IIpunoxenue Nel k
Iloctanosnenuro [ maBrel

I'opoackoro okpyra Uctpa
OT «___ » 201 Ne

AJIMUHUCTPATUBHBINA perjiaMeHT

NpeIoCTABJIEHUS MYHUIMIIAJIbHOM YCJIYTH M0 BblIavye pa3penieHus Ha
BCTYIJIEHHE B Opak JIMIaM, JOCTUTTIIHUM BO3PACTa MIEeCTHAAUATH JIeT

. O01Me moJ10KeHust

IIpeamer peryJimpoBaHusi AIMUHUCTPATHBHOI0 PEerJIaMeHTA MPeI0CTABICHUSA
MYHUIIUNAJIbHOM YCJYTH

1. AIMUHUCTPAaTUBHBIM pErilaMEHT NPEJOCTABICHUS MYHHUIMIIAIbHOM
yCIyrd O BblJau€ pas3pellieHHs Ha BCTYIUIEHHE B Opak JuIilaM, JOCTUTIIAM
BO3pacTa INECTHAAUATH JieT (Janee - aJMUHUCTPATUBHBIA  pErjiaMeHT)
YCTAHABJIMBACT CTAHIAPT IPEAOCTABICHUS MYHUIMIAIBHON YCIYyI'M IO BblIade
paspenieHnii Ha BCTYIUIEHHE B Opak JiMlaM, JOCTUTIIMM BO3pacTa IIECTHAALATU
jeT (manee - MyHUIMNANIbHAs yclyra), COCTaB, IMOCJIEAOBATEILHOCTh U CPOKHU
BBINIOJIHEHUS AJMUHUCTPATUBHBIX TMpouenyp (AelcTBUi) MO NPeaoCTaBICHUIO
MYHUIUOATBHOM yCIIyTH, TpeOOBaHUA K NOPAIKY HMX BBIIOJHEHUSA, (POPMBI
KOHTPOJISI 3a WCIIOJIHEHWEM aJMHUHUCTPATUBHOIO pErJIaMEHTa, J0CYyJIeOHbIN
(BHECYIEOHBIN) TMOPSAIOK OO0KAJIOBaHHWS PpEIICHUN H JelcTBui (Oe31eicTBu)
AJIMUHHCTpaUyU ropocKoro okpyra Mcrpa, 10JKHOCTHBIX UL, AJIMUHUCTPALIMH
ropojickoro okpyra Mcrpa, 1100 MyHUIIMIAIBHBIX CITYKAILKX.

2. AIMUHUCTPAaTHMBHBIN periaMeHT pa3paboTaH B IENSIX MOBBIIICHHS
KaueCTBa M JOCTYIIHOCTHM TPENOCTABJICHUS MYHULMIAIBHOM YCIYrd IMpHU
OCYILECTBJIICHUU MTOJIHOMOYNA AJIMUHUCTpanren ropojickoro okpyra HMcrpa.

JInna, uMeromme NpaBo HA MOJyYeHHe MYHUIIUNIAJIbHOM YCJIYTH

3. MyHununanbHas yciayra MpeAcTaBiseTcss (QU3WYeCKUM JHlaM, a
MMEHHO: HECOBEPIIEHHOJIETHUM (PU3NYECKUM JMIaM, JOCTUTIIMM BO3pacra
IIECTHA/IATH JIET (Jajee — 3asBUTENH ).

[Ipu oOpaieHun 3a TOJyYEHHEM MYHUUUIAIBHOM YCIyrd OT HMMEHH
3asiBUTENEN B3aMMOJIECHCTBHE C OTIEIOM IO JeJlaM HECOBEPIICHHOJETHUX U

3alldTe WX MpaB AJMUHUCTpalMUM Topojackoro okpyra Hcrpa Bmpase
OCYUIECTBJISITh X YIOJHOMOUYEHHbIE TIPE/ICTABUTEIIH.

TpedoBanus k nopsiaAKy MHGOPMHUPOBAHMS 0 MOPSAKE NMPEIOCTABICHUS
MYHMUIHMNAJIbHON yCJIyTH



4. WudopmupoBanue rpaKJaaH 0 MOPSIIKE IPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTU OCYHIECTBISETCS MYHUIIMTAIBHBIMU CITYKAIlIUMH OTJEJa
10 JieJlaM HECOBEPIUICHHOJIETHUX U 3alllUTe UX MpaB AJMUHUCTPAIUU TOPOJCKOrO
okpyra Hctpa u  coTpygHUKamMu  MHOTOQYHKIMOHAJIBHBIX  LIEHTPOB
NPENOCTABICHUSI TOCYJIAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYr MOCKOBCKOM
o01acTu, pacmojOXEHHBIX Ha TEPPUTOPUH Tropojickoro okpyra Hcrpa (manee —
MHOTO(YHKIIHOHATbHBIE IICHTPHI).

5. OcCHOBHBIMH TpeOOBaHMSIMH K HMH(OPMUPOBAHUIO TPaXJaH O MOPSAKE
NPENOCTABICHUS  MYHULMIIAIBHOM  YCIYIM  SIBIIFOTCS  JOCTOBEPHOCTH
IpeIoCTaBIsieMO MH(GOPMAIMK, YETKOCTh HU3JI0KEHHS HH(POpPMALMH, IMOJHOTA
UH()OPMUPOBAHHUS.

6. Muadopmamms o mopsake NPEAOCTaBICHHS MYHHUIUNAIBHON YCIyTH
COJIEP>KUT CIIEAYIOIINE CBEICHMS:
1) HaMeHOBaHKE | TOYTOBBIC aJipeca AJIMUHUCTPALUK TOPOJICKOTO OKPyTa

I/ICTpa, OTBCTCTBCHHOI'O 3a IIPCAOCTABIICHHUC MYHHHHHaHBHOﬁ YCIyru, H
MHOI‘O(bYHKHI/IOHaJIBHBIX LCHTPOB,

2) cripaBOYHbIE HOMEpa Telie()OHOB AMHHUCTPALUN TOPOICKOTO OKpyTa
Hctpa, OTBETCTBEHHOTO 3a IIPEAOCTABICHWE MYHHULMIIAIBHON YCIyI'd, U
MHOTO(YHKIIMOHATIbHBIX LIEHTPOB;

3) anpec opHIMATBHOTO caliTa MyHHUIIMIIATBHOTO 0Opa30BaHUS «TOPOJICKOM
okpyr Hctpa» u MHOTOQYHKIMOHAJIBHBIX LEHTPOB B HWH(OPMAIIMOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTu « HTepHe™ (nanee — cetb MHTEpHET);

4) rpaduk  pabOTBl AIMUHHCTpAMKM  TOpOACKoro okpyra Mctpa,
OTBETCTBEHHOTO  3a  MPEAOCTaBJICHUE  MYHUUUNAIBHOM  YCIyrd, H
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

5) TpeOoBaHuUsl K THCBMEHHOMY 3alpoCy 3asBUTEICH O MPEIOCTaBICHUH
uHGOpMaIMHU O MOPSAJKE TPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH;

6) mepeueHb JOKYMEHTOB, HEOOXOIMMBIX JIJISl MOJTyYEHHUsS] MYHHUIIUTIATLHOM
YCIIyTH;

7) BBIICPKKM W3 TPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI, PETYIUPYIOIINE
NEeSATEIbHOCTD 10 MPEIOCTABICHUI0 MYHUIIMTIATLHON YCITYTH;

8) TekCT aIMHHUCTPATUBHOTO PETJIaAMEHTA C MPHIOKCHUSMH;

9) KkpaTkoe OMKMCaHUE MOPSIKA TPEAOCTABICHUS MYHHUIIMITAIBHON YCITyTH;

10) o6pa3ubl opopMIICHHS JTOKYMEHTOB, HEOOXOMMUMBIX I IOJTyYCHHUS
MYHHUITUTIATFHOU YCIIYTH, U TPEOOBAHUS K HUM;

11) mepeyeHb THUIOBBIX, HaWOOJiee AaKTyaJbHBIX BOIPOCOB T'paKIaH,
OTHOCSIIIIUXCS K KOMIETEHIMH AJIMHUHUCTpaluMu TopoAckoro okpyra MHcrpa,
MHOTO()YHKIIMOHATILHBIX IIEHTPOB M OTBETHI HA HUX.

/. Wudopmamuss o mopsiake MPeaoCTaBICHUS MYHUIMUIAIBHON YCIyru
pa3Mmeraercss Ha HWH()OPMALMOHHBIX CTEHJIaX B MOMEIICHMUSIX AIMUHUCTpAIUU



ropojickoro okpyra Mcrpa 1 MHOro(yHKIIMOHATBHBIX [IEHTPOB, MPEAHA3HAYEHHBIX
JUI TIpYeMa 3asiBUTelel, Ha o(UIUaIbHOM CaiiTe MyHULMIAIBHOTO 00pa30BaHuUs
«['oponckoit okpyr Hcerpa» u odpuuuaibHOM caiiTe MHOTO(YHKIMOHAIBHBIX
LHEHTPOB B ceTu MHTepHET, B (penepanbHOM rocy1apcTBEHHON MH(GOPMallMOHHON
cucteMe «EauHBIA mopTan TOCYAapCTBEHHBIX W MYHHIMNAIBHBIX  YCIIYT
(ynkumii)» (manee — EauHBIA mopTan rocyAapCTBEHHBIX M MYHHIIMIIAIbHBIX
yCIIyT), B TOCYAapCTBEHHOW HWH(GOPMAIMOHHON cucTeMe MOCKOBCKOW 00sacTu
«[TopTan rocyaapCTBEHHBIX U MYHULMNANBHBIX ychyr ((yHKuu) MOCKOBCKOM
obnactn» (masee — Ilopran rocyaapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT
MockoBckoil 001acTi), a TaKKe MPEJOCTaBIsAETCS MO Teae(POHY U IIIEKTPOHHOMN
1oYTe MO 00palleHuI0 3asiBUTEIIS.

8. CmpaBouHas wuHpoOpMalMsi O MECTe HaXOXICHUS aIMUHHCTpAIUU
ropozckoro okpyra Mcrpa, otaena o geisaM HECOBEPIICHHOJIETHUX M 3alIUTE MX
npaB  AJAMUHUCTpAllMM TOPOACKOro oOkpyra KcTtpa, OTBETCTBEHHOIro 3a
IPEIOCTABIIEHUE MYHUIUNAIBHON YCIyr'H, MHOTO(YHKIMOHAJIbHBIX LEHTPOB,
OpraHOB W OpraHM3alyid, Y4YacTBYIOIIMX B MPEIOCTaBICHUM MYHULUIAIbLHOU
yCIIyI', HMX TIOYTOBBIE ajpeca, oQuIuanbHble caiTel B cetn MHTepHer,
uH(popmanus o rpapukax padoTel, TeneOHHBIX HOMEpPaX U aJpecax dJIEKTPOHHOU
NOYTHI NpeacrasieHa B [Ipunoxenun 1 Kk aAMMHUCTPAaTUBHOMY PETJIAMEHTY.

9. Tlpu oOmeHun ¢ TpaxJaaHaMd  MYHHUIUMOATbHBIE  CIYyXKaIIUe
AJIMUHUCTpauu TOPOJICKOTO OKpyra Hctpa u COTPYIHUKHU
MHOTO(DYHKIIMOHAJIBHBIX ~ LIEHTPOB  O0s3aHbl  KOPPEKTHO W  BHUMATEIBHO
OTHOCUTBCA K TpaKJaHaMm, HE YHW)XKaid MUX YEeCTH MU  JOCTOMHCTBA.
WupopMupoBaHue O TMOpsAKE NPEIOCTAaBICHUS MYHHUIMNAIBHOM  yCIyru
HEOOXOJMMO OCYIIECTBIATh C HCIOJIb30BaHUEM O(QUIUAIBHO-AECIOBOTO CTHIISA
peuu.

Il. CranaapT npenoctaBjieHnsi MyHUIUIIAJIbHON YCIyTH

HanmeHoBaHHe MYHUIIUNIAJIBHOM YCJIYTH
10. MynununaneHasi yciiyra 1o Bbliaue pa3pelieHus Ha BCTYIUICHHE B Opak
JMLAaM, TOCTUTIIMM BO3pacTa MIECTHAALATH JIET.

HaunmeHnoBaHue oprana, npeaocTaB/IsiiOIIero MyHMIMIAJIbHYIO YCIYTy
11. IIpenocTraBneHue MYHHUIUITATBHON YCIYTH OCYILIECTBIISIETCA
AnMuHUCTpane ropojackoro okpyra HMcrpa MockoBckod o0jacTd, B JIMIIE
CTPYKTYpPHOTO TMOAPA3AEIEHUSA - OTHAENa MO JeJlaM HECOBEPLUICHHOJETHUX U
3alMTE WX MpaB AJIMHHHUCTpaluu ropojackoro okpyra HMcrpa MockoBckon



06HaCTI/I 110 MeCTy ZKHUTCJIBCTBA JIMII, KCJIAIOINX BCTyHI/ITB B 6pa1< U JOCTUI'HINX
BO3pacCTa MCCTHAAIATH JICT (I[aﬂee — Ooprax, HpeI[OCTaBJ'I}I}OHII/Iﬁ MYHHUIUIIAJIBbHYIO
yeuyry).

B cnyqae €CJIIN MCCTO KHMTCJIbCTBA OAHOI'O M3 JIUII, KCJIAIOIIINX BCTyHI/ITB B
6pa1< U JOCTUTHINX B03paCTa mecTHaauaTu J€T OTIIMYHOE OT MECTAa KHUTCIIBCTBA
Apyroro Jjmnoa, KEJIaromero BCTYIIUTL B 6pa1< H  AOOCTHUIHICTO BO3pacTa
mecCTHaauaTu JCT, TO 3ajABJICHHUC Ha BblAa4y PA3PCIICHHA Ha 3aKJIIIOUCHHUC 6paI<a

MO/IAETCSI B COOTBETCTBYIONIYIO aIMUHUCTPAIIMI0O MYHUIIUIIAIHLHOTO 00pa3oBaHUs
MocKoBCKOM 00J1aCTH, 110 BBIOOPY 3asIBUTEIICH.

12. AnmuHuUCTpanus TOPOICKOTO OKpyra Hctpa OpTaHU3yeT
IIPENOCTABICHUE MYHUIMIIAIBHOW YCIYTM IO NPHUHIMILY «OJHOTO OKHa», B TOM
yrcie Ha 0a3e MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

13. Opranbl, TPEIOCTABISIONIME MYHHUIMNAIBHYIO YCIAYry TO Bblgaue
paspelieHuil Ha BCTyIJICHHE B Opak JiMiiaM, JOCTUTIIMM BO3pacTa IIEeCTHAAIATH
JeT, MHOTO(QYHKIIMOHAJbHbIE IEHTPhl, Ha 0a3e KOTOPbIX OpPraHU30BaHO
IPEIOCTAaBIICHUE MYHUIUNAIBHON YCIYr'W, HE BIpaBe TpeOOBaTh OT 3asBUTENS
OCYILIECTBJICHUS JEUCTBUN, B TOM YHCIE COIJIACOBaHUM, HEOOXOAMMBIX IS
NOJyYEHUS. MYHHUIMIIAJBHOW YCIYI'M M CBSI3aHHBIX C OOpalleHHEeM B HHbIE
rOCy/IapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPaBJICHHUs) U OpPTaHU3alllH,
32 MCKJIFOUEHHEM IIOJIyYCeHHUS YCIYT, BKIIOYCHHBIX B MEPEYCHb YCIYT, KOTOPHIE
SBISAIOTCS ~ HEOOXONMMBIMH W OO0S3aTENbHBIMH I TPEIOCTAaBJICHUS
MYHULIMIIAJBHBIX ~ YCIIYT, YyTBepkIeHHbIX Pemenuem CoBera jaenmyTaToB
Hctpunckoro myHununanbHoro paiiona ot 22.06.2012 Ne6/3 «OO0 yTBepKaeHUU
[lepeunst yciyr, KOTOpbIE SIBJISIOTCS HEOOXOOUMBIMU M 0Os3aTEIbHBIMU IS
OPEJOCTAaBIICHUS ~ OpraHaMM  MECTHOIO  CaMOYIpaBJIEHHS U OpraHaMu
aIMUHUCTpau VICTpUHCKOTO MYHUIIMIIATHHOTO pailOHa MyHUIIUIAIBHBIX YCIyT
¥ TOCYJIapCTBEHHBIX YCIIYT, MEPEAAHHBIX JIJISI UX OCYIIECTBICHUS AIMUHUCTPALIUU
M cTpruHCKOTO MYHUIIUIIATIBHOIO PAHOHAY.

Pe3yabTar npenocraBjieHuss MyHMIMIIAJBHON yCIyTH
14. Pe3ynbTaTamu npeoCcTaBICHUS MyHUIIUNAIBHOW YCIIYTH SIBISIOTCS:

1) BBIgaua paspemicHuss Ha BCTYIUICHHE B Opak JIHMIAM, JIOCTUTIIMM
BO3pacTa IIECTHAALATH JIET;

2) BbIaYa YBEJAOMJICHHUS 3asBUTENIE 00 OTKa3e B pa3pelICHUH Ha
BCTyIJIECHUE B Opak JMIaM, JOCTUIIIMM BO3pacTa UIECTHAAUATH JIET,
oopmiieHHBII Ha OyMa)XHOM HOCWUTENE WIA B DJJIEKTPOHHOW (¢opMmMe B
COOTBETCTBHUH C TPEOOBAaHUSIMU JIEHCTBYIOIIETO 3aKOHOATEIbCTBA;

3) oTKa3 B MPEIOCTaBICHUM MYHUIUIAIBHON yCIyrH, O(QOpMIICHHBI Ha
OyMa)XHOM HOCHUTEJIE WU B JIEKTPOHHON (hOpMe B COOTBETCTBUU C TPEOOBAHUSIMU



HeﬁCTBYIOHICF 0 3aKOHOAAaTCIIbCTBA.

Cpoxk perucTpanuu 3anpoca 3asBUTeJIs
15. 3anpoc  3asBHUTEN O NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYrH
peructpupyercs B AAMHUHHUCTPAIIMHN TOPOACKOTo okpyra McTpa B cpok He mo3aHee
1 pabouero mHS, CHEAYIOMIETO 3a JHEM TMOCTYIJICHHS B AJIMHHUCTPAIHIO
ropojckoro okpyra HMerpa.

16. Peructpanus 3ampoca 3asBUTENSI O MPEIOCTaBICHUN MYHUIIMITAIIBHON
yCIIyTH, TIepeAaHHOr0 Ha OyMaXHOM HOCHUTENE W3 MHOTO(YHKIIMOHAIHHOTO
LEHTpa B AIMUHHUCTPALINIO TOPOJICKOT0 OKpyTra McTpa, ocyliecTBIsieTcs B CPOK HE
no3aHee 1 pabouero AHs, CIASAYIONIETO 3a JHEM MOCTYIUICHUS B A IMUHUCTPAIUIO
ropojickoro okpyra Hcrpa.

17. Peructpanus 3ampoca 3asgBUTENS] O MPEIOCTaBICHUH MYHHIIMIAIbHON
yCIIyTH, HalpaBJICHHOTO B (opMe DSIEKTPOHHOrO JOKYMEHTa IMOCPEICTBOM
EnuHoro moprana rocyJapCTBEHHBIX M MYHHIIMNAIbHBIX yciuyr, [loprana
rOCyJapCTBEHHBIX M  MYHHUIMIAIBHBIX  yclIyr  MOCKOBCKOM  obiactw,
OCYULIECTBJISIETCS. B CPOK He mo3aHee | pabodero IHSA, CIEAYIOIIEro 3a JTHEM
MOCTYIUICHUSI B AJIMUHUCTpPALIUIO TOPOACKOro okpyra HMctpa.

Cpok npeaocTaBjieHUs1 MyHUIUNIAJIBHON YCJIYTH
18. Cpok mpeaocTaBiIeHUs] MyHUITUTIATLHOW YCIIYTH HE MOXKET MPEBBIIIATh
20 xaseHAapHBIX THEHN C JAThl PETUCTPALIMU 3aIpoca 3asiBUTENS O MIPEIOCTABIECHUN
MYHHIMIIATBHON YCIYTd B AJIMUHUCTpAIlMA TOPOACKOro okpyra Hcrpa.

19. Cpoxk npenocTaBieHUss MyHULIUMNAIBHON YCIyTH, 3allpoC Ha IMOJIy4€HUE
KOTOPOH MepeaH 3asBUTENIEM Yepe3 MHOTO(DYHKIIMOHAIIbHBIN LIEHTP, UCUUCIISIETCS
CO [JHA PpErucTpauuy 3ampoca Ha IOJYYEHHE MYHHULMNAIbHOM YCIyTH B
AJMUHUCTpanuu ropoJckoro okpyra Herpa.

20. Cpoxku nepegauu 3ampoca O NpeJoCTaBICHUH MYHUIIMITAIBHON YCIIYTH U
NpUWIaraéMbiX  JOKYMEHTOB M3  MHOTOQYHKIMOHAJIBHOTO  ILIEHTpa B
AJIMUHHCTpaALMIO TOpoJcKoro okpyra HMcrpa, a Takke mnepenayd pe3ysibTara
MYHUIIUOAIBHOM yCIyrM W3 AJIMHUHHUCTpAlUMU TOpoJckoro okpyra KMcrtpa B
MHOTO(YHKIIMOHATbHBIN LEHTP YCTaHaBIUBAIOTCS COTJIALlIEHUEM 0
B3aMMOJICHCTBUU MEXAy AJMUHHCTpalMel ropojckoro okpyra MHcrtpa wu
MHOTO(YHKIIHOHATBHBIM IIEHTPOM.

21. Beimaua (HampaBiieHHE) pe3ysibTara MpeaoCTaBICHUS MYHUIIMIAIbLHON
YCIIYTH OCYIIECTBIISIETCS B CPOK, HE MPEBBIIAIONTNHN 3 KAJICHIAPHBIX JHEH.

IIpaBoBble OCHOBaHNS NMPEAOCTABIEHUSI MYHUIIMNIAIbHOM YCIyTH



22. IlpegocraBneHre  MYHULMINAIBHOW  YCIYT'M  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

1) Koncrurynueit Poccuiickoit ®@enepanuu (Poccuiickas razera Ne 7, ot
21.01.2009, CoOpanue 3axonomatenbctBa Poccuiickoit ®epeparuu Ne 4 or
26.01.2009, ct. 445);

2) CemeitnbiM Kogekcom Poccutickoit deaeparuu ot 29.12.1995 No 223-D3
(Poccuiickass razera Ne 17 ot 27.01.1996, CoOpanue 3aKkOHOIATEIHCTBA
Poccuiickoit @eneparuu Ne 1 ot 01.01.1996, ct. 16);

3) ®enepansubiM  3akoHOM OT 06.10.2003 Nel31-d3 «O06 o6mmx
MPUHLINNAX OpPraHu3allid MECTHOTO camoyIripaBiieHus B Pocculickoit @enepaunn»
(Poccutickas raszera Ne 20 or 08.10.2003, CobOpanue 3aKOHOAATEIHCTBA
Poccutiickoit ®eneparuu Ne 40 ot 06.10.2003, ct. 3822, ITapnamentckas razera No
186 ot 08.10.2003);

4) ®enepanbubiM 3akoHOM OT 27.07.2010 Ne210-®d3 «OO6 opranuzanuu
MpEOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX yciayr» (Poccuiickas
razeta Ne 168 ot 30.07.2010, CoOpanme 3akoHOmatesnbcTBa Poccuiickoi
®eneparuu, Ne 31 ot 02.08.2010, ct. 4179);

5) ®enpepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpenusi oOpamenuit Tpaxaan Poccuiickoit ®enepanun» (Poccuiickas
razeta Ne 95 ot 05.05.2006, CobOpanue 3akoHOJaTeIbCTBA Poccuiickoi
Oenepanru Ne 19 ot 08.05.2006, ct. 2060, ITapnamentckas razera Ne 70-71 ot
11.05.2006);

6) ®enepanbHpiM 3akoHOM oT 15.11.1997 Ne 143-d3 «O6 akrax
rpaxxaaHckoro coctosaus» (Poccuiickas razera Ne 224 ot 20.11.1997, CoGpanue
3akoHoatenbcTBa Poccuiickoit deaepannu Ne 47 ot 24.11.1997, c1. 5340);

7) ®enepanpubiM 3akoHOM OT 28.07.2012 N 133-®3 «O BHeceHUUn
M3MEHEHUI B OTIEJbHBIE 3aKOHOJATENbHBIE akThl Poccuiickorn ®denepauuun B
HEeNsX YCTPAHEHUsS! OTpaHWYEHUM JIsi TPEIOCTaBJIICHUS TOCYIAapPCTBEHHBIX
MYHULIMOQIBHBIX ~ YCAYT TO  THpuHUUIy  «omgHoro  okHa»  (CoOpanue
3akoHomarenbcTBa Poccuiickoit ®epepaunu, 30.07.2012, N 31, cr. 4322,
Poccuiickas razera, N 172, 30.07.2012);

8) [MocranoBnenuem [IpaBurenscTBa MockoBckoit ob6mactu ot 25.04.2011 N
365/15 «O6  yrtBepxaenuun Ilopsmka  pa3pabOTKM ©W  YTBEPXKICHHUS
aJIMUHUCTPATUBHBIX PETJIAMCHTOB HCIIOJHEHUSI TOCYJIApPCTBEHHBIX (GYHKIUNA W
aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX YCIYT
LIEHTPAJbHBIMA  UCHOJHUTEIBHBIMU  OpraHaMd  TOCYJAapCTBEHHOW  BJACTH
MockoBckol 0071acTH, TOCYJapCTBEHHBIMU OpraHaMu MOCKOBCKOM 00acTm»
(ExxemneBupie Hooctu. IlommockoBbe, N 77, 05.05.2011, WuabopmarmoHHbII
BecTHUK [IpaBuTenscTBa MockoBckoit obmactu, N 5, 31.05.2011);

9) VcraBom ropojckoro okpyra Mctpa MockoBckod o6mactu (IPUHST
pemenuem CoBeTa JIenyTaToB TopoJickoro okpyra Mcrpa MockoBckoit o01acTu ot
01.02.2018r. Nel/2, 3apeructpupoBan B VYmpaBiaeHuu MuHiocta Poccuu 1o
MockoBckoii odaactr 06 mapta 2018 r. N RU503590002018001);

10) HHcTpyKIMed 1O JAEIONPOU3BOJACTBY AJIMHHHUCTPALUU TOPOJCKOTO



okpyra Hctpa  MockoBckoit  obmactu  (yTBEpXKIEHa  paclopsbKEHHEM
AnmMunuctpaiuu ropojickoro okpyra Ucrpa ot 29.03.2007r. Ne 176-p)

HcyepnbiBawiumii nepevYeHb JOKYMEHTOB, HE00X0AUMbIX, B COOTBETCTBUH €
HOPMATHBHBIMHY NPaBOBbIMH akTaMu Poccuiickoit @eepauuu,
HOPMATHBHBIMHY NPABOBbIMH aKTAMHU MOCKOBCKOI 00J1aCcTH U
MYHHUIUIAJIbHBIMU IPABOBBIMU aKTAMM, JJIA PEAOCTABJICHUS
MYHHMIUNAJIBHON YCJIYTH, YCJIYT, HEOOXOMUMBIX M 0013aTeJIbHBIX ISl €€
NMPeA0CTABJIEHNS, CIIOCOOBI UX MOJIYYeHHUS 3asiBUTEJISIMHM, B TOM YHCJIE B
3JICKTPOHHOU (popme, U MOPAAOK UX NMPEAOCTABICHUSA

23. Ilpu oOpaiieHny 3a MOJYyYEHHUEM MYHHMIIMMAIBHOW YCIYyTU 3asBUTEIH
MPEACTABIISET:

1) 3asBnenue (oO6pazer npencrasieH B [Ipunoxenuu 3);
2) TOKYMEHTHI, YA0CTOBEPSIOIINE TUYHOCTHU 3asIBUTENEH;

3) TOKyMEHTBHI, OJITBEPKJAIOIINE YBAXKUTEIbHYIO IPUUUHY Ha BCTYIJICHUE
B Opak J1MuaM, JOCTUIIIMM BO3pacTa LIECTHAAUATH JeT (CIpaBKa yUpeKJEHUs
rOCy/IapCTBEHHOM WM MYHHMIMIIAJIBHOW CHCTEMBI 3/IpaBOOXPAHEHHUS O HAIUYUU
O0EepeMEHHOCTH, HETOCPEACTBEHHYIO YIpo3y >KU3HHM OIHOTO W3 JIUII, >KEIAIOLIUX
BCTYIIUTh B OpaK).

4) CBUICTEIBCTBO O POXKACHUHU 00IIero pedeHKa (IeTei) y JIUII, JKETAIoIUX
BCTYIUTH B OpaK, U CBUACTEIILCTBO 00 YCTAaHOBJICHUH OTIIOBCTBA.

B kauecTBe JOKyMEHTa, YAOCTOBEPSIOIIETO JHYHOCTh, MOXKET OBITh
MPEICTABIICH OANH U3 CIECIYIOUUX TOKYMEHTOB:

nacnopt rpaxnanuHa Poccuiickon — @enepanuu,  yAOCTOBEPSIOLINI
JUYHOCTh rpaxzaanuHa Poccuiickon ®enepaunn Ha Ttepputopun Poccuiickon
denepanuy;

nacnopt rpaxaanuHa Poccuiickon ®@enepanuu, ABIASIONUMNACS TOKYMEHTOM,
YAOCTOBEPSIOLINM JIMYHOCTh rpaxaanuHa Poccuiickoint @enepannu 3a mpeaeinamMmu
Poccuiickoit ®@enepanuu (as rpaxnaaH Poccuiickoit ®denepannu, MOCTOSHHO
MPOKUBAIOIINX 3a TIpeaenamu Tepputopun Poccuiickoii @enepanun);

JTUTUIOMATHYECKUM TacropT, B TOM UYHCJE COJCPKAIIUM 3JIEKTPOHHBIE
HOCHUTENN UH(pOpMAInu;

CITY>K€OHBI MAacHopT, B TOM YHUCJE COAEPXKAIIMM AIEKTPOHHBIE HOCUTEIU
uH(popmanuu;

MacrnopT Mopsika (yA0CTOBEPEHUE TUUYHOCTH MOPSIKA);

YIAOCTOBEPEHUE JIMYHOCTA BOEHHOCHYyXamero Poccuiickon Penepaunu,
BOCHHBIN OWJIET BOGHHOCITYKAIIIETO;

WHBIE JOKYMEHTBHI, IIpU3HABaeMble B COOTBETCTBUU C (eaepaabHbIM
3aKOHOJIATEILCTBOM JOKYMEHTaMH, YJAOCTOBEPAIOIIMMHU JIMYHOCTh TpakJAaHWHA
Poccuiickon @enepannu;



MacropT MHOCTPAHHOTO TPaKIaHUHA JTNOO WHOW JOKYMEHT, YCTAaHOBJICHHBIN
dbenepaabHbIM  3aKOHOAATEILCTBOM WJIM TPU3HABAEMBI B COOTBETCTBHUU C
MEXAYHapOIHbIM J0roBOpoM Poccuiickoii denepaniuv B KadyecTBE JOKYMEHTA,
YAOCTOBEPSIIOIIETO JUYHOCTh MHOCTPAHHOTO TPaKIaHWHA;

JOKYMEHT, BBIJIAHHBIN WHOCTPAHHBIM TOCYJIApPCTBOM M TPHU3HABAEMBIN B
COOTBETCTBHH C MEXKIYHAPOIHBIM JOTOBOpOM Poccuiickoit @enepannu B Ka4eCTBE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTH JUIa 0e3 rpakIaHCTBa;

paspelleHre Ha BpeMEHHOE MTPOKUBAHUE B BUJI€ TOKYMEHTA YCTAHOBJICHHOM
dbopMbI, BBIIABAEMOTO JHIYy 0€3 TpaXkIaHCTBA, HE HMMEIONEMY JTOKYMEHTA,
YIOCTOBEPSIOILIETO €T0 JIUYHOCTD;

BUJ] HA XKUTEJICTBO (B OTHOUIEHUH JIHIAa 0€3 Ipa)/1aHCTBA);

MHbIE JOKYMEHTBI, IPEAYCMOTPEHHbIE (PeepaIbHbIM 3aKOHOIATEIbCTBOM
WJIM TIPU3HABAEMBIE B COOTBETCTBUU C MEXAYHAPOJHBIM JIOTOBOPOM Poccuiickoit
®enepann B KadyecTBE JIOKYMEHTOB, YAOCTOBEPAIOIIMX JMYHOCTh JHLa 0e3
IpaXKJaHCTBA).

24. B OymaxxHoM Buje @opma 3asBICHHS MOXET OBITh TMOJIydeHa
3asBUTEJIEM HEMOCPEACTBEHHO B OTHENE IO JelaM HECOBEPIICHHOJETHUX U
3alIMTe WX [paB  AJIMHHUCTpauuMu TOpoAcKoro okpyra HMcrpa wmm
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

25. ®opma 3asBIEHUS JAOCTYNHA Ui KONUPOBAaHUS M 3allOJHEHHS B
NIEKTPOHHOM BUJE Ha EAMHOM moprane rocylapCTBEHHBIX W MYHHUIIMIAIBHBIX
ycayr u Iloprane rocymapCTBEHHBIX W MYHHIMNAIBHBIX yCIyr MOCKOBCKOM
o0nacTi, Ha OQHUIMAIBEHOM CailiTe MyHUUUIAIBLHOTO OOpa30BaHUS «TOPOICKOMN
okpyr Hcrpa» B cetu MHTrepHerT: , @ TaKXKe M0 OOpaIlECHUIO
3asIBUTENS] MOKET OBITh BBICIaHA HA aJIPEC €0 JIEKTPOHHOMN MOYTHI.

HNcyepnbiBaoimii nepevyeHb J0KYMEHTOB, HEO0OX0AUMbIX B
COOTBETCTBHUYM C HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJISl NPEAO0CTABJICHUS
MYHHUIUNIAJIBbHOMN YCJIYTH, KOTOPbIe HAXOASTCH B PACHOPSKEHUN
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUSI M HHBIX
OPraHoOB M MOJABEJIOMCTBEHHbIX UM OPraHU3AUAX, YYACTBYHOIIHNX B
NPeA0CTABJICHNY MYHUIUIIAJIBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIPaBe
NMPEeACTABUTH M0 COOCTBEHHOW HHUIMATHBE, 4 TAKKE CIIOCOObI UX MOJIYYeHUs
3asiBUTEJISIMH, B TOM YHCJI€ B JJIEKTPOHHOH (popMme, MOPAIOK UX
npeaCcTaBJIeHUs

26. OTCYTCTBYIOT  JOKYMEHTBI, HEOOXOJUMBIE B  COOTBETCTBUU C
HOPMATUBHBIMM TPABOBBIMU aKTaMU JJisi TPEIOCTABICHUS MYHUIIMITATIBHON
YCIIyT'H, KOTOpbIE HAXOJATCA B PACHOPSIKEHUU TOCYJApPCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CAMOYIIPABJICHUS U UHBIX OPraHOB M IOJIBEJIOMCTBEHHBIX UM
OpraHU3alusIX, YYAacCTBYIOIIMX B MPEIOCTABICHUM MYHULUNAIBHBIX YCIYT, M
KOTOPBIE 3aIBUTENb BIPABE MPECTABUTH 110 COOCTBEHHON WHUITNATHBE.



27. AnMuHUCTpalus ropojackoro okpyra Mcrpa, MHOropyHKIMOHAJIbHBIE
LEHTPBI HE BIIpaBe TPEOOBATH OT 3asIBUTEIIS:

MPEJCTAaBICHUS] JOKYMEHTOB W HWH(POpPMAIMU WM  OCYIECTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HMKAIOIIIME B CBSI3U C MIPEIOCTABICHUEM MYHHUIIUIIAIBHON YCIIYTH;

MPEACTABICHUS] JOKYMEHTOB H HWH(OpMAIK, KOTOPHIE HAXOAATCS B
pacniopsbkeHnr  (penepaibHBIX OpraHOB HMCIOJHUTEILHOW BJIACTH, OPTaHOB
TOCYJapCTBEHHBIX  BHEOIODKETHBIX  (POHIIOB,  HWCIOJHUTEIHHBIX  OPTraHOB
rocyJ1apcTBEHHOM BiacTu cyOwnekTa Poccuiickoii denepanuu, opraHoB MECTHOTO
caMOympaBJeHUs JUOO TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaMm WU
opraHaM MECTHOTO  CaMOYIpaBJICHUs  OpraHW3allii, y4yacTBYIOIIUX B
MPEAOCTABICHUA MYHHIUMIIAIBHON YCIYTM, B COOTBETCTBUM C HOPMATHBHBIMU
MpaBOBBIMU aKkTamMu Pocculickoil @eaepaiuu, HOpMaTUBHBIMY MPABOBBIMU aKTaMU
MockoBckoi 00J1acTH, MyHUITUTAIBHBIMU TPABOBBIMHU aKTaMH.

HcuepnbiBaronuii nepevyeHb OCHOBAHUI /1JI51 0TKAa3a B IpHeMe I0OKYMEHTOB,
HeO0O0XOAMMBIX JIJIsl PeI0CTABJIEHUS MYHUIIUNIAJIbHON YCIyrH

28. OcHoBaHus [JIs OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MIPEAOCTABIEHNS MYHUIIMIIAJIBHON YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBaroimmii nepeyeHb OCHOBAHUM [1JIsl IPUOCTAHOBJICHUS WM 0TKA3a B
NMPeI0CTABJICHUN MYHUIIUIIAJIBLHOMN YCJIYTH

29. OcHOBaHUSAMHU NJIs1 OTKa3a B MPEAOCTaBICHUHA MYHHUIIUTIATBHON YCIyTH
SABJISIFOTCSL:

1) BeIsIBIIEHHE B 3apOCEe HA MPEIOCTABICHHE MyHUIIUITAIbHOW YCIYTH WU B
IPEJICTABJICHHBIX JIOKYMEHTaX HEJIOCTOBEPHOM, HCKAXCHHOM WM HENOJHOU
uHopMaIuu, B TOM 4YHCJE TMPEACTABICHHUE 3asBUTEIIEM JIOKYMEHTOB, CPOK
JNEUCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT IMOCTYIUIEHUS B AJMHHUCTPAIUIO
ropoACKoro okpyra Mcrtpa B COOTBETCTBUHU C JECHCTBYIOIIUM 3aKOHOAATEIHCTBOM
HCTEK;

2) moAaya 3asiBICHUSA U JOKYMEHTOB JIMIIOM, HE BXOJSIINM B IEPEUYECHb JIUII,
YCTaHOBJICHHBIN 3aKOHOJAaTEJIbLCTBOM u MIYHKTOM 3 HACTOSIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

3) HempeAcTaBieHHE 3asBUTEIIEM OJHOTO WM Oojee JIOKYMEHTOB,
yYKa3aHHBIX B MTyHKTE 23 HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA,

4) TeKCT B 3ampoce Ha MPEeAOCTaBICHUE MYHHUILMUMAIBLHON YCIyTH He
MOJJIAETCA MPOUYTEHHUIO TUOO OTCYTCTBYET;

5) OTCyTCTBYIOT OCOOBbIE€ OOCTOSATEIHCTBA, YCTAHOBJIEHHBIE MYyHKTOM 23
HACTOSIIET0  aJMHHUCTPATHBHOTO  pErJIAMEHTa, KOTOpBbIE JOJDKHBI  OBITH
TIOJITBEPKICHBI JOKYMEHTAIBHO;

6) TOKYMEHTBI, MIPEACTABICHHbIE B COOTBETCTBUU MYHKTOM 23 HACTOSIIETO



AIMHUHUCTPATUBHOT' O periiaMmcHTa, HC COOTBCTCTBYIOT Tpe60BaHI/I$IM,
NpEaABABILICMBIM K HUM 3aKOHOAATCIIbCTBOM.

30. IlucemenHoe pemieHHe 00 OTKa3e B MPEAOCTABICHUH MYHHUIUMIAIBHOMN
YCIIYTH TOANUCHIBACTCS 3aMECTHTEIIEM TJIABbI 3 ]MHHHUCTPAIIUU TOPOJICKOTO OKpYyTa
Hctpa, KypupyIOIIMM OTBETCTBEHHOTO HCIIOJIHUTENS, JEHCTBYIOINIMM Ha
OCHOBaHHMH pACIIOPSHKCHUSI TJIABBI TOPOJCKOrO oOkpyra Mcrpa, W BblHaeTcs
3afBUTENI0 C YyKa3aHWEeM TMpu4YuH oOTKasza. ([amee — 3amecTuTens TaBbl

aJIMUHUCTPAILIMK TOPOACKOTO okpyra HMcTpa)
31.

[lo TpebGoBaHuto 3asBUTENS, pelleHHEe 00 OTKa3e B MPEJOCTABICHUU
MYHUITUTIATBHOM YCIYTH MPEJOCTABISIETCS] B JJEKTPOHHOU (OpMe I MOMKET
BbIJIABAaThCS JIMYHO, WJIM HAMPABIATHCS IO TMOYTE€ B MUCbMEHHOW (opme b0
BBIJIACTCS Yepe3 MHOTO(DYHKITMOHAILHBIN IICHTP.

32. OcHOBaHUA JJIsi TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUIAIBHON
YCIIyTH OTCYTCTBYIOT.

Ilepeyens yciryr, HeOOXOTUMBIX H 00513aTeJILHBIX J1JI5l MPEI0CTABIEHUS
MYHHIIMTIAJTBHOM YCIYTH, B TOM YHCJIe CBeeHHUsI 0 JOKYMEHTAX BbIIaBaeMbIX
OpraHU3alMsAMHU, YYACTBYIOIIMMHU B PeI0CTABIEHUH MYHHIIUNIAIbLHOM
yCIyru

33. Ycnyru, HeoOXxomuMble W OOs3aTenbHBIC S MPEAOCTaBICHHUS
MYHUIUTIAILHON YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS I'OCYAAPCTBEHHON MOLILIUHBI
WJIN UHOM IUIaThI 32 MPeA0CTABJIeHUEe MYHUIIUNIATIbHOU YCJIYTH

34. IlpenocraBieHne MyHUITUTIAIBHON YCIIYTH OCYIIECTBIISIETCS] OECTUIaTHO.

MakcuMaJIbHBIN CPOK OKHIAHUS B OUepeaH IPH Mogaue 3anpoca o
NMPeA0CTABJIEHNY MYHUIIUNIAJIbHOMN YCJIYIH, YCJIYTH OPraHU3alum,
Y4acTBYHIOIIIEH B IPeI0CTABJICHUN MYHUIIMTIAJIBHON YCJIYTH, U IPH

MOJIyYEeHHH Pe3yJIbTATAa NMPEeA0CTABJICHUS TAKUX YCJIYT

35. MakcumanbHOE BpeMs OXHIAHUS B OYEpend MPH JIMYHOW TMojade
3asiBJICHUSI O TPEAOCTaBICHUHM MYHHUIIMTIATBHOM YCIYTHM COCTaBIseT HE OoJiee
15 MUHYT.

36. [IpenenbHast MPOAOHKUTENIBHOCTD 0KUIAHUS B OUE€pPEAU MPHU MOTYyYEHUN
pe3yJibTara MPENOCTABICHUS MYHULMNAIBHOW YCIYTM HE JOJDKEH IPEBBIIIATH
15 MunHyT.

TpebGoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH MYHUIIUTIAIbHAS
ycJIyra, yCJIyru OpraHu3anim, y4acTBYIOIIel B IPea0CTABICHUMN



MYHHUIUNAJIBHON YCJIYIH, K MECTAM O:KUIAHUS U NPpUeMa 3asiBUTeJIeH,
pa3sMeleHU0 U 0(POPMJIICHUIO BU3YAJIbHOM, TEKCTOBOW M MYJIbTUMEAUUHOM
uHopManuu 0 MOPsAKe NPEeJOCTABICHUS MYHUIIUNIAJIBLHON YCJIYTH

37. IlpenocraBneHne  MyHUITMIAIBHBIX ~ YCIAYT  OCYIIECTBISIETCS B
CHEIUAIbHO BBIJACICHHBIX I JTUX I[EJIed TOMEIICHUSIX AJIMUHHUCTPAIIN
ropojickoro okpyra Mcrpa u MHOro(yHKIIMOHATIBHBIX [IEHTPOB.

38. [lns 3asiBUTENCN JOJDKHO OBITH OOECIEYeHO YJI0OCTBO C TOYKH 3PEHUS
MEeNIEX0HOM JOCTYITHOCTH OT OCTAaHOBOK OOIeCTBEHHOro TpaHcmopta. IlyTe oT
OCTAaHOBOK OOIIECTBEHHOTO TPAHCIOpPTa JI0 MOMENICHUH mpuemMa W BbIJA4H
JIOKYMEHTOB JIOJKEH OBITh 000PYJ0BaH COOTBETCTBYIOLIMMHU UH(OPMAIIMOHHBIMU
yKa3aTeIsIMH.

39.B cmyuae ecnu wuMeeTcs BO3MOXKHOCTh OpPTaHHU3AIMH  CTOSTHKU
(mapxoBKH) BO3JI€ 3/1aHUSI (CTPOCHHMS), B KOTOPOM pa3MeEIIeHO MTOMEIIEHUE premMa
U BBIJJaYM JIOKYMEHTOB, OPTaHMU30BBIBACTCS CTOSHKA (TIApPKOBKA) MJIs JIMYHOTO
aBTOMOOUJILHOTO TPAHCIIOPTA 3asBUTEINEH. 3a MOJIb30BaHUE CTOSTHKON (TTApKOBKOH)
C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

40. l;1st mapKOBKH CITENAAIBLHBIX aBTOTPAHCTIOPTHBIX CPEACTB MHBAIHIOB HA
KaX70i cTosiHKE BhiaenseTcsa He meHee 10% mecT (HO HE MeHee OJHOTO MecCTa),
KOTOPBIE HE TOJDKHBI 3aHUMATh HHBIC TPAHCTIOPTHBIC CPEACTRA.

41. Bxog B TmoMelleHHWE TIpUeMa W BBIJAYM JOKYMEHTOB JOJIKEH
oOecrieynBaTh CBOOOJHBIN JOCTYIl 3asBUTENCH, ObITH OO0OpPYAOBaH YHAOOHOM
JIECTHUIIEH C TOPYYHSMH, IIMPOKUMH TPOXOJaMH, a TakKe MaHAaycaMu s
nepeIBMKEHUS KPECEI-KOJISACOK.

42.Ha 3maEmm psAooM C  BXOJAOM JIOJDKHA  OBITHh  pa3MelleHa
nH(popMarimoHHasi TabM4Ka (BbIBECKA), COACpIKAIIIasl CICAYIONIYI0 HH(DOPMALIUIO:

HAaUMEHOBAHUE OPTaHa;

MECTO HaXOKJICHUS U IOPUINYSCKUH aJipec;

peXKUM pabOTHI;

HOMEpa Tene(OHOB /IS CIIPABOK;

azpec opuIMasIbHOTO caiTa.

43. ®dacan 3MaHus TOJDKEH ObITh 000PYI0BaH OCBETUTEIHHBIME MPUOOPAMH,
MO3BOJISIONIMMU TTOCETUTEIISIM O3HAKOMUTHCS ¢ MH(GOPMAIITMOHHBIMU TAOJIMYKAMH.

44. TTomenieHus: mpueMa M BBIJIAYU JOKYMEHTOB JIOJDKHBI MPEyCMAaTPUBATh
MecTa IS OKHJIaHWs, MHGOPMHUPOBAHUS M TpHeMa 3asBUTeNe. B mecrax s
MH()OPMUPOBAHMS TOTKEH ObITh 00€creueH JOCTYI IpaXKaaH JJi O3HAKOMIICHHUS C
uH(popMaIme He TOJIBKO B Yackl MpUeMa 3asiBJICHU, HO U B paboyee BpeMsi, Korjaa
IIPUEM 3asIBUTEJIEN HE BEIETCA.

45. B momeneHny mpWeMa W BBIJAYM JOKYMEHTOB OpTaHM3yeTcs padorta
CHPaBOYHBIX OKOH, B KOJMUECTBE, 00ECIIEUNBAIOIIEM OTPEOHOCTH IPaKIaH.



46. XapakTepuCTUKU MOMEUICHU MpHeMa U BbIJaud JOKYMEHTOB B 4acTd
00BEMHO-TUIAHUPOBOYHBIX U KOHCTPYKTHBHBIX PEIICHUN, OCBEIICHUS, TTOKapHOU
0e30MacHOCTH, WHXXEHEPHOro  o0OpyJOBaHUS  JIOJDKHBI  COOTBETCTBOBATH
TpeOOBAHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX Ha TEPPUTOPUU
Poccutickon ®@enepanum.

47. IlomemieHusi mpueMa BBIIAYM JIOKyMEHTOB OOOpPYAYIOTCS CTEHAaMU
(croiikamu), coaepKalUMU HHQOPMAIMIO O TOPSAKE MPEAOCTaBICHHUS
MYHUIIUTIATIBHBIX YCIIYT.

48. [loMenieHue npueMa U BbIAA4YU JOKYMEHTOB MOXET ObITh 000pyA0BaHO
MHPOPMALMOHHBIM ~ Ta0JIO, MPENOCTABIAIOIIEM HHPOPMALMI0O O TOpSAKE
IPEIOCTABIICHUS! MYHULIUIIATBHON yCIyTy (BKJIKOYasl TPAHCIIALMIO BUJIEOPOJIUKOB,
Pa3bACHSIONINX TOPSAOK MPEIOCTABICHUS MYHUIIMNAIBHBIX YCIYT), a TakKke
PETYIHPYIONIUM TOTOK «AJIEKTPOHHOUN ouepenn». MHpopmarus Ha Tabio MOXKET
BBIBOJIUTHCS B BUE OETYIIEH CTPOKH.

49. NadopmaiimoHHOE TabJI0 pa3MeIIaeTcs: psSAOM CO BXOJIOM B IIOMEIICHHE
TakUM 00pa3oM, 4yTOOBl 00€CIEYUTh BHUAUMOCTh MAKCHUMAJIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMII.

50. B wmecTtax anis OXUJAHUS YCTaHABJIMBAIOTCS CTYJbA (KpPECENIbHBIC
CEKLIMH, Kpeciia) sl 3asiBUTENEH.

B momemenun mpuema ¥ BbIIAYM JOKYMEHTOB BBIJENACTCS MECTO IS
oopMIICHUSI TOKYMEHTOB, MPEIyCMaTpUBAlOIee CTOJIbI (CTOMKH) C OJaHKamMu
3asBJICHUHN W KaHIEIAPCKUMHU TPUHAICKHOCTIMHU.

B momemienusix mpuema M BBIIAYM JTOKYMEHTOB MOTYT OBITH pa3MeNICHbBI

IJIaTEXKHbIE TEPMUHAIIBI, MUHU-O(PHUCHI KPEIUTHBIX YUPEKIACHUHN MO MPUEMY TIIAThI
3a MPEIOCTABICHUE MyHULIATIAIBHBIX YCIIYT.

51. Undopmarus o pamuminm, UMEHH, OTYECTBE U JIOJDKHOCTH COTPYIHHUKA
AJIMUHHCTpAIIUU TOPOJICKOTO OKpyra McTpa m MHOTO(YHKITMOHAILHOTO IIEHTPA,
JOJKHA OBITH pa3MellleHa Ha JMYHOM MH(OPMAIMOHHOW TaOJIMYKe U Ha paboueM
MecCTe CIeUaIncTa.

52. lnst  3asgBUTENS, HAXOASIIErocsl Ha MpUeMe, JIOKHO  OBITh
PELyCMOTPEHO MECTO JIJIsl PACKIAJAKU JOKYMEHTOB.

53. [Ipuem koOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS OCYIIECTBICHUS
BBIJIaUM pa3pelieHuil Ha BCTYIUIGHHE B Opak JniaM, JOCTHTIIUM BO3pacTa
IIECTHA/IIIATH JIET, U BbIJla4a JOKYMEHTOB, MPU HAJIWYUU BO3MOXKHOCTH, JOJDKHBI
OCYIIECTBIISITHCS B pa3HbIX OKHAX (KaOMHETax).

54.B mnomenieHWsX TMpuUeMa M BbIAAYM JOKYMEHTOB pa3MellaeTcs
a0OHEHTCKHMI SIIIUK, a TaKKe CTEHJ MO0 aHTHUKOPPYMIMOHHOM TeMartuke. Kpome
TOTO, B MOMEIECHUAX MPUEMA U BBIJIAYU JOKYMEHTOB MOTYT PacHpOCTPaHSAThCS
WHBIC MaTepralbl (OPONTIOPHI, COOPHUKH) IO AaHTUKOPPYIITMOHHOW TEMATHKE.



IToka3aTe/i JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJbHBIX YCJIYT (BO3MOKHOCTH
noJiyuyeHusi ”HGopManuM o Xo/e NnpeaocTaBJIeHus MYHHIMIIAJIbHON yCIyru,
BO3MOKHOCTb IOJIy4eHHS YCJIYT'M B 3JIEKTPOHHOH (popMe WK B
MHOT0(yHKIHOHAJIbHBIX HEHTPAX)

55. [lokazaTensiMu  JOCTYMHOCTH M KadyecTBa MYHHUIIMNAIbHOW YCIYTH
SABJISIFOTCSL:

JOCTOBEPHOCTH MPEAOCTABISIEMON IpaX1aHaM HH(pOpMaluy;

MOJIHOTA WH(OPMUPOBAHUS TPAXKIAH;

HarJIsAHOCTh (hOpM MpeaocTaBiIsieMo HHPOpMaK 00 aAMUHUCTPATUBHBIX
IpoLeaypax;

yA00CTBO U IOCTYMHOCTb MOJTYYEHUsI HHPOPMALIUH 3aABUTEISIMU O TIOPSIKE
[IPEOCTAaBIICHUS MYHULUIIAJIBHON YCIIYTH;

COOJIFOZICHUE CPOKOB  WCIOJIHEHHUS  OTIENBHBIX  aJIMUHUCTPATUBHBIX
MPOLEIYP U MPEIOCTABICHNS MyHULIMTIATILHOW YCIIYTH B LIEJIOM;

coOmo/ieHnid TpeOOoBaHUM CTaHIapTa MPEAOCTABICHHUS MYHHUIUIIAIBLHOM
YCIIYTH;
OTCYTCTBUE >KalloO Ha pelieHus, AehcTBUs (0e31eUCTBUE) TOKHOCTHBIX

Ul AIMAHHUCTPALIMU TOPOJICKOTO OKpyra McTpa 1 MyHUIIMIIANBHBIX CIYKalluX B
X0J1€ IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

MOJHOTA M AKTYyaJlbHOCTh HWH(OpMAIIMU O TMOPSAJIKE NPEeaOCTaBICHUS
MYHULUTATHHON YCITyTH.

56. 3asgBUTENSAM MPEJOCTABISIETCS BOSMOKHOCTH MOJIY4eHUST HUHPOpMAIUU O
X0JI€ TPEAOCTABICHUS MYHUUUNAIBHOM YCIYTM M BO3MOXKHOCTH MOJYy4YECHUS
MYHUIMOIATBHOM YCIYTM B JJIEKTPOHHOU ¢opme ¢ ucnosnb3zoBaHueM I[loprana
rOCYJJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr MockoBckoi o6nactu, Eaunoro
nopTajia TOCYJapCTBEHHBIX U MYHUIUIMAIBHBIX YCIYT U MO MPUHIHUILY «OJHOTO
OKHa» Ha 0a3e MHOTO(YHKITMOHATHHBIX IICHTPOB.

57. Ilpu monyyeHUH MYHULIMNAIbHON YCIYTd 3asiBUTENIb OCYILIECTBIISIET HE
0oJiee 2 B3aMMOIENCTBUI C JOJDKHOCTHBIMU JIMIIAMHU.

58. [Ipo10KUTENEHOCTh OKUJAHUS B OYEPEIN TIPU OOpAIICHUH 3asBUTEIIS
B AJIMUHUCTpPAIMIO TOPOJICKOTO OoKpyra McTpa s moiaydyeHus: MyHUITUTIATbHON
YCIIYTY HE MOJKET MPEeBbIATh 15 MUHYT.

HNHuble TpedoBaHMsI, B TOM YHCJIE YYUTHIBAKIINE 0COOCHHOCTH OPraHU3alul
NpeAoCTABJICeHU MYHUIMIIAJIBbHON YCJAYIH N0 NPUHUMILY «OHOI0 OKHA)» HA
0a3e MHOro(pyHKIIHOHAJIBHBIX IEHTPOB U B 3JIEKTPOHHOH Gopme

59. 3aaBurento IPEeI0CTaBISAETCSA BO3MOYKHOCTh MOJIY4EeHUS
MYHUILIUINIAJIBHOW YCIYTH MO MPUHIUIY «OJHOTO OKHa», B COOTBETCTBUHU C



KOTOPBIM TPEAOCTABICHUEC MYHUIMITAIIGHON YCIYTH OCYIIECTBIISIETCS TIOCIIe
OJTHOKPATHOTO OOpalieHusi 3asBUTENS] C COOTBETCTBYIOIIMM 3alpocoM, a
B3aUMOJIEUCTBUE C AJMUHUCTpaIel ropoackoro okpyra Mcrpa ocyuecTBisiercs
MHOTO(YHKIIMOHANIBHBIM IEHTPOM 0€3 ydJacTusi 3asiBUTENS] B COOTBETCTBUU C
HOPMATHBHBIMH TPABOBBIMU aKTaMU M COTJIAIICHHEM O B3aUMOJCHCTBUU MEXKIY
AnMuHHCTpaImenn Topoackoro okpyra HMctpa w  MHOToQyHKIIMOHATHHBIM
LEHTPOM, 3aKJTIOUYCHHBIM B YCTAHOBJICHHOM TOPSIIKE.

60. Opranuzarusi MPEIOCTABICHHUS MYHHUIIMIIAILHON yCIyrm Ha 0ase
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpAa  OCYIIECTBISIETCS B COOTBETCTBUU  C
COTJIAIIICHHEM O B3aUMOJCHCTBUU MEXAY AJIMHUHHCTpPALUEH TOPOICKOTO OKpyra
Hctpa © MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM, 3aKJIIOUEHHBIM B YCTaHOBJIEHHOM
MOPSIKE.

61. MyHunumaibHasl yciyra MpeaoCTaBIsAETCS B MHOTO(YHKIIMOHATBHBIX
IIEHTPaX ¢ YY4ETOM IPHUHIIUIA YKCTEPPUTOPHATBHOCTH, B COOTBETCTBUH C KOTOPHIM
3asBUTENIb BMOpaBE BBIOpATh Il OOpalieHus 3a MOJIYYEHHEM MYHUIUIAIbHOU
YCIIYTH JH000M MHOTO(YHKIIMOHATBHBIN IIEHTP, PACIOIO0KEHHBIN HA TEPPUTOPUU
HcTpuHCKOro MyHUITMTIATBHOTO paiioHa.

62. IIpu mnpenocTaBiICHUM MYHMIIMNAIBHOW YCIYTHM YHHUBEPCAIbHBIMU
CIEIUAIUCTAMU MHOTO(PYHKIIMOHAJIBHBIX IEHTPOB HCIIOIHSIOTCS CIEAYIOIINE
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mprieM 3asBJACHUS M JOKYMCHTOB, HECOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

2) BbIJIaYa  JIOKYMEHTA, SBJIAIOIIETOCS PE3yJbTaTOM IMPEAOCTABICHHS
MYHHULUITAIBHON YCIYTH.

AIMUHUCTpPATUBHBIE TMPOIEAYPHI IO MPUEMYy 3asBIICHHUS W JOKYMECHTOB,
HEOOXOJMMBIX [IJISl MPEIOCTABICHHUSI MYHUIIMIAIBLHON YCIYTH, a Tak)Ke BBIIaye
JIOKYMEHTa, SIBIISIONIETOCS PE3yJbTaTOM IMPEJOCTaBICHUS MYHHUIUIAIbHON
YCIIyTH, OCYUIECTBIISIOTCS YHUBEPCATbHBIMA CrieIuaIucTaMu
MHOTO()YHKIIMOHAJILHBIX IIEHTPOB 10 MPUHITUITY SKCTEPPUTOPHATIHHOCTH.

63. 3asBUTEIN UMEIOT BO3MOKHOCTH MOJTYYEHUS MYHUITUTIATLHOW YCIIYTH B
AIIEKTPOHHOM (hopMe ¢ HCToJib30BaHHEeM EAMHOTO moprana rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX yCayr U [lopTana rocyaapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT

MOCKOBCKOH 00JIaCTH B YACTH:

1) mosyueHus: MHPOPMALIUU O TOPSJAKE MPEAOCTABICHHUS MYHUIUITATBHON
YCIIYTH;

2) O3HaKOMJIEHUSI C (QopMaMu 3asBICHWA W HWHBIX JIOKYyMEHTOB,
HEOOXOUMBIX JIJISl TIOJyYEHUS! MYHULIUTIATbHON yCIyTH, O0ecreueHus: JOCTyma K
HUM JUIS KOIMPOBAHUSA U 3alI0JIHEHUSA B DJIEKTPOHHOM BUJE;

3) HampaBJieHUsT  3ampoca M JIOKYMEHTOB,  HEOOXOIUMBIX  JUIS
IPEIOCTABIEHUS MYHULIMITAIbHON YCIYTH;



4) ocyIIeCTBIICHUS MOHUTOPHHTA XOJAa IMPEIOCTABICHHUS MYHHIIMITATbHOM
YCIIYTH;

5) monydeHus: pe3ynapTara MPEIOCTABICHHUS MYHUIUIAIBHONW YCIYyTH B
COOTBETCTBHH C JIEUCTBYIOIIUM 3aKOHOIATEIHCTBOM.

64. IIpu HampaBiIeHUU 3ampoca O MPEIOCTABICHUN MYHUILIUITATILHON YCIYTU
B DJIEKTPOHHOHN (opme 3asBuUTENb (HOPMHUPYET 3asBICHUE HA MPEIOCTaBICHUE
MYHUIIUIIAJIBHON YCIyTU B (pOpME IEKTPOHHOTO JOKYMEHTA U MOAMUCHIBAET €T0
AJIIEKTPOHHOM MOJIKCHIO B COOTBETCTBHH ¢ TpeOoBaHUsIMU DenepaibHOro 3aKoHa
Ne 63-®3 u TpeboBanusimu denepanbHoro 3akoHa Ne 210-D3.

65. IIpu HampaBieHUH 3arpoca O NPEAOCTAaBICHUH MYHULIUNIAIbHON YCIYTH
B DJEKTPOHHON (opme 3asBUTENb BIpPaBE NPUIIOKUTH K 3asBICHUIO O
IIPENOCTABICHUN MYHULMIIAIBHOW YCIYTrM JOKYMEHTBI, YKa3aHHbIE B IYHKTE 23
aJIMUHHCTPATUBHOTO PEIJIAMEHTAa, KOTOpble (HOPMHUPYIOTCS M HANpPaBISAIOTCS B
BU/JIE OTJIETBHBIX (DAIJIOB B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOJATEIbCTBA.

66. [Ipyn HampaBlieHWW 3asBIICHUS U MPHJIATaeMbIX K HEMY JTOKYMEHTOB B
ANEKTPOHHON (OpME MPEACTABUTEIEM 3aIBUTENS, NEUCTBYIOIIUM HAa OCHOBAaHUU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBbITh IMpEACTaBI€Ha B  (QopMme
JIEKTPOHHOIO JOKYMEHTA, HOJIHUCAaHHOIO AIIEKTPOHHOMI MOJITHCHIO
YIOJIHOMOYEHHOT'O JIMLA, BBIIABIIErO (ITOAMKMCABIIET0) TOBEPEHHOCTD.

67. B Teuenne 5 nmHEW ¢ maThl HANpaBICHUS 3ampoca O IMPEIOCTaBICHHH
MYHUIMOATBHOM YCIYTM B S3JEKTPOHHON (opMme 3asgBUTENb MNPEIOCTaBISET B
AJIMUHHCTpALMIO TOPOJACKOro OKpyra McTpa JOKyMEHTBI, NpeICTaBIICHHBIE B
NyHKTE 23 aJIMUHUCTPATUBHOIO perjlaMeHTa (B ciiydae, eCiu 3arpoc U JOKYMEHTHI
B DJIEKTPOHHON (pOpME HE COCTABIIEHBI C UCIIOJIB30BAHUEM AJIEKTPOHHOM MOIIUCU
B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM).

68. lns oOpaboOTKM TEPCOHANBHBIX JAHHBIX MPH PETUCTPAIUU CYOBEKTa
NEPCOHANBHBIX  JaHHbBIX Ha EAaMHOM  mopranze  TOCylapCTBEHHBIX U
MYHUIMNANBHBIX yciIyr W Ha [loprane rocyaapCTBEHHBIX W MYHMIIMIAIbHBIX
yciyr MoCKOBCKOM 0OJIaCTH TOJIy4eHHE COIJIacHs 3asBUTENS B COOTBETCTBHM C
TpeboBanusiMu cTaThil 6 DeaepanbHoro 3akona Nel52-@3 He Tpedyercs.

69. 3asgBuTENSIM MpPENOCTABISIETCS BO3MOXXHOCTH IS TPEABAPUTEIILHON
3alliCU Ha MOJayvy 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX Ul MPEI0CTaBICHUS
MyHULMNAIbHOW yciyru. [IpeaBapuTenbHas 3amuch MOMKET OCYLIECTBISTHCS
CJIEIYIONTUMU CITOCOOAMU TI0 BBIOOPY 3asIBUTEIS:

IpU JIMYHOM OOpaIlleHUU 3asiBUTENS B AJMUHUCTPAIUIO TOPOJCKOIO OKpyTa
HcTpa nnn MHOTOQYHKIIMOHATIBHBIN LIEHTP;

no TtenedoHy AJMUHHUCTpallMM ropojckoro okpyra MHWcrpa wnu
MHOTO(YHKIIMOHAJILHOTO LIEHTPA;

yepe3 OQUIMANBHBIA CalT MyHHMIMIAIBLHOTO oOpasoBanus «l opoackoi
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okpyr UcTtpa» uim MHOTOQYHKIIMOHAIBHOTO IIEHTpA.

70. Ilpn mnpeaBapuTeIbHONW 3amMUCH 3asBUTENb COOOIIAET CJEAYIOIIHE
JTAHHBIE:

g (pU3MYecKoro JMna: (paMuIuio, HUMs, OTYECTBO (MOCIEOHEE IpHU
HAJIMYHUH);

JUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAaHNE IOPUINYECKOTO JIMIIA,

KOHTaKTHBIA HOMED TenedoHa,;

a/ipec 3JIEKTPOHHOM MMOYTHI (IIPU HAJTUYUN);

JKeJlaeMble JaTy U BpeMs MPEACTaBICHUS TOKYMEHTOB.

71. IlpenBapurenbHas 3alKUCh OCYLIECTBISIETCSA IIyTEM BHECEHUS YKa3aHHbIX
CBEJICHUI B KHHUIY 3allUCU 3asBUTEJIECH, KOTOpas BEAETCS Ha OyMaXKHBIX W/WUJIH
AJIIEKTPOHHBIX HOCUTENSIX.

72. 3asBUTENI0 COOOMIAIOTCSA JaTa W BpeMs IpHUeMa JOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOpBIE cielyeT oOpaTuThes. Ilpu nryHOM
oOpallleHu!  3asBUTENI0  BBIJAETCS  TaJOH-MOJATBEPXKIEHUE.  3asBUTEIb,
3allMCaBIIMIICS HA NpUeM uepe3 OQUIUANbHBIA CaliT MYHHUIMIAIBLHOTO
obpaszoBanust «['opoackoit okpyr Mcrpa» nmiam MHOropyHKIHOHAJIBHOTO LEHTPA,
MO>KET pacreyaTaTh aHAJIOT TAJIOHA-TIOATBEPKICHHUSL.

3anuch 3asBUTENCH HA ONPENEICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH J0
HACTYIUICHHS 3TOM JaTHhI.

73.1lpn  ocymiecTBIEHUH TPEABAPUTEIBHONM  3allUCH  3asBUTENb B
00s3aTENIbHOM MOPsSAKE MHDOPMUPYETCS O TOM, YTO MpEABApUTEIbHAs 3aMHCh
aHHYJIMPYETCsS B CIIy4ae €ro He SBKM IO MCTEYEHHUU |5 MUHYT C Ha3HAYEHHOIO
BPEMEHU ITpUEMA.

3asgBUTENSAM, 3alKMCABIIMMCS Ha TMpUEM Yepe3 OQUIMANbHBIA  CaWT
MYHULHANAIBHOTO oOpa3oBaHus «l'oponckon okpyr  Hctpa» WJIN
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, 32 JEHb J0 MpHUeMa OTIPaBISIETCS HATOMUHAHUE
Ha YKa3aHHbBIA aJpec AJIEKTPOHHOM MOYTHI O JaTe, BPEMEHU M MECTE MpUEMa, a

Takke uHpopManus 00 aHHYJIUPOBAHUM TPEIBAPUTEIHHON 3aluCH B cliydyae He
SBKH 110 UCTEUYCHHUH 15 MUHYT C HA3HAYEHHOT'O BPEMEHU ITpUEMA.

/4. 3asBuTenb B J1000€ BpeMsi BIPaBE OTKA3aThCAd OT IMpEABApPUTEIIbLHOMN
3aMKCH.

75.B orcyrcTBUM 3asBUTENEH, OOpPATUBIIMXCS IO MPEABAPUTEIHLHON
3aIllCH, OCYIIECTBIISICTCS IPUEM 3asiBUTENEH, 0OPAaTUBIIKXCS B MOPSIAKE OUEPEIH.

76. I'paduk mpuema (IpUeMHOE BpeMsi) 3asBHUTENICH IO TMPEABAPUTEIHLHON
3alMCH yCTAHABJIMBAETCS 3aMecTuTeneM [J1laBpl aJIMHUHHCTPAUU TOPOACKOTO
okpyra Hcrpa, KypupyrOUIMM COLMAJbHBIE BOIPOCHL, JACHCTBYIOIIMM Ha
OCHOBAHWHU pacnopsukeHus [ maBbl roposickoro okpyra Mcrpa unm pykoBoguTeneM
MHOTO(YHKIIMOHAILHOTO LIEHTPa B 3aBUCUMOCTH OT MHTEHCUBHOCTH OOpallleHU.



I11. Cocras, mocjie10BaTeJIbHOCTH U CPOKHU BbINIOJIHECHHUS
aAMUHUCTPATUBHBIX Npoueayp (aeiicTBuii), TPeOOBAHMS K MOPAIKY MX
BbIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeMcTBMii) B 3JIEKTPOHHOM (popMe 1 MHOTO0QYHKIMOHAIbHBIX
LHEeHTpax

7'7. IIpenocTaBiieHre MYHUITUIIAIbHON YCIIYTH BKJIIOYAET B CEOS CICAYIOIINE
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

1) mpueM 3asBi€HUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS
MYHULANIAIBHOWN YCIIYTH;

2) perucTpamus 3asBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX  JIJIs
MPEIOCTABJICHNS] MyHULIUTIAIBHOW YCIIYTH;

3) npuHATHE pELICHUS O MPEIOCTaBICHUH (00 OTKasze IPeIOCTaBIICHNUA)
MYHULUIIAJIIBHOW YCIIYTH;

4) BpTaYa JOKYMEHTA, SBJISIONICTOCS — PE3yJIbTaTOM  IPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

bJiiok-cxeMa npeaocraBjieHuss MyHUIMIIAJIbHON YCIAYTH

78. biiok-cxema TOCIEAOBATEILHOCTH JICUCTBUU MPHU  TPEIOCTABICHUU
MYHUITUITAILHON YCIIYTY TIpe/ICTaBleHa B MPUIOKEHUU 2 K aJIMUHUCTPATUBHOMY
pETJIAMEHTY.

IIpuem 3asiBJIeHUSI M JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABJICHUSA
MYHHUUIHMIIAJIbHOH YCIYTH

79. OcHOBaHMEM N7 Hayala OCYIIECTBICHUS  aJIMHUHUCTPATUBHOM
OpoLEaypbl MO TNpHUEeMY 3aABJICHHUS U JOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEJOCTABICHN  MYHULMINAJIBHOM  yCIYTWM,  SBIETCS  IIOCTYIUIEHHE B
AJMUHHUCTpAIUIO TOPOJICKOTO OKpyra Mcrpa minn MHOrO(QyHKIIMOHAIBHBIA LIEHTP
3asBJICHHs O NMPEAOCTaBICHUA MYHMIMIIAJIBHOM YCIYI'M W IIPUIAraeMbIX K HEMY
JIOKYMEHTOB, IPEICTABICHHBIX 3aBUTEIIEM:

a) B AIMUHUCTpAIIUIO TOpojickoro okpyra Ucrpa:
MOCPEJICTBOM JIMYHOTO OOpaIeHus 3assBUTEIS;
MIOCPEACTBOM MTOYTOBOTO OTIPABICHUS;

MOCPEICTBOM TEXHUYECKUX CPEACTB EMMHOro moprajga rocyaapCTBEHHBIX U
MYHHIIHIAIBHBIX YCayr win [lopranga rocyapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT
MockoBcKoOM 00J1acTH;

0) B MHOTO()YHKIIMOHAJIBHBIA ILEHTP IOCPEACTBOM JIMYHOTO OOpaIleHHs
3assBUTEIIS.



80. [Ipuem 3asBICHUS W TOKYMEHTOB, HEOOXOJIUMBIX ISl MPEAOCTABICHUS
MYHULIUNAIBHON  YCIYTHW, OCYIIECTBISIIOT  COTPYIHHKHA  AJIMHUHUCTpalUu
ropojickoro okpyra Mcrpa win cOTpyJIHUKH MHOTO(PYHKIIMOHAIBHOTO LIEHTPA.

81. [Ipuem 3asiBlieHUS U JIOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIYTH OCYIIECTBISETCS B MHOTO(DYHKIIMOHAIBHBIX IIEHTPAX B
COOTBETCTBHM C COIJIAIICHUSIMH O B3aUMOJICUCTBUU MEXKIYy AJIMHUHHUCTpaIuen
ropoackoro  okpyra MHctpa U MHOTOQYHKIIMOHAJIIBHBIMU  IIEHTpPaMHu,
3aKJIFOYEHHBIMU B YCTAHOBJIECHHOM TOPSAJIKE, €CJIM HCHOJHEHUE JAaHHOU
MPOLEAYPHI IPEAYCMOTPEHO 3aKIIOUYCHHBIMHU COTJIAICHUSIMU.

82. [Ipu mocTymiieHuH 3asiBICHUS W MPWIAraeMbIX K HEMY JIOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpaIieHusi 3asBUTENST B AJIMUHHUCTPAIUIO TOPOJCKOIO
okpyra Mctpa uiam MHOrOQYHKIIMOHAJIBHBIA LIEHTP, CIICLUAIUCT, OTBETCTBEHHBIN
34 NOpUEM W  PETUCTPALMIO  JTOKYMEHTOB, OCYLIECTBIAECT  CICAYIOUIYIO
IIOCJIEA0BATEIBHOCTD JEUCTBUM:

1) ycraHaBIMBaeT NpeaAMET OOpaICHNUS;

2) YCTaHaBJIMUBACT COOTBCTCTBHUC JIMYHOCTH 3as1BUTCIIA HOKYMCHTY,
YAOCTOBCPAIOIICMY JIMYHOCTD,

3) mpoBepsieT HATMYKE JTOKYMEHTA, YAOCTOBEPSIOIIEro paBa (TIOJTHOMOYHS)
npeacTaBuTeNs (U3NYECKOro jJuua (B cilydae, €clid C 3asBICHUEM OOpalnaercs
MPEICTAaBUTENb 3asIBUTEIIs);

4) OCyIIECTBIIACT CBEPKY KOMUH TPEACTABICHHBIX JIOKYMEHTOB C HX
OpUTHHAJIAMU;

5) npoBepsieT 3asABACHWE W KOMIUIGKTHOCTh MpHJAraeMbiXx K HEMY
JIOKYMEHTOB Ha COOTBETCTBHE MEPEUHIO JOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM
23 aIMMHUCTPATUBHOI'O PETJIaMEHTA.

6) mpoBepsieT 3asBICHHE W MPHJIAraeMble K HEMY JIOKYMEHTHl Ha HAJINYHE
MOAYMCTOK, MPUITHCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HUCIIPABJICHUM,
CEPBE3HBIX MOBPEXKACHUN, HE TMO3BOJLIOIIMX OJHO3HAYHO HCTOJIKOBATh UX
COJZIEPKAHME;

7) OCyILIECTBISICT MpPUEM 3asBIICHUSA W JIOKYMEHTOB IIO OIKMCH, KOTOpas
COAECPKUT TOJHBIA MEPEUYECHb JOKYMEHTOB, MPEICTABICHHBIX 3asgBUTENIEM, a MPHU
HAJINYUU BBISBJICHHBIX HEJIOCTATKOB - UX OMMCAHHUE;

8) Bpy4aeT KOIHUIO OMKCH 3asBUTEIIO.

83. Cneupanict MHOTOQYHKIMOHAJIBHOTO IIEHTPa, OTBETCTBEHHBIA 32
npueM JOKYMEHTOB, B JOIOJIHEHHWE K JEHCTBUSAM, YKa3aHHbIM B IyHKTe 81
aJIMUHUCTPATUBHOTO PErjlaMeHTa, NMPU HAIUYUM BCEX JOKYMEHTOB M CBEJICHUH,
IPEIyCMOTPEHHBIX MYHKTOM 23 aJMHUHUCTPATUBHOIO pErJiaMeHTa, IepeaaeT
3agBJICHWE W TpWiIaraeMble K  HEMY  JOKYMEHThl  CHEIHAIUCTY
MHOT'O()YHKIITHOHAJIBHOTO IIEHTPA, OTBETCTBEHHOMY 32 OPraHU3allUIO HAIPABICHUS



3asBJICHUS] U MPUJIATaeMbIX K HEMY JOKYMEHTOB B AJMUHHCTPALMIO TOPOJACKOIO
okpyra HMcrpa .

CoTpynauk  MHOTOQYHKIIMOHAJIBHOTO  IICHTPA, OTBETCTBEHHBIH  3a
OpraHU3alMI0 HAIPABJICHUS 3adBJICHHUS W NPUIAraéMbIX K HEMY JIOKYMEHTOB B
AJIMUHUCTpaIMIO TOpoACcKoro okpyra Vcrtpa, opraHuzyeT nepefady 3asBiICHUS U
JOKYMEHTOB, TIPEJICTABICHHBIX 3asBHUTENIEM, B AJIMUHHUCTPALUIO TOPOACKOTrO

OKpyTa HCTpa B COOTBCTCTBHUH C 3aKJIIOYCHHBIM COI'TTAIICHHUCM O BSaHMOﬂCﬁCTBHH
H IIOPAOAKOM ACJIIOIIPOU3BOACTBA MHOFO(bYHKHI/IOHaJIBHI)IX LHCHTpax.

84. MakcumanpHOE BpeMsl TpHeMa 3asBICHUS W TPUJIAraeMbIX K HEMY
JIOKYMEHTOB TIPU JTMIHOM OOpaIieHUH 3asBUTEIIS HE TTpeBbIiaeT 30 MUHYT.

85. [Ipu oTCyTCTBHM y 3asBUTENSI, OOPATHUBIIETOCS JUYHO, 3alOJHEHHOTO
3asBJICHUS] WJIM HE NPABUIBHOM €T0 3aIlOJIHEHUU, CIEIUATUCT AJIMUHUCTPALUU
ropojickoro okpyra Mcrpa wiv MHOrOQYHKIIMOHAIBHOTO IIEHTPA, OTBETCTBEHHBIN
3a IIPUEM JOKYMEHTOB, KOHCYJBTUPYET 3asBUTENSA II0 BOIIPOCAM 3alOJIHEHUSA
3asIBJICHUA.

86. [Ipu mocTyrIeHUH 3asBICHUS W TMPUIaraeMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpalMIO Tropoackoro oxpyra Hcrpa IIOCPEICTBOM  IIOYTOBOIO
OTHPABIICHUS CICHUAIUCT AJIMUHHACTpAllMAd TOpOJICKOro okpyra HMcrpa
OTBETCTBEHHBIN 3a INPHUEM 3asBJICHUU U JIOKYMEHTOB, OCYLIECTBIISECT JIEHUCTBUS
COTJIaCHO MYHKTYy 81 aJIMHHUCTPaTUBHOTO PErIAMEHTa, KpPOME JIEWCTBUM,
NpPEAYCMOTPEHHBIX MOJAMyHKTaMu 2, 4 mnyHKkTa 81 aAMUHHUCTPATUBHOTO
periaMeHTa.

Onuch HampaBisieTCs 3asIBUTENIO 3aKA3HBIM TOYTOBBIM OTHPABIEHUEM C

YBEJIOMJICHUEM O BpPYYCHHUH B TeueHHE 2 pabodyux JTHEH ¢ JaThl MOJyYCHUS
3asBJICHUS U IPUJIAra€MbIX K HEMY JOKYMEHTOB.

87. B ciydae mocTymiieHUsi 3ampoca O MPEIOCTaBICHUH MYHUIIUIAIBHOM
YCIYI'M W TNPUJIAraéMblX K HEMY JOKYMEHTOB (IIpM HAJIU4YMH) B SJIEKTPOHHOU
dopme mocpenctsom EauHOro moprana rocyaapCTBEHHBIX U MYHULIMIATbHBIX
ycnyr unu lloprana rocyiapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIyr MOCKOBCKOM
o0nacTu cnernuaiucT AAMUHUCTPAIMK TOPOICKOro okpyra Mcrpa, OTBeTCTBEHHBIN
32 IIpUEM JOKYMEHTOB, OCYIIECTBIIICT CIECAYIOIIYK I0CIENOBATEIBHOCTD
JICUCTBUM:

1) mpocMaTpuBaeT 3JEKTPOHHBIE 00pa3bl 3ampoca O MPeJOCTaBICHUN
MYHULMNIAIBHOMN YCIYTH U PWJIAraeMbIX K HEMY JTOKYMEHTOB;

2) OCYIIECTBISCT KOHTPOJIb MOJTYYEHHBIX 3JCKTPOHHBIX 00pa30B 3asBICHHUS
Y MPWIAraeMbIX K HEMY JTOKYMEHTOB Ha MPEAMET LEIOCTHOCTH;

3) pukcupyer nary TMONy4eHHs 3asBICHUS W TPHIATaeMbIX K HEMY
JIOKYMEHTOB;

4) B ciay4ae ecid 3ampoc Ha MPEAOCTaBIICHHE MYHUIIMITAIbHON YCIYTH |
JIOKYMEHTBI, MIPE/ICTaBJICHHbIE B 3JIEKTPOHHON (opMe, HE 3aBEPEHBI SJIEKTPOHHON



MOANUCHI0 B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM HAMPABISET
3asIBUTENIO Yepe3 JMUYHbIA KaOMHET YBEIOMJICHHE O HEOOXOAMMOCTH MPEACTABUTh
3aMpoc O MPEAOCTABICHUHA MYHUIIUMIIAILHOW YCIYTd U JOKYMEHTHI, TIOJIIMCAHHbIE
AJIIEKTPOHHOM TMOAMNMUCHIO, JMOO MPEACTaBUTh B AJIMUHUCTPAIUIO TOPOJCKOIrO
okpyra McTpa NOJIMHHUKK JOKYMEHTOB (KOIMHH, 3aBEPEHHBIE B YCTAHOBJICHHOM
MOPSIJIKE), YKa3aHHBIX B MYHKTE 23 aJMUHUCTPATUBHOTO PETjiaMEHTa, B CPOK, HE
NPEBBIMAIOIMA 5 KaleHJapHBIX JHEH C JaThl TOJydYeHHsl 3ampoca O
MPEAOCTaBICHUA MYHUIUIIAJILHOW YCIYyTH W MPUJIaraéMbiX K HEMY JIOKYMEHTOB
(Tipu HATMYKK) B AJICKTPOHHOU (hopMme;

5) B cimyyae eciM 3ampoc O TPEJOCTaBICHUM MYHHIIMIAIBHOW YCIYTH W
JIOKYMEHTBl B DJIGKTPOHHOW (opme MOamucaHbl 3JIEKTPOHHON TMOJIUCHI0 B
COOTBETCTBHHM C JEUCTBYIOIIUM 3aKOHOJIaTEIIbCTBOM HAIIPABIISIET 3asIBUTEIIIO YEPE3
JUYHBIA KaOWHET YBEJOMJICHHE O TIOJIYYeHHH 3arpoca O MPeaoCTaBICHUN
MYHULIUTATBHON YCITYTH U MPUJIATaeMbIX K HEMY IOKYMEHTOB.

88. MakcumanbHbIIl CPOK OCYILIECTBICHUS aAMHUHUCTPATUBHOW MPOLEAYpPbI
HE MOXXET MpeBbIIaTh 2 pabouux JHEH ¢ MOMEHTA MOCTYIJICHUS 3asBICHUSA B
AJMUHHUCTpAUIO TOPOJACKOTO OKpyra McTpa min MHOTO(QYHKIIMOHAIBHBIN LIEHTP.

89. Pe3ynbTraToM HCIOJHEHUSI aJIMUHUCTPATUBHON MPOIEAYPHI 1O TpUEMy
3asiBJI€HUS M TMpWIaraéMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX s
MPEI0CTaBIECHUS MYHULIUTIAJIbHON YCIIYTH, SIBJSIETCS:

1) B AnMuHUCTpauuu ropojackoro okpyra Mcrpa - nepepaua 3asBieHUs U
IPUIAraeMbIX K HEMY JOKYMEHTOB COTPYAHUKY AJIMUHHUCTpALMUd TOPOJCKOIrO

okpyra lMcTpa, OTBETCTBEHHOMY 3a PErMCTpPalMI0 MOCTYNHMBILIErO 3ampoca Ha
MPEI0CTaBIEHNE MYHUIIMIIATBHON YCIIYTH;

2) B MHOTOQYHKIIMOHAIBHBIX IIEHTpAaX — T[epenada 3asBICHUS U
MPUJIAraeMbIX K HEMYy JIOKYMEHTOB B A TMUHUCTPAITUIO TOPOJICKOTO okpyra HcTpa.

90. CrocoboM ¢ukcanmmu pe3yabTaTa HCIOJHEHUS aJIMHHHCTPATHBHON
IPOLEAYPHl  SIBJISICTCS ONWCh MPHUHATBIX Y  3asgBUTENSA JIOKYMCHTOB  HJIU
YBEJIOMJICHHE O MIPHHATHH 3aIpoca O MPEAOCTaBICHUH MYHHUIIUIIAIBHON YCIYTH U
IpHUJIaraeéMbIX JOKYMEHTOB.

Perucrpanus 3asiBJIeHUSI M IOKYMEHTOB, HEO0XOAMMBIX /ISl IPe10CTABJICHUSA
MYHMUIMNAJIbHON yCJIyTH

91. OcHoBanmeM Juisi Hayajga OCYIIECTBJICHHS  aJIMHHHCTPATUBHOMU
IPOLEAYPHl SBISETCS MOCTYIJICHUE CIENUAINCTy AJIMHHHCTPAIMH TOPOJCKOTO
okpyra HMcrtpa, OTBETCTBEHHOMY 3a PETUCTPALMIO MOCTYMAIOIIMX 3allpOCOB Ha
NPEIOCTaBIIEHUE MYHULMMATBHONW YCIyTH, 3asBICHUS U TNpPUJIAraeMbIX K HEMY
JTOKYMEHTOB.

92. CnenmanucT  AJMUHHCTPAlMd  TOPOJCKOTO okpyra  Hcrpa
OCYILIECTBIISIET PErHCTPALMIO 3asBJICHUA W NPUIaraeMbIX K HEMY IOKYMEHTOB B
COOTBETCTBUU C HOPSIIKOM JeTOTIPOU3BOICTBA, YCTaHOBJIEHHBIM



AnmMuHHCTpanueil ropojackoro okpyra lMcrpa , B TOM 4YHCIE€ OCYLIECTBISET
BHECEHUE COOTBETCTBYIOLIMX CBEACHUN B JKypHal pEerucTpanuu OoOpalieHuil o
IOPEJOCTABIICHUM MYHULUNAIBHON YyCIyrn U (WIM) B COOTBETCTBYIOLIYIO
MH(POPMALIMOHHYIO CUCTEMY AJMUHHUCTPALMU ropoackoro okpyra HMcrpa.

93. Peructpanus 3asBiI€HHS U TNpUJIaraéMblx K HEMY JOKYMEHTOB,
MOJyYEHHBIX TOCPEJCTBOM JIMYHOTO OOpallleHus 3asBUTENS] WM TOYTOBOTO
OTIIPABJICHUSA, OCYILECTBISETCS B CPOK, HE MpeBbImammui 1 pabounii 1eHb, ¢
JaThl TOCTYIUICHHMS 3asBIICHHS M TpUjlaraéMblX K HEMYy JOKYMEHTOB B
AJMUHHMCTpaAIUIO TopoJcKoro okpyra HMcrpa.

94. Peructpauus 3asBI€HHUS W TNpUJaraéMblXx K HEMY JOKYMEHTOB,
NOJIyYEHHBIX B 3JIEKTPOHHOH (hopme uepe3 Enunblil mopTan rocyaapcTBEHHBIX U
MYHUIIUTIATBHBIX yeuyT win [lopTan rocygapCcTBEHHBIX M MyHUITUTAIBHBIX YCIYT
MockoBCKoOM 001aCTH, OCYILIECTBIISIETCA HE Mo3Hee | pabouero AHS, CIEAYIOIIETO
3a JHEM X MOCTYIUICHUSI B AJIMHHHUCTPAIIHIO TOPOACKOTo okpyra Mcrpa.

95. Peructpanus 3asBI€HHS W TpUJIaraeMblx K HEMY JOKYMEHTOB,
HOJTyYEHHBIX AnMuHHUCTpanueit TOPOJICKOTO OKpyTa Uctpa u3
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OCYIIECTBISAETCS HE mo3aHee | paboyero nHi,
CJIEYIOILErO 3a JTHEM HUX MOCTYIUIEHHMS] B AJMHHHUCTPAIMIO0 TOPOACKOTO OKpyra
Hcrpa.

96. Ilocne peructparuu B AJIMHUHUCTpallUd TOpojackoro okpyra Hcrpa
3asBIICHUE W MpUJIaraeMble K HEMY JOKYMEHTHI, HAIIPABJIAIOTCS HA PAaCCMOTpPEHHE
3aMECTHUTEIIO TJIaBbl IMUHUCTPAIIMH TOPOJICKOT0 okpyra HcTpa.

97. MakcuMallbHBIN CPOK OCYIIECTBICHUS aAMUHUCTPATHUBHOMN MPOIEAYPHI
HE MOXET MpeBbIIaTh 2 pabounx JAHEH.

98. Pe3ynbTaTOM  MCHOJHEHHUS  aIMUHUCTPATUBHOM  MpoUEAypbl IO
pPErucTpaluy 3asBJICHUS U TpUIaraéMbIX K HEMY JIOKYMEHTOB, HEOOXOAUMBIX JIsi
NPEIOCTaBICHUS] MYHHUIMIIATLHOW YCIYTH, SBJISETCS Tiepenava 3asBICHUS U
IpujaraéMbIX K HEMY JOKYMEHTOB 3aMECTHTENIO TJaBbl aJIMUHUCTPALUN
ropoackoro okpyra Hcrpa.

99. Tlpu oOpaiieHnun 3asiBUTENS 3a MOJYyYEHHEM MYHULMNAIbHON YCIyTH B
AIIEKTPOHHOM (hopMe AJMUHUCTpaLKs ropojackoro okpyra McTtpa HampaBiser Ha
Enuspiii mopran TocyJapCTBEHHBIX M MYHMIMIAIbHBIX yciuyr wim Ilopran
rOCYapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT MOCKOBCKOW 00JIaCTH MOCPEICTBOM
TEXHUYECKUX CPEACTB CBSI3M YyBEIAOMJICHHE O 3aBEPIICHUM HCIIOJHECHUS
aIMUHHCTPATUBHOM MpOLIEAYpbl € YKa3aHUEM pe3ysbTaTa OCYIIECTBICHMUS
aJIMUHHCTPATUBHOMN MPOLIEAYPHI.

100. CriocoboM ukcay UCIOTHEHHs aIMUHUCTPATUBHOMN TPOLEAYPbI
SBIISIETCS. BHECEHUE COOTBETCTBYIOIIMX CBEACHUH B KypHAJI PETUCTpaIUU
oOpaimieHuil 32  MPEAOCTaBICHHEM  MYHUIHUNAIbHOM  yCIyrd  WIH B



COOTBETCTBYIOIIYIO WH(DOPMAIMOHHYIO CHUCTEMY AJIMUHHUCTPAIMA TOPOICKOTO
okpyra Hcrpa.

IIpunsiTue pemeHusi 0 Mpea0CTABJIeHUM (00 OTKa3e MPeI0CTABICHHUA)
MYHUIIUNAJIbHOM YCJYTH

101. OcHoBaHnueM Uil Hayana aJMUHUCTPATUBHOM MpPOLEIYpPbI
ABJISIETCA MOJIyYEHUE 3aMECTUTENEM IJ1aBbl aIMUHHUCTPALIMU TOPOJCKOr0 OKpyra
Hctpa, makera IOKYMEHTOB, YKAa3aHHBIX B MYHKTE€ 23 aJMUHHCTPATHBHOIO
periaMeHTa.

102. 3amMecTUTeNlb TJaBbl AAMUHUCTPAIIMM TOPOJCKOTO OKpyra
HcTtpa ocymiecTBaseT caeayonme qeHCTBU:

a) mpoBepseT CHOPMUPOBAHHBIA MMAKET JOKYMEHTOB Ha HaJU4Hhe WU
OTCYTCTBHME OCHOBAHMI ISl OTKa3a B MPEJOCTABICHUM MYHULMUIAIBLHON YCIYTH,
YKa3aHHBIX B IYHKTE 29 HACTOAIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

0) CTaBUT PE30JIOLUI0 00 HCIOJHUTENE, OTBETCTBEHHOM 32 IOJTOTOBKY
MpOeKTa pe3yJibTaTa MPEJOCTABICHUS MYHHUIIMNAIBHOW yCiIyru (mamee —
OTBETCTBEHHBIN HUCIIOJHUTEND);

B) TNpPHUHMMAET pElIeHHe IMyTeM MPOCTaBJICHUS  PE3OJIOLUHH O
MPEIOCTABIEHUN MYHULMIIAJBLHON YCIYTH B Cllydae, €Cld OCHOBaHMS Ui OTKa3a
OTCYTCTBYIOT; JIUOO MPOCTABJICHUS PE3OJIIOIMU 00 OTKa3e B €€ MPEeIOCTaBICHUH,
€CJIM UIMEIOTCSI OCHOBAHMS JIJISI OTKAa3a B €€ MPEAO0CTaBIICHUN;

r) mepenaer CcQOPMUPOBAHHBIM TAKET JIOKYMEHTOB C PE30JIOIHEH
OTBETCTBEHHOMY HCIIOJIHUTEIIIO;

103. OTBETCTBEHHBIM HUCIOJHUTENL AJAMUHUCTPALUU TOPOJICKOTO
okpyra MHcrpa ocyiecTBiseT Ccleayrone ASHCTBUSA, 3a KOTOpPbIE SIBISIETCS
OTBETCTBEHHBIM:

a) YCTaHABJIMBAET MPHUHATOE PEUICHUE MO PE30TIOLUUU 3aMECTUTEINS TJIaBbl
aAMUHUCTPALIMKI TOPOJACKOro OKpyra McTpa v MOATOTaBIMBAET MPOEKT PE3yiIbTaTa
MPEAOCTaBICHNUS MYHHUIIUTIAILHON YCIIyTH;

0) mepenaeT MPOEKT pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAIILHON YCIyTH
JUISL  pacCMOTPEHHS] W TMOJNHCAHUS 3aMECTUTEII0 TJIaBbl aJMUHUCTPALIUU
ropoackoro okpyra HMcrpa.

3amecTUTeNb TJABbl  aJIMUHUCTpPAlMUM  Tropoickoro okpyra Hcrpa
OCYUIECTBIISIET CJICIYIONINE TCUCTBUS:

a) MPOBEPSIET MPOEKT pe3yJIbTaTa NPEIOCTABICHUS MYHULIUITAIILHON YCIyrd
Ha COOTBETCTBHUE C IPUHATON PE3OIIOLUEN;

0) MOAMUCHIBACT PE3yJbTAT MPEAOCTABICHHUS MYHUIIUTIAIBHON YCIIyTH;



B) PETUCTPHUPYET PE3YJIbTAT NPEIOCTABICHUS MYHHMIMIAIBHOW YCIYTd B
COOTBETCTBYIOIIEM >KypHalle AJMHHUCTpalUuMu TopoJckoro okpyra MHcerpa c
YKa3aHHEM NPUHATOTO PEUICHNUS;

r) Tepenaer  pe3yiabTaT  MYHUIUNAIBHOM  YCIYyTH  COTPYIHHUKY
AJIMUHHCTpaMu TOpOACKOro okpyra Mcrpa, OTBETCTBEHHOMY 3a BbIIAdy
pe3ysbTara NPeJOCTABICHHS MyHUIIMITAIIBHON YCITYTH.

104. OTBETCTBEHHBIM 32  BBINOJHEHUE  AJMUHUCTPATHBHOM
IpOLEAYPHl SABISETCS 3aMecTUTeNb [J1aBbl aIMUHUCTPALMUA TOPOJCKOTO OKpyra
HUctpa.

105. Kpurepuem npuHSTHS pellieHus o npeaocTaBieHnu (00 oTkaze

B IIPEAOCTABICHUN) MYHUIMNAIBHOW YCIYI'M SBJISETCS YCTAHOBJICHUE HaJIMYUs
WM OTCYTCTBHSI OCHOBAHMM, YKa3aHHBIX B IIyHKTe 29 aAMUHHUCTPAaTHUBHOTO
periamMeHTa.

106. [IponomwxurensHOCTh W (WAM)  MaKCUMAJBHBIA  CPOK
BBINIOJIHEHUS aJIMUHHCTPATUBHOW MpOLEAYpbl HE MpEeBbIIAeT 12 KaJleHJapHBIX
JTHEH.

107. Pe3ynpraToM  agMUHUCTPaTUBHOM  IPOLEAYpPHl  SABIISIETCS
paspellieHrne Ha BCTyIUIEHHE B Opak JMIam, JOCTUTIIMM BO3pacTa IIECTHAILATH
jeT; nubo yBeAOMIIEHHE 3asiBUTENsl 00 OTKa3e B pa3pellEHUWU Ha BCTYIUJICHUE B
Opak JnMIlaMm, JOCTUTIIMM BO3pacTa IIECTHAALUATH JIeT, O(QOpPMIIEHHOE Ha
OyMa)KHOM HOCHTEIIE WU B 3JIEKTPOHHOU (hOpME B COOTBETCTBUU C TPEOOBAHUSIMU
JNEWCTBYIOIIETO 3aKOHOATEIbCTBA.

108. [Ipu oOpamenun 3asBUTENS 3a TOJYYCHHEM MYHUIIMITATIBHON
yCIyTd B 3JIEKTPOHHOM (dopMe AIMUHHUCTpanusi TopoJckoro okpyra MHcrpa
HarpasiseT Ha EquHblil MopTai rocy1apCTBEHHBIX U MYHULMIIAIBHBIX YCIYT WIH
[Toptam rocymapCTBEHHBIX W MYHHIMIAIBHBIX yCIyr MOCKOBCKOM 00JacTu
MOCPEJICTBOM TEXHUYECKUX CPEACTB CBS3M YBEJOMIJICHHE O 3aBEpLICHUU
UCIIOJIHEHUSI  JIMUHUCTPATUBHOM  MpOLEAYphl C YKa3aHHEM pe3yJbTaTa
OCYUIECTBJICHUS aAIMUHUCTPATUBHON MPOLIEAYPHI.

109. Crnioco6om ¢bukcauuu pe3ynbrarta BBITTOJTHEHHUS
aJIMUHHACTPATUBHOM TMpOLETypbl, B TOM 4YHCIE B JJIEKTPOHHOH ¢opmMe B
UHGOPMAIIMOHHON cUcTeMe AJIMUHUCTPALMU TOPOJCKOro okpyra Ucrtpa sBisiercs
3alliCh B COOTBETCTBYIOIIEM OyMaXKHOM U (WJIM) D3JIEKTPOHHOM JKypHaje o
OPUHATUU  pElIeHusT O MpeAoCTaBlieHHH (OTKa3e B MPEIOCTaBICHUN)
MYHULUIIATBHOU yCIIyTE.

Boigaua n1oxkyMeHTa, IBJISIONIET0CS Pe3yJIbTaTOM NMPea0CTaABICHUS
MYHUIIUNAJIbHOM YCJYTH



110. OcHoBaHueM I Hayalda aJMUHUCTPATUBHON MpPOLEAYPHI
SBJIIETCS MTOCTYIUIEHHE COTPYIHUKY AJAMHHHCTpALMU rOopoJcKkoro okpyra Mcrpa
WIM MHOTO(YHKIMOHAJIBHOTO ILIEHTpa, OTBETCTBEHHOMY 3a BblAauy pe3ysbTara
IPEIOCTABIICHUS! MYHULMIAIBHON YCIIYTH, pa3pelleHHs] Ha BCTYIUIEHHE B Opakx
JUIaM, TOCTUTIIMM BO3pacTa MIECTHAIATH JIET; JTUOO YBEOMIICHUS 3asiBUTENS 00
OTKa3e B pa3pelICHUH Ha BCTyIUIGHWE B Opak JWIaMm, JOCTHTIIMM BO3pacTa
HIECTHAALATH JIET (J1ajee — JOKYMEHTA, SIBJSIOLIErocs pe3yabTaToM).

111. OTBETCTBEHHBIM 32  BBINOJHEHUE  AJIMHHUCTPATUBHOMN
IPOLEAYPHI ABIAETCA COTPYIHUK AJIMUHHUCTpALMK TOpoAckoro okpyra Mcerpa wnm
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpPa, OCYLIECTBISIIOIIMN  BbIJA4y  pe3ysbTara
IIPEIOCTABICHUS MyHULUMIIAIbHOW YCIYTH.

112. [Ipy  mocrymueHnH  COTPYAHHUKY, OTBETCTBEHHOMY  3a
aIMUHUCTPATUBHYIO MPOUEAYPY, pa3pelieHus Ha BCTYIUIEHHE B Opak JHIam,
JOCTUTLIMM BO3pacTa MIECTHAALATH JIET, JIMOO yBEAOMJICHHU 3asBUTENS 00 OTKa3e
B Pa3peIlIeHUU Ha BCTYIUIEHUE B Opak JiMLaM, JOCTUTIIMM BO3pacTa IIECTHAALATH
JE€T, COTPYAHUK, OTBETCTBEHHBIA 3a  aJAMUHUCTPATHBHYIO  IPOLEAYPY,
OCYLIECTBIISIET CIECIYIOLIUE TEUCTBUSA

a) yCTaHaBJIMBAET CIIOCO0, YKa3aHHBIN 3asBUTENIEM IIPU NOJa4e 3asIBJICHUS U
HEO0OXOJAMMBIX TOKYMEHTOB, Ha TIOJy4Y€HHE MyHULIUIIAIBbHON YCIYTH;

0) ocyullecTBJISIE€T BblJady (HampaBlIEHHWE) pe3yJbTaTa MPEAOCTABICHUS
MYHHUIUNATBHONW YCIYTH YKa3aHHBIM CIIOCOOOM;

B) B Clly4yae yKazaHUs 3asBUTEJIEM CIOcCo0a — MpU JUYHOM OOpallleHUH — U
HESBKM B TEUYEHHME 3 KAJCHIAPHBIX AHEH C MOMEHTa MOCTYIUIEHUS pe3yJbpTaTa
IPENOCTABICHUS ~ MYHUUMIAIBHOM  yCIyru B OTAEI IO JIeJaM
HECOBEPILICHHOJIETHUX M 3aIUTE MX NpaB AJAMUHUCTPALMM TOPOACKOTO OKpyTa
HUctpa win MHOroQyHKUHMOHAJIBHBIM IEHTp, 3asBUTENb YBEIOMIIETCA IO
TenedoHy, yKa3aHHOMY B 3asBJICHUH, O HAIIPABJICHUH pe3yJIbTaTa MPea0CTaBICHUS
MYHUIMOATBHOM YCIYTrd TOCPEICTBOM IIOYTOBOrO OTIPaBICHUS Ha ajpec
3asiBUTENS, YKa3aHHBIM B 3asBJICHUH, B CPOK HE MO3JHEE CIEeAyIolero padbodyero
JTHSL.

113. [IpopomxutensHOCTh W (WJIM)  MAKCUMaJbHBIA  CPOK
BBINIOJIHEHHS aJIMMHHMCTPAaTUBHON MPOLIEAYpbl HE IMPEBBIMAECT 3 KaJICHIAPHBIX
JTHEM.

114. Pe3ynbraToM aAMUHHUCTPAaTUBHOMN NPOLIEAYPHI SABIIAETCS BblAavya
(HampaBJeHME) pa3pelIeHs] Ha BCTYIUIEHHE B Opak JiMlaMm, JOCTUILIMM BO3pacTa
HIECTHA/IATH JIET; JUOO yBEAOMJIEHMs 3asBUTENS 00 OTKa3e B pa3pellieHUuU Ha
BCTYIUICHUE B Opak JiMiiaM, JOCTUTLINM BO3pacTa IIeCTHAALATH JIET.



115. Beimaua pesynbpraTa IPENOCTABICHUS MYHMIMIIAIBHOM YCIIYI'H
OCYILECTBISIETCSl CIOCOOOM, YKa3aHHBIM 3asBUTEIEM IPU MOJAayue 3asBICHUS U
HEOOXOUMBIX TOKYMEHTOB Ha MOJIYyYEHUE MyHULUIAIBHOMN YCIIyTH, B TOM YHUCIIE:

[P TUYHOM OOpAIEHUH B OTJEI IO JIeJaM HeCOBEPIICHHOJIETHUX U 3aIUTE
UX NpaB AJIMUHHCTpPALUU FOpoACcKoro okpyra Mctpa;

[P JTUYHOM OOpaIEHUH B MHOTO()YHKIIMOHATBHBINA LEHTP;

IMOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUA Ha aApCC 3asABHUTCILA, YKaSaHHBIﬁ B
3asBJICHHU,

yepe3 JUYHBIA KaOMHET Ha EauHOM TmopTaie TroCyJapCTBEHHBIX W
MYHHUITUTIATBHBIX yCIIyT win [lopTaiie rocy1apcTBEHHBIX U MYHHUITATTATBHBIX YCIYT
MocKOBCKOU 00J1acTH.

116. B cnydae ykazaHusi 3asBUTENEM Ha TMOJYyYCHHE pe3yjbTara B
MHOTO(YHKIIMOHATLHOM TICHTpe, AJIMUHHUCTpAIMs TOPOACKOro okpyra KMctpa
HalpaBJIseT  PE3yJbTaT  MPEIOCTABICHHUS  MYHHUIIMNIAIBHOW  YCIAYyTH B
MHOTO(YHKIIMOHAJILHBI IIEHTP B CPOK, YCTAHOBICHHBIH B COTJIAIICHUH,
3aKIIOYEHHBIM ~ MEXKIYy AJMUHUCTpalued ropojckoro okpyra HMcrpa wu
MHOTO(YHKIIMOHAJILHBIM IIEHTPOM.

117. Boimaua moxkymeHTa, SBISIFOIIETOCS PE3yJIbTaTOM MpPElOCTaBICHUS
MYHHUITUTIATBHOW YCITYTH, OCYIIECTBIISACTCS MHOTOQYHKIIMOHATBHBIMY IIEHTPaAMH B
COOTBETCTBHM C 3aKIFOYCHHBIMH B YCTAHOBJICHHOM ITOPSIIKE COTJIAIICHUSAMHU O
B3aMMOJICUCTBUM, €CIIM HWCIIOJHCHUE JaHHOW MPONEeayphl TMPEITyCMOTPEHO
3aKJTFOYCHHBIMH COTJIAINICHUSIMH.

118. [Ipu oOpamenun 3asBUTENS 3a TOJYYCHHEM MYHUIIMITATBHON
YCIYTH B JJIEKTPOHHON (Gopme AJIMUHUCTpamus Topojickoro okpyra Hcrpa
HarpapisieT Ha EquHbiil mopTan rocy1apCTBEHHBIX U MYHUITUTIATBHBIX YCIYT WM
[Toptam rocymapCTBEHHBIX W MYHUIIMIAIBHBIX YCIyr MOCKOBCKOM o00sactu
MOCPEJICTBOM TEXHUYCCKUX CPEACTB CBS3W YBEIOMIICHHE O 3aBEpUICHUU
UCIIOJIHCHHSI  QJIMUHUCTPATHUBHOM  MPOIEAYPHI C YKa3aHWEM pe3yJbTaTa
OCYIICCTBJICHUS aIMUHUCTPATHBHOM MPOIICTYPHI.

1109. Cnocobom bukcanm pe3yibTara BBITIOJTHEHUS
aIMUHUCTPATUBHOM TPOIEAYphl, B TOM YHCJIE€ B DOJICKTPOHHOW (opme B
nH(OPMAITMOHHON CUCTeME AIMHUHHUCTPAIUU TOPoJIcKoro okpyra Mcrpa siBisiercs
3aMKCh B COOTBETCTBYIOMEM OyMaKHOM U (WJIH) SJIEKTPOHHOM ypHaJe O Bblade
pe3yibTaTa MpeI0CTaBICHUS MyHHUITUIATBHON YCITYTH.

IV. llopsiaok u popMbI KOHTPOJIA 32 UCIIOJTHEHUEM
aIMMHMCTPATHBHOI0 PerjaMeHTa NMPeA0CTABJICHNS MYHMIMIIAJIbHON YCIyTH

IHopsinok ocylecTBICHUS] TEKYIIEr0 KOHTPOJISI 32 COOJII0eHNEeM U



HCIOJIHEHHEM OTBETCTBEHHBIMH JI0JI)KHOCTHBIMU JINIIAMH MOJIOKEHU I
aIMUHUCTPATUBHOIO PerjaMeHTa U NHHIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHMSA K NMPeI0CTABIECHUI0O MYHHIIUNIAIBHOH YCJIYTH

120. Texkymuii KOHTPOJIb 3a COONIOAEHUEM M HCIIOTHEHUEM
MOJIO)KEHUH  perjiaMeHTa W  WHBIX  HOPMATUBHBIX  MPABOBBIX  aKTOB,
yCTaHABJIMBAIOIIMX TpeOOBaHMA K MPEIOCTABICHUIO MYHHUIIMIIAJIBHON YCIYyTH,
OCYIIECTBIISICTCSl JAOJDKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMH 32 OPIaHU3AILUIO
paboTBhI 1O MPEIOCTABICHUIO MYHHUIIUTIATBHON YCITYTH.

121. Texkymmii KOHTPOJIb OCYHIECTBISICTCA IIYyTEM IPOBEICHHUS
OTBETCTBEHHBIMH  JOJDKHOCTHBIMH ~ JIUIIAMH  CTPYKTYPHBIX  TOJpa3AeIeHHMA
AJMUHHUCTpAIUN TOPOJCKOTO OKpyra McTpa, OTBETCTBEHHBIX 3a OpraHU3aLUIO
paboThl MO MPETOCTABICHNUI0O MyHHUIMIIATBHON YCIyTH, IPOBEPOK COOIOJCHUS U
WCTIOJTHEHHS TIOJIOKEHHUM perjlaMeHTa W HMHBIX HOPMATHBHBIX IMPABOBBIX aKTOB,
YCTaHaBJIMBAIOLIUX TPEOOBAaHUS K MIPETIOCTABICHNIO MYHULIUITAIbHON yCIyTH.

Iopsigok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX H
BHEIIAHOBBIX MPOBEPOK MOJHOTHI H KA4eCTBA NMPeA0CTABJIEHUS
MYHUIIUNAJIbHOM YCJYTH

122. KoHTposib 3a TOJHOTOM W KayecTBOM MPEIOCTaBICHUS
MYHHIIUTIAJIFHON YCITYTH OCYIIECTBISETCS B hopMax:

1) npoBecHHUS TTAHOBBIX TPOBEPOK;

2) paccMOTpeHus kano0 Ha jaeicTBus (Oe3aeiicTBHE) MTOMKHOCTHBIX JIHIL
AJIMUHHCTpAIMU TOPOACKOTO OKpyra McTpa, OTBETCTBEHHBIX 3a MPEAOCTABIICHUE
MYHHULUITAIBHON YCIYTH.

123. B nenax ocyumecTBieHus KOHTPOJIA 32 MOJHOTOM M KauyeCTBOM
MPEIOCTaBICHUSI MyHUIIMNIATBHOW YCIIYTH MPOBOMASITCS IJIAHOBbIE U BHEIJIAHOBBIE
npoBepku. IlopsiiOK M NEPUOAMYHOCTH OCYIIECTBICHHS IIJJAHOBBIX MPOBEPOK
yCTaHABIMBAETCS IJIAHOM padOThl AJMHUHHUCTpAIMM TOpojJckoro okpyra Hctpa.
[Ipy 1npoBepke MOryT paccMaTpuUBaTbCi BCE  BOMNPOCHI, CBSI3AHHBIE C
NPENOCTABICHUEM MYHHIMNAIBHONW YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIIHU
OTJICJBHBIM BOIPOC, CBSI3AHHBIA C NPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIYTH
(TemaTtuueckue npoBepku). [IpoBepka Takke MOKET IPOBOJUTHCS MO KOHKPETHOM
XKajo0e 3asiBUTEIS.

124. BHemnnaHoBbIE NPOBEPKH IPOBOASTCS B CBA3M C MPOBEPKOU
YCTPAaHEHHs paHEe BbISIBJIECHHBIX HAPYIIEHWN aJMUHUCTPATHUBHOIO PErJaMEHTa, a
TAK)KE€ B Clydae MOJy4YeHUs >KajmoO 3asBUTENIed Ha JAelcTBUS (Oe3aeicTBHE)
JOJDKHOCTHBIX JIML AJIMUHHUCTpPAallMM TOpoJCKoro okpyra Mcrtpa m oraena mno



AcJIaM HCCOBCPHICHHOJICTHUX M 3alIUTC HUX IIPaB AI[MI/IHI/ICTpaLII/II/I TropoacCKoro
OKpyTa I/ICTpa, OTBCTCTBCHHOI'O 3a IIPCAOCTABJICHUC MYHHHHHaHBHOﬁ YCIIYT'H.

OTBeTCTBEHHOCTh MYHUIMIIAJIBHBIX CJIYKAIIMX OPraHOB MECTHOI'O
CaMOYNPABJIEHHS] M HHBIX JOJLKHOCTHBIX JIMIL 32 PelIeHUus U AeiicTBHS
(0e3neiicTBHE), MPUHUMAaeMble (OCYLIECTBIIsIEMbIe) B X0/1e MPeI0CTABICHUS
MYHHUIUNAJIBHON YCJIYTH

125. [lo pe3ynbTaram NpoOBEIEHHBIX MPOBEPOK, B CIydae BBISBICHUS
HapyILIEeHUH COOIOCHUS TIOJIOKEHUH perjJaMeHTa, BUHOBHBIE JOJKHOCTHBIC JTUIA
AJIMUHUCTpaMld  TOPOJICKOTO  OKpyra  HMcTtpa  HecyT  MEpCOHAJbHYIO
OTBETCTBEHHOCTh 3a pEIleHUs] U AchcTBUs (Oe31eiCcTBUE), MPUHUMAEMbIe B XOJE
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

126. [lepcoHanbHasi ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIHII
AJIMUHUCTpauuu TOpoACKoro okpyra HMcTpa 3akperisercss B JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBUHU C TpeOOBaHUAMM 3aKOHOJAaTenhcTBa Poccuiickoii
denepanu U 3aKOHOJATENHCTBA MOCKOBCKOM 001aCTH.

Ionoxkenus, xapakrepusywiue TpedOBaHUA K MOPSAKY U (popMam
KOHTPOJIS 32 MPeI0CTABJIeHUEM MYHUIIUIIAJILHOU YCJIYT'H, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00beAUHEHUH U OPraHU3aLMi.

127. KoHTposb 3a Mpea0CTaBICHUEM MYHHUIIUNAIBHONU YCIYTH, B TOM YHCIIE
CO CTOPOHBI TpaxxAaH, HMX OOBEIWHEHWUW W OpraHU3aIMi, OCYIIECTBISICTCS
MOCPEJCTBOM  MyOJIMKAlMU  CBEICHUA O JIEATENbHOCTH AJIMHHHCTpALUU
ropoackoro okpyra Hcrpa, moiydeHHs TpaKJIaHamH, UX OOBEIUHECHUSIMU U
OpraHu3alysIMH aKTyaJbHOM, MOJTHOW M JOCTOBEPHOW MH(MOpPMAIMU O TOPAIKE
NPEIOCTABIECHUS MYHULMNAIBHOM YCIYrM W Oo0ecnedeHus: BO3MOKHOCTH
OoCyeOHOTO (BHECYIEOHOTO) PAaCCMOTPEHHMSI 5Kajio0.

V. locyneOHblii (BHeCy1eOHbI) MOPSAA0K 00:KAT0BAHNS PellleHUuil U (1J1M)
neicTBuil (0e31eiiCTBHS) OPraHa MECTHOTO CAMOYIIPABJICHUS,
NPeI0CTABIAIIET0 MyHNINNAJIBHYI0 YCJIYIY, 4 TAK/KE €ro J0/ZKHOCTHBIX
JIUI, MYHUITHTIAJBHBIX CJIYKAIUX

IIpaBo 3asiBUTEJIS MOAATH 5KaJ100y HA pelieHue U (MJIn) AeiiCTBUS
(0e3neiicTBHE) OpraHa, NpPeaoCTABJIAOIIEr0 MyHHIIUIIAJIBHYIO YCIYTY, a
TaKKe ero J0/KHOCTHBIX JIML, MyHMIUNAJIbHBIX CJIYKAIIUX NPH
NPeA0CTABJICHMHA MYHUIUNIAJIBLHON YCJIYTH

128. 3asBUTENM HMMEIOT MpaBO Ha OOXaJOBaHUE JEUCTBUN WU
Oe3neiicTBUS AJMUHUCTpAIMM TOPOJACKOro okpyra Mcrpa, AOMKHOCTHBIX JIMIL
AJMHMHUCTpAMi TOpOACKOro okpyra McTpa, MyHHIMIANBHBIX CIyXKalluX, a



TaKK€ NPUHUMAEMBIX UMHU PEIICHUH TpH MPETOCTABICHUN MYHHUITUHIATHHON
YCIIYTH B I0CYyIcOHOM (BHECYACOHOM) MOPSIIKE.

IIpeamer xan00b1
129. 3asgBUTETHL MOXKET OOpaTUTHCA C KAJIO0OW, B TOM YHCIE B
CJICTYIONTUX CITydasX:

1) HapyueHne cpoka perucTpanuy 3ampoca 3asBUTENS O IPEIOCTABICHUN
MYHULIANIAIBHOW YCIIYTH;
2) HapyLIEHHUE CPOKa MIPENOCTABICHNS MyHUIIUIIAJIbHON yCIIyTH;

3) TpeboBaHuMe y 3adABUTENS] JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUBHBIMU NpaBOBbIMH akTaMu Poccuiickoil denepanuu, HOPMATUBHBIMU
IPABOBBIMU akTaMHd MOCKOBCKONH 00JacTH, MYHHMIMNAJIbHBIMH IPAaBOBBIMU
aKTaMu JJIsl IPEJOCTaBICHUS MyHUIIMIIAIBHOMN YCIIyTH;

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
IpPaBOBBIMM aKTaMH MOCKOBCKOM 00JacTH, MYHHUIMIAIBHBIMUA [PAaBOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNpeAOCTaBICEHUH MYHUUUINAIBHOM YCIYTHM, €CJIM OCHOBAHHS
OTKa3a HE MpPelyCMOTpeHbl (eaepalibHbIMU 3aKOHAMU M MPUHATHIMA B
COOTBETCTBMM C HUMH HWHBIMA HOPMATHBHBIMHU IPABOBBIMM akTamu Poccuiickoi
denepalu, HOPMATUBHBIMU TPABOBBIMU akTaMu MOCKOBCKOM  001acTy,
MYHULANAIbHBIMU IPAaBOBBIMU AKTaMHU;

6) 3arpeboBaHHE C 3asBUTENS NPHU MPEJOCTABICHUM  MYHULUNAIbHOM
YCIYTM TUIaThl, HE MNPEAYCMOTPEHHOM HOPMAaTUBHBIMH ITPABOBBIMHM aKTaMU
Poccuniickoit ®enepauny, HOPMATUBHBIMH NIPAaBOBBIMH aKTaMM MOCKOBCKOU
00J1aCTH, MYHULIUTTAJIbHBIMU TIPABOBBIMH AKTaMU;

7) OTKa3 opraHa, IPEeJOCTABIIONIET0 MYHHLMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpPeJOCTaBISIOIIEr0 MYHULMIIAIBHYIO YCIyTy, B
UCIPABIICHUU JOMYUICHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B pE3yJIbTaTe
NOPEIOCTABICHUS MYHUIUINAIbHONM YCIYIM JOKYMEHTax JuO0 HapylleHue
YCTAHOBJIEHHOTO CpOKa TaKUX MCIIPABIICHUI.

OpraHbl MECTHOTO CaMOYIIPABJIEHHUS], YIIOJTHOMOYEHHbIE HA
paccMoOTpeHue Kaa00bl U JOJKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh
HANpaBJIeHA xKa100a

130. Kanoba w©Ha gelictBus (OesmeiicTBue) AIMHHHCTpAIAA
TOPOJCKOTO OKpyra McTpa, ero MyHUIIMTIATBHBIX CITY)KAIINX, JTOJDKHOCTHBIX JIHIIL, a
TaK)Ke€ Ha TPUHUMAEMble UMM PEIICHUS MPHU MPEAOCTABICHUA MYHHUIIUTATHHON
yCIyTH MOKET OBITh HampaBiieHa Ha uMs [ maBbI ropojckoro okpyra HMcrpa.

IHopsaok mogaym U paccMOTPEHHUS KAJI00bI



131. XKanoba MOJIaeTCs B Opras, MPEIOCTABIIAIOMINN
MYHHIIMTIATBHYIO0 yeuyry. JKamoObl Ha pelieHus, MPUHSATHIE TIaBOW TOPOJICKOTO
okpyra VMcrpa momaroTcsi B BBIMIECTOSANMN opraH (TpU €ro HaJIW4YWH), MO0, B
cllydae €ro OTCYTCTBHsI, PAaCCMAaTPUBAIOTCS HEMIOCPEACTBEHHO TJIaBOW TOPOJICKOTO
okpyra Hcrtpa.

132. Kamoba moxer OBITh HampaBieHa B AJMUHUCTPAIHIO
ropozackoro okpyra HMcrpa mo modre, yepe3 MHOTOQYHKIIMOHAIBHBINA IICHTp, IO
JNIEKTPOHHOW TMo4Te, 4epe3 O(UIMATBHBIA CalT OpraHa, IMPeIOCTaBIISIONICTO
MYHHIIUTIATBHYIO YCIIYTY, MOCPEACTBOM EAMHOrO mopTaia ToCyJapCTBEHHBIX U
MYHHIIMTIATBHBIX yeiIyT, [lopranma rocymapcTBEeHHBIX W MYHHIIMITAIBHBIX YCIYT
MoCKOBCKOW 007acTH, a TaKKe MOXKET OBITh MPHHATA TPH JUYHOM TIpHUeMe
3asIBUTEIIS.

133. Kamoba momkHa comepxkaTh:

a) HAMMEHOBAHKME OpraHa, MPEOCTABISAIONICTO MYHHUIIMTIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJI0CTaBIISIONIer0 MyHUIMITAILHYIO YCIYTY, JTH00

MYHUIIMIIAJIBHOTO CITY’KaIllero, pelieHus U JeicTBus (0e3aeicTBHE) KOTOPBIX
00XKanyrTCs;

0) pammnnio, uMsi, 0TYECTBO (TIOCTIEHEE - TIPU HAJIMYUH), CBEJICHHS O MECTE
KUTEIHCTBA 3asBUTENA - (PU3UUYECKOTO JHIAa JTUOO HAUMEHOBAHME, CBEJEHUS O
MEeCTe HaXOXJACHHS 3asBHUTEINA - IOPUAMYECKOTO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTo TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

B) CBe/iecHUsI 00 OOXaldyeMbIX peHIeHUsX U JeHCTBUAX (0e3/1eliCTBHM)
opraHa, NpPEIOCTaBJISAIONIEI0 MYHHUIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
opraHa, MpeAOCTaBIIAIONIETO MYHULUIAIBHYIO YCIyTy, JUOO TOCYIapCTBEHHOTO
MYHHUITUTIATBHOTO CITY>KaIllero;

I') IOBOJbI, HA OCHOBAaHWUHU KOTOPBIX 3asBHUTEh HE COTJIACEH C PEIICHUEM U
nercteueM  (Oe3neiicTBMEM) oOpraHa, HPeIOCTaBJISIONIET0 MYHUIMIAIBbHYIO
yCIyTy, IOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIIONIET0 MYHHUIIUIAIBHYIO
yciayry, Jau00 MYyHHUIMNAIBHOTO  CIYXKallero. 3asBUTENEM MOTYT OBITh
IpeJICTaBICHbI JOKYMEHTHI (IIPU HAJIU4YKK), TOATBEPKAAIOIINE JOBObI 3asBUTENS,
100 MX KOIHH.

134. B cnyuae HEoOXOAMMOCTH B MOATBEPXKIACHHUE CBOMX JOBOJIOB
3asiBUTENb MpUJIaraeT K MNHCbMEHHOMY oOpanieHuto (bkaode) JOKYMEHThl |
MaTepuasbl 100 UX KOIHH.

Cpoxu paccMOTpeHus Kaja00bl
135. Kanoba, mocrynuBias B AJMHHUCTPAIMIO TOPOJICKOTO OKpyra
HcTpa, moANeXUT perucTpary He To3/IHee CIeAyIonero pabodero THS CO THS ee
MOCTYTIJICHUS.



136. Kanoba, moctynuBias B AAMHUHUCTPAIMIO TOPOJICKOTO OKPYTa
Hcrpa, TMOMIEKAT PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMLIOM,  HaJCJICHHBIM
HOJIHOMOYMSIMH 110 PACCMOTPEHUIO KaN00bl, B TEUEHUE NATHAALATH pabounx AHEH
CO [JHS €ro perucTpauuy, a B Cily4ae oO0XKajJoBaHMs OTKa3a Oprasa,
IIPEAOCTABISAIOMIETO MYHMIMIIAJIBHYIO YCIYTy, JIOJDKHOCTHOTO JIMIA OpraHa,
IIPEAOCTABISAIOIIETO MYHUIIUIIATIBHYIO YCIYTY, B IPUEME JOKYMEHTOB y 3asiBUTEIIS
au00 B UCIPABICHUWU JOMYIICHHBIX OMNEYAaTOK W OIMMOOK WJIM B Ciydae
00KaJloBaHUSI HAPYIICHHUS YCTAaHOBIEHHOTO CpOKa TaKUX HCHpPaBICHUH — B
TE€UYEHHE IIATU pabOUuX JHEH CO IHA €€ perucTpaluy.

BHeceHnne w3MeHeHHMII B pPe3ynbTaT MPENOCTABICHUS MYHULMIIAIBHOU

YCIYyTU B IENIAX UCIPABICHUS JOMYIICHHBIX OMEYaTOK U OMIMOOK OCYIIECTBISETCS
AnMuHHCcTpanuen ropojickoro okpyra Mcerpa B cpok He Oozee 5 pabounx qHEN.

HcyepnbiBaoiyi nepe4eHb OCHOBAHMHU ISl 0TKAa3a B PACCMOTPEHUM
KAJI00bI (MPeTeH31uN) JU00 NPUOCTAHOBJICHHUS €€ PACCMOTPEHUSA

137. YHONMHOMOYEHHBI  HAa  PacCMOTpPEHUE  KaJIoObl  OpraH
OTKa3bIBAET B Y/IOBJIETBOPEHUH 5KaJIOObI B CIEAYIOIIUX CIIydasiX:

HaJIM4YKUe BCTYMUBIIETO B 3aKOHHYIO CHIIy pEIIEHUs CyJla, apOUTPakHOTO
CyJla 1o kajio0e 0 TOM e IMPEIMETE U M0 TEM K€ OCHOBAHUSIM;

nojaya >kajgoObl JHUIOM, TOJHOMOYHUS KOTOPOrO HE MOATBEPKACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

HaJIMYUE pELIEHUs Mo Kajobe, MPUHATOrO paHee B COOTBETCTBUM C
TpeOoBaHUSAMU HacTosAuMX [IpaBui B OTHOILIEHUHU TOTO K€ 3asABUTENS U MO TOMY
e TPEIMETY KaJI00BbI.

138. YOMTHOMOYEHHBI HAa PACCMOTPEHHUE KAIOOBI OpraH BIIpaBe
OCTaBUTH kaslo0y 0e3 OTBeTa B CIEAYIOLIUX CIydasx:

HaJIM4YKeE B ’Kajo0e HEeLEH3YPHBIX JTUO0 OCKOPOUTEIBHBIX BRIPAKEHUM, YTPO3
YKU3HH, 3/I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KAKyHO-THMOO YacTh TEKCTa KajoObl,
dbaMunuio, UMsi, OTYECTBO (MPU HaIWM4MM) U (WMJIM) TOYTOBBIM aapec 3asiBUTEIS,
yKa3aHHbIE B jkajo0e.

€CM B THUCHMEHHOM OOpalieHuu He yKa3zaHbl (aMuivs TpakIaHWHA,
HAIpaBUBIIETO OOpallieHue, W TMOYTOBBIA ajpec, MO KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET Ha OOpaIleHuE;

eciy xaynoba IMojaHa 3asgBUTENIEM B OpPraH, B KOMIETEHIIMIO KOTOPOTO He
BXOJUT MPUHATUE peUIeHHs 10 xanode. B aToM ciydae B TeueHue 3 pabouux nHeH
CO [JHS €€ pErucTpaldd YyKa3aHHbII OpraH HampaBisieT JkajJol0y B
YIOJHOMOYEHHBI Ha €€ pacCMOTpPeHHE OpraH ©U B NHCbMEHHOW ¢opme
uHGOPMHUPYET 3as8BUTENS O IEPEHAIIPABICHUH KalO0OBbI;



€Clii B NHUCHbMEHHOM OOpalleHUH 3asBUTENSI COJEPKUTCS BONPOC, Ha
KOTOPBIM €My MHOTOKPATHO JAaBajUCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3U
C paHee HaIlpaBJsieMbIMU OOpAIICHUSIMU, U TPU ATOM B OOpAILEHUN HE TPUBOSITCS
HOBBIE JIOBOJBI WJIM OOCTOSTEIbCTBA, HAYaJNbHUK OTAENa IO  JiellaM
HECOBEPILICHHOJETHUX M 3alIUTE UX MpaB AJIMHHHUCTPAIMU TOPOJCKOrO OKpyra
Hctpa, 1OKHOCTHOE JUIO JIMOO YIOJHOMOUYEHHOE Ha TO JIMIO BIPABE MPUHSTH
pemieHue O OE30CHOBATENBHOCTH OYEPEHOTO OOpallleHuss M MpeKpalleHuu
NEPENUCKUA C 3aABUTENIEM [0 JAHHOMY BOIPOCY IMPHU YCIOBHH, YTO YKa3aHHOE
oOpallleHHE U paHee HalpaBisieMble OOpaIleHHs] HaPaBISIUCh B OTHEN IO JeiaM
HECOBEPILICHHOJIETHUX M 3aIUATE MX NMpaB AJAMUHUCTPALMK TOPOACKOTO OKpyTa
Hctpa win ogHOMY M TOMY € JOJDKHOCTHOMY Jniy. O JaHHOM penieHuu
YBEJIOMIIETCS 3asBUTEIb, HAIPABUBILUK 00OpalICHUE;

€CJIM OTBET 10 CYIIECTBY IOCTAaBJICHHOIO B OOpAIllEHUU BOIPOCA HE MOXKET
ObITh NaH 0e3 pasriamieHus CBEACHMI, COCTaBISIONIMX TOCYNapCTBEHHYIO WIIH
UHYIO OXpaHieMylo (perepalbHbIM 3aKOHOM TaliHy, TpaKJaHUHY, HAIIPABUBIIEMY
oOpaimieHre, cooOHaeTcss O HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY
MOCTABJICHHOTO B HEM BOMNpPOCa B CBS3M C HEJOMYCTHMOCTBHIO pa3rialieHus
YKa3aHHBIX CBEJICHUMN.

Pe3yabTaT paccMoTpeHHs KaJI00bI

139. [To pe3ympTaTaM paccCMOTPEHHS OOpaIICHHS KAIOOBI OTENA 110
JiellaM HECOBEPIICHHOJETHUX M 3allluTe MX MpaB AJMUHUCTPALUS TOPOJCKOTO
okpyra Mctpa mpuHHMaeT OJTHO U3 CIAEAYIOUINX PEIICHUH:

1) ynoBierBopsieT xano0y, B TOM 4Yucie B (opMe OTMEHBI MPUHATOTO
pelieHusi,  UCOpPAaBIEHUS  JOMYIICHHBIX  OPraHOM,  MPEIOCTABIISIFOIINM
MYHUIIUTIAJBHYIO YCIIYyTY, OIEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
NPEIOCTABICHUS] MYHHIMIAILHON YCIYTH JOKyMEHTaX, BO3BpaTa 3asBHUTEIIO
JICHE)KHBIX CpPEJCTB, B3UMaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccurickon denepanyu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU
MocKOBCKO# 007acTH, MYHUIIUTIATHHBIMU TPABOBBIMUA aKTaMH, & TaKKe B WHBIX
dbopmax;

2) OTKa3bIBACT B YJOBJICTBOPCHUU KAJIOObI.

IHopsiiok MH(POPMUPOBAHUA 3asAIBUTEJISA 0 Pe3yJIbTaTaX PACCMOTPEHMS
KaJ100bI

140. He no3nHee aHs, ClEQyIOLIETO 3a JHEM MPUHATHS PELICHUS,
3asBUTEII0 B MHCBbMEHHOW WJIM  DJICKTPOHHOW  (opmMe  HampaBiseTcs
MOTHBHPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHHUSI KATOOBI.

IIpaBo 3asiBUTe /151 HA MOJIy4YeHUe MHGOPMAIIUM U IOKYMEHTOB,
HE00XO0AUMBIX /IJIsl 000CHOBAHMS M PACCMOTPEHMS KAT00bI



141. 3asgBUTENb, HMEET IPAaBO Ha IMOJIYYEHUE HCUYEPHBIBAKOLICH
nHpopMaI U JOKYMEHTOB, HEOOXOJAUMBIX JIJIi OOOCHOBAHUS M PACCMOTPECHHS
KaJI00Bbl.

142. Nudopmarus 1 TOKyMEHTBI, HEOOXOIUMBIE JIJI1 000CHOBAHUS U
PacCMOTPEHHUS Kalo0bl Pa3MEmaTCs B AIMHHHCTPAIUA TOPOJICKOTO OKpyTa
Hctpa ©  MHOTOQYHKIIMOHANBHBIX IIEHTpaxX, Ha OQHUIMATBLHOM  CcaiTe
AJIMUHHCTpAIUU TOPOACKOTO OKpyra Mcrpa m MHOTO(YHKIIMOHATBHBIX IIEHTPaX,
Ha EmmHOM TmOopTane TOCyIapCTBEHHBIX WM MYHUIMIAIBHBIX yciyr, [loprarme
rOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr MOCKOBCKOH 00JacTH, a Takke
MOXET OBITh COOOIIIEHA 3asBUTEIIIO B YCTHOM M/WUJIU MTMCbMEHHOH (hopMe.

IHHopsinok 00:xa10BaHKS PelLICHUA 110 KajJ100e

143. 3agBuTENh BHOpaBe OO0OXajIoBaTh pEIICHHS 1O  XkKanode
BBIIIECTOSIIIIUM JODKHOCTHBIM JTHIIAM.

144, B cnydae ycTaHOBIEHMS B XOI€ WIM TIO pe3yibTaTaM
paccMOTpeHHUs KaJI00bI PU3HAKOB cocTaBa aJIMUHUCTPATUBHOIO

IIPaBOHAPYLICHUS WM MPECTYIUICHUs] AIMUHHUCTpALUs TOpOJICcKoro okpyra Hcrpa
B YCTAHOBJICHHOM IOPSAKE HE3aMEUIMTENIbHO  HAIPaBIICT  MMEIOLIUECs
MaTepHuabl B OpraHbl IPOKYPATYPHI.

145. 3asgBUTENh HMMEET MpPaBO Ha MOJy4YyeHHe uHOpMaALUU W
JIOKYMEHTOB, HEOOXOJUMBIX AJi1 OOOCHOBaHUSI U PACCMOTPEHMS KanoObl, MpHU
YCIIOBHH, YTO 3TO HE 3aTParuBaeT mpaBa, CBOOOAbI U 3aKOHHBIE MHTEPECHI APYTHUX
JULl U YTO YyKa3aHHbIE JOKYMEHTbl HE COJEpXkKaT CBEICHMS, COCTAaBISIOLINE
TOCYJJapCTBCHHYIO WJIA HMHYIO OXPAHAEMYIO 3aKOHOAATEJILCTBOM Poccuiickon
denepalviv TaHy.

146. [Tpu nonaue xanoObl 3aBUTEIb BIPABE MOTYUUTDH CICTYIOMIYIO
uH(pOpMaIHIO:

MECTOHAXO0XJAEHUE OJieJa MO JeJaM HECOBEPIIEHHOJIETHUX M 3alUTE HX
npaB AAMUHUCTpPALMK FOPOACKOro okpyra Mctpa;

nepeyeHb HOMEPOB TeNe(OHOB JJIsl MOJYYEHUSI CBEICHUN O MPOXO0XKICHUU
IPOLEYp MO PACCMOTPEHUIO KANIOObI;

MECTOHAXO0Xk/ICHHE OPraHOB MECTHOTO CaMOyMpaBiieHUs, (PaMUITUU, UMEHA,
oTyecTBa (IMIPU HAIUYUH) U TOJHDKHOCTU UX PYKOBOJUTENEH, a TaKKe TOJKHOCTHBIX
JIU1, KOTOPBIM MOXET ObITh HaIlpaBieHa kano0a.

147. [Ipu mnomadye xamoObl 3aWHTEPECOBAHHOE JIUIIO  BIPABE
MOJIYYNTh B OTJEJNE [0 JejiaM HECOBEPIICHHOJCTHUX U 3alluTe WX IMpaB
AJIMUHUCTpaIUU rOpOACKOTO okpyra  Hcrtpa  komuwm JIOKYMEHTOB,
MOATBEPKAAIOIINX o0Oxairyemoe JIEUCTBUE (Oe3neiicTBHE), pelieHue
JIOJDKHOCTHOTO JIMIIA.



Cnoco0bl uH(popMUpPOBaHUS 3asiBUTEJICH 0 MOPAIKe MOAAYN U
paccMOTpPEeHUSs KAJT00bI

148. NudopmupoBanue 3asBUTENed O TMOpSAKE TOAAaYd U
pPacCMOTpEHHUS KajJo0bl Ha pemIeHus U AeicTBus (Oe3nelicTBre) AIMUHUCTPAINHA
ropojickoro okpyra lcTpa, AOMKHOCTHBIX JHI] AJIMUHHCTPALMU TOPOJCKOIrO
okpyra Hcrpa, MyHHIIMOAIbHBIX CIYXaIIUX, OCYIIECTBIAECTCS TIOCPEICTBOM
pasMmernieHuss HMHPOpMAlMM Ha  CTEHJaX B  MeCTax  MPeJoCTaBIICHUs
MYHUITUTIATPHOW YCIYTd B AJMHHHCTpallMd TOpPOACKOro okpyra Hcrpa wu
MHOTO(QYHKIIMOHAJILHOM IICHTpE, Ha OQHUIMATBHOM CcaiTe AJIMHHHCTpAIIAN
ropojckoro okpyra Hcrpa u MHOroQyHKIIMOHAJIBHOTO II€HTpa, Ha EnuHoMm
mopTaje  TOCYJapCTBEHHBIX W  MYHHIMNAIBHBIX  ycioyr u  [loprame
rOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr MOCKOBCKOW 007acTH, a TakKke
MOKET OBITh COOOIIIEHA 3asBUTENIO B YCTHOM U (MJIM) MUCbMEHHOU popme.



[Tpunoxenue 1

CnpaBouHas nHopmauus

0 MecTe HAaXO0XKIeHus, rpaguke padoThl, KOHTAKTHBIX TeJedoHax, agpecax
3JIEKTPOHHOM MOYTHI OPraHa, NPeA0CTABJISIONIEr0 MyHUIIUNIAJIbHYIO YCJIYTY,
CTPYKTYPHBIX NOApa3/JieJieHUil OpraHa, npeaocTaB/siiolnero MyHUIUnajibHy0
YCJIYTy, MHOTO()YHKIIHOHAJIbHBIX IEHTPOB U OPraHu3aluii, y4acTBYIOIIHUX B
NpeAoCTABIEHUN MYHUIIUNIAJIBHOMI YCJIYTH

1. AxMuHHcTpauus ropojackoro okpyra Ucrpa

Mecto Hax0XkaAeHUs AIMUHUCTPALUU ropoJcKoro okpyra HMcrpa:
MockoBckas 001acTh, ropoackoi okpyr Mctpa, r.Mctpa, mi.PeBontoruu, 1.4.

I'padux paboTel AnMuHHCTpaIIMK TOpoackoro okpyra HMcrpa:

[Tonenenspauk : 9.00-18.00, nepepsiB: 13.00-14.00
Bropnuk: 9.00-18.00, nepepsiB: 13.00-14.00
Cpena: 9.00-18.00, nepepsiB: 13.00-14.00
YeTsepr: 9.00-18.00, nepepbi: 13.00-14.00
[TaTHAIA: 9.00-17.00, nepepbiB: 13.00-14.00

Cy06060Ta, BOCKpECEHbBEC: BBIXOIHBIC JTHHU.

I'padux mpuema 3asBuTenein B AIMUHUCTPAIIMK TOPOJICKOTO okpyra McTpa:

[Tonenensnuk : 10.00-13.00, 14.00-16.00

Bropnuk: 10.00-13.00, 14.00-16.00
Cpena : 10.00-13.00,  14.00-16.00
YerBepr: 10.00-13.00,  14.00-16.00
[Iaranua: 10.00-13.00, 14.00 -15.00

Cy06060Ta, BOCKpECEHBE:BBIXOIHBIE THU

[TouToBBIN agpec AAMUHHCTpPALIMK TOPOACKOTO OKpyra HMcrpa:
143500 MockoBckasi obnacte, ropojckoi oxkpyr Hcrpa, r.Mcrpa, miomanb

PeBomronun, i.4.
KonrakTtHsiii Tenedon: 8(49831)4-30-85.
OdunmanbHbIi callT MyHUIIUIATBHOTO 00pa3oBanus «I'opoackoit okpyr Mctpa»

B cetn MHTepHeT:
AJpec 3NeKTpOHHON MOYThl AJMHHHMCTPAalMU TOpPOACKOro okpyra Mctpa B

cetu MHTEpHET:



2. Otaea mo JAejlaM HecOBEPUIEHHOJETHHMX M 3allUTe MX MpaB
AJIMHUHHCTPAIMHU ropoacKoro okpyra Ucrpa

MecTo HaxO0XKIAeHUs OTAEINA MO JIeJJaM HECOBEPIICHHOJIETHUX U 3allUTE UX MpaB
AnMuHHCcTpanuu ropojckoro okpyra Mcrtpa: MockoBckas 001acTh, TOpOACKON
okpyr Uctpa, r.Uctpa, yn.9 I'Bapaerickoit nuBusum, 1.42.

I'paduk paboThl oTnENa MO JielnaM HECOBEPIICHHOJIETHUX M 3alUTE UX IpaB
AnMuHHUCTpanuu ropojackoro okpyra HMerpa:

[Tonenenpuuk: 9.00-18.00, nepepsiB 13.00-14.00
Bropuuk: 9.00-18.00, nepepsiB 13.00-14.00
Cpena: 9.00-18.00, nepepoiB 13.00-14.00
Yetsepr: 9.00-18.00, nepepbiB 13.00-14.00
[IaTHAIA: 9.00-17.00, nepepsiB 13.00-14.00

Cy0060Ta, BOCKpECEHbE: BBIXOIHbIC THU

I'padmk mpuema 3asBHTENCH B OTHEIC MO JCIaM HECOBEPUICHHOJICTHHX U
3alUTe UX MpaB AJIMUHUCTPAIUU TOPOACKOro okpyra Mcrpa:
[Monenenpank: 9.00 — 13.00, 14.00-17.30

BropHuk: 9.00 —13.00, 14.00 —17.30
Cpena: 9.00 — 13.00, 14.00-17.30
YerBepr: 9.00 — 13.00, 14.00 - 17.30
[TaTHUTIA: 9.00-13.00, 14.00-16.30

Cy060Ta, BOCKpECEHbE:BBIXOIHBIC THU

[TouToBBIi agpec oTAena IO JAejdaM HECOBEPLUICHHOJETHHX M 3alllUTe WX IMpaB
AnMuHucTpanuu ropoackoro okpyra HMcrpa: 143500 MockoBckast 005acTh,
ropojickoi okpyr Hctpa, r.Mctpa, yin.9 ['Bapaeiickoil nuBu3uu, 1.42.

KonTaktusriii Tenedon: (498729)86-33, (498729)86-34.

OdunmanbHpIi cCaliT OTAeINA MO JejaM HECOBEPILICHHOJIETHUX U 3alIUTE UX MPaB
AnMuHUCTpanuu ropoackoro okpyra Merpa B cetu MHTepHer:

AJlpec 3IEKTPOHHOM MOYTHI OTAENA MO AEIAM HECOBEPLICHHOJIETHUX U 3AIMTE
UX MpaB AAMUHHUCTpaUuu ropojackoro okpyra HMcrtpa B cetu MHTepHET:

, Itp@istra-adm.ru

3. MHOrOyHKIIMOHAJIbHbIE LEHTPbI, PACHOJI0KEHHble HAa TEePPUTOPUH
ropoackoro okpyra Ucrpa


mailto:lala@istra-adm.ru
mailto:lala@istra-adm.ru

Mecto HaxokaAeHHs MHOTO(QYHKIIMOHAIBHOTO IEHTpa: MOCKOBCKasi 00JacTh,
ropojickoi okpyr HUctpa, r.Mctpa, minomaas Pesomtonuu, 1.2.

['paduk paboThl MHOTO(DYHKIIMOHATBHOTO IIEHTpA:

[Tonenenpank: 9.00-18.00, nepepbiB 13.00-13.45
Brophuk: 9.00-18.00, nepepsiB 13.00-13.45
Cpena: 9.00-18.00, nepepsiB 13.00-13.45
Yetaepr: 9.00-20.00, nepepsiB 13.00-13.45
[TaTHULA: 9.00-16.45, nepepbiB 13.00-13.45

Kaxxnas Bropas cy66ota mecsima: 9.00-13.00

Cy06060Ta, BOCKPECEHbE: BBIXO/IHBIC THU

[ToutoBblli aapec MHoOroyHKUHOHaIbHOTO 1eHTpa: 143500 MockoBckas
obnactb, ropojickoro okpyra Uctpa, r.Mctpa, miomans Pesomonuu, 1.2.

Tenedon Call-tientpa: 8(49831)4-02-70.

OdunmanbHbIii calT MHOTO(QYHKIITMOHAIBHOTO 1IEeHTpa B ceTu VHTepHeT:
Istra-adm.ru

AJpec AIEeKTPOHHON MOYTHl MHOTO(DYHKIITMOHAJIBHOTO LIEHTpa B ceTH VHTepHeT:
mfc-istra@mail.ru.


http://истра-адм.рф/
http://истра-адм.рф/

[Tpunoxenue 2

BbJok- cxema

NPeA0CTABJICHNS MYHULMIIAJIBLHOM YCJIYIHM 110 BblIaYye Pa3pelieHus Ha
BCTYILIEHHEe B Opak JMuam, J0CTUTIIUM BO3PACTa HICCTHAAUATH JIeT, Ha
Tepputropun MockoBcKoii 001acTH

4 N

Hagano npenocraBieHys MyHULIAIIAIBHOR yCIIyTH

- %

3asBiICHHE U
[puiIaraeMbie K
HEMY JIOKYMEHTBI

HpI/ICM 3ad4BJICHUA U IIPpHUJIAracMbIX K HEMY JOKYMCHTOB

PCFI/ICTpaLII/IFI 3a4BJICHUA U IpUJIAraCMbIX K HEMY JOKYMCHTOB

Y

[MpuHsATHE pemeHust 0 npeaocTaBiIeHnn (00 0TKa3e B IPEIOCTABICHHH)
MYHUIUITATBHON YCIyTH

Hanuure ocHoBanwmiA 11st
OTKa3a B IPEI0CTABICHUH
MYHHUIMIATBHOR YCIyTH

HCT

!

Bsinaua (HanpasiieHHE) 3asBUTEIIO
pe3yJbTara IpeaoCTaBIeHUs
MYHHUIHTATHON yeayrH (pa3peiieHus Ha
BCTYIUIEHHE B Opak )

Ja

|

Bbigaua (HanpaBieHue) 3asBUTEITIO
mrcbMa 00 0TKa3e B IPeIOCTaBICHUN
MYHUIMIIAITEHON YCIIyTH




[punoxenue 3
OO0pa3sen 3asBJIeHHUsI 0 MPEIOCTABJIEHUH MYHUIMNAJILHON YCIyrH

B Anmunuctpanuio ropogckoro okpyra Mcrpa
ot (PO necoseputennonemmezo auya)

MpOoXKHUBaroIero (eif) mo aapecy:

JlaTa poXKICHUSI
mmacropt (cepwsi, HoMep)
BbIJIaH (KeM, Koraa)

3asiBieHune
[Ipomny pa3pemunTs MHE J0 JOCTHXKEHHUS BO3pacTa BOCEMHAJIATH JIET BCTYNUTh B Opak ¢
p.
JlaTa poKISHUS , IPOKUBAOIIUM (i) ,

MacmopT BbIIAH (KOTAa, KEM)
0 TIPHYHHE

MHOJINCH
[Ipomury pa3peminTs MHE BCTYIHTH B Opak ¢ Tp.
JI0 TOCTIKECHHS UM (€10) BO3pacTa BOCEMHAIIIATH JIET.
JlaTa pOKISHUS , IPOKUBAOTIUH(asT)
MacHopPT BbIIAH (KOT/AA, KEM)
10 IPUYKHE
MHOJIIHNCH

B cootBerctBun ¢ ®enepanpabiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O mepcoHaIbHBIX TAHHBIX)
Jlal0 cornmacwe Ha o0paboTky (cOop, cHCTeMaTH3alliio, HAKOIUIGHWE,  XpaHEeHWe,  yTOYHEHHE,
WCIOJIb30BaHNE, pacHpoCTpaHeHHe (B TOM 4YHCIEe Tiepenady), OOe3NMYMBaHUE, OJIOKUPOBAHHE,
YHUYTOXKCHHE) CBEICHHM, YKA3aHHBIX B HACTOAIIEM 3asBIICHUU W MPUIATa€MBIX TOKyMEHTAaX, C IEIbI0
BBIIAYU paspemeHus Ha BCTYIUICHHE B Opaxk
c

Cornacue neicTByeT B TeueHHE | roma co IHS IMOAMMICAHUS HACTOSIIETO 3asIBICHMUS.
MHe pa3bsCHEHO, YTO JaHHOE CONIACKHE MOXKET ObITh OTO3BAHO MHOIO B MMCHMEHHOH (hopMe.
v 20 roga

MOJINCH pacmmpoBKa MOATUCH

B cootBerctBUM ¢ PenepanbHbIM 3akOHOM OT 27.07.2006 No 152-03 «O nepcoHaNbHBIX JAHHBIX)
Jlal0  comtacue Ha 00paboTKy (cOOp, cHCTEeMarTu3aluio, HAKOIUICHHWE, XpaHEHHe, YTOYHEHHE,
UCIIOJIb30BAHUE, pACpOCTpaHeHWe (B TOM 4YHCIe Tepenady), oOe3NMYuBaHUE, OJOKHPOBaHHE,
YHUYTOXKCHHE) CBEICHHM, YKa3aHHBIX B HACTOSIIEM 3asBIICHUU M TPUIATaeMbIX JOKYMEHTaX, C IIEIbIO
BBIJIa4X Pa3pelIeHUs Ha BCTYIUICHHE B Opak ¢

Cornacue nefcTByeT B TeueHHWe | Toma co JTHS MOMIMMCAHUS HACTOSIIETO 3asiBICHHUS.
MHe pa3bsICHEHO, YTO JaHHOE CONIACHE MOXKET ObITh OTO3BAHO MHOIO B MMCHMEHHOH (hopMe.

"o 20 roma

IoAIMMCh pacmntprBKa noaInmmucu



Pe3ynpraT MyHUIMIIATBHOM YCIIYTH BBIIATH CAEAYIOIIHUM CIIOCOOOM:

] mocpencTBOM JMYHOTO OOpamieHus B AJIMUHHUCTPALUIO TOPOICKOTO

okpyra HUcrpa:
[ B (hopMe JIEKTPOHHOTO JIOKYMEHTA;
[ B (hopMe JOKyMEHTa Ha OyMakKHOM HOCHUTEIIE;

] TIOYTOBBIM OTMPABICHUEM Ha aApecC, YKa3aHHBIN B 3asBJICHUHN (TOJHKO
Ha OyMa)KHOM HOCHUTEJE);

] oTmpaBieHHWEM IO DJIEKTPOHHOW mouTe (B ¢GopMe 3IEKTPOHHOTO
JOKyMEHTa W TOJbKO B Cily4asx IMpsIMO MPEAYCMOTPEHHBIX B
JEHCTBYIONTUX HOPMATUBHBIX MPABOBBIX aKTaX);

[} TIOCpPEACTBOM JMYHOTO OOpAaIIeHUs B MHOTO(DYHKITMOHAIBHBIN IIEHTP
(TOMBKO HA OYMa)KHOM HOCHTEIIE);

[} mocpeacTBOM HampapiieHus yepe3 Eaunblil mopTan rocynapcTBEHHbIX
U MYHUIUIAIBHBIX yCIyr (TOJBKO B (GOpMe DBIEKTPOHHOTO
JIOKYMEHTAQ);

] mocpencTBoM HampaBieHus dYepe3 l[lopTam TocygapCTBEHHBIX |
MYHHUITUTIATBHBIX YCIYT (TOJIBKO B (POPME JIEKTPOHHOTO JOKYMEHTA).

<<OO0parHas CTOpOHa 3asiBJICHUSI>>

OTMeTKka 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTaBISACTCS B CIydae OTCYTCTBHUS
OJIHOTO WK OoJiee U3 JTOKYMEHTOB, HE HaXOJSIIUXCS B PACIOPSHKEHUH OPTaHOB,
MPEIOCTABISAIONINX TOCYIapCTBEHHBIE WM MYHHUIMMAIbHBIE YCIYTH, JHOO
MOJIBETOMCTBEHHBIX OpTraHaM TOCYAapCTBEHHOW BJIACTH WJIM OpPraHaM MECTHOTO
caMOyMpaBIICHUS OpraHH3aINH, YUaCTBYIOIINX B MPEIOCTaBICHUHT
MYHULIMTATBHON YCITYTH):

O npencraBieHUH HE TIOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIIUXCS IS
MPEIOCTABIICHUST MYHUITUTIATLHOW YCIYTH M TPEJCTABISEMbIX 3asBUTENIEM, TaK
KaK CBEJICHUS 10 HUM OTCYTCTBYIOT B PACIOPSKEHUH OPTaHOB, TTPEA0CTABIISIOIINX
TOCyapCTBCHHBIC WM MYHUIMMAIbHBIE YCIYTH, JIHOO TOJABEIOMCTBEHHBIX
OpraHaM TOCYJapCTBEHHOH BIACTH WJIM OpraHaM MECTHOTO CaMOYTPaBJICHHS
OpraHu3alfii, YYacTBYIOIIUX B TPEJOCTABICHUH MYHHIIMIIAIBLHOW YCIYTH,
IpETyTPEKICH.

N 20 roma

MOAMHUCH pacmdpoBka
MOJIUCH
" " 20 roaa

MOJIIUCH pacundpoBKa
MOJIIUCH



