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HOCTAHOBJJEHME

oT No

O BHECEHUU U3MEHEHHU B A IMUHUCTPATUBHBIN PETIAMEHT
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM yCIIyTH «Bbljaya BEIMUCOK U3
peecTpa MyHULIMNAIBHOTO UMYLIECTBA»

B cootBercTBUu ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6
OpraHu3aliyd MPEeIOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyI»,
nocraHoByieHneM IIpaBurenbctBa Poccuiickoit @enepanuu ot 13.06.2018 Ne676
«O BHEceHMM W3MEHEHUW B HEKoTopble akThl IIpaBurenbctBa Poccuiickoit
@enepau B CBA3M C ONTUMHU3ALMEH MOpAIKAa pa3pabOTKU U YTBEPKIACHUS
aMUHHUCTPATHBHBIX PETJIAMEHTOBY», IMPOTOKOJI COBEIIaHWsd B MUHUCTEPCTBE
rOCy/IapCTBEHHOI'O YIpaBlieHUs, MH(POPMAIMOHHBIX TEXHOJOTUH U CBA3M OT
17.08.2018 w mnpukaz MHHHCTpPa HMMYIIECTBEHHBIX OTHOLIEHHH MOCKOBCKOM
obnmactu ot 19.09.2018 Ne72, pyKOBOJCTBYSICb YCTaBOM TOPOJICKOTO OKpyra
Nctpa MockoBcKkoit 061acTy,

ITOCTAHOBIAIO:

1. Buectn cnenyrmommue W3MEHEHUS B  AJIMUHUCTPATUBHBIM  perjaMeHT
NPEIOCTaBIICHUS MYHUIIMMAIBHOW ychnyru «Bplgada BeIMHCOK W3 peecTpa
MYHUIIUIIATIBHOTO UMYIIECTBAY, YTBEPKACHHBIN MOCTaHOBJICHUEM
aIMUHUCTpalluu Topoackoro okpyra HMcrpa MockoBckoit oOmactu  OT
07.11.2018 Ne6440/11 (manee — AIMUHUCTPATUBHBIN PErIaMEHT), CIEAYIOLINE
M3MEHEHUS:

1.1 nynkr 10.2.1 AIMMHUCTPAaTUBHOIO PErJIAMEHTA U3JI0KUTh B HOBOUM pEIAKIINU:



«10.2.1. 3asBieHrEe OT UMEHHU 3asBUTEINS (3aMOTHIETCS B JIEKTPOHHOU (popme, 1o
COCTaBy IOJIe COOTBETCTBYeT (opme, mnpuBeaeHHod B I[lpunoxkenun 8 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY)»;

1.2 mynkT 10.3.1 AIMUHUCTPATUBHOTO PErIaMEHTa U3JIOKUTh B HOBOM pEIaKInu:
«10.3.1. 3asBieHre OT UMEHHU 3asABUTEIS (3aMOHIETCS B JIEKTPOHHOU (popme, 1o
COCTaBy IIOJIe COOTBETCTBYEeT (opme, mnpuBeaeHHoW B I[lpunoxkenun 8 k
HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY )»;

1.3 mynxt 10.4.1 AIMUHUCTPATUBHOTO pErjaMEHTa H3JIO0KHUTHh B CJEAYIOIICH
pemaKuuu:

«10.4.1. 3asBneHue OT HMMEHU MNPEICTABUTENS 3asBUTENs (3alOJHSAETCS B
AIEKTPOHHOM (opMe, TIO COCTaBy MOJEH COOTBETCTBYET (opMe, MPUBEACHHOU B
[Tpunoxenuu 8 kK HacToAmEeMy AJIMUHUCTPATUBHOMY PETIAMEHTY)»;

1.4 nononuuTk MyHKTOM 10.7 clenyromero coaepxaHus:

«10.7. AnmunucTpalys He BIpaBe TpeOOBaTh OT 3asiBUTEIIA:

10.7.1. JlokymeHTbl WU UHOOPMAIUIO JMOO OCYIIECTBICHUS JCHCTBUM,
IIPEICTABIICHUE WM OCYILECTBIEHNE KOTOPBIX HE IIPENYCMOTPEHO HOPMATUBHBIMU
paBOBbIMM akTaMu Pocculickoii @enepanny, HOpMaTUBHBIMU IIPABOBBIMHU aKTaMU
MockoBcKoi 00J1acTH U1l MPEAOCTABICHUSI MyHULIMIIATBbHOM YCIYTH;

10.7.2. IlpepocraBiieHHe [IOKYMEHTOB WU HH(POPMALMH, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IpPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX MJId MPENOCTaBICHHUS MyHHUIIMNAIbHOU
yCIIyT'd, JU00 B NPENOCTaBICHUM MYHULIMMAIBHON YCIYTH, 3a HCKIIOYEHUEM
CIEAYIOIINX CIIy4YaeB:

a) W3MEHeHHe TpeOOBAaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KAacaloIIUXCS
MPEIOCTaBICHUsT MyYHUIMNAIBHOW YCIYTH, I[IOCJIE IEPBOHAYAIBHOU I0Ja4u
3asIBJIEHUS O MPEAOCTABICHNA MyHUIIMIIAIBHON YCIYTH;

0) Hamu4ue OIMMOOK B 3asBJICHUU O MPEIOCTaBICHUN MYHUIIMITAIILHON YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl TPEeIOCTaBlIeHNsT MyHUIIMNIAIIBHON yCIyTH, 100
B MpeNoCTaBiIeHUMM MyYHHMIMOAJIBHOW YCIYTM W HE  BKIIOYEHHBIX B
MPE/ICTABICHHBIN PaHee KOMIUIEKT TOKYMEHTOB;

B) MCTEUEHUE CPOKa JCHUCTBUA JOKYMEHTOB WJIM M3MEHEHHE MHPOpMalUU MOocie
NEepPBOHAYAIILHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHuss ~ MyHUIUMNAIbHOM — yciayru, JuMb00 B NPEAOCTaBICHUU
MyHUIMITAIBHON YCIIYTH;

I) BBIABICHHE JIOKYMEHTaJIbHO  MOATBEPXKIECHHOro (akra  (MpU3HAKOB)
OIIMOOYHOTO WM TPOTHUBOMPABHOTO JeHCTBUS (0e31eHCTBUS) JIOJKHOCTHOTO
JULA OpraHa, NpeJoCTABISIIONIEro MyHUIIMNANBHYIO YCIYTy PU IEPBOHAYAIIBHOM
OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHUS
MyHununaibHON yciyru, au00 B MpenocTaBieHnn MyHHMIIMINAIBHOW YCIIYTH, O
YeM B MMCbMEHHOM BHUJE 3 MOANKMCHI0 PYKOBOJUTENS OpraHa, IpeI0CTaBISIOLIYIO
MyHUIIMNANBHYIO YCIYTy, IPU NEPBOHAYAIBHOM OTKa3€ B NPHEME JTOKYMEHTOB,



HEOOXOJUMBIX JJIsi MpenocTaBieHuss MyHMIMIIAIbHOW YCIYTH YBEIOMIISETCS
3asBUTENIb, 4 TAK)KE IPUHOCITCSI U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA.»;

1.5 myHKT 28.25 U310KUTHh B HOBOW pEIaKIINU:

«28.25. B cnyuyae npu3zHaHUA KaloOBI MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIIO, JaeTcs HWHOOpMalUs O JACHCTBUAX, OCYIICCTBISIEMBIX OpPTraHOM,
MPEACTABIISAIONIUM MYHHUITUIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM
anb0 opraHu3amuei, mpeaycMoTpeHHor dacthio 1.1 ctatem 16 demepaibHOTO
3akoHa «O0 opraHu3aluu NPea0CTaABICHUSI TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX
yCIIyT», B LEAX HE3aMENJIUTEIIBHOTO YCTPAHEHUS BBISABICHHBIX HAPYIICHUHN MpHU
OKa3aHWM MYHULUMNAIBHOM YCIyrd, a TakKe TMPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHbIC HEYJI00CTBA U yKa3bIiBaeTcs HWH(poOpManus O JaJIbHEHIINX
JEUCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asSBUTENIO B ILEJSIX MOJY4YCHUS
MYHULIMNAIBHOM ycayru. B cimydae mnpusHaHus »KajmoObl HE TOJJIeKalen
YIAOBJICTBOPEHUIO B OTBETE 3aIBUTEIIO JAIOT apryMEHTHPOBAHHBIC Pa3bsICHEHUS O
MIPUYUHAX TPUHATOTO PEIICHUS.»;

1.6 momosHUTH MyHKTOM 28.27.1 ClleayIoIero coep KaHus:

«28.27.1. YNOJIHOMOYEHHBIN Ha paccMOTpEHUE KaTOOBI Opras,
MPENOCTABISAIOMUN MyHUIUIIANBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIA IIEHTP,
NpUBJEKaeMas OpraHu3alMs, Yy4peAuTeslb MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa
COOOMIAIOT 3asIBUTENIO 00 OCTaBJIEHUH KaJloObl O€3 OTBETa B T€UEHUHU 3 pabouux
JTHEH CO JTHSI PErHCTPallU KaIO0ObL.»;

1.7 B Ilpunoxennn 9 Kk AIMHUHUCTPATUBHOMY PETJIAMEHTY IO MPEIOCTaBICHUIO
MynununaneHOM yciayru B paszpene  «JlOKyMEHTBI, IpeIOCTaBIIIEMBIE
3assutenem (IIpencraBurenemM 3asBUTENS )»:

CTPOKY «3asiBJICHHE)» U3JI0)KUTh B HOBOW PENAKIIMU:

3asiBlieHHE 3asBieHue M0KHO ObITH | [Ipu momaye 3amomnHsieTcs
opopmieno 1o (Qopme, | uHTepakTUBHAsA  dopma
yYKa3aHHOU B | 3asBICHUS.
[Ipunoxenun 6 K
HACTOSIIIIEMY
AJIMUHUCTPAaTUBHOMY
periiaMeHTy
Ctpoky «BpemMeHHOEe yAOCTOBEpEHME JIMYHOCTH TIpaxaaHuHa Poccuiickoit
denepalvn» U3JI0KUTh B HOBOM peJlaKINu:
Bpemennoe Bpemennoe ITpu rnojaue
YIOCTOBEPEHUE JTUYHOCTH | YIOCTOBEPEHHUE JIMYHOCTH | PEAOCTABIISIETCS

rpaxnanuHa Poccuiickon
denepanuu

rpaxaannHa PO momxHO
ObITh  0OpPMJICHO  TIO
dopme,  yTBEpKACHHOMI
npukazom MBJ[ Poccumn
ot 13.11.2017 Ne851 «O6

YTBEPKJICHUU

AIIEKTPOHHBINA 00pa3 Bcex
CTpaHHMII JOKYMEHTA.




A,Z[MI/IHI/ICTpaTI/IBHOFO

periameHTa
MuHucrepcTBa

BHYTPEHHHUX nen
Poccuitickonn  ®enepaunu
o IPEAOCTABICHUIO
rOCyJJapCTBEHHOM YCIIyT'H
o0  BbIJAaY€,  3aMEHE

MacrnopToB  TpakJIaHUHA
Poccuiickonn ®enepannu,
YIOCTOBEPSIOLIETO

JUYHOCTh  TpaKJIaHWHA
Poccuirickon ®Penepaunun
Ha TEPPUTOPUH
Poccuiickon @enepaum»

1.8 B mynkre 1 Ilpunoxenus 14 x AJMUHHUCTPATUBHOMY PETJIAMEHTY IIO
MPEAOCTaBICHNI0 MyHUIIUMAIIBHOW YCIyTH UCKIIIOUYUThH CJIOBA: «PacleydyaTbiBacT,

ITOANMCBHIBAET, CKAHUPYET, IPUKPEIUISAET W».

2.

VYrpaneHuto 1o UHPOPMALUOHHON MONMUTHKE, MHPOPMATU3AIUU U CBS3SIM C
OOILIECTBEHHOCTBIO AJMUHUCTPAIIMM TOPOACKOro okpyra lcrpa pa3MecTUTh
JAHHOE TOCTAHOBJIEHUE, a TakKKe AJMUHUCTPATUBHBIM DPETJIAMEHT B HOBOM
peakuuyd Ha opUIIMAIbHOM CaiTe aMUHHCTPALUU TopojicKoro okpyra HMcrpa
MockoBckoit o01actu (Www.istra-adm.ru).
KOHTposib 3a MCHOJHEHHWEM HACTOSALIETO ITOCTAHOBJIEHHSI BO3JIOKWTH Ha
IIEPBOTO 3aMECTHUTEN TJaBbl AJMUHUCTPALMM TOpoOJCcKoro okpyra Hcrtpa
N.C. Buikapesy.

['maBa ropoackoro okpyra HMcrpa

A.T". Buxapes
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TepMHHBI U onIpeeIeHUst

TepmuHbl U omnpeneneHusi, UCHOIb3yeMble B HACTOSILIEM aJMHHUCTPATUBHOM peErjaMeHTe IO
IIPEJOCTABICHUI0 MYHULUNAIBHONW yciayrn «Bblgaga BBIIMCOK M3 peecTpa MYHHUIMNAIBHOIO
UMyIIecTBa» (nainee — AJAMMHHMCTPATHBHBIM DPErJIaMEHT), ykasaHbl B Ilpunoxxenunn 1 k Hacrosiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

. O01Me moJ10KeHus

1. IlIpeomem pezynuposanus AOMUHUCMPAMUBHO20 PeclAMEeHma

1.1. AAMUHHCTpPATUBHBINA pEriiaMEHT YCTaHABIIMBAET CTAHIAPT MPEIOCTABICHUS MYHUIIUIAIBHON
ycinyrd «Bpigada BBIMMCOK W3 peecTpa MYHUIMIAIBHOTO HMMYIIECTBa» (nainee — MyHuIMNanbHas
yciIyra), COCTaB, IIOCIIEIOBATEIBHOCTh M CPOKM BBIMIOJHEHHUS] aJMUHHCTPATUBHBIX MPOLEAYp IO
MpeAOCTaBICHUI0 MyHUIIMIIATBLHON yCIyrd, TpeOOBaHMSI K TOPSAJKY HMX BBINOJIHEHUS, B TOM YHCIIE
OCOOCHHOCTH BBINIOJIHCHUS aIMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOU (opMme, GOpMbI KOHTPOJIS 32
WCIIOJIHEHUEM HACTOALIEr0 AJIMHHHCTPATHBHOIO periaMeHTa, NoCyAeOHbIN (BHECYAeOHBI) MOPSI0K
oOxayioBaHusl pemieHUl u nedictBuil  (6e3meiictBusa) KomuTera mo ympaBieHHIO HMYIIECTBOM
aJIMMHHCTpAIK Topojckoro okpyra Mcrpa MockoBckoil obnmactu (nanee - KoMuUTeT), TOKHOCTHBIX
mmr Komurera.

2. Juya, umerowjue npaeo na noayuenue Mynuyunaivbhou yciyeu

2.1. [TpaBo Ha momydyeHne MyHUIIUTIATBHOW yCIYTH, UMEIOT (PU3UYECKHE JIHIA, IOPUANYECKUE
JIMIIA, HHAWBUAYaTIbHBIC TIPEAPUHUMATENH (1aee — 3asiBUTEINb).

2.2. WuTepeck Tull, YKa3aHHBIX B MyHKTE 2.1 HacTosmero AJIMUHUCTPATUBHOTO PETJIaMEHTa,
MOTYT TPEJCTaBISITh WHBIC JIMIA, NEHCTBYIOIIME B HWHTEpecax 3asBUTENS HAa OCHOBAHUU JOKYMEHTA,
YIIOCTOBEPSIONIETO €ro IOJIHOMOYHMS, JHOO B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM (3aKOHHBIE
MPEJCTaBUTEINN) ([ajiece — MPEICTABUTE b 3asIBUTEIIS).

3. Tpeobosanun Kk nopaoKy ungpopmuposanus o nopsaokKe npedocmaesieHus
Mynuyunansnou yciyzu

3.1. WNndopmannsg o Mecte HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX TeledoHax, aapecax
odpuMaIbHbIX caiiToB B ceTu MHTEepHeT AamuHUCTpanuu ropojckoro okpyra Mcrpa MockoBckoit
o0jacTd, W OpraHU3alUii, Y4YacTBYIOIIMX B TMPEAOCTABICHUH MU HHGOOPMUPOBAHMM O TMOPSIKE
npenocTaBieHuss MyHUIMNANbHOM — ycnyrd mpuBedeHsl B llpuwiokeHun 2 K HacTOAILIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. [Topsimoxk monyueHHs] 3aWHTEPECOBAHHBIMH JIMIIAMHU  HMH(OPMAIMM 1O  BOIPOCaM
IIpeAocTaBlIeHUss MyHUIIMNIAIBHON YCIIyTH, CBEACHUM O XO1€ NPENOCTABICHUS MYyHULIUIIAILHON YCIIYTH,
nopsake, GopMe M MecTe pa3MelleHus MH(pOpMaluu O MHOpsAKe IpenocTaBieHus MyHUIMNAIbHON
yciryru npuseneHs! B [Ipunokenun 3 k HacTosAmeMy A IMUHUCTPAaTUBHOMY PEIJIAMEHTY.



Il. Cranpapr npegocrasiaeHuss MyHuIMNajibLHON yCIyTrH

4. Haumenoeanue MynuyunanoHou ycayeu
4.1. MynununansHas ycinyra «Bblgada BBIIHCOK U3 PeecTpa MyHULUIIAIBHOTO UMYILECTBA.
5. Opzanvl u opzanusayuu, yuacmeyrwujue é npeoocmasienuu MynuyunanvHnoil yciayzu
5.1. OpranoMm, OTBETCTBEHHBIM 3a MpefocTaBieHHe MyHHIMIAIBHOW YCIyru, SBIsETCS

Komurer mo ympaBiieHMI0O MMYLIECTBOM aJIMHHHUCTPALIMM TOPOJACKOro okpyra HMcrpa MoCKOBCKOM
obmactu. 3asgBuUTENb (TIPEACTAaBUTEND 3asBUTENS) oOpalaeTcs 3a NojdydeHneM MyHHIUIAIBHON YCIYTH B
aJIMMHHUCTPAaTUBHBIN OpPraH, HA TEPPUTOPUH KOTOPOTO PACIOI0KEHO UMYILIECTBO, B OTHOIIEHUH KOTOPOTO
3arpammnBaeTcss HHPOpMaIus.

5.2. Komuter oOecrieunBaeT mpenoctaBieHue MyHHIMIANbHOM — ycnyrn Ha — 0aze
PETMOHANBHOIO MOpTajla TOCYAAPCTBEHHBIX M MYyHHULMNAIBHBIX YcIyr MockoBckoW oOnactu (manee —
PIIT'Y).

5.3. [Topsimok obecriedeHus IMYHOTO MpHeMa 3asBUTENECH yCTaHABIMBAETCSl OpraHU3alluOHHO-
pacnopsAMTEIbHBIM JOKYMEHTOM AJIMUHUCTPALIUH.

5.4. Komurer He BpaBe TpeOoBaTh OT 3asBUTENS (TPEACTABUTENS 3asBUTENS) OCYIIECTBICHHS
NEHCTBUM, B TOM YHCJE COIVIACOBAaHUM, HEOOXOAUMBIX I TMONYy4eHUs MyHHLIMNAIbHOW YCIYTH M
CBSI3aHHBIX C OOpaIleHUEM B MHBIE TOCYJapCTBEHHbIE OpPraHbl WM OpraHbl MECTHOTO CaMOYIIpaBJICHMUS,
OpraHM3alMH.

6. Ocnosanusa 0aa oopawenus u pe3yabmamal npedocmagienus MynuyunanoHou yciyeu

6.1. 3asBuTenb (npencraButenb 3asButens) obpamaercs B Komurter mocpenctsom PIITY 3a
MIOJIyYEHHUEM BBIUCKM U3 peecTpa MYHMIMIAIBLHOTO HMMYIIECTBA. 3asBIEHUS O IPEJOCTaBICHUU
MyHununaapbHOW  yclIyrm  00pabaThlBalOTCS  MOCPEACTBOM MoOysas OKazaHus YCIyr €IUHOU
MH(POPMALIMOHHON CHCTEMBl OKa3aHHs TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOI
obnactu (nanee — Monyns okazanus ycayr EVIC OY).

6.2. Crioco6 momaum 3asBIEHUS O MPEJOCTaBICHWHM MYHHIMIAIBHON YCIyTM INpHUBEICH B
nyHKTe 16 HacTosAero AAMUHUCTPATUBHOTO pErjaMeHTa.

6.3. PesynbTarom npenocraBinenus MyHUIMNIANbHON YCIYTH SIBISIETCSA.:

6.3.1. Brmucka U3 peecTpa MYHHIMIIAIHHOTO HMYIIECTBAa, OGOpPMIIEHHAss B COOTBETCTBHU C
[Ipunoxxennem 4 x HacTtosiieMy AJIMAHUCTPAaTUBHOMY PETJIAMEHTY.

6.3.2. YBemomieHune 00 OTCYTCTBHM HH(GOpPMAIMA B pPEECTpe MYHHUIIMITAIHLHOTO HMYIIECTBA,
odopmiieHHOe B cooTBeTCTBUU ¢ [Ipuioxkenuem 5 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.3. YBenomseHue o0 OTKa3e B BbIJau€ BBITUCKU U3 PEECTpa MYHHIIMIIATHHOTO HMYIIECTBA,
oopmienHoe B cooTBeTcTBUU ¢ [Ipunoxenuem 6 k HacToseMy AJMUHUCTPATUBHOMY PErilaMeHTYy.

6.4. Pesynbrar npepgocraBinenuss MyHUIMnanbHON yCIyrd, B BUJIE IEKTPOHHOIO JTOKYMEHTA,
MOJNUCAHHOTO  YCHJICHHOM  KBaJM(PUUIUPOBAHHOM  BIIEKTPOHHOH MOIMMCHIO  YIOJIHOMOYEHHOTO
noJpKHOCTHOTO Juiia Komutera, HampasisieTcs: cnerpaniuctoM KomuTera B TMUHBIN KaOMHET 3assBUTEIS
(mpencraBurens 3assutensn) Ha PIITY mocpeacrBom Moayns okasanus ycayr EMC OY. B 6ymaxkuoM
BHJI€ PE3yJbTaT MPENOCTABICHNA MyHUIMNAIBHON YCIYTH XpPaHWTCA B apxuBe AJIMUHHUCTPALUU B
COOTBETCTBUH C YCTAHOBJICHHBIMU IPAaBHJIAMH JIE€IOIPOU3BOCTBA.



6.4.1. B cimyuyae HeoOXoauMOCTH 3asiBUTENb (IIPEACTABUTENb 3asiBUTENS) JOTIOTHUTEIHHO MOKET
MOJYYUTh PE3YJAbTAaT IMpeaocTaBiieHuss MyHununaibHo yciayru uepe3 MOPIL[. B stom caydae
cnenuanuctom MOIL] pacnedarbiBaeTcsi M 3aBepsieTCsl SK3EMIULSIP AJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE, BEIAACTCS 3asiBUTEIIO (TIPEICTABUTEIO 3asSBUTEIS).

6.5. @akT npenocTaBlCeHUS MYHUMUMIAIBHOW  yCIYTM C NOPWIOKEHUEM pe3ysbTaTa
npenocTaBieHuss MyHuIMnansHoU yenyru ¢pukcupyercs B Mogayne okazanus ycayr EUC OV.

7. Cpok pecucmpayuu 3asa61enus

7.1. 3asBieHue, MojaHHOE B AJIeKTpoHHOW ¢opme uvepes PIITY mo 16:00 pabGoduero mHs,
peructpupyerca B Komurere B nenn ero nogauu. Ilpu nomaue 3assnenus yepe3 PIII'Y mocne 16:00
pabodero nHs OO B Hepabouwmii IeHb, perucTpupyercs B Komurere Ha creayronmii pabouuii 1eHb.

8. Cpok npedocmaenenus Mynuyunanvhoi yciayu

8.1. Cpok mpenocraBieHrss MyHHUIIMIIATBHOM YCIyTH cOCTaBisieT He Oosee 5 (msaTu) padodnx
JIHEW ¢ aThl peructpanuu 3assieHus B Komurere.

9. Ilpasosvie ocnosanus npedocmasienus MynuyunanvHou ycay2u

9.1. OCHOBHBIM  HOPMATHUBHBIM IIPAaBOBBIM  aKTOM, PEryJIUPYIOLIMM  IPEJOCTaBICHHUE
MynununaneHoil yciayru, ssisercs Ilpukxas3 MunskoHoMpassutus Pocculickonn ®exepanuu  or
30.08.2011 Ne 424 «OG6 ytBepxxkaenuu Ilopsaka BeieHHsI OpraHaMiu MECTHOTO CaMOYIIPaBJICHUsI PEECTPOB
MYHHMIMIIAJIBHOTO UMYILECTBAY.

9.2. Cnucok  WHBIX  HOPMAaTHBHBIX  aKTOB, MPHUMEHSEMbIX IpPU  MPEJOCTaBICHUU
MyHununaibHOU yciayry, npuseeH B [punoxenun 7 k HacToAmEeMYy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. Hcuepnwviearowjuii nepeuenb 00KyMeHmog, Heo0Xxo0umvlx 01 nPe0oCmasieHus
Mynuyunanonoit ycayzu

10.1.  JlokyMeHTBI, oOOs3aTelbHBIC JUIA  TPEJAOCTaBICHHS  3asBUTENIeM  (MPEACTaBHTEISA
3asBuTens):

10.2. B ciydae obOpamieHus 3a noigy4eHneM MyHUITUIATBHON YCIyTH HEMOCPEJACTBEHHO CaMUM
3asBUTENEM NPEACTABISIIOTCS CIEAYIONIE 00s3aTeIbHbIE JOKYMEHTHI:

10.2.1. 3asBiieHue, OT UMEHH 3asBUTEINS (3aMONHACTCS B 3JICKTPOHHOU (hopMme, TIO0 COCTaBY MOJICH
COOTBEeTCTBYeT (opme, mnpuBeneHHo B Ilpunoxkennn 8 K HacrosdmeMmMy AJIMUHHCTPATUBHOMY
pETJIaMEHTY).

10.2.2. JIoKyMEHT, yJJOCTOBEPSIOIINN JINIHOCTD 3asiBUTEIIS.

10.3. [Ipu oOpamenun 3a mnoiydeHneM MyHHMIMIAIbHOW YCIYTH MpeACTaBUTENsl 3asBUTEINS,
VIIOJTHOMOYEHHOTO Ha TM0J[a4y JOKYMEHTOB U TOJIydYe€HHE pe3ysbTaTa mpeaocTaBieHus: MyHUITUIaTbHON
YCIIyTH, MIPEICTABISIOTCS CeIyIolue 00g3aTenbHble JOKYMEHTHI:

10.3.1. 3asgBienue, OT UMEHU 3asBUTENS (3AMOIHACTCS B 3JCKTPOHHOM (opme, MO cocTaBy mojei
cooTBeTCTBYeT (opme, mnpuBeneHHo B [IpunoxkeHnn 8 K HacrosmeMmMy AJIMUHHUCTPAaTUBHOMY
pETJIaMEHTY).

10.3.2. JIokyM€eHT, yJOCTOBEPSIIOIIMMI JTUYHOCTh NPEACTABUTENS 3asIBUTES.



10.3.3. JIokyMeHT, OATBEP>KIAOIINN TOJTHOMOYHS TIPEICTABUTEIIS 3asBUTEIIA.

10.4. Ilpu oOpameHun 3a ToOJydeHHEM MYyHUIMNIATBLHOW YCIYTH TNPEACTABUTENS 3asBUTEIS,
YIOJHOMOYEHHOT'O Ha MOANKCaHKEe 3asBiICHUS M MOJady JOKYMEHTOB, a TakXke IMOJydyeHHe pe3ysibTaTa
npeAocTaBlieHuss MyHULIUNTAIBHON YCIYTH MPEACTABISIOTCS CIEAYIOINE 00s3aTelIbHbIE JOKYMEHTHI:

10.4.1. 3asBneHue, OT UMEHU MPEACTABUTEINS 3asSBUTENSI (3aMOTHICTCS B SJICKTPOHHOU (opme, 1Mo
COCTaBy TIOJIEW COOTBETCTBYeT Qopme, TmpuBeacHHOH B [IpwnokeHnn 8§ K  HACTOSAIIEMY
AJIMUHHUCTPATUBHOMY PETIaMEHTY).

10.4.2. JIokyMeHT, yAOCTOBEPSAIONIHNI JIMYHOCTh IPEACTABUTEIIS 3asIBUTEIISA.

10.4.3. JlokyMeHT, TOATBEPKAAIOIINI TOTHOMOYHS TPEACTABUTEINS 3asIBUTEIIS.

10.5. JIokyMeHTBI, COCTaBJICHHbIE HA HHOCTPAHHOM S3bIKE, MOJIJIEKAT MEPEBOY HA PYCCKUN S3BIK.
BepHocTh mepeBosa M MOJUIMHHOCTH TOJIMUCH TEPEBOJYMKA CBUACTEIBCTBYIOTCS B MOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi denepanun 0 HOTapuare.

10.6. Omucanue noKyMeHTOB npuBeneHO B [Ipunoxennn 9 x HacrosimeMy AJIMHHHCTPATHBHOMY
pEryiaMeHry.

10.7. AnmuHHCTpanus He BIpaBe TpeOOBaTh OT 3asBUTES:

10.7.1. JlokyMeHThl wid WHGPOPMANUIO JTHOO OCYIISCTBICHHS JCUCTBHMA, TPEICTABICHUE WIIH
OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMM aKTaMH Poccuiickon
®denepanuv, HOPMATUBHBIMH TPABOBBIMU akTaMd MOCKOBCKOW OOJacTH [Jsi  MPEIOCTaBICHUS
MyHHULIUNIaTIBbHON YCITyTH;

10.7.2. TlpemocraBieHne ITOKYMEHTOB M WH(MOpMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJUCh IMPH NEPBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX s
npenocTaBieHuss MyHUIMNAIbHON yciayrd, Ju0o B MPeAoCTaBIeHUH MyHHUIMNAIbHON yciayru, 3a
HCKIIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

a) M3MEHEeHHe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacCarOIIMXCSA MPEIOCTABIICHUS
MyHULIMNATBbHOM ~ YCIYTH, TOCJA€ TEPBOHAYAIBHOM MOJAa4ud  3asBJIICHUS O MPEIOCTABICHUU
MyHUIMNIaIbHON YCIYTH;

0) Hamuyue OWMOOK B 3asBICHUM O NMPEAOCTaBICHUMM MYHUIIMNAIBHON YCIYyTH U JOKYMEHTax,
MOJIAaHHBIX 3asBUTENEM IOCE MEPBOHAYAJIBHOIO OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
npenocTaBiieHuss MyHUIIMNIaIbHOW ycnyru, Jin0o B MpeAocTaBiIeHMM MyHHIMNAIbHOM YCIYIM U HE
BKJIFOYEHHBIX B IIPEACTABICHHBIA paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUYEHME CPOKa JIEHCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIMH [TOCIIE EPBOHAYATBHOTIO
OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOAUMBIX Ul MpeocTaBieHus] MyHUIMNAIBHONW YCIIyTH, JTU00 B
MIPEAOCTABICHNH MYHUIIUITAIBHON YCIIYTH;

I) BBIABJIEHUE JOKYMEHTAJIbHO TOJATBEPKICHHOrO (Qakta (IpU3HAKOB) OMIMOOYHOTO WM

IPOTHUBONPABHOTO JAeUCTBUS  (0e31eiicTBUs) JOJDKHOCTHOTO —JIMIIA OpraHa, IpeJoCTaBIISIOIIEro
MyHUIIMNIATIBHYIO YCIYry NpHU IMEepPBOHAYAIBHOM OTKa3e B NpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
npeJocTaBlIeHUus] MyHULIMTIAIBHOW YCIyTrH, MO0 B MpeaocTaBlIeHu MyHMIMNIAIBHON YCIyTH, O 4eM B
MUCHbMEHHOM BH/JIE 32 MOAMMCHIO PYKOBOJIUTENS OpraHa, MpeloCTaBisIonyl0 MyHHIIMIIATBHYIO YCIYTY,
Inpu 1NOCpBOHAYAJIBHOM OTKAa3€ B IpHUEME JOKYMCHTOB, HeO6XOHI/IMI)IX 1 IpeaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCIyru yBEAOMIIACTCA 3adBUTECIIb, 4 TAKKC MPUHOCATCA U3BUHCHHA 3a JOCTABJICHHBIC
Heyo0cTBa. ».

11. Ucuepnuviearoujuii nepeuenv 00OKymenmaos, He0OX00UMbBIX 011 RPEOOCMABIeHUA
MynuyunansHoii yciyzu, Komopbvle Haxoo0amcsa 6 pacnopaxcenuu Opzanog enacmu, Opeanos
MecmHozo camoynpagnenusn unu Opzanuzayuil



11.1.  JdokyMeHThl, HEOOXOOUMBbIEC JUIs MPEAOCTaBiICHUS MYHUIMNAIBHON YCIYrH, KOTOpPbIE
HaxoJiaTcs B pacnopsbkeHuu OpraHoB BiacTH, OpraHoB MECTHOTO camoyIrpaBieHus uin OpraHnusaiuii,
OTCYTCTBYIOT.

12. Hcuepnuisarowuit nepeuens 0CHOBAHUIL 0111 OMKA3A 8 NpUEME U PESUCMPAYUU OOKYMEHM 086,
Heo0X00umbix 011 npedocmaenenus MyHuyunaivHou yciyeu

12.1. OcHoBaHMsIMM 151 OTKa3a B IIPUEME U PETUCTPALUU JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEAO0CTaBICHUs. MYyHULIUIIAIBHON YCIIyTH, SIBIISFOTCS:

12.1.1. OO0pamenue 3a mnpeaocTaBieHHEM MyHUIMNATBHOW YCIYrH, HE MpPEIOCTaBIIEMON
Komurerom.

12.1.2. Obpaienue 3a npeaocTaBieHneM MyHUIIMNAIBHON yciyru 0e3 IpeabsIBIeHUs JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCT JIMLA, HENOCPEICTBEHHO MOIAI0LIET0 3asiBICHHE.

12.1.3. JlokyMeHTHI coJiepKaT MOTYUCTKU U UCIIPABIICHUS TEKCTA.

12.1.4.JIokyMeHTBl UMEIOT HUCHPABICHUS, HE 3aBEPEHHbIC B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOpSI/IKE.

12.1.5. JIokyMeHTBI coAepKaT MOBPEXKICHHs, HAJIMYHE KOTOPHIX HE TIO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

12.1.6. JIoKyMeHTBI yTpaTWIN CHIIy HA MOMEHT OOpaleHus 3a npeAaocTaBieHneM MyHUINTaIbHON
yCIyTrH (JOKYMEHT, YAOCTOBEPSIIOIUI INYHOCTD, IOBEPEHHOCTb).

12.1.7. IlpencTaBieH HEMOJHBINA KOMITJIEKT JIOKYMEHTOB B COOTBETCTBHHM € IMyHKTOM 10 HacTosIIero
AJZIMUHUCTPAaTUBHOTO perjaMeHTa.

12.1.8. HexkoppekTHOe 3amoyiHeHHE o0s3aTenbHbIX Tmoded B ¢dopme 3asprenus Ha PITY
(oTCyTCTBHE 3alIOJHEHUS, HEJOCTOBEPHOE, HEIIOJIHOE MO0 HENpaBUIbHOE MPEACTABICHUE CBEJICHUH, HE
COOTBETCTBYIOIINX TPEOOBAHHM, YCTAHOBICHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. TlpencraBneHne HEKAYECTBEHHBIX MM HEIOCTOBEPHBIX JIEKTPOHHBIX 00Pa30B JOKYMEHTOB,
HE MO3BOJIAIOIIMX B IOJHOM O0OBEME MPOYUTaTh TEKCT JIOKYMEHTa W/WIM Paclo3HaTh PEKBU3UTHI
JOKYMEHTa

12.2. Pemenue 00 oOTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOIUMBIX JJisi TPEJOCTaBICHUS
MynununansHol yciayrd, odopmisiercs mo ¢opme cornacHo Ilpunoxenuto 10 k Hacrosiemy
AJZIMUHUCTPAaTUBHOMY  pPEIJIAMEHTY, TIIOANHUCBHIBAETCS  YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
AJZIMUHUCTpAIMM U HaIlpaBiseTcs B JIUYHBIN kaOuHeT 3asButens (npeacraButens 3asButens) Ha PIITY
HeE TI03/IHee ePBOro paboyero JAHs, CASAYIOLIETo 3a JHEM M0/1auM 3asBICHUS.

13. Hcuepnwviearouwyuil nepeuens 0CHOBaAHUIL 014 OMKA3A 6 NPEOOCMABIEHUN
Mynuyunanwvnoi yciyzu

13.1. OcHoBanueMmM s OTKa3a B TMPEAOCTaBICHUM MYHHIMIIANLHOW YCIYTU —SBISETCS
OTHECEHHE 3aIparmBaeMoil HHGOpPMAIUU B TIOPSIIKE, YCTAHOBIIEHHOM 3aKOHOJIATEIhCTBOM Poccuiickoit
®denepannn, K UHGOpPMALIUK C OTPAHUYEHHBIM JOCTYIIOM.

13.2. 3asgBurtens  (mpeACTaBUTENb  3asgBUTENs)  BOpaBE  OTKA3aThCsl  OT  IMOJYYEHUS
MyHULIUTIATFHOU YCIIYTH Ha OCHOBAHUMW JIMYHOTO MHCHbMEHHOTO 3asBIICHUS, HATIMCAHHOTO B CBOOOIHOMU
(dbopMe, HaMpaBUB M0 aJIpecy JIEKTPOHHOMN MOYTHI WK 00paTUBIINCH B MUHUCTEPCTBO.

13.3. Orka3 or mnpenocraBicHus MyHHUIMIIATBLHOW YCIYTH HE TPEMSITCTBYET MOBTOPHOMY
o0pallleHuIO C 3asBJICHUEM O IPEIOCTaBICHUU MYyHUIIMTIANBHON YCITYTH.



14. Ilopsaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHIEEHHOI NOWTUHBL UTU UHOU N1AMbL,
eé3umaemoii 3a npedocmasnenue MyHuyunaivHou yciayeu

14.1. MyHununanbHas yciyra npeaocTaBisieTcsi 0ecIiaTHoO.

15. Ilepeuens ycayz, HeodX00UMbBIX U 00A3AMETLHBIX O] RPEOOCHABICHUSA
Mynuyunanvnoi ycayeu

15.1. Ycnyru, HeoOXoauMbIe U 00s3aTeNbHBIC I NPEAOCTaBlIeHuss MyHUITUIIAIBHON YCIIYTH,
OTCYTCTBYIOT.

16. Cnocoowt npedoocmagnenusn 3aagumenem 0OKyMeHmMOo8, He00X00UMBIX O/ NOJIYYEeHUA
Mynuyunanvnout ycayeu

16.1.  OcHoBanmeM Ui TpenocTaBieHUS MYHUIMNIATBHONW YCIyTH SIBISETCS oOpalieHue
3asButens (mpencraBuTels 3asBuTens) ¢ 3asaBieHruemM B Komurer nocpencrsom PIITY.

16.2.  Tlopsinok obecrieueHHs TMYHOTO TMpUeMa 3asBUTENICH YCTaHABIMBACTCS OpPraHU3AIllMOHHO-
pacnopsAuTeabHbIM JoKyMeHToM Komurera.

16.3. B M®I] 3asBurento (mpeacTraBUTeNi0 3asBUTENI0) oOecrneueH OECIUIaTHBIM JOCTYH K
PIIT'Y nns mpencraBieHHs JOKYMEHTOB, HEOOXOAMMBIX JJis MOJdydeHHs MyHHIMMIATbHOM yCIyTH, B
MOPATIKE, TPETYCMOTPEHHOM MOANYHKTOM 16.4 HacToAIEero AIMUHUCTPATUBHOTO PETIaMEHTa.

16.4. Obpamenue 3asgButens (mpeacraButens 3asButens) nocpenctsom PIITY.

16.4.1. lns monydeHus MyHHIMIATBHOW yciayru 3asBUTENb (TPEACTABUTENh 3asBUTEI,
YIOJHOMOYEHHBIN Ha mojnucaHue 3asBieHus) aBTopusyeTcss B EnnHol cucreme uieHTUGUKALUU U
ayreHtupukauuu (nanee — ECHA), 3arem 3anosHseT 3asBICHHE C HCIOJIB30BAHUEM CIELHMAIbHOU
MHTEPAKTUBHOW (OpMBI B DJIEKTPOHHOM BHJE. 3allOJHEHHOE 3asBJIEHUE OTIPaBISIET BMECTE C
IIPUKPEIUIEHHBIMU DJICKTPOHHBIMM 00pa3aMH JOKYMEHTOB, YyKa3aHHbIX B myHKTe 10 Hacrosero
AnmunuctpatuBHoro pernamenTta. IIpu asropusanum B ECUA 3asBieHue cumTaeTcsl NMOANMCAHHBIM
IIPOCTOM 3JEKTPOHHOW NOAMMChI0 3asBUTENs (TpencTaBUTENsl 3asBUTENs, YHNOJHOMOYEHHOIO Ha
HOAMUCaHNUE 3asBICHHS).

B cnywsae oOpamenuss npeactaBuTens 3asBUTENsS, HE YIOJIHOMOYEHHOTO Ha MOJMUCAHUE
3asBIeHUS, TPUKPETIISETCS SJIEKTPOHHBIN 00pa3 3asBiIeHUs, TOANUCAHHOTO 3asBUTEIIEM.

16.4.2. OtnpasiieHHOe 3asBJICHHUE U JOKYMEHTHI TOCTyHaroT B Motyns oka3anus ycayr EMC OV,

16.5. Bribop 3asBuTeneM crocoba mojadd 3asBICHHWS M JOKYMEHTOB, HEOOXOJMMBIX JIJIS
noyiyueHus: ['ocyqapCTBEHHOHN yCIIyTH, OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJAATEIbCTBOM
Poccuiickoit @enepanuu 1 3aK0HOJATEIHCTBOM MOCKOBCKOI 061acTH.

17. Cnocoovl nonyuenus 3asgumesnem pe3yiomamoe npedocmasnenus MyHuyunaivHou
yeayau

17.1. 3asButens (MpeaCTaBUTENb 3asBUTENS) YBEAOMIIETCS O XOAE pPacCMOTPEHHS
Y TOTOBHOCTH pe3yJbTara MpeAocTaBleHUss MyHUITUTIATBHON YCIIYTH CIIEAYIOIIMMHU CIIOCO0aMMU:

17.1.1. Yepes nuunsblii kabuner Ha PIIT'Y.

17.1.3. Tlo sneKTpOHHOM MoYTe.

Kpome Ttoro, 3asButens (mpeacTaBUTENb 3asBUTENS) MOXKET CAMOCTOSTEIBHO IIONYyYHTh
MH(OPMAIMIO O TOTOBHOCTH pe3yiIbTaTa MpeAoCcTaBIeH!s] MyHUIMIIAIEHON YCIIYTH 110 TeneoHy LeHTpa
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TeneoHHOTO OO0CTyXKuBaHMsI HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, mmu mocpeacTBom
cepBuca PIIT'Y «Y3HaTh craryc 3asBieHUs».

17.2.  Pesynbrar npepocTtaBieHuss MyHUIIMNAIBHON yCIyTH, B BUJE 3JIEKTPOHHOTO JOKYMEHTA,
MOJNMCAHHOTO  YCHJICHHOM  KBaJM(PUUIUPOBAHHOMH  DIIEKTPOHHOH MOIMHMCHIO  YIOJTHOMOYEHHOTO
nojpkHocTHOoro una Komurera, Hanpasiisercs cnennanuctoM Komutera B TMUHBIN KaOuHET 3asBUTEIS
(npencraBurens 3asBurensi) Ha PIITY nocpenctBom Monyins okazanus ycnyr EMUC OVY.

17.3. B camyuyae HeoOX0nuMOCTH 3asBUTENb (PEACTaBUTENb 3assBUTEINS) JOMOTHUTEIHHO MOKET
MOJYYUTh PE3YJAbTAaT MpeaocTaBieHUss MyHununaibHo yciayru uepe3 MOPIL[. B stom ciydae
cnenuanuctom MOIL] pacnedarbiBaeTcsi M 3aBepsSeTCs OK3EMIUIAP DSJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCUTeJEe, BbIAaeTCs 3asiBUTENIO (IPEICTaBUTEIO 3asBUTEIS).

18. Makcumanvuwlit CpoK 0X4#CUOAHUA 8 0UEpeOU

18.1. MakcumanbHbI CPOK OXKHUJAHMS B OYEpEIN JJIsl MMOJyYeHHs] KOHCYJIBTAIMK 110 OKa3aHHIO
MyHUIMNIaAbHON YCIIyTH HE JOJKEH MPEBbIIATh 15 MUHYT.

19. Tpebosanus k nomeuwenuam, 8 KOmopvix npedocmasisemca MyHuyunaIbHas ycuyea

19.1. TpeOGoBaHMs K TOMEMICHUSM, B KOTOPBIX MNPENOCTaBIIsICTCS MYyHHIMTMAIBHAS YCIIyTa,
npuseneHsl B [Ipunoxkenun 11 x HacTosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20. IHokazamenu oocmynnocmu u kauecmea MynuyunanvHou yciyzu

20.1. Tlokaszarenu JOCTYITHOCTH ¥ KadyecTBa MYHUIMIIAIBHONH YCIyTM TIPUBEIEHBI B
[Tpunoxennn 12 k HacTosIeMy A TMHHHCTPATUBHOMY PETIIAMEHTY.
20.2.  TpeGoBaHus K 0OOECIEUYEHUIO JOCTYTHOCTH MYHHUIMIIATBHON YCIYTH Ui WHBAIUIOB U

MaToMOOUIILHEIX TPYII HaceneHus npuseeHs! B Ipunoxennn 13 x HacTosmeMy AIMHHUCTPATHBHOMY
pErylaMeHTy.

21. Tpeoosanusn k opzanuzayuu npedocmasienus MynuyunaivHoil yciyeu 6 31eKmpoHHoul
dopme

21.1. B onekTpoHHOW QopMe JOKYMEHTHI, yKa3aHHble B TMyHKTe 10 HacTosImIero
AJMUHUCTPAaTUBHOTO pETJIaMeHTa, ojatoTcs nocpeacrsoM PIITTY.

21.2. Ilpu mojaue AOKYMEHTHI, yKa3aHHble B myHKTe 10 Hacrosmero AIMHUHHCTPATUBHOTO
periaameHTa, MpUiIararoTcsl K 3JeKTPOHHOM (opMe 3asiBieHUs B BUJE OTIENbHBIX ¢aitnoB. KoianuecTBo
(aitIoB TOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, & HAMMEHOBaHHe (ailia T0JKHO MO3BOJIATh
UICHTUPUIMPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce opurumHanel JTOKYMEHTOB JIOJDKHBI ~OBITh ~OTCKAHUPOBaHBI B  OJHOM W3
pacrpocTpaHeHHbIX Tpaduueckux GopmaroB (aillioB B IIBETHOM peKUME (pa3pelieHne CKaHUPOBAaHUS —
He MeHee 200 Touek Ha [IOKHM), OOECIIEUMBAIOIIEM COXPAaHEHHWE BCEX AYTEHTHUYHBIX IPU3HAKOB
MOJUTMHHOCTH, @ UMEHHO: I'pau4ecKoil MOANUCH JIUIIA, TIeYaTH, YIIIOBOTO ITamIa OJaHKa.
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21.4. 3asgBurens (peACTaBUTENb 3asABUTENS) UMEET BO3MOXKHOCTh OTCJICKHBATH X0/1 00paboTKH
JOKYMEHTOB B JIMYHOM KaOWHETe, MO 3JEKTPOHHOW IMoYTe, YKa3aHHOW B 3asBICHUU WU C TMOMOILBIO
cepBuca PIIT'Y «Y3HaTh craryc 3asBieHU».

22. Tpebosanusa k opzanuzayuu npeoocmasnenus Mynuyunanonou yciayeu ¢ M@I]

22.1.  Opraauzanus npeaoctTaBieHuss MyHuIIMIaNbHOU yeryru Ha 6a3e M®IL] ocymecTBisercs B
COOTBETCTBUM C COIJIALIEHUEM O B3aUMOJECHCTBUU Mex1y AnmMuuuctpauued u MOLI, 3akioueHHbIM B
MOpSAJIKE, YCTAaHOBJICHHOM 3akoHoAaTenbCcTBOM. Ilepedenr MO®DIL[, B KOTOpBIX OpraHu3yercs
npenocTaBieHne MyHHIIMIAIBHOM yCIyrd B COOTBETCTBHHM C COTJIAIIEHHEM O B3aUMOJICHCTBUH,
npuBoauTcs B [Ipunoxkenuu 2 k HacToseMy ATMUHUCTPATUBHOMY PETJIAMEHTY.

22.2.  OGecnedenue OecIiaTHOTO JOCTyIa 3asBuTeier (mpencrapurencii 3assureneii) k PIITY
Ha 0a3ze M®IL] ocymiecTBiseTcss B COOTBETCTBUM C TPEOOBaHMSIMH YCTAaHOBJIECHHBIMU IOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickuii ®enepauun ot 22.12.2012 Ne 1376 «O06 yrBepxnaenun [lpaBun
OpraHu3aly ACSITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMIANBHBIX ~ YCIIYT»,  pacnopsbkeHueM  MUHHCTepCTBA  TOCYAAapCTBEHHOTO  yIpaBJICHHS,
nH(OpPMALUMOHHBIX TexHonoruit u cBs3u oT 21.07.2016 N 10-57/PB «O peruoHansHOM CTaHAapTe
OpraHu3alyy ACSITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr B MOCKOBCKOM 001acTu.

22.3. Tlepeuenp M®ILI, B koTOphIX OOecmeyen OecrutatHeiid goctyn kK PIIIY mpuBomutcs B
[Tpunoxxenun 2 Kk ATIMUHUCTPATUBHOMY PETJIAMEHTY.

22.4. KoncynpTHpoBaHue 3asBuTeNeH (TipeacTaBuTeNeil 3asBUTeNei) Mo MOPSIKY MPEIOCTaBICHHS
MyHUIIMNIaTBHOM  yCIYTM OCYIIECTBJISIETCS B paMKax COIMVIAIIEHHS O B3aUMOJCHCTBUM MEXKIY
Anmvunuctpanueid 1 MOL, 3akit04eHHBIM B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOIaTE€IbCTBOM.

I11. CocTaB, nocj1e10BaTeIbHOCTH U CPOKH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBaHUSI K MOPSIAKY UX BBINOJHEHHUS

23. Cocmas, nocnedoeamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX NPOUEOYD
npu npeoocmagienuu MynuyunanvHoi yciyzu

23.1.  TlepeueHb AIMHUHHUCTPATUBHBIX MTPOIEAYP NPU TPEAOCTaBIeHHH MYHUIUITATHHON YCITyTH:

1) 10/1aua ¥ MPHeM 3asBJICHUS U IOKyMEHTOB,;

2) 00paboTKa U MpeIBapUTEIHLHOE PACCMOTPEHHUE TOKYMEHTOB;
3) NPUHSATHE PEIICHHUS;

4) HaIpaBlIeHUE Pe3ybTara.

23.2. Kaxpgas agMUHUCTpaTUBHAs TMpoIEaypa COCTOMT W3 aJMHHUCTPATUBHBIX JCHCTBUU.
[lepeuens u copepxkaHue aIMUHUCTPATUBHBIX JACWCTBUN, COCTABISIONINX KXKAYIO aIMUHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunoxxenuu 14 x HacToseMy AJIMHUHUCTPATUBHOMY PETJIaMEHTY.

23.3. bnok-cxema mpenoctaBieHuss MyHUIIMTIAIBHONW yCIyru nipuBeneHa B [Ipunmokerun 15 k
HaCTOsIIIEMYy AJMUHUCTPATHBHOMY PETJIAMEHTY.
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V. lopsiiok U GopMbI KOHTPOJIS 32 HCMIOJTHEHHEM AJIMUHUCTPATHBHOIO perjaMeHTa

24. Ilopsaook ocywiecmenenus KORmMpoa 3a co01100eHuemM U UCNOIHEHUEM
00IHCHOCMHBIMU TUWAMU, MYHUWURATbHOIMU CTIYHCAWUMU U Cheyuanucmamu AOmunucmpayuu
nonoxcenull AOMURUCMPAMUBHO20 Pe2lAMEHmMA U UHBIX HOPMAMUBHBIX HPABOBHIX AKMOG,
YCMaHag usaouux mpedosanusn K npedocmasienuto MynuyunanbHoul yciyzu, a makice
npuHAMUEM UMU PeUleHUTL

24.1. KonTtpone 3a coOirofeHWEM JIOJDKHOCTHBIMM  Jiiiamu  Kommrera, TOJOKEHUH
AJIMUHUCTPAaTUBHOIO pPEMJIAMEHTa W MHBIX HOPMATHBHBIX NPaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX
TpeOOBaHUS K MPEJOCTABICHHIO MyHHUITUTIAIBHOM YCITYTH, OCYIIECTBISAETCS B (hopme:

1) TEKYIIer0o KOHTPOJS 3a COONIIOJIGHHEM TIOJHOTHI M KauecTBa MPEJOCTaBICHUS
MyHunumnaibHOU yeayru (Janee - TeKyIui KOHTPOJIb);
2) KOHTPOJISI 32 COOJIO/IEHUEM MOPsIIKa MPeA0CTaBiIeHUsT MyHUIIMTATIBbHON YCIIyTH.

24.2.  Tekymwmidi KOHTPOJb OCYHISCTBIISICT 3aMECTHTEIh PYKOBOAMUTEIS AJMUHUCTpPAIIUN
B COOTBETCTBUM C NPUKA30M O  paclpeieseHUH  OO0S3aHHOCTEH U YINOJIHOMOYEHHBIE
WM JIOJDKHOCTHBIE JTUTIA

24.3. Texkymmii KOHTPOJb OCYHIECTBISIETCS B TOPSJIKE, YCTAHOBJICHHOM PYKOBOJHUTEIIEM
AJMUHHUCTpAIUH 711 KOHTPOJIS 32 UCTIOJTHEHHEM MIPABOBBIX AKTOB A TMUHUCTPAIUH.

244,  KoHTponb 3a cOONMIOJIEHHEM TMOpsiAKa MPeAoCTaBieHUs MyHHIMIAIbHOW YCIyTU
ocyIiecTBIsieTcs: MUHHCTEPCTBOM TOCYIapCTBEHHOTO YIpaBiIeHUS, MHPOPMAIMOHHBIX TEXHOIOTUH U
cBs3M MOCKOBCKOW 00JacTH B COOTBETCTBUU C TOPSAKOM, YTBEPKICHHOM TOCTAaHOBIEHUEM
[IpaButenscTBa MockoBckoit obsactu ot 16 anpens 2015 roga Ne 253/14 «O6 yrBepxknenuu Ilopsiaka
OCYIIECTBJICHUSI KOHTPOJS 3a TMPEIOCTaBICHHUEM TOCYJApPCTBEHHBIX M MYHHIIMNAIBHBIX YCIYyT Ha
TeppuTopun  MOCKOBCKOM oOmact W BHeceHuu wusMeHeHudd B Ilomoxkenne o MuHHCTEPCTBE
TOCYJIapCTBEHHOTO YIpaBlieHUs, WHOOPMAIMOHHBIX TEXHOJOTUM U CBSI3M MOCKOBCKOW 00JIacCTH» M Ha
ocHoBaHMHU 3akoHa MockoBckoi obmactu oT 4 mas 2016 roma Ne 37/2016-O3 «Komekc MockoBckoi
o0actu 00 aAMHUHUCTPATUBHBIX MPABOHAPYILICHUSIX.

25. Ilopaooxk u nepuoouunocms ocywiecmenenusn Tekyuiezo KOHmpona noaHomsl u
Kauecmea npedocmasnenus Mynuyunanonou ycayzu u Konmponsa 3a coonrwoenuem nopaoka
npedocmasnenun MynuyunanoHoul ycayu

25.1. Texymmii KOHTPOJIb OCYIIECTBISIETCS B (OpME MOCTOSTHHOIO MOHUTOPHMHIA pElIeHUH U
JNEUCTBUM  yYacTBYIOIIMX B MPEJOCTABICHHMM MYHHIMNAIBHOW YCIYTH  JOJDKHOCTHBIX — JIMII,
MYHUIUNAIBHBIX CIyXamux U cneuunanucroB Komurera, a Takxke B (opMe BHYTPEHHHX HPOBEPOK B
AMUHHUCTpanuy 1no 3asBIIEHUsAM, OOpallleHUsIM U Kajo0aM rpaxJaH, X oObeIMHEHUH U OpraHu3aIuil
Ha pelIeHHus, a Takke AeHUCTBHUs (0e3AeUCTBUS) JODKHOCTHBIX JIML, MYHMIMIAIBHBIX CIYXKallUX H
cnenuanucToB Komurera, yyacTBYIOIUX B IPEAOCTAaBIEHUN MyHUIIMNIATBHON YCIIYTH.

25.2. Tlopsmoxk  OCYWIECTBIEHHMSI TEKYILEro KOHTPOJS  YTBEPXKIAeTCs  PYKOBOJHUTEIEM
AJIMUHUCTpALIHH.

25.3. KoHTponb 3a coOMOgeHMEM TMOpAAKa MPeNoCTaBiIeHUs MYHHIMNAIBHON yCIyru
OCYILIECTBIISICTCSl  YIOJHOMOYEHHBIMU JTOJDKHOCTHBIMM JIMIIaMM  MUHHUCTEPCTBA TOCYJAapCTBEHHOIO
yIpaBlieHUs, HTH)OPMAITMOHHBIX TEXHOJIOTUN U CBSA3M MOCKOBCKOI 00JIACTH MOCPEACTBOM MPOBEICHHUS
IUIAHOBBIX M BHEIUIAHOBBIX  IIPOBEPOK, CUCTEMAaTHYECKOro HAOIIOAECHUSA 32  UCIIOJHEHHEM
OTBETCTBEHHBIMM JIOJKHOCTHBIMM JuiamMu Komurera mosiokeHuil AJAMMHHUCTPaTHMBHOIO PETIaMEHTa B
4acTH COOJIOACHNUS NOPsIIKa NpeaocTaBieH!s] MyHUIMIATBbHON YCITYTH.
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25.4. TlnaHoBbie TPOBEPKM AJMUHUCTPAMA H JODKHOCTHBIX Jmil KomuTera mMpoBOASTCS
JNOJDKHOCTHBIMU ~ JTUIIaMM  MUHHUCTEpCTBAa  TOCYIAapCTBEHHOI'O  YIpaBlieHUs, HH(GOPMALMOHHBIX
TEXHOJOTHH U CBsi3M MOCKOBCKOW 00JacCTH Ha OCHOBAHHMH €XETOJHOTO TIaHA MPOBEACHUS MPOBEPOK,
c(OPMHUPOBAHHOTO U COTJIACOBAaHHOT'O MPOKYpaTypoil MOoCKOBCKO# 00jacTu He Yalle OAHOTO pasza B J1Ba
roja.

25.5. BHemaHoBble MPOBEPKU AJMUHHUCTPAMU M JOJDKHOCTHBIX Jul Komutera mpoBoasTCs
JIODKHOCTHBIMU ~ JIMAMH ~ MUHHCTEPCTBA  TOCYAAPCTBEHHOTO  YIPABJICHUS, HH(POPMAIUOHHBIX
TEXHOJOTUI M cBsi3u MOCKOBCKOW 00JaCTM Ha OCHOBAaHHWM PEIICHHS MUHUCTPA TOCYAApCTBEHHOTO
yIrpaBiieHUs] WH(GOPMAIMOHHBIX TEXHOJOTMHA M CBSI3M MOCKOBCKOH 00JacTH IO COTJIACOBAaHHIO C
npokyparypoii MockoBckoi — 005acTH, MNPUHUMAEMOrO0 Ha OCHOBAaHMHM OOpallleHH rpaxkiaH,
IOPUIMYECKUX JHMIl M HMHQOPMAlMM OT TOCYIapCTBEHHBIX OpPraHoB O (QakTax HapylIeHUIH
3akoHozarenscTBa Poccuiickoit ®denepanuu, BIEKYIIMX BO3HMKHOBEHUE YPE3BbIUYAWHBIX CHUTYalUM,
YIpO3y ’KU3HH U 3J0POBBIO I'PAXK/JAH, a TAKKE MAaCCOBbIE HAPYLICHUS IIpaB I'PaXKIaH.

25.6. BHemnnaHoBble NPOBEPKH AJMUHUCTPALMHU U JOHKHOCTHBIX Jull KomuTera Moryr Takxke
IIPOBOJIUTHCS B COOTBETCTBHM C nopydeHusmu [Ipesunenra Poccuiickon ®enepanuu, IIpaBurenscrBa
Poccuiickoit ®enepaunu U Ha OCHOBaHMHM TpeboBanusi ['eHepanpHOro mpokypopa Poccuiickoii
®denepanun, mpokypopa MocKoBCKo 001acT O MPOBEACHUU BHEIIAHOBOM MTPOBEPKHU B paMKax Haa30pa
3a UCIIOJIHEHUEM 3aKOHOB I10 TIOCTYMUBILIKUM B OpraHbl IPOKYpaTyphbl MaTepraliaM U 00palieHUsIM

26.  OmeemcmeeHHOCHb 00HCHOCHIHBIX U, MYHUUUNATbHBIX CIIYHCAUWUX U
cneyuanucmos Aomunucmpayuu 3a pewienus u oelicmeus (6e3oeiicmeue), npUHUMaemble
(ocyuwiecmensaemoie) umu 6 xooe npedocmaenenus Mynuyunaivhnoii yciyzu

26.1. JIoKHOCTHBIE IMIla, MYHHIMOAIbHbIE CcilyXamue ¢ crnenuanuctel  Komwurera,
OTBETCTBEHHBIE 3a MpPENOCTaBlIeHHe MyHUIHUNAIBHON YCIYrM M YYacTBYIOIIME B NPEAOCTABICHUU
MyHUIIMTIaTBbHOM YCIYTM HECYT OTBETCTBEHHOCTh 3a IPUHUMaeMble (OCYILECTBIIEMBbIE) B XOJ€
npeaocTaBieHuss MyHHUITUIIATBHON YCIIYTH peIieHust W JeicTBUs (0e31eiiCTBHE) B COOTBETCTBUU C
TpeOoBaHUAMU 3aKOHOIaTeNbeTBa Poccuiickoii Deneparuu.

26.2. HemonHoe niu HEKa4eCTBEHHOE MpeocTaBiIeHrne MyHHIIMITATLHOW YCIIYTH, BBISIBICHHOE B

npouecce Tekylero KOHTpOJIs, BICYET NPUMEHEHHE NUCLUILUIMHAPHOTO B3bICKAHUS B COOTBETCTBUM C
3aKoHOIaTenbCTBOM Pocculickon denepanui.

26.3. HapymeHnne  mopsaka  OpefocTaBieHUs — MyHUIMNAIbHOM — yCIOyrW,  IOBJIEKIIEe
HeTpe/ocTaBlieHne MyHUIUMNIAIBbHON yCIIyru 3asBUTENI0 JUOO0 TpenocTaBieHne MyHUIIMTAIbHON
yclIyrd 3asBUTENI0 C HapyUIeHHEM YCTAHOBJIEHHBIX CPOKOB, MpeAycMaTpHUBaeT aJMHHHUCTPATHBHYIO
OTBETCTBEHHOCTh  JIOJDKHOCTHOTO  Jsmna  KomuTera,  OCYIIECTBISIOIIETO  HCHOJHUTEIBHO-
pacrnopsAUTEIbHbIE TTOJTHOMOYHS B COOTBETCTBUU ¢ 3aKOHOM MockoBckoi obsactu oT 4 masa 2016 rona
Ne 37/2016-03 «Koaekc MockoBcKkoil 061acT 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHHUSIX .

26.3.1. K HapymeHMs M NOpsJKa NpeaocTaBieHUs MyHHUIMNAIbHON YCIYT'H, YCTaHOBIEHHOTO
HACTOAIIMM AJIMMUHHUCTPATUBHBIM PEIVIAMEHTOM B COOTBETCTBUHU ¢ DenepalibHbIM 3ak0HOM OT 27.07.2010
Ne 210-®3 «O06 opranu3zaiiy NpeJoCTaBIeHUs TOCY1apCTBEHHBIX U MYHUITUIAIBHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue ot 3asBUTeNns (MpeACTaBUTENS 3asBUTENS) MPEACTABICHUS JIOKYMEHTOB U
nH(pOpMAaLlUM WJIM OCYIIECTBICHUS JAEUCTBUN, TpEACTABIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE
MPEyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM, MHBIMH HOPMAaTHBHBIMU INPaBOBBIMU
aKTaMM, PETyJIMPYIOIMMHI OTHOLICHMS, BO3HHUKAIOIIME B CBA3M C MpeAOCTaBIeHHEM MyHUIMNAIbHON
yCIIyTH;

2) TpeboBanne OT 3asBUTENs (TpeACTAaBUTENS 3asBUTENS) NPEACTABICHUS JIOKYMEHTOB H
uHpOpMalMK, B TOM YHCIE MOATBEPXKIAIOUIMX BHECEHHWE 3asBHUTENEM IUIaThl 3a IPEJOCTaBICHUE
MyHULMNIaBHOW  YCIIYTM, KOTOpBIE HAaxOIATCS B PpacHOpPSIKEHUH OpPraHOB, IIPEJOCTABISIOLINX
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MyHUIIMNATIBHYIO YCIIYTY, HHBIX FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHHs MO0
IIOIBEIOMCTBCHHBIX OpPraHM3alMi, YYacTBYIOIIUMX B MPENOCTaBICHNN MyHMIMIAIBHOW YCIYyrM B
COOTBETCTBUH C HACTOAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

3) TpeboBanue oT 3asgBHUTENS (MPEACTABUTENS 3asBUTEISA) OCYIIECTBICHUS CHCTBUN, B TOM YHCIIE
COTJIACOBAaHUHM, HEOOXOAUMBIX JJIS MOTY4YeHUS] MyHUIMTIAIBHOW YCIYTH U CBA3aHHBIX C OOpalieHHEM B
UHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CAaMOYIpPABICHUs, OpraHU3aluM, s
IIpeocTaBlieHuss MyHMIMIAIBHOM YCIYIM HE NPEJyCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM
peraaMeHToM;

4) HapylleHHe CpOKa perucrpauuu 3asBieHus 3asBUTens (NpeIcTaBUTENs 3asBUTENs) O
IIPEIOCTABIEHNN MyHUIIMIIANIBHOM YCIIYTH, YCTAHOBICHHOIO AJMUHUCTPAaTUBHBIM PETIAMEHTOM;

5) HapylleHHe  cpoka  MpeAocTaBieHMs  MyHUIUNAIbHOM  YCIYT'M,  YCTAHOBJIEHHOTO
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) OoTKa3 B mpueMe JOKYMEHTOB y 3asBUTeNs (IpeAcTaBuTeNs 3asiBUTENs), €CIIM OCHOBAHUS OTKa3a
HE IPeyCMOTPEHbI HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B mpeloCTaBIeHUN MyHUIIMIIAIIBHOMN YCIIYTH, €CIM OCHOBaHMSI OTKa3a HE MPEyCMOTPEHbI
HACTOALIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

8) HEeMOTUBHPOBAHHBIA OTKa3 B NpPeJOCTaBIeHUN MyHUIIMIIANBHON YCIIyTH, B CIy4ae OTCYTCTBHS
OCHOBAaHMH JJI O0TKa3a B IPEIOCTaBICHUN MyHUIIMNIAIBHON YCIyTH;

9) oTKa3 B HCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B pPE3ylIbTaTe
npegocTaBieHuss MyHUIIMIATBHON YCIIyTH JJOKYMEHTax JU00 HapylleHHe YCTAaHOBJIEHHOTO CpPOKa TaKUX
HCIIPaBIICHUMN.

26.4. JlomxHOCTHBIM JuloM KomuTeTa, OTBETCTBEHHBIM 3a COOIIOIEHUE TOPSI/IKA TPEIOCTABICHUS
MyHHULIMNIaIBHON YCIIYTH SIBJISIETCS PYKOBOAUTEND CTPYKTYPHOTO noapasaeneHus Komurera.

217. Ilonoscenua, xapakmepu3syrouiue mpedoeanusn K ROPAOKy u popmam KOHmMpoOna 3a
npedocmaesnenuem MyHUUUNAIbHOU YCAY2U, 8 MOM HUCIE CO CIMOPOHbL 2PANCOAH, UX 00bEOUHEHUI U
op2anu3ayuil

27.1. TpeOoBanusMu k mopsaky U ¢opmam Tekymiero KOHTpoJis 3a MpPerOCTaBICHUEM
MyHUIUIIaTBHON YCIYTU ABJISIFOTCS:

— HE3aBHCUMOCTH;

— TIIATENBHOCTb.

27.2. He3aBHCHMOCTh TEKYIIETO KOHTPOJS 3aKIOYaeTCss B TOM, 4YTO JOJDKHOCTHOE JIHIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCHUMO OT JOJDKHOCTHOTO JIMIA, MYHHIIMIIAJIbHOTO
cirykaimiero, crenuanucrta Komurera, y4acTBYIOIIEro B MPEAOCTaBICHHA MyHHUITUTAIBHOW YCIYTH, B
TOM YHCJIe HE UMeEeT OJU3KOro poJICTBA WJIM CBOWCTBA (POAMTENH, CYNPYTH, AECTH, OpaThs, CECTPHI, a
TaKXke OpaThs, CECTPBI, POIUTENH, IETU CYIIPYTOB U CYNPYTH JIETEH) C HUM.

27.3.  JIomKHOCTHBIE JIMIA, OCYLIECTBISAIOIIME TEKYIIMH KOHTPOJIb 3a TPEI0CTaBICHUEM
MyHUIIMIIATBHON YCIYTH, AOJDKHBI IPUHUMATh MEpPhI 10 NPEAOTBPALICHUIO KOH(IMKTa UHTEPECOB IPU
MpeI0oCTaBICHNM MyHUIIMTIATBHON YCIIYTH.

27.4. TmartenbHOCTh  OCYIIECTBICHHMsSI  TEKYIIErO0  KOHTPOJII  3a  IPeJOoCTaBlICHHEM
MyHUIMIAaIBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOUHOM HCIIOJIHEHUH YIIOJTHOMOYEHHBIMU JINLAMU
00513aHHOCTEH, IPEYCMOTPEHHBIX HACTOALINM PA3/IEIOM.
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27.5. TI'paxnaHe, ux OOBEIAMHEHMS U OpraHM3allMU JUIsl OCYILECTBJIEHUS KOHTpOJIA 3a
npegocTaBieHueM MyHUIIMIATBHON YCIIYTH C LENbI0 COOMIONEHUS MOpAIKa €€ MPEeAOCTaBICHUS UMEIOT
IIPaBO HAINpaBJIATh B MUHUCTEPCTBO I'OCYAAPCTBEHHOIO YIPABJICHUS, MHPOPMALMOHHBIX TEXHOJIOTUNA U
cBsi3u MOCKOBCKOM 007acTé ’kajo0bl Ha HapyIIEHUE JOJDKHOCTHBIMH JIUIIAMH, MYHHUIIMIIAIbHBIMH
cnyxamumu  Komurera mnopsnka npenocraBieHus MyYHULIMIIAIBHOM — YCIIYyI'M, IIOBJIEKLIEE €€
HENPEACTABICHUE WM IPEJOCTABICHUE C HApyLICHUEM CpPOKAa, YCTAHOBJIEHHOI'O HACTOSIIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

27.6. I'paxnaHe, ux OOBEIAMHEHMS UM OpraHM3allMU JUIsI OCYILECTBJIEHUS KOHTpOJIA 3a
IpenocTaBiieHneM MyHHIIMIIAIbHONW YCIIyTH MMEIOT IPaBO HANpaBiATh B KOMUTET MHAMBHUIyAIbHBIE U
KOJIJIEKTHBHbBIE OOpAIlleHUsl € MpPEeUIOKEHUS MU II0 COBEPIICHCTBOBAHUIO IOPsAJKA IPEIOCTaBIECHUS
MyHunMnaabHON yCiayry, a Takxke jkanooObl u 3asBieHus Ha JeiicTBus (Oe3neiicTBre) JOIKHOCTHBIX JIUIL
KomuTteTa v npuHsTHIE UMH PELIEHNUS, CBA3AHHBIE C IIPEI0CTaBlIeHEM MyHULIMTIATbHON YCIYTH.

27.7.  KoHuTpomp 3a mpeaocTtaBieHHeM MyHHUIMNAIBLHOW YCIyrH, B TOM YHCIE CO CTOPOHBI
rpaXaaH uX OObEIUHEHMH M OpraHM3alMid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTEIbHOCTU
Komurera npu mnpepocraBieHMH MyHUIMNAQIBHOW YCIYTH, IIOJYyYEHHs IIOJIHOM, aKTyaJbHOM U
JOCTOBEPHON MH(MOpManMK O MOpAJKE MpenocTaBieHus MyHUIMNAIbHONH YCIYTM M BO3MOKHOCTH
J0Cy1e0HOro paccMOTpeHMst oOpalleHui (3kanod) B nmpoiecce noaydyeHuss MyHUIMNaIbHOR YCIIyTH.

27.8. 3asgButenu (mpeAcTaBUTENH 3asBUTENs) MOTYT KOHTPOJIMPOBATh MPEIOCTaBICHUE
MyHUIMIaABHON yCIyru IyTeM MoJydeHHus HH(OpManuu o Xoje IMpeaocTaBieHUus MyHUIMNAIbHON
YCIIyTH, B TOM YHUCJIE O CPOKax 3aBEpLICHUS aIMUHUCTPATUBHBIX Mpouenyp (aeicTBuil) mo tenedony,
MyTeM MUCbMEHHOT0 0OpaIleHtsl, B TOM YHUCIIE IO AIEKTPOHHOU noute u uepe3 PIITY.

V. locyneoHblii (BHecy1e0HBII) MOPSA0K 00ka/I0BaHUsl pellleHuii U 1elicTBUi (0e31elicTBHSA)
AOJIZKHOCTHBIX JIMI, MyHUIMIIAJTBbHBIX CJAYKAIMUX U CHEIHAJTUCTOB AJIMUHUCTPAIUH,
YYaCTBYKOILIMX B NMpeAocTaBIeHU MyHUIIUNIAJILHOM YCJIYyTH

28. Jlocyoeonutii (6necyoedonblit) nopadoK 00canosanus pewieHuil u oeiicmeuii (bes3oeiicmeus)
0071HICHOCHHBIX UV, MYHUWUNATbHBIX CIAYHCAUUX U CREYUATUCI 06, YUACMEYIOUUX 6
npedocmasnenuu MynuyunaivHou yciyzu

28.1. 3asBuTenb BOpaBe MOAATH JKAIOOy Ha pemieHue u (uWiaM) JAeiictBue (Oe3neiicTBHe)
Komutera u (Mam) ux MOMKHOCTHBIX JIMIl, MYHUIIUITAJILHBIX CITYXaIUX, a Takxke crernuainctop MOIL]
MIpH PeAOCTaBICHUH MYHUIIUTIATHHON YCIYTH.

28.2. 3asBHTENH UMEET MPABO OOPATHTHCS C KOO0, B TOM YHUCIIE B CICYIOIINX CITyJasx:

1) HapylIeHHE CpOKa  pEerucTpauvu  3asBleHUs  3asgBUTENsT O  IPEJOCTaBICHUU
MyHULIUTIaTBHON YCITYTH, YCTAHOBJIEHHOTO A IMUHUCTPAaTUBHBIM PETJIAMEHTOM;

2) HapylIeHHE CpoKa MpeoCTaBiICHUs MyHUIUMNAIBHON  YCIYrH, YCTaHOBJIEHHOIO
HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBaHue y 3agBUTENs  JOKYMEHTOB, HE IPEIyCMOTPEHHBIX  HACTOSLINM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl IpeoCcTaBleHus MyHUIIMNIANBHON YCITIYTH;

4) OTKa3 B NpUEME JOKYMEHTOB Yy 3asBUTENs, €CIIM OCHOBAaHUS OTKa3a HE MPELyCMOTPEHBI
HACTOAIUM AJIMHUHHACTPATHBHBIM PErJIAMEHTOM;

5) OTKa3 B IMPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH, €CIM OCHOBaHMsI OTKa3za He
IIPEIYyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;

6) TpeboBaHue ¢ 3asgBUTENS MPH MPEJOCTaBICHUM MyHHULIMNAIBHOW YCIYTW IUIaThl, HE

MPEeyCMOTPEHHON HACTOSIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;
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7) 0TKa3 JIOJDKHOCTHOTO Jnna Komurera B MCIIpaBIeHUH JOMYIICHHBIX ONEYaTOK M OMNOOK B
BBIAHHBIX B pe3y/lbTaTe NpenocTaBieHUs MyHUIMNAIBHON YCIyTd JOKYMEHTax JHu0O HapylleHHE
YCTaHOBJIEHHOT'O CPOKA TAaKUX MCIPABICHUM.

28.3. Kamoba paccmarpuBaercs Komurerom, mpenoctaBisomeM MyYHUIUNATbHYIO YCIYTY,
MOPSZIOK TIPEJOCTABICHHSI KOTOPOH OBUT HApyIIeH BCJICICTBUE PEUICHUN M JedcTBUi (Oe3neiicTBus)
Komurtera, npegocrasisioniero MyHUIIUNIAIbHYIO YCIYTY, JTOJDKHOCTHOTO JIMIIA JINOO MYHUIIMIAIBHBIX
CITy>KalluX.

28.4. B cnyuyae ecnu oOXKalyroTCsl pelieHusi pykoogutess Komutera, mpeaocTaBIIsIFOIIETO
MyHULIMNIATIBHYIO YCIIYTY, >Kajlo0a I0JaeTcs BBILIECTOSAUIEMY JODKHOCTHOMY JIMILY B IOpSIKE
MOTYUHEHHOCTH.

28.5. Xamoba mnomaercs B Komwurer, mnpenocraBisonmii MyHUIMNAIBHYIO YCIYTy B
MUCBMEHHOM (hopMe, B TOM YHCIIe TIPU JTUUYHOM MPUEME 3asBUTEIS, UK B SJIEKTPOHHOM BHJIE.

28.6. XKanoba nomkHa CoepKaTh:

a) HaUMEHOBAaHUE OpraHa, MPeJOCTaBISAOMEr0 MyHUIIMIIATBHYIO YCIYTY, JAOKHOCTHOTO JIMIIA
Oprasa, IpeJoCTaBIAOIEro MyHUIIMIAIBHYIO YCIYTY, JIN00 MyHUIIMIAIBHOTO CIYXAIEero, PeLeHUs 1
neiictBus (0e3aeiiCTBIE) KOTOPBIX 00KAITYIOTCS;

0) damunuio, wMs, OT4eCTBO (IIPH HAJIMYWHU), CBEICHUS O MECTC JKUTEIBCTBA 3asBUTCIS -
¢busnueckoro nuia Ju60 HaUMEHOBAHHE, CBEACHHSI O MECTE HAXOXKJICHUS 3asgBUTENS - FOPUIUYECKOTO
JWIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, ajpec (aapeca) HIEKTPOHHOW MOYTHI (TIpU
HAJIMYUU) U TIOYTOBBIH aJipec, M0 KOTOPBIM JOHKEH OBITh HAIIPABJICH OTBET 3asSBUTEINIO (32 UCKIIOYCHHEM
citydvasi, Korja »xano0a Hampasisiercs yepes PIITY;

B) CBEICHUSI 00 00)KamyeMbIX PEIIeHUsX U IeHCTBUsAX (0e3eiicCTBIM) OpraHa, MPeI0CTaBIISIOIIEro
MyHULIUTIATIBHYIO YCIIYTY, €T0 JOJKHOCTHOTO JIMIA JIN00 MYHHUIIMIAIIBHOTO CITYKallero;

I) JOBOJbl, Ha OCHOBaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pelIeHHeM U JeilcTBueM
(6e3meiicTBMEM) OpraHa, MPeIOCTABISAIONEr0o MYHUIIMTTAIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIA JIMOO
MYHHIIMIIAIBHOTO CIY’Kallero. 3asBUTENEM MOTYT OBITh MPEJCTABICHBI JTOKYMEHTHI (MPU HAIUYUH),
MO/ATBEP>KIA0IIME T0BO/IBI 3asBUTEINS, TMOO UX KOIUH.

28.7. B ciyudae ecnu xanoba mogaercs yepes npeaAcTaBUTeNs 3asiBUTENS, TaKKe MPECTaBIseTCs
JIOKYMEHT, TOATBEPKIAIOIINI IMMOTHOMOYHUS Ha OCYIIECTBICHUE ACHCTBUU OT WMEHHU 3asBuTens. B
KauecTBE JOKYMEHTA, IOATBEPXKAAIOLIEr0 IIOJJHOMOYUS Ha OCYIIECTBIEHUE MIEHCTBUM OT HMMEHH
3asiBUTENS, MOXKET OBbITh Npe/ICTaBIIeHa:

a) odopmIIeHHass B COOTBETCTBUHU C 3aKOHOZaTelnbcTBOM Poccuiickoit denepanyy JOBEpEeHHOCTh
(s pU3MYECKUX JInII);

6) oopmiIeHHas B COOTBETCTBUM C 3aKOHO/AATENbCTBOM Poccuiickoit denepannn 10BEpEeHHOCTS,
3aBepeHHas MevyaThblo 3asBUTENS (IIPU HAIMYUU M€YaTH) U MOANKMCAHHAS PYKOBOJIUTEIEM 3asBUTENS HIIN
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (ISl FOPUAUUYECKUX JIUIT);

B) KOS pELIEeHUs] 0 Ha3HAYEeHUU WM 00 M30paHuu JuOO MpHKa3za O Ha3HAYEHUU (PU3MUECKOro
JIMIIA Ha TOJKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (pru3nyeckoe Juio 001a1aeT MpaBoM J1eHCTBOBATh
OT UMEHHM 3asBUTEIIS 0€3 TOBEPECHHOCTH.

28.8. XKamobGa moxer ObIThb HampasieHa uvepe3 Jluunblii kabuner Ha PIII'Y, momana mnpu
nocemeann M®II, nHanpasieHa mo modre, ¢ UCMOIb30BaHUEM O(DUIIMAIIBHOTO cailTa ATMUHUCTpAIUH, a
TaKk)Ke€ MOKET OBITh MPHUHATA MpH JTUYHOM mpueme 3asButens B Komutere. MHdopmamms o mecte
npHeMa, a Takke 00 YCTaHOBJIEHHBIX JUIsl NMpHEMa JHSAX U Yacax pa3MelleHa Ha OQUIHAIbHOM caiTe
AnmuHuCTpauu B cetu MHTEpHET.

28.9. Bpems mpmemMa kajgo0 JOIDKHO COBIAAaTh CO BPEMEHEM  TIPEIOCTABICHHS
MyHULIUTIATBHBIX YCIIYT.

28.10. JXKamob6a B mrucrMeHHOM (hopMe MOXKET OBITh TAK)KE HaIllpaBJIieHa IO IMOYTE.

28.11. B ciydae mojauu >kajoObl NpU JIMYHOM NpPUEME 3asBHUTENb IPEICTABISCT IOKYMEHT,
YAOCTOBEPSIONIUI €ro JIMYHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoil denepanum.

28.12. B »rekTpOHHOM BHJIE Kaj00a MOKET OBITh TOJ[aHa 3asBUTENIEM ITOCPEICTBOM:
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a) oduuMaNbHOTO caiiTa AJMUHUCTpAMM B HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHONW CETH
"UnTepner";

6) PIIT'Y;

28.13. B cimyuae ecnm xamoba monaHa 3asButesieM B KoMuTeT, B KOMIETEHIIUIO KOTOPOTO HE
BXOJUT NMPHUHATHE PELICHUA IO kajode, B TeueHHe 3 pabouux THeH co AHs ee peructpanun Komwurer
HampaBligeT >kanoOy B YINOJHOMOYEHHBIH Ha €€ pacCMOTpEHHE OpraH U B MHUCBMEHHOW (dopme
uHpOopMHpYeT 3asBUTENS O IEPEHANPABICHUH JKAIO0BI.

28.14. Tlpu >TOM CpPOK pacCMOTPEHHS >KAJIOOBI MCUYHCISACTCS CO JIHS PETHCTPAlUH KAIOObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

28.15. JKamob6a moxet ObITh mogaHa 3asButeneMm yepe3 ML, [Ipu nmocrymiennn sxanoosr MO
o0ecrieynBaeT ee mepeaady B YHNOJHOMOYECHHBIH Ha ee paccMoTpeHne KoMuTer B mOpsiike U CPOKH,
KOTOpBIE YCTAHOBIIEHBI COTJIAIIEHUEM O B3aMMOJCHCTBHH, HO HE MO3/IHEE CIEeAYIOIIero pabouero AHs CO
JTHS TIOCTYTIICHHUS KaJI00BbI.

28.16. XKanmoba Ha HapylleHHE MOpsAKa MpeaocTaBieHus MyHununanbHo yciayru B MOIL]
paccMaTpuBaeTcs MUHUCTEPCTBOM TOCYIAPCTBEHHOTO YIPaBICHHs, WHOOPMAIIMOHHBIX TEXHOJOTHHA U
cBsi31 MOCKOBCKOI1 00acTu.

28.17. M®I] obecrieunBacr:

a) OCHAIIlEHUEe MECT IIpreMa Kajoo;

0) naopMHUpOBaHHE 3aABUTEIICH O MOPSIKE 00KAJIOBaHUS PEIICHUN W ACHCTBHIA (Oe31eiCTBHS)
Komurtera, npenocrapnsiomnero MyHUIIMNATBHYIO YCIYTY, €r0 TOJDKHOCTHBIX JIMI] TUOO0 MYHUILIUTIATBHBIX
CIy’)KalllUX IOCPEICTBOM pa3MEUIeHUsT HMH(POpMAmuMM Ha CTEHJAaX B MeCTaX HpPeAOCTaBICHUS
rOCy/IapCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT, Ha UX oULIMaIbHBIX calfTax, Ha PIIT'Y;

B) KOHCYJIbTUPOBAHUE 3asBUTENIEH O MOpsiIKE 00XkKaJlOBaHUS PEIIeHU U elcTBUM (0e31eiicTBIs)
OpraHoB, MPEAOCTABISIONINX TOCYJapPCTBEHHbIE U MYHUIIUTIANBHBIE YCIYTH, UX JOJKHOCTHBIX JIMIL JINOO
MYHUITUTIATBHBIX CTY)KAIINX, B TOM YHCJIE 10 Tele(OHY, SJIEKTPOHHOU MOYTE, TIPH JINYHOM MIPUEME;

T') 3aKJII0OYEHUE COTJIAIIEHUH O B3aMMOJICHCTBUU B yacTH ocymiectBienus M®I] npuema xkanobd u
BBIJIAUX 3asBUTEIISIM PE3yJIbTATOB PACCMOTPEHUS JKano0;

n) ¢opMupoBaHHE U TMPEACTaBICHHE €XKEKBapTaTbHO B MMHHUCTEPCTBO TOCYAapCTBEHHOTO
yIpaBieHus, ”HHOPMAIIMOHHBIX TEXHOJIOTHN U CBS3M MOCKOBCKOW OOJIaCTH OTYETHOCTH O MOJIYyYSHHBIX
U PACCMOTPEHHBIX jkalo0ax (B TOM YHUCIE O KOJUYECTBE YIOBJIETBOPEHHBIX U HEYIOBIETBOPEHHBIX
xKanoo).

28.18. B Komutere, onpeaenstoTcs YIOIHOMOYEHHBIE Ha PacCMOTpPEHHE Kalod JOKHOCTHBIC
JIU1a, KOTOpbIe 00EeCTIeYNBAIOT:

a) MPUEM U PACCMOTPEHHE KaJI0O B COOTBETCTBUU C HACTOSIIMMHU TPeOOBAaHUSIMU;

0) HampaBJieHUE kaJl00 B YIIOJTHOMOUYEHHBI Ha UX PACCMOTPEHUE OpraH;

28.18. B cimy4yae ycTaHOBIIEHHUS B XOJIe WIH IO pe3ylIbTaTaM PaCCMOTPEHHsI JKajlo0bl MPU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPaBOHAPYILIEHUs, TPEyCMOTpeHHOTO cTatheil 5.63 Koaekca Poccuiickoi
Oenepani 00 aJIMUHUCTPATUBHBIX TPABOHAPYIICHUSX, WM TPU3HAKOB COCTaBa MPECTYILICHUS
JOJDKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha pacCMOTPEHHE Kaynod, He3aMeIIMTEIbHO HaIlpaBiisieT
COOTBETCTBYIOIIME MaTepUaibl B OPraHbl MPOKYPATypPHI.

28.19. B ciy4yae ycTaHOBJIEHUS B XOJIe WJIH IO pe3yjibTaTaM PacCMOTPEHMsI 3Kajlo0bl MPU3HAKOB
cocTaBa aJIMHUHHUCTPATHBHOTO TPAaBOHAPYIICHUS, MPEIyCMOTPEeHHOro riaBod 15 3akoHa MocCKOBCKOI
obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexc MockoBckoil o0mactu 00 aIAMHUHUCTPATHUBHBIX
MIPaBOHAPYLICHUAX» JTOJKHOCTHOE JIMIIO, YITOJTHOMOUEHHOE Ha pacCCMOTpPEHHE Kajo0, He3aMeUIUTEIbHO
HaNpaBsIET COOTBETCTBYIOIIME MaTepualbl B MHHHCTEPCTBO TOCYJAapCTBEHHOTO — YIIPaBJICHUS,
MH(POPMALIMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 00acTu.

28.20. JXKamoba, moctynuBIIas B YIMOJHOMOYEHHBIM Ha €€ paccMoTpeHue KomuTeT, MmojiekuT
perucTpanyy He Mo3Hee CIeayouero pabodero AHs co JHs ee nocrymieHus. JKamnoba paccmarpuBaercst
B TeueHue 15 paboumx OHEHW cO AHS €€ PETrUCTpalHH, €cld 0ojiee KOPOTKHE CPOKH PacCMOTPEHUS
&KaJio0bl He ycTaHOBJIEHB! KOMUTETOM, YIOJTHOMOYEHHBIM Ha €€ PACCMOTPEHHUE.
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28.21. B cnyuae oOxanoBanus oTkaza Komutera, nmpeaocTaBisioniero MyHUIMNIABHYIO YCIYTY,
€ro JIOJDKHOCTHOTO JIUIAa UM MYHHUIIUIAIBHOTO CIYXAaIllero B MpueMe TOKYMEHTOB y 3asBUTENs MO0 B
WCTPABJICHUHU JIOMYIICHHBIX OMEYaTOK M OMIMOOK WM B cllyyae 00>KaJOBaHUS 3asBUTEJIEM HapyIICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIpPaBIICHUH jkajno0a paccMaTpUBaeTcs B TeUeHUE 5 pabouyux JHEH co IHA
€€ perucTpanmi.

28.22. Ilo pe3ymbpraram pacCMOTPEHHS KajloObl B COOTBETCTBHM C 4YacThio 7 crtaThu 11.2
@enepanbHoro 3akoHa ot 27 wmrons 2010r. Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» YIOJIHOMOYEHHOE Ha €€ paCCMOTPEHHUE T0JKHOCTHOE JIUIO
Komurera npuHMMaeT pemieHre o0 YAOBICTBOPEHUH >KaoObl 1100 00 OTKa3e B €€ yIOBICTBOPCHHHU.
VYkazanHoe peuieHue npuHumaercs B popme akra Komurera.

28.21. Ilpu yAOBJIETBOPEHUH KaloOBl YHNOJHOMOYEHHOE JOJDKHOCTHoe Juio Komwurera
MIPUHUMAET UCUEPIBIBAIOIINE MEPHI [0 YCTPAHEHUIO BBISBICHHBIX HAPYIICHUI, B TOM YHCJE MO Bblaue
3asBUTENIO pe3ynbTata MyHUIMIIATBHON YCIyrd, HE MO3AHee 5 pabouux [HEW cO JHA TPUHSATHS
pellIeHus, €ClIi HHOE He YCTAaHOBIIEHO 3aKOHOaTeNnbCcTBOM Poccuiickoit denepanuu.

28.22. OtBeT 10 pe3yabTaTaM PacCMOTPEHHUS JKaJ00bI HAMTPABISICTCS 3asSBUTEINIO HE IMO3THEE JTHS,
CIIEYIOIIEr0 3a JHEM MPHUHATHUS pelIeHus, B MUChMEHHOW ¢opme. B cinyuae ecnu >kanoba Oblia
HampaBlieHa B 2JIeKTpoHHOU (opme uepe3 PIII'Y, orBer 3asBuTENIO HampaBiisgieTcss B JIMUHBI KaOWHET
nocpeactsom PIITY.

28.23. B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS JKAI0ObI YKa3bIBAIOTCS:

a) HAaUMEHOBAaHUE OpraHa, MPEJOCTaBISAIONIET0 MYHUIMNAIBHYIO YCIYry, PacCMOTpPEBILErO
Kano0y, JOJKHOCTh, (pamuiusi, UMsi, OTYECTBO (MPU HAJTUYMH) €TO JOHKHOCTHOTO JIMIIA, TTPUHSBIIETO
pelieHue mo xanooe;

0) HOMep, /1aTa, MECTO MPUHATHUS PELICHMs], BKJIIOYasi CBEACHUS O JIOJDKHOCTHOM JIMIE, pEelIeHNe
WM JeicTBue (0e31eiicTBIE) KOTOPOTo 00XKamyeTcs;

B) pamMmuIus, UMS, OTYECTBO (TIPU HAJIMYMH) UM HaMMEHOBaHUE 3asBUTEIS;

') OCHOBAaHHUS JJIsl IPUHSATHS PELIeHUs 1O XKajooe;

1) IPUHSATOE IO YKanoOe pelieHue;

€) B ciydae, eciaM >kajoba Npu3HaHA OOOCHOBAaHHOW, - CPOKHM YCTPAHEHHs BBISIBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS pe3ynbTaTa MyHUIUIIAIBHON YCIIYTH;

) CBE/IEHUS O MOpsiIKe 00KaJIOBaHUS MPUHSITOTO T10 JKa00e perieHusl.

28.24. OTBeT 1o pe3yabTaTaM pPAacCMOTPEHUS JKaloObl TOIIMMCHIBACTCS YINOJHOMOUYEHHBIM Ha
paccMOTpeHHe KaJ00b! TOJKHOCTHBIM JuiioM Komurera.

28.25. B ciydae mpusHaHUS KaloOBl TMOJUIEkKAIIEH YHAOBICTBOPEHUIO B OTBETE 3asSBHTEINIO,
naercss mHbopMmanus O ACHCTBUSAX, OCYILECTBJISEMBIX OpPIaHOM, IMPEICTABIAIOUIMM MYHHIUIAIbHYIO
yCIIyry, MHOTO(YHKIIHOHAJIBHBIM LIEHTPOM JMOO OpraHu3aiuei, npeaycMOoTpeHHON JacThio 1.1 cTaTeu
16 ®enepanpHOro 3akoHa «OO0 opraHuzalui MPEJOCTaBIECHUS T'OCYJApCTBEHHBIX M MYHUIIUNAIBbHBIX
yclIyr», B LENSIX He3aMeUINTEIbHOTO YCTPAHEHHUs BbBISBICHHBIX HapyIIEHUH TpU OKa3aHHUH
MYHUIIUTATBHON YCIYTH, a TaK)Ke MPUHOCATCS U3BUHEHMS 32 JJOCTaBJIEHHBIE HEYJ00CTBA U yKa3bIBACTCA
uHbOpMaIMS O MATBHEUIHNX JEHCTBHAX, KOTOPHIE HEOOXOAMMO COBEPIIUTH 3asABUTEIIO B IEISAX
MOJTyYeHUs MyHULIMTIAIBHON yCIyru. B ciydae mpusHaHus *anoObl HE MoJyIexkKaleil yJOBIETBOPEHHUIO B
OTBETE 3asIBUTENIO TAIOT apTyMEHTUPOBAHHBIE Pa3bsICHEHUS O TIPUYMHAX MPUHATOTO PEIICHUSI.

28.26. YNOJIHOMOYEHHOE Ha PACCMOTPEHUE 5Kano0bl TOJKHOCTHOE o KoMuTeTa oTKa3bIBaeT B
YIOBJIETBOPEHUH KaJI00bI B CIEIYIOMIMX CIydasx:

a) HAJIMYKME BCTYMUBIIETO B 3aKOHHYIO CUJIY PELICHHUs Cy/a, apOMTPakHOTO Cy/a I10 jKanode o ToM
e MpeAMETE U 10 TEM K€ OCHOBAHUSM;

0) mojaya >kaja00bl JIUIIOM, TOTHOMOYHSI KOTOPOTO HE MOATBEPKICHBI B MOPSJIKE, YCTAHOBICHHOM
3aKkoHoJaTenbcTBOM Poccuiickoit denepannu;

B) H&JIMYME peIIeHUs MO0 jKajnobe, NPHUHATOTO paHee B COOTBETCTBUU C HACTOSALIMMHU
TpeOOBaHUSMU B OTHOIICHUHU TOTO K€ 3asSBUTEINS U IO TOMY K€ MPEAMETY KajJ00Bbl.

28.27. YTOJIHOMOYEHHOE Ha PACCMOTPEHHE JKaloObl JOKHOCTHOe nuino Komwurera Brpase
OCTaBUTH KaJI00y 0€3 OTBETa B CIAEAYIOIIMNX CIydasx:
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a) HAJTMYHE B JKaJ00e HEICH3yPHBIX JIMO0 OCKOPOUTEIBHBIX BBIPAKEHUH, YIPO3 KU3HHU, 3J0POBBIO
Y UMYILECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €r0 CEMBH;

0) OTCyTCTBHE BO3MOXKHOCTH TPOYUTATh KAKYIO-IMOO YaCTh TEKCTA KaloObl, (paMIIIUIO0, WMS,
0TYeCTBO (TP HAJIMYUK) U (UJTM) TIOYTOBBIN aJIpec 3asBUTEIIS, YKa3aHHBIC B JKallo0e.

28.27.1 YmomHOMOYEHHBIH Ha  pPAacCMOTPEHHE JKalIoObl  OpraH, MPEeAOCTABISIONINN
MyHUIMITATBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHBIA ILIEHTp, NMPUBJICKaeMas OpraHU3alus, y4peIuTeib
MHOTO()YHKIIHOHAJILHOTO LIEHTPa COOOIIAIOT 3asIBUTENIO0 00 OCTAaBICHUHU KaJo0bl O3 OTBETa B TEUCHUH 3
pabouux JHEW CO AHS PETUCTPAIMH KaJIOOBI.

V1. IIpaBujia 00padoTKH NMEePCOHATbHBIX JTAHHBIX MPH NMpeaocTaBJIeHun MyHUIMIAILHOK
yeayru

29. Ilpasuna o6pabomku nepconanbHbvlX OAHHBIX NPU NpedocmasieHuu MyHuUyUnRaIbHOU
yeayeu

29.1. O6paboTka TMEepCOHANBHBIX JaHHBIX MPH MNPEJOCTaBICHUH MYHHUIMIIATBHONH YCIyTH
OCYILIECTBIISIETCS Ha 3aKOHHOM M CIPaBEUIMBOM OCHOBE C YY€TOM TpeOOBaHUU 3aKOHOIATEIbCTBA
Poccuiickoit @enepannu B chepe nepcoHaIbHBIX JaHHBIX.

29.2. O6paboTKka TMEepCOHANBHBIX JaHHBIX MPH MPEJOCTaBICHUH MYHHUIMIIATBHONH YCIyTH
OTPAaHUYUBACTCS JIOCTIDKEHHEM KOHKPETHBIX, OMNPEEICHHBIX HACTOAIUM AJIMHHHCTPATHUBHBIM
pernameHToM 1eneil. He momyckaercs oOpaboTka MEpCOHANBHBIX JAaHHBIX, HECOBMECTHUMAs C LEISIMHU
cbopa nmepcoHaNbHBIX TAHHBIX.

29.3. O6paboTke TmoOAJIekKAT TOJNBKO TEpPCOHAJIbHBIE JaHHBIE, KOTOpbIE OTBEUYAIOT LEJSIM
ux 00paboTKH.

29.4. llenpto  00paOOTKM TIEPCOHANBHBIX JIAHHBIX SBISETCS HWCIOJHEHHWE JTOJDKHOCTHBIX
o0s13aHHOCTEHN U moHOMOYMM cnerranuctamu Komutera B mpoliecce npenoctaBieHuss MyHUIIMTTaTbHON
YCIYyTH, a TakKXe OCYIIECTBICHHUS YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®enepanun
roCyAapCTBEHHBIX (DYHKITUH M0 00padOTKe PE3yIbTAaTOB MPEIOCTABICHHOW MyHUITUTIATLHOM YCIYTH.

29.5. TIpu 006paboTKe MepCOHANbHBIX JaHHBIX B LEISIX MPEJoCTaBiIeHUs] MyHULIUNIAIBHOW YCIyTH
HE J0oIycKaeTcss o0beuHeHne 06a3 JTaHHBIX, COJIEpKaIUX MEePCOHAIbHBIE JaHHbIe, 00paboTKa KOTOPBIX
OCYILECTBISIETCA B LEJISAX, HECOBMECTHMBIX MEXKIY COOOM.

29.6. Conepxanrie 1 00beM 00pabaThHIBAEMBIX MEPCOHATBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATH
3asBJICHHOMN e 00paboTKH. OO6pabaTteiBaeMbIe TepCOHATbHBIC JTAaHHBIC
HE JTOJDKHBI OBITH M30BITOYHBIMH IO OTHOIICHHIO K 3asBICHHON IIEITH UX 00pabOTKH.

29.7. Ilpu 00paboOTKe MePCOHATBHBIX JAHHBIX JTOJKHBI OBITH 00€CIIEYCHBI TOYHOCTD ITEPCOHATBHBIX
JTAHHBIX, X JIOCTaTOYHOCTb, a B HEOOXOIUMBIX CITydasx " aKTyaJIbHOCTh
M0 OTHOIICHHIO K IeNu 0OpaOOTKH TMEepCOHANBHBIX AaHHBIX. JlomkHOCTHBIE nuna Komurera HOMKHBI
MPUHUMATH HE0OXO0ITUMBIE Mepbl 1100 o0ecrieunBaTh
WX TMPUHSATHE M0 YAAICHUIO UM YTOYHEHHIO HETIOJTHBIX, UM HETOUYHBIX JaHHBIX.

29.8. XpaHeHre TMepCOHANBHBIX JAHHBIX JIOJDKHO OCYIIECTBISATHCS B (opme, TMO3BOISIONIEH
OTIPENICTTUTh CYOBEKTa IMEPCOHATBHBIX JaHHBIX, HE JOJbIIE, YeM OTOT0 TpedyeT Ieib 00pabOTKH
MEPCOHANBHBIX JAHHBIX, €CIU CPOK XpaHEHHUS MEPCOHAJIbHBIX JAaHHBIX HE YCTaHOBJIEH (eaepaabHbIM
3aKOHOAATEIBCTBOM, 3aKOHOAATEIHLCTBOM MOCKOBCKON 007acTH, JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPHOOpETATENIEM UM MOPYUYUTENIEM, IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX.
OOpabarpiBaeMble TEPCOHANBHBIC JaHHBIE TOJICKAT YHUUYTOKEHUIO JHOO OOE3TMYMBAHUIO TI0
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JOCTUKCHUH nenei o0paboTKu Win B ciydae yTpaThl HEO00X0IUMOCTH
B JJOCTHKEHHH TUX LIEJeH, eCIi HHOE HE MPEelyCMOTPEHO 3aKOHO1aTEIbCTBOM.

29.9. B cooTBeTCTBUU C 11€]bI0 00paOOTKH TEPCOHAIBHBIX JTaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HaCTOsIIero AJIMUHUCTPATUBHOTO periaMmeHTa, B Komutere o0pabaThIBaroTCS NMEPCOHATIBHBIE JTAaHHBIE
ykazanaele B 3asBienun (Ilpunoxenune 6 k HacrosimemMy AIMHHUCTPAaTUBHOMY pErjaMeHTy) U
MpUJIAraeMbIX K HEMY JIOKyMEHTaX.

29.10. B cooTBeTCTBHH C LIEIbI0 00pabOTKHM MEPCOHATIBHBIX IAHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOALIEr0 AJMHUHUCTPATUBHOIO pETJIAMEHTa, K KaTeropusM CyOBEKTOB, IEpPCOHAIbHBIC JaHHBIC
KOTOphIX oOpabatbiBatoTcsi B Komwurere, oOTHOCATCS (u3MuYecKUe, IOpUAMYECKHE JHIA U
WHIUBUAYaJIbHbBIE IPEANPUHUMATETH, oOpaTtuBiuecs B Komuter 3a npenoctaBienrneM MyHHUIUTATBHON
YCIyTH.

29.11. Cpoku 00pabOTKH M XpaHEHHs YKa3aHHBIX BBINIE MEPCOHAIBHBIX JaHHBIX OMPEICISIOTCS B
COOTBETCTBHHM CO CPOKOM JCWCTBHUSl COTJAIICHHS C CYOBEKTOM, a TaKKe€ HHBIMH TpPeOOBaHUSIMH
3aKOHOJIATEILCTBA M HOPMATHBHBIMH JOKyMEHTaMH. 10 MCTE4eHHIO0 CPOKOB OOpabOTKM M XpaHEHUs
NEPCOHATBHBIC JJAHHBIE MOJJICKAT YHUUYTOXKEHUIO JINOO 00E3TMYMBAHUIO, €CITH WHOE HE MPEIYyCMOTPEHO
3aKOHOAATEIHCTBOM.

29.12. B cnywae nOOCTIKEHHS 1enud 00pabOTKM TMepcoHalbHBIX JaHHbIX Komuter o00s3aH
MIPEKPaTUTh 00pabOTKY MEepPCOHANBHBIX JAHHBIX MU OOECHeuuTh ee MpekpaileHue (eciau obpaboTka
MEPCOHANBHBIX JIaHHBIX OCYIIECTBISACTCS JPYTMM JIMIOM, JEHCTBYIOIIMM IO €ro MOpPYyYEHHUIO
YHUYTOXHTD MIEPCOHATILHBIE JaHHBIC WIM 00ECIICUNTh UX YHUUTOXEHHUE (ecin 00paboTKa mepcoHaIbHBIX
JAHHBIX OCYIIECTBIIICTCS APYTUM JIUILIOM, JIEHCTBYIOIINM IO €0 TIOPYYEHHUIO B CPOK, HE TMPEBBIIIAIONIUIA
30 nHE# ¢ JaThl JOCTHMXKEHHS LeNd 00pabOTKH MEePCOHANBHBIX JAHHBIX, €CJIM MHOE HE MPEeTyCMOTPEHO
CITy’)KeOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIALIICHWEM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT
MEPCOHANBHBIX NaHHBIX, JHMO0 ecnmu KoMuTer HE BIpaBe OCYIIECTBIATH OOpPabOTKY IMEepPCOHAIBHBIX
JaHHBIX 0e3 corjacus cyObeKTa TMEpPCOHAIBHBIX JAHHBIX Ha OCHOBAaHUSAX, HPEAYCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMHU.

29.13. B caydyae OT3bIBa CYOBEKTOM IEpPCOHAJIBHBIX JAaHHBIX COIJIacusi Ha OOpaboOTKy ero
NEePCOHATBHBIX JaHHBIX KOMHUTET NOMKEeH MpeKpaTHTh UX OO0pabOTKYy MM OOECledyHuTh NpeKpalieHue
Takol o00paboTku (ecmu 00pabOTKa TEPCOHANBHBIX JIAHHBIX OCYHICCTBIISIETCS JAPYTHM  JIMIIOM,
JEWCTBYIOIIUM T10 IopydeHuto KomureTa 1 B citydae, eclii COXpaHeHHEe TIepCOHANBHBIX JTaHHBIX OoJiee He
TpeOyercst I 1eneil 0OpaboTKU MEepCOHANBHBIX JaHHBIX, YHHYTOXHTH TEPCOHANBHBIC TaHHBIC WIIH
00eCTIeYnTh X YHHUTOXEeHHE (ecin 00paboTKa MepcoOHATbHBIX TAaHHBIX OCYIIECTBIISICTCS IPYTUM JTHIIOM,
JeicTByomuM 1o nopydeHuto Komutera B cpok, He mnpesbimatoninii 30 kKajgeHJapHBIX JHEH C JaThl
MOCTYIUICHUS] YKa3aHHOTO OT3bIBA, €CIM MHOE HE MPEAYCMOTPEHO CIIY>KEOHBIM KOHTPAKTOM, JIOTOBOPOM
WIN COTJIallleHUEeM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT MEePCOHATIBHBIX JAaHHBIX, MO0 ecimu Komurer
HE BIPaBE OCYIIECTBIATH 00pabOTKy MEpCOHAJIbHBIX JaHHBIX 0e3 coriacusi CyObeKTa MepCOHATbHBIX
JTAHHBIX Ha OCHOBAHMSX, TPETyCMOTPEHHBIX (eIepaTbHBIMHI 3aKOHAMH.

29.14. VHUUYTOXKEHHE JOKYMEHTOB, COJICp)KAIINX IEepPCOHAIbHBIC aHHBIC, YTPATHBIIUX CBOE
MPAaKTUYECKOe 3HAUYCHUE M HE TOISKANINX apXMBHOMY XpaHEHHIO, TPOU3BOIUTCS Ha OCHOBAaHUM aKTa
YHUUTOKEHHUS MTEPCOHANBHBIX TaHHBIX.

29.15. YrnonHOMOUYEHHBIC JUIa Ha TIOTy4eHne, o0pabdoTKy, XpaHeHue, Tepeaady u Jrodoe apyroe
UCIIOJIb30BAHUE TTEPCOHANBHBIX TAHHBIX 00s3aHBI:

1) 3HaTh W BBINOJHATH TPeOOBaHMUS 3aKOHOIATENbCTBA B 00JacTH OOECHeueHUs 3aIlUTHI
MEPCOHATBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIaMEHTa;
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2) XpaHUTh B TailHE WM3BECTHblE MM IIEPCOHAJIbHBIE JaHHbIE, MHPOPMHPOBATH O (hakTax
HapyLeHUs] TOopsiika OOpallleHus] ¢ NEPCOHAIbHBIMM JIaHHBIMHU, O IOMNBITKAX HECAaHKIMOHUPOBAHHOTO
JOCTyIa K HUM;

3) coONIoIaTh TPaBWJIa HCIOJB30BAaHMUA IEPCOHAIBHBIX JAHHBIX, TOPSIOK HUX Yydera
Y XpaHEHUSs, UCKIIIOUUTH TOCTYII K HUM IIOCTOPOHHHUX JIHII,

4) 0o0pabaTbIBaTh TOJBKO T€ MEPCOHAIBbHBIC NAaHHBIE, K KOTOPHIM IMOJYYEH JOCTYIl B CHILY
MCTIOJTHEHUS CITyKEOHBIX 00513aHHOCTEH.

29.16. [Ipu o00paboTKe NEPCOHAIBHBIX JAHHBIX YIIOJHOMOYCHHBIM JIMIIAM Ha TIOJyYCHHE,
00paboTKy, XpaHEeHHUe, Nepeady U J1r000e Jpyroe NCHoIb30BAHUE IEPCOHAIBHBIX IaHHBIX 3aMIPELaeTCs:

1) UCIIOJIb30BaTh CBEJICHMS, COJEpKAlle NIePCOHANIbHBIE JaHHbIE, B HECITY)KEOHBIX LENSX, a
TaKXe B CIIy’)KEOHBIX IIeJISIX - IIPU BEACHUU NEPETOBOPOB 110 TelIe()OHHOM CEeTH, B OTKPBITON MEpenucKe,
CTaThsX U BBICTYIUICHUSX;

1) nepeaaBarh IMEPCOHANBHBIC JaHHBIE IO HE3AUIMIIEHHBIM KaHajlaM CBs3M (TeJeTai,
(bakcumMuIIIbHAs CBS3b, OJIGKTPOHHAsE IouTa) O€3 WCHOJIb30BAaHUSA CEPTH(PHUIMPOBAHHBIX CPEICTB
KpUNTOTpaguueCKON 3alUThl HHPOPMALINH;

2) BBINOJIHATh HA JIOMy paOoTbl, CBA3aHHbBIE C HCIOJIb30BAHUEM IE€PCOHAIBHBIX JIAHHbIX,
BBIHOCUTb JOKYMEHTBI M IpyTHe HOCUTENIN UHPOPMALIMK, CO/IepIKalllie IepCOHAIbHbIE JaHHbIE, U3 MECTa
UX XpaHEeHHUS.

29.17. JIuua, ynomHOMOYEHHbIE Ha MOJy4YeHue, oOpaboTKy, XpaHeHue, mepeaady u Jdoe apyroe
WCIOJb30BAaHNE TIEPCOHANBHBIX IAHHBIX, BUHOBHBIC B HapyIICHHH TpeOOBaHWN 3aKOHOJATEIHCTBA O
3alIUTe EPCOHATBHBIX JaHHBIX, B TOM YHCJIE JOITyCTUBIINE Pa3TIallieHne TIePCOHANBHBIX JaHHBIX, HECYT
IUCHUIUIMHAPHYIO,  aJMHHHCTPATHBHYIO,  TPaKIAHCKYIO W YrOJOBHYKO  OTBETCTBEHHOCTH,
MIPEAYCMOTPEHHYIO 3aKOHOATENBCTBOM Poccuiickoit Penepannu.

29.18. Komurer nansi 3amMTHl MEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOIO WJIH CIIy9allHOTO
J0CTyNa K HHUM, YHMYTOXEHMS, HW3MEHEHHs, OJOKMpPOBAHUS, KOMHUPOBAHUS, IPEIOCTABICHNU,
pacrpoCcTpaHeHHsl MEPCOHABHBIX JIAaHHBIX, a TAaKXKe OT MHBIX HEMPABOMEPHBIX JEHCTBHHA B OTHOIICHUHU
NEPCOHATIBHBIX JAHHBIX, IPUHUMAET MEphI 3alUTHI, IPelyCMOTPEHHBIE 3aKOHOATENbCTBOM Poccuiickoit
denepanuu.
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B AnMuHUCTpaTHBHOM periiaMeHTe UCIIOJIb3YIOTCS CIENYIOIINE TEPMUHBI U OIIPENETICHMUS:

Komurer

AJIMUHHCTpPATUBHBIN
perjiaMeHT

ECHA

3agaBUTEID

3asgBUTEID,
3apEeruCcTPUPOBAHHBIN
B ECHA

3agaBneHue

JInyHBIA KaOUHET

Monyib OKa3aHMs

yecayr EUC OV

MyHununansHas
yciayra

OpTraHbl BJIaCTU

[Tpunoxenue 1
K aJMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIMNANBHON YCIYTH

TepMHHBI U onIpeeIeHUst

Komurer 1o ympaBia€HHIO HMMYIIECTBOM  AaJIMUHUCTPALIMHU
ropojickoro okpyra Mcrpa MockoBckoit o6nacTu;
AJIMUHHUCTPATUBHBIN perjaMeHT o IPEIOCTABICHUIO
MYHULUIAIBHON yciayru «Bblgaya BBIIHUCOK M3 peecTpa
MYHULHUIIAJIBHOTO UMYILIECTBAY;

denepanpHas rocynapcTBeHHas HMH(MOPMALMOHHAs  CUCTEMa
«Enunas cucremMa uWACHTUOUKAMM W ayTCHTU(QHUKAIMH B
UHPPACTPYKTYpE,
TEXHOJIOTUYECKOE B3auMoOJIeiicTBHUEe HH()OPMAIIMOHHBIX CUCTEM,
UCTOJb3YyEeMBIX  JUIS  NPEJOCTaBJIEHUS TOCYJNApCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B 3JIEKTPOHHOU (hopMmey;

ouno, ooOpamatomeecss ¢ 3adBICHMEM O NPEAOCTaBICHUH

oOecnieunBaroIen UH(POPMAIIMOHHO-

MyHUIMIIaIbHOM YCIyTH;

auo, oOpamaromieecss C  3adBJIEHHEM O IPEJOCTaBICHHUH
MyHuUIMNanpHOM yciyru, umeromniee ydetHyro 3anuch B ECUA,
MPOLIE/IIYIO POBEPKY, a JMYHOCTH MOJIb30BaTENS MOATBEPKACHA
HajuiexalmyuM obpa3zoM (B J0OOOM M3 IEHTPOB OOCIYKHBAaHUSA
Poccuiickoit ®enepanuu umun MO MockoBckoit 001actn);
3ampoc O  MPENOCTaBI€HMH  MyHMIMIAIBHOW  YCIIYTH,
IIpEICTaBICHHbIN JTH00BIM MIPENYCMOTPEHHBIM
AJIMUHUCTPAaTHUBHBIM PETJIAMEHTOM CIIOCOOOM;

ceppuc  PIII'Y, [10J1y4aTh
nHpoOpManuiO O XoAe OOpaOOTKM 3asBICHUH, MOJAHHBIX
nocpenctsoM PIITY;

TTO3BOJISIONTHI 3asBUATEITIO

MOJYJb OKa3aHWsl yCIyr €IWHOW WHOOPMAIMOHHOW CHCTEMBI
OKa3aHMs yCIyT, YCTAHOBJICHHbIA B AJIMUHUCTPALIUH;

MyHULMIIaNbHAsg ~ ycayra «Belmada  BBIIMCOK U3 peecTpa
MYHULUIIAJIBHOTO UMYILECTBAY;

TOCYHdapCTBCHHBIC OpPraHbl, YYaCTBYIOIIUC B MPCAOCTABICHHUU
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OpraHn3anusa

mpocTasd 3JICKTPOHHAA

MOJIUCH
PIII'Y

CEpBHUC PIII'Y
«Y3HaThb CTaryc
3asBICHU»

cetb MHTEpHET
YZIOCTOBEPSIOIIUI
LEHTP

YCHJICHHAs

KB (PHULIIUPOBAHHAS
AJIEKTPOHHAS
noamnuce Ol

¢aiin tokymeHTa

AIIEKTPOHHBI  00pa3
JIOKyMEHTa

AIEKTPOHHBIN
JTOKYMEHT

rOCy/1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;
Y4acCTBYIOIINE B MPEI0CTaBICHUU
rOCYy/IapCTBEHHBIX W MYHHULUMAIBHBIX yCAyr (B TOM YHCIE

OopraHu3anuu,

MOJABEOMCTBEHHBIC YUPEIKICHUSA);

QJICKTPOHHAsA IOAIMCH, KOTOpad IMOCPCACTBOM HCIIOJIb30BAHUA
KOZOB, TMapoJied WIM HHBIX CPEACTB MOATBEpXkAaeT (akT
(hopMUPOBaHHUS FTCKTPOHHOU MOMUCH OINPEICTIEHHBIM JIUILIOM;
rocyJapcTBeHHass MH(GOpPMaLMOHHas cucTeMa MOCKOBCKOM
obnactu «IlopTanm rocyqapCTBEHHbIX M MYHHUIMIAIbHBIX YCIyT
MockoBckoil oOmacTu», pacrojiokeHHas B ceTd VHTepHeT mo
anmpecy http://uslugi.mosreg.ru;

ceppuc  PIIT'Y, aKTyaJIbHYIO
nHPOpPMAIMIO O TEKyIIeM craTyce (dTarme) paHee MOJaHHOTO

MO3BOJISIOIIANA  ITOJIYYUTh
3asBIICHUS;
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHAs ceTh «IHTepHeTY;
YIOCTOBEPSIOLUIMNA LEHTP, AaKKpPEIUTOBAaHHBII MUHUCTEPCTBOM
CBSI3U M MacCOBBIX KOMMYyHMKauui Poccuiickoii denepanum.
JIEKTPOHHAsl MOANUCH, BbIJAHHAs YJIOCTOBEPSIOIUM LEHTPOM,
MOJTy4YeHHasl B pe3yibTaTe KpunTorpapuueckoro npeoOpa3oBaHus
nH(POpPMAIMK C WCIOJIB30BAHMEM KIIFOYA SJIEKTPOHHOW MOJIHCH,
MO3BOJISIET ~ OMPEAENUTh JIMLO, MOANKCABIIEE 3JIEKTPOHHBIN
JOKYMEHT, OOHapyXuThb (akT BHECEHHUS M3MEHEHUl B
ANEKTPOHHBIA JTOKYMEHT I10CJIE MOMEHTA €ro MOIMHCAHMS, KIH0Y
MIPOBEPKHU 3JIEKTPOHHOW IMOANUCH yKa3aH B KBATH(PHUIMPOBAHHOM
cepTUdUKaTe;

JIEKTPOHHBIH ~ 00pa3  JOKYMEHTa,  IOJyYeHHbI  IyTeM
CKaHMPOBAHHUs JOKyMEHTa B OyMaxkHO (opme.

JOKYMEHT Ha OyMa)XHOM HoOcuUTelle, TIpeoOpa3oBaHHbBIM B
ANEKTPOHHYI0 (POpMY MyTEM CKAaHUPOBAHUS C COXPAHEHHUEM €ro
PEKBHU3UTOB;

JOKYMEHT, HH(GOpMAITUs KOTOPOTO MPEIOCTABICHA B JJIEKTPOHHON
bopme
AJEKTPOHHON MOJIHUCHIO.

MOANKCAaHA  YCUJIEHHOW  KBaJU(UIIUPOBAHHOM
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http://uslugi.mosreg.ru/

[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

NIpeAOCTaBICHUs] MyHUIIUITAIBHON YCIIYTH

CnpaBouHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJiedoHaX,
ajpecax 3J1eKTPOHHOM MOYTHI AJIMUHUCTPALMU U OPraHU3aIUii, y4aCTBYIOIIUX B MPe0CTABICHUU
U MHPOPMHUPOBAHMH O MOPSIAKeE NpeaocTaBjaeHnsi MyHUIIMIIAJIbHOH yCIyTH

1. KomuTer mno yYnpaBjieHHI) HMMYHIECTBOM AaIMUHUCTPAUMH TOpoaAckoro okpyra Mcrpa
MockoBcKkoi 00J1acTH
Mecro Haxoxaeaus: MockoBckas 00:1., r. Mcrpa, wi. Pesoaronuu, a. 4

[Tourosslii agpec: 143500 MockoBckas 0011, . Mcrpa, . Pepomronww, 1. 4

KonTaktHbiii Tenedon:8-495-994-50-68

Topsiaas muaus ['y6epraropa Mockosckoit obmactu: 8-800-550-50-30.

OdunmanbHbIi caiT B ”HPOPMAITHOHHO-KOMMYHHUKAIIMOHHO# cetn «HTepHeT»: http://www.istra-adm.ru

Anpec 31eKTpoHHOM mouThl B cetn MHTepHeT: adm@istra-adm.ru

2. CnpaBouHas ungopmanus o Mecte Haxoxaenuss M®@II, rpadpuke padboTbl, KOHTAKTHBIX
Teaedonax, aapecax d1eKTPOHHOU MOYTHI

WNudopmanus npuBeaeHa Ha caiftax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru
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[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIMNANBHON YCIYTH

Ilopsiaok nosyyeHusi 3aMHTEPECOBAHHBIMU JHIAMU MHGOPMALUM 10 BONIPOCAaM NPed0CTABIEHUS
MyHuIMNIAJIBLHOM YCJIYyTH, CBeJIeHUI 0 X0/1e mpeaocTaBjieHuss MyHMUIMIAJIBLHON yCJIyIrd, NOpsKe,
¢opme u MecTe pasMerieHrsi MH(POPMAIIUY O OPSAIKe NMpeaocTaBjaeHuss MyHMIUNAIBLHON YCJIYTH

1. WNudopmanus o npenocraBieHud MyHUIUTIAIBHOW YCIYTH pa3MeEIIaeTcsi B 3JEKTPOHHOM
BUJIC:

a) Ha OpUIIMATILHOM caiiTe A IMHUHUCTpanuu — WWW.istra-adm.ru;

0) Ha nopramax  uslugi.mosreg.ru, gosuslugi.ru mHa crpaHMIaxX, I[TOCBSIIECHHBIX

MyHuLMDIATBHOU yCIIyTe.

2. Pa3merieHHass B 3JI€KTPOHHOM BHJE MH(pOpMaLUs O MpeJocTaBlIeHUH MyHHIMIAIbHOM
YCIYTH JOJKHA BKJIIOYATh B CEOsL:

a) HaNMEHOBAHKE, ITOYTOBBIE a/ipeca, CIIPaBOYHbIe HOMEpa Tene(oHOB, aapeca MIEKTPOHHOU

II0YTHI, aipeca CAuTOB A IMUHHUCTPALIUY;

0) rpaduk paboThl A IMUHUCTPAIUH,

B) TpeOoBaHUs K 3asBJIICHUIO U IPUJIAaraéMbIM K HEMY JIOKyYMEHTaM (BKJIIOUYasi UX [EPEUEHb);

r) BBIIEP’)KKH U3 TIPABOBBIX aKTOB, B YAaCTH Kacarolieics MyHUIIMIIAIbHON YCIIyTH;

1) TEKCT AJMUHHUCTPATUBHOIO PETJIAMEHTA C MPUIIOKEHUSAMU;

e) KpaTKO€E ONMCaHMe MOPsAIKa IpelocTaBlIeHnss MyHUIIMIIaIbHON yCIIyTH;

x) o0pa3ubl 0pOpMIIEHUS JTOKYMEHTOB, HEOOXOJUMBIX AJIs TMONydeHUs MyHHIMIAIbHOM

YCIIYTH, U TpeOOBaHUS K HHUM;
3) MepeveHb TUTIOBBIX, HAaMOOJEe aKTyaJbHbIX BOMPOCOB, OTHOCSIIMXCA K MyHHIIUTIATHHOM
yCIIyTe, ¥ OTBETHI HA HUX.

3. KoHcynbTHpOBaHME 1O  BOIpOCaM  MpEAOCTaBIeHUS  MyYHHIMNAIBHOW  yCIyTH
criermanrctamu KomuTera ocymiecTBisieTcst OecuiaTHO.

4. HNudopmuposanue 3asButeneil (mpeacraBureneil 3asBuTerneil) o mopsaKe npeaocTaBIeHNs
MyHUIIMIIaTBHON YCIIYTH OCYILIECTBISIETCS TaKxke Mo Tenedony «ropsueit auaun» §-800-550-50-30.
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[Ipunoxenue 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
NpeAoCTaBIeHUs] MyHUIIMITAIIBHON YCIIYTH

®opMa BHINIMCKHU U3 peecTpa

Boinucka u3 peecTpa MYHUIIMITIAJIBHOT'0 UMYLIIECTBA

(raumenosanue Aomunucmpayuu)

1O COCTOSIHMIO HA __ . .

KonugecTBo ctpanuir:_
.| HaummeHoBaHue N Oo0masn
Ne |PeecTpoBblii KapacrposBbiii n
31aHUSA MecToHaxo:K/1eHHE . 101 1b
n/n HOMep (ycJ1I0BHBII) HOMep
(nmomeneHus) 00beKTa, KB.M
Bun npasa:
CyOBexT mpaBa:
JIOKyMEHT-OCHOBaHHE IJIs1 BHECEHHUS B PEECTP NUMYILECTBA!
O0mas miomaab
Ne | PeecrpoBblii | HaumenoBanue Kanacrposbiii 00beKTa, KB.M/
MecTOHAXO0KIEHHE
n/n HOMep COOpY:KeHUs HOMep MPOTSKEH-HOCTb,
M/ €MKOCTb, Ky0. M
Bun npasa:
CyObekT mpasa:
JloOKyMeHT-OCHOBaHHe I BHECCHHUS B pEeCTp UMYIIeCTBa!
Oo6masn
.| HaummeHoBanue Paspemennoe
Ne (PeecTpoBblii Mecro- Kagactpo- | niomaab
3eMeJIbHOr 0 L Karteropusi| ucmoJb3oBa-
n/m| Homep HaXOKJAeHHue BBIIf HOMep | 00beKTa,
y4yacTka HHe
KB.M
Bup npaga:
CyObekT mpasa:
JlOKyMEeHT-OCHOBaHHe I BHECEHUS B peecTp UMYIIECTBA!
HaumeHnoBanue
o0beKkTa .
. HNuBentapusblii Homep/ | BanancoBas| Ocrarounas
Ne (PeecTpoBbIii ABUKMMOI0 Mecro- .
NnenTn(puKauMOHHBIN | CTOMMOCTb,| CTOMMOCTD,
n/n HOMep HMYyIecTBa/ HAXO0KJAeHUe
Homep (VIN) ThIC. pYO. ThIC. pYO.
TPAHCIIOPTHOI O
cpeacTBa

Bun npasa:

CyOpbexT mmpasa:
JIOKyMEeHT-OCHOBaHHE JIJIsl BHECCHUSI B PEECTP UMYILECTBA!

Hoanucey ynoaHOMOYEHHOI0 JIHIA
MLIL



[Tpunoxxenue 5
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs. MYyHULIIUITAIBHON YCIIYTH

®opma yBegoMIIeHUsI 00 OTCYTCTBMU HH(pOpManuu
B peecTpe MYHMIMIIAJIbHOI0 HMYIIECTBA

YBenomienue 00 oTcyTcTBUM MHGOPMALUK B peecTpe MYHHIIUNIAJILHOT0 UMYIIIECTBA

(raumenosanue Aomunucmpayuu)

. KanactpoBblii (yCIIOBHBIN, y4ETHBIN
HaumenoBanwue PeectpoBerii AacTp ¥ . > Y1 M
MecronaxoxaeHue HOME UJCHTU(PUKAIIMOHHBIN, UHBEHTaPHBIi1)
p HOMED
[To cocrosHuio Ha . . YKa3aHHbII OOBEKT HE 3HAYUTCS B PEECTPE MYHHUIMIAIBLHOTO
UMYIIEeCTBa

(raumenosanue Aomunucmpayuur)

Hoanucy ynoaTHOMOYEHHOI0 JIHIIA
MLIL.

27




[Tpunoxxenue 6
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAO0CTaBICHUs. MYyHULIIUITAIBHON YCIIYTH

(I)opMa YBECAOMJICHUA 00 oTKa3e B nmpeaocraBjJeHUN nmbopMaunn
U3 peeCcTpa MYHUIUIIAJIBHOT0 UMYIIIECTBA

YBenomiienue 00 0TKa3e B NpeoCcTaABIeHNHN HHpopManu
U3 peecTpa MYHHMUMIIAJILHOT0 MMYIIECTBA

(raumenosanue Aomunucmpayuur)

KanactpoBslii (ycrnoBHBIN, yYETHBIH,
UACHTU(PUKAIIMOHHBIN, MHBEHTaPHBII)
HOMED

HanmenoBanue PeectpoBslii
MecronaxoxaeHue
HOMED

I/IH(bOpMaI_II/ISI B OTHOIICHHUHM JaHHOI'O 00beKTa OTHECEHa B IMopsAAKEe, YCTAHOBJIICHHOM
3aKOHOJIaTeNLCTBOM Poccuiickoi d)ezlepaum/l, K I/IH(i)OpMaI_II/II/I C OIr'paHUYCHHBIM JOCTYIIOM.

Hoanucy ynoaTHOMOYEHHOI0 JIHIA
MLIL.
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[Tpunoxxenue 7
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIpeA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

Cnucoxk HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH C KOTOPbIMHU OCYIIeCTBJIsETCS
npegocrapiaeHue MyHUIMNAJBLHON YCIyTH

[IpenocraBnenne MyHUITUTATIEHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:
1. Koncturynuei Poccutickoit @eaepanuu;

2 I'paxxnanckum koaekcom Poccuiickoit denepannu;

3. 3emenpHbIM KOzekcoM Poccuiickoit @enepannuy;

4 ®enepanbHbIM 3aKOHOM OT 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHON perucrpanuu
IIPaB Ha HEABMYKMMOE UMYIIIECTBO U CHICJIOK C HUMY;

5. ®depnepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O06 opraHu3aiuy npeaoCcTaBICHUS
TOCYIapCTBEHHBIX ¥ MYHHUITUIAIBLHBIX YCIYT»;

6. ®denepanbHbM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O0 31€KTPOHHOU MOAITHCHY;

7.  mocranoBienueMm IlpaBurensbctBa Poccuiickoir @enepamum ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEP)KIECHUU aIMUHUCTPATUBHBIX PETrJIaMEHTOB HCIIOTHEHUS
TOCY/IapCTBEHHBIX (QYHKIIMH H aJIMUHHCTPATUBHBIX PETJIAMEHTOB TIPEIOCTABICHHUS
rOCYIapCTBEHHBIX YCIYT»,

8. 3axonom MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHUU
3eMeJIbHBIX OTHOIIIEHU B MOCKOBCKOM 00JacTuy,

9.  PacnopsbkeHneM MUHHCTEPCTBA TOCYIAPCTBEHHOTO YIPABICHUS, WH(OPMAITMOHHBIX
texHosoruit u cBa3u ot 21.07.2016 Ne 10-57/PB «O peruoHaabHOM CTaHJapTe
OpTaHM3aIMN  JISATEIBHOCTH MHOTO(YHKIIMOHATBHBIX IICHTPOB  IMPEIOCTABJICHUS
TOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyT B MOCKOBCKOW 00JacTy,

10. IIpuxazom MunskoHompasButusi Poccuiickoit ®@eneparu ot 30.08.2011 Ne 424 «O6
yrBepxkaeHun [lopsiika BeneHUss OpraHaMd MECTHOTO CaMOYIPABIICHUS PEECTPOB
MYHHIIHITATEHOTO UMYIIIECTBAY.

11. Konmekcom MockoBckoi o0mactT 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHUSIX OT
04.05.2016 Ne 37/2016-03.

12.  YcrtaBoM MyHHIHITATBHOTO 00pa3oBaHusi MOCKOBCKO 001acTH.
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[Tpunoxxenue 8
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIpeA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

®opma 3asiBjieHHs O NIPeIoCcTaABJIeHNH MYHUIIMIIAJIbHOH yCIAyTH

B Komurer mno ynpaslI€eHHIO HMYIIECTBOM
aIMHHHCTpalMH roponckoro oxpyra Herpa
MockoBckoii 001actu

oT
(bammmmst, UMsI, 0T4eCTBO (IPU HAIMYUH), PEKBU3HUTHI
JOKYMEHTa,  YAOCTOBEPSIOIIET0  JHYHOCTH I

¢u3nIecKoro nHna WITH HanMEHOBaHUE,
OpraHU3allOHHO-TIpaBoBas  (¢opMa W  CBEICHUA
ET'PIOJI/EI'PUITL IOPUINYECKOTO JUIa,
HMHAMBUYaJIBHOTO IPEANPHHUMATENS)

azpec:

(yka3aTe azmpec MecTa JKUTEIBCTBA — U1 (PU3MUECKUX
JIUII, MECTa HaXOXICHUS — IS FOPUINICCKUX JIHIL)

Tenedon:
aJIpec IEKTPOHHOM MOYTHI:

3asBjeHune
0 MPEIOCTaBICHUN MYHHUIUIIAIBHOU YCIYTH
«Bp11aua BBIUCKY U3 peecTpa MyHULIUIIAILHOTO UMYILIECTBAY

IIpomry Bac BbIIaTh BBIMCKY M3 peecTpa MyHUIIMIIAIBHOTO HMYIIECTBA

(naumenosanue mynuyunanvrnozo o6pazosanus Mockosckoi obracmu)
Ha CJIENYIONMUNA OOBEKT:

Haumenosanue | Mecronaxoxnenue | PeectpoBbiit KanactpoBslii | YcinoBHbIM | YueTHbIN
HOMEP HOMEp HOMEp HOMEp

Ha o00paboTky mnepcoHalbHBIX JaHHBIX 3asBUTENs (TpeACTaBUTENs  3asBUTENS),
coJiepKaluxcs B 3asiBJICHUH U IIPUJIaraeMbIX K HEMY JOKYMEHTaX, COIJIaceH.

IToamuce JlaTa

Pesynbrar nmpenocraBieHns MyHUIMIAIBHOW YCIIYTH MPOLIY HAaIpaBUTh B JIMUHBIN
kabunet Ha PIII'Y B popme 371eKTpOHHOTO TOKYMEHTA.

|:| [Ipomry pe3ynpTaT mpeaocTaBlieHHss MyHUIUMIIAIBHOM YCIYIM JONOJHUTEIBHO
IPEOCTaBUTh HAa OyMa)XHOM HOCHUTENE MPH JMYHOM oOparieHnu B MOII,

O x0j1e paCCMOTPEHHS ¥ TOTOBHOCTH pe3y/bTaTa MpeaoCcTaBicHuss MyHUIUITATBHON YCITyTH
3asBUTEND (TPEACTABUTED 3asSBUTENS) YBEIOMIISCTCS CIEYIONUMHE CIIOCOOaMHU:

- yepe3 JnuHbIi kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 110 JIEKTPOHHOU I10YTE.

(moamnuck 3asiBUTENS (MIPEeACTaBUTEINS 3asBUTEIIA) (®.1.0. moaHOCTHIO)
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[Mpunoxenne 9
K aJMUHUCTPATUBHOMY PETJIAMEHTY
npenocrasieHuss MyHUIUITaIbHON

yCIyrH

Onucanue AOKYMEHTOB, H606X0)II/IMLIX IJIs1 MpEea0oCTaBJICHUSA MyHI/IHI/IHaJIBHOﬁ ydaiayru

Kaacce Buanbi OO0umue onucaHus JOKYMEHTOB IIpu nogaue uepes PIIT'Y
AOKYMEHTAa AOKYMEHTOB
JdoxkyMeHTBI, IpegocTaB/sieMble 3asiBUTe1eM (IpeacTaBuTeeM 3assBUTEJIA)
3asiBIeHHE 3asiBieHre JOKHO ObITh odopmiieHo mo | [Ipu mogaue 3amonHsercs nHTepakTUBHAS (popma 3asBICHHUS.
dopme, ykazanHoi B [lpwioxkennn 6 k
HACTOALLEMY AJIMUHHCTPAaTUBHOMY
perjJameHTy.
Hoxyment, | ITacmopt [Macmopt momxken ObITh odopmieH B | [IpemcTaBiseTcst SIeKTPOHHBIN 00pa3 qokymeHTa (2 u 3 cTpaHuIa).
YIIOCTOBEPSIO | TpakJaHUHA COOTBETCTBUU C ITocranoBnEeHNEM
1807071 Poccuiickoi ITpaButensctBa P® ot 8 uronsg 1997 r. Ne
JUYHOCTD ®enepanun 828 «O06 yrBepxknenun Ilonoxenus o
nacrnopre  rpaxzaanuHa  Pocculickoi
denepanuu, obpasna OJaHKAa U OMHUCAHUS
macnopra  rpaxaaHuHa  Poccuiickoi
denepanuny».
[Tacnopt O6pazenr macnopra rpaxknanuHa Coroza | [IpencraBisieTcs 3JIeKTPOHHBIN 00pa3 JOKyMEHTa BCE CTPAHMIIBI.
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi AOKYyMEHTOB

IIpu nonaye yepes PIII'Y

IpaKJaHUHA
CCCP

CoBerckux ConnanncTu4eckux
Pecnybnuk w  omucanme — macmopTa
YTBEpXkKAEHbI MocTaHoBiIeHuEeM COBMHHA
CCCP ot 28.08.1974 Ne677 «O06
yTBepxkaeHUH [lonokeHuss o macnopTHOMN
cucteme B CCCPy»;

BOIIPOC O JEHCTBUTEIBHOCTH MAacnopra
rpaxknannna CCCP ob6pazna 1974 rona
peliaeTcsi B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENLCTB (mocTaHoBIIEHUE
IIpaBurenscTBa Poccuiickoit @enepannn
or 24.02.2009 Ne 153 «O mnpusHaHuu
nercTBUTENbHEIME 10 1 wuromgs 2009 r.
nacrioproB rpaxaanuHa CCCP obpasna
1974 ropma s HEKOTOPBIX KaTeropui
MHOCTPAaHHBIX TpakgaH © Jui  0e3
TPaKIaHCTBAY)

[Tacriopt
MHOCTPAHHOTO
rpaxJaHuHa

[TacnopT WHOCTpaHHOrO  TpakJaHWHA
JOJIKeH ObITh 0(hOpMIIEH B COOTBETCTBUU
¢ @enepanbHbM 3akoHOM OT 25.07.2002
Ne 115-®3 «O mnpaBoBOM MOJIO)KEHUU
WHOCTPAHHBIX TIpaxxaaH B Pocculickont

[IpeacraBnsieTcst 2IEKTPOHHBIN 00pa3 TOKYMEHTa BCEX CTPAHMII.
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Kuace Bunbi OO0mme onucanusi AOKYyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa AOKYMEHTOB
denepauuny.
Bun Ha | Bun Ha oxutenbctBo B Poccuiickoit | [IpencraBmisiercs 31eKTpOHHBIN 00pa3 JOKYMEHTa BCEX CTPaHUII.
AKUTEIBCTBO B | @enepanuu JomxkeH OBITH OoQopmileH B
Poccuiickoit cooTBeTCTBUU ¢ DefepanbHbIM 3aKOHOM
®denepauuu ot 25.07.2002 Ne 115-®3 «O mnpaBoBom
MOJOKEHUU HMHOCTPAHHBIX TpaXkKJaH B
Poccniickoit denepanmmny.
Bpemennoe Bpemennoe ynoctoBepenue nuyHocTH | [Ipy momade mpegocTaBisieTcsl DJIEKTPOHHBIA 00pa3 BCEX CTPaHMII
YAOCTOBEPEHHUE rpakIaHUHA PO JTOJIKHO OBITh | JOKYMEHTA.
JUYHOCTH opopmieHo 1o ¢opMe, YTBEPKACHHOM
IpaKJJaHUHA npukazom MBJ[ Poccun ot 13.11.2017
Poccuiickoii No851 «O6 YTBEPKJICHUH
denepanun AJIMUHHCTPAaTUBHOTO periamMeHnTa
MuHucrepcTBa BHYTPEHHUX Jien
Poccuiickon denepannu o
MPEIOCTABIICHUIO roCyJ1apCTBEHHOM
YCIYyTd IO BbIJAY€, 3aMEHE NaclOpTOB
rpaxaanuHa Pocculickoit ®Penepauuu,
YAOCTOBEPSIOIIETO JUYHOCTh FPakIaHUHA
Poccuiickoit denepau Ha TEPPUTOPUU
Poccuiickoit ®eneparum»
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Kuace Bunbi OO0mme onucanusi AOKYyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

Boennsrii ouner Boennsrii 6uner gomken O0b1Th opopmiieH | [Ipu momaye mpemocTaBisieTcss 3JIEKTPOHHBIM 00pa3 BCeX CTpaHMIL
no ¢opme Ne 1 (Ilpmkaz MunHucTpa | TOKYMEHTA.

o6oponsl PO ot 18.07.2014 Ne 495 «O06
YTBEPXKJICHUH Wnctpykuun o
obecreueHuIo (byHKIIMOHUPOBAHHUS
CUCTEMBI BOMHCKOTO Yyd4e€Ta TpakIaH
Poccuiickoii  ®enepanuu ¥ mopsAaka
IIPOBEJCHUS  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpraHu3alMi0 OCYIIECTBIICHUS
BOMHCKOTO Y4ETay).

Bpemennoe Bpemennoe ynocroBepeHue, BbiaHHoe | [Ipy mogade mpepocTaBisieTcsl 3JEKTPOHHBIN 0o0pa3 BceX CTpaHMIL
YIIOCTOBEpPEHHUE, B3aMEH BOEHHOI'0 Owujera JOJDKHO OBbITh | TOKYMEHTA.

BBIJIaHHOE B3aMeH | opopmieHo mo ¢opme Ne 3 (IIpuxkas
BOEGHHOro Omiiera | Munuctpa o6opons PO ot 18.07.2014 Ne
495 «O6 ytBepkaeHuH MHCTpyKIMH MO
o0ecreveHuno (GyHKIIMOHUPOBAHUS
CHUCTEMBl BOMHCKOTO Yyd4eTa TpakIaH
Poccuiickoit ®eneparuun ¥ mopsaka
MPOBEJCHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIY}0 OpraHu3alMI0 OCYIIECTBICHUS

BOMHCKOT'O Y4ETa»).
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Kuace Bunbi OO0mme onucanusi AOKYyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

VY nocroBepenue YnocroBepenue OexeHIa TOHKHO ObITh | [Ipy mojade mpemocTaBiisieTcsl SJIEKTPOHHBIM 00pa3 BCeX CTPaHMIL
OexeHIa opopmiieHO 10 (GopMe, YTBEPKACHHOH | JOKYMEHTA.

ITocranoBnenuem IlpaBurenscrea PO ot
10.05.2011 Ne 356 «O6 ymocToBepeHUH

OeXeHLa.
Hoxyment, | JloBepeHHOCTH JloBepeHHOCTh J0JKHA OBITH odopmiieHa | [IpencraBusieTcs 3neKTPOHHBIN 00pa3 JOKYMEHTa.
MOATBEPIK 1A B COOTBETCTBUM C  TpeOOBaHUAMHU
12001117078 3aKOHOJIaTeIbLCTBA u coJIepXkKaTh
TTOJTHOMOYHS CJIEIYIOIINE CBEJICHMUS:
MPEACTABUTE - ®UO nuna, BEIAABIIETO JOBEPEHHOCTH;
ns - ®UO nuna, YHNOJIHOMOYEHHOIO IO
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, YAOCTOBEPSIOIINX
JUYHOCTb ITUX JIUIL;

- OOBbeM TMONHOMOYMH TperCTaBUTENS,
BKJIIOYAIOIIMKA  MpPaBO  HA  HoAady
3asBieHus 0 MIPEAOCTABICHUH
MyHUIMIIaIBHON YCIYTH;

-JlaTa BbIJaUM TOBEPEHHOCTH;

- [Toanuce Iuna, BBI/IaBILIETO
JIOBEPEHHOCTb.
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[Tpunoxxenune 10
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIpEA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

®opma penieHHus 00 0TKa3e B IpHeMe TOKYMEHTOB, He00X0AMMBbIX J1JIsl Pe10CTABJICHNS
MyHHMIUIIAJBLHOM YCJIYyTH

OdopmasieTcs Ha 0pUITUATEHOM OJlaHKE AJIMHUHHUCTPAIAH

Kowmy:

(pamunust, wums, otuecTBO (IPH  HATUYUH)
¢dusmyeckoro  nMNAa  WIM  HAUMEHOBaHHE
FOPUIMIECKOTO Jua, 3amnpariuBaroIX
HHPOPMALIHIO)

Pemenne
00 OTKa3e B IpHUeMe U PEruCTpaIiy JOKYMEHTOB, HEOOXOUMBIX JIIS IIPEAOCTABICHHUS
MYHULUIAIBHON ycayru «Bblgada BEIMUCKU U3 peecTpa MyHULIMIAIBHOTO UMYIIECTBA)

B nmpueme U peructpauuu JIOKyMEHTOB, HEOOXOAMMBIX JJs TMPEAOCTABICHUS
MYHUIIMNIAJBbHOW yciiyru «Bblgaua BBIMUCKM W3 peecTpa MYHUIMIAIBHOIO MMyIecTBa» Bam
OTKAa3aHOo I10 CJEAYIOIUM OCHOBAaHUAM (yKa3aTb OCHOBAHMUS):

- OOpamieHue 3a npeAocTaBlieHMeM MYHMLIMIIAIBHOM YCIyTH, HE MpeaoCTaBiIseMO

AnMuHUCTpanuei.

- OOpamenue 3a mnpenocraBieHueM MyHHIMIANBHOM ycinyru 0e3 MpenbsBICHUS
JIOKYMEHTa, T03BOJISIOIIET0 YCTAHOBUTH JIMYHOCTb JIMIIA, HEMOCPEACTBEHHO MOJAIOIIEro
3asiBIIeHUE.

- JIOKyMEHTBI coiepKaT MOAYUCTKU U UCIIPABIICHUS TEKCTA.

- JIOKyMEHTBI UMEIOT UCITPABJICHNUS, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOIaTEIbCTBOM
HOpSJIKE.

-. JIOKyMEeHTBI coepkKaT MOBPEXKIEHUS, HAIMUUE KOTOPBIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE.

- JIOKyMeHTbl ~ yTpaTWJIU CHWJIYy Ha MOMEHT oOpalieHus 3a [peloCTaBIEHUEM
MyHHIUTIATIBHOM YCITYTH (JJOKYMEHT, YJIOCTOBEPSIOIINI JTMYHOCTD, IOBEPEHHOCTD).

- [IpencraBneH HENOJIHBINA KOMILIEKT JOKYMEHTOB.

- HekoppektHoe 3amonHeHue oOs3arenbHbIXx mojeil B ¢opme 3asBienus Ha PITY
(oTCyTCTBHE 3amlOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JHMOO0 HeNpaBWIbHOE NpPEACTaBICHUE
CBE/ICHUIl, HE COOTBETCTBYIOUIMX TpPEOOBaHMUAM, YCTAHOBJIEHHBIM AJMHHUCTPATUBHBIM
pErIaMeHTOM).

- IlpencraBieHre HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX 3JEKTPOHHBIX 00pa30B
JOKYMEHTOB, HE IO3BOJIONIMX B IOJHOM OOBEME MPOYUTaTh TEKCT JOKYMEHTa W/WIU
pacrno3HaTh PEKBU3UTHI JOKYMEHTA

(1OMKHOCTD) (moamnuch, haMuIus, HHAITAATHI)
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[Tpunoxenne 11
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIpEA0CTaBIeHUs MyHULIUIIAIBHON YCIyTH

TpebGoBaHnus K OMeNIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. [Tomemienusi, B  KOTOpPBIX  MpenocTaBisieTcss MyHMIMNanbHAs — yciyra,
MPEIMOYTUTENBHO Pa3MEIIAIOTCS Ha HIDKHUX JTakaX 3JaHUA U JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUIEMHOJIOTHYECKUM MIPaBUJIaM U HOpMaTHBaM.

2. Bxonpl B momenieHusi 000pyayIOTCS MaHAyCaMU, PaCIIMPEHHBIMH MPOXOJaMH,
MO3BOJIAIOIIMMU 00€CreYnTh OeCHpEeNsTCTBEHHBIH TOCTYN HMHBAIUIOB, BKIIIOYas WHBAJIHUJOB,
MCIOJIb3YIOIINX KpPEC/Ia-KOJSICKU.

3. [Ipy wHOM pa3MelIeHHH IOMELICHUH IO BBICOTE, JOJDKHA OBITH obecreueHa
BO3MOXKHOCTb IOJTy4eHHs] MyHUIMIIAIBHON YCIYTH MAJIOMOOMIIbHBIME IPYIIIIAMU HACCIICHUSI.

4. Bxox 1 BeIX0oa U3 MOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

5. Mecra s ”HPOPMUPOBAHUS, IPeTHA3HAYCHHBIC [T O3HAKOMIICHHS 3asBUTEICH
¢ nH(POPMAIMOHHBIMU MaTeprajiaMu, 000pyAYIOTCS HHPOPMAIIMOHHBIMU CTCH/IAMHU.

6. Mecra ans OXuIaHWS HA T0Ja4y WIM TOJyYeHHE AOKYMEHTOB OOOPYAYIOTCS

CTYJIbSIMU, CKAMbSIMHU.

7. Mecra s 3amonHeHUs 3asBICHUS OOOPYAYIOTCS  CTYJbSIMH, CTOJIAMU
(croiikamu) u oOecmeunBaIOTCS OOpa3naMu 3asBICHUM, MUCYeH OymMarod M KaHIEIIPCKUMHU
MPUHAJJIEKHOCTSIMH (IIApUKOBBIMH PyYKaMH).

8. KaOunets! 1yt npuema 3asButeneit (mpeactaButeneil 3asBUTENEN) JOKHbI ObITh
000py10BaHbl HH(GOPMALIMOHHBIMH TaOJMYKaMU (BBIBECKAMM) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) bamunuM, MMEHH, OTYECTBA M JIOJDKHOCTH CIELHUANIUCTA, OCYILECTBISAIOLIETO

npenocTaBieHue MyHUIIUTIANBHON YCITYTH.

9. Paboune MecTa MYHUIIATIATBHBIX CIIy KalllnX, MIPENOCTABIISAIONINX
MyHUIIMTIATBEHYIO  YCIYTY, OOOPYIYIOTCS KOMITBIOTEpAaMH U OPTITEXHHUKOM, MO3BOJISIONIMMU
CBOCBPEMEHHO W B IIOJITHOM OOBEMe TIOJy4daTh CIPABOYHYI HH(OPMANHIO IO BOIPOCAM
MIPEIOCTABIICHUS YCIYTH U OPTaHW30BATh MPEJIOCTaBIeHne MyHHIIMITAILHOW YCIIYTH B ITOJTHOM
obneMme.
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[Tpunoxenue 12
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

npenocTaBieHuss MyHUIIUNIANBHON YCITYTH

Iloka3zarean AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

[TokazaTensiMu JOCTYITHOCTH MIPEAOCTABICHUS] MyHUIIUITATbHON YCITYTH SBIISIOTCS:

1. IPEOCTaBICHHE BOSMOKHOCTH TOJIYYSHHUSI YCIYTH B 3JIEKTPOHHOH (hopme Wi B
M®IJ;

2. NPEJOCTaBIEHNE  BO3MOXKHOCTH  MOJydyeHHss ~ HMHpopMamuum O  XoJe
MyHUIMIanbHOM ~ yCIyrH, B TOM 4YHCI€ C  HCIOJb30BaHMEM  WH(POPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

3. TPaHCIIOPTHAS JOCTYITHOCTh K MECTaM MPEAOCTaBICHUs] MyHUIMIIAIEHON YCITYTH;

4. obecrieueHne OECHPENsATCTBEHHOTO JOCTyNa JIMLIAM C  OTPaHUYECHHBIMH
BO3MOKHOCTSIMU TIEPE/IBM)KEHHSI K TIOMEIICHHSIM, B KOTOPBIX MIPEAOCTaBisgeTcs MyHUIMIANbHAs
yciayra (B TOM 4YHCIE Haluyue OECIUIATHBIX MApKOBOYHBIX MECT JUIS  CIICHHAJIbHBIX
ABTOTPAHCIIOPTHBIX CPEICTB MHBAIUJIOB);

S. coOmonenne TpeOOBaHMN AJIMHHUCTPATHBHOTO pETJIAMEHTa O MOpSKe
UH(GOPMHUPOBAHUS O IPEAOCTaBICHIHH MYyHUIIUIIAIBLHON YCIIYTH.

ITokazarensimMu KauecTBa MpeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIYTU SABJIAKOTCA:

1. CO0JII0/ICHHE CPOKOB INpeIocTaBlIeHNss MyHUIIMIIANbHON yCIyTH;

2. COOJIOJICHHsI YCTAHOBJICHHOTO BpPEMEHM OKUAAHUS B OdYepend Ipu Mojaaye
3asBICHMS U TPU MOIYYEHUH pe3ysbTaTa MpeaocTaBieHuss MyHUIIMNAIbHON YCIYyTH;

3. COOTHOLIEHHE  KOJMYECTBA  PACCMOTPEHHBIX B  CPOK  3asABIICHUM  Ha

npeaocTaBiieHne MyHUIIUIIATBHON YCIyTd K OOIIEMY KOJIMYECTBY 3asiBJICHUMN, TTOCTYIUBIINX B
CBSI3U C IIPeIOCTaBIeHNEM MyHUIMITAIBbHON YCIYTH;

4. CBOEBPEMEHHOE HAIPaBJIEHNWE YBEJOMJICHUHN 3asBUTENSIM O MPEAOCTaBICHUN WIN
IIPEKpaIICHUH NpeIoCcTaBiIeHUsT MyHUIIUIIAIbHOW YCIIYTH;

5. COOTHOILIEHHE KOJMYeCTBAa OOOCHOBAHHBIX >XKaJOO TpaXkJAaH U OpraHu3alui 1o
BOIpPOCAM KauecTBa W JIOCTYIHOCTH NPEAOCTaBIeHUS MYHUIMNAIBHOM YCIyrd K OOuemy
KOJINYECTBY KaJo0.
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[Tpunoxenue 13
K aJIMUHUCTPATUBHOMY PEIrJaMEHTY

npenocTaBieHuss MyHUIIUNIANBHON YCITYTH

TpeGoBanus k odecrneyeHNI0 JOCTYNHOCTH MyHHIIMNIIAJILHOM YCJIYyTH JAJIS JIUL C
OrPAHMYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

Jluuam ¢ | wu |l rpynnmamMu WHBAJIMIHOCTH, a TakKXKe JHUIAM C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMU  3/I0pOBbsl  OOECIIEUMBAETCS BO3MOXXHOCTH IOJIydeHUs MyHUIIMNAIBHON
YCIYTH TI0O MECTY MX MPEOBIBAHMS C MPEABAPUTEIBHON 3aMucho 1o Tenedony B MOII, a takxke
nocpeactsom PIITY.

IIpu nmpenocraBieHnd MyHULIUIIATBHON YCIYTH 3asiBUTEIIO - UHBAIUY C HApPYLICHUSMHU
GYHKIUM clyxa M WHBaJWAaM C HapyIICHUSMH (QYHKIHMA OJHOBPEMEHHO CIyXa M 3pEHUs
JOJKEeH OBITh OOECreueH CypIonepeBo Wik TU(IOCYpaA0epeBO Mpolecca Mpea0CTaBICHUS
yciyrd, au00 opraHu3oBaHa paboTa aBTOMATH3MPOBAHHOM CHUCTEMBI CypOIEpeBOjia WM
TU(IOCYpIOTIEPEBOA, MPOU3BEACHO KOHCYIFTUPOBAHHE 10 MHTEPECYIOIIUM €ro BOIIpOcam
YKa3aHHBIM CIIOCOOOM.

B nmomenienusx, npeaHazHaueHHBIX Ul TpHeMa 3asBUTENEH, JOJDKHO OBITh OPraHH30BaHO
OTJIENbHOE OKHO (MECTO IMpHeMa), MPHUCIOCOOICHHOE AJis MpHEeMa HWHBAIUAOB CO CTOWKUMU
paccTpoiicTBaMu 3peHUs U ClIyXa, a TAK)Ke OMIOPHO-ABUTATEIbHONU (DYHKIUU.

B nomemienusx, mnpenHa3Haue€HHBIX JUII Npuema 3asBHUTeNed, oOecreuuBaercs
nyOonupoBaHHe HEOOXOIUMON JUIsl MHBAJIMIOB 3BYKOBOM M 3pUTENbHOM MH(pOpPMAlLINK, a TaKKe
HAJMKICEH, 3HAKOB U MHOM TEKCTOBOH U rpauueckoi HHGOpMaluy 3HaKaMHy, BBIITOJIHEHHBIMU
penbepHO-TOUEUHBIM upudrom Bpaiins, JIOTTYCK CypAONEpeBOIUHKA,
TU(dIOCYpIOTIEPEBOAUNKA U COOAKU-TTPOBOAHHKA.

[To xemanuio 3asBUTENS 3asBJICHUE MOATOTABIMBACTCA CIELUUAINCTOM OpraHa,
npenocrasisomero Yeuyry win MO®LI, TekcT 3asBiIeHUs 3aU4UTBIBAECTCS 3assBUTEIIO, €CIIU OH
3aTPyJHAETCS 3TO ClIEIaTh CAaMOCTOSATENBHO.

NHBanugaM, HMMEIOIMM OTpPaHUYEHHs] JIBUTATEIbHON AaKTUBHOCTH, MPENSATCTBYIOLINE
CaMOCTOSITEIbHOMY TOJNMCAaHUIO JOKYMEHTOB, Mpeajaraercs oOpaTUThCS K HOTApUYCY JUIS
yJIOCTOBEPEHHMSI ITOAMUCH JPYroro Jula (PyKONPUKIAAYNKA), 32 HHBATU/IA.

3nanue (nomemenue), M®L[ obopynyercss mHGOpPMAMOHHON TaOIWYKOM (BBIBECKOH),
cojieprkarieil nonHoe HauMmeHoBanue M®L], a Takke nHpoOpMaLKIO O pexXUMe ero paboThl.

Bxon B 3nanue (momemenue), M®L u BbIxoa u3 HEro 00OPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3zaTeasiMU ¢ aBTOHOMHBIMH MCTOYHHUKAMH OecriepeOONHOro MUTaHus, a TakkKe JECTHUIIAMU
C MOPYYHAMH U TaAHAYyCaMH [UJIsl TEPEIBMKEHUS] JETCKMX M WHBAIMJIHBIX KOJSICOK B
COOTBETCTBUM C TpeboBaHusiMu DenepanbHoro 3akoHa ot 30 mexabps 2009 roma Ne 384-03
«TexHUUeCKHii perJaMeHT 0 0€30MacCHOCTH 3JaHUI U COOPYKESHHI.

[Tomemenusi, M®LI, npennaznaueHHble Ui pabOTHl C 3asBUTENSAMH, PacIONIaraloTcsl Ha
HIDKHUX 3TaXKaxX 3JaHusl 1 UMEIOT OTAENIbHBIN BXxoa. B cinydae pacnonoxxennss M®I] Ha BTOpom
STa)ke W BBILIE, 3[JaHHE OCHAaIaeTcs JU(TOM, ICKAIATOPOM WM HUHBIMH aBTOMAaTHUYECKUMHU
MMOABEMHBIMH YCTPOKWCTBAMH, B TOM YHUCJIE JIJIs1 UHBAJIUOB.

B MOI] opranm3yercsi OecIIaTHBIM TyaJeT IJisg TOCETHTENCH, B TOM YHCJE TYyalleT,
MpeAHa3HAYEHHBIN I MHBAJIUIOB.

Cnermmamucramun M®I] opranusyercs paboTa Mo COnMpOBOXKACHUIO WHBATUIOB, UMEIOIINX
CTOMKHE paccTporcTBa (PYHKIIUU 3PCHHSI U CAMOCTOSITEIIBHOTO MEPEIBIKCHUS, U OKa3aHUE UM
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MOMOIIM TpH oOpameHun 3a YCIYyrol M TOJY4YeHHUs pe3yiabTara MpeaoCTaBICHHS
MyHUIMIAABHON yCIyrd; OKa3aHWIO IIOMOLIM MHBAJIWAaM B IPEOJOJEHUU Oapbepos,
MEIIAOIIUX OJYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU.
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[Tpunoxenue 14
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

npeocTaBieHuss MyHUIIMTIANBHON YCITYTH

IlepeyeHnb U coep:kaHue AAMUHUCTPATHBHBIX /IeliCTBHIA, COCTABJISIOIIMUX A/IMUHUCTPATHBHBIE MPOLEAYPHI

1. Honat{a W NPUEM 3asBJICHUA U JOKYMCHTOB

MecTo BBINOJIHEHUS] | AJIMHUHUCTPATHBHbIE Cpennuii cpok TpynoémkocTn Conep:xkanue neiicTBust
npouexypst/ aelcTBUS BbITIOJIHEHH S

ucnojn3yemas UC

PIII'Y/ B PIII'Y na | [lonaya nOKyMEeHTOB 1 xanenaapHsblil 1eHb | | KaleHIapHbIN 1eHb 3asBUTENb (MPEACTaBUTENb 3asiBUTENIS)

6aze MOILI/ (He BKIJIIOYaETCs B apropusyercs Ha PIII'Y B Eaunon cucreme

Moaynb OKa3aHUs 001Iuii Cpox uacHTHGUKAIMK W ayTeHTHQHUKAuu (janee —

yciyr EUC OV IIPEAOCTABIICHUS ECHUA), 3arem Qopmupyer 3asBieHUE C
MyHununaibsHON WCIIOJIb30BAHUEM CHEUUATIBHON HHTEPAKTUBHOU
YCIIyTH). (GbOpMBI B 2NIEKTPOHHOM BHJIE. 3asBICHUE MOXKET

ObiTb  copmMupoBano Ha  Oaze  MODI]
nocpeacTsam 6ecruiatHoro goctyna k PIITY.
CdopmupoBanHoe 3asiBieHHE 3asBUTEINb
(mpencraButens 3asBUTENS, YIOJHOMOYCHHBIN
Ha TOJNUCaHWE) OTHpaBIsSeT BMECTE C
JJIEKTPOHHBIMU oOpa3zamu JIOKYMEHTOB,
yKa3aHHbIX B nyHkte 10  HacToduero
AJMUHUCTPAaTUBHOIO peErlaMeHTa. B ciywae
obpareHus MPEACTaBUTENS 3asBUTEA,
YIOJHOMOYEHHOTO Ha cJady JOKYMEHTOB U
MOJIy4EHUS pe3yabpTaTta MIPEIOCTaBICHUS
MyHunumnaibsHon YCIIyTH, CKaHUPYyETCs
HONIIMCAaHHOE 3asIBUTEIIEM 3asBIICHHUE.
TpeboBanus K JOKYMEHTaM B
AJNIEKTPOHHOM BHJIE YCTAHOBJICHBI ITYHKTOM 22
HACTOSALIEr0 AJIMUHHUCTPATUBHOIO PETJIaMEHTA.
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MecTo BbINIOJIHEHUS] | AJMHHHCTPATUBHbIE Cpeanuii cpok TpynoémkocTn Conep:xanue geiicTBus
npoueaypbt/ nefncTBUA BBINIOJIHEHUS
ucnoJn3yemas UC
PIII'Y/ B PIII'Y Ha | [Ipuem 10KyMEHTOB 1 pabounii neHb 15 munyT 3asBJICHUE W MpWIaraémbie JOKYMEHTbI

0aze ML/
Monynb OKa3aHHs
yeiayr EUC OY

IIOCTYIIAIOT B HHTerpuposanHyro c¢ PIII'Y B
Monayns okazanus ycayr EUC OY.
OcymecTBisiercs epexon K
aJIMUHHUCTpaTUBHOU mporenype. «ObpaboTka u
IpEJIBAPUTEILHOE PACCMOTPEHHUE JOKYMEHTOB.
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2. O6paboTKa U mpeBapUTeIbHOE PACCMOTPEHHE TOKYMEHTOB

MecTO BBINIOJIHEHUST | AJIMUHUCTPATHBHbIE Cpox TpynoeMkocTh Conep:xkanue neiicTBus
npouexypsl/ AeficTBUS BBINIOJTHEHH S
ucnosndyemasi UC
Komurer/ IIpoBepka 1 paGouwnii 1eHb 15 MunyT [Tocne moctymieHuss JIOKYMEHTOB B
Mopyns OKa3aHHs | KOMIIJICKTHOCTH anekTpoHHOM ¢opme u3 PIIIY cneumanuct
ycayr EUC OY MPEJICTAaBICHHBIX AJIMUHUCTpAILKM, OTBETCTBEHHBIM 3a MpPUEM U
3asiBUTENEM IPOBEPKY IMOCTYNUBIIUX JOKYMEHTOB B LIEJSAX
(mpexacraButTeneM npeaocTaBieHus  MyHUIIMDANbHOW  yCIyTH
3asiBUTENS) IIPOBOJIUT IIPEABAPUTEIBHYIO IIPOBEPKY.
3JIEKTPOHHBIX 1) ycranaBnuBaeT mpeaMeT OOpalleHHs,
JIOKYMEHTOB HOJIHOMOYHS MPEACTABUTENS 3asBUTEIIS;
(9TEKTPOHHBIX 2) mpoBepsieT MPaBUILHOCTH O(GOPMIICHHS
00pa3oB JIOKYMEHTOB) 3asBieHUsL, KOMIUIEKTHOCTh IIPEICTABICHHBIX
MOCTYIHUBIIHNX c JIOKYMEHTOB, HE0OXOIMMBIX JUTSL
PIIT'Y penocTaBieHuss MyHUIMIIAIBHOM YCIYTH, H
COOTBETCTBUE nux YCTaHOBJIEHHBIM
AJMUHUCTPAaTUBHBIM periaamMeHToM
TpeOOBaHUSIM.
Komuret/ IToaroroBka oTkasza B 10 MmuHyT B cnydae Hamuuus OCHOBaHWM W3 ITYHKTA
Monynb OKa3aHUus | IpUEME TOKYMEHTOB U 12 HACTOALLETO AJIMUHUCTPAaTUBHOTO
yciayr EUC OY YBEIIOMJICHHE periiaMeHTa CIeNHAIUCTOM AJIMUHHUCTpAIUN
3asgBUTENA OCYILIECTBIIIETCS ~ yBEAOMJICHME  3asBUTENS
(mpexacraBuTens (npencrasurens 3asBuTess) 00 OTKa3e B IpHUEMe
3asBuTEINA) JOKYMEHTOB C YKa3aHHEM IPUYMH OTKa3a B
IIOCPEACTBOM NepBeld pabouuil N1eHb, CIEAYIOUIUH 3a JHEM

W3MEHEHUs cTaTyca
3asgBJIEHUS B JINYHOM
kabunere PIITY

noaauu 3asBnenus yepes PIITY.

B caydae oOTCyTCTBHSI OCHOBaHUW U3
NyHKTa 12 HacTosmero AJIMHHUCTPATUBHOTO
periiaMeHTa,  CHeNHAINCT  AJIMUHHCTPALUU
peructpupyetr 3asBieHue B Mojayne okazaHus
ycayr EMC OV, ocymiecTBisgercs mnepexon K
agMuHucTpaTuBHOM  mpouenype  «lIpunsartue
pELICHUS».

43



3. [Ipunsarue pemeHus

MecTo0 BbINIOJIHEHHU S
NMPoueaypbl/UCIOJIb3Y
emas UC

AJIMUHUCTPATHBHbIE
aeicTBHUS

Cpok
BBITIOJTHEHH S

TpynoémkocTs

Conep:xanue geiicTBust

Komuret/
Monaynb oka3aHus
ycayr EMUC OY

[ToaroroBka mmpoexra
peleHust

Hanpagnenue npoekra
pelIeHus Ha TIOIMUCH
YIOJIHOMOYEHHOTO
JOJI>KHOCTHOTO JIMIA
AJIMUHHCTpallUU

ITognucanue peHICHUA

2 pabouux maHs

30 MuHyT

Cnenupanuct AAMUHHUCTPALIMU, OTBETCTBEHHbBIN
3a npenocraBieHue MyHHUIMIAIBHOW YCIIYIH,
HA  OCHOBaHMM  COOpPAaHHOTO  KOMILIEKTa
JIOKYMEHTOB OCYIIECTBIISIET IIOMCK
3aMpoIIeHHBIX 00BEKTOB B peectpe
MYHULIMIIAJIBHOTO HMMYIIECTBAa U (OpMHUpPYET
IPOEKT pe3yabTaTa MPeloCTaBIeHUs ycIyru (B
3aBUCHUMOCTH OT pe3yJIbTara IPeloCTaBIICHUS
yCIIyTH):

- BBIIUCKY M3 peecTpa  MYHHUIMIAIBHOIO
umyiectBa ([Ipunoxenne 4 k HacTosALEMY
AJIMUHHCTPAaTHBHOMY PETJIAMEHTY);

- yBeJIOMJIEHHE 00 OTCYTCTBMM HH(OpManuu B
peectpe MYHHUIUIAIEHOTO UMYILECTBA
(ITpunoxxenue 5 K HACTOSALLEMY
AJIMUHHCTPAaTHBHOMY PETIIAMEHTY);

- yBeJloMJIeHHe 00 OTKa3e B IPeOCTaBICHUU
uHbOpMalluu M3 peecTpa MYHHUIUIAIBHOTO
umymiecta (Ilpunoxenune 6 k Hacrosemy
AJIMUHHCTPAaTHBHOMY PETJIAMEHTY).

5 MHUHYT

[IpoexT pemiennst BHocuTcst B Moynb
okazanus ycinyr EUC OV u HanpasnsieTcs
YIOJIHOMOYEHHOMY JI0JKHOCTHOMY JIMILY
AJIMUHUCTpALIIH.

15 munyT

YnonaHoMoueHHOE JOJKHOCTHOE JULO
AJIMUHHCTpAllMd ~ UCXOJI W3  KPUTEPHUEB
NPUHATUS ~ pElIeHUusT O  IPeIOoCTaBIECHUU
MyHunmnaabHOU yCIyTH MOJITACHIBAET
MOJIFOTOBJICHHBIIN MPOEKT PEIICHHUS.
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4. HanpaBnienue pe3ynbTaTa

Mecto BBLINIOJIHEHUSA

npoueaypbl/ucnojblyemMas
nucC

AJIMUHUCTPATHBHbIE
nencTBUA

Cpeanuii cpok
BBITIOJTHEHH S

TpyroeMkocTh

Conep:xanue nelicTBUS:

Komurer/
Mopynb okazanus ycinyr EUC

oy

Hanpasnenue
pe3ynbTara

1 pabounii neHb

10 munyT

UYepes PIIT'Y:

1) Pesynprar HampaBisiercs B JIMYHBIN
KaOuHeT 3asBUTENS (mpencraButens
3asButens) Ha PIII'Y B Buae aeKTpOHHOTO
JIOKYMEHTA, MOJITUCAHHOTO oIl
YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMIla
AJMUHHCTpAIUY.

2) [IpenocraBnenue yciayru (ukcupyercs
CHELUAINCTOM AJMHUHUCTpalMu B Moayine
okazanus ycayr EMC OY.

Yepes MOLI:

1) B srom ciyuae cnernmanucrom M®I]
pacreuaTbiBaeTcs KONust AIIEKTPOHHOIO
JOKyMEHTa  Ha  OyMaXHOM  HOCHTEJeE,
3aBepsercs noAanucero cneunanucra MOL u
neyatbro MOII.

2) Cnenuanmuct M®IL] BeigaeT 3asBUTEINIO
(npeacraButento  3asBUTENS)  pE3yJIbTAT,
npuHUMaeT y 3asBuTens  (MpeacTaBUTENS
3asiBUTENS) BBIMHUCKY O MOJIYYEHUU pe3yibTaTa.
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[Tpunoxxenue 15
K aJIMUHMCTPAaTUBHOMY PETIAMEHTY
IIPEA0CTaBICHUs. MyHULIIUITAIBHON

yCIyTH

Baok-cxema npenocrasiienuss MyHMIMIAAbHON yCJIyIH

PICY

Mopaya 3assneHns n
AOKYMEHTOB

AamuHucTpauma

Mpuem 3asBnenns n
[OKYyMEHTOB

O6paboTka v npeaBaputesbHoe
paccmoTpeHue AOKYMEHTOB

[—HeT

CTb OCHOBAHUA

npueme
[LOKYMEHTOB?,

NpUHATUE peLleHus

Mouck 06bekToB 1 2p.a.

dopmupoBaHue pesynbtata
npegocTaBAeHUA yCayrn

v

MpepocrtasneHue ycayru

1p.a.

anaotkasas N\ A2 OTkas B npueme JOKyMEHTOB 1p.a.

prry

HanpasneHue pesynbrata 1p.A.
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