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1. O01IMe moJI0KeHNs
1. Ipeamer peryjupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. Hacrosmuii aJMUHUCTPATUBHBIA PETJIAMEHT PEryJHpPYyeT OTHOUICHUS, BO3HUKAIOIIUE B
CBSI3M C MPEJOCTaBICHHEM MYHUIUMNAIBbHON ycinyru «OdopmieHue crpaBku 00 ydacTuu (HEy4acTuH) B
MPUBATU3AIMU  KWJIBIX MYHULUNAIBHBIX TMOMELIEHUuW» (mainee — MyHununampHas ycliiyra)
AnMuHHCTpanyen ropoackoro okpyra Mcrpa MockoBckoit 001acTH (J1ajee - aiMUHUCTPAIINS).

1.2. Hacrosmuii aJMHHHCTPATHBHBIA DPETJIAMEHT YCTAHABIMBACT CTAHIAPT MPEIOCTABIICHUS
MyHULIUNIaTBbHONW YCIYTH, COCTaB, IOCJIEIOBATEIbHOCTh W CPOKU BBIMOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIEAYP MO MPEOCTaBICHII0 MyHHUIMITATBFHONW YCIIYTH, TPEOOBAHUS K MOPSIKY UX BBIMIOJTHECHUS, B TOM
yyciie OCOOCHHOCTH BBINOJHEHHUS aJAMMHHUCTPATUBHBIX TMPOIEAYp B JJIEKTPOHHOH (opme, a Takxke
OCOOCHHOCTH  BBITIONHEHUS aIMUHUCTPATUBHBIX TMPOLEAYp B MHOTO(QYHKIIMOHATBHBIX IIEHTPax
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B MOCKOBCKOI 0071aCTH, (POPMBI KOHTPOJIS
3a TpefocTaBiICHHEM MYHUIIMNAIBHON yCIyrd, A0CYNeOHBIA (BHECYNEOHBIN) MOPSIOK 00KaTOBaHUS
peneHuit u nercTBuil (0e31eiCcTBUI) ATMUHUCTPALIUH, TOKHOCTHBIX JIMI, MyHUIIMITAIBHBIX CIYXKaIuX,
pabotaukoB M®II.

1.3. TepMuHBI U OIIpEEICHUS, UCTIOIb3YEMbIE B HACTOAIIEM aIMUHUCTPATUBHOM PErJIaMEHTe:

EVC OVY - enunas nHbOpMaMOHHAS CUCTEMa OKa3aHUs TOCYAAPCTBEHHBIX M MYHHIIUTAIBHBIX
ycryr MOCKOBCKOM 0051acTH, MCHONB3yeMasi afMUHUCTpaluel sl mpeaocTaBieHuss MyHHUIIMIaIbHOMI

yeyru;

PIII'Y - rocynapcTBeHHas uHpopManuoHHas cuctemMa MockoBckoil obmactu «llopran
rOCYJapCTBEHHBIX U MyHHUIMIIANBHBIX YCIyT (PpyHKIMI) MOCKOBCKOM 001acTh»;
PI'Y — rocynmapctBeHHass uHpopMannoHHas cucreMa MockoBckoil obOmactu «Peectp

rOCYJapCTBEHHBIX U MyHUIMIIAIBHBIX YCIyT (pyHKINI) MOCKOBCKOM 001acTi.
1.4. OcranbHble TEPMUHBI U ONpPEJEICHUSI, UCIIOJIb3YyEMbIE B HACTOSLIEM aJMUHUCTPATUBHOM
pernamenTe ykaszanbl B [Ipunoxenuu 1 k HacTosIieMy aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. Jluua, nMeronMe NpaBo Ha nojay4yenne MyHHIUNAIbHON yCayru

2.1. JIunamu, IMEIOLIMMH TPABO Ha MoTydyeHrne MyHUIIMTIAIbHON YCITYTH, SIBISTIOTCS (pr3nyeckue
mina — rpaxaane Poccuiickoit deaepanyn 1100 UX YIOTHOMOYEHHBIE MTPEICTABUTENN, OOPATUBIINECS B
QMUHUCTPAITUIO C 3aIPOCOM O TIPEIOCTaBICHUN MyHHUITUTIATBLHOM YCIIYTH (J1aee 3asiBUTEIH ).

2.2. Kareropuu 3asBUTENEH:

1) T'pakaane, cOCTOSIINE HA PETHCTPAIMOHHOM Y4YETE MO MECTY JKUTEIbCTBA Ha TEPPUTOPUH
ropozackoro okpyra Mcrpa MockoBckoii o0nacTy;

2) I'paxxnaHe, paHee COCTOSIBIIME Ha PETHCTPAIMOHHOM Y4YeTe IO MECTY JKHUTEIbCTBA Ha
TEPPUTOPUU TOPOACKOro OKpyra MOoCKOBCKOI 00sacTu.

3. TpeOoBaHusi k NOPAAKY MH(POPMHUPOBaHUS 0 peAocTaBIeHUH MyHHIUNIAIBLHON yCJIyru

3.1. Tpuem 3asBUTENEH IO BOMIPOCY MPEAOCTaBICHUS MYHUIMITATBHON YCIYTH OCYIIECTBIISIETCS
B COOTBETCTBHMHU C OPTaHU3ALMOHHO-PACHIOPSAAUTENBHBIM TIOKYMEHTOM A TMUHHMCTPALIMU, OTBETCTBEHHOM 3a
IpeAocTaBIeHne MyHUIINIIAIBHON YCITYTH.

3.2. Ha odunmanpHOM caiite AAMUHUCTpanuu (mamee —— calT AIMUHHUCTpPAIUU) B CETH
«uatepuer» (manee - cetb «MHTepHEeT»), B PI'Y 1 PIII'Y oO0s3aTenpbHOMY pa3MEIICHHUIO TOMJICHKHUT
ClIeyIoIas CrpaBoyHasi HHPOpMAITHS:

- MECTO HaxoXXJeHUs U rpaduk padoThl AJIMUHHUCTPALUU, C€ CTPYKTYpPHBIX MOJpa3aeiecHH,
MPEIOCTABIAIOMNX MYyHUITUTATBHYIO YCIYTY;

- CrpaBOYHbBIE TeIe(POHBI CTPYKTYPHBIX MOJpa3IeeHUul AIMUHHUCTPALUH, YYaCTBYIONINX B
npeaocTaBlieHnn MyHUITMITATBHOM YCIyTH, B TOM YHCIie HOMep TenedoHa-aBronHdopmaTopa;



- agpeca o(pUIMANBHOrO caiTa, a TaKXkKe SJIEKTPOHHOH mouThl U (Win) GopMbl 0OPATHOW CBS3H
AnMuHucTpauuu B cetu «HTepHETY.

3.3. AnmunHucTpanus oOecrieyuBaeT B YCTaHOBJICHHOM MOPSIKE pa3MeIlleHHe U aKTyaTH3alHio
crpaBOoYHOM WH(OpMaIU B cOOTBETCTBYIOIIEM pazzaene PI'Y. Mudopmanus o rpaduke (pexxume) paboTh
AJIMUHUCTpallUd ¥ CTPYKTYPHBIX MOJpa3AeaeHU AnMuHuUCTpauuu yka3zaHa B Ilpunoxenun 2 k
HACTOALEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.4. VudopmupoBanue 3asBUTEICH MO BOMPOCAM IPENOCTaBICHUS MYHHIMIIATBHON YCIyrH
OCYILIECTBIISAETCS:

a)  IyTeM pa3MelleHuss HHPOpMauu Ha caiite AnmMuHucTpanuu, PUTY.

0) JODKHOCTHBIM JIMIIOM, MYHUIMIAIBHBIM  CIIyXalluM, pabOTHUKOM CTPYKTYpHOTO
nojpasjesieHuss AJIMUHUCTPALMM, OTBETCTBEHHOIO 3a MpefocTaBieHHe MyHULMNAIbHONW YCIYIHW, IpU
HENOoCPeCTBEHHOM oOpalieHnn 3asBuTels B AJIMUHUCTPALIUIO;

B) ImyTeM nyOuinKanuu HH()OPMAIIMOHHBIX MAaTEPUAIIOB B CPEJICTBAX MAacCOBOW MH(POPMALINY;

I) IyTeM pasMelleHHs: Opouop, OyKIEeTOB M JAPYIHX MEYaTHbIX MaTEpUaIOB B NOMEIIEHUAX
AJIMHHHCTpAIUH, NpeIHa3HAYeHHBIX I pueMa 3asBUTeNel, a TakKe WHBIX OpraHu3aluii Bcex (hopm
COOCTBEHHOCTH I10 COIJIACOBAHUIO C YKa3aHHBIMH OpraHM3auusiMu, B ToM yucie B MOLI;

)  TOCPeACTBOM Tene(OHHOH U (HaKCHUMUIBHOW CBS3H;

€) IOCpPEeICTBOM OTBETOB Ha IMUCHMEHHBbIE M YCTHBIE OOpalieHus 3asBUTENCH MO BONPOCY
IIPEAO0CTABICHUS] MYHULIIUITAIBHON YCIIyTH.

3.5. Ha PIII'Y u caiite AAMUHHCTpAIMK B 1eNX UHGOPMUPOBaHUS 3asBUTENCH MO BOIpPOcam
peocTaBIeHUs] MyHUIIMTIAIBHOW YCIIYTH pa3MeIaeTcs CleAyIoas HHPOpMaIus:

a) WCYEPNBIBAIOIIMKA  IEpeyeHb  JOKYMEHTOB, HEOOXOJUMBIX  JUIsI  MIPEAOCTABICHMS
MyHUIMIIaTBHON ycayru, TpeOoBaHHA K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IEpEeYeHb
JOKYMEHTOB, KOTOpbI€ 3asiBUTEIb BIPABE NMPEICTaBUTh 110 COOCTBEHHOI MHUIIMATUBE;

0) mepeyeHs JHIl, UMEIOIUX PAaBO HA MOTy4YeHne MyHUIIMTIAIBHOW YCITYTH;

B) CpOK IIpeocTaBiIeHuss MyHULIIUIIAIBHON yCIyTH;

I') pe3ynbTaThbl NpeAoCcTaBIeHUs] MyHUIIMIATBHON YCIIyTH, NOPSAJOK MPECTABICHUS TOKYMEHTA,
ABJIAIOILErOCs PE3yJIbTaTOM IIpeIOoCTaBlIeHNss MyHUIINIIaIbHON yCIIyTH;

71) WCYEpIbIBAIOIIMM NIepeyeHb OCHOBAHUM /U1 IPUOCTAHOBJICHUS UJIU OTKa3a B MPEJOCTaBICHUU
MyHULUTIaTBbHON YCITyTH;

e) wuHdopmalus o paBe Ha JocyneOHoe (BHeCyaeOHOe) 00kalloBaHue AeCTBUM (0e31eicTBuS)
U pelIeHul, MPUHATHIX (OCYIIECTBIIAEMBIX) B X0/1€ peAocTaBIeH!s] MyHUIIMTIATBHON YCITYTH;

k) (opmbl 3asgBieHUN (YBEIOMJIEHUH, COOOILIEHMI), HCHOJB3yeMble MpH NPEJOCTaBICHUU
MyHUIUnaaIbHOM YCIyTH.

3.6. Mnadopmarus wa PIII'Y u caiiTe AIMHHHACTPAIUN O TMOPSIKE W CPOKAX MPETOCTABICHUS
MyHUIMIIaTBHON YCIIYTH MPEeI0CTaBIsAeTCs OECIIaTHO.

3.7. Ha caiiTe AIMHUHHCTPAIIUH JTOTIOTHUTEIIFHO Pa3MEIIarOTCS:

a) MOJHOE HAMMEHOBaHME M TOYTOBBIA  ajpec  AJMUHHUCTpAIMM, HEHNOCPEICTBEHHO
MIPEAOCTABIAONIE MYHUIIMITIAIBHYIO YCIIYTY;

0) HoMepa TenedoHOB-aBTOMH(POPMATOPOB (IpU HAJTMYMH), CIPABOYHBbIE HOMEpa TeIepOHOB
CTPYKTYPHBIX 10/Ipa3JieleHnii AIMUHUCTPALIMHU, HEMOCPEICTBEHHO MPEJOCTABISIONMX MyHUIIUTIATBHYIO
yeuyry;,

B) pPEXUM paboThl AIMUHUCTPALINH;

r) rpaguk paboOThl CTPYKTYpPHOTO TMOJpPA3JENEHUsl, HEMOCPEICTBEHHO IPEIOCTaBIISIONIETO
MyHUIMITaTBHYIO YCIIYTY;

1) BBIAEPKKM W3 HOPMATHUBHBIX IIPABOBBIX AaKTOB, COAEpKAIUX HOPMBI, PEryJIUpPYIOLINe
NEeATENbHOCTh AJIMUHUCTPALIMHY 110 TPEAOCTABICHNIO MYHUIINITAIBHON YCITYTH;

C) IepEeYEeHb JIML, UMEIOLINX MPaBO Ha MosiyyeHrne MyHUIIUNaIbHON YCIIyTH;

K) (opmbl 3asBieHUi (YBEIOMJIEHUH, COOOIIEHUIl), HCIOJIb3yeMble IPU MPEIOCTABIECHUU
MyHUIIMIIATBHOR YCIIyTH, 00pa31bl U MHCTPYKIMH MO 3aMI0JIHEHHIO;

3) TEKCT HacTOSAUIero AJIMUHUCTPATUBHOTO PErJIaMEHTa C MPUIIOKEHUSIMH;

M) KpaTKoe OMHMCaHue MOpsAIKa Npe1ocTaBieHnss MyHUIMIIAIbHON YCIyTH;



K) TOPSAOK OOKaJIOBAaHUS PEIICHUM, JNEUCTBUH WM O€3MEeUCTBUS JOJDKHOCTHBIX JIHII,
MYHUIIUTATBHBIX CITyXKaIIUX, pAOOTHUKOB A IMUHUCTPAILIUH PEAOCTABIAIONNX MYHUIUIIATIBHYIO YCIYTY;

J) uHpOpMaLus O BO3MOXKHOCTH ydacTusi 3asBUTENEH B OLIEHKE KayecTBa IPEJOCTaBJICHUS
MyHUIMIIaTBHOHR YCITYTH, B TOM YHCIe B OlleHKe 3 (heKTUBHOCTH JIesTeNnbHOCTH [ TaBbl aIMUHHUCTpALIUY, a
TaKXe CIPaBOYHO-WH(OPMALMOHHBIE MaTepUabl, COJAEpXkalllMe CBEICHHUS O MOpsAAKe M crocodax
IIPOBEJICHUS OLIEHKH.

3.8. Ilpu nnpopmMupoBaHUM O MOPSJIKE IpeJocTaBIeHUsT MyHUIMIIANbHOM yciyru 1o tenedony
JOJDKHOCTHOE JIMIIO0, MyHUITUITATIBHBIN CITy>KaIIuid, pA0OTHUK A IMHUHUCTPAIIH IIPUHSB BBI30B 110 TeJIe()OHY
IPEJCTaBIsACTCA: Ha3bIBaeT (PAaMUIMIO, MMs, OTYECTBO (IPUM HAIWYMM), JOJDKHOCTb, HAUMEHOBAaHHE
CTPYKTYPHOTO MOApa3ieaeHus] AJIMUHUCTPALIUN.

JIOJPKHOCTHOE JIMI0, MyHUIIMIIAJIBHBIN ClTyXKalui, pabOTHUK AJIMUHUCTpALMK 00513aH COOOIINTh
3agBuTento rpaguK MmpreMa, TOYHbII TOYTOBBIN aipec A IMHHHUCTPAIIUH, CIIOCO0 Poe3/1a K HeMY, CIIOCOOBI
IIPEBApUTENILHON 3alIUCH IS JIMYHOT'O IpUeMa, TpeOOBaHMsI K TIMCbMEHHOMY OOpalleHUIO.

WudopmupoBanue 1o TenedoHy O TOPSAKE NpPeAocTaBIeHUs MyHHUIMIATbHONW YCIyTH
OCYILECTBIISICTCSA B COOTBETCTBUU C I'pa)MKOM pabOThl A JMUHUCTPALIUH.

Bo Bpems pasroBopa JODKHOCTHBIC JIMIA, MYHUIMIAJIbHBIE CIIy)Kalue, pabOTHUKH
AnMUHHCTpalK 00s13aHbl IPOU3HOCUTD CJIOBA YETKO U HE IPEPHIBATh PA3roBOP MO MPUUMHE MOCTYIUICHUS
JPYToro 3BOHKA.

[Ipy HEBO3MOXXHOCTH OTBETUTHh Ha IOCTAaBJICHHbIC 3asBUTEIEM BOIPOCHI TEJICPOHHBIH 3BOHOK
IIepeapecoBbIBACTCS (IIEPEBOJUTCS) HA JPYroe JOJKHOCTHOE JIMI0, MYHULMIIAIBHOIO CIYXKAaIlEero,
paOoTHHKAa AJMUHUCTpaLMU MO0 oOpaTuBIIeMycs cooluiaeTcss Homep TenedoHa, 10 KOTOPOMY MOXKHO
MOJTYYUTh HEOOXO0AUMYIO0 HH(POPMAITHIO.

3.9. Ilpu orBerax Ha Tene(OHHbIE 3BOHKM M YCTHBIE OOpalleHUs IO BONPOCaM K IOPAIKY
IpeocTaBlIeHuss MyHUIIMIAIBHON yCIyrd MYHULIMIIAIBHBIM CIIyKalluM, paOOTHUKOM AJIMHUHUCTpALUN
oOpaTtuBIIeEMYcs cOOOLIaeTCs cleayromas HHPopMaLus:

a) O IepeyHe JIML, UMEIOIIMX IIPaBO Ha MnoixyyeHrne MyHUIUnaabHOU yCIyTu;

0) 0 HOpPMaTHBHBIX IPABOBBIX aKTaX, PErYJIUPYIOLUIMX  BOIPOCHl  MPEAOCTABICHUS
MyHununaibHOU ycayru (HaMMEHOBaHUE, JaTa U HOMEp IPUHATHS HOPMAaTUBHOTO IPABOBOTO aKTa);

B) O IIepeyHe JJIOKyMEHTOB, HEOOXOIUMBIX Ul Ody4eHuss MyHUIMNIAaIbHOMN yCIyrH;

I') O CpoKax npeaocTaBieHus MyHULIUNIaIbHON yCIyTH;

1) 00 OCHOBaHUSX JJISl MPUOCTAHOBJIECHUS MyHUIIMIIANBHOM yCIyTH;

¢) 00 OCHOBAaHHMSAX JJIsl OTKa3a B MPeJoCTaBIeHUN MyHUIIMITATIbHON YCIIyTH;

K) o Mecte pasmemieHuss Ha PIITY, caiire AamuHucTpanuu uHGOpMalMU IO BOMPOCaM
MIPEAO0CTABICHUS] MYHUIIUITAIBHON YCITyTH.

3.10. udopmupoBanue o nopsjake npeaocTaBieHuss MyHUIMIATbHON YCIYTH OCYIECTBISAETCS
Takke Mo eauHomy Homepy TtenedoHa KonrtaktHOro nenrtpa I['yOepHaropa MockoBckoil oOnactu
8-800-550-50-30.

3.11. AnmunucTpanusi  pa3zpabaTeiBaeT  MH(POPMAIMOHHBIE  MaTepHaibl 10  MOPSIKY
npenocTaBieHus] MyHUIIMIATBHON YCIYTH - MAaMSATKU, HHCTPYKLIUHU, OPOLIIOPHI, MAaKEeThl U pa3MellaeT Ha
PIIT'Y, caiite Anmunuctpanuu, nepeaact B MO,

3.12. AnMunucTpanuss ~ 00eCHeuMBaeT  CBOEBPEMEHHYIO  aKTyaJlM3allUI0  YKa3aHHBIX
nH(popManoHHbIX MaTepuanoB Ha PIII'Y, caiite AQMUHHCTpauM W KOHTPOJUPYET UX HaJIU4YUE U
aKkTyanbHOCTh B ML,

3.13. CocraB uHpOpManU 0 TOPSAKE MPEIOCTABICHUSI MYHHIIMTIAIHOW YCIYTH, pa3MeniaeMoi
B M®I] coOTBETCTBYET pEerHOHAILHOMY CTaHAAPTY OpPraHU3alUU JIESTeTbHOCTH MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB TMPEJOCTaBICHHUS] TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX ycIayr B MockoBckoil o0mactu,
YTBEP)KICHHOMY pacHopsDKeHHeM AJIMMHUCTPAILMM TOCYJapCTBEHHOTO YIpaBJIeHUs, MH()OPMAIIMOHHBIX
TeXHOJIOTuH U cBsA3u MockoBckoit obnactu ot 21.07.2016 Ne 10-57/PB.

3.14. Jloctyn k MH(pOpPMALMU O CPOKAX U MOPSJIKE MperoCcTaBiIeHuss MyHHIMIAIBHON yCIyru
ocylIecTBiseTcs: 0e3 BBIITOJIHEHUS 3asgBUTENEM KaKUX-I100 TpeOoBaHUM, B TOM uncie 6€3 CIO0b30BaHus
IIPOrpaMMHOTr0 0OecreueHus], ycTaHOBKa KOTOPOTI'0 Ha TEXHUYECKUE CpeicTBA 3asBUTEIIS
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Tp66yeT 3aKJIIOYCHUA JIULCH3UMOHHOI'O HWJIIM HWHOI'O COIIallICHHUSA C HpaBOOGHaIIaTeHCM nporpaMmMHOIO
obecrieueHus1, MpeyCMaTPUBAIOIIETO B3UMAHHUE IJ1AThI, PETHCTPAIMIO MM aBTOPH3ALNI0 3asBUTEIIS, WK
npeaAOCTaBJICHUC UM IICPCOHAJIbHBIX JaHHBIX.

3.15. KoHcynpTHpoBaHKe 1O  BOMPOCaM  MPEAOCTAaBICHUS  MYHHIUNAIBHOW  YCIyTd
JOJIKHOCTHBIMHU JUnamMu, MYHUIIUITAJIbHBIMUA CIIy’KallluMU, pa60THI/IKaMI/I AIIMI/IHI/ICTpaI_II/II/I
OCYIIIECTBIsIETCS OECIUIaTHO.

1. Cranaapr npenocraBiennss MyHUIIUNIAAbHOM YCJIYTH
4, HaumenoBanue MyHHIIUNIAJIBbHOM yCJIYI'H

4.1. MynununanbHas ycnyra «OdopmiieHrue cripaBKu 00 ydyacTuu (Hey4acTHH) B MPUBATH3AIIUN
YKHJTBIX MYHHIIATIQTBHBIX TIOMEIICHHIT.

5. HaumeHoBaHue opraHa, npeaocrtapjsiiomero MyHMIMNIAIbHYIO YCJIYTy

5.1. Opranom, OTBETCTBEHHBIM 3a MperocTaBieHue MyHHUIIUNAIBLHOW YCIYyTH, SBISETCS
AMuHHCTpALUSL.

5.2. AnmuHHCTpaius obecreynBaeT npeaocTapieHne MyHUIIUIIAIbHOM yCIyTH B JIEKTPOHHON
dopme mocpencrsom PIIIY, a Ttakke B HMHBIX (QOpMax, NPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @eneparuu, 1o BIOOpY 3asiBUTEINS.

5.3. IlpenmocraBienue OecrutatHoro nocryma k PIII'Y nans momaum 3ampocoB, JOKYMEHTOB,
uH(popManuy, HEOOXOJUMBIX JJIs MOJydeHHuss MyHHMIIMIIaTbHOW YCIYTH B DJIEKTPOHHOI dopMe, a Takxke
MOJTyYCHHE PEe3yNIbTAaTOB NpeAocTaBleHHs] MyHUIIMIAILHONW YCIyTH B (OpME IK3EMIUISIpa SJICKTPOHHOTO
JOKyMeHTa Ha OyMa)XHOM HOCHTeNle ocyliecTBisercs B mobom MOIL[ B mpegenax TeppuTopuun
MockoBckoil 006sacTid 10 BbIOOpPY 3asiBUTENsE HE3aBUCUMO OT €ro MeCTa JKHUTEJbCTBAa WJIM MecTa
peObIBaHMS.

5.4. Tlopsnok obOecriedeHUst JIMYHOTO IpueMa 3asBUTeNe B AIMUHUCTPALUK YCTAHABIINBAETCS
OpraHU3alMOHHO-PACTIOPSAAUTEIBHBIM JOKYMEHTOM AJIMUHHCTPALUU, OTBETCTBEHHOU 32 MPEJOCTABICHHE
MyHULIMNIaTBHON YCITYTH.

5.5. HemnocpencTBeHHoe npeocTaBieHne MyHUIUTIAIBHOM YCIYTH OCYIIECTBIISET CTPYKTYpHOE
nojipaz/iesieHne AJIMUHUCTPALUU — OTJEN COLUAIbHON )KUIUIIHOM nonutuku Komurera no ynpasieHHIo
HUMYILECTBOM.

5.6. AaMuHHCTpau¥ 3ampenieHo TpedoBaTh OT 3asBUTENS OCYIISCTBICHHS JCHCTBHUI, B TOM
quce COINIacOBaHMM, HEOOXOAMMBIX JJs MoiydyeHUs: MyHUIUMOATbHONW YCIYTH M CBA3aHHBIX C
oOpallleHueM B HHBIE TOCYIaPCTBEHHBIE OPTraHbl MJIM OpraHbl MECTHOT'O CAMOYTIPABJIEHMSI, OpTraHU3aI1H, 3a
UCKJIIOUEHUEM TOJIYUYEHHUs YCIIYT BKIIOUEHHBIX B MIEpEUEHb YCIYT, KOTOPBIE SBISAIOTCS HEOOXOIUMBIMU U
00si3aTeNbHBIMU  JJI1  NPEJOCTABICHUS HCIOJHUTENbHBIMU OpPraHaMd TOCYAAapCTBEHHOW BJIacTH
MoCKOBCKOM 00J1aCTH TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT U MPEIOCTABISIIOTCS OpraHU3alMsIMy,
YYacTBYIOUIMMH B MPEAOCTaBICHUHM TOCYJApPCTBEHHBIX M MYHULUMAIBHBIX YCIYT, YTBEPKACHHBIM
nocranoBieHneM [IpaButensctBa Mockosckoii obnactu ot 1 anpenst 2015r. Ne 186/12.

6. Pesyabrar npemocraBiaennu MyHHIMNATBHOMH YCIyrH

6.1. PesynbraToM npeaocTaBiieHUs] MyHUIMTIATIBHON YCITYTH SIBISIETCS:

6.1.1. CrpaBka 00 ydacTnu (HEyJacTHH) B MIPUBATHU3AINH KHIIBIX MYHHUIUITATHHBIX TOMEIICHUH
no opme, puseeHHOH B [Ipunoxenun 3 k HacToseMy AJAMUHUCTPATUBHOMY PErJIAMEHTY.

6.1.2. Pemmenne 00 oTka3ze B MpeaoOCTaBICHHMH MYHHUIMITATBHON YCIyrH, B CiIydae HaJHYus
OCHOBAHUH JJIs OTKa3a B PEJOCTaBICHNY MyHUIIMIIAIBHOM YCIIyTH, yKa3aHHBIX B IIyHKTe 13 HacTod1ero
AJIMUHUCTPAaTUBHOTO perjiaMeHTa, mno ¢opme, mnpuBenéHHod B Ilpunoxkenunm 4 K HacToAlEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.2. PesympraT mpemocraBieHuss MyHHIIMTIAIEHOW YCITYTH HE3aBUCHMO OT MTPHHSATOTO PEIICHUS
oopmisieTcs: B BUIE DJIEKTPOHHOTO IOKYMEHTA, TIOMHICHIBAECTCS YCUIEHHON KBAJTU(UIIMPOBAHHON

7



3JIEKTPOHHON Tmoanuchio (maigee — DII) yrnolIHOMOYEHHOTO0 MYHUIIMIAIBLHOIO CIIY)KaIlero, pabOTHUKA
AJIMUHHCTpAIMU W HampassieTcs 3asButento B JInuneiii kabunet Ha PIIT'Y.

6.3. CBemeHusi o mpeaocTaBieHUHM MyHHUIUMNATBHOW YCIYTM C TPHIOKEHHUEM 3JIEKTPOHHOTO
o0pa3a pe3ynbTara npenocTaBieHus MyHUIMIAIbHON yCiIyTu B TeueHue 1 1Hs nojuiexar o0s3aTeIbHOMY
pasmemenuto B Moayne EVIC OY.

6.4. YBenoMmieHHE O TNPUHATOM pEIIEHUH, HE3aBUCHMMO OT pe3yibTaTa MpeAoCTaBICHUS
MyHUIMIIaTBHON yCIIyry, HanpaBisercs B JInunblil kaOuner 3assurens Ha PIITY.

7. Cpok perucrpanuu 3anpoca 3asgsBureJisi 0 npegocTapieHnd MyHHIMNIAIBHON yCJIyrH

7.1. 3asBieHue 0 MPeAOCTaBICHUM MYHUIIMTIATBHON YCIYTH, MOJAHHOE B 3JCKTPOHHOU hopme
nocpenctBoM PIITY mo 16:00 pabGouero maHs, perucTpupyercs B AJIMUHHCTPALlUM B JI€Hb €O TOJa4yH.
3asBnenue, noganHoe mocpeactBom PIITY mocnme 16:00 pabouero aus nubo B Hepabouuil jeHb,
perucTpupyercs B ATIMUHUCTPALIMU Ha CIACAYIOMINI pabouHii 1eHb.

7.2. 3asBieHue, MOJJAHHOE B MHBIX (OPMax, IPEAYCMOTPEHHBIX 3aKOHOIaTeNLCTBOM Poccuiickoit
Odenepanuu, peructpupyercs B AJMUHUCTpALUU B HOpsJIKE, YCTaHOBJICHHOM
OpraHU3alMOHHO-PACTIOPSAIUTEIBHBIM JIOKYMEHTOM AJMUHUCTpAIUH.

8. Cpok npeaocrapieHuss MyHHIHMNAJIBHON yCJIYTH

8.1. Cpoxk mpenocraBieHus MyHUIIMIIATBLHOW YCIyTU COCTaBisieT He Ooree 3 (Tpex) pabouux
JTHEH ¢ JaThl perucTpanuu 3asBiIcHUS B AJIMUHUACTPALINH.
8.2. OcHoBaHUS ISl IPUOCTAHOBJICHHSI M YHHUIIMITAILHOW YCITYTH OTCYTCTBYIOT.

9. IlpaBoBble oCHOBaHMA NpegocTaBeHusi MyHHIIUNAIbHON! YCIyru

9.1. OCHOBHBIM HOPMATHBHO MPABOM aKTOM, PETYIIHPYIOIINM IIPpeI0CcTaBlieHue MyHHUIUITATEHOMI
yciyru, sBisercs 3akoH Poccuiickoit @enepanuu ot 04.07.1991 Ne 1541-1 «O npuBatuzanuu »XUJIALIHOTO
¢donna B Poccuiickoit @enepanumy

9.2. CnHcok HOPMATHBHO MPABOBBIX aKTOB, B COOTBETCTBUU C KOTOPHIMHU OCYIIECTBISETCS
IpeAocTaBliecHHe MyHUIMNANbHONM  yciayru, npuBefeH B IlpunoxkeHnn S5 K Hacrosuemy
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY.

10. UcuepnbIiBaOuIUii nepeyeHb JOKYMEHTOB, HE00XOAUMBIX /IJISI MPeI0CTABJICHUS
MyHUIMNIAJBLHON YCJIYT'H, NOJJIeKAIIUX MPeACTABIeHHI0 3asiBUTEIEM

10.1. IlepeueHb NOKYMEHTOB, 00sI3aTE€IbHBIX JUIS MPEIOCTABICHUS 3asBUTENIEM HE3aBUCHUMO OT
KaTeropuu /s o0palleHus 3a npeaocTaBieHeM MyHUIIUITaIbHOW YCIyTu:

a) 3asgBieHUE O IMpeJoCTaBICHUH MyHUIMNAIBHOW YCiIyru 1o ¢opme, NpHUBEIEHHOH B
[Ipunoxxennu 6 K HacTosILIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

0) JOKYMEHT, yJOCTOBEPSIOUIMNA JTUYHOCTh 3asiBUTENS, a TaKKe B cliyyae oOpalleHus OT JIMLA
HECOBEPIIEHHOJIETHET0 peOeHKa JOMOIHUTEIBHO MIPEI0CTABIISET CBUAETEIBCTBO O POXKIECHUN PEOEHKA;

B) JIOKYMEHT, yJOCTOBEPSIOIIMNA JTUYHOCTD MPEJICTaBUTENs 3asBUTENs, B Cllyyae oOpalleHus 3a
MIPEAOCTaBIEHHEM MyHUIIUITAIBHON YCIIYTH MPEACTABUTENS 3asiBUTEIS;

I') JOKYMEHT, YIOCTOBEPSIOIINN MOJTHOMOYMS NPEACTaBUTeNs 3asBUTENs, B Cilydae oOpalieHus
3a nmpeaocTaBieHneM MyHHUIIMNIAIBHON YCIIYTY MPEICTAaBUTENS 3asBUTEIIS;

J1) JTOKYMEHT, MOJTBEPXIAIOUIMA H3MeHeHHe (paMuiIuMd, MMEHM, OTdecTBa (B Cilydae eciiu
3asBUTETH U3MEHST (PaMUITHIO, UMSI, OTUYECTBO).

10.2. Onucanue JOKYMEHTOB M TMOPSAJAOK HUX MpPEJOCTaBleHUs 3asBUTEIEM NpPUBEJCH B
[Ipunoxxenuu 7 K HacTosIeMy AJIMUHUCTPATUBHOMY PErJaMeHTy.

10.3. B cayuae, ecau Juid npeaocTaBieHuss MyHUIIMIAIBHOM YCIyTH HeoOxoauma oOpaboTka
MEPCOHANBHBIX JIAHHBIX JINLIA, HE SIBIISIOIIErocs 3asBUTEIIEM, U €CIIM B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu 06paboTKka TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
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OCYIIECTBIISTHCS C COTJIACUS YKA3aHHOTO JIUIA, IPU OOpAIeHUH 32 IOJTy4eHHeM MyHHUIIUIIAIbHON yCIyTrH
3asBUTENIb  JOIMOJHUATENBHO IIPEJOCTABIAET JOKYMEHT, IOATBEP)KIAIOIUN IOIY4EHHE COTJIACHs
YKa3aHHOTO JIMIa WK €r0 3aKOHHOTO MPEeACTaBUTENS Ha 00pabOTKy NEpCOHANBHBIX JaHHBIX YKa3aHHOTO
Iuua.

10.4. AnMuHHCTpanuu 3anpemnieHo TpedoBaTh y 3assBUTEIIA:

1) noxymeHThl WiM HHPOPMALHUIO JIMOO OCYLICCTBICHUS JCHCTBUIA, HPEICTABICHUE WIH
OCYLIECTBJICHUE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATUBHBIMM IIPAaBOBBIMU aKkTamMu Poccuiickon
®enepanyy, HOpMaTUBHBIMY IIPABOBBIMHU aKTaMU MOCKOBCKOM 001aCTH, HACTOSIIUM AJMUHUCTPATUBHBIM
perIaMeHTOM JUIsl IpeoCcTaBieHUs: MyHUIIMIIAIbHOU YCIIYTH;

2) mpeacTaBiIeHHs JOKYMEHTOB M HH(GOPMAILUH, OTCYTCTBUE U (M) HETOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIMCh MIPU TIEPBOHAYAIILHOM OTKa3€ B IPHEME JIOKYMEHTOB, HEOOXOJMMBIX JJIS TPEIOCTABICHUS
MyHununanbHOR yciyru, Jub0 B MNpefocTaBIeHMH MyHUIMIANBHOM YCIyrd, 3a HCKIHYEHUEM
CIIELYIOIIUX CIIy4aeB:

a) M3MEHeHHe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX AKTOB, KAaCAIOLIMXCS MPEJOCTaBICHUS
MyHununaapbHOW — yciayru, IOCji€ IEpBOHAYaJlbHOM  mojauu  3asBIEHUS O  IPEJOCTaBICHUU
MyHuIMnaibsHON YCIyTH;

0) Hanuyue omMOOK B 3asBICHUU O MPEJOCTaBIeHUH MyHUIIMNIATBHON YCIYTH U JOKYMEHTaX,
NOJIaHHBIX 3asBUTENEM IIOCJIE IEePBOHAYAIBHOIO OTKa3a B IpHUEME [JOKYMEHTOB, HEOOXOAMMBIX IJis
npeaocTaBieHuss MyHUIMIAIBHON yCIyrd, au00 B TPEAOCTaBICHHH MYyHHIMIAIBHON YCIyTH W HE
BKJIFOYEHHBIX B IPE/ICTaBICHHBIH paHEe KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX Ul HPEAOCTaBIICHUS
MyHUIMNIanbHOM YCIyTH;

B) UCTEUCHME CpOKa JEeHCTBUS JOKYMEHTOB WJIM H3MEHEHHEe HHPOpMalUU Iocie
[IEpBOHAYAJILHOTO O0TKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX sl MPeAocTaBiIeHUs] MyHUIIMNIAIbHON
yCIyTH, 1100 B IpeAoCcTaBlIeHMH MyHUIIMIIAIbHON YCIyTH;

I') BBISBICHHE JIOKYMEHTAJIBHO IIOATBEPKACHHOTO (akta (MPU3HAKOB) OIMMOOYHOTO WIIN
IIPOTUBOIPABHOrO AeHUCTBUS (06€31eHCTBHS) TOJDKHOCTHOTO JIMla AIMUHHUCTPALUMU [IPU MEPBOHAYATIBLHOM
OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIs MpEeAOoCTaBlIeHUs MyHUIMNAIbHON yciyru, Jnbo B
IIPEIOCTABIEHNN MyYHUIMNIAIBHON YCIIYTH, O 4€M B IIMCBMEHHOM BHJE 3a IOIIMUCBIO PYKOBOAMTEISA
AJIMUHHMCTpALMH, NPEIOCTABIIIONEr0 MYHUIIMIIAIIBHYIO YCIIYTY, IIPU IIEPBOHAYAJIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJISl MPeA0oCTaBIeHU MyHUIIMIAIBHOM YCIIyTH yBeIOMIIsieTcsl 3asBUTEINb, a
TaK)Ke IPUHOCATCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa.

11. HUcuepnbiBaoniuii nepedyeHb J0KYMEHTOB, HE00X0AMMBIX /IJIsl PeI0CTABIEHUU
MyHUIMIIAJIBLHOM YCJIYTH, KOTOPbIe HAXOASATCH B PACTIOPSI2KEeHUN OPTraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYIPaBJIeHUs WU OPraHu3anui

11.1. JTokymMeHTbl, HEOOXOAMMBIE Ul TMpeAOoCTaBIeHUS MyHHLIUNAIBHOW YCIYrH, KOTOpBIE
HaxXOJITCS B paCHOPSKEHHE TOCYNapCTBEHHBIX M MYHMIMIIAJIBHBIX OPraHOB M HHBIX OPraHoB, M
IIOJIBEIOMCTBEHHBIX UM OpraHM3allli, Y4acTBYIOIIMX B IPEIOCTAaBICHUU MyHMIMIAIBHOW yCIyTH, U
KOTOpBbIe 3asiBUTEIIb BIIpaBe MPEJOCTaBUTh IO COOCTBEHHON MHULIMATUBE, OTCYTCTBYIOT.

11.2. AqMUHMCTpalUu 3amperieHo TpeboBaTh Yy 3asBUTENA IPEJICTaBICHUS JIOKYMEHTOB W
nH(popMalMyd, B TOM YHUCIIE MOJATBEP)KIAIOLIUX BHECEHHWE 3asBHUTENEM IUIaThl 3a MPEIOCTaBICHUE
MyHULIMNIaTBHONW  yCIIYTH, KOTOpBIE HAXOAATCSA B PACHOPSDKEHMM OpPraHoOB, IIPEIOCTABIIIOIINX
rOCy/lapCTBEHHbIE M MYHULUMAIbHBIE YCIYTH, HHBIX MYHHUIMMAIbHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyIpaBJeHHUsT JIMOO TMOJBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYNpaBJeHUS] OpraHM3alMi, y4YacTBYIOIIMX B IMPENOCTaBIeHWH MyYHUIUNANBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMU aKTAMHU.

12. UcuyepnbiBaouuii nepevyeHb OCHOBAHMII VISl 0TKa3a B IpHeMe J0KYMEHTOB,
He00X0AUMBIX IS peAocTaBjieHusi MyHMUIMNAAbHON yCJIyTH

12.1. OcHOBaHUSIMHU Il OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS
MyHUIUIIaTBbHOM YCIYTH SABIISFOTCS:



12.1.1.006pamenue 3a MpeaocTaBIeHUEM MHONW MYHULUTNAIBHOW YCIIyTH, HE MPEIOCTaBIIEMOM
AJIMUHUCTpaALIUECH.

12.1.2. 3asBuTeneM TpeNCTaBICH  HEMOJHBIM  KOMIUIGKT  OOS3aTeNbHBIX  JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPpeoCcTaBIeHISI MyHUIIMTIAIBHON YCIIYTH.

12.1.3. JlokyMeHTbI, HEOOXOIUMBIE JUIS MPENOCTaBiIeHUs MyHHIMNAIBHOW YCIYTH YTPaTHIA
CHIIY, @ UMEHHO:

a) JOKYMEHT, YAOCTOBEPSIOMINN JINYHOCTD 3asiBUTEIIS;

0) JOKYMEHT, YAOCTOBEPSIOIINI JTMYHOCTD MpPEACTaBUTENs 3asBUTENS, B Cliydae oOpalieHus 3a
npenocTaBieHueM MYyHUITUITAIBHON YCIIYTH MPEACTaBUTENS 3asBUTEIS;

B) JJOKYMEHT, YAOCTOBEPSAIOIINNA OJTHOMOYHS MPEACTaBUTENS 3asiBUTENs, B clydyae oOpalieHus
3a mpefocTaBieHneM MYyHUIIMITATBHON YCIIYTH TPeACTaBUTENS 3asBUTES.

12.1.4. JlokyMeHTBI coJepkKaT MOJYUCTKH U UCIPABICHUS TEKCTA, HE 3aBEPEHHBbIC B IMOPAJIKE,
YCTaHOBJIEHHOM 3aKoHozaresnbcTBoM Poccuniickoit denepanun.

12.1.5. JlokyMeHTBI coziepKaT MOBPEKICHHUS, HATUYHE KOTOPBIX HE TTO3BOJISET B TIOJTHOM 00BEMe
UCTOJB30BaTh HMH(OpPMAIMIO W CBEIEHHs, COACpKallhecs B JOKYMEHTaxX JUIsl MPEJOCTaBIICHUS
MyHuUIMNIaTbHON YCITYTH.

12.1.6. HexoppekTHOE 3aroyiHeHue 00s3aTeNIbHBIX ToJieH B (hopMe MHTEPAKTUBHOTO 3ampoca Ha
PUT'Y (oTcyTcTBUE 3aMoONHEHUS, HEJOCTOBEPHOE, HEMOIHOE 100 HENMpPaBUIBLHOE, HC COOTBETCTBYIOIICE
TpeOOBAHUSAM, YCTAHOBICHHBIM HACTOSAIINM AIMHUHUACTPATHBHBIM PETIIAMEHTOM).

12.1.7. llpencraBneHue 2IEKTPOHHBIX 00pa30B T0KyMEeHTOB nocpenctBoM PIITY, He mo3BossieT B
MOJTHOM 00bEMe MPOYUTATH TEKCT JOKYMEHTA U (MJIN) pacro3HaTh PEKBU3UTHI JIOKYMEHTA.

12.1.8. [logaua 3asBlieHHMs U HHBIX JOKYMEHTOB B JJIEKTPOHHOW (opMme, MOAMHCAHHBIX C
MCTIOJIH30BAHUEM DIICKTPOHHOH MOMTUCH, HC IPUHAJICKAIICH 3asBUTEITIO HITH MTPEICTABUTEINIO 3asBUTEIS.

12.2. Tlpu obpamenuu uepe3 PIIT'Y, pemenne 06 oTkaze B mpueMe JOKyMEHTOB, HEOOXOIUMBIX
JUId IipenocTaBiieHnss MyHUIIMNaIbHON yCIyry, 1o ¢popme, npuBeeHHON B [Ipunoxxenun 8 k HacTosALIEMY
AJMUHUCTPATUBHOMY  pErJIaMEHTY B  BHJE OJIGKTPOHHOIO  JOKyMeHTa, mnoamucanHoro OIl
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIa A TMUHHUCTPAIIUH, HATIPABIISETCS B IMUHBINA KaOMHET 3asBUTENS HA
PIIT'Y He mo3anee nepBoro padbovero qHs, CASAYIOIIEro 3a JTHEM MOoAaun 3asBIICHUS.

12.3. Beimaua pemienusi 00 OTkKase B mpueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS
nperocTaBieHuss MyHUIIMNIANBHON YCIIyTH, B cily4ae oOpaiieHus 3asBUTeNs B AJIMUHUCTPALIMIO B UHBIX
dbopmax,  yYCTaHOBJIEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoit ~ ®dexepanuu,  yCTaHABIMBACTCS
OpraHMU3aIMOHHO-PACTIOPSAUTENFHBIM JOKYMEHTOM AJMHHHUCTpAIMK, KOTOPBIA pa3MellleH Ha caiite
AJIMUHUCTpALIHH.

12.4. Otka3 B mnpueme 3asBICHMS M JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEAOCTaBICHUS
MyHUIMITaTBHON yCIYTH HE MPEMSTCTBYET MOBTOPHOMY OOpalieHHuo 3asBUTENs B AJIMUHUCTPAIHIO 32
MIPEAO0CTaBICHHEM MyHUIIUITAIBHON YCITYTH.

13. I/Ic‘lepl'll)lBaIOIlll/Iﬁ nNEepeICHb OCHOBAHUMU AJIH IPUOCTAHOBJICHUHA WJIMA O0TKa3a B
NnpeaoCTaBJICHUHA MyHI/Illl/lﬂaJILHOﬁ yciayru

13.1. OcHoBaHus 111 OPUOCTAHOBICHMS  MPEAOCTaBICHUS  MYHMUIMIANBHOM  yCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHMsAMU /7151 OTKa3a B PEIOCTaBICHUN MyHUIIMNIAIBHON YCIYTH SIBJISIOTCS:

13.2.1. Hanwuue MpOTUBOPEUMBBIX CBEJCHUN B 3asiBIICHUH U MPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

13.2.2. HecooTBeTcTBUE 3asBUTENsS KaTerOPHM, YKa3aHHOW B mTyHKTe 2.1 HacTosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3. HecooTBeTcTBUE  JOKYMEHTOB,  YKa3aHHbIX B  nyHkre 10.1  Hacrosmero
AJIMUHUCTPAaTUBHOTO perjiaMeHTa 1o QopMme WIH COAepkKaHUIO TPeOOBAaHMUSIM 3aKOHOJIATENIbCTBA
Poccuiickoit denepanuu.

13.2.4.3asBneHnEe MOJAHO JMIIOM, HE HMEIOIIMM ITOJHOMOYHMHU MPEACTABIATh HHTEPECHI
3asiBUTEIS.
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13.3. Ot3bIB 3asBieHus Ha IPEIOCTABICHUE YCIYTH 110 MHUITUATUBE 3asBUTEIIS.

13.3.1.3asBuTenb BOpaBe OTKA3aTbCs OT MOJy4eHHUs MyHUIIMNAIBLHOW YCIYIM Ha OCHOBAHUU
MUCHMEHHOTO 3asBIICHHs, HAIIMCAHHOTO B CBOOOAHOHN (opMe, HAMPABHB IO AAPECy AIEKTPOHHON IMOYTHI
win oOpartuBmMch B AjmuHHcTpanuio. Ha ocHoBanuu mnocTynuBiiero 3asiBieHHs 00 OTKa3e B
IIPEOCTABIEHUM MYyHHUIMIAIBHON yCIyrd YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMUHUCTPALUU
MIPUHUMAETCS pelieHre o0 0TKa3e B mpeaocTaBieHn MyHununaibHon yeiayru. @akT oTkaza 3assBUTENS OT
NpefocTaBlIeHUs] MyYHHUIMIIATBHON YCIYTH C TPUWIOKEHHWEM 3asBICHUS W pEUIeHHeM o0 OTKa3e B
npeaocraBieHnn MyHuunansHoi ycnyru pukcupyercs B Moayne EUC OV.

13.3.2.01ka3 oT mnpenocTaBieHUsT MyHUIMNAIBHON YCIYyTd HC HPENATCTBYET IOBTOPHOMY
oOpareHuto 3asiBUTEN B AJIMUHUCTPALUIO 32 IPEe0CTaBlieHneM MyHUIIMTIANBHON YCIYTH.

14. Tlopsinok, pa3mMep U OCHOBAHHS B3UMMAHHUS MYHUIIUINIAJIbHOMH MOULIHHBI
WM MHOM IJIATHI, B3MMaeMoi 3a npejocraBjieHue MyHMIMIAIBHON yCIyTrd

14.1. MyHuunansHast yciuyra npeiocTaBisieTcsi 0ecIuiaTHo.

15. Ilepedennb yciayr, He0OXOAUMBIX U 00513aTeJIbHBIX JJIS MIPeI0CTABIECHHUS
MyHHUMNAAbHOM YCJIYTH, B TOM YHcJ/ie MOPSI/A0OK, pa3Mep U OCHOBAHHS B3UMAHHUS IJIATHI 32
NpeI0CTABICHHE TAKUX YCJIYT

15.1. Ycnyru, HeoOXxoaumble u 00s3aTeNbHbIE U MPEIoCcTaBleHUusT MyHUIIMNAIBHON YCIIyTH,
OTCYTCTBYIOT.

16. Crnoco0b1 nmpegocrap/ieHus: 3assBUTeIeM JOKYMEHTOB, HEO0X0AUMBbIX
JIs1 moJtydeHust MyHUIIMNIAJABHOM yCJIyTrd

16.1. JIng nonydyenus MyHumnanasHoU yciiyru 3asiBUTEIb WIM €ro IPeCTaBUTENb aBTOPU3YETCS
Ha PIII'Y mocpencTBoM MOATBEP)KACHHOW y4eTHOH 3amucu B EnuHON cucTemMe HISHTH()HUKAIMN |
ayreHTuukanuu (nanee - ECHA), 3arem 3amonHser 3asBiICHHE C MCIIOJIB30BAaHHEM CIELHAIbHOM
MHTEPAKTUBHON ()OPMBI B SJIEKTPOHHOM BHJIE.

16.2. 3anonHeHHoe 3asiBiI€HUE OTHpaBiseTcs 3asBUTEIEM BMECTE€ C MPUKPEIICHHBIMU
AJIEKTPOHHBIMU 00pa3zaMu JOKYMEHTOB, HEOOXOAMMBIX JUISl IpeaocTaBieHuss MyHUIMNIanbHON yCIyTH B
Anmunnctpanuto. [Ipu asropusaunn nocpenctsom ECHUA 3asBnenue cunraercsi MOANMCAHHBIM IPOCTON
AJIEKTPOHHON MOJIUCKHIO 3asiBUTEIS.

16.3. OtmpaBneHHble JOKYMEHTHI MOCTynaloT B HH(opmanuoHHywo cucreMmy ENC OY
Anmunuctpanuu. [lepenaya opurnHaioB ¥ cBepKa C 3J€KTPOHHBIMU 00pa3aMu IOKYMEHTOB He TpeOyeTcsl.

16.4. 3asBuTEND YBEAOMIISETCS O MOTYYSHUN AIMUHUCTpALel 3asBIeHNs U JOKYMEHTOB B JICHb
nosiauu 3asiBJICHUS MOCPEICTBOM U3MEHEHUsI cTaTyca 3asBieHus B Jluunom kabunere Ha PIITY.

16.5. Pemenne o npepoctaBieHM MyHUIIUIATBHON yCIYTH IPUHUMAETCS A IMUHHUCTpaLueil Ha
OCHOBAaHUM JJIEKTPOHHBIX O00pa30oB JOKYMEHTOB, IMPEICTABICHHBIX 3asBUTENIEM, a TaKKe CBEICHUN
HaxXOJMIIUXCS B PpACHOPSHKEHUMM WHBIX OpPraHOB TIOCYAApCTBEHHOW BJIACTH, OPraHOB MECTHOIO
CaMOYNpaBJIEHUS U TOJYyYEHHBIX AJIMUHUCTpALMEN MOCPEICTBOM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJECHCTBHS.

16.6. Ilpuem MOKYMEHTOB, HEOOXOAMMBIX JIJIS TPEIOCTABICHUST MyHUIINTIAIEHOW YCITYTH B HHBIX
dopmax, TpPEIYCMOTPEHHBIX 3aKOHOJATenbcTBOM  Poccuiickoit  dexepanuu, ycTaHABIWBACTCS
OpraHU3alMOHHO-PACTIOPAAUTEIBHBIM JIOKYMEHTOM AJMUHUCTPALUH.

17. Cnoco0b1 mosyuenusi 3asiBurteieM pe3y/bTaTOB NpeaocTaBieHusi MyHUIMNAIbHON YCIyTru

17.1. 3asBuTens yBeJOMIISIETCS O X0J1€ PACCMOTPEHHS U TOTOBHOCTH pPe3yJIbTaTa Mpel0CTaBICHUS
MyHULIUTIaTBbHON YCITYTH CIIEAYIOIIMMHU CIIOCO0aMMU:
17.1.1. Yepes JInunsiii kabunet na PIIT'Y.
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17.1.2. 3asgBUTETH MOXKET CaMOCTOSITEIBHO IMOJYYUTh WH(POPMAIMIO O TOTOBHOCTH PE3yJbTaTa
npeaocTaBiieHus: MyHULIIMTIATLHON YCIIYTH MTOCPEICTBOM:

—cepsuca PIII'Y «VY3nHats cratyc 3asBieHus»;

—110 OecCIuIaTHOMY €JUHOro HoMepy TeledoHa 3JIeKTpoHHOW mpueMHoi [IpaBurenbcTBa
Mockosckoii obmactu 8(800)550-50-30.

17.2. Pesynbrar monydyeHus MyHUIUNAIBHOW YCIyrHM HampasisieTcs 3asBUTEN0 B (opme
3JIEKTPOHHOTO J0KyMeHTa B JInunbiii kabunet na PIITY.

17.3. JlononHutensHo, 3asBUTENO0  OOECHEYeHa BO3MOYKHOCTh IOJIYYEHHUs  pe3yJbTara
npenocTaBieHuss MyHUIUIIANBHON ycnyru B mo6om M®PL] MockoBckoii obiactu B hopMe 3K3eMIuIsIpa
3JIEKTPOHHOI'O JOKYMEHTa Ha OyMakHOM Hocutese. B 3tom ciiyuae paborHukom M®L] pacneuaTsiBaeTcs
n3 Monynst EnuHoi MHQOPMALMOHHOM CHUCTEMbI OKa3aHWs yCIyr, ycraHoBieHHoro B MOII (manee
Moaynas M®IL] EVC OVY) 3x3eMIutsp 3JIeKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTEIIe, TIOAMUCAHHBIN
DIl yrosHOMOYEHHOTO AOKHOCTHOIO JIMLA AJIMUHUCTPALIMH, 3aBEPSETCS MOAIUCHI0 YIIOJHOMOYEHHOTIO
paborauka M®I] u newarpro ML,

18. MakcuMaJbHbIil CPOK 0:KMIAHUS B 0UYepeIH

18.1. MakcumanbHBI CPOK OXKHJAHHUS B OYEPEIU TPH MOIYUYECHUH pe3yibTara MpeloCTaBICHUS
MyHuULUNIaIbHON yCIyTH HE JI0JIKEH NPEBbIIATh 12 MUHYT.

19. TpeOoBanus K MOMeNIEHUSIM, B KOTOPBIX MPeIOCTABJSIOTCS MyHHIHNATBHAS YCJIYra, K 3a1y
0:KMIAHMS, MeCTaM JIJIsl 3210 THEHUsI 3aNPOCOB O NMpeaocTaBieHnH MyHUIIMNIAILHON YCJIyTH,
HHG(pOPMANIMOHHBIM CTEHaM C 00pa3laMu MX 3aMI0JTHEHHUS U NepeYyHeM JOKYMEHTOB, He00X0IMMBbIX
AJs ipegocTaBiaeHusi MyHHIMNAIBHON YCJIYyTH, B TOM YHc/ie K 00ecrnev4eHUuIo J0CTYHOCTH
YKa3aHHBIX 00bEKTOB /1J15l HHBAJIM/I0B, MAJTOMOOUIbHBIX TPYI HACEJIEHUsI

19.1. AnmunHucTpauuss OpU IperocTaBleHud MyHUIMNAIbHON YCIyrH CO34aeT YyCJIOBUSA
MHBAJIWAAM U JpYIMM MaJOMOOWJIbHBIM TIpYyNIaM HAceJIeHHsl A OeCHpensTCTBEHHOro JOCTyIla K
MIOMEIICHUAM, I/1e IpeaocTaBisieTcss MyHuIunanpHas yciyra U 6eclpernsTCTBEHHOTO UX MEePEIBIKEHUS B
YKa3aHHBIX IOMEILEHUSX B COOTBETCTBUU C 3akoHOM MockoBckoil obmactu oT 22 oktabpst 2009 r.
Nel121/2009-03 «O06 obecneyeHnn O6ecnpensaTCTBEHHOrO JOCTYNa WHBAIMIOB U JAPYIHX MaJOMOOMIBHBIX
Ipynn HaceleHus K OOBEeKTaM COLMAJIbHOW, TPAHCHOPTHOW M WHXEHEPHON HHQPACTPyKTypel B
MockoBcKoit 001acTi.

19.2. TlpenocraBnenre MyHHIMIIATBHON YCIIYTH OCYIIECTBISIETCS B CHEIMAIBHO BBIICICHHBIX
JUISL 9TOW LIENM MOMEILEHUAX, KOTOPBIE PaclojararTcs, 0 BO3MOKHOCTH, HA HUKHUX ITa)Kax 3JaHUN U
HUMEIOT OTJIEJIbHBIN BXOJ.

19.3. IlomemieHusi, B KOTOPBIX OCYILECTBIIAETCS NpefocTaBlieHMe MYyHMUIMIAIBHOW YCIYyru
JOJKHBI 00ecneunBaTh CBOOOJHBIN JOCTYN K HUM M K MPEJOCTAaBISIEMbIM B HUX YCIyraM MHBaUAAM U
JAPYTUM MaJIOMOOMJIBHBIM TIPYIIIIaM HaceleHHs], YAOBIETBOPATh MX MOTPEOHOCTh B OECHPENATCTBEHHOM
CaMOCTOSITEIbHOM ~ MEPE/BMKEHUU TI0 TEPPUTOPHUHM, HA KOTOPOM  pacCHOJIOKEHbI  [OMEIIEHHs
AJIMHUHUCTpAIMH, BX0JIa B TAKHE OOBEKTHI U BBIX0/1A U3 HUX, TIOCA/IKU B TPAHCIIOPTHOE CPEICTBO U BHICAIKH
U3 HEro, B TOM UYHCJIE C UCTIOJIb30BaHUEM Kpeca-KOJIICKH, a TAK)KE COOTBETCTBOBATh HOPMaM U MpaBUjIaMm,
YCTaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickonn denepauuu M 3aKOHOIATEILCTBOM MOCKOBCKOM
obacTH.

19.4. 3nanus, B KOTOPHIX OCYIIECTBIISETCS MpeAOCTaBlieHHe MyHUIMNAIBHONW YCIYTH JOJKHBI
OBITh OCHAIIEHBI CIEAYIOINUMHU CIEIMATbHBIMU PUCTIOCOOIEHUSIMHU U 000PYIOBAHUEM:

1) cpencTBaMu BH3YyaJlbHOH M 3ByKOBOW HH(OpMAIIUH;

2)  CHenUaTbHBIMH YKa3aTeISIMH OKOJIO CTPOSIIIUXCS U PEMOHTUPYEMBIX O0BEKTOB;

3)  3BYKOBOI CHTHaNM3aIuei y CBETOPOPOB;

4)  rtenedoHaAMHU-aBTOMATaAMU WIIH UHBIMH CPEJCTBAMHU CBSI3H, JOCTYIHBIMH 11 HHBAINIOB;

5) caHWTapHO-TUTMEHWYECKUMH NOMEIICHUSIMH;

6) maHgycaMu U MOPYYHSMH y JISCTHHUI IPU BXO/IaX B 3[JaHUE WK MTOIbEMHBIMA MEXaHU3MaMH.
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19.5. Ha aBTOCTOSIHKaxX U B ME€CTaX NapKOBKU TPAHCIIOPTHBIX CPEICTB JOKHO BhIAEIATHCA 10 10
MPOIICHTOB MeCT (HO HE MEHEee OJIHOTO MecTa), Hanbosee yAoOHBIX I Bhe3/a U BhI€3/a, IS MApKOBKU
CHEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBATHIOB. MecTa MapKOBKH JOKHBI OBITH OCHAIIEHBI
CHelHAbHBIMKU YKa3zaTeasiMu. MHBanupl, a Takke JHIa, UX MEepPEeBO3AIINEe, MOJIb3YIOTCS MECTaMH s
MAPKOBKHU CHEIHATBLHBIX aBTOTPAHCTIOPTHBIX CPEICTB OECIIATHO.

19.6. [lomemieHusi, B KOTOPBIX OCYIIECTBISICTCS MpeaocTaBieHne MyHHUIMIAIbHON yCIyru
JIOJKHBI OBITH OCHAIICHBI CIEAYIONUMU CIICIIHATLHBIMU TPUCIIOCOOTICHHUSIMEI U 000PYI0BaHUEM:

1) 37eKTPOHHOI CHCTEMOH yIpaBieHUs OYePe/Ibi0 (IIPH HAINYHN);

2) uHGOPMAIMOHHBIMH CTCHIAMH, COACPIKAIIMMU BU3YaJIbHYIO U TEKCTOBYIO HH(POPMAILIHUIO.

3) cTynbsAMH, CTOJAMHM, MUCYEH Oymaroi, OlaHKaMu, oOpas3laMu 3asBJICHHH W MHChbMEHHBIMU
MIPUHAJUICKHOCTSMHU B KOJIMYECTBE, JOCTATOYHOM JIJIs1 3asiBUTENICH.

4) cpencTBaMHu BH3YyallbHOM M 3ByKOBOW HH(OpMAIIUH.

19.7. KonuuecTBO MECT OXHJIAHUSA ONpEAeNseTcs Hcxoas U3 (aKTHUYECKOW Harpy3ku u
BO3MOXKHOCTEH JIJIs1 X pa3MeIleHus B 3/IaHUU.

19.8. Mecra oxuIaHUsl TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM ISt 3asBUTENCH U
ONTHUMAJIBHBIM YCIOBHSIM Pa0OThI JOIKHOCTHBIX JIULI.

19.9. B nmomemnieHusx, B KOTOPBIX OCYIIECTBISICTCS MPEAoCTaBiIeHrne MYHUIIUTIATBHON YCIIYTH,
CO3/IaHbI YCIIOBUS JJIsi OOCITY>)KMBaHHS MHBAUAOB (BKIIIOYasi MHBAJIUIOB, UCIIOIB3YIOIIMX Kpecia- KOJISICKH
1 cO0aK-IIPOBOAHUKOB):

1) GecrnpensaTCTBEHHBIH MOCTYN K TOMENICHUSM AJIMUHHCTPALMH, TIE MPEIOCTABIISCTCS
MyHunmMnanpHas yciyra;

2) BO3MOKHOCTH CAMOCTOSITEILHOTO HJIH C TIOMOIIBIO PabOTHUKOB AnMuHucTparmu nin MOI],
MepEABUKEHUS 110 TEPPUTOPUHU, HA KOTOPOH PACTIONOKEHBI TOMEIICHUS;

3) BO3MOKHOCTH TMOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAIKHA M3 HErO IMepe] BXOJOM B
MOMENICHUsI, B TOM YHCIE C HCIOJIB30BAHUEM Kpeciaa-KOSICKM M TpH HEOOXOJAMMOCTH C TOMOIIBIO
paboTHHKOB AqmuHucTparuu wi MOII;

4) ocHallleHHWE CHEHHUAIbHBIM 000pymOBaHMEeM i yao0cTBa ©  KoMdopra HHBAIUIOB
MOMEIIEHUS JJI1 BO3MOXHOTO KPAaTKOBPEMEHHOTO OTIbIXa B CHASYEM TOJOKEHUU MPU HAXOXKICHUU B
MTOMEIICHUH;

5) compoBOXICHHE WHBAIUIOB, HMMEIOIIUX CTOWKHAE PACCTPOMCTBA (DYHKIMH 3pEHUS U
CaMOCTOATENBHOIO MEPEABUKEHNUS, U OKA3aHUE UM MOMOIIU B TOMEIICHUSIX.

20. TMoka3zaTe/u JOCTYMHOCTH U KayecTBa MyHUIMNAJIBHON YCJIYTH

20.1. OneHka JAOCTYMHOCTM M KayecTBa IpeNoCTaBiIeHUs MyHMLIMNAIBHOW YCIyTH JIOJKHA
OCYIIECTBIIATHCS IO CIIETYIONINM TTOKA3aTeIIsIM:

a) CTerneHb MH(GOPMHUPOBAHHOCTU Tpa)KJIaH O MOpsSAKEe HpefocTaBieHUs MyHHUIMMIAIbHON
yciyrd  (IOCTYynmHOCTh HMH(popManuu o MyHMIMIAIBbHOM yciyre, BO3MOXHOCTbH BbIOOpa crocoba
noJry4eHus HHGopMalun);

6) BO3MOXXHOCTh BbIOOpa 3asiBuTenieM (opM IpenocTaBieHus MyHMIMIAIBHOW YCIIyTH, B
TOM 4YHCJIE ¢ Ucroab3oBanueM PIITY;
B) BO3MOXXHOCTh OOpallleHusl 3a MoJydyeHMeM MyHUIMNaTIbHON YCIYIM B 3JEKTPOHHOM

dopme nocpeacteom PIIT'Y B mro6om M®I] MockoBckoit oonactu;

obecnieuenue OecrutatHoro gocryna kK PIII'Y ju1s monaun 3ampocoB, JOKYMEHTOB, HH(GOpMaIuy,
HEOOXOAUMBIX ISl MONMy4deHHuss MyHHUIUMDAIbHONW YCIyrH B 3JIEKTPOHHOU (opme, a Takke MOIyuyeHHe
pe3yabTATOB MpeNoCcTaBiIeHUss MYHHUIMITATBHON YCIIyTH B (pOpMe DK3EMIUIIpa AIEKTPOHHOTO JOKYMEHTa
Ha OymakxHoMm HocuTene B noooM MO®IL] Ha Teppuropuun MOCKOBCKOM 00siacTH 1O BBIOOPY 3asBUTEIS
HE3aBUCHMO OT €0 MECTa )KUTEIbCTBA HITH MeCTa MPeObIBaHUSI.

r) JOCTYITHOCTh 00paleHus 3a rnpeaocraBieHneM MyHUITUIAIbHON YCITyTH, B TOM YHUCIIE TS
MaJIOMOOUIIBHBIX TPYIII HACEJICHUS;
1) COOJIIO/ICHHSI YCTAaHOBJICHHOTO BPEMEHM OKUIaHUS B OUEpEeU MPH MOJyYeHUH pe3ylbTaTa

npeaocTaBieHus] MyHUIIMNATBHON YCITyTH;
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e)  coOdroieHue CPOKOB MPENOCTaBICHUA MyHMIMNAIBHOW YCIYTH U CPOKOB BBIMOJTHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP MPHU MPETOCTaBIeHUN MyHUIIUTIAIBHON YCITYTH;

k)  OTCYTCTBHE OOOCHOBAHHBIX XKaJI0O CO CTOPOHBI TPAXKAAH IO pe3yabTaTaM MPeJOCTaBICHUS
MyHunMnaibHON yCIyTH;

3)  NpenocTaBiICHHE BO3MOXHOCTH I0/Ia4M 3asiBICHHS] M JOKYMEHTOB (COACPIKALIMXCS B HUX
CBEICHMIT), HEOOXOMUMBIX MJI MpeAocTaBieHus MyHHIMNIAIBHOM YCIyrH, B (opMe 3IIEKTPOHHOIO
JTOKYMEHTA;

M)  TPEJoCTaBlI€HUE BO3MOXHOCTU TOJy4eHHs HHQOpMalMK O XOJe MPeAOCTaBICHUS
MyHununanpHOM yCiIyry, B TOM 4ucie ¢ ucnoib3oBanuem PIITY.

20.2. IIpenocraBienrne MyHUIIMTIATBHOW YCIYTH OCYIIECTBISACTCS B AJICKTPOHHOU (opme Oe3
B3aUMOJICHCTBHS 3asBUTEIIS C JODKHOCTHBIMHU JIUIIAMU, MYHHLUTIAIBHBIMU CITYXAIIUMH, PaOOTHUKAMH
AJIMUHUCTpALIUH.

21. TpeGoBaHusl K OpraHU3aNUM MpeaocTaBieHuss MyHHIMIAJbHON yCJayru B
3JIEKTPOHHOM (popMme

21.1. B mnemsx mnpemocTtaBieHUs MyHUIIMIIATBHON yCIyrH B DJICKTPOHHOM ¢dopMe ¢
ucnons3oBanueM PIIT'Y 3asButenem 3amonHsiercs >3JeKTpoHHas @opma 3asiBIE€HUS B KapTOUKe
MynununansHoit ycnyru Ha PIII'Y ¢ mpunoskeHueM SIIEKTPOHHBIX OOpa30B JTOKYMEHTOB U (WIIH)
YKa3aHUEM CBEACHMM U3 JOKYMEHTOB, HEOOXOAMMBIX JI IpeaocTaBieHUs] MyHUIIMNAIBHON yCIIyTU U
yKa3aHHbIX B myHKTe 10.1. HacTosero AIMUHUCTPATUBHOTO PETIaMEHTa.

21.2. Tlpu npenoctaBieHnd MyHUIUIIATBHON YCIYTH B SJIEKTPOHHON (hOPME OCYIIECTBISIFOTCS:

1) nmnpemoctaBieHHE B  IOPSIKE, YCTAHOBJIECHHOM  HACTOSIIMM  AJMHHHCTPATHBHBIM
perimaMeHTOM uWHGoOpManuu 3asBUTEISIM H OOECleYeHHe JOoCTyna 3asBUTENEH K CBEICHHSIM O
MyHununaisHoOM yciyre;

2) Tmojaya 3ampoca O TpeAoCTaBieHHMH MyHUIMIIAILHON YCIYI'M M HMHBIX JJOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IpeoCcTaBIeHUsT MyHUIIMTIANBHOM yCnyTru ¢ ucnoiab3oBanuem PIITY;

3) nocrymieHue 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEJOCTABICHUS
MyHnununansHou ycayru B uHTerpuposannyto ¢ PIII'YY EMC OV

4)  o0paboTka W peructpanus 3asBlICHUS U JOKYMEHTOB, HCOOXOAMMBIX JUIsl MPEIOCTABICHUS
MynununansHol yeayru B EUC OY;

5) mnonydyeHue 3asBUTENIEM YBEIOMJICHHUI O X0JIe MPEIOCTABICHUSI M yHUIIUIIATBHOW YCIIYTH B
IUYHBIA kKaOuHet Ha PIIT'Y;

6) monmydyeHue 3asBUTENEM CBEICHHH O XOJA€ MPEAOCTaBICHUS MYHHUIIUIAIBHOW YCIyrH
MOCPEJICTBOM MH(POPMALIMOHHOTO CepBUCA «Y3HATh CTaTyC 3asiBICHUSY;

7)  mony4yeHue 3asBUTEIEM pe3yibTaTa MPeaoCTaBlieHHss MyHUIMNIANIBHON yCayru B JIMUHBIN
kabuner Ha PIII'Y B Qopme 51IeKTpOHHOro JOKyMeHTa, mnoamucaHHoro OIIl ymonHoMO4YeHHOTro
JOJKHOCTHOTO JIMIa A IMUHUCTPALUY;

8) HampaBlieHWE JKajio0bl Ha pemieHus, jaeWctBus (Oe3melcTBUsA) AJIMUHHUCTpPALUU,
JOJDKHOCTHBIX — JIMI  MYHUIMNAQJIBHBIX  CIyXalluX, paOOTHUKOB AJMHMHHUCTpallMM, B TOpSJKE,
YCTaHOBJIEHHOM B pasjene V HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTa.

21.3. TpeboBanust k Gopmaram 3asBICHHIA W WHBIX JOKYMEHTOB, IPEJCTABISIEMBIX B (popme
3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS TOCYJIapCTBEHHBIX M MYHHUIIMIIAIbHBIX
yCIIyT Ha TeppuTOpruu MOCKOBCKOM 00J1acTH, YTBEPKIEHBI MocTaHoBIeHUEM [IpaBuTennrcTBa MOCKOBCKOM
obmactu oT 31 okTs10pst 2018r. Ne 792/37:

21.3.1. DneKkTpOHHBIE TOKYMEHTHI TIPEICTABISIOTCS B CIEAYIONIMX OopMaTax:

a)  xml-— misa popmann30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - qIs TOKYMEHTOB ¢ TEKCTOBBIM COJIEP/KAaHUEM, HE BKITFOUAIOIIMM (OPMYITBI
(32 UCKITIOYEHHEM JOKYMEHTOB, YKAa3aHHBIX B ITOJIMTYHKTE «B)» HACTOSAIIETO MTyHKTA);

B)  XIs, xIsx, 0ds — 17151 TOKYMEHTOB, COIEPIKAIINX PACUCTHI;

r) pdf, jpg, Jpeg s TOKYMEHTOB C TEKCTOBBIM COJIEP)KAHHUEM, B TOM YHCIIE BKIIOYAIOIINX
dbopmynbl 1 (1K) rpadpudeckue N300paKeHNs, a TAaKKe JTOKYMEHTOB C rpa)UdecKUM COJepKAHUEM;
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21.3.2. Jlonyckaercs (OpPMHpPOBAHUE OJCKTPOHHOTO JOKYMEHTa IyTeM CKaHUPOBAHUS
HEMOCPEACTBEHHO C OpUIMHajla JOKYMEHTa (MCIIOJIb30BaHME KOMHUIl He JOMyCKaercs), KOTOpoe
OCYIIECTBIISICTCS. C COXPAaHCHHWEM OpUEHTAIlMM OpUTMHajia JoKyMeHTa B paspemenun 300-500 dpi
(macmrad 1:1) ¢ HCIOIB30BAHUEM CICIYIOIIUX PEKUMOB:

- «4epHO-0enblii» (MPH OTCYTCTBHH B JOKYMEHTE TpapHuecKuX U300paKeHui U (MJIN) [IBETHOTO
TEKCTa);

- «OTTEHKU ceporo» (IpU HAJMYUU B JOKYMEHTE IpadudyecKux H300paKeHH, OTIUYHBIX OT
IBETHOT'O rpa)uyeCcKOro N300pakeHMs);

- (UBETHOW» WM «PEKHUM IIOJIHOW ILBETonepenaun» (MpH HAJUMYUU B JOKYMEHTE I[BETHBIX
rpaguvecKux n300paKeHN JTUO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOITUHHOCTH, & UMEHHO: TpapUUECKON MOIMUCH
JUIa, eYaTH, YIII0BOTo IITaMIia OJIaHKa;

- KOJMYecTBO (hailJIoB JOIDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaX /bl U3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (WIIH) TpauiecKyro HHHOPMAITHIO.

21.3.3.251eKTpOHHbIE JOKYMEHTBI JOJIKHBI 00ECIIEYNBATh:

BO3MOXXHOCTh UICHTU(UIIUPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B IOKYMEHTE;

BO3MOKHOCTh TOHMCKa MO0 TEKCTOBOMY COJEP)KAaHUIO JIOKYMEHTa M BO3MOXKHOCTH KOTIMPOBAHUS
TeKcTa (3a UCKII0YEHHUEM CIIy4aeB, KOT/1a TeKCT SIBISIETCS YacThIo TpadudecKkoro n300pakeHus);

COZIepKaTh OTJIABJICHUE, COOTBETCTBYIOIIEE MX CMBICITY U COACPIKAHUIO;

JUIS  TOKyMEHTOB, COJEpXallluX CTPYKTYpUPOBAaHHBIE [0 YacTsAM, TIJlaBaM, pasjenam
(monmpaznenam) JaHHBIE W 3aKJIAJKW, OOCCHEYHMBAIOIIME TEPEeXO/Abl [0 OIJIaBICHUIO U (WIH) K
COJIEp>KaIIMMCS B TEKCTE PUCYHKaM U TabIuIam.

21.3.4. JIoKyMeHTBI, o yIekariue npeacrarieHuio B popmarax XIs, XIsx wium 0ds, popmupyrotcst
B BU/JIE OTJEJIBHOTO 3JIEKTPOHHOTO JIOKYMEHTA.

21.3.5. MakcuManbHO JIONMYCTUMBINA pa3Mep MPHUKPEIUICHHOTO MakeTa JOKYMEHTOB HE JTOJDKEH
npessimath 10 I'b.

22. TpeGoBaHUM K OpPraHU3alMy NpeaocTaBieHu MyHHIIUNAAbHOM yeayru B M®OL]

22.1. TlpenocraBnenue OecruratHoro jgoctyna k PIIIY s momaum 3ampocoB, JOKYMEHTOB,
uHpopMalnY, HEOOXOIUMBIX JUId MOJydyeHUss MyHUIIMNATbHONW YCIyTH B JEKTPOHHOM (opme, a Takke
MOJIy4Y€HHUE Pe3yabTaTOB MperocTaBieHuss MyHuIunaibHON ycinyru B (opMe dK3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)XHOM HOCHUTeJe ocyulecTBisercs B jarobom MO®IL] na teppuropun MockoBckon
o0JacTu 1o BEIOOpPY 3asiBUTENST HE3aBUCUMO OT €r0 MECTa KUTEIHCTBA UJIM MECTa MPEeObIBAaHUS.

22.2. OpraHuzanus npeaocTaBieHuss MyHunmnanasHoi yeiayru Ha 6aze M®L] ocymecTsisiercs B
COOTBETCTBHH C COTJIallIEHUEM O B3auMoJieicTBUU Mexxay MLl u AnmunucTpanuei.

22.3. B MO®I] obecrnieunBaroTCs:

1) Oecrutatabiid toctyn 3asButeneit k PIIIY mns obecniedeHus BO3MOKHOCTH TOTYYSHUS
MyHUIIMIIaTBHON YCIIYTH B 3JIEKTPOHHOM (popme;
2) BO3MOXKHOCTb MOJIy4€HUs pe3yJibTaTa MpeaocTaBiieHnss MyHUIIMIIAIbHOW YCIYTH B BUJIE

pacreyaTaHHOI 0 3K3eMIUIApa IEKTPOHHOIO JOKYMEHTa Ha OyMakHOM HOCHUTEIIE.

22.4. npopmupoBaHue H KOHCYJIBTUPOBaHHE 3asBUTENCH O TOPSIKE MPEIOCTaBICHUS
MyHHULIUTIaBHON YCIIYyTH, XO/I€ PACCMOTPEHUS 3allpOCOB O MPEAOCTaBICHMM MyHMIMIIAIBLHOW yCIIyTH, a
TaKkKe 10 WMHBIM BONIPOCAM, CBS3aHHBIM C IpefocTaBieHHMeM MyHununansHou ycinyru, B MOI]
OCYIIECTBIISAIOTCS OECIIaTHO.

22.5. Tlepeuenr MO®II, B KOTOPBIX OpPraHU3yeTCsl MpeaocTaBieHrne MyHHIIMTIAIEHOW YCIYTH B
COOTBETCTBUM C COIJIAIIEHHEM O B3aUMOJEHCTBUM pa3MEIIEH Ha caiire AJMHHHCTpalUu H
l'ocynapcTBeHHOTO Ka3eHHOTO YYpexJaeHUss MOCKOBCKOW o6nactd «MHOTO(QYHKITMOHAIBHBIA IICHTP
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

22.6. Ilpu opranm3anuu npenoctasieHus OecruaTHoro pocrymna kK PIITY B MO nckimrouaercs
B3aUMOJIeHCTBHE 3asBUTENS C JOKHOCTHBIMHU JIUIAMU, MYHMLIUIIAIBHBIMU CITYXKaIlUMH, PaOOTHUKAMH
AJIMUHUCTpaLUK, NPEAOCTaBISIIOIIMMA MyHUIIUIIATIBHYIO YCIYTY.

15



22.7. Ilpu Bblmaye pesyibTara npenocraBieHus MyHunmnaibHoil ycayru B MO®L[ B ¢opme
9K3EMIUISIpa SJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene pabotHukamu MOIL] 3ampemjaercs
TpeOoBaTh OT 3asABUTEIIS:

1) mpenocraBieHUs JOKyMEHTOB ¥  HMH(GOpPMALUK WX  OCYLICCTBICHHUS  JICHCTBHI,
IIPEAOCTABIICHUE UJIM OCYLIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTAMH,
PEryJIPYIOIIMMH OTHOLICHHs, BOZHUKAIOIINE B CBA3H C IIPENOCTaBICHNEM MyHUIIMIIANBbHON YCIYTH;

2) oCylIeCTBIICHHs JCHCTBUH, B TOM YHCIIE COIJIACOBAaHMI, HEOOXOIUMBIX JUIS ITOJy4CHUS
MyHUIMNaAbHON yCIyrd U CBSI3aHHBIX C OOpallleHuEM B MHbIE T'OCYIAPCTBEHHbIE OpPraHbl WU OpPIraHbI
MECTHOI'O CaMOYIIPABJICHUsI, OPTaHU3ALUU.

22.8. Ilpn mpenocraBieHud MyHUIMNAIBHONM YCIYTM B COOTBETCTBUM C COIVIAILIEHUEM O
B3auMoieiicTBiM paboTHUKH M®DL] 00s13aHbI:

1) mpenocTaBisTh Ha OCHOBAaHUM 3allPOCOB W OOpAIIEHHH OPraHOB TOCYJIapCTBEHHOHN BIACTH
Poccuiickoit deaepannu, OpraHoB MyHHIIUIIAIBHOM BiacTH cyObekToB Poccuiickoit denepanuu, opraHoB
MECTHOI'O CaMOYINpAaBJICHUsA, PU3MUECKUX U IOPUAMUYECKUX JIMI HEOOXOIMMBbIE CBEICHUS IO BOIPOCaM,
OTHOCAIIMMCS K IIOPAJKY IIpenocTasiieHns MyHununansHon yeayru B MOII;

2) obecrieunBarh 3alIUTy WH(OpPMAILMH, JOCTYH K KOTOPOH OrpaHHMYeH B COOTBETCTBHH C
3akoHOJaTeabCTBOM Poccuiickoit deneparyu, a Takke cOOTIOAATh PeXUM 00paOOTKH M MCIIOJIB30BAHHMS
IIEPCOHAJIbHBIX JAHHBIX;

3) mpu BeIIaue pe3ysbraTa MpeaocTaBiIeHuss MyHUIMIIAILHON YCIYTH YCTaHABIUBATh JINYHOCTh
3asBUTENII HAa OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPSIOIIMX JIMYHOCTH 3asBUTENS B COOTBETCTBUU C
3aKoHOaTenbCcTBOM Poccniickoit Penepannn, a TakKe MPOBEPSATh COOTBETCTBUE KOMUM ITPEACTABIISIEMBIX
JOKYMEHTOB (32 UCKJIIOUEHHEM HOTapHUaIbHO 3aBEPEHHBIX ) X OPUTHHAJIAM;

4) cobOmomaTh TPeOOBAHHUS COTJIAIICHHH O B3aMMOICHCTBHUH.

22.9. MO®ILI, ero pabOTHHKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccwuiickoit @eneparyini 3a COONIOACHHE TPaB CyOBEKTOB IMEPCOHAIBHBIX JAaHHBIX, 332 COOJIOJCHHE
3akoHojarenbcTBa  Poccuiickoit  @enepanuy, YCTaHABIMBAIOIIEIO OCOOCHHOCTH  OOpallleHHs C
nHpopManueH, 10CTyI K KOTOPOi orpaHnyeH (heeparbHbIM 3aKOHOM.

22.10. Bpen, npuyvHEHHBbINH (pU3MYECKUM JHIIAM B pe3ylbTaTe HEHAJIeKAlIero HCIOJHEHUs
mn6o HeucnonHeHuss MOL] u ero pabGoTHHKaMH TMOpsSAKA MPEIOCTABICHUS MYHHIMIIATBHON YCIyTH
YCTaHOBJICHHOT'O HACTOSIIIUM AJMUHUCTPATUBHBIM PErJIAaMEHTOM M MHBIMM HOPMAaTHUBHBIMU IIPaBOBBIMU
aktamu Poccuiickoit @enepannn, HOpMaTUBHBIMU TPABOBBIMU aKTaMU MOCKOBCKOM 00J1aCTH BO3MEIIAETCs
M®II B cooTBeTCTBUU € 3aKOHOAaTeNbCTBOM Poccuiickon denepanuu.

22.11. 3akonom MockoBckoit obmactu ot 4 mast 2016 roma Ne 37/2016-03 «Kogexc MockoBckoit
obmacti 00 aIMUHMCTPATUBHBIX IpPaBOHAPYIICHUAX» 3a HapyumeHue pabotHukamMu MOIL] nopsaka
MIPEAOCTABICHUs] MYHUIIMIIAIIBHON YCIIYTH, IOBJEKIIEE HE IMPENOCTaBICHNE MYHHIMNAIBHON YCIYyTH
3agBurento JubO mpenocraBieHne MyHUIMNAIBHONW YyCIayru 3asBUTENI0O C HapyLIEHHEM CPOKOB,
YCTAaHOBJICHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM INPEIyCMOTpEHa aJIMHUHHCTpAaTHUBHAS
OTBETCTBEHHOCTb.

22.12. Cranmapt opraHU3aIiH IEATeIbHOCTH MHOTO()YHKITMOHAIEHBIX IEHTPOB MPEIOCTABICHHS
TOCYJJApCTBEHHbIX W MYHHUIMNAIBHBIX YCIyr B MOCKOBCKOM 005acTH, YTBEPKAECH pPAacHOpsKEHUEM
MuHucTepcTBa rocy1apCTBEHHOTO YIpaBieHUs, UHPOPMAIIMOHHBIX TEXHOJOTUH U CBSI3U MOCKOBCKOM
obmactu ot 21 utonst 2016r. Nel0-57/PB.

I1l.  Cocras, nociienoBaTeIbHOCTh U CPOKH BbITIOJHEHHsI AIMUHUCTPATUBHBIX MPOLEAYP,
TpeOOBaHUS K MOPSIAKY UX BbITIOJHEHUS

23. CocraB, N0C/1€10BATEJbHOCTh H CPOKH BbINOJHEHUS] AAMUHUCTPATHUBHBIX MPOLEIYP
(aeiicTBUIT) MpHU NpegocTaBJaeHu MyHUIIUNIAJBLHOH YCJIYyTH

23.1. TlepeueHb aMMHUCTPATUBHBIX MIPOLETYP:

1) mpuem u peructpanusi 3asBIEHUS U JOKYMEHTOB, HEOOXOIMMBIX Ji MPEIOCTaBICHUS
MyHUIMIIanbHOM YCIyTH;
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2) paccMOTpEHHUE TOKYMEHTOB U NPUHSTUE PEIICHUS O MOJITOTOBKE pe3ysIbTaTa MpeJOCTaBICHUS
MyHuIMnaaIbHON YCIYyTH;

3) odopmiieHHe pe3yibpTaTa npeaocTaBieHiss MyHHIMTIATbHON yCITyTH;

4) BbIIaua pe3ysibTara MpeaoCTaBicHuss MyHUIUIATBHONW YCIIyTH 3assBUTEITIO.

23.2. Kaxxpasgs aaMUHHCTpAaTHBHAS TPOLEAYypa COCTOMT U3 aJIMHUHHCTPATUBHBIX JCHCTBUI.
[lepeuens u copepkaHue aAMUHUCTPATUBHBIX JEHCTBUHM, COCTABIISIOMIUX KAXAYH aJIMUHHUCTPATUBHYIO
npoueaypy npuseneH B [Ipunosxennu 9 k HacTosieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. briok-cxema mnpeaoctaBieHuss MyHUIIMNIAIBHOW yciyru nipuBeneHa B Ilpunoxxenun 10 k
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

IV'. llopsinok u popMbI KOHTPOJISI 32 UCIIOJTHEHHEM AJIMMHUCTPATUBHOIO perjiaMeHTa

24, Ilopsinok ocymiecTBIeHHS TeKYIEro KOHTPOJIS 32 co0/II0IleHeM U MCIIOJTHEHUeM
OTBETCTBEHHBIMH JI0/KHOCTHBIMM JIMIIAMH, MYHHIMNIAJIbHBIMYU CJIYKAIMMEI, pA0OTHUKAMU
Anvunucrpanun, M®II noJio:keHnii AAMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHUS K NMpeI0CTaBJeHHI0 MyHUIINNIAILHON YCIyTrl

24.1. Tekymuii KOHTPOJb 3a COOJIFOJCHHMEM U MWCIOJHEHHEM JOJDKHOCTHBIMHU JIMIIAMHU,
MYHHULMIIAJIBHBIMUA  CIYKalllUMH, paOOTHUKaMM AJMUHUCTpauuu, pabotHukamu MOIL] nonoxeHuit
HACTOALIET0  AJIIMUHUCTPATUBHOIO  pErJIaMEHTa W MHBIX HOPMATUBHBIX  IIPaBOBBIX  aKTOB,
YCTQHABJIMBAIOUINX TPEOOBAaHUS K TPEAOCTABICHUIO MYHHIMNAIBHOW YCIYTH, OCYIIECTBISETCS B
IOPSAJIKE, YCTAHOBJIEHHOM OPraHU3allMOHHO - PAaclOPSAUTEIbHBIM aKTOM AJMUHHUCTPALUU U BKIIIOYACT
BBISIBJIEHME M YCTpaHEHHE HapylIeHUW MpaB 3asBUTENEH, pPAaCCMOTPEHHE, NPUHATUE pEIIeHUN u
MOJIFOTOBKY OTBETOB Ha oOpauleHus 3asBUTENCH, COJepXKalluX KajloObl HA pELIeHus, AeHCTBUSA
(Oe3nelicTBUE) TOMKHOCTHBIX JIULL A TMUHUCTPALUH.

24.2. KoHTponb 3a COOJIIOJIEHHMEM TOpsiIka MpPeJoCTaBieHUs MyHMLIUNAIBHOW yCIyrH
OCYILIECTBIISICTCSI  YIIOJTHOMOYEHHBIMH JOJDKHOCTHBIMU  JIMIIaMM  MUHMCTEPCTBA TOCYJIapPCTBEHHOI'O
yIlpaBlieHUsl, MHGOPMALMOHHBIX TEXHOJIOIMH M CBA3M MOCKOBCKOW 007acTH B COOTBETCTBUH C
pacropspkeHreM AJIMHUHUCTPAIMH TOCYAapCTBEHHOTO YIPaBJICHUs, WH(POPMAIMOHHBIX TEXHOJIOTUH U
cBsi3u MockoBckoit obnactu «O06 yrBepxkaeHuu [losoxxeHust 00 OCyIIECTBICHUN KOHTPOJIS 32 MOPSIKOM
MIPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT Ha TeppUTOpUN MOCKOBCKON 001acTu» OT
30 oxTsa0pst 2018r. Ne 10-121/PB.

25. HOpﬂ}IOK H NEPUOAUYHOCTH OCYHIECTBJICHUA IJIAHOBBLIX U BHEIJIAHOBBIX IPOBEPOK IOJUOJIbI
H Ka4vyeCTBa MpPeaoCTaBJICHUSA MyHHHHHaJILHOﬁ ydiyru

25.1. Tlopsiiok ¥ MepUOANYHOCTb OCYIIECTBICHHS TNIAHOBBIX M BHETIJIAHOBBIX MPOBEPOK IMOJTHOTHI
W KayecTBa IMpeloCTaBieHUs MyHMIMNAIbHOM  yCIYTM  yCTAHABIMBAETCS  OPraHU3allMOHHO
pacnopsAUTENbHBIM aKTOM A IMUHUCTPALINN.

25.2. Tlpu BBISIBICHHH B XOJ€ MPOBEPOK HAPYIICHHH HCIIOJHEHHS ITOJIOKEHUIH HACTOSIIETO
AJZIMUHUCTPAaTUBHOTO  perjamMeHTa M  3aKOHOJATeNIbCTBA, YCTAHABIMBAIOIEro TpeOOBaHUS K
MPEeAO0CTaBICHUI0 MYHUIIMTIAIILHONW YCIYTH, B TOM YHCIIE TIO ’kajo0aM Ha perieHus U (Uiu) JAeUCTBUs
(Oe3neiicTBUE) JOMKHOCTHBIX JIML, MYHHUIMNAIbHBIX CIyXalluX, pabOTHUKOB AJIMHUHHUCTpPALUH,
MIPUHUMAIOTCSI MEPBI IO YCTPAHEHUIO TaKUX HAPYIIEHUI.

25.3. KoHTponb 3a coOmoJileHMeM TMopsijKa MpeaocTaBlIeHuss MyHHMIMIAIBHOM — yCIyrH
ocyiecTBisieTcs: MUHUCTEPCTBOM TOCYAapCTBEHHOTO YIPaBJICHUs, UHQOPMAIIMOHHBIX TEXHOJOTUH U
cBsi3u  MOCKOBCKOM ~ 00lacTM B TOpsIKe, YCTAHOBJICHHOM  pacropsbkeHueM MMHHCTepCTBa
rOCy/IapCTBEHHOI'O YMpaBlieHUsl, NHPOPMALMOHHBIX TEXHOJOTUH U cBs3u MockoBckoil obmactu «O0
yTBepskaeHnn [TonoxxeHnus 00 oCcyniecTBICHUN KOHTPOJIA 32 MOPSAKOM MPEIOCTABICHUS IOCY1apCTBEHHBIX
¥ MYHHIIMTIATBHBIX YCITYT Ha Tepputopurt MockoBckoii oomacti» ot 30 oktsopst 2018r. Ne 10-121/PB B
¢opMe MOHHUTOPHUHTA Ha MOCTOSIHHOM OCHOBE (€KEHEIEeNbHO) TOCyIapCTBEHHBIX HH()OPMAIIMOHHBIX
CUCTEM UCHOJB3YEMBIX [UIsl MpeAoCTaBieHUs MyYHUIMNANBHOM YCIYr'M, a TakkKe Ha OCHOBAaHUU
MOCTYIUIeHUsI B MUHUCTEPCTBO rOCYAapCTBEHHOTO YIIPaBIEHUS,
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MH()OPMAIIMOHHBIX TEXHOJIOTHIA U CBsI3M MOCKOBCKOI 001acTH 00pallieHUi TpaxaaH, PUITICCKIX JHUII,
WHIWBHUIYAIBHBIX MPEANPUHUMATENCH 0 (DakTax HapYIICHUS MOPSAIKA PeIoCcTaBiIeHUsT MyHUIIMTTATbHON
YCIYTH.

25.4. JIOJDKHOCTHBIM ~ JIMIIOM  AJIMUHUCTpAIli¥, OTBETCTBEHHBIM 34  IPEJOCTABIICHHUE
MyHUIIMTIATBHON YCIAYTH SIBIIETCS PYKOBOAMTENb CTPYKTYPHOTO MOApA3JeieHUsT AJIMUHUCTpAIUH,
HEMOCPEICTBEHHO MTPEAOCTABIIAIOIIEr0 MyHUIMITAIBHYIO YCIIYTY.

26. OTBeTCTBEHHOCTD J0JIKHOCTHBIX JIMI, MyYHHIHIAJIBHBIX CJIY/KALIUX, PAOOTHHUKOB
AaMuHucTpanuu, padotHukos M®II 3a pemenus u aeiicteus (0e3neiicTeyne), NPpUHAMAaeMble
(ocymecTBisieMble) B X0/1e npeocTaBjieHnss MyHHIIUIIAJIBHOMI yCJIyru

26.1. Tlo pe3ynpTaTam MPOBEIECHHBIX MOHUTOPHUHTA ¥ TPOBEPOK B CIIy4ae BBISIBICHUS
HEMPAaBOMEPHBIX PEIICHUM, NeUCTBUM (0€37eHCTBUS) TOHKHOCTHBIX JIMI], MYHHUITUTIATBHBIX CITYXKaIlhX
AJIMHHHCTpAIMK, OTBETCTBEHHBIX 3a IMpenocTaBieHne MyHUIMNIAIbHON yciayrd, pabotHukoB M®L] u
(hakTOB HApYIICHHS TPaB M 3aKOHHBIX WHTEPECOB 3asBUTEIICH TOJDKHOCTHBIC JIUIA, MYHUIIMIAIbHBIC
ciyxamue, paboTHHKKM AnmuHUCTpanuu, MOIL] HecyT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aK0HO1aTeIbCTBOM Poccuiickoii deneparuu 1 3aKOHOAATEIbCTBOM MOCKOBCKO#M 001aCTH.

26.2. B ciydae BbISBICHHS B JEUCTBUSX (Oe3eHCTBUE) MOKHOCTHBIX JIMIl AJIMUHHCTPAIIH,
pabotHukoB M®II npu3HaKoB coBepiIEHUSI aIMUHUCTPATUBHOTO MPAaBOHAPYIICHUS, OTBETCTBEHHOCTh 3a
KOTOpOE YyCTaHOBJCHA 3akoHOM MockoBckor obmactu ot 4 mas 2016 r. Ne 37/2016-03 «Komekc
MockoBckoit o0mactu 006 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX» YIMOIHOMOUYEHHBIMU JTOJKHOCTHBIMU
munamMu - MUHUCTEPCTBAa TOCYJApCTBEHHOTO YIIPABIICHUS, HWH()POPMAIMOHHBIX TEXHOJOTUH W CBS3H
MockoBckoit obinactu B mopsake, ycraHoBieHHOM Kopekcom Poccuiickoit  ®enepanuu 00
aJIMUHUCTPATUBHBIX MpaBOHAPYIICHUSIX COCTaBJISICTCS MPOTOKOJ 00 aIMUHUCTPATUBHOM
MIPaBOHAPYUICHUHU U HANPABATCS B CYJl ISl IPUHATHS PELIECHUS O MPUBJIEYEHUN BUHOBHBIX JIOJPKHOCTHBIX
JIUI K aIMUHUCTPATUBHON OTBETCTBEHHOCTH.

26.3. JIO)DKHOCTHBIM — JIMIIOM  AJIMUHUCTpAIlMH, OTBETCTBEHHBIM 3a COOJIIOJICHHE TIOpsJIKA
MpeAoCcTaBlieHuss MYHUIIMTAIBHOM YCIYTH SIBJISIETCS PYKOBOJUTEIb CTPYKTYPHOTO TMOJApAa3/ICiICHuUs,
HEMOCPEICTBEHHO MPEAOCTABIIAIOMIEr0 MyHUIUITAIBHYIO YCIIYTY.

27. Tonoxkenus, XapakTepusywinye TpedoBaHus K MOPSAKY U (popMaM KOHTPOJIsSI 3a
npeaocraBjaeHueM MyHMIUNIAIBLHOM YCJIYIH, B TOM YHCJIE CO CTOPOHBI IPaKIaH,
HUX 00beINHEHUI U OpraHu3anui

27.1. TpeOoBaHuAMU K TOpAAKY W (opMaM TEKYIIero KOHTpPOJIL 3a MpeJoCTaBIEHUEM
MyHUIMIIaBHOM YCIYTH SBIISFOTCS:

- HE3aBHCUMOCTb;

- THIATENBHOCTb.

27.2. He3aBHUCHMOCTh TEKYIIET0 KOHTPOJS 3aKJII0YaeTcss B TOM, YTO JOJKHOCTHOE JIMIO
AJIMAHUCTpAIHH, YITOJTHOMOYEHHOE Ha €T0 OCYIIECTBICHUE, HE HAXOIUTCS B CIYKEOHOW 3aBUCUMOCTH OT
JIOJDKHOCTHOTO JIMIA, MYHHUIMIIAJIBHOIO CIY)XKalero, padOTHUKA AJMMHUCTPALMH, YYaCTBYIOILErO B
peoCTaBIeHU MyYHHUIMIIATbHON yCIyrH, B TOM 4YHCIE HE MMeeT OJHM3KOTO POJCTBA WM CBOWCTBA
(ponuTenu, Cynpyru, 1eTH, OpaTbs, CECTPBI, a TAKXKe OpaThsi, CECTPBI, POJUTENH, I€TH CYIIPYTOB U CYIPYTH
JIeTei) C HUM.

27.3. JIomKHOCTHBIE JIMIA, OCYIIECTBIIAIONIME TEKYIIMH KOHTPOJb 3a IPeJOCTaBICHUEM
MyHUIMITaTBHON yCITyTH, 00s3aHBI PHHUMATH MEPHI 10 TPEAOTBPANICHUI0 KOH(QINKTa WHTEPECOB MPH
npefocTaBlIeHu MyHUIIMTIATBHON YCITYTH.

27.4. TmareIbHOCTh  OCYIICCTBICHUS  TEKYIIEr0  KOHTPOJS  3a  MPEIOCTaBICHHUEM
MyHUIIMIIATBHONH YCIYTH COCTOMT B HCIOJHEHMHM YHOJHOMOYEHHBIMHM JIMIIAaMH  OOSI3aHHOCTEH,
MIPEYCMOTPEHHBIX HACTOSIINM Pa3/IeioM.

27.5. I'paxnane, uX OOBEAMHEHUS M OpPraHM3ALMU JUISL OCYIIECTBJICHUS KOHTPOJS 3a
npeaocTaBieHueM MyHHIIMTIAIBHOW YCIYTH C METhI0 COOJIIOJICHUS MOPSIKA €€ MPEIOCTABICHUS UMEIOT
MPaBO HAIMPABIATH B MUHUCTEPCTBO TOCYIAPCTBEHHOTO YIIPaBJICHUS, HHPOPMAITMOHHBIX TEXHOJIIOTHH H
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cBsi3u MOCKOBCKOH o00macTé kajno0bl Ha HapylleHHE JOJDKHOCTHBIMHU JIMLIAMH, MYHUIHIIAIbHBIMH
CIy’KallUMU  AJIMUHHCTpAaLlMU TOpsiIKa MpeAocTaBieHus MyHHUIMNATIbHOW YCIyTH, IOBJEKIIEe ee
HEMpEeACTaBICHNE WIM TPEAOCTABICHHE C HApyLIeHHMEM CpPOKa, YCTAHOBJIEHHOTO HACTOSLINM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

27.6. I'paxgane, WX OOBEIMHEHUS M OpPraHM3ALMU JJIsl OCYIIECTBJICHUS KOHTPOJIS 3a
npefocTaBieHueM  MyHUIMOANbHOM — YCJIyTM HMMEIOT [PaBO  HampaBiIsATh B AJMMHUCTpALMs
WH/IMBUyAJIbHbIE M KOJUIEKTUBHBIE OOpAIICHUS C MPEUIOKEHUSMH 10 COBEPIIEHCTBOBAHUM MOPSIKA
IpeJocTaBiieHus] MyHUIMIAIBHONW YCIIYTH, a TaK)Ke KalnoObl M 3asBJICHUS Ha AelcTBUs (Oe3neiicTBue)
JOJDKHOCTHBIX JIMI AJMUHUCTPAllMM M TIPUHSTHIE MMM PEIICHUs, CBS3aHHBIE C MPEJOCTaBICHUEM
MyHuUIMNaabHON YCIYTH.

27.7. KoHTpoip 3a mpenocTaBieHueM MyYHHUIMNAIBHONH yCIYrH, B TOM YHCIIE CO CTOPOHBI
rpaxaaH MX OObEIUHEHUN W OpraHu3alMid, OCYILECTBISAETCS MOCPEACTBOM OTKPBITOCTH JEATEIbHOCTH
AJIMUHUCTpallMU NpU NPEJOCTaBICHUM MyHMLIMIAIbHOW YCIYTH, MOJYYEHUs IOJIHOM, aKTyaJlbHOH H
JOCTOBEPHON HMH(pOpPMALMU O MOpAIKE NpPeAocTaBleHUs MyHHMLMIIAIBHOM YCIYTd U BO3MOXHOCTH
JOCYeOHOTO pacCMOTpEHUs oOpaleHnH (5kaito0) B Mmporiecce nojaydeHus MyHUIIUITATbHON YCITYTH.

V. locyneOHblii (BHecy1eOHbIIH) MOPS/I0K 00:KaT0BAHUSA PellIeHUi U AeiicTBui (0e3/1elicTBHA)
opraHa, npeaocrapJsiomero MyHuuunajbHy ycayry, M®II, opranusanmii, yka3aHHbIX, a TAKKe
HX JIOJIKHOCTHBIX JIMI, MYHHIHMIAJIbHBIX CIYKalIUX, PA00THUKOB 00beIMHEHHUI U OpraHu3anuil

28. JlocyneOHblii (BHecy1eOHBII) MOPSAI0K 00KAJT0BAHUY PelIeHUii U elicTBuil (0e31eiicTBHS)
Anvunucrpannu, M®II, a Tak:ke UX J0JKHOCTHBIX JIMI, MyHUIITHNIAJIbHBIX CJIYKAIIMUX,
PaGoOTHUKOB 00beJUHEHHI1 U OpPraHu3anui

28.1. 3asBUTEIL MOKET OOPATUTHCS C JKAJTO00M B CICAYIOIIMX CITYJasX:

1) HapymieHHe cpoKa PperucTpaluy 3apoca O MPeJOCTaBICHUH MYHHUIUIAIBHOMN YCITyTH;

2) HapylIeHUE CpOKa MPEJOCTaBICHUS MyHUIMITAILHON YCIYTH;

3) tpeOoBanue y 3asBUTENs IOKYMEHTOB WM MHOOPMAIMU JTHOO OCYIIECTBICHUS ICHCTBHH,
IIPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HC MPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMHU AKTaMU
Poccuiickoit ®enepanuu, HOPMAaTHUBHBIMHM IPaBOBBIMU akTaMM MOCKOBCKOH 007acTH, HacTOSIIUM
AJIMAHHUCTPATUBHBIM PETJIAMEHTOM JUIS IPEAOCTaBICHUS] MyHUIIMTIAIBHON YCITYTH;

4) oTka3 B MpUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMH
paBoBbIMU akTaMu Poccuiickoit @enepaiiyiv, HOpMaTUBHBIMY NPABOBBIMU akTaMi MOCKOBCKOM 00J1acTH,
HACTOAIIMM AJMUHHCTPAaTUBHBIM pPETrJIAMEHTOM JUIsl NPENOCTaBileHUs MyHUIMNANBHOM YyCIyTH, Yy
3asgBUTEN;

5) oTka3 B MpeNOCTaBICHHMM MYHHIHUMAIGHONH YCIyrH, €ClId OCHOBaHHs OTKa3a He
MIPEeyCMOTPEHBI (PeiepaibHbIMU 3aKOHAMHU U PUHATHIMU B COOTBETCTBUY C HUMU MHBIMU HOPMAaTHUBHBIMU
paBoBbIMU akTaMu Poccniickoit denepannu, 3aKOHaMU M MHBIMA HOPMATHUBHBIMHM IIPABOBBIMHU aKTaMU
HOPMAaTUBHBIMM TPAaBOBbIMU akTaMd MOCKOBCKOM 0051acCTH, HACTOSIIIUM AJMUHUCTPATUBHBIM
pErIaMeHTOM AJIs IPEeOCTaBIeHUsT MyHUIIMNIAIBHON YCIIYTH;

6) TpeOoBaHMe TPU TpenOCTaBICHUM MYHHIMIATBHON YCIyrH IUIaThl, HE MPEIYCMOTPEHHOM
HOPMAaTUBHBIMM TPaBOBbIMM akTamu Poccuiickoii ®enepanuy, HOPMAaTHUBHBIMU IPaBOBBIMU aKTaMU
MockoBcKoi 00J1aCTH, HACTOAIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTka3 AJMUHUCTPAIMH, [ODKHOCTHOTO JMIAa AJIMHHUCTPAIMH, MPEIOCTABISIOIIETO
MyHULMNIaTBHOW yCIYTy B MCIPABICHUM JOMYUICHHBIX MMM ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yiabTare mpeaocTaBieHuss MyHUIIUNAIBHON YCIYTH JOKyMEHTaX JMOO HapylIeHHE yCTaHOBJIECHHOTO
CpOKa TAKUX MCIPABIICHU;

8) mapymieHue cpoka WIM TOpSAKA BBIIAYM JOKYMEHTOB IO pe3yibTaTaM IpPeIOoCTaBICHUS
MyHUIMIIanbHOM YCIyTH;

9) nmpuocTaHOBIEHHE NpeAoCTaBieHHsS MYHHIMNATBHOM  YCIYTM, €CIH  OCHOBaHWUS
MIPUOCTAHOBIIEHUSI HE MPEyCMOTPEHbI (peiepaIbHBIMU 3aKOHAMH U PUHATHIMH B COOTBETCTBUU C HUMU
MHBIMU HOPMAaTHBHBIMM IPAaBOBBIMU akTamu Poccuiickoit @enepannu, 3akOHaMU 1 UHBIMHU
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HOPMAaTHBHBIMU IIPABOBBIMU aKTaMu MOCKOBCKOI 001aCTH, HACTOSAIIMM AJIMUHUCTPATUBHBIM
pErIaMeHTOM.

10) TpeGoBaHue NpU MpenoCcTaBieHHH MyHHIUITAIBHOW YCIYTH JOKYMEHTOB WM MH(OpMaIuy,
OTCYTCTBHE M (MJIM) HEOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAJIMCH MPHU I1€PBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MpeNoCTaBiIeHuss MyHUIIMNATBHONW YCIIyTH, JUOO B INPEIOCTABICHUU
MyHHULUTIaIBHON YCIIYTH, 33 UCKIIFOUEHHUEM CIIy4aecB:

a) M3MEHEHHe TpeOOBAHWN HOPMATHUBHBIX NPABOBBIX AaKTOB, KACAIOMIMXCS MPEAOCTABICHHS
MyHuLIMNIaBHOW — yCIyTH, IIOCJI€ IEPBOHAYAIBHOM IOJayu  3asABICHUS O IPEJOCTaBICHUH
MyHuIMnanbHOU yCIyru;

0) HasmyMe oMOOK B 3asBIECHUHU O NPeAOCTaBlIeHMM MyHUIMNAIBHON YCIYTU U TOKYMEHTaXx,
MOJIAaHHBIX 3asBUTEJIEM IOCJIE IMEPBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npefocTaBieHuss MyHUIMNAIbHOM yciyru, Jubo B NpenocTaBieHMH MyHUIUNAIbHONW yCIyrd M He
BKJIIOUEHHBIX B IIPEJICTaBICHHbI paHee KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MyHunMnaaIbHON YCIYyTH;

B) HCTEUEHHE CpOKa JCHWCTBUS JOKYMEHTOB WM HM3MEHEHHEe HHpOpManuu 1ocie
[IEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl IIpeocTaBiIeHuss MyHUIIMIIAIbHOM
yCIyrH, 1100 B MPEJOCTaBICHUH MyHUIIMTIAIBHON YCITYTH;

I') BBIBJIEHHE JIOKyMEHTAJIBHO IMOJATBEPXkAEHHOrO (hakTa (MPU3HAKOB) OLIMOOYHOTO WM
MPOTHBONPABHOTO ACUCTBUS (0e3/1eiiCTBHSA) JOHKHOCTHOTO JIMIAa AJIMUHUCTPAIMH TIPU MTEPBOHAYAIBHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEeAOoCTaBiIeHUs MyHMLIMNAIBHOM yciayr, Jubo B
[IPEOCTaBIIEHUM MYHUIIMNAIBHON YCIyTH, O YeM B IUCbMEHHOM BHJE 3a IMOANHUCHIO PYKOBOJUTENS
AIMUHUCTpaLUK, IPENOCTABIIAIOIEr0o MyHUIMIIaNbHON YCIIYTY, IPU IIEPBOHAYAIBHOM OTKAa3€ B IIPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl NPeAOCTaBlIeHUss MyHUIIMIIATIBHON YCIIyTH yBeAOMIIsieTcsl 3asBUTENb, a
TaKXe MPUHOCITCA U3BUHEHMS 32 JOCTaBJICHHbIE HEY100CTBa.

28.2. XKanob6a momaercs B Anmunuctpanuto, MOILI, npenocrapistonme MyHHIUITATLHOW YCIYTY
B IUCbMEHHOMU (hopMe, B TOM YHUCIIE IPU JINYHOM NpueMe 3asBUTEIISA, WM B 3JICKTPOHHOM BHJIE.

XKanoOy Ha pemenus u neiictBus (Oe3aelicTBue) AIMUHUCTpAIMKM MOXKHO monaTth ['ybepHaropy
MockoBcKkoil 001acTH B NMUCBMEHHOM (hopMe, B TOM UHUCIIE NpPU JUYHOM Ipueme 3asBUTENS, WIH B
AJIEKTPOHHOM BUJIE.

XKanoOy na pemenus u neictaus (6e3nericteue) MO Takxke MOxkHO moaath yupeaurento MOIL]
Wit B MUHHCTEPCTBO T'OCYIapCTBEHHOI'O YIpPAaBJIEHUS, WH(POPMAIMOHHBIX TEXHOJOTHMM M CBS3U
MockoBcKkoil 00acTH, B MUCBMEHHOM (opMme, B TOM UHUCIE NPH JIUYHOM IpHeMe 3asiBUTENs, WIN B
AJIEKTPOHHOM BUJIE.

28.3. XKanoba momkHa coaepxKaTh:

a) HavMEHOBaHHe AJMUHHCTPALUH, JOHKHOCTHOTO JIMIIA, IPEJOCTABIAONEro MyHUIIMTaTbHOM
ycayry, nubo pabotHuka Anmunuctpaunu, MOILI, ero pykoBoautens u (Uiau) pabOTHHKA, PELICHUS U
neiicTBus (6e31eiicTBIE) KOTOPBIX 00KaIyIOTCS;

0) ¢amuiuio, uMs, OT4ECTBO (IIPU HAJIMYUM), CBEACHUS O MECTe KMTEIbCTBA 3asBUTENS -
¢u3nueckoro yuua Ju00 HAUMEHOBAaHUE, CBEJIEHUS O MECTE HAXOXJACHUS 3asBUTENS - IOPUIUYECKOIO
JMIa, a Takke HoMep (HoMepa) KOHTAKTHOro TtenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOUTHI (MpU
HaJIMYMHU) ¥ TIOYTOBBIN apec, 0 KOTOPHIM JOJKEH ObITh HalpaBJeH OTBET 3asBUTEINIO (33 UCKIIIOUEHUEM
cllyyasi, Korja »*ano0a HalpaBisieTcs COoCcO0OM, YKa3aHHBIM B MOJAMYHKTE «B» MyHKTa 28.6 HACTOSAIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA);

B) CBelICHHs 00 O0OXallyeMbIX peHIeHUsX U JAedcTBHsIX (Oe3nelicTBHE) AJIMUHHCTpAlNH,
JOJDKHOCTHOTO JIMIIA, paboOTHUKAa AJIMUHUCTpAlUHU, TMpeAocTaBisiioned MyHUIUMNAIbHON yCIyry,
JOJHKHOCTHOTO NHIa, paboTHrka M®II;

I) JIOBOJbI, HAa OCHOBAaHUU KOTOPHIX 3asBUTENb HE COIJIACEH C pEHIeHHEeM U JACHCTBHUSIMH
(Ge3neiicTBuEM) AIMUHUCTpAIMHU, TOJKHOCTHOTO JMla, paboTHuka AnMunuctpaunu, MOILI, pabotHuka
M®OII. 3asBuTEneM MOTYT OBITH MPEACTABIEHBI TOKYMEHTHI (IPU HAJIMYMU), TOATBEPKAAIOIINE TOBOIBI
3agBurens, 1100 UX KOMHH.

28.4. B ciydae eciu xano0a TOAAaeTCs Yepe3 MpeACTaBUTeNs 3assBUTEIS, TAKXKe MPEICTABIISAETCS
JOKYMEHT, MOATBEPKAAIOIINN TOJTHOMOYHS Ha OCYIIECTBIICHUE NIEHCTBUN OT UMEHU 3asiBUTEIIS.
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B xauecTBe JOKYMEHTa, MOATBEPKAAIOIETO TOTHOMOYHS Ha OCYILIECTBIICHUE ACUCTBUI OT IMEHU
3asBUTENS, MOXKET ObITh NpPEACTaBIIEHA:

a) odopmMIeHHas B COOTBETCTBUHU C 3aKOHOJATeNbcTBOM Poccwmiickoii denepanuu T10BEPEHHOCTD
(s pU3UYECKUX JINII);

0) odopMicHHas B COOTBETCTBHM C 3aKOHOJATENbLCTBOM Poccuiickoit  ®Deneparuu
JIOBEpEHHOCTh, 3aBEPEHHAsl MevyaThlo 3asgBUTENS (MPU HAIUYUM M€YaTH) U TOJANUCAaHHAs PyKOBOJIUTEIIEM
3asgBUTENS WIH YIIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIMIIOM (M5l FOPUANYECKHX JIUIT);

B) KOIUS PEIICHUs O Ha3HauYeHUU Uiu 00 nu3dpaHuu 110 MpHKasza o0 Ha3HaYCHUH (HU3HUECKOTO
JMIIA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hu3nyecKoe MO0 00J1agaeT MpaBoOM JICHCTBOBATh
0T UMeHU 3asBUTENS 0€3 TOBEPEHHOCTH.

28.5. Ilpuem >xanod B mucbMeHHOH (Gopme ocymiecTBisiercs Aamunuctpanueir, MOL[ B mecte
npenocTaBiieHuss MyHULIMNIAIbHOW ycnyru (B MecTe, /i€ 3asBUTENb IMOJaBall 3alpoc Ha IMOJy4YeHHE
MyHUIMITaTBHON YCIIyTH, HapyIIEHUE MOpsAIKa KOTOpoi obOkamyercs, JIMOO B MecTe, Ie 3asBUTEIEM
MoJiydeH pe3yiabTaT MyHununaabHOU yciyru). Bpems mpuema >xano0 AOKHO COBIAAaTh CO BpEMEHEM
MIPEOCTaBIICHUS TOCYJapPCTBEHHBIX M MyHUIIUNIANBHBIX yCiyT. JKanoba B mucbMeHHOH (hopMe MOKET OBbITh
TakK)Ke HampapJieHa 110 ToYTe.

B cnywae momaum kanoObl TpU JIMYHOM TMpHEMEe 3asBUTENb NPEACTABISET JIOKYMEHT,
yIIOCTOBEPSIOLINI €ro TUYHOCTh B COOTBETCTBHHU C 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu. [Ipuem
*ayro0 B MUCbMEHHOU (hopme ocyriecTBisieTcs: yupeauteiieM M®I] B MecTe GakTHIeCKOr0o HAXOXKICHUS
yupenutens. Bpems npuema xkano6 yupenurerem MODIl nomkHO coBmagaTh co BpeMeHEM paboThl
yupenurens MOLI.

28.6. B amekTpoHHOM BH/IE KaJI00a MOYKET OBITh IMOJIaHa 3assBUTEIIEM MOCPEICTBOM:

a) opummanpHOrO caiita Anmunucrpauuu, MOL, yupemurens MOPI[ B wunbopMarmoHHO-
TEJIeKOMMYHUKaIIMOHHOU ceTH «HTepHeTY;

6) PIIT'Y, denepanphoii rocynapcTBeHHOH WHGOPMAMOHHON cucTeMbl «EnuHBI mopTan
rOCY/IapCTBEHHBIX U MYHULMTNANBbHBIX ycIyr (pyHkumii)» (manee - Enunblii mopran) (3a UCKIIOYCHHEM
XKanmoO Ha pemeHus W ACUCTBUs (Oe31elCTBHE) NMPUBICKAEMbIX OpPTaHU3aINi, MHOTO()YHKIIMOHAIBHBIX
LEHTPOB U MX JOKHOCTHBIX JIUI, U PAOOTHUKOB);

B) moprana (eaepasbHON TOCYJAapCTBEHHONH HH()OPMAIIMOHHONW CHCTEMBI, 00eCTeYMBArOIIei
nporecc 1ocyaeOHoro (BHeCy1e0HOr0) 00XKaloBaHUs PEIICHUM U IeHCTBUH (0e3eiCTBHS ), COBEPIICHHBIX
IPHU TIPEOCTABICHUU TOCYAAPCTBEHHBIX W MYHHUIMITAJIBHBIX YCIYr OpTaHaMH, IPEI0CTaBISIOIIUMHE
rOCYJJapCTBEHHbIE M MYHULMIAJIbHBIE YCIYTH, HUX JODKHOCTHBIMH JIMIIAMH, TOCYJAapCTBEHHBIMH U
MYHHULIMMAIBHBIMUA CIYKalllUMK  (Jlajiee - cHUcTeMa J0CyAe0HOro o0KalloBaHMs) C MCIOJIb30BaHHEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» (3a MCKIIIOYEHUEM >Kalo0 Ha pelieHus u
neiictBust  (Oe3nefcTBUE) TPUBIEKAEMBbIX OpraHu3aluid, MHOTOQYHKIIMOHAJIbHBIX I[EHTPOB U HX
JOJKHOCTHBIX JIUI U paOOTHUKOB).

28.7. Ilpn momade >kasoObl B AJIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B IyHKTEe 28.4
HACTOSIEro AJIMHUHHCTPATUBHOIO pErJIaMEHTa, MOTYT OBbITh MpEACTaBie€Hbl B (OpME 3IEKTPOHHBIX
JTOKYMEHTOB, TIOAIMMCAHHBIX JIEKTPOHHON MOJIKCHIO0, BHJ KOTOPOHW MPETYCMOTPEH 3aKOHOATEIHCTBOM
Poccuiickoit @enepaniuu, Mpu 3TOM J0KYMEHT, YIOCTOBEPSIOLINIA TMYHOCTh 3asiBUTENS, HE TpeOyeTcs.

28.8. Kanoba paccmatpuBaeTcss AJMHUHUCTPAIMCH, TPEIOCTABISOMEH MyHHIHITATHLHOM
yCayry, MOpSAOK TMpPEeIoCTaBIeHUs KOTOpOW OBl HapylleH BCIEACTBHE peUIeHHH U JedcTBUi
(6e3neiicTBUsA) AIMUHUCTpAIUH, JOHDKHOCTHOTO JTUIA AJIMUHUCTPAITIH.

B ciydae ecnu oOXanyroTcs pelIeHMs PYKOBOJIUTENs AJMHUHHCTpaluH, >Xajoba momaercs
BBIIIECTOSIIIMNA OpraH (B MOpsAKE MOTYMHEHHOCTH), a Takxke ['yboepHaTtopy MockoBckoil oOmactu u
paccMaTpuBaeTCs MMM B MOPSAKE, MPEAyCMOTPEHHOro noctaHoBieHreM IIpaButenbcTBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «O06 yrBepxkaeHuu I[lomoxenuss 006 OCOOCHHOCTAX TOAAYU U
paccMOTpeHMs KanoO Ha pemeHus M JedctBug  (0e31eHCTBHE) HCHOJIHUTENbHBIX  OpPIraHOB
rocy/1apCTBEHHOM BJIaCTH MOCKOBCKO# 001aCTH, TPEIOCTABIIAIOIINX FOCYIapCTBEHHbIE U MYHHUIIUIAbHbIE
YCAYTM, W HMX JOJDKHOCTHBIX JIMIl, MYHUIMNAJIbHBIX CIYXAIIUX MCIOJHUTEIbHBIX OpPIraHOB
rocyJapcTBeHHoi Bractu MockoBckoit obmactu» (nanee — IloctanoBnenue Ne 601/33).
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[Ipu OTCYTCTBHMHM BBIIIECTOSIIEIO OpraHa aynoba MoJaeTcs HEMOCPEICTBEHHO PYKOBOIHMTEINIO
AIMUHHCTpaALMU, U PaCCMaTPUBAETCS UM B COOTBETCTBUU C MOPSAKOM, YTBEpkAeHHBIM [locTaHOBIIEHHEM
Ne 601/33.

Kanoba paccmarpuBaercs MODIl, npemoctaBUBmIMM MYHUIUIIAILHON YCIYTY, TOPSIIOK
MPEAOCTaBIICHUSI KOTOPOM ObLI HapyIleH BCJIEACTBUE pelieHuil u aeiictBuil (6e3aeiictBus) M®L, ero
JOJDKHOCTHOTO JiIia ¥ (WiIn) paboTHHKA. B cirydae ecim o0kayroTcs pereHus u qericTBus (0e31ericTBre)
pykoBomutenss MOIL] xamoba wmoxer ObITh mogaHa yupenutento MOPL[ wim B MuHHCTEPCTBO
rOCy/IapCTBEHHOI'O YIpaBJICHUs HH(MOPMAIIMOHHBIX TEXHOJOTUH U CBsI3W MOCKOBCKOW oO0nactu, |
MOJUIEKHUT PACCMOTPEHUIO UMH B Mopsike, ycraHoBIeHHOM [loctanoBnenuem Ne 601/33.

28.9. B ciyuae ecnu sxano6a nomana 3asBurtesneM B AqMuauctpanuto, MOL, yapenurento MOII,
B KOMIETEHIIMIO KOTOPBIX HC BXOIUT NMPHUHITHE PELICHUS IO KajJo0e B COOTBETCTBUHU C TPEOOBAHUSIMHU
nyHkra 28.8 HacTosero AJIMUHHCTPATHBHOIO perjaMeHTa, B TedyeHHe 3 pabouyux JHEH co JHS
perucTpalMy TakoW XaJoObl OHA HAINpPaBIISIETCSI B YIOJHOMOYEHHBIE HAa €€ PACCMOTPEHHE B OpraH,
MPEAOCTABIISIONINI TOCYIapCTBEHHBIC U (MIM) MyHUIIUNIAIbHbBIE yeiryru, ML, yupenurento MOLI. [1pu
stoM Aamunuctpanus, MOL, yapenurens MOILI, nepenanpaBusine x)anody B MUCBMEHHOH (opme,
MH(OPMUPYIOT O IIepeHanpaBieHUH Kanoobl 3asBuTelisa. Cpok pacCMOTPEHHSI Kal0Obl UCUUCTSETCS CO THA
pEerucTpanyy Takou kKaJloObl B YIIOJTHOMOYEHHOM Ha ee paccmotpenue oprane, MO, yupenurens MOLI.
B ciydae eciii B OTHOILIEHUH MOCTYMHBIIEH 5kano0bl (heepaibHbIM 3aKOHOM YCTAHOBIJIEH MHOM MOPSIOK
(mpouieaypa) mojgaun M pacCMOTPEHHS )kKajo0. 3asBUTENb YBEIOMIISIETCS O TOM, YTO €ro jxayioba Oyner
paccMOTpeHa B MOPSJIKE U CPOKU, TPETyCMOTPEHHBIE (peiepabHBIM 3aKOHOM.

28.10. Kanoba Ha pemeHust 1 AeUCTBUs (Oe3aeiicTBUE) AIMUHHUCTPALUU U €0 JOJDKHOCTHBIX
U1, pabOTHUKOB AJIMHHHCTpAIMM MOXET ObITh mojaaHa 3assuteneM uepe3 MOLI. Ilpu mocrymneHun
takoi kamoObl MOIL[ obecnieunBaer ee mepeqady B YIOJIHOMOYEHHOE Ha CE€ PacCMOTpPEHHUE
AJIMUHHUCTpallUM B TMOPSJIKE, YCTAHOBJIEHHOM COIJIAIIEHUWEM O B3auMojeicTtBuu Mmexay MOL u
Anmunuctpanuei. I[Ipy 3ToM Takas mnepenada OCYUIECTBIISETCS HE IO3JHEE CIEAYIOLIEro 3a JIHEM
MOCTYIUIEHUs kanoObl pabodero nHsA. CpoK pacCMOTPEHHsS KAIOObI HUCUUCISIETCS CO JHS PErucTparuu
aJIoObI B YIIOJIHOMOYEHHOW Ha €€ pacCMOTpPEHHE AIMUHUCTpALIUE.

28.11. Apmunucrtpauus, MOILl, yupeaurenr MODI[ onpenensroT YHOJIHOMOYEHHBIX Ha
paccMOTpeHHe Kajao0 TOHKHOCTHBIX JIUI, KOTOPBIE 00ECIICYHNBAIOT:

a) MpUeM M pacCMOTpPEHHE Kalod B COOTBETCTBUU C TPeOOBAHUSIMHU, YCTAaHOBICHHBIMU
ITocranosnenunem Ne 601/33;

0) HampaBlieHHe *aJlo0 B YIIOJIHOMOYEHHBIE HA MX PACCMOTPEHHUE OpraH U (WJIK) OpraHU3aluio B
COOTBETCTBHUH C IMyHKTOM 28.9 HacTosero AJMUHUCTPATUBHOTO perjaMeHTa.

28.12. B ciyyae ycTaHOBIICHMS B XOJI€ WM MO pe3yJbTaTaM pacCMOTPEHHs kKajloObl MPU3HAKOB
cocTaBa aJIMMHHMCTPATUBHOTO [TPAaBOHAPYILIEHUS WK IPECTYIIEHUS JOKHOCTHOE JINLIO AJIMUHUCTPALIUH,
M®LI, yupeautenss M®L] HajgeneHHble MOJTHOMOYMSIMU IO PACCMOTPEHMIO K00 He3aMeIIUTEIbHO
HaIpPAaBIIAIOT UMEIOLMECS MaTepHalIbl B OPraHbl MPOKYPaTYpBHl.

B ciydae yctaHOBIEHHS B XOJI€ WJIH 110 pe3yJbTaTaM pacCMOTPEHUS KajJ00bl IPHU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOIO MpaBOHAPYLIEHMs, TpeaycMOTpeHHOro riaBoi 15 3akona MockoBckoit o0nactu ot
04.05.2016 Ne 37/2016-03 «Konekc MockoBckoi 061acTi 00 aAMMHUCTPATUBHBIX MPABOHAPYIIECHUSIX)»
JNOJDKHOCTHOE U0, Anmuuucrpauuu, MO®ILl, yupegutens MOPI] HajneneHHble MOJTHOMOYHUSAMH 10
PacCMOTPEHMIO KaJo0 He3aMeJUIMTENbHO HANpaBisIOT HMEIoIMecss Marepuaibl B MMHUCTEPCTBO
roCy/IapCTBEHHOI'O yIpaBJIeHUs], UHOOPMALIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOW 00J1aCTH.

28.13. Anmunucrpanus, MOLI. yupenutens M®PL] obecnieunBaror:

a) OCHAIIEHHE MECT MpreMa kajo0;

0) uapopMupoBaHuE 3assBUTENEH 0 MOPSAKE 00KAIOBAHUS PElIeHUN U neicTBuil (Oe3meicTBus)
AJMUHHCTpAIMU, TOJDKHOCTHBIX JIUI, paOOTHUKOB AamMuHHUCTparuu, pabotHukoB M®I] mocpencrBom
pasmenieHust HHOPMAIMK Ha CTEHJIaX B MECTaxX IMPEJOCTaBICHUS TOCY/IapCTBEHHBIX U MYHHUIIMNAIbHBIX
yCIyT, Ha UX o(UIIMaNBHBIX caiiTax, Ha Enunom noprane, PIITY;
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B) KOHCYJbTHpOBaHUE 3asBUTENEH O MOPAAKE 00KaJIOBaHUS PEIICHUH U AelicTBuil (6e3neiicTBrs)
AJMUHHUCTpAIIMU, JODKHOCTHBIX JIHI, paOOTHUKOB AnMuHHCTpanuu, MO®PI], ux HTOIKHOCTHBIX JIHII,
pabOTHUKOB, B TOM YHCJIE IO Tele(OHY, 3JIEKTPOHHOM MOYTe, IPU JINYHOM IIPHEME;

T') 3aKJII0YEHHE COTJIAICHUH O B3aUMOICUCTBUU B YacTH ocyiecTsieHuss M®I] npuema xanod u
BbIJIauX 3asBUTEIISIM PE3YJIbTaTOB PACCMOTPEHUS HKano0;

1) (GopMUpOBaHUE U MPEACTABICHUE €KEKBAPTAIBHO B BBILIECTOALINI OpraH (Mpu ero HaJIu4uun),
yupenutento M®OL[ 0TYeTHOCTH O TMOIYYEHHBIX U PACCMOTPEHHBIX Kan00ax (B TOM YHUCIE KOJIMYECTBE
YIOBJIETBOPEHHBIX M HEYJOBIETBOPEHHBIX 5KajI00).

28.14. Kanoba, mocTynuBmias B YIMOJHOMOYEHHBIE HA C€ PACCMOTpEHHE AJIMHUHUCTPAIHIO,
M®II, yupenurentro M®DILI, mopiexuT perucTpaudu HC MO3JAHEE CIEAYIONIEro 3a IHEM C€ MOCTYIUICHUS
pabodero JHs.

Kanoba paccmarpuBaercs B TeueHue 15 pabouyux HHEH CO JTHSA €€ PEerucTpalud, eciu OoJiee
KOPOTKHE CPOKH PACCMOTPEHHsI KaIOObI He ycTaHOBIeHbI Anmunuctpanueii, MOL] yupeaurenem MOI],
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTpPEHHUE.

B cinydae oOxanoBaHus OTKaza AJMHUHUCTpAlMM, JOJDKHOCTHOTO JUIA, pPaOOTHUKA
Anmunuctpanuu, ML, ero 10KHOCTHOTO JiKla, paOOTHUKA B PUEME JOKYMEHTOB Yy 3asBUTENs 100 B
WCIPABIICHUU JOMYIICHHBIX OMe4YaToKk W (W) OmUOOK WM B cliydyae OOKaloBaHUS 3asBHUTEIIEM
HapYIICHUs YCTaHOBJICHHOTO CPOKa TAaKUX HCIPABIICHUH jkajio0a paccMaTpUBaeTCs B TEUEHHUE 5 pabounx
JTHEW CO JTHA €€ pEruCTpalkH.

28.15. Ilo pe3ynpTaTaM pacCMOTPEHHs >KalIOObl YIOJTHOMOUYEHHBI Ha €€ pPaccMOTPEHUE
JTOJDKHOCTHOE JIno AnmuHuctpauun, M®Ll, yupeaurens MOPL[ npuHUMaOT OJHO W3 CIEAYHOLIUMX
pelLIeHMI:

1) xanoba yIoBIETBOPSCTCS, B TOM YHUCIE B (JOPME OTMEHBI IPHHSATOTO PEIICHHS, UCTIPABICHUS
JIOTYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTATe MPeI0CTaBIeHUsS MyHUIIMTIAIBHON yCIyTu
JOKYMEHTaX.

2) B yIOBIETBOPEHHH JKATOObI OTKA3bIBACTCA.

28.16. Ilpu ynosnerBopeHnu xanoosl Aamuuuctpanus, MOL], yapeaurens MOL[ npuaumaroT
MCYEPIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBIABICHHBIX HAPYIICHMI, B TOM YHCIE O BblAaue 3asBUTEIIO
pe3ysibrata MyHUIIMNIANBHON yCIIyTH, HE Mo3/1Hee 5 pabouux AHEH co JAHS NPUHATHUS PELIeHMs], €CIIH UHOE
HE YCTaHOBIIEHO 3aKOHOaTeNbcTBOM Poccuiickoit denepanyu

28.17. B ciryuae mpHu3HAHUS KAIOOBI OUIEKAIIEH yIOBIETBOPEHHIO B OTBETE 3asBUTEIIO TAETCS
uHpopManus 0 JeHCTBUAX, OCYLIECTBISEMbIX AJIMHUHUCTpAIMEN, MpeaocTapistomeil MyHUIUTAIbHYIO
yeiyry, M®L], B uensix He3aMe[UINTEIbHOTO YCTPAHEHHUS BBISIBICHHBIX HapyLIEHWH IpU OKa3aHUHU
MyHUIMIIaTBHON YCIYTH, a TaKkKe MPUHOCSATCS U3BUHEHUS 3a JIOCTABJIEHHbIE HEYI00CTBA U yKa3bIBAETCS
uHpopMalusg O JaNbHEHIIUX JAEWCTBUAX, KOTOpbIE HEOOXOJUMO COBEPLINTH 3asBUTENI0 B IEJAX
nosy4yeHuss MyHUIUIIaIbHOM YCIYTH.

28.18. B cimyuyae mpu3HaHUS KajJo0bl, HE TIOJUIEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
Jal0TCs apryMEHTUPOBAaHHBIE Pa3bsICHEHUsl O MPUYMHAX MPUHSATOTO pEIIeHUs, a Takke MHpOopMalus o
NopsJIKe 00XKaJoBaHMsI IPUHATOTO perieHus. OTBET Mo pe3ysIbTaTaM pacCMOTPEHUS KanoObl HallpaBJIsIeTCs
3asBUTENIO HE TI03/IHEee JIHSA, CIEIYIOLIEro 3a JTHEM MPUHATHS pelleHus], B MMCbMEHHOM ¢opme. B ciyuae
eciy kajoba Obla HampaBji€Ha CIIOCOOOM, YKa3aHHBIM B TOJIYHKTE «B» IYHKTa 28.6 HACTOSILEro
AJIMMHHCTPAaTUBHOTO perjiaMeHTa, OTBET 3asBUTEINIO HAMPaBIISAETCS OCPEICTBOM CUCTEMBI J10CYAEOHOTO
00XaJIoBaHUSI.

28.19. B otBeTe 1o pe3yiabTaTaM pacCMOTPEHHS JKalI00bl YKa3bIBAIOTCS:

a) HauMeHoBaHue Axamunuctpauuu, MOPIL[, yupeaurens MOIL], paccMmoTpeBiIero :xaaody
JOJDKHOCTD, (PaMUITHSL, UMSI, OTYECTBO (IIPU HAJIMYMHU) €r0 JTOJKHOCTHOTO JIMIA, IPUHSBILETO PEIIeHUE 110
J)Kanooe;

0) HOMep, JaTa, MECTO NPUHATHS pEeIIeHHs, BKIIOYas CBEJCHHMS O JOJDKHOCTHOM JIMIE,
paboTHUKe, pelieHe UK eicTBue (0e3aeiicTBIe) KOTOPOro 00Kamyercs;

B) (ammmus, uMsi, 0TYECTBO (MIPH HATUYIHUN) 3asIBUTEIIS;

I') OCHOBaHUS JJIsl MPUHSATHUS PELISHHUS 110 XKanole;

1) MPHUHATOE MO *kajo0e perieHue;
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€) B clyyae, eciu >kajoba Npu3HaHa OOOCHOBAHHOM, - CPOKH YCTPAHEHHS BBISIBICHHBIX
HapyLIEHU, B TOM YHCJI€ CPOK MPEAOCTABICHU pe3ysibTaTa MyHULIIMTIAIbHON YCIIYTH;

) CBEACHUS O MOpsIKe 00KaTOBAHUS MPUHATOTO 10 JKan00e pelIeHusl.

28.20. OtBeT 1Mo pe3yipTaTaM PacCMOTPEHHS KaJIOOBI TOJIUCHIBACTCS YIIOJTHOMOUYEHHBIM Ha
paccMOTpeHHe KaJIoObl TOKHOCTHBIM oM AnmunucTpanun, MOLL, yapenurens MOLI. Ilo xenanuto
3asBUTEN OTBET 10 pPE3ysIbTaTaM PAcCMOTPEHUs KaloObl MOXKET OBbITh IMPEICTaBJICH HC MO3JHEE HS,
CIICAYIOMIETO 32 JHEM INPUHATHS pEUIeHUs, B (opMe HIEKTPOHHOIO JIOKYMEHTAa, IOANHUCAHHOTO
ANEKTPOHHOW TMOJMHUCHIO  YHOJHOMOYEHHOTO HA PACCMOTPEHHE KaloObl JOJKHOCTHOTO — JIHIIA
Anmunuctpauuu, M®LL, yupeaurens M®PLI, Bug koTopoil ycTaHOBIIEH 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

28.21. YHOJIHOMOUYEHHBIH HA PACCMOTPEHHE JKajloObl OKHOCTHOE JHUI0 AJTMUHUCTpAIUH,
MO®II, yupeautenss MPI] oTka3bIBalOT B YIOBICTBOPESHHUH K00l B CIICIYIONMIUX CITyJasx:

a) HaJIWYHe BCTYNMUBIIETO B 3aKOHHYIO CHIIy pEIEeHHs Cyna, apOUTPaKHOTO CyJa I0 Kanode o
TOM JK€ IIPEeIMETE U MO TEM K€ OCHOBAHUSIM;

0) momava kamoObl JIMIIOM, TOJHOMOYHUS KOTOPOrO HE TOATBEPKICHBI B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOJaTeILCTBOM Poccuiickoi denepanuu;

B) HaJM4He PEHICHUs 110 ’KajJo0e, MPUHATOr0 paHee B COOTBETCTBHHU C TIOPSIIKOM YCTaHOBIICHHBIM
[TocranoBnennem Ne 601/33 B oTHOIICHHH TOTO K€ 3asIBUTEIISI U [10 TOMY K€ IPEIMETY JKaIOObI.

28.22. YIIOJIHOMOUEHHOE Ha PACCMOTPEHHUE MKAIOOBI JTOJDKHOCTHOE JIMIIO AJMUHUCTpAIUH,
MO®ILI, yupeaurens M®I] BnpaBe ocTaBuUTh xanody 0e3 oTBETa B CIEAYIONMIUX CIydasK:

a) HaIMYHE B XKaloOe HEUEH3YPHBIX JMOO OCKOPOMTEIbHBIX BBIPAKECHUH, Yrpo3 KHU3HHU,
3I0POBBI0O M HUMYIIECTBY JOJDKHOCTHOTO JMIA, PaOOTHHMKA AIMHHHCTpAIMH, JOJDKHOCTHOTO JIHIIA,
pabotauka M®II, a TakkKe YICHOB €ro CEMbH;

0) OTCyTCTBME BO3MOXKHOCTH IMPOYUTATh KAKYIO-JIMOO 4YacTh TEKCTa kKaloObl, pamMuiuio, ums,
0TYeCTBO (IpU HAIMYMKU) U (WIM) IOYTOBBIN aapec 3asBUTEINS, YKa3aHHbIE B jkajo0e.

28.23. YIIOJTHOMOYEHHOE Ha PACCMOTPEHHE KalIoObl JIOJDKHOCTHOE JIMIO0, PabOTHHK
AnmvuHuCTpanuu, 1omKHOCTHOE auio M®L, yupenurenss M®I] coobmaror 3asBUTEN0 00 OCTaBICHUU
XanoObl 6e3 oTBeTa B TeueHHE 3 pabouuX JHEW CO JHS PETHUCTPALINH HKaJI00bI.
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IIpuno:xenue 1 k HacTosAEeMY AIMUHHCTPATUBHOMY perjiaMeHTy

TepMI/IHLI U oNnpeacjacHus

B A,Z[MI/IHI/ICTpaTI/IBHOM PErIaMEHTE UCIIOJIB3YIOTCA CIACAYIOIUE TEPMUHBI U OIIPCACIICHMS:

3aaBrienue

3asiBUTENb, 3aPETUCTPUPOBAHHBIN B
ECHUA

3asiBUTEINb, HE3APETUCTPUPOBAHHBIN B
ECHUA

JInuHbIA KaOUHET

Opranbl BIacTu

Opranbel MECTHOTO CaMOYIIpaBJICHUS

Certp UHTEpHET

®Daiisr JOKyMeHTa

DJEeKTPOHHBINH 00pa3 TOKyMeHTa

Yupenurens MOL]

3arpoc O MPEeAOCTaBICHUH MYHUIIMIAIBHON yCIyTH,

IIPEACTABICHHBIN THOOBIM IPEAYyCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM PETJIaMEHTOM CIIOCOOOM;
JM1O, oOpamjaroneecs c 3asBJICHUEM 0

MIPEeA0CTaBICHUY MYHUIIMIAIIBHON YCIIYTH, UMEIOIIIEe
yuetnyto 3anuchk B ECUA, npomeaniyto mpoBepky, a
JUYHOCTH MOJIb30BATENS TOATBEPK/ICHA HAUICKAILUM
oOpazoM (B 000M U3 LEHTPOB OOCITYKXHBAHHS
Poccuiickoit ®enepanun unu MPI[ MockoBckoi
obnactn).

JULO, oOparnaroieecs c 3asiBJICHUEM 0
IIPEAOCTaBICHN ~ MyHUIMIIAIBHOM  YCIYI'HM, HC
umeromee  ydernyro 3anuce B ECHA, ambo
3apeructpupoBanublii B ECHMA 0e3 mnpoxoxaeHus
MIPOBEPKH, U ITOATBEPKICHUS TMYHOCTHU T10JIb30BATENIA
HaJIeXKAIIM 00pa3oM;

cepsuc PUI'Y, no3ossronuii 3asBUTENO MOJTy4YaTh
uHpopmanuo 0 xoae 00pabOTKM  3asBIICHU,
nojgaHHbIx nocpeactsoM PUT'Y;

roCy/1apCTBEHHbIE OPIaHbl, Y4ACTBYIOILIUE B IPEAOCTABICHUU
roCyJJapCTBEHHbIX U
MYHHULMIAIBHBIX YCIYT;
OpraHbl MECTHOT'O caMOyIpaBieHnss MOCKOBCKOW 001acTH,
Y4YacCTBYIOIIME B MIPEIOCTaBICHUN FOCYIapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT;
MH(}OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHAsA ceTh «IHTepHeTY;
JIEKTPOHHBIN 00pa3 JOKyMEHTA, OJyYSHHBIH yTeM
CKaHMPOBAHHUS JOKYMEHTa B OyMakHOH popme.

JIEKTPOHHAs BEPCUS JOKYMEHTA, ITOJIyYE€HHAs ITyTEM
CKaHUPOBAHUS OYMaKHOTO HOCUTEJIS.

OpraH MECTHOT'O CaMOYIIPaBJICHHUSI, SIBJISIOIUICS YUPEIUTEIIEM
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA FOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT
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Ipuiio:xkenne 2 Kk HACTOSIILIEMY AIMUHUCTPATUBHOMY pPerjiaMeHTy
CnpaBouHasi uH(OpMALUA 0 MeCTe HAX0XKAeHUs, ( padpuke padoThl, KOHTAKTHBIX Tejie()OHAX,

ajpecax 3J1eKTPOHHOM MOYTHI AAMHMHHUCTPALMN Topoackoro okpyra Mcrpa MockoBckoi
00J1aCTH M OPraHM3alMi, YYACTBYIOIIMX B MPEA0CTABJICHUN U NHPOPMUPOBAHNH,
0 nopsiake npenocrapjieHnss MyHununajibHou ycayru «Odopmienne cnpaBku 06 ydacTuun
(Hey4yacTMH) B IPUBATU3ALUM KWJIbIX MYHUIIMIIAJIbHBIX IOMeELICHUI»
AaMuHucTpanueii ropojackoro okpyra Mcrpa MockoBckoii 00J1acTi

1. AaMuHucTpamms ropozckoro okpyra Merpa MockoBckoii 001actu (AIMUHUACTPAIHS ), OTAET
COIMATIbHOM KWINIITHON MoMMTHKA KoMuTeTa 10 yIpaBIeHHIO HUMYIIECTBOM aJMUHUCTPALIUHI TOPOJICKOTO
okpyra Ucrtpa (moapaszienenue)

Mecro naxoxaenusi: MockoBckasi o0nacts, r.Mcrpa, miomanas Peororuu, 1.4

[TouroBsrii aapec: 143500, MockoBckast o6macts, ropox Merpa, miiomanp Peposnroruu, 1.4

OdunmanbHplii  caiT B MHPOPMALMOHHO-KOMMYHHUKAIIMOHHOW  cetn  «MHTepHEeT»:
http://uctpa-agm.pd

AJpec 3JIeKTpOHHOM 1oYThI B ceTH MHTepHeT: adm@istra-adm.ru

KoHTakTHBINH TeNe(OH CTPYKTYPHOTO IMOJAPa3ACICHHS, NPEAOCTABISMIONIEro MYHUIUITATBHYIO
ycayry (OTHen COUMANbHOM KWIMINHOW TOMMTHKA KoMHTeTa 1O YIPaBICHHUIO HMYIIECTBOM
aJIMIHUCTpAIMK Topojckoro okpyra HMcrpa): 8(498)31- 4-59-86

I'paduk mpuema 3asBUTENCH 1O BOMPOCY KOHCYJIBTHPOBAHHUS IO MOPSAAKY IMPEIOCTABICHUS
MyHununansHoOu ycnyru: Kaxasiid BropHuk: ¢ 14:00 go 17:30u.

2. CnpaBouHasi uHgopmanus o mecte Haxo:xxaeHuss M®PI, rpajguke padoTbl, KOHTAKTHBIX
Tesaedonax, agpecax 3J1eKTPOHHON MOYTHI

Haunmenosanue Anpec MOI] Tenedon Anpec 37eKTpOHHOI I'paduk pabotsr
yapexaenust, TOCII MIOYTHI B CETU

WnTepuer

MAY MockoBcKkast 00J1acTh, 8-(49631)  |mfc- C TIOHeIeTbHIKA TT0 CyO00TY ¢
«MHOro(yHKIMOHANLHbI r.Mcrpa, 4-02-70,4-02-74 |istra@mail.ru 08:00 o 20:00
LIEHTP TIPEIOCTABJICHUS
rOCYIapCTBEHHBIX U
MYHUIUIAILHBIX YCIYT
ropozckoro okpyra Mcrpa
MocCKOBCKOM 001acTH

Iomaabs Peponronnu, 1.2

VY nanenusie padoune mecra M®DII roposckoro okpyra Mcrpa

YPM M®I] MockoBcKast 00J1acTh, 8-(49631)  |mfc- C TIOHeIeTbHIKA TT0 Cy000TY ¢
HctpuHckuii paiioH, 4-02-70,4-02-74 |istra@mail.ru 09:00 mo 20:00
r./lenosck, yn.Y napnasi,
o3 A
YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Bropauk ¢ 09:00 mo 18-00,
UcTtpuHckuii paiioH, 4-02-70,4-02-74 |istra@mail.ru Yersepr ¢ 14:00 no 18-00
n.Cuerupw, yn.Ilangunosa, ob6en ¢ 13:00-14:00
n.12
YPM MOI] MockoBcKast 00macTs, mfc- Ionenensauk ¢ 09:00 g0
WcTpuHckuii paiioH, 8-(49631) istra@mail.ru 18-00,
n.I'ne6osckuii, yn.I'arapuna, [4-02-70,4-02-74 Cpena ¢ 09:00 o 18-00,
.31 TIaraunmna ¢ 14-00 go 18-00,

o6ex ¢ 13:00-14:00



http://истра-адм.рф/
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
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ITpunjaoxxenue 2 K HACTOA

eMy AIMMHHCTPATHBHOMY PerjiaMeHTy

YPM MOI]

MockoBckast 00:1aCTb,
Wctpunckuii paitoH,
. ATpOropoJIoK, 11.25

8-(49631)
4-02-70,4-02-74

mfc-

istra@mail.ru

Bropuuk ¢ 14:00 o 18-00,
Yersepr ¢ 09:00 o 18-00
00ey ¢ 13:00-14:00



mailto:istra@mail.ru
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YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Bropauk ¢ 14:00 mo 18-00,
HcTpuHCKHi paiioH, 4-02-70,4-02-74 |istra@mail.ru Yersepr ¢ 14:00 no 18-00
n.ITaBmosckoe, 1.102 o6ex ¢ 13:00-14:00

YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Bropuuk ¢ 09:00 mo 18-00,
WcTpuHCKuit paiioH, 4-02-70,4-02-74 istra@mail.ru Yersepr ¢ 09:00 10 18-00

n.ITepsomaiickuii, 1.30 obex ¢ 13:00-14:00

YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Tonenemprauk ¢ 09:00 mo
WcTpuHCKuit paiioH, 4-02-70,4-02-74 istra@mail.ru 18-00, cpena ¢ 09-00 mo 18-00

c.HoBomeTpoBsckoe, marauna ¢ 14:00 qo 18-00
yi.Ilonesas, 1.1 A 06ex ¢ 13:00-14:00

YPM MOI] MockoBCKast 001acTb, 8-(49631)  |mfc- Bropauk ¢ 09:00 o 18-00,
HWcTpuHCKHii paiioH, 4-02-70,4-02-74 istra@mail.ru 06en ¢ 13:00-14:00

n.Ilokposckoe,
yi.llenTpanbHas, 1.22

YPM MOI] MockoBcKast 00J1acTh, 8-(49631)  |mfc- Tonenenpuuk ¢ 09:00 mo

WcTpuHCKHI paiioH, 4-02-70,4-02-74 |istra@mail.ru 18-00, cpena ¢ 09-00 mo 18-00
c.ITaBnosckast Cnobona, natHuna ¢ 14:00 xo 18-00
yi.Coerckasi, 1.1 ob6en ¢ 13:00-14:00

YPM MOI] MockoBcKast 0071acTh, 8-(49631)  |mfc- Yetsepr ¢ 09:00 g0 18-00

Wcrpunckwuii paiioH,
n.Kypcakoso, 1.1

4-02-70,4-02-74

istra@mail.ru

o0ex ¢ 13:00-14:00

OnektponHas npuemHas [IpaBurensctBa MockoBckoit obnactu: 8-800-550-50-03
Wupopmanus npuBeieHa Ha caiTax:
- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ni


mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru
mailto:istra@mail.ru

IIpunosxkenne 3 k HacTOAIEMY AAMMHUCTPATUBHOMY perjiaMeHTy

®opma pe3yabTarTa npeaocraBpiaeHus MyHUIUNATBHOH yCIyIH

(Odopmnsercst Ha opULIHATEHOM OaHKEe AJIMUHHUCTPAIINN)

« » 20 I'. Neo

CIITPABKA

Hana

(vkazams pamunuio, ums, omyecmeo (npu Haruyuu) 3aseumersi)

[TposkuBatomiero mo aapecy: B
(ykazamwv adpec mecma jHcumenbCcmea 3asaeumeiis)

TOM, YTO OH/OHA/HECOBEPIIIOHHOJICTHUI
(hamunus, ums, omuecmeo (npu HaruuUy) HecosepuleHHOIemHe20 pebenKa 3aseumers)

y4acTUe B MPUBATU3AINH KHIIOTO MYHUITUTIAIIBHOTO
(npunumarn (~a)/ne npurnuman (-a))
MIOMEIICHUS, 110 aJpecy :

(ykazamw aopec Hcunoeo nomeujerus)

(1OJDKHOCTD YIIOJTHOMOYEHHOT'O JINIa AIMUHUCTPALIUN) (moamuce) (pacmmdpoBka MmoJmmcn)

« » 20 T.
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IIpunosxkenne 3 k HacTOAIEMY AAMMHUCTPATUBHOMY perjiaMeHTy
®opma pemieHust 00 0TKa3e B npegocTaBaeHn MyHHIMIIAJIBHON yCJIyrH

(Odopmisiercs: Ha 0pUITHATLHOM OJIaHKE AJIMUHUCTPALIMN)

Kowmy:

(pamunms, ¥Ms, OTYECTBO (IIPHU HAJTMYUK) 3asBUTEIIS )

PEILIEHUE
00 OTKa3e B BbIJaue CIpaBKU 00 ydyacTuu (HEy4YaCTUH) B MPUBATU3AIUU KUIBIX MYHULIUITAIBHBIX
HOMEIEHUN

OT « _» 20 1. Ne
AJIMUHHCTpAIUen ropockoro okpyra Mcrpa MockOBCKO# 00J1aCTH IPUHSTO perieHre 00 0TKase B

BbIIaue Bam cripaBku 00 yuyacTHH(HEYYaCTHH) B TIPUBATH3AIMH KUJIBIX MYHUIIUTIATBHBIX TTOMEIICHHHA
0 CIIEIYIONICH (-UM) IpUYHHE (-aM):

(TOMMHKHOCTH YIIOJTHOMOYEHHOTO JIUIa AIMUHHUCTPAIIHN ) (moanuck) (pacugpoBKa NOAMUCH)
« » 20 .
29
Ne HaumMmeHoBaHue 0CHOBaHHUS aJd OTKa3a B Pa3bsicHenue NpUYIMH 0TKa3a B
IIYHKTaA COOTBETCTBUMU C A)_IMI/IHI/ICTpaTI/IBHBIM npeaocTaBJICHUNA MyHHI[I/IHaJIbHOi/i
perjiaMeHToM YCJIYTH
13.2.1. |Hanuuue npoTUBOPEUUBBIX CBEJICHHI B YKa3aTh HCUEPIIBIBAIOLINI MTEpPEYECHb

3asiBICHUN U TPUJIOKEHHBIX K HEMY JOKYMEHTaX  |[MPOTHBOPEUUN MEXKY 3asBICHHEM U
[IPUJIO’KEHHBIM K HEMY IOKYMEHTOB
13.2.2. 'VKka3aTb OCHOBAHHUS TaKOTO BBIBOIA
HecooTrBercTBue 3asBUTENS, KATETOPUN yKa3aHHOM
B IyHKTE 2.1 AAMMHHCTPAaTUBHOI'O PETJIaMEHTA.
13.2.3. |HecooTBeTcTBUE TOKYMEHTOB, YKa3aHHBIX B IIYHKTE |YKa3aTh HCUEPIIBIBAIOILUI TepeUeHb

10.1. AAMMHHCTPATUBHOIO PETJIAMEHTA, M0 (POPME |[TOKYMEHTOB M HapyLUICHUI MPUMEHUTEIBHO
VI COJIEPIKAHUIO TPEOOBAHUSM 3aKOHOIATENLCTBA [K KaXK/I0MY JIOKYMEHTY CO CCBUIKON Ha

Poccniickoit denepanun. COOTBETCTBYIOLIME HOPMATHBHBIE ITPABOBBIE
AKTBI.
13.2.4. [BasBieHue 1MojaaHo JUIIOM, HE UMEIOLTIM YKa3aTb OCHOBAHMS TaKOTO BBIBOJA
[TOJIHOMOYMI MPEJCTABISATh NHTEPECH 3asBUTEIIS.
13.3. OT3BIB 3asBJICHUS HA MpenocTaBieHue yeunyru no  [He tpeOyercs

MHUIIATABE 3asBUTEIIS.
Brl BripaBe MOBTOPHO 0OPAaTUTHCS B AJIMUHUCTPAIIHIO C 3asIBJICHUEM O MPEIOCTaBICHUN
MyHUIIMITaTBEHOM YCIYTH ITOCIIE YCTPAHEHUS YKAa3aHHBIX HAPYLICHU.

JlanHbIii OTKa3 MOXET OBITh O00KaloBaH B JOCYIEOHOM TOpSIKE IyTeM HampaBlIeHUS >KaJoObl B
AJIMUHHCTpAlIUA B COOTBETCTBUU C paziesioM V AJIMHHUCTPATHUBHOTO pErjaMeHTa, a TakXe B CyIAcOHOM
MOPSIKE.




IIpunosxkenne 3 k HacTOAIEMY AAMMHUCTPATUBHOMY perjiaMeHTy

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJIsIETCS MPeA0CTaB/IeHUe
MyHUIMIIATIBLHOM YCJIYTH

1. Koncruryuus Poccuiickoit denepanuu;

2. Kopekc Poccuniickoit Deaepannu 00 aIMUHUCTPATUBHBIX ITpaBoHapymeHusx ot 30.12.2001 Ne
195-d3;

3. @enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «0O06 opraHuzanuu MpeIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4. ®epnepanbhblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHANbHBIX TaHHBIXY;

5. @enepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37IEKTPOHHOM MOITUCHY;

6. Xumumneiid kogeke Poccuiickoit deneparuu;

7. ®enepanbHbiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsiike paccMOTPEHUs OOpaIeHUH rpaXKIaH
Poccuiickoit denepanmny;

8. ®enepanbubiii 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 00mMX MPUHIUITAX OPraHU3AIMH MECTHOTO
camoytmpaniieHust B Poccuiickoit @eneparumy;

9. Tlocranosnenue IlpaButenscTBa Poccuiickoit @enepannu ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEPK/ICHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB UCIIOJHEHUS TOCYAAPCTBEHHBIX (PYHKIIMIMA
Y aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS TOCYTaPCTBEHHBIX YCIYT;

10. [MocranoBnenuem IIpaButenbctBa MockoBckoi oOmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxacHun [lopsiika pa3pabOTKU M YTBEPKICHHUS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB WCIIOTHCHHUS
rOCy/IapCTBEHHBIX (PYHKIIMI U aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX YCIIYT
HEHTPAIbHBIMA ~ MCIOJHUTEIBHBIMU  OpraHaMHu TOCYIapCTBEHHOW BiacTh MOCKOBCKOW — 00yacTu,
rocy/1apCTBEHHBIMU OpraHaMu MOCKOBCKOM 0051acTi;

11. 3akon Poccuiickoii @eneparuu ot 04.07.1991 Ne 1541-1 «O npuBaTu3anuu ;KuIUIIHOTO GoHaa
B Poccuiickoit @eneparumy;

12. TlocranoBnenuem IIpaBurensctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42 «O6
OpraHM3alMy TPEJOCTABICHUS TOCYIAapPCTBEHHBIX YCIYr HCHOJHUTEIBHBIX OPraHOB TOCYAApCTBEHHOM
BiacT MockoBckoli 00s1acTu Ha 0a3e MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MIPEI0CTABIIEHUS TOCYJapCTBEHHbIX
U MYHUIIMTIANBHBIX YCIYT, a Takke 00 yrBepxaeHuu [lepeuHst rocyjapcTBEHHBIX YCIYT UCTOTHUTEIbHBIX
OpraHoOB TOCY/JapCTBEHHOW BiacTM MOCKOBCKOIM 00Js1acTH, NMpEeAOCTaBICHHE KOTOPBIX OpPraHM3yercs IO
MPUHIIUITY «OJHOTO OKHa», B TOM 4YHCJIEe Ha 0a3e MHOTO(QYHKIIMOHATbHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJApPCTBEHHBIX W MYHHIIMNAIBHBIX YyCIyr, W PeKOMEHIyeMoro mepeyHs MYHUIMIMAIbHBIX YCIYT,
MPEIOCTABIsIEMbIX OpPraHaMHU MECTHOTO CaMOYIPAaBIEHUS MYHUIIMNAIBHBIX 00pa3oBaHHil MOCKOBCKOM
00J1acTH, a TaKXe YCIyr, OKa3bIBAEMBIX MYHHUIIMNAIBHBIMHU YUPEKICHUSIMH U JPYTUMU OPTaHU3AIUSIMU,
MPEOCTaBIEHUE KOTOPBIX OpTaHU3yeTCsl MO TMPHHIMIYY «OJHOTO OKHA», B TOM 4YHCIe Ha 0asze
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEI0CTABICHHSI TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT»);

30



IIpunosxkenne 3 k HacTOAIEMY AAMMHUCTPATUBHOMY perjiaMeHTy

®opMa 3asiBJIeHH 0 IPEAOCTABIeHUY MYHHIMIIAJIBHON YCIYIH

B AaMunucTpanuo

(ykazaTh HAUMEHOBaHUE AJIMUHUCTPAIINN)

(pamunus, ums, omuecmeo (npu Haru4uu))

Tenedon:

BHCKTpOHHaﬂ ImoyrTa:

3ASIBJIEHUE

[Ipormry mpeaocTaBUTh CIIPaBKY 00 ydyacTUH (HEy4acTHN)

B TIPUBATH3AIINH JKUIOTO (hamunus,
UM, OMYecmso (Npu HATUYUY) TUYA 8 OMHOULEHUU KOMOPO2O ~3aNpauiuéaemcs CHpAeKa, 1ubo Heco8epueHHOIemHe20 peheHKd,
6 CIyuae ecnu CnpasKka 3anpauiueaemcs na pedenxa)

MYHHUIUINIAJIBHOT'O MOMCHICHHUA IO aApeCy:

damMunnio, UMsi, OTIYECTBO

(usmensin (-a)/ne usmensin (-a))
B ciyuae nzmenenus haMuIMM, IMEHHU, OTYECTBA YKA3aTh CBEICHHs O (DaMUJIMK, UMCHU U OTYECTBE paHee HOCHUBIINX JIMIIOM B
OTHOIIEHUH KOTOPOTO 3aNpallBaeTCs CIIPABKA.

K 3asBienuio npujararo JOKyMCHTBI:

0 ;
2> :
3) ;

Ha 00paboTky MOMX NEpCOHAJIBHBIX JaHHBIX, COACPIKAIIMXCS B 3aABICHUM M NPUIAraeéMbIX K HEMY JIOKYMEHTax, B
cootBercTBUH ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®@3 «O mnepcoHambHBIX MAaHHBIX» (C MOCICAYIOIMHUMHU
W3MEHEHHSAMH) aBTOMATH3MPOBAHHOHN, a Takke Oe3 MCIOJIB30BaHUS CPEACTB aBTOMATH3MPOBAHHONW 00pabOTKM, coTriIaceH
(cormacHa).

« » 20 .

(® UO. 3asBUTES TOTHOCTHIO) (TIoHCh 3asIBUTETIS)
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IIpunosxkenne 7 k HacTOAIIEMY AAMUHUCTPATUBHOMY perjiaMeHTy

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /IJISl PeAocTaBJaeHnsi MyHUIIUNIAJIBLHOM yCIYyTH

Knacc nokymenra

Bubl 1okymeHTa

OO6mue onrucanust TOKYMEHTOB

[Ipu nogaue yepes

PIITY
3asiBIICHNE 3asBiIeHUE JIOJDKHO ObITh odopmiieHo 10 ¢opme, YykazanHoi B[[Ipu nojaye
[Iprioxxennn 6 K AIMUHUCTPATUBHOMY PETJIaMEHTY. 3aI10/IHACTCS
MHTCPAaKTUBHAs
dbopma 3asiBIICHUS.
JIOKyMEHT, [lacniopt rpasknanuna  |[[lacnopt moymkeH ObITh odopmiieH B cooTBeTcTBHU ¢ IloctanoBnenuem|IIpu IIEE(
YAOCTOBEPSIOUIUI Poccuiickoit [IpaButenscTBa Poccuiickoit ®deneparuu ot 8 urons 1997 r. Ne 828 «Oo6jnpenocraBisiercs
JIMYHOCTD Denepanuu yrBepxacHUH [lojoKeHUsT O Tacmopre TrpakaaHuHa PoccHiicKonPIeKTpOHHBINH 00pa3
Denepanuu, obOpasiia OnaHKa W ONUCAHUS MAclopTa Tpa)KJIaHWHATOKYMEHTa
Poccuiickoit denepanumny.
[Taciopt rpasxgannna  |O6pasen; nacrnopra rpaxaanuHa Coroza Coserckux Coumanucruueckux|IIpenocrasnsercs
CCCP PecniyOluk W OmNHMCaHWE TMAcriopTa yYTBEPXKACHBI IMOCTAHOBICHHEMPJIEKTPOHHBIN 00pa3
CoBmuna CCCP ot 28.08.1974 Ne 677 «O06 yrBepxkaenun IlonoxeHus ojfoKkymMeHTa
nacnoptHoii cucteme B CCCPy.
Bomnpoc o neiictBurensHoctu nacnopra rpaxaanuda CCCP obOpasua 1974
roja pemaercs B 3aBUCUMOCTH OT KOHKPETHBIX OOCTOSITENLCTB
(moctanosnenue IlpaBurensctBa Poccuiickoit @eneparuu ot 24.02.2009
Ne 153 «O npusnanuu aeiictButensHbiMu 10 1 urong 2009 r. nmacnopToB
rpaxaannHa CCCP oOpasma 1974 roga st HEKOTOPBIX KaTeropuid
MHOCTPAHHBIX IPakJaH U JUI] 0€3 rpa’kJaHCTBa»)
CBHIIETENBCTBO 0 |CBHUOETENBCTBO O pOXKIEHUU - CBUAETEIBCTBO O rocyaapcTBeHHoOU|IIpenocrasnsercs
POXIeHUH peOeHKa (B [peruCcTpalii akTa rPaKAaHCKOTO COCTOSIHUS - (hakTa poXKIAeHHs peOEHKa.PIIEKTPOHHBIN 00pa3
ciydae noJiydeHus: |B 3TOM JOKyMeHTe coiepKUTCsl MHpopMalus 00 UMEHU pebEHKa, 1aTe erojIoKyMeHTa
CIIpaBKH Ha JIeTei) POXKIEHUS, a TAKKE UMEHAX €ro POJAUTENCH.
BpemenHoe dopma yrBepxkaeHa npukazom MBJ] Poccun ot 13.11.2017 Ne 851 «O6[[IpenocraBnsiercs
YI0CTOBEpEHNE YTBEPKACHUH AJIMUHUCTPATUBHOTO periiaMeHTa MuHucTepcTBa PIEKTPOHHBIN
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Knacc nokymenra

Bubl 1okymeHTa

OO6mue onrucanust TOKYMEHTOB

IIpu nonaue uepes
PIIT'Y

JTMYHOCTH TPakTaHHHA
Poccuiickoi
denepanuu

BHYTpeHHUX JAen Poccuiickonn @enepanuv 1O  MPEAOCTABICHUIO
rOCYJapCTBEHHOM YCIyrd IO BblAaue, 3aMEHE MaclHOpTOB TIpakJIaHUHA
Poccuiickoit ®enepaunu, yAOCTOBEPSIOMIMX JUYHOCTh TpaKJaHUHA
Pocculickoit denepanuny.

00pa3 T0KyMeHTa

Boeunslii onier

DopmbI YCTaHOBJICHBI Huctpykuueit no obecrieueHuno
(YHKIIMOHMPOBAHUSI CUCTEMBl BOMHCKOIO ydeTa TpaxkiaH Poccuiickoit
Denepalli U TMOPsiAKA MPOBEICHUS CMOTPOB-KOHKYPCOB Ha JIYYIIYIO
OpraHM3alMI0  OCYIIECTBJIEHUS BOMHCKOIO  y4Y€Ta, YTBEPXKICHHOMN
npukazoM Munuctpa o6oponbl Poccuiickoit @enepannu ot 18.07.2014
Ned95

[IpenocraBnsgercs
HIIEKTPOHHBINA 00pa3
TOKyMEHTA

JloKyMeHT,
YAOCTOBEPSIOLIUI
[1OJIHOMOYMS
[IPEACTABUTEIS

/loBepeHHOCTH

Jl0BEpEHHOCTH JIOJKHA OBITH 0OPMIIEHA B COOTBETCTBHHU C TPEOOBaAHUSMU
3aKOHOJATENIBCTBA U COACPIKATh CIEAYIOIINE CBEICHMUS:

- ®UO nuia, BeIIABIIETO TOBEPEHHOCTD;

- ®MO nuua, ynoJHOMOUYEHHOIO 110 I0BEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, yIOCTOBEPSIOIIUX JIMYHOCTD 3THUX JIMLI;

- O0bEeM OJTHOMOYMH MPeCTaBUTEIN S, BKIIOYAOLINH TPaBO HA MoJavy
3asBJICHUS O MPEIOCTaBICHUN MyHHMIIMIIANBHON YCIIYTH;

-JlaTa BbIJa4M TOBEPEHHOCTH;

- [lognucek nuna, BbLAABILETO JOBEPEHHOCTh. JJ0BEpeHHOCTH JOKHA OBITh
HOTapUaAJIbHO 3aBEPEHA.

[Ipenocrasisercs
PIICKTPOHHBIA 00pa3
TOKyMEHTa

PacniopsiauTenbHbIN akT
(pacriopsikeHHe, PUKa3,
peuieHue,
[TOCTaHOBJICHUE)
YIIOJTHOMOYEHHOTO
opraHa OTEeKH U
[MOIICYUTEIIHLCTBA O
Ha3HAYCHUH OTEeKyHa

(momeuuTesnsi)

PacriopsIUTENbHBIN aKT JOMKEH COAEPKATh:

- HANMEHOBAHUE YIIOJHOMOYCHHOTO OpTaHa OTICKH ¥ ITOTICYUTEIHCTBA,
- PEKBU3HTHI paCOPSATUTENLHOTO aKTa (JaTa, HOMep);

- (hammTHIO, MMS, OTYECTBO JINIA, HA3HAYCHHOTO OMEKYHOM
(morneynTenem);

- (hammsTust, IMSI, OTYECTBO JIUIA, KOTOPOMY Ha3HA4YeH OMEKYH
(TomeunTens);

- MIOANHMCH PYKOBOAMTENS YITOJTHOMOUEHHOTO OpraHa.

[IpenocraBnsercs
PIIEKTPOHHBINA 00pa3
TOKyMEHTa
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Knacc nokymenra

Bubl 1okymeHTa

OO6mue onrucanust TOKYMEHTOB

[Ipu nonaue uepes

PIIT'Y
OrnekyHcKoe JIOKyMEHT JI0JKEH COJEPKATh: [Ipenocrasisercs
y10CTOBEpEHUE (117151 HIIEKTPOHHBINA 00pa3
OIIEKYHOB - HAMMEHOBAaHKME YIIOJTHOMOYEHHOI'O OpIraHa, BBIJABIIETO JOBEPEHHOCTh  [TOKYMEHTA
HECOBEPIIEHHOJIETHErO  |(YAOCTOBEPEHHUE);
1 HEJIeECIIOCOOHOTO - CepuI0 U (UJIM) HOMEp JOKYMEHTA;
nuIa) - (pamMIIINIO, UMS1, OTYECTBO JIMIIA, KOTOPOMY BBIJIaH JTOKYMEHT;
[lomeunTenbeKoe - (hamunio, MMsI, 0OTYECTBO ONEKAEMOTO (ITOIOTIEYHOTO);
yiocToBepenue (s - 1aTy BbIIayy, OJANKUCH YIIOJHOMOYEHHOTO JIULIA, BBIAABIIETO JOKYMEHT,
[OIIEYNTEIICH [cqaTh;
HECOBEPIIECHHOJETHETO
WU OTPAaHUYCHHO
eecrnocoOHOTO JIHITA)
JIOKyMEHT, CBHUIIETENBCTBO O JIOKyMEHT yCTaHOBIICHHOH (opMbl conepxamuii ¢pamuimuio (1o u mocnellIpenocrasnsercs
[10/ITBEP K AIOLIU I 3aKJIIOUYEeHUHU Opaka 3aKiOYeHnss Opaka), HMs, OTYECTBO, JaTy M MECTO DPOXKICHHS,PICKTPOHHBINA 00pa3
M3MeHeHue haMuInu, paXXIaHCTBO M HAI[MOHAJIBHOCTH (€CIM 3TO yKa3aHO B 3alHCH aKTa O[TOKYMEHTa
MIMEHU, OTYECTBA 3aKIIOYCHUH Opaka) KakKJOro W3 JIMIl, 3aKIIOYMBIINX Opak, [aTy
3aKioueHuss Opaka, JaTy COCTaBJICHHUS W HOMEp 3aliCH akTa o
3aKJIIOYEHUH Opaka, MECTO TOCYAapCTBEHHOM PEerucTpalnuy 3aKiII0ueHus
Opaka (HaMMEHOBaHHE OpraHa 3almUCH aKTOB I'Pa)XTaHCKOTO COCTOSIHHUS),
aTy M MECTO BBIJaud CBUJAETEIbCTBA O 3aKIOYEHHH Opaka
(HaMEHOBaHUE OpraHa 3alyCH aKTOB IPasKJAHCKOTO COCTOSIHHUS).
CBHUIIETENBCTBO O [Ipenocrasnsercs
repeMeHe uMeHu (B JIOKYMEHT YCTaHOBJIEHHOM (DOpMBI cofeprKamuii cBeJeHUsI O (haMUIIMU,PICKTPOHHBINA 00pa3
CJIy4ae €cliid TaKoe IMEHM, OTYECTBE (JI0 M MOCJIE MX MEepPEeMEeHbl), JaTe U MECTe POKICHUS,|[TOKYMEHTa

M3MCHCHUC
HpOI/I3BOIlI/IJ'IOCB)

IpakJaHCTBE, HALMOHAIBHOCTU (€CIM 3TO yKa3aHO B 3allUCH aKTa O
repeMeHe UMEHHM) JIIa, IepEMEHUBIIET0 UM, JaTe€ COCTABIICHUS U HOMED
3alyucy akTa O MepeMeHe MMEHHU, MECTe TOoCYAapCTBEHHOM perucrpanuu
nepeMeHbl UIMEHU (HaMMEHOBAaHUE OpraHa 3aluCH aKTOB TI'PakJaHCKOTO
COCTOSIHUSI, KOTOPBIM IIPOW3BE/EHA TOCYIapCTBEHHAs pEerucrpaus
[IEpEMEHbl MMEHH), JaT€ U MECTE BBbIJa4M CBUJIETENIBCTBA O IEPEMEHE

MMCHU (HaI/IMeHOBaHI/Ie opraHa 3alucCu aKTOB I'paXXaIaHCKOI'O COCTOSIHI/ISI).
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IIpuioxenne 8 k HacTosIEMY AIMMHUCTPATHBHOMY perjiaMeHTy

dopma pemieHus 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AMMBIX /ISl Pe10CTABIEeHHU S
MyHUMIUIIAJBLHOM YCJIYyTH

(Odopmnsercs Ha opULIHATIBHOM OlaHKEe AJIMUHHUCTPALIHUN)

Komy:

PEIIEHUE

(pamunus, ©Msi, OTYECTBO 3aSIBUTEIIS)

00 oTka3e B IpHeMe U PerHCTPAlMH JOKYMEHTOB, He00X0AMMBIX JJIsl IPeJ0CTABICHHA
MyHUIMIIAIBHON YCIYyTH

AnmunHucTpanueil ropojackoro okpyra Mcrpa MockoBckoii 006JacTH MPUHATO pelieHue 00
OTKa3e B MPUEME U PETUCTPALUU TOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS MyHUIIUTIAIBHON
yenyru: «Odopmiienue cripaBku 00 yyacTuu (HEy4acTHH) B MPUBATU3ALMU JKUJIBIX MYHHIIMIIATBHBIX

IOMEIICHUN

1o cJeayronemy (-MM) OCHOBAHUIO (SIM):

Ne nynkra HanmeHnoBaHnue 0CHOBaHUS /151 Pa3bsicHeHHe NPUYHMH 0TKAa3a B
AIIMI/IHI/ICTpaTI/IBHOFO 0TKAa3a B COOTBETCTBUH C npuemMe
perjiamenra AJIMHUHUCTPATHBHBIM
perjaMeHToM

12.1.1. OOpariieHIe 3a IPEIOCTaBICHHEM  [YKa3aTh OpraH MpeIoCTaBIISIFOIINI

MHOM MyHUIIUIIaTbHOW YCITYTH. YCIIYTY, YKa3aTh HH()OPMAIIHIO O €ro
MeCTe HaXOXK/JICHUU

12.1.2. 'YKa3zaTh UCUEPIBIBAIONININ TIEPEUCHb
3asBUTEIEM NIPE/ICTABIICH HETIOJIHBIN |[IOKYMEHTOB HEMPEACTABICHHBIX
KOMILJIEKT JIOKYMEHTOB, 3asBUTETIEM
HEOOXOIUMBIX /ISl IPEI0CTABICHUS
MyHUIIMTTaTBHOW YCIYT.

12.1.3. JloKyMeHTBI, HEOOXOUMBIE JIJIsI 'YKa3aTh UCUEPIIBIBAOIINN IEPEUYCHB
MpeaocTaBieHuss MyHUIIUIIATBHON  |IOKYMEHTOB, YTPATUBIIUX CUITY.
YCIIYTH yTPATUIIH CHITY.

12.1.4. YKa3aTh UCYEPIIBIBAIOIINI IIEPEYEHD
JIOKyMEHTBI COZIEpKaT MOAUYUCTKH U |[TIOKYMEHTOB, COJICPKAIIUX MO TIUCTKH
MCIIPaBJICHUS TEKCTA, HC 3aBEPEHHbIE | UCTIPABIICHUS TEKCTA, HC 3aBEPEHHbIE
B IOPSIAKE, YCTAHOBIIEHHOM B ITOPSIKE, YCTAHOBIEHHOM
3aKOHOJIaTeNIbCTBOM Poccuiickoi 3aKOHOJIaTeNbCTBOM Poccuiickoi
Denepanuu. Denepanuu.

12.1.5. JloKyMeHTHI coiepkat YKa3aTh UCUEPIBIBAIOIINI MIEpEeUeHb

MOBPEKACHUS, HATMYUE KOTOPHIX HE
[MO3BOJISIET B MOJIHOM 00beMeE
MCTI0JTb30BaTh HHPOPMAIUIO U
CBEJICHUS, COJICPKAIINECS B
TOKYMEHTaX JUIsl PEAOCTaBICHUS
MyHHITMNIATBHON YCIIYTH

TTOKYMEHTOB, COJIEPKAIINX
MOBPEK/ICHUS C YKa3aHUEM Ha
MOBPEKICHHE.
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12.1.6.

HexoppekTHoe 3anojiHeHue
00s13aTEbHBIX I10JIEA B 3aABIIEHUNA

'Yka3zaTh 00s13aTeIbHbBIC TIOJIS

3asBJICHUS, HE 3aIIOJIHCHHBIC

3asiBUTENIEM JIMOO 3aMOJTHEHHBIC HE B

[MOJTHOM 00beMe, THOO ¢ HapyIICHUEM

TpeOOBaHUI YCTaHOBIEHHBIMU

HACTOSIIUM AJIMUHHCTPATUBHBIM
erJIaMEHTOM

12.1.7. HekoppekTHOE 3aronHeHne 'YKa3aTh oS 3asBJICHHS, HC
00s13aTeNbHBIX TOJICH B popme 3aroJHEeHHbIe 3asBUTENIEM JH00
MHTEPAaKTUBHOrO 3anpoca Ha PUI'Y  BamonHeHHBIE HE B TOJIHOM 00bEMeE,
MO0 ¢ HapyIIeHUEeM TpeOOBaHUH
YCTaHOBJICHHBIMH HACTOSIUM
AJIMUHHCTPAaTUBHBIM PETJIAMEHTOM
12.1.8. [IpencraBieHne 2JIEKTPOHHBIX 'YKa3aTh HCUEPIBIBAIOIIUI IIEPEUYEHb
00pa3oB IOKYMEHTOB MTOCPEACTBOM [PIEKTPOHHBIX 00pa30B JOKYMEHTOB, HC
PIII'Y, HC TO3BOJIAET B TOJIHOM COOTBETCTBYIOIINX YKA3aHHOMY
00BEME MPOUUTATh TEKCT TOKYMEHTA [KPUTEPHIO
W/WIIN PacTliO3HATh PEKBU3HTHI
TOKYMEHTA
12.1.9. [lonada 3asBIEHUS U NHBIX 'YKa3aTb OCHOBaHUs TaKOr'0 BBIBOJIA

TOKYMEHTOB B 3JIEKTPOHHOH (opme,
[OJIITMCAHHBIX C UCIIOJIb30BAHUEM
PIEKTPOHHOU MOJIIUCH, HE

pUHa IeKaled 3asBUTEI0 WU
MPEICTABUTEINIO 3asBUTEIIS

(yxaspiBaercst mHGpOpManus, HeoOXoquMasl Ul YCTpaHEHHS TPUYMH OTKa3a B IPHEME W PETHCTPalud JTOKYMEHTOB,

JononuurenbHO HHGPOPMUPYEM:

H606XO,HI/IMLIX JJIA IPpEAOCTAaBJICHUSA MyHPIL[PIHaJ'IBHOfI YCIIyrH, a TaKK€ MHast JOIMOJHUTCIIbHAsA I/IHq)OpMaLII/HI npu HaHI/I‘II/II/I).

(HOJ’[)KHOCTB YIIOJIHOMOYEHHOTIO JInla AZ[MI/IHI/ICTpaHI/II/I)

(o anuck)

(pacuugpoBKa MOMUCH)

« » 20 T.
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Hpuioxkenne 9 k HAcTOsIIIEMY AIMUHUCTPATUBHOMY pPerjiaMeHTy

Hepeqenb H codepkaHNEe aAMUHUCTPATUBHBLIX HeﬁCTBHﬁ, COCTAB/IAOIIUX A/IMUHUCTPATUBHBIC NIPOUECAYPLI

IlopsiioK BBINOJHEHUS] AIMMHUCTPATUBHBIX e CTBUIl NPU oOpamennn 3asBu rejas nocpeacrsom PIITY

1. [lpuem u perucTt panus 3asiBJeHUsI U JOKYMEHTOB, HEOOX0AMMBbIX ISl IPeAocTaBJIeHuss MyHUIIMNIAJIbHOH YCIYTH

MecTo BBINOJIHEHUs |A IMIHUCTPATUBHBIE AEUCTBUS Cpennuii cpok TpynoeMKOCTb Copnepxanue neicTBus

[poLeypbl/ BBITNIOJTHCHUS

ucnosbzyemas MC

PIII'Y/Monyns EUCIIpuem u npensapurenbhas 1 pabouwnii neHb 15 muHyT BasBUTEIL ~ aBTOPU3YETCS Ha  PITY

oy [IPOBEPKA JOKYMEHTOB, nocpeactsoM ECHA u Hanpasiisger 3asBiaeHUe U
Perucrpanus wim oTkas B JOKYMEHTBHI, HEo0XO0UMbIE JUTS
pErUCTpaLyy 3asiBJICHUS O npenocTaBieHuss MyHUIUMNANBHON YCIyrd B
[IPEAO0CTABICHUH MyHULIUITAIEHON DIIEKTPOHHOU ¢dhopme IIOCPEACTBOM
YCIIyTH, IPOBEPKAa COOTBETCTBHUS NPUKPEIJICHUST K  3asABICHUIO 3JIEKTPOHHBIX

MPCACTABJICHHBIX JTOKYMCHTOB
00s13aTELHBIM Tpe6OBaHI/IHM K HUM

00pa30B OPUTMHAIOB JOKYMEHTOB, YKa3aHHBIX B

n. 10.1. Hacrosimiero AJIMUHHUCTPATUBHOIO
periiaMeHTa
3asBIeHWE M [pujaraeMble  JOKYMEHTbI

noctynatoT B uHTEerpupoBanuyto ¢ PIII'Y EUC
OYV.

2. PaCCMOTpeHI/Ie AOKYMEHTOB U INIPUHATHEC PCIICHUSA 0 MOATOTOBKE peE3yJbTaTa NpeaoCraBJICHUSA MyHHHHHaHLHOﬁ YCIyru,

MecTo BBHITIOTHEHHS PO
neaypol/ucrnoin b3ycm ast UC

AJMUHUCTpATUBHBIC
JIEUCTBUS

Cpennuii cpok
BBITIOJIHCHU S

TpynoemkocTs

Coneprxanue elcTBUS

Monyns EUC OY

[IpoBepka OTCYTCTBHUS
VTA HAJTMIUS OCHOBAaHUH
IS OTKasa B
[PEIOCTABICHUU

1 pabounii neHp

PaGoTHUK AJIMUHUCTpAllMd HAa OCHOBaHUU
MPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, a
TaK)KC Ha OCHOBAHMHU HMCIOIIMXCS CBEACHUU B
A IMUHHCTPAIIMN ONIPEIETISIET BOBMOXXHOCTh
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MecTo BBIIOJIHEHUS AJIMUHUCTPAaTUBHBIE Cpennuii cpok TpynoemMkocTb Conepxanue 1eMCTBUS
IPOLIETYPBI/UCTIONB3yeMast JCUCTBHUS BBINOJTHEHHS
nc
MyHULIMTIATEHON npeaocTaBiieHuss MyHununanbHou yciuyru. [pu
YCIIYTH, IIOJITOTOBKA HaJTUYMU OCHOBAHMM JIJISt OTKAa3a B
pe3ynbTara penocTaBlieHud MyHUITMNIAIBHOMN YCIIyTH

MYHULUIIAJIBHON YCIyTy

YIIOJIHOMOYEHHBIA PAOOTHUK AJMUHUCTpALUN
[I0JrOTaBIUBaET IpoekT Pemenus no ¢opme,
SIBJISIOLLCHCS IIPUIIOKEHUEM 4 K
AZIMUHUCTPAaTUBHOMY PEIVIAMEHTY
[Ipy OTCyTCTBMM OCHOBaHMW JUI1 OTKa3a B
IPEJOCTaBIEHU  MyHUIMNAIBHON  YCIIYTH
YIIOJTHOMOYEHHbBIM pabOTHUKOM
OCYILECTBIISICTCS ~ IIpOBEpKa  ydacTus  Ju0o
HeyyacTHsl 3asiBUTENIs B IpUBATU3ALUH 10
azpecy MYHHMLIMIIAIBHOTO YXWJIOTO IOMELICHHUS
YKa3aHHOT'O T'paXk/JlaHWHA, a Tak ke Mo (paMuiIny,
MMEHM M  OTYECTBY B  COOTBETCTBHM C
JIOKyMEHTaMU IPEI0OCTABIEHHBIMU
paXXAaHUHOM, IIOCJIE€ YEro IOArOTaBIMBAETCS
CnpaBka 10 @QopMe, B COOTBETCTBHH C
IPUIIOKEHUEM 3 K HACTOALLEMY
AIMUHUCTPAaTUBHOMY pErJIaMEHTy, C Y4E€TOM
CBEICHHUN IPE/ICTABICHHBIX 3asBUTEIIEM, a TaK
K€ CBEJIEHUI HMEIOLIUXCS B PacCHOpsKEHUU
AJIMUHHUCTpALIUU.

CrnpaBka BHocuTcst B Moayns EMC OY

38




3 Odonmaen

€ De3VJIbLTATA HDenocy ABJeHHnss MVHHIIK

[V

nmajbHOM vCJiavIpmw:. 00200 @000

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok Tpynoemkoe Conepxanue 1eMCTBUS
MPOIIETyp BbI/UCTIONb3yCMast NEeNCTBUA BBITIOJTHEHUS Th
ncC
Monayns EUCOY PaccmoTpenue 1 pabGounii 1eHb 'Y IOJIHOMOYEHHOE JNOJDKHOCTHOE JIUIIO
pe3yJibraTta AJIMUHHUCTpALIUU paccMarpuBaet
[IPE10CTaBICHUS MIPOEKT
MYHULUIIAJIbHON pe3ynbrata MyHununansHoi yciyru — CripaBky)|
YCIIYyT'H Ha IpeMET
COOTBETCTBUS
TpeOOBaHUSIM AJIMUHHCTPATUBHOIO
periameHTa, HIOJIHOTBI u KauecTBa
npenocTaBieHus MyHUIUINAIBHON YCIyru, a
Monyns ENCOY Brecenue B Monyib 15 Mmunyt Nudopmanms 0 IIPEN0CTaBICHUH

ENCOY

MyHununaabHol ycnyru puxkcupyercs B Moayse

ENC OY

4. Beinaya pe3yJjbTara npegocrapieHuss MyHHIMIAJIBbHON YCIYTH 3asgsBUTEIIO

MecTo BBINOIHEHUS AJIMAHHUCTpPaTHUBHBIE Cpennuii cpok  [TpynoemkocTb Copnepxanue neicTBus
HPOIICTyPBI/UCIIOIB3yCMAast NEeNCTBUS BBITIOJTHEHUS
nc
Monyns EUC OY/PUT'Y | Bsinaua wnu HampaBieHue |1 pabounii 1eHb 15munyT PaboTHUK AMUHHCTpanuu HaIlpaBJIsieT

pe3yJipTaTa NpeAoCTaBICHUS
MyHuIManpsHON yeiayru
3asiBUTEITIO

pe3yJbTaT NPeNoCTaBiIeHUs MyHUIUITAIBHOU
YCIIYTH 3asiBUTEIIO:

Pesynbrar mnpenocrasieHus MyHHULIMIIAIBHON
yCIIyru HampaBisgercss B JInuuHbld KaOWHET
3asButenss Ha PIII'Y B Buae sk3eMIuisipa
DIIEKTPOHHOTO oOpa3za JOKYMEHTA,
noanucanHoro DIl  yrNmoaTHOMOYEHHOTO JHUIA

AJIMUHUCTpALIHH.
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Hpuioxkenne 10 k HacToOsIeMYy AIMUHUCTPATHBHOMY perjiaMeHTy

Baok-cxema npegocTagneHms MyHuUnnansHom ycnyrm
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