YCIVIH,

0) panuuie ommdOK B 3asiBJICHII O Hpejocrasieritn MyHHITMITAILHOR yCiyru
JORYMCHTUNX, HO/IAHHBIN 3AsIBITCICA HOCIC HEPBOHAtILIONO OTKasa B rnpHeme
JIORYMCHTOB, HCOONOUIMBIX [ Lilst Hpe o Tl ieitist Ny iinainioi yeayru, 1mdo
B napesocrasiaciit My iansioli yeayri i He BKIIOUYCHHLIX B
HPCACTABICHILIT Paiiee KOMILICKT JIOKYMCIHTOB;

13) HCTEUCHIHE CPORA JICHCTBHS JIOKYMCHTOB MM H3MCHCHHE HH(OPMALIHK [10CIIe
HCPBOHAUWLILIOIO  OTKA3a B HPUEMC  JLOKYMCHTOB,  HeOOXOAUMBIX  JUIs
npejlocraietist  Mynuunnanninoil o yeayrd,  ando B IPEAoCTaBIEHHH
MY HHIHITU IO VCAN UL

) BBEABICHHC  IOKYMEITWILIO  nogrsepaicioro  (akra  (HpH3HAKOB)
OWHOOUIIOIO 1L HPOTHBOHPABIIOIO JATCTBHA  (OC3ACHCTBHSL)  LOJAKHOCTHOIO
AR oprata, Hpe;10CTaBiastionlero My nninuiaibHYIo yeayry npH rnepBoHadaibHom
OTKA3e B HpHEMEe  JIOKYMEHTOB,  HCOOXOJAMMBIX — JUISL  1IPEOCTABICHHSI
Mynuuuiaipioin yeayry, ando B npeiocraieHnit My HiMnains,Hol yenyru, o
HCM B TIHCLACHHON BILIC 38 HOIHICLIO Y ROBOUTTC 15 OPLURL, HPCOCTUBISIOUL 10
MYHIEHIUILINEO Y CAYEY, HPH HCPBOHISEILIHOM 0TRS¢ B HPHCEME JIOKYMEHTOB,



HEOOXOMMBIX  JUlsl npegoctaieiin  MyHHIMIANLHOR  YCIYTH  YBCIOMIIACTCS
SUABHTECI b, 0 TAKIKE HPHIOCHTCS H3BHHCHIS 34 JI0CTaBICHIbIC HEy100eTBa.»;
DT

LS iy 28,25 30 Th 13 HOBOLH e i

CIN250 B cavaie npistain ol A o0Ll HO LICHKANICH MIIOBICTBOPCHIIO B OTBCTC
SWIBITC.HO. JeTesl dHPOPMMIDL 0 JICHCTBHAX,  VCYHICCTBIICMBIX  OPIAHOM,
HPEACTABIOMIIN. MYHHIHIILIVIO YCIVIY, MHOTO(YHKIHOHAILHBIM LEHTPOM
ando opratsaitedt, npeayemotpenioit uactbio 11 crarbn 10 PelepanbHoro
RO <0 OPratiri e HPC OC TR IS FOCYAAPCTBCIHILIN M MYIHHIEUTBLHLIX
VCAVID. B BN HE3UMCUTHTC I LIOIO VCTPUHCTIS BLEIBICHHLIX HAPY HICHHI 1PH
ORIGULE MY THHHHILION  NCIYPIL 0 TAKIKC HPHHOCHTCS  M3BHHCHMS 31
JOCTABICHITLIC  HCY,100CTBA 1 VKUBLIBACTCS  HHPOPMALLHS 0 JLUILHCHLLIIX
JACTICTBHAN, KOTOPLIC HEOOXOMUMMO COBCPULHTL 3asBHTEIIO B LEIAX 11OJNYYCHHSI
MYHHIMIUILHON  yeuyr. B cavuae  npusianust  KajloObl  He  [ojlexallei
YJIOBACTBOPCHHIO 1B OTBCTE 3asiBITCHIO JLUOT APIYMEITTHPOBAILIC PATLACHCIH O
HPHYHTAN HPHEEITOLO PCIHICH L

O ontominrs s ot 282701 cae iy 101t o cojieprratiis:

«28.27.1. Y IOAHOMOUCHTLL] Hl pUCCNMOTpeLHe AKa100bl oprau,
HPEOCTAB IO MY HHIEUILHNIO  VCIVEY. MHOFO(DYHKIIHOHAIBHBIA  1IIEHTP,
HPHBACKACMUS  OPIatLUsalis,  VUPSUTedh  MHOTO(MYHKIHOHAIBHOIO  Helirpa
COOOIIIOT 3BHTCIO 00 OCTABACTIIT AKATO0L] Oes OTBETA B TeUCHH 3 PadoUHX
ST CO LSE PCIHCTPALHE A100 b »:

L7 s Hpnaoskennit 9 K AAMHIHCTPOTHBIOMY PErIIAMCHTY 110 HPEAOCTAB/ICHHIO
Mynnis ol yeayry 3o pasiuelie  «J/lokymenrot,  npejgocrasisembie
Jasirreliem (LpeteraBrurelien sassirreis )»:

CCTPORY (usBACHICH I3IOIKHTEL B HOBOIL Pe/RIIIL

Sastienne | Sawssicnne 10/0KH0 Obits | [Tpi nojlaue sanosmsercs !
ogopyacto 1o gopme. | unrepaktiusaas Gopma |
| YR30 B 3usBnCHs, |
CHpnaowennm 0 K l

FLOCTO R C NS
DA IMHICTPREHTBIHONY
o | perianeity _ N - |
Crpory  «BpesMetioe  yjocroBepenie  JHHHOCTIE PPl
Deepattiiin HBI0MRHTL B HOBOH peakiute: |
- Bpemerinoe ' Bpeatennoe | Tpn rnojaye
N AOCTOBCPCHIIE JHHUTOCTH VAOUTOBCPLCHIG JHMHOCTH | pesocTanisercs ,
rpaz g Poceniickodt | rpancianinia PO 1omsio JaeTpotiinit 00pas Beex
}(l)c;wpzuum COBITL OQOPMIICHIO IO CTPAHILIOKYMEHTA.
| Cpopnie,  yrBepIKIeHnoil |
Cupnkaszom MBJI I’occrlx-lé
o1 13.11.2017 Ne8ST «O6 |

CN BRI
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CAJMHBICTPATHBHOTO
| PCITIINCHTY »
' NMierepe s
BUHNTPCHEHIN e
Poccniickoit  begepaumn |
| 110 [IPCLOCTABIICHHIO
! FOCY @PCTBCHIION YCIYIH

110 BbLLate, 3aMelIe
HUChopies el A

Pocenitcroit beqepatu,

NVIOCTOBCPHIOHICTO

CAMMHOCTL  FPAAKIaH MG |
| Poccniickoit  (egepaiinn
| Ha CPPHTOPHE |

_ Poceniicroli deepartinm

Bovurre b Hpunowenst T4 K AZAMHIEHCTPOTHBHOMY  PErilaMeHTy 110

HPCAOCTABJICHHIO IVI)’HHLLI'IHEL‘H)][Oﬁ VCAVTH HCKITTOYMHTL ClloBd: «paclieHarniBact,
[TOAMHCLIBACT, CRAHUPYCT, HPHKPCILBICT H».

19

d

| srasa ropojickoro okpyra Herpa”
4

Ynpasjacnio no srpopyanonioil HoTHRe, HhOPMaTHIALHH 1T CBABIM C
QOLLICCTBCHHOUTBLIO L IMITEC T patitit Topoickote oxpyra Flerpa pasmectitns
TAHHOC HOCTUHOBAICHTHE, & TaRARe AMHHHCTPOTHBHLIL perjlaMenT B HOBOH
PCJARILH HA OQIEHAILITOM CaiiTe QAMITTHCTPALLIH TOPOJICKOro okpyra Merpa
MocrkoBpcrkoi o0macti (Www.istra-adm.ru).

KouTposin 30 HCIOJMHEHHCM  HACTOSIICIO  [TOCTAlOBJICHHs  BO3JIOKHTL Ha
HEPBOIO  3AMCCTHTCHS  CAUBLL UMIHITHCTPaIL  1opoJAckoro  okpyra Herpa
ML.C. Bikapesy.

A.l'. Buxapes

iy

-
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K NOCTAHOBJIEHHIO IJIABbI TOPOICKOI0
okpyra Ucrpa MockoBcKoi 00J1acTi
ot 10.04.2019 Ne 361/4
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TepMHHBI U onIpeeIeHUst

TepmuHbl U omnpeneneHusi, UCHOJIb3yeMble B HACTOSILIEM aJMHHUCTPATUBHOM peErjaMeHTe IIOo
IIPEJOCTABICHUI0 MYHULUNAIbHONW yciayr «Bblmaga BBIIMCOK M3 peecTpa MYHUIMNAIBHOIO
UMyIECTBa» (najnee — AJAMMHHMCTPATHBHBIM pPErJIaMEHT), ykasaHbl B Ilpunokenunn 1 k Hacrosiemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

. O01Me moJ10KeHus

1. Ilpeomem pecynuposanus AOMunucmpamugHozo peziamenma

1.1. AAMUHHCTpPATUBHBINA pEriiaMEHT YCTaHABIIMBAET CTAHIAPT MPEIOCTABICHUS MYHUIIUIAIBHON
ycinyru «Bplgada BBIMMCOK W3 peecTpa MYHUIMIIAIBHOTO HMMYIIECTBa» (nainee — MyHHUIMNanbHas
yCiIyra), COCTaB, IIOCIIEIOBATEILHOCTh M CPOKM BBHITIOJHEHHUS] aJIMUHHCTPATUBHBIX MPOLEAYp IO
MPEeAOCTaBICHUI0 MyHUIIUMIIATBLHON yCIyrd, TpeOOBaHMUsSI K TOPAJKY HMX BBINOJIHEHHUS, B TOM YHCIIE
OCOOCHHOCTH BBINTOJIHCHUS aJMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOU (dopMme, GOpMbI KOHTPOJIS 32
UCIIOJIHEHUEM HACTOALIEr0 AJMHHHCTPATHBHOIO periaMeHTa, NOCyAeOHbIN (BHECYAeOHBI) MOPSI0K
oOxayoBaHusi pemieHul u ngedictBuil (6e3meiictBusa) Komurtera mo ympaBieHHIO HMYIIECTBOM
aJIMMHHCTpaIK Topojckoro okpyra Mcrpa MockoBckoit obnmactu (nanee - KoMuTeT), HOKHOCTHBIX
mur Komurera.

2. Juya, umeronwjue npaeo na noayuenue Mynuyunaivbhou yciyeu

2.1. [TpaBo Ha momydyeHne MyHUIIMTIATBHON YCIYTH, UMEIOT (DU3MUECKUE JIUIIA, FOPUANYECKUE
JIMIA, HHAWBUAYaTIbHbIC TIPEAPUHUMATENH (1aee — 3asiBUTEINb).

2.2. WuTepeck Tull, YKa3aHHBIX B MyHKTE 2.1 HacTosmero AJIMUHUCTPATUBHOTO PETJIaMEHTa,
MOTYT TpPEJCTaBISTh WHBIC JIMIA, NEHCTBYIOIIME B HWHTEpecax 3asBUTENS HAa OCHOBAHUU JOKYMEHTA,
YIIOCTOBEPSIONIETO €ro IMOJIHOMOYMsS, JHOO B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM (3aKOHHBIE
MPECTaBUTEINN) ([ajiee — MPEICTABUTE b 3asIBUTEIIS).

3. Tpeoosanun Kk nopa0Ky ungpopmuposanus o nopsaokKe npeodocmaesieHus
MynuyunansHoii yciyzu

3.1. WNndopmannsg o Mecte HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX TeledoHax, aapecax
opuIMaIbHBIX caliToB B ceTu MHTEepHEeT AamMuHUCTpanuu ropojackoro okpyra Mcrpa MockoBckoit
o0nacTd, W OpraHU3alUii, Y4YacTBYIOIIMX B TMPEAOCTaBICHUH U HWHGOPMUPOBAHMM O TMOPSAIKE
npefocTaBieHuss MyHUIMNANbHOM — ycInyrd mpuBedeHbl B IIpuinokeHun 2 K HaCTOAILIEMY
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

3.2. [Topsimoxk monyueHHs] 3aWHTEPECOBAHHBIMH JIMIIAaMH  HMH(OpMAIMM TIO  BOIPOCaM
IIpe0CTaBIIEHNsT MyHUIIMIIAIBHOM YCIIYTH, CBEAEHUN O XOJI€ IPEIOCTAaBIECHU MyHUIIUIIAIBHON YCIYTH,
nopsnake, ¢GopMe W MecTe pa3MelleHuss MHGOpPMaLUU O TOpSAAKE MperocTaBieHUs MyHHIMIATbHOU
yciyru npuBeaeHsl B [Ipunoxkenun 3 k HacToseMy AMUHUCTPATUBHOMY PETJIAMEHTY.



1. Cranpapr npenocraBiaenuss MyHHIIUIIAJIBHOM YCJIyrH

4. Haumenoeanue MynuyunanoHou ycayeu
4.1. MynununansHas ycinyra «Bblgada BBIIHCOK U3 PeecTpa MyHULUIIAIBHOTO UMYILIECTBA.
5. Opzanvl u opzanusayuu, yuacmeyrwujue é npedocmasienuu MynuyunanbHnoil yciayzu
5.1. OpranoMm, OTBETCTBEHHBIM 3a MpefocTaBieHHe MyHHIMIAIBHOW YCIyru, SBIsETCS

Komurer 1no ymnpasileHMIO MMYLIECTBOM aJIMHUHMCTPALlMM TOpOJCKOro oxpyra lMcrpa MockoBckon
obnactu. 3asgBuUTeNb (TIPEACTaBUTEND 3asBUTENS) oOpalaeTcs 3a NojdydeHneM MyHHIIUIIAIbHON YCIYTH B
aJIMMHHUCTPAaTUBHBIN OpPraH, HA TEPPUTOPUH KOTOPOTO PaCIOI0KEHO UMYILIECTBO, B OTHOIIEHUH KOTOPOTO
3arpammnBaeTcss HHpopMaIus.

5.2. Komuter oOecrieunBaer mpenocTtaBieHue MyHHIMIANbHOM  ycnyrn Ha — 0aze
PErMOHANIBHOTO MOpTalla TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YcIyr MoCKOBCKOW oOnactu (manee —
PIIT'Y).

5.3. [Topsimok obecriedeHust IMYHOTO MpHeMa 3asiBUTENCH yCTaHaBIMBAETCS OpraHU3alluOHHO-
pacnopsAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALIUN.

5.4. Komutet He Bnpase TpeOoBaTh OT 3asBUTENS (IPEACTaBUTENS 3assBUTENS) OCYILIECTBICHUS
JEHCTBUIM, B TOM YHCJE COIVIACOBAaHUI, HEOOXOAMMBIX JIs IMONy4eHHs MyHULMINAIbHOH YCIYyTU H
CBSI3aHHBIX C OOpAaIlleHHEM B MHbIE TOCYJapCTBEHHbIE OpPraHbl WM OpraHbl MECTHOTO CaMOYIIPaBJICHMUS,

OpraHM3alMH.
6. Ocnosanusn 0na odpawenusn u pesyromamol npedocmasnenus MynuyunanvHnoi yciayzu
6.1. 3asButenb (npencraButenb 3asButens) obpamaercs B Komuter mocpenctsom PIITY 3a

MIOJIyYEHUEM BBIMUCKM U3 peecTpa MYHMIMIAJIBLHOTO HMMYIIECTBA. 3asBIEHUS O MPEJOCTaBICHUU
MyHununaapbHOW  ycliyru  0o0pabaThiBalOTCS  MOCPEACTBOM MoOysasl OKazaHus YCIyr €IUHOU
MH(POPMALIMOHHOM CHCTEMBl OKa3aHHs TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOI
obnactu (nanee — Monyns okazanus ycayr EMC OY).

6.2. Crioco6 mopaum 3asBIE€HUS O IMpeJoCTaBIeHMH MyHHIMNANbHOM YCIyTH HpHUBEIECH B
nyHKTe 16 HacTosmero AAMUHUCTPATUBHOTO perjaMeHTa.

6.3. PesynbTarom npenocraBinenus MyHUIMNIANbHON YCIYTH SIBISIETCS

6.3.1. Brmucka w3 peecTpa MYHHUIMIIAIHHOTO HMYIIECTBA, OPOPMIICHHAs B COOTBETCTBHU C
[Ipunoxxennem 4 x HacTtosiieMy AJIMAHUCTPAaTUBHOMY PETJIAMEHTY.

6.3.2. YBemomieHHe 00 OTCYTCTBHM HH(MOpPMAIMH B PEECTpe MYHHUIUNIAIBLHOTO HMYIIECTBA,
odopmiieHHOe B cooTBEeTCTBUU ¢ [Ipuioxkenuem 5 k HacToseMy ATIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.3. YBemomieHue 00 OTKa3e B BblJjau€ BBITUCKM M3 PEeCTpa MYHHUIIMIIAJIHHOIO MMYILECTBA,
oopmienHoe B cooTBeTcTBUU ¢ [Ipunoxenuem 6 k HacTosmeMy AJIMUHUCTPATUBHOMY PErilaMeHTYy.

6.4. Pesynbrar npegocraBinenuss MyHUIIMnanbHON yCIyrd, B BUJE IEKTPOHHOIO JOKYMEHTA,
MOJNMCAHHOTO  YCHJICHHOM  KBaJM(PUUUPOBAHHOM  HIEKTPOHHON TMOAMMCHIO  YIOJIHOMOYEHHOTO
noipKHOCTHOTO Jniia Komutera, HampasisieTcs: cnermaniuctoM Komurera B TUYHBIN KaOMHET 3assBUTEIS
(mpencraBurens 3assutenst) Ha PIITY mocpeacrBom Moaynst okasanus ycayr EMUC OY. B 6ymaxkuHoM
BHJIE PE3yJbTaT IMPENOCTABICHNA MyHUIMNAIBHON YCIYyTM XpaHWTCA B apxuBe AJIMUHHUCTPALUU B
COOTBETCTBUHM C YCTAHOBJICHHBIMU IPAaBHJIAMH JIE€IOIPONU3BOJCTBA.



6.4.1. B cimyuyae HeoOXoauMOCTH 3asiBUTENb (IIPEACTABUTENb 3asiBUTENS) JOTIOTHUTEIHHO MOKET
MOJYyYUTh PE3YJAbTAT IMpeaocTaBiieHuss MyHununaibHo yciayru uepe3 MOPIL[. B stom caydae
cnenuanuctom MOIL] pacnedarbiBaeTcsi M 3aBepsieTCsl SK3EMIULSIP AJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE, BBIIACTCS 3asiBUTENIO (IPEICTABUTEINIO 3asiBUTEIS).

6.5. @akT npenocTaBlCeHUS MYHUMUMIAIBHOW  yCIYTM C NOPWIOKEHUEM pe3ysbTaTa
npenocTaBieHuss MyHUIMnansHOU yenyru ¢pukcupyercs B Moxayne okazanus ycayr EUC OV.

7. Cpok pecucmpayuu 3asa61enus

7.1. 3asBieHue, MojaHHOE B AJIeKTpoHHOW ¢opme uvepes PIITY mo 16:00 pabGoduero mHs,
peructpupyerca B Komurere B nens ero nogauu. Ilpu nomaue 3assnenus yepe3 PIIIY mocne 16:00
pabodero qHs OO B HEpaboumii IeHb, perucTpupyercs B Komurere Ha clieayromuii pabouunii JICHb.

8. Cpok npedocmaenenus Mynuyunanvhoi yciayu

8.1. Cpok mpenoctaBieHuss MyHHIIMIIATBHOM YCIyTH cOCTaBisieT He Oosee 5 (msaTu) pabodnx
JHEW ¢ aThl peructpanuu 3assieHus B Komurere.

9. Ilpasosvie ocnosanusa npedocmasienus MyHuyunanvHou ycayzu

9.1. OCHOBHBIM  HOPMATUBHBIM  IIPAaBOBBIM  aKTOM, PEryJIUpPYIOLIMM  IPEJOCTaBICHUE
MynununansHoit ycayru, ssisgercs Ilpukaz MunskonompaszButusi Poccuiickoir ®enepanuu ot
30.08.2011 Ne 424 «OG0 ytBepxxkaenuu [lopsaka BeeHHsI OpraHaMyd MECTHOTO CaMOYIIPaBJICHUSI PEECTPOB
MYHHUIMIIAJIBHOTO UMYILECTBAY.

9.2. Cnucok  WHBIX  HOPMAaTHBHBIX  aKTOB, MPHUMEHSEMbIX IpPU  MPEJOCTaBICHUU
MyHununaibHOU yciayry, npuseaeH B [punoxenun 7 k HacToAmEeMy AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. Hcuepnwviearowjuii nepeuenb 00KyMeHmog, Heo0Xxo0umvlx 01 nPe0oCmasieHus
Mynuyunanonoit ycayzu

10.1.  JokyMeHThl, oOOs3aTelnbHBIC JUIA  TPEJAOCTABICHHS  3asBUTENIeM  (TPEACTaBHTEISA
3asBuTens):

10.2. B ciydae obOpamieHus 3a noigy4eHneM MyHUITUIATBHON YCIyTH HEMOCPEJACTBEHHO CaMUM
3asBUTENEM NPEACTABISIIOTCS CIEAYIONIe 00s3aTeNIbHbIe JOKYMEHTHI:

10.2.1. 3asmBiieHue, OT UMEHH 3asBUTEINS (3aIOHSICTCS B 3JCKTPOHHOU (hopMe, TIO0 COCTaBY MOJICH
COOTBETCTBYeT (opme, mnpuBeneHHo B [lpunoxkennn 8 K HacrosdmeMmMy AJIMUHHCTPATUBHOMY
pETJIaMEHTY).

10.2.2. JIoKyMEHT, yJJOCTOBEPSIOIINN JINIHOCTD 3asiBUTEIIS.

10.3. [Ipu oOpamenun 3a mnoiydeHneM MyHHMIMIAIbHOW YCIYTH MpeACTaBUTENsl 3asBUTEINS,
YIIOJTHOMOYEHHOTO Ha TM0J[ady JOKYMEHTOB U TOJIydYe€HHE pe3ysbTaTa mpeaocTaBieHuss MyHUITUIaTbHON
YCITYTH, TIPEJCTABISIOTCS CISIYIONINe 00s13aTebHbIC TOKYMEHTHI:

10.3.1. 3asBneHue, OT UMEHU 3asBUTENS (3aMOIHSIETCA B SJIEKTPOHHOU Qopme, 1Mo cocTaBy momeit
COOTBETCTBYeT (opme, mnpuBeneHHoi B [Ipunoxkennn 8 K HacrodmeMmMy AJIMUHHCTPATUBHOMY
pETJIAMEHTY).

10.3.2. JIokyM€eHT, yJOCTOBEPSIIOIIMNMI JTUYHOCTh NPEACTABUTENS 3assBUTEIS.



10.3.3. JIokyMeHT, OATBEP>KIAOIINN TOJTHOMOYHS TIPEICTABUTEIIS 3asBUTEIIA.

10.4. Ilpu oOpameHun 3a ToOJydeHHEM MYyHUIMNIATBLHOW YCIYTH TNPEACTABUTENS 3asBUTEIS,
YIOJTHOMOYEHHOT'O Ha MOANKCaHWE 3asBICHHS M MOJady JOKYMEHTOB, a TakXke IMOJydyeHHe pe3ysbTaTa
npeAocTaBlieHuss MyHULIUNTAIBHON YCIYTH MPEACTABISIOTCS CIEAYIOIINE 00s3aTelIbHbIC JOKYMEHTHI:

10.4.1. 3asBieHue, OT UMEHU MPEACTABUTEIS 3asSBUTENSI (3aMOTHICTCS B SJICKTPOHHOU (opme, 1Mo
COCTaBy TIOJIEW COOTBETCTBYeT Qopme, TmpuBeAcHHOH B [IpwiokeHnn 8§ K  HACTOSAIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

10.4.2. JIokyMeHT, yAOCTOBEPSAIONIHNI JIMYHOCTh IPEACTABUTEIIS 3asIBUTEIISA.

10.4.3. JlokyMeHT, TOATBEPKAAIOIINI TOTHOMOYHS TPEACTABUTEINS 3asIBUTEIIS.

10.5. JIokyMeHTBI, COCTaBJICHHbIE HA HHOCTPAHHOM S3bIKE, MOJIJIEKAT MEPEBOY HA PYCCKUN S3BIK.
BepHocTh mepeBosa M MOUIMHHOCTH MOJIMUCH TEPEBOJYMKA CBUACTEILCTBYIOTCS B MOpPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepannu 0 HOTapuare.

10.6. Omucanue nokyMeHTOB npuBeneHO B [Ipunoxennn 9 x HacrosimeMy AJIMHHHCTPATHBHOMY
periiaMeHry.

10.7. AnmuHHCTpanus He BIpaBe TpeOOBaTh OT 3asBUTES:

10.7.1. JlokyMeHThl wiud WHGPOPMANUIO KOO OCYIISCTBICHHS JCUCTBHM, NPEICTABICHUE WIH
OCYILIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMM aKTaMH Pocculickon
®denepanuv, HOPMATUBHBIMH TPABOBBIMU akTaMd MOCKOBCKOW OOJacTH s MPEIOCTaBICHUS
MyHULIUTIaBHON YCITyTH;

10.7.2. TlpemocraBieHne ITOKYMEHTOB M WH(pOpMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJUCh IPHU NEPBOHAYAILHOM OTKa3€ B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX s
npenocTaBieHuss MyHUIMNAIbHON yciayrd, JOo B MPEeAoCTaBIeHUH MyHHIMNAIbHOM yciayru, 3a
HCKIIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

a) M3MEHEeHHe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacCarOIIMXCSA MPEIOCTABIICHUS
MyHULIMNATbHOW — YCIYTH, TMOCJA€ TEPBOHAYAIBHOM MOJAYMd  3asABJICHUS O MPEAOCTABICHUH
MyHUIUnanbHON yCIyTru;

0) Hamuyue OWMOOK B 3asBICHUM O NMPEAOCTaBICHUM MYHUIIMNAIBHON YCIYyTH U JOKYMEHTax,
MOJIAaHHBIX 3asBUTEJIEM IOCJE MEePBOHAYAIBHOIO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
npenocTaBiieHuss MyHULIMIIaIbHOW yciyru, JIMOo B MpeAocTaBiIeHHMM MyHHIMNAIbHOM YCIYIM U HE
BKJIFOYEHHBIX B IIPEACTABICHHBIA paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUYEHME CPOKa JIEHCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIMH [TOCIIE EPBOHAYATBHOTIO
OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX Ul HpefocTaBlieHUs] MyHUIMNAIBHONW YCIIyTH, JU00 B
MIPEAOCTAaBICHNA MyHUIINIIAIBHON YCIyTH;

I) BBIABJIEHUE JOKYMEHTAJIbHO TOATBEPKICHHOIO (Qakra (IpU3HAKOB) OMIMOOYHOTO WM

NPOTHUBONPABHOTO JAEHCTBHUsS (0e37eiicTBUS) JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBIISIONIETO
MyHUIIMIIATIBHYIO YCIAYTY NpPU IEpPBOHAYAIBHOM OTKa3e B NPUEME JTOKYMEHTOB, HEOOXOJIUMBIX IS
npeocTaBlieHUus] MyHULIMNIAIBHOW yCIyTrH, MO0 B MPeJoCTaBlIeHu MyHMIIMNIAIBHOM YCIyTH, O YeM B
MUCHbMEHHOM BH/JIE 32 MOAMUCHIO PYKOBOJIUTENS OpraHa, MpeloCTaBisIoNyl0 MyHHIIUIIANBHYIO YCIYTY,
Inprn 1NOC€pBOHAYAJIBHOM OTKAa3€ B HpHUEME JOKYMCHTOB, HeO6XOJII/IMI)IX 1 MpeaoCTaBJICHUA
MYHHHHHaHBHOfI YCIyru yBEAOMIIACTCA 3adBUTECIIb, 4 TAKKC MPUHOCATCA U3BUHCHHA 3a JOCTABJIICHHBIC
Heyno0cTBa. ».

11. Hcuepnuisarouyuii nepeuenb 00KymMeHm o8, He0OX00UMBIX 011 RPEOOCMABIeHUA
Mynuyunanshoii yciyzu, Komopbsle Haxooamcs 6 pacnopaxcenuu Opzanog enacmu, Opeanos
MecmHozo camoynpagnenusn unu Opzanuzayuil



11.1.  JdokyMeHThl, HEOOXOOUMBbIEC JUIs MPEAOCTaBiICHUS MYHUIMNAIBHON YCIYrH, KOTOpPbIE
HaxoJsaTcs B pacnopsbkeHnn OpranoB BinacTv, OpraHoB MECTHOTO camoyImpasiieHus: win Opranusanuid,
OTCYTCTBYIOT.

12. Hcuepnuisarouwyuii nepeuens 0CHOBAHUIL 011 OMKA3A 8 npUeMe U Pe2UCMPauuu 00KyMeHnog,
Heo0X00umbix 01 npedocmasnenus MyHuyunaivHou yciyeu

12.1. OcHoBaHMsIMM 151 OTKa3a B IIPUEME U PETUCTPALUU JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIpEAO0CTaBICHUs MyHULIUIIAIBHON YCIYTH, SIBIISFOTCS:

12.1.1. OO0pamenue 3a mnpeaocTaBieHHEM MyHUIMNATBHOW YCIYrH, HE MpPEIOCTaBIIEMON
Komurerom.

12.1.2. Obpaienue 3a npeaocTaBieHneM MyHUIIMNAIBHON yciyru 0e3 IpeabsIBIeHUs JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMUHOCTB JIMLA, HENOCPEACTBEHHO MOIAI0OLIEro 3asiBICHHE.

12.1.3. JlokyMeHTBI coJiepKaT MOTYUCTKU U UCIIPABIICHUS TEKCTA.

12.1.4.JIokyMeHTBl UMEIOT HUCHPABICHUS, HE 3aBEPEHHbIC B YCTAHOBJIEHHOM 3aKOHO/ATEIbCTBOM
MOpSI/IKE.

12.1.5. JIokyMeHTBI coAepKaT MOBPEXKICHHs, HAJIMYHE KOTOPHIX HE TIO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

12.1.6. JIoKyMeHTHI yTpaTWIH CHIIy HA MOMEHT OOpaieHus 3a npeaocTaBieHneM MyHUIUTaIbHON
yCIYTH (JOKYMEHT, YAOCTOBEPSIIOIUI JINYHOCTD, IOBEPEHHOCTb).

12.1.7. IlpencTaBiieH HEMOJHBINA KOMILJIEKT JOKYMEHTOB B COOTBETCTBHHU € IyHKTOM 10 HacTosero
AJIMMHHCTPAaTUBHOTO perjlaMeHTa.

12.1.8. HexkoppekTHOe 3amoyiHeHHE o0s3aTenbHbIX Tmoded B ¢dopme 3asprenus Ha PITY
(oTCyTCTBHE 3alIOJHEHUS, HEJOCTOBEPHOE, HEIMIOJIHOE MO0 HENpaBUIbHOE MPEACTABICHUE CBEICHUH, HE
COOTBETCTBYIOUINX TPEOOBAHMSIM, YCTAHOBICHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. TlpencraBneHne HEKAYECTBEHHBIX MM HEIOCTOBEPHBIX JIEKTPOHHBIX 00Pa30B JOKYMEHTOB,
HE MO3BOJIAIOIIMX B IIOJHOM O0BEME MPOYUTaTh TEKCT JIOKYMEHTa W/WIM Paclo3HaThb PEKBU3UTHI
JOKYMEHTa

12.2. Pemenue 00 oOTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOIUMBIX JJisi TPEJOCTaBICHUS
MynununansHolt  ycayru, odopmisiercs mo ¢opme cornacHo Ilpunoxenuto 10 k Hacrosiemy
AJIMMHHCTPAaTUBHOMY  PETJIaMEHTY, TMOJMMCHIBAETCS  YIMOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIUIIOM
AJIMMHHCTpAIMK U HarpasisieTcsl B IMUHBIA KaOuHeT 3asButens (mpeacrasurens 3assurens) Ha PIITY
HeE T03/IHee epBOro paboyero JAHs, CASAYIOLIEro 3a JHEM M0/1auu 3asBICHHUS.

13. Hcuepnwvrearouwyuil nepeuens 0CHO8aHUIl 01 OMKA3A 6 NPEOOCMABIEHUU
Mynuyunanwvnoi yciyzu

13.1. OcHoBaHnueM s OTKa3a B MPEJOCTaBIeHUM MYyHUIUMNAIBHOW YCIYTH SIBJISETCS
OTHECEHHE 3arpamBaeMoil HHGOpPMAIUU B TIOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJATENHCTBOM Poccuiickoit
denepanyu, K ”HGOPMALIUU C OTPAHUYEHHBIM JJOCTYIIOM.

13.2. 3asButens  (MpencTaBHTENb  3asBUTENsI)  BIpaBe  OTKA3aThCs  OT  TOJTYYCHHUS
MyHUIMITaTBHON YCIYTH HAa OCHOBAHUH JIMYHOTO NMHUCHMEHHOTO 3asBJICHUS, HAITUCAHHOTO B CBOOOIHOM
¢dbopMe, HaMpaBUB M0 aJIpecy JIEKTPOHHOMN MOYTHI WK 00paTUBIINCH B MUHUCTEPCTBO.

13.3. Ortka3z ot mnpenocrtaBieHUsT MyHUIMIAIBHON YCIYrH HE MPEMATCTBYET IMOBTOPHOMY
oOpallleHuIO C 3asBJIECHUEM O IPEIOCTaBICHUU MyYHUIIMTIANBHON YCITYTH.



14. IHopaook, pazmep u 0CHOGAHUA 63UMAHUA 20CYOAPCHIEEHHOU NOWIUHBL WU UHOU NIAMDbI,
eé3umaemoii 3a npedocmasnenue MyHuyunaivHoi yciayeu

14.1. MyHununaigbpHas yciyra npeaocTaBisieTcsi 0ecIiaTHoO.

15. Ilepeuens ycayz, HeodX00UMbBIX U 00A3AMETLHBIX O] RPEOOCHIABICHUSA
Mynuyunanvnoi ycayeu

15.1. Ycnyru, HeoOXoauMble U 00s3aTeNbHBIC I PEAOCTaBlIeHuss MyHHUITUIIATBHON YCIIYTH,
OTCYTCTBYIOT.

16. Cnocoowt npedoocmagnenusn 3aagumenem 0OKyMeHmMOo8, He00X00UMBIX O/ NOJIYYEeHUA
Mynuyunanvnout ycayeu

16.1.  OcHoBanmeM Ui TpenocTaBleHUS MYHUIMNIATBHONW YCIyTH SBISETCS oOpaiieHue
3asButens (mpencraBuTels 3asBuTens) ¢ 3aaBieHruemM B Komurer nocpeacrsom PIITY.

16.2.  Tlopsinok oOecrieuyeHHs JTMYHOTO MpUeMa 3asBUTENICH YCTaHABIMBACTCS OpPraHU3aIlMOHHO-
pacnopsAuTeabHbIM JoKyMeHToM Komurera.

16.3. B M®I] 3asBurento (mpeacTraBUTeNi0 3asBUTENI0) oOecrneueH OECIUIaTHBIM JOCTYH K
PIIT'Y nns mpencraBieHusl JOKYMEHTOB, HEOOXOAMMBIX il MOJdy4deHHs MyHHIMIANbHOW yCIyTH, B
MOPAIKE, IPETyCMOTPEHHOM MOAMYHKTOM 16.4 HacTOAEro AIMUHUCTPATUBHOTO PETIaMEHTa.

16.4. Obpamenue 3asgputens (mpeacraButens 3asButens) nocpenctsom PIITY.

16.4.1. lns monydeHuss MyHHIMIATBHOW ycnyru 3asBUTENb (TPEACTABUTENb 3asBUTEI,
YIOJHOMOYEHHBIN Ha mojnucaHue 3asBieHUs) aBTopusyeTcss B EnnHol cucreme uiaeHTUGUKALUU U
ayreHtupukauuu (nanee — ECHA), 3arem 3anonHseT 3asBICHHE C HCIOJIB30BAHUEM CHELMAIbHOU
MHTEPAKTUBHOW (OpMBI B DJIEKTPOHHOM BHJE. 3aloOJHEHHOE 3asBIIEHUE OTIPaBIIET BMECTE C
MPUKPETUICHHBIMUA 3JIEKTPOHHBIMU 00pa3aMM JTOKYMEHTOB, yKa3aHHbIX B myHKTe 10 Hacrosiiero
AnmunuctpatuBHoro pernamenta. [Ipu aBtopuzanuu B ECUA 3asBrneHue cuutaeTcss MOIMUCAHHBIM
MPOCTOM AJEKTPOHHOW TONMUCHI0 3asBUTeNs (MpeAcTaBUTENss 3asgBUTENs, YHNOJTHOMOYEHHOTO Ha
noJnucanue 3asiBICHHUS).

B cnydae oOpamienust mpenctaBuTens 3asBHUTENS, HE YIOJTIHOMOYEHHOTO Ha MOANHUCAHUE
3asiBIeHUS, TPUKPETIISETCS SJEKTPOHHBIN 00pa3 3asiBiIeHUs, TOANUCAHHOTO 3asBUTEIIEM.

16.4.2. OtnpasiienHOe 3asBICHUE U JOKYMEHTBI TOCTyNaroT B Moyns oka3anus yciayr EVMC OV,

16.5. Bribop 3asBuTeneM crocoba mojadd 3asBICHHWS M JOKYMEHTOB, HEOOXOJMMBIX JIJIS
noyiyueHus: ['ocygapCcTBEHHOHN yCIIyTH, OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaeparuu u 3aK0HOAATETECTBOM MOCKOBCKO# 00acTu.

17. Cnocoovl nonyuenus 3asgumesnem pe3yiomamos npedocmasienus MyHuyunaivbHou
yeayzu

17.1. 3asButens (MpeaCTaBUTENb 3asBUTENS) YBEAOMIIETCS O XOAE pPacCMOTPEHHS
Y TOTOBHOCTH pe3yJbTara MpeAocTaBIeHnss MyHUIIUTIATBHON YCIIYTH CIIEAYIOIIMMHU CIIOCO0aMH:

17.1.1. Yepes nuunsblii kabuner Ha PIIT'Y.

17.1.3. Tlo sneKTpOHHOM MoYTe.

Kpome Ttoro, 3asButens (mpeacTaBUTENb 3asBUTENS) MOXKET CAMOCTOSTEIBHO IIONYyYHTh
UH(OPMAIHMIO O TOTOBHOCTH pe3yibTaTa NpeaocTaBieHisi MyHUIMITAIBHON YCITYTH 10 TesieOHY HEHTpa
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TeneoHHOTO OoOCTykuBaHusl HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, mmu mocpeacTBom
cepBuca PIIT'Y «Y3nHath craryc 3asBieHUs».

17.2.  Pesynbrar npepocTtaBieHuss MyHUIIMNAIBHON yCIyTH, B BUJE 3JIEKTPOHHOTO JOKYMEHTA,
MOJNMCAHHOTO  YCHJICHHOM  KBaIM(PUUIMPOBAHHON  AIEKTPOHHOH MOAMHMCHIO  YIOJIHOMOYEHHOTO
noypkHocTHoro una Komurera, Hanpasiisercs cnennanuctoM Komutera B TMUHBIN KaOUHET 3asBUTEINS
(npencraBurens 3asButensi) Ha PIITY nocpenctBom Monyins okazanus ycinyr EMUC OY.

17.3. B camyuyae HeoOX0nuMOCTH 3asBUTENb (PEACTaBUTENb 3assBUTEINS) JOMOTHUTEIHHO MOKET
MOJYyYUTh PE3YJAbTAT MpeAocTaBieHUsT MyHununaibHo yciuyru uepe3 MOPIL[. B stom ciyuae
cnenuanuctom MOIL] pacnedarbiBaeTcsi M 3aBEpSETCS HK3EMIUIAP DSJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCUTEJNe, BbIAAeTCs 3asiBUTENIO (IIPEICTAaBUTEIO 3asBUTEIS).

18. Makcumanvuwlit CpoK 0X4#CUOAHUA 8 0UEpeOU

18.1. MakcumanbHbI CPOK OXKHUJAHMS B OYEpEIN JJIsl MMOJyYeHHs] KOHCYJIBTAIMK 110 OKa3aHHIO
MyHUIMNIaabHON YCIyTH HE JOJKEH MPEBbIATh 15 MUHYT.

19. Tpebosanus k nomewenuam, 8 KOmopwix npedocmasisemca MyHuyunaivbHas ycyea

19.1. TpeGoBaHusi K TOMEMICHUSM, B KOTOPBIX MHpPENOCTaBIIseTCS MyHHIMNAIbHAS YCIIyTa,
npuseneHs! B [Ipunoxxenun 11 x HacTosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20. Ilokazamenu 0oocmynnocmu u kauecmea MynuyunanvHou yciyzu

20.1. Tlokaszarenu JOCTYTHOCTH M KadecTBa MYHUIMIIAIBHONH YCIyTM TIPUBEIEHBI B
[Tpunoxennu 12 k HacTosIeMy A TMHHHCTPATUBHOMY PETIIAMEHTY.
20.2.  TpeGoBaHus K 0OECIEUYEHUIO JOCTYMHOCTH MYHHUIMIIATBHON YCIYTH Ui WHBAIUIOB U

MaJIoMOOUIILHEIX TPYII HaceneHus npuseaeHs! B Ipunoxennn 13 x HacTosmeMy AIMHHUCTPATHBHOMY
pErJIaMeHTy.

21. Tpeboeanusn k opeanuszauyuu npedocmagnenus MyHRUyURAIbHOU YCy2U 8 INeKMPOHHOU
dopme

21.1. B onekTpoHHOW QopMe JOKYMEHTHI, yKa3aHHble B TMyHKTe 10 HacTosImIero
AJIMUHUCTPAaTUBHOTIO perjlaMeHTa, roaarTrcs nocpeacrsom PIITY.

21.2. Ilpu mojaue AOKYMEHTHI, yKka3aHHble B myHKTe 10 Hacrosuiero AIMHUHHCTPATUBHOTO
periJameHTa, MpuiIararoTcsl K 3JeKTpOHHOHM dopMe 3asiBieHUs B BUJE OTIENbHBIX ¢aitnoB. KoanuecTBo
(bailyIoB TOJKHO COOTBETCTBOBATh KOJUYECTBY TOKYMEHTOB, & HAUMEHOBaHME (paiiia T0JIKHO MO3BOJIATH
UACHTUPUIUPOBATH TOKYMEHT M KOJMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce opurHHambl JIOKYMEHTOB JIOJDKHBI OBITh ~OTCKAHMPOBAaHBI B OJHOM W3
pacrpocTpaHeHHbIX Tpaduueckux GopmaroB (aillioB B IIBETHOM peXUME (pa3pelieHne CKaHUPOBaHUS —
He MeHee 200 Touek Ha [IOHM), OOECIEUMBAIOIIEM COXPAHEHHWE BCEX AYTEHTHYHBIX IPU3HAKOB
MOJUTMHHOCTH, @ UMEHHO: I'pau4ecKoil MOANMCH JIUIIA, TIeYaTH, YIIIOBOT0 IITamIa OJaHKa.

10



21.4. 3asgBurens (peACTaBUTENb 3asABUTENS) UMEET BO3MOXKHOCTh OTCJICKHBATH X0/1 00paboTKH
JOKYMEHTOB B JIMYHOM KaOWHETe, MO 3JEKTPOHHOW IMoYTe, YKa3aHHOW B 3asBICHUU WU C TOMOILBIO
cepBuca PIIT'Y «Y3nHath craryc 3asBieHu».

22. Tpebosanusa k opzanuzayuu npeoocmasnenus Mynuyunanonou yciayeu ¢ M@I]

22.1.  Opraauszanus npeaoctTaBieHuss MyHUIIMIANbHOU yeryru Ha 6a3e M®L] ocymecTBisercs B
COOTBETCTBUM C COIJIALIEHUEM O B3aUMOJECHCTBUU Mex1y Anmuuuctpauued u MOLI, 3akioueHHbIM B
MOpSAJIKE, YCTAaHOBJIGHHOM 3akoHoAarenbCcTBOM. Ilepeuenr MO®DIL[, B KOTOpBIX OpraHu3yercs
npenocraBieHne MyHHIIMIAIBHOM yCIyTd B COOTBETCTBHHM C COTJIAIIEHHEM O B3aUMOJICHCTBUM,
npusoauTcs B [lpunoxkenuu 2 k HacTosALEeMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.2.  OGecnedenue OecIiaTHOTO JOCTyIa 3asBuTeier (mpencrapurencii 3assureneii) k PIITY
Ha 0a3ze M®IL] ocymiecTBisieTcss B COOTBETCTBUM C TPEOOBAHMSIMH YCTAHOBJIEHHBIMU IOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickuit ®enepauun ot 22.12.2012 Ne 1376 «O06 yrBepxiaenuu [lpaBun
OpraHM3alyy AESITeIbHOCTH MHOTO(YHKIMOHAIBHBIX ILIEHTPOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIIMIAIBHBIX ~ YCIIYT»,  pacrnopsbkeHrneM  MUHHCTepCTBA  TOCYAApCTBEHHOTO  yIpaBJICHHS,
nH(OpPMALMOHHBIX TexHonoruit u cBs3u oT 21.07.2016 N 10-57/PB «O peruoHansHOM CTaHAapTe
OpraHM3alyy ACSITeIbHOCTH MHOTO(YHKIMOHAIBHBIX ILIEHTPOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYr B MOCKOBCKOM 00nacTu».

22.3. Tlepeuenp M®ILI, B koTOphIX OOecmeyen OecrutatHeiid goctyn kK PIIIY mpuBomutcs B
[Ipunoxxenun 2 kK ATIMUHUCTPATUBHOMY PETJIAMEHTY.

22.4. KoncynpTHpoBaHue 3asBuTeNeH (TipeacTaBuTeNeil 3asBUTeNei) Mo MOPSIKY MPEIOCTaBICHHS
MyHUIIMNIaTBHOM  yCIYTM OCYIIECTBIISIETCS B paMKax COMVIAIEHHS O B3aUMOJCHCTBUHM MEXKAY
Anmvunuctpanuein 1 MOL, 3ak1104€HHBIM B IOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIATEIBCTBOM.

I11. CocTaB, nocj1e10BaTeIbHOCTH U CPOKH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBaHUSI K MOPSIAKY UX BBINOJHEHHUS

23. Cocmas, nocnedogamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX NPOUEOYD
npu npedocmagienuu MynuyunanvHou yciyzu

23.1.  TlepeueHb AIMHUHHUCTPATUBHBIX MTPOIEAYP NPU TPEAOCTaBIeHHH MYHUIUITATHHON YCITyTH:

1) 10/1aua ¥ MPHeM 3asBJICHUS U IOKyMEHTOB,;

2) 00paboTKa U MpeIBapUTEIHLHOE PACCMOTPEHHUE TOKYMEHTOB;
3) NPUHSATHE PEIICHHUS;

4) HaIpaBlIeHUE Pe3ybTara.

23.2. Kaxnas aaMUHHCTpaTHBHAas TNpOLEAypa COCTOMT W3 aAJMUHHUCTPATUBHBIX JICHCTBUM.
[lepeuenp u conepkaHNe aJMUHUCTPATUBHBIX JNCUCTBHM, COCTABISIONIMX KXY aJMUHHCTPATHBHYIO
npoueaypy, npuseaeH B [lpunoxkennn 14 x HacTosmeMy AIMHHUCTPATUBHOMY PErjaMeHTy.

23.3.  Brok-cxema mpenocTaBieHUs MyHUIMITATBHON yciayru npuBeneHa B [Ipunoxennn 15
HacTOSAIIeMYy AJIMUHUCTPATHBHOMY PErJIaMEHTY.
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V. lopsiiok U GopMbI KOHTPOJIS 32 HCMIOJTHEHHEM AJIMUHUCTPATHBHOIO perjaMeHTa

24. Ilopsaook ocywiecmenenus KORmMpoa 3a co01100eHUeM U UCHOIHEHUEM
00IHCHOCMHBIMU TUWAMU, MYHUWURATbHOIMU CTIYHCAWUMU U CReyuanucmanu AOmunucmpayuu
nonoxcenull AOMURUCMPAMUBHO20 Pe2lAMEHmMA U UHBIX HOPMAMUBHBIX HPABOBHIX AKMOG,
YCMaHag usaouux mpedosanusn K npedocmasienuto MynuyunanbHoul yciyzu, a makice
npuHAMUEM UMU PeUleHUTL

24.1. KonTtpone 3a coOirofeHWEM JIOJDKHOCTHBIMM  JiiiaMu  Komwurera, TOJOKEHUH
AJIMMUHHUCTPAaTUBHOTO pErjlaMeHTa W HWHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K NMPEJOCTABICHUIO MyHHUITUTIATBHOM YCITYTH, OCYIIECTBISAETCS B (hopme:

1) TEKYIIer0o KOHTPOJS 3a COONIIOJIGHHEM TIOJHOTHI M KauecTBa MPEJOCTaBICHUS
MyHununaabHOU yCayTu (J1anee - TeKyIui KOHTPOJIb);
2) KOHTPOJISI 32 COOJIO/ICHUEM MOPsIIKa MPeA0CTaBiIeHUsT MyHUIIUTATBHON YCIIyTH.

24.2. Tekymuii KOHTPOJb OCYHIECTBISET 3aMECTHUTEIh PYKOBOAMTENS AIMHUHHCTPALUU
B COOTBETCTBUM C IPUKA30M O  pACIpeAeieHUH  OO0S3aHHOCTEH U YIOJIHOMOYEHHBIE
UM JIOJKHOCTHBIE JIUIIA

24.3. Texymuii KOHTpPOJIb OCYIIECTBISETCS B MOPSAKE, YCTAaHOBJICHHOM PYKOBOAMTEIEM
AJZIMUHUCTpAIMH JUI KOHTPOJIS 38 UCIIOJTHEHUEM ITPABOBBIX aKTOB AJIMUHUCTPALIUH.

24.4.  KoHrponp 3a coOdrof€HMEM TMOpsAKa MpefocTaBieHUs MyHHUIUDATbHOW —YCIIyTH
ocyuecTBisieTcs MHUHHCTEPCTBOM TOCYJapCTBEHHOIO YIpPaBiIeHMs, MHPOPMALMOHHBIX TEXHOJIOTUH U
cBsi3u MOCKOBCKOII 00JIacCTMU B COOTBETCTBUM C HOPSAKOM, YTBEP)KACHHOM IOCTaHOBJIEHUEM
[IpaButenscTBa MockoBckoil obsmactu ot 16 anpens 2015 roga Ne 253/14 «O0 yrBepxkaenuu [lopsinka
OCYIIECTBIICHUSI KOHTPOJII 3a MPEJOCTaBICHHEM TOCYNApCTBEHHBIX W MYHUIUMAIBHBIX YCIYr Ha
Tepputopun MockoBckoli oOnactu u BHeceHuM wu3MeHeHuil B Ilonoxenne o MuHHcTEepcTBE
TOCYJapCTBEHHOTO YIpaBJICHUs, HWHHOPMAIIMOHHBIX TEXHOJOTHA M CBSI3M MOCKOBCKOW 00NacTH» W Ha
ocHoBaHMM 3akoHa MockoBckoi obnactu ot 4 Mmas 2016 roga Ne 37/2016-O3 «Koaexke MockoBckoit
obsacTi 00 aAMUHUCTPATUBHBIX PABOHAPYIIECHUAX).

25. Ilopaooxk u nepuoouunocms ocywiecmenenusn Tekyuiezo KOHmpona noaHomsl u
Kauecmea npedocmasnenus Mynuyunanonou ycayzu u Konmponsa 3a coonrooenuem nopaoka
npedocmasnenuns MyHuyunanoHou ycayu

25.1. Texymmii KOHTPOJIb OCYIIECTBISIETCS B (OpME MOCTOSTHHOIO MOHUTOPHMHIA pElIeHUH U
NEUCTBUM  yYaCTBYIOIIMX B MPEJOCTABICHHMM MYHHUIMNAIBHONW YCIYTH  JOJDKHOCTHBIX — JIMII,
MYHUIIMNAIBHBIX CIOyXamux u cneuunanucroB Komurera, a Takke B (opMe BHYTPEHHHX HPOBEPOK B
AJMUHHCTpAIMU 10 3asBICHUSAM, OOpaIICHUSIM U Kajlo0aM TpaxaaH, X OObEIUHEHHN W OpraHU3aIHiA
Ha peIIeHHus, a Takxke JAeHCTBHUs (Oe3AeHUCTBHUS) JODKHOCTHBIX JIML, MYHMIMIAIBHBIX CIYXXKAIIUX H
cnenuanucToB Komurera, yqacTBYIOIUX B IPENOCTaBIEHUN MyHHUITMNIATBHON YCIIYTH.

25.2. Tlopsmoxk  OCYWIECTBIEHHMSI TEKYIIEro KOHTPOJS  YTBEPXKIAeTCs  PYKOBOJUTEIEM
AJIMUHUCTpALIHH.

25.3. KoHTponb 3a cOOMIOJEHMEM TMOpAIKA MPeNOCTaBiICHUs MYyHHIMIAIBHON yCIyru
OCYHIECTBJISIETCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAaMH MHHHCTEPCTBA TOCYAApPCTBEHHOTO
yIipaBiieHUs, MTH()OPMAIIMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOI 00JIACTH MOCPEACTBOM MPOBEICHHUS
IUIAHOBBIX M BHEIUIAHOBBIX  IIPOBEPOK, CHUCTEMAaTHYECKOro HAOIIOAECHUSA 32  UCIIOJHEHHEM
OTBETCTBEHHBIMM JOJKHOCTHBIMM JuiamMu Komurera mojiokeHuii AJAMHHHMCTPaTHMBHOIO PETIaMEHTa B
4acTH COOJIIOACHNUS NOPSIIKA IPEJOCTaBIeH!s] MyHUIIMNIAIBHON YCIYTH.
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25.4. TlnaHoBbie TPOBEPKM AJIMUHUCTPAMA H JODKHOCTHBIX Juil KomuTera MpoOBOISTCS
JNOJDKHOCTHBIMU ~— JTUIIaMM  MUHHUCTEpCTBAa  TOCYIAapCTBEHHOI'O  YIpaBlieHUs, HH(GOPMALMOHHBIX
TEXHOJIOTUH U CBs3M MOCKOBCKOW 0O0JIACTH Ha OCHOBAaHUM €KETOJHOrO TUTAHA TPOBEACHHS MPOBEPOK,
c(OpPMUPOBAHHOTO U COTIACOBAaHHOTO MPOKYpaTypoil MoCKOBCKO# 00jacTu He Yalle OJAHOTO pasza B J1Ba
roja.

25.5. BHemiaHoBble MPOBEPKU AJMUHHUCTPAMU M JOJDKHOCTHBIX Jul Komutera mpoBoasTcs
JNOJDKHOCTHBIMHA ~ JTUIIAaMH  MUHHCTEPCTBA  TOCYJApPCTBEHHOTO  YIpaBleHUs, WHGOPMAIMOHHBIX
TEXHOJOTUI M cBsi3u MOCKOBCKOW 00JaCTM Ha OCHOBAaHHMM PEIICHHS MUHHUCTPA TOCYAAPCTBEHHOTO
yIpaBieHUsT WHPOPMAIIMOHHBIX TEXHOJOTHA W CBsI3M MOCKOBCKOW 0O0JIaCTH TIO COTJIACOBaHUIO C
npokyparypoii MockoBckoi — 005acTH, MNPUHUMAEMOrO0 Ha OCHOBAaHUHM OOpallleHH TrpaxkiaH,
IOPUANYECKUX JUI] W WHQPOPMAIMU OT TOCYAAPCTBEHHBIX OpPraHoB o Qakrax HapylIeHUN
3akoHonarenscTBa Poccuiickoit ®enepanuu, BIEKYIIMX BO3HUKHOBEHUE YPE3BbIYAWHBIX CHUTyalUH,
YIpO3y KH3HH U 3I0POBBIO IPAXkJaH, a TAK)KE MAaCCOBBIC HAPYILICHUS MTPAB IPa)KJaaH.

25.6. BHennaHoBble NPOBEPKH AJMHHUCTPALMHU U JTOJKHOCTHBIX Jull Komurera mMoryr takxke
IIPOBOJUTHCS B COOTBETCTBHM C nopydeHusimu [Ipesunenra Poccuiickonn ®enepanuu, IIpaBurenscrBa
Poccuiickoit ®enepanuu u Ha oOcHOBaHMHM TpeboBanusi ['eHepanmpHOro mpokypopa Poccuiickoii
®denepanun, mpokypopa MockoBCKOW 001acTH O MIPOBEACHUU BHEIIAHOBOM MTPOBEPKHU B paMKax Haa30pa
3a UCIIOJIHEHUEM 3aKOHOB I10 TIOCTYMUBILIKUM B OpTaHbl IPOKYpaTyphbl MaTepraiaM U 00palieHUsIM

26.  OmeemcmeeHHOCHb 00HCHOCHIHBIX U, MYHUUUNATbHBIX CIIYHCAUWUX U
cneyuanucmos Aomunucmpayuu 3a pewienus u oelicmeus (6e3oeiicmeue), npUHUMaemble
(ocyuwiecmensaemoie) umu 6 xooe npedocmaenenus Mynuyunaivhnoii yciyzu

26.1. JIoKHOCTHBIE M@, MYHHUIMOAIbHBIE CcilyXamue U crneuuanuctel  Komwurera,
OTBETCTBEHHBIE 3a MpPEAOCTaBlIeHHE MyHUIHUNAIBHON YCIYrM W YYacTBYIOIIME B NPEAOCTABICHUU
MyHULIUTIaTPHOW YCIYTH HECYT OTBETCTBEHHOCTh 3a MpPHHHMAaeMble (OCYIIECTBISEMbIE) B XOJE
npeaocTaBieHuss MyHUIIUMTIATBHON YCIYTH peIieHust u JeicTBUs (0e31eiiCTBHE) B COOTBETCTBUU C
TpeboBaHUsIMU 3aKoHOAaTeNnbcTBa Poccuiickoit denepanuu.

26.2. HemonHoe niu HEKa4eCTBEHHOE MpeocTaBiIeHrne MyHHIIMITATLHOW YCIIYTH, BBISIBICHHOE B

npouecce Tekymero KOHTpOJIs, BIEYET NPUMEHEHHE NUCLUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBHM C
3aKoHOaTenbCcTBOM Pocculickon Denepanui.

26.3. HapymeHnne  mopsaka  OpefocTaBieHUs — MyHUIMNAIbHOM — yCIOyrW,  IOBJIEKIIEe
HeTpeAocTaBlieHne MyHUIMNAIbHON yCIIyru 3asBUTENI0 JUOO0 TpenocTaBieHne MyHUIIMTAIbHON
yclIyrd 3asBUTENI0 C HapyUIEHHEM YCTAHOBJIEHHBIX CPOKOB, NpeAycMaTpUBaeT aJMHHHUCTPATHBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOTO  Jymua  KomuTera,  OCYIIECTBISIOIIEIO  HCHOJHUTEIBHO-
pacrnopsAuTeIbHbIE TTOJTHOMOYHS B COOTBETCTBUU ¢ 3aKOHOM MockoBckoi obsactu oT 4 masa 2016 rona
Ne 37/2016-03 «Koaekc MockoBcKoit 061acT 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHUSIX .

26.3.1. K HapymeHMs M NOpsJKa NpeaocTaBieHUs MyHHUIMNAIbHON YCIYT'H, YCTaHOBIEHHOTO
HACTOAIIMM AJIMMUHHUCTPATUBHBIM PEIVIAMEHTOM B COOTBETCTBUHU ¢ DenepasibHbIM 3ak0HOM OT 27.07.2010
Ne 210-®3 «O06 opranu3zaiiy NpeJocTaBIeHUs TOCY1apCTBEHHBIX U MYHUITUIAIBHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue ot 3asBUTeNns (MpeACTaBUTENS 3asBUTENS) MPEACTABICHUS JIOKYMEHTOB U
nH(pOpMAaLlUM WM OCYIIECTBICHUS JAECUCTBUN, TpPEACTABIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE
MPElyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM, MHBIMA HOPMAaTHBHBIMU IPaBOBBIMU
aKTaMU, PEryJUpPYIOLUIMMH OTHOUIEHMS, BOSHHMKAIOIINE B CBA3M C INpeAocTaBieHHeM MyHHIMIAIbHON
YCIIyTH;

2) TpeboBanne OT 3asBUTENs (TpeACTAaBUTENS 3asBUTENS) NPEACTABICHUS JIOKYMEHTOB H
uHpoOpMalMK, B TOM YHCIE MOATBEPXKIAIOUIMX BHECEHHWE 3asBHUTENEM ILIaThl 3a IPEJOCTaBICHUE
MyHULMNIABHONW — YCIIYTM, KOTOpBIE HAaxOIATCS B PpacCHOpPSYKEHUH OPraHOB, IIPEJOCTaBIAIOLINX
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MyHUIMNATIBHYIO YCIIYTY, HHBIX FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJIEHHs 100
[OJIBEZIOMCTBEHHBIX OpraHU3allfii, yYacTBYIOLIMX B MpeIOCTaBICHUH MyHUIMNAIBHONH YCIyrH B
COOTBETCTBHUHM C HACTOSIIIUM A IMHUHHUCTPATUBHBIM PErJIaMEHTOM;

3) TpeboBanue oT 3asgBHUTENS (MPEACTABUTENS 3asBUTEISA) OCYIIECTBICHUS CHCTBUN, B TOM YHCIIE
COTJIaCOBaHUHM, HEOOXOAUMBIX JJIS MOTy4YeHUS] MyHUIMTIAIBHONW YCIYTH U CBA3aHHBIX C OOpalleHHeM B
UHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CAMOYINpPABJICHMs, OpraHU3aluM, s
NpeoCTaBlIeHUs] MyHHIMIIATBHON YCIyTM HE TNPEIyCMOTPEHHBIX HACTOSAIIMM AIMHHUCTPATHBHBIM
periaMeHToM;

4) HapylleHHe CpOKa perucrpauuu 3asBieHus 3asBUTens (NpeIcTaBUTENs 3asBUTENs) O
pefocTaBIeHn MyHUIUIIATBHON YCIIyTH, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) HapylleHHe  Ccpoka  MpeAocTaBileHMs  MyHUIUNAIbHOM  YCIYT'H,  YCTAHOBJIEHHOTO
AJIMUHUCTPAaTUBHBIM PErIaMEHTOM;

6) OoTKa3 B mpueMe JOKYMEHTOB y 3asBUTeNs (IpeAcTaBuTeNs 3asiBUTENs), €CIIM OCHOBAHUS OTKa3a
HE MPETyCMOTPEHBI HACTOSIIUM AIMHHUCTPATHBHBIM PETIIAMEHTOM;

7) oTKa3 B mpeloCTaBIeHUN MyHUIIMIIAIIBHOMN YCIIYTH, €CIM OCHOBaHMSI OTKa3a HE MPEyCMOTPEHbI
HACTOSIINUM AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTUBHPOBAHHBIA OTKa3 B NpPeJOCTaBIeHUN MyHUIIMIIANBHON YCIIyTH, B CIy4ae OTCYTCTBHS
OCHOBAaHMH JJI OTKa3a B IPEIOCTaBICHUM MyHUIIMNIAIBHON YCIyTH;

9) oTKa3 B HCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B pPE3ylIbTaTe
npeocTaBieHus] MyHUIIMIATBHON YCIyTH JJOKYMEHTax J1M00 HapyllIeHHe YCTAaHOBJIEHHOIO CPOKa TaKUX
HCTIPABJICHUM.

26.4. JlomxHOCTHBIM JuioM KomuTeTa, OTBETCTBEHHBIM 3a COOIIOIEHUE TOPSI/IKA TPEIOCTABICHUS
MyHUIMIaTBHOMN YCIIYTH SIBISETCS] pyKOBOJIUTENb CTPYKTYPHOTrO nojpasaenenus Komurera.

217. Ilonoscenua, xapakmepu3syrouiue mpedoeanusn K ROPAOKy u popmam KOHmMpoOna 3a
npedocmasnenuem MyHUUUnAIbHOU YCay2U, 6 MOM YUCIE CO CIMOPOHbL 2PANCOAH, UX 00bEOUHEHUI U
Op2anu3ayuil

27.1. TpeOoBanusMu k mopsaky U ¢opmam Tekymiero KOHTpoJis 3a MpPerOCTaBICHUEM
MyHUIUIIaTBHON YCIYTU SABJISIOTCS:

— HE3aBUCUMOCTB;

— TIIATENbHOCTb.

27.2. He3aBHCHMOCTh TEKYIIETO KOHTPOJS 3aKIOYaeTCss B TOM, 4YTO JOJDKHOCTHOE JIHIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBHUCHUMO OT JOJHKHOCTHOTO JIMIA, MYHHMIIMIIAJIbHOTO
ciyxaiiero, cneruanvdcra Komurera, yyacTBYIOIIEro B MPEeAOCTaBICHUH MyHHIMNATIbHON YyCIyrH, B
TOM 4YMCJI€ HE MMEET OJIM3KOro pOJICTBA WJIM CBOWCTBA (POAMTENH, CYNPYTH, JAETH, OpaThs, CECTPHI, a
TaKxXe OpaThsi, CECTPBI, POAUTEIH, IETH CYIIPYTOB U CYHPYTHU JETEH) C HUM.

27.3.  JIomKHOCTHBIE JIMIA, OCYLIECTBISAIOIIME TEKYIIMH KOHTPOJIb 3a TPEI0CTaBICHUEM
MyHUIIMIIATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEpPhI 110 NPEAOTBPALICHNI0 KOH(INKTa UHTEPECOB MPU
MIPEAO0CTaBICHNH MyHUIIUIIAIBHON YCIYTH.

27.4.  TmarenbHOCTh  OCYIICCTBICHUS  TEKYIIErO  KOHTPOJSL 32  IPEIOCTaBJIICHUEM
MyHHIHATIaBHON YCIIYTU COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIIOJHEHUH YIIOJHOMOYCHHBIMH JINLIAMHA
00513aHHOCTEH, IPEYCMOTPEHHBIX HACTOALINM PA3/IEIOM.
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27.5. TI'paxnaHe, ux OOBEIAMHEHMS U OpraHM3allMU JUIsl OCYILECTBJIEHUS KOHTpOJIA 3a
npegocTaBieHueM MyHUIIMIATBHON YCIIYTH C LEJIbI0 COOMIOEHHS MOpsAKa €€ MPEeIOCTaBICHUS UMEIOT
IIPaBO HAINpPaBJIATh B MUHUCTEPCTBO I'OCYAAPCTBEHHOIO YIPABJIECHUS, MHPOPMALMOHHBIX TEXHOJIOTUNA U
cBsi3u MOCKOBCKOM 007acTé ’kajio0bl Ha HapyIIEHUE JOJDKHOCTHBIMH JIUIIAMH, MYHHUIIMIAIbHBIMH
ciyxamumu  Komurera mnopsnka npenocraBieHus MyYHULIMIIAIBHOM — YCIIYyI'M, IIOBJIEKLIEE €€
HEINPEACTABICHUE WM IPEJOCTABICHUE C HApYLICHUEM CpPOKAa, YCTAHOBJIEHHOIO HACTOSIIMM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.6. I'paxnaHe, ux OOBEIAMHEHMS UM OpraHM3allMU JUIsI OCYILECTBJIEHUS KOHTpOJIA 3a
IpenocTaBiieHneM MyHHIIMIIaNbHOW YCIIyTH MMEIOT IPaBO HANpaBisATh B KOMUTET MHAMBUIYAIbHBIE U
KOJIJIEKTUBHBIE OOpAIlleHUsl € MPeUIOKEHUS MU II0 COBEPIICHCTBOBAHUIO IOPAIKA IPEIOCTaBIECHUS
MyHunMnaabHON yClIyry, a Takxke skanoObl ¥ 3asBieHUs Ha JeiicTBus (0e3neiicTBre) HOIKHOCTHBIX JIUILL
KoMmuTteTa v npuHsTHIE MU PEIIEHNUS, CBA3AHHBIE C IIPEI0CTaBIeHEM MyHULIMTIATbHON YCIYTH.

27.7.  KoHuTpomp 3a mpeaocTtaBieHHeM MyHHUIMNAIBLHOW YCIyrH, B TOM YHCIE CO CTOPOHBI
rpaXx/aaH uX OObEJUHEHUH M OpraHM3alii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU AESITEIBbHOCTU
Komurera npu mnpepocraBieHnH MyHHIMNAIBHOW YCIyTH, IIOJYyYEHHs IIOJIHOM, aKTyaJbHOM U
JOCTOBEPHON MH(}OpManMK O MOpAAKE NpenocTaBieHus MyHUIMNAIbHONH YCIYTM M BO3MOKHOCTH
J0cyeOHOro paccMOTpeHHst oOpaleHui (3kanod) B nmpoiecce nojaydyeHus MyHUIUIaIbHOR YCIIyTH.

27.8. 3asgButenu (mpeAcTaBUTENH 3asBUTENs) MOTYT KOHTPOJIMPOBATh MPEIOCTaBICHUE
MyHUIMNaAbHON yCIyru HyTeM MoJydeHHus HH(OopManuu o Xoje IMpeaocTaBieHUus MyHUIMNAIbHON
YCIIyTH, B TOM YHUCJIE O CPOKax 3aBEpLICHUS aJMUHUCTPATUBHBIX Mpouenyp (aeicTBuil) no tenedony,
IIyT€M MCbMEHHOT0 0OpaIleHUs], B TOM YHUCIIE IO AIEKTPOHHOU noute U uepe3 PIITY.

V. locyneoHblii (BHecy1e0HBII) MOPSA0K 00ka/I0BaHUsl pellleHUii U nelicTBUi (0e31elicTBUSA)
AOJIZKHOCTHBIX JIMI, MyHUIMIIAJTBbHBIX CJAYKAIMUX U CHEHAJTUCTOB AJIMUHUCTPALUH,
YYaCTBYKOILIMX B NMpeAocTaBIeHU MyHUIIUNIAJILHOM YCJIYyTH

28. Jlocyoeonutii (6necyoedonblit) nopadoK 00canosanus pewieHuil u oeiicmeuii (bes3oeiicmeus)
0071HICHOCHHBIX UV, MYHUUUNATbHBIX CIAYHCAUUX U CREYUATUCI 08, YUACMEYIOUUX 6
npedocmasnenuu MynuyunaivHou yciyeu

28.1. 3asBuTens BOpaBe MOAATh >KaNoO0y Ha pemieHue u (WiM) JAeiictBue (Oe3neiicTBHe)
Komutera u (Mnu) Ux JOHKHOCTHBIX JIMII, MYHUIIMIAIBHBIX CIYXKaIIMX, a Takxke creunaauctoB MOIL]
IIpU IpeocTaBlIeHN MyHUIUITaIbHON YCITyTH.

28.2. 3asBHTENH UMEET MPABO OOPATHTHCS C KOO0, B TOM YHUCIIE B CICYIOIINX CITyJasx:

1) HapylIeHHE CpOKa  pErucTpauMu  3asBlEHUS  3asgBUTENd O  NPEJOCTaBICHUU
MyHuLUaTbHON YCIyTH, YCTAHOBJIEHHOTO A IMUHUCTPAaTUBHBIM PETJIaMEHTOM;

2) HapylIeHHE CpoKa MpeoCTaBiICHUs MyHUIUMNAIBHON  YCIYrH, YCTaHOBJIEHHOIO
HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBaHue y 3agBUTENs  JOKYMEHTOB, HE IPEIyCMOTPEHHBIX  HACTOSLINM
AJMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl IpeoCcTaBleHus MyHUIIMNIANBHON YCIIYTH;

4) OTKa3 B NpUEME JOKYMEHTOB Yy 3asBUTENs, €CIIM OCHOBAaHUS OTKa3a HE MPELyCMOTPEHBI
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B MPEAOCTaBICHUH MYHUIMNAIBHON YCIYyTH, €CIM OCHOBAaHMsI OTKa3za He
MIPEeyCMOTPEHBI HACTOSAIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBaHue ¢ 3asgBUTENS MPH MPEJOCTaBICHUM MyHHULIMNAIBHOW YCIYTW IUIaThl, HE

MPEeyCMOTPEHHON HACTOSIINM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;
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7) 0TKa3 JIOJDKHOCTHOTO Jnna Komurera B MCIIpaBIeHUH JOMYIICHHBIX ONEYaTOK M OMINOOK B
BBIJIAaHHBIX B pe3yJbTaTe MPEeNOCTaBICHUS MyHHUIMNANbHON YyCIyrM JOKyMEHTaxX JIMOO HapylleHue
YCTAHOBJIEHHOI'O CPOKA TAaKUX MCIPABICHUM.

28.3. XKanoba paccmarpuBaercs Komuterom, npenoctapisitonieM MyHUIMNAIBHYIO YCIYTY,
MOPSZIOK TPEJOCTABJICHHSI KOTOPOH ObUI HApyIIeH BCJICICTBUE pPEUICHUH M JeicTBUil (Oe3neicTBus)
Komurera, npenocrapistomero MyHUIMNAIBHYO YCIYTY, JTOJDKHOCTHOTO JIMLA JIMOO MYyHHLMIAIBHBIX
CITy>KalluX.

28.4. B cnywae eciau oOXalyroTcsl pelleHus pykoBoxautens Komurera, mpenocTaBlsOLIEro
MyHULIMNIATBHYIO YCIIYTY, >Kajlo0a I0JaeTcs BBILIECTOSALIEMY JODKHOCTHOMY JIMILY B IOpSIKE
[OTYMHEHHOCTH.

28.5. Xamoba mnomaercs B Komwurer, mnpenocraBistonii MyHUIMNAIBHYIO YCIYTy B
IUCbMEHHOMN (hopMe, B TOM YUCIIE IPU JIMYHOM IPUEME 3asBUTEIISA, WIIN B 3JIEKTPOHHOM BHJIE.

28.6. XKanoba nomkHa CoepKaTh:

a) HAaUMEHOBaHME OpraHa, MPeloCTaBIAIIEro MyHUIIMNAIBHYIO YCIYTY, IOJUKHOCTHOTO JIUIA
Oprasa, IpeJoCTaBIAIOMEro MyHUIIMIAIBHYIO YCIYTY, JINO0 MyHUIIMIAIBHOTO CIYXAIIEero, PELeHUs U
neiictBus (6e31eiiCTBIE) KOTOPBIX 00KAITYIOTCS;

0) damunuio, wMs, OTY4eCTBO (IIPH HAJIMYWHU), CBEICHUS O MECTEC JKUTEIBCTBA 3asBUTCIS -
¢usnyeckoro auna JM00 HaMMEHOBAHUE, CBEICHUS O MECTE HAXOXKACHUS 3asBUTENS - IOPHINYECKOrO
JWIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) HIEKTPOHHOW MOYTHI (TIpU
HQJIMYMK) U TTIOYTOBBIN aJpec, 0 KOTOPHIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTENIO (32 UCKIIIOYEHHUEM
citydasi, Korja xano0a Hampasisiercs yepes PIITY;

B) CBEICHUSI 00 00)KamyeMbIX PEIIeHUsX U IeHCTBUsAX (0e3eiicCTBIM) OpraHa, MPeI0CTaBIISIOIIEro
MyHULIUTIATBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIMIA JIN0O0 MYHUIMIIAIIBHOTO CITY’Kallero;

I') JOBOJbl, Ha OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pelleHHEeM U JeilcTBueM
(6e3neiicTBMEM) OpraHa, MPEIOCTABISAIONEr0O MYHUIIMITAIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIA JIMOO
MYHUIUIAIBHOTO CIIy’KaIlero. 3asBUTENIEM MOTYT OBbITh MPEACTaBIECHbl JOKYMEHTHI (IIPU HAIWYHMH),
MOITBEP K IAOIIME T0BO/IBI 3asBUTEINS, TMOO UX KOIUH.

28.7. B ciyudae ecnu xanoba mogaercs yepes npeaAcTaBUTeNs 3asiBUTENS, TaKKe MPECTaBIseTCs
JOKYMEHT, IMOATBEP)KJAIOIIUN TMOJHOMOUYNS Ha OCYIIECTBIIEHUE NeHCTBUII OT uMeHu 3asButens. B
KayecTBE JOKYMEHTa, MOJTBEPXkAAIOUIEr0 IOJHOMOYMS Ha OCYUIECTBICHHE JeHCTBUH OT HMMEHHU
3asiBUTENS, MOXKET OBbITh Npe/ICTaBIIeHa:

a) odopmIIeHHass B COOTBETCTBUHU C 3aKOHOZaTelnbcTBOM Poccuiickoit denepanyy JOBEpEeHHOCTh
(751 pu3MYecKuX JuL);

6) ohopmiIeHHas B COOTBETCTBUM C 3aKOHO/ATENbCTBOM Poccuiickoit denepannn 10BEpEeHHOCTS,
3aBEepEeHHAs MMeYaThio 3asBUTENs (MIPH HAJMYUHU T€YaTH) U MOANMCAHHAS PYKOBOJAMUTEIEM 3asiBUTEIS UITH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIMLOM (7151 FOPUAMYECKHX JIULT);

B) KOS pELIEeHUs] 0 Ha3HAYEeHUU WM 00 M30paHuu JuOO MpHKa3za O Ha3HAYEHUU (PU3MUECKOro
JIMIIA Ha JIOJKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (pru3nyeckoe Juio 001a1aeT mpaBoM J1eHCTBOBATh
OT UMEHH 3asBHUTEIIS 0€3 TOBEPECHHOCTH.

28.8. XKamobGa moxer ObIThb HampasieHa uvepe3 Jluunblii kabuner Ha PIII'Y, momana mnpu
nocemeann M®II, nanpasieHa mo modre, ¢ UCMOIb30BaHHEM O(DUIIMAIIBHOTO caiiTa AIMUHUCTpAIUH, a
TaKXe MOXXET ObITh NMpHUHATA NpU Ju4HOM mnpueMe 3asButens B Komutere. MuHdopmarmus o mecre
npreMa, a Takke 00 YCTaHOBJIEHHBIX JUIsl MIpHEMa JHSAX U Yacax pa3MelleHa Ha OQUIHAIbHOM caiTe
AnmuHHCTpanuu B ceth HTepHeT.

28.9. Bpems mpmemMa kajgo0 JOIDKHO COBIAAaTh CO BPEMEHEM  TIPEIOCTABICHHS
MyHUIMTTATBHBIX YCIYT.

28.10. Xamoba B mucbkMeHHOH opMe MOXKET OBITh TAK)KE HAIIPABIICHA IO MOYTE.

28.11. B ciydae mojauu >kajgoObl IpU JIMYHOM TNpPUEME 3asBUTENb IPEJCTAaBISAET JTOKYMEHT,
YAOCTOBEPSIONIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanmm.

28.12. B »rekTpOHHOM BHJIE Kaj00a MOKET OBITh TOJ[aHa 3asBUTENIEM ITOCPEICTBOM:
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a) oduuMaNbHOTO caiiTa AJMUHUCTpAMM B HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
"UnTepuet";

6) PIIT'Y;

28.13. B cimyuae ecnm xamoba monaHa 3asButesieM B KoMuTeT, B KOMIETEHIIUIO KOTOPOTO HE
BXOJUT NMPHUHATHE PELICHUA IO kKajobe, B TeueHHe 3 pabouux THeH co AHsS ee peructpanun Komwurer
HampaBligeT >kajno0y B YIOJHOMOYEHHBIH Ha €€ pacCMOTpEHHE OpraH U B MNUCBMEHHOU ¢dopme
uHpopMHpYeT 3asBUTENS O IEPEHANPABICHUH JKAIOOBI.

28.14. Tlpu >TOM CpPOK pacCMOTPEHHS >KAJIOOBI MCUYHCISACTCS CO JIHS PETHCTPAlUH KAIOObl B
YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

28.15. JKamob6a moxet ObITh mogaHa 3asButeneMm yepe3 ML, [Ipu nmocrymiennn sxanoosr MO
obecrieynBaeT ee mepeaady B YHNOJHOMOYCHHBIH Ha ee paccMoTpeHne KomuTer B mOpsiike U CPOKH,
KOTOpBI€ YCTAHOBJICHBI COTJIAIIEHUEM O B3aMMOJCHCTBHUH, HO HE MO3/IHEE CIEeAYIOIIero padboyero AHs CO
JTHSL TIOCTYTIICHUS KaJI00BbI.

28.16. XKanmoba Ha HapylleHHE MOpsAKa MpeaocTaBieHus MyHununanbHo yciayru B MOIL]
paccMaTpuBaeTcs MUHUCTEPCTBOM TOCYIAPCTBEHHOTO YIPABICHHs, WH()OPMAIIMOHHBIX TEXHOJOTHHA U
cBsi31 MOCKOBCKO# 001acTu.

28.17. M®I] obecrieunBacr:

a) OCHAIIlEHUEe MECT IIpreMa Kajoo;

0) naopMHUpOBaHHE 3aABUTEIICH O MOPSIKE 00KAJIOBaHUS PEIICHUN W ACHCTBHIA (Oe31eiCTBHS)
KomuTtera, npenocrasnsiomnero MyHUIIMNIATBHYIO YCIYTY, €r0 TOJDKHOCTHBIX JIMI] THOO0 MYHUIIUTIATBHBIX
CIy’)KalllUX IMOCPEICTBOM pa3MElIeHUsT HMH(POpMAnmuu Ha CTEHJAaX B MeCTaX NpPeAOCTaBICHUS
rOCy/IapCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT, HA X oULIMaTbHBIX caifTax, Ha PIIT'Y;

B) KOHCYJIbTUPOBAHHE 3asBUTEIICH O MOPsIKE 00KaTOBaHUS PEIICHUIA U TEHCTBHIA (0e31eHCTBU)
OpraHoB, MPEAOCTABISIIOIINX TOCYJapPCTBEHHbBIE U MYHUIIMIIAIBHBIE YCIYTH, UX JIOJDKHOCTHBIX JIUIL JTIHOO
MYHUITUTIATBHBIX CTY)KAIINX, B TOM YHCJIE 10 Tele(OHY, JIEKTPOHHOU MOYTE, TPH JINYHOM IIPUEME;

I') 3aKJII0UEHHE COTJIallleHUi 0 B3aMMOAEHCTBUU B yacTu ocymiectBieHns M®L] npuema xanod u
BBIJIAUX 3asBUTEIISIM PE3yJIbTATOB PACCMOTPEHUS JKaIo0;

1) (opMupoBaHMe M MpPEICTABICHHE €XEKBAapTAIbHO B MUHHUCTEPCTBO TOCYAAPCTBEHHOTO
yIpaBieHus, ”HPOPMAIIMOHHBIX TEXHOJIOTUH U CBSI3M MOCKOBCKOH 00JIaCTH OTYETHOCTH O MOJIYYCHHBIX
U PacCMOTpPEHHBIX Xkajo0axX (B TOM 4YHCIE€ O KOJIMYECTBE YJOBJIETBOPEHHBIX M HEYIOBJIETBOPEHHBIX
xKanoo).

28.18. B Komurere, onpenenstoTcs yrnoJIHOMOYEHHbIE Ha PACCMOTPEHHUE Kalno0 JOHKHOCTHBIE
JMIa, KOTOpbIe 00eCTIeYNBAOT:

a) IpUEM M pacCMOTPEHUE KaJ00 B COOTBETCTBUHU C HACTOAIIMMHU TPEOOBAHUSIMU;

0) HampaBJieHUE ’kajl00 B YIIOJIHOMOUYEHHBIH Ha UX PACCMOTPEHUE OpraH;

28.18. B ciydae ycTaHOBIEHMS B XOJI€ MJIU 110 Pe3yJibTaTaM PacCMOTPEHUs kKajloObl MIPU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPaBOHAPYILIEHUs, TPEyCMOTpeHHOTO cTatheil 5.63 Koaekca Poccuiickoi
@enepan 00 aAMUHUCTPATHBHBIX MPABOHAPYUICHUSAX, WIM MPU3HAKOB COCTaBa IPECTYIJICHUS
JOJKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha pacCMOTPEHHE Kajlod, He3aMeUIMTEIbHO HaIlpaBiisieT
COOTBETCTBYIOIIME MaTepHallbl B OPraHbl IPOKYpPaATYpHI.

28.19. B ciy4yae ycTaHOBJIEHUS B XOJIe WJIH IO pe3yjibTaTaM PacCMOTPEHMsI 3Kajlo0bl MPU3HAKOB
COCTaBa aJMHUHUCTPATHBHOTO IpaBOHAPYIIEHHs, MPeAyCMOTpeHHOro riaBoi 15 3akoHa MOCKOBCKOI
obnactu ot 4 mast 2016 rona Ne 37/2016-O3 «Konekc MockoBckoil 06siacTé 00 aIMHUHUCTPATUBHBIX
MIPaBOHAPYLICHUAX» JTOJKHOCTHOE JIMII0, YITOJTHOMOUYEHHOE Ha pacCCMOTpPEHHE Kajo0, He3aMeJIUTEIbHO
HaNpaBIsIET COOTBETCTBYIOIIME MaTepHaibl B MHHHCTEPCTBO TOCYIApCTBEHHOTO  YIIPABJICHUS,
MH(POPMAIMOHHBIX TEXHOJIOTUN U cBA3M MOCKOBCKOM 00acTu.

28.20. Xamoba, mocTynuBIIas B YIMOJHOMOUYEHHBIH Ha ee paccMoTpeHre KoMHTeT, MOommexuT
perucTpaiyy He Mo3JHee Ceayoero pabodero AHs co JH ee nocrymieHus. JKanoba paccmarpuBaercst
B TeueHue 15 paboumx OHEW cO AHS €€ PEerucTpamuu, €clid 0ojiee KOPOTKHE CPOKH PacCMOTPEHUS
Xajo0bl He ycTaHOBJIeHB! KOMUTETOM, YIIOJTHOMOYEHHBIM Ha €€ PaCCMOTPEHHUE.
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28.21. B cnyuae oOxanoBanus oTkaza Komutera, nmpeaocTapisioniero MyHUIMNIAIBHYIO YCIYTY,
€ro JIOJDKHOCTHOTO JIUIA UM MYHHUIIMIAIBHOTO CIYXAIllero B MpueMe TOKYMEHTOB y 3asBUTENS MO0 B
WCTIPABJICHUHU JIOMYIICHHBIX OMEYaTOK M OMIMOOK HJIM B cllyyae 00>KaJOBaHUS 3asBUTEJIEM HapyIICHUS
YCTaHOBJIEHHOT'O CPOKa TaKMX MCIPABIECHUH jkano0a paccMaTpUBaeTCs B T€UCHHE 5 paboyux JHEH co AHS
€€ perucTpanmi.

28.22. Ilo pe3ymnbraram pacCMOTPEHHS KajloObl B COOTBETCTBHM C 4YacThio 7 crtaThbu 11.2
@enepanbHoro 3akoHa ot 27 wmrons 2010r. Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» YIOJIHOMOYEHHOE Ha €€ PAaCCMOTPEHHUE T0JKHOCTHOE JIUIO
Komurera npuHMMaeT pemeHne o0 YAOBIETBOPEHUH >KaloObl 1100 00 OTKa3e B €€ yIOBICTBOPCHHHU.
VYkazanHoe peuieHue npuHumaercs B popme akra Komurera.

28.21. Ilpu yAOBJIETBOPEHUH KaloOBl YHNOJHOMOYEHHOE JOJDKHOCTHoe Juio Komwurera
MIPUHUMAET UCUEPIBIBAIONINE MEPHI [0 YCTPAHEHUIO BBISBICHHBIX HApYIICHUN, B TOM YHKCIE O BblAaue
3asBUTENIO pe3ynbTata MyHUIIMIIATBHON YCIyrd, HE MO3aHee 5 pabouux [HEW cO JHSA TPHUHSATHS
pellIeHus, €ClIi HHOE HE YCTAaHOBIIEHO 3aKOHOaaTeNnbCcTBOM Poccuiickoit denepanuu.

28.22. OtBeT 10 pe3yabTaTaM PacCMOTPEHHUS JKaJ00bI HAMTPABISICTCS 3asSBUTEINIO HE IMO3THEE JTHS,
CIIEYIOIIEr0 3a JHEM MPHUHITHUS pelIeHUs, B MUChMEeHHOW ¢opMe. B cimyuae ecnu »kanoba Oblia
HampaBlieHa B 3JIeKTpoHHOU (popme uepe3 PIII'Y, orBer 3asBHUTENIO HampaBiisgeTcss B JIMUHBI KaOWHET
nocpeactsom PIITY.

28.23. B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS JKAI0ObI YKa3bIBAIOTCS:

a) HAaUMEHOBAaHUE OpraHa, MPEJOCTaBISAIONIET0 MYHUIMNAIBHYIO YCIYry, PacCMOTpPEBILErO
XKanoOy, JOJKHOCTh, (pamuiusi, UMsi, OTYECTBO (MPU HAJTUYMH) €TO JOHKHOCTHOTO JIMIIA, TTPUHSBIIETO
pelieHue mo xanooe;

0) HOMep, /1aTa, MECTO MPHUHSITUS PEUICHHUs, BKJIIOYAsl CBEJCHUS O JODKHOCTHOM JIMIE, PEIICHHE
win eictBue (0e3aeiicTBIE) KOTOPOTo 00XKamyeTcs;

B) pamMmIus, UMS, OTYECTBO (TIPU HAJIMYMH) UM HaMMEHOBaHUE 3asBUTEIS;

') OCHOBAaHHUS JJIsl IPUHSATHS PELIeHUs 1O XKajooe;

1) IPUHSATOE IO YKanoOe pelieHue;

€) B ciydae, eciaM >kajoba Npu3HaHA OOOCHOBAaHHOW, - CPOKHM YCTPAaHEHHs BBISBICHHBIX
HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS pe3ybTata MyHUIUIIAIBHON YCIIYTH;

) CBE/IEHUS O MOpsiIKe 00KaJIOBaHUS MPUHSITOTO T10 JKa00e perieHusl.

28.24. OTBeT 1o pe3yabTaTaM pPAacCMOTPEHUS JKaloObl TOIIMMCHIBACTCS YINOJHOMOUYEHHBIM Ha
paccMOTpeHHe KajJo0bl TOJKHOCTHBIM JuiioM Komurera.

28.25. B ciydae mpusHaHUS KaloOBI TMOJUIEkKAIIEH YHAOBICTBOPEHUIO B OTBETE 3asSBHTEINIO,
naercss mHbopManus O ACHCTBUSAX, OCYILECTBISEMBIX OpPIaHOM, IPEJICTABIAIOUIMM MYHHIUIAIbHYIO
yCIIyTy, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JHMOO0 OpraHusaiuei, npeaycMoTpeHHol JacTteio 1.1 cTaThu
16 ®enepanbHOro 3akoHa «OO0 opraHu3anuy MPEJOCTaBIEHUS T'OCYJapCTBEHHBIX M MYHUIIUNAIbHBIX
ycImyr», B IENAX HE3aMeIUTEIhHOTO YCTPaHEHWs BBIBICHHBIX HAapYIICHWH TIpU OKa3aHWUU
MYHUIIUTATBHON YCIYTH, a TaKXKe MPUHOCATCS U3BUHEHMS 32 JOCTaBJIEHHBIE HEYJOOCTBA U yKa3bIBAETCS
uHbOpMaNHs O MJAJBHEUIIHX JEHCTBUAX, KOTOPBIE HEOOXOJWMO COBEPIIUTH 3asBUTEIIO B IENIAX
MOJTyYeHUs MyHULIMTIAIBHOW ycIyru. B ciydae mpu3HaHus *ajnoObl HE MoJyiexkanieil yJOBIETBOPEHHUIO B
OTBETE 3asIBUTENIO TAIOT apTyMEHTHPOBAHHBIE Pa3bsICHEHUS O IPUYNHAX MPUHATOTO PEIICHUSI.

28.26. YNOJIHOMOYEHHOE Ha PACCMOTPEHUE 5Kano0bl TOJDKHOCTHOE Mo KoMuTeTa 0TKa3bIBaeT B
YIOBJIETBOPEHUH KaJI00bI B CIEIYIOMIMX CIydasx:

a) HAJIMYKME BCTYMUBIIETO B 3aKOHHYIO CUJIY PELICHHUs Cy/a, apOMTPakHOTO Cy/a I10 jKanode o ToM
e TIpeIMeTe M 110 TeM K€ OCHOBAHUSIM;

0) mojaya >kajao0bl JIMIIOM, TOTHOMOYHSI KOTOPOTO HE MOATBEPKJICHBI B MOPSJIKE, YCTAHOBICHHOM
3aKoHoJaTenbCcTBOM Poccuiickont denepannu;

B) H&JIMYME peIIeHUus Mo jkajiobe, MNPHUHATOTO paHee B COOTBETCTBUU C HACTOSALIMMHU
TpeOOBaHUSMU B OTHOIIEHUH TOTO XK€ 3asBUTEIS U IO TOMY )K€ MPEIMETY 3KaI00bl.

28.27. YTOJIHOMOYEHHOE Ha PACCMOTPEHHE JKaloObl JOKHOCTHOe juino Komwurera Brpase
OCTaBUTH KaJI00y 0€3 OTBETa B CIACAYIOIINX CIydasx:

18



a) HAJTMYHE B JKaJ00e HEICH3yPHBIX JIMO0 OCKOPOUTEIBHBIX BBIPAKEHUH, YIPO3 KU3HHU, 3J0POBBIO
Y UMYILIECTBY JOJDKHOCTHOTO JIAIA, & TAK)KE YWICHOB €r0 CEMBH;

0) OTCyTCTBHE BO3MOXKHOCTH TPOYUTATh KAKYIO-IMOO YaCTh TEKCTA KajloObl, (paMIIIUIO, WM,
0T4YeCTBO (TIpH HAJIMYUK) U (UJTK) TIOYTOBBIN aJIpec 3asBUTEIIS, YKa3aHHBIC B JKajlo0e.

28.27.1 YmomHOMOYEHHBIH Ha  pPAacCMOTPEHHE JKalIoObl  OpraH, MPEeAOCTABISIONINN
MyHUIMITATBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHBIA ILIEHTP, NMPUBJICKaeMas OpraHU3alus, y4peIuTeib
MHOTO()YHKIITHOHAJILHOTO LIEHTPA COOOIIAIOT 3asBUTENIO0 00 OCTAaBICHUH KaJo0bl O3 OTBETa B TEUCHUU 3
pabouux JHEW CO AHS PETUCTPAIMH KAJIOOBI.

V1. IIpaBujia 00padoTKH NMEePCOHATbHBIX JTAHHBIX MPH NMpeaocTaBJIeHun MyHUIMIAILHOK
yeayru

29. Ilpasuna o6pabomku nepconanbHbvlX OAHHBIX NPU NpedocmasieHuu MyHuUyUnRaIbHOU
yeayeu

29.1. O6paboTka TMEepCOHANBHBIX JaHHBIX MPH MNPEJOCTaBICHUH MYHHUIMIIATBHONH YCIyTH
OCYILIECTBIISIETCSI Ha 3aKOHHOM M CIIPaBEJIMBOM OCHOBE C Y4Y€TOM TpeOOBaHUN 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuu B chepe nepcoHaIbHBIX JaHHBIX.

29.2. O6paboTKka TMEepCOHANBHBIX JaHHBIX MPH MPEJOCTaBICHUH MYHHUIMIIATBHONH YCIyTH
OTPAaHUYUBACTCS  JIOCTIDKEHHEM KOHKPETHBIX, OMNPEIECICHHBIX HACTOAUM AJIMHHHUCTPATUBHBIM
pernmameHToM neneil. He momyckaercs oOpaboTka MEpCOHANBHBIX JaHHBIX, HECOBMECTUMAsS C LIEISIMHU
cbopa nepcoHaNbHBIX TaHHBIX.

29.3. O6paboTke TmoOAJIekKAT TOJNBKO TEpPCOHAJIbHBIE JaHHBIE, KOTOpbIE OTBEUYAIOT LEJSIM
ux 00paboTKH.

29.4. llenpto  00paOOTKM TIEPCOHANBHBIX JIAHHBIX SBISETCS HWCIOJHEHHWE JTOJDKHOCTHBIX
o0s13aHHOCTEHN ¥ moHOMOYMM cneruanuctamu Komutera B mpouecce npenoctaBieHuss MyHUIIMTATbHON
YCIYyTH, a TakKXe OCYIIECTBICHHUS YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®Penepanun
roCyAapCTBEHHBIX (DYHKITUI MO0 00padOTKe PE3yJIbTaTOB MPEIOCTABICHHOW MyHUITUTIATLHOM YCIYTH.

29.5. TIpu 006paboTKe MEepCOHANbHBIX JaHHBIX B LEISIX MPEJoCTaBlIeHUs] MyHULIMNIAIBHOW YCIyTH
HE J0IycKaeTcs oObequHeHne 06a3 JaHHBIX, COJEpKallMX MEepCOHAIbHBIE JaHHbIe, 00paboTKa KOTOPBIX
OCYILECTBISIETCA B LENISAX, HECOBMECTUMBIX MEXKIY COOOM.

29.6. Comepxannie 1 00beM 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATH
3asIBJICHHOMN Lenu 00paboTKH. OObpabartbiBaeMble MepCOHaIbHbIE JTaHHbBIE
HE JTOJKHBI OBITh M30BITOYHBIMH IO OTHOIIIEHHIO K 3asIBIICHHOU IIETTH UX 00pabOTKH.

29.7. Ilpu 00paboOTKe MePCOHATBHBIX JAHHBIX JTOJKHBI OBITH 00€CIIEYCHBI TOYHOCTD ITEPCOHATBHBIX
TaHHBIX, 170 JOCTaTOYHOCTb, a B HEOOXOIUMBIX CITydasx " aKTyaJIbHOCTh
M0 OTHOIICHHUIO K LeNu 00paOOTKM MepcoHANbHBIX JNaHHBIX. JloykHOCTHBIE yuia Komurera AOIKHBI
NPUHUMATD HE00XO0/IUMBbIe MEpBI 100 o0ecrieunBaThb
UX MPUHATHE 10 YIAJIECHUIO WM YTOYHEHUIO HEMOJIHBIX, MIIM HETOUHBIX JTAHHBIX.

29.8. XpaHeHue NeEepCOHANbHBIX JaHHBIX JOJDKHO OCYIIECTBIATHCS B (popMe, MO3BOJISIOIIEH
OTpeIeNIUTh CyOBEKTa MEPCOHANbHBIX JAaHHBIX, HE JOJIbIIEe, YeM 3Toro TpedyeT uenb oO0paboTKu
MIEPCOHATBHBIX NTaHHBIX, €CIH CPOK XpaHEHHWs IMEePCOHATBHBIX JaHHBIX HE YCTAaHOBJICH (QelnepaabHbIM
3aKOHOAATEIBCTBOM, 3aKOHOAATEILCTBOM MOCKOBCKON 007acTH, JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPHOOpETATENIEM WM MOPYUYUTENIEM, IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX.
OOpabatbiBaeMble TEPCOHATBHBIC JaHHBIE TOUICKAT YHUUYTOKEHUIO JHOO OOE3JTMYMBAHUIO TI0

19



JOCTUKCHUH nenei o0paboTKu Win B ciydae yTpaThl HEO00X0IUMOCTH
B JIOCTHKEHHUH TUX LIEJeH, eCIi HHOE HE MPElyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTBeTCTBUU C 11€bI0 00paOOTKH TMEPCOHAIBHBIX JTaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOSIIEro AJMUHUCTPATUBHOTO periaMmeHTa, B Komutere o0pabaThIBaroTCsS MEPCOHATIBHBIE JTAaHHBIE
ykazanuele B 3assnenun ([Ipunoxenune 6 K HacrosmeMmMy AJIMHHHUCTPAaTUBHOMY pErjaMeHTy) |
MPUJIAraeMbIX K HEMY JIOKyMEHTaX.

29.10. B cooTBeTCTBHH C LIEIbI0 00pabOTKHM MEPCOHATIBHBIX TAHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOALIETO0 AJMHUHUCTPATUBHOIO PETJIAMEHTa, K KaTeropusM CyOBEKTOB, IEpPCOHAIbHBIC JIaHHBIC
KOTOphIX oOpabartpiBatoTcsi B Komwurere, oTHOCATCS (u3MUYEcCKUe, IOpUAMYECKHE JIHIA U
WHIUBUAYaJIbHbIE IPEANPUHUMATEIH, oOpaTtuBiuecss B Komuter 3a npenocrtaBienrneM MyHHUIUIATBHON
YCIIyTH.

29.11. Cpoku 00pabOTKH M XpaHEHHs YKa3aHHBIX BBINIE MEPCOHAIBHBIX JaHHBIX OMPEICISIOTCS B
COOTBETCTBHHM CO CPOKOM JCWCTBUSI COTJIAIICHHS C CYOBEKTOM, a TaKkKe HHBIMH TpPeOOBaHUSMHU
3aKOHOJATEIhCTBA M HOPMATHBHBIMH JOKyMEHTaMH. [10 MCTE4YeHHIO CPOKOB OOpabOTKM M XpaHEHUs
NePCOHATBHBIC JJAHHBIC MOJIJICKAT YHUUYTOXKEHUIO JINO0 003 TMYMBAHUIO, €CIH WHOE HE NPEIYyCMOTPEHO
3aKOHOAATEIHCTBOM.

29.12. B cnywyae nOOCTIKEHUA 1enud o00pabOTKM MepcoHalbHBIX JaHHbIX Komuter o0s3aH
MPEKPaTUTh O00pPabOTKY MEepPCOHANbHBIX JAHHBIX UM OOECHEeuuTh ee MpekpaileHue (eciau obpaboTka
MEPCOHANBHBIX JIaHHBIX OCYIIECTBISACTCS JPYTMM JIMIOM, JEHCTBYIOIIMM IO €ro MOpPYyYEHHUIO
YHUYTOXXHTD MEPCOHATIBLHBIE JaHHBIC WIIM 00E€CIICUNTh UX YHUUTOXEHHUE (ecin 00paboTKa MepcoHAIBHBIX
JAHHBIX OCYIIECTBIISICTCS APYTUM JIULIOM, IEHCTBYIOIINM IO €Tr0 TOPYYEHHUIO B CPOK, HE TMPEBBIIIAIONIUIA
30 nHe# ¢ JaThl JOCTHMXKEHHS Lenu 00pabOTKH MEePCOHANBHBIX JAHHBIX, €CJIM MHOE HE MPEeILyCMOTPEHO
CITy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIALIICHWEM, CTOPOHOW KOTOPOTO SBISIETCS CYOBEKT
MEPCOHANBHBIX NaHHBIX, OO0 ecnmu KoMuTer He BIpaBe OCYHIECTBISATH OOpabOTKY MEpPCOHAIBHBIX
JaHHBIX 0e3 corjmacus cyObeKTa MEpCOHAIBHBIX JAHHBIX Ha OCHOBAaHUSAX, HPEAYCMOTPEHHBIX
benepaabHBIMU 3aKOHAMHU.

29.13. B caydyae OT3bIBa CYOBEKTOM IEpPCOHAJIBHBIX JAaHHBIX COIJIacusi Ha OOpaboOTKy ero
NEepCOHANBbHBIX JaHHBIX KOMHUTET NOMKEeH MpeKpaTHTh UX OO0pabOTKy WM OOECledyHuTh NMpeKpalieHue
Takol o00paboTku (ecnmu 00pabOTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS JPYTUM  JIUIIOM,
JEWCTBYIOIIUM T10 opydeHuto Komurera u B cirydae, €Clii COXpaHeHHEe TIepCOHANBHBIX JaHHBIX 0oJiee He
TpeOyercst i 1eneil o0paboTKM MEePCOHATBHBIX JTaHHBIX, YHHUYTOXXHTH TEPCOHAIBHBIC JaHHbBIC WIH
00ecCTIeYnTh X YHHUYTOXEHHE (ecii 00paboTKa MepcoOHATBHBIX TAaHHBIX OCYIIECTBIISICTCS IPYTUM JTHIIOM,
JeicTByomUM 1o nopydeHuto Komutera B cpok, He mnpesblmaronuii 30 kKajaeHJapHBIX JHEH C JaThl
MOCTYIUICHUSI YKa3aHHOTO OT3bIBA, €CIM MHOE HE MPEAYCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JIOTOBOPOM
WIN COTJIallleHHEeM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX, 00 eciiu Komurer
HE BIPaBE OCYIIECTBIATH 00pabOTKYy MEpCOHATBHBIX JAaHHBIX 0e3 coriacusi CyObeKTa MepCOHATBHBIX
JTaHHBIX Ha OCHOBAHMSX, TPEyCMOTPEHHBIX (eIepaTbHBIMHI 3aKOHAMH.

29.14. VHUUYTOXKEHHE JOKYMEHTOB, COJICp)KAIINX IEepPCOHAIbHBIC aHHBIC, YTPATHBIIUX CBOE
MPaKTUYECKOe 3HAUYCHUE M HE TOISKANINX apXMBHOMY XpaHEHHIO, TPOU3BOAUTCS Ha OCHOBAaHUM aKTa
YHUYTOXCHUS TIEPCOHANBHBIX JTaHHBIX.

29.15. YnonHOMOUYEHHBIE JUIa Ha TIOTy4YeHne, o0paboTKy, XpaHeHue, Tepeaady u Jrdoe apyroe
UCIOJIb30BaHUE MEPCOHANIBHBIX TAHHBIX 00s3aHBI:

1) 3HaTh W BBINOJHATH TPeOOBaHMUS 3aKOHOIATENbCTBA B 00JacTH OOECHeueHUs 3aIlUTHI
NEPCOHATBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIaMEHTa;
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2) XpaHWUTh B TailHE W3BECTHBIE UM IIEPCOHAJbHBIC NaHHbIC, WHPOPMUPOBATH O (aKTax
HapyLIeHUs TOpsAAKa OOpameHnsi ¢ NepCOHAIbHBIMUA JaHHBIMH, O TOMNBITKaX HECAaHKIHOHHPOBAHHOTO
JOCTyTIa K HUM;

3) coONIoIaTh TPaBWJIa HCIOJB30BAaHMUA IEPCOHAIBHBIX JAHHBIX, TOPSIOK HUX Yydera
Y XpaHEHUSs, UCKIIIOUUTH JIOCTYII K HUM ITIOCTOPOHHHUX JIHII,

4) 0o0pabaTbIBaTh TOJBKO T€ MEPCOHAIBbHBIC NAaHHBIE, K KOTOPHIM IMOJYYEH JOCTYIl B CHILY
WCTIOJTHEHUS CITyKEeOHBIX 00s13aHHOCTEH.

29.16. [Ipu o00paboTKe NEPCOHAIBHBIX JAHHBIX YIIOJHOMOYCHHBIM JIMIIAM Ha TIOJyYCHHE,
00paboTKy, XpaHeHHe, nepeaady 1 Jr00e Apyroe NCIoIb30BaHNE IEPCOHAIBHBIX JTaHHBIX 3aIPEIIacTCs:

1) UCTIONIb30BaTh CBEACHUS, COEPIKAIlUe NEPCOHATBHBIC JaHHBIC, B HECIY)KEOHBIX LEIX, a
TaKKe B CIY)KEOHBIX IEJSX - IPU BEACHUH IIEPETOBOPOB IO TeNe()OHHON CETH, B OTKPBITOM IEpENHCKe,
CTaThSX U BBICTYIUICHUSX;

1) nepeaaBaTh IMEPCOHANBHBIC JaHHBIE IO HE3AUIMIIEHHBIM KaHajllaM CBs3M (TeJeTai,
(bakcumMuIIbHAs CBSA3b, OJIEKTPOHHAsE IouyTa) O€3 WCHOJb30BAaHUSA CEPTHPHUIMPOBAHHBIX CPEICTB
KpUNTOTpaguueCcKOn 3alUThl HHPOPMALINH;

2) BBINIOJIHATh Ha JOMY paOOThI, CBSI3aHHBIE C HCIOJB30BAaHUEM IE€PCOHAIBHBIX IaHHBIX,
BBIHOCUTH JOKYMEHTBI M JPyTHe HOCUTEIN HH(POPMAINH, COAEpIKaIlie IEPCOHAIBHBIC TaHHbIE, U3 MECTa
UX XpaHCHHS.

29.17. JIuua, ynomHOMOYEHHbIE Ha MOJy4YeHue, oOpaboTKy, XpaHeHue, mepeaady u Jdoe apyroe
WCTIOJIb30BaHNE TIEPCOHANBHBIX JAHHBIX, BUHOBHBIC B HapyIICHHH TpPeOOBaHMN 3aKOHOJATEIHCTBA O
3alIUTe NEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE JOITyCTUBIINE PA3TIallleHue IEPCOHANBHBIX JaHHBIX, HECYT
IUCUWIUIMHAPHYI0,  aJMHHHUCTPATHBHYIO,  TPAXIAHCKYIO W YrOJOBHYKO  OTBETCTBEHHOCTH,
MIPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM Poccuiickoit denepannu.

29.18. Komurer nmns 3amUTHl TEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOIO WJIH CIIY9allHOTO
JI0CTyna K HHUM, YHMUYTOXEHHS, HW3MEHEHHs, OJOKMpPOBAaHUS, KOMHUPOBAHUS, IPeIOCTABICHNUS,
pacrpoCcTpaHeHHs NEPCOHANBHBIX JIaHHBIX, a TaKXKe OT MHBIX HENPAaBOMEPHBIX JEHCTBHHA B OTHOIICHUU
NEPCOHAIBHBIX JAHHBIX, IPUHUMAET MEPhI 3aLIUTHI, IPelyCMOTPEHHBIE 3aKOHOATENbCTBOM Poccuiickoit
denepanuu.
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B AnMuHUCTpaTHBHOM periiaMeHTe UCIIOJIb3YIOTCS CIENYIOIINE TEPMUHBI U OIIPENETICHMUS:

Komurer

AJIMUHHCTpPATUBHBIN
perjiaMeHT

ECHA

3agaBUTEID

3asaBUTEINb,
3aperuCTPUPOBAHHBIN
B ECUA

3aaBrieHuE

JInyHBIA KaOUHET

Monyns OKa3aHMs

yeayr EUC OV

MyHuuunansHas
yciyra

OpTraHbl BJIaCTU

[Tpunoxenue 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
npenocTabiieHuss MyHUIIUTIaTbHON yCIyTH

TepMHHBI U onIpeeIeHUst

Komurer 1o ynpaBia€HHIO HMMYIIECTBOM  aJMUHUCTPALIMU
ropojickoro okpyra Mcrpa MockoBckoit o6nacTu;
AJIMUHHUCTPATUBHBIN perjaMeHT o MIPEAOCTaBIICHUIO
MYHULUIAIBHON  yciayru «Bblgada BBIIMHCOK M3 peecTpa
MYHULHUIIAJIBHOTO UMYILIECTBAY;

denepanbHas rocynapcTBeHHass HMH(MOPMALMOHHAs  CHUCTEMa
«Enunas cucremMa uWACHTUOUKAMM W ayTCHTU(QHUKAIMH B
UHPPACTPYKTYpE,
TEXHOJIOTUYECKOE B3aMMOJCHCTBHE HH(OPMALMOHHBIX CHCTEM,
UCTOJb3YyEeMBIX  JUIS  NPEJOCTaBJIEHUS TOCYJNApCTBEHHBIX U
MYHUIUTATBHBIX YCIYT B 3JIEKTPOHHOU (hopMmey;

ouno, ooOpamatomeecss ¢ 3adBICHMEM O INPEAOCTaBICHUH

oOecnieunBaroIen UH(POPMAIIMOHHO-

MyHUIMIIaIbHOM YCIyTH;

auo, oOpamaromieecss C  3adBJIEHHEM O IPEJOCTaBICHHUH
MyHuUIMNanpHOM yciyru, umeromniee ydetHyro 3anuch B ECUA,
MPOLIE/IIYIO POBEPKY, a JMYHOCTH MOJIb30BaTENS MOATBEPKACHA
HajuiexalmyuM obpa3zoM (B J0OOOM M3 IEHTPOB OOCIYKHBAaHUSA
Poccwuiickoit ®eneparuu wiarn MPL] MockoBCcKo# 001acTH);
3apoc O  MPENOCTaBICHMH  MyHMIMNAIBHOM  YCIIYIH,
IIPEICTaBICHHbIN JTH0OBIM IIPEyCMOTPEHHBIM
AJIMUHUCTPAaTHUBHBIM PETJIAMEHTOM CIIOCOOOM;

ceppuc  PIII'Y, [10J1y4aTh
nHpoOpManuiO O XoAe OOpaOOTKM 3asBICHUH, MOJAHHBIX
nocpenctsoM PIITY;

TTO3BOJISIONTHI 3asBUATEITIO

MOJYJb OKa3aHWsl yCIyr €IWHOW WHOOPMAIMOHHOW CHCTEMBI
OKa3aHMs yCIyT, YCTAHOBJICHHbIA B AJIMUHUCTPALIUH;

MYHUIMIIAJIbHAAg  yCJIyra «Bbplgaya BBIIHCOK U3 peecTpa
MYHHUIUIIAJIBHOTO UMYIIECCTBAY,

TOCYHdapCTBCHHBIC OpPraHbl, YYaCTBYIOIIMUC B TMPCAOCTABICHHUU
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OpraHn3anusa

mpocTad SJICKTPpOHHAA

MOJIUCH
PIIT'Y

CEpBHUC PIII'Y
«Y3HaThb CTaryc
3asBICHUS»

cetb HTEpHET
YZIOCTOBEPSIOIIUI
LEHTP

yYCUJICHHAs
KBaJIM(PHULIHPOBAaHHAS
AJIEKTPOHHAS
noamnuce Ol

¢aiin tokymeHTa

JJIEKTPOHHBIA  00pa3
JIOKYMEHTa

3JIEKTPOHHBIN
JTOKYMEHT

rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;
Y4acCTBYIOIINE B MPEI0CTaBICHUU
rOCYy/IapCTBEHHBIX U MYHHULHUIAIBHBIX yCAyr (B TOM YHCIE

OopraHu3anuu,

MOJABEOMCTBEHHBIC YUPEIKICHUSA);

QJICKTPOHHAsA IOAIMCH, KOTOpad IMOCPCACTBOM HCIIOJIb30BAHUA
KOZOB, TMapoJied WIM HHBIX CPEACTB MOATBEpXkAaeT (akT
(hopMUPOBaHHUS FTCKTPOHHOU MOMUCH OINPEICTIEHHBIM JIUILIOM;
rocyJapcTBeHHass MHGOpPMaLMOHHas cucTeMa MOCKOBCKOM
obnactu «IlopTanm rocyqapCTBEHHbIX M MYHHUIMIAIbHBIX YCIyT
MockoBckoil oOmacTu», pacrojiokeHHas B ceTd VHTepHeT mo
anpecy http://uslugi.mosreg.ru;

ceppuc  PIIT'Y, aKTyaJIbHYIO
nHPOpPMAIMIO O TEKyIIeM craTyce (dTarme) paHee MOJaHHOTO

MO3BOJISIOIIANA  ITOJIYYUTh
3asBIICHUS;
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHAs ceTh «IHTepHeTY;
YIOCTOBEPSIONUIMNA LEHTP, AaKKPEIUTOBAaHHBbII MUHHUCTEPCTBOM
CBSI3U M MacCOBBIX KOMMYyHMKauui Poccuiickoii denepanum.
JIEKTPOHHAsl MOANUCH, BbIJAHHAs YJIOCTOBEPSIOIUM LEHTPOM,
MOJTy4YeHHasl B pe3yibTaTe KpunTorpapuueckoro npeoOpa3oBaHus
nH(POpPMAIMK C WCIOJIB30BAHMEM KIIFOYA SJIEKTPOHHOW MOJIHCH,
MO3BOJISIET ~ ONPEAEIUTh JIMLO, MOANMUCABIIEE 3JIEKTPOHHBIN
JOKYMEHT, OOHapyXuThb (akT BHECEHHUS M3MEHEHUl B
ANEKTPOHHBIA JTOKYMEHT I10CJIE MOMEHTA €ro MOAMHCAHMS, KU
MIPOBEPKHU 3JIEKTPOHHOW IMOANUCH yKa3aH B KBATH(PHUIMPOBAHHOM
cepTUdUKaTe;

JIEKTPOHHBIH ~ 00pa3  JOKYMEHTa,  IOJyYeHHbI  IyTeM
CKaHMPOBAHHUs JOKyMEHTa B OyMaxkHO (opme.

JOKYMEHT Ha OyMa)XHOM HOCHUTeNe, IpeoOpa3oBaHHBI B
ANEKTPOHHYI0 (POpMY MyTEM CKAaHUPOBAHUS C COXPAHEHHUEM €ro
PEKBU3UTOB;

JTIOKYMEHT, HH(GOpMAIUs KOTOPOTO MPETOCTABICHA B JJIEKTPOHHON
bopme
AJEKTPOHHON MOJIHUCHIO.

MOANKCAaHA  YCUJIEHHOW  KBaJU(UIIUPOBAHHOM
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http://uslugi.mosreg.ru/

[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PETIAMEHTY

MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

CnpaBouHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJiedoHaX,
ajpecax 3J1eKTPOHHOM MOYTHI AJIMUHUCTPALMU U OPraHU3aIUil, y4aCTBYIOIIUX B MPeI0CTABICHUI
U MHPOPMHUPOBAHMH O MOPSIAKeE NpeaocTaBjaeHnsi MyHUIIMIIAJIbHOH yCIyTH

1. KomuTer mno yYnpaBjieHHI) HMMYHIIECTBOM AaIMHUHUCTPAUMH Topoackoro okpyra MHcrpa
MockoBcKoi 00J1acTH
Mecro HaxoxaeHus: MockoBckas 00:1., r. Mcrpa, 1. Pesoaronmu, a. 4

[Tourossiit aapec: 143500 MockoBckas 0011, . Mcrpa, . Pepomronwu, 1. 4

KonTaktHbiii Tenedon:8-495-994-50-68

Topsiaas muaus ['y6epraropa Mockosckoii obmactu: 8-800-550-50-30.

OduumanbHbIi caiT B ”HPOPMAIIHOHHO-KOMMYHHUKAIMOHHO# cetn «HTepHeT»: http://www.istra-adm.ru

Anpec dneKTpOHHOM 1mouThl B cetn MHTepHer: adm@istra-adm.ru

2. CnpaBouHas ungopmanus o Mmecte Haxoxaenuss M®@ILI, rpadpuke padboThbl, KOHTAKTHBIX
TesgedoHnax, aapecax 3J1eKTPOHHOU MOYTHI

HNudopmanus npuBeneHa Ha calTax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru
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[Tpunoxenue 3
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
npenocTabiieHuss MyHUIIUTIaTbHON yCIyTH

Ilopsinok nosyyeHusi 3aMHTEPECOBAHHBIMU JHIAMU UH(OPMAIUM 10 BONIPOCAaM NPeA0CTABIEHUS
MyHunMNAALHOM YCJIYyTH, CBeIeHUi 0 X0/1e mpeaocTaBjieHuss MyHMUIMIAJILHON yCJIyTrd, NOPSAKe,
¢opMme u MmecTe pasMelieHrs MH(POPMAIIUY O IOPSAAKe NMpeaocTaBjaeHuss MyHMIUNAJIBLHON YCJIYTH

1. WNudopmanus o npenocraBieHud MyHUIUTIAIBHOM YCIYTH pa3MeEIIaeTcsi B 3JEKTPOHHOM
BUJIC:

a) Ha OpUIIMATILHOM caiiTe A IMHUHUCTpanuu — WWW.istra-adm.ru;

0) Ha nopramax  uslugi.mosreg.ru, gosuslugi.ru mHa crpaHMIaX, ITOCBSIIEHHBIX

MyHununaibHO# yenyre.

2. Pa3mMerieHHass B 3JI€KTPOHHOM BHJE MH(pOpMaLUs O MpeJocTaBieHUN MyHHIMIAIbHOM
YCIYTH JOJDKHA BKJIIOYATh B CeOsL:

a) HaNMEHOBAHKE, ITOYTOBBIE a/ipeca, CIIPaBOYHbIe HOMEpa Tene(oHOB, aapeca MIEKTPOHHOU

II0YTHI, aipeca CAuTOB A IMUHHUCTPALIUN;

0) rpaduk paboThl A IMUHUCTPAIUH,

B) TpeOoBaHUs K 3asBJIICHUIO U IPUJIAaraéMbIM K HEMY JIOKYMEHTaM (BKJIIOUYasi UX [1EPEUEHb);

r) BBIIEP’KKHU U3 TIPABOBBIX aKTOB, B YAaCTH Kacarolieics MyHUIIMIIAIbHON YCIIyTH;

1) TEKCT AJMUHHUCTPATUBHOIO PETJIAMEHTA C MPUIIOKEHUSAMU;

e) KpaTKO€E ONMCaHMe MOPsAIKa IpelocTaBlIeHnss MyHUIIMIIaIbHON yCIIyTH;

x) o0pa3ubl 0pOpMIIEHUS JTOKYMEHTOB, HEOOXOJUMBIX AJIs TMONydeHUs MyHHIMIAIbHOM

YCIIYTH, U TpeOOBaHUS K HHUM;
3) MepeveHb TUTIOBBIX, HAaMOOJEe aKTyaJbHbIX BOMPOCOB, OTHOCSIIMXCA K MyHHIIUTIATHHOM
yCIIyTe, ¥ OTBETHI HA HUX.

3. KoHcynbTHpOBaHME 1O  BOIpOCaM  MpPEAOCTaBICHUS  MYHHIMNAIBHOW  YCIYyTH
criermanucramu Komutera ocymiecTBisieTcst OecIuiaTHO.

4. HNudopmuposanue 3asButeneil (mpeacraBureneil 3asBuTerneil) o MopsaKe npeaocTaBIeHNs
MyHUIIMITATBHOMN YCIYTH OCYLIECTBISIETCS TaKxke Mo Tesedony «ropsyeit auaun» §-800-550-50-30.
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[Ipunoxenue 4
K aIMUHUCTPAaTUBHOMY PErJIaMEHTy

NIpeAOCTaBICHUs] MyHUIIMITAIIBHON YCIIYTH

®opMa BHINIMCKHU U3 peecTpa

Boinucka u3 peecTpa MYHUIIMITIAJIBHOT'0 UMYLIIECTBA

(raumenosanue Aomunucmpayuu)

10 COCTOSIHUIO HA .
KonugecTtBo ctpanui:_
.| HaummeHoBaHme . Oobmasn
Ne |PeecTpoBblii Kanacrposbiii n
3MaHusA MecToHaxoxaeHHE . IIOIIAIb
n/n HOMep (ycJ1I0BHBII) HOMep
(nmomeneHus) 00beKTa, KB.M
Bun npasa:
CyOBeKT mpaga:
JIOKyMEHT-OCHOBaHHE TSI BHECCHHS B PEECTpP MMYILECTBA:
O0mas miomaab
Ne | PeecrpoBblii | HaumenoBanue Kanacrposbiii 00beKTa, KB.M/
MecTOHAXO0KIEHHE
n/n HOMEp COOPY KeHHUS HOMEp NMPOTSIKEH-HOCTh,
M/ €MKOCTb, Ky0. M
Bun npasa:
CyObeKT npasa:
JlokyMeHT-OCHOBaHUE /1Jisi BHECEHUS B PEECTp UMYIIECTBA!
Oomasn
.| HaumeHoBaHmue Pazpemennoe
Ne (PeecTpoBblii Mecro- Kagacrpo- | niomaab
3eMeJILHOT0 . Kateropus | ucnoJib3oBa-
n/n HOMep HAXO0XK/IeHUe BbIii HOMep | 00beKTa,
y4yacTka HHe
KB.M
Bup npaga:
CyObeKT mpasa:
JlokyMeHT-OCHOBaHUe JIJIsl BHECEHHS B PEECTP UMYIIECTBA!
HaumenoBanue
o0beKTa .
. WnBenTaphbiii Homep/ | BanancoBasii Ocrarouynas
Ne |PeecTpoBbiii JBHKHMOT0 Mecto- .
NneHTM(pMKAUMOHHBIN | CTOMMOCTb,| CTOMMOCTD,
n/n HOMep umyiiecrna/ HAaXO0K/JAeHue
Homep (VIN) ThIC. py0. ThIC. py0.
TPAHCIIOPTHOTO
cpeAcTBa

Bun npasa:

CyObekT npasa:
JIOKyMEHT-OCHOBaHHE /ISl BHECEHHUSI B PEECTP UMYIIECTBA!

Iloanucek YIOJTHOMO4YC€HHOI'O JIMIA

MLII.
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[Tpunoxxenue 5
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTaBICHUs MyHULIUIIAIBHON YCIIyTH

®opma yBeoMJIeHUs1 00 OTCYTCTBMHU HH(OpManuu
B peecTpe MYHMIMIIAJIbHOI0 HMYIIECTBA

YBeaomienue 00 0OTCyTcTBUM MHGOPMAILUK B peecTpe MyYHHIIUNIAJILHOI0O NMYIIIECTBA

(raumenosanue Aomunucmpayuu)

. KanactpoBblii (yCIIOBHBIN, y4ETHBIN
HaumenoBanwue PeectpoBerii AacTp ¥ . > Y1 M
MecronaxoxaeHue HOME UJCHTU(PUKAIIMOHHBIN, UHBEHTaPHBIi1)
P HOMED
[To cocrosHuio Ha . . YKa3aHHbII OOBEKT HE 3HAYUTCS B PEECTPE MYHHUIMIAIBLHOTO
UMYIIEeCTBa

(raumenosanue Aomunucmpayuur)

Hoanucy ynoaTHOMOYEHHOI0 JIHIIA
MLIL.
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[Tpunoxxenue 6
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTaBICHUs MyHULIUIIAIBHON YCIIyTH

(I)opMa YBECAOMJICHUA 00 oTKa3e B nmpeaocraBjJeHUN nmbopMaunn
U3 peeCcTpa MYHUIUIIAJIBHOT0 UMYIIIECTBA

YBenomiienue 00 0TKa3e B NpeoCTaABIeHNH HHpopMau
U3 peecTpa MYHHMUMIIAJILHOT0 MMYIIECTBA

(raumenosanue Aomunucmpayuur)

KanactpoBslii (ycrnoBHBIN, yYETHBIH,
UACHTU(PUKAIIMOHHBIN, MHBEHTaPHBII)
HOMED

HanmenoBanue PeectpoBslii
MecronaxoxaeHue
HOMEp

I/IH(bOpMaI_II/ISI B OTHOIICHHUHM JaHHOI'O 00beKTa OTHECEHa B nopsAAKe, YCTaHOBJICHHOM
3aKOHOJIaTeNLCTBOM Poccuiickoi d)ezlepaum/l, K I/IH(i)OpMaI_II/II/I C OI'paHUYCHHBIM JOCTYIIOM.

Hoanucy ynoaTHOMOYEHHOI0 JIHIA
MLIL.
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[Tpunoxxenue 7
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIpeA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

Cnucoxk HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH C KOTOPbIMHU OCYIIeCTBJIsETCS
npegocrapiaeHue MyHUIMNAJALHON YCIyTH

[IpenocraBnenre MyHUITUIIATILHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:
1. Koncturynuei Poccutickoit @eaepanuu;

2 I'paxxnanckum koaekcom Poccuiickoit denepannu;

3. 3emenpHbIM KOzekcoM Poccuiickoit @enepannuy;

4 ®enepanbHbiM 3aKOHOM OT 21.07.1997 No 122-®3 «O rocynapcTBEHHOW perucTpaluu
IIPaB Ha HEABMYKMMOE UMYIIIECTBO U CHICJIOK C HUMY;

5. ®depnepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O06 opraHu3aiuy npeaoCcTaBICHUS
TOCYIapCTBEHHBIX ¥ MYHHUITUIAIBLHBIX YCIYT»;

6. ®denepanbHbM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOU MOITHCHY;

7.  mocranosinenueMm IlIpaBurenbctBa Poccuiickorr @enepamum ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEP)KIECHUU aIMUHUCTPATUBHBIX PETrJIaMEHTOB HCIIOTHEHUS
TOCY/IapCTBEHHBIX (QYHKIIMH H aJIMUHHCTPATUBHBIX PETJIAMEHTOB TIPEIOCTABICHHUS
rOCYIapCTBEHHBIX YCIYT»,

8. 3akonom MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHuu
3eMeJIbHBIX OTHOIIIEHU B MOCKOBCKOM 00JacTuy,

9.  PacnopsbkeHneM MUHHCTEPCTBA TOCYIAPCTBEHHOTO YIPABICHUS, WH(OPMAIMOHHBIX
TexHojoruit u cBsizu oT 21.07.2016 Ne 10-57/PB «O peruoHasbHOM CcTaHIapTe
OpTaHM3aIMN  JISATEIBHOCTH MHOTO(YHKIIMOHATBHBIX IICHTPOB  IMPEIOCTABJICHUS
TOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyT B MOCKOBCKOW 00JacTy,

10. IIpuxazom MunskonompazButusi Poccuiickoit ®@eneparmu ot 30.08.2011 Ne 424 «O6
yrBepxkaeHun [lopsiika BeneHUss OpraHaMd MECTHOTO CaMOYIPABIICHUS PEECTPOB
MYHHIIHITATEHOTO UMYIIIECTBAY.

11. Konmekcom MockoBckol o6mactT 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHHUSIX OT
04.05.2016 Ne 37/2016-03.

12.  YcrtaBoM MyHHIHITATBHOTO 00pa3oBaHus MOCKOBCKO 001acTH.
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[Tpunoxxenue 8
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIpeA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

®opma 3asiBjieHHs O NIPeIoCcTaABJIeHNH MYHUIIMIIAJIbHOH yCIAyTH

B Komurer mno ynpaslI€HHIO HMYIIECTBOM
aIMHHHCTpalMH roponckoro oxpyra Herpa
MockoBckoii 001actu

oT
(bammmmst, UMsI, 0T4eCTBO (IPU HAIMYUH), PEKBU3HUTHI
JOKYMEHTa,  YAOCTOBEPSIOIIET0  JHMYHOCTH A

¢bu3nIecKoro nHna WITH HauMEHOBaHUE,
OpraHU3allIOHHO-TIpaBoBass  (GopMa W  CBEIOCHHA
ET'PIOJI/EI'PUITL IOPUINYECKOTO JIa,
HMHAMBUYaJIBHOTO IPEANPHHUMATENS)

azpec:

(yka3aTe azmpec MecTa JKUTEIBCTBA — U1 (PU3MUECKUX
JIII, MECTa HaXOXICHUS — TSI FOPUINICCKUX JIHII)

Tenedon:
aJIpec IEKTPOHHOM MOYTHI:

3asBjeHHne
0 MPEIOCTaBICHUN MYHHUIUIIAIbHOU YCIIYTH
«Bbl1aua BRIMUCKY U3 peecTpa MyHUIIMIAIBHOTO UMYIIIECTBA

IIpomry Bac BbIIaTh BBIUCKY M3 peecTpa MyHUIIMIIAIBHOTO HMYIIECTBA

(naumenosanue mynuyunanvrno2o o6pazosanus Mockosckoi obracmu)
Ha CJIENYIONMUNA OOBEKT:

Haumenosanue | Mecronaxoxnenue | PeectpoBbiit KanactpoBslil | YcnoBHBIM | YUeTHBIN
HOMEP HOMEp HOMEp HOMEp

Ha o00paGoTky mnepcoHalbHBIX JaHHBIX 3asBUTENs (MpeACTaBUTENs  3asBUTENS),
coJiepKaluxcs B 3asiBJICHUH U IIPUJIaraeMbIX K HEMY JJOKYMEHTaX, COIJIaceH.

IToamuce JlaTa

Pesynbrar nmpenocraBieHns MyHUIMIAIBHOW YCIIYTH MPOLIY HAaIpaBUTh B JIMUHBIN
kabunet Ha PIII'Y B popme 371eKTpOHHOTO TOKYMEHTA.

|:| [Ipomry pe3ynpTaT mpeaocTaBieHHss MyHUIUMIIAIBHOM YCIYIM JONOJHUTEIBHO
NPEOCTaBUTh HAa OyMa)XHOM HOCHUTENIE MPH JMYHOM oOparieHnu B MOII,

O x0j1e paCCMOTPEHHS ¥ TOTOBHOCTH pe3y/bTaTa MpeaoCcTaBicHuss MyHUIUITATBHON YCITyTH
3asBUTENb (MPEICTABUTENb 3asBUTENS) YBEAOMIISETCS CIICAYIOIUMHU CIIOCOOAMHU:

- yepe3 JnuHbIi kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 110 AJIEKTPOHHOM TOYTE.

(moamnuck 3asiBUTENA (MIPEACTABUTEINS 3asBUTEIS) (®.1.0. nonHoCTHIO)
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[Mpunoxenne 9
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
npenocrasieHuss MyHUIUITaIbHON

yCIyrH

Onucanue AOKYMEHTOB, H606X0)11/IMI>IX AJIsL MpeaoCTaBJICHUSA MyHI/IIIPIHaJIBHOﬁ yciayru

Kaacce Buanbi OO0umue onucaHus JOKYMEHTOB IIpu nmoxaye uepes PIII'Y
AOKYMEHTAa AOKYMEHTOB
JdoxkyMeHTBI, IpegocTaB/sieMble 3asiBUTe1eM (IpeacTaBuTeeM 3assBUTEJIA)
3asBieHue 3asiBieHue A0DKHO ObITh odopmiieHo mo | [Ipu mogaue 3amonHsercs HHTepakTUBHAS (popma 3asBICHHUS.
dopme, ykazanHo B [lpwiokennn 6 k
HACTOSIIIEMY AJIMUHHCTPATUBHOMY
periamMeHTy.
Hoxyment, | ITacnopt [Macopt nmomxken ObiTh odopmieH B | [IpencTaBisieTcst SIEKTPOHHBIN 00pa3 qokymeHTa (2 u 3 cTpaHuIa).
YAOCTOBEPSIO | TpaXKJaHWHA COOTBETCTBUU c [TocTanoBnennem
JAR05 05| Poccuiickoii [IpaButensctBa PO ot 8 utons 1997 r. Ne
JUYHOCTD ®enepanun 828 «O6 yrBepxknaenun Ilonoxenus o
nacropre  rpaxzaanuHa  Pocculickoi
denepannn, 00pasia O6jaHKa U ONMUCAHUS
macrnopra  rpaxkaaHuHa  Poccuiickoi
denepanun.
[Tacnopt O6pazenr macnopra rpaxaanuHa Coroza | [IpencraBisieTcs 2JIeKTPOHHBIN 00pa3 JOKyMEHTa BCE CTPAHMIIBI.
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi AOKYyMEHTOB

IIpu nonaye yepes PIII'Y

IpaKJaHUHA
CCCP

CoBerckux ConuanucTuieckux
Pecnybmuk w  omumcanme — macmopTa
yTBEpXkKAEHbI INocTaHoBiIeHHEM COBMHHA
CCCP or 28.08.1974 Ne677 «OO0
yTBepkaeHuH [losojkeHust o macnopTHOM
cucteme B CCCPy»;

BONPOC O JEHCTBUTEIBHOCTH MAaclopTa
rpaxaannHa CCCP obpasua 1974 rona
pemiaercss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENLCTB (mocTaHoBIIEHUE
IIpaBurenscTBa Poccuniickoit @enepannu
or 24.02.2009 Ne 153 «O mnpusHaHuu
perctButenbHbME 10 1 umrons 2009 .
nacrioproB rpaxaanuHa CCCP oOpasna
1974 ropma myid HEKOTOPBIX KaTeropui
UHOCTPAaHHBIX TpakaaH u Jui  0e3
IpaXXIaHCTBAY)

[Tacriopt
MHOCTPAHHOTO
rpaxkJaH1HA

[TacnmopT WHOCTpaHHOrO  TpaXkJaHWHA
JOJIKeH ObITh 0(hOpMIIEH B COOTBETCTBUU
¢ @enepanbHbIM 3akoHOM OT 25.07.2002
Ne 115-®3 «O mnpaBoBOM MOJIO)KEHUU
WHOCTPAaHHBIX TIpaxxaaH B Pocculickon

[IpeacraBnsieTcst 2IEKTPOHHBIN 00pa3 TOKYMEHTa BCEX CTPAHMII.

32




Kuace Bunbi OO0mme onucanusi AOKYyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB
Denepaunun.
Bun Ha | Bun Ha oxutensctBo B Poccuiickoii | [Ipencrasmisiercs 31eKTpOHHBIN 00pa3 JOKYMEHTa BCEX CTPaHUII.
KHUTEIBCTBO B | ®enepanuu A0KeH ObITH OQOPMIIEH B
Poccuiickoit COOTBETCTBUU ¢ DefepanbHbIM 3aKOHOM
®denepauuu ot 25.07.2002 Ne 115-®3 «O npaBoBom
IIOJIOKEHUM HHOCTPAHHBIX TIPAXKIAH B
Poccniickoit denepanum».
Bpemennoe Bpemennoe ynocroBepenue suyHOCTH | [Ipy momaue mpemocTaBisieTcsl 3JIEKTPOHHBIM 00pa3 BceX CTpaHMIL
yIOCTOBEpPEHUE IrpakJaHUHA P® JIOJIKHO OBbITH | TOKYMEHTA.
JINYHOCTH odpopmieHo mno Qopme, YTBEPKIACHHOM
IpaKJJaHUHA npukazom MBJI Poccun ot 13.11.2017
Poccuiickoit Ne851 «O6 YTBEPKJICHUH
Penepannn AJMUHUCTPAaTUBHOTO periiaMeHnTa
MunucrepcTBa BHYTPEHHHUX Jen
Poccutickoii Odenepannu o
IIPEIOCTaBICHUIO roCyAapCTBEHHOMN
yCIYIM IO BblJa4e, 3aMEHE IaclopTOB
rpaxaanuHa Poccuiickon = @enepauuu,
YAOCTOBEPSIOLLErO JIMYHOCTD I'paXkIaHNHA
Poccuiickoit @enepanny Ha TEPPUTOPHUH
Poccuiickoit deneparum»
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Kuace Bunbi OO0mme onucanusi AOKYyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

Boennsrii ouner Boennslii 6uner gomkeH 0bTh odopmiteH | [Ipn momade mpeocTaBiisieTcsl dJIEKTPOHHBIM 00pa3 BceX CTpaHUII
no ¢opme Ne 1 (Ilpmkaz MunHuCcTpa | TOKYMEHTA.

o6oponsl PO ot 18.07.2014 Ne 495 «O06
YTBEPKIACHUH Wucrpykunun 1o
obecreueHUuo (YHKUIMOHUPOBAHUS
CUCTEeMbl BOMHCKOTO YydYeTa TpakIaH
Poccuiickoit  @epeparun U HOpsiIKa
IPOBEJCHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpraHu3alMi0 OCYIIECTBIECHUS
BOMHCKOTO Y4ETay).

Bpemennoe Bpemennoe ymocroBepeHue, BbimaHHoe | [Ipym mogaue mpenocTaBiseTCsl IEKTPOHHBIM 00pa3 BceX CTpaHMUII
yJIOCTOBEPEHHE, B3aMEH BOEHHOI0 Owujera JOJDKHO OBbITh | TOKYMEHTA.

BbIJIaHHOE B3aMeH | opopmieHo mo ¢opme Ne 3 (IIpuxas
BOEHHOro Omiiera | Munuctpa o60pons! PO ot 18.07.2014 Ne
495 «O6 ytBepxkaeHMH MHCTpyKIMH 1O
o0ecneveHuno (YyHKIMOHUPOBAHUS
CHCTEMBI BOHMHCKOTO YydYeTa TpaKIaH
Poccuiickoit  ®eneparun ¥ mopsaka
NPOBEICHUS  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OPTraHU3aIMI0 OCYIECTBICHUS
BOMHCKOTO YUETa»).
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Kuace Bunbi OO0mme onucanusi AOKYyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

VY nocroBepenue YnocroBepenue OexeHna TOHKHO ObITh | [Ipy mojade mpemocTaBiisieTcsl JEKTPOHHBIM 00pa3 BCeX CTPaHMIL
OexeHIa odpopmierno mo Qopme, YTBEPKACHHOW | TOKYMEHTA.

[TocranoBnenuem IlpaBurenscrBa PO ot
10.05.2011 Ne 356 «O6 ymoctoBepeHUH

OeKeHIIay.
Hoxyment, | JloBepeHHOCTH JoBepeHHOoCTh n0KHA OBITH odopmiieHa | [IpencraBusieTcs 3MeKTPOHHBIN 00pa3 JOKYMEHTa.
MOATBEPIK 1A B COOTBETCTBHM C  TpcOOBaHUSIMU
12001117078 3aKOHOJIaTeIIbCTBA u coJiepxaTh
TTOJTHOMOYHS CJIEYIOIINE CBEJICHUS:
MPEACTABUTE - ®UO nuna, BEIIABIIETO JOBEPEHHOCTH;
ns - ®UO nuna, YHNOJIHOMOYEHHOIO IO
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, YAOCTOBEPAIOIINX
JMYHOCTb ITUX JIULI;

- OOBbeM TMONHOMOYMH TperCTaBUTENS,
BKJIIOYAIONIMKA  MpPaBO  HA  HoAady
3asBieHus 0 IIPEA0CTABICHUH
MyHUIIMIIaIBHOM YCIYTH;

-JlaTa BbIIa4M TOBEPEHHOCTH;

- [Tonnuce auna, BBI/IaBILIETO
JIOBEPEHHOCTb.
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[Tpunoxenue 10
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIpEA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

®opma penieHHus 00 0TKa3e B IpHeMe TOKYMEHTOB, He00X0AMMBbIX J1JIsl Pe10CTABJICHNS
MyHHMIUIIAJBLHOM YCJIYyTH

OdopmasieTcs Ha 0pUITUATEHOM OJlaHKE AJIMHUHHUCTPAIAH

Kowmy:

(pamunust, wums, otuecTBO (IPH  HATUYUH)
¢dusmyeckoro  nMNAa  WIM  HAUMEHOBaHHE
FOPUIMIECKOTO Jua, 3amnpariuBaroIX
HHPOPMALIHIO)

Pemenne
00 OTKa3e B IpHUeMe U PEruCTpaIiy JOKYMEHTOB, HEOOXOUMBIX JIIS IIPEAOCTABICHHUS
MYHULUIAIBHON ycayru «Bblgada BEITUCKU U3 peecTpa MyHULIMIAIBHOTO UMYIIECTBA)

B nmpueme U peructpauuu JIOKyMEHTOB, HEOOXOAMMBIX JJs TMPEAOCTABICHUS
MYHUIIMNIAJbHOW yciyru «Bblgaua BBINUCKM W3 peecTpa MYHUIMIAIBHOIO MMylecTBa» Bam
OTKAa3aHOo I10 CJEAYIOIUM OCHOBAaHUAM (yKa3aTb OCHOBAHMUS):

- OOpamieHue 3a npeAocTaBlieHMeM MYHMLIMIIAIBHOM YCIyTH, HE MpeaoCTaBiIseMO

AnMuHUCTpanuei.

- OOpamenue 3a mnpenocraBieHueM MyHHIMIANBHOM ycinyru 0e3 MpenbsBICHUS
JIOKYMEHTa, T03BOJISIOIIET0 YCTAHOBUTH JIMYHOCTb JIMIIA, HEMOCPEACTBEHHO MOJAIOIIEro
3asiBIIeHUE.

- JIOKyMEHTBI coiep>KaT MOAYUCTKU U UCIIPABIICHUS TEKCTA.

- JIOKyMEHTBI UIMEIOT UCITPABJICHNUS, HE 3aBEPEHHBIE B YCTAHOBJIIEHHOM 3aKOHOIaTEIbCTBOM
HOpsJIKE.

-. JIOKyMEeHTBI coepkKaT MOBPEXKIEHUS, HAIMUUE KOTOPBIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE.

- JIOKyMeHTbl ~ yTpaTUJIM CHWJIYy Ha MOMEHT oOOpalleHus 3a [peloCTaBICHUEM
MyHHIUTIATIBHOM YCITYTH (JJOKYMEHT, YJIOCTOBEPSIOIINI JTMYHOCTD, IOBEPEHHOCTD).

- [IpencraBneH HENOJIHBIN KOMILIEKT JOKYMEHTOB.

- HekoppektHoe 3amonHeHue oOs3arenbHbIXx mojeil B ¢opme 3asBienus Ha PITY
(oTCyTCTBHE 3amlOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JHMOO0 HeNpaBWIbHOE NpPEACTaBICHUE
CBE/ICHUIl, HE COOTBETCTBYIOUIMX TpPEOOBaHMUAM, YCTAHOBJIEHHBIM AJMHHUCTPATUBHBIM
pErIaMeHTOoM).

- IlpencraBneHne HEKAYECTBEHHBIX MJIM HEJOCTOBEPHBIX 3JEKTPOHHBIX 00pa30B
JOKYMEHTOB, HE IO3BOJIONIMX B IOJHOM OOBEME MPOYUTaTh TEKCT JOKYMEHTa W/WIU
pacrno3HaTh PEKBU3UTHI JOKYMEHTA

(1OMKHOCTD) (moamuch, haMuIus, HHAITAATBI )
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[Tpunoxenne 11
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIpEA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

TpebGoBanus K NoOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. [Tomemienusi, B  KOTOpPBIX MpenocTaBisieTcss MyHULIMNanbHAs — yciyra,
MPEIMOYTUTENBHO Pa3MEIIAIOTCS Ha HIDKHUX JTakaX 3JaHUA U JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUIEMHOJIOTHYECKUM MIPaBUJIaM U HOpMaTHBaM.

2. Bxonpl B momenieHusi 000pyayrOTCSl MaHIyCaMU, PaCHIMPEHHBIMU IPOXOJaMH,
MO3BOJIAIOIIMMU 00€CreYnTh OeCHpEeNsTCTBEHHBIH TOCTYN HMHBAIUIOB, BKIIIOYas WHBAJIHUJOB,
MCIOJIb3YIOIINX KpPEC/Ia-KOJSICKU.

3. [Ipy wHOM pa3MelIeHHH IOMELICHUH IO BBICOTE, JOJDKHA OBITH obecreueHa
BO3MOXKHOCTb IOJTy4eHHs] MyHUIMIIAIBHON YCIYTH MAJIOMOOMIIbHBIME IPYIIIIAMU HACCIICHUSI.

4. Bxox 1 BeIX0oa U3 MOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

5. Mecra s ”HPOPMUPOBAHUS, IPeTHA3HAYCHHBIC [T O3HAKOMIICHHS 3asBUTEICH
¢ nH(POPMAIMOHHBIMU MaTeprajiaMu, 000pyAYIOTCS HHPOPMAIIMOHHBIMU CTCH/IAMHU.

6. Mecra ans OXuIaHWS HA T0Ja4y WIM TOJyYeHHE AOKYMEHTOB OOOPYAYIOTCS

CTYJIbSIMU, CKAMbSIMHU.

7. Mecra s 3amonHeHUs 3asBICHUS OOOPYAYIOTCS  CTYJBSIMH, CTOJIAMU
(croiikamu) u oOecmeunBaIOTCS OOpa3naMu 3asBICHUM, MUCYeH OymMarod M KaHIEIIPCKUMHU
MPUHAJJIEKHOCTSIMH (IIApUKOBBIMH PyYKaMH).

8. KaOunets! 1yt npuema 3asButeneit (mpeactaButeneil 3asiBUTeNEN) T0KHbI ObITh
000py10BaHbl HH(GOPMALIMOHHBIMH TaOJMYKaMU (BBIBECKAMM) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) bamunuM, MMEHH, OTYECTBA M JIOJDKHOCTH CIELHUANIUCTA, OCYILECTBISAIOLIETO

npenocTaBieHue MyHUIIUTIANBHON YCITYTH.

9. Paboune MecTa MYHUIIATIATBHBIX CIIy KalllnX, MIPENOCTABIISAIONINX
MyHUIIMTIATBEHYIO  YCAYTY, OOOPYIYIOTCS KOMITBIOTEPAMH W OPTITEXHUKOW, MO3BOJISIONIUMU
CBOCBPEMEHHO W B IIOJIHOM OOBEMEe TOJy4daTh CIPABOYHYI HH(OPMAIHIO IO BOIPOCAM
MPEIOCTABIICHUS YCIYTH U OPTaHU30BATh MPEIOCTaBIeHne MyHHIMITAILHOW YCIIYTH B ITOJTHOM
obneMme.
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[Tpunoxenue 12
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

npenocTaBieHuss MyHUIIUNIANBHON YCITYTH

Iloka3zarean AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

[TokazaTensiMu JOCTYITHOCTH MIPEAOCTABICHUS] MyHUIIUITATbHON YCITYTH SBIISIOTCS:

1. IPEOCTaBICHHE BOSMOKHOCTH TOJIYYSHHUSI YCIYTH B 3JIEKTPOHHOH (hopme Wi B
M®IJ;

2. NPEJOCTaBIEHNE  BO3MOXKHOCTH  MOJydyeHHss ~ HMHpopMamuum O  XoJe
MyHUIMIanbHOH ~ yCIyrH, B TOM 4YHCI€ C  HCIOJB30BaHMEM  WH(POPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

3. TPaHCIIOPTHAS JOCTYITHOCTh K MECTaM MPEAOCTaBICHUs] MyHUIMITAIBHON YCITYTH;

4. obecrieueHne OECHPENsATCTBEHHOTO JOCTyNa JIMLIAM C  OTPaHUYECHHBIMH
BO3MOKHOCTSIMU TIEPE/IBM)KEHHSI K TIOMEIICHHSIM, B KOTOPBIX MIPEAOCTaBisgeTcs MyHUIMIANbHAs
yciayra (B TOM 4YHCIE Haluyue OECIUIATHBIX MApKOBOYHBIX MECT JUIS  CIICHHAJIbHBIX
ABTOTPAHCIIOPTHBIX CPEICTB MHBAIUJIOB);

S. coOmonenne TpeOOBaHMN AJIMHHUCTPATHBHOTO pETJIAMEHTa O MOpSKe
UH(POPMHUPOBAHUS O IPEAOCTaBICHHH MYyHUIIUIIAIBLHON YCIIYTH.

ITokazarensimMu KauecTBa MpeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIYTU SABJIAKOTCA:

1. CO0JII0JICHHE CPOKOB IpelocTaBlIeHNss MyHUIIMIIANbHON yCIyTH;

2. COOJIOJICHHsI YCTAHOBJICHHOTO BpPEMEHM OKUAAHUS B OdYepend Ipu Mojaaye
3asBICHMS U TPU MOIYYEHUH pe3ysbTaTa MpeaocTaBieHuss MyHUIIMNAIbHON YCIYyTH;

3. COOTHOLIEHHE  KOJMYECTBA  PACCMOTPEHHBIX B  CPOK  3asABIICHUM  Ha

npeaocTaBiieHne MyHUIIUIIATBHON YCIyTryd K OOIIEMYy KOJIMYECTBY 3asiBJICHUMN, TTOCTYIUBIINX B
CBSI3U C IIPeIOCTaBIeHNEM MyHUIMITAIBbHON YCIYTH;

4. CBOEBPEMEHHOE HAIPaBJIEHNWE YBEJOMJICHUHN 3asBUTENSIM O MPEAOCTaBICHUN WIN
IIPEKpaIICHUH NpeIoCcTaBiIeHUsT MyHUIIUIIAIbHOW YCIIYTH;

5. COOTHOILIEHHE KOJMYeCTBAa OOOCHOBAHHBIX >XKaJOO TpaXkJAaH U OpraHu3alui 1o
BONpPOCAM KauecTBa W JIOCTYNHOCTU NPEAOCTaBICHUS MyYHUIMNAIBHONH YCIyrd K o0uemy
KOJINYECTBY KaJoo.
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[Tpunoxenue 13
K aJIMUHUCTPATUBHOMY PErJaMeHTy

npenocTaBieHuss MyHUIIUNIANBHON YCITYTH

TpeGoBanus k odecrneyeHNI0 JOCTYNHOCTH MyHHIIMNIIAJILHOM YCJIYyTH JAJIS JIUL C
OrPAHMYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

Jluuam ¢ | u |l rpynnmamMu WHBAJIMIHOCTH, a TakKXKe JHIAM C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU  3/I0pOBbsl  OOECIIEUMBAETCS BO3MOXXHOCTH IOJIydeHUs MyHUIIMNAIBHON
YCIYTH TI0O MECTY MX MPEOBIBAHMS C MPEABAPUTEIBHON 3aMucho 1o Tenedony B MOII, a takxke
nocpeactsom PIITY.

IIpu nmpenocraBieHnn MyHULIUIIATIBHON YCIIYTH 3asiBUTENIO - UHBAIUY C HAPYLICHUSMHU
GYHKIUM clyxa M WHBaJWAaM C HapyIICHUSMH (QYHKIHMA OJHOBPEMEHHO CIyXa M 3pEHUs
JOJKEeH OBITh OOECreueH CypIonepeBo Wik TU(IOCYpaA0epeBO Mpolecca Mpea0CTaBICHUS
yciyrd, au00 opraHu3oBaHa paboTa aBTOMATH3MPOBAHHOM CHUCTEMBI CypOIEpeBOjia WM
TU(IOCYpIOTIEPEBOA, MPOU3BEACHO KOHCYIFTUPOBAHHE 10 MHTEPECYIOIIUM €ro BOIIpOcam
YKa3aHHBIM CIIOCOOOM.

B nmomenienusx, npeaHazHaueHHBIX Ul TpHeMa 3asBUTENEH, JOJDKHO OBITh OPraHH30BaHO
OTJIENbHOE OKHO (MECTO IMpHeMa), MPHUCIOCOOICHHOE AJis MpHEeMa HWHBAIUAOB CO CTOWKUMU
paccTpoiicTBaMu 3peHUs U ClIyXa, a TAK)Ke OMIOPHO-ABUTATEIbHONU (DYHKIUU.

B mnomemenusix, mpenHa3HaueHHBIX Jid TmpuemMa 3asBUTeNed, obecreunBaeTcs
nyOnupoBaHue HEOOXOIUMOM I MHBAIMJIOB 3BYKOBOW U 3pUTEIbHONU MH(POpPMAIUH, a TaKXKe
HAJMKICEH, 3HAKOB U MHOM TEKCTOBOH U rpauueckoi HHGOpMaluy 3HaKaMHy, BBIITOJIHEHHBIMU
penbepHO-TOUEUHBIM upudrom Bpaiins, JIOTTYCK CypAONEpeBOIUHKA,
TU(dIOCYpIOTIEPEBOAUNKA U COOAKU-TTPOBOAHHKA.

[To xemanuio 3asBUTENS 3asBJICHUE MOATOTABIMBACTCA CIELUUAINCTOM OpraHa,
npenocrasisomero Yeuyry win MO®LI, TekcT 3asBiIeHUs 3aU4UTBIBAECTCS 3assBUTEIIO, €CIIU OH
3aTPyJHAETCS 3TO ClIEIaTh CAaMOCTOSATENBHO.

NHBanugaM, HMMEIOIMM OTpPaHUYEHHs] JIBUTATEIbHON AaKTUBHOCTH, MPENSATCTBYIOLINE
CaMOCTOSITEIbHOMY TOANMCAaHUIO JOKYMEHTOB, Mpeajaraercs oOpaTUThCS K HOTApUYCY JUIS
yIIOCTOBEPEHUS MOIMICH IPYTOro Jnia (pyKOMpUKIAIIuKa), 32 HMHBATH/IA.

3nanue (nomemenue), M®L[ obopynyercss mHGOPMAMOHHON TaOIWYKON (BBIBECKOH),
cojieprkarieil nonHoe HauMmeHoBanue M®L], a Takke nHpoOpMaLKIO O pexXUMe ero paboThl.

Bxon B 3nanue (momemenue), M®L u BbIxoa u3 HEro 00OPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3zaTeasiMU ¢ aBTOHOMHBIMH MCTOYHHUKAMH OecriepeOONHOro MUTaHus, a TakkKe JECTHUIIAMU
C MOPYYHAMH U TaAHAYyCaMH [UJIsl TEPEIBMKEHUS] JETCKMX M WHBAIMJIHBIX KOJSICOK B
COOTBETCTBUM C TpeboBaHusiMu DenepanbHoro 3akoHa oT 30 mekadbps 2009 roma Ne 384-03
«TexHUUeCKHii perJaMeHT 0 0€30MacCHOCTH 3JaHUI U COOPYKESHHI.

[Tomemenusi, M®LI, npennaznaueHHble Ui pabOTHl C 3asBUTENSAMH, PacIONIaraloTcsl Ha
HIDKHHUX 3TaXKaxX 3JaHusl 1 UMEIOT OTAENIbHBIN BXxoa. B cinydae pacnonoxxennss M®I] Ha BTopom
STa)ke W BBIIIE, 3[JaHHE OCHAaIIaeTcs JU(TOM, ICKAIATOPOM WM MHBIMH aBTOMAaTHUYECKUMHU
MOIbEMHBIMU YCTPOMCTBAMHU, B TOM YHCJIE JJI1 MHBAIHJIOB.

B MOI] opranm3yercsi OecIIaTHBIM TyaJeT IJisg TOCETHTENCH, B TOM YHCJE TYyalleT,
MpeAHa3HAYEHHBIN I MHBAJIUIOB.

Cnermmamucramun M®I] opranusyercs paboTa Mo COnMpOBOXKACHUIO WHBATUIOB, UMEIOIINX
CTOMKHE paccTporcTBa (PYHKIIUU 3PCHHSI U CAMOCTOSITEIIBHOTO MEPEIBIKCHUS, U OKa3aHUE UM
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MOMOIIM TpH oOpameHun 3a YCIYyrol M TOJY4YeHHUs pe3yiabTara MpeaoCTaBICHHS
MyHUIMIAAbHON yCIyrd; OKa3aHWIO IOMOILIM HHBAJIWAaM B IPEOJOJEHUN Oapbepos,
MEIIAOIIUX IOJYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU.
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[Tpunoxenue 14
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

npeocTaBieHuss MyHUIIMTIANBHON YCITYTH

Ilepeuenns u coaep:kanue aIMMHUCTPATUBHBIX [1eHCTBHIA, COCTABJISIONINX A IMUHUCTPATHBHbIE MPOLEXYPbI

1. Honat{a W NPUEM 3asBJICHUA U JOKYMCHTOB

MecTo BBINOJIHEHUS] | AJIMHUHUCTPATHBHbIE Cpennuii cpoxk TpynoémkocTn Conep:xkanue neiicTBust
npouexypsl/ aeHcTBUSA BbITIOJIHEHH S

ucnojn3yemas UC

PIII'Y/ B PIII'Y na | [lonaya 1OKyMEHTOB 1 xanenaapHsblil 1eHb | | KaleHIapHbIN 1eHb 3asBUTENb (MPEACTaBUTENb 3asiBUTENIS)

6aze MOILI/ (He BKIJIIOYaETCs B asropusyercs Ha PIII'Y B Eaunon cucreme

Moaynb OKa3aHUs 001Iuii Cpox uacHTHGUKAIMK W ayTeHTHQHUKAuU (jganee —

yciyr EUC OV IIPEAOCTABIICHUS ECHUA), 3arem dopmupyer 3asBieHue cC
MyHununaibsHON WCIIOJIb30BAHUEM CHEUUATIBHON HHTEPAKTUBHOU
YCIIyTH). (hOpMBI B AJIEKTPOHHOM BUJIE. 3asiBICHUE MOXKET

ObITh  copmupoBaHo Ha  Oaze  MOI]
nocpeacTBam OecriatHoro nocryna k PIITY.
CdopmupoBanHoe 3asiBieHHE 3asBUTEINb
(mpeacraBuTenb 3asBUTENS, YMOTHOMOYEHHBIH
Ha TOJINMCAaHUE) OTIpaBIsET BMECTe C
3J€KTPOHHBIMU oOpazamu JIOKYMEHTOB,
yKa3aHHBIX B  TyHKTe 10  Hacrosmero
AJIMUHHCTPAaTUBHOIO perijameHta. B ciyuae
oOpareHus MIpEeACTaBUTENS 3asBUTETISA,
YIOJHOMOYEHHOIO Ha CcJady JAOKYMEHTOB U
MOJIy4EHUs pe3ynbTaTa MPEA0CTaBIICHUS
MyHununanbsHOR YCIIyTH, CKaHUPYETCS
HONIIMCAaHHOE 3asIBUTENIEM 3asBIICHHUE.
TpeGoBanwust K JIOKyMEHTaM B
AJIEKTPOHHOM BHJIE YCTAHOBJICHBI ITYHKTOM 22
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.
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MecTo BbINOJTHEHUs] | AJIMHHHCTPATHBHBIE Cpennuii cpox TpynoémkocTts Coaepxanue neiicTBust
npoueaypbt/ nefncTBUA BBINIOJIHEHUS
ucnoJjndyemas UC
PIII'Y/ B PIII'Y Ha | [Ipuem 10KyMEHTOB 1 pabounii neHb 15 munyT 3asBJICHUE W MpWIaraémbie JOKYMEHTbI

0aze ML/
Monynb OKa3aHHs
yeiayr EUC OY

IIOCTYNAlOT B MHTerpupoBanHyro ¢ PIII'Y B
Monayns okazanus ycayr EUC OY.
OcymecTBisiercs epexon K
aJIMMHHUCTpaTUBHOU mpouenype. «ObpaboTka u
IIPE/IBAPUTEIILHOE PACCMOTPEHUE TOKYMEHTOBY.
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2. O6paboTKa 1 MpeIBapUTEIHLHOE PACCMOTPEHHE IOKYMEHTOB

MecTO BHINIOJIHEHUS | AJIMUHUCTPATHUBHbIE Cpox TpynoeMkocTh Conep:xkanue neiicTBus
npouexypsl/ AeficTBUS BBINIOJTHEHH S
ucnosndyemasi UC
Komurer/ IIpoBepka 1 paGouwnii 1eHb 15 MunyT [Tocne moctymieHuss JIOKYMEHTOB B
Mopyns OKa3aHHs | KOMIIJICKTHOCTH anektponHord ¢opme u3z PIIY cnenmanucr
ycayr EUC OY MPEJICTAaBICHHBIX AJIMUHUCTpaALMKM, OTBETCTBEHHBIM 3a TMpPUEM U
3asiBUTENIEM IIPOBEPKY MOCTYNMBIIUX JOKYMEHTOB B LIEJAX
(mpexacraButenem npenocTaBieHus  MyHUMIIMDANbHOW  yCIyTH
3asiBUTENS) IIPOBOJUT IIPEABAPUTEIIBHYIO IIPOBEPKY.
3JIEKTPOHHBIX 1) ycranaBnuBaeT mpeaMeT OOpalleHHs,
JIOKYMEHTOB HOJIHOMOYHS MPEICTABUTENS 3asiBUTEIIS;
(9TEKTPOHHBIX 2) mpoBepsieT MPaBUILHOCTH O(GOPMIICHHS
00pa3oB JIOKYMEHTOB) 3asBiIeHUsI, KOMIUIEKTHOCTb IIPEICTABICHHBIX
MOCTYIHUBIIHNX c JIOKYMEHTOB, HE0OXO0IUMBIX JUTSt
PIII'Y npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, H
COOTBETCTBHUE ux YCTaHOBJICHHBIM
AJIMUHHUCTPATUBHBIM peraaMmeHToM
TpeOOBaHUSIM.
Komuret/ IToaroroBka oTkasza B 10 MmuHyT B cnydae Hamuuus OCHOBaHWM W3 ITYHKTA
Monynb OKa3aHUus | IpUEME TOKYMEHTOB U 12 HACTOAILETO AJMUHUCTPAaTUBHOTO
yciayr EUC OY YBEIIOMJICHHE periiaMeHTa CIeNHaIUCTOM AIMUHUCTPAIUN
3asgBUTENA OCYILIECTBIISIETCS  yBEAOMIICHHE  3asiBUTEI
(npencraBUTENS (npencraBurens 3asBUTeNs) 00 OTKa3e B MpUeMe
3asBuTEINA) JOKYMEHTOB C YKa3aHHEM IPUYMH OTKa3a B
[IOCPEACTBOM NepBbId pabouuil N1eHb, CIEAYIOUIUI 3a JHEM

W3MEHEHUs cTaTyca
3agBlICHUSA B TUYHOM
kabunere PIITY

noaauu 3asBnenus yepes PIITY.

B ciywae oTCcyrcTBHS OCHOBAaHMH U3
nyHkra 12 Hacrosimero AJIMUHUCTPATUBHOTO
periiaMeHTa,  CHeNHAINCT  AJIMUHHCTPALUU
peructpupyet 3asiBieHue B Mojyne okazaHus
yeayr EMUC OV, ocymecTBisieTcsi mepexoa K
agMuHUCTpaTuBHOM  mpouenype  «lIpunsrtue
peIIeHUs.
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3. [Ipunsarue penreHus

MecTo BbINIOJIHEHUS
NMPoueaypbl/UCIOJIb3Y
emas UC

AJIMUHUCTPATHBHbIE
IelcTBHUS

Cpok
BBITIOJTHEHH S

TpyroémkocTs

Conep:xanue geiicTBust

Komuret/
Monaynb oka3aHus
ycayr EMUC OY

[ToaroroBka mmpoexra
peleHust

Hamnpasnenue npoekra
pelieHus Ha MOANICH
YIOJIHOMOYEHHOTO
JIOJIPKHOCTHOTO JIMIA
AJIMUHHCTpallUU

ITognucanue peHICHUA

2 pabouux aHS

30 MuHyT

Cnenuanuct AAMUHHUCTPALIMU, OTBETCTBEHHbBIN
3a npenocraBieHue MyYHHIMIAIBHOW YCIIYIH,
HA  OCHOBaHMM  COOPAaHHOTO  KOMILIEKTa
JIOKYMEHTOB OCYIIECTBIISIET TOUCK
3anpOUIEHHBIX 00BEKTOB B peectpe
MYHHIIMITAILHOTO HUMYyIecTBa U (HopMUpYeT
IPOEKT pe3ysbTaTa MpeloCTaBIeHUs ycIyru (B
3aBUCUMOCTH OT pe3yJibTaTa MpPeIOCTaBICHUS
yCIyTH):

- BBIIUCKY U3 peecTpa MYHHUIHUIAIBHOTO
umyimectBa ([Ipunoxxenue 4 k HacToALIEMY
AJIMUHUCTPATHBHOMY PETJIAMEHTY);

- yBeZlOMJIeHHEe 00 OTCYTCTBUU HH(pOpMauu B
peectpe MYHUIUANATEHOTO MMYIIECTBA
(ITpunoxxeHue 5 K HACTOALLIEMY
AJIMHHUCTPATHBHOMY PETJIAMEHTY);

- yBeZIOMJIEHHEe 00 OTKa3e B MpPEIOCTaBICHUU
vHpOpMallUU W3 peecTpa MYHHUIUNAIBEHOTO
umyimectBa ([IpunoxxkeHne 6 K HacToALIEMY
AJIMUHUCTPATHBHOMY PETJIAMEHTY).

5 MUHYT

IIpoexT pemenust BHOCUTCS B Moaynb
okazanus ycayr EUC OV u Hanpasnsiercst
YTIOJIHOMOYEHHOMY JOJKHOCTHOMY JIUITY
AJMUHUCTpALUY.

15 munyT

YOoITHOMOYEHHOE
AJIMUHUCTpALIA

JOJKHOCTHOE JULO
UCXOJs U3  KpUTEpPHUEB
NPUHATHAS  pelleHUus O  IPEeAOCTABICHUU
MyHunmmnaibHoOM YCIyTH MIOJIIHCHIBAECT
MTOATOTOBJIEHHBIN ITPOEKT PEIICHHUS.
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4. HanpaBiienue pe3yinbTaTa

Mecto BBLINIOJIHEHUSA

npoueaypbl/ucnojblyemMas
nucC

AJIMHUHHCTPATUBHbIE
aencTBUA

Cpeanuii cpok
BBITIOJTHEHH S

TpyroeMkocTh

Conep:xanue nelicTBUS:

Komurer/
Mopynb okazanus ycinyr EUC

oy

Hanpasnenue
pe3yibTara

1 pabounii neHb

10 munyT

UYepes PIIT'Y:

1) Pesynbrar HampaBiseTcs B JIMYHBIH
KaOWHET 3asBUTENS (mpencraBuTes
3asBurtensi) Ha PIITY B Buae 3JI€KTPOHHOIO
JIOKYMEHTA, MOJITUCAHHOTO oIl
YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMIla
AJMUHHCTpAIUY.

2) [IpenocraBnenue yciayru (pukcupyercs
crnenuanucToM AnMuHucTpauud B Monyne
okazanus ycayr EMIC OY.

Yepes MOLI:

1) B srom ciyuae cnernmanucrom M®I]
pacrevyaTbIBaeTCs KOTTHSI AJIEKTPOHHOTO
JOKyMEHTa  Ha  OyMaXHOM  HOCHTEJeE,
3aBepsercs noAanucero cneunanucra MOL u
nevyatbio MOI].

2) Cnenuanuct M®IL] BeigaeT 3asBUTEIIO
(mpeacraButento  3asBUTENS)  pe3YJNbTAT,
npuHUMaeT y 3asgBuTens (MpeicTaBUTENs
3asBUTETIS) BBITUCKY O MOJTYyYEHUN PE3YNIbTATa.
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[Tpunoxxenue 15
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEA0CTaBICHUs. MyHULIUITAIBHON

yCIyTH

Baoxk-cxema npenocrasiienuss MyHMIMIAAbHON yCJIyIH

PICY

Mopaya 3assneHns n
AOKYMEHTOB

AamuHucTpauma

Mpuem 3asBnenns n
[OKYyMEHTOB

O6paboTka v npeaBaputesbHoe
paccmoTpeHue AOKYMEHTOB

[—HeT

CTb OCHOBAHUA

npueme
[LOKYMEHTOB?,

NpUHATUE peLleHus

Mouck 06bekToB 1 2p.a.

dopmupoBaHue pesynbtata
npegocTaBAeHUA yCayrn

v

MpepocrtasneHue ycayru

1p.a.

anaotkasas N\ A2 OTkas B npueme JOKyMEHTOB 1p.a.

prry

HanpasneHue pesynbrata 1p.A.
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