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TepMuHBI M onpeaeIeHUs

TepMuHbl M  ONpeNENEHUs, HCIONb3yEMblE B HACTOAIEM AJIMHUHUCTPATUBHOM
periJamMeHTe IO NPEJOCTaBICHUI0 MYHULMNAIbHOM ycinyru «Bblgaua pelieHuss o IepeBojie
JKUJIOTO MTOMEUICHUSI B HEXKUJIO€ TTOMEIICHUE UIIU HEKUIIOTO MOMEUIEHUS B KUJI0€ TTOMEIICHHE»
(mamee — AJIMHHHUCTPATHBHBIA peErjaMeHT), yka3aHel B [lpunoxkenun 1 K Hacrosiiemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

I. O0mme moJ10keHust
1. IlIpeomem pecynuposanusa AOMunuCmMpamugnozo peiamenma

AJMUHUCTPAaTUBHBIM  pErVIaMEHT  YCTaHaBJIMBAE€T  CTAaHAApPT  MPEAOCTaBICHUS
MYHULMIIAIBHON ycayru «Bppgada pemeHuss O NepeBOAE JKUIOTO MOMEIICHHS B HEXHWIOE
IIOMEILEHUE WIM HEKUJIOro IOMEIICHHUsS B KWIOE NOMELIeHUe» (Jnanee — MyHUIMNaabHas
ycllyra), COCTaB, MOCIIE0BATEIbHOCTh U CPOKHU BBIIIOJIHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYpP MO
IPEIOCTAaBIECHUI0 MyHUIIMNIANBHON YCIIyTHU, TpeOOBAaHUS K MOPSAKY UX BBINOJIHEHUS, B TOM
qrclie OCOOCHHOCTH BBIMIOJHEHUS aIMUHHCTPATHUBHBIX MPOLEAYp B SJIEKTPOHHOU dopme, a
TaK)Ke OCOOCHHOCTH BBIIOJIHEHUS aJIMUHHCTPATUBHBIX TPOLEAYP B MHOTO(QYHKIMOHATBHBIX
HEHTpax MPEeJAOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIANBHBIX ycIyr B MOCKOBCKOW 00nacTu
(mamee — MOILI), dopmbl KOHTPOIS 3a HCHOJHEHHWEM AJIMHHHCTPATUBHOTO pETJaMEHTa,
nocyneOHbI (BHeCyneOHBI) MOpAIOK O00XalloBaHUS pelleHU U jaelicTBui (Oe3melicTBHA)
JIOJDKHOCTHBIX JIMI AJMUHUCTpAIUU ropojckoro okpyra Mcrpa MockoBckoi obnacTu (gaiee —
AIMUHUCTpAIus ), YIIOJTHOMOYEHHBIX crieruanictoB MOLI.

2. Juya, umeroujue npago na noayuenue MynuyunanbHou ycayzu

2.1. JluuamMu, MMEIOMIMMH TPaBO Ha MoJlyueHne MyHMIIMIIATbHOW YCIYTH, SBISIOTCA
¢usznueckue JMLA, WHAUBUAYAIbHbIE MPEANPUHUMATENIM M IOPUIUYECKHE JIMLA BHE
3aBHCUMOCTH OT MecTa (DaKTHYECKOro NPOKHMBAaHUS WM IOCTOSIHHOM — perucrpanu,
ABIIAIOIIMECS COOCTBEHHHKAMHU IIEPEBOJMMOIO JKUJIOrO0 WJIM  HEXWIOr0 IOMEIICHHUS,
PAacIoI0KEHHOT0 Ha TeppUTOpUU MOCKOBCKOM 06nacTu (1anee — 3asiBUTEINb)

2.2. UnTepecsl U1, yKa3aHHBIX B NyHKTe 2.1 Hacrosmero AIMHHUCTPATHBHOTO
peraamMeHTa, MOTYT MNpEACTABIATH HHBIE JIMLA, ACUCTBYIOLIME B HMHTEpEcax 3asBUTEN Ha
OCHOBAaHUU [JOKYMEHTA, YIOCTOBEPSIOLIETO €ro MOJHOMOYHSA, JUOO B COOTBETCTBUH C
3aKOHOJIaTeILCTBOM (3aKOHHBIE MIPEACTABUTENN) (J1ajee — MPECTaBUTENb 3asiBUTEN).

3. Tpeboeanusn Kk nopaoOKy uHOpMuUposanus o nopaoKe nPedocmasieHus
Mynuyunanonoit ycayzu

3.1. Unpopmanmst 0 Mecte HaxoxIeHHs, rpaduke pabOTbl, KOHTaKTHBIX TenedoHax,
aapecax OQUIHMANBHBIX CalWTOB B ceTH VIHTepHET AJIMUHHCTpAllMM U OpTraHMU3AIHA,
YYaCTBYIOIIMX B TMPEAOCTaBICHUH U UH(POPMUPOBAHUU O TMOPSAKE MPErOCTaBICHUS
MyHununansHoi yciayru npuBenieHbl B IIpunoxkenun 2 K HacTtosAleMy AJIMHUHUCTPATUBHOMY
perjameHry.

3.2. [lopsinok mosyuyeHUs] 3aMHTEPECOBAHHBIMM JIMIIAMU HH(GOpPMAIMU IO BOMPOCaM
MpeaoCcTaBIeHUs] MyHUIIMNIATBHOM YCIYTH, CBEEHUIN O XOJI€ MPe0CTaBIeHUsT MyHUIIMTIaTbHON
yCIyr, mopsiake, GopMe W MecTe pa3MelieHHs HH(QOpPMalMu O TOpsJIKe MpeloCTaBICHUs
MyHnununanbHON yciayru npuBeneHsl B I[lpunoxxenun 3 k HactosuiemMy AJIMHUHHCTPATUBHOMY
pErjIamMeHrTy.

Il. Crangapr npenocraBiaeHuss MyHUIIUNIAJBHOH YCIyTH
4. Haumenosanue Mynuyunanonoii yciayeu

4.1. MynununanbHast yciayra «Bblgaua pelieHusi 0 MepeBOj€ JKWIOTO IMOMENIEHUS B
HEXHWJIOE NTOMEIEHNE WIN HEXXHUIIOTO MIOMEIIECHHUS B KWIOE IIOMELICHHUEY.

5. Opzanwvt u opzanuzayuu, yuacmeyouiue ¢ npeoocmasnenuu MynuyunaivHoii

yeayeu

5.1. OpranoM, OTBETCTBEHHBIM 3a IpeAOCTaBlIeHne MyHUIIMTIAIBHOW YCITyTH, SIBISETCS
AnmuHuCTpanys. 3asBUTeNb (NMPEACTaBUTENb 3asBUTENs) oOpamaeTcs 3a MpeJoCTaBlICHUEM
MyHUIIMDIANBHOM YCIYyTM B aJIMHHHMCTPALUIO TOPOJCKOrO OKpPYyra, Ha TEPPUTOPUU KOTOPOIO



IUTAHUPYETCS MEPEBOJL )KUIIOTO MTOMEIEHUS B HEXKMIIOE TIOMELIEHUE WM HEKUIIOTO TTOMELEHUS
B JKUJIO€ TIOMEILEHHE.

5.2. OpranoM AJMUHUCTpAIMH, OTBETCTBEHHBIM 3a INpeNoCTaBiIeHHe MyHHUIMIATbHOMI
YCIIYTH SIBJIAETCS OT/AE] COLUAIbHON KIIUIIHONW MOJUTHKH aIMUHUCTPALUN TOPOJICKOTO OKpYra
Hctpa MockoBckoii obnactu (nanee — [loapasnenenue).

5.3. AqMuHHKCTpanys o0ecreynBaeT npefocTaBieHue MyHUIMIIANBHON yciiyru Ha 6ase
MO®II M pernoHaJIbHOrO MOpTajia rOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX yCIyT MOCKOBCKOM
obnactu (manee — PIITY). B M®I] 3asButento (npeacTaBuTento 3asiBUTENSA) 00CCIICUHMBACTCS
Oecrutatupiid  octyn Kk PIITY pgns obecnedeHus: BO3MOXKHOCTH IOJIA4M  JIOKYMEHTOB B
anekTpoHHoM Buae. llepeyenr MO®PIl ykazan B Ilpwioxkenun 2 K  HACTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3asBUTENb TAK)KE MOKET OOPAaTUTHCS B AZMUHUCTPALMIO, KAK OpPraH, OCYLIECTBISIOIINN
NEpPEeBOJ] IOMEIEHUH, [0 MECTy HaX0XJIEHUS NEPEeBOAMMOIO IOMEIICHUs, C LENbI0
IPEOCTABICHUS]  JONOJHUTEIbHBIX JOKYMEHTOB, HEOOXOOUMBIX JJs  IPeJOCTaBICHUS
MyHULIMTIaTTBHOW YCIIYTM, B COOTBETCTBMM C TpadukoM, ykazaHHOM B Ilpunmoxxkenun 2
HacTosIeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

5.4. Anmunucrpauus 1 M®L[ He BmnpaBe TpeboBarh OT 3asBUTENA (IpPEICTaBUTENS
3asBUTENSA) OCYILECTBIECHUS JACWCTBUI, B TOM 4MCJIE COIJIAaCOBAaHUM, HEOOXOAMMBIX JUIs
noJjiyueHus: MyHUIIMNIANbHOM YCIYTH U CBSA3aHHBIX C OOpalllEHUEM B FOCYAAPCTBEHHBIE OPraHbl
WIA OpraHbl MECTHOIO CaMOYIIPaBJIEHMsI, OpraHU3alMy, 32 MCKIIOYEHHEM MOJy4YEeHUs YCIYT,
BKJIIOUEHHBIX B IlepeueHb yciyr, KOTOpbI€ SIBISIOTCSI HEOOXOAUMBIMU U OOSI3aTENIbHBIMH IS
IPEJOCTaBIICHUS] MYHHMLMIIAIBHBIX YCIYI, YTBEP)KIEHHBIH HOPMATHUBHBIM IIPAaBOBBIM aKTOM
IIPEJICTaBUTEIIBHOIO OpraHa MECTHOTO CaMOYIIPaBJICHUS - B OTHOLIEHUM YCIYT, OKa3bIBAEMBIX B
LEJSIX IPEJOCTABIEHUS OPraHaMU MECTHOI'O CaMOYIIPABJICHUSI MyHULIUNIAJIbHBIX YCIIYT.

5.5.B memix mpenocraBieHus ~ MyHULMNAIBHOW — yCIyru — AJMHHHCTpAUs
B3aMMOJIEUCTBYET C:

5.5.1. Ynopasnenunem DenepanbHOl CIyKObI TOCYAapPCTBEHHOM perucTpaluu, Kajacrtpa u
Kaprorpaguun 1o MockoBckoil obmactu  Juid  moiaydeHHMs —cBeAeHud w3 EnmHoro
roCy/1apCTBEHHOT'O peecTpa HEJBUKUMOCTH B OTHOLIEHUH I1€PEBOIMMOTO MOMEIICHHUS.

5.5.2. Yopasnenuem ®PenepanbHoii HanoroBoi ciayxkObl Poccun mo MockoBCKoi
o0yacTu 71l MOATBEPKICHUS TPUHAJJIEKHOCTH 3asiBUTEINSI K KATETOPUU IOPUAMYECKUX JIUIL UITH
WHIVBUAYAJIBHBIX MTPEANPUHUMATENEH.

5.5.3. MunucrepctBOM KynbTypbl MOCKOBCKOW 00JAacTH MJsl MOJy4eHHS CBEIACHUH O
JOIYCTUMOCTH IIEPEBOJA JKUJIOTO TIOMEIIEHHWS B HEKUIOE IIOMEIIEHUE WIM HEXUIOro
MOMEILEHUsI B JKWJIOE TIOMEUIeHHe, a TakKe TIMPOBEACHUs MepeycTpoiicTBa U  (WMJN)
NEPENJIAHUPOBKH MTOMEIEHUS, €CIIM TaKOe MOMEUICHHE WM JOM, B KOTOPOM OHO HaXOAWTCH,
ABIISIETCS TAMSTHUKOM apXUTEKTYpPbl, UICTOPUU WIH KYJIbTYpBHI.

5.5.4. YIIOTHOMOUEHHBIMH  CHELUATM3UPOBAHHBIMU  OPTaHU3ALMUSAMU  TEXHUYECKOM
uHBeHTapu3anuu MockoBckoil obnactu (BTU) nns monydeHus cBeleHUM O NEpEeBOAMMOM
MIOMEILEHUH, €70 TEXHUUECKUX XapPAKTEPUCTUKAX.

5.5.5. M®I] nns mpuema, nepeiayu JOKYMEHTOB U BBbIJIaYM pe3yJIbTara.

6. Ocnosanus 0na odpawienusn u pe3yibmanmul RPeOOCMas1eHus
Mynuyunanvnoit yciyzu

6.1. 3asButens (mpencTaBUTeNb 3asBUTENA) oOpamaercs B AIMUHUCTPALMIO OJHUM M3
Croco0OB, yKa3aHHBIX B TyHKTe 16 Hacrosimero AJMHHUCTPAaTHBHOTO perjamMeHTa 3a
NEPEeBOJIOM KHUJIOTO (HEKWJIOT0) MOMEIICHHUs, MPHHAUIeKAIEro 3asBUTENI0 Ha IpaBe
COOCTBEHHOCTH, B HEXKMIIOE (FKUJIO€) TTIOMEIICHHE.

6.2. PesynbraTom npenocraBieHust MyHUITUNATBHON YCIIYTH SIBIISETCS:

6.2.1. B caydae otcyTcTBHS HEOOXOIWMOCTH TPOBEIACHUS MEPEYyCTPOMCTBA W (WJIH)
MEPEIUIAHUPOBKHU KUJIOTO (HEXHUJIOTO) MOMEIIEHUsI B JKUJI0€ (HEXKUIIOE) MoMelleHue, u (Win)
UHBIX paboT A oOecrneyeHHs HCHOJIb30BaHMSA TAKOTO IOMEILEHHUS B KadeCTBE XKHJIOTO WIIU
HEXXUJIOTO MOMEUICHUS - YBEIOMJICHHE O mepeBojie (0TKa3e B MEPEBOJC) JKUIOTO (HEKHUIIOTO)



NOMEIICHUSI B HEeXuIoe (Kuioe) moMemeHue, opopmieHHOEe M0 (opMe YTBEpKIACHHOU
noctaHoBienreM IlpaButensctBa Poccuiickoit ®enmeparuu ot 10.08.2005 Ne 502 «O6
yrBepkaeHnH (opmbl  yBenomienus o rnepeBope (Ilpunokenme 4 K Hacrosmemy
AJIMUHUCTPAaTHBHOMY  pErJIaMEHTy),  HOANUCAHHOEC  YCHJICHHOH  KBaTM(UIMPOBAHHOI
ANEKTPOHHOM  moamuceio (manee — OII)  ymoJHOMOYEHHOrO  JOHKHOCTHOIO — JIMIA
AJIMUHUCTpALINH.

6.2.2. Pesynprar mpenocTaBieHUs MyHHIMIAIBHON YCIyru BbIaeTcss B (opme
9K3EMIUIApaA DJIEKTPOHHOIO IOKYMEHTa, noanucaHHoro OII ynmoJHOMOYEHHOIO AOKHOCTHOIO
muna AJMUHUCTpAIMM, 3aBEPEHHBIM MOAMKUCHIO YMOJIHOMOYEHHOTro crnenuaiucta MO u
nedatero MOI].

6.2.3. Pe3ynpTaT MOXKET OBITh HANpaBlIeH 3asBUTENIO (MIPEICTABUTEIIO 3asBUTEINS) B
BUJE  OJJIEKTPOHHOro  oOpa3a  OpUrMHajga  JOKyMEHTa, IOAIMCAHHOIO  YCHJICHHOH
kBasnpuurpoBaHHoil Il yHNoOJHOMOYEHHOIrO JOJDKHOCTHOIO JiMLa AJIMHUHHCTpauuu (1pu
YCIOBUM YyKa3aHHUS COOTBETCTBYIOLIEro croco0a IONyd4eHUs pe3yiabTara 3asBUTENIEM
(mpencraButeneM 3asBUTENS) B 3asBICHUM B JIMYHBIA KaOuHeT 3asBuTens (TpeacTaBUTENS
3asButens) Ha PIII'Y mocpenctBom Moaynst okazaHus yCIyr eIWHOM WHGOpMAalMOHHON
CHCTEMBI OKa3aHUs TOCYJapCTBEHHBIX 1 MYHHIIMIAIBHBIX yCIyT MOCKOBCKOH 0o0nactu (nanee —
Monyns okazanus yciyr EMCOY).

6.3. B cimydae HEOOXOOUMOCTH MpPOBEACHUS pabOT IO MEepeycTPOMCTBY H  (WIIN)
HEpPeIUIaHUPOBKE MEPEBOJAUMOrO JKWJIOTO (HEXHJIOro) IOMELIEHHS B HEXWIoe (JKHIIOe)
nomeneHue, U (Win) UHbBIX padoT A 00ecHedyeHHs HCIOJb30BAaHUS TAaKOTO MOMEIICHUS B
Ka4yeCcTBEe JKUJIOT0 MM HEXMJIOIO IOMEIIEHUS YBEAOMIIEHHE O MEPEBOAE KHUJIOro (HEKHIIOro)
MOMEIICHUSI B HEXWJoe (KHIOE) MOMEIICHHEe, COACpIKallee MepeueHb IUIaHUPYeMBIX pador,
SBJISIETCS OCHOBAHUEM JUJIS IPOBEJICHUS TaKUX PadoT.

AKT 0 3aBeplleHUU MepeycTpoilcTBa U (WIM) MEPEerIaHuPOBKH KHIJIOTO (HEKUIIOro)
MOMEIIEHUS B )KUJI0€ (HEKUIIOE) MOMEIEHHE, TOATBEPKAAET OKOHYaHHUE TepeBo/ia TOMEIEHUs
U SBJIIETCS OCHOBAHHWEM MCIIOJIb30BaHMS NEPEBEIECHHOIO MOMEIIEHUS B KAUeCTBE JKUJIOTO HIIN
HEXKWJIOTO MOMeIIeHHsI. AKT O 3aBEpILICHUH MepeyCcTporcTBa U (MJIH) MEPeIIaHuPOBKHU JKUJIOTO
(HEeKMJIOr0) TOMEUIEHUS B JKUJIO€ (HEXWJIOE) MOMEIlleHUe HampasisieTcs: AJIMUHHUCTpalMeld B
OCYIIIECTBJIEHUE TOCYAAPCTBEHHOI0 KaJlaCTPOBOI0 Y4€Ta, TOCYJapCTBEHHONW PETUCTpalluy Mpas,
BeZieHe EJMHOro rocynapcTBEHHOro peecTpa HEIBHKUMOCTU M IPENOCTABIIEHUE CBEJICHUM,
cojepkanxcd B EQMHOM rocylnapCTBEHHOM pEECTpE HENBHKHMOCTH, €0 TEPPUTOPUAIIBHBIE
oprassbl (Jlajiee - Opral perucTpaluu Ipas).

6.4. ®akT npenocraBieHus MyYHUIMNAIBHON YCIYrM C NPUIOKEHUEM pe3ylbTaTa
npenocrasieHuss MyHununanbHol yenyru gukcupyercs B Moayne okazanus ycayr EUC OVY.

7. Cpok pecucmpayuu 3asenenus na npedocmaenenue MynuyunanvHoi yciayeu

7.1. 3asBnenue, noganHoe uyepe3 MOLI, perucrpupyercs B AIMUHUCTPALUK B MEPBBIN
pabouwuii eHb, ceayonuii 3a JHeM nojgauu 3assieHus B MOLI.

7.2. 3asBneHue, MOJaHHOE B 3eKTPOHHOU popme uepes PIITY mo 16:00 pabGouero mHs,
peructpupyercs B AAMUHHMCTpAlUuM B JeHb ero nojnauu. [Ipu nonaye 3asBnenus gepes PIIIY
nocne 16:00 paGouero aHs 1160 B HepaOOuMil N€Hb, perucTpUpyeTcss B AJIMUHUCTPALlUU Ha
CIIeAYIOUINHA paboumii 1eHb.

7.3. 3asBIIeHHe, MOJTaHHOE TIO TTOYTE, HATIPABJISIETCS] CIISIIHATMCTOM A TMHUHUACTPAIIH JUTS
NPUCBOCHUSI PErucTpaioHHoro HoMepa B MOIl He mno3aHee mnepBoro pabodero Hs,
CJIETYIOIIETO 3a JIHEM IOJIy4eHUs 3asBICHUS U JOKYMEHTOB 10 MouTe. 3asBlI€HNE, I0JJaHHOE 110
[OYTe, PErucTpupyercs B AJIMUHHMCTPALUU B TEpPBbI pabo4Mii JeHb, CIETYIOUIMHA 3a JHEM
npucBoeHuss peructparonHoro Homepa B M®Il. Cneumamucrom MO®IL] peructpaliiOHHBIN
HoMep npucBauBaetca B Moayne AUC M®L] B Teuerne ogHoro paboyero JTHs.

8. Cpok npeoocmaenenus Mynuyunaivnou yciayeu

8.1. Cpok mpenocraBieHUuss MyHHULIMDAIBHOW YCIyT'W cocTaBisier He Ooinee 45

KQJICHIAPHBIX JHEU U HAYMHAET UCUUCIIATHCS CO IHSA PETUCTPALUN 3asIBJICHU.



8.2. Cpok mNPHOCTAHOBKM MPEIAOCTaBICHUS] MyHHIMNAIBHOW YCIYrM IO TpHYUHE
nojlyueHuss  AJIMUHHCTpallMed  IOCPEACTBOM  MEXKBEIOMCTBEHHOTO  MH(GOPMAIMOHHOTO
B3aMMOJICMCTBUSL C OpraHaMu W OpraHM3alUsAMM, YKa3aHHBIMU B IIyHKTE 5.4 HacTOsIIEro
AJMUHUCTPAaTUBHOTO pErJlaMeHTa, CBEACHUUW 00 OTCYTCTBUM Yy HHUX JOKYMEHTOB W (WJIH)
uHpOpMaLUK, HEOOXOMUMBIX ISl MPeNoCTaBiIeHUs MYHHMIMNAIBHOW YCIIYTH, YKa3aHHBIX B
nyHkre 11 Hacrosmero AJIMHMHHCTPAaTHUBHOTO pErjaMEHTa, 3alpalliBacMble B IOPSAKE
MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS M HE MPEICTABICHHBIX 3asBUTEIEM IO COOCTBEHHOMH
WHULHAATABE HE MOJXKET MPEBBIIATh 15 KaleHJapHbIX AHEH € JaTbl NPUHATHS PEUICHUs O
IIPUOCTAHOBJICHUU TpEAOCTaBlIeHUsT MyHULIUIIAIbHOW yCIyTH, B TEUEHUE KOTOPBHIX 3asiBUTEIb
MpeJICTaBIsIeT JOKYMEHThI (MH(OopMainio), HeoOXOIUMbIE Ui MPUHATHS PEHICHUS O TIEPeBOe
YKUJIOTO TIOMELIEHUS B HEKMII0€ IOMELEHUE U HEKUJIOTO ITOMEILEHUS B )KMIIO€ ITOMEILEHHE.

8.3. YBenomiieHHEe O MPHOCTAHOBIECHUU TMPEAOCTaBICHUsT MYyHHUIMIAIBHOU YCIyTU
odopmisiercs Ha OyMa)XHOM HocuTene mo ¢opme coriacHo IlpuinoxeHuto 5 K HacTosmEeMy
AJIMUHHCTPAaTUBHOMY PErJIaMEHTY, MOAMMUCHIBAETCS IOJKHOCTHBIM JIULIOM AJIMUHHUCTPALIUH,
YIOJHOMOYEHHBIM Ha MOJIMCAaHHE DPELICHUS UM 3aBEepseTCs MevyaTblo AJMHUHUCTpaLMU, JIMOO
odopmIIsieTcs B 3JEKTPOHHOM (pOopMe U MOANUCHIBACTCS JOMKHOCTHBIM JTUIIOM A IMUHUCTpALIUH,
YIIOJIHOMOYEHHBIM Ha TMOJIMUCAHNUE YCHJICHHOW KBANMU(UIIMPOBAHHON 3JIEKTPOHHOU IH(PPOBOI
MOAMUCHIO.

8.4. MakcuManbHBIH CPOK MpPENOCTaBICHUS MyHHIMINAIBHON YCIyrd, NpU HATUYUU
OCHOBaHUs1, IPEAYCMOTPEHHOTO ITyHKTOM 8.2 HACTOSIEro AJJMUHUCTPATUBHOIO PETJIAMEHTA, HE
MOJKET IPEBBINIATH 45 KaJleHAAPHBIX AHEW CO THS PETUCTpaluu 3asBIICHUS

8.5.B o0muii cpox mpenocraBieHus MyHHUIMIIAIBLHOW YCIYIM BXOJIUT CPOK
HAIpPaBJICHUSI MEXBEIOMCTBEHHBIX 3allpOCOB U MOJIYYEHHsS] HA HUX OTBETOB, CPOK HalpaBICHUS
JIOKYMEHTOB, SIBJIIOIIUXCS PE3YIbTaTOM MPEAOCTaBICHUS MyHUIIMTIAIIBHON YCIIYTH.

9. Ilpasogvie ochosanusa npedocmagnenuns MynuyunanvHo ycuyzu

9.1. OCHOBHBIM HOpPMAaTHBHBIM IPABOBBIM aKTOM, PErYJIHPYIOIIUM HpPeIOCTaBICHUE
MynununansHo# ycnyry, ssisgercs KuwmiHbei koaeke Pocculickon @enepanuu.

9.2. CiMcOK WHBIX HOPMATUBHBIX aKTOB, IPHUMEHSAEMBIX NpU MPEIOCTABICHUU
MyHunnansHoR yciayru, npuBeneH B [IpumokeHnn 6 k HacTosmeMmy AIMHHUCTPATHBHOMY
pErIamMeHTy.

10.  Hcuepnwiearouyuit nepeuenb 0OKyMeHn 06, HEOOX00UMBIX 0151 NPEOOCHABIeHUS

Mynuyunanonoit ycayzu

10.1. Ciucoxk  JTOKYyMEHTOB, OOS3aTeNBHBIX JUIS  NPEJAOCTABICHHS  3asBUTEIEM
HE3aBUCHMO OT KaTeropuu 3asBUTENs U OCHOBAHUHM /7151 OOpalleHus:

10.1.1. IlpaBoycTaHaBIMBAONINE AOKYMEHTHI Ha TEPEBOIUMOE IOMEIISHHE, MpaBa Ha
KOTOpPO€ HE 3aperucTpupoBaHbl B EAMHOM rocy1apcTBEHHOM pPEECTpe HEABMKUMOCTH (najnee —
EI'PH) (mopymMHAWKY WM 3aCBUIETEILCTBOBAHHBIE B HOTAPUATLHOM TOPSJIKE KOTIHH ).

10.2. B ciyuae oOparieHus 3a nosyueHueM MyHUIMIIATBHON yCIyrd HEMOCPEICTBEHHO
caMHuM 3asBUTEIEM, JIOMOJHUTEIBHO K JTIOKYMEHTY, yKa3aHHOMY B myHKkTe 10.1.1. Hacrosmiero
AJIMUHHCTPAaTUBHOTO PErilaMeHTa, MPEJICTABISAIOTCS CIeAYIoIue 00s13aTeIbHbIE TOKYMEHTHI:

10.2.1.3asBneHKe, MOANMCAHHOE 3asgBUTENEM, coriacHo [IpunokeHuo 7 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

10.2.2. JIOKyMeHT, YAOCTOBEPSIOIINMI JIMYHOCTh 3asBUTEIIA.

10.3. Ilpu oOpamenun 3a moigydeHHeM MyHHUIMOATBHOW YCIYTH TpeICTaBUTEN
3asgBUTENSA, YHOJHOMOYEHHOIO Ha TMOJady JOKYMEHTOB M IIOJIy4€HUE pe3yibTaTa
IpeloCcTaBIeHNss MyHUIMNAIBHON YCIYIH, AOIOJHUTENBHO K JOKYMEHTY, yKa3aHHOMY B
nyHkte 10.1.1. HacTosimero AJIMUHUCTPATUBHOTO pPErJIaMEHTa, MPEACTAaBISIOTCA CIEAYIOIIUe
00s13aTeNIbHBIC JOKYMEHTBI:

10.3.1. 3asBneHue, MOAMUCAHHOE HEMOCPEACTBEHHO CaMUM 3asiBUTEIIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIIHNM JIUYHOCTD MPEICTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, MOATBEPKAAIOIINI TOTHOMOYHS TPEACTABUTEIS 3asIBUTEIIS.



B cinyuae, ecnin 3asBuTeneM sBiseTCs (pU3MUYECKOE JIMIO, MPEACTABUTENb 3asBUTEISA
JIeCTBYET Ha OCHOBAaHMM HOTApUAJIbHO 3aBEPEHHOM J1I0BEPEHHOCTH.

B cayuae, eciu 3asBuTeneM SBISETCS HOPUIANYECKOE JIULO, IPEICTABUTEND 3asiBUTENS
MOJKET JEWCTBOBATh KaK HA OCHOBAHUU HOTApHAJIbHO 3aBEPEHHOM OBEPEHHOCTH, TaK M Ha
OCHOBaHUU JI0OBEPEHHOCTH, BbIJTAHHON 3asiBUTEIIEM.

B cnywae, ecnu 3asBuTeneM SABISETCS HMHAMBUIYAIbHBIM  MpeANpUHUMATEIb,
IIPEJICTAaBUTENb 3asBUTENSI MOXET JE€HCTBOBAaTh KaK Ha OCHOBAaHMM HOTapHUaJbHO 3aBEPEHHON
JIOBEPEHHOCTH, TaK U HA OCHOBaHUHU JOBEPEHHOCTH, BbIIAHHON 3asBUTEIIEM.

B cinyuae, ecnm 3asBuTEneM  SBISIETCA  NPEACTABUTENb  MAJIOJIETHEIO WM
HECOBEpPLICHHOJIETHETO, TO 3asBUTENb JelWcTByeT Ha ocHoBaHMM IloctaHoBieHus 00
YCTAHOBJICHHH OTIEKH (TIONEUYUTENHCTBA) JINOO CBUIECTENILCTBA O POXKACHUU.

10.4. TIpu oOparmieHun 3a TpenocTaBieHHeM MYHUIUITAIBHONW YCIYTH TMPEACTaBUTENS
3asiBUTENSA, YINOJIHOMOUYEHHOIO Ha IMOANUCaHUE 3asBIEHUS U MOJady JIOKYMEHTOB, a TaKXKe
HOJy4YeHHUEe pe3ynbTaTa MpefocTaBieHUs MyHMIMIAIBHOW YCIYrM, JONOJHHUTEIBHO K
JOKYMEHTYy, yKa3aHHoMy B myHkre 10.1.1. Hacrosimero AJMHUHHCTPATUBHOIO pErjaMeHTa,
IPECTABISIOTCS CIEeAyoLe 003aTeIbHbIe JOKYMEHTHI:

10.4.1. 3asBienue, NOAMUCAHHOE IIPEICTABUTENIEM 3asiBUTENS.

10.4.2. JIOKyM€eHT, y1O0CTOBEPSIOIINNA JTUYHOCTb MPEACTABUTENS 3asiBUTEIS.

10.4.3. JIokyMeHT, MOATBEPKIAIOIIHNHN MTOTHOMOYHS MIPEACTABUTENS 3asiBUTEIISL.

B ciyuae, ecin 3asButeneM sBiseTcs (pu3MyecKoe JIMIO, MPEACTaBUTENb 3asBUTENS
JefCTBYET Ha OCHOBaHUM HOTapUaibHO 3aBEPEHHON JOBEPEHHOCTH.

B ciyuae, ecnu 3asBuUTeNEM SBISETCS IOPUAMYECKOE JIMIO, MPEACTABUTENb 3asBUTEISA
MOJKET JIeWCTBOBaTh KaK Ha OCHOBAHWM HOTapHaJbHO 3aBEPEHHOM JOBEPEHHOCTH, TaK U Ha
OCHOBaHUU JOBEPEHHOCTH, BBIJAHHON 3asiBUTEIIEM.

B cnywae, ecnu 3asBuTeneM SABISETCS  NPEACTABUTENb  MAJOJETHETO  WJIU
HECOBEpPLICHHOJIETHETO, TO 3asBUTENb JAeWCTBYeT Ha ocHoBaHMM IlocTaHoBieHuss o0
YCTaHOBJIEHUH ONEKHU (MONEYUTENbCTBA) TUO0 CBUAETEILCTBA O POXKICHUU.

10.5. Chomcox JOKYMEHTOB, OOs3aT€NIbHBIX JJIsI TMPEAOCTABICHHUS 3asiBUTEIEM
(mpeacraButesneM 3asBUTENS) B 3aBUCUMOCTH OT OCHOBaHUS AJis1 0OpallleHus:

10.5.1. IIpu HeoOXOAMMOCTH NPOBEACHMS MEPEyCTPOiicTBa U (WJIM) NEperaHUPOBKH
JKUJIOTO (HEXHIJIOTO) MOMENICHUsI B KWIOe (HEXUI0e) MoMelieHue W (WIu) WHBIX padoT s
oOecrieyeHHus MHCIOJIb30BaHUS TaKOro IIOMEIIEHUS B KauecTBE JKWJIOTO WJIH HEXUJIOro
MOMEILEHUS:

a) MpPOEKT MepeycTpoiicTBa M (WIM) NEpeIUIaHMPOBKHU IEpeycTpauBaeMoro M (Win)
NepernIaHupyeMOoro NOMEIEHUs;

0) oopMIIEHHOE MPOTOKOJIIOM pelIeHHe 00IIero coopanusi COOCTBEHHUKOB MOMEIIEHUH
B MHOTOKBAapTHPHOM JIOME II0 BOINPOCY Nepeadyd B IOJIb30BAHME W/WIM MPUCOCTUHEHHS K
NEPEeBOIMMOMY TOMEIIEHUIO YacTH OOIEro MMYIIEecTBa IMpH IUIAHUPOBAHUM IPOU3BOICTBA
paboT, mpoBeJeHNE KOTOPBIX CBSI3aHO C Iepenayeil B MOJb30BaHUE W/WUIM MPUCOEAUHEHUEM K
NEpeBOIMMOMY TOMEIIEHUIO YacTh OOIIero HuMyIlecTBa INpU IepeycTpoiictBe U (WiIM)
nepernjaHupOBKE.

10.5.2. Ilpotokon obmiero coOpaHus COOCTBEHHHMKOB MOMEUIEHUH B MHOTOKBAapTUPHOM
JIOM€, cojep Kallluii perieHne 00 WX COIVIaCHM Ha MepeBOJ >KUIIOr0 MOMEUICHHS B HEXKUIIOe
MIOMEIIEHHE.

10.5.3. Cormacue KaxJgOro COOCTBEHHHMKa BCEX TIOMEIICHHWH, NPUMBIKAIOMUX K
NIEPEBOJMMOMY IOMEIIEHUIO, HAa IIEPEBOJ JKWJIOTO IOMEIIEHUS B HEXWIOE IOMEIIECHUE
(MPUMBIKAIOIIMMHU K IEPEBOIUMOMY ITOMELIECHUIO TPU3HAIOTCS OMEIIEHUS, UMEIoLIe O0LIYIO C
NEPEBOJUMBIM IIOMEIEHUEM CTEHY WJIM PaCIOJIOKEHHBIE HEMOCPEICTBEHHO HAJ WM TOJ
NEPEBOIUMBIM TIOMEILEHUEM).

10.6. JlokyMeHTBI, COCTaBJICHHbIE Ha WHOCTPAHHOM S3bIKE, IOJUICKAT IEPEeBOAYy Ha
pycckuil s3bIK. BepHOCT nepeBoia M MOUIMHHOCTh MOJMKUCH NEPEBOIUNKA CBUIETEIBCTBYIOTCS
B [IOPsIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepannu.



10.7. Omucanme A0KyMeHTOB mpuBeneHo B Ilpunoxenun 8 K  HacTosmeMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

11.  Hcuepnoviearoujuit nepeuenv 00OKyMeHN 08, HEOOXOOUMBIX 0151 RPEOOCMABIeHUA
Mynuyunansnou yciyzu, kKomopuie naxooamcsa 6 pacnopaxcenuu Opzanog enacmu, Opzanog
MecmHnozo camoynpaenenusn unu Opzanuzayuil

11.1. B 3aBUCHMOCTH OT KaTeropuu 3asBHUTENsA, B 00S3aTEILHOM  IOPSAKE
AJMHUHUCTpane  3alpamiuBaiOTCs — CIEAYIONIHe, HEeoOXOIuMbIe JJsl  MPEeIOCTaBICHUS
MyHULIMTATBHON YCIYTU TOKYMEHTHI:

11.1.1. B cnyyae oOpamieHus 3a TPEAOCTABICHUEM MYHHIMIIAIBHON  yCIyrH
UH/MBUYAJIbHOTO TpEeANpUHUMATeNs] — BbINUCKAa M3 EAMHOro rocynapcTBEHHOro peecTpa
VMHAMBUAYAJIbHBIX IMpEANpPUHUMATENEH, coaepxallas cBefeHus o 3asBurene u3 denepanbHOR
HaJIOrOBO# ciry>x0b1 Poccun.

11.1.2. B cnyyae oOpamieHuss 3a TPEIOCTABICHHEM MYHHUIMIAIBHON  yCIyTH
IOPUJIMYECKOT0 JIMIA — BBIMHMCKA U3 ENMHOro rocyaapcTBEHHOro peectpa OpUINYECKUX JIMIL,
coJieprkanias cBeieHus o 3asButene u3 deaepanbHON HAIOTOBOH ciTyKObI Poccum.

11.2. HezaBucumo oT kateropuu 3asBUTEINs, B 0053aTEILHOM MOpsAAKE A IMUHUCTpALIUEH
3anpamnMBaroTCs Cleaylolnue, HeoOXoauMble UIsl MpefocTaBieHus MyHUIMNAIbHOW YCIIyTU
JIOKYMEHTBI:

11.2.1. Bemucka wu3 EamHOTO rocynapcTBEHHOrO peecTpa HEABIKMMOCTH — Ha
epeBoMMOe MoMmelleHne u3 YmpasieHus @DenepanbHOM ciayxObl TrocynapCTBEHHOH
perucrpainuu, kagactpa u kaprorpaduu no MockoBckoil odsactu

11.2.2. [Inan mepeBOAUMOTO TOMELICHHS] C €ro TEeXHUYECKUM OIHcaHueM (B cliyuae,
€CJIM TEePEeBOIUMOE TIOMELICHHUE SIBISIETCS JKUJIbIM, TEXHUUECKUN MacnopT TAaKOrO MOMEIEHUS)
3aMpamBaeTcs M3 YINOJHOMOYEHHBIX CHELMAIM3MPOBAHHBIX OPraHU3alMsIX TEXHHUUECKOU
nHBeHTapu3anuu MockoBckoi obnactu BTH,

11.2.3. IlosTakHbIi MJIaH J0Ma, B KOTOPOM HAaxXOIHUTCS IEPEBOJMMOE IOMEIEeHHE
3arnpanvBaeTcs W3 YIOJHOMOYEHHBIX CIEHHAIN3UPOBAHHBIX OpraHU3alUsAX TEXHUYECKOU
uHBeHTapu3auuu Mockosckoit oonactu BTH.

11.2.4. 3aknroueHue opraHa 1Mo OXpaHe NaMsITHUKOB apXUTEKTYPBI, UCTOPHU U KYJIbTYPHI
0 JIONYCTHUMOCTH NEpeBOJia, a TAKXKE MPOBEICHMs MepeyCTpoUCcTBa U (M) MEperIaHupPOBKU
MOMEILEHUS, €CIM TaKoe TIOMEIIeHHEe WM JIOM, B KOTOPOM OHO HAaxOJMUTCSs, SBISETCS
NaMATHUKOM apXUTEKTYypbl, HCTOPUM WM KyJIbTYpbl 3ampaiiuBaercs M3 MuHHCTEpCTBa
KyJIbTypbl MOCKOBCKOM 00J1acTH.

11.3. JlokymenTtsl, yka3aHHble B nyHKTe 11.1Hactosimiero AJMUHHCTPaTHBHOTO
periiaMeHTa, MOTYT OBbITh MpeACTaBiCHbI 3asBuTelieM (MpeicTaBUTENeM 3asBUTENS) TI0
coOctBeHHOM wuHHMLIMaTHBe. HemnpencraBnenne 3asBureneM (TMpeacTaBUTENeM 3asBUTEIN)
YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBAHHMEM Uil OTKaza 3asBUTENIO (TPEICTaBUTEIIO
3asgBUTEINA) B IPeIOCTaBICHUH MYHUIMITATBHOMN yCIyTH.

11.4. Apmunucrpanus, M®L] He BmpaBe TpebGoBarh OT 3asBuTENs (MPEACTABUTENS
3asBUTENSA) MPECTABICHHUS JTOKYMEHTOB M (Win) MHQOpPMAaLUH, yKa3aHHBIX B myHkre 11.1
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

11.5. Anmunuctparms, M®L] He BnpaBe TpeOoBaTh OT 3asBuTens (MpPenCTaBUTENS
3asiBUTENS) NPeJoCTaBICHUS HHPOPMAIIMK U OCYIIECTBIECHUS JAEUCTBUN, HE MPETYCMOTPEHHBIX
HACTOSIIIUM AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

12.  Hcuepnwvigaroujuii nepeuens 0CHOGAHUIL 051 OMKA3A 6 NPUEMe U Pe2UCMPAy Ul

O00OKYMEHMmM 08, He0OX00UMbIX 015 npedocmaenenus MynuyunaivHou ycayeu

12.1. OcHoBaHUSIMU JJIS OTKa3a B MPUEME M PETHUCTPAIMH JTOKYMEHTOB, HEOOXOIMMBIX
JUIS IpefocTaBlIeH!s] MyHULIIMTIAIBHON YCITYTH, SIBIISIFOTCS:

12.1.1. TIpenocraBieHre JOKYMEHTOB B HEHAJIC)KAIIANA OpTaH.

12.1.2. OGpamenue 3a mpegocTaBieHueM MyHHUIMNANBHOW yCIyru 0e3 HpeabsBICHHS
JOKYMEHTa, T03BOJISIIOIET0 YCTAaHOBUTh JIMYHOCTH JIMIA, HEMOCPEICTBEHHO IOAAOLIETO
3asiBIICHHUE.



12.1.3. 3asgBieHne MOAAHO JHMIIOM, HE UMEIOIIMM ITOJTHOMOYHUHN TPEJCTABISITh HHTEPECH
3asBUTEIISA, B COOTBETCTBUHM C ITYHKTOM 2.2. HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.4. JIokyMEeHTH WMEIOT HCIpPABIICHUS, HE 3aBEPEHHBIE B  yCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

12.1.5. JlokyMeHTBl coaep)KaT TOBPEKICHUSA, HaTUYME KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKaHHE.

12.1.6. JlIokyMeHTBI yTpaTHJIM CUJIY, B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanum, Ha MOMEHT OOpaleHUs 3a PEAOCTaBICHUEM MyHHIIMIIATbHON yCIyTH.

12.1.7. HekoppekTHOE 3amlOJHEHUE O0O0s3aTelbHBIX TOJeld B 3asdBICHUUM B Cllydyae
oOpaleHus npeacTaBuTess 3asBUTEIN, HE YIIOJIHOMOYEHHOTO Ha MOANUCaHUE 3asiBICHUS yepe3
MOII.

12.1.8. KauecTBO mpeacTaBIEHHBIX JOKYMEHTOB HE IIO3BOJIIET B IIOJIHOM OOBEME
IPOYUTATH CBEJCHUS, CO/IEpIKALLMECS B IOKYMEHTAaX.

12.1.9. ®opma momanHoro 3asBuUTENEM (MpeAcTaBUTE]EM 3asBUTENS) 3asBICHUS HE
COOTBETCTBYeT (opme 3asBI€HUS, YCTAHOBJIEHHOW HACTOSAMMM  AJMHHHUCTPaTUBHBIM
pernamenToM (IIpunoxenue 7 k HacTOAIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. [IpencraBneH HEMOMHBI KOMIUIEKT TOKYMEHTOB B COOTBETCTBUU C ITYHKTOM 10
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.11. Hannyre mpOTUBOPEYMBBHIX CBEACHUN B 3asBICHUU W MPUIOKECHHBIX K HEMY
JIOKYMEHTaX.

12.2. JlonmoiHUTENbHBIMH ~ OCHOBAaHUSIMH  JIUIsl  OTKa3a B IpHUEME JIOKyMEHTOB,
HEOOXOAUMBIX Ul IpefocTaBieHuss MyHUIIMIAIbHON YCIIYTH, NPU HAaIpaBICHUU OOpalleHus
yepes PIIT'Y sBisttores:

12.2.1. HexoppekTHOe 3anojHEeHue 00s3aTebHbIX nojei B popme 3assnenus Ha PIITY
(oTCyTCTBHE 3allOJIHEHUS, HEJIOCTOBEPHOE, HEMOJHOE JIMOO HENpPaBWIBHOE IPEACTaBICHHUE
CBEICHU, HE COOTBETCTBYIOIIUX  TPeOOBaHUSM, YCTaHOBJIEHHBIM HaCTOSIIUM
AJMUHUCTPAaTUBHBIM periamMeHToM). TekcT B 3asBI€HUM Ha MpefocTaBieHrne MyHUIIUNaIbHON
YCIYTH HE TOIaeTCsl POUTEHHIO JINOO OTCYTCTBYET.

12.2.2. TlpencraBneHne HEKAYECTBCHHBIX WM HEIOCTOBEPHBIX JJICKTPOHHBIX 00pa3oB
JTIOKYMEHTOB (3JIEKTPOHHBIX IOKYMEHTOB), HE MIO3BOJIIONIUX B IOJTHOM 00beMe MPOYUTATH TEKCT
JIOKYMEHTa W/WJIN Paclo3HaTh PEKBU3UTHI TOKYMEHTA.

12.2.3. Ilogaya 3asBieHUs M MHBIX JOKYMEHTOB, MOJMHMCAaHHBIX C HCIIOJIb30BaHUEM
MPOCTOM SJEKTPOHHOM TOJIUCH, HE MPUHAJICKAIIECH 3asBUTENIO (MTPEACTABUTENIO 3asBUTEIIS,
YIIOJTHOMOYEHHOTO Ha MOANNCAaHNE 3asBIICHUS U N0Jady JTOKYMEHTOB).

12.3. Pemenne 00 OTKaze B MpUEME M PETHCTPALUU JOKYMEHTOB, HEOOXOIMMBIX JUIS
npenocTaBieHuss MyHUIMnansHo! yeiayru, opopmisiercs o ¢popme coriacHo IIpunoskenuto 9 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY:

12.3.1. Ilpu oGpamenun yepez MO®II, pemienne 06 oTKa3ze B MpHEME U PETUCTPALUH
JIOKYMEHTOB IOJIMCHIBAETCS YIOJIHOMOYEHHBIM cnienuanuctom M®ILI u Beinaercs 3asBUTEIIO
(mpenctaBuTeNnio 3asBUTENS) C yKa3aHMEM NPUYMH OTKa3a B CpPOK He mosnHee 30 MHMHYT C
MOMEHTa MOoJIyuyeHus oT 3asiBUTeNs (peacTaBUTeNs 3asiBUTENS) TOKYMEHTOB.

12.3.2. Ilpu obpamenun uepe3 PIII'Y, pemenue 00 oTkaze B mpueMe JOKYMEHTOB
MOJMHUCHIBACTCSA YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM AJIMMHUCTpAllMM M HaIpaBlIeTcs B
auuHbBIA KaOuHer 3asButens (mpenacrasurens 3asButens) Ha PIII'Y B mepBblil paGounii neHs,
CIEAYIOUIMI 3a JHEM MOJauu 3asiBIICHUSI.

13.  Hcuepnwigarouyuii nepeuens 0CHOGAHUIL Ol OMKA3A 6 NPEOOCHABICHUN
Mynuyunansnoii yciyzu

13.1. OcHoBanus AJ1s OTKa3a B MPeAOCTaBICHUH MYyHUIMIIAIbHOMN YCIyTH:

13.1.1. Hecobmroenre yciaoBHil TIEPEBOJIa KUIOTO IMMOMEIIEHUS B HEXKUIIOE TTOMEIIEHNE
Y HEXKUJIOTO NTOMEILEHNUS B )KUJIOE TIOMEIIEHUE, & UMEHHO:

a) HapymeHue TpeboBanuii JKummmHoro komekca Poccwuiickoit ®Depepanmu U
3aKOHOJIaTENIbCTBA O T'PAJOCTPOUTENBHOM AesATeNIbHOCTH Pocculickoit Penepanuu;
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0) ecnu JOCTyNl K NEPEBOJAMMOMY IIOMELICHHIO HEBO3MOXEH 0€3 HCIIOIb30BaHHS
MOMeIleHUH, 00eCIeUnBAIOIIUX JOCTYI K JKUJIBIM MOMEIICHUSIM, I OTCYTCTBYET TeXHUYECKast
BO3MOXHOCTh 00OpYyI0OBaTh TaKOW JOCTYN K JaHHOMY MOMEUICHHIO (TIPH TMEPEeBOJE KUIOTO
MOMEILEHUSI B HEXWIOE IMoMelleHne). B momemieHue Imocie ero mepeBoja M3 IKUIOTro
MOMEIICHUSI B HEXWIOE IOMEUICHHE JOJDKHA OBITh HMCKIIOYEHA BO3MOXKHOCTH JOCTYIMa C
MCIOJIb30BaHUEM MOMEUICHHH, 00€CTIeUNBAIOIINX JOCTYII K KHJIBIM IIOMEIICHUSIM;

B) €CIM TEPEeBOJMMOE ITOMEIICHHE SBISETCS YaCThIO JKWJIOTO MOMEIIEHUs JH0o
UCIOJIB3YETCS] COOCTBEHHHKOM JIAaHHOTO MOMEIICHUS UM UHBIM TPakIaHWHOM B KaUeCTBE MeCTa
MIOCTOSIHHOT'O IPOKMUBaHUs (MpU IEPEBOE KUIJIOT0 IOMELIEHUS B HEKUIIOE IOMEILEHUE);

I) €clid MpaBO COOCTBEHHOCTHM Ha MEPEBOAMMOE IOMEIIeHHEe OOPEMEHEHO IpaBaMu
KaKUX-TM00 NI (IOMEIIEHUE SABISETCS MIPEIMETOM 3aJI0Ta, HaltMa, apeHabl U T.11.);

1) €CJIM TIepeBOANMOE TOMEIIEHHE HE OTBEYAET YCTAHOBIECHHBIM TPEOOBAaHUSAM, KOTOPHIM
JOJDKHO OTBEYaTh JKWJIOE IIOMELIEHHWE WM OTCYTCTBYET BO3MOXKHOCTh OOECIEUUTh
COOTBETCTBUE IEPEBOJMMOIO TOMEIICHHUS YCTAHOBJICHHBIM TpeOOBaHUSM (IIPH TEPEBOJIE
YKUJIOTO TIOMEILIEHUS B HEXKUIIO€ TIOMELICHUE);

€) eCJIM MpH MepeBO/Ie KBAPTUPHI B HEXKUIIOE MOMEIIEHHE B MHOTOKBAPTUPHOM JIOME HE
COOITIO/ICHBI TPEOOBAHMS:

- KBapTUpa pacrojoKeHa Ha MEePBOM ITaKe YKa3aHHOTO JI0Ma;

- KBapTHpa paclojoXeHa BBILIE NEPBOr0 3Ta)ka YKa3aHHOIO J0Ma, HO IOMEIICHHUS,
pacmoIoKeHHbIE HEMOCPEACTBEHHO IO/ KBAPTUPOM, MEPEBOIMMOI B HEXKUIIOE MOMEIICHHE, He
SIBJISIFOTCSL KUJIBIMU,

13.1.2. HecooTBeTcTBHE MPOEKTA MEPEYCTPONUCTBA U (MIIH) TEPETIAHUPOBKH TOMELICHUS
TpeOOBaHUSAM 3aKOHOJATENbCTBA, B TOM YHCIE, €CJIM KHJIOE MOMEIIEHUE IO0CiIE IEepeBoja B
HEXWIIOe TMoMelleHne OyleT UCHOoJIb30BaThCs B LENSAX OCYHISCTBICHUS PEITUTHO3HOM
JeSITEIbHOCTH.

13.1.3. Hecobmtonenue yctaHoBIEHHBIX cTaThsiMu 44, 45 u 46 XunumHoro kojekca
Poccuiickoit @enepanuu TpeOOBaHUI O TMOJYYSHUH COTJIaCUS COOCTBEHHUKOB IOMEIICHHUH B
MHOTOKBAPTHPHOM JOM€ TpU TUIAHWPOBAHUU TMPOM3BOACTBA PAOOT, MPOBEACHHE KOTOPBIX
CBSI3aHO C Mepeaayeil B MOJb30BaHUE U (WJIM) IPUCOEINHEHUEM K NEPEBOAMMOMY IOMEIICHUIO
YyacTu o0IIero UMYyIIeCTBa MPU MepeyCcTPONUCTBE U (UITH) MePEILIaHUPOBKE.

13.1.4. HecobmroneHne yCTaHOBICHHBIX cTaThsiMu 44, 45 u 46 JXwnmmmrHoro kojekca
Poccuiickoit ®enepanuu TpeOOBaHUN TMOTYYEHHUS pEIIEHHS O COTJIACUM COOCTBEHHHKOB
MOMEIICHNH B MHOTOKBAPTUPHOM JIOME, Ha TEPEBOJl KUJIOTO TOMEIICHUS B HEXIIOE
IIOMEILEHHE.

13.1.5. IlocTyruienne B AJMHHHCTPAIlMIO OTBETa OPraHOB M OpraHU3aldil, Ha
MEXBEIOMCTBEHHBIN 3aIlpOC, CBUAETEIHCTBYIONIETO 00 OTCYTCTBUU Y HUX JOKYMEHTOB U (HLIH)
uH(pOopMallii, HEOOXOIUMBIX JJISl TEPEBOJIa JKUIIOTO MOMEIIEHUS B HEXHIIOE MOMEIIEHUE WU
HEXWJIOTO TIOMEIIEHHUS] B KWJIOE IOMENIEHWE, YyKa3aHHbIX B myHKTe 11.1 Hacrosmero
AJIMUHHCTPAaTHBHOTO perjaMeHTa W HE TMPEACTABICHHBIX 3asBHUTEIEM IO COOCTBEHHOU
WHULIMATHBE.

OTka3 B repeBo/ie MOMEIIEHHUS 110 YKa3aHHOMY OCHOBAHUIO JIOIMYCKAeTCs B CIIydae, eciiu
AJMMHHUCTpAIMs Mocie MoJlydyeHHs ykazaHHoro otseta yepe3 M®IL] nubo nocpeacrtsom PIITY
yBeioMuiIa 3asBUTENS (IIpeicTaBuTeNs 3asiBUTENs) O MOJIyUeHUU TAaKOro OTBETa, MPEeIoxKHIIa
3asBUTento (MPEACTABUTENIO 3asiBUTENsI) MPEACTAaBUTh TOKYMEHT U (WiM) HH(OpMAIIHIO,
HEOoOXOIUMBIE NJIsl TMEepeBojia JKUJIOr0o TOMEUIEHUS B HEXWJIOE MOMELIEHHE WM HEeXHIIOTo
MOMEIIEHUST B KUJIOE MOMENICHNUEe, U He MONXy4niia OT 3asBUTeNs (MIpeICTaBUTENs 3asiBUTEIS)
Takle JOKYMEHTHI U (WiIu) UHQOpMAIIHIO B TeUeHHe 15 KaJlleHJapHbIX JTHEH co JHS HampaBieHUs
pELIeHHs O MPUOCTAHOBJICHUH MPEIOCTaBICHUSI MyHUIIMTIAIBHOM YCITYTH.

13.2. Pemierrie 00 OTKa3e B MPENOCTABICHUH MYHHMIIMIAIBHOW YCIYTH BBIAACTCS UYepe3
M®II win HampasnsieTcs B TUuHbIi kabunet Ha PII'Y 3asButento He mo3jaHee, 4YeM uepe3 Tpu
pabouux AHS, CO JHS MPUHSATHS TAKOTO PEIIEHUS M MOXET ObITh 00KajlloBaHO 3asBUTENEM B
cyne.
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13.3. BasgBuTens (mpeacTaBUTENb 3asBUTENA) BIpaBe OTKA3aThCS OT IMOJNYyYEHHS
MyHununaibHOW yCayrd Ha OCHOBAHMM JIMYHOTO NMUCHMEHHOIO 3asiBICHHUS, HAMHCAHHOTO B
cBOOOHON (QopMe HampaBUB 1O aApPeCy OJICKTPOHHOW TOYTHI AJIMUHUCTPALUUA WU
oOpaTuBIIMNCh B AJMUHHUCTpPALMIO B JHU M 4achkl Mpuema, ykazaHHble B llpunmoxxenuu 2 k
HacTOoALEMY AJTMUHUCTPAaTUBHOMY PETJIAMEHTY.

13.4. Otka3 ot npenocrabiieHuss MyHULIUIIAJIbHON YCIIYTU HE MPEMSITCTBYET IOBTOPHOMY
oOpallleHuIO 3a MpeocTaBleHneM MyHUIIMIIaIbHON YCIyTH.

14.  Ilopaook, pazmep u ochoganus 63uMaHnus 20Cyo0apCmeeHHol nOWIIUHbL UTU
UHOI naamol, 63UMaemoil 3a npedocmasnenue MyHuyunaibHou ycayeu

14.1. MyHunumanbHas yciayra mpeaocTaBisieTcs 0ecIiaTHO.

15.  Ilepeuens ycnye, Heo6x00umulx u 00a3amenbHbiX 0151 NPEOOCMAGIeHUA
MyHnuyunanvhoil yciyzu, 8 mom uucie nopaookK, pamep u 0CHOGAHUA 63UMAHUA NIIAMbL 30
npeoocmasieHus maKkux yciye

15.1. Aagmunuctpanus 1 M®L[ He BmpaBe TpebGoBath OT 3asBuUTENS (MPEACTABUTENS
3asiBUTENsA) OCYLIECTBIICHUS JEUCTBUM, B TOM 4YHCIE COIJIACOBAHMM, HEOOXOAMMBIX IS
nonyuyeHuss MyHUIIMTIATbHON YCIYTH U CBA3AHHBIX ¢ OOpallleHueM B roCyAapCTBEHHbIE OpraHbl
WIM OpraHbl MECTHOTO CaMOYIPAaBJIEHUS, OpraHU3alluy, 3a HCKIIOYEHHUEM IOIY4YEHMs YCIYT,
BKIIIOUEHHBIX B [lepeueHb yciyr, KOTOpbIe SBISIOTCS HEOOXOAUMBIMH U OOSI3aTENbHBIMH IS
MPEIOCTABIICHUS MYHHIIMITAILHBIX YCIYT, YTBEPXKICHHBI HOPMATHUBHBIM IPABOBBIM aKTOM
MPEJICTAaBUTEIILHOTO OpraHa MECTHOTO CaMOYIIPAaBJICHUS - B OTHOLICHUH YCIYT, OKa3bIBAEMBIX B
LEJISIX IPEI0CTaBIECHUS! OPraHaMU MECTHOI'O CaMOYIIPABJIEHUSI MYHULIUIIAJIbHBIX YCIIYT.

15.2. JInst nonydenuss MyHUIIMNAAbHON yCIyru 3asBUTENO (IPEACTaBUTENIO 3asiBUTENS)
HEO0OXOAUMO MOJTYYUTH CIEAYIONIYI0 HEOOXOAUMYIO U 003aTEIbHYIO YCIYTY:

- 3aMpOCUTh U3 YMOJHOMOYEHHBIX CHEIHATU3UPOBAHHBIX OPraHU3alUid TEeXHHUYECKON
uHBeHTapu3auuun MockoBckoit ob6nactu BTU Ilnan mnepeBoaMMOro momemieHuss C €ro
TEXHHUYECKUM ONHUCaHWeM (B ciy4yae, €ClU TEPEeBOAMMOE IOMEIICHUE SIBISETCS IKHIIbIM,
TEXHUUYECKUU MacCHOPT TaKOro MOMEIIEHUS);

- 3aMpOCUTh U3 YMOJHOMOYEHHBIX CHEIHATU3UPOBAHHBIX OPraHU3aluid TEeXHHUYECKON
nHBeHTapu3anuu MockoBckor obnactu BTU TlostaxHblil miian nqoma, B KOTOPOM HaXOJIUTCS
[IEPEBOJUMOE ITOMEILEHUE;

- U3rOTOBJIEHME M BblJada INPOEKTa IMEepeyCcTpPOMCTBA U (WMJIM) MEpPEeIIaHUuPOBKU
NEpeBOIMMOr0 TOMELIeHUsT (B cly4yae, €ClIM IepeyCTpOWCTBO M (WMJM) MeperIaHupOBKa
TpeOyroTcsl Asisi oOecreyeHus] MCHOJIb30BaHUS TAaKOTO TOMEUIEHHS] B KayeCTBE JKUJIOTO WIIU
HEKHUIIOTO TIOMEIICHUS).

[Ipoekt mnepeycrpoiicTBa U (WIKM) NEPENJAHUPOBKH IEPEBOJAMMOIO IMOMEILIEHUS, IO
BbIOOpPY 3asBuTENs (MpeAcTaBUTENs 3asBUTENs) pa3padarhIBaeTCsl IOPUAMYECKAM JUIOM HIIH
WHIVBUIYAIGHBIM  TPEINPUHUMATE]ICM,  HMCIOIIMM  BBIJIAHHBIE  CAMOPETYJIHUPYEMOM
OpraHM3aIfell CBUIETENbCTBA O IOMYCKE K TAKKM BHJIaM padoT.

15.3. MeToauku pacdeTa ¥ pa3Mephl TUIaThl 3a OKa3aHUE HEOOXOIUMBIX M 00sS3aTEIbHBIX
YCIIYT yCTaHABIUBAIOTCS:

- B ClIy4ae, €clid IUIaTHble HEoOXOJuMble M 00s3aTesibHble MyHHUIMIAIbHbBIE YCIyTU
MPEIOCTABIISIOTCS OPTaHU3AIMUSIME U YUPEKICHUSIMHI OIOKETHOU Cephl, TO METOMKA pacuera
U TpeleibHble pa3Mepbl IUIAaThl 3a MPEOCTaBICHHE HEOOXOAUMBIX U 00s3aTeNbHBIX YCIYT,
HEOOXOUMBIX IS MPEAOCTaBICHUS MYHUIIMTIAIBHON yCIyTH, yCTaHOBIECHBI pemeHueM CoBeTa
JIEMyTaToOB ropojckoro okpyra Mcrpa MockoBckoit o0actu;

- B ClIy4ae, €Clld TUIaTHbIE HEOOXOJIUMBbIe M 00s3aTelibHble MyHHUIMIAIbHBIE YCIyTH
MPEIOCTABIIAIOTCS KOMMEPUYECKHUMH OpPraHU3alusIMU, TO METOJIMKH pacuyeTa u pa3Mephl ATkl 3a
OKa3aHWE HEOOXOMMMBIX U O0S3aTeNBbHBIX YCIYI yCTAHABIMBAIOTCS OpraHU3alUsIMHU,
MPEIOCTABIIAIONIMMU HEOOXOUMbIe U 00s3aTeNbHbIE MYHUIIMIAIBHON YCIyrd, HEOOXOIMMbIE
JUISE  TIpeIOCTaBlIeHUsT MYHUIIMTIATBHONW YCIYTH, CaMOCTOSITEIbHO B COOTBETCTBHUU C
TpeOOBaHUSIMU JEHCTBYIOIETO 3aKOHOAaTeNbeTBa Poccuiickoit denepanuu.
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16. Cnocoowvt npedocmaenenus 3asagumesem 00OKyMeHm 08, HeOOXO0UMBIX 01
noayuenus MyHuyunanoHou yciyeu

16.1. JImunoe obpamenue 3asButelns (npeactaButens 3assutens) B MOII.

16.1.1. 3asBuTens (MpeACTaBUTENb 3asBUTENS) MOXKET 3aIMCAThCsl HA JIMYHBIM TIPHEM B
M®I] 3apaHee 1Mo KOHTaKTHBIM TenedoHaM, ykazaHHBIM B [lpuioxeHunu 2 K HacTosIEMY
AJIMUHUCTPAaTUBHOMY perjiameHty, uiaum mnocpenctsom PIIIY. Ilpu  ocymiecTBieHuun
MPEBAPUTEIILHON 3anmucy 3asBUTENb (MPEACTABUTEh 3asBHUTENS) B 00S3aTEIHHOM MOPSIKE
UH(OPMHUPYETCS O TOM, YTO IpeIBapUTENIbHAS 3aliCh AaHHYJIUPYETCSA B Clydae e€ro HESBKH IO
UCTEUYEHUU 15 MHMHYT ¢ Ha3HA4YeHHOro BpeMeHM mnpuema. s momydeHuss MyHULMIAIbHON
yciyrd 3asBUTeNb (MpEeACTaBUTENb 3asgBUTENs1) MPEACTaBISET HEOOXOAMMbIE JOKYMEHTHI,
yKa3aHHble B yHKTe 10 HacTosmero AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

16.1.2. B cnyyae Hamu4usi OCHOBAaHMM, NPEIYCMOTPECHHBIX IYHKTOM 12 HAacTOSIIEro
AJMUHUCTPAaTUBHOIO  periaMenTta, cnenuaiucrom MOIl  3asBurento  (mpeacTaBUTEIO
3asiBUTENs) BBIIAETCS pellieHHe 00 OTKa3e B MpUEME U PErucTpaluu JOKYMEHTOB C yKa3aHHEM
IPUYMH OTKa3a B CpoK He no3aHee 30 MUHYT C MOMEHTa IOJNY4YeHMs] OT 3asBUTENS
(mpeacraButens 3asBUTENS) TOKYMEHTOB.

16.1.3. B ciydae eciu OTCYTCTBYIOT OCHOBaHHS JJIsi OTKa3a B IpUEME JIOKyMEHTOB
cnenuanuct M®I[ nmpuHMMaeT mnpenacTaBieHHblE 3asBUTENEeM (TpeACTaBUTENIEM 3asBHUTENS)
JIOKYMEHTBI, 3alOJiHSET M pacleydaThiBacT 3asiBICHHE, KOTOPOE IMOIINUCHIBAETCS 3asgBUTEIEM
(mpeacraButenem 3asBuTens) B npucyrctBum crnenuanucta MOLl. B cinyuae oOparienus
IIpeJICTaBUTENs 3asBUTENs], HE YIIOJHOMOYEHHOTO Ha MOJNMCAHUE 3asiBICHUS, MPEACTABIAETCS
nojanucanHoe 3asButerneM 3asBieHue mo dopme, ykazaHHoi B [IpunokeHun 7 K HacTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

16.1.4. Cnenmamuctr M®II ckanupyer npeiacTtaBieHHblE 3asBUTeNeM (TpeicTaBUTEIEM
3asiBUTENS1) OPUTHHANIBI JOKYMEHTOB U (OpMHUpPYET 3JeKTpoHHOe Aeno B Moayne MOIL[ ENC
OV, pacneyaTbIBaeT U BbIAAET 3asABUTENIO (IIPEICTABUTENIO 3assBUTENSI) BBIUCKY O MOJyYECHUU
3asiBIeHUs, JOKYMEHTOB C YKa3aHHWEM HX MEpeyHs U KOJMYECTBA JIMCTOB, BXOJAIIEI0 HOMEpA,
JIaThI TOJIyYEHHsI U AaThl TOTOBHOCTH Pe3yJbTaTa MpelocTaBieHnss MyHUIMIIaNbHOM yCIyTH.

16.1.5. DnekrponHoe naeno (3asBiieHHEe, MpUIaraeMble K HEMY JOKYMEHTBI, BBIITHCKA)
nocrynaer u3 Moxaynss M®I[ EMC OV B Moayne okazanus ycayr EMC OV B nens ero
(dbopMupoBaHHUSL.

16.2. O6pamenue 3asButens (mpeacTaBuTens 3asBuTens), mocpeactsom PIITY.

16.2.1. J{nst momyuenust MyHUIIMTIAIBHOW YCIYTH 3asiBUTENh (TIPEACTAaBUTEIh 3asBUTENS)
aBTOpHu3yeTcs B EnuHoll cucteme uneHTudukanuu 1 ayreHtudukanun (nanee — ECHUA), 3atem
3anojiHseT 3asBICHHE C HCIIOJIb30BAHUEM HWHTEPAKTUBHOM (OPMBI B 3JIEKTPOHHOM BHJIE.
3anonHeHHOE 3asiBIEHUE OTIIPABISET BMECTE C INMPHUKPEIUIEHHBIMU 3JEKTPOHHBIMU 00pazaMu
JOKYMEHTOB, yKa3aHHBIX B MNyHKTe 10 HacTosmero AAMHHHCTpaTHUBHOrO perjameHTta. [lpu
aBTopu3anu B ECUA 3asBrnenue cuutaercst MOAMMCAHHBIM MPOCTOM 3JEKTPOHHOM MOANUCHIO
3asBUTEIS.

B cnyuae oOpatenus npeacTaBuTens 3asBUTENs, HE YIIOJTHOMOYEHHOTO Ha MOJIMTUCAHNe
3asiBIIeHUS, TPUKPEILISETCS 3JEKTPOHHBIN 00pa3 3asiBlIeHUs, TOMUCAHHOTO 3asiBUTEIIEM.

16.2.2. OrnpaBneHHoe 3asiBJI€HUE M JOKYMEHTHI MOCTYNa0T B MoJyb OKa3aHUs yCIyT
ENC OV.

16.2.3. TpeOyercss mpencTaBieHHE OPUTHHANOB JOKyMeHTOB B MOILl mis cBepku c
AIIEKTPOHHBIMU 00pa3aMu IOKYMEHTOB.

16.2.4. B M®I] 3asBurento (MpencTaBUTENIO 3asBUTENs) oOecreueH OecriaTHBIN
noctyn K PIII'Y nmns obecnieyeHuss BO3MOYKHOCTH TOAA4M JTOKYMEHTOB B AJICKTPOHHOM BHJC B
MOpsIIKE, MPETyCMOTPEHHOM MYHKTOM 16.2.HacTosiero AJIMUHUCTPATUBHOTO PErJIaMEHTA.

16.3. Obparienue 3a npeaocTaBieHneM MyHUIIUITAIBHON YCIYTH 110 TIOYTE.

16.3.1. Ins momy4eHuss MyHUIUIIATBHOW yCIIyTH 3asBUTENb (IPEICTABUTENDh 3asSBUTEIIS)
HaIpaBlseT MO ajapecy AJMHUHUCTpalUM, yKa3zaHHOMY B [IpunokeHnn 2 K HacTosieMy
AJIMUHHCTPAaTUBHOMY pErJIaMEHTy, 3aKa3HO€ NHCbMO C OIUChIO, COZEprKaliee 3asiBICHUE,
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NOJANUCAHHOE JINYHO 3asBUTEIEM WIM IPEACTaBUTENIEM 3asBUTENS, YINOJIHOMOYEHHBIM Ha
nojnucanue 3asBICHUS, U HOTApUalIbHO 3aBEPEHHbIE KOMHUU HEOOXOAMMBIX IOKYMEHTOB B
COOTBETCTBUHU C TPeOOBaHUSAMH, YKa3aHHbIMU B IyHKTe 10 HacTosmero AJAMHHHUCTPaTHUBHOIO
perjameHTa.

16.3.2. AnMuHUCTpalnis HE MO3JHEE MEPBOr0 padoyero JHS, CISAYIONMEro 3a JTHEM
MOJIyYeHUsl JIOKYMEHTOB, HampaBiseT 3asBICHHE U IOIy4YeHHble NOKyMeHTbl B MOIl s
IIPUCBOEHUS PETUCTPALIMOHHOI'O HOMEpA.

16.3.3. Cpoxk mpenocraBiieHuss MyHUIIUTIANBHON YCIYTH UCUUCISIETCS B COOTBETCTBUU C
MIYHKTOM 8 HACTOSAIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

16.3.4. Boinucka o mosiyueHun 3asiBICHUS U JTOKYMEHTOB HAIPaBIISIETCS CIIELUAINCTOM
AJMUHHUCTpAIM 10 YKa3aHHOMY B 3asiBIICHHH IIOYTOBOMY aJIpecy B TE€UEHHE padodero IHs,
CJIETYIOIIETO 3a THEM MPUCBOEHUS perucTpamoHHoro Homepa 8 MOLI.

17. Cnocoowvt nonyuenus 3angumenem pe3yaibmamos npedoCcmasnieHus
Mynuyunanonoi ycayzu

17.1. 3asButens (npeacTaBUTENb 3asBUTENS) YBEAOMISIETCS O XOJI€ PACCMOTPEHUs U
TOTOBHOCTHU pe3yJbTaTa MpeaocTaBieHuss MyHUIIUTTaTbHONW YCIYTH CIIEAYIOIUMU CIIOCOOaMMU:

17.1.1. yepe3 JIuunsrit kabuuet Ha PIIT'Y;

17.1.2. nocpenctBom cepBuca PIII'Y «¥Y3uHate craTyc 3asBieHus»;

17.1.3. 1o >7eKTPOHHOM MouTe;

Kpome toro, 3asBurens (mpeacTaBuTeb 3asBUTENSN) MOXKET CAMOCTOATEIBHO MOIYYHUTh
uH(pOpMaLMI0O O TOTOBHOCTH pe3yibTara MpeAocTaBieHuss MyHULIMNAIbHOW YCIYIM IO
TenedoHy 1eHTpa TeiaedoHHOro oOciayx uBaHUS HaceneHUs MockoBckon obiactu 8(800)550-
50-30.

17.2. Pe3ynbrar mnpenocraBieHuss MyHUIUNATbHOM YCIYTH MOXET ObITh MOJIY4eH
CJIEIYIOIIMMHU CTIOCOOaMMU:

17.2.1. Yepe3z M®PI] Ha 6ymMa)kHOM HOCHUTEIE.

17.2.2. Yepes nuunsbrii kabunet Ha PIITY B BUC 27€KTPOHHOTO TJOKYMEHTA.

B cnyuyae HeoOxomumocTn 3asBUTENb (IPEICTaBUTENb 3asBUTENS), NPH YCIOBUH
YKa3aHHs COOTBETCTBYIOLIETO croco0a MOoJydeHUs pe3ysbTaTa B 3asBICHUH, JOMOJHUTEIBHO
MOXET IOJIYYUTh PE3ylbTaT IpenocTaBiaeHus MyHununanbHou ycinyru dyepes MOPI[ B Bune
AK3EMILISIpa 3JIEKTPOHHOIO JOKYMEHTA, MOAMMCAHHOTO YCWJIEHHOHN KBanuduuupoBaHHou Ol
YIOJHOMOYEHHOTO0  JIOJDKHOCTHOTO  JIUIa AJIMUHUCTpallMd Ha OyMaXHOM HOCHTEINe,
3aBEPEHHOr0 MOANUCHIO YIIOJHOMOYEHHOTO criennanucta M®I u newatsro MOLI.

17.3. Ina mnonydenus pesyibrata MyHununansHod ycayru B MOL[ 3assurens
IPEJICTaBISIET TOKYMEHT, YAOCTOBEpAIOIIEeH JTUYHOCTh. B ciyuyae oOpallieHus mpeacTaBUTENs
3asBUTENS, IPEACTABIAECTCA JOKYMEHT, YAOCTOBEPSIOIIEH JIMUYHOCTD MPEACTABUTENS 3asBUTEIS
U JOKYMEHT, MOJTBEPXKJAIOUINIl MOJHOMOYMS Ha MOJy4yeHHE pe3yibTaTa MpPeJOCTaBICHUS
MyHULUIIAIBHON YCIIYTH.

18.  Maxkcumanvuslit cpox oxcuoanus é ouepeou

18.1. MakcuMallbHBI CPOK OXMIAHHS B OUYepeAM MpU JIMYHOM mMojave 3asBICHUS O
MPeIOCTaBlIeHUM MyHUIMNAIBHON YCIYIM W TP MOJYyY€HUU pe3yibTaTa MpeloCTaBIECHUS
MyHuIMnanpHON yciuyru- 15 MUHYT.

19. Tpebosanun Kk nomeusenuam, 8 KOmopuwix npedoocmasgnaemcsa MynuyunanpHnas

yenyzaa

19.1. [lomemenusi, B  KOTOPBIX  MPEAOCTaBIsIeTCs  MYHUIIUNIAIBHAS  YCIIyTa,
IPEIIOYTUTENBHO Pa3MELIAIOTC Ha HWKHUX JTakax 3JaHUM M JOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3MUIEMHOJIOTHYECKUM MIPaBUIIaM U HOpMaTHBaM.

19.2. Bxoapl B moMemIeHUst OOOPYAYIOTCS TMaHAyCaMH, pPacIIMPEHHBIMU MPOXOJaMH,
MO3BOJIAIOIIMMU  00ecreynTh  OeCHpenaTCTBEHHBIM  JOCTym JIUI C  OrPaHUYCHHBIMHU
BO3MO>KHOCTSIMH 3710POBbsI, BKJIFOUAsl JIMILI, HCIIOJIb3YIOLIUX KPECIa-KOJSACKH.

19.3. Vnbie TpeOoBaHUs K MOMEMICHUSM, B KOTOPBIX MpENOCTaBiIseT MyHUIIUITATbHAS
ycayra, npusenensl B [Ipunosxenun 10 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.
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20.  Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciyeu

20.1. Iloka3arenu AOCTYNMHOCTM M KayecTBa MyHHUIMNAIbHON YCIyrd IpHUBEICHBI B
[Tpunoxxennu 11 x HacTosALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBanus K 0OECIEUEHUIO JOCTYMHOCTH MYHUIIMIAIBHOW YCIYTH IS
MHBAJIUIOB U JIUI] C OTPAHUYECHHBIMU BO3MOXKHOCTSIMH 3/10pOBbs NpuBeAeHbl B [Ipunoxennn 12
K HacTosIeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

21. Tpeobosanusn k opeanuzayuu npeoocmaenenus MyHuyunaibHoil yciyeu 6
INNEKMPOHHOIL hopme

21.1. B snekTpoHHON GopMe TOKYMEHTHI, yKa3aHHbIe B MyHKTe 10 AAMUHUCTPAaTHBHOTO
periameHnTa, nojarTcs nocpeacrsom PIITY.

21.2. llpu mojade JOKYMEHTHI, YyKa3aHHble B myHkTe 10 AJIMHHUCTpaTHBHOTO
periaMeHTa, MpHJIAraloTcs K 3JIEeKTPOHHOH (opme 3asBieHMs B BHJEC OTIEIbHBIX (HailyioB.
KonmdectBo (ailioB JOMKHO COOTBETCTBOBATH KOJHYECTBY TOKYMEHTOB, a HAWMEHOBaHUE
daiina 101KHO MO3BOJIATH UIEHTU(PULIUPOBATH JOKYMEHT U KOJIMUYECTBO JINCTOB B JIOKYMEHTE.

21.3. Bce opuruHajbpl JOKYMEHTOB JIOJDKHBI OBITh OTCKaHHUPOBAaHBI B OJHOM U3
pacrpocTpaHeHHbIX TIpadpuueckux (opmarax ¢(aiulloB B IIBETHOM peXHUMe (pa3pelieHue
ckaHupoBanus — He MeHee 200 Todek Ha [IO0KM), OOECIEYMBAIOIIEM COXpPAaHEHHE BCEX
AyTeHTUYHBIX MPU3HAKOB MOAJUHHOCTH, a HMMEHHO: rpaduyeckodl MOANUCH JIMIA, IeYary,
YIIJIOBOTO IITaMma OJaHKa.

21.4. Tleyatnas ¢opma 3asBienus (chopmupoBaHHas ¢ nomoibio cepBucos PIITY Ha
OCHOBaHUU JAHHBIX, 3allOJIHEHHBIX 3asBUTENEM (IIPEACTAaBUTENIEM 3asiBUTEINIA) B JIEKTPOHHOMN
dopme 3asBieHMs) pacHeuyaTbIBaeTCsA, IMOANMCHIBaeTCS  3asBUTeNeM  (IpeicTaBUTENIEM
3asBUTEINSA, YIIOJHOMOYEHHBIM Ha TOANMCAHUE 3asBJICHUS), CKAHUPYETCS U TPUKIIAIBIBACTCS K
AJIEKTPOHHOH opme 3asBlIEHHs B KAUECTBE OTAEIBHOIO JOKYMEHTA.

21.5. 3asBuTens (NMPEACTaBUTENb 3asBUTENSI) UMEET BO3MOXKHOCTH OTCIICKHMBATH XOJ]
00pabOTKM JTOKYMEHTOB B JINYHOM KaOuHeTe mnpu mnogaye 3asBieHus uepe3 PIIIY wmm ¢
nomouibto cepsuca PIII'Y «Y3HaTh craryc 3asBiaeHus .

22. Tpebosanusn k opzanusayuu npedocmaenenus MynuyunaivHou ycayeu 6
Mol

22.1. Opranuzanusi npenoctaBieHus MyHuIMnNaibHOH ycioyru Ha ©Oaze MOIL]
OCYIIECTBIISIETCSI B COOTBETCTBHHU C COTJIAIIEHUEM O B3aUMOJICHCTBUU MEXKIy AJIMHHUCTpAIen
u MO®IL], 3akiar0oueHHBIM B TOpPSJKE, YCTAaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepamuu. Ilepeyenp M®PII, B KOTOpBIX OpraHM3yeTCs MPEIOCTABICHUE
MyHHUIMIIaABbHON yCIYyTH B COOTBETCTBUHU C COTJIAIIEHHUEM O B3aWMOJICHCTBHMU, MPUBOJIUTCS B
[Tpunoxennn 2 K HacTOSIMEMY AJIMAHUCTPATHBHOMY PETJIAMEHTY.

22.2. 3asBuTens (MpeAcTaBUTENb 3asBUTENS) MOXET OCYILECTBHUTH IPEIBAPUTEIbHYIO
3aUCh Ha TMojady 3asBICHHS, a TaKKe IS TIONYYeHHUS pe3ylbTaTa IPelOCTaBICHUS
MynununansHo# yeiyru B MOL] cnenyromuMu cnoco6aMu o cBoeMy BbIOOpY:

1) npu muuHOM OOpareHun 3asBuTens (npeactaButens 3asuress) B MDL];

2) nio tenepony MOII;

3) mocpencteom PIITY.

22.3. [lpu mpenBapuTenbHON 3amucH 3asBUTENb (MPEACTaBUTENb 3asBUTENS) COOOMIAET
ClIelyIolIue JaHHbIE:

1) dbamunuto, uMs, 0T4eCTBO (TIOCIIEHEE IPU HAJTUYHUH ),

2) KOHTaKTHBIH HOMep TeneoHa;

3) azmpec 3IEKTPOHHO MOYTHI (TIPU HAIUYNH);

4) sxenaeMple ATy ¥ BPeMsI IPE/ICTABICHUS IOKYMEHTOB.

22.4. 3asBuTento (TPEACTaBUTENO0 3asBHUTENsI) COOOIIAIOTCA JaTra W BpeMs IpueMa
JIOKYMEHTOB.

22.5. 1lpu ocyllecTBICHUN TNpPEABAPUTEIBHON 3amucu 3asBUTENb (TPEACTABUTENH
3asgBUTENA) B 0043aTENbHOM NOpsAKE UHOOPMUPYETCS O TOM, YTO INpEABAPUTEIbHAS 3alUCh
AQHHYJIMPYETCS B CIIy4ae ero HesIBKU M0 UCTEYSHUU 15 MUHYT C Ha3HAYEHHOT0 BPEMEHHU IpueMa.
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22.6. 3asBuTenpb (MpeacTaBUTENbh 3asBUTENs) B JIO0OE BpeMs BIpaBe OTKA3aThCs OT
MpeBapUTENLHO 3aMHCH.

22.7. B otcyrctBuM 3asBuTenel (mpencraBurencit 3asBuTenel), OOpATUBIIMXCS TIO
MIpEABAPHUTEIILHON 3aIMCH, OCYIIECTBIISIETCS NIpUeM 3asBUTENCH (MpeacTaButeneil 3asBUTENCH ),
00paTUBIIKXCS B MOPSAKE OUEPEAHU.

22.8. Ob6ecnieueHne OecIiaTHOTO JOCTyIa 3asBUTENCH (MpeacTaBuTee 3asBuTeneit) K
PII'Y na 6a3ze M®L] ocymecTBiseTcss B COOTBETCTBHH C TPEOOBAHUSAMH, YCTAHOBICHHBIMU
noctaHoBieHreM [IpaButenbctBa Poccuiickuit ®deneparmuun ot 22.12.2012 N 1376 «O6
yrBepkaeHnn IlpaBun  opraHuzamuu  JESTEIbHOCTH  MHOTO(YHKIMOHAJIBHBIX  IIEHTPOB
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYr», pacnopsbkeHneM MuHHcTepcTBa
TOCYJapCTBEHHOTO YIpaBJIeHUs, HH()OPMAITMOHHBIX TEXHOIOTUN U cBsizu oT 21.07.2016 N 10-
57/PB «O peruoHaabHOM CTaHAApPTE OPTaHHW3alUHU JACATEIHBHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB TMPEAOCTaBICHUS TOCYJAapCTBEHHbIX M MYHMLIMIAIBHBIX YCIyr B MOCKOBCKOM
obmacTuy.

22.9. KoncynpTipoBanue 3asBUTENeH (mpencTaBuTeneid 3asBUTENCH) IO TMOPAIKY
npenocTtaBieHuss MyHHIIMIATBHOM yCIYrd OCYIIECTBISETCS B pPaMKaxX COMJIALIEHUS O
B3aUMOJICHCTBUM ~ MeXay  AJMUHUCTpanmed ©W  MHOTOQYHKIMOHAIBHBIM  IIEHTPOM
MIPEIOCTABICHUSI TOCYJaPCTBEHHBIX U MYHULIUNANBHBIX yciuyr» (nanee - M®LI), 3akmoueHHBIM
B [IOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAaTEJIbCTBOM.

I11. CocTaB, mocsie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHSI ATIMHUHUCTPATHBHBIX
npoueayp, Tpe60BaHus K MOPSAAKY UX BbINOJHEHHSA
23.  Cocmas, nocnedosamenbHOCHb U CPOKU 6bINOTHEHUA AOMUHUCMPAMUBHBIX
npoyedyp (deiicmeuit) npu npedocmasnenuu MynuyunaivHoil yciyzu

23.1. IlpenocraBnenre MyHMIIMIIANBHOM YCIYTH OCYLIECTBISIETCS B JjBa 3Talla, KOTOPbIE
BKJIIOYAIOT B CeOs:

23.1.1. IlpunsaTHe peuleHuss o mepeBojie (O0TKa3e B MEpPEeBOJIE) KUIOTO IMOMEIIEHUS B
HEXXUJIO€ MOMEIleHNE JTM00 HEKUIIOrO MOMEIEHUS B )KUJIO€ TOMEIIEHUE.

23.1.2. V1BepxxaeHHe (0TKa3 B YTBEPXKIACHHWU) aKTa O 3aBEPLICHUM IEpeyCTPOUCTBA U
(W) IepeTUTAaHNPOBKH JKUIIOTO WIJIH HEKUIIOTO TIOMETEeHUsI (TP HEOOXOAUMOCTH).

23.2. IlpenocraBnenne MyHUIMNANBHOW YCIYI'M Ha TEpBOM JTale BKIOYAET
CIIeyIoIIre aAMUHUCTPATUBHBIE TPOLIEAYPBHI:

1) npuem 3asiBieHUs U JOKYMEHTOB;

2) 00paboTKa U NMpeABAPUTEIILHOE PACCMOTPEHUE 3asBICHUS U IOKYMEHTOB;

3) ¢opMupoBaHMe U HaNpaBlICHHWE MEXBEIOMCTBEHHBIX 3alPOCOB B  OpIaHBbI
(opranuzanum), y4acTBYIOILIUE B IPEAOCTaBICHUY MyHUIIMIIATBHON YCIIyTH;

4) 3aceaHue MEKBEJIOMCTBEHHOW KOMUCCHU,

5) npuHsATHE pEIeHNUS;

5) BbIaya (HampaBlieHHE) PE3YNIbTaTa;

6) wuHpOpPMHpPOBAHWE O TPHUHATOM  PEIIEHWH COOCTBEHHHUKOB  TIOMEIICHUMH,
IPUMBIKAIOIINX K TOMENIEHHUIO, B OTHOIIEHUH KOTOPOT'O MPUHATO PELIEHUE O NIEPEBOJIE.

23.3. IlpenocraBnenre MyHAIIMTIAIEHON YCITYTH Ha BTOPOM JTarle BKIIIOYAET CIIETyIOIIIe
a/IMUHUCTPATUBHBIE MTPOLETYPHL:

1) mpueM u perucTtpanusi YBEJOMJIEHUS O 3aBEpIICHUU NEpeycTpoilcTBa W (WUJIN)
NEPENIaHUPOBKU NIEPEBOIUMOTO ITOMEILEHUS;

2) Bble3qHAs MpOBEpKa — MPOBEACHHE OCMOTpA JKUJIOTO WM HEXWUJIOTO MOMEIICHUS
1ocJje MepeycTPONCTBa U (W) ePeIUIaHUPOBKU U IPUHSATHE PELLICHHUS;

3) BbIaya JAOKYMEHTA, SIBISIFOIIETOCS Pe3yNbTaToOM MpeaocTaBieHus MyHHIIMNaIbHOU
YCIIYTH;

4) HarpaBJieHHE aKTa O 3aBEPIICHHUH MEPEYyCTPONCTBA U (MJIN) MEPETNIAHUPOBKH KHUJIOTO
(HEKMJIOTr0) MOMEILEHUS B OPTaH MM OpraHU3al1Io, OCYIIECTBIISIOIINE MOCYAAPCTBEHHBINA YUeT
00BEKTOB HEIBUKUMOTO UMYIIIECTBA.
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23.5. Kaxxas atMUHHCTpAaTUBHAS MPOLIEYypa COCTOUT U3 a[IMUHUCTPATUBHBIX JICHCTBHIA.
[lepeuenp M  coiepkaHue AAMUHUCTPATHUBHBIX  JACHCTBUM, COCTABIAIOLNIMX  KaXAYHO
aJIMUHUCTPATHBHYIO TpoueAypy, mnpuBeneH B Ilpunoxkenun 13 k AJAMHUHUCTPATHBHOMY
pErIaMeHTy.

23.6. briok-cxema npegocTaBiieHuss MyHUIMIIANbHON yciayru npuBeaeHa B [punoxennn
14 k HacTOsIIEMY AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

V. Ilopsinok n (popMBbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATHBHOIO
perjiaMeHTa
24.  Ilopadok ocyuwiecmeieHUs KOHMPOJis 3a COOII00eHUEM U UCNOTTHEHUEM
00JIHCHOCMHBIMU TUUAMU, MYHUWURATbHOIMU CTLYHCAUUMU U CREYUATIUCIAMU
AOmunucmpayuu nonoxceHuli AOMUHUCMPAMUBCHO20 PEIAMEHMA U UHBIX HOPMAMUBHBIX
nPAGOGLIX AKMOE, yCIAHAGIUBAIOWUX MPedosanus K npedocmagnenuio MynuyunanvHou
yeayzu, a maxarce NPUHAmMUEM UMy peuleHull

24.1. KouTpoiab 3a COONIOACHUEM  JOJDKHOCTHBIMHM  JIMIIAMH  AJMUHHUCTpAIlUH,
NOJIO)KEHUH AJIMMHHUCTPATUBHOI'O pEIJIAMEHTAa M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
yCTaHaBJIMBAIOUINX TPeOOBaHUS K MPeI0CTaBICHNI0O MYyHUIUIIAIbHON YCIyTH, OCYILECTBIIAETCS
B (hopme:

1) Tekyiiero KOHTPOJIS 3a COOJIOJCHHEM IIOJHOTBI M KavyecTBa MPEAOCTaBICHUS
MynununanbHoi yenyru (nanee — Tekyiuit KOHTPOIIb);

2) KOHTPOJIS 32 COOJIOICHUEM MOPSIIKA MTPeA0CTaBIeH s MyHUIMITATBHOM YCITYTH.

24.2. Tekymuid  KOHTPOJb  OCYHIECTBISIET  PYKOBOAUTENb  AJIMHHUCTpAllMM U
YIOJIHOMOYEHHBIE UM JOJDKHOCTHBIE JIULIA.

24.3. Tekymuii KOHTPOJIb OCYIIECTBISIETCS B TOPSJIKE, YCTAHOBICHHOM PYKOBOJMUTEIEM
AJMUHUCTpALUU AJI1 KOHTPOJIS 32 UCIIOJHEHUEM NIPABOBBIX aKTOB AJIMUHUCTPALIHH.

24.4. KOoHTpOdb 3a COOJIFOJICHUEM TMOpsIKa MPEIOCTaBlIeHUsT MyHHIMITATLHOW YCIIyTH
ocyliecTBiIsieTcss  MUHHCTEPCTBOM — TOCYJApCTBEHHOTO  YIPABICHMS, HH(POPMALUOHHBIX
TEXHOJOTHUI U CcBA3M MOCKOBCKOI 00JIacTU B COOTBETCTBMM C MOPSAIKOM, YTBEPKIACHHOM
nocraHoBjieHueM IIpaButensctBa MockoBckoit obnactu ot 16 ampens 2015 roga Ne 253/14 «O06
yrBepxkaeHuH llopsiaka ocyliecTBI€HUS KOHTPOJIS 3a NMPEAOCTaBICHUEM TOCYAAPCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYr Ha TEPPUTOpPUM MOCKOBCKON OOJIaCTM M BHECEHHUM HU3MEHEHUH B
[Tonoxxenne 0 MUHHCTEPCTBE TOCYIAPCTBEHHOI'O yNpaBiIeHUsS, THPOPMAIIMOHHBIX TEXHOJIOTHI
U B3 MOCKOBCKOM 00acTu» M Ha ocHOBaHMU 3akoHa MockoBckoi obmactu Ne 37/2016-0O3
«Konexc MockoBckoi 0651acT 00 aIMUHUCTPATUBHBIX TIPABOHAPYIICHHUSIX).

25.  Ilopaook u nepuoouunocms ocyujecmenenus Tekyuiezo KOHmMpoia nOJIHOMbL U
Kauecmea npedocmasnenus Mynuyunanvnou ycayeu u Konmponsa 3a coonrooenuem nopaoka
npedocmasnenuna MyHuyunanvbHou ycuyu

25.1. Tekymuii KOHTPOIIb OCYIIECTBIISIETCSI B (hOpMe TMPOBEPKH PEUICHHH W JIeHCTBUI
y4acTBYIOUIMX B  MPEAOCTaBICHMM  MYHUIMNAIBHBIX  YCIYT  JOJDKHOCTHBIX  JIMII,
MYHUIIMNIATIBHBIX CIYKALIUX U CHEIHATUCTOB AIMUHUCTpALIMH, a Takke B (opMe BHYTPEHHHUX
OPOBEPOK B AJMHUHHUCTpAllMM TO 3asBICHUSAM, OOpalleHHsM U Kajmo0aM TIpaxIaH, HX
o0BeIMHEHUH W OpraHu3allMii Ha pelIeHus, a Takxke JelcTBUs (0e34eMCTBUSI) MOMKHOCTHBIX
JUL, MYHMLIMIAJIBHBIX CIYXKAlIMX M CHEUUAINCTOB AJIMUHUCTPALUU, YYacTBYIOLUIUX B
IIpeA0CTaBIeHNA MyHUIIMIIAIBbHON YCIyTH.

25.2. Tlopsinok  ocymiecTBieHUs] TeKyliero KOHTPOJS YTBEP)KIAETCS PYKOBOAUTEIIEM
AJIMUHHCTpAIIUH.

25.3. KoHTposib 3a cOONIOJIEHHEM TOpsAIKa MpeaocTaBieHuss MyHUIIUIATbHON YCIyTH
OCYILIECTBIISAETCS YIIOJIHOMOYEHHBIMU JOJKHOCTHBIMU IULAaMU MuHnucrepcTBa
rOCYJapCTBEHHOTO YIPAaBJICHUs, UHOOPMAITMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOW 00JIacTH
IOCPEJCTBOM TPOBEJIEHUS IUIAHOBBIX M  BHEIUIAHOBBIX IPOBEPOK, CHCTEMATUYECKOIO
HaOJIOZEHUST 32 MCIIOJHEHHEM OTBETCTBEHHBIMH OJDKHOCTHBIMHU JIMLIAMH A TMHHUCTpPALUH,
HOJIOKEHUH AJIMHUHUCTPATUBHOIO PErJIaMEHTa B YAaCTU COOJIIOJCHUS MOPAIKA MPEAOCTABICHUS
MyHuUIUIIAIBHON YCIIYTH.
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25.4. IInaHoBbIe MTPOBEPKH AJMHHUCTPALMH WIH JOHKHOCTHOTO JIMLA AJIMUHHUCTPALIUU
MIPOBOJATCS B COOTBETCTBUU C €KETOJHBIM INIAHOM MIPOBEPOK, YTBEPKAAEMbIM MUHHUCTEPCTBOM
rOCYJapCTBEHHOTO YIPaBJICHUs, HHOOPMAIIMOHHBIX TEXHOJOTHIA M CBA3M MOCKOBCKOH 00JIacTH
U COTJIACOBAHHBIM B YCTAHOBJICHHOM MOPSAKE € MPOKypaTypoil MocKOBCKoi o0iacTu, He yaile
OJIHOTO pasa B J1Ba roja.

25.5. BuennaHoBble  MpPOBEpKHM  AJMHUHUCTpPAlMM  WIM  JODKHOCTHOTO — JIMIIA
AJIMUHUCTpALMU TNPOBOJATCSA YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU JMIIaMHM MUHUCTEpCTBA
roCy/IapCTBEHHOTO yIpaBiIeHUs, HH(OOPMALIMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKOH o0nactu
[0 COTJIACOBAHUIO C MPOKYpaTypoil MOCKOBCKOW 00JIaCTH Ha OCHOBAaHHMM PEIICHUS MUHHUCTpA
roCy/IapCTBEHHOTO YIpaBJICHUS, UH()OPMALIMOHHBIX TEXHOJIOTHNA U CBsI3U MOCKOBCKOI 00nacTu,
OPUHUMAEMOT0 Ha OCHOBAaHUHM OOpalleHWi Tpak[aH, OpraHu3anuii (FOPUAMYECKUX JIUI) U
MOJIyYEHHOM OT rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyMpaBiieHUs MHPOpMAIUU
0 (bakTax HapyIICHUH 3aKoHOAAaTenbCTBA Poccuiickoit denepanuy, BICKYIIUX, a B OTHOIICHUH
OpraHOB TOCYJapCTBEHHOM BJacTH MOCKOBCKOM 00jacTu Takke MOTYIIUX [OBJIECYb
BO3HUKHOBEHUE YPE3BbIYAMHBIX CHUTYallMil, yrpo3y >KM3HH U 3[0POBBI0 TpaXklaH, a TaKkKe
MacCOBbIE HAPYLIEHUS [TpaB IpaXKaaH.

BuennaHoBble MpoBepKH AJMMHHUCTPALMM WINM JOJDKHOCTHOTO JMIa AJIMHUHUCTpaLUU
MOTYT TakK)Xe MPOBOAUTHCA B COOTBETCTBUM C mopyueHusiMu llpe3maenta Poccuiickoi
O®enepanuu, IlpaBurensctBa Poccuiickoit ®enepauvy W Ha OCHOBAaHUM TpeOOBaHUS
['enepanbHoro mpokypopa Poccuiickoit ®enepanuu, mnpokypopa MOCKOBCKOH o0mactu o
IIPOBEICHUM BHEIUIAHOBOM IIPOBEPKM B paMKax HaJA30pa 3a MCIOJHEHHEM 3aKOHOB I10
MOCTYMHBIINM B OpraHbl IPOKYPATyphl MaTepuaiaMm U o0palieHusIM.

25.6. BHeriaHOBbIE ~ TPOBEPKM ~ AIMHHHCTPAlMM WM JOJDKHOCTHOTO — JIMIA
AJIMUHHCTpPAllUd TPOBOJAATCS YHNOJIHOMOYEHHBIMH JOJDKHOCTHBIMHM JIMLaMU MUHHCTEpPCTBA
roCy/IapCTBEHHOTO YNpaBIeHUS, UH(POPMALIMOHHBIX TEXHOJIOTHI U cBsA3UM MoCKOBCKOH o0nactu
0e3 coryiacoBaHusi ¢ ¢ NMpoKyparypoir MOCKOBCKOI 001acTH B COOTBETCTBUU C MOPYYEHHUSIMU
ITpesunenta Poccuiickoit denepaunu, [IpaBurensctBa Poccniickoin denepannu, Ha OCHOBaHUU
TpeboBanusi ['eHepanpHOro mnpokypopa Poccuiickoit @enepanuu, npokypopa MoCKOBCKOM
o0JacTy 0 IpOBEJCHUH BHEIUIAaHOBOM MPOBEPKH B paMKaxX HaJ30pa 3a UCIIOJIHEHUEM 3aKOHOB 110
MOCTYMHBIIMM B OpraHbl MPOKYPATYyphl MaTepuaiaM U 0OpalleHusIM, a TAKKe B LEISIX KOHTPOISI
3a MCIIOJIHEHWEM paHee BBIAAHHOIO IMpeANucaHuss 00 yCTpaHEHUHM HapylleHUs 00s3aTeNbHBIX
TpeGoBaHUIA.

25.7. JIOTKHOCTHBIMH  JIMIIAMA A TMHUHHCTpPAIIAN, OTBETCTBEHHBIMH 32 COOJIO/ICHUE
NOpsiIKa MPEAOCTaBIeHU MYHULUNATBHON YCIIYTH, SIBISIOTCS PYKOBOJOUTENIH CTPYKTYPHBIX
nozipasfiesieHnii AJAMUHHUCTpAlMM, YKa3aHHbIE B IMMyHKTE 5.2. HACTOSAIIEro AJIMUHUCTPATUBHOIO
perjiiaMeHra.

26. OmeemcmeeHHOCHb 00NHCHOCHHBIX TUY, MYHUWURATLHBIX CTIYHCAUUX U
cneyuanucmog Aomunucmpayuu 3a pewienus u oelicmeus (dezoeiicmeue), npunumaemole
(ocywecmensnemoie) umu 6 xooe npedocmaenenus MyHuyunaivHoil ycayeu

26.1. JIomKHOCTHBIC TUIA, MyHUIIUTIATbHBIC CIYXKAIlKUe, CIIeIUATHCTh A IMUHUCTPAIUH,
OTBETCTBEHHbIE 3a TMpefocTaBieHHe MyHUIMNAIbHOW YCIYIM U y4acTBYIOIIME B
IIPEeOCTaBIeHNM MyHHUIUIIANBHOM YCIYrdM, HECYT OTBETCTBEHHOCTb 3a IPUHUMAacMble
(ocymiecTBisieMble) B XOJ€ MpeaocTaBieHus MyHULUINAIbHOW YCIYrd pelIeHHus W JIeWCTBUS
(Oe3neiicTBUE) B COOTBETCTBUU C TpeOOBaHMSIMHU 3aKoHoJaTenbcTBa Poccuiickoit denepanuu u
3aKOHOJAATeIhCTBA MOCKOBCKOM 00IacTu.

26.2. HeroiHOe WM HEKA4eCTBEHHOE TMpeAocTaBieHHe MYyHUIIMNAIBHON YCIyTH,
BBISIBIICHHOE B Iporecce Tekymero KOHTpOJs, BIIEYET MPUMEHEHHE AMCIUIUIMHAPHOIO
B3bICKAHUS B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

26.3. Hapymenue mopsaka NnpeaocTaBlieHnsi MyHUIIMMAIBHONW yCITYTH, TOBJIEKIEE €€
HENpPEJICTaBICHUE WM TNpefocTaBieHMe MyHUIMNANbHON YCIyTM € HapyLIEHHUEM CpOKa,
YCTaHOBJIIEHHOTO AJMHHUCTPATUBHBIM PEIVIAMEHTOM, MPEAYyCMAaTPUBAECT aIMUHHUCTPATUBHYIO
OTBETCTBEHHOCTh JOJKHOCTHOIO Julia AaMuHucTpanuu, cnenraniucra M®LI, oTBeTcTBEHHOTrO
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3a coOoieHNe MopsiaKa MperocTaBieHnss MyHUIIUIAIbHON YCIIyTH, YCTAHOBJICHHYIO 3aKOHOM
Mockosckoit obmactu Ne 37/2016-03 «Koaekc MockoBckoit 06acTi 00 aMHUHUCTPATHBHBIX
NPaBOHAPYLICHUSIX .

26.3.1. K mnHapymeHussM Tmopsaka IpeAoCTaBleHUs  MYHUIMNAIBHOW  YCIIYTH,
YCTQHOBJICHHOTO  HACTOSIIMM  AJIMHHHCTPATUBHBIM  PETJaMEHTOM B  COOTBETCTBUU C
®enepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NperOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT» OTHOCHTCS:

1) tpcboBanme ot asBurens (MPEACTaBUTENS  3asABUTENS)  PEACTABICHHUS
JOKYMEHTOB W HMH(OpManmuu WIM OCYHIECTBICHHUS JCUCTBHI, MpEACTaBICHUE WIN
OCYILECTBJIEHHE KOTOPBIX HE MPEIyCMOTPEHO HACTOSALIMM AJMUHUCTPATUBHBIM PEriIaMEHTOM,
MHBIMH HOPMATUBHBIMU TPAaBOBBIMH aKTaMH, PETYIMPYIOIIUMH OTHOUICHHUS, BOZHHKAIOIIUE B
CBSI3U C IIPel0CTaBIeHNEeM MyHULIMNIAIBHON YCIyTH;

2) TpeboBanume oT 3asBUTENs (MPEACTABUTEIsT  3asBUTENSI)  MPEICTABICHUSI
JIOKYMEHTOB M MH(OpMAaIMK, B TOM YHCJ€ MOATBEPKAAIOIIMX BHECEHHE 3asBUTENIEM IUIAThI 32
npefocTaBieHne MyHHIMITATBHON YCIyTH, KOTOpBIE HAXOAATCS B PACIOPSDKEHHH OPraHoB,
IPEJOCTABIAIOMMX MYHUIMIANBHYIO YCIIYTy, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYNpAaBJICHUs JHOO MOJIBEAOMCTBEHHBIX OpTaHU3alMii, Y4YacCTBYIOIIMX B
npefocTaBieHn MyHUIMIAIbHON YCIyTH B COOTBETCTBUU C HACTOSIIUM AJMHHUCTPATUBHBIM
periIaMeHToOM;

3) TpeboBanue oT 3asBHTENs (MpeCTABUTENsI 3asIBUTEIS) OCYICCTBICHUS JACHCTBHIA,
B TOM YMCJI€ COIJVIACOBaHUM, HEOOXOMUMBIX s MOJAydeHHs: MyHHIMOAIbHOM yCIyru u
CBSI3aHHBIX C OOpalleHueM B UHBbIE TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO
CaMOYTIpaBIICHUs, OpPraHM3aLUWHU, [UIA [PEJOCTaBIeHUS MYyHHIMNAIBHOW yCIYyrH HE
IPEIYCMOTPEHHBIX HACTOALIMM AJMUHUCTPATUBHBIM PETrJIaMEHTOM;

4)  HapylIeHHE CPOKa PErucTpaimu 3asBieHus 3asBUTeNs (PEACTABUTENS 3assBUTEIIS)
O TpeAOoCTaBIeHHMM MYyHMUIMNAIBHOM  YCIYI'M, YCTAHOBJIEHHOTO AJMHHHUCTPATUBHBIM
periIaMeHTOM;

5)  HapyleHHe cpoKa MpeAoCTaBICHUsT MYHHIUMANLHON YCIYId, YCTaHOBICHHOTO
AJIMHHHCTPAaTHUBHBIM PETIIAMEHTOM;

6) oTka3 B mpueMe JOKYMEHTOB y 3asiBUTENs (MPEACTaBUTENS 3asiBUTENs), €CIH
OCHOBAHHMSA OTKa3a HE MPETYCMOTPEHBI HACTOSIIIUM A TMUHHCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 B MpenocTaBiIeHUH MyHHUIMIAIbHON YCIIyTH, €cM OCHOBAaHUS OTKa3a He
NPEIYCMOTPEHBI HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTHBHUPOBaHHBINH OTKa3 B MPEIOCTaBICHHMA MYHHUIMIATBHON YCIyTH, B Cllydae
OTCYTCTBHSI OCHOBAaHMM I OTKAa3a B PEIOCTaBICHUN MyHUIIMTIIANBHON YCIIYTH;

9) oTKa3 B UCHPaBICHWU MAOMYIIECHHBIX OINEYATOK M OMIMOOK B BBIAAHHBIX B
pe3yibTare TpeAocTaBleHHss MyHUIIUNATBHOW YCIYTH JOKyMEHTax JM0O0 HapylIeHHe
YCTQHOBJICHHOT'O CPOKA TaKUX UCIPABICHUH.

27.  Ionoxcenusn, xapaxmepusyroujue mpeodosanus K nopaoky u gpopmam
KOHmpona 3a npedocmaenenuem MyHuyunaivbHou yciy2u, 6 mom uucie co CmopoHbl
2paxcoan, ux 00veOUHeHul u OpP2anu3ayuil

27.1. TpeboBanuaAMHU K MOPSIKY U dopmaM Tekylero KOHTpOJS 3a MpeaoCTaBIeHUEM
MyHUIIMTIaTBHON YCIYTH SIBJISFOTCS:

- HE3aBUCUMOCTH;

- THIATEIBHOCTb.

27.2. HezaBucuMocTh TeKyIero KOHTPOJIS 3aKII0YAETCs B TOM, YTO JOJDKHOCTHOE JIUIIO,
YIOJIHOMOYEHHOE Ha €ro OCYyLIECTBICHHE, HE3aBHUCUMO OT JOJDKHOCTHOIO  JIMLA,
MYHUIIUNATBHOTO  CIY)KaIlero,  Chenudanucra  AJIMUHHCTpallMM,  YYacTBYIOIETO B
IpeocTaBlIeHN MyHUIMNAIBHOW YCIYI'M, B TOM 4YHCIIE€ HE MMeeT OJIM3KOro pOJCTBA WU
CBOWCTBA (pOIUTENH, CYNIPYTH, I€TH, OpaThs, CECTPBI, a TAK)KE OpaThsi, CECTPbI, POAUTEINH, AETH

CYMPYTOB M CYNIPYTH JACTEH) C HUM.
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27.3. JIomKHOCTHBIE JIHMIA, OCYHIecTBIsIomMe Tekymuii KOHTPOJb 3a MPEea0CTaBICHUEM
MyHUIMIaAbHON yCIyrd, JOOJDKHBI HPUHUMAaTh MeEpbl IO HPEJOTBPALICHUIO KOHQIIMKTA
WHTEPECOB IPH NPEJOCTABICHUY MYHULIUIIAIIBHON YCIIyTH.

27.4. TmatenbHOCTh  OCYILECTBIEHUS TeKyIlero KOHTPOJIs 3a IPeJoCTaBIEHUEM
MyHULIMNIATTBHOW yCIYTH COCTOMT B MCIOJHEHUHM YIOJHOMOYEHHBIMH JIMLAMHU OOS3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOSIIUM PA3AEIOM.

27.5. I'paxxnane, ux OObEAMHEHHS] W OpPraHU3alMM JJIS OCYLIECTBICHHS KOHTPOJS 3a
npefocTaBlieHneM MyHUIIMNAIBHONW YCIYTH C LEeJbI0 COOMTI0IEHUS TOPsIIKa €€ PEJOCTaBICHUs
UMEIOT MPaBO HANPABJIATh B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUS, HMHPOPMALIMOHHBIX
TEXHOJIOTUI U cBA3M MOCKOBCKOW 00JIacTH ajo0bl Ha HapyUIEHHWE TOJKHOCTHBIMM JIMLAMH,
MYHULIMNIAJBHBIMU CIY’KallUMU AJMHHHMCTpAIUK, MOPsSAKA MIPEIOCTaBlIeHUss MyHUIIMIAIbHOM
YCIIyTH, IIOBJIEKIIEE €€ HENPEACTAaBICHUE WIA IPENOCTABICHUE C HapyLIEHUEM CpOKa,
YCTaHOBJIEHHOI'O0 AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

27.6. I'paxxnane, ux OOBEAMHEHMs] W OpPraHU3alMM JJIs OCYLIECTBICHHS KOHTPOJS 3a
npenocraBieHueM MyHULIMIIANBHON YCIYyTd HMMEIOT IPaBO HAMpaBiIsTh B AJIMUHUCTPALUIO,
UH/MBU/yaJIbHbIE M KOJUICKTUBHBIE OOpallleHUsl ¢ MPEeIIOKEHUSIMHU [0 COBEPIICHCTBOBAHUIO
Hopsi/IKa MpeocTaBieHns: MyHUIMITAIbHON YCIIYTH, a TaKKe 5Kajo0bl M 3asBICHUS Ha IEHCTBUSA
(Ge3neiicTBUS) JOKHOCTHBIX JIML AJIMUHUCTPALlUM U IPUHATHIE UMHU PELCHMs], CBSI3aHHbBIC C
IIPEeA0CTaBICHHEM MyHUIIUITAIBHON YCITyTH.

27.7. KoHTposb 3a npefocTaBieHneM MyHUIUTIIATBHON YCIIYTH, B TOM YHUCIIE CO CTOPOHBI
rpaxaaH, MX OObEIMHEHUN W OpraHu3alui, OCYLIECTBIIAETCS IOCPEICTBOM OTKPBITOCTU
JEATEIIBHOCTY AJIMMHUCTPALIMM TIPU IPENOCTaBICHUM MyHHUIMINANBHON YCIyTH, IMOJIy4EHUs
IIOJIHOM, aKTyaJIlbHOM U  JOCTOBEpHOM MHPOpMALMM O MOPSAAKE MPEIOCTABIICHUS
MyHHUIMIIaTBHON YCIYTH M BO3MOXHOCTH JIOCYZIEOHOTO paccMOTpeHust oOpauieHuid (xanob) B
nporecce noiay4yeHnss MyHUIUITAIbHON YCITyTH.

27.8. 3asBuTenu (MpencTaBUTENN 3asiBUTENS]) MOTYT KOHTPOJMPOBATH MPEJOCTaBIICHUE
MyHULIMNIaTBbHOW — yCIyTW TyTeM TOJydeHUus HMHPOpMamuu O XOJA€ MpelOoCTaBIICHUS
MyHununanbHON yCIyrd, B TOM YHCIIE O CPOKax 3aBEPLIECHUS aJIMHUHUCTPATUBHBIX IPOLEAYD
(metictBuit), mo TenedoHy, MyTeM MUCHbMEHHOTO OOpAaIlleHUs,, B TOM YHUCJE MO SJIEKTPOHHOMI
noute u uepe3 PIII'Y, B Tom uncne B MOI] nocpenctBom GecruiatHoro goctyna k PIITY.

V. ocyneoHblii (BHecya1eOHbIH) MOPSAOK 00KaT0BAHUSA PelIeHUI U JelcTBUIt
(Oe3neiicTBHSI) JOKHOCTHBIX JIMI, MYHHIIUNIAJBHBIX CIYKAIMX H CIICIHAJHMCTOB
AMMHHCTpPaLMH, a Takke cnenuanucros M®Ll, yuacTByommx B npeaocraBjieHuH
MyHuIMNIAIBLHON yCIYyTH

28.  Jlocyoeonvtii (6necyoednslii) nopsaodok odxcanosanus oelicmeuil (bezoeiicmeus)

001)ICHOCHHBIX UL, MYHUUURATbHBIX CTIYHCAUUX, CREYUANUCIO08 AOMUHUCmpayuu, a
maxkoce cneyuanucmos M®@I], yuacmeyrwujux é npedocmagsienuu MynuyunanovHou yciyzu

28.1. 3asBuTens  (TMpeACTaBUTENh  3asBHUTENS) WMEET TMpaBO  OOpaTUThCS B
AJMHMHHCTpaIMIo, a Takke MUHHCTEPCTBO rOCYIapCTBEHHOIO YIpaBleHUs, HH(OPMAIIMOHHBIX
TEXHOJIOTHI U cBA3M MOCKOBCKOI 00J1acTH € 5kaj000ii, B TOM YUCIIE B CIEIYIOMINX CIydasx:

1) HapymeHue cpoka perucTpauuu 3asBieHus 3asBUTENs (IPEACTaBUTEINS 3asSBUTEINS) O
NPEAOCTAaBICHNH  MyHUIUMIIAIbHOM  YCIYTHM,  YCTAHOBIEHHOIO  AJIMHHHMCTPAaTHBHBIM
pErIamMeHToM;

2) HapyllIeHHe CpOKa MpPEJOCTaBICHUSI MYHHUIUNATBHOW YCIYyTH, YCTaHOBJICHHOTO
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

3) TpeboBanne y 3asBurenas  (OpeACTaBUTENsS — 3aABUTEIA)  JOKYMEHTOB, HE
IPETyCMOTPEHHBIX AJIMUHHCTPATUBHBIM PErVIAMEHTOM AJIs MpeAocTaBieHuss MyHUIUNIAIbHON
yCIIyTH,;

4) oTka3 B TpHEeMe JOKYMEHTOB Yy 3asBuTens (MpeacTaBuTeNss 3asBHUTENs), €CIU
OCHOBaHUS OTKa3a HE MPEAYCMOTPEHBI HACTOAIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;
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5) otkaz B mpenocraBieHMd MYHHIMNAIbHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
IPEIYCMOTPEHBI HACTOSAIIMUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ 3asButens (TpeAcTaBUTENs 3asBUTENA) TMPH  MPESIOCTABICHUU
MyHUIMIaAbHOM YCIIyrM IUIaThl, HE MPELyCMOTPEHHOM HAcTOSIUM AJIMUHHCTPATHBHBIM
perIaMeHToM;

7) O0TKa3 AOJDKHOCTHOTO JIMIA AJMHHUCTPALMU B UCIIPABICHUHU JOIYIICHHBIX ONEYaTOK
U OIMOOK B BBIIAHHBIX B pe3yJbTaTe MpeloCTaBiIeHUs MyHHIMIAIBHON yCIYrH JOKYMEHTaX
1100 HapyllIeHHe YCTaHOBIEHHOIO CpOKa TaKUX UCIPABJICHUH.

28.2. Kanoba momaercss B mNUChMEHHOW Qopme Ha OyMakHOM HOcHTeNe JHOO B
3JIEKTPOHHOMU (opMe.

28.3. XKanoba moxxeT ObITH HampaBjeHa dyepe3 Ju4HbI kabuHer Ha PIII'Y, monmana mpu
nocemenun MOIL], HampaBineHa 1O ModyTe, € HCHOJb30BaHUEM OQUIMATIBHOIO caiTta
AZIMUHUCTpaliMM, a TaKKe€ MOXET OBITh MpHHATA TpPH JIMYHOM TIpuemMe 3asBUTEIS
(mpencraButens 3asBuTens) B AnMuHucTpauuu. MHopManus o Mecte mpuemMa, a Takxke o0
YCTAHOBIICHHBIX JUIsI TpUeMa JHAX MW 4YacaX pa3MelnieHa Ha OoQUIHaIbHOM caifTe
AnmuHucTpanuu B cetu MHTepHeT.

28.4. )Kanoba moymKHA CONEPIKATH:

1) HauMeHOBaHKE OpraHa, MPEIOCTABISAIOMEr0 MYHUIMIIAIBHYIO —YCIOyry, Ju0o
OpraHM3aIy, YJacTBYIOIIEH B mpenoctaBieHnn MyHunumnaasHou yoryru (M®IL); damuuio,
UMsI, OTYECTBO JOJDKHOCTHOIO JIMIA, MYHMLMIAIBHOTO CIIYXallero, ClelualucTa oprasa,
IPEOCTABIISAIONIET0 MyHUIMIIATBHYIO YCIYTY, JTHOO CIIeUAIMCTa OpraHU3aliy, Y4aCTBYIOIICH
B IIpeJocTaBleHu MyHUIMNAIbHON YyCIyru, pemeHus U JaedcTBus (Oe3neicTBre) KOTOPOro
00XayroTCH;

2) pamunmio, UMsi, 0TYECTBO (TIOCIIEAHEE - IPU HATUYNH), CBEICHUS O MECTE JKUTEIbCTBA
3asBuTens (npeactaBuTelNs 3asBUTENs) - (U3MUECKOTO JIMIA MO0 HAaMMEHOBAaHUE, CBEACHUS O
MecTe HaxOxIeHus 3asBuTens (MpeACTaBUTENs 3asBUTENs) - FOPHIMYECKOrO JIMIA, a TaKXKe
HOMep (HoMepa) KOHTaKkTHOro TenedoHa, ajapec (azpeca) 3J€KTPOHHOMN MOYTHI (MIPU HATUYUHU) U
MIOYTOBBIN ajpec, MO KOTOPBIM JIOJDKCH OBITh HAIpaBIICH OTBET 3asBUTENIO (MPEICTABUTEIIO
3asBUTENSA);

3) cBesieHHs1 00 00KATYeMbIX PELICHHUSX U JEUCTBUSX (0e31elCTBUH);

4) 10BOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENb (IIPEACTABUTEIh 3asBUTENS) HE COTJIACCH
C pelieHueM u aeicTBueM (be3neiicTBuem).

3asBuTeneM (mpeacTaBUTeNeM 3asBUTENS) MOTYT ObITh NMPEACTABIEHBI JOKYMEHTHI (IIpH
HaAJIMYMH), TOJITBEPHKAAIOIIHIE €ro T0BOJIbI, THO0 X KOIHH.

28.5. B ciywae ecmu kanmoba TomaeTcs dYepe3 NPEICTaBUTENS 3asBHUTENS, TaKKe
IPEJCTaBIsIeTCs JOKYMEHT, MOATBEPKIAIONINI TOJIHOMOYHS Ha OCYIIECTBIEHUE JIEHCTBUH OT
MMEHH 3asBUTEIIA.

28.6. XKanoba, moctynuBmasi B  AJMHUHUCTpAIMIO, TOAJEKUT  PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, YITOJTHOMOYEHHBIM Ha PACCMOTPEHHUE JKAI00, KOTOPHIH 00eCTIeunBaeT:

1) mpueM W paccMOTpeHHE XKajlo0 B COOTBETCTBUH C TpeOoBaHHsIMU DeneparbHOTo
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzauuy MPeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT,

2) uaopmupoBanre  3asButenedl  (mpeactaBuTeNieit  3asBUTENE) O  MOPSJKE
00KaJoBaHUsl pelleHu U neicTBuil (Oe3aelCTBHs), HapyIIAOUIMX HMX IMpaBa W 3aKOHHBIE
UHTEPECHI.

28.7. XKanoba, noctynusiias B AIMUHHCTPALIUIO, TMOAJEKUT PETUCTPAIIMKA HE TMO3/HEe
CJIEAYIOLIETo paboyero JHs CO Hs €€ MOCTYIICHHUS.

28.8. XKanoba mouIekuT pacCMOTPEHHIO:

1) B Teucnue 15 pabounx JHEH CO JHS €€ PErHCTPAIlUU B A IMHHHUCTPAIUH.

2) B TeueHHe 5 pabouuX JHEH CO JHS ee PEerUCTPaliH B Clydae 00)KajJOBaHHS OTKa3a B
npueMe JOKYMEHTOB Yy 3asBuTens (MpelacTaBUTENst 3asBUTENs) JMOO B HCIPABICHUU
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JIOMYIICHHBIX ONEYaTOK W OLIMOOK WM B CiIydae OOKaJOBaHMs HApyIIEHUs YCTaHOBJIEHHOTO
CpOKa TaKUX MCIIPABJICHHH.

28.9. B cayyae ecinu 3asButeiem (mpeacTaBUTENCM 3asBUTEIS) B AIMHHUCTPAIIUIO
nojaHa xanoba, pacCMOTPEHHE KOTOPOI He BXOAUT B €€ KOMIIETEHLUIO, B Te4eHue 3 paboumnx
OHEW €O [JHSA ee perucrpaudd B AJMHUHUCTpAlMM kano0a TepeHanpaBlsieTcs B
YIIOJIHOMOYEHHBI Ha €€ pPacCMOTPEHHUE OpraH, 0 4YeM B NMHUCbMEHHOH (opme mHpopmMHUpyercs
3asiBUTEND (IPEACTABUTEND 3aIBUTENS).

IIpu 3TOM CpPOK paccMOTpeHHs KaloObl MCUMUCISIETCS CO JIHSA PErHMCTpalyu >KajioObl B
YIIOJIHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

28.10. Tlo pesynpTaTaM pacCMOTPEHHS KaloObl AIMUHUCTpAIsS MPUHUMAET OJHO W3
CIEAYIOLIMX PELICHUN:

1) ynoBierBopsier kajno0y, B TOM 4Yuciie B (OpME OTMEHBI IPHHATOTO PELICHHS,
UCTIPABJICHUS JIOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEIOCTaBICHUS
MyHunMnaibHON yclyru JOKyMEHTaX, BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEJICTB, B3UMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepaunu,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMu MOCKOBCKOM 00J1acTH;

2) OTKa3bIBaCT B YJIOBJICTBOPCHUU JKAJIOObI.

28.11. He no3aHee qHs, CIEIYIOLIETO 3a JHEM MPUHATHS PELICHUS, YKa3aHHOTO B ITYHKTE
29.10 nHacTosiero AJJMHHUCTPATUBHOTO PErjaMeHTa, 3asBUTEIO (MPEICTaBUTEI0 3asiBUTEIIs)
B MHCHbMEHHOH (opme u no xenaHutoo 3asButens (mpeacraButels 3asBUTENS) B AJICKTPOHHOM
¢dopme HampaBISIETCs MOTUBUPOBAHHBIM OTBET O PE3YJIbTaTaX PaCCMOTPEHUS HKaI00bI.

28.12. Ilpu y#oBIETBOPEHUHU KaNoObl AJMUHUCTpALMS MPUHUMAET HCUEPIBIBAIOIINE
Mephl 10 YCTPAaHEHHUIO BBISIBICHHBIX HapyIIEHWH, B TOM YHCJIE IO BbAa4Ye 3asBUTEIIO
(mpenctaBuTento 3asBUTENA) pe3yibTara IpeJocTaBieHuss MyHUIUNATbHOW YCIyrH, B
COOTBETCTBUHM CO CPOKOM IIPENOCTaBICHUS MYHHIMIIAIBHOW YCIYTH, YKa3aHHBIM B MyHKTE &
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA CO JIHS MPUHATHUS PEIICHUS.

28.13. AnMuHHCTpaIys OTKA3bIBACT B YIOBJICTBOPCHHUH KAJTOOBI B CICAYIONMIUX CIydasX:

1) HamMuWsl BCTYNMBIIETO B 3aKOHHYIO CHJIY DCIICHHs Cyda, apOUTPaKHOTO cynaa Mo
xKaso0e O TOM JKe TIPEIMETE U M0 TEM KEe OCHOBAHHSIM;

2) mojauM KajaoObl JIUIOM, TOJHOMOYHS KOTOPOrO HE IOATBEPXKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbcTBOM Poccuiickoit denepanuy;

3) HaNM4Ms pelleHHs 10 Kanode, MPUHATOr0 paHee B COOTBETCTBUHU C TPEOOBAHUSIMHU
AJIMHHUCTPAaTHBHOTO PETJIaMEHTa B OTHOIICHHWH TOTO K€ 3asBUTENSI M 10 TOMY XK€ TpPEAMETY
’Ka00bI,

4) npu3HaHUs KaIT00BI HEOOOCHOBAHHOIA.

28.14. B crmyyae yCTaHOBIEHMsI B XOJle¢ WJIM MO pe3ysbTaTaM PAaCCMOTPEHUS KaloObl
NPU3HAKOB COOBITHS aMHHHCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS JTOKHOCTHOE
JIMIIO0, HAJENIEHHOE MOJHOMOYMSIMU IO PACCMOTPEHUIO Kajo0, He3aMeIUTEeNbHO HaIpaBiseT
UMEIOIINECS] MaTepHajbl, COOTBETCTBEHHO, B MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YITPABICHHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 007aCTH HIIM OpraHbl MPOKYpaTyphl.

28.15. B ciyuae ycCTaHOBIIEHHSI B XOJI¢ WJIM TIO pPE3yJbTaTaM PAacCMOTPEHUS KaTOOBI
NPU3HAKOB MPECTYIUIEHUS JODKHOCTHOE JIMLO, HAJIEIIEHHOE TOJTHOMOYHMSIMU IO PaCCMOTPEHUIO
’ano0, He3aMeITUTEIHFHO HAMIPABIISIET HMEIOIIHECs MaTepHalbl B OpraHbl IPOKYPaTypHI.

28.16. B oTBeTe 1Mo pe3ynbTaTaM pacCMOTPEHUS KaJ00bl YKa3bIBAIOTCS:

1) nomwkHOCTh, (aMuIUs, WMs, OTYecTBO (IPU HATMYUM) JOJDKHOCTHOTO JIMIA
AJIMUHUCTpAIMH, TPUHABIIETO PELICHUE 10 Kanooe;

2) HOMep, JaTa, MECTO IPHUHATHS PEIICHHs, BKIIOYAsl CBEIACHHS O JOJHKHOCTHOM JIUIIC,
peleHne wiu aercTeue (6e3neiicTBre) KOTOporo odxamyercs;

3) dhamuus, uMs, 0TYeCTBO (TIPY HAJTHYNH) WK HaMMEHOBAaHUE 3asBUTEIIS;

4) ocHOBaHWUsI JIsl IPHHSATHS PELICHHS 110 Kanooe;

5) mpuHSATOE TI0 KaI00€e PeIICHHE;
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6) B cimyyae eciu kanoba mpu3HaHa 0OOCHOBAHHONW — CPOKH YCTPAHCHHUS BBISABJICHHBIX
HaApYIICHU, B TOM YHCIIe CPOK MIPEIOCTaBIeHUs pe3yabTaTta MyHUIIMTATBEHON YCIIyTH;

7) B ciaydae eciu jkanoba mpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MPU3HAHKS HKaJI00bI
HE0OOCHOBaHHOW M MH(pOpManus 0 TpaBe 3asBUTENs (MPEACTABUTENS 3asBUTENSI) 00KaIOBATh
MIPUHSITOE PEIICHHE B CyIeOHOM TMOPSIIKE;

8) cBeneHuUs O MOpsAKEe 00KaTOBAHUS TIPUHSTOTO 110 KAJI00E PEIICHUSL.

28.17. OTBeT WO  pe3yapTaTaM  pPAacCMOTpPEHHs]  KaJoOBbl  IOANUCHIBACTCS
YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHUE Kal0ObI TOJKHOCTHBIM JIMLIOM AJIMUHUCTPALIUU.

28.18. AnMmuHMCTpanysl BIPaBe OCTABHUTH kKaI00y 0€3 OTBETa B CISAYIONIUX CIydasx:

1) orcyrcTBust B kamobe (amunmu 3asBUTENS WIM IIOYTOBOrO azpeca (aapeca
AJIEKTPOHHOM TOYTHI), IO KOTOPOMY JIOJKEH OBITh HAIIPABJICH OTBET;

2) HaJIMYKsl B Kaja00e HEIEH3yPHBIX JINOO OCKOPOUTETbHBIX BBHIPAKEHHI, YIPO3 KH3HH,
3I0POBBIO M UMYIIECTBY JTOJDKHOCTHOTO JIMIIA, & TAKXKE YWICHAM ero ceMbH (kanoba ocTtaercs 0e3
OTBETa, MPU ATOM 3asgBUTENIO (TPEACTaBUTEN0 3asBUTENs1) COOOMIAeTCsl O HEIOMYCTUMOCTHU
3JI0yIIOTPEOJIEHUS IPABOM);

3) OTCYTCTBHSI BO3MOYKHOCTH MPOYHUTATh KAKYHO-THMOO 4YacTh TEKCTa jKamoObl (kanoba
ocraercsi 0e3 OTBETa, O 4YeM B TeueHue /[ pabouyux JHEH cOo AHS perucTpaluu >Kano0bl
coobmaercst 3asBUTeNtO (MPEACTaBUTENIO 3asgBUTENs), €Clau ero (aMuius W MOYTOBBIM ajpec
MO//IAF0TCS] IPOUYTEHHIO).

28.19. BasBurenb (mpeacTaBUTeh 3asBUTENS) BIIPaBe 00/KAIOBATH MPUHSTOE IO JKaIo0e
pelIeHne B Cy1IeOHOM MOPSIIKE B COOTBETCTBUH C 3aKOHOIATENILCTBOM Poccuiickoit denepanuu.

28.20. Ilopsimok  paccmotpenust xanod 3asBureneir (IIpeacraBurerneil 3asBuTeNeii)
MUHUCTEPCTBOM TOCYAAPCTBEHHOTO YIPaBICHUS, WH()OPMAIMOHHBIX TEXHOJOTHH U CBS3U
MockoBCKOi 00J1aCTH MPOUCXOAUT B MOPSAJIKE OCYIIECTBICHUS KOHTPOJS 3a MPEI0CTaBICHUEM
TOCYIApCTBEHHBIX ¥ MYHHUITUTIAIBHBIX YCIIYT, YTBEPXKJICHHOM IMOCTaHOBJICHHEM [IpaBuTelIbCcTBA
MockoBckoit obnactu ot 16 ampens 2015 roma Ne 253/14 «O6 ytBepxkaenuun Ilopsaka
OCYIIECTBIICHUSI KOHTPOJISI 32 MIPEIOCTABIICHUEM TOCYIaPCTBEHHBIX M MYHUITUTIATBHBIX YCIYT HA
TeppuTopuu MOCKOBCKOI 00nacTi W BHeceHWu u3MeHeHHi B [lomoskenue o MuHuCTEpcTBe
TOCYJapCTBEHHOTO YIpaBlieHUs, WH(OOPMAIIMOHHBIX TEXHOJOTHH © CBsI3u  MOCKOBCKOM
obmacTuy.

23



[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMHHbI H onmpeacjacHnst

B AIMUHUCTPaTUBHOM perilaMeHTe UCIIONIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEAETICHUS:

AJIMUHUCTPATUBHBIN
periiaMeHT

AJMUHUCTpaLUs
3assBUTCIb,

3aperucTpUPOBAHHBIN
B ECHUA

3asaBieHue

ncC

JInuHbIA KaOUHET

Mopayns MOI] ENC
oy

Monynb okazaHus
yciyr EUC OY
M®I]

MyHunumnanpsHas
VYcenyra

Opransl BiacTu

Ilonpasnenenue

[Ipocras smekTpoHHAs —

MOAINCH

aJIMMHHUCTPATUBHBIN PETJIAMEHT IO MPEAOCTaBICHUIO MYHUIIUTIAIBHON
ycnyru «Bbgaua penieHus o mepeBojie JKUJIOTO TMOMEHICHHSI B HEXKUIIOe
MOMEIIEHUE WJIM HEXKUIIOTO IMOMEILEHHUS B KHUIJIOE IOMEIICHUEY,
AnMuHHCTpalus ropoackoro okpyra HMcrpa MockoBckoit obnacTu;

JUI0, O0palarIieecs ¢ 3asBICHUEM O MPEIOCTaBICHUU MyHHUITUTIATLHOM
yciyru, umeroniee ydetHyro 3anuch B ECUA, mpoueniryio npoBepky, a
JUYHOCTH TOJIb30BaTENs MOATBEPIKICHA HaJIeKaM o0pa3oM (B J000M
U3 1eHTpoB obOcmyxkuBanus Poccuiickoit ®enepanun wim  MOIL]
MoOCKOBCKO# 001aCTH);

3alpoc O MNPeNOCTaBICHUM MyHUIUNAIBHOW YCIYTH, TpPEICTaBICHHBIN
TOO0BIM ~ TPEIYCMOTPEHHBIM  AJIMHHHCTPAaTHBHBIM  PETJIAMEHTOM
CIocooomMm;

nH(pOpMalMOHHAs CUCTEMA,

cepBuc PIII'Y, no3Bossitonuii 3asBUTENIO MOIy4aTh HHPOPMALIUIO O XOJe
00paboTKH 3asBNEeHUH, MOAaHHbIX TocpeacTsoM PIITY;

Motyib ML enuHoM MHGOPMAITMOHHON CHCTEMBI OKa3aHUS yCIYT;

MOJYJb OKa3aHWUsl YCIYT €IUHON HH(POPMAIMOHHON CHUCTEMbl OKa3aHUS
YCJIYT, YCTAaHOBJICHHBIN B AJIMUHUCTPALIUH;

MHoroyHKIIMOHANBHBIA IIEHTP MPEIOCTABICHUsI TOCYIapCTBEHHBIX U
MYHHUIMNAIBHBIX YCIYT

MynununansHass ycayra «Bplgaua pemieHMss O [EPEBOJE  KHIIOTO
MIOMEILEHUS B HEXXWJIOE TIOMEUIEHUE WIM HEXKHUIIOTO TIOMELIEHUS B JKUJIOE
MIOMEUICHUEY;
l'ocynapcrBeHHBbIE

OpraHpl,  y4acTBYIOIIME B

ToCyJapCTBEHHBIX U MYHUITUIIAJIBHBIX YCIIYT,

MPEI0CTaBICHUH
VYrpaBieHUE COIUAIBHOW  KHJIUINHOW TOJUTUKH  AJMHHHUCTpPAIIUH,

YIIOJIJHOMOUYEHHBI B COOTBETCTBUM CO CBOUM IIOJIOKEHHEM OCYILECTBIATH
IpeAocTaBlIeHne MyHULIIUITAIBHON YCIIYTH

JNIEKTPOHHAs MOAINUCH, KOTOpas TMOCPEICTBOM HCIIOJIB30BAaHUS KOJOB,
napojel WM MHBIX CpPEACTB MOATBepkAaeT (akT QopMUpOBaHUS
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PIIT'Y

Cepsuc PIIT'Y
«Y3Hatb cTaTyc
3asBICHUSD
VYcunennas
KBaJTM(UIIMPOBAHHAS

OJICKTPOHHAA NOANNCH

(310)

®daiin JOKyMEHTa
ONEeKTPOHHBIN
JOKYMEHT

DNEeKTpOHHBIA  00pa3
JOKYMEHTa

JNEKTPOHHOU MOJIUCH OIPEIEICHHBIM JINLIOM;

rocyJapcTBeHHass HMH(OpManuoHHas cucteMa MOCKOBCKOH —obmactu
«IIopran rocygapCTBEHHbIX M MYHUUMUIAIBHBIX YycIyr MOCKOBCKOU
obmactu»,  pacmoyio)keHHas B cetn  MHtepHer mo  ampecy
http://uslugi.mosreg.ru;

cepeuc PIII'Y, mo3Bossironuii MOMYYUTh aKTyaJbHYI0 HHGOPMAIUIO O
TEKyIleM cTaTyce (3Tarne) paHHee MOAaHHOTO 3asiBJICHUS;

OJICKTPOHHAA IIOAIIUCH, BbIAaHHAasA VI[OCTOBepHIOH_[I/IM HCHTPOM,
MOJIyd€HHass B  pe3ysibTare KpUOTOrpauueckoro mnpeodOpazoBaHUs
I/IH(bOpMaIII/II/I C HUCIIOJBb30BaHHUEM KJIIOYa BHGKTpOHHOﬁ IIOAITMCH, IIO3BOJISACT
OIPEAETNTh JIMIO, MOANMUCABIIEE JJICKTPOHHBIA JOKYMEHT, OOHAPYXUThH
(baxT BHECEHHs] U3MEHEHHI B JIEKTPOHHBIN JIOKYMEHT I10CJIE MOMEHTA €ro
NOJNUCAHUs, KJIIOY MPOBEPKH DICKTPOHHON TOANUCH YKa3zaH B
KBaTH(UIIMPOBAHHOM cepTH(]UKATE;

NMEKTPOHHBIA 00pa3 JOKyMEHTa, IIOJyYEHHBIH IIyTeM CKaHUpPOBaHUS
JOKyMeHTa B OyMa)kHOHU opme;

JOKYMEHT, HH(pOpMaIUs KOTOPOTro MpeIocTaBlIeHa B 3JIEKTPOHHOM Gopme 1
MOJIMMCAaHA YCUJIEHHON KBaTU(DUIMPOBAHHOM 3JEKTPOHHOM MOJIIHUCHIO;

JOKYMCHT Ha 6yMa)KHOM HOCHUTCIIC, HpeO6pa3OBaHHBIﬁ B 3JICKTPOHHYIO
(I)OpMy IMYTEM CKaHUPOBAHUA C COXPAHCHUCM €TI0 PCKBU3UTOB,
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[Tpunoxxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBouHasi uHpoOpMAaLKs 0 MecTe HAX0kK/AeHNsl, rpaduke padboTbl, KOHTAKTHBIX
Tesie(pOHAX, aJipecax IJIeKTPOHHOH MoUYThl AavMuuucrpanun, M®LI u opranusanuii,
Y4YaCTBYIOIIMX B MPeI0CTABJICHUHN U HHGOPMUPOBAHUHU O MOPSIIKE MPeI0CTABICHUS

MyHHMIUIIAJBLHOM YCJIYyTH

1. AnMunucTpanus ropojackoro okpyra Mcrpa MockoBckoit ob6mactu (AaMuUHUCTpaIus),
oTzeN colrabHON xunuiHou nonutuku (Ilogpaznenenue).

Mecro HaxoxneHus: MockoBckas 00m., WcTpuHckuii paiion, ropoa HMcrpa, miomanas
Pepomtonum, 1.4

[TouroBeiii anmpec: 143500, MockoBckas oGnacts, WcTpunckuii paiton, ropon Hcrpa,
wiomiaae PeBomronuu, 1.4

KonTakTHsriii Tenedon Aamuauctparmn: 8 (498)31- 4-67-50

KonrakThsriii Tenedon [Moapaznenenus: 8(498)31 — 4-55-01

I'paduk mpuema rpaxknan B Ilogpasmenenun - He Gonee 1 paza B mecdl mo 2 yaca AJs
KOHCYJIbTUPOBAHUS U IPUEMa JKan00:

Kak/1pli epBbIi BTOpHUK Mecsia ¢ 15.00 mo 17.00 yacoB

Od¢unnanbusliii cailt B cetu MuTepHet: http:/mcrpa-aam.pd

Anpec siekTpoHHO# mouTel: adm@istra-adm.ru.

UndpopmupoBanue 3agBuTENeii 0 MHOpAIKE OKa3zaHUs MyHHIMIAIBHOM  yCIyru
OCYIIECTBIISIETCS Takke 1Mo TeneoHy IeHTpa TeIePOHHOTO OOCITy>KMBaHUS HACEICHUS
Mockogckoit oosactu 8(800)550-50-30.

2. 'ocynapcrBenHoe kazeHHoe yupesxkaeHue MockoBckoii 001acTi «MOCKOBCKHIT
00,1aCTHOM MHOTOQYHKIIMOHAJIbHBIH HEHTP MPEI0CTABJICHNUS IOCYIAPCTBEHHbBIX H
MYHUIHNIAJIBHBIX YCJIyD» (MpueM 3asiBJIeHU He 0CYIIeCTBISETCS)

Mecto naxoxnaenus: 143407, MockoBckas obnacts, T. KpacHoropck, 6ynbsBap Ctpoureneii, 1.
4, buznec nentp «Kyouk», cexnus A, stax 4.

I'paduk paboThI:
[TonenenpHUK: ¢ 09.00 10 18.00 (mepepsniB 13.00-13.45)
Brophuk: ¢ 09.00 1o 18.00 (mepepriB13.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepswiB 13.00-13.45)
UYertsepr: ¢ 09.00 1o 18.00 (mepepriB13.00-13.45)
[Tarauma: ¢ 09.00 1o 16.45 (mepepriB13.00-13.45)
Cyb66ora: BrixoaHo¥ 1eHb
Bockpecensbe: BrixogHoM 1eHb

[TouroBsiit aapec: 143407, MockoBckast 061acTh, . KpacHoropck, OynsBap Ctpouteneid, . 1.
Tenedon Call-ientpa: 8(498) 602-84-59.

OdunmansHelii caiit B cetr Matepret: mfc.mosreg.ru.

Anpec 31eKTpoHHO#M mouThl B cetd MHTepHeT: MEFC@mMosreg.ru.

3. CnpaBouyHas nH(popMmanus o Mmecte Haxoxaennss M®@II, rpajguke padboTbl, KOHTAKTHBIX
TeJie(poHAX, aJpecax IJTeKTPOHHOH MOYTHI
Nudopmanus npusenena ua caidrax: PIIT'Y: uslugi.mosreg.ru; M®I1: mfc.mosreg.ru
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MpunoxeHune 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

IMopsinok mosyvyeHusi 3aMHTEPECOBAHHBIMY JTUIIAMU HH(OpPMAIIUM 10 BONIpocaM
npenocraBjaennss MyHUIIUNIAJIbHOM YCJIYTH, CBEI€HUI 0 X0/1€e MPe10CTABIeHHS
MyHUIUNAJBLHOM YCJIYTH, OPsiAKe, (hpopMe U MecTe pa3MelleHuss HHGopMauuu o nNopsiaKe
npenocraBjieHnss MyHUIIUNIAIbHOM YCJIYTH

1. Uudopmanust o mpenocrapieHndn MyHUIUIATLHON YCIYTH pa3sMeNaeTcs B 3JIEKTPOHHOM BHJIE:

1) Ha oduIHamEHOM caiite AMUHKCTpaIK — http:/ucTpa-aam.pd
2) Ha opunmanbHOM caiite MOIL;

3) ma mopTtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIaX, MOCBAIICHHBIX MYHHIIUTATEHON
yCIyre.

2. Pa3MelneHHas B SJICKTPOHHOM BHJIe HH(POPMAIHUS O MPEIOCTaBICHHH MyHHIMIIATEHON YCIyTH
JOJDKHA BKIIIOYATH B CEOSL:

1) HaMeHOBaHHUE, OYTOBBIN a/Ipec, CIPAaBOYHbIC HOMEPA TeNeOHOB, ATAPEC ANICKTPOHHOM MOYTHI,
anpeca caiitoB AamuHucTpanuu 1 MOL;

2) rpaduk paboTel Axmunuctpain 1 MOILI;

3) TpeboBaHuMs K 3asBICHUIO U MPUIAracMbIM K HEMY JIOKYMEHTaM (BKJIIOYasl UX MepeucHb);

4) BBIZIEP)KKH U3 TIPABOBBIX aKTOB B YaCTH, Kacarolieiics MyHUIIUIAIbHON YCITYTH;

5) TekcT AZIMUHUCTPATUBHOTO PErIaMEHTA C MPUIIOKCHUSIMU;

6) KpaTKOe omrcaHue TOPSIKa MPea0CTaBIeHHS MyHUINTIATBHON YCIyTH;

7) obpa3ibl 0hOopMIICHHS TOKYMEHTOB, HEOOXOAMMBIX JUIsl TTOJy4eHUs] MyHHUIMOATIBHON YCITyTH, 1
TpeOOBaHUSI K HUM;

8) TpeboBaHuMs K 3asBICHHIO U MPHIAracMbIM K HEMY JOKYMEHTaM (BKJIIOYAs UX TIEPEUCHB);

9) nepeyeHb THIOBBIX, HaWOOJEE AaKTyalbHBIX BOIPOCOB, OTHOCSIIMXCS K MyHHIMIIAIBHOM
ycIyre, ¥ OTBETHI Ha HUX.

3. Uudopmanus, ykazaHHas B NyHKTe 2 TOAnyHKTax 1) u 2) Hacrosimero I[IpuioxkeHus K
AJIMUHHUCTPaTUBHOMY pETJIaMEeHTY, NpeaocTaBigeTcs Takke crenuanictamu MOI] n Aqmuanctpanueit
npu obpaiueHnn 3asBuTenel (npeactasureneii 3asBUTENEH):

1) B M®I] yepes PIIT'Y;

2) TI0 3JIEKTPOHHOM TI0YTE, B TOM YHCIIE 3JEKTPOHHOM;

3) mo TtenedoHaMm, ykazaHHbIM B [lpwiokeHnn 2 K HacToOsIEeMy AJIMHHUCTPATHBHOMY
peTIamMeHty.

4. KoHCYbTHPOBaHKE 0 BOMPOCAM TPEAOCTaBIeHHsT MyHHUIUTATEHON YCIYTH CIEHATNCTaMH
M®II 1 ATMUHUCTpAIHEH OCYIIECTBIIAETCS OSCIUIATHO.

5. UnpopmupoBanue 3asButeneil (mpeacTaBuTeel 3asBUTENeH) O IMOPAAKE IPENOCTaBICHHS
MyHUIHMIIANEHON YCITYTH OCYIIECTBISIETCS Takxke 1o TeaedoHy «ropstaeit manm» 8-800-550-50-30.

6. Uapopmanust o mpeqocTaBieHUH MyHHIMIIAIBHON YCIYyTW pa3sMeliacTcss B IIOMEIICHHUSIX
Anmunuctpaunu 1 ML, npeqnasHadeHHBIX U151 IpUeMa 3asBuTeseil (mpenctaButeneil 3asBuTes).

7. AqvunucTpanus  pa3pabarsiBaeT WHMOPMAIMOHHBIE MAaTepUalbl — MAMSTKH, HHCTPYKIIUH,
Opourtopsl, — B popme MakeToB u nepenaet ux B MOLI. AnmunucTpanus o0ecrieduBaeT CBOEBPEMEHHYIO
aKTyaJIM3alHUI0 YKa3aHHBIX HH()OPMAIIMOHHBIX MaTEPUaIOB M KOHTPOJIUPYET NX HAJMYHE U aKTYaJIbHOCTh
B M®II.

8. OGecneuenue GecriatHoro gocrymna 3assurelneii (mpeacraBureneii 3assurens) k PIITY, B Tom
yyciie KOHCYJIbTUPOBAHHUE II0 BOIPOCAM IIPENOCTaBICHUS MyHUIMNAIBHON YCIyTH OCYILECTBIETCA B
COOTBETCTBHM C  TpeOOBaHUSMH  PETHOHANBHOIO  CTaHAapTa  OpPraHW3alMd  JCSTEIbHOCTH
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MHOTO(YHKLIMOHAJIBHBIX 1IEHTPOB HPEIOCTABIEHUS T'OCYJApCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT B
MockoBcKkoOii  00NacTH, YTBEpPXKIEHHOMY  pacropspkeHHeM  MUHHCTEpPCTBA  TOCYAapCTBEHHOTO
ynpasiieHust, HHOOPMAIMOHHBIX TEXHOJIOTHH U cBA3M MockoBckoi obnactu ot 21 wmronst 2016 Ne 10-

57/PB.
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma yBeoMIIeHNs 0 IepeBojie (0TKAa3e B epeBo/ie) KUJI0ro (HeKUI10ro) noMemeHus B
HeXKWI0€e (AKUj10€e) moMenieHue
YT1BepxaeHa
[TocTanoBnenuem IlpaBurtenscTBa

Poccuiickoit deneparuu
ot 10 aBrycra 2005 r. N 502

Komy

(pamunust, ©Ms1, OTUECTBO —

JUTSI TPaXKIaH;

MOJTHOC HAUMEHOBAaHUE OpraHu3aliun —

A OPUAUICCKUX J'II/II_I)
Kyna

(TOYTOBBIN HHAEKC U aapec

3asBUTCIIA COITIACHO 3asABJICHUIO

0 TIepeBO/IE)

YBEJOMJIEHHE o nepeBojae (0TKa3e B mepeBo/ie) ;KUJI0ro (He:KUIoro)
NoMellleHUsI B He:KIJ10€e (JKUJ10€) MOMellleHue

(HOJ'IHOQ HAaMMCHOBAHUC OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBJISIOIIETO MEPEBO/I TOMEIIEHHS)

paccMOTpPEB TMPEICTABICHHBIE B COOTBETCTBMU C 4YacTbhio 2 crtathu 23 JKunumHoro kojekca
Poccwuiickoit denepaiinu JOKYMEHTHI O IEPEBOJIE TOMEIIEHHS 00IIel TIOMAIbI0 KB. M,

HaXO/ISIIET0Cs TI0 apecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIN CCJIBCKOr'o HOCGHCHHH)

(HauMeHOBaHHE YIIHIIBI, TUIONIA U, TPOCIIEKTa, OyIbBapa, mpoe3/a u T.11.)

KopImyc (BJ1aJieHue, U3 KUIOTO (HEKUIIOr0) B HEKUIIOE
JIOM , CTPOCHHE) , KB. , (kxmioe)
(HEeHY>XHOE 3aUePKHYThH) (HEeHyXHOE 3a4ePKHYTH)

B I CIAX HUCIIOJIB30BaHUA ITOMCIIICHHUA B KAYCCTBC

(BI/II[ HCIIOJIB30BaHUA IIOMCIICHHA B COOTBETCTBUU C 3asABJICHUEM O HepCBO,I[C)

PEIINJIA )
( .
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(HamMeHOBaHUE aKTa, 1aTa €ro MPUHSITH K HOMED)
1. ITomerieHrie Ha OCHOBAaHUY TPUTIOKEHHBIX K 3asBICHUIO JOKYMEHTOB:
a) MEPEeBECTH M3 JKUJIOTO (HEXKHMIIOT0) B HEXMI0e (Okmtoe) 0e3 MpeBapuTeIbHBIX YCIOBUM;
(HeHYKHOE 3a4epKHYTh)

0) mepeBecTH U3 KWIOTO (HEXWIOr0) B HEXWIOE (KWIOE) IPU YCIOBUU IPOBEACHUSA B
YCTAHOBJICHHOM IIOPSJIKE CJIEAYIOIINX BUJIOB padoT:

(mepedeHs paboOT MO MEPEyCTPONUCTBY

(TmepertaHuPOBKE) TTOMETIICHUS

WM MHBIX HEOOXOAMMBIX padOoT MO PEMOHTY, PEKOHCTPYKIIMH, PECTaBPAI[H IOMEILICHHS)

2. OTKa3aTh B MEPEBOJIC YKA3aHHOTO IMOMEIICHUS M3 JKUJIOro (HEXKWIOr0) B HEKMIIOE (FKUIIOE)
B CBSI3H C:

"] HaMMYWEeM TPOTUBOPEYMBBHIX CBEACHWH B 3asiBICHUM W NPWIOKECHHBIX K HEMY
JOKYMEHTaX;

] HecoOIO/IEHNEM YCIIOBUI TEpeBOAa KHJIOTO TOMEIIEHUS B HEXHJIOE TOMEIICHHE U
HEKMJIOTO TIOMEIIEHUS B KHIJIOE€ TOMEIICHHUE;

'] HECOOTBETCTBUEM MPOEKTa MEPEeyCTPONCTBA W (WJIM) TMEPErUIaHUPOBKU TOMEIICHUS
TpeOOBaHUSIM 3aKOHO/IATEIILCTBA,

"] HecoOumo/ileHNeM ycTaHOBIEeHHbIX JKunnisbiM  kojekcoM Poccuiickoit ®enepanuu
TpeOOBaHUI O MOJYYEHUH COIJIacHsi COOCTBEHHHKOB IOMEIEHHH B MHOTOKBapTUPHOM JIOME
IpY TUTAHWPOBAaHUM TIPOM3BOJICTBA pabOT, NMPOBEACHHWE KOTOPHIX CBS3aHO C TMeperadeii B
NOJIb30BaHWE ¥ (WJIM) TPHCOSNMHEHHEM K TEPEeBOJMMOMY IIOMEUICHHIO 4YacTH OOIIero
MMYILECTBA MPU NEPEyCTPOICTBE U (WIN) NEPENIaHUPOBKE;

"l moctymieHMeM B AJIMUHHUCTpallMi0O  OTBETa OpPraHoB M OpraHu3aluid  Ha
MEKBEJIOMCTBEHHBIH 3aIIpOC, CBUAETEIBCTBYIONMETO 00 OTCYTCTBUHM Y HUX JOKYMEHTOB U (WJIH)
uHpOpMaNK, HEOOXOIUMBIX Ui TEPEBOA JKUJIOTO TMOMENICHHS B HEXHIIOE TOMEIICHHE I
HEKWJIOTO TIOMEIIEHHS B XKHJIO€ MOMEIICHHE, YKa3aHHBIX B IYHKTE 6.4 AIMUHHCTPATHBHOTO
periaMeHTa U He MPEeICTaBICHHBIX 3assBUTENIEM 110 COOCTBEHHOW MHHIINATHBE;

(MOMKHOCTB JINTIA, TTOANKCABIIETO (moamwmck) (pacmmdpoBka moAnHCH)
YBEIOMIICHHUE)

« » 201
M.IL.
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[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(I)opMa YBE€AOMJICHHUS O IIPUOCTAHOBJICHUH NIPEAOCTABJICHUA Mynnunnanbnoﬁ ycayrun

Komy

(baMust, IMS1, OTIECTBO —

JUISL TPaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3aluy —

A OPUIUICCKUX J'II/II_I)
Kyna

(OYTOBBINM HHAEKC U aapec

3asBHUTENS COTTIACHO 3asBICHUIO

0 TIepeBO/Ie)

PEHIEHUE
0 IIPHOCTAHOBJICHHH NIPEAOCTABJICHUSA MyHI/IIII/IHaJIbHOﬁ yciayru «BbIgava peaieHus o
MEePEBOAC KUJIOT0 IMIOMEHICHUA B HEKUJI0€ ITOMCIIICHUEC UJIH HEKUJIOTO ITOMELICHUSA B
AKNJ10€ MOMEIICHUC»

(HOHHOC HaMMCHOBAaHUEC OpraHa MECTHOI'0O CaMOyIIpaBJICHHUA,

OCYIIECTBIISIOMNIETO MEPEBOJT IIOMETIIEHHS )

paccMOTpPEB MPEJICTABICHHBIE B COOTBETCTBUU C YacThio 2 crarbk 23 JKMIMIIHOIO KoJekca
Poccuiickoit deneparum JOKYMEHTHI O TIEPEBOJIE TOMEIIECHHsI OOIIEH TUIOIAAbIO KB. M,

HaxOJsIIErocs Mo aapecy:

(HanMeHOBaHME TOPOACKOTO MIIH CETbCKOTO MTOCETICHHUS)

(HaI/IMCHOBaHI/Ie YyJauubl, riomaau, rmpocriekTa, 6yJ'II>Bapa, npoesga u T .H.)
HpI/IHI/IMaeT PEIICHUE O IPUOCTAHOBJIICHUHN IPEIOCTABIICHUSA MyHHHHHaHBHOﬁ yCiayru «Bbmaqa
peuieHusd O IEPCBOAC KUJIOTO ITOMCUICHUA B HCXKUJIOC ITOMCIICHUEC NI HCKHUIJIOTO MTOMCUICHUA
B KHII0C IIOMCIICHHUEC 1o IMPpUYUHEC

(yxa3aTh OCHOBaHUs IPUOCTAHOBIICHHUS NIPEOCTABICHUST MYyHUIINTIAIBHON YCITYTH)

(IOMKHOCTH NTUIIA, TOATUCABILIETO (moxmuce) (pacmudpoBKa MOANKCH)
YBEIOMIICHHUE)

« » 201 _r
M.IL
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[Tpunoxxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnHcoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPbIMH OCYIIECTBJISIETCS
npegocrasiaeHue MyHHIMIAIBHON yCJIYTH

[IpenocraBnenne MyHUIIUNIAIBHOMN YCIYTH OCYLIECTBIISIETCS B COOTBETCTBUHU C:

1. Koncturynueit Poccuiickoit denepanuu;

2. Kumumaeim konekcoMm Poccutickoit @eaepannu ot 29.12.2004 Ne 188-D3 (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @enepanuu, 03.01.2005, Ne 1 (wacts 1), ct. 14);

3. I'pamoctpoutensHbiM KonekcoM Poccuiickoit @enepanuu ot 29.12.2014 Ne 190-®3
(«Poccwutiickas razeran, Ne 290, 30.12.2014);

4. ®enepanbabM 3akoHOM OT 06.10.2003 No 131-D3 «O06 00mHMX MPUHIKMIIAX OPTaHU3AIUN
MecTHOTO camoympaBieHus B Poccuiickoit ®enepanumn» (CobpaHue 3aKOHOAATEIHCTBA
Poccutickoit ®eneparuu, 06.10.2003, Ne 40, cT. 38224);

5. ®enepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHus: oOpalieHuit
rpaxkaan Poccutickoit @enepanmm» («Poccuiickas razera», Ne 95, 05.05.2006);

6. ®enepanpHpiM 3ak0HOM OT 27.07.2010 Ne 210-®d3 «O0 opraHusaiuu MperocTaBIeHUs
rOCy/IapCTBEHHBIX M MyHUIIUNANBHBIX yciayr» («Poccuiickas razeran, Ne 168, 30.07.2010);

7. ®enepanbHbiM 3akoHOM 0T 24.07.2007 Ne 221-®3 «O rocymapCTBEHHOM KaJacTpe
HenBmwkuMocT» (Cobpanue 3akoHomarenbcTBa Poccuiickort denepanuu, 30.07.2007, N 31, cr.
4017);

8. IlocranoBnenuem IlpaBurennbctBa Poccuiickoit ®denepanuu ot 27.09.2011 Ne 797«O
B3aUMOJICHCTBUU MEXTY MHOTO()YHKITHOHATbHBIMU LIEHTpaMu MPEI0CTaBIICHUS
TOCYIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT U (eaepadbHbIMU OpPTaHaMU HCIIOJHUTETHHON
BJIACTH, OpPTraHaMH TOCYJapCTBEHHBIX BHEOIODKETHBIX (DOHAOB, OpraHaMH TOCYIapCTBEHHON
Bractu cyorekToB Poccuiickoit denepanuu, opraHaMu MECTHOTO CaMOYTPaBIEHUS» (BMECTE C
[TonoxxenneM o TpeOOBaHUSAX K 3aKIIOYCHHUIO COTJIAIEHWA O B3aUMOJICHCTBUU MEXIY
MHOTO(YHKIIHOHATHHBIMU [[EHTPAMU TMPEAOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX
yciuyr U ¢deaepalibHBIMM OpraHaMH HWCIOJIHUTEIBHON BIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (OHIIOB, OpraHamMH TOCYAapCTBEHHOW BIacTH CyOBeKTOB Poccuiickoit
®denepannn, opranaMu MecTHOTO camoyripaBieHus) (CoOpanue 3akoHoaTenbcTBa Poccuiickoi
®epnepanun, 03.10.2011, Ne 40, ct. 5559);

9. Ilocranosnenuem IlpaButenscrBa Poccuiickoit ®@enepaunu ot 10.08.2005 Ne 502 «O6
YTBEpXKACHUH (OPMBI YBEIOMIICHHS O TMepeBoje (OTKa3e B TMEPEBOJE) KHIOTO (HEXKUIIOTO)
noMeneHus B Hexwioe (kuioe) nomemeHue» (Cobpanue 3akoHoaarenbcTBa Poccuiickoit
®epnepanun, 15.08.2005, Ne 33, ct. 3430);

10. IToctanoBnenunem IlpaButenscTBa Poccuiickoit deneparuu ot 13.08.2006 Ne 491 «O6
yrBepxkacHuH [IpaBun conepkaHusi 0OIIEro MMYIIECTBA B MHOTOKBAPTHUPHOM JOME€ M TIPABHII
W3MEHEHUS pa3Mepa IUIaThl 32 COACP)KAHWE U PEMOHT KUJIOTO TIOMEIICHUS B CIydae OKa3aHUs
YCIYT W BBIMOJTHEHUs] padOT MO YIPABICHUIO, COACPKAHUIO U PEMOHTY OOIIEro MMyIIecTBa B
MHOTOKBAapTUPHOM JIOME€ HaJJIeKaIero KadecTBa W (WJIM) C TEepepbIBaMH, TMPEBBIIIAIOITAMU
YCTaHOBJICHHYIO MPOJOKUTENbHOCTEY» (CoOpanue 3akoHomarenbcTBa Poccuiickoii denepamnnu,
21.08.2006, Ne 34, ct. 3680);

11. ITocranoBnenuem [lpaBurensctBa Poccuiickoit @enepannu ot 28.01.2006 Ne 47 «O6
yrBepxkaeHun [lonokeHus O TpU3HAHUM [OMEIIEHUS JKUJIBIM MOMELIEHUEM, KHIJIOTO
MOMEIIEHUSI HENPUTOJHBIM JJIsi TMPOXXKUBAHUS W MHOTOKBAPTHUPHOTO JOMa aBapHHBIM U
MOJIeKAIIUM  CHOCY WM pekoHCTpykuun» (CoOpaHue 3akoHOmaTenbcTBa Poccuiickoi
®epnepanun, 06.02.2006, Ne 6, ct. 702);

12. TlocranoBnenueM IIpaButenbctBa Poccuiickoit @eaepanuu ot 31.12.2015 Ne 1532 «O6
yTBepxkAcHUH [IpaBui mpenocTaBIeHus JOKYMEHTOB, HAMPABISIEMbBIX MM MPEIOCTABISEMBIX B
cooTBeTCTBUU € yacTsimu 1, 3 - 13, 15 crateu 32 ®@enepanbHoro 3akoHa «O rocyaapCTBEHHOU
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perucTpalMi HEIBWXKHMOCTH» B (eAepalbHbIi OpraH HCHOJHHUTENbHOM BiacTu (ero
TePPUTOPUATIBHBIC OpraHbl), yrnojJHoMoueHHBIH [IpaButenbctBoM Poccuiickoit denepanuu Ha
OCYILIECTBJIEHUE FOCYAAPCTBEHHOI0 Ka/laCTPOBOI'0 Y4€Ta, TOCYJapCTBEHHON perucTpaiuu mnpas,
BefieHne EAMHOro rocynapcTBEHHOTO peecTpa HEIBM)KMMOCTU U NPEAOCTABICHHUE CBEICHMIA,
comepxammxcss B EamHOM  rocymapcTBeHHOM — peecTtpe  HeaBmkumoctu»  (CobOpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 11.01.2016, Ne 2 (wacts 1), cT. 405);

13. Pacniopsikenuem IlpaButenbcrBa Poccuiickoit @enepanuu ot 25.04.2011 Ne 729-p «O0
YTBEP)KJCHUM TMEPEeYHs YCIYI, OKa3blBAEMBIX TIOCYJapCTBEHHBIMM M MYHHMLHMIIAIBbHBIMU
YUPEXKIECHUSAMU U JIPYTUMH OpraHM3alUsMH, B KOTOPBIX pa3MELIAETCsl I'OCYIapCTBEHHOE
3ajjaHue (3aKa3) WIM MYyHULUIAIBHOE 33JaHue (3aKa3), MOIJIeKALIUX BKIIOUYEHHIO B PEECTpPbI
TOCYJapCTBEHHBIX WM MYHHLMNAIBHBIX YCIYT U IMPEIOCTaBISIEMBIX B AJIEKTPOHHOU (hopmey
(Cobpanue 3axkonomarenscTBa Poccuiickoit deneparuny, 02.05.2011, Ne 18, c1. 2679);

14. IlocranoBnenueM [lIpaButenbctBa Poccuiickoit @enepaunu ot 16.02.2008 Ne 87 «O
COCTaBe pa3/ieoB MPOEKTHOM JOKyMEHTalMu U TpeOoBaHUAX K uX cojepkaHuio» (CoOpanue
3akoHoaarenbcTBa Poccuiickoit denepamnuu, 25.02.2008, N 8, ct. 744, Poccuiickas razera, No
41, 27.02.2008);

15. Pacnopsixenuem IIpaBurenscrBa Poccuiickoit @enepauuu ot 17.12.2009 N 1993-p «O0
YTBEP)KJICHUM CBOJHOIO IIEpeYHsl MEepPBOOYEPEIHBIX TOCYIAapPCTBEHHBIX W MYHHUIMIAIbHBIX
YCIIYT, MPEIOCTABISIEMBIX B 3JeKTpoHHOM Buje» (CobOpanue 3akoHomareiabcTBa Poccuiickoii
Oenepanuny, 28.12.2009, Ne 52 (2 4.), cT. 6626);

16. Ilocranosnenuem I'occtposi Poccuiickoit @enepanuu ot 27.09.2003 Ne 170 «O6
yrBepkaeHuH IIpaBua M HOpM  TEXHMYECKOM OSKCIUTyaTallud O KMIMIIHOTO  (hOHIa»
(3apeructpuposano B Muntocte PO 15.10.2003 Ne 5176);

17.  CII  54.13330.2011 «CBox mpaBui. 30aHUsl  KWIbBIE  MHOTOKBAapTHPHBIE.
AxryanmsupoBannaas penakius CHull 31-01-2003%, yTBep)aeHHBIM pUKa30M MUHUCTEPCTBA
pervoHanbHOro pa3sutus Poccuiickoit @eaepaunn ot 24.12.2010 Ne 778;

18. TloctanoBnenuem ['7aBHOrO TOCYJapCTBEHHOIO CaHMTapHOro Bpaua Poccuiickoit
@eneparun ot 10.06.2010 Ne 64 «O6 yrBepxkaenun CanlluH 2.1.2.2645-10 «CanurtapHo-
AMUAEMUOJIOTUYECKNE TpeOOBaHUS K YCIOBUSAM TNPOXKHUBAHMS B JKWIBIX 3JaHUAX U
MOMEILEHUAX;

19. 3akonom MockoBckoit obmactu ot 05.10.2006 Ne 164/2006-O3 «O paccMoTpeHun
oOpartenuit rpaxnan» («ExxeaneBHsle HoOBocTH. [logmockoBbe», Ne 189, 11.10.2006);

20. nocranosinenueM IIpaBurenscTBa MockoBckoi obnactu ot 27.09.2013 Ne 777/42 «O0
OpraHu3alliil  MpPEJOCTaBJIEHUS]  TIOCYJApCTBEHHBIX  YCIYI  HUCIOJHUTENIBHBIX  OpPraHOB
rocyapcTBeHHOW BiacTh MockoBckoil oOnacth Ha 0a3e MHOrO(YHKIIMOHAIBHBIX LEHTPOB
IPEOCTABIEHUs] TOCYAAPCTBEHHBIX W MYHUIUMNAJIBHBIX YCIYr, a TaKXke 00 YTBEpKICHUH
[lepeynsi rocyqapCTBEHHBIX YCIYI HWCIOJHUTEIBHBIX OpPraHOB TOCYJAapCTBEHHOM BIIACTH
MockoBcKoi1 067acTH, IPe10CTaBICHNE KOTOPHIX OPraHU3yeTCsl 10 MPUHIIUITY «OJHOTO OKHAY, B
TOM 4ucie Ha 0a3e MHOrOo()YHKIHMOHAJIBbHBIX LEHTPOB MPEIOCTaBIEHUS TOCYJAapCTBEHHBIX WU
MYHUIUNAIBHBIX ~ YCIyr, W  PexkoMeHayeMoro mepeyHs  MYHUUUOAIBHBIX  YCIYT,
MPEIOCTABIIIEMbIX OpraHaMM MECTHOTO CaMOYIPAaBIIEHUS MYHUIMIAIbHBIX 00pa30BaHUMN
MoOCKOBCKOI 0051acTH, a TakXe YCIIYT, OKa3blBAEMBIX MYHUIMNAJIbHBIMH YUYPEXKICHUSIMU WU
IPYTMMH OpTaHU3alMsIMH, TPEJOCTaBICHHE KOTOPBIX OPraHU3yeTCs IO MPUHIUILY «OJHOTO
OKHa», B TOM 4Hciae Ha 0Oa3e MHOrO(YHKIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIIMNAIbHBIX yciyr» («ExenneBHble HoBocTU. [logmockoBbey, Ne 199,
24.10.2013).

21.I1ocranoBnenuem IlpaBurensctBa Poccuiickuit ®deneparuu ot 22.12.2012 N 1376 «O6

yrBepokaeHnn IlpaBun  opraHuzamuu — JESTEIbHOCTH  MHOTO(QYHKIMOHAJIBHBIX  IIEHTPOB
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT»,

22. PaciopsbkenneM MMHHCTEPCTBA TOCYJAPCTBEHHOTO YIPABJICHHS, WHHOOPMAITHOHHBIX
texHosioruii U cBs3u oT 21.07.2016 N 10-57/PB «O pervoHaqbHOM CTaHIApPTE OpPraHU3aAIUH
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NESTEIbHOCTH  MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB IPEAOCTABICHUS TOCYAApCTBEHHBIX MU
MYHUIUTIATBHBIX YCIyT B MOCKOBCKOI 00macTuy.
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[Tpunoxenue 7
K AIMUHUCTPAaTUBHOMY
periaameHTy

®opma 3asiBJIeHUS

PykoBoauTento aiMuHUCTpaluKA
TOPOJICKOTO OKpyTa

Ot

[TouToBblii afnpec

KonTtakTHBIN
TenedoH:

AJlpec 3JIeKTPOHHOI
TIOYTHI

3asBiIeHUE

HpOIJ_Iy npeaoCTaBUTb MYHUIIUTIAJIBHYIO YCIIYT'Y «HepeBon KHJIIOT'O (HG)I(I/IJ'IOFO) INOMCIICHUS B

HEXHNJIOC ()KI/IJ'IOG) IIOMCIICHHUEC) B OTHOIICHHH IIOMCIICHUSA, HAXOOAIICTOCSA B COOCTBEHHOCTH

(s puznyeckux mui: GO, 10KyMEHT, yA0CTOBEPSAIONINI JINYHOCTh: BUJ] IOKYMEHTA
cepus , HOMep , KEM, KOr1a BblJjaH

AT OPUANYCCKUX JIWIL: ITOJTHOC HAMMCHOBAHUEC FOPUANYCCKOI'O JIna

, ®UO nuua,

HUCIIOJTHAIOIMICTO 00SI3aHHOCTH CANHOJIMYHOI'O HCHOJHUTCIBHOI'O OpraHa HOPUIWYCCKOTO JIMIa

ropuanueckuii aapec, OI'PH, MTHH ),
PacIoyIoKEHHOr o 1o azpecy: MockoBcKas 0071acTh,

(Tropoz, ynmuIa, MpOCIEKT, IPOoe3l, IepeyIoK, II0CCe)

(Ne moma, Ne kopryca, cTpoeHwHs)
(Ne kBapTHpBI, TOMEIICHUS ) (Texyiiee Ha3HAUCHHE MTOMEILCHUS (XKHUII0e/HEKUIIOE) (obu1ast TuToIIa b, KUIIAs TUIOIIAE)
13 (OKUJIOTO/HEXHUIIOTO0) TTIOMEIICHHS B (HEXHUI0€/)KUTIOE)
(Hy’XKHOE MTOUYEPKHYTh)

1 OCYIIECTBUTH

(epeycTpoiCTBO U (WIIH) NEperIaHuPOBKY)

Cornacue COOCTBEHHMKOB IIOMEIIEHHWH B MHOIOKBAPTHPHOM JOME Ha Iepejady B
MOJIb30BaHKE YAaCTH OOIIEro UMYIIECTBa, HEOOXOIUMOTrO 7151 00YCTPOHCTBA OTAEIBHOIO BXOa B
IEPEeBOIMMOE NIOMEIIECHUE, U/UITH IPUCOEINHEHHE K IEPEBOAMMOMY IIOMEIIEHHUIO YaCTH 00ILero
MMYILECTBA IPU NEPEYCTPOICTBE U (WIH) NEPETIIAHUPOBKE MOJIy4eHO B ycTaHOBJIEHHOM KK PO
HOPsJKE.

Koneunslit pe3ynbTaT npegoctaBieHus MyHUIMNAIbHON YCIIYTH MPOIILY:
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BPYYUTH JIUYHO B MOI] MockoBckoit oOnactu
, TPEACTaBUTb C  HCIOJIB30BAHUEM
[Toprana rocynapcTBEHHBIX M MYHHUIUOAIBHBIX ycIyr MOCKOBCKOW oOnacté B ¢opme

OJICKTPOHHOI'O JOKYMEHTA,
(HyXHOE OAYEPKHYTh)

Pemenne 00 oTkaze B mpueMe JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS
MyHuLUIIaNbHON YCIIYTH, IPOLLLY:

BPYYUTH JUYHO B M®I] MocKoBCKO# obsactu

,

MPEACTaBUTh C HCNOJb30BaHUEM Iloprama rocynapCTBEHHBIX M MYHULMNAIBHBIX YCIYT

MockoBcKoit 065acTu B (hopMe 3IEKTPOHHOTO JOKYMEHTA, HAIPABUTH MOYTOBBIM OTIIPABIICHUEM

0 MECTy (PaKTHUECKOro MPOKUBAHUS (MECTY HaXOXKICHHS)
(Hy»XHO€ MOAYEPKHYTb)

Pemienue o npuocTaHOBIEHUH PEAOCTABIEHNS MYyHUIUITIAIIBHON YCIIYTH MIPOIILY:
BPYYUTh JIMYHO B M®I] MockoBckoit obrnactu
]
NPEACTaBUTh C HCNOJb30BaHUEeM IlopTama rocyJapCTBEHHbIX M MYHULHUNAIBHBIX YCIYT

MockoBcKoit 061acTu B popMe IIEKTPOHHOTO JOKYMEHTA,
(Hy>KHOE MTOJYEPKHYTh)

Pemenue 06 oTkase B rpenocTaBieHud MyHUIIMNIANBHON YCIYTH MPOILY:
BPYYUTh JUYHO B M®I] MockoBckoii obrnactu
1
NPEACTaBUTL C HCNONb30BaHWEeM Iloprama rocynapCTBEHHBIX M MYHULHNAIBHBIX YCIYT

MockoBckoi 0651acTi B opMe 3JIEKTPOHHOTO IOKYMEHTA,
(Hy>KHOE MTOTYEPKHYTh)

[Tpomry uaopMUpOBaTH MEHS O MOCTYIUICHUHU JIFOOBIX cBeleHUl B moacucremy [loprana
TOCYJapCTBEHHBIX U MYHUILIUITAIBHBIX YCIYT MOCKOBCKOM 00JIaCTH «JTUYHBIA KAOMHET», a TaKXKe
0
BO300HOBJICHUH MPEAOCTaBICHNUSI MyHUIIUIAIBHON YCIyTH

(yka3siBaercs popma u crocod
nH(pOpPMUpPOBaHUS,

B TOM YHCIIE aIpec SIEKTPOHHON MOYTHI, HOMep TenedoHa Tl cCMC-HH(POPMHUPOBAHHsI, HOMep TenedoHa TSk HHPOPMHUPOBAHHUS 110
TenedoHy)

(y'KaSI)IBaCTCSI TIpH KCIaHUH TOJTYYCHHUSA COOTBECTCTBYIOIUX CBeI[eHPIﬁ)

IToamuce

(pacurdpoBKa MOIIHCH)
Jara
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COT'JIACHUE HA OBPABOTKY ITEPCOHAJIBHBIX TAHHbBIX

Hacrosinum nmoaTBepsk/1at0 CBOE COTJIacue Ha OCYIECTBICHUE AIMUHHUCTpAIUEn

(Yka3aTb 1oJIHOE HAUMEHOBaHUE AIMUHHUCTPALIN)
a TaKxKe

(ykazatb momHoe HauMeHoBanne M®PL] MockoBckoii obiacTu npu nojaue 3asBieHUs 1 JOKyMeHToB B MDLI)

CJICAYIOMIUX I[eﬁCTBHfI C MOUMHU NEPCOHAIBHBIMU JTaHHBIMHU (HepCOHaﬂLHLIMI/I JaHHBIMH HCI[CGCHOCO6HOFO Jmna - cy61)e1<Ta TNMEPCOHAIBHBIX JaHHBIX (B cjIydgac €CJI 3asBUTEIIb
SIBIISICTCS. 3aKOHHBIM TPEICTaBUTEIEM): UX 00pabOTKy (BKIIOYas cOOp, CHCTEMAaTH3allMIO, HAKOIJICHUE, XpaHEHHE, YTOYHCHHE (OOHOBJICHHE, M3MCHEHHE), HCIIOJIb30BaHHE,
00e3IMYMBaHKE, PAcTIPOCTPaHCHUE (B TOM YHCIC Mepeaady TPEThbUM JIUIaM), OJIOKHPOBAHUE, YHUITOKCHUE MEPCOHAIBHBIX NAHHBIX), B TOM YHCJIC B aBTOMAaTHU3UPOBAHHOM
pexXuMe, B IEISIX MOMYYCHHS WHPOPMAIUU 00 3Tame IPEAOCTABICHUS MYHHIIUIAIBHON YCIYTH, O pe3yiabTaTe MPeIOCTaBICHWS MYHHIWNAIBHOW YCIYTH, a TaKkKe Ha
WCIIONB30BAaHUE CBEACHUI OpraHaMU TOCYAapCTBEHHOW BiacTH MOCKOBCKOW 00IacTH, MOJBEJOMCTBEHHBIMH WM OpPTaHH3alUSMH, B TOM YHCIE B IENAX YIYUIICHUS UX
JIeSATENbHOCTH.

HacTosmum Taxke MOOTBEPkKAAI0 CBOE COTIIACHE Ha IMONydeHHEe MHOKO HMH(OpMAIMX O MPEIOCTABICHUH MYHHUIMIIATHHOW YCIIyTH, a TAaKXKe O ICATEIIFHOCTH OpPraHOB
TOCyapCTBECHHON BiacTH MOCKOBCKOW 0OaCTH W TIOABEJOMCTBCHHBIX WM OpTraHM3allil. YKa3aHHas WH(pOpMAmus MOXKET OBITh NIPEAOCTaBICHa MHE C INPUMEHEHHEM
HETOJIOCOBBIX KOMMYHHUKAIMHA (IIyTeM PAacCHUIKH IO CETH MOABIDKHON pagnoTelcOHHON CBSI3M KOPOTKHX TEKCTOBBIX SMS-COOOIIEHUH, PacChUIKH ussd-cooOmmeHwid U mp.),
MOCPECTBOM HAIMpaBJICHHS MHE CBEICHHH M0 HHGOPMAIMOHHO-TEICKOMMYHUKAIIHOHHON ceTd VHTEepHET Ha MpeJOCTaBIICHHBIC MHOIO HOMep TeiaedonHa u (WiIM) agpec
3JIEKTPOHHOM MOYTHI.

Hacrosimee coryacue He yCTaHaBIHMBAET IPEJENIBHBIX CPOKOB 00pabOTKH AaHHBIX. ITopsmok oT3bIBa cormacus Ha 0OpabOTKy MEPCOHANBHBIX JAaHHBIX MHE HM3BECTEH.
KoHrakTHast uHpOpManus CyObeKTa NEpCOHAJBHBIX JAHHBIX JUIs MPENOCTaBlIeHUs HHPOpManuu 00 00pabOTKe NEePCOHANBHBIX JAHHBIX, & TAaK)Ke B HHBIX CIydasx,

IIPEyCMOTPEHHBIX

3aKOHOJATENBCTBO:
(TouTOBHIIT agpec)
) El
(Tenedon)
(ampec 37eKTPOHHOH MOYTHI)

Iloamuce
(pacmudpoBka MoaIKCH)

JlaTa

3asiBIIeHUE TPUHSITO:
®UO nomxHOCTHOTO JHla (pabOTHUKA),

YIIOJITHOMOYEHHOTO Ha MPHEM 3aIpoca

aCIlIn OBKa IIOAIINCHU
Iloamuce (p bp A )

[ara
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[punoxenue 8

K AJIMUHUCTPAaTUBHOMY
perJaMeHTy 1o MPEA0CTaBICHUIO
MyHuIUIIaIbHON YCIIyTH

Onucanue 10KyMeHTOB, HeOOXOAMMBIX /1JIsl IpefocTaBjaeHusi MyHUIIMNIAIbHON yCIayru

Kiacc Bunnl OO0111e onrca”nus [Ipu nuuHOM noaYE B [Ipu nmonaue uepes PIII'Y [Ipu nonaue
JOKYMEH | JIOKYMEHT JIOKYMEHTOB M®OI] opurunansl MpH nojaye IIPY MTOATBEPKACHUU IIOCPEJICTBOM
Ta OB JIOKYMEHTOB CKaHUPYIOTCS noKymMeHTOB B MOI] MOYTHI
Y HANPABJISIIOTCS B
AJIMUHHCTpALIUIO B
3JIEKTPOHHOM BHU/IE
JlokyMeHTBI, IpeAocTaB/asieMble 3asiBUTe1eM (MpeAcTaBuTeeM 3assBUTEJIA)
3asBNeHue 3asBieHue TOJKHO | 3asiBJI€HHE JOJDKHO OBITh | 3amoyHsSeTcs Opurunain [IpencraBnsiercs
ObITh  O(QOPMIIEHO TIO | MOAMHCAHO ANEKTPOHHAs JIOKYMEHTA JUISl | OpUTHHAI
¢dopme, yKkazaHHOH B | COOCTBEHHOPYUHOU dopma ceepku B MODI[ He
[Ipunoxenun 7 K | HOAIKUCHIO 3asBuTens | 3asBJICHUS Ha | MPEJICTABISETCH.
HACTOSIIEMY (npencraBuTenNs PIIT'Y. B
AJIMAHHUCTPAaTUBHOMY 3asBUTENA, ciydae
perjiamMeHTy. YIIOJTHOMOYEHHOTO Ha | oOparmeHust
MOANKUCAHUE JTOKYMEHTOB) | MPEACTaBUTEN
npu mnojxaye. B ciuywae | 1 3asBurens,
oOparneHus HE
MpeACTaBUTENS YIIOJTHOMOYEH
3asBUTEI, HE | HOT'O Ha
YIIOJIJHOMOYEHHOTO Ha | MMOJNUCaHue
MmoAnrcanue  3asgBlICHMS, | 3asSBICHUA,
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Kunacc Buast OO6mue onucanus [Ipu nmuuHOM nogaye B [Ipu nogaue uepes3 PIII'Y IIpu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS JIOKyMEHTOB B M®IL] TOYTHI
Y HaIIPaBJISAIOTCA B
AJIMUHHUCTpALUIO B
JJIEKTPOHHOM BH/JIE
IIPEIOCTABIIAETCS IIPUKPEILISAETC
3asBieHne, MOAINUCAHHOE |
3asiBUTENIEM. AIIEKTPOHHBIN
obpa3
3asgBeHMS,
ITOANMCAHHOTO
3asBUTETIEM.
Hokymen | [Tacnopt | [lacmopt momxken ObiTh | [IpenocraBisercs IIpenocrasise | IIpencrasisercs IIpu nogaye
T, rpaxjaaHu | opopmieH B | OpPUTMHAJ JOKYMEHTA. TCS OpUTMHAI [IPEA0CTABIIAETCA
YIOCTOBE | Ha COOTBETCTBUU c DJIIEKTPOHHBIA | JOKYMEHTA JUISL | HOTapUAJIBHO
psarommii | Poccmiick | IlocranoBieHneM o0pa3 CBEPKHU. 3aBEpEHHAs KOIUA
JIMYHOCTH | OM [IpaButensctBa PO ot 8 JTOKyMeHTa (2
Oenepanu | urons 1997 1. No 828 1 3 cTpaHuIIa).
u «006 YTBEPKACHUU
[TonoxeHus o nmacropre
rpaXx<J1aHrHa
Pocculickoi
denepanun,  obOpasia
OmaHka ¥ OMNHMCAaHUSA
racropra TrpakJIaHWHA
Poccuiickoit
denepanuny.
[Tacmopr | [lacmopr  rpaxnanuna | IIpenocrasisercs IIpenocrasiste | IIpencrasisercs IIpu rnojave
rpaxgann | CCCP  nomkeH OBbITh | OpUTHHAN JOKYMEHTA. TCA OpUTHMHAI IIPEAOCTABIISACTCSA
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Knacce
JOKYMEH
Ta

Bunst OO61ue onucanus [Ipu nuuHOM nIOKAYE B IIpu nonaue uepes PIII'Y [Ipu nonaue
JOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
OB JOKYMEHTOB CKaHUPYIOTCS JIOKyMEHTOB B M®IL] TOYTHI

Y HalpaBJIsIOTCA B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
Ha CCCP | odhopmiieHn B AJIEKTPOHHBIA | IOKyMEHTa JUISl | HOTapUaJIbHO
COOTBETCTBUH o0pa3 CBEpKH. 3aBEpEHHAs KOs
IIOCTaHOBJICHHUEM JIOKYMEHTa
Coemuna CCCP ot (Bce
28.08.1974 Ne677 «O06 CTpaHUIIbI).

YTBEPKICHUHT
ITonmoxxenus o
MacnOPTHOM CHUCTEME B
CCCPy;

BOIIPOC o
JIeHCTBUTEIILHOCTH
nacropra TrpakJIaHUHA
CCCP obpazna 1974
roja petaeTcst B
3aBUCHMOCTH oT
KOHKPETHBIX
00CTOSITCIILCTB
(mocTaHoBJIEHHE
[IpaBuTenscTBa
Poccuiickoit
denepanun oT
24.02.2009 Ne 153 «O
MPU3HAHUH
JIEHCTBUTEIBHBIMU 10 1
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Knacce
JOKYMEH
Ta

Bunst OO61ue onucanus [Ipu nuuHOM nIOKAYE B IIpu nonaue uepes PIII'Y [Ipu nonaue
JOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
OB JOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI] TOYTHI

Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
HIOJIA 2009 T.
MacHOpPTOB T'paKJaHUHA
CCCP obpasna 1974
roga sl HEKOTOPBIX
KaTeropui
WHOCTPAHHBIX TpaxkaaH
u JIULI oe3
Ipa)x/IaHCTBa»)
ITacopt [Taciopt mHOocTpanHoro | [Ipenocrasisercs IIpenocrasise | Ilpencrasnsercs [Ipu rnojaye
WHOCTPAHHO| TPAXKJIAaHUHA  JOJDKEH | OpPUTHHAN TOKYMEHTA. TCS OpUTHHAI MPEOCTABIIAECTCS
ro ObiTb  OoopMIIEH B AJIEKTPOHHBIA | TOKYMEHTA JUISL | HOTapUaJIbHO
rpakJJaHWHA| COOTBETCTBUU c obpa3 CBEPKH. 3aBEpEHHAs KOMUS
®denepalbHBIM 3aKOHOM JIOKYMEHTa
ot 25.07.2002 Ne 115- BCEX CTPAHMLL.
®3 «O  mpaBoBOM
MOJIOKEHUHU
MHOCTPAHHBIX TpaxaaH
B Poccuiickoit
denepanuny.
Bun Ha | Bun Ha xwutensctBo B | [IpenocrtaBnsercs IIpenocrasnse | IlpencraBnsiercs [Tpu nogade
xutensCcT | Poccuiickon OpUT'MHAJ JOKYMEHTA. TCS OpUTHHAaI IIPEOCTABIIAECTCS
BO B | @enepanuu JIOJKEH AJEKTPOHHBIA | TOKYMEHTA JUTSL | HOTapHAJIbHO
Poccuiick | ObITh  OoopmiIeH B o0pa3 CBEPKH. 3aBepeHHast KOMUs
oi COOTBETCTBUU c JIOKyMEHTa
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Kunacc Buast OO6mue onucanus [Ipu nmuuHOM nogaye B [Ipu nogaue uepes3 PIII'Y IIpu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS JIOKyMEHTOB B M®IL] TOYTHI

Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
Oenepaun | PeaepanbHbBIM 3aKOHOM BCEX CTPAHMII.
u or 25.07.2002 Ne 115-
®3 «O  npaBoBOM
MOJIOKEHUHU
WHOCTPAHHBIX TpaxkaaH
B Poccuiickoit
®Denepanumn».
Hoxymen | JloBepenn | JloBepenHocTs nosmxHa | [Ipenocrasnsercs IIpenocrasise | Ilpencrasnsercs [Ipu rnojaye
T, OCTh ObITh  OOopMIIEHAa B | OPUTHHAT JOKYMEHTA. TCs OpUTHHAI MIPEIOCTABIIAETCS
YAOCTOBE COOTBETCTBUU c AJIEKTPOHHBIA | IOKYMEHTA JUISL | HOTapUaJIbHO
Ao TpeOOBaHUAMU o0pa3 CBEpKH. 3aBEpEHHAs KOs
MOJTHOMO 3aKOHOJIaTENbCTBA 51 JIOKYMEHTA.
yus COZIEPKATh CIEAYIOLINE DNIEeKTPOHHBII
MPEJICTaB CBEJICHUA: JIOKYMEHT ¢
HUTEIIsI - )4(0) JIM1Ia, oI, eclu
BBIJIaBILIETO MOJIMCHIBAECT
JIOBEPEHHOCTD; HOTapuyc.
- (5[0 JMIa,

YIOJIHOMOYEHHOTO 10
JIOBEPEHHOCTH;

- JlaHHBIE JOKYMEHTOB,
YIOCTOBEPSIOIINX
JUYHOCTH 3TUX JIUL];

- O0beM NOJIHOMOYHIA
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Kunacc Buast OO6mue onucanus [Ipu nmuuHOM nogaye B [Ipu nogaue uepes3 PIII'Y IIpu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS JIOKyMEHTOB B M®IL] TOYTHI

Y HAIPABJISIOTCS B

AJIMUHHCTpALUIO B

3JIEKTPOHHOM BUJIE
MpeACTaBUTENS,

BKJIFOYAIOLIMI MPAaBO HA
nojayy 3asBICHHUS O
MPEA0CTABICHUH
MynununanbHOU
YCIIYTH;

-Jlata BBIJaYU
JIOBEpEHHOCTH;

- IToamuce 1A,
BBI/IaBIIIETO
JIOBEPEHHOCTb.
JloBEpEHHOCTh JOJIKHA
OBITH HOTapHajIbHO
3aBepeHa (ona
Puzuueckux Juy),
3aBepeHa MeYaThio
WHIUBUAYAIBHOTO
npeanpuHuUMarens (0
UHOUBUOYATILHBIX
npeonpunumamerei)/op
TaHU3AIMH | TTOIHUCKHIO
PYKOBOJMTEIS (0ns
opuoudeckux Jauy), B
cilydae oOparieHus
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Kitace Bunst OO61ue onucanus [Ipu nuuHOM nIOKAYE B IIpu nonaue uepes PIII'Y [Ipu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS JIOKyMEHTOB B M®IL] TOYTHI

Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
TE€HEPATILHOTO
TUPEKTOpA KaK
MIPEACTABUTEIS
IOpPUINYECKOTO JIULA, TO
JOKYMEHTOM
MTOATBEPKTAIOIIHAM
MOJIHOMOYMS  SIBJIAETCA
KOIIHS npukKasa o
Ha3Ha4YeHUH Ha
JOJIKHOCTB,
3aBEPEHHBI  TE€YaThIO
IOpPUANYECKOro Juia. B
Clly4ae IpeICTaBIICHUs
3asBneHus B
JJIEKTPOHHOM BUJIE
yepes PIIT'Y c
ucnons3zoBanuem  Oll,
JNOBEPEHHOCTh  JIOJKHA
ObITh mopamucada OII
Iuna, BBIJIABIIETO
JIOBEPEHHOCTh, WK OI1
[TocranoB | HOTapuyca.
neHue oo
ycranoBie | JIomKHO OBITH
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Kitace Bunst OO61ue onucanus [Ipu nuuHOM nIOKAYE B IIpu nonaue uepes PIII'Y [Ipu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS JIOKyMEHTOB B M®IL] TOYTHI

Y HaIIPaBJISAIOTCA B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
HUU OINEKH | 0OPMIIEHO B
(moreunTe | COOTBETCTBUU C
JIbCTBA) MIPUIOKEHHUEM 3 K
nucbMy MuHncrepcTBa
00pa3oBaHMs U HAYKH
Poccuiickoit
®denepanun ot 31
asrycra 2010 r. Ne 06-
364 «O npumMeHeHun
3aKOHOJATEILCTBA 110
Cuzeren | oneke u
BCTBO O MOTEYNTENBCTBY B
POXIEHUH | OTHOLIEHUU

HCECOBCPHIICHHOJICTHUX

JomxHo OBITh
odopmiieHO B
COOTBETCTBUU c
[Ipukazom
MunucrepcTBa

roctunuu  Poccuiickoi
®denepanuu OT 25 UIOHS
2014 r. Ne 142 «OO06
YTBEPKACHUU bopm
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Kitace Bunst OO61ue onucanus [Ipu nuuHOM nIOKAYE B IIpu nonaue uepes PIII'Y [Ipu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI] TOYTHI
Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
OJIaHKOB CBUJIETEIILCTB
0 rocyJapCTBEHHON
perucTpanuu aKTOB
IPaKJaHCKOTO
COCTOSIHHSI»
IIpaBoycranaBiauBaro [IpenocraBnsiercs IIpenocrasnsie | [IpeacraBnsiercs [Ipn rnojlaue
oMe JIOKYMEHThl Ha OpUTHMHAI WK | TCA OpUTHHAI MPEA0CTaBIISACTCA
[IEPEBOAUMOE 3aCBUJICTEIIbCTBOBAHHBIE B | DJIEKTPOHHBIA | TOKYMEHTA JUISL | HOTapHaJIbHO
IIOMEIIIEHUE, TIpaBa Ha HOTApUAIBHOM  TOpsiKe | 00pa3 CBEPKH. 3aBEpPEHHAs KOIUs
KOTOpOe HE KOITMH TOKYMEHTA. JIOKYMEHTA.
3apEerucTpUpPOBaHbl B
EI'PH
[TogroroBnenueii  u | [Ipoekt [Ipenocrasnsgercs IIpenocrasnse | IlpencraBnsiercs [Tpu rnojgade
O(OPMIICHHBII MPOEKT | MEePEyCTPOHCTBA U | OpUTHHAJ TIOKYMEHTA. TCs OpUTHHA MIPEIOCTABIIAECTCS
[epeyCcTponCTBa U | (uIu) mneperiaHupPOBKU ANEKTPOHHBIA | JOKYMEHTa JUISl | OpUTHHAJ
(urn) MEePEBOANMOTO obpa3 CBEPKH. JIOKyMEHTA.
MEepEIUIaHUPOBKHU IIOMEILECHUS JIOJKEH JIOKYMEHTA.
IEPEBOIUMOTO ObITh  OodopmileH B
ITOMEIIECHMUS, €CJIM | COOTBETCTBUU c
MepeyCTPOMCTBO Y | TOCTaHOBJICHHUEM
(um) [IpaBuTenscTBa
MEepenIaHuPOBKa Poccuiickoit
TpeOyroTcs s | Penepanun oT
o0ecrieueHus 16.02.2008 Ne 87 «O
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Kitace Bunst OO61ue onucanus [Ipu nuuHOM nIOKAYE B IIpu nonaue uepes PIII'Y [Ipu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI] TOYTHI

Y HalpaBJIsIOTCA B

AJIMUHHUCTpALUIO B

JJIEKTPOHHOM BH/JIE
MCIIOJIb30BaHUs cocTaBe pas3neioB
TaKoro IMOMEIIEHHs B | IPOEKTHOU
KAa4eCTBE >KWJIOIO WIH | JOKYMEHTALUH u
HEXKWIOTO TIOMEIIEHHsI | TPeOOBaHUAX K HX

COJZIEpPKAHUIO»

[Ipotokon oO1ero Odopmnsiercs B [Ipenocrasnsgercs [Ipenocrasise | IlpencraBnsiercs [Ipu nogaue
cobpaHus COOTBETCTBHUH CO OpUT'MHAJI JOKYMEHTA. TCS OpUTMHAJ IIPEIOCTABIIAETCS
COOCTBEHHUKOB cTatbsiMu 45 u 46 JJIEKTPOHHBIA | JOKYMEHTA JUIs OpHTMHAaJ
IIOMELICHUN B KunuiHoro koxekca o0pa3 CBEPKH. JOKYMEHTA.
MHOTOKBapTUPHOM Poccuiickoit JIOKYMEHTA.
JI0M€, COAepIKaLUl Oenepanun
peteHue o6 ux
COTJIaCUU Ha NIEPEBOJL
JKUJIOTO TIOMEILEHNUS B
HEXUJI0€ TOMELICHUE
Cornacue Kaxaoro Cornacue Kaxjaoro IIpenocrasisercs IIpenocrasnse | IIpencrasisercs IIpu nonaue
COOCTBEHHHUKA BCEX COOCTBEHHHUKA BCEX OpUIMHAJ JOKYMEHTA. TCA OpUTHMHAI IIPEIOCTABIIAETCS
MIOMENICHUH, ITOMENICHUH, ANIEKTPOHHBIA | JOKYMEHTa JUIS OpUTrMHaI
IIPUMBIKAIOIINX K IIPUMBIKAIOIINX K o0pa3 CBEPKH. JOKYMEHTA.
MIEPEBOAUMOMY IIEPEBOANMOMY JTOKYMEHTA.

INOMCIICHHIO, HA
MEPEBOJ KHUIIOT'O
INOMCIICHUS B
HEXNJIIOC ITIOMCIUICHUEC

IMOMEIIICHUIO, Ha
MIEPEBO/T JKUIIOTO
IMOMEILICHUS B HEXKHUIIOE
IMOMEIIEHHE
odopmisercs
COOCTBEHHHUKOM
HOMEIICHMUS,
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Knacce
JOKYMEH
Ta

Bunabr

JOKYMEHT
OB

OO01ue onuca”nus
JOKYMEHTOB

[Ipu nuuHOM nIOKAYE B
M®OI] opuruHansl
JOKYMEHTOB CKaHUPYIOTCS
Y HaIIPaBJISAIOTCA B
AJIMUHHUCTpALUIO B
JJIEKTPOHHOM BH/JIE

IIpu nonaue uepes PIII'Y

IIpH 1ojaue

IIPY MTOATBEPKIACHUN
TOKyMeHTOB B M®DI]

[Ipu nonaue
IIOCPEACTBOM
II0YTHI

MIPUMBIKAIOIIETO K
MEPEBOAUMOMY
MMOMENICHUIO, B
MMMCbMEHHOMN
MIPOU3BOJILHOU PopMme,
HO3BOJIIONIEH
OTPEICTUTH €T
BOJIEU3bsABICHUE. B
3TOM COTJIACHH
yKa3bIBAIOTCS (haMuUIIHs,
UMsl, OTYECTBO (TIpU
HaJTUYIHH )
cOOCTBEHHHKA
MOMEUIEHUS,
MIPUMBIKAIOIIIETO K
MEPEBOAUMOMY
MTOMENICHUIO, TTOJTHOE
HaWMEHOBAaHHE U
OCHOBHOM
roCyZapCTBEHHBIN
PErucTpaliOHHBIN
HOMEP FOPUANYECKOTO
JU1Ia - COOCTBEHHHKA
MOMEUIEHUS,
MIPUMBIKAIOIIIETO K
MEPEBOAUMOMY
MTOMENIEHUIO,
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Knacce
JOKYMEH
Ta

Bunabr

JIOKYMEHT
OB

OO01ue onuca”nus
JIOKYMEHTOB

[Ipu nuuHOM nIOKAYE B
M®OI] opuruHansl
JOKYMEHTOB CKaHUPYIOTCS
Y HaIIPaBJISAIOTCA B
AJIMUHHUCTpALUIO B
JJIEKTPOHHOM BH/JIE

IIpu nonaue uepes PIII'Y

IIpH 1ojaue

IIPY MTOATBEPKIACHUN
TOKyMeHTOB B M®DI]

[Ipu nonaue
IIOCPEACTBOM
II0YTHI

MaCTOPTHBIC JAHHBIE
COOCTBEHHUKA
YKa3aHHOTO
MOMEIICHUS, HOMEp
MPUHAIIEKAIIETO
COOCTBEHHUKY
YKa3aHHOTO
MOMEIICHUS, PEKBU3UTHI
JIOKYMEHTOB,
MOITBEP K TAFOIITUX
MpaBoO COOCTBEHHOCTHU
Ha yKa3aHHOe
MTOMETIIEHUE

J_[OKyMeHTI)I, 3anpanmmBacMbi€ B IOPAAKE MEKBCAOMCTBCHHOI'O B3aNMOJeiCcTBHUSA

Bemmucka w3 Emunoro | EI'PH  momkno ObITh | [IpemocraBisiercs [Ipenocrasisie
TOCYJapCTBEHHOTO oopmireHO B | opuruHan JOKyMEHTA. TCA
peectpa COOTBCTCTBUM ¢ J1eKTPOHHBIIA
[Ipukazom
HEJIBHKUMOCTH  (Hasee obpa3
ECPH MUH3KOHOMpa3BUTHUS
- ) Poccun ot 20.06.2016 ZIOKYMEHTa.
Ne 378 «00
YTBEPKJICHUHT
OTIEIIbHBIX bopm
BBIMUCOK W3 EnunHoro
roCyJapCTBEHHOTO
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Kunacc Buast OO6mue onucanus [Ipu nmuuHOM nogaye B [Ipu nogaue uepes3 PIII'Y IIpu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI] TOYTHI

Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE
peectpa
HEJIBUKUMOCTH,

COCTaBa COAEPKAIINXCS
B HHUX CBE€IECHUU WU
nopsiJiKa X
3aloJIHEHUS, a TaKkKe
TpeboBaHui K popmary
JIOKYMEHTOB,
COZEPIKAIIMX CBEICHUS
Enunnoro
rOCYJIapCTBEHHOTO
peectpa
HEIBHKHUMOCTHU 51
MIPEOCTABIISIEMBIX B
3JIEKTPOHHOM BHUJIC,
ONPEACIICHUU BUJIOB
MPEIOCTABIICHUS
CBEJICHUIA,
COZIepIKAIINXCS B
Ennnom
roCyJ1apCTBEHHOM
peectpe
HEIBIDKMMOCTH, H O
BHECEHHU HM3MEHEHUI B
[Topsnox
MPEIOCTABIICHUS
CBEJICHHIA,
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Kunacc Buast OO6mue onucanus [Ipu nmuuHOM nogaye B [Ipu nogaue uepes3 PIII'Y IIpu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI] TOYTHI

Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE

COZIEPIKALLNXCS B

Enunom

roCyJ1apCTBEHHOM

peectpe

HEJIBUKUMOCTH,

YTBEPKIACHHBII

MPUKA30M

MUH3KOHOMpa3BUTUS

Poccun ot 23 nexaOps
2015 r. Ne 968».

Bemmicka uz EI'PIOJI
nu ETPUIT

Brimcka un3 EI'PIOJI
wimm EI'PUIl momxHEI

ObITh  O(OpMIIEHBI B
COOTBETCTBUH c
MIPUKa30M
Munucrepcrsa
¢unancoB Poccuiickoit
denepauun oT
15.01.2015 Ne 5H «OO6
YTBEPKACHUH
AJIMAHHUCTPAaTUBHOIO
perimameHTa
IIPEIOCTABIICHUS

HpeILOCTaBJ'ISIeTCH
OpuruHaja 1OKYMCHTA.

IIpenocrasisie
TCS
AJIIEKTPOHHBIN
obpa3
JTIOKYMEHTA.
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Knacce Bunabr

JOKYMEHT
Ta OB

JOKYMEH

OO01ue onuca”nus
JOKYMEHTOB

[Ipu nmuuHOM nogaye B
M®OI] opuruHansl
JOKYMEHTOB CKaHUPYIOTCS
Y HaIIPaBJISAIOTCA B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE

IIpu nonaue uepes PIII'Y

IIpH 1ojaue

IIPY MTOATBEPKIACHUN
JIOKyMEHTOB B M®IL]

[Ipu nonaue
IIOCPEACTBOM
II0YTHI

denepanbHON
HaJOTOBOM  CIIyKOOH
roCyJ1apCTBEHHOM
MYHULHUIIAJIbHON
YCIYyTH o
MPEIOCTABIICHUIO
CBEJICHUU "
JIOKYMEHTOB,
coJiepKalnxcs B
Ennnom
rocyJapCTBEHHOM
peecTpe HOPUINYECKUX
JIUIL u Enaom
rocyJapCTBEHHOM
peectpe
VHJIMBUTyaJIbHBIX
peAnpUHUMATENCH»

IInan  mepeBOAMMOrO
MOMEIIEHUsI C  €r0

TEXHUYECKUM
ONMCaHUEM (npu
HEepeBOJIe  HEXKUIOTo

IIOMCHICHUA B KUIIOC
TTOMEIILICHHE)

IInan  mepeBOaMMOrO
MOMEIIEHUsI € €ro
TEXHUYECKUM
ONMCaHUEM JOJDKHO
COOTBETCTBOBATH
IIpUKa3y
Munucrepcrsa

HpCﬂOCTaBHHeTC}I
OpuruHaja 1OKYMCHTA.

IIpenocrasisie
AIEKTPOHHBIN

JIOKYMEHTA.
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Kiacc 33791031

JIOKYMEH | JIOKYMEHT
Ta OB

ITosTakHbBIH IUIaH
JoMa, B KOTOPOM
HaXOIUTCS
MIEPEBOANMOE
[MOMEIIEHHUE

OO01ue onuca”nus
JIOKYMEHTOB

SKOHOMHUYECKOTO
pasButus  Poccuiickoi

Penepanun oT
29.11.2010 Ne 583 «O6
YTBEPKACHUU  (POPMBI
TEXHUYECKOTO  IIJIaHa
MOMEIIEHUS u
TpeOOBaHUH K  €ro
MOJITOTOBKE»

[Ipu nuuHOM nIOKAYE B
M®OI] opuruHansl
JOKYMEHTOB CKaHUPYIOTCS
Y HaIIPaBJISAIOTCA B
AJIMUHHUCTpALUIO B
JJIEKTPOHHOM BH/JIE

IIpu nonaue uepes PIII'Y

[pHU [oJaye IIPY MTOATBEPKIACHUN

TOKyMeHTOB B M®DI]

[Ipu nonaue
IIOCPEACTBOM
II0YTHI

TexHuueckuii macnopT
KWIOrO  TNOMELICHUS
(mpu mepeBoje KUIOro
MOMEILEHUS B HEXXUIIOE

TTIOMEIILICHHE)

TexHuueckuid macmnopt

JKHJIOTO TTOMEIIEHUS
JIOJIKEH OBITh
odopmiieH B
COOTBETCTBUHU c
MIPUKA30M
MuHucTepCcTBOM
Poccuiickoit
denepauun o
3€MEIIbHOM  TOJHTHKE,
CTPOUTENBCTBY 4
JKHTHIITHO-
KOMMYHaJIbHOMY
XO35UCTBY oT

04.08.1998 Ne 37 «O6

[Ipenocrapnsercs
OpuruHajl 1OKYMCHTA.

IIpenocrasisie
TCA
AJIEKTPOHHBIN
obpa3
JIOKyMEHTA.
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Kunacc Buast OO6mue onucanus [Ipu nmuuHOM nogaye B [Ipu nogaue uepes3 PIII'Y IIpu nonaue
IOKYMEH | HOKYMEHT JIOKYMEHTOB M®II opurrnHaibl [pHU [oJaye IIPYU [OATBEPKACHUN IMOCPEACTBOM
Ta OB JOKYMEHTOB CKaHUPYIOTCS TOKyMeHTOB B M®DI] TOYTHI

Y HAIPABJISIOTCS B
AJIMUHHCTpALUIO B
3JIEKTPOHHOM BUJIE

YTBEPKICHUU

NHcTpykuun 0

MPOBEJICHU U ydera

KWIMAINHOTO (QOHIa B

Poccuiickoit

denepauun
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[Tpunoxenue 9
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

®opma peniennsi 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AUMBIX JISl PeA0CTABICHUSA
MyHUIMIIAIBHON yCIYyTH

Otka3 opopmisieTcst Ha opuabHOM Onanke Aamuauctparmn, MOL]

Kowmy:

(®.1.0., nranMeHOBaHUE IOPUAMIECKOTO JIUTIA)

(TIOYTOBBIN UHACKC, aapec, TenedoH)

Pemenue
00 0TKa3e B IpUeMe U PerncTpauuu J0KYMEHTOB, He00X0AUMBbIX JISl IPEA0CTABJICHUSA
MYHUIUNAJIBHON YCJIYyIru «Boplgaya peumieHus o0 nepeBoje »KUJI0ro MoMelleHUs1 B HexKU10e
noMeIeHne WM HeKNJIOT0 MOMeleHHsI B JKHJI0€ TIOMeIleHne»

(Ha opunmanbHOM OJTaHKE ATMUHHCTPALUH, /MHOTO()YHKIIHOHAIBHOTO [IEHTPA MPEI0CTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIyT B MockoBcko# obmnactu (nanee-M®DL)

B nmpueme u perucrpanu IOKyMEHTOB JIs MPEIOCTABIECHUS MYHHUIMIAIBHON YCIYTH
«BHnaqa pe€micHud O NEpPCBOJAC KUJIOTO MOMCUICHHA B HEKWIOC INMOMCHICHUE HJIUW HCEXKUIIOTO
IIOMEILIEHUSI B OJKWIOE IIOMELIEHUE)» OTKa3aHO M0 CIEAYIOIUM OCHOBaHUSAM (yKasarb
OCHOBaHU):

O OOpamenne 3a mnpenocTtaBieHHeM MYHHUIMIIATBHONH YCIYyTH, HE TPEIOCTABISEMOMN
AJIMUHHCTpALIUEH.
O OOpamienue 3a npegocTaBieHueM MyHUIMNAIBHON yciyrun 0e3 NpenbsBICHUS

JIOKYMEHTA, IO3BOJSIOIIETO YCTAHOBUTH JIMYHOCTH JIMIA, HEMOCPEICTBEHHO IOJAOIIEr0
3agBiieHHUE.
O 3asBJICHUE TMOJAHO JIMIIOM, HE HWMEIOUIUM TIOJHOMOYHMN MPEICTaBISTh HHTEPECHI

3asBUTEINSA, B COOTBETCTBHHM C ITYHKTOM 2.3. HACTOSIIEro AJIMUHHCTPATUBHOTO PETJIAMEHTA.

O JIOKyMEHTBl ~ MMEIOT  MCIpPABJIEHUS, HE  3aBEpEHHbIE B  YCTAHOBJIECHHOM
3aKOHOJATEILCTBOM IOPSIZIKE.

O JIOKYMEHTBI COAEpKaT IMOBPEKICHUS, HAINYUE KOTOPBIX HE IO3BOJSAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEp’KaHUE.

O JIOKyMEHTBl ~ yTpaTWJIM CHJy Ha MOMEHT OOpalleHuss 3a MpeloCTaBICHUEM
MyHULIMTIATbHON YCITYTH.

O HekoppekTHoe 3amonHeHue o0s3aTelbHBIX MMOJieH B 3asBIIEHWH B cllydyae OOpalieHus
IIpeJICTaBUTEINS 3asiBUTENSA, HE YIIOJIHOMOUYEHHOTO Ha nonucanue 3assieHus yepes MOLI.

O KayecTBO mpeacTaBiICHHBIX TOKYMEHTOB HE MO3BOJSET B IMOJHOM 00BEME NMPOYHTATH
CBECHMSI, COZIEPIKALIUECS B TOKYMEHTAX.

O @®opma mnomaHHOro 3asBUTENEM (TpEACTaBUTENEM 3asBUTENs) 3asBICHUA HE
COOTBETCTBYET (opMme 3asiBICHUSA, YCTAHOBJICHHON HAcTOSIUM  AJIMUHUCTPAaTHBHBIM
pernamentoM (ITpmnoxenue 7 K HacTosIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).
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O [IpencraBineH HEMOMHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBMM C MyHKTOM 10
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

O HekoppekTtHoe 3amosiHeHne oO0s3aTenbHbIX moneid B ¢opme 3assineHus Ha PIITY
(oTCyTCTBHE 3amlONHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JHOO0 HeNpaBWILHOE INPEACTaBICHUE
CBEICHUI, HE COOTBETCTBYIOIINX TpeOOBaHUM, YCTaHOBJICHHBIM HACTOSIIIUM
AJIMUHHCTPAaTUBHBIM perjaMeHTOM). TeKCT B 3asBJIICHUMH Ha IIpeaocTaBieHne MyHHUIIMTIAIbHON
YCIIyTH HE MOJAAETCs MPOUYTSHUIO TUOO OTCYTCTBYET.

O [IpencraBieHre HEKAUYECTBEHHBIX WM HEJAOCTOBEPHBIX AJIGKTPOHHBIX  00pazoB
JIOKYMEHTOB (3JI€KTPOHHBIX JOKYMEHTOB), HE IMO3BOJISIIONIMX B IOJTHOM 00beMe IPOUYUTATh TEKCT
JOKYMEHTA W/WJIM paclo3HaTh PEKBU3UTHI JJOKYMEHTA.

O [lonaya 3asBieHHST U HMHBIX JOKYMEHTOB, MOJIMCAHHBIX C HCIIOJIB30BAHUEM IPOCTOU
AJIEKTPOHHOM MOANHWCH, HE MpHUHAJUIekaled 3asBUTENt0 (IPEICTaBUTENO0 3asBUTEIN,
YIIOJTHOMOYEHHOT'0 Ha MOANKUCaHNe 3asBIICHUS U 0Jady JJOKYMEHTOB).

(mOmKHOCTD) (ommrcsk) (pacmmdpoBka moAmwCH)

« » 20 T.

M.IIL.
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

TpeOoBaHusi K MOMeNIEHUSIM, B KOTOPBIX NpeaocTapisieTcss MyHUIMNaJabHasA
yeayra

1. Ilomenienust, B KOTOpbIX Ipenocrasisercss MyHUIMIANbHAS YCIyra, NpeAnoYTUTEIbHO
pa3MEIIaloTCsl Ha HIDKHUX JTaXaxX 3JaHUM W JIOJDKHBI COOTBETCTBOBAaTH CaHUTApPHO-
SMUIEMHUOJIOIMYECKUM IIPaBUIaM U HOPMaTUBaM.

2. Bxogpl B momemieHus 00OpYAyHOTCS IaHAyCaMM, PACIIMPEHHBIMH IPOXOAAMH,
HO3BOJISIOIIMMU ~ 00ecreunTh  OeCHpensTCTBEHHBbIH  JIOCTYNl JIMII C  OTpaHUYEHHBIMU
BO3MOXKHOCTSIMM  3/I0pOBbsI, BKJItOYasl JIMI[ C OrPAHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0pOBbS,
MCIOJIb3YIOIINX KpPECia-KOJSICKU.

3. Ilpu nHOM pa3MemeHNH MMOMEIIEHHH 110 BBICOTE, JJOJDKHA OBITh 00eCIIedeHa BOZMOKHOCTh
noJjiyueHuss MyHuIunanbHON yCiayrd MaIOMOOMIIbHBIMY TPYIIIIAMU HACEJICHUS.

4. BXoJ u BBIXOJ] U3 TOMEIICHUI 000PYAYIOTCS yKA3aTeIIsIMH.

5. Mecra g UMHQOPMUPOBaHUS, NpeJHA3HAYCHHbIC I O3HAKOMJIEHHMsS 3asBUTENEH
(mpexncraButenei  3asBurened) ¢ UMHPOPMALMOHHBIMU  MaTepuajamMH, OOOPYAYIOTCS
MH(POPMALIMOHHBIMU CTEHJAMH.

6. MecTa 11s 0KMAHUS Ha MOAAYY WM MOJIyYEHHE JTOKYMEHTOB OOOPYAYIOTCS CTYJIbSMH,
CKaMbSIMH.

7. Mectra nans 3anojiHeHusi 3asiBICHUS OOOPYIYIOTCSl CTYJIbSIMM, CTOJaMH (CTOHKaMH) H
oOecneunBaroTcsi ~ oOpasuamu  3asBi€HMM, mnucyer  Oymarodl W KaHUEISAPCKUMHU
MPUHAJJICKHOCTSIMH (IIApUKOBBIMH PyYKaMU).

8. Kabunersl mist mpuema 3asButeneil (mperncraBuTeneld 3asBUTENCH) JOIDKHBI OBITH
00opynoBaHbl HH(POPMAIIMOHHBIMU TAOMUYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) HoMepa kabuHeTa;

2) hbamMuiuM, WMEHH, OTYeCTBA W  JIOJDKHOCTH  CICHHUAIKMCTA,  OCYIIECTBISIOIIETO
npefocTaBieHre MyHUITUNAIbHON YCIIyTH.

9. PaGoune MecTa TOCYHApCTBEHHBIX  CIYXKAaMUX Wwm  crenuamuctoB  MOIL],
MPEIOCTABIAIOMUX MYHUIIMNAIBHYIO YCIYTy, 00OpYIYIOTCS KOMIBIOTEPAMU U OPTTEXHUKOH,
MO3BOJIIOIIMMU CBOEBPEMEHHO M B IMOJIHOM 00BEME IMOJIydaTh CIPAaBOYHYI0 MH(OpMALHIO IO
BOIPOCaM INPEAOCTaBICHUSI YCIIYTH U OPraHU30BaTh MpeaocTaBieHne MyHUIIMNaNnbHON YCIYTH B
MIOJTHOM O00BEMeE.
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[Tpunoxenne 11
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

IMoka3zaTenu 710CTYNHOCTH U KayecTBa MyHHUIIUNIAJILHOM YCJIYyTH

[ToxazarensiMu TOCTYITHOCTH IIPEeNOCTaBIeHUsI MyHUIMIIANbHON YCIYTH SIBJISIFOTCS:

. BO3BMOXXHOCTb B3aMMOJCHCTBHs 3asBUTENA ¢ MYHULMIIAIBHBIMU CIY)KallMMHU B Cllydae
IIOJIy4eHUs 3asABUTENIEM KOHCYJIBTALUN Ha IIpUeMe B A IMUHHUCTPALIUH.

. BO3BMOXKHOCTh ~ TOJIyueHMsI ~ 3asiBUTEJIEM IIOJHOM, aKTyaJbHOH M  JOCTOBEPHOM
uHpOpMalUM O XOJe mpenocraBieHuss MyHununanbHoi ycmyru udepe3 PIIIY u
opuIManbHbIi cailt MuHHcTepcTBa B MHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UnTepuer";

. BO3BMOXXHOCTb HAIIPaBJICHUs 3asBUTEJIEM IMHMCbMEHHOIO 3asBICHUS WM 3asBICHUS B
3EKTPOHHOU (hopme o mpeaocTaBieHnn MyHununansHou ycnyru yepes PIITY;

. BOBMOXXHOCTB 1101a4y 3asiBJICHUsSI U MIOJIyUYEHUs pe3ysbTara Moly4eHuss MyHununaibHou
ycayru nocpencrsam PIITY 8 MOI];

. mojy4yeHue 3asBuTeneM MyHUIUIAIBHOW YCIYrH CBOEBPEMEHHO, B IMIOJIHOM 00BbEME U B
1r000#1 popme, MPEeTyCMOTPEHHOW HACTOALIMM AJMHHUACTPATHBHBIM  PETJIAMEHTOM,
WHBIMU HOPMAaTUBHBIMU IpPaBOBbIMH akTamH Pocculiickonn ®Penepannn, MOCKOBCKON
obnacru;

. HIMYWEe TIOJIHOM UM TOHATHOM HWH(pOpMalUU O MecTaX, IMOpSJIKE M CpOKax
npefocTaBieHuss  MyHUIMDATIbHOW — YCIyrH  Ha  MH(QOPMALMOHHBIX  CTEHJAX
Anmunuctpanuu, PIITY, odunmaneHeix caiitax AAMHUHUCTpalMu B MH(OpMAIMOHHO-
TeJIEKOMMYHHUKAIIMOHHON ceTn "VIHTepHeT", nmpeaocTaBieHne ykazaHHOW MH(opMarmu
1o TesneoHy MyHHLIUNIAIBHBIMU CIYKAIIUMU AJIMUHUCTpALUY,

. HAIMYME HEOOXOJMMOTr0 U JIOCTaTOYHOI'O KOJUYECTBA CIELMATUCTOB, a TaKke
MOMEIIEHUI, B OTCYTCTBHUE oOuepelned NpH IMpUeMe JTOKYMEHTOB OT 3asBUTENeH (uX
YIOJIHOMOYEHHBIX TPEJICTaBUTENIECH), OTCYTCTBUE Kano0 Ha AeicTBus (Oe3aeiicTBue)
CHEIHAJINCTOB, UX HEKOPPEKTHOE, HEBHMMATEIbHOE OTHOIIEHHE K 3asBUTENSAM (UX
YIIOJIHOMOYEHHBIM IPEACTABUTEISIM);

. o0ecrieyeHre BO3MOKHOCTH TOJIY4YeHHUsI 3asBUTEIAMU HH(POPMAIIUK O MPEI0CTaBIIeMOM
MynununaneHoi yeayre Ha PIITY;

. o0ecrieyeHne BO3MOKHOCTU TM0/1a4M 3asiBJICHHUA M JIOKYMEHTOB, HEOOXOJUMBIX JUIS
MpeaocTaBiieHns MyHUIIMNAIBLHOM yciyru, ee pesyiabratoB 4yepe3 PIIIY B MOI],
npueMa Jkago0 M BbIJAYM  3asBUTENAM  pe3yJlIbTaTOB  PACCMOTPEHHUS  Kayuod
OCYILECTBIISIFOTCA B COOTBETCTBUHU C COIVIAILICHUSAMH, 3aKIOUYCHHBIMU Mexay MOIL[ u
AnMuHUCTpanuel (Janee - corjamieHue O B3aUMOACUCTBUN), C MOMEHTA BCTYIJICHUS B
CUJIy COOTBETCTBYIOLIETO COTJIALICHUS O B3aUMOJECHCTBUH.

10. nns wHanpaBieHus 3asBieHUss B dSJeKTpoHHOM Buzae Ha PIII'Y oGecneunBaercs

JIOCTYITHOCTb JJI1 KOIIMPOBAHUS U 3aIlOJIHEHUS B DJIEKTPOHOM BUJE 3asBICHUSA, B TOM

YHCJIE C UCIIOIB30BAHUEM DJIEKTPOHHOM ITOJIIUCH.

11. npu nmopaue 3asABiEHUS B 3JIEKTPOHHOM BMJIE OKYMEHTHI, YKa3aHHble B IyHKTe 10

HACTOSIEro AJIMHUHHMCTPATUBHOIO pPErIaMEHTa, MOTYT OBITh NpEICTaBIIEHBI B (opme

JJIEKTPOHHBIX TOKYMEHTOB, IIOJIUCAHHBIX 2JICKTPOHHOU MOAIHUCHIO.
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12.

13.
14.
15.

16.

17.

18.

19.

20.

21.

Ha PIII'Y oOecneunBaercs BO3MOXXHOCTh TIOJNYYCHHS HWHpOpManuu O XOoe
IIPEN0CTaBICHNs MyHULIUIIAIBHON YCIIYTH;

KOHCYJbTHUpoBaHue 3assureineit B MOLI npu nonave 3asBnenuii nocpeacrsam PIITY;
TPaHCIIOPTHAS JOCTYIIHOCTh K MECTaM MPEAOCTaBIEHU MyHUIIMIIAIIBHOM YCIIyTH;
obecrieyeHne OECTPENSITCTBEHHOIO TOCTYyNa MHBAIHMIAM M JIMLAM C OTPaHUYCHHBIMU
BO3MO)XHOCTSIMH IE€PEIBHKEHUS K IIOMELICHUSAM, B KOTOPBIX IPEAOCTaBIISAETCS
MyHnununanbHas yciyra (B TOM 4Mcie Hajludue OeCIUIaTHBIX MApKOBOYHBIX MECT JJIs
CIELHUAJIBHBIX ABTOTPAHCIOPTHBIX CPEACTB JIML C OTPAHMYEHHBIMH BO3MOKHOCTSIMU
3I0POBBS);

coOmosieHre TpeOOBaHUIT HACTOSIIET0 AIMHUHHCTPATUBHOIO PETJIAMEHTA O IOPSIKE
UH(POPMHUPOBAHUS O MIPEAOCTaBICHNH MyHUITUIIATBLHON YCITYTH.

coOJII0IEHHE CPOKOB IpeocTaBiieHnss MyHUIIUIIaIbHOW YCIIYTH;

COOTHOILIEHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUI Ha MpPEdOCTaBICHHE
MyHunMnaibHOR yciyrn K oOOLIeMy KOJMYeCTBY 3asBICHMH, IOCTYNUBUIMX Ha
npenocrasiieHne MyHUIMnaibHON YCIyTy,

CBOEBPEMEHHOE  HaIlpaBlieHHE  yBeAoMJIeHMH  3asBuTesiM  (IpeACTaBUTENSIM
3asgBuTeneit) 0 NPEAOCTABICHUH WM MPEKPALIeHUH NpeocTaBieHus] MyHUIMIIAIbHOM
YCIIYT'H;

COOTHOIIIEHHE KOJIMYeCTBA OOOCHOBAHHBIX JKAIO0 TpaXKAaH M OpraHU3alMid 110
BOIIPOCaM KauyecTBa U JOCTYIHOCTH IPEAOCTaBi€HU MyHUIIMIAIBHOM YCIYIH K
00111eMy KOJTMYECTBY kKajo0;

Wuble TpeOoBaHMSA, B TOM YHCJIE YUYUTHIBAIOUIME OCOOEHHOCTH MPEJOCTaBICHUS
MyHUIMIaAbHONH ycoyrd B MHOTO(QYHKIMOHAJNBHBIX IEHTpaX, W OCOOCHHOCTH
npefocTaBieHuss MyHUIIMNATBHON YCIIYTH B 3JIEKTPOHHOM Gopme.
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[Ipunoxenne 12
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

TpebdoBanus K o0ecne4eHNIO JOCTYNNHOCTH MyHUIIUNIAJIBLHOM YCOYTH ISt
WHBAJM/I0B U JIUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI

1. Jlumam ¢ | u |l rpynmamu wHBaJIMIHOCTH 00ECNIEYMBACTCS BO3MOXHOCThH IOJYYCHUS
MyHUIMTIIaTBFHON YCIYTH MO0 MECTY MX NMPEeOBIBAaHUS C MPEIBAPUTEIBHOM 3aIHChI0 TIO TenedoHy
B M®ILI, a Takxke nocpencrsom PIITY.

2. 1lpu mnpenocraBieHrnr MYHHIMNAIBHOW  YCIYrd  3asgBHUTENO0  (MPEACTaBUTEIIO
3asBUTENsA) —JMIy C HApyIIEHUSMU (QYHKIHH ClIyXa W JHIaM C HapylmeHUsMH (QyHKIUN
OJIHOBPEMEHHO CllyXxa Y 3peHus JOJDKeH ObITh 00ecledeH CypIONepeBOa WU
TudIOCYpIOTIEpEBOI TIpOIecca MpeAocTaBiIeHuss MyHUIIMIIATBHONW yCIyTH, JIM0O OpraHu30BaHa
paboTa  aBTOMAaTM3UPOBAHHOM  CHCTEMbl  CypJONEpeBOoAa WM  TU(]IOCYpIONEpeBOaa,
IIPOU3BEIEHO KOHCYJIBTUPOBAHNE IO HHTEPECYIOLINM €0 BOIIPOCaM YKa3aHHBIM CIIOCOOOM.

3. B mnomemieHusx, mNpeaHa3HAYCHHBIX I [puema 3asBuTenei  (mpencTaBuTenei
3asBUTENS), HODKHO OBITH OPraHU30BAHO OT/AEJIBHOE OKHO (MECTO MpueMa), IPUCIOCOOICHHOE
JUIsL TIpUEMa WHBAIMJIOB M JIMI C OFPAaHUYEHHBIMU BO3MOXHOCTSMHU 3J0POBbSI CO CTOMKUMU
paccTpoiicTBaMu 3peHUs U CIyXa, a TAK)KE OMOPHO-ABUTaTEIbHON (DYHKIUH.

4. B TmOMelICHUAX, TMpeIHa3HAYeHHBIX I [puemMa 3asButeneit (mpeacTaBuUTeNci
3asBuTeneit), oOecmeunBaeTcs AyONMpPOBaHHE HEOOXOAMMOW HJsi HMHBAIUIOB W JHUI[ C
OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0OPOBBSI 3BYKOBOW M 3pUTENbHON WMHGOpMAIlMU, a Takke
HAJAMKUCEN, 3HAKOB M MHOM TEKCTOBOM M rpaduueckoil MH(OpMalUy 3HAKaMH, BBIITOJIHEHHBIMU
penbe@HOo-ToueUHbIM MpUTOM bpaiins, 1onyck cypaonepeBoIurKa, TU(hIoCypA0onepeBoYnKa
1 cO0aKu-TIPOBOTHUKA.

5. Mo xenanwro 3asButens (mpeactaBuTens 3asBuUTeNs) 3asBICHHUE IOATOTABIUBACTCS
CIELUATMCTOM OpraHa, NOpeaocTaBisAolmy0 MyHununaibHyo yciayry unm MOL[, Teker
3asiBIIeHUs 3a4UTHIBACTCS 3asBUTEIIO(MIPEICTABUTENIO 3asiBUTENSA), €CITU OH 3aTPYAHSETCS ITO
CENIaTh CAMOCTOSITENIBHO.

6. UuBanmuaaM W JUIAaM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS, HMEIOIIIM
OTpaHUYEHUS! JIBUTATEIbHOW aKTUBHOCTH, MPEMATCTBYIOIIME CAMOCTOSTEIBLHOMY TMOANHCAHUIO
JOKYMEHTOB, IpeJiaraeTcsi oOpaTUThCS K HOTApUYCy AJIs YJOCTOBEPEHMS MOJIUCH JPYroro
auna (pyKONpHKIaTIiKa), 3a UHBAJUAA U JIUIIO C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 3/I0POBBS.

7. 3nanne (momemenue) Anamunuctpauuu, MOPIL[ oOopyayercss wuHPOpMaALMOHHOM
TaOIMYKO# (BBIBECKOI), comepikaiieit monHoe HaumeHoBanne M®II, a Takxe mHbOpMaIUio O
pexxume padoThI.

8. Bxox B 3manue (momerienue) Aamuauctparmu, MOL] u BeIX0J U3 HETO 000PYIyIOTCS
COOTBETCTBYIOIIMMHU YKa3aTeIsIMU C aBTOHOMHBIMH UCTOYHUKAMHU OecriepeboiHOro muTaHus, a
TaK)Ke JIECTHUIIAMHM C TOPYYHSIMHU W TMaHJycaMu JUJIsl MEPEABUKEHUS NETCKUX W HMHBAJIMJIHBIX
KOJISICOK B COOTBETCTBUU ¢ TpeboBanmsimu denepanpHoro 3akoHa ot 30 mexadpst 2009 roma Ne
384-D3 «TexHuueckuit peraaMeHT 0 0€30MMaCHOCTH 3/IaHUN U COOPYKCHHI.

9. Ilomemenus Anmunauctpanuu 1 MOIL, npenqnasHadyeHHbie 17151 pabOThI ¢ 3asABUTEISAMA
(mpexcraBuTensaMU  3asBUTENSA), PACHOAaralOTCs HA HIKHUX JTaXax 3JaHds W HMEIOT
OTIeNbHBIN BXoX. B ciyuae pacnionoxenust Aamuauctpanuu 1 M®IL] Ha BTOpoM 3Ta)ke U BbILLIE
3JaHWe OCHAIaeTcs JTUPTOM, ICKATATOPOM WM HWHBIMH aBTOMATHUYECKUMHU TOIHEMHBIMU
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YCTpPOMCTBAMHM, B TOM 4YHCJIE JI1 WHBAIUAOB M JHUI C OIPAaHUYEHHBIMU BO3MOYKHOCTSMH
3/10pOBBA.

10. B Anmunuctparmu 1 MOIL[ opranusyercss OecriaTHBIN TyaieT Ijsl MOCETUTENeH, B
TOM 4HCIE TyajeT, MpeJHa3HAYeHHbIM Ui MHBAIMIOB U JMI C OrPAaHUYEHHBIMU
BO3MO>KHOCTSIMH 3710POBbSI.

11. Cneunammcramu Anmunauctpanuu 1 M®I] opranusyercs paboTa 1Mo COnpoBOXKICHHUIO
WHBAJIUJOB M JIML C OrPAHMYEHHBIMU BO3MOXHOCTSIMHU 370pPOBbs, HMEKOIIMX CTOMKHE
paccTpoiicTBa (PYHKIIMU 3pEHUSI U CAMOCTOSITENIbHOTO MEPEBUKECHUS, U OKa3aHUs UM MOMOIIU
npu oOpamieHH 3a MyHUIIMNAIBHON YCIyrol M MONY4YEeHHsI pe3ysbTara IpeloCTaBIICHUs
MyHULIMIIaTbHOW  yCIYyTH, OKa3aHUIO [OMOINM HWHBAIMJAAM M JMIAM C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU  3JI0pPOBbSl B IPEOJOJIEHUH 0apbepoB, MELIAIOLUIUX [OJIYYEHUIO HUMU
MyHUIMIIaIBbHOM YCIyTH HapaBHE C APYTMMHU.
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[Tpunoxenue 13
K AIMUHUCTPATUBHOMY PETJIAMEHTY

Ilepeyennb u coaep:kanue aIMUHUCTPATHBHBIX JeHCTBHI, COCTABJISIIONINX A/IMMHUCTPATHBHBIE MPOLeYPbI
1. Ilpuem 3asiBjieHUsI U JOKYMEHTOB.

IMopsi/10K BHINOJHEHUS AIMUHUCTPATHBHBIX /IeHCTBUI NPH JUYHOM oOpameHun 3asaBuTeis (mpeacrapureseM 3asasuresisi) B MOIL]

MecTo BBINIOJTHEHHUS AJIMAHHUCTpPaTHUBHbIE Cpennuii cpok TpynoemkocThb Copepxanue neicTBUs
Npoueaypbl/UCIob3yeMast necTBUs BBITIIOJTHEHUS
ncC
MOLI/ Moayns MO YcranoBneHue 1 xaneHapHbIf S MUHYTBI JIOKyMEHTBl ~ INpPOBEPSAIOTCSI  HAa  COOTBETCTBHUE
ENC OY COOTBCTCTBUA JIMYHOCTH | neHb (He TpeOoBaHUSIM, YyKa3aHHbIM B nyHkte 10 wu
Sassurens BKJIFOYAETCS [TpunoxeHun 8 K HACTOSIIEMY
(mpencTaBUTENS .
o0mumii cpok AJMUHUCTPAaTUBHOMY PETJIAMEHTY 3a UCKIHOYECHHEM
3asiBUTENS) JOKYMEHTaM, 3 5
h§ TaBJICHUS SBIICHUSI B 17§ TCSI
YI0CTOBEPSTOIHM penocrasie asiBIIe ciydae, ecid oOpalmaercss cam
JTMYHOCTE MyHununaibHON 3asgBUTENb ~ WIM  MPEACTaBUTENb  3asBUTEIS,
YCIIyTH) YIOJIHOMOYEHHBIN Ha mojnucaHue 3asBIeHus.
IIpoBepka mOTHOMOUYMI 5 MUHYT
IpeCTaBUTEIIS [IpoBepsitorcs JIOKYMEHTHI, YIOCTOBEpSIOLINE
3asBUTENS Ha TIOJTHOMOYHS TIpEACTaBUTENS 3asiBUTENS (JOKYMEHT,
OCHOBaHUHU JOKYMEHTAa, yIIOCTOBEPSIOLINIT JMYHOCTD [IpencraBurens
YAOCTOBEPAIOLIETO 3asBUTENSI W JOBEPEHHOCTb,  BBIJAHHYIO B
TOJTHOMOHHA (npn COOTBETCTBUM C 3aKOHOJATEIbHBIMH U HWHBIMU
obOpareHuun .
HOpPMAaTUBHBIMM  aKTaMH,  JEHCTBYIOIIUMU B
IIPEJICTaBUTEIS)

Poccuiickoit denepanun).
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MecTo BbINOJIHEHUSI
NP oIeayPbl/MCIIOIb3yeMast
nc

AJIMUHUCTpPaTUBHbIE
JNEUCTBUSA

Cpenunuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

IloaroroBka oOTKaza B
NpruemMe T0KyMEHTOB

15 munyT

B cnywae Hanuuus OcCHOBaHMM M3 MyHKTa 12
HACTOSIIEr0  AJIMMHUCTPATHUBHOIO  perjiaMeHTa
CIIELIMAIUCTOM MOI] OCYILIECTBIACTCS
uHbopMupoBanue  3asButens  (IpeacTaBUTENs
3asBUTENs) O  HEOOXOAMMOCTH  MPEAbSBICHUS
JOKYMEHTOB JJIsl MIPEAO0CTaBlIeHUs] MyHULIUIAIbHON
ycIyrd W mpenjaraercss  oOpaTHTbCs — MOCIHE
OpUBEIEHUS JOKYMEHTOB B  COOTBETCTBUE C
TpeOOBaHUSIMU 3aKOHOIATENILCTBA.

[To TpebGoBanuro  3asButens  (MpeaCTaBUTENS
3asBUTENS) YIIOJIHOMOYEHHBIM crieruanuctom MO
HOJIUCHIBAETCA M BbIJAETCS pEIlIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB C YKa3aHHWEM NPUYMH OTKa3a B
cpok He mo3aHee 30 MUHYT ¢ MOMEHTA MOTYy4YEHUs OT
3asBuTtens (mpeacTaBuTens 3asBUTENS) TOKYMEHTOB.

3amonHeHue 3asBICHUA,
CKaHUPOBAHHE
MPEJICTaBICHHBIX
JIOKYMEHTOB

" dopmupoBaHue
pacmucku 0  TpHeMe
3asBiaeHHs u
MpUIaraeMbIxX
JIOKYMEHTOB

20 MuHYT

B cnyqae oTrcyTCTBUS OCHOBaHUU OTKa3a B MpHUEME
MOI]

YCIYTH,
B COOTBETCTBUU C

JOKYMCHTOB CIICUAJIMCTOM 3aIlI0JTHACTCs

KapTouka MyHUIHUNAIBHON BHOCSTCS
CBEICHMSI IO BCEM IMOJISIM
WHCTPYKLUEH,  CKaHUPYIOTCS  IPEACTABIICHHBIE
3asgBUTENEM (npencraBuTenemM 3asiBUTEINA)
JOKYMEHTBI, (POPMUPYETCS HIEKTPOHHOE JIEO.

B  mpucyrctBum  3asBurens  (IpencTaBUTEINA
3asgBUTENSA, YHNOJHOMOYEHHOIO HAa IOAMNMCAHUE
3asiBIIeHNs) 3aM0JIHsAETCS 3asBIICHUE.

B ciydae oOparieHus npeacraBuTens 3asBUTENs, HE

YIIOJHOMOYEHHOTO Ha TMOANHMCAaHWE 3asBJICHHUS,
Mpe/iCTaBIsIeTCs MOANHUCAaHHOE 3asiBUTENEM
3asBnenue. Ecnu 3asBieHue HE COOTBETCTBYET
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MecTo BBINOJTHEHHU S AJIMUHUCTpPaTUBHbIE
NPOoLEeAYPbI/MCIOIb3yeMast

ncC

NEeNUCTBUSA

Cpenunuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

TpeboBanusiM — crnenuanuct M®Ll undopmupyer

npencTaBuTeNis  3asgBUTENsT O  HEOOXOIUMOCTHU
MOBTOPHOIO 3aI0JHEHU 3asiBJICHUS.

®opMupyeTcsi BBIIIMCKA O MpPUEME JI0KYMEHTOB. B
BBIIIMCKE YKa3bIBAaETCA NE€PEYEHb M KOJUYECTBO
JIMCTOB, BXOJAIIMN HOMED, /1aTa MOJY4YEHUS U J1aTa
TOTOBHOCTH pe3ynbTaTa
MyHULIMTIaTBHON YCIYTH.

Bremmcka NOANMUCHIBACTCA CIICHHUAJIUCTOM

MPEI0CTABICHUSI

M®TI],
NPUHSBIIAM JTIOKYMEHTBI u 3asBuTeNnEM
(npencraButenem 3asBUTENN). DK3eMIUISIP
NOJMUCAaHHOW BBIMUCKH TIepefaeTcs 3asBUTEIIO
(mpencraButemnto 3asiBUTENS).

OcymecTBisiercs Mepexoa K aIMUHHCTPATHBHOU
nporeaype  «OOpaboTka W  TpeaABapHUTEIIbHOE
paccMOTpEeHHE JOKYMEHTOBY.

ITopsinok BHINOJIHEHHS AAMUHUCTPATHBHBIX JIeHCTBHI pH o0pamennn 3asaBuTens (Mpeacrasurelisi 3asaBures) yepes nopraua PIITY

MecTo BBINOJIHEHNS AnmvuHucTpaTtuBHble | CpenHHM CpOK TpynoemkocTs ConepxaHue EeHCTBUS
nporenypsl/uctnonaszyemas MC JIEUCTBUSA BBITIOJTHEHUST
PIT'Y/B8 M®I] nocpencTBom ITocrymienue 1 xaneHaapHbIi 1 xaneHapHbIl | 3asBUTEND (mpencTaBUTENb 3asiBUTENSA)
PIIT'Y/Anmunuctpanus/Moaynb JIOKYMEHTOB JIeHb (He JIeHb asropusyercs Ha PIII'Y B EnuHon cucreme
okazanus ycayr EC OY BKJIKOYAETCS B UACHTUGUKAIIMM M ayTeHTH(uKauuu (gamee —

o0mumii Cpok
MPEA0CTaBICHUS
MyHununaisHON

ECHA), dopmupyer
WCIMOJb30BAHUEM  CHEIUAIbHOW HWHTEPAKTUBHOM
(hOpMBI B 3JIEKTPOHHOM BHJIC.

3aTEM 3asBieHUE C
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MecTo BBINOJIHEHUS AnmunuctpatuBHble | CpenHuil cpok TpynoemkocTs Copepxanue neicTBUs
npoueaypsl/ucnonb3yemas NC JIEUCTBUA BBIIIOJTHEHUS
YCIIYTH) 3asBUTENN, /  €ro  TMPEICTAaBUTENb  MOXKET

BOCITOJIB30BaThes OecruiaTHeIM goctyrnoMm K PIITY,
obparuBmuch B 000 MODI[ Ha TeppuTopuun
MockoBckoit 0651acTH.

CdopmupoBanHoe 3asBiicHUE 3asBUTENb
(npencraButens 3asBUTENS, YIOJHOMOUYEHHBIM Ha
MOAMUCAHUE)  pacleyaThblBaeT,  MOJMHUCHIBAET,
CKaHUPYET, MPUKPEIUISIET, U OTIPaBJISET BMECTE C
AJIEKTPOHHBIMU 00pa3aMH JIOKYMEHTOB, YKa3aHHBIX
B nyHkre 10 HacTosmero AJIMUHUCTPATUBHOIO
pernamenTta. B ciayuyae oOpaleHus mpeacTaBUTENs

3asBurens, YIIOJIHOMOYEHHOTO HAa  chaudy
JIOKyMEHTOB " MOJIyYEHUs pe3yibTara
IIPEIOCTABIICHUS MyHununaabHoN YCIIYTH,

CKaHUpYeTCs MOJNUCcCaHHOEe 3asBUTENIEM 3asiBICHUE.
TpeboBaHusl K JAOKyMEHTaM B 3JEKTPOHHOM BHUJIE
YCTaHOBJIEHBI II. 22 HACTOSILIEr0
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

3asiBIIEHUE U NIPUJIaraéMble JOKYMEHThI OCTYyNatoT
B uHrerpuposannyro ¢ PIII'Y cucremy Mogyis
okazanus ycayr EMC OV.

OcymecTBisiercss mepexo] K aJIMUHUCTPAaTUBHOU
mporenype «OO0paboTka W  TpeaBapUTEIbHOE
paccMOTpEeHHE JOKYMEHTOBY.

ITopsinok BHINOJIHEHHS AAMMHUCTPATUBHBIX /1eiiCTBHII TP o0pameHun 3asiBUTe/Is (MPeACTABUTENS 3asiBUTE/Is1) TOYTOBbIM
OTIPABJICHHEM C YBeJOMJICHHEM O BPYYeHHH
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MecTo BBINOJHEHUSA AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMKocTb ConepxaHue 1eMCTBUS
npouenypsl/ucnonbzyemas NC IEUCTBUSA BBIIOJIHEHUS
Anmunuctpanus/ Moynb [Tonydyenue nokymeHToB, | 1 kaneHmapHBbIii HET 3asBUTENb (MPEACTaBUTEIH

okazanus ycayr EUC OV

peructpanus 3asBICHUS
u nokymentos B EMC
oy

JCHb

3asiBUTENIS1) HAMPABJISET 3aKa3HbIM
IUCHbMOM C YBEIOMJIEHUEM I10
aapecy AIMUHUCTpaIUH,
ykazanHomy B [Ipunoxxenuu 2,
3asiBIIEHHE U HOTAPUAJIBHO
3aBEpPEHHbIE KOIIMH JJOKYMEHTOB,
yKa3aHHbIX B ImyHKTE 10,
HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS
MyHHULMIIATBHON YCIYTH, I10 ITOYTE.
Onucanue JOKyMEHTOB IPUBEJIEHO
B [Ipunoxenuu 8 HacTos1Ero
AJIMUHHCTPATUBHOTO PErJIaMEHTA.
3asiBIIeHUE U NpUiiaraeMble
JIOKYMEHTBI ITOCTYIAIOT B

AJIMUHHCTpALIUIO.
OcyiecTBisiercs nepexon K
aJIMUHUCTPATUBHOM npoueaype

«O0paboTka © mpeaBapUTEIbHOE
paccMOTpeHHEe JOKYMEHTOBY.

2. O0paboTka M npeaBapuTeIbHOE PACCMOTPEHHE JOKYMEHTOB.

MecTo BBINOJTHEHUS AJIMUHHCTpPATHUBHbIE Cpennuii cpok TpynoemMKocTh Conepixanue 1elcTBUS
npoueaypsl/ucnonb3yemas NC JIeHCTBUS BBITIOJTHEHUS
Anmunuctpanus/ Moayns okazanus | [Iposepka 1 xaneHmapHbIN 15 munyT I[Ipy mocTymieHMH  3IEKTPOHHBIX

ycayr EUC OY

KOMIIJICKTHOCTH
MMpEaACTaBICHHBIX

JCHb

JOKyMEeHTOB oT M®I] cnenunanuct
AJIMUHHCTpALlMU, OTBETCTBEHHBIN 3a
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MecTo BBITOTHEHUS

AJIMUHUCTpPaTUBHBIE

Cpennuii cpok

TpynoemMkocTsb

Coneprxanue 1elcTBUS

npoueaypsl/ucnonb3yemas NC JIEeUCTBUS BBIIIOJTHEHUS

3asgBUTEICM IpUEM H TIPOBEPKY IMOCTYIHBIINX
(mpencraBUTENIEM AOKYMCHTOB B neysx
SasBuTens) npeaocTaBiieHus  MyHUIUNAIbHON
AIIEKTPOHHBIX Yoy

1) yCTaHaBJIUBAET npeamMeT
AOKYMCHTOB, oOparieHus, OJIHOMOYHS
noctynuBInx o MOI] IPEICTaBUTEIIS 3asBUTEIIS,

2) IIPOBEPSIET IIPaBUIIbHOCTh

o opMIIeHUS 3asgBieHus,

KOMIUIEKTHOCTh ~ MPEJCTABJIEHHBIX
JOKYMEHTOB, ~HEOOXOIMMBIX  JUIs
IIpenocTaBiieHus  MyHUIIMDANbHOU
yCIYyrH, W COOTBETCTBHE  MX
YCTaHOBJIEHHBIM
AJIMUHUCTPAaTUBHBIM  pErjJaMeHTOM
TpeOOBAHUSM;

3) perucrtpupyer 3asBICHHE B
Monyne oxazanus ycayr EUC OY

B ciydae IIPEIOCTABIICHUS
3asBUTEIEM (mpencraBuTeneM
3asgBUTENA)  BCEX  JIOKYMEHTOB,
HEOOXOIMMBIX Ui TPEAOCTaBICHUS

MyHununaabHoM YCIIyTH,
OCYILIECTBIISIETCS Iepexo.t K
aJMUHUCTPATUBHOMN poueaype

«3acemanue MeXBeTOMCTBEHHOI
koMuccud. [Ipunsitue pemenus».
[Ipu HeoOxonuMoCTH 3ampoca,
OCYIIECTBJISIET nepexo K
aIMUHUCTPATUBHOMN nporeaype
«DopmMupoBaHUE U  HAINpaBIICHUE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB B
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

OpTraHbI (opranuzanumn),
YYaCTBYIOIIME B MPEAOCTABICHUU
MyHULIIMTIaTLHON YCITYTH.

IIpu nocTymieHMM JOKYMEHTOB IO
MOYTE CIELHUATUCT AJIMUHUCTPALINH,
OTBETCTBEHHBIM 32  NpPUEM U
MIPOBEPKY MOCTYMHUBIINX
JIOKYMEHTOB, B LEeIIX
npeaocTaBiieHus  MyHHUIIMIaNbHOU
YCIIYT'Y TIPOBOJUT IPEABAPUTEIbHYIO

IPOBEPKY.
1) YCTaHaBIUBAET IpeaMeT
oOpareHus, TTOJTHOMOYHS
peIcTaBUTeNs 3asiBUTEIS;

2) IIPOBEPSIET MIPaBUIIBHOCTh
odopmIIeHUS 3asBneHUs,

KOMILJIEKTHOCTb MPE/ICTABICHHBIX
JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPENOCTaBIIeHUsT ~ MyHUIUIIAIIBHON
YCIIYyTH, MU COOTBETCTBHE  HX
YCTaHOBJICHHBIM
AJIMUHHCTPAaTUBHBIM  PETrIAMEHTOM
TpeOOBAHUSM;

3) mpoBepsieT (aKT HOTaAPHAIBHOTO
3aBEepeHus JOKyMEHTOB. B cmydae
OTCYTCTBHSI OCHOBAaHUM /ISl OTKa3a B
npueMe JOKYMEHTOB, YKa3aHHBIX B
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

A nmMuHHCTpanus/
Monayns okazanus ycayr EUC OY

IIposepka
KOMIUIEKTHOCTH
IIPEJICTaBICHHBIX
3asiBUTENIEM
(mpencraBUTENIEM
3asiBUTENSA)
AIIEKTPOHHBIX
JIOKYMEHTOB
(91eKTpOHHBIX ~ 00pa3oB

IIyHKTE 12 HAaCTOSIIETO
AJIMUHUCTPATUBHOTO  PErjaMeHTa,
CHEIHAIUCT AJIMUHUCTpAUU
HaIpaBIIseT JTIOKYMEHTBI Ha
IPUCBOEHUE PETUCTPALIMOHHOTO
HOMEDPA B MOII. Hanee
Mpe0CTaBIICHUE YCIyTH
OCYIIECTBIISIETCS. B COOTBETCTBUH C
MOPSIIKOM ~ MOJAa4d  JIOKYMEHTOB
yepe3 MOLI.

B cnydae Hanuuusg OoCHOBaHHA
JUISL OTKa3a B INpUEME JIOKYMEHTOB,
CIIEIIUAIUCT AJIMUHUCTpAIUU
MOJITOTABIMBAET pelIeHre 00 OoTKaze
B IIpHEME IOKYMEHTOB M HaIpaBIIseT
3asBUTEIIO (mpencTaBUTENIO
3asBUTENS) 1O TMOYTE B CPOK HE
Mo37HEe TIEpBOrO paboyero [Hf,
CJIEMYIONIETO 3a JHEM TMOJIy4YeHUs
JIOKYMEHTOB.

10 MunyT

[Ipn mnocTymiieHHH [OKYMEHTOB B
anekTpoHHod  ¢gopme ¢ PITY
CIICIIMAINUCT AJIMUHUCTpaLINH,
OTBETCTBEHHBIH 32  IIpUeM U
MIPOBEPKY MOCTYNUBIINX
JIOKYMEHTOB B LeIAX
NpenocTaBlieHusT  MyHUIUNAITBHON
YCIIYT'H TIPOBOJUT IIPEABAPUTEIBHYIO
IIPOBEPKY.

1) yYCTaHaBIIUBAECT peamMeT
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

JIOKYMEHTOB)
noctrynusmux ¢ PIITY

IlonroroBka OTKa3a B
npueMe JIOKYMEHTOB |
yBEIOMJICHHE 3asiBUTEIIS
(npencraBuTenNs

3asiBUTENS) TOCPEICTBOM

W3MEHEHHUS cTaryca
3asgBieHUss B JIMYHOM
kabunere PIIT'Y

oOparieHus, MTOJTHOMOYUST
MPEICTAaBUTEIS 3asBUTEIIS,

2) poBepsIeT MPaBUIBHOCTb
odopmIICHHS 3asBiieHUS,
KOMIUIEKTHOCTh ~ TPEICTaBICHHBIX
JOKYMEHTOB, HEOOXOJIUMBIX  JUIS
npefocTaBieHus  MyHHUIMTATBEHOU
yCIyTH, W COOTBETCTBHUE WX
YCTaHOBJICHHBIM
AJIMUHUCTPATHUBHBIM  PETrJIaMEHTOM
TpeOOBAHUSAM;

10 MunyT

B CJIydac HaJIn4usd OCHOBaHHI U3

IIyHKTa 12 HAaCTOSIIETO
AJIMUHHCTPAaTUBHOTO  pEIJIaMEHTa,
CIICIUAIINCTOM AJIMUHUCTpaLIKA
OCYILIECTBIISECTCS YBEIOMJICHUE
3asgBuTeIns (mpencraBurens

3asButens) o0 OTKaze B TNpUeMe
JOKYMEHTOB C YKa3aHHEM IpUYHH
OTKa3a B TMepBbIH pabouuil JeHb,
cleAylomui  3a
3assnenus yepes PIITY.

JHEM  Oojadu
B ciydae oTcyTCcTBHS OCHOBAaHUM 111
OTKaza B IIPUEMEC JOKYMCHTOB U

3asBUTEIEM (mpencraBuTeneM

3asBUTENA)  NPEACTaBIEHBl  BCE
HEOOXO/IUMBbIE  TOKYMEHTBI  JUIs
IpenocrasieHus  MyHUIIMNANbHOU

YCIyTU, PErHuCTPUpPYET 3asiBICHHUE B
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJIHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

Mopyne okazanus yciayr EUC OV.
OcymiecTBisieTcs nepexo;t K
aMUHUCTPATUBHOMN nporeaype
«3acemanue MeXBe1OMCTBEHHOI
koMuccud. [IpuHsaTHE pelIeHHs.

HEOOXOJMMOCTH  3arpoca,
nepexo;y K
nporeaype
HarpaBJICHUE
3alpOCOB B

ITpu
OCYILIECTBIISET
aMUHUCTPATUBHON
«DopMupoBaHUE U
MEKBEIOMCTBEHHBIX
OpraHbI (opranuzanumn),
Y4acCTBYIOIIME B IPEAOCTABICHUU
MyHUIUTIATBHON YCIYTH».

3. (I)OpMI/IpOBaHI/Ie U HANIPABJCHUEC MECKBECIOMCTBCHHBIX 3aIlIPOCOB B OpPraHbI (opraﬂmaunu), YdyacTByromue B ipeaoCraBJICcHUU

MyHuIHMIAIBLHON YCIYIH.

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTsb Copepxanue neicTBUs
nporenypsl/ucnonaszyemas MC JIEUCTBUA BBITIOJTHEHUS
Anmunuctpaius/ Monyne okazanusa | OmnpezneneHue cocTaBa Tor xe 5 MUHYT Ecin  OTCYTCTBYIOT HEOOXOIUMbIE

yeayr EUC OV
CMDB

JOKYMEHTOB,
MOUIEIKALIUX 3aIIPOCY.
Hamnpasnenue
MEKBEJIOMCTBEHHBIX
3aIpocoB

KaJleHAApHBIA EHb

IS IIPEIOCTABIICHUS
MyHunmnanbHoOu YCIIyTH
JOKYMEHTHI (CBEJIeHUs), yKa3aHHbIE
B IIYHKTE 11 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErJIaMEHTA,
CHELMAIIUCT AJMUHHUCTpaLUH,
OTBETCTBEHHBI 3a OCYIECTBICHUE
MEXXBEJTOMCTBEHHOTO
B3aMMOJECHCTBHS, OCYILIECTBIIET
dbopMUpOBaHHE U  HAIpaBIICHUE
MEXXBEJJOMCTBEHHBIX 3aIIPOCOB
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHBHbIC
IECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

KoHntpous
IIPEIOCTABIICHUS
pesyJpTaTa 3anpoca

Jo 7 xaneHaapHbIX
oHEN

Jlo 7 xanmeHaapHbIX
THEN

[IpoBepka mocTymieHUs OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aIPOCHI.
OTBeTBl HAa  MEXKBEIOMCTBEHHEIC
3ampochkl  MOCTYHmatoT B Mopayib
okazanus ycinyr EC OY.

[Ipy nmocTymieHun OTBETOB  HA
3alpOChl OCYLIECTBISAETCA MEPEX0] K
aJIMUHUCTPATUBHOU npoueaype
«3acemaHue Me:xBeJOMCTBEHHOI
KOMUCCHI.

YBegoMiieHHE 0O
HE00XO0AUMOCTH
MPEJCTaBUTh OPUTHHAIIBI
JIOKyMeHTOB B MDI]

He no3nnee 8
KaJeHIapHOTrO JHS

5 MHUHYT

[Tpu OTCYTCTBHH CBEICHHUIA,
HEOOXOJUMBIX ISl TPEIOCTABICHUS
MyHunumnaibHOU YCIIyTH,
YKa3aHHBIX B IyHKTe |1 Hacrosmero
AJIMMHHCTPAaTUBHOTO  pErJIaMeHTa,
3arpanmBaeMbIX B TOpSI/IKE
ME)XBEJJOMCTBEHHOT'O
B3aUMOJICHCTBHS, 3asBHUTEIND
(mpencraButens  3asBUTENS) — HE
no3aHee 8 KaJIeHJapHOTO JHS CO JTHS
perucTpanuu 3asBICHUS
YBEIOMJISIETCSI  YIIOJTHOMOYECHHBIM
CHELUAINCTOM AJMHUHUCTpPALMU O
HEOOXOJMMOCTH  TIPEIOCTABICHUS
OTCYTCTBYIOIIMX  JIOKYMEHTOB B
M®I[ B cpok He mo3mHee 23
KaJeHJapHoro JHd 1o  ¢opme,
ykaszanHoi B [lpunoxenmn 5 K
HacTosmeMy AJMUHUCTPATUBHOMY
periJamMeHTy, crnocoOoM, yKa3aHHBIM
B 3asiBJICHUMU.

M®II/Moaynb oka3aHus yCIyTr

IIpencrasienue

B teuenue 15

HET

B ciydae HETPEICTaBICHUS

72



MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocTsb Copepxanue neicTBUs
npoueaypsl/ucnonb3yemas NC JIEUCTBUA BBIIIOJTHEHUS
MO®II EXC OY 3asBuUTeIEM KaJE€HJApPHbIX THEN JIOKYMEHTOB 3asBUTEIIEM
(IpencTaBUTENEM (npencraButeneM  3asBUTENS) B
3asBUTENS) OPUTHHATIOB CPOK, He mo3aHee 23 KaJeHIapHOTO
noKyMeHTOB B MDI] IHS, OCYLIECTBIIIETCS IIEPEXo] K

aZMMUHHUCTPaTUBHOU
«IIpuHsTHE pemeHus».

npoueaype

4. 3acenanue MeKBeIOMCTBEHHOH KOMUCCHH.

MecTo BBIIOIHEHHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPATUBHBIE
NEeNCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMKocTh

Conepxxanue 1eMCTBUS

AnmunHCcTparys/ Moayib oka3zaHHs
ycnyr EMC OY

[ToaroroBka MaTepuanoB
K 3aCeIaHHIO
MeskBeIOMCTBEHHOM
KOMHUCCHHU

5 KaJeHIapHbBIX
oHen

5 KaJIeHJapHBIX
THen

Crneunanuct AJMUHUCTpaLH,
OTBETCTBEHHBIM 33  IOATOTOBKY
MaTepHuaioB K 3aCelaHNI0
MexBe1OMCTBEHHON KOMHCCHH,
MIPOBEPSIET JTOKYMEHTHl Ha HAJIW4YHE
OCHOBAaHUI JUIS OTKa3a B
MIPEAOCTaBICHHH  MyHHUIIMNIANBHON
YCIIyTH.
[Ipn YCTaHOBJICHUH
OTCYTCTBHSI BCEX OCHOBAaHMHN s

OTKa3a B MMpeaoCTaBJICHUHU

YCIYTH,
HACTOSIITAM

MyHumnanbHOu
MIPEAYCMOTPEHHBIX
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM,
CIELUATUCT AnMuHUCTpanuu
IepefacT IMakeT JOKYMEHTOB B
MeXBEIOMCTBEHHYI0O KOMHUCCHIO H
OpraHM3yeT NPOBEACHHUE 3acelaHus

MeXBEeTOMCTBEHHON KOMMCCHH IIO
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

BOIIpOCaM nepeBoja KHUIIOTO
MOMEILEHUSI B HEXWJIOE MOMEIICHNE
U HEXUJIOTO TOMELIEHUS B >KUJIOE
MOMEIlEHUE u COTJIacOBaHUs
nepeycTpoiicTBa u/unm
MePETIAHUPOBKH JKUJIBIX U HEKHITBIX
MTOMENICHUH, (cocraB
MexBeOMCTBEHHOM KOMHCCHH
YTBEPIKIACTCS MTOCTAHOBJICHHECM
aJIMHHHUCTPAIIHA TOPOJICKOTO OKpyra
Hcrpa MockoBckoii obnactu), a
TaKxe MOATOTABIIUBACT
HEO0OXOIUMBIE TSl PACCMOTPEHUS Ha
3aceaHuu uH(pOPMaIMOHHO-
AHATUTHICCKUE W WHBIC MAaTEPHAIBL.

3aceganue
MesxBeIOMCTBEHHOM
KOMHCCHHU

15 xaneHgapHbIX
oHen

15 xaneHpapHbIX
THen

CocraB MexBeOMCTBEHHOM
KOMKCCHU TPOBEPSIET TPUITOKESHHBIN
K 3asABJICHUIO MaKeT JOKYMEHTOB Ha
HEJIOMYIICHHE W Ha OTPaHUYCHUS
CITEYIOIINX ITapaMeTPOB:

1) HEeCcoOII0/IeHHe yCIOBUI
MepeBo/ia MOMEIIEHHS, & HMEHHO:

a) ecaM JOCTYN K MEepEeBOJAUMOMY
IMOMEIIEHUIO HEBO3MOXKEH oe3
UCIIOJIb30BaAHUS MTOMEIICHUH,
00eCIeYnBaONUX JOCTYI K JKUAJIBIM
MOMEIICHUSAM, WJIH  OTCYTCTBYET
TEXHUYECKast BO3MOYKHOCTh
o0opymoBaTh TaKOW  JIOCTYIl K
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

JTaHHOMY MIOMEIICHUIO (pu
MEpPeBOJie KWJIOTO TIOMEIICHUS B
HEXUJI0€ MTOMEIICHHE). B

MOMEIIIEHUE TOCNIe €r0 TMepeBoIa U3
JKAJIOTO TIOMEIIEHUST B  HEXHUII0E
IIOMECIICHUE JIOJI>KHA OBITh
UCKJTFOUEHA BO3MOKHOCTH JIOCTYIIA C
HCIOJb30BAaHUEM IIOMEIICHUI,
00€CIIeYNBAIONIUX JOCTYI K YKUJIBIM
IIOMEIIEHUSAM;,

0) eclM MepeBOIUMOE IOMEIIECHUE

SIBIISIETCSA YaCTBI0 YKUJIOTO
MOMENICHUSI  JIMOO  MCIOJBb3YeTCs
COOCTBEHHHUKOM JIaHHOTO
IMOMEIIEHHUS 581051 MHBIM

rpakJaHMHOM B KadecTBE MecTa
MOCTOSIHHOTO ~ TPOXKUBaHus  (IpU
MepeBoJie KWJIOTO TIOMEIICHUS B
HEXHUJI0€ ITOMEIICHUE);

B) €CliM TpaBO COOCTBEHHOCTH Ha

NepeBOIUMOE MIOMEIIEHUE
oOpeMeHeHO TpaBaMU KaKHX-JTHOO
TIUIL (momernienue SIBJISIETCS

MpEeIMETOM 3aJI0ra, HaiimMa, apeHbl
U T.IL.);

T') €CITM TIEPEBOIMMOE ITOMEIIEHNE He
OTBEYAET YCTaHOBJICHHBIM
Tpe6OBaHI/I$IM, KOTOPbIM JTOJIDKHO
OTBEYATh JKWJIOE IIOMEIIECHHUEe, WU

OTCYTCTBYET BO3MO>KHOCTB
00€eCIeUYnTh COOTBETCTBUE
MIEPEBOIUMOTO IOMENICHUS
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

YCTaHOBJICHHBIM TpeOOBaHUSAM (TIpH
MEpPeBOJie KWJIOTO TIOMEIICHUS B
HEXXUJIOE TIOMEIICHHE);

1) eclii MPH TEPEeBOJC KBAPTUPHI B
MHOTOKBAPTHPHOM JIOME B HEXKHIIOC
MOMEIICHUE HE COOITIOICHBI
TpeOOBaHUS:

- KBapTHpPa PACIOIOKEHA HA TICPBOM
ATaXKE YKa3aHHOTO JIOMa;

- KBapTHpa pacIoJOXKeHa BBIIIE
MIEPBOTO 3TaXKa YKa3aHHOTO JIOMa, HO

IIOMEUICHUS, PacCIIOJIOKEHHBIE
HEINOCPEACTBEHHO 0[] KBapTHUPOH,
MIEPEBOANMON B HEXUII0e

MIOMEIIIEHUE, HE SBISIOTCS KUIBIMHU;
€) OTCYTCTBYET CoOrjlache BCEX
COOCTBEHHUKOB JKUJIOTO (HEXKUIIOTO)
MTOMETIECHUS, TIOJITICHKAIIETO
MepeBoy B  HeXmIoe (KHUIOe)
MOMENICHUE, WIM penieHue oOIIero
coOpaHus COOCTBEHHUKOB
MOMEIIEHUH B MHOTOKBapTHPHOM
JOMe€ B  clyyasX, eciau Tpu
W3MEHCHHUU CTaTryca IepPeBOINMBIX
MOMEIIEHUN MOTYT OBITh M3MEHEHBI
IPaHMIIB MTOMEIICHUH, TPaHHUIBI U
pa3Mepsl OOIIero WMYINECTBa WU
W3MEHEHBl JIONM B TipaBe oOmen
COOCTBEHHOCTHU Ha oOrmiee
UMYIIECTBO B  MHOTOKBAPTHPHOM
JoMe.

2) orpaHWYeHUs] OO0s3aTCIbHBI IS
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHBHbIC
IECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

BCEX BUJIOB MEPEYCTPOUCTBA U (WIIH)
NEPEIUIaHUPOBKH, OCYIIECTBISIEMBIX
KaK ¢ pa3pabOTKO MPOEKTOB, TaK U
I10 IIPOEKTHOW JTOKYMEHTALUU.

* uHble mapaMeTpbl, C Y4ETOM
CHEeTIM(PUKA TUTST KaXJ/I0TO
MYHHIIMITATIEHOTO o0Opa3oBaHUs
MockoBcKkoii o0macTu™.

[lo pesynpTaTam  paccMOTpeHUs

MeKXBeIOMCTBEHHOM KOMHUCCHEH
MPUIIOKEHHOTO K 3asBICHUIO MaKeTa
JIOKYMEHTOB, CeKpeTapemM
MeXBeJIOMCTBEHHOM KOMHUCCHUH

oopMIIsieTcss TIPOTOKOJ 3acedaHust
MeXBEeIOMCTBEHHON KOMHMCCHH, B
KOTOPOM YKa3bIBaKOTCS:

a) ¢amwiug, UMA,  OTYECTBO
3asIBUTEIIS;

0) azpec [IEPEBOIUMOr0
ITOMECIICHMS,

B) TepeYeHb  paccMaTpPUBAEMBIX
JIOKYMEHTOB;

r) B ciay4ae HEoOXOIUMOCTH

MIPOBEICHUS pabot 1o
[IepeyCTPONCTBY u ()
MepEeTUTaHUPOBKE YKa3bIBaCTCS
nepeyeHb TIaHUPYEMBIX padoT;

) pEKOMEHTal1
MeXBeIOMCTBEHHON KOMUCCHEH.
[IpoTokon 3aceqaHusa
MeKXBeIOMCTBEHHOM KOMMCCHH
IMOAITUCHIBACTCS npejcenareseMm
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

MeXBEeTOMCTBEHHON KOMUCCHUHM H
YJICHAMH MexBeIOMCTBEHHOI
KOMHCCHH.

[Iporokon 3aceaHus
MexBeTOMCTBEHHOM KOMHCCUH
SIBIISICTCS OCHOBAHHEM JUIS
MOATOTOBKM  IPOEKTA  peIICHUs
AnMuHHCTpaniu 00 yTBEPXKICHUH
YBEJIOMJICHHS O TepeBojie (0TKaze B
MEpPEeBOJE)  KWIOr0  (HEXKUIIOTO)
MOMENICHUSI B HEXWIoe (KUJIO0E)
IIOMCIICHUE.
Ocymectisiercs
aMUHUCTPaTUBHON
«IIpunsTHE peleHus».

nepexo;y K
nporeype

5. IlpunsiTHe peuieHus.

MecTo BBINIOJIHEHUS
npouenypsl/ucnonb3yemas NC

AJIMUHHCTpPATUBHbIE
IEUCTBUA

Cpennuii cpok
BBIITOJIHCHU A

TpynoeMKocTh

Coneprxanue elcTBUS

AJIMUHHCTpAIUs
(MexxBegoMCTBEHHAS
KoMuccus)/Moayns oka3zaHusl yCayr
ENC Oy

TloaroroBka
MYHHULIMTIAJIBHOTO
IIPaBOBOI'0 aKTa

| xaneHmapHbIN JEHB

30 MuHYT

1. Ilpu ycTaHOBIEHUU HAIUYUS XOTS
Obl OAHOW M3 MPHUYMH, YKa3aHHBIX B
IIYHKTE 13nacrosmero
AJIMUHUCTPATUBHOTO  pErJIaMEHTA,
MOJITOTABIMBAET MTPOEKT PEIeHUs: 00
YTBEPKACHUM  YBEJOMIIEHUS  C
OTKa3oM B  IIEPEBOAE  KWIOTO
(HEe)KMJIOr0) TIOMEUIEHHS] B HEXKUII0e
(>kmiioe) MoMeIleHHe W HarpaBlseT
€ro Ha mnoanuch PykoBomguTemnto
AIMUHUCTpALIUN 1o dopme,
cormacio  Ilpunmoxenuro 4 K
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHBHbIC
IECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

2. Ilpu oTCyTCTBMM OCHOBAaHMM JIst

OTKa3a B IIPEIOCTAaBICHUH
MyHununaibsHon YCIIyTH,
YKa3aHHBIX B IIYHKTE 13

AJMUHUCTPATUBHOTO  pErjaMeHTa,
MOJITOTABIIMBACT MPOEKT PEHICHUs 00
VTBEPKACHUH  YBEIAOMJICHHS O
nepeBoje (OTKa3e B  IEPEBOE)
KUJIOr0 (HEXKHUJIOT0) IOMEIICHUS B
HEXuIoe (KUJI0€) TMOMeIIeHue, |
HampaBligeT €ro Ha  MOJIKUCH
PykoBoauTeno AIMHUHHCTPALUU TIO
dopme, cornacHo Ilpunoxenuto 4 k
AIMHHHCTPAaTUBHOMY  pErJIaMEHTY.
JIaHHBIA JTOKyMEHT OYAET SBIATHCS
OCHOBaHUEM WCTIOJIb30BAHUS
MIOMEIIEHUS B KaueCTBE KHUJIOTO WIN
HEXWJIOTO TIOMEIIEHUs, €CII IS
TaKOr'0 MCIIOJIb30BaHUs HE TpedyeTcs
MPOBEJICHUE €r0 MEepeyCTPONCTBA, U
(unu) TeperIaHUpOBKH U (WITH)
MHBIX padoT.

3. B ciywae ecam B TpOTOKOIE

MexBeIOMCTBEHHOM KOMMCCHU
yKa3aHa HE00X0IUMOCTh
MIPOBEICHUS pabot 1o
[IepeyCTPOMCTBY u ()
neperyiaHupOBKe MIEPEBOIUMOTO

MOMEIIEHUS, TO TMIPOEKT permieHus 00
VIBEP)KJICHHH  yYBEIOMJICHHUS O
nepeBoie (OTKaze B  MEPEBOJE)
KUJIOTO (HEXKHUJIOTO) TOMEIICHUS B
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1elcTBUS

HEeXWI0€  (KWJI0€)  TIOMEIICHHE
JOJDKEH CoJepKaTh TpeboBaHUE O
MIPOBEJICHUH YKa3aHHbBIX paboT.

CooTBeTCTBYIOIIEE YBEIOMIICHHE O
nepeBoae (OTKaze B IEPEBOJIEC)
KWIOrO (HEXWJIOro) IOMEIIEHUs B
HeXHII0e (KUIIOoe) moMelieHune Oyier
SIBIIATHCS. OCHOBAaHUEM IIPOBEICHUS
paboT Mo mepeycTpPOUCTBY M (WJIH)
MEPEINIaHUPOBKE C YYETOM IPOSKTa

nepeycTpoiicTBa u (wm)
MepeTIaHUPOBKH,
MPECTABIISBIICTOCS 3asiBUTEJIEM

pu mnojade 3asBICHUS O MEpPEBOJIE
MOMEUICHHUS.

3aBepluieHHE  YKa3aHHBIX  paboT
JOJDKHO — TOATBEPXKIATbCS — aKTOM
IIPUEMOYHON KOMHCCUH, KOTOPBIN
MOJTBEPXK/IaeT OKOHYAHUE IMEepeBo/ia
TIOMEIICHUS U SIBJISETCS OCHOBAaHHEM
UCIOJIb30BaHUS HepeBEIEHHOTO
MTOMEMICHUSI B KAYECTBE XKHJIOTO WIIN
HEXXUJIOTO TIOMEIIECHHS.

4. TlognucanHoe PykoBoautenem
AJIMMHHCTpallMi  pemieHue 00
VTBEP)KJICHHH  yBEJOMJICHHS O
nepeBoje (OTKaze B TEPEBOC)
KWIOTO (HEXWJIOro) IMOMEIICHHE B
HEXUI0€  (KUJI0€)  TOMEILEHUE
nepenaeTcs Ha perucTpanuo
CIIELMAINCTY, OTBETCTBEHHOMY 3a
MIPUEM U PETUCTPALINIO TOKYMEHTOB.
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MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocTsb Copepxanue neicTBUs
npoueaypsl/ucnonb3yemas NC JIEUCTBUA BBIIIOJTHEHUS
Anmunuctpanus/ Monyinb okasanus | Peructpanus u nepempaya 30 MuHyT 1. Cnenuanuct

yeayr EUC OY

penieHus106
YTBEPKACHUU
YBEIOMJICHHUS O
nepeBoje (0TKasze B
MIEPEBOJIE) KHUIIOTO
(HEeKMJI0r0) IOMELIEHHE

B HEXUJI0€ (FKUII0€)

MIOMEIIICHNE

AJIMUHUCTpALMU, OTBETCTBEHHBIN 3a
MIPUEM U PETHCTPALUIO JOKYMEHTOB,
OCYILIECTBIISET perucrpanmo
peuieHus 00 YTBEPKJICHUH
YBEJOMJIEHHS O TepeBoje (OTKaze B
MepeBoic)  KWJIOro  (HEKUIIOTO)
MOMENICHHE B HEXWIOe (KUIOE)
MIOMENIEHUE B COOTBETCTBHM C
MOPSAIKOM JIeJIONIPOU3BO/ICTBA,
YCTaHOBJICHHBIM A JMUHHUCTpaLUEH,
B TOM  YHCIE  OCYLIECTBISAET
BHECEHHE COOTBETCTBYIOIINX
CBEJICHUN B XYpPH&JI PErMCTPaLlUH
UCXOJAIIEH KOPPECHOHAECHUIUN U
(unm) B COOTBETCTBYIOIIYIO
UH(OPMALIMOHHYIO CUCTEMY
Anvunanctpanuu (Mogyns oka3aHus
yenyr EMC OY).

HezaBrcuMo OT IPUHSTOrO pelieHus
OCYILIECTBIISETCS epexos K
aAMUHUCTPATUBHON poLEaypE
«Bpiaua (HampaBneHUE)
pe3ynbTaTan.

6. Bbinaua (HampasiieHHe)pe3yJibTaTa.

MecTo BBINOJHEHUS
npouenypsl/ucnonb3yemas NC

AJIMAHHMCTpPATHBHbIE
EUCTBHUS

Cpennuii cpok
BBITIOJTHCHUS

TpynoemkocTs

Coneprxanue neriCTBH

Anvunuctpanus /Moayiab OKa3zaHUS
yceayr EUC OV.

VYBenomieHue o
ITOJIOKHUTCIIBHOM

| xaneHaapHbIN J€Hb

B cnydae npunstusa Pemenust
0 NPENOCTABICHUY MyHUIMITAIIBHON
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YBEIOMIICHHS
3asgBUTEIIO
(mpencTaBUTENIO
3asBuTens) Ha PIITY

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocTsb Copnepxxanue neicTBUs
npoueaypsl/ucnonb3yemas NC JIEUCTBUA BBIIIOJTHEHUS
peLIeHU U yciyru  3asBUTeNb (IpeICTaBUTEINb
HE00X0IMMOCTH 3asBuTens) YBEIOMIISIETCS 0
IIPEIOCTABIICHUS [IOJIO)KUTEIIPHOM ~ PEIIEHUH U O
OpUTMHAJIOB TOKYMEHTOB HE00X0AUMOCTH IIPEICTaBUTh
Uit ceepku B MO npu OPUT'MHAJIBI JOKYMEHTOB ISl CBEPKHU
oOpaitieHnn 3asiBUTENs B M®I] B TeueHue / KaJeHIapHBIX
(mpencraButens JHEW, CO AHS, CIEIYIOLIEro 3a JTHEM
3asButens) uepes PIITY. HallpaBJICHUsA  YBEJAOMIICHUSA  Ha
PIII'Y, wu3MeHeHHEM  TEKyLIEro
craryca. YBenomienue
HanpaBisIeTCs B JIMYHBIA KaOUHeET
3asBuTeNs (mpencraBuTeNs
3asButens) Ha PIITY.
M®II, Moayns M®II EVIC OY CBepka TOKyMEHTOB B B [Ipn COOTBETCTBUU
M®OI] npu oOpaiieHun | TeueHue7KajleHaapH OpUT'MHAJIOB JIOKYMEHTOB,
3asBuTens BIX THEH, CO JHA, MIPEACTABICHHBIX 3asiBUTENIEM
(mpencraBuTENS CJIEYIOLLIETO 3a (mpencraButeneM 3asBUTENs) A
3agsurens) uepe3 PIII'Y | nHem HampaBiieHus CBEpKH C AJIEKTPOHHBIMHU 00pazaMu B

Monyine MOI] ENC oy
MPOCTaBISETCS OTMeTKa 0
COOTBETCTBHUH JOKYMEHTOB
OpHTHHAaJIaM. AKT CBEpKH
HampasisieTcsi B Moaylb OKa3aHWs
ycayr EUC OVY.

Croenuanuct MOI]
pacrneyaTbiBaeT Ha OnaHke
AJIEKTPOHHBI  00pa3  pe3ynbTara
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MecTo BBITOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHBHbIC
IECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1eUCTBUS

OKa3zaHus MyHMIMIAIBHOW YCIYTH,
MOANMCAHHBIA KBATH(PHUITUPOBAHHOM
3IEKTPOHHOU MOAHUCHIO
JOJKHOCTHOTO amna
AIMUHHCTpAlMM W  TOJINUCHIBAET
ero y pykosoautenss M®II, 3aBepsier
ero neyarbo MOLI.

[Ipn HECOOTBETCTBUHU
OpPUTMHAJIOB JIOKYMEHTOB,
IIPE/ICTaBICHHBIX 3asiBUTENEM
(mpencraButenemM 3asBUTENS) NS
CBEPKH C 3JIEKTPOHHBIMH O00pazamu,
B  Monyne M®I[ ENC OV
IIPOCTaBIISIETCS OTMETKa 0
HECOOTBETCTBUU JIOKYMEHTOB
OpUTHHAJIaM, 3asiBieHUE
nepemeniaercss B apxuB M®I[ mox
crarycoM «llpu3zHanue pe3ynprara
HE JIEHCTBUTEIBHBIM». AKT CBEpPKHU
HanpasisieTcss B Monynb oka3zaHus
yecayr EMC OY g aHHynupoBaHus
peleHus 0 IIPEIOCTABIICHUN
MyHULIMNIaTbHON YCITYTH.

MOLl/ Moayns M®IT ENC OY

Bernaua pesynprara

B nenp cBepku

10 MunryT

Cnenunanuctom M®I]
3asBUTEITIO (TIpecTaBUTEIIO
3asBUTENsA) BbIIAETCS YBEIOMIICHHE
o mepeBoje (OTKaze B TNIEPEBOJIE)
JKUAJIOTO (HEKUJIOTO) TOMEIIEHUS B
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MecTo BBITOTHEHUS

nporenypsli/ucnoias3zyemas MC

AJIMUHHUCTpPATHBHbIC
IECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1eUCTBUS

HEXu10€ (KUI0e) TOMEIICHHE:
- mnpu oOpameHuH uepes

PIII'Y B cnydae COOTBETCTBHUS
OpPUTHHAJIOB JIOKYMEHTOB,
MPeICTaBICHHBIX 3asBUTENEM

(npencraButeneM 3asBUTENS) IS
CBEpPKH C JIEKTPOHHBIMU 00pa3amu;

- npu oOpallleHuu uepe3
M®II, o noure, B Cixy4ae NPUHATUSA
pelieHus 0 MIPEeI0CTaBICHUN
MyHUIMNaIbHON yCIyTH.

Croenuanuct M®I]
3asBUTENSA

3asBUTENS)

IIPUHUMAET y
(mpencraBuTens
BBIIMCKY O TIOJyYE€HUU pe3yJibTaTa U
MIpoOCTaBJIAICT OTMETKY O BbIJAa4C
pesynbrata B Moayine MO®IL] ENC
oYy.

6. UndopmupoBanue 0 NPUHATOM pellIecHUH COOCTBEHHUKOB NOMEIICHUI, TPUMBbIKAIOIINX K MOMEIICHNI0, B OTHOIICHHH KOTOPOro
NPUHSTO pellieHue 0 nepeBoje

MecTo BBINOIHEHUS AJIMAHHMCTpPATHBHbIE Cpennuii cpok TpynoemkocTs Conepxanue 1eHCTBUS
nporenypsl/ucmnonaszyemas MC JIEUCTBUSA BBITIOJTHEHUS
Anmunuctpanus/ENC OY NudopmupoBanue o 14 xaneHgapHbBIX HET 1. Cnemmanuct AJIMUHUCTpAIIUH,

MPUHSATOM PEIICHUU
COOCTBEHHUKOB
MMOMEIICHUH,
MIPUMBIKAFOIIHX K

JoHEeNn
(He BKJIIOYAETCS B
o0mmui cpox
MIPEIOCTABICHHS

OTBETCTBEHHBIN 3a MpeaoCTaBJICHUC

MyHununanbHOU YCIIyTH,
MOArOTABIMBAET W HAIpPaBISAET
cOOCTBEHHUKAM TOMEIIEHMI,
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MecTo BBITOTHEHUS

AJIMUHUCTpPaTUBHBIE

Cpennuii cpok

TpynoemMkocTsb

Coneprxanue 1elcTBUS

npoueaypsl/ucnonb3yemas NC JIEUCTBUA BBIIIOJTHEHUS
MTOMEILEHUIO, B MyHuIMnaabHOU MPUMBIKAIOIMIUX K IIOMEIICHHUIO, B
OTHOLLIEHUH KOTOPOIO YCIIyTH) OTHOLIEHUU  KOTOPOTO  MPUHSITO

MIPUHATO PEIICHUE O
TepeBojie

pellieHne O TMepeBoje, IMChMO C
nH(popManuerd O MPUHATHH JaHHOTO
peIICHUS.

2. CneumanancT, OTBETCTBEHHBIH 3a
MPUEM M PETHCTPAIHIO JIOKYMECHTOB,

OCYLIECTBIISET PErucTpaLuIo
MH(}OPMALOHHOTO nuchbMma B
COOTBETCTBUH c HOPSAIKOM

ACJIOIIPONU3BOJACTBA, YCTAHOBJICHHBIM

AIMHHHCTpallME€, B TOM 4YHCIE

OCYUIIECTBIISIET BHECEHHE
COOTBETCTBYIOIIMX  CBEACHUN B
KypHaJ PErucTpalyl HCXOJSIIEH
KOppecHnoHJIeHIuu U (Wwin) B
COOTBETCTBYIOIIYIO

UH(pOpPMAITMOHHYIO CUCTEMY
AJIMUHHUCTpALIUH.
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[Tpunoxenue 14
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

bJuok-cxema npenocraBjieHuss MyHUIMIIAJIbHOM YCJIYTH

HPCHO CTABJICHHEC 3a4BJICHUA

I 1 TOKYMCHTOR U
MIPENOCTABIEHUA YCIYTH
Jlmanoe obpamenie l
~—| ITo moure
TIopTan rocygapcTBeHHEIX H
MoI] P " MYHHUHUIATBHBIX yCIyT
1 KajJeAAapHbIH s
. AIMHHHCTpAIUA Mo cxoBexoit ofnacta (PIITY)
3

O6paboTka H NpeaBapHTEIPHOE PACCMOTPEHNUE 3aABICHIA
1 [PECTARNEHHEIX JOKYMEHTOR

l_ 1 Ka/IeHJapHbIH JeHb.

HmeroTes 0CHOBAHHA /I OTKa3a B IIPHEME T0KYMEHTOR
(He BCe 00A3aTENBHEIE TOKYMEHThI MPEICTABICHBI)

TToaroToBKa H BEIaYa 3aABUTENIO YBEAOMICHHA 00 OTKa3e
B mpHEMe JoKyMeHToB depes MOL]

OrcyTeTBytoT (OmpenenaeTcd coCTaB HOKYMEHTOB
HOUTEKAMIHX 3aIPOCY)

DopMHPOBAHIIE 1 HATIPABICHHE MEKBETOMCTBECHHBIX
3aIPOCOB B OPraHbl (OpraHm2alli), yIacTByOmHIe B
OPENOCTABICHHH YCIyTH
7 KaJleHIaPHBIX THEl.

N

He umeercs ocHOBaHMIT UL OTKa3a B IIpHEME JOKYMCHTOB
(Bee 06s13aTENBHEIE TOKYMEHTBI IPECTABICHET)

l

PHCCMDTPEHI/IE 3adABJICHUA 1 NIPCACTABIICHHBIX JOKYMCHTOB

!

~———| JIoKyMEHTBI HEOOXONMMBIC 1A MPEI0 CTABICHNA YCIyT

l

Bee JAOKYMCHTEL B HATTHIHHA

I3 ]
3ace/1aHNe MEKBEIOMCTBEHHOI KOMUCCHH
Sanparmeaenmas 15 KaJeHIapHBIX JHeH
BanpamiBaemas
HHbOPMANIIA He 1
uH(OpMAas nmonyueHa
HoNy4YeHa &
Pemenne MeXBETOMCTBEHHOH KOMHCCHIT
1 i 1

H})I/IO CTAHOBJICHUE [IPEI0 CTABIICHUA yCJ'IyI‘H

15 kaneHIapHBIX THEl

1

Brinaua 3agsurenio yepes MOL[ yBenoMIeHus 0
NPHOCTaHOBICHHH IIPCIOCTABIICHIA S]CJ'IYFI/I.

Pemenne 06 oTkase B
[IEPEBOJIE JKIIIOT0
(HEXKMIIOT0) HOMEINEHHA B
HEXKMIIOe (3KIUIOE)
TIOMETIECHNE

Pemenue 00 yTBep:KIeHUNT
YBCOOMJICHHA O IICPCBOAC
SKHIIOTO (HEKHIIOT0)
MOMCHICHHUA B HEXMIOC
(Kuoe) IOMEIeHHE

T I | l
3ampamuBaemMble 3ampamuBaemble
JOKyMEHTEI HE TIOKYMEHTEI C ycnoeneMm Bes ycnopmit
TIPE/CTABIICHEL TIPE/CTABIICHEL IpOBEAEHHSA padoT MPOBENEHIA padoT 10
13 1 TI0 IIEPEY CTPOICTBY 11 TIEpPEY CTPOICTRY U
Pemenne o6 oTkase B Bosob (emm) (emin)
TPEIo CTABICHITH O300HOBICHHCE HEPEITAHAPOBKHI I HEPENIaHIPOBKI I
Venyru, nepenaercs TIpENOCTABIICHI (W) HHEIX paboT (ue) HHBIX paGoT
Gl Venyru
sagBHTEmO Yepes MOI]

1 KaTeBApHBIil 1eHb

HOI(HI/ICBIBHCT TIIaBa A,ElMI/IHPICTpaHHI/I

Brinaga uepes MOIL] goxyMeHTa 3aABUTENIO,
SABJIAFOMICIOCA PE3YNBTATOM IIPEAOCTABICHIA VCIIy[‘I/I

CoTpyIHHK aIMHHHECTPAIIHN HHPOPMHPYET O HPHHATOM
PpEIIeHIH COOCTBEHHAKOB IIOMEINSHHMIT, IPHMEIKAIOIIIX K
TIOMCINCHHUIO, B OTHOIICHNN KOTOPOTO NPHHATO PCIICHIIC.

14 xaleHIapHBIX JHel
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