I'/TABA

T'OPOJICKOI'O OKPYTA UCTPA
MOCKOBCKOM OBJIACTH

ITOCTAHOBJEHMUE

or 01/07/2019 Ne  605/6

OO0 yTBepKkIeHUH aAMMHUCTPATHBHOI0 PerJaMeHTAa MO0 MPe10CTABJICHHIO
MYHMIHMNAAbHON yciayru «OdgopmiieHue cipaBk 00 y4acTHu
(Hey4yacTHUM) B IPUBATHU3ALMH KMJIBIX MyHHIMNAJIBHBIX IIOMeIeHHi»

B nensx ontummuzanuM M NEpeBOAa TOCYNAPCTBEHHBIX W MYHULMMAIBHBIX YCIYT, B
cootrBeTcTBUU ¢ DenepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYAapCTBEHHBIX M MYHUIUINAIBHBIX YCIAyr», B UEIAX MPUBEICHUSA
YTBEPKACHHOTO aJMUHHUCTpAIeil ropoackoro okpyra Vcrpa aiMUHUCTPaTUBHOIO perjamMeHTa
IPEOCTaBICHUS] MYHUITUIIAIBHON YCIYTH IO 0(OPMIICHHIO CIIPAaBOK 00 y4acTHH (HEy4yacTHUH) B
IPUBATU3AIMH KWIBIX MYHULUMAIbHBIX IMOMEIIEHUH B COOTBETCTBUU C THUIOBOH (OPMOIA,
pasmemenHoi 16.05.2019 wna caiite MuHUCTEPCTBAa >KUJIMIIHOW TOJUTUKA MOCKOBCKOM
00J1aCcTH, PYKOBOJICTBYSICH Y CTaBOM TrOpOCKOTO OKpyra HMcrpa,

ITOCTAHOBIAIO:

1. YTBepauTh aAMHUHUCTPATUBHBIM pErJaMEHT IpPEJOCTaBICHUS MYHHMLUIAIBHON
yeayru  «OdopmiieHne crnpaBKd 00 y4acTUM (HEy4acTWH) B TNPHUBATU3ALMU  HKUJIBIX
MYHUIUIATBHBIX ToMerienuin» (IIpunokenue).

2. IlocTaHoBieHHE aIMUHHCTPALUU Tropojckoro okpyra Mcrpa MockoBckoil obiactu
ot 11.12.2017 Ne 9028/12 «O06 yTBEepKACHUHN aIMUHUCTPATUBHOTO PETIaMeHTa MPEI0CTaBICHUS
MYHUIIUTATBHON YCIyrd 10 O(OPMIICHHUIO CIIPaBOK 00 y4dacTuu (HEy4acTHH) B IPUBATH3ALNH
KWJIBIX MYHHIIMITAJIBHBIX [IOMELICHUI) IPU3HATh YTPATUBLIMM CHITY.

3. OnyOnukoBaTh HacTosAllee IOCTaHOBIEHHE B raszere «VICTpUHCKHE BecTU» H
pa3MeCTUTh aJMHUHUCTPATUBHBIA PErVIAMEHT MPEAOCTaBICHHUS MYHULUIAIBHOM  YCIIyTH
«Odopmienue crpaBkd 00 ydacTHH (HEy4acTHM) B MPUBATU3ALMH JKUIBIX MYHUIUIAIBHBIX
IIOMEIIEHUI» B HOBOM peakIMK Ha O(pULUAIBHOM CaiiTe aJfMUHUCTPALMK FOPOJICKOTO OKpyra
Hctpa MockoBckoii obnactu B cetn HTepHeT: http://mcrpa-aam.pd.

4. KoHTpOJb 3a BBINOJIHEHHEM HACTOSIIErO MOCTAHOBJICHMS BO3JIOKHTh Ha IIEPBOTO
3aMeCTUTENs I1aBbl aAMMHHUCTpAIMK ropojckoro okpyra Merpa Bumkapery U.C.

H.o. rnassl
ropoackoro okpyra Mcrpa N.JIL. IlpyaHukoB


http://%D0%B8%D1%81%D1%82%D1%80%D0%B0-%D0%B0%D0%B4%D0%BC.%D1%80%D1%84/

AJIMUHUCTPATHBHBIN PerjiaMeHT MO MPeI0CTABICHUI0 MYHHIUNAJbHON yeayru «Odopmiienune
CNPaBKHU 00 y4yacTuM (HEy4acTHH) B MIPUBATU3AUUM KUJIBIX MYHUIUNATbHBIX TOMeLIEeHH I

Oraasienue

R 0 10 11 (L (00 (3 X 07 PRSP 4
1. Ilpenmer perynupoBaHusi AIMUHUCTPATUBHOTO PETTIAMEHTA ...c..vviiurieiriisrieiirssriesineaseesinsssneessneasee e 4
2. Jluua, uMeromue npaBo Ha MOMTYICHHE MYHUIUITATTBHOM YCITYTH.v.euvvveesreeessreesssreesssseesnsnessssnnesssneesnes 4
3. TpeOGoBanus kK mopsAKY HHPOPMHUPOBAHUS O MPEAOCTABICHUN MYHUITUIIATBHON YCIYTH ... 4
11, Crangapt npeaocTaBJeHUA MYHHUIMIATBHOM YCTIYTH ..oooivviiiiiieiiieesieeesieeesiseessineesssneesnineesnseeeanes 7
4. HanMeHoBaHNE MYHUIIMITATIBHOM YCITYTH ..vocvviirieiriaiissiresiiessaesteesissssneesinsssneesinsssnesssnssnessenessneessne s 7
5. HaumeHnoBanue oprana, mpe10CTaBISIOMIEr0 MYHUIIUITATIBHYIO YCITYTY c.uvverureeieessreeieessreesneessneenseeses 7
6. Pesynbrar npenocTaBieHUS MYHUITUTATBHOM YCITYTH ..ccuvveeiutreessreeessseesssreessssesssssessssssssnssessssssssnsneesnes 7
7. Cpok perucrpanuu 3anpoca 3asBUTENS O IPEJOCTABIEHUN MYyHUIUIAIBHONYCIYTH ..o, 8
8. Cpok mpenocTaBACHUS MYHUITUTIATBHOM YCITYTH ..vveeiuvreeitreessteeesseeessseesssseessssesssssesssssesssssessssssssnsnessnes 8
9. IlpaBoBble OCHOBaHUS NMPEIOCTABICHUS MYHUIMIATBHOM YCITYTH ....vivvivieniiiiiesieesiesieesiee e 8
10. HcuepnpiBaroniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX I MTpelocTaBieHuss M yHuIIUaaIbHON

YCIYTH, TIOJUICKAIUX MPEACTABICHUIO SATBHITEIIEM ......evveriisritrestiassiateaseassesieesseasseaieesneassesseesseasesseesneans 8

11. VcuepmnbIBaromuii mepeyeHsb JOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEeIOCTaBIeHUs MyHUITUTIATLHON
YCIyru, KOTOPBIC HAXOAATCA B PACHOPSAKCHUN OPraHOB BJIACTHU, OPraHOB MCCTHOT'O CaMOYIPAaBJICHUA WA

0o W RE 0721 11702 TP PSP PTPROTPR 9
12. VcuepnpiBaromuii mepeyeHb OCHOBAHUH JUUIsl OTKa3a B IPHEME JTOKYMEHTOB, HEOOXOAUMBIX JUIS
NPETOCTABICHUS MYHULIMIIATBHOM YCITYTH .. eteeiutreeesssstreeesassseesssasssseesassssessssssssesssssssessssssssesssnssssessnssseenns 9
13. HcuepnbiBaromuii mepeueHb OCHOBAHUH JUIsl TPUOCTAHOBIICHHS UJTH OTKa3a B IIPEIOCTABICHUHU

M YHUITTATIBHOM YCITYT ..ttt ettt sttt sttt etttk e ekt e bt e e et e et et et e b e e e e et e e st e 10
14. Tlopsnok, pa3mep U OCHOBAaHUS B3UMAaHMsI MyHUIIUIAIbHOM IMOIUIMHBI W UHOM IIAaThl, B3MMAEMOM
32 TPEAOCTABICHUE MYHUIIATTATIBHOM YCITYTH ....vvvveeeaiireeessstieeessaitseeesaissaeessnsseeessassneeessnsnnneeesnsneeeesnnnneeenns 11
15. Tlepedens ycayr, HEOOXOAUMBIX M 0043aTEIbHBIX AJIS MpeaocTaBIeHuss MyHUITUIIAIBHON YCIIyTH, B
TOM YHCJI€ MOPSATO0K, Pa3Mep U OCHOBAHUS B3MMAHUS IJIAThI 3a IPEIOCTABIEHUE TAKUX YCIYT .....vveveeee. 11
16. Cnoco0sl penocTaBineHust 3asiBUTEIEM JOKYMEHTOB, HEOOXOAUMBIX JJISI TOTyYCHHS

M YHUITTATTBHOM YCITYT ...ttt aitie sttt ettt as etk s kst e ekt e e bt e e e et e et e s e e b et e e e s 11
17. Cnoco0sl noxydeHus 3asBUTENIEM pe3yabTaToOB MPEeI0CTaBIeHU MYyHUIIUITATBHON YCIIYTH ........... 11
18. MakCUMaNbHBIA CPOK OKHITAHUS B OUCPEIIH ..vveervveesssreesssresssresssseeesssnessssssssssesssssesssssessssnssssssessssneennes 12

19. TpeboBaHus K MOMEMICHUSM, B KOTOPBIX MPEIOCTABISAIOTCS MyHUIIUTIATBHAS YCIIyTa, K 32Ty

OKMJIaHWS, MeCTaM JUIsl 3alOJHEHUs 3alpocOoB O MPENOCTABICHHMM MYHHIMNAIBHOW YCIIYTH,
nH()OPMAIIMOHHBIM CTEHAAM C 00pasllaMy WX 3allOJIHEHUS U MepeyHeM JOKYMEHTOB, HEOOXOJAMMBIX IS
npenocTaBieHuss MyHULUNANbHOW YCIYrHM, B TOM 4YHCJIe K OOECHEYEeHMIO JIOCTYMHOCTH YKa3aHHBIX

OOBEKTOB JIJIsl MHBAIHU/IOB, MATOMOOMITBHBIX TPYIIIT HACEITCHHUST - .....veervveaneiesieaaneeasieeanseesseeaseessneansesssneannes 12
20. Iloka3zaTenu MTOCTYIMTHOCTH U KAY€CTBA MYHUITUTIATBHOM YCITYTH ..vevvvvessreessreesssreesssnessssnnesssnessssneens 13
21. TpeGoBaHus K OpraHU3ALMH MPEIOCTaBICHUS MyHUIIMTIAIILHOM YCIYTH B 3JIEKTPOHHOU opme.... 14
22. TpeOGoBaHUs K OpraHU3alUK NMPEAOCTaBICHUS MyHUIMTTATBHONU YCIYTH B ML ..o, 15
I1l. Cocrag, moc/ie10BaTeJIbHOCTH M CPOKH BBINOJHEHHUS A IMUHUCTPATHBHBIX nmpouenyp,

TPEOOBAHMSI K MOPSIAKY MX BBITIOITHEHISE ......uvvieiiiieistieesiteesstieeasiseessiseestsessssesssseeessseesssseesssseesssneessneeas 16
23. Cocras, ocieA0BaTeNIbHOCTh U CPOKU BBITOJIHEHHSI 3 IMUHUCTPATHBHBIX MIPOLEyp (IeHCcTBUI) TpH
MPEAOCTABIEHUH MYHULIATTAITBHOM YCITYTH ...uvvieutitaisteesssseeassseeassseessssessssessssse e st e ssse e s e s e e s sineesnneens 16
IV'. Ilopsinok u (popMbI KOHTPOJISI 32 UCIIOJHEHHEM AIMUHUCTPATHBHOIO PEIrVIAMEHTA ................ 17

24. TlopsAmok OCYIIECTBICHUS TEKYIIEro KOHTPOJIS 32 COOJIIOICHUEM W UCTIOJTHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU ~ JTUIIAMH, MYHUIIUNAIBHBIMU CIY)KalllUMH, pabdoTHukamu AnMunuctpanuu, MOIL]
MOJOKEHUH  AJMHUHUCTPATUBHOTO  pEerjlaMEHTa W MHBIX  HOPMATHMBHBIX  IPaBOBBIX  aKTOB,
yCTaHABIMBAIONIUX TPEOOBAHUS K MIPEIOCTABICHUI0 MYHUIIUTIATBHOU YCITYTH «.vvvienieeivaeeeesieeeneeeseeeannns 17
25. Tlopsimok v MepuoANIHOCTH OCYIIECTBICHUS MJIAHOBBIX W BHEINIAHOBBIX IMPOBEPOK TOJHOTHI U



Ka4eCTBa NPEAOCTABICHUS MYHUIIMIIATBHOM YCITYTH ...uvvviiiiiiiiieiiiiie st siis st sins s saan s s s 17
26. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML, MyHULIIUIAIBHBIX CIYXALUX, pAOOTHUKOB AJAMUHUCTPALNH,
pabotHukoB M®I] 3a pemenus u neiictBus (Oe3neiicTBue), NpuHUMaeMble (OCYLIECTBISIEMBIE) B XO/€

MPEAOCTABICHUSI MYHUTIUTTATBHOM YOITYTH . ..vtuvvtessteeessteesssseessssesssssesssssesssssesssssesssssesssseessssesssssessssnessnsneens 18
27. TlonoxeHus, XapakTepu3ylolie TpeOOBaHUS K TOPSIKY U (hopMaM KOHTPOJIS 32 IPEIOCTaBICHUEM
MyHUIMTIaTLHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXKIaH, X 00ObEIMHEHUN U OPTaHU3AIHUH ........... 18

V. Jocyneonblii (BHecyaeOHBbI) MOPSAAOK 00kajq0BaHUS peumieHMd W JeiicTBuil (Oe3xeiicTBuUs)
oprana, npeaocrasJjsiomnero Mynuuunaiabayw yciayry, M®II, opranu3anuii, yka3aHHbIX, a TaAKKe
HX JOJKHOCTHBIX JIUI, MYHUIUNATbHBIX CJIYKAIINX, PAGOTHUKOB 00beTUHEHUIT U opranu3anmii .19
28. JlocyneOnplii (BHECYACOHBIN) TOPSANOK OOKATOBAaHWUSA pEIICHUH | JeWCTBUM (0e31eicTBHA)
Anmvunuctpanuu, M®LI, a Takke UX TOIHKHOCTHBIX JIUII, MyHULIUTIATHHBIX CIYXKAIINX, pA0OTHUKOB

OOBETUHECHUM M OPTAHUBAIIHIH .....eeevvvieieieesitiesiteeatteesteeeatteessbeeeasbe e e s st e e sabe e e es bt e e esb e e e abb e e e abb e e e bb e e e tneeantneeas 19
ITpunoxxenne 1 k HacToAMIEMY AIMUHUCTPATUBHOMY PETTIAMEHTY ..evvviervirivriaressiressesssnessseessnesssessenesns 25
[Tpunoxenue 2 kK HaCTOSAEMY AJMUHUCTPATUBHOMY PETTIAMEHTY ...nvvvvveesirrrressssnneeesssnreessssneeessnssneeenns 26
[Tpunoxxenne 3 kK HACTOAIMEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY ....vvierviririaiiesirieiessineesreesenessnessenesnis 28
[Tpunoxxenne 4 k HaCTOAMEMY AIMUHUCTPATUBHOMY PETTIAMEHTY ....vvvierviririaieesiriaieesinessreesinessnessenesnas 29
[Ipunoxenue 5 K HacTOAMEMY AIMUHUCTPATUBHOMY PETTAMEHTY ....uvvveiurvieisreiesreiesireessinesssinissssnesssneens 30
ITpunoxxenne 6 kK HACTOAIMEMY AIMUHUCTPATUBHOMY PETTIAMEHTY .....vviervirvriaiiesirieieesinessneesinesneesenesnis 31
[Ipunoxenue 7 Kk HacTOAMEMY AIMUHUCTPATUBHOMY PETTAMEHTY ....uvvveiurvieisreiesreiesireessinesssinessssnesssneens 32
ITpunoxenne 8 k HACTOAMEMY AIMUHUCTPATUBHOMY PETTIAMEHTY ..evvviervirivrinrissireaiesssnessseessneassessenesns 35
[Tpunoxenue 9 k HacTOAEMY AJMUHUCTPATUBHOMY PETTIAMEHTY ...vvvvvreesirreeessssnnreesasnnnessssseeessnsnneeesns 37

ITpunoxxenne 10 k HacTOALIEMY ATMUHUCTPATUBHOMY PETIIAMEHTY ...vvievvieirieriesiressessinessresssnessnessinesns 40



1. O01IHe H0JI0KeHU A
1. Ipeamer peryJupoBaHusi AAMUHHUCTPATHBHOIO perjaMeHTa

1.1. Hacrosmuii aIMUHUCTPATUBHBINA PETrNIaMEHT PErylIupyeT OTHOILICHHS, BO3HUKAIOIINE B
CBSI3U C MPEIOCTABICHUEM MYHHUIIMTIATBLHON ycnyru «OdopMiieHrne CrpaBKu 00 ydacTud (HEy4JacTHH) B
MPUBATH3AIUN  SKWIBIX ~MYHHIMIIATBHBIX TOMENICHM» (Jasee — MyHUIIUNAIbHAs — yCIyra)
AnMuHHCTpanyen ropoackoro okpyra Mctpa MockoBckoit 001acTH (z1anee - aiMAUHUCTPAINs).

1.2. Hacrosmuii aJMHUHHCTPATHBHBIA PETIAMEHT YCTAHABIMBAET CTAHIAPT MPEAOCTABICHHUS
MyHULIUNIaTBbHOW YCIYTH, COCTaB, IOCJIENOBATEIbHOCTh M CPOKU BBIMOJIHEHHUS aJMHHHUCTPATUBHBIX
MPOLIEAYp MO MPEJOCTaBIeHUI0 MYHHUIIUIATEHOW YCIYTH, TPEOOBAHMSI K MOPSIIKY UX BBITIOTHEHUS, B TOM
quclie OCOOCHHOCTM BBINOJHEHUS AIMHHHCTPATHBHBIX MPOLEAYpP B JJIEKTPOHHOW Qopme, a TaKxke
OCOOCHHOCTH  BBITIONTHEHUSI aIMUHUCTPATUBHBIX TPOIEAYp B MHOTO(DYHKIMOHAIBHBIX IICHTpax
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYr B MOCKOBCKOW 001acTu, hOpMBI KOHTPOJIS
3a MpenocTaBiIeHneM MyHHIMIIATbHON YCIyTrd, A0CyneOHBINH (BHECYAeOHBIN) MOPSAOK O0XKaloBaHUS
pereHuit u aecTBuil (0e3aeicTBI) ATMUHUCTPALIMH, JOHKHOCTHBIX JIUI], MyHHITUTIATBHBIX CITY)KaIlUX,
pabotHrnkoB M®LI.

1.3. TepMuHBI 1 OIpeEICHUS, UCTIOIb3YEMbIE B HACTOAIIEM aIMUHUCTPATUBHOM pPETJIaMEHTE:

ENC OV - enunas mHGOpMAIIMOHHAS CHCTEMA OKa3aHUS TOCYJapCTBEHHBIX U MYHHIIMITATBHBIX
ycyr MOCKOBCKO#M 001acTH, MCIOb3yemMasi aJIMHHUCTPAIMEH ISl MpeAocTaBlieHus MyHUITUTIATbHON

yeryru;

PIII'Y - rocynapcTBeHHass uHpopManMoHHas cucremMa MockoBckoit obmactu «Ilopran
roCyJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((pyHKIMI) MOCKOBCKOM 001acTHY;
PT'Y — rocynapcTtBeHHas wuHQpOpMaIMOHHas cucreMa MOCKOBCKON obmactu «Peectp

roCyJAapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (yHKINI) MOCKOBCKON 00J1aCTH».
1.4. OcranbHblE TCPMHHBI U OIPCACIICHUS, HUCIIOJIB3YyECMbIC B HACTOAIICM AaJIMHUHUCTPATUBHOM
pernamenTe ykaszansl B [Ipunoskenuu 1 k HacTosIieMy aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. Jluna, uMeroume NpaBo Ha nojayyenne MyHHIUNIAIbHON yCayru

2.1. Jlunamu, MMEIOIIMMH TIPaBO Ha MoJlydeHrne MyHHUIUATLHOW YCITYTH, SIBISIIOTCS (pU3ndeckue
nuna — rpaxaane Poccuiickoit @enepanuu 100 UX yIIOJTHOMOYEHHBIE TIPEICTABUTENIN, OOPAaTUBIIUECS B
aJIMMHHCTPALIMIO C 3alIPOCOM O MPENOCTaBIeHNN MyHUIIMNIaNbHON yCayTH (Jlanee 3asBUTENN).

2.2. Kareropuu 3asiBUTENCH:

1) I'paxkaane, cOCTOSIINE HA PETUCTPAIIMOHHOM YYeTe 1O MECTY YKHTEIbCTBA HA TEPPUTOPHH
ropojckoro okpyra Mcrpa MockoBckoit o6acTu;

2) I'paxxnane, paHee COCTOSIBIIME Ha PETUCTPAIIMOHHOM YUYeTe IO MECTY JKUTEIbCTBA Ha
TEPPUTOPUN TOPOACKOTO OKpyra MOCKOBCKOH 00macTu.

3. TpebGoBaHus Kk mopsaaAKy MH(POPMUPOBAHUS O TIpeaocTaBIeHU MyHUIIUNIAJIBLHOMH yCJIyTrH

3.1. IIpuem 3asBUTENECH 110 BONPOCY MpeA0oCTaBIeHUsI MYyHUIMIIAILHON YCIYTH OCYIIECTBIISAETCS
B COOTBETCTBHMH C OPraHU3alOHHO-PACIOPAIUTENBHBIM JOKYMEHTOM A IMUHUCTPAllUU, OTBETCTBEHHOH 3a
IpeAocTaBlIieHne MyHULIUITAIBHON YCIIYTH.

3.2. Ha odunmanpHOM caiiTe AIMUHHCTpanuu (najgee — calT AJMHUHHCTPAllUM) B CETH
«Uutepuer» (nanee - cerb «Mutepuer»), B PI'Y u PIII'Y o6s3arenpbHOMY pa3MELICHHIO TOIJICKUT
ClIeAyIoIIas CIpaBoyYHas MH(poOpMarus:

- MECTO HaxXOXAEHUs M Tpaduk paboTbl AJIMHUHHUCTpAIMM, C€ CTPYKTYpPHBIX IOJpa3/ieieHuH,
MIPEIOCTABIAIOMNX MyHUIIMTIAIBHYIO YCIIYTY;

- CIIpaBOYHBIE TeJIePOHBI CTPYKTYPHBIX MOJpa3AeieHuii AJMUHHUCTpAlUM, YYacTBYIOIIUX B
npeaocTaBieHu MyHUIIMNIAIBHON YCIIYTH, B TOM YHUCIIe HOMep TenedoHa-aBrouHpopmaTopa;



- agpeca opULIMANBHOTO caifTa, a TaKXKe JIEKTPOHHON MOYTHl U (Win) (GopMbl 0OpaTHOM CBSI3U
AnMuHUCTpalmu B cetu «ITHTepHET».

3.3. AnmunHucTpanus o0ecrieyuBaeT B YCTAHOBJIIEHHOM MOpSIKE pa3MEIleHHe U aKTyalTu3aIiio
crpaBOYHOM MH(OpMaIMU B COOTBETCTBYIOIIEM pazzene PI'Y. Mudopmarus o rpaduke (pexume) paboTs
AJIMUHHCTpAllMM W CTPYKTYPHBIX TMOApa3feNeHnii AJAMHUHUCTpalMu ykasaHa B Ilpunoxenun 2 x
HacToseMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.4. VudopmupoBanue 3asBUTEICH MO BOMPOCAM MpPeNOCTaBICHUs MYHHUIMIAIBHON YCIyrd
OCYILECTBIISAETCS:

a)  IyTeM pa3MelleHus HHPOpMaluu Ha caiite AnmMuHucTpauuu, PUTY.

0) JOKHOCTHBIM JIMIIOM, MYHUIUNAIBHBIM CIIyXKallUM, pabOTHUKOM CTPYKTYPHOTO
nojpasJeseHns AJIMHMHHUCTpAlMM, OTBETCTBEHHOI'O 3a IperocTaBiieHne MyHMIMNAIbHON yCIyru, Npu
HENOCPEICTBEHHOM O0pallieHUH 3asBUTENs B AIMUHUCTPALHIO;

B)  IyTeM nyOsinMKauuu HH()OPMAIIMOHHBIX MAaTEPUAIIOB B CPEJICTBAX MacCOBOW MH(POPMALIUY;

r) IyTeM pa3MelleHHs Opourtop, OyKIeTOB U APYrMX MEYaTHBIX MATEPUAIOB B IMOMELICHUIX
AIMUHHCTpAIUM, MPEIHA3HAYCHHBIX IS IpueMa 3asBUTENEH, a TakKe MHBIX OpraHu3aunuil Bcex (Gopm
COOCTBEHHOCTH I10 COTJIACOBAHUIO C YKa3aHHBIMH OpPTaHU3alUsIMH, B TOM yucie B MDII;

)  TOCPEACTBOM Tene(OHHOH U (PaKCHUMMIIBHOM CBS3H;

€) IOCPEICTBOM OTBETOB Ha IHCbMEHHBIE U YCTHbIE OOpalleHus 3asBUTENCH MO BONPOCY
[IpeA0CTaBIeHUs] MyHUIIUITAIIBHON YCIIYTH.

3.5. Ha PIII'Y wu caiite ADMUHHUCTpaAllU B 1EJSIX MHPOPMUPOBAHUS 3asBUTENICH 1O BOIpPOCaM
IpeaocTaBlIeHUs] MyHUIIMNIAIBHON YCIYTH pa3MelaeTcs Cleayomas nHpopMaus:

a) WCYEPNBIBAIOIIMKA  IEpeueHb  JOKYMEHTOB, HEOOXOOUMBIX ISl  NIPEAOCTABICHMS
MyHUIIMIIaTBHON yCIyrH, TpeOoBaHHS K O(GOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKXe IepeueHb
JOKYMEHTOB, KOTOpbIE 3asBUTEIIb BIPaBE MPEACTaBUTh 110 COOCTBEHHON MHUIIMATHUBE;

0) mepeyeHb JHIl, UMEIOIUX PAaBO HA NOTy4eHne MyHUIIMTIAIBHOW YCIYTH;

B) CpOK IpeaocTaBiieHuss MyHUIIUITATIbHON YCITYTH;

I') pe3ynbTaThl NpefocTaBIeHUs] MyHUIIMNIAIIBLHON YCIIYTH, TOPSI0K IPEACTaBICHNS JOKYMEHTA,
SBJISIIOIIETOCs Pe3yJIbTaTOM MpeAoCcTaBIeHNs] MyHUIMNIATIBHON YCIIYTH;

1) WCYEPIBIBAIOIIMM [IEpeUeHb OCHOBAHUM JUIsl IPUOCTAHOBIEHUS MJIM OTKa3a B IIPEJOCTABICHUN
MyHunMnaaibHON yCIyTH;

e) uHpopmanus o mpaBe Ha qocyacOHOe (BHECYneOHOE) 00xaloBaHUE JAeCcTBH (Oe31eicTBIS)
U peIIEHUH, MPUHATHIX (OCYILECTBIAEMBIX) B X0JI€ IPEJOCTaBIEHUSI MyHULIUIIANBHON yCIyTH;

K) ¢Gopmbl 3asBICHUN (YBELOMIICHHUH, COOOIICHMIA), HCIOIB3yeMble MpPHU MPEIOCTABICHUN
MyHULIIMTIaTbHON YCIYTH.

3.6. Mndopmarus na PIII'Y u caiite AIMHUHHUCTpAaLUU O MOPSIKE M CPOKaX MPEJOCTaBICHUS
MyHUITUTIATEHOM YCIYTH TIPEA0CTABIISAECTCS OSCIIIaTHO.

3.7. Ha caiiTe AIMHUHHCTpALIUU JOTIOJTHUTEIBHO Pa3MeIatoTCs:

a) NOJHOE HAWMEHOBaHME M  TOYTOBBIM  ajpec AJMUHHUCTpPAllMM, HEMOCPEICTBEHHO
MIPEAO0CTABIAIONIE MYHUIIMITAIBHYIO YCIIYTY;

0) HOMepa TenedoHOB-aBTOMHGOPMATOPOB (MpH HAJIWYWH), CIPABOYHBIE HOMEpa TelaehOHOB
CTPYKTYPHBIX IOAPA3JIEIeHUN AIMUHUCTPALINU, HEIOCPEACTBEHHO MIPEIOCTABIAIOMNX MyHUIIMTIAIBHYIO
ycIyry,

B) PEXUM pabOThl AJIMUHUCTPALINH;

r) rpaduk pabOThl CTPYKTYPHOTO TOJpa3eieHusi, HEMOCPEICTBEHHO MPEI0CTABIISIONIETO
MyHUIUIIAIBHYIO YCIIYTY;

1) BBIAEPKKM M3 HOPMATUBHBIX IIPAaBOBBIX AaKTOB, COJECPXKALIUX HOPMBI, PETYIUPYIOIINE
JESTENbHOCTh AIMUHUCTPALIMU TI0 IPEIOCTABICHNI0O MyHUIIMITAIBHOM YCIIyTH;

C) IepeveHb JIML, UMEIOLINX MPaBO Ha MolydeHue MyHUIIMNAIBHON yCIyTH;

K) (Gopmbl 3asBICHUN (YBELOMIICHUH, COOOILICHMIA), HCIOIB3yeMble MpPHU MPEIOCTABICHUU
MyHuUIMNaabHOR yCIIyTH, 00pa3ibl U MHCTPYKIMH 10 3aM10JIHEHHIO;

3) TEKCT HacTOALIEro AJIMUHUCTPATUBHOIO PETVIAMEHTA C MPUIIOKEHUSIMM;

M) KpaTKoe ONMCAHUE MOPsIKa NpeAocTaBIeHUss MyHUIMNIATBbHON YCIIyTH;



K) TOPSAOK OOKaJIOBAaHUS PEIICHWW, JEeUCTBUH WM Oe3MeWCTBUS JOJDKHOCTHBIX JIHWII,
MYHHIIUTTATBEHBIX CYXKAIIUX, PAOOTHUKOB A IMUHUCTPAIIUH MTPEIOCTABISIOMNX MyHUIIUTIATBHYIO YCIYTY;

1) uHpopmanus O BO3MOXKHOCTH y4yacTHsl 3asBHUTeNell B OIEHKE KauyecTBa MPEIOCTABIICHUS
MyHULIUTIATFHOU YCIYTH, B TOM YHCIIE B OIICHKE () PEKTUBHOCTU ACITETLHOCTH [ 1aBbl aIMUHUCTPALIUH, &
TaK)K€ CIpPaBOYHO-UH(GOPMAIMOHHBIE MaTepualbl, COJIepXallhe CBEICHUS O IMOpAIKEe U Ccrocobdax
MIPOBEICHUS OLICHKH.

3.8. Ilpu nadpopmMupoBaHUHU O TIOPSAKE MTPEAOCTaBICHUS MyHUIIMTIATBHOW YCIYTH MO TeledoHy
JOJHKHOCTHOE JIUI0, MYHUITUTIAIBHBIN CITyKalui, pa0OTHIK A TMUHUCTPAIIUH ITPUHSIB BBI30B 110 TesehoHy
Mpe/ICTaBIseTCs: Ha3biBaeT (aMUIIMIO, WMS, OTYECTBO (IPU HAIWYUH), JIOJDKHOCTb, HAUMEHOBaHUE
CTPYKTYpPHOTO MOApa3ieIeHUs] AIMUHUCTPALIHH.

JIOMKHOCTHOE JTUIT0, MYHUITATIATBHBIN CITy)KaIuid, pabOTHUK ATMHUHHUCTPAIMH 00513aH COOOITUTH
3asBuTeNto rpaduK IpreMa, TOYHBIN MOYTOBBIN aipec AMUHUCTPAIIUH, CIOCO0 TPpoe3/ia K HeMy, CTIOCOObI
MIpeIBAPUTENILHOM 3aITUCH [ IMYHOTO ITpHeMa, TpeOoBaHUsI K MUCbMEHHOMY OOpaIlIeHHUIO.

WudopmupoBanue 1o TenedoHy O NOpsAKe NpeAocTaBieHUs MyYHUIMNAIBHONW YCIyTH
OCYILIECTBIISIETCS] B COOTBETCTBHHU € IpakoM pabOThl AJMUHHUCTPAIUH.

Bo Bpemst pasroBopa IOJDKHOCTHBIE JUIA, MYHHIIMNAIbHBIE CIyXaliue, paOOTHUKHU
AJMUHUCTpAIUU 00513aHbI IPOU3HOCUTH CJI0BA YETKO U HE IPEPBIBATH PA3rOBOP MO MPUUMHE MOCTYIIIICHUS
JPYroro 3BOHKA.

[Ipy HEBO3MOXHOCTH OTBETUTH Ha MOCTaBJIEHHBbIE 3asiBUTENIEM BOMIPOCHI TeIePOHHBIN 3BOHOK
nepeagpecoBbIBacTCs (MIEPEBOIUTCS) HA JIPYroe MOJKHOCTHOE IUI0, MYHHIIMITATLHOTO CIYXKaIIero,
paboTHHKAa AJIMUHHUCTpAIMU JUO0 00paTHUBIIEMYCsl COOOIIaeTcss HoMep TenedoHa, Mo KOTOPOMY MOKHO
MOJIYYUTh HEOOXOTUMYI0 HH(POPMAIIHIO.

3.9. Ilpu otBetax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalIeHHs IO BOMPOCaM K TMOPSAKY
MpPeIOoCTaBlIeHNUsT MyHUIIMTIAIBHON YCIyTd MYHUIIUTIAIBHBIM CIYXKAIllUM, pAaOOTHUKOM ATMUHHUCTPAIIUU
oOpaTuBIIEMYCsl COOOIIaeTCs cieaytonias nHGopmaus:

a) O MepeyHe JIMIl, UMEIOIINX IPaBO Ha Moxy4eHrne MyHHUIIUITaTbHOU YCIIYTH;

0) 0 HOPMAaTUBHBIX IMPABOBBIX  AaKTaX, PEryJUPYIOIIUX  BOIMPOCHI  MPEJOCTaBICHUS
MyHUIUIaTBFHON yCIyTy (HAMMEHOBAHUE, J1aTa M HOMEP MIPUHSTHSI HOPMATUBHOTO TIPABOBOTO aKTa);

B) O IepeyHe JOKYMEHTOB, HeOOXOIMMBIX AJis MoJydyeHuss MyHuunaibHO! yCiayru;

I') O CpOKax NpeaocTaBieHus MyHUIIUNIaIbHON yCIyTH;

1) 00 OCHOBaHUSX JJIsl MPUOCTAHOBICHHUSI MyHUIIMITATLHOM YCITIYTH;

¢) 00 OCHOBaHHUSX AJI OTKa3a B MPEI0CTaBICHUN MyHUITUTIAILHON YCITYTH;

XK) o mecte pasmemenuss Ha PIIIY, caiire AamuHuctparuu WHPOPMAIMK I10 BOMpPOCAM
IIpeA0CTaBIeHUs] MyHUIIUITAIIBHON YCIIYTH.

3.10. udopmupoBanue o mopsake MpeaocTaBieHuss MyHUITUTIATLHON YCIIYTH OCYIIECTBIISICTCS
Takke 1o eanHoMy Homepy Tenedona KonrtaktHoro ueHtpa ['ybepHaTtopa MOCKOBCKO#H o006macTu
8-800-550-50-30.

3.11. Anmunuctpauusi — pa3zpalOaTbiBaeT  MHGOPMALIMOHHBIE  MaTepHalbl 1O  MOPAIKY
MpeoCcTaBlIeHnss MyHUIIMTIANBHON YCIIYTH - TAMSATKU, HHCTPYKIIMH, OPOLIIOPBI, MAKETHl U pa3MeIIaeT Ha
PIII'Y, caiite Aamunuctpanuu, nepenact 8 MOLI.

3.12. Aamunucrpanus obecreunBaeT  CBOCBPEMEHHYIO aKTyaTN3aInio YKa3aHHBIX
uHpopMaMOHHbIX MarepuanoB Ha PIII'Y, caiite AaMuHUCTpanMu M KOHTPOJIMPYET UX HAIUYUE U
akTyasibHOCTh B MDII.

3.13. CocraB uHdpopmanuu o NOpsiAKe MpeaocTaBIeHUus] MyHULIMTIAIBHOW YCIYTH, pa3MenaeMoi
B M®I] cooTBeTCTBYET perHOHAILHOMY CTaHAAPTY OPraHU3aLUU JEATEIBHOCTH MHOTO(YHKIIMOHATIBHBIX
[IEHTPOB TPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIUIAIBHBIX ycIyr B MOCKOBCKOH 00macTH,
YTBEPKACHHOMY pacnopshkKeHHeM AJIMUHUCTPALMU TOCYIAapCTBEHHOIO YMpaBieHUsS, UHPOPMAIIMOHHBIX
TEeXHOJOTUH u cBsi3u MockoBckoi ob6mactu ot 21.07.2016 Ne 10-57/PB.

3.14. Jloctyn k mH(MOpPMAIMU O CPOKaX U TOPSAKE MPeaoCTaBiIeHUST MyHHIIMTAIBHOW YCIYTH
ocyIiecTBIsieTcs: 6e3 BBIIIOJIHEHUS 3asiBUTENIeM KaKuX-JI1n00 TpeOoBaHUH, B TOM Uucie 0€3 UCIOIb30BaHUS
MIPOrpPaMMHOTO OOECTeueHusl, yCTAaHOBKA KOTOPOTO Ha TEXHUYECKUE CPECTBA 3asiBUTENS
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Tp66yeT 3aKJIIIOYCHUA JTUMIOCH3MOHHOI'O HJIM HMHOI'0 COIJIalICHUA C HpaBOOGHaI[aTCJICM nporpaMmMHOI 0
o0ecrieyeHus1, MpeIyCMaTPUBAIOIETO B3UMAHKE IJIAThI, PETHCTPAIUIO WM aBTOPU3ANUIO 3asiBUTENIS, I
npeaoCTaBJICHUC UM IICPCOHAJIBHBIX JJTaHHBIX.

3.15. KoncynpTupoBaHue 10O  BOIpOcaM  MPEAOCTAaBICHHS  MYHHIIMNAIBHOW  YCIYTH
JOJKHOCTHBIMHU JMamMu, MYHUIUIIAJIbHBIMU CJIy’KallluMHu, pa6OTHI/IKaMI/I A,Z[MI/IHI/ICTpaI_[I/II/I
OCyIIecTBIsieTCs OeCIIaTHO.

1. Crangapt npenocrapiaeHuss MyHUIIUNIAJIBHOH YCIyTH
4. HaumenoBanue MyHHIIUNIAJIBHOM yCJIyIH

4.1. MynununanbHas ycayra «OdopmiieHne cripaBku 00 ydacTuu (HEy4acTHH) B PUBATH3AIIAN
KHJTBIX MYHHIIATIQTBHBIX TIOMETICHHIT.

5. HaumeHoBaHuHe opraHa, npeaocTapjsiiomero MyHHIMNAIbHYIO YCJIYTY

5.1. OpraHoM, OTBETCTBEHHBIM 3a HpPENOCTaBlIeHHE MYyHMLMIIANBHON YCIIyTH, SBISETCS
AJIMUHHCTpALIUSL.

5.2. AnmuHUCTpanus oOecreunBaeT NMpeaocTaBiIeHrHe MyHUITUTIATLHON YCIYTH B DJIEKTPOHHON
¢dopme mocpencrsom PIIIY, a Ttakke B HMHBIX (QOpMax, HPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccutiickoit deneparuu, mo BIOOpY 3asiBUTEIS.

5.3. IlpenocraBnenue OecrmatHoro aocryna k PIII'Y s monmaum 3ampocoB, JOKYMEHTOB,
uHpoOpMaLUU, HEOOXOIUMBIX Ul MOJydyeHUss MyHUIIMNANbHONW yCIyru B 2JEKTPOHHOM (Qopme, a Takxke
MOJTyYeHHE PE3yNIbTAaTOB MPEIOCTaBIeHUs] MyHUIMNIAIBHOW yCIyrd B (hOpMe IK3eMILISIpa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HocuTelle ocyuecTsisercs B Jgoboom MOI[ B mpenenax Tteppuropun
MockoBckoil obnacTu 1o BbIOOpY 3asBUTENs HE3aBUCUMO OT €ro MecTa J>KMTENbCTBA WIM MecTa
peObIBaHMUS.

5.4. Tlopsnok o0OecrieueHHs JIMYHOTO MpueMa 3asBuTeneld B AIMUHUCTPAIMK YCTaHABIMBACTCS
OPraHMU3alMOHHO-PACIIOPSAUTEIBLHBIM TOKYMEHTOM AJIMUHHUCTPALMH, OTBETCTBEHHON 3a MPEJOCTaBICHHUE
MyHUIMIIaTBHON YCIYTH.

5.5. HenocpencTBeHHoe npeocTaBieHne MyHUIMIIAIBHON YCIYTH OCYILECTBIISAET CTPYKTYpHOE
nojpaszaeseHne AJIMUHACTPALUYA — OTJIEN COLUAIbHON )KUIIUIIHOM onuTUKY KoMuTeTa 1o yrnpasiaeHHUIO
HUMYILECTBOM.

5.6. AIMUHHCTpalUu 3amperieHo TpeboBaTh OT 3asBUTEINS OCYLIECTBICHHS ACUCTBUI, B TOM
qyCcI€ COIVIACOBAaHMM, HEOOXOOUMBIX MJI TONyd4eHUs MyHMUIMIANBHOM YyCIyrM M CBSI3aHHBIX C
oOpallleHneM B UHBIE TOCYJapCTBEHHBIE OPTaHbl MM OPTaHbl MECTHOTO CaMOYIIPaBIICHHS, OPTaHU3aINH, 32
UCKJIFOYEHUEM IOJY4YEeHHUs YCIYT BKIIOYEHHBIX B NEPEUYEHb YCIIYT, KOTOPBIE SBISAIOTCA HEOOXOIUMBIMU U
00s3aTeNbHBIMU  JUIA  TPEJIOCTABICHUS HCIOJHUTEIbHBIMH OpraHaMH TOCYIApCTBEHHOH  BJIAacTH
MoCKOBCKOM 00J1aCTH TOCYAAPCTBEHHBIX U MYHMIMIAIBHBIX YCIYT U MPEIOCTABISAIOTCS OPraHU3alUsIMH,
YYacCTBYIOIIMMHM B IPEAOCTaBIEHUHU TOCYAAPCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT, YTBEP)KIECHHBIM
nocraHoBieHueM [IpaButenscTBa MockoBckoit obmactu ot 1 anpens 2015r. Ne 186/12.

6. PesyabTaT npenocraBjieHur MyHUIIUNATBHOM YCJIYTH

6.1. PesynbraroMm mpenocraBiieHrs MyHUIIMTIAIBHON YCITYTH SIBIISICTCS:

6.1.1. CrpaBka 00 ydacTuu (HEy4acTHUH) B MPUBATU3ALNHN KUJIBIX MyHUIUTAIBHBIX TOMEIICHUH
o ¢opme, npuBeieHHON B [Iprnoxenun 3 kK HacTosIIEMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

6.1.2. Pemenne 00 oTKaze B MpeAOCTaBIeHHMM MyYHUIMNAILHON YCIYTH, B CIy4dae HAIWYHS
OCHOBAHMH JJIs1 OTKa3a B MPEOCTaBICHNN MyHUIIMTIATBHON YCIIYTH, YKa3aHHBIX B MMyHKTE 13 HacTosiero
AJIMMHHCTPAaTUBHOTO peryiamMeHTa, 1o ¢opme, mnpuBeaéHHoi B [lpunoxkennn 4 K HacTosILEMY
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

6.2. PesynbraT nmpenocraBieHrss MyHHIMIIATBHON YCIYTH HE3aBUCUMO OT MPUHITOTO PEIICHUS
odopmiseTcs B BUJE 3JIEKTPOHHOTO TIOKYMEHTA, OMUCHIBACTCSA YCHUIICHHON KBATH(PUIIMPOBAHHON
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AJIEKTPOHHOU moanuchio (gamee — DII) yrnoJHOMOYEHHOTO0 MYHHUIMIAIBLHOTO CIY)Kallero, padOTHUKA
AIMUHHCTpAIIMU 1 HampasisieTcs 3asButento B JInunsiii kabunet Ha PIIT'Y.

6.3. CBexeHusi 0 MpeaOCTaBICHUHM MYHHMIMIIAIBHOM YCIYrH C MPUIOKEHHEM DJIEKTPOHHOTO
o0pa3a pe3ynbTarta npeaocTaBieHus MyHUIIMNAIbHON YCIyTH B TeueHue 1 Hs mozuiexar 00s3aTelIbHOMY
pasmenienuto B Moayine EVC OV.

6.4. YBenqoMieHHE O TPUHATOM pEIIEHUWH, HE3aBUCUMO OT pe3yjbTaTa IpeJoCTaBICHUS
MyHUIMIaabHOM yCilyru, Hanpasisercs B JInunblil kaObuner 3assurens Ha PIITY.

7. Cpox perucrpanuu 3anpoca 3asgsBuTeJisi 0 npegocTapaieHnd MyHHIMNIAJIBHON yCJIyrH

7.1. 3asBieHue o mpeaocTaBieHMH MYHUIMIIAIBHON YCIIyTH, IMOIaHHOE B 3JIEKTPOHHOU (hopme
nocpenctBoM PIITY no 16:00 pabGouero mHsi, perucTpupyercs B AIMUHHUCTPAllUM B JIEHb €0 T0JIa4yH.
3agsnenne, nomanHoe mocpeactBom PIII'Y mocne 16:00 pabowero aust nmbo B Hepabouuil JeHb,
perucTpupyercs B AIMUHUCTPAIIMU Ha CIEAYIONUNA pabouuii 1CHb.

7.2. 3asBieHue, MOJAHHOE B MHBIX (OpMax, IPEIyCMOTPEHHBIX 3aKOHOIaTeNECTBOM Poccuiickoit
Denepanyu, perucTpupyercs B AJMuHUCTpanun B HOpSIIKE, YCTaHOBJICHHOM
OpraHMU3aLMOHHO-PACIOPSAUTEILHBIM JOKYMEHTOM AIMUHUCTPALINN.

8. Cpoxk npenocraBiieHuss MyHHIUNIAJIbHON YCJIYTH

8.1. Cpoxk mpenocrapieHuss MyHUITMTIATLHON YCIyru cocTaBiseT He Oonee 3 (Tpex) paboumx
JTHEH C 1aThl perucTpanuu 3asBiaeHus B AIMUHUCTPALIUH.
8.2. OcHoBaHUS AJIs1 IPUOCTAHOBICHHUS MyHUITUTIAIBHON YCIIYTH OTCYTCTBYIOT.

9. IlpaBoBble 0OCHOBaHMA NpegocTaBjJeHuss MyHHIIMNAIbHON YCIyTrH

9.1. OcHOBHBIM HOPMATHBHO IIPABOM aKTOM, PET'YIUPYIOIIUM MpeaocTaBieHue MyHUIUITATbLHON
ycayru, asisierca 3akoH Poccuiickoit @enepanyu ot 04.07.1991 Ne 1541-1 «O npuBaTu3anuu KUIUIIHOTO
¢donna B Poccuiickoit denepanum»

9.2. Cnucok HOPMAaTHBHO IPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMH OCYLIECTBISAETCS
IpeAocTaBliecHHe MyHULMIIANBHON  ycinyrd, IpuBedeH B IlpunoxkeHun S5 K Hacrosuemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. UcuepnbiBaoumyii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX /IJIl MPEA0CTABJIEHUSA
MyHUIMNAJIBHON YCJIYTH, NOMJIeAKAINUX MPeACTABICHHI0 3asiBUTEIEM

10.1. TlepedyeHp JOKYMEHTOB, OOS3aTENBHBIX ISl TIPEAOCTABICHUS 3asBUTEIEM HE3aBUCUMO OT
KaTeropuu sl o0paleHus 3a mpeaocTaBieHneM MyHUITUTATBHON YCITyTH:

a) 3asBIEeHHWE O TMPEAOCTaBICHUUM MyHHIIMNATBHOW yCIyrd 1o Qopme, TPUBEACHHON B
[Tpunoxxenuu 6 kK HacTOSAMEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY;

0) JTOKYMEHT, yIOCTOBEPSIONIMI JTUYHOCTh 3asiBUTENS, a TaKKe B ciaydae oOpalleHus OT Jula
HECOBEPIICHHOJIETHETO peOeHKA OMOTHUTEIBHO MPEIOCTABIISECT CBUACTEILCTBO O POXKICHUN PEOCHKA;

B) JIOKYMEHT, YJOCTOBEPSIOIIUI JIMYHOCTh MPEICTaBUTENs 3asBUTENS, B CiIydae oOpaiieHus 3a
npenocTaBlieHneM MyYHUIIMIIATBHON YCIYTH MPEJCTaBUTENS 3assBUTEIIS;

I) JOKYMEHT, YIOCTOBEPSIOLIUI MOJTHOMOYHUS MPeICTaBUTENs 3asiBUTENA, B cilydyae oOpalleHus
3a MpeaocTaBieHneM MYyHUIIUIIATFHON YCIYTH TPEICTaBUTENs 3asiBUTEIIS;

1) JTOKYMEHT, TOJTBEpPXIAONIUi H3MeHeHne ¢GaMUIuU, WMEHHM, OT4YecTBa (B CiIydae €clu
3asgBUTENb U3MEHST (DAMUIINIO, UMsI, OTYECTBO).

10.2. Onucanue JOKYMEHTOB M TMOPSIOK UX TMPEAOCTaBICHUs 3asBUTEIEM IPHUBEIECH B
[Tpunoxenun 7 K HacTOSMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.3. B ciyugae, ecnu st mpeaocTaBieHuss MyHHITMTIATBHOM YCIIyrd HeoOxoauma oOpaboTka
MePCOHANBHBIX JAHHBIX JIUIIA, HE SIBISIFOIIETOCS 3asiBUTEIIEM, U €CITH B COOTBETCTBUH C 3aKOHOJATEIIHCTBOM
Poccutiickoit deneparun o0paboTKa TaKUX MEPCOHATBHBIX TAHHBIX MOXKET
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OCYILIECTBIISITHCS C COTJIACUS YKa3aHHOTO JIUIA, IPU OOpaleHNH 3a oJdy4eHreM MyHHIMIIaIbHON yCIyri
3asBUTENb JOIMOJHUTEIBHO MPEJOCTABISAET JIOKYMEHT, MOJITBEP)KIAIONUN TOJyYeHHE COTJIacHs
YKa3aHHOTO JIUIAa WM €r0 3aKOHHOTO MPEeACTAaBUTENS Ha 00pabOTKy MEPCOHATIBHBIX JAHHBIX YKa3aHHOTO
Tuna.

10.4. AnMuHHCTpanuu 3anperieHo TpedoBarTh y 3assBUTEIS:

1) mokyMeHThl WM WHGOPMAIMIO JIMOO OCYIICCTBICHUS JCHCTBUHN, MPEICTABICHUE WU
OCYILIECTBJIEHUE KOTOPBIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMM akTaMu Poccuiickoii
denepanyun, HOpMaTUBHBIMU TIPABOBBIMH aKTaMH MOCKOBCKOM 00J1aCTH, HACTOSIIIMM A IMUHHCTPATHBHBIM
peraamMeHToM AJis IpelocTaBieHnss MyHUIUIanbHON yCIyTH;

2) mpeACTaBiCHUS JOKYMCHTOB U HHPOPMAIIUH, OTCYTCTBHE U (MJIH) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIMCh IIPU NIEPBOHAYAIILHOM OTKa3€ B IPHEME JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHHUS
MyHUIIMTIaTEHON  yCIIyTH, JIMOO B MPEaoCTaBICHUHM MYyHHUIIMNAIBLHON YCIYyTH, 33 HCKIIOYCHHEM
CIIEYIOIUX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AaKTOB, KacCaOLIUXCS MPEIOCTaBICHUS
MyHULMNIaIBHOW ~ yCIyrd, T[OCJi€ IEpBOHAYAIBHOM Mojaud  3asdBJIEHUS O  IIPENOCTABIICHUU
MyHuLMnaabHON YCIYyTH;

0) Hanuuue omMOOK B 3asBICHUU O MPEJOCTaBIeHUH MyHUIIMNATBHONW YCIYTH U JIOKYMEHTaX,
MOJIaHHBIX 3asBUTEIEM IOCTE MEPBOHAYAIBHOIO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
npenocTaBieHuss MyHUIMIAIBHON yCiayrd, du00 B HpPeJOCTaBIeHUH MYHHIMIIATbHON YCIyrW U He
BKJIFOUEHHBIX B MPEJCTaBICHHbI paHee KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
MyHUIUNaabHOM YCIyTH;

B) MCTEUEHHE CpOKa JIEHCTBUS JIOKYMEHTOB WM H3MEHEHHEe HH(OpMalUu  Iocie
MEPBOHAYAIILHOTO OTKa3a B IpUEMe JIOKYMEHTOB, HEOOXOAUMBIX IS MpeAocTaBIeHUss MyHUIIMTATbHON
ycIlIyTd, 100 B MpeAocTaBiIeHUH MyHUIIMITATbHON YCITYTH;

I') BBIBJICHHE JIOKYMEHTAJIBHO TOATBEPKACHHOTO (akra (MPU3HAKOB) OIIMOOYHOTO WK
MIPOTUBOMNPABHOTO J1eicTBUs (0€31eHCTBUS) JOIKHOCTHOTO JIHIIa AAMUHHUCTPALIMK MIPU NIEPBOHAYAIEHOM
OTKa3e B MpHEMEe JIOKYMEHTOB, HEOOXOIMMBIX IJIsi NpPEAOoCTaBleHUs] MyHMIMNAIBHOW ycimyrd, 1ubo B
MpeloCTaBlIeHnd MyYHUIIMNIANBHON YCIYTM, O YeM B MHUCbMEHHOM BHJE 32 MOJIUCHI0 PYKOBOAMUTENS
AJMUHUCTpALUH, IPEIOCTABIAIOMEr0 MyHUIIMNIAIIBHYIO YCIIYTY, IPU IIEPBOHAYAIBHOM OTKa3€ B IpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX UIsl MpeAOCTaBiIeHUs] MyHUIIMTATIBHON YCIyru yBeAOMIIsieTcsl 3asBUTENb, a
TaKXe MPUHOCITCA U3BUHEHHUSI 32 JOCTAaBJICHHBIC HEY100CTBA.

11. HcuepnbiBawuuii nepedyeHb J0KYMEHTOB, He00X0AMMBIX /LISl PeI0CTABICHUHU
MyHUIIMNIAJIBLHOMH YCJIYI'H, KOTOPbIe HAXOASTCS B PACNOPsSiZKEeHUN OPTraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYNPaBJICHUS WJIN OPTraHU3aAnM i

11.1. JlokyMeHTBI, HEOOXOIMUMBIE [JISi TMPEIOCTABICHUS MYHUIMITAIILHONW YCIYTH, KOTOPBIC
HAXOJSTCS B PACHOPSOKCHHE TOCYNapCTBEHHBIX M MYHHIIMMAIBHBIX OPTaHOB M HHBIX OpPraHoOB, U
MOJIBEZIOMCTBCHHBIX MM OpTaHHW3allMid, YYaCTBYIOIIUX B IMPEIOCTABICHUHM MYyHHUIIUTIAIGHOW YCIIYTH, W
KOTOpbIe 3asBUTEINb BIIPaBE MPEJOCTABUTh MO COOCTBEHHON MHHUIIMATHBE, OTCYTCTBYIOT.

11.2. AnMUHHUCTpalMK 3ampenieHo TpeboBaTh y 3asBUTENS MPEACTABICHUS TOKYMEHTOB H
uH(popManuyd, B TOM YHCJIE MOATBEPKIAIONINX BHECCHHWE 3asBUTENEM IUIAThl 33 MPEIOCTABICHUE
MyHUIIMITaTBPHONH ~ YCIIYTH, KOTOPBIE HAXOIATCSA B  PACHOPSDKEHHH OPraHOB, MPEIOCTABIISIONINX
rOCy/IapCTBCHHBICE W MYHHUIIUIAIbHBIC YCIYTd, WHBIX MYHHUIUIAIBHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIieHHsI JTMOO TOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYMpAaBIICHUS] OpPraHHW3alfii, YYacTBYIOIIMX B MPEIOCTaBICHUH MYHUIMNANBHBIX YCIYyT, B
COOTBETCTBHH C HOPMATUBHBIMHU TIPABOBHIMH aKTaMHU.

12. UcuepnbiBawiuuii nepeyeHb OCHOBAHUIA VISl 0TKa3a B MpueMe J0KYMEHTOB,
HeO0XO0AUMBIX ISl peaocTaB/IeHuss MyHNIMNAJIbHON YCIyTH

12.1. OcHoBaHUsSIMH AJII OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJUMBIX MJisl MPEAOCTABICHHUS
MyHULIMTIaTbHON YCIYTH SIBISIOTCS:



12.1.1.006pamenue 3a mMpeaocTaBIeHUEM WHOW MYHHIMIIAIBHON YCIyTH, HE MPEelI0oCTaBIsIeMO
AJIMUHUCTpALIUECH.

12.1.2. 3asgBuTeneM MpPEACTABIECH  HENOJHBI  KOMIUIEKT  OOs3aTeNbHBIX  JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IpeaoCTaBIeHUSI MyHUIIMTIAIBHON YCIIYTH.

12.1.3. JlokyMeHTBI, HEOOXOANMBIE IJIsl MPEAOCTaBICHUS MYyHHUIIMTAIBHON YCIYTH YTpaTHIH
CHITY, @ UMEHHO:

a) JIOKYMEHT, YI0CTOBEPSIOIINMA TUYHOCTD 3asBUTEIIS;

0) TOKyMEHT, yIOCTOBEPSIOLINI JIUYHOCTD MPEACTaBUTENs 3asgBUTENS, B Cilydae OOpalieHus 3a
npenocTaBlieHneM MyYHUIIMTIATBHON YCIYTH MPEJCTaBUTENS 3assBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSAIOIINN MOJTHOMOYHS MPEACTaBUTENS 3asiBUTENS, B clydae OOpalieHus
3a MpeaocTaBieHneM MYHUIIUTIATHHON YCIYTH MPEACTABUTENS 3assBUTEIIS.

12.1.4. JlokyMeHTHI cofiep>KaT MOTYUCTKA W UCIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B TOPSJIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccniickoit denepanuun.

12.1.5. JlokyMeHTBI coiepKaT MOBPEKICHHUS, HATUINE KOTOPHIX HE MTO3BOJISIET B TIOJITHOM 00bEeMe
UCIONIb30BaTh HWH(GOPMAIIMI0O W CBEACHHS, COJEpKalFecs B JTOKYMEHTax HJsi TPEJOCTaBICHUS
MyHUIIMTIaTbHON YCIYTH.

12.1.6. HexoppekTHOE 3amojHeHne 00s3aTeIbHBIX MO0l B (popMe MHTEPaKTUBHOTO 3ampoca Ha
PUT'Y (oTcyTcTBHE 3amoHEHUs, HEIOCTOBEPHOE, HEIIOIHOE MO0 HEMpaBUILHOE, HC COOTBETCTBYIOIICE
TpeOOBaHUSM, YCTAHOBICHHBIM HACTOSIIIIUM AMUHUCTPATUBHBIM PETJIAMEHTOM ).

12.1.7. TlpencraBiieHHE AIEKTPOHHBIX 00Pa30B TOKYMEHTOB nocpeacTsoMm PIIT'Y, He mo3BossieT B
MIOJIHOM 00bEME MTPOYUTATH TEKCT JOKYMEHTA U (WJIH) PACIIO3HATh PEKBU3HUTHI IOKYMEHTA.

12.1.8. [lomaua 3asBIeHHUs] W HWHBIX JOKYMEHTOB B JJICKTPOHHOW (opMe, MOAMUCAHHBIX C
MCII0JIb30BaHUEM AJIEKTPOHHOM MOJMUCH, HC TPUHAAJIeKAIICH 3asBUTEIIO WU MPECTABUTEIIO 3asiBUTEIS.

12.2. Tlpu obpamenun uepes PIIT'Y, pemenue 06 oTkaze B mpuemMe JTOKYMEHTOB, HEOOXOIUMBIX
U1 TipeAocTaBieHrst MyHUIIUTIIABHON YCIIyTH, 110 popme, mpuBeaeHHO! B [IpuiioskeHun § K HaCTOSAIIEMY
AJMUHUCTPAaTUBHOMY  pEIJIAMEHTY B  BHUJAE OJIEKTPOHHOrO  JIOKyMEHTa, mnoanucaHHoro DIl
YIIOJTHOMOYEHHOTO JTOJHKHOCTHOTO JIHIIa A IMUHUCTPALIMH, HATIPABISIETCS B TUYHBIN KaOWHET 3asBUTEINS HA
PIII'Y ne mo3aHee mepBOro pabodvero JHs, CASAYIOIIETO 3a THEM MOoAaun 3asBICHUS.

12.3. Beigaua pemieHusi 00 OTKa3e B mpueMe 3asiBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
npeaocTaBieHus MyHUIIUITAIBHON yCITyTH, B ciydae oOpamieHus: 3asBUTeIsT B AJMUHUCTPAIUMIO B UHBIX
dbopMax, YCTaHOBIEHHBIX  3aKOHOAATENhCTBOM  Poccuiickoit ~ @Denmepamuu,  YCTaHABIUBACTCS
OpraHMU3aIlOHHO-PACTIOPSAUTEIbHBIM JOKYMEHTOM AJMHHHMCTpAIMKM, KOTOPBIA pa3MellleH Ha caiite
AJIMUHUCTpALIUH.

12.4. Otka3z B mpueMe 3asBJICHHS W JOKYMEHTOB, HEOOXOIMMBIX [JISi TPEIOCTABIICHHS
MyHUIIUTIATFHOU YCIIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpalieHuo 3asBUTENs B AJIMHHHCTPAINIO 32
IIPEAO0CTaBICHUEM MyHULIMITAIIBHON YCIIYTH.

13. UcuepnbiBawommii nepevyeHb 0CHOBAHMY /UM MPUOCTAHOBJIEHUM HJIU 0TKa3a B
npenocraBjieHHd MyHHIMIIAJIBHON yCIyId

13.1. OcHoBaHust JyUIsi TPUOCTAHOBJICHHUS  MPEAOCTaBICHUS  MYHUIMIAIBHOW  YCIYTH
OTCYTCTBYIOT.

13.2. OcHoBanusIMH ISl OTKa3a B MPEeAOCTaBIeHU MyHUIIUTIaTbHON YCIYTH SIBISIOTCS:

13.2.1. Hannuue mpOTHBOPEUYMBHIX CBEJICHUH B 3asIBIICHUH U MPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

13.2.2. HecooTBeTcTBUEe 3asBUTENsI KaTETOpPUHM, YKa3aHHOM B TMyHKTe 2.1 HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3. HecooTBeTcTBHE  JOKYMEHTOB, VyKa3aHHbIX B  nyHkre 10.1  HacTosmero
AJIMUHUCTPATUBHOTO peryiaMeHTa 1Mo ¢GopMe WM COJAEpKaHUI0 TpeOOBAaHUSM 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu.

13.2.4.3asBneHre TOJAHO JIMLOM, HE MMEIOIIMM IOJHOMOYMN MPEACTABIATh WHTEPECHI
3asBUTEIIS.
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13.3. Ot3bIB 3asBieHus Ha MPEJOCTABICHUE YCIYTH 110 HHULUATUBE 3asBUTEIIA.

13.3.1.3asBuTENIb BOpaBe OTKA3aThCs OT MOJy4eHUs] MyHUIIMIATbHOW YCIYTM Ha OCHOBaHUHU
MUCHMEHHOTO 3asiBIICHUS], HAIIMCAaHHOTO B CBOOOJHOW (hopMe, HApaBUB MO aJIpecy dJIEKTPOHHOMN MOUTHI
win oOpartuBiMch B AnamuHucTpanuio. Ha ocHoBanuu mnoctynuBiiero 3asBiieHuss 00 OTKase B
MpeAoCTaBlieHn MyHUIIUIIATBLHON YCIYTd YINOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM AJIMUHUCTpaIuu
MIPUHUMAETCS peleHne 00 0TKase B MpeIocTaBIeHUH MyHUIMIanbHON yeinyru. DakT oTkaza 3assBUTENS OT
NpeoCTaBlIeHUs] MyHHUIMIIAIBHON YCIyTM € TpPUIIOKEHHEM 3asiBICHHMS M pelieHueM o0 OTKaze B
npeaocTaBiieHnn MyHununansHoi yenyru pukcupyercs B Monyne EVC OY.

13.3.2.01ka3 oT mnpenocraBieHUsT MyHUIMNANBHONW YCIYyTM HC MPENSITCTBYET HNOBTOPHOMY
oOparnieHuto 3asBUTENS B AIMUHUCTPAIIMIO 32 TPEAOCTaBlIeHneM MyHUIIUITAIbHON YCITYTH.

14. Tlopsinox, pasMep U OCHOBaHMS B3UMAHMSA MYHHIUNIAIbHON NOULIMHBI
WJIM MHOM IJIATHI, B3UMaeMo# 3a npeaocrasjieHue MyHHIMIAILHON yCIYyI'H

14.1. MyHununaneHas yciyra npeocTaBisieTcs OecIiaTHo.

15. IlepedeHnnb yciayr, He0OXOAUMBIX U 00513aTeJIbHBIX JJIS NPeI0CTABICHUS
MyHHUMNAIbHOM YCJIYTH, B TOM YHcJ/ie MOPSAOK, pa3Mep U OCHOBAHMS B3UMAHUS IJIATHI 32
NMpeIoCTABICHNE TAKUX YCJIYT

15.1. Ycnyru, HeoOxoaumbie U 00si3aTeNbHBIC IS MPEIOCTaBICHUS MyHHIIMTIAIBHOM YCIIYTH,
OTCYTCTBYIOT.

16. Cnoco0Obl mpegocTaBjieHus 3asiBUTEIeM JOKYMEHTOB, HE00X0AUMbIX
AJ1s mostydeHuss MyHUIMNaAbHOM yCJIyI'H

16.1. JIns momydenust MyHUITUTIATLHON YCITYTH 3assBUTENb WU €T0 MPECTAaBUTEh aBTOPU3YETCS
Ha PIII'Y mocpencTBoM TOATBEPKICHHOW y4eTHOW 3amucu B EnuHON cucteme uaeHTUDUKANUUA U
ayrentudukanuu (mamee - ECHA), 3arem 3amosiHseT 3asBICHHE C HCIIOJIB30BAHUEM CHCITHATBHON
WHTEPAKTHUBHOU ()OPMBI B 3JIEKTPOHHOM BH/IC.

16.2. 3amonHeHHOe 3asBIICHUE OTHpABISICTCS 3asiBUTEIEM BMECTE€ C MNPHUKPEIJICHHBIMHU
ANEKTPOHHBIMU 00pa3zaMu JOKYMEHTOB, HEOOXOAMMBIX JJIsi PeIoCcTaBleHuss MyHUIIUIaTBbHONW YCIIYTH B
Anvmunuctpanuto. [Tpu aBropuzanmu nocpeacrsom ECHUA 3asiBienue cuuTaeTcs NOANMCAHHBIM MPOCTON
AJIEKTPOHHOU MOAMUCKHIO 3asBUTEIIS.

16.3. OtnpaBiieHHBIE JOKYMEHTHI ToCcTynaioT B uHMopmammonHyro cuctemy ENC OV
Anmvunuctpanuu. [lepegaya opurnHanoB U cBepKa ¢ JIEKTPOHHBIMHU 00pa3aMu JOKYMEHTOB He TpeOyeTcsl.

16.4. 3asgBuTenb YBEIOMIISIETCS O TIOTyUYCHUH A IMUHUCTpaIMel 3asiBICHUS U JOKYMEHTOB B JICHb
nojayn 3asBICHUS TOCPEICTBOM H3MEHEHUS cTaryca 3asBieHus B JinanoM kabunete Ha PIIT'Y.

16.5. Pemienne o npenoctaBieHun MyHUITUTIATLHON YCIIYTH IPUHUMAETCS A TMUHHUCTpalield Ha
OCHOBAaHUU JJICKTPOHHBIX 00pa30oB JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIEM, a TaKXKe CBEICHHIA
HaXOJSIIMXCS B PACHOPSHKEHUM UWHBIX OpPraHoB TOCYJAapCTBEHHOM BJIAcTH, OPraHoOB MECTHOTO
CaMOYTIPABJICHUS W TOJYYEHHBIX AJIMUHUCTpPALMEH MOCPEICTBOM MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOIO
B3aUMO/ICHCTBUSI.

16.6. [Ipuem MOKyMEHTOB, HEOOXOAMMBIX JUISI TPEIOCTaBIIeHUs MYHUITUTIATHHON YCIIYTH B HHBIX
dbopmax, TPETYCMOTPEHHBIX 3aKOHOJATEILCTBOM  Poccmiickort  dDenepanuu, ycTaHABIMBACTCS
OpraHU3alMOHHO-PACTIOPSAUTEIBHBIM IOKYMEHTOM AJIMUHUCTPALUH.

17. Cnoco0b1 mosyyenust 3asiBuTesieM pe3y/IbTaTOB NpeaocTaBaeHusi MyHHIMNIAIbLHON YCIyTIH

17.1. 3agBuTens yBeJOMIISIETCS O XO/I€ PACCMOTPEHMS U TOTOBHOCTH PE3YJIbTaTa PEAOCTABICHHUS
MyHUIIUIIATBHON YCIIYTH CIIEAYIOMIUMHU CIIOCO0aMM:
17.1.1. Yepes JInunbrit kabunet Ha PIIT'Y.
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17.1.2. 3asgBUTENH MOXKET CaMOCTOSITEIBHO MOJYYUTh MH(OPMAIMIO O TOTOBHOCTH pPE3yJbTaTa
npeaocTaBiieHns: MyHULIIMNATBLHON YCIIYTH ITOCPEICTBOM:

—cepsuca PIII'Y «Y3Hath craryc 3asBieHUs»;

—r1o0 OeCIUIaTHOMY €IWHOTO HoMepy TeiedoHa dIEKTpoHHOW mpuemHO [IpaBuTenbcTBa
MockoBckoit oomactu 8(800)550-50-30.

17.2. Pesynprar momydeHus MyHHIIMTIATBHOW YCIYTHM HampaBiisieTcs 3asBUTETI0 B (opme
3JIEKTPOHHOTO JOKyMeHTa B JInuneiii kabuner Ha PIITY.

17.3. JlonmosauTenbHo, 3asBUTEN0 oOecreuyeHa BO3MOXXHOCTH TIOJYUCHHS  pe3ysbTara
npenocTaBieHuss MyHUIMIIANbHOM yciyru B r06oM M®IL] MockoBckoii obnactu B Gopme sK3eMIuIsipa
AJICKTPOHHOTO JOKYMEHTa Ha OymMakHOM HocuTelne. B aTom cinydae pabotHukom M®I] pacnieuarsiBaercs
u3 Monyns EnuHol WMH(POPMALMOHHOM CHCTEMBI OKa3aHMs YCIyr, ycTaHOBIeHHOro B ML (nmamee
Moayns MOIL] EVC OVY) sx3eMIuisip 3JeKTPOHHOTO JTOKYMEHTAa Ha OyMa)>KHOM HOCHTEJIE, IMOITUCAHHbIN
DIl ynoJIHOMOUYEHHOTO AOJKHOCTHOIO JINLA AJIMUHUCTPALIMH, 3aBEPSIETCS MOIMUCHIO0 YITOJIHOMOUYEHHOTO
padorarnka M®IL] u newarsro MOLI.

18. MakcuMaJbHBIil CPOK 0:KMIAHUS B 0UepeIn

18.1. MakcumanbpHBI CPOK OXKUJAHUS B OYEPEIU NPU MOTYUYEHUH pe3ybTaTa MpPeaoCTaBICHUS
MyHHULIIUNIaTIBbHOW YCIIYTH HE JI0JIKEH MPEBBIIATh 12 MUHYT.

19. TpeOoBaHus K NOMeNIEHUSIM, B KOTOPBIX MPeA0CTABJAOTCH MyHHIMNATbHAS YCIYra, K 321y
0:KM/IAHMSI, MeCTaM /1JIsl 3aTI0JTHEHUsI 3alPOCOB 0 NpeAocTaBjaeHu MyHUIIUNIAJIBLHOM YCIyrH,
HHG(OPMANIMOHHBIM CTEHIAM C 00pa3laMH MX 3aM0JHEHHS U MepeYHeM JOKYMEHTOB, He00X0IMMbIX
AJi IpeocTaBjieHuss MyHUIIMNIAJBHOM YCJIYTH, B TOM YHCJIe K 00ecnie4eHHI0 10CTYTHOCTH
YKa3aHHBIX 00bEKTOB /151 HHBAJIN/I0B, MAJTOMOOM/IbHBIX TPy HACEJIEHUSs

19.1. AamuHuCTpayss TNpU MPEIOCTaBICHUHM MYHUIMIAIBHONW YCIYyTH CO3Ja€T YCIIOBUS
WHBaIWJAaM W JIPYTEM MaJIOMOOWIBHBIM TpYyMIaM HAaceIeHUs i OeCHpensTCTBEHHOTO JOCTyIMa K
MOMEILEHUsIM, T pefocTaBiseTcss MyHUIMNalbHas yciayra 1 OecpensTCTBEHHOTO UX NePEIBUKEHUS B
yKa3aHHBIX MOMEIICHUSAX B COOTBETCTBHHM € 3aKOHOM MoOCKOBCKOH obmactu ot 22 okTsops 2009 r.
Nel121/2009-03 «O6 obecnieueHnu O€CTPENATCTBEHHOTO JOCTYIAa HHBAIHAOB U JIPYTUX MaJIOMOOMIBHBIX
IPYIIl HAceNeHUsT K OOBEKTaM COLMAIbHOM, TPAHCIOPTHOW M MHXXEHEpHOW HH(PACTPYKTypel B
MockoBCKOi 0651aCTH.

19.2. TlpenocraBnenrne MyHUIIUTIATHHONW YCIYTH OCYIIECTBIISCTCS B CIEHUATBHO BBIICICHHBIX
JUISL 5TOM LIEH MOMEIIEHHUSAX, KOTOPbIE pacrojaraiTcs, 0 BO3MOXKHOCTH, HA HUKHHUX ATa)Kax 3JaHUN U
UMEIOT OTJICITbHBIN BXOJ.

19.3. TlomemeHusi, B KOTOPBIX OCYIIECTBISICTCS TpeaocTaBiieHne MyYHHITMNAIBHOW YCIyTH
JOJKHBI 00eCreunBaTh CBOOOTHBIN TOCTYN K HUM U K MPEAOCTABISIEMbIM B HUX YCIyraM HHBAJIAJIAM U
OPYTUM MaJOMOOWJIBHBIM T'PYIIaM HACEJIEHHS, yIOBIETBOPATh UX MOTPEOHOCTh B OECHpPENnsITCTBEHHOM
CaMOCTOSITEILHOM ~ MEPEABIKCHUHM TI0 TEPPUTOPUHM, HA KOTOPOW  PACIOJIOKEHBI  IMOMEIICHHUS
AJMUHHUCTpAIUH, BX0/Ia B TAKHUE 0OBEKTHI U BHIXO/A U3 HUX, TOCAIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAIKI
13 HETrO, B TOM YHCJIE C UCTIOJIb30BaHUEM KPeca-KOJSCKH, a TAK)KEe COOTBETCTBOBATh HOPMaM U MpaBUjIaM,
YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoii @Deaepaiuy M 3aKOHOJIATEIbCTBOM MOCKOBCKOM
obnacTu.

19.4. 3nanus, B KOTOPBIX OCYIIECTBISIETCS MpeaocTaBieHne MyHUIUIATbHONW YCIYTH JTOJIKHBI
OBITH OCHAIICHBI CIIEAYIOIIUMHU CIEIHATBHBIME MPUCTIOCOOICHUSMU B 000PYIOBAHUEM:

1) cpeacrBaMu BU3yalbHOU M 3BYKOBOM HH(GOpPMAIIHH;

2)  chenualbHBIMU YKa3aTeIsIMUA OKOJIO CTPOSIIUXCS K PEMOHTHPYEMBIX O0BEKTOB;

3)  3BYKOBO# cUTHaIHM3AIMEN y CBETO(OPOB;

4)  TeneoHAMH-aBTOMATaMH WM UHBIMU CPEACTBAMH CBSI3H, TOCTYITHBIMU JIJISl HHBAJIH/IOB;

5)  CcaHMUTAapHO-TUTHCHUYCCKUMH MOMEIICHUSIMH;

6) maHgycamMu M OPYYHSIMH Y JISCTHHUIL IPH BXOJIaX B 3J]aHUE WJIH MOJbEMHBIMUA MEXaHU3MaMHU.
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19.5. Ha aBTOCTOSIHKax U B Me€CTaxX NapKOBKU TPAHCIIOPTHBIX CPEICTB JOJKHO BhIACIATHCA 10 10
MPOIICHTOB MeCT (HO HE MEHEe OJHOT0 MECTa), HauboJiee yIOOHBIX I Bbe3/Ia U BhIE3/a, I MapKOBKH
CTELUANBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIMIOB. MecTa MapKOBKH JOJDKHBI OBITh OCHAIICHBI
CHelHabHBIMKU YKa3zaTeasiMu. VHBanuapl, a TakkKe JUla, UX MEepeBO3AlIUe, MOIb3YIOTCS MeCTaMu s
MApKOBKH CHEIHMATbHBIX aBTOTPAHCIIOPTHBIX CPEACTB OECILIATHO.

19.6. IlomemeHusi, B KOTOPBIX OCYIIECTBISICTCS MpeaocTaBiieHne MyYHHIIMTAIBHOW YCIyTH
JIOJKHBI OBITH OCHAIICHBI CIIETYIOIUMHE CIIEIHATbHBIMU MPUCIIOCOOJICHUSIMHA U 000PYAOBaHUEM:

1) 5IEeKTPOHHON CHCTEMON YIIPaBICHHS OYepebio (TP HAINYIHH);

2) nH()OPMALMOHHBIMH CTEHIAMH, COJICPIKAIMMH BU3YaIbHYIO U TEKCTOBYIO HH(OPMAIIHIO.

3) cTyaBsIMH, CTOJAaMH, MUCYel Oymaroii, OJaHKamu, o0pa3laMu 3asBICHUN W IMHCHMEHHBIMU
MPUHAIIICKHOCTSAMHU B KOJMYECTBE, JOCTATOYHOM ISl 3asiBUTENEH.

4) cpencTBaMM BU3YaIbHOM U 3BYKOBOM MH(OPMAITUH.

19.7. KonnuecTBO MeECT OXHUIAHMUSA OIpPEeNseTcs] UCXOAs U3 (PAKTHUECKOW Harpy3kd H
BO3MOXKHOCTEH JIJIs1 X pa3MeIleHus B 3aHUH.

19.8. Mecra oxuaaHusl TOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM JJsi 3asiBUTEICH U
ONTUMAJILHBIM YCIIOBHSM Pa0OThI TOJKHOCTHBIX JIMII.

19.9. B nomenieHusIx, B KOTOPBIX OCYLIECTBISETCS MpenocTaBieHne MyHUIIMNATbHONW YCIyTH,
CO3/IaHbI YCJIOBUS AJIsl 0OCITY)KMBaHUS MHBAJIUIOB (BKJIIOYAsi MHBAJIMOB, UCIIOJIB3YIOUINX KpPECa- KOJSCKH
1 COOAK-TIPOBOTHUKOB):

1) OecrnpensTCTBEHHBIH MOCTYN K TOMEHICHUSM AJIMUHHUCTPAIUH, TJC MPEIOCTABIISICTCS
MynununanpHas yciyra,

2) BO3MOYKHOCTH CAMOCTOSITEIILHOTO HIIH C IMOMOIIBIO PaOOTHUKOB AMuHUCTpanun uin M®IL],
NEPEABIKEHUS 110 TEPPUTOPHUHU, HA KOTOPOH PaCIIONOKEHbI TOMEIICHHUS;

3) BO3MOXKHOCTH TMOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJKHA M3 HEro IMepei BXOIOM B
MOMEIICHUS, B TOM YHCJIE C HCIOJb30BAHHUEM KpEcia-KOJNSACKM WU MpPU HEOOXOAWMOCTH C TOMOIIBIO
paboTHHKOB A MuHucTpanuu uin MOI];

4) ocHallleHHE CIICIUaJbHBIM O00OpYAOBaHMEM Ui yao0cTBa H KomdopTa HWHBAIUIOB
MOMEILEHUs Ui BO3MOXHOIO KPaTKOBPEMEHHOI'O OT/bIXa B CHISYEM IOJIOKEHUU IMPH HAXOXKICHUHU B
MIOMEIICHUH;

5) compoBOXICHHE WHBAIUIOB, HMMEIOIIUX CTOWKHE pPACCTPOMCTBA (YHKIMU 3pEHUS W
CaMOCTOSITENILHOTO MEePEABHUKECHUSI, U OKa3aHUE UM [TOMOIIHU B TOMEIICHUSIX.

20. TToka3aTe/u JOCTYNMHOCTH U KayecTBa MyHUIMNAJIBHON YCJIYIH

20.1. OmeHka IOCTYIMHOCTH W KayecTBa NPENOCTaBiIeHUS MyHHUIMIIAIBLHON YCIYrd JOJDKHA
OCYH.IGCTBJIHTBCH 10 CJIG,Z[yIOH_II/IM IIOKA3aTCIIsIM

a) CTCeNIeHh WH()OPMHUPOBAHHOCTH TPAXKIAH O TOPSAKE MpeAocTaBiIcHUs MyHHUIUTIATBHON
ycnyrd  (AOCTynHOCTh HHGpopManmuu O MyHHIMIAIBHON yciayre, BO3MOXHOCTh BbIOOpa crocoba
norydeHust uadopmanun);

6) BO3MOKHOCTh BBIOOpa 3asBuTeneM (OpM MpenocTaBieHUs MyHUIIUNATBHONW YCIyTH, B
TOM 4Hcie ¢ ucrons3oBannem PIITY;
B) BO3MOYKHOCTh OOpallleHusl 3a MOJydeHHeM MYyHHUIMNAIbHON YCIyrd B 3JIEKTPOHHOU

dbopme nmocpeactrom PIIT'Y B mo6om M®PI] MockoBckoit 001acT;

obecnieyenue OecrmatHoro fAoctyna kK PIITY ans mojmaum 3anpocoB, TOKyMEHTOB, HH(OpMAIIHH,
HEOOXOIUMBIX JUIsl TofydyeHUs: MyHMIMIANbHOW YCIyrd B SJEKTPOHHOM (opme, a Takke MOJydeHHe
Pe3yabTaTOB MperocTaBieHus MyHUIMITAIBHON YCIyTH B (JOpME HK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa
Ha OyMaxxHOM Hocutene B Jtob6oM M®I] Ha Tepputopuun MOCKOBCKON 00acTH MO BBIOOPY 3asBUTENS
HE3aBUCHMO OT €r0 MECTa )KHUTEIbCTBA HIIM MeCTa NPeObIBaHMUS.

r) JOCTYIMHOCTH 0OpaleHus 3a mpeaocTapieHneM MyHUIUIIaaIbHONW YCIYTH, B TOM YUCIIE AJIs
MaJIOMOOUITLHBIX TPYIIN HACEICHHUS,
) COOJTIOICHNSI YCTAHOBJICHHOI'O BPEMEHH 0KHMJIaHUS B OUEpEeIU MPY OJTyYEeHUH pe3ylibTara

MpeaocTaBieHUs MyHULIIMTIATBHON YCIIYTH;
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e)  coOdroieHue CPOKOB MPEAOCTAaBICHUS MYHHMIMNAIBHOW YCIYTH U CPOKOB BBIMOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEYp MPH MIPEJOCTaBICHUN MyHUIINTIAIBHON yCIyTH;

K)  OTCYTCTBHE 0OOCHOBAHHBIX KaJI0O CO CTOPOHBI TPAXKAAH IO pe3yabTaTaM MPEJOCTaBICHUS
MyHunMnaaibHON YCIyTH;

3)  MpenocTaBiICHHE BO3MOXXHOCTH IMOJAYH 3asiBICHUS M JIOKYMEHTOB (COAEPIKALIMXCS B HUX
CBEJICHUI), HEOOXOIMMBIX ISl MpenocTaBieHUs MyHUIMNAIBHOM YCIyrd, B (opMe 3IEKTPOHHOIO
TOKYMEHTA;

M)  IPeJOCTaBIECHUE BO3MOYKHOCTH IOJIydEHHMs HWHQPOPMALMU O XOJE€ HPEJOCTaBICHUS
MyHununaapsHOR yeayru, B TOM 4Kciie ¢ ucnosb3oBanueM PIITY.

20.2. IIpenocraBnenne MyHUIIMTIATBHOM YCIYTH OCYIIECTBISAECTCS B AJIEKTPOHHOU (opme 0e3
B3aUMOJICHCTBHS 3asgBUTENS C JODKHOCTHBIMU JIMIIAMH, MYHHUIIMIIAJIBHBIMH CIIY)KalllUMH, paOOTHUKaMU
AJIMUHUCTpALIUH.

21. TpeGoBaHusl K OpraHU3aNUM NMpeaocTaBieHuss MyHMIMNAJbHON’ yCJayru B
3JIEKTPOHHOI opme

21.1. B mnemsx mnpemocTtaBieHUs MyHHUIIMNIATLHON yCIyTH B DJCKTPOHHOM ¢dopme ¢
ucnonb3oBanueM PIII'Y  3asButenem 3amonHseTcs 3JIeKTpoHHas ¢Gopma 3asBICHHUS B KapTOUKe
Mynununansaoit yenyru Ha PIITY ¢ mpuiokeHueM SJIEKTPOHHBIX 00pa30B JOKYMEHTOB W (WJIH)
yKa3aHUEeM CBEIECHUI M3 JOKYMEHTOB, HEOOXOAMMBIX Ul MpeAOoCTaBleHUs MYHUIMIAIBHON YCIyrH U
yka3aHHbIX B TyHKTe 10.1. HacTosimero AAMUHUCTPATUBHOIO PErjaMeHTa.

21.2. Tlpu npenocraBieHnd MyHHLIUIIATBHON YCIYTH B 3JIEKTPOHHON (hOpPME OCYIIECTBISIIOTCS:

1) nmpemoctaBieHHE B  MOPSAKE, YCTAHOBJICHHOM  HACTOSIIMM  AJMHHHUCTPATHBHBIM
perimaMeHTOM uHpopManuu 3asBUTEISIM M o0ecredeHue AOoCTyna 3asBUTENEH K CBEICHHUSM O
MyHuIMnaaIbHON yCIIyre;

2) Tmomaya 3ampoca O TPEAOCTaBICHHM MYyHUIMIAIBHOW YCIYIM M HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JUTsl MPEOCTaBICHUS MyHUIIMTIAIBHOM YCIIYTH ¢ ucnoiib3oBanuem PIITY;

3) nocrymieHue 3asBICHHS W JOKYMEHTOB, HEOOXOIMMBIX JUJIsl  IIPEIOCTaBIICHHS
MyHnunmnansHoM ycinyru B uaTerpupoannyto ¢ PIITIY ENC OY;

4) o0paboTka M peructpanus 3asBICHHS U JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHHS
Mynununansaoi ycnyru B EUC OV

5)  mnonyueHue 3asBUTENEM YBEJIOMICHHN O XO/€ NperocTaBieHnss MyHUIIUTATBHON YCIyTH B
JMYHEIA kabuneT Ha PIITY;

6) momydeHue 3asBUTENEM CBEACHHI O XOJE MPEJOCTaBICHUS MYHHIMIAIBHON YCIyTu
MOCPEACTBOM MH(OPMALIMOHHOTO CEpBHUCA «Y3HATh CTATyC 3asBICHUS»;

7)  mosydeHue 3asBUTEIEM pe3yibTaTa IMpenocTaBieHuss MyHUIUNANbHONW yenyrd B JIMUHBIN
kabuner Ha PIII'Y B ¢dopme »syekTpoHHOrO JOKyMeHTa, noamucanHoro Il ymoaHOMOYEHHOTO
JOJKHOCTHOTO JMIa A IMUHUCTPALIUN;

8)  mHampaBiacHHME JKANOObI Ha pemieHHs, JacicTBus (Oe3deicTBUA)  AJIMUHUCTpAIWH,
JOJDKHOCTHBIX ~ JIMI] MYHHMLMIIANBHBIX — CIY)KaIlUX, pabOTHUKOB AJIMUHUCTpAIMM, B TOPSJIKE,
YCTaHOBJIEHHOM B paszeinie V HacTosIero AIMUHUCTPATUBHOTO PErJIaMEHTa.

21.3. TpeboBanust k ¢GopmaraMm 3asBICHHH M WHBIX JOKYMEHTOB, NPEACTaBIIEMBIX B (opme
ANEKTPOHHBIX JTIOKYMEHTOB, HEOOXOIUMBIX JI MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUMATbHBIX
yCIyT Ha TeppuToprur MOCKOBCKOM 001aCcTH, YTBEPKICHBI MocTaHoBiIeHueM [IpaBurenbcTBa MOCKOBCKON
obmactu ot 31 okTs6pst 2018r. Ne 792/37:

21.3.1. DnekTpOHHBIE TOKYMEHTHI PEACTABISIIOTCA B CICAYIONIMX opMaTax:

a)  Xml— mist popManM30BaHHBIX JOKYMCHTOB,;

6) doc, docx, odt - s TOKYMEHTOB ¢ TEKCTOBBIM COJIEP)KaHUEM, HE BKIFOUAIOIIUM (hOPMYJIBI
(32 UCKJTIOYEHHEM JOKYMEHTOB, YKAa3aHHBIX B MMOAMYHKTE «B)» HACTOSIIETO MYHKTA);

B)  XIs, xIsx, 0dS — mj1s1 TOKYMEHTOB, CO/IEPIKAIIUX PACUCTHI;

r) pdf, jpg, jpeg mis ITOKYMEHTOB C TEKCTOBBIM COAEPIKaHHEM, B TOM YHCJIEC BKIIOYAIONIUX
dbopmynsl u (Man) rpaduyeckre n300paKeHus, a TAaK)Ke JOKYMEHTOB ¢ rpad)UueCKUM COJEPIKaHUEM;
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21.3.2. Jlomyckaercs (GOpMHpPOBaHHWE BJIEKTPOHHOTO JOKYMEHTa IyTeM CKaHUPOBAHUS
HEMOCPEJCTBEHHO C OpHUTMHAJa [JOKYMEHTa (HCIOJb30BAHME KONHUM HE JOMyCKaeTcs), KOTOpoe
OCYIIECTBIISICTCS. C COXPAaHCHHWEM OpUEHTallMM OpUTMHaja JoKyMeHTa B paspemenun 300-500 dpi
(macmrrad 1:1) ¢ HCHoIB30BAHUEM CICAYIOIIUX PEKUMOB:

- «4epHO-0enblii» (MPH OTCYTCTBUH B JOKYMEHTE IpaduuecKux H300paxkeHui n (MJIM) IIBETHOTO
TEKCTa);

- «OTTEHKU ceporo» (IpH HAJUYUU B JIOKYMEHTE Ipaduyeckux H300pakeHUH, OTIMYHBIX OT
[BETHOT'O rpaduyecKoro n300pakeHus);

- (UBETHOW» WIIM «PEXKHUM IIOJIHOW LBeTonepenaun» (MpH HATUYUU B JOKYMEHTE LIBETHBIX
rpaguvecKux N300paKeHU JTUOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEeX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH, 3 UMEHHO: I'paUuecKoi MOANUCH
JMIIA, TIeYaTH, YIJIOBOIO IITamna OJIaHKa;

- KOJMYecTBO (haillIoB JOJKHO COOTBETCTBOBATH KOJIMYECTBY JTIOKYMEHTOB, KaXKIBIH U3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (WK ) TpaduiIecKyro HH(HOPMAITHIO.

21.3.3.O0eKTpOoHHbIE JOKYMEHTHI JOJKHBI 00€CTIeunBaTh:

BO3MOYKHOCTb MJIEHTU(DUIIUPOBATh JOKYMEHT U KOJIMUYECTBO JINCTOB B JOKYMEHTE;

BO3MOKHOCTh TOHMCKa MO TEKCTOBOMY COJIEP)KAaHHUIO JTOKYMEHTa M BO3MOXKHOCTH KOTIMPOBAHUS
TEKCTa (3a UCKIIOUCHHUEM CITydaeB, KOTJIa TEKCT SBIISIETCS YaCThIO TpadyuuecKoro n300pakeHus);

COZIepKaTh OTJIABJICHUE, COOTBETCTBYIOIIEE UX CMBICIIY U COJCPKAHMUIO;

VIl JIOKYMEHTOB, COJIEpXKalIMX CTPYKTYpUPOBAaHHbIE [0 4acTAM, [JaBaM, pasjenam
(mogpaszmenam) MaHHBIE H 3aKIAJKH, OOECIEYMBAIOIIME IEPEXOAbl MO OIIABICHUI0 U (WIH) K
COoJIep KaLIMMCs B TEKCTE PUCYHKaM U TaOlIuLam.

21.3.4. JIoKyMeHTHI, MOUIeXKAIIHNE TIpeIcTaBIeHuIo B hopmarax XIS, XISX wim 0ds, popmupyrorcs
B BUJI€ OTJEJILHOTO IEKTPOHHOI'O JOKYMEHTA.

21.3.5. MakcuManbHO JIOMYCTUMBINH pa3Mep MPHUKPEIJICHHOTO MakeTa JTOKYMEHTOB He JOJKEH
npesbimath 10 I'b.

22. TpeGoBaHMU K OpraHu3alnuu npeaocrapjiennu MyHuIMnaabHoi ycayru B M®OI{

22.1. TlpenocraBnenue OecratHoro npocryna k PIIIY mns momaum 3ampocoB, JOKYMEHTOB,
nH(popManuy, HeoOXOJUMBIX ISl MOJydeHUss MyHUIIMIIaTbHOM YCIIYTH B 3JIEKTPOHHOHM (opMe, a Takxke
MOJIy4eHUE Pe3yIbTaTOB MpenocTaBlieHuss MyHUIIUTTATBHOW YCIyrd B OpMe DK3EMILISpa SICKTPOHHOTO
JTOKyMEHTa Ha OyMa)XHOM HOCHTENIEe ocymiecTBisercs B Jooom MOIL[ Ha tepputopun MOCKOBCKOM
o0actu 1o BeIOOPY 3asiBUTEINS HE3aBUCHMO OT €r0 MECTa KUTEIIbCTBA WM MECTa MPeObIBAHMUS.

22.2. Opranmsanus npeaocTaBieHuss MyHUITUNIAILHON yeiayru Ha 6aze M®IL] ocymecTBisercs B
COOTBETCTBHUHU C COIJIAIIEHHEM O B3auMojecTBuu mexay M®OL u AqMuHucTpanuen.

22.3. B M®I] obecrieunBaroTcs:

1) 6ecrutatabiid noctyn 3assurteneid k PIITY st obecrieueHUsT BO3MOXKHOCTH TOJTYYSHHS
MyHUITUTIATLHOM YCIYTH B AJIEKTPOHHOU (popme;
2) BO3MO>KHOCTb IIOJIy4EHUS pe3yJibTaTa IpeaocTaBiieHnss MyHUIIMIIATIbHON YCIIYyTY B BUJIE

pacreqaTaHHOI0 3K3eMIUIApa AEKTPOHHOIO JOKYMEHTa Ha OyMakHOM HOCHUTEJIE.

22.4. lnpopmupoBaHue M KOHCYJIBTHPOBAaHUE 3asBUTENCH O TOpPSJIKEe MPEIOCTaBICHUS
MyHULIIMTIaTBHON YCIYTH, XOJ€ PACCMOTPEHHUS 3alPOCOB O MPEAOCTaBICHUY MyHUIIUNIAIIBHON yCIIyTH, a
TaKK€ II0 WMHBIM BOIIPOCaM, CBA3aHHBIM C IIpefocraBieHrueM MyHununaiasHou ycayru, B MOIL]
OCYIIECTBIISIOTCS OECIIIIaTHO.

22.5. Tlepeuens MO®II, B KOTOPBIX OpraHU3yeTcs MpenocTaBieHne MyHUIIUTIATBHONW YCIIYTH B
COOTBETCTBUM C COTJIAIIEHHMEM O B3aUMOJACHCTBMU pa3MEUIeH Ha caiire AJIMUHUCTpauud |
locymapcTBEHHOTO Ka3eHHOTO YyupexaeHuss MOCKOBCKOW 001acT «MHOTO(YHKIIMOHATBHBIA IIEHTP
IIPEIOCTABIICHUS TOCYJaPCTBECHHBIX U MYHUIIMITAJIBHBIX YCIYI).

22.6. Ilpu opranmuszanuu npenocrasieHus OecruiatHoro pocryna Kk PIITY B MO uckirouaetcs
B3aUMOJIEHCTBHE 3asBUTEINS C JODKHOCTHBIMHU JIMLAMM, MYHUIMIAIbHBIMU CIIYy>KalllUMU, paOOTHUKaMHU
AQMUHUCTpanuy, NPeAOCTaBISIOIMMA MyHUIIMIIAIBHYIO YCIIYTY.
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22.7. Ilpu BBlHaye pesyibTara mpeaocTtaBieHus MyHununaabHoi ycnyru B MOILl B ¢dopme
9K3EMIUISIpa SJIEKTPOHHOIO JOKyMEHTa Ha OyMmakHOM Hocutene paborHukamu MO 3ampemaercs
TpeOoBaTh OT 3asIBUTEIIS:

1) mpenocraBieHHs JOKYMEHTOB W  HMH(OpMAMU  WIM  OCYIICCTBICHHS JICHCTBHIA,
IIPEIOCTABIIEHNE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMH,
PETyJIMPYIOIIMMA OTHOLIEHHS], BOSHUKAIOIINE B CBA3M C IPENOCTABIEHNEM MyHUIIMIIANBHON YCIYTH;

2) oCylIeCTBIICHHs JCHCTBUH, B TOM YHCIIE COTJIACOBAHHW, HEOOXOMUMBIX JUIS ITOJy4CHUS
MyHUIIMNATBHOM YCIYTH U CBSI3aHHBIX C OOPAILIEHHEM B MHBIE TOCYIAapPCTBEHHBIE OpraHbl WM OPraHbl
MECTHOT'O CaMOYIIPaBJICHHUs, OpTraHU3aL1H.

22.8. Tlpu mnpenocraBieHnr MYyHUIIUNIATBHON YCIYTH B COOTBETCTBUHM C COTJIAIIICHUEM O
B3auMoieiicTBuM paboTHuku M®L] 06s3aHbI:

1) mpemocTaBisATh Ha OCHOBAaHWU 3allPpOCOB W OOpalleHHH OPraHOB T'OCYJapCTBEHHOW BIIACTH
Poccuiickoit denepannu, opraHoB MyHHIIMIIATBHOM BiacTH cyObekToB Poccuiickoit deneparum, opraHoB
MECTHOTO CaMOYNpPAaBJICHUSA, (PU3NUYECKUX U IOPUIUYECKUX JIML HEOOXOOUMBIE CBEJCHMs IO BOIPOCAM,
OTHOCAIIUMCS K IIOPAJKY ITpeaocTasiieHuss MyHununaisHon yeiyru B MOL;

2) obecrieunBaTh 3aMUTy HH(POPMAIMH, IOCTYIN K KOTOPOW OrpaHWYEeH B COOTBETCTBHU C
3akoHOJaTenbCTBOM Poccuiickoit deneparuy, a Takke coOMI0IaTh PeKUM 00pabOTKU M MCIOJIB30BAHUS
IIEPCOHAJIBHBIX JaHHBIX;

3) mpu BeIIaue pe3yibTaTa MpeAocTaBiIeHUs] MyHUIMIIATEHON YCIYTH YCTaHABINBATh TMYHOCTD
3asBUTENII Ha OCHOBAaHUHU JOKYMEHTA, YJOCTOBEPSIOUIMX JMYHOCTb 3asBUTENIA B COOTBETCTBUU C
3aKoHOIaTenbCcTBOM Poccuiickont denepanuu, a Takke IPOBEPSATh COOTBETCTBUE KOIUU MPEICTABIIEMbIX
JOKYMEHTOB (32 UCKJIFOUEHHEM HOTApUaJIbHO 3aBEPEHHBIX ) UX OPUTHHAJIAM;

4) coOnromath TpeOOBaHMS COTJIAIIICHUH O B3aUMO/ICHCTBUH.

22.9. M®II, ero paOOTHUKH, HECYT OTBETCTBEHHOCTb, YCTAaHOBJIICHHYIO 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanun 3a cOONIOZCHUE IMpaB CyOBEKTOB IMEPCOHAIBHBIX JaHHBIX, 3a COOJIOJCHHE
3akoHomarenbcTBa  Poccuiickoit  denmeparuu, yCTaHABIWMBAIOMIETO OCOOEHHOCTH  OOpalieHHs C
uHpopManuen, 10CTyI K KOTOPOi orpaHnyeH (heepanbHbIM 3aKOHOM.

22.10. Bpen, npuurHEHHBIH (U3UYECKUM JIMIIAM B pe3yJbTaTe HEHAJICKAIETO HCIOJHECHHS
m6o HeucnoiHeHuss M®PL[ u ero pabOTHUKaMH TMOPSAIKA MPEAOCTaBICHUS MyHUIUIATBHONW YCIYyTH
YCTaHOBJICHHOTO HACTOSIIIMM AJIMUHUCTPATUBHBIM PEIVIAMEHTOM M MHBIMA HOPMATHBHBIMHU IIPABOBBIMHU
aktamu Poccuiickoit @enepariui, HOpMaTUBHBIMU IPABOBBIMHU aKTaMH MOCKOBCKOW 00J1aCTH BO3MEIIIACTCS
M®I] B cooTBeTCTBUU € 3aKOHOIaTeNIbCcTBOM Poccuiickoit deneparumu.

22.11. 3akonom MockoBckoit obmactu ot 4 mast 2016 roga Ne 37/2016-03 «Kogexc MockoBckoit
obnacth 00 aJIMUHHCTPATUBHBIX IMPAaBOHAPYIIEHUAX» 3a HapyumeHue paboTHukamu MOI[ nopsaka
MIPEAOCTaBICHUs] MyYHULMIAIBHONW YCIIYI'M, IOBJIEKIIEE HE IPENOCTaBICHUE MYHHUIMNAIBHOU YCIIYyI'H
3asBUTEN0 MO0 TIpenocTaBieHne MYHMIIMNAIBHOW YCIyrH 3asBUTENI0 C HapYIICHUEM CpPOKOB,
YCTaHOBJIEHHBIX HACTOSIIIMM AJIMUHUCTPATUBHBIM PEIVIAMEHTOM IPEIYyCMOTPEHA aJAMHHHMCTpaTUBHAs
OTBETCTBEHHOCTb.

22.12. CranaapT opraHu3aIuy JesTeIbHOCTH MHOTO(QYHKITMOHATHHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHbIX M MYHUIMMNAIbHBIX YCIyr B MOCKOBCKOM 00JacTH, YTBEPKIEH paclopsKEeHUEM
MuHHCTEpCTBA TOCYAAPCTBEHHOTO YIPaBIeHUs, HH(MOPMAIIMOHHBIX TEXHOJOTHHA M CBSI3M MOCKOBCKON
obmactu ot 21 utons 2016r. Nel0-57/PB.

I1l.  Cocras, nociie10BaTeIbHOCTh U CPOKH BbINOJHEHHS AIMHUHUCTPATUBHBIX MPOLEAYP,
TpeOOBaHNS K MOPSIAKY UX BbINOJIHEHUS

23. Cocras, noc/ie10BATEJbHOCTh H CPOKHU BbINOJHEHUS aAMUHUCTPATUBHBIX NpPo1eayp
(meiicTBUil) pu npeaocTapjieHu MyHHIIUNIAJIBLHOM YCJIyTH

23.1. TlepeueHb aIMUHUCTPATUBHBIX MPOIEIYP:

1) nmpuem u peructpanust 3asBIEHUS M JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MyHUIUnaaIbHOM yCIyTru;
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2) paccMOTpEHHUE JOKYMEHTOB M MPUHITHE PEHICHUS O TIOJrOTOBKE Pe3yiibTaTa MPea0CTaBICHHSI
MyHuIMnaaIbHON YCIyTH;

3) odopmieHHe pe3ynbTaTa MpeIoCcTaBiICHNuss MyHHUIMITAIbHON YCITyTH;

4) BbImaya pe3ysbTarta MpeaocTaBacHus MyHUIUITAILHON YCIIyTH 3asBUTEITIO.

23.2. Kaxnas agMUHHCTpaTHBHAs MPOIEAypa COCTOWT U3 AJAMHHHCTPATHBHBIX JEHCTBUM.
[lepeuens u copepxkaHue aAMUHUCTPATUBHBIX ACUCTBUN, COCTABISIIOMIMX KaXAYIO0 aAMHUHHCTPATHUBHYIO
npoueaypy npuBeneH B [Ipuioxxennn 9 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. brok-cxema npenoctaBieHuss MyHUIIMNIAIBHONW yciyru npuBeneHa B [Ipunoxennn 10 k
HACTOALIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

IV'. llopsinok u popMbI KOHTPOJISI 32 UCIIOJTHEHUEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24, Ilopsinok ocymecTBIeHHA TeKYLEro KOHTPOJIsI 32 co0/II0JeHreM H MCIIOJTHEHeM
OTBETCTBEHHBIMH JI0/ZKHOCTHBIMM JTHIIAMH, MYHHIMNAJIbHBIMYU CJIYKAIIMMHA, pA00THUKAMU
Anvunuctpanun, M®II nosioskeHuii AIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATUBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHUSA K NMPeAOCTaBJIeHNI0 MyHUINNIAILHON YCIyTrH

24.1. Texymmii KOHTPOJb 3a COOJIOJICHUEM W WCIOJHEHUEM JIOJDKHOCTHBIMHU JIHIIAMH,
MYHUIIUTIATBHBIMU ~ CIIY)KaIlllUMHU, DPAaOOTHUKaMH AJIMUHHCTpauud, paboTHukamu MOL] nonoxeHuit
HAcCTOAIIEro  AJMUHUCTPATUBHOIO  pEerJlaMEHTa U HWHBIX HOPMATHUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABIUBAIOIUX TPEOOBaHMSI K TIPEJOCTABICHUI0 MYyHHIIMIAIBLHON YCIyrd, OCYIIECTBISETCS B
MOPSAJIKE, YCTAHOBJIEHHOM OPraHU3allMOHHO - PACTOPSIIUTEIbHBIM aKTOM AJMUHUCTPALMU U BKIIIOYAET
BBISIBIICHUE W YCTpaHEHUE HapylIeHUH MpaB 3asBUTENCH, pacCMOTPEHHE, NPHUHSATUE pEUICHUN Hu
MOATOTOBKY OTBETOB Ha oOOpamieHus: 3asBUTENEH, COJAEpKallMX JKaloObl Ha pelleHus, IAeiCcTBUSL
(Oe3nelicTBHE) TOMKHOCTHBIX JIHI] A IMUHUCTPAIUH.

24.2. Kontponb 3a COOJIOIGHHEM TIOpsAAKA TpPENOoCTaBieHUs MyHUIUITATBHONW — YCIIYTH
OCYIIECTBJISIETCS  YIIOTHOMOYEHHBIMU JIOJDKHOCTHBIMU — JIUaMU  MUHHUCTEpPCTBA TOCYJIapCTBEHHOI'O
yrpaBieHusi, UHQOPMAIIMOHHBIX TEXHOJIOTUM U CBSA3M MOCKOBCKOM 00JaCTH B COOTBETCTBUU C
pacnopspkeHHeM AJIMUHUCTPAIMA TOCYJAapCTBEHHOTO YIpPAaBleHUs, WH(OOPMALMOHHBIX TEXHOJIOTHA U
cBs13u MockoBckoi obmactu «O0 yrBepxkaeHuu [lomoxkeHus 00 OCYIIECTBICHUN KOHTPOJIS 3a TOPSIKOM
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOW 00JacTU» OT
30 okTs6ps 2018r. Ne 10-121/PB.

25. Ilops/i0K U NEPHOAMYHOCTD OCYIIECTBJIEHHS MIAHOBBIX H BHENJAHOBBIX POBEPOK MOJHOIbI
U Ka4ecTBa npeaocrapieHusi MyHUIMNAIbHOM YCIyrd

25.1. Topsarok 1 NeprOANYHOCTD OCYILIECTBICHHS TAHOBBIX M BHEIIJIAHOBBIX IPOBEPOK MOTHOTHI
M KadecTBa TMpPEAOCTaBICHHWS  MYyHHUIIMIAIBHON  YCIYI'HM  YCTaHABIMBACTCS  OPTaHU3AIMOHHO
pacnopsAUTEIbHBIM aKTOM AJIMUHUCTPALIHH.

25.2. Tlpu BBIABICHUHM B XOJ€ IMPOBEPOK HAPYIICHUH HCIIOJHEHHS TOJIOKEHUH HACTOSIIETO
AJMUHUCTPATUBHOTO  pErJlaMEHTa U  3aKOHOJATeNbCTBA, YCTAHABIMBAIOLIETO TpeOOBaHUS K
MPEOCTaBICHUI0 MyHUIIMIIANBHOM yCIyrd, B TOM YHCIE IO ajno0aM Ha pemieHus u (Wim) neicTBus
(6e3neiicTBME) MODKHOCTHBIX JIMIl, MYHHIIMNAIBHBIX CIYXaluX, paOOTHUKOB AJIMHHHUCTpAIINH,
MPUHUMAIOTCSI MEPBI TT0 YCTPAHEHUIO TAKUX HAPYIICHUH.

25.3. Kontpons 3a coOJOIeHHEM TIOpsAKA TPENoCTaBieHUs MYyHUIUITATBHONW — YCIIYTH
OCYILIECTBISICTCS MMHHUCTEPCTBOM TOCYJAPCTBEHHOI'O YIpaBJICHUS, WHPOPMALMOHHBIX TEXHOJIOTUH U
CBs3M  MOCKOBCKOW 00JacTH B TIOpPSAJIKE, YCTAaHOBJICHHOM  pacHopsokeHHeM MMHHCTEpCTBa
rOCYJapCTBEHHOTO YIpPAaBIEHHsI, WH(POPMAIMOHHBIX TEXHOJNOTHH M cBs3u MockoBckoil obmactu «O06
yrBepxkaeHun [lonoxxeHns 00 oCyIeCTBICHUN KOHTPOJIS 32 MOPSIIKOM MPEAOCTaBICHHSI FOCY1apCTBEHHBIX
Y MYHHULMIAIBHBIX YCIYT Ha TeppuTopuu MockoBckoil obmactu» ot 30 okTsops 2018r. Ne 10-121/PB B
dhopMe MOHUTOpPHMHTa HAa TIOCTOSHHOW OCHOBE (€KEHEIEIhHO) TOCYAapCTBEHHBIX HMH(POPMAIMOHHBIX
CHUCTeM UCIONB3YEMBIX IJIsl TMpeAOoCTaBiIcHUs MyYHUIMNATBHOW YCIYTHM, a TaKKe Ha OCHOBAHHH
MOCTYIUICHUSI B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIIPABJICHUS,
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MH()OPMAIIMOHHBIX TEXHOJIOTHIA U CBSI3M MOCKOBCKOW 0071acTi 0OpallieHUi Tpa)aaH, IPUITICCKIX JIUII,
WHIMBHIYAIBHBIX MPEANPUHUMATENCH 0 (pakTax HapymIeHUs MOPsIKa MPeaoCcTaBIeHus] M yHUITUTIATLHON
YCIYTH.

25.4. JIOJDKHOCTHBIM ~ JIMIIOM  AJMUHUCTpaIlMd, OTBETCTBEHHBIM 33  TMPEIOCTaBICHHUE
MyHUIIMTIATBHON  YCAYTU SABJISIETCSI PYKOBOAMUTENb CTPYKTYPHOrO TMOJpA3feieHuss AJIMUHUCTpAIUH,
HEMOCPEICTBEHHO MPEAOCTABIIAOIIEr0 MyHUIIUNIAIBHYIO YCIIYTY.

26. OTBeTCTBEHHOCTh JO/KHOCTHBIX JIML, MYHUIMIAJBHBIX CJIYKAIIUX, PAOOTHHKOB
AaMuHucTpanuu, padotHukos M®II 3a pemenus u aeiicreus (0e3neiicTrene), NpUHAMAaeMble
(ocymiecTBIiIsieMble) B Xo0/1e npeAocTaBiaeHust MyHMIMIAIbHON yCJIyTH

26.1. [lo pe3ynpTaTaM MPOBEIECHHBIX MOHUTOPWHTA U TMPOBEPOK B CIy4yae BBISBICHUS
HETIPAaBOMEPHBIX PEIICHUN, NEUCTBUI (0e3MeHCTBHS) JOMKHOCTHBIX JIMIl, MYHUIIMITAIIBHBIX CITY>KaIIuX
AJIMUHHCTpAINH, OTBETCTBEHHBIX 3a NpeaocTaBieHne MyHUIUMNaabHONH yciayr, paborHukoB MO®IL u
(bakTOB HapylleHUs NpaB M 3aKOHHBIX MHTEPECOB 3asBUTENICH JOJDKHOCTHBIE JIUIA, MYHHIMMNATbHBIE
ciyxkamue, padoTHUKKM AamubucTpanuu, MOPI[ Hecyr OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHOMaTenbCcTBOM Poccuiickoit deneparuu 1 3aKOHOJATEIHCTBOM MOCKOBCKOM 00J1aCTH.

26.2. B ciydae BbIsSBICHHS B JelcTBUAX (Oe3neiCTBUE) MOMDKHOCTHBIX JIMII ATMUHUCTpAIUH,
pabotHukoB M®I] mpu3HaKkoB coBepileHUs aAMHUHUCTPATUBHOTO MPaBOHAPYLIECHUS, OTBETCTBEHHOCTH 3a
KOTOpoe ycTaHoBieHa 3akoHOM MockoBckoil oOmactu ot 4 mas 2016 r. Ne 37/2016-03 «Konekc
MockoBckoil o0acti 00 aAMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX)» YIOJIHOMOUYEHHBIMU JIOJKHOCTHBIMU
munamMu - MUHUCTEpCTBAa TOCYJAPCTBEHHOTO YIPABIICHUS, HWH(POPMAIIMOHHBIX TEXHOJIIOTUHA U CBS3U
MockoBckoit obGmactu B mopsnake, ycraHoBiaeHHOM Komekcom Poccuiickoit  ®eneparuu 00
aJIMUHHUCTPATHBHBIX  MPABOHAPYIIEHUSIX  COCTABISETCS  MPOTOKON 00  aAMHHHCTPATHBHOM
MIPAaBOHAPYLIECHUU U HANPABATCS B CYJ IJIs IPUHATHUS PELICHHS O IPUBICYEHUN BUHOBHBIX JOJIKHOCTHBIX
JIUI K aIMUHUCTPATUBHON OTBETCTBEHHOCTH.

26.3. JIO)DKHOCTHBIM — JIUIIOM  AJIMUHHUCTpAIlMH, OTBETCTBEHHBIM 3a COONIOZICHUE TMOpPSAKa
npeAocTaBiieHus MyHUIIMTANbHOW YCIYTH SIBJISIETCSI PYKOBOJUTEIb CTPYKTYPHOTO MOApPA3ACIICHHUS,
HETOCPEICTBEHHO MPEJOCTABISIIONIEr0 MyHUIIMNIANBHYIO YCIYTY.

27. Monoxkenus, XapakTepusywiiye TpedoBaHNs K MOPSAKY U (pOpMaM KOHTPOJIsSI 3a
npenocraBjieHneM MyHMIMTAJBLHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI TPaKaaH,
UX 00beIMHEeHUH U OpraHu3auil

27.1. TpeOboBanussMHu K TOpAAKY © (opMaM TEKYyIIEro KOHTPOJs 3a MPeoCTaBICHUEM
MyHUIUIIaTBbHON YCIIYTU SABJISIFOTCS:

- HE3aBUCUMOCTB;

- TIIATEIBHOCTD.

27.2. He3aBUCUMOCTh TEKYIIETO KOHTPOJIS 3aKJII0YaeTcs B TOM, UYTO JOKHOCTHOE JIUIIO
A,Z[MI/IHI/ICTpaI_[I/II/I, YIIOJIHOMOYCHHOC Ha €TI0 OCYIICCTBJICHUC, HC HAXOAUTCA B CJIy)KG6HOﬁ 3aBUCUMOCTHU OT
JOJKHOCTHOTO JIMIA, MYHULHMIIAIBHOTO CIIY)Kalllero, padOTHHKa AJIMHUHHCTpPALMH, YYacTBYIOIIETO B
IpeocTaBlIeHu MyYHUIMIAIBHON yCIyrd, B TOM YHCIIE€ HE HMMeeT OJM3KOro pOJICTBAa WMJIM CBOWCTBA
(ponutenu, Cynpyru, 1€TH, OpaThs, CECTPHI, a TAK¥Ke OpaThsl, CECTPbI, POIUTEINH, IETH CYIPYTOB U CYNIPYTH
JIeTe) C HUM.

27.3. JIOKHOCTHBIE JIHMIA, OCYIIECTBISIONIME TEKYIIMH KOHTPOJh 3a MPEJOCTaBICHUEM
MyHUIIMIIATBHON yCIYTH, 00s3aHbl IPUHUMATE MEPbI 10 MPEIOTBPAIICHHIO KOH(INKTAa UHTEPECOB NPU
Mpe0CTaBICHNM MyHUIIMTIATLHON YCIIYTH.

27.4. TmatenbHOCTh  OCYILECTBJICHUS  TEKYIIETO  KOHTPOJS  3a  IPEJOCTaBICHUEM
MyHULIUNIaTbHOW  YCIYTH COCTOMT B HCIIOJIHEHUU YIOJHOMOYEHHBIMU JIMIIAMU  OOS3aHHOCTEH,
npeaAyCMOTPCHHBIX HACTOALIUM pa3aCiOM.

27.5. I'paxxnane, ux OOBEAWHEHUS W OpPraHW3allUd JJIs OCYIIECTBJICHHS KOHTPOJIA 3a
mpeaAOCTaBJICHUCM MyHHHHHaHBHOﬁ yciayru € nelibro CO6JIIOI[CHI/I$I nopsaka ¢ npeaoCTaBJICHUA UMCIOT
MIPaBO HAIMPABIATH B MUHUCTEPCTBO rOCYIaPCTBEHHOTO YIIPABICHHS, UHPOPMALMOHHBIX TEXHOJIOTUNA U
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cBsi3u  MOCKOBCKOH 00macTu kajno0bl Ha HapylIeHHE MOJDKHOCTHBIMHU JIMIIAMH, MYHUIIUNATbHBIMHU
CIy’KallUMU  AJIMUHHCTpallMM TOPsiAKA MPEJOCTaBlIeHUs MyHMIMIAIBHOW yCIyrW, IOBJEKIIEe ee
HENPEJCTaBICHUE WIM I[PENOCTABIEHUE C HapyUIEHHWEM CpOKa, YCTAHOBJIEHHOI'O HAacTOSALIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

27.6. I'paxnane, HMX OOBEJMHEHUS M OpPraHM3AaLMU JJIsl  OCYIIECTBJICHUS KOHTPOJIS 3a
npefocTaBieHueM MyHHUIMNAIbHOW — YCIYI'M HMMEIOT IpaBO  HAmNpaBiATh B AJMHUHHCTpaLus
WH/MBUYalIbHbIE U KOJUIEKTUBHBIC OOpAIICHUS C MPEUIOKEHUSMH 110 COBEPIICHCTBOBAHUU IOPSIKA
npeaocTaBieHus MyHUIIUITAIBHON YCITYyTH, a TakyKe >KaJIoOBbl M 3asiBICHHUS Ha JNEeWCTBUs (0e3/1eicTBHE)
JOJDKHOCTHBIX JIML AJIMUHUCTPAllMM M TPUHATHIE UMM DPEUICHHS, CBA3aHHBIE C IPEIOCTABICHUEM
MyHUIIMTIaTBHON YCITYTH.

27.7. KoHTpoap 3a mpenocTaBieHHeM MyHUIUNATbHONW YCIyrd, B TOM YHCJIE CO CTOPOHBI
rpaxjaaH MX OOBEIMHEHUH W OpraHU3alMi, OCYIIECTBIJIAETCS MOCPEICTBOM OTKPBITOCTH AEATENbHOCTH
AJIMUHUCTpaLMU TPU NPENOCTaBICHMM MyHMIMNAIBHOM YCIyrd, MOJIYYEHHs IIOJHOM, aKTyalbHOHW U
JOCTOBEPHOH HH(POpPMALUU O TMOPSJKE MpeaocTaBleHuss MyHUIMNAIbHOM YCIYTM M BO3MOXKHOCTH
JOCYZIeOHOTO pacCMOTpEHUs oOpaleHu# (3kamo0) B mporiecce moaydeHus MyHUIIUITATbHON YCITYTH.

V. locyneOHblii (BHeCy1eOHBbIH) MOPSI0OK 00:Ka10BAHUSA PelIeHU U AeiicTBuil (0e3/1elicTBHA)
oprana, npeaocrapJjsiomnero MyHnmunajabHy ycayry, M®OILL, opranusanmii, yKa3aHHbIX, a TaKKe
UX J0/ZKHOCTHBIX JIUI, MyHHUIMIIAJTbHBIX CIYKAIMX, PA0OTHUKOB 00beIMHEHU M OPraHu3anuii

28. JlocyneOHblii (BHecy1eOHBII) MOPSAOK 00KaT0BAHUY pellleHuid u 1eiicTBuii (De3aeiicTBHs)
Anvunucrpannu, M®II, a Tak:ke UX J0JKHOCTHBIX JIML, MyHUIIHNAJTbHBIX CJIYKALIHUX,
padOTHUKOB 00beIUHEHUI W OPraHU3ANMi

28.1. 3asBUTENb MOKET OOPATUTHCS C HKaT000H B CIEAYIOUINX CIyJasiX:

1) HapyIieHHe CpoKa PErHCTpAIMK 3apoca O MPEIOCTABICHUH MYyHUIMITAILHON YCIYTH;

2) HapylIeHUE CpPOKa MPEJOCTaBICHUST MyHUIUIIATBHON YCITYTH;

3) TpeboBanue y 3asBUTENA AOKYMEHTOB WX HH(POPMAIUU JTHOO OCYIICCTBICHHUS ICHCTBHIA,
IIPEICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HC MPEAYCMOTPEHO HOPMAaTHMBHBIMH IIPaBOBBIMU aKTaMU
Poccuiickoit ®denepanui, HOPMATUBHBIMH TPABOBBIMH aKTaMd MOCKOBCKOW 0O0JacTH, HACTOSIINM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM IS IpelocTaBlIeHnss MyHUIUIIaabHON YCIyTH;

4) oTKa3 B MpHEMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMHU akTamu Poccuiickoit @enepannu, HOpMaTUBHBIME NPABOBBIMU aKTaMH MOCKOBCKOH 06JacTH,
HacTOSIIMM  AJIMAHHCTPAaTUBHBIM PEIVIAMEHTOM Ul NPENOCTaBiIeHUS MyHULMIIAIbHON YCIYTH, Yy
3asgBUTEI;

5) oTka3 B MPEIOCTaBACHUHM MYHUIMIAILHON YCIyrH, €CIH OCHOBaHHS OTKa3za He
NPEIyCMOTPEHBI (hefiepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUH C HUMU MHBIMU HOPMAaTUBHBIMHU
npaBoBeIMU akTamu Poccuiickoit denepaiuu, 3aKkOHAMU U MHBIMH HOPMATHUBHBIMH MPABOBBIMU AKTAMH
HOPMATUBHBIMH TPABOBBIMU aKTaMd MOCKOBCKOW 00JIACTH, HACTOSIIMM AJIMUHUCTPATUBHBIM
peryiaMeHTOM JUIsl MpeocTaBieHUss MyHUIIMNIANbHOW YCIIYTH;

6) TpeboBaHMEe TpU TpeaocTaBieHMH MyYHHIMNAIBLHON YCIYTH IUIATHI, HE MPEAYCMOTPEHHOW
HOPMAaTHBHBIMU TpPaBOBbIMM akTaMu Poccuiickoii dPenepanuu, HOPMATUBHBIMU MPABOBBIMU aKTaMU
MocKkoBCKO 001aCcTH, HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTka3 AJMUHHCTpPAIlMH, JOJDKHOCTHOTO JIMIAa AJMHUHUCTPALUH, MPEIOCTABIISIONIETO
MyHUIIMIIATBHON YCIIYTY B HCHPABICHUM AOMYIICHHBIX MMM OIEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbrare mpenoctaBieHUuss MyHUIIMNANBHON YCIYrH JOKyMEHTax Ju00 HapylleHHE YCTAaHOBIIEHHOTO
CPOKa TAKUX UCIIPABJICHU;

8) HapylleHHe CpoKa WM TOpsAKAa BBIAAYM JOKYMEHTOB IO pE3yJbTaTaM IPEIOCTABICHHS
MyHUIUIaabHOM YCIyTH;

9) mpuHOCTAaHOBJIEHHE MPEAOCTABICHUS ~ MYHUIMIAIBHON  YCIyrH, €CIIH  OCHOBaHHUs
MIPUOCTAHOBIICHUS HE MPEIyCMOTPEHBI (pe/iepaIbHBIMU 3aKOHAMH U MPUHATHIMA B COOTBETCTBHH C HUMHU
MHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Pocculickon denepanuu, 3aKOHaMUA U UHBIMU
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HOPMAaTUBHBIMH MMPABOBBIMU aKTaMid MOCKOBCKO# 00JIaCTH, HACTOSIIIIUM AIMUHUCTPATHBHBIM
perJamMeHToM.

10) tpebOoBaHMe Mpu MpeaocTaBicHn MyHUIIUIIATBLHON YCIYTH JOKYMEHTOB HJIM HH(POPMAIIUH,
OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH NP MEPBOHAYAIBHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS MYHUIIMTIATBHONH YCIYTH, JIMOO B MPEJOCTABICHUU
MyHUIIMNIaTBbHON YCIYTH, 3a UCKJIIIOUYEHHUEM CITYy4YaeB:

a) M3MCHEHHE TpeOOBAaHWI HOPMATHBHBIX MPABOBBIX AaKTOB, KAaCAIOUIUXCS MPEIOCTaBICHUS
MyHULIMNIaTbHOW ~ YCIyTM, TIOCJ€ MEePBOHAYAIBHOM mojayu  3asBJICHUS O MPEIOCTABICHUU
MyHuMnaabHOM yCiayru;

0) Hanuuue omuMOOK B 3asBICHUU O MPEIOCTaBICHUU MYHUIIMNAIBHON YCIYTH U TOKYMEHTax,
MOJIaHHBIX 3asBUTEIEM TOCIE MEePBOHAYAIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpeAocTaBlieHus MyHUITUTIATBHON YCIYTH, JHOO B TMPEAOCTaBICHHH MYHHUITUIIAIBLHON YCIYTH U HE
BKJIFOUEHHBIX B TPEJICTABICHHBI paHee KOMIUIEKT JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHS
MyHunMnaaibHON yCIyTH;

B) HCTEUEHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM W3MEHEHHE HWHPOpMAIUU TOCIe
MEepPBOHAYAILHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MpeAOoCTaBiIeHUs] MyHUIIMTAIBHON
yCIIyTH, MO0 B MpeAoCTaBICHHH MyHHUIIUITATLHONW YCITYTH;

I') BBIIBJICHHWE JIOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBONPABHOTO EHCTBUs (0€31eHCTBUS) JOHKHOCTHOTO JIMIa AJIMHHHUCTPAINH TIPH TIEPBOHAYATEHOM
OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IJI MPEAOCTaBlIeHUs MyHHIMNATIbHON YyCIyr, Jubo B
MPEeIOCTaBICHNH MYHUIIMTIATBHON YCIYTH, O YeM B MHUCHMEHHOM BHJE 32 TOJIHUCHI0 PYKOBOAHUTEIS
AJMUHUCTpAIUH, MIPEIOCTABIAIONIEr0 MYHUIIMTIANBHON YCIYTY, IPU EpBOHAYAIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUSI MyHHUIIUTIAIBHON YCIyTH YBEAOMIISIETCS 3asBUTENb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 32 JJOCTaBJICHHbIE HEY100CTBa.

28.2. Kanoba nonaercs B Anqmunucrparuto, MOLI, npenocrasistommne MyHUITUTIATBHON YCITYTy
B IMUCBMEHHOW (popme, B TOM YHCIIe IPU JTMYHOM NpuemMe 3asBUTENs, UITU B 3JIEKTPOHHOM BH/JIE.

’KanoOy Ha pemenus u nevictBus (Oe3nelicTBue) AIMUHUCTPALIMKA MOXHO TojaTh ['yOepHaTopy
MockoBckoi 001acT B MUCBMEHHOW (opMe, B TOM YHCJIE TPU JTUYHOM IpueMe 3asBUTENs, WM B
ANEKTPOHHOM BUJIE.

KanoOy Ha pemenust u aeiictsus (6e3aeiicteue) MOI] Takke MOx)HO mojaTh yapeauteno MO
Wi B MUHHCTEPCTBO TOCYAApCTBEHHOTO YIIPABJICHUS, WH()OPMALIMOHHBIX TEXHOJIOTUH U CBS3U
MockoBckoil 00acTv, B TUCbMEHHOW (opMe, B TOM YHCIIE TPHU JTUYHOM TIpHeMe 3asBUTENSI, WU B
ANEKTPOHHOM BUJIE.

28.3. Kaynoba momkHa CoaepKaTh:

a) HauMEHOBaHHWE AMUHHUCTPAIUH, TOTKHOCTHOTO JIMIA, IPEIOCTABISIONEr0 MyHUITUTIAIEHON
ycyry, aubo pabotHuka AnmuHHcTpanuu, M®II, ero pykoBoautens u (i) pabOTHUKA, PEIICHUS U
neiictBus (6e3aelicTBUE) KOTOPHIX 00KATYIOTCS;

0) damunuio, uMs, OTYECTBO (TIPW HAJIWUYHMH), CBEIACHUS O MECTE JKUTEIbCTBA 3asBUTEIS -
¢bu3nyueckoro Jmia a1ub0 HAMMEHOBAaHUE, CBEICHUS O MECTE€ HAaXOXKICHHS 3asBUTENS - IOPUIUIECKOTO
JUIa, a TaKkke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHON MOYTH (IIpH
HAJIMYWHU) ¥ TIOYTOBBIN ajpec, M0 KOTOPBIM JOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTENIO (32 UCKIIIOUCHUEM
cilydas, KOrja jkaino0a HampasisieTcsl CiocoOOM, YKa3aHHBIM B MOJIYHKTE «B» MyHKTa 28.6 HaCTOSILEro
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA);

B) CBeJeHUsA 00 OOXalyeMbIX pEIICHUSIX W JedcTBUsX (Oe3neiicTBue) AIMUHHUCTPAIINU,
JOJHDKHOCTHOTO JIMIla, pabOTHUKAa AJIMUHHUCTpAllMU, MPEAOCTABISIONed MyHUIIMNAIBHON yCIyry,
JOJDKHOCTHOTO Jiniia, pabotHuka MOI];

I) JIOBOJBI, HAa OCHOBAaHUU KOTOPHIX 3asBUTENh HE COIIACEH C PEIICHHEM U ICHCTBHUSIMHU
(6e3neiicTBeM) AIMUHUCTpAIUH, TODKHOCTHOTO Jinila, paboTHuka AamuHucTtpanuu, M®ILI, paboTHuka
M®OII. 3asBuTenemM MOryT OBITH MPEACTABICHBI JOKYMEHTHI (IPU HATWUYHUH), TTOITBEPKIAIONINE JTOBOJIBI
3asBuTens, 1100 UX KOMHH.

28.4. B ciydae ecnu xano0a MOAAETCS Yepe3 MpeACcTaBUTeNs 3asBUTEIS, TAKXKE MPEICTaBIACTCS
JIOKYMEHT, MOATBEPKAAIOIINN MOJHOMOYHMS Ha OCYIIECTBICHUE JEHCTBUH OT UMEHH 3asiBUTEIIS.
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B xauecTBe TOKYMEHTa, MOATBEPKAAIOMIETO MOTHOMOYHS HA OCYIIECTBICHUE EHCTBUN OT UMEHU
3asiBUTENSA, MOXKET ObITh NMpEeACTaBICHA!

a) odopMIeHHas B COOTBETCTBUHU C 3aKOHOJIATENIbCTBOM Poccuiickoit denepannu 10BEPEHHOCTb
(st GU3UYECKUX JIHI);

0) odopMieHHas B COOTBETCTBHH C 3aKOHOJATENbCTBOM  Poccuiickoii  Depeparuu
JIOBEPEHHOCTD, 3aBEpEHHAsl MevyaThio 3asBUTeNs (IPU HAJIMYMUU MeYaTH) U MOANKMCAHHAS PYKOBOAUTEIEM
3asgBUTENS WIK YIIOJIHOMOYEHHBIM 3TUM PYKOBOJMUTEIEM JIUIIOM (JIJIs1 FOPUANYECKHX JIUIT);

B) KOTHS pEIICHUSI O Ha3HAYCHUH WK 00 n30paHuu MO0 MpUKa3a 0 Ha3HAYCHUH (PU3NIECKOTO
JIMIIAa Ha JIOJDKHOCTB, B COOTBETCTBUH C KOTOPHIM Takoe (PH3MUECKOE JTUI0 001aJaeT MpaBoM JeHCTBOBATh
OT UMeHU 3asaBUTENS 0€3 TOBEPEHHOCTH.

28.5. Ilpuem >xanod B mucbMeHHOH (opme ocymiecTBisercs Anmuaucrpanueii, MOL[ B mecte
npenocTaBieHuss MyHUIIMNATbHOW yclyru (B MecTe, rie 3asBUTENb MOJaBajl 3almpoc Ha MOIydeHHE
MyHUIIMIIaTBHON YCIIYTH, HapylIeHHEe MOpsiiKa KOTOpoW oOxkamyeTcs, 1M00 B MecTe, rne 3asBHUTEIeM
noJiydeH pe3ynbraT MyHuIMnansHOU yciyru). Bpems mpuema xano0 JOMKHO COBMAAAaTh CO BpEMEHEM
MIPEIOCTABIICHUS FOCYJaPCTBEHHBIX M MyHUIIMIIANBHBIX ycyT. JKanoba B mucbMeHHON popMe MOXKET ObITh
Tak)Ke HampaBJieHa 10 ToYTe.

B ciywsae momaum kajnoObl TpU JIMYHOM TpHeMe 3asBUTENb MPEACTABISET JOKYMEHT,
YAOCTOBEPSIONIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJAaTelIbcTBOM Poccuiickoit deneparuu. [Ipuem
*ano0 B MUChbMEHHOH (opme ocymiecTBisiercs yupeaureiaem M®PL] B mecte GpakTHUecKOro HaXOXKIACHUS
yupenutens. Bpems mpuema xano0 yupeautenem MODI[ nomkHO coBmagaTh CO BpeMeHEM pabOThI
yupenurens MOLI.

28.6. B anmekTpoHHOM BHIE KaI00a MOYKET OBITH MMOJJaHa 3assBUTEIIEM MOCPEICTBOM:

a) opunmanbHoro caiita Anmunucrpauuu, MOILl, yupenutens MOL] B uHPOpMALHOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn « HTepHeT;

6) PIIT'Y, ¢enepanphoii rocynapcTBeHHOW WH(GOPMAMOHHON cucTeMbl «EMuHBIN mOpTan
TrOCYJapCTBEHHBIX W MYHHIIMNANBHBIX yCAyr (PpyHKIui)» (nanee - Enunbpiii mopran) (3a MCKIIOUCHHEM
XKanmoO Ha pemeHust U AelcTBUs (Oe3AelCTBUE) MPUBIEKAEMBIX OpraHU3alUi, MHOTO(QYHKINOHATBHBIX
IIEHTPOB ¥ MX JOJDKHOCTHBIX JIUI], © PAOOTHUKOB);

B) mopraia (eaepasbHOM TOCYyJapCTBEHHONH HH(DOPMAIIMOHHONW CHCTEMBI, OOECIIeYHBAIOIICH
MpoIiecc 10CyIe0HOTO (BHECYIEOHOTO) 00KAIOBaHMS PEIICHUH U IeHCTBHMA (0€3/1eHCTBHSI), COBEPIICHHBIX
IpU TPEIOCTABICHUU TOCYAAPCTBEHHBIX W MYHHULMNAIBHBIX YCIYT OpraHaMH, NpPeAOoCTaBISIONIMMU
roCy/lapCTBEHHbIE M MYHHIUMNAIbHbIE YCIYTH, HX JOKHOCTHBIMHU JIMIIAMH, TOCYAapCTBEHHBIMU U
MYHUIIMTIATBHBIMU  CITY’KaIlUMHU  (lajiee - cucTeMa JIocyAeOHOro 00XajloBaHUs) C MCIOJIb30BaHHEM
MH(OPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTh «/HTepHeT» (3a HCKIIIOUEeHUEM >Kajo0 Ha peleHus u
neiictBusi  (Oe3neiicTBUE) TNPHUBIEKAEMBIX OpraHU3alMif, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB U UX
JOJDKHOCTHBIX JIUI] M paOOTHUKOB).

28.7. Ilpn mopauye >xanoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIe B IyHKTe 28.4
HACTOAIIEro AJMHMHHCTPATUBHOTO pPErjaMeHTa, MOTYT ObITh IpeAcTaBieHbl B (OpPME 3IEKTPOHHBIX
JOKYMEHTOB, TOJIMCAHHBIX AJIEKTPOHHON MOAMHUCHIO, BUJ KOTOPOH MPEAYCMOTPEH 3aKOHOIATEIHLCTBOM
Poccuiickoit deneparuu, mpu 5TOM JOKYMEHT, YIOCTOBEPSIONINN TUIHOCTD 3asBUTENS, HE TpeOyeTCsI.

28.8. Kanoba paccmarpuBaercss AJIMUHHUCTpanMed, MpenocTapisiomed MyHUIMIATbLHOR
YCIIyTy, TIOPSIIOK TPEJOCTABJICHHUS KOTOPOW OBbLT HapyIIeH BCICACTBHE pEIICHUNW U JIeUCTBHUI
(Oe3neiicTBUs) AIMHUHHUCTPAIIUH, TODKHOCTHOTO JIULA AIMUHUCTPALINH.

B cayuyae ecnu oOxkanmyroTcsi peuieHHs PyKOBOAWTENS AJIMUHHUCTpalWHU, Xajmoba mojaaeTrcs
BBIIIECTOSIIUN OpraH (B MOpsSIKEe MOTYMHEHHOCTH), a Takxke ['yOepHaropy MockoBckoil obmactu u
paccMaTpuBaeTcsi UMU B TOpSIZIKE, MPETyCMOTPEHHOTo MocTtaHoBieHueM [IpaBurenscTtBa MOCKOBCKOI
obmactu ot 08.08.2013 Ne 601/33 «O6 yrBepxknaenun I[lomoxkeHus 00 OCOOCHHOCTSX MOAAYH H
paccMOTpeHHsl kamo0 Ha pemieHus W JAeWcTBUsA  (0e3ACHCTBHE) HCMOJHUTEIBHBIX OpPraHOB
roCyJapCTBEHHO Bi1acTu MOCKOBCKOM 00JIaCTH, MPEI0CTABISIONINX IT'OCYIapCTBEHHBIE U MYHULIUTIAJIbHBIC
YCIyTH, W WX JOJDKHOCTHBIX JIML, MYHULUIAJIbHBIX CIYKalIUX HCIOJHUTEIbHBIX OPraHoB
rocyaapcTBEHHOM Bi1acT MockoBckoi obmactu» (nanee — [locranoBnenne Ne 601/33).
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[Ipu OTCYTCTBHMHU BBIIIECTOSIIETO OpraHa ajnoba MoJaeTcs HEMOCPEICTBEHHO PYKOBOIUTEIIO
AJMUHUCTpAIUU, U paCCMAaTPUBAETCS UM B COOTBETCTBUU C MOPSAIKOM, YTBep:kaAeHHBIM [locTaHoBIEHHEM
Ne 601/33.

Kanmoba paccmarpuBaercs MODIl, mnpenoctaBUBmMMM MYHUIIMIAIBHONW YCIYTY, TOPSIOK
MPEOCTaBICHUSI KOTOPOW OBUT HapyllleH BCIEACTBHE pelieHuil u neiictBuii (Oesneiictus) M®LI, ero
JOJDKHOCTHOTO JIMIa U (Win) paboTHHKA. B ciydae eciu 00xanyroTcs perieHus u 1eucTBus (0e31eicTBuIe)
pykoBomutenss M®L] xamoba moxer ObITh momaHa ydpeautemo MOPIL[ wim B MHHHCTEPCTBO
rOCy/IapCTBEHHOT'O YINpaBiIeHUS HHMOPMAIIMOHHBIX TEXHOJOTUH U cBsi3u MoOCKOBCKoOW oOjactu, u
MOJUIEKHUT PACCMOTPEHUIO UMU B MOpsiKe, ycraHoBIeHHOM [locTanoBnenuem Ne 601/33.

28.9. B ciyuae ecnu sxano6a mogana 3asBurteneM B AnMuauctpanuio, MOL, yapenurento MOI],
B KOMIIETEHLMIO KOTOPBIX HC BXOJAUT NPUHATHE PEIICHUS MO XKajobe B COOTBETCTBHM C TPeOOBaAHHUSIMHU
nyHkTa 28.8 HaAcTOsIIEero AJIMUHHCTPATUBHOTO peErjaMeHTa, B TeYeHHuEe 3 pabdouux [HEH cO JHA
perucTpanyy Takol >kajoObl OHAa HAINpPAaBISETCS B YINOJIHOMOYECHHBIE Ha €€ pPacCMOTPEHHE B Opra,
MPEAOCTABIISIONINI TOCYJapCTBEHHBIE U (MJIM) MyHUIIMNIANIbHBIC yeiayru, M®L, yapeautenro M®II. [Tpu
stoM Aamunuctpanus, MOIL, yupenutens MO®ILI, nepenanpaBuBiime *)ajnody B MUCBMEHHOW (opme,
MH(OPMUPYIOT O IIepeHanpaBieHuH Kanoobl 3asButenst. Cpok pacCMOTPEHUS KaIOObl HCUUCIISETCS CO JHS
perucTpanyy Takoi >kanoObl B YIOJTHOMOYEHHOM Ha ee paccMoTpenue oprane, ML, yupenurtens MOLI.
B ciydae ecii B OTHOLIEHUH MOCTYMUBIIEH 5kaio0bl (heepaabHbIM 3aKOHOM YCTaHOBJIEH MHOM MOPSI0K
(mpoueaypa) mogaun U pacCMOTPEHHS Kajo0. 3asBUTENb YBEIOMIISIETCS O TOM, YTO €ro jkanoba Oyner
paccMOTpeHa B MOPAJIKE U CPOKU, TPETYyCMOTPEHHBIE (PelepaTbHBIM 3aKOHOM.

28.10. Xanoba Ha pemieHust U neicTBUs (Oe3aeiicTBre) AIMUHUCTPALIUA U €T0 JOKHOCTHBIX
nuIl, pabOTHUKOB AJIMHHHUCTPAIMK MOXKET ObITh mojaHa 3asButeneM depe3 MOILI. Ilpu mocrymiennn
takoi kamoObl MO®I[ obecneunBaer ee mepeqady B YIOJTHOMOYEHHOE Ha CE€ pPacCMOTpPEHUE
AJIMUHUCTpALlMM B TIOPSIAKE, YCTAHOBJIEHHOM COTJIAIEHHWEM O B3auMoAehcTBuu Mexay MOI[ u
Anmunuctpauuei. IIpu 3TomM Takass nepenaya OCYILECTBISETCS HE IO3JHEE CIEAYIOIIET0 3a JHEM
MOCTYIUIEHUS KasoObl padoyero HsA. CpoK pacCMOTpEHMsI KanoObl UCUUCISETCS CO THS PEerucTpanuu
’KaJi00bl B YIIOTHOMOUYEHHOHN Ha €€ pacCMOTPEHHE AJIMUHUCTPAIHEH.

28.11. Anmunuctpanus, MOPIl, yupenurens MODI[ omnpenensitoT yHIOJIHOMOYECHHBIX Ha
paccMOTpeHHe Kajao0 TOHKHOCTHBIX JIUL], KOTOPBIE 00€CIIeUnBaIOT:

a) IpUEM M PAaCCMOTPEHUE >KAI00 B COOTBETCTBUH C TpPeOOBAaHUSIMH, YCTAaHOBICHHBIMH
IToctanosnennem Ne 601/33;

0) HampaBJieHHE Kaja00 B YITOJTHOMOYEHHBIC HA X PACCMOTPEHHE OpraH U (WJIM) OpraHU3aIrio B
COOTBETCTBHUHM C IMYHKTOM 28.9 HacTosero AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

28.12. B cnydae yCTaHOBJICHHS B XOJI€ WJIM 10 pe3yJbTaTaM PacCMOTPEHUS KaIOObI TPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOTO IPABOHAPYIICHUS WM MPECTYIUICHUS JOKHOCTHOE U0 A IMUHUCTPALIUH,
MO®II, yupenutens M®PIL] HameneHHbIE TOJHOMOYHMSAMH IO PACCMOTPEHHIO Kalo0 He3aMeNJIUTEIHLHO
HaIpaBJIsIOT UMEIOLTUECS MAaTEPUAIbl B OpTraHbl MPOKYPaTypHI.

B cnyuyae ycraHOBIEHHS B X0/1€ WM 110 Pe3ybTaTaM pacCMOTPEHUS 5kajo0bl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPaBOHAPYIIEHHS, IPEAYCMOTPEHHOTro riaBoi 15 3akona MockoBCKOM 001acTH OT
04.05.2016 Ne 37/2016-03 «Komekc MockoBcko# o0sactu 00 aAMUHUCTPATHUBHBIX MPaBOHAPYIICHUSIX)
JNOJDKHOCTHOE Jnno, Aamunuctpaiuu, MOLl, yupenurtens MOI[ HageneHHblE NOJHOMOYMSIMH 110
PacCMOTPEHMIO >Kalo0 He3aMeUIMTEIbHO HANpaBsAOT HUMEIoHIMecss MaTepuaibl B MUHHCTEPCTBO
rOCYJapCTBEHHOTO YIpaBJIeHUs, HMHPOPMAITMOHHBIX TEXHOJIOTUI U CBs3M MOCKOBCKOI 001acTH.

28.13. Anmunuctpanust, MOLI. yapeaurens M®PI] obecnieunBaror:

a) OCHAIIEHHE MECT Ipuema xkayoo;

0) uHdopmupoBaHue 3asBUTENCH 0 TTOpsIKE 00KaIOBaHUS pElIeHUN 1 nercTBri (0e3aeicTBuS)
AIMUHUCTpALUU, JOHKHOCTHBIX JIMI, PaOOTHHKOB AnMuHUCTpanuu, paboTHKoB M®I] mocpenctBom
pa3MenieHusi UHQOpPMAalMK Ha CTEHJIaX B MECTaX IMPEJIOCTaBJICHUS IOCYIapCTBEHHBIX U MYHHUIIMNAIbHBIX
yCIIyT, Ha uX OUIUATIBHBIX caiTax, Ha Equaom moprane, PIITY;
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B) KOHCYJbTHpOBaHHUE 3asBUTENCH O MOpsIKe 00KaloBaHUs pelIeHUH 1 AelicTBuil (0e3neiicTBrs)
AIMUHHCTpAIMU, JODKHOCTHBIX JIHI, paOOTHUKOB AnmuHHCTpamuu, MOILI, uX AOMKHOCTHBIX JIHII,
paOOTHHKOB, B TOM YHCJIE IO TeNe(OHY, JIEKTPOHHOU MOYTe, IPU JINYHOM NIPHUEME;

') 3aKJII0YEHHE COTJIAIICHUI O B3aUMOICUCTBUY B YacTh ocyiecTsieHnss M®I] npuema xanod u
BbIJIauX 3asBUTEINISAM PE3YJIbTaTOB PACCMOTPEHHUS Kaj00;

1) GhOpMHUPOBAHKE U MPEACTABICHUE KEKBAPTAIHHO B BBIIIECTOSIINI OpraH (MPU ero HaJTu4HH ),
yupenutento MOL] oTYeTHOCTH O MOJyYEHHBIX M PACCMOTPEHHBIX JKano0ax (B TOM YHCIE KOJINYECTBE
YIOBJIETBOPEHHBIX U HEYOBJIETBOPEHHBIX Kaji00).

28.14. XKanoba, mocTynuBIIas B YIMOJHOMOYEHHBIE Ha CE€ PACCMOTPEHHE AIMHHHCTPALHUIO,
M®II, yupenurento M®DILI, moaiaeKuT perucTpalii HC MO3AHEE CIEIYIONIEro 3a JTHEM C€ MOCTYIUICHUS
pabouero JHs.

Kanoba paccmarpuBaercs B TedueHue 15 pabouymx MHEHW CO JTHS €€ PerucTpaluu, eciau Oosee
KOPOTKHE CPOKH PACCMOTPEHUs KaJloObl He ycTaHOBIeHbI AnMuHucTpanueit, M®L] yupenurenem MOPL],
YIOJTHOMOYEHHBIMH Ha €€ PACCMOTpPEHUE.

B cinydae oOxanmoBaHus OTKaza AJIMUHUCTpallMM, JOJDKHOCTHOTO JUIA, pPaOOTHHUKA
Anmvunnctpanuu, M®ILI, ero 10JKHOCTHOTO JIMIla, pAOOTHHUKA B IPUEME JJOKYMEHTOB y 3asBUTEIS JTH0O B
UCTPABJICHUU JOMYUICHHBIX ONeyaToK M (WiM) OmHMOOK WIM B cllydyae OOKaloOBaHUS 3asBUTEIEM
HapyILIEHUs] YCTAaHOBJICHHOI'O CPOKA TaKMX HMCIPaBICHUH kajioba paccMaTpUBaeTCs B T€UEHHE S5 pabounx
JTHEW CO JTHA €€ pEruCTpaLtHu.

28.15. Tlo pesynpTaTaM pacCMOTPEHHUs JKajaoObl YIOJTHOMOYEHHBI Ha €€ pPacCMOTpPEHHUE
NOJDKHOCTHOE Jnio Anmunuctpaunu, MO®L], yupeaurens MOPL| npuHuHMaroT OJHO U3 CIEAYIOIIUX
pEeLICHUI:

1) xanoba y1oBIETBOPSETCS, B TOM YUCIE B (JOPME OTMEHBI IPHHSATOTO PEIICHHS, UCTIPABICHUS
JIOTYILIEHHBIX OMEeYaTOK U OMMOOK B BBIIAHHBIX B pe3yJibTaTe MpeaocTaBieHuss MyHUIIUTIaIbHON YCIyTH
JOKYMEHTAaX.

2) B yIOBJICTBOPEHUH 5KaT00bI OTKA3bIBAETCS.

28.16. Ilpu ynosnerBopeHuu xanodsl Anmunuctpanust, M®L], yupeaurens ML npuHumarot
MCYEPIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBISIBICHHBIX HApYIICHUI, B TOM YMCJIE 1O BblAaue 3asiBUTEIIO
pe3yabTata MyHUIMIIATBHON YCIIyTH, HE TIO3/IHEE 5 pabovmX AHEH CO AHS MPUHATHUS PEIICHUs, €CIIH HHOE
HE YCTaHOBJIEHO 3aKOHO1aTelIbcTBOM Poccuiickoit deneparuu

28.17. B ciyuyae mpu3HaHUS KAI00bI OUIEKAIIECH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO T1ACTCS
nHpopManus O ACHCTBUAX, OCYIIECTBISIEMBIX AIMUHHCTPALMCH, MPEAOCTaBIAIONICH MyHUIIUITATbHYIO
yeayry, M®II, B nemsix He3aMEUIMTEIIBHOIO YCTPAHEHUS BBISABICHHBIX HApyLICHUN IPU OKa3aHUHU
MyHULIUTTaTBbHON YCIYTH, a TaK)Ke MPUHOCITCS U3BUHEHHUS 32 JIOCTABJIEHHBIE HEYJ00CTBA U yKa3bIBACTCS
uHbopMalMg O JAIbHEHIINX JEHCTBUAX, KOTOpbIE HEOOXOJMMO COBEPLIMTH 3asBUTEII0 B IEJSAX
nojgy4yeHus: MyHUIIUTIaTIbHOW YCITYTH.

28.18. B cnyuyae mpu3HaHUS KaJo0bl, HE MOJUIEKAIICH yJOBIECTBOPEHUIO B OTBETE 3asBUTEIIO
JIAIOTCSl apryMEHTUPOBAHHbIE Pa3zbsiCHEHUS O MPUYMHAX MPUHATOTO pELIeHMs], a Takke MH(OpMalus o
nopsiike 00>kaoBaHus NPUHATOrO perieHus. OTBET Mo pe3yabTaTaM pacCMOTPEHHSI JKa00bl HAaPaBIISIETCS
3asBUTEIIO HE MO3/HEE JHS, CIEAYIOLIEro 3a JHEM IPUHSITUS PelleHus], B MUCbMeHHOH (opme. B ciyuae
ecny Jkanoba Obula HampaBlieHa CIIOCOOOM, YKa3aHHBIM B TOAIMYHKTE «B» MyHKTa 28.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PErjaMeHTa, OTBET 3asBUTENIO HAIPaBIISIETCA TOCPEACTBOM CUCTEMBI JOCYI€0HOTO
00>KaJOBaHUsL.

28.19. B oTBere 10 pe3yabTaTaM pacCMOTPEHHS JKaTOObl YKa3bIBAKOTCSI:

a) HaumeHoBanue AamuaucTpanuu, MOI[, yupegurens MOIL], paccMoTpeBIIEro >Kaaody
JOJKHOCTH, aMUIIHSL, UMsI, OTYECTBO (IIPU HAIUYHH) €T0 TOJKHOCTHOTO JIMIIA, IPUHSIBIIETO PEIICHHUE 110
Kasio0e;

0) HOMep, JaTa, MECTO NPHUHITHUS PpEUICHMs, BKJIIOYAs CBEIEHUS O JOHDKHOCTHOM JIHUIIE,
paboTHUKe, pelieHue UK IeicTBre (0e31eiCTBIE) KOTOPOTO 00XKaITyeTCs;

B) daMuaus, UMs, 0TYeCTBO (TIPH HATUYUH) 3assBUTEIS;

I') OCHOBAHUS JUISL IPUHATHUS PEIICHUS 110 JKanooe;

1) TPHUHSTOE IO Kano0e pelIeHue;
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€) B ciyyae, eciu >xajoba mpu3zHaHa OOOCHOBAHHOM, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyUIECHUI, B TOM YHCJI€ CPOK MPEAOCTABICHUA pe3ysibTaTa MyHUIIMTIAIbHON YCIIYTH;

) CBEICHUS O MOpsIKEe 00KaATOBAHUS MPUHATOTO TI0 )KajI00€e peleHHUs.

28.20. OtBeT MmO pe3yiapTaTaM PACCMOTPEHUS KAIOOBI MOAMHUCHIBACTCS YIOJHOMOYCHHBIM Ha
paccMOTpeHHe KaJloObl TOMKHOCTHBIM JIMIoM Anmunuctpanun, MOLI, yupenurens MOLL. [lo xenanuio
3asBUTEN OTBET IO pPe3ysIbTaTaM PAacCMOTPEHUs KaloObl MOXKET OBITh MPEJCTaBJICH HC MO3JHEE IHS,
CIICAYIOIIETO 32 JHEM INPUHATHS peuieHus, B ¢GopMe OHIEKTPOHHOTO JOKYMEHTa, IOANHUCAHHOTO
ANEKTPOHHOW TOJIUCHIO  YMOJHOMOYEHHOTO HA PACCMOTPEHHME KaJOObl JIOJDKHOCTHOTO —JIUIA
Anmunuctpauuu, M®L, yupeaurens M®LI, Bug KoTopoil yCTaHOBIIEH 3aKOHOJATENILCTBOM Poccuiickoi
denepanuu.

28.21. YHOJIHOMOUYEHHBIH HA PAaCCMOTPEHHUE 3KaJOOBl TOJKHOCTHOE JHUIIO AIMHHHCTPAIH,
MO®II, yupeautenst MDI] oTka3bIBalOT B YIOBICTBOPESHUH KaJ00bI B CICIYIONMINX CITyJasix:

a) HaJIWYHe BCTYNMUBIIETO B 3aKOHHYIO CHIIy pEIlEHHs cynaa, apOMTpPakKHOTO CyJa I0 Kainode o
TOM K€ IIPEIMETE U M0 TEM ke OCHOBAHUSIM;

0) mojmava kamoObl JIMIIOM, TOJHOMOYHUS KOTOPOTO HE TOATBEPKIEHBI B  IOPSJIKE,
YCTAHOBJICHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoi denepannu;

B) HaJM4He PELICHUs 110 Kajao0e, MPUHIATOr0 paHee B COOTBETCTBHHU C TIOPSIIKOM YCTaHOBJICHHBIM
[Tocranosaerrem Ne 601/33 B oTHOMLICHHH TOTO K€ 3asABUTEIISA U [10 TOMY K€ IPEAMETY YKaTOOBI.

28.22. YNIOJIHOMOYEHHOE Ha PacCMOTPEHHME >KAJIOObI JOJDKHOCTHOE JHMLO AJMUHHUCTPAIWH,
ML, yupeautenst MDI] BnpaBe ocTaBUTh kajio0y 0€3 0TBETa B CIASAYIONINX CIydasX:

a) HaIM4YMEe B KalloO€ HELUEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKECHUH, YIpO3 >KU3HHU,
3I0POBBI0O M HMYILIECTBY MAOKHOCTHOIO JMIA, pabOTHHKA AJMUHHCTpPALUH, OHKHOCTHOTO JIMILA,
pabotauka M®II, a TakkKe YICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOKHOCTH IMPOYUTATh KaKyIO-THOO YacTh TEKCTa KanoObl, (pamMuinio, ums,
0TuYeCTBO (TIpU HAMMYWK) U (WJIH) TIOYTOBBIN aipec 3asBUTEINSI, YKa3aHHBIE B JKano0e.

28.23. YIOTHOMOYEHHOE Ha PACCMOTPEHHE KAIOObl  JIOJDKHOCTHOE  JIMI0, PaOOTHHK
AnmunucTpanuu, AomkHOCTHOE Tuio M®L, yupenurenss M®PI] coobmiaroT 3asiBUTEN0 00 OCTaBICHUU
xanoObl 6e3 oTBeTa B TeueHHE 3 pabouuX JHEW CO JAHSA PErHCTPALUU HKajIo0bl.
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Ipuaoxenne 1 Kk HacToseMy AAMHUHUCTPATUBHOMY perjiaMeHTy

TepMHHBI U onpeaeIeHUs

B AnMuHUCTpaTHBHOM perjiaMeHTe UCTONIb3YIOTCS CIEAYIOUIIE TEPMUHBI U OTIPEeSICHUS:

3aaBrieHue

3asBUTENb, 3apETUCTPUPOBAHHBIN B
ECHA

3asBUTENb, HE3aPETUCTPUPOBAHHBIN B
ECHA

JInunebi KaOuHET

Opranel BiacTu

Oprasbel MECTHOTO CaMOYIIPaBJICHHUS

Cetp UnTEpHET

®daiis1 TOKyMeHTa

DIIeKTPOHHBIN 00pa3 JOKyMEHTa

VYupenurens MOI]

3ampoc O MPEIOCTaBICHUUM MYHHMIIMIIATIBHOW YCIIYTH,

IIPEACTABICHHBIN JTH0OBIM PELyCMOTPEHHBIM
AJIMHHUCTPaTHBHBIM PETrIIAMEHTOM CIIOCOOOM;
JHILIO, oOpamjaromieecst ¢ 3asBJICHHEM O

MpeaoCTaBIeHN MyHUIIMTIATBHON YCIYTH, UMEIOIIEe
yueTHyto 3anuck B ECHA, npomeanyro npoBepky, a
JUYHOCTH MOJIb30BaTENs MOATBEPKICHA HAATIEKAIIUM
obpazom (B m000M M3 IEHTPOB OOCITYKHBAHHS
Poccuiickoit ®enepauun unu MOPL[ MockoBckoi
obnactn).

JUIIO, oOparnaroieecs c 3asIBJICHUEM 0
IIPENOCTaBICHNH  MyHUIUMIAIBHOM  YCIYI'HM, HC
uMeromee ydetHyto 3amuch B ECHUA, 1u6o
3apeructpupoBanubii B ECUA 6e3 mpoxoxaeHus
MPOBEPKU, U TIOJITBEPKACHUS IMYHOCTH M0JIb30BATENS
Ha/JIeKAIIM 00pa3oM;

ceppuc PUI'Y, nozpossitomuii 3asBUTENIO MOJIy4YaTh
uHpopManuio o0 Xoxe 00paboTKu  3asBICHUM,
nojaHHbIXx nocpeactsoM PUT'Y;

rocyaapCTBCHHBIC OpraHbl, yHaCTBYIOIIUC B IPCAOCTABIICHUN
roCy/1apCTBEHHBIX u
MYHULUITAIBHLIX YCIIYT,
OpraHbl MECTHOTO caMOyIpaBieHus MOCKOBCKOI 00J1acTH,
YHaCTBYHOIIHUC B IMTPCAOCTABJICHUHN I'OCYJAPCTBCHHBIX U
MYHHUIUTAIBHBIX YCIYT;
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHAs ceTh «IHTepHeTY;
AJICKTPOHHBIA 00pa3 TOKYMEHTa, TOJIYYCHHBIH ITyTeM
CKaHMPOBaHUsI IOKYMEHTa B OyMakHOU (popme.

JJIEKTPOHHAsS BEPCHUS JOKYMEHTA, MTOyYEHHas IIyTeM
CKaHHPOBAHHUsSI OYMa)KHOTO HOCUTEJIS.

OpraH MECTHOT'O CaMOYITPaBJICHUS, SBJIAIOIINICS YUpEAUTEIEM
MHOTO()YHKIITHOHAJILHOTO IIEHTPa roCyIapCTBEHHBIX U
MYHULUIATIBHBIX YCIIYT
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Ipuiio:kenne 2 Kk HACTOSIILIEMY AIMUHUCTPATHUBHOMY PerjiaMeHTy
CnpaBouHasi uH(popMan sl 0 MeCTe HAXO0KIeHus, ( paduke padoThl, KOHTAKTHBIX TeJie(oHAX,
ajpecax 3J1eKTPOHHOM NMOYTHI AIMHUHHUCTPAIMHN ropoackoro okpyra Mcrpa MockoBckoi
00J1aCTH M OPraHU3alMii, YYACTBYIOIIUX B MPeA0CTABJIeHUN U UHGOPMHUPOBAHUM,
0 nopsiike npeaocrapjiennss MyHununaabHoi ycayru «OdopmMmienne cipaBku 00 y4acTumn
(HeyyacTHH) B IPUBATU3ALMH KUJIBIX MyYHHUIHMIIAJIBHBIX IIOMELICHHIT»
AamuHucTpanueii ropoackoro okpyra Mcrpa MockoBckoii 001acTi

1. AamuHucTpamms ropozckoro okpyra Mcrpa MockoBckoii 001actu (AAMUHUACTPAIHS ), OTAET
COLMAJIBHON *KUIIMIHON MonuTUKN KoMuTeTa o ynpasieHUI0 UMYIIECTBOM aIMUHHUCTPALIUU TOPOJCKOTO
okpyra Hcrtpa (moapaszaenenue)

Mecto HaxoxaeHus: MockoBckasi 001acth, T.Mcrpa, miomanp Pesorommu, 1.4

[TouroBsrit aapec: 143500, MockoBckast o6macts, ropon Hcerpa, mmomans PeBosnroruu, 1.4

OdunmanbHbIH cauT B UH(POPMALMOHHO-KOMMYHUKAITTOHHON ceTu
«HuTepuer»: http://ucrpa-aam.pd

AJpec 37eKTpOHHO#M mouThl B cetn MuTepHeT: adm@istra-adm.ru

KoHTakTHBII Tele()OH CTPYKTYPHOTO IOApa3ACieHHs], MPeJOCTaBIsomero MyHUITUNATBHYIO
ycayry (OTHen COUMANbHOM KWIUINHOW TONMUTHKA KoMuTeTa 1O YIpPaBICHHIO HMYIIECTBOM
aJIMAHUCTpAIMK Topojckoro okpyra HMcrpa): 8(498)31- 4-59-86

I'paduk mpuema 3asBUTENICH IO BOMPOCY KOHCYJIBTUPOBAHHS IO TOPSIKY MPEAOCTABICHHUS
MynuunansHou yeiayru: kaxabiid BropHuk: ¢ 14:00 mo 17:30u4.

2. CnpaBouHasi uH(popmanusi o mecte Haxo:xkaeHusi M®PII, rpaduke padoTbl, KOHTAKTHBIX
TeJsie(pOHAX, aJpecax IJIeKTPOHHOM MOYThI

HaumenoBanue Anpec MOI] Tenedon Afnpec 3neKTPOHHOM I'paduk padotsl
yupexaenusi, TOCII MOYTHI B CETH

Wurepuer

MAY MockoBckast 00J1acTh, 8-(49631)  |mfc- C MoHeIeTbHIKA [0 cy000TYy C
«MHOTrO(pyHKIMOHATLHbIH r.Mcrpa, 4-02-70,4-02-74 |istra@mail.ru 08:00 10 20:00
LEHTP PEI0CTABICHUS
rOCyIapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIyT
ropojckoro okpyra Mctpa
MocKkoBCKO o0nacTu»

momans Pesomronnu, 1.2

VY nanennsie paboune mecra M®ILI ropoxckoro oxpyra Merpa

YPM MOI] MockoBcKast 00macTh, 8-(49631)  |mfc- C HOHE/IeIbHIUKA 110 CyO00TY C
WcTpuHCKHii paiioH, 4-02-70,4-02-74 |istra@mail.ru 09:00 mo 20:00
r.Jlenosck, yi.Y napHas,
o3 A
YPM MOI] MockoBckast 0071acTh, 8-(49631)  |mfc- Bropuuk ¢ 09:00 o 18-00,
WctpuHckuii paifon, 4-02-70,4-02-74 listra@mail.ru Yersepr c¢ 14:00 g0 18-00
n.Cuerupu, yi.Ilangpunona, o0ex ¢ 13:00-14:00
n.12
YPM MOI] MockoBckast 00J1acTh, mfc- IMounenensuuk ¢ 09:00 no
VcTpuHCKH palioH, 8-(49631) istra@mail.ru 18-00,
n.I'ne6osckuii, yin.I'arapuna, [4-02-70,4-02-74 Cpena ¢ 09:00 1o 18-00,
.31 ITarauna ¢ 14-00 mo 18-00,

06ex ¢ 13:00-14:00



http://%D0%B8%D1%81%D1%82%D1%80%D0%B0-%D0%B0%D0%B4%D0%BC.%D1%80%D1%84/
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
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IIpuiaoxenue 2 K HACTOA

eMy AIMHHHUCTPATHBHOMY PerjaMeHTy

YPM MOI]

MockoBckast 00:1aCTh,
Wctpunckuit paitoH,
. ATpOropoJiox, .25

8-(49631)
4-02-70,4-02-74

mfc-

istra@mail.ru

Bropuuk ¢ 14:00 no 18-00,
Uersepr ¢ 09:00 o 18-00
06ex ¢ 13:00-14:00



mailto:istra@mail.ru
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YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Bropuuk ¢ 14:00 mo 18-00,
HcTpuHCKHi paiioH, 4-02-70,4-02-74 |istra@mail.ru Yetsepr ¢ 14:00 no 18-00
n.ITaBnoBckoe, 1.102 00em ¢ 13:00-14:00

YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Bropauk ¢ 09:00 g0 18-00,
HWcTpuHckuii paioH, 4-02-70,4-02-74 |istra@mail.ru Yersepr ¢ 09:00 o 18-00

n.ITepsomaiickuit, 1.30 ob6ex ¢ 13:00-14:00

YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- IMouenensrauk ¢ 09:00 mo
HWcTpuHckuii paiioH, 4-02-70,4-02-74 |istra@mail.ru 18-00, cpena ¢ 09-00 mo 18-00
c.Hosomerpogsckoe, mstana ¢ 14:00 go 18-00

yi.Ilonesas, n.1 A 00ex ¢ 13:00-14:00

YPM MO1] MockoBckast 061aCTh, 8-(49631)  |mfc- Bropuuk ¢ 09:00 no 18-00,
WcTpuHCKHi paiion, 4-02-70,4-02-74 |istra@mail.ru 06er ¢ 13:00-14:00

n.Ilokposckoe,
yn.llenrpanpHas, 1.22

YPM MOI] MockoBcKast 001acTh, 8-(49631)  |mfc- IMounenensuuk ¢ 09:00 no

HcTpunckui paiion, 4-02-70,4-02-74 |istra@mail.ru 18-00, cpena ¢ 09-00 o 18-00
c.ITaBmosckas Ciobona, marauna ¢ 14:00 go 18-00
yin.Coerckasi, 1.1 o6er ¢ 13:00-14:00

YPM MOI] MockoBcKkast 00J1acTh, 8-(49631)  |mfc- Yetsepr ¢ 09:00 no 18-00

Wcrpunckwii paiioH,
n.Kypcakoso, 1.1

4-02-70,4-02-74

istra@mail.ru

06ex ¢ 13:00-14:00

OnektponHas npuemMHas [IpaBurenscTBa MockoBckoit obmactu: 8-800-550-50-03
Wndopmanus npuseseHa Ha caiTax:
- PIIT'Y: uslugi.mosreg.ru

- M®ILI: mfc.mosreg.ni


mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru

IIpunosxkenne 3 k HacTOSAIIEMY AIMUHHCTPATHBHOMY perjaMeHTy

®opma pe3yJabTarTa npeaocraBieHuss MyHUIIUNIAAbHON YCJIYyIH

(Odopmisiercs: Ha opUITHATBLHOM OJIaHKE AJIMUHUCTPALIMN)

« » 20 I'. Ne

CITPABKA

Jana

(vkazams pamunuro, ums, omyecmeo (npu Haiuvuu) 3aseumens)

[TpoxuBaromiero mo ajapecy: B
(ykazamuv adpec mecma jHcumenbCcmea 3asaeumeiis)

TOM, YTO OH/OHA/HECOBEPITOHHOJICTHUN
(hamunus, ums, omuecmeo (npu Haruyuu) HecogepuleHHoIemue2o pebenka 3aseumens)

y4acTue B MPUBATU3AINH KUJIOTO MYHUIIUTIATHEHOTO
(npunuman (~a)/me npunuman (-a))
MIOMEIICHUS, 110 aJIpecy :

(vkazamw aopec dHcunoeo nomeujenus)

(TOIDKHOCTH YHOJHOMOYEHHOTO JIHIA AIMAHHCTPAIINH) (o xruck) (pacmmudpoBKa MOINCH)

« » 20 I.

28



IIpunosxkenne 3 k HacTOSAIIEMY AIMUHHCTPATHBHOMY perjaMeHTy

®opma pemieHusi 00 0TKa3e B npegocTaBaeHnn MyHHIMNIAIbHON yCJIYIH

(Odopmisiercs: Ha OpUITHATELHOM OJIAaHKE

AJIMUHHCTpAIHN)

Komy:

(pamunms, uMs, 0OTYECTBO (TP HATMYNK) 3asBUTEIIS)

PEIHIEHUE

00 OTKa3e B BbIJaue CIpaBKU 00 y4acTHH (HEY4aCTUH) B IPUBATH3ALMH KHUIIBIX MYHULIUTAIBHBIX

OT « _»

IOMEIIECHUU

20 1. Ne

AnMuHHCTpanen ropoackoro okpyra Mcrtpa MocCKoOBCKoM 001acTi MPUHATO pelieHrne 00 0TKas3e B
BbI1aye Bam cripaBku 00 ydyacTun(Hey4acTHH) B IPUBATU3AIMH JKUJIBIX MYHUIIUTIAIBHBIX TOMEIEHUI

1o clieaytonieit (-um) npudauHe (-am):

(IOHKHOCTH YIIOJIHOMOYEHHOTO JIUIa AZIMUHHUCTPALIUN)

(moamuce)

(pacumdpoBKa MOIIUCH)

« » 20 T.

29
Ne HaunmeHoBaHHMe OCHOBaHMUS IUISI 0TKAa3a B Pa3bsicHeHUe MPUYMH 0TKA3a B
NMYHKTA COOTBETCTBUH ¢ AIMUHHCTPATHBHBIM NpeaoCTaBJIeHUN MYHHIIUNIAJIBHOM
periiaMeHToM yCJaAyTru

13.2.1. |Hanwyme mpOTHBOPEUYMBBIX CBEJICHUM B 'YKa3aTh HCUEPIBIBAIOIIUI IEPEUYEHb

3asBICHUN U MPIWIOKEHHBIX K HEMY JOKYMEHTaX  [IPOTHBOPCUHUIT MEXKy 3asiBICHHEM U
PUJIOKEHHBIM K HEMY IOKYMEHTOB

13.2.2. 'YKa3aTh OCHOBAHHS TAaKOI'O BEIBOJIA
HecooTrBercTBue 3asaBUTENS, KATETOPUH YKA3aHHOMN
B MyHKTE 2.1 AIMUHUCTPATUBHOIO PETJaMeHTa.

13.2.3. |[HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B TyHKTE [YKa3aTh HCUEPITHIBAIOIINI TIEpeUeHb
10.1. ATMHUHHMCTPAaTUBHOTO PErJIaMeHTa, 1o (popMe |TOKYMEHTOB U HapyUICHUH TPUMEHHUTEIHHO
WM COZIEP KaHMIO TPEOOBAaHUSAM 3aKOHOAATENbCTBA [K KAXIOMY JOKYMEHTY CO CChUIKOM Ha
Poccuiickoit denepanun. COOTBETCTBYIOLINE HOPMATUBHBIE IIPABOBHIE

AKTBI.

13.2.4. [3agBieHME ITOJAHO JIMIOM, HE UMEIOILINM 'YKa3aTb OCHOBAHUS TaKOT'O BHEIBOJA
MOJIHOMOYMI MPEACTABIISATH HHTEPECHI 3asIBUTEIIS.

13.3. OT3BIB 3asBJICHUS HA MpeAocTaBieHne ycuyru mo  |He tpedGyercs
WHUIIIATHBE 3asBUTEIISL.
BbI BripaBe MOBTOPHO 0OpaTUTHCS B AIMUHUCTPALIMIO C 3asIBICHUEM O MPEIOCTABICHUN

MyHUIUIIaIBHOR YCIIYTH MIOCIE YCTPAHEHUS YKAa3aHHBIX HAPYILLIECHUN.

JlaHHBII OTKa3 MOXeET OBITh O00KaJloBaH B JOCYJACOHOM TIOpSJKE ITyT€M HaIlpaBJIeHHUs JKajdoObl B
AJMUHHCTpPAIMM B COOTBETCTBHH C pa3zfesioM V AIMHHHUCTPATUBHOIO PETJIAaMEHTa, a TaKXKe B CyleOHOM
TIOPSIZIKE.



IIpunosxkenne 3 k HacTOSAIIEMY AIMUHHCTPATHBHOMY perjaMeHTy

CnHcoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJIsIETCH MPeAOCTaB/ICHUE
MyHUIMIIAIBLHOM YCJIYyTH

1. Koncruryuus Poccuiickoit @enepanuu;

2. Kopekc Poccuiickoit @enepamnuu 06 aIMUHUCTPATUBHBIX MpaBoHapymieHusx oT 30.12.2001 Neo
195-®3;

3. @enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «0O06 opraHu3anuu MpeaOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIIUTIAIBHBIX YCITYTY;

4. ®epepanbhblii 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcOHATBHBIX TaHHBIX;

5. ®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 31€KTPOHHON TTOMUCHY;

6. Xumumneiii kogeke Poccniickoit deneparuu;

7. ®enepanbublii 3akoH 0T 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpEeHUs: 00paleHui rpaxiaH
Poccuiickoit deneparumy;

8. ®enepanbubiii 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 o0mMX MPUHITUIIAX OPTaHU3AINUNA MECTHOTO
camoytmpasiieHust B Poccutickoit @enepanuny;

9. Tlocranosnenue IlpaButensctBa Poccuiickoit @enepaunu ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEP)KJIEHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB UCIIOJHEHUS TOCYAAPCTBEHHBIX (PYHKIIHIMA
Y JIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHUS TOCYIaPCTBEHHBIX YCIIYT»;

10. TIlocranoBnenuem IlpaButenbctBa MockoBckoit obmactu ot 25.04.2011 No 365/15 «O6
yrBepxacHun [lopsinka pa3paOOTKM M YTBEPKICHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOTHEHHS
rocy/1apCTBEHHBIX YHKIUI U aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIYT
[EHTPATbHBIMA HCIIOJIHUTEIBHBIMU ~OpPraHaMHU TOCYAapCTBEHHOW BIacTd MOCKOBCKOW — 001acTH,
roCyJIapCTBEHHBIMHU OopraHaMu MOCKOBCKOM 00J1acTh»;

11. 3akon Poccuiickoii @eneparuu ot 04.07.1991 Ne 1541-1 «O npuBaTu3amnuu ;KUIUIIHOTO GoHaa
B Poccuiickoit @enepanuny;

12. TlocranoBnenuem IlpaBurenbctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42 «O6
OpraHM3ali TPEJOCTABICHUSI TOCYJAPCTBEHHBIX YCIYr HCIOJHUTEIbHBIX OPraHOB TOCYAapCTBEHHOM
BIacT MOCKOBCKOM 00siacTu Ha 6a3e MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX
U MYHUIUIAIBHBIX YCIIYT, a Takke 00 yrBepxaeHuu [lepeuHsi rocy1apcTBEHHBIX YCIYT MCHOJHUTEIbHBIX
OpPraHOB TOCYAApCTBEHHOW BIacTH MOCKOBCKOH 00JIacTH, MpEAOCTaBICHHE KOTOPHIX OpPraHU3yeTCs IO
INPUHILIMITY «OJHOTO OKHa», B TOM 4ucie Ha 0a3e MHOTOQYHKIIMOHAJIbHBIX LEHTPOB MPEAOCTABICHUS
TOCY/IapCTBEHHBIX M MYHHUIIMIMATBHBIX YCIYT, U PexkoMeHIyemMoro mnepedyHs MYHUIUTAIbHBIX YCIYT,
MPEIOCTABIIIEMbIX OpPraHAMHU MECTHOTO CaMOYMPaBIEHUS MYHHUIMNAIbHBIX oOpa3oBaHHi MOCKOBCKOM
00JacTH, a TaKKe YCIyT, OKa3bIBAEMbIX MYHUIIUTIAIBHBIMU YUPEKACHUSIMH U APYTUMHU OPTaHHU3AIMSIMH,
MPEIOCTaBIIEHUE KOTOPBIX OPraHU3yeTcss MO TMPHUHIUIY «OJHOTO OKHa», B TOM 4Hcie Ha 0aze
MHOTO(YHKIIHOHATHHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT»);
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IIpunosxkenne 3 k HacTOSAIIEMY AIMUHHCTPATHBHOMY perjaMeHTy

dopmMa 3asiBJIeHH 0 IPEAOCTaBICeHUM MYyHHIMIIAJIBHON YCIYIH

B AamunucTpanuio

(YkazaTh HAUMEHOBaHUE AIMUHUCTPAIIUN)

(hamunus, ums, omuecmaso (npu Haruyuu))

Tenedon:

DJIEKTpOHHAS MOYTa:

3A5IBJIEHUE

[poiry npenocTaBuTh CpaBKy 00 y4acTHH (HEYy4acTHN)

B TIPUBATH3AIUH KWIOTO ((hamuus,
UMsl, OMYecmeo (Npu HAIUYUL) TUYA 8 OMHOUEHUU KOMOPO20 ~3aNpaiueaencs CnpasKd, iubo Heco8epuleHHOIemH1e20 pebeHKd,

8 cyuae eciu CnpasKka 3anpawiueaemcs Ha pebenka)

MYHHUIHUIIAJIBHOTO IMOMECIICHUS 110 aApECy:

damMuuio, UMs, OTYECTBO

(usmensn (-a)/ne usmensn (-a))
B cirydyae n3meneHust hpaMuiIny, IMEHH, OTYECTBA yKa3aTh CBEJCHUSA O ()aMUIIMK, IMCHH U OTYECTBE paHee HOCHBIIMX JIMIIOM B
OTHOILIEHHH KOTOPOTO 3alpallnBaeTcs ClIpaBKa.

K zasBienuto Mnpujarato 10KyMCHTBI:

0 ;
2>
3) ;

Ha 00paboTky MOMX MEpPCOHAIBHBIX MaHHBIX, COJACPKAIIUXCS B 3asBICHHHM W IMPHIAracMblX K HEMY JIOKYMEHTaX, B
cootBercTBUU ¢ DenepanbupiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX AAHHBIX» (C TMOCIEIYIOMIUMHU
U3MCHCHUSMH) aBTOMATH3MPOBAHHOW, a Takke Oe3 HCIONB30BaHUS CPEICTB aBTOMATH3MPOBAHHOW OOpabOTKH, COTJAceH
(cormacha).

« » 20 1.

(® UMO. 3asBUTES TOTHOCTHIO) (ToAnUCh 3asIBUTEIIS )
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IIpunosxkenne 7 k HacTOAIEMY AAMHUHUCTPATHBHOMY perjiaMeHTy

Onucanue 10KyMEHTOB, HEOOXOAMMBIX ISl MPeAoCcTaBJAeHUsI MyHUIIMIIAJIbHOM yCJAyTH

Knacc nokymenrta

Bubl 1okymeHTa

OO6mmwme onrcanus TOKYMEHTOB

[Ipu mopaue yepes

PIIT'Y
3asBrIEeHUC 3asBeHue JOKHO OBITh odopmieHo 1o d¢opme, ykazanHou BlIpu nojaye
[Ipunoxxenun 6 K ATIMUHUCTPATUBHOMY PETIAMEHTY. 3aroHSAETCA
MHTEpPAaKTUBHAs
(hopMa 3asBICHUSI.
JIOKyMeHT, [lacnopt rpakganuna  |[lacmopt nomkeH ObITh odopmieH B coorBeTcTBuH ¢ [loctanoBneHuem|IIpu nojaye
YAOCTOBEPSIOLIUIA Poccuiickoit [IpaButenscTBa Poccuiickoit @eneparnuu ot 8 utonst 1997 r. Ne 828 «Oojnpenocrasisiercs
IIMYHOCTD Denepanun yrBepxkAeHUN [lomokeHuss o TmacmopTe TpaxkaaHuHa PoccuiicKoMpIeKTpOHHBIH 00pa3
Denepaunn, oOpasna OlaHKa W ONUCAaHUS TAclopTa TPaKAaHUHATOKYMEHTa
Poccutickoii denepanumny.
[lacriopt rpaxxnannHa  |O6pasen; nmacnopra rpaxkaannHa Coro3a Coserckux Conmanucrudeckux|lIpenocrasisercs
CCCP PecriyOnMk W OmMcaHWE TACIOpTa YTBEPXKIACHBI OCTAHOBICHUEMPIIEKTPOHHBINH 00pa3
CoBmuHa CCCP ot 28.08.1974 Ne 677 «O06 yrBepx)aeHuu IlonoxeHus: ojioOKyMeHTa
nacnoptHoii cucteme B CCCPy.
Bormpoc o nefictBurensHocTy nacnoprta rpaxaannaa CCCP o6pasma 1974
roJa pemaercs B 3aBUCHMOCTH OT KOHKPETHBIX OOCTOSITENILCTB
(mocranoBnenue [IpaBurenscTBa Poccuiickoit @enepannu ot 24.02.2009
Ne 153 «O npusnanum neiictButenbHbIMU 10 1 urons 2009 r. macnopTos
rpaxgannHa CCCP oOpasma 1974 roma 11t HEKOTOPBIX KaTeTOPHi
MHOCTPAHHBIX TPAKIAH M JTUI] 0€3 TPAKIAHCTBAY)
CBHUIETEILCTBO 0 |[CBHUIETEIBCTBO O POXKICHUM - CBUIETEIBCTBO O TocynapcTBeHHOM|IpenocTapisercs
pOX/IeHUH pebeHKa (B |[pEeruCTpalluyl aKkTa TPaKAaHCKOTO COCTOSAHUS - (haKTa pOKICHHUS peOEHKA.PICKTPOHHBIN 00pa3
ciy4ae noyiydueHusi |B aToM goKyMeHTe cosiepkuTcs nHpopMaius 00 uMeHN pebEHKa, 1aTe eroIoOKyMeHTa
CIIPAaBKHU Ha JIETEH) POKJICHUS, a TAK)KE UMEHAX €ro POJAUTEIICH.
Bpemennoe dopma yrBepkaena npukazoM MBJI Poccun ot 13.11.2017 Ne 851 «OO0[[Ipenocrassiercs
YA0CTOBEpPEHUE YTBEpKICHUN AJIMUHUCTPATUBHOTO perinamMeHTa MuHucTepcTna PJIEKTPOHHBIN
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Mockosckoii obnacti



Knacc nokymenra

Bubl nokymeHTa

OO6mwme onrcanus TOKYMEHTOB

IIpu nonaue uepes
PIII'Y

ITUYHOCTH TPakTaHNHA
Poccuiickoi
Denepanun

BHYTpeHHUX gAea Poccuiicko ®@enepauuii 10  NPEAOCTaBICHUIO
roCyJapCTBEHHOM YCIyru MO BblJade, 3aMEHE MaclopTOB TpakIaHHHA
Poccuiickoii ®enepannu, YAOCTOBEPSIONIMX JUYHOCTh TPAKIAHUHA
Poccutickoii denepanuny.

o00pa3 ToKyMeHTa

Boeunslii oner

DopmbI YCTAHOBJIEHBI HNucTpykuueit o obecrieueHuno
(YyHKIIMOHMPOBAHUSI CHUCTEMBl BOMHCKOTO Yydera TpaxkaaH Poccuiickoi
denepauuu U NOpsIKa MPOBEACHUS CMOTPOB-KOHKYPCOB Ha JIYYIIYHO
OpraHM3alMl0  OCYIIECTBJIIEHHS BOMHCKOIO  y4€Ta, YTBEPKIACHHOU
npukazomM Munuctpa o6oponbsl Poccuiickoii deneparuu ot 18.07.2014
No495

[IpenocraBnsercs
HIIEKTPOHHBIN 00pa3
TOKyMEHTa

JIOKyMEHT,
Y10CTOBEPSIOIINI
[TOJTHOMOYUS
MMPCACTABUTCIIA

JloBEpEHHOCTh

JI0OBEpEHHOCTD T0KHA OBITh OOPMIIEHA B COOTBETCTBUU C TPEOOBAHUSIMH|
3aKOHO/IATENbCTBA U COACPKATh CIECYIOLINE CBEJICHUS:

- ®U1O nuia, BBIIABIIETO JTOBEPEHHOCTD;

- ®1O nuua, ynoJHOMOYEHHOTO 10 JOBEPEHHOCTH;

- JlaHHbIE IOKYMEHTOB, yI0CTOBEPSIOLIUX JIMYHOCTh 3TUX JIUIL;

- O0bEeM MOTHOMOYHNIN MTPEACTABUTENS, BKIIOUAIOIIHNK MPaBO Ha MOAavy
3asBJICHUS O IPEJOCTaBICHUN MyHUIIMTIIAIBHON YCIIYTH;

-JlaTa BbIJauM TOBEPEHHOCTH;

- [loanuck muna, BEAABIIETO JOBEPEHHOCTh. JJOBEpEHHOCTH TOMIKHA OBIThH
HOTapHAJIBHO 3aBEPEHA.

[IpenocraBnsercs
HIIEKTPOHHBIN 00pa3
TOKyMEHTa

PacniopsiauTenbHbINA akT
(pacniopsiKeHMe, IPUKA3,
pelieHue,
[MOCTAaHOBJICHUE)
YIIOJTHOMOYEHHOT'O
OpraHa ONeKu 1
[OTIEYNTENHCTBA O
HA3HAYEHUH ONIEKYHA

(momeuunTerns)

PacniopsiAuTenbHbBIN aKT HOJIKEH COAEPKaTh:

- HAUMCHOBAHUC YIIOJITHOMOYCHHOI'O OpraHa OIICKHU U IMONCUYUTCIILCTBA,
- PEKBU3HTHI PACTIOPSAIUTEIHLHOTO aKTa (1aTra, HoMep);

- amMIInIo, UMsI, OTYECTBO JIMIIA, HA3HAYCHHOTO OTIEKYHOM
(mormeunTenem);

- pamuIns, UMs1, OTYECTBO JIUIA, KOTOPOMY Ha3HAUYEH OMEKYH
(TIoreunTeNh);

- HOANHNCH PYKOBOAUTCIISA YIIOJTHOMOYCHHOT'O OpraHa.

[IpenocraBnsercs
HIIEKTPOHHBIN 00pa3
TOKyMEHTa
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Knacc nokymenra

Bubl nokymeHTa

OO6mwme onrcanus TOKYMEHTOB

IIpu nonaue uepes

PIII'Y
OnexkyHCcKoe JIOKYMEHT OJIKEH COAEPKATh: [IpenocraBnsercs
YIOCTOBEpPEHUE (IS HIIEKTPOHHBIN 00pa3
OIEKYHOB - HAUMEHOBaHHE YIIOJHOMOYEHHOI'O OpIraHa, BbIIABIIETO IOBEPEHHOCTh  |JOKyMEHTa
HECOBEPIIEHHOJIETHETO  |(YAOCTOBEPEHHUE);
1 HEJIEeCIIOCOOHOTO - CepuI0 U (UJTM) HOMEp JOKYMEHTA,
uIa) - pamuInIo, UM, OTYECTBO JIMIIA, KOTOPOMY BBIJIaH JOKYMEHT;
[TomeunTenbpeKoe - (hamMuInI0, MMsI, OTYECTBO ONEKAEMOTO (IT0IOTIEYHOT0);
yAOCTOBEpEHUE (IIst - 1aTy BbIIa4yy, MOAMKUCH YIOJTHOMOYEHHOTI'O JIUIIA, BBIJABIIETO IOKYMEHT,
[OIEYNUTEIICH [c4aTh,
HECOBEPIUICHHOJIETHETO
VJTH OTPAHUYECHHO
eecrnocoOHOTO JIHIA)
JIOKyMeHT, CBHUIETENBCTBO O JIOKyMEHT ycTaHOBIIEHHOH (hopMbl conepkamuii ¢pamunuio (1o u nocnelllpenocrasnsercs
[10/ITBEPIKTAIOLITHIA 3aKJIIOYCHUH Opaka 3aKJIIOYeHus Opaka), HMs, OTYECTBO, JaTy M MECTO pPOXKICHHS,PIEKTPOHHBIN 00pa3
3MeHeHue haMuIni, paX/JIaHCTBO M HAI[MOHAJIBHOCTH (€CIM 3TO YKa3aHO B 3alKCH aKTa OJJOKYMEHTa
MMEHH, OTYECTBA 3aKIIOYCHUH Opaka) KaXJoro W3 JIMI[, 3aKIIOYMBIIMX Opak, aaTy
3aKioueHus Opaka, [aTy COCTaBJI€HMST W HOMEp 3aluCHd aKTa o
3aKJIIOYeHUH Opaka, MecTO roCyJapCTBEHHON PErMCTpPAIlH 3aKIIOYCHHUs
Opaka (HaMMEHOBAaHHME OpraHa 3alMCH AKTOB T'PAKIAHCKOTO COCTOSHHS),
maTy M MECTO BBIJAUYM  CBUJCTENbCTBA O 3aKIIOYCHHH Opaka
(HaMEHOBaHUE OpraHa 3alyCy aKTOB IPa’KJAHCKOTO COCTOSIHHMS).
CBUIIETENBCTBO O [IpenocraBnsercs
repeMeHe UMEeHH (B JIOKYMEHT YCTaHOBJICHHOW (hOpMBI COJEpKAINi CBeAeHUS O (haMHIIUH,PICKTPOHHBIN 00pa3
CITydae eCiIM TaKoe MMEHM, OTYECTBE (JI0 M MOCJIE MX MEPEMEHBI), AaTe€ U MECTE POXKICHUS,JIOKYMECHTA

M3MCHCHUC
[TPOU3BOIUIIOCH )

IpaXIaHCTBE, HAIlMOHAJIBHOCTU (€CIAM 3TO YKa3aHO B 3alMCH aKTa O
repeMeHe UMEHH ) JIUIa, IEPEMEHUBIIET0 UMsl, JaT€ COCTABIEHUSI K HOMED
3allMCH aKTa O MEPEMEHE MMEHHU, MECTE IOCYJapCTBEHHON perucTpanuu
MepeMeHbl UMEHH (HaMEHOBaHHE OpraHa 3allCH aKTOB TIPa)JIaHCKOIrO
COCTOSIHMSI, KOTOPBIM IIPOM3BEAEHA TOCYAAPCTBEHHAs perucrpanus
MepeMeHbl MMEHH), JaTeé W MECTe BbIJIa4l CBUJIETENILCTBA O IEPEMEHE

MMCHU (HaI/IMeHOBaHI/Ie OpraHa 3armcu aKTOB I'paKJaHCKOI'O COCTOHHI/IH).
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IIpunoxkenne 8 k HacTosIIeMy AAMMHHCTPATUBHOMY perjiaMeHTy

dopma penieHus 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AMMBIX /IJIsl IPe10CTABJICHHS
MyHMIUNIAJIBLHOM YCJIYyTH

(Odopmisiercst Ha opUITHATBLHOM OJIaHKE AJIMUHUCTPALIMN)

Komy:

PEIIEHUE

(pamunus, uMsi, OTYECTBO 3aSBUTEIIS)

00 oTka3e B IpHeMe U PeruCTPalMi JOKYMEHTOB, He00X0AMMBIX JJIsl IPe0CTABICHHA
MyHHIHMIIAJIBHON YCIYyTH

AnMuHHCTpanend ropoackoro okpyra Mcrpa MockoBckoi 001acTv MPUHSTO pernieHue oo

OTKa3e B MPUEME M PETHCTPAIlUU JTOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTaBICHUST MyHUIIUTTATEHON

yenyru: «OdopmiieHre cpaBki 00 ydacTUH (HEy4acTHH) B MPUBATU3ALMHU KHUJIBIX MYHUIIUTIATbHBIX

IIOMEIIECHUN

110 CJIEAYIONIEMY (-MIM) OCHOBAHHUIO (SIM):

Ne mynkra HanmeHnoBaHMe OCHOBaHUS /Il Pa3bsicHeHHe NPUYHMH 0TKAa3a B
AJIMMHHMCTPATHUBHOIO 0TKa3a B COOTBETCTBHUH C npueme
perijiameHra AJIMHHHCTPATUBHBIM
perjiaMeHToM

12.1.1. OOpaiiieHHE 32 IPEJOCTaBICHUEM  [YKa3aTh OpraH MpeIoCTaBIISIFOIIN I

MHOU MyHUITUTTAIBHOW YCITYTH. YCIIYTY, YKa3aTh HH(OOPMAITHIO O €ro
MECTE HAXO0XKJICHUU

12.1.2. 'YKa3aTh MCUEPIIBIBAIOLIMI ITEpEUYEHb
3asiBUTENIEM MPECTABICH HEIOJIHBIN [TOKYMEHTOB HEMPECTaBIEHHbIX
KOMILJIEKT JIOKYMEHTOB, 3asBUTETIEM
HEOOXOIUMBIX JJISl IPEIOCTABICHUS
MyHUIUMTTAIBHOM YCIIYT.

12.1.3. JIOKyMEHTBI, HEOOXOIUMBIE JIISI 'YKa3aTh MCUEPIIBIBAIOLIMI ITEpEUYEHb
npenocraBieHuss MyHUIIMNIATbHON  [TOKYMEHTOB, YTPATUBIIUX CUITTY.
YCIIYTH yTPATUIIU CUITY.

12.1.4. 'YKa3zaTh UCUEPIIBIBAIOLINNA IEPEUYCHB
JloKyMEHTBI cofiepKaT MOAUYUCTKHU U |IOKYMEHTOB, COJICPKAIIUX MO JUUCTKU
VCIIPABIICHUS TEKCTA, HC 3aBepEHHbIE [ UCTIPABIICHUS TEKCTA, HC 3aBEPEHHbIE
B [TOPSIAKE, YCTAHOBJIEHHOM B [IOPSIAKE, YCTAHOBJIEHHOM
3aKOHOIATEILCTBOM Poccuiickoi 3aKOHOIATEILCTBOM Poccuiickou
Denepanuu. Denepanuu.

12.1.5. JlokyMeHTBI cofepkar 'YKa3zaTh UCUEPIIBIBAIOLINNA IEPEUYECHB

OBPEIKICHHS, HATHYNE KOTOPBIX HE
[I03BOJISIET B MOJIHOM 00BEME
WCIIOJIB30BaTh HH()OPMAIHIO 1
CBEJICHUS, COJICPIKAIIUECS B
TOKYMEHTaX JUIs [TPEI0CTaBICHUS

MyHULIUTTAILHON YCIIYTH

JOKYMCHTOB, COACPIKAIINX
MMOBPCIKACHHUA C YKA3aHUEM Ha
[MIOBPCIKACHUC.
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12.1.6.

HexoppekTHoe 3anofHeHne
00s13aTENbHBIX IT0JIEA B 3asBIIEHUNA

'YKa3aTh 0053aTeIbHbIC TIOJIS

3asBJICHUS, HE 3aITOJTHCHHBIC

3asiBUTENIEM JINOO 3aM0JTHEHHBIC HE B

MOJTHOM 00beMe, THOO ¢ HapyIIeHuEeM

TpeOOBaHUI YCTaHOBIEHHBIMU

HACTOSIIUM AJIMUHHCTPATUBHBIM
€TJIaMEHTOM

TOKYMEHTOB B JICKTPOHHOU (hopme,
IIOAIIMCAHHBIX C UCITIOJIb30BAHUECM
PIEKTPOHHOM MOJIMKUCH, HE
MpuHaIIeKaled 3asiBUTENIO WU
MPEACTABUTENIO 3asIBUTEIIS

12.1.7. HexoppekTHOE 3aronHeHne 'YKa3aTp 1oJjs 3asBJICHUS, HC
00s13aTeNbHBIX TOJIEH B popme 3aroJIHEHHbIE 3asBUTENEM JTHM00
MHTEPAaKTUBHOIO 3anpoca Ha PUI'Y  3amonHeHHbBIE HE B TOJIHOM 00bEeMe,
OO0 ¢ HapyIlIeHUeM TpeOOBaHUI
YCTaHOBJIEHHBIMU HACTOSLIUM
AJIMAHHCTPAaTUBHBIM PETJIAMEHTOM
12.1.8. [IpencraBiaeHue 3JIEKTPOHHBIX 'YKa3aTh HCUEPIBIBAIOLIUI IIEPEUCHb
00pa3oB TOKYMEHTOB MTOCPEACTBOM [JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HE
PIII'Y, HE MO3BOJIAET B IOJIHOM COOTBETCTBYIOIINX YKA3aHHOMY
00BbEME MPOUNTATh TEKCT TOKYMEHTA [KPUTEPUIO
W/WIIN PAaclO3HATh PEKBU3HTEI
TOKYMEHTa
12.1.9. [lonaua 3asBIEHUS U UHBIX 'YKa3aTh OCHOBaHMS TaKOI'O BBIBOJIA

(ykasbiBaercst mHGpOpManus, HeoOXoaumas Asl YCTPaHEHMS NPUYMH OTKa3a B IPHEME M PETUCTPAlMU JTOKYMEHTOB,

JlononHuTeNbHO HHPOPMUpPYEM:

HEOOXOIUMBIX ISl TPEAOCTaBICHNT MyHUIMIIATBHON YCIYTH, a TAK)Ke HHast JOTIOJHHUTEIbHAS HHPOPMALKs IPY HATUYUH).

(IOHKHOCTD YIIOJIHOMOYEHHOTO JIUIa AZIMUHHUCTPALIUN)

(moamuce)

(pacmmdpoBKa oInCcH)

« » 20 I.
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Ipuio:xkenne 9 k HacTOSsIILIEMY AIMUHUCTPATHUBHOMY PerjiaMeHTy

Ilepeuyens u conep:kaHNe AAMMHUCTPATHBHBIX I CTBHUH, COCTABJISIIOIINX AAMHHHCTPATHBHbIE MPOLEAYPHI

ITopsiioK BBINOJIHEHUS] AJIMUHUCTPATHBHBIX JeiicTBUI mpu oOpameHun 3asiBu rejas nocpeacrsom PIITY

1. Ilpuem u peruct pauus 3asiBJeHUsI U JIOKYMEHTOB, HE00OX0MMBbIX ISl MpeaocTaBjJieHuss MyHHIMNAJIbHON YCJIyIru

MecTO BBINOIHEHUS |AIMUHUCTPATUBHBIE IEHCTBUS Cpennuii cpok TpynoeMKocTb Copepxanue neicTBUSA

[poLe1ypbl/ BBITIOJTHCHUS

ncnosb3yemas MC

PIIT"Y/Monyns EUC|[Tpuem u npeasapurensHas 1 pabounii 1eHb 15 muHyT BasBuTens, ~ aBropusyercs — Ha  PIITY

oy [MpOBEpPKa JOKYMEHTOB, nocpeactsoM ECUA u nHanpasiser 3asiBICHUE U
Perucrpanus wim oTkas B JOKYMEHTBHI, HE00XOIUMBIE TUISL
PETUCTpALMY 3asIBJICHUS O [IpEeIOCTaBIIeHUsT MyHHIMIIAIbHOW YCIYTH B
[IPEAOCTABICHUY MYyHULIUITAIBHON DIIEKTPOHHOU dopme IIOCPEACTBOM
YCIIYTH, IPOBEPKA COOTBETCTBHS [IPUKPEIUICHUSI K 3asBJICHUIO DIJIEKTPOHHBIX

MMPCACTABJICHHBIX JOKYMCHTOB
00s13aTeILHBIM TPEOOBAHUSM K HUM

00pa30B OPUTHHAJIOB JJOKYMEHTOB, YKa3aHHBIX B

n. 10.1. HacTtosimiero AJIMUHHCTPATUBHOIO
periiaMenTa
3asBIeHWEe W TpWIaraéMble  JOKYMEHTBI

noctynatoT B uHTerpupoanuyto ¢ PIII'Y ENC
OV.

2. PaccMoTpeHne JOKYMEHTOB M IPUHSATHE PelllecHUs 0 MOAT0TOBKE pe3yJbTaTa npeaocrapjieHnss MyHHIMNAJIBHOMN YCJIYIH;

MecTo BBINOJHEHUS TTPO
neaypsbl/ucnoin b3ycm as UC

AJIMUHUCTpPATUBHBIE
JNEUCTBUSA

Cpennuii cpok
BBITIOJIHCEHU A

TpynoemMkocTb

Coneprxanue 1eMCTBUS

Monayns EUC OY

[[poBepka OTCYTCTBUS
VTA HAJTUUHUS OCHOBAHUM
IJTSI OTKa3a B
[pE0CTABICHUN

1 pabounii neHb

PaboTHUK ~AJIMHMHHCTpAallud Ha OCHOBAHUH
MPCACTABJICHHBIX 3asgBuTeneM AOKYMCHTOB, 4
Tak’ke Ha OCHOBAaHMM HMEIOIIMXCS CBEJICHUI B

AIMUHUCTpALUHU ONIPEAEISET BO3MOXKHOCTD
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MecTo BBIITOJIHEHUS

AJIMUHHUCTpPATUBHbBIE

Cpennuii cpok

TpynoemMkocTb

Coneprxanue 1eMCTBUS

IPOLIETYPBI/UCTIONB3YeMast JCHCTBHS BBINOJTHEHHS
ncC
MyHULIMTIaTbHON rpeaocTaBieHns MyHununaisHou yeiyru. [pu
YCIIyru, HIOAroTOBKa HaJIMYUU OCHOBAaHUU JJ11 OTKa3a B
pe3yJiibTaTta [pe0CTaBIeHN MyHULIIMTIATBHON YCIIYTH

MYHULUIIAJIBHON yCIyTH

YIIOJTHOMOYEHHBIN paOOTHUK A TMUHUCTPAIIUU
[Or0TaBIMBAET MPOEKT Pemienus no gopme,
SIBJISIFOIICHiCS MIPUIIOKEHUEM 4 K
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY
[Ipy OTCYTCTBUM OCHOBAaHHMW M1 OTKa3za B
MPEIOCTABICHUM  MYHUIMIAIBHOW  yCIIYTH
YIIOJTHOMOYEHHBIM paboTHUKOM
OCYILIECTBISIETCSl  MpOBEpKa  ydacTusi  Ju0o
HeydyacThsi 3asBUTENS] B MPUBATU3ALMMU IO
aJpecy MYHMIMIAIBHOIO JKHUJIOTO TOMEIECHHUS]
YKa3aHHOTO TPaXkJIaHWHA, a TaK ke 1o (aMuIIny,
MMEHM M  OTYECTBY B  COOTBETCTBHM C
JTOKYyMEHTaMU MPeA0CTaABICHHBIMU
FPAKJAHUHOM, II0CJE€ YEero MOArOTABIUBAECTCS
CrnpaBka 10 (¢opMe, B COOTBETCTBUU C
[TPUIIOKEHUEM 3 K HAaCTOsILIEMY
AJIMUHUCTPATUBHOMY pETJaMEHTy, C Y4eTOM
CBEJICHUI MPEACTABICHHBIX 3asABUTEIEM, A TaK
K€ CBEACHUN MMEIOIIUXCA B PACIOPSKECHUU
AJIMUHUCTpALIHH.

Cnpaska BHocutcst B Moayins EMIC OY
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3 OdopmiieHye DE3VILTATA HDEN0CY ABAeHH MVHHIYNAILHO’ VCIVIH:
MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok Tpynoemkoe Coneprxanue 1eMCTBUS
IPOIETyp BbI/UCTIONB3yCMast NeNCcTBUA BBITIOJIHEHUS Th
ncC
Monayns EUCOY PaccmoTpenue 1 pabGounii neHb Y IOJTHOMOYEHHOE JOJKHOCTHOE JIAIIO0
pe3yibTaTa AJIMUHHUCTPALIUU paccMaTpuBaer
[peI0CTaBIICHUS MPOEKT
MYHHULUIIAIbHON pe3ynbrata MyHununanbHoi ycinyru — CripaBky
yCIyTU Ha peaMeT
COOTBETCTBUS
TpeOOBaHUAM AJIMUHUCTPATUBHOTO
periiamMeHra, MOJTHOTHI u KauecTBa
MpeaoCcTaBIeHUsT MYHUIIMNIATBHOW  YCIyTH, 4|
Monyns EUCOY Buecenue B Monyib 15 MmunyT upopmanus 0 IIPEA0CTaBICHUN
ENCOY MyHuULMIATLHON yenyru GUKcupyercs B Moyie
ENC OY

4. Boigaua pesyJbTara npenocrapjieHuss MyHMuunaabHoi ycjayru 3assBUTe10

MecTo BBINOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok  [TpynoemkocTsb Copnepxanue neicTBUSA
IPOLICYPBI/UCIIONb3yCMast NEHCTBUS BBITIOJTHECHUS
ncC
Monayns ENC OY/PUT'Y | Beinaua wnu Hanpasnenue |1 pabounii 1eHb 15MunyT PaboTHHK AJMUHUCTpaluu HallpaBJIseT

pe3yJsbTara nIpeJoCTaBICHUS
MyHuLUIIaNBHON YCIIyTH
3asBUTEITIO

pe3yJibTaT mpeAocTaBieHus MyHUIUTATbHOM]
yCIIyTU 3asiBUTEIIO:

PesynbTaT mnpenocraBieHuss MyHHIUTIATBHON
ycayru HampaBigercs B JInuuHbli kaOuHeT
3asButenss Ha PIII'Y B Buzae 53K3eMIuiApa
RIIEKTPOHHOIO oOpaza JIOKYMEHTA,
noanucanHoro Il  yrmoJHOMOYEHHOro JuIa

AJIMUHHCTpALIUH.
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Ipuioxkenne 10 k HacToOsIeMy AIMHUHUCTPATUBHOMY PerjiaMeHTy

Baok-cxema npegocTasneHs MyHUUUNaneHOM yenyrm
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