T'JIABA
T'OPOJICKOI'O OKPYTA UCTPA
MOCKOBCKOM OBJIACTHU

NOCTAHOBJJEHMUWE

oT Ne

OO0 yTBepX)IeHIUHN aIMIHUCTPATUBHOTO PETJIAMEHTA 110
MPEAOCTABICHUIO MyHUIIUIIAIBHOW yCayru «OpraHuzaius
SPMapoK Ha TEPPUTOPUU TOPOACKOTO okpyra Mctpa MockoBckoit 06acTu»

B coorBerctBun ¢ ®epepanbHbiM 3akoHOM OT 06.10.2003 N 131-®3
«O0 00mMX MPUHIKIIAX OPraHU3ALMK MECTHOTO caMoylpaBiieHus B Poccuiickoi
Oenepaunmn», nocraHoBiieHueMm IIpaButenscrBa Poccuiickont @enepanuu  OT
16.05.2011 N 373 «O pa3paboTke | YTBEPKICHUM aJMUHUCTPATHUBHBIX
pPEriaMeHTOB MCIOJHEHUS TOCYJApCTBEHHbIX (YHKIMH W aJIMUHHUCTPATUBHBIX
pErIaMeHTOB MPENOCTABICHUS TOCYJAApPCTBEHHBIX YCIYr», MOCTAaHOBICHUEM
[IpaButensctBa MockoBckoir obmactu ot 07.11.2012 N 1394/40 «O6
YTBEPAKICHUHU TIOpSIIKA OpraHu3aluu SpMapoK Ha TeppuTopuud MOCKOBCKOM
00JIacTH M MPOJAXKU TOBAPOB (BBITIOJIHEHUsI PaOOT, OKA3aHMs YCIYT) HAa HUX,
ITIOCTAHOBJICHHEM AQJMUHHUCTpalUU Tropojckoro okpyra HMcrpa MockoBckoi
obmactu ot 27.07.2017 «O6 ytBepxknenun llepednss ToCymapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, MPEIOCTABIAEMbIX aIMUHUCTPAIIUEN TOPOJCKOTO OKpyra
Hctpa, a Takxke YCIyr OKa3blBAEMBbIX MYHUIUNAIBHBIMU YUPEKIACHUSIMH,
MPEIOCTABJIEHUEM KOTOPBIX OPraHU3yeTCs IO MPHUHIUITY «OJHOTO OKHa», B TOM
yuciae  Ha  0aze  MHOTO(QYHKIMOHAJIBHBIX  ILIEHTPOB  IPEAOCTAaBJICHUS
rOCYJapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYr», YCTaBOM TOPOACKOrO OKpyra
Hctpa.

I[TOCTAHOBJIAIO:

1. YTBepauTh aJIMUHUCTPATUBHBIN perjiaMeHT MPEeI0CTaBICHUS
MyHUIIUNIATBHOM yciyru «OpraHuzanuu sipMapoKk Ha TEPPUTOPUU TOPOJCKOTO
okpyra Mctpa MockoBckoit ooactu» (mpuiiaraercs).

2. YrpaBiaeHHIo 10 UHPOPMALIMOHHOMN MOJUTUKE, HHOOPMATH3AIIUN U CBA3SIM
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C OOIIECTBEHHOCTHIO AJAMHHHUCTpAIMM TOpPOJACKOro okpyra Mcrpa oOecneuuthb
OIMyOJIMKOBAaHWE HACTOAIIEro MocTaHoBieHusi B rasere «Mcrpunckue Bectu» u
pa3MeCTUTh Ha O(PUIIMATBHOM HWHTEPHET - CalTe aJAMHUHHUCTPALMU TOPOJICKOTO
okpyra Hcrpa.

3. Hacrosiiee mnocTaHOBIIEHHE BCTYMAaeT B CHIy TMOCHE O(UIMAIBHOTO
OMyOJIMKOBAHUSI.

4. Ilpu3HaTh yTPATUBIIUM CUJTYy TTOCTAHOBJIEHHUE aJIMUHUCTPALIMA TOPOJICKOTO
okpyra Hctpa ot 21.09.2017 Ne 7051/9 «O0 yTBepkKICHUU aJIMUHHCTPATHBHOTO
periiaMeHTa IO MPEeJOCTaBICHUI0 MYHHIMNAILHONM yciayru «OpraHuzanus
SpMapoK Ha TePPUTOPUHU Topoackoro okpyra Mcrpa MockoBckoii 061actiny.

5. KoHTpoJsib 32 MCHOJIHEHHEM HACTOSIIErO IMOCTAHOBJIEHHSI BO3JO0KUTH Ha

MIEPBOTO 3aMECTUTENS TIJaBbl AJIMUHHUCTpPAUUM TOpPOACKOro okpyra MHcrpa
B.A. lIleBgakoBa.

Bpwuo rnassl roposckoro okpyra Hcerpa T.C. Burymiesa



IIpunoxxenue

K IOCTAHOBJICHHUIO TJIaBHI
ropoackoro okpyra Mcrpa
oT .N

AJIMUHHCTPATUBHBIN perjaMeHT
NPeA0CTABJEHNS MYHUIMIIAJIBLHOM yCayru «OQOpranuzanus spMapoK
HA TEPPUTOPHUU FOpoAcKoro okpyra Ucrpa
MockoBCKOMH 00J1acTH»

Pasnen . O0Oume nonoxxeHus

1. IlpenmeT perynnpoBaHusi aIMUHUCTPATUBHOTO PETJaMEHTa
MPEIOCTABICHUS] MYHULIMIIAJIBHON yCIIyTH

1.1. Hacrosiumit aIMUHUCTPATUBHBIN peryiaMeHT [IPEIOCTABIICHUS
MYHUIMNATBHOM YCIYTH MO OpraHU3allHi SiPMapoK Ha TEPPUTOPUHU TOPOICKOTO
okpyra Hcrtpa MockoBckoil oOnactu (mgajgee - MyHHIUIAIBHAS —YCIyTa)
YCTaHaBJIMBAET COCTAB, MOCJIEI0BATEIbHOCTb, CPOKU U OCOOCHHOCTH BBITIOJHEHUS
aIMUHUCTPATUBHBIX TIpoLENyp (AEHCTBUN) MO MPEIOCTABICHUIO MYHULIMITATILHON
yCIyTH, B TOM 4YHCJIE€ B DOJEKTPOHHOM BHJE, TpeOOBaHUS K TOPSAIAKY HX
BBITIOJIHEHUS, (OPMBI  KOHTPOJS 32  HCIOJHEHHWEM  aJIMUHUCTPATUBHOTO
periaMenTta, A0CyAcOHbIN (BHECYNEOHBIN) MOPSAOK OO0XKATOBAaHUSA PEIICHUN U
nercTBuil (0€31eHCTBYA) JOMKHOCTHBIX JIUIl aIMUHUCTPAIIUU TOPOJICKOTO OKpyTa
Hctpa MockoBckoit o0nacTu (fanee - AIMUHUCTPATUBHBIN PETIaMEHT).

1.2. AIMUHHUCTPATUBHBIN pErjJaMeHT pa3paboTaH B IEISAX TOBBIIICHUS
KauecTBa M JIOCTYNIHOCTUM MPEAOCTABICHUS MYHULMIAIBHONW YCIyI'M MNpuU
OCYILECTBJIICHUM IIOJHOMOYMM aJAMUHHCTpalME Tropoackoro okpyra MHcerpa
MockoBckoi 06acTu (nayee - AIMUHUCTpAIUS).

2. JInna, nMeromupe npaBo Ha NOJy4eHNE MyHULIUIAIBHON YCIIyTH

2.1. BagBuTeNnaMH JUISL  TIOMYYEHUS MYHUIIUNATBHOW YCIYTH  SBIISIOTCS
IOpUANYECKUE JIMIA, UHAUBUAYAIbHBIC MPEANPUHUMATEIH, 3apETUCTPUPOBAHHBIC
B YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu nopsjake (nanee -
3asiBUTEIIb).

2.2. InTepechbl 3asBUTENCH, yKa3aHHBIX B NMyHKTE 2.1 AJIMUHUCTPAaTUBHOTO
periaMeHTa, MOTYT HPEACTaBIATh WHBIC JIMIA, YIIOJHOMOUYCHHBIC 3asBUTEIIEM B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

3. TpeboBanust k OPsAKY HHOOPMHUPOBAHHS O TIOPSIKE
NPEI0CTABICHUS! MyHULIUTIATBHON YCIYTH

3.1. Undopmanus o Mecte HaX0kKACHU AIMUHUCTPAIIUN U €€ CTPYKTYpPHOTO



MO/PA3/IeJIEHUs, YYaCTBYIOUIETO B MPEJOCTABICHHH MyHULUNIAIBHOW YCIIyTH,
crocoObl MoJiydeHus UHGOPMAIMK O MeCTe HaXOXAeHHs U Tpadukax padoThl
MYHULIMNAIbHBIX, TOCYJapPCTBEHHBIX OPTaHOB M OpraHU3alui, y4acTBYIOLIUX B
IPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYTH, a TakkKe MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MIPENOCTaBICHUS MYHULHAAIBHBIX yCIyr (manee -
MHOTO(YHKIIMOHAJIBHBIE IIEHTPHI), aApec OPUIIHATBHOTO caiiTa AJIMUHUCTPAIINH B
MH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetu  WHTepHeT coxaepxkarcs B
npuioxxkenu N 1 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Undopmanmst o mopsiaike MOJYyYEHHUS 3asBUTENIMA MYHHUIUIAIBHOM
YCIIYTH COJEPKHUT CIAEAYIOIINE CBEICHMS:

1) HanMeHOBaHHE u MOYTOBBIN azipec AJIMUHHCTpaIUN u
MHOTO()YHKIITMOHAJILHBIX IIEHTPOB;

2) cripaBOYHbIE HOMEpa TeleOHOB AJIMUHHCTpPAIMH, €€ CTPYKTYPHOTO
NO/Ipa3/ieNieHus, HEMOCPEICTBEHHO MPENOCTABISAIONIET0 MYHULIUITAIBHYIO YCIIYTY,
1 MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

3) anpeca opUIMATBHBIX CAUTOB AJIMHUHUCTPALMA U MHOTO(YHKIIMOHAIBHBIX
LHEHTPOB B HMH(POPMALIMOHHO-TEIIEKOMMYHHUKAIMOHHOW cetn WHTepHeT (nanee -
ceTb UIHTEpHET), afipeca AIeKTPOHHOMN MOYTHI;

4) rpaduk paboThl AAMUHUCTPALMHU U MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB;

5) TpeOoBaHMS K MUCHMEHHOMY 3asBJICHHIO 3asBHUTENCH O MPEIOCTaBICHUH
uH(dOpPMAIUH O MOPSAKE TPEAOCTABICHUS MyHUITUTIATILHON YCIYTH;

6) nmepeueHb JTOKYMEHTOB, HEOOXOAMMBIX JIJISl TMOJYYEHHUS MYHHUIUITATIbHON
YCIIYTH;

7) BBIZICP)KKH M3 IPABOBBIX aKTOB, COACPIKALIMX HOPMBI, PETYIHPYIOIINE
JEATEIIbHOCTb MO MPEJOCTABICHUI0 MyHULIUTIAIBHOW YCITYTH;

8) TeKCT AIMUHUCTPATUBHOTO PErjaMeHTa C MPUII0KEHHUIMU,

9) KkpaTKo€ onucaHue NopsJiKa MPEJOCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

10) oOpasubl  ohopMIICHUS JIOKYMEHTOB, HEOOXOIUMBIX IS IOJyYCHHUS
MYHULIMIAIBHOMN YCIyTH, U TPEOOBAHUS K HUM;

11) nepevyeHb THUMOBBIX, HauboJiee AaKTyalbHBIX BOIPOCOB T'PAXKIAH,
OTHOCSIIIMXCS] K KOMIETEHIIMH AJIMUHUCTPALIMM, U OTBEThI HA HUX.

3.3. Undopmaruss, ykazaHHas B TyHKTe 3.2 AJIMHUHHUCTPATUBHOTO
perjiaMeHTa, Mpea0CTaBIsAETCI MyHULIUIIAIbHBIMU CIIYKaIlllUMU AIMUHUCTPALIMH U
paboTHUKAMU MHOTO()YHKIIMOHAIBHBIX LIEHTPOB:

- HEMIOCPEJICTBEHHO B MTOMELIECHUSIX AIMUHUCTPALINY;

- IOCPEACTBOM pa3MelIeHusl Ha O(PUIIMAIbHOM caiiTe AIMUHUCTPALIUUA B CETU
WurtepHer, oduuuaibHOM  caiiTe  MHOTO(YHKIMOHAJbHBIX  IIEHTPOB, B
dbenepanpHOl MyHUIMOATBHON uWHOpMaMOHHOW cucTteMe «EauHbIii moprtan
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX yCiIyr (QyHKmmid)» Www.gosuslugi.ru
(manee - EauHbIi moOpTall TOCYAApPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT) U B
rocyJapCcTBEHHOW WHGOpMAIMOHHON cucteMe MockoBckoit obmactu «IlopTan
rOCyapCTBEHHBIX M MYHUIUNAIBHBIX yCIyr (pyHkumit) MockoBckoil obmactu»
www.pgu.mosreg.ru (nanee - [loptas rocygapcTBEHHbIX U MyHHLIMIIAIBHBIX YCIYT
(pynxmit) MockoBCKoO# 007aCTH);

- C HWCIOJB30BAaHUEM CPEJCTB MAacCOBOM WHGOpPMAINK, SJIEKTPOHHOW WITU



TeneOHHOU CBSI3H;

- [IpY JIMYHOM OOpAaIICHUH 3asBUTEISI B MHOTO(YHKITMOHAIBHBIN LIEHTP.

KoHcynbTHpoBaHue 1o BOMPOCAM MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIyTd
OCYIIECTBJISIETCS OECIUIATHO.

KoHcynbranmm mo BompocaMm MpeJOCTABICHHUS MYHUIMIAIBHON YCIyTd
MPEIOCTABISIOT MyHUIIMNAIbHBIE CIIyKallue AJMUHUCTpALMK (€€ CTPYKTYpPHOTO
nojpaszjeneHus) (ajee - CHeruaaucTbl) U pabOTHUKU MHOTO(QYHKIIMOHATBHBIX
LEHTPOB.

[Ipu otBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpalleHHs 3asBUTENCH
CHEIUAINCTHl TOAPOOHO W B BEXIUBON (KOppPEKTHOW) ¢dopme HHPOPMUPYIOT
OoOpaTHUBIINXCS 1O UHTEPECYIOMUM UX BompocaMm. OTBeT Ha Tene(OHHBIH 3BOHOK
JIOJDKEH HA4yWHAThCA C HMHQPOpMAlMM O HAWUMEHOBAHMHM OpraHa, B KOTOPYIO
NO3BOHWJI 3asBUTENb, (PAMUIINU, UMEHU, OTYECTBE MU JOJHDKHOCTH CIIELUAJIHCTA,
MPUHSABLIETO TeAE(POHHBIA 3BOHOK.

Ecnu cyTh mocTaBiieHHOTO B TEI€(POHHOM 3BOHKE BOINPOCAa HE OTHOCHUTCA K
KOMITETEHIIMM CTEIMAIIMCTA, MPUHABLIETO Teae(OHHBIM 3BOHOK, 3BOHOK JIOJKEH
ObITh  TepeajpecoBaH  (IepeBeleH) Ha CcHeuuagucrta ¢  HeoOXOIuMOM
KOMIETEHIIUEH, WM 3asBUTENIO JIOJKEH OBITh COOOIIeH TeaedOHHbI HOMEp, MO
KOTOPOMY MOKHO TOJYYUTh HE0O0XOIuMYyI0 HHGOPMAIUI0, WIH MPEIJI0KEHO
U3JI0KUTh CYTh 00OpalieHus: B MMCbMEHHOU (hopme.

Cneunanucrsl, pabOTHUKHU MHOTO()YHKITMOHAIbHBIX IIEHTPOB,
OCYIICCTBIISIONIME TPHEM M KOHCYJIbTUPOBAHHE (JUYHO WM MO TeiedoHy),
00s13aHbI OTHOCHUTHCSI K OOpPATUBIIMMCS 3asBUTEIISIM KOPPEKTHO U BHUMATEIBHO,
HE YHI)Kasi UX YECTHU U JIOCTOMHCTBA.

3.4. Ha uHpOpMAalMOHHBIX CTEHJaX B IMOMEUICHUH, MPETHA3ZHAUYCHHOM IS
npueMa JOKYMEHTOB, pa3MeIaeTcsl ciaeayromas nHpopMaus:

M3BJICUCHUSI U3 3aKOHOJATEIbHBIX U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
CoJlepKalllUX HOPMBI, PETYIHPYIOIIUE JEATEIbHOCTh IO MPEIOCTABICHHUIO
MYHULIANAIBHOUN YCIYTH;

U3BJICUECHHUSI M3 TEKCTAa HACTOSIIEro AJMUHUCTPATHBHOIO perjiamMeHTa C
MPUIOKECHUSIMH;

OJI0K-CXeMa M KpaTKOe OMUCAHKME MOpsAIKa MPEJOCTABICHUS MyHHUITUIAIBHOM
YCIIyTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX [JIsl MOJYYEHUS MYHHUIUNAIbHOU
YCIIYTH, a TaK)Ke TPeOOBaHUs, MPEIbABIsIEMbIE K STUM JOKYMEHTAM;

rpaduk nmpuema 3asBUTENEH;

oOpasubl opopMIIEHUS JTOKYMEHTOB, HEOOXOIUMBIX ISl TMPEAOCTaBICHUS
MYHUIUTIATBHON YCIYTH;

NOPAJIOK MH(MOPMUPOBAHUS O XOJI€ MTPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH;

MOPSIIOK 00KAJOBAHUSI PEIICHUN, NEHCTBUN WK O€3/IeHCTBHSI CIICITUAIICTOB,
OTBETCTBEHHBIX 3a IPEJOCTABICHUE MYHULIUIIAIbHON YCIIYTH;

MecTopacnojoxenue, rpadpuk (pexxum) paboTsl, HOMepa TenedOoHOB, aapeca
HHTEpHET-CAaUTOB M JJIEKTPOHHOW IIOYTHI OPraHOB M OpraHM3aluid, B KOTOPBIX
3asiBUTEh MOXKET TMOJYyYUTh JOKYMEHTBHI, HEOOXOMUMBIC IS TOJy4YeHUs
MYHULIMIIAIBHOMN YCIIyTH.



Paznen II. Crangapt npenocTaBiaeHusl MyHUITUIIAIBHOM yCIIYTH
4. HauMeHOBaHWE MyHULIMTIAJIBHOW YCIIyTH

4.1. MynununanbHas yciyra «OpraHuzaiusi sSpMapoK Ha TEPPUTOPHH
ropojckoro okpyra Mcrpa MocKoBCKoi 001acTu».

5. HanMmeHOBaHME CTPYKTYPHOIO MOApa3AeaeHuss AIMUHACTPALUH,
HEIIOCPEACTBEHHO MPEIOCTABIIAIOIIEIO MYHUIIUIIAJIBHYIO YCIYTY

5.1. ITomHoMours 1O  MNPEJOCTABICHUID  MYHHULMIAIBHOM  YCIyru
OCYLIECTBIAOTCS  AnMuHuctpauued. HemocpeacTBeHHOe — IpeaocTaBlIEHHE
MYHUIUNIATBHOM YCIYTU OCYHIECTBISIETCS €€ CTPYKTYPHBIM TOJIpa3/eleHUEM:
VYnpaBneHueM pa3zBUTHS MOTPEOUTENHCKOTO PhIHKA U yCIyT (Aaiee - YIpaBlIeHHE).

5.2. AIMUHUCTpaIisi ~ OpraHusyer, oOecrmeunBaeT U KOHTPOJUPYET
NEeSATEIbHOCTD MOAPA3ACIICHUS 110 TPEIOCTABICHUIO MYHULIMIIAIBHON YCIYTH.

5.3. AIMUHUCTpaIusl OpraHu3yeT MPEeIOCTaBICHNE MYHHIIMIIAIBLHOU YCIyTH
Ha 0a3e MHOTO()YHKIIMOHAJIBHBIX IEHTPOB.

5.4. AaMuHUCTpanysi, MHOTOQYHKIMOHAIBHBIE LEHTPbI, Ha 0a3e KOTOPBIX
OpPraHU30BaHO MPEIOCTABICHUE MyHUIIUNIAILHON YCIyTr, HE BIIpaBe TpeOoBaTh OT
3asBUTEISI OCYIIIECTBIICHHS JICHCTBUM, B TOM YHCJIE COTJIACOBAaHUH, HEOOXOIUMBIX
JUIS TIOJyYEHUS! MYHUIMIAJIBHOM yCIyTM M CBS3aHHBIX C OOpalleHHEM B HHBIC
rOCyapCTBEHHBIE OPraHbl, OPraHU3aLUH.

6. Pesynbrat nmpenocTaBieHus MyHUITUTIATBHON YCITYTH

6.1. PesynbraTamu npenocTaBieHs] MyHULUITAIIBHOW YCIIYTH SBJISIIOTCSL:

6.1.1. Bxirouenue mecra npoBeAeHHUs sipMapkud B CBOAHBIA MEPEYEHb MECT
MPOBEJCHUSI sIpMapKU Ha Tepputopun MockoBckoil obnactu (ganee - CBOIHBIN
IIEPEYEHb) B CIIy4ae, €ClId MECTO MPOBEACHUS SPMApKu HE BKIOYEHO B CBOAHBIN
nepeyeHb U B PeecTp spmapok, OpraHuzyeMbIX Ha TEPPUTOpUH MOCKOBCKOU
obmactu (manee - Peectp spmapok).

6.1.2. Opranuzanus sipMapKku B MECTE MPOBEIACHUS IPMapKH, COAepKaleMcs
B CBOJIHOM MepeyHe, HO HEe BKIIIOUEHHOM B PeecTp sipmMapok.

6.1.3. OTka3 BO BKJIIOUYEHUMM MeCTa MpoBeAcHUs sApMmapku B (CBOIHBIN
NepeYCHb.

6.1.4. OTka3 B opraHu3alM SIPMApKH B MECT€ MPOBEICHUS SPMAPKU,
conepkaiiemcsi B CBOJJHOM mepeyHe, HO He BKIIIOUEHHOM B PeecTp spmapok.

7. CpoK perucTpauuu 3asiBJICHUS 3asiBUTEIIS
7.1. Peructpanus 3asBJICHUS 3asgBUTENSI O MPENOCTABICHUN MYHULIUITAIILHON

YCIIYTH OCYIIECTBJISIETCS B CPOK HE mo3aHee | pabouero 1gHA C MOMEHTA
MOCTYIUICHUS 3asIBJIICHUS B AIMUHUCTPAIUIO.



7.2. Peructpanus 3asBICHUS 3asBUTENSI O MPEIOCTABICHUN MYHUIIUITATILHON
yCIIYTd, TepeJaHHOrOo Ha OyMa)KHOM HOCHTENEe W3 MHOTO(YHKIIMOHAIBHOTO
IIEHTpa B AIMUHHUCTPAIINIO, OCYIIECTBIISECTCS B CPOK HE To3/1Hee 1 paboydero JaHs ¢
MOMEHTA MOCTYIUICHUS 3a4BJICHUS B A IMUHHUCTPAIIHUIO.

7.3. Peructpanus 3asBJICHUS 3asBUTEISI O NMPEIOCTABICHUN MYHUIIANAIbLHON
YCIIYTH, HaIlpaBJICHHOT0 B (oOpMe SJIEKTPOHHOIO JTOKYMEHTa IOCPEICTBOM
EnuHoro mopTtana rocyJapCTBEHHBIX W MYyHHUIMNAIBHBIX ycnyr, Iloprana
TOCY/IapCTBEHHBIX W MYHUIMMNANbHBIX ychyr ((pyHKuui) MockoBckoil obiacTH,
OCYIIECTBIISIETCS B CPOK He mo3aHee | pabouero MHA ¢ MOMEHTAa MOCTYILICHUS
3asBJICHUS B AJIMUHUCTPAIHIO.

8. Cpox nmpenocTaBiIeHus MyHULIUIIAIbHOM YCIIYT!

8.1. Cpok npenocTaBiIeHns] MyHULANTAIBHONW YCIYTH HE MPEBBIIIACT:

30 kaneHJapHBIX JHEW C AaThl PETUCTPALMM 3asBJICHHUS W TMPUIIAraeMbIX K
HEMY JTIOKYMEHTOB, HEOOXOJAUMBIX JJIs MPEAOCTABICHUS MyHULIUIIAIBLHON YCIYyTH,
B AJIMUHUCTpALIAH.

8.2. Cpox mpenocTaBleHUS MYHUIMTANBHONW  YCIYTH, 3asBJICHHE O
IPEIOCTABIEHUN KOTOPOM MEPENAHO 3asiBUTEIEM 4Yepe3 MHOTO(PYHKIMOHATbHBIN
LHEHTP, MCUUCISAETCS CO JHS PErucTpall 3asBJICHHUS O MPEAOCTaBICHUN
MYHULUIIATBHON YCIYTH B AZIMUHUCTPALUH.

8.3. Cpok mpenocTaBieHUs] MyHUITUNAIBHOW YCIyrd Hcuucisiercs 0e3 ydera
CpOKa Iiepefau 3asBICHUS O IPEAOCTABICHUM MYHULUNAIBHOW YCIyIM U
JOKYMEHTOB M3 MHOTO(YHKIIMOHAJIBHOIO LEHTpa B AJMUHHUCTpALUIO, Iepeaadn
pe3ynbTaTa IMPEJOCTABICHUS MYHHIMIAIBHONW YCIyTH W3 AJIMHHUCTPAallUA B
MHOTO(QYHKIIMOHAJIbHBIA IIEHTP, CpOKa IPUOCTAHOBJICHUS IPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

8.4. B cnyuae momaum 3asBUTENEM  3asABICHUS O  MPEJOCTaBICHHUH
MYHULMNAIBHOM  YCIyTM 4epe3 EnuHbpli nopram  TOCyJapCTBEHHBIX U
MYHUIMOAIBHBIX yCIyr wiK [lopTan rocy1apcTBEHHbIX U MyHULMIAIBHBIX YCIYT
MockoBckoil 00J1acT  MyHHUIMNANbHAs YCIyra IHpeIoCTaBIse€TCs B CPOKH,
yKa3aHHbIE B MyHKTE 8.1 HacTosAmero AIMUHUCTPATUBHOTO PErIaMEHTa.

9. Cpok MPUOCTAHOBIICHHUS MPEAOCTABICHNUSI MYHULIUTTAIbHON YCIyTH

9.1. [IpuocTaHoBieHUE MPEOCTABIICHUS MYHUIUTATEHON YCIYTH
3aKOHOJATENBCTBOM Poccuiickon denepanu U 3aKOHOAATEIILCTBOM MOCKOBCKOU
00J1acTH HE MPETYCMOTPEHO.

10. Cpok BbLaauu (HanmpaBiI€HUs) TOKYMEHTOB, SIBISIOIINUXCS
PE3yJIBTATOM MPEAOCTABICHNUS MYHULIUIIAJIBHON YCIyTH

10.1. Cpok Bb1aun (HampaBie€HUsI) TOKYMEHTOB, SBISIOIIMXCA PE3YyJbTaTOM
IPEOCTABIICHUS! MYHMIIMIIAJLHOW YCIyrd, cocTapisieT 3 pabouux AHA CO JHSA
OPUHATUS AJMUHUCTPALIMEN COOTBETCTBYIOLETO PELICHUS.



11. IlepeyeHb HOPMATUBHBIX NMPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOILIEHUS1, BOBHUKAIOUIUE B CBSA3U C MPEIOCTaBICHUEM
MYHUIUTIATBHON YCIyTH

11.1. llpenocraBiieHWe  MYHMIIMIAIBLHONW  YCIOYTM  OCYIIECTBJISETCS B
COOTBETCTBHH C:

- OepepanbubiM 3akoHOM 0T 27.07.2010 N 210-®3 «0O6 opranuzanuu
MPEAOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

- @enepanpHbiM  3akoHOM OT 28.12.2009 N 381-®3 «O06 ocHOBax
rOCyIapCTBEHHOI'O PETYJUPOBAHUSI TOPrOBOM JEATEIBHOCTH B Poccuiickon
denepanumn»;

- ®enepanbabiM 3ak0HOM OT 02.05.2006 N 59-@3 «O nopsike pacCMOTPEHUS
oOpaienuii rpaxaan Poccuiickoit deaeparum»;

- moctaHoBieHueM IlpaButenbctBa MockoBckoit ob6mactu ot 07.11.2012
N 1394/40 «O0 yrBepkacHuu Ilopsiaka opraHu3ali SPMapoK Ha TEPPUTOPHH
MockoBckoi 00J1aCTH U MPOJIa’K TOBAPOB (BBIMOJHEHUS padOT, OKa3aHUs yCIIyT)
Ha HUX»;

- YcraBoM ropojckoro okpyra Mcrpa MockoBckoii 0061acTu

12. McueprnibIBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUY C HOPMATUBHBIMH IIPABOBBIMU akTaMu Poccuiickoi
denepanyu, HOPMAaTUBHBIMH MMPABOBBIMU aKTaMu MOCKOBCKO# 001acTu
JUISL IPEAOCTABIIEHNS MYHUIIUIIAJIBHOM YCIIYTH U yCIIYT, KOTOPbIE
ABIISIIOTCS HEOOXOIUMBIMH U 00S13aTEIbHBIMHU ISl IPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH, MOJIEKAIUX IPEACTABICHUIO 3asiBUTEIIEM,
CIOCOOBI UX MOJIYYEHHS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOM
dbopme, MOPSIAOK UX MPEAOCTABIECHUS

12.1. Tlpn oOpamieHnn 3a MOTYyYECHHEM MYHHIIMIIAIbHOW YCIYTH 3asBUTEINb
MPEICTABIISET:

12.1.1. 3asBrieHre O TPETOCTABICHUM MYHHUIMITAIILHON yciayru (mamee -
3asBeHUE). 3asBIeHUE O(POPMIISIETCS COMIACHO MPHIIOKEHUIO N 2 K HACTOSIIEMY
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

B 3asBneHun q0KHBI OBITH YKa3aHBI:

- TOJHOE M (eclu HMMeEEeTCsl) COKpAallleHHOE€ HauMEHOBaHUE (B TOM 4YHUCIE
dbupMeHHOE HAMMEHOBAHUE), OPTaHMU3AIMOHHO-TIpaBOBas (opma IOPUANYECKOTO
auna, ¢aMuiusg, UMs, OT4eCTBO (TOClieHEeEe - TPU HATUYUHM) 3asgBUTENS -
WHIUBUyAIbHOTO  TPEANPUHUMATENS, MECTO €ro  HaXOXACHHUS, MECTO
HaXOXXJICHUS 3E€MEJIbHOr0 ydYacTKa (CTallMOHAPHOTO TOProBOTO OOBEKTa),
IPEANOIaraeMoro Jijisi UCIOJIb30BaHUs MO MECTO MPOBEACHUS sipMapKu (Haiee -
MECTO TMPOBEIAEHUSI SPMApKH), TOCYJAPCTBEHHBI PpPETUCTPALMOHHBIA HOMEp
3allMCH O  CO3JaHUM  IOPUJMYECKOro JHIa W  JaHHble JIOKYMEHTa,
noATBepxkAaronero (GakT BHECEHUSI CBEACHUN O IOpUIUYECKOM Julle B EnuHbiii
rOCYJapCTBEHHBIM peecTp IOPUANYECKUX JIML, CBEJICHHUS O BHECEHHMM 3amucu 00
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WHIVBUAYAJIBHOM IIpEANpUHAMATENe B ENWHBIM TOCYyIapCTBEHHBIM PEECTP
WHUBUAYAJIBHBIX MpeaIPUHUMATEIIECH (st WHJIMBUAYAJIbHBIX
npeAnpuHUMAaTesiei);

- UJICHTU(PUKAIMOHHBIM HOMEp HAJOTOIUIaTENbIIMKA U JIAHHBIE JOKYMEHTa O
MOCTAaHOBKE IOPUIUYECKOT0 WM (PU3NYECKOTO JIUIla Ha YYET B HAJIOTOBOM OPraHe;

- TUI SIPMApKH, KOTOPYIO MIPEAINOIATaeTCsl OpraHU30BaTh.

12.1.2. JIokyMeHT, y1OCTOBEPSIOIIMI JINYHOCTD 3aBUTEIS.

12.1.3. JIokyMeHT, yAOCTOBEPSAIOMINN JTUYHOCTD MPEICTAaBUTENS 3asBUTEINS, B
cllydae oOpalleHus 3a MPeJOCTaBICHUEM MYHHUIIUIAIBHON yCIyTy MPEACTaBUTENS
3asIBUTES.

12.1.4. JlTokyMeHT,  yJIOCTOBEpSIOLIMI  TOJTHOMOYHS  HPEICTaBUTEIIS
3asBUTENS, B CiIydyae OOpalleHHs 3a MPEJOCTABICHUEM MYHMIIMIIAJIbHOW YCIIyTH
IIPEICTABUTEIS 3aBUTEIIS.

12.1.5. JloroBop apeHabl 3e€MEIbHOTO yYacTKa (CTAallMOHAPHOTO TOPTOBOTO
O00OBEKTa) HAXOJALIErocs B YacTHOM COOCTBEHHOCTH W NPEAjaraeMoro Jjist
UCIIOJIb30BAHUSL TOJ] MECTO IPOBEACHMS SPMApKU, €CIU 3asBUTEIb apeHAYeT
3eMEJIbHBIM y4acTOK JUIsl OPraHU3alUuu IPMapKu U JIOTOBOP apeH/]Ibl 3aKJII0UEH Ha
CPOK MEHEE YeM OJIH I'0Jl U HE MOJIEKUT rOCyIapCTBEHHON PErucTpanuu.

[lepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHULIMIIATIBHOM
YCIIYTH, SIBJISIETCS] UCUEPITBIBAIOIINM.

12.2. 3asBuTensM oOecrieunBaeTCs BO3MOXKHOCTh BBIOOpa cIiocoba moaadu
3asBJICHUSA: TOpU  JIMYHOM  OOpalleHud B  AJMHHHMCTpAlMI0 WM B
MHOTO(YHKIIMOHAIbHBINA LIEHTP, MOYTOBOM CBSI3bIO, C HCIOJIb30BAaHUEM CPENICTB
(akCHUMUIIBHOMN CBSA3M, B AIEKTPOHHOU (hopMme.

12.3. B OymaxxHom Bujae ¢dopma 3asgBICHUS MOXET OBbITh IMOJy4YeHa
3asiBUTENIEM HEMOCPEICTBEHHO B AJMMHHUCTpAMM WM MHOTO(QYHKIIMOHAJIbHOM
LEHTpE.

12.4. B snextpoHHOM BHJE opMa 3asBICHUS TOCTYIHA JJIsi KOMMMPOBAHUS U
3anojgHeHuss Ha EquHOM mopranie rocy1apCTBEHHBIX MU MYHHULMOAIBHBIX YCIYT U
[Toprane rocynapCTBEHHBIX W MYHULMMANBHBIX yCIyr (QpyHkmuii) MockoBcKon
o0nactu, Ha OPUIMATFHOM caiiTe AJMUHHUCTpPAIH B ceTH VHTEpHET, a TaKkKe I
OOpallleHUIO 3asBUTENS MOXKET OBITh HampaBlieHa Ha aJpec €ro AJIEKTPOHHOMN
MIOYTHI B CPOK, HE MpeBbIaroniuil 30 KkaJeHAapHbIX THEH.

12.5. B cnydae oOpalieHus 3a NMpeaoCTaBICHUEM MYHMITUIAIBLHON YCIyTH
MPEACTABUTENEM  3aABUTENSA  JOMNOJHHUTEIBHO  TPEJICTABISIETCA  JOKYMEHT,
MOATBEPAKAAOMINM €ro MOJHOMOYMS, a TAaKK€ MNaclopT WIM HHOW JOKYMEHT,
YAOCTOBEPSIOINN JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENHLCTBOM Poccuiickoii
denepanunm.

12.6. B kadectBe JOKyMEHTa, MOATBEPKIAIOIIET0 TIOJHOMOYMS  Ha
OCYILIECTBIICHUE IEHCTBUS OT HMMEHHU 3asBUTENS, MOXKET OBbIThb MperoCTaBlICHA
oopMiIeHHAsT B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, 3aBEPEHHAsl Ie4YaTblo 3asBUTENS (IpH HAIMYMAKA [€YaTh) U
NOANHUCAHHAS ~ PYKOBOJAUTENEM  3adABUTENSI WJIA  YIOJHOMOYEHHBIM  3TUM
PYKOBOJIUTEIIEM JIMIIOM.



13. VcuepnipIBaromuii iepedeHb TOKYMEHTOB U YCIIYT, HEOOX0IUMBIX
JUISL TIPEIOCTABIICHUS MYHHIIMITAILHON YCIIYTH, KOTOPbIE HAXOASTCS
B PACIOPSKEHUH OPTaHOB MECTHOI'O CaMOYIIPABIICHUS U MHBIX
OpraHOB, OPraHOB MECTHOTI'O CAaMOYIIPABJICHUS U MHBIX OPTaHOB,
YUYaCTBYIOIIMX B IIPEIOCTABIICHUN TOCY1aPCTBCHHBIX
WM MYHHUIUIAIBHBIX YCIYT, H KOTOPBIC 3asBUTE/Ib BIPABE
MPEICTaBUTh 110 COOCTBEHHO MHUIIMATUBE, a TAK)KE CIIOCOOBI
WX MTOJTYYCHHS 3asIBUTCIISIMH, B TOM YHCJIC B JIEKTPOHHOMN
dbopme, TOPSIOK UX MPETOCTABICHHS

13.1. 3asBuTens BOpaBe MPEACTABUTH  CIEAYIOIIME JOKYMEHTHI  IIO
COOCTBEHHOW WHUIINATHBE:

- BbIIMCKa U3 EAMHOrO TrocynapCTBEHHOIO peecTpa HOpUINYECKHX JIHIL
(MHIWBUIYaIbHBIX MPEANPUHUMATENCH) WU €€ KOMUS, BKIIOYAOIasi CBEJACHHS O
MIOCTaHOBKE IOPUANYECKOTO WM (PU3MYECKOro JIMIla Ha y4eT B HaJOTOBOM OpraHe
110 MECTY HaXOXKICHHSI FOPUIUIECKOTO WK (PU3UIECKOTO JIHIIA;

13.2. B cnywae  HempeAcTaBieHHMS ~ yKa3aHHBIX B myHkre  13.1
AJMUHUCTPATUBHOTO periiaMeHTa JTOKyMEHTOB AJIMHHHUCTPAIUS CAMOCTOSITEILHO
OCYIIECTBISIET 3ampoc cBelAeHW B @DenepalbHYyI0 HAJIOTOBYIO  CIYXKOY,
®denepanbHyo CIyK0y TOCy1apCTBEHHOW PEruCcTpaliy, KaaacTpa U KapTorpaduu,
UX TEPPUTOPHUATIBHBIX OpraHax.

13.3. HempescraBienue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS
OCHOBAHHUEM JIJIsl OTKAa3a 3asBUTENIO B IPEAOCTAaBICHUN MyHUIIMIAIBHON YCIIYTH.

13.4. AnmunucTtpaiusi, MHOTOQYHKIMOHAJIbHBIE IIEHTPHI HE  BIpaBe
TpeOOBaTh OT 3asBUTENI NPEJCTABICHUS JOKYMEHTOB U HH(OpManuu WiIH
OCYILIECTBIICHUS JCHCTBUM, NPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
IPEeIyCMOTPEHO  HOPMATUBHBIMH  TMPABOBBIMH  aKTaMH, PETYJIHUPYIOIMIUMU
OTHOIIICHUSI, BO3HUKAIOIIUE B CBSI3U C MPEJOCTABICHUEM MYHUIIUIAIBHON YCIIyTH.

13.5. AnmMunucTpanys, MHOTO(QYHKIIMOHANIbHBIE IIEHTPHl HE  BIpaBe
TpeOOBaTh OT 3asBUTENSl MPEACTABICHUS TOKYMEHTOB M WHGOpMAaIlMU, B TOM
yycie 00 ymiiaTte rocyAapCTBEHHOW MONUIMHBI, B3UMAeMOW 3a MPEAOCTaBICHHE
MYHUIIMIIAJBHOW YCIYTH, KOTOpbIE HaXOASATCI B PACIOPSHKEHUH OPTaHoB,
NPEIOCTABIAIOIIMX ~ MYHULUIAIbHBIE  yCIOyrd, JHOO0  TOJBEJOMCTBEHHBIX
OpraHu3alliii, yYacTBYIOIIMX B MPEJOCTABICHUH MYHMUIIMMAIBHONW YCIyTH, B
COOTBETCTBUM C HOPMATHMBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMH MPABOBBIMU aKTaMH MOCKOBCKO# 001acTH.

14. McuepniblBaromyii nepeyeHb OCHOBAHMM JIJIS OTKAa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUS
MYHULIMNAIBHON YCIIyTH

14.1. OcHoBaHusl Il OTKa3a B MOpPHEME M PETUCTpallMU JIOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS MYHUIIATIAILHON YCIYTH SBIISFOTCSI:

14.1.1. OGparmienne 3a MNPEJOCTABICHHEM MYHHUIIMNAIBHOW YCIYTH, HE
MPEIOCTABISAEMON aIMUHUCTPALIMEN TOPOICKOro okpyra HMcrpa.



14.1.2. 3asgBuTenemM TMpEACTABICH HE TMOJHBI KOMIUIEKT JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABICHUS MYHUIIUIIATILHON YCIYyTH.

14.1.3. JlIokyMeHTbI, HEOOXOJMMBIC ISl MPEJOCTABICHUS MYHUIIMIATHHOM
YCIYTH yTpaTWiIM CUIy (JOKYMEHT, YJIOCTOBEPSIONIMI JHYHOCTh 3asiBUTEIIS;
JOKYMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTh TMPEJCTAaBUTENS 3asBUTENSA, B Cllydae
oOpamieHus: 3a MPeJOCTaBICHUEM MYHUIIMIAIBHOM YCIYyTd Mpe/ICTaBUTENs
3asIBUTEJISI; IOKYMEHT, YJOCTOBEPSIONINI MOJIHOMOYHS TIPEACTABUTEIISI 3asBUTEIS,
B clydae oOpamieHuss 3a MPEJOCTABICHHEM  MYHHUIUTIAIBHOW  YCIyTH
NPEJCTaBUTEIS 3asIBUTEISA).

14.1.4. JlIokyMEHTbl ~COAEpKAT TMOBPEXKICHUS, HAJUYUE KOTOPHIX HE
MO3BOJISIET B TMOJMHOM OOBEME UCIOJIb30BaTh HMH(POPMAIIMIO W  CBEICHUA,
coJiepKaIirecs B JOKYMEHTaX JJIs MPEJ0CTaBICHUS] MyHUIIUITAIbHON YCITYTH.

14.1.5. JIokyMEeHTBI, CcOJepkaT MOJYUCTKM M HCOPABICHUA TEKCTa, HE
3aBEpEHHOE B TMOPAJIKE YCTAaHOBJIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepaunm.

14.1.6. HexoppekTHOE  3allOJIHEHHWE O00s3aTeNbHBIX ToNell B ¢dopme
uHTepakTUBHOrO 3ampoca Ha PIII'Y (oTcyTrcTBHE 3amoiHeHUs, HEAOCTOBEPHOE,
HEMOJHOE JMOO0  HENmpaBWUJIbHOE, HE  COOTBETCTBYIOIIEE  TPEOOBAHUSM,
YCTaHOBJICHHBIM A TMUHUCTPATUBHBIM PETIAMEHTOM).

14.1.7. IlpenocTtaBieHue HICKTPOHHBIX 00pa30B JTOKYMEHTOB MOCPEICTBOM
PIIT'Y, He mo3BOJsieT B MOJMHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa W/WIU
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

14.1.8. [logaya 3asBIEHUS W HMHBIX JOKYMEHTOB B 3JEKTPOHHOU ¢opme,
MOJMUCAHHBIX C HMCIOJIb30BAaHUEM JJICKTPOHHOW MOAMKCH, HE MpPUHAJJIeKAIIEH
3asIBUTEITIO WJIU MPEJICTABUTEITIO 3asIBUTETIS.

14.2. Otka3 B nmpueMe 3asBJICHUS HM JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABIICHUS MYHUIIUIIATBHON YCIYTd HE TPETMSITCTBYET IMOBTOPHOMY
oOpaIreHnto 3asBUTEIS B aIMHUHUCTPAIMIO TOpPOACKOro okpyra B MODI[ 3a
MPEA0CTaBICHUEM MYHUIUIIAIbHON YCIYTH.

15. UcuepnbiBaromuii nepeyeHb OCHOBAHUM JJIsI IPUOCTAHOBIICHUS
WJIM OTKAa3a B IIPEJOCTABICHUNA MYHHUIIMIIAIBHON yCIIYyTH

15.1. OcHoBaHusg Ui TNPUOCTAHOBIICHUS MYHUIMIIAIBHOM  yCIyrd B
COOTBETCTBUU c 3aKOHOJATEIbCTBOM Poccuiickon denepanuu u
3aKOHOJIaTeTLCTBOM MOCKOBCKOM 00J1aCTH HE MPETyCMOTPEHBI.

15.2. OcHoBaHUAMHM JJI1 OTKa3a B MPEAOCTABICHUN MYHUIIMIIAIILHON YCIyTH
SBJISIFOTCSL:

15.2.1. He cooTBeTcTBHE KAaTErOpUHU 3asBUTENS KPYTy JIUI, yKa3aHHBIX B
nyHkTe 2.1 HacTosero AJIMHUHUCTPATUBHOIO PErJIAMEHTA.

15.2.2. Hanuuue npoTHBOPEUYUBBIX CBEACHHI B 3asBJICHUN U MPUIIOKEHHBIX K
HEMY JIOKYMEHTax.

15.2.3. HecooTBeTCTBHE NOKYMEHTOB, YKa3aHHBIX B MYHKTE 12 HACTOSIIEro
AJIMUHUCTPATUBHOTO perjamMeHTa, mo ¢GopMe WM COACPXKaHUI TPEOOBAHUAM
3aKkoHOJaTenbCcTBa Poccuiickon deaepanuu.



15.2.4. Hapymienre CpOKOB TIPEIOCTaBICHUS 3asBUTENS, YCTAaHOBJICHHBIX
nyHkToM 2.5 «llopsnka opraHuzanu spMapoK Ha TeppUTOpUU MOCKOBCKOU
00JIaCTU M TMPOAAKUA TOBAPOB (BBINOJHEHUSI pabOT, OKa3aHUS YCIYT) Ha HUX,
YTBEPKJIEHHOTO mnocTtaHoBiIeHueM IlpaButensctBa MoOCKOBCKONH o0macTu OT
07.11.2012 Ne 1394/40 (nanee [Topsimok) 1 HEOOXOIUMBIX JOKYMEHTOB.

15.2.5. 3asBreHne MOJAHO JIUIIOM, HE UMEIOIIUM MOJIHOMOYUHN TPEACTaBISATh
MHTEPECHI 3aIBUTEIIS,, B COOTBETCTBUM C II. 2.1. HacTosimero AAMUHUCTPATUBHOTO
periamMeHTa.

15.2.6. Mecto mpoBeneHus sipMapok, BKIHOYeHHOEe B CBOIHBIN TEepedYeHb
MECT MNPOBEACHUS SIPMApOK Ha TEPPUTOPUU TOpOJCKOro okpyra Hcrtpa, panee
NPEAOCTABICHO JPYrOMY 3asBUTENII0 B MOPSJKE YCTAHOBIEHHOM HACTOSIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

15.2.7. OtrcyTcTBUE B COOTBETCTBHHM ¢ MyHKTOM 2 «[lopsinka opranuzaruu
SApMapoOK Ha TePPUTOPUH MOCKOBCKON 0OJIACTH M MIPOJIaA’KU TOBAPOB (BHITIOTHEHUS
paboT, oOKazaHUs yCJIYr) Ha HHUX», YTBEPKIECHHOIO IOCTAaHOBJIECHHUEM
[IpaButenscTBa MockoBckoit obsactu ot 07.11.2012 Ne 1394/40 (nanee Ilopsinok)
JOMyCTUMOI'0 KOJIMYECTBA SIPMApOK, B MECTE MPOBEACHUS SIPMapOK, BHIOPAHHOM
3asiBuTesieM U3 CBOOOTHOTO MEpPEeUHs MECT MPOBEICHUS SIPMApPOK HA TEPPUTOPUU
ropojickoro okpyra HMcrpa.

15.2.8. OtcyrcTBUE B coOTBeTCTBUMU ¢ MyHKTOM 2 «[lopsioka opranusanuu
SPMapoK Ha TEPPUTOPUU MOCKOBCKOI 00aCTH U MIPOJIaXKU TOBAPOB (BBIMOIHEHUS
paboT, oOKazaHuUs YCIYr) Ha HHUX», YTBEPKIECHHOTO IOCTAaHOBJICHHEM
[TpaBuTenscTBa MockoBckoit obmactu ot 07.11.2012 Ne 1394/40 (nanee Ilopsiiok)
JOITYCTUMOT'O KOJIMYECTBA CE30HHBIX YHHBEPCAJIbHBIX M TEMATHUYECKUX SPMAPOK
IPOJIOJDKUTEIILHOCTRI0 HE OoJsiee 7 KaJeHIApHBIX JHEM B MeECTe NpPOBENCHUS,
BBIOpaHHOM 3asiBUTeneM u3 CBOJHOIO MEpPEeYHsS MECTO MPOBEICHHUS SIPMAapOK Ha
TeppUTOpUU ropojickoro okpyra HMctpa.

15.2.9. Ilpu oOpamieHnn 3asBUTENS 3a MPEIOCTABICHUEM MYHUIIUINAIBHOU
YCIYTM TI0 OPTaHU3alMM CEJIbCKOXO3UCTBEHHON SIPMapKU OCHOBAaHUSIMU JIJIS
0TKa3a B MPEJOCTABICHUHU SIBJISIOTCSI:

a) OTCYTCTBUE JOMYCTUMOI'O KOJIMYECTBA CE30HHBIX CEIbCKOXO3IMCTBEHHBIX
SIpPMapoK TPOJOKUTEIBLHOCTRIO HE Oojiee 7 KaleHAApHBIX JHEW B MeCTe
MPOBEJCHUS SIpMapoOK, BBIOpaHHOM 3asiBUTeNeM U3 (CBOAHOTO NEpPEYHST MeECT
IPOBEICHUs SPMApPOK Ha TEeppUTOpUU Tropojckoro okpyra Hcrpa (me Ooiee
YeTbIpeX pa3 B roj);

0) He COOTBETCTBUE 3asBJICHHOTO THUIA SPMapKd BPEMEHU MPOBEICHUS
spMapku (¢ 1 urons mo 1 HOsIOpsT).

15.2.10. HecooTBeTcTBHME MecCTa MPOBEACHUS SIPMApK{ IMPOTHUBOIOKAPHBIM,
CaHUTAPHO-3MUIEMHUOJIOTHYECKUM, TPATJOCTPOUTEIILHBIM TPEOOBAHUSIM.

15.2.11. TlpenocTaBieHne HEMOJIHOTO KOMILIEKTA JOKYMEHTOB.

[lepeuenb ocHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHUIUMIIATLHON YCIYTH
SIBJISIETCS. NCUEPITBIBAOIIUM.

15.3. Pemienue 00 oTKa3e B MPENOCTABICHWUM MYHHIMIIAIBHOW YCIyTU
MOAMUCHIBAETCS 3aMECTUTENIEM PYKOBOJAUTENS AIMUHHUCTPALNM, KYpUPYIOIIUM
BOIIPOCHI TOTPEOUTEIHCKOTO PhIHKA M C yKa3aHWEM MPUYMH OTKa3a BBIJACTCS



3aABUTENIO0 JIMYHO, JIMOO HampaBisieTcss MO IMouTe, JUO0 BBIJAETCS 4epes
MHOTO(YHKIIMOHAJIbHBIA LEHTP HE Mo3aHee 3 pabouyux JHEH C AaThl NPUHATHSA
penieHus 00 0TKa3e B IPEJOCTABICHUN MYHULIMIIATBHON YCIYTH.

15.4. Pemmienue 00 OTKa3e B MPEAOCTaBICHUM MYHUIIMIAIBHOM YCIYTH TIO
3asBJICHUIO, TOJAHHOMY B 3JIEKTPOHHOW (popMe, MOAINUCHIBAETCS 3aMECTUTENIEM
pykoBoguTeNss AJMMHHUCTpalMM, KypUPYIOIIMM BOIPOCHl MOTPEOUTEIBCKOTO
PBIHKA, U HAIIPABJISIETCS 3asIBUTEIIO TI0 SJIEKTPOHHOM 1ouTe U (Uiaun) yepe3 Enunbiii
nopTal  TOCYJapCTBEHHBIX U MyHUIMOAIbHbIX  yciayr smbo  Ilopran
rOCy/IapCTBEHHBIX U MYHULUMNAIBHBIX ycIyT ((pyHkumii) MockoBckoi o6sactu He
no3zaHee 3 pabouux IHEH Co JHS MPUHATHSA pelIeHus: 00 0TKa3e B MPEAOCTaBICHUN
MYHUIUIATBHOU YCIIyTH.

15.5. 3agBuTens BOpaBE OTKA3aThCsl OT MPEAOCTABICHUS MYHUIIHUIAIBHOM
YCIIyTY Ha OCHOBAHUH JIMYHOT'O ITMCBMEHHOTO 3asIBJICHUS.

B ciyyae mucbMEHHOTO OTKa3a OT NMPENOCTABIEHUS MYHHMIIMIIAIBHON YCIIYyTH
3asiBUTENb BIpPaBe OOpPAaTUTHCS BHOBb C 3asBJICHUEM O €€ MPEJOCTaBICHUH U
HEO0OXOAMMBIMU JOKYMEHTaAMHU.

16. [lepeuens ycayr, HEOOXOIUMBIX U 00s13aTEIIbHBIX
JUTSl IPEI0CTABJICHUSI MYHULIMTIATBHON YCIyTH

16.1. Yciyru, KOTOphie SBISIOTCS HEOOXOMUMBIMH U OOS3aTeIbHBIMU IS
MPEA0CTaBICHNS MYHHITUIIAILHON YCIIYTH, HE MTPEyCMOTPEHBI.

17. Ilopsinok, pa3Mep U OCHOBaHUsI B3UMAaHUS TOCYJapCTBEHHOM
MOILTUHBI UJIM UHOM TIJIAThI, B3MMAaEMOM 3a MPEeA0CTaBIICHUE
MYHUIIUTIATBHOM YCIYTH

17.1. IlpenocraBieHne MyHULIMTATBHON YCIYTH OCYIIECTBIISIETCSI OECIIIIATHO.

18. MakcuMaJIbHBIM CPOK OXKUJAHUS B OUE€PEIU MIPH ITOJaue
3asBJICHUSI O NIPEJOCTABICHUY MYHULMITAIbHON YCIIYTH, YCIIYTH
OpTraHu3alli, YYaCTBYIOIIECH B MPEAOCTABICHUN MYHUIUIIAIBHON
YCIIYTH, Y IIPU NTOJIYYEHHUH PE3YyJIbTAaTa NPEIOCTABICHUS
TaKuX yCIIyT

18.1. MakcuManbHBIM CPOK OXKHJAHUSI B OUepeu NPH Mojiaue 3asBICHUS U
NP MOJYYEHUHN pe3yJibTaTa MPe0CTaBICHUs] MYHUIIMTIAILHON YCIyTH HE JOJIKEH
MpEeBBIIATh 15 MUHYT.

19. TpeboBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISIOTCS
MYyHULIMNAIbHAS yCIIYTra, YCIYId OPTaHU3aLUN, YIaCTBYIOIIEH
B IIPEIOCTABIICHUU MYHULIUITAJIIBHON YCIYTH, K MECTAM OXKUJIAHUS
U TIpreMa 3asBUTENICH, pa3MeIeHnI0 U 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM U MYJIbTUMEANMHON HH(POPMAIIH O TOPSAKE
IIPEAOCTABICHNs MYHUIUITIAJIBHON yCIIYyTH



19.1. Ilomenienusi, B KOTOPBIX MPEAOCTABISETCS MYHHUILIMIIAIbHAS YCIYTa,
JOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-AMHUIAEMHUOJIOTMYECKUM  [paBUjiaM U
HOpMAaTHUBaM.

Bxoasl B momenieHuss  00OpyAyIOTCS — TaHAYCaMH, PaCIIMPEHHBIMU
IPOXOJaMH,  TO3BOJISIIOUIMMU  OOECHEYUTh  OECHPEmsITCTBEHHBIM  JOCTYI
WHBAJIMIOB, BKJTIOUYAsT HMHBAJIMIOB, HCTIOJB3YIOMINUX KPEecaa-KOJISICKH.

[Ipu mHOM pa3MeleHnyd TMOMENICHU MO0 BBICOTE JODKHA OBITh OOECrieueHa
BO3MOYKHOCTh TOJTYYEHUS MYHHUIIUTATHHOU YCITyTH MaJOMOOMIBHBIMHU TPYITIaMU
HaCeJICHUS.

Bxox u BeIx011 U3 MOMeIeHn 000PYYIOTCS YKA3aTEISIMH.

19.2. Mecta mns uHGOpMUPOBaAHUS, NPEIHA3HAYCHHBIC ISl O3HAKOMIICHUS
3asiBUTENICH C UH()OpPMAITMOHHBIMH MarepHuaiami, 00opyayroTCs
UH()OPMAITMOHHBIMH CTCH/IAMH.

19.3. Mecta 118 OXHUAAHWS Ha T0Jadyy WIM TOJyYCHHE JTOKYMEHTOB
000pYIYIOTCS CTYJIBSIMU, CKAMbBSIMHU.

19.4. MecTa m1s 3allOJIHEHHSI 3asBJICHHUSI OOOPYAYIOTCS CTYJIbSIMH, CTOJaMHU
(cToiikamu) W oOecreunuBarOTCs OOpa3llaMu 3asBJICHUMN, MHcYel Oymarol u
KaHIICJIAPCKUMU TPUHAIISKHOCTSIMHU (IMIAPUKOBBIMU PYIKAMH).

19.5. Kabunetsl st mpuema 3asiBUTENEH JOJDKHBI OBITH 00OpYIOBaHBI
UH(OPMAITMOHHBIMU Ta0IMYKaMU (BBIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- (pamMuIIMKM, UMEHHU, OTYECTBA U JIOJDKHOCTH CIEIUATNCTA, OCYIIECTBIISIIONIETO
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH.

19.6. PaGoune mecta CHENMAIMCTOB, MPEIOCTABISIOMIUX MYHHUIIUNATBHYIO
yClIyry, OOOpYIYyIOTCS KOMIBIOTEpAaMH W  OPITEXHUKOMW, MO3BOJISIOIIMMU
CBOCBPEMEHHO W B IOJHOM OOBEME MOJydaTh CHPABOYHYIO HH(POPMAIHIO IIO
BOIIPOCAM  TIPENOCTaBICHUS  YCIAYTM W OPraHW30BaTh  MPEIOCTABIICHUC
MYHHUITUTIATFHOW YCIIYTH B TIOJTHOM 00BbeMe.

20. Iloka3zaTenu 1OCTYIIHOCTH M Ka4e€CTBA ITPEAOCTABICHHUS
MYHULIMNAIBHOU YCIIyTH

20.1. IToka3aTensiMi JOCTYIHOCTH IPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH
SABJISIOTCS

- IPEIOCTABJICHHE BO3MOXKHOCTH IOJYyYEHHS MYHHUIMIAIBHON YCIyIH B
DJIEKTPOHHOH (hopMe WM B MHOTOQYHKIMOHAJIBHBIX IICHTPAX IMPEIOCTaBICHHUS
rOCyIapCTBCHHBIX U MYHHIIMITAIbHBIX YCIIYT;

- IPEIOCTABJICHHE BO3MOXKHOCTH  TOJIydeHHUs HMHPOPMAIMM O  XOJIe
NPEIOCTABIICHUS MYHHIIUIIAIBHOW YCIyrd, B TOM YHCIE C HCIIOJIb30BAHUEM
WH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

- TPAHCIIOPTHASL JIOCTYITHOCTh K MECTaM INPEIOCTABIICHUS MYHHIIMITAILHON
YCITyTH;

- obecrnieueHre OECIPEMSITCTBEHHOTO JOCTyIa JIMIaM C OrPaHUYEHHBIMU



BO3MOXKHOCTSIMU TIEPEBIKEHHUSI K IMOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIECTCS
MYHUIIMIIAJbHAS YCIIyTa,

- pa3MenieHre MHQPOpMALMK O MOPSAAKE MNPEJOCTABICHUS MYHHUIMIAIBHOU
yCcIyrd Ha O(UUMaIbHOM caiiTe AIMUHHUCTpAlMU, WH(MOPMALMOHHBIX CTEHIAX,
EnvHoM moprame rocyJapCTBEHHBIX UM MyHUIUMNANbHbIX ycuyr, lloprane
rOCyJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (DyHKIMI) MOCKOBCKOM 001aCcTH.

20.2. [lokazaTensiMi KayecTBa MPENOCTaBICHUS MYHUIMIAIBHON YCIyru
SBIISIFOTCSL:

- COOJII0/IEHUE CPOKOB MPEAOCTABICHHSI MyHUIIUTIATIBHOMN YCIIyTH;

- COOJII0/IEHNE YCTAaHOBJICHHOIO BPEMEHU OXHUAAHUSA B OYepeaH MpH Mojaue
3asBJIGHUS W TIPU TOJYyYEHUU pe3yjbTaTa MPEJOCTaBICHUS MYHUIIMIAIbLHON
yCIIyTH;

- COOTHOIIIEHWE KOJMYECTBA PACCMOTPEHHBIX B CpPOK 3asABICHUN O
NIPEIOCTaBICHUN MYHHUIIMTIATBHONW YCIYrd K OOIIeMy KOJHYECTBY 3asBICHHIA,
MOCTYIUBIIHX B CBS3H C MIPEIOCTABICHUEM MYHUIIUTIATHHON YCIYTH;

- CBOEBPEMEHHOE HaIPaBJICHNE YBEAOMIICHHUH 3asSBUTEISIM O MPEAOCTABICHUN
WIH TIPEKPAIeHUH MPEA0CTaBICHIS MyHUITUTIAIBHON YCITyTH;

- COOTHOIIIEHNE KOJIMYECTBA 0OOCHOBAHHBIX KAN00 TpakJaH M OpraHU3aInn
M0 BOIIPOCaM KadecTBa W JOCTYIMHOCTH MPEIOCTABICHUS MYyHHUIIMIIAILHOU yCIyTH
K 0011IeMY KOJIMYECTBY Kajo0.

21. Nubie TpeboBaHUs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOEHHOCTH
OpraHu3alMK MPEJOCTABICHHS] MYHUIIMITAILHON yCITyTH Ha 0aze
MHOTO()YHKIIMOHAJILHBIX LIEHTPOB U B DJIEKTPOHHOU opme

21.1. Opranuszainys MpeaOCTaBICHUS MYHUIMIIAIBLHON ycinyru Ha 0asze
MHOTO(YHKIIMOHATBHBIX IIEHTPOB OCYIIECTBIISIETCS B Cllydae BBHIOOpa 3asBUTEIEM
MHOTO(YHKIIMOHAJILHOTO TICHTpa B KAa4eCTBE MeECTa TOJMa4d JOKYMEHTOB U
MOJTyYeHUs pe3yabTaTa MPEAOCTaBICHUS MyHUIIUITATIEHOW YCITYTH.

21.2. Opraau3ainus MpeIOCTaBICHUS MYHUIIMIIAIBLHON ycIoyrn Ha 0Oasze
MHOTO(QYHKIIMOHAILHBIX ~ IICHTPOB  OCYIIECTBISCTCS B  COOTBETCTBHU  C
COTJIAIIICHUEM O B3aMMOJICUCTBHH MEXITY AIMUHUCTpAIIMEH W YIOJIHOMOYCHHBIM
MHOTO(YHKIIMOHAJILHBIM TICHTPOM, 3aKIIOUYCHHBIM B TIOPSJKE, YCTAaHOBJICHHOM
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

21.3.Ilpu  mpenocTaBieHHMH  MYHUIMIAIBHONW  YCIyrM  paOOTHUKAMHU
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MCIOIHSIOTCS CICAYIOIINE aMUHUCTPATUBHBIC
MPOLIETYPHI:

1) npuem, 00pabOTKa MAOKYMEHTOB, HEOOXOIUMBIX JUISI IPEIOCTaBJICHHUS
MYHUIIMTIATBHOM YCIIYTH, UX TPOBEPKA U HAMPaBIICHUE B AIMUHHUCTPALIUIO;

2) BbI1ayua 3asBUTENIO PE3YJIbTaTa MPEIOCTABICHUS YCIYTH.

21.4. 3asgBuTensM MNPEAOCTABIETCS BO3MOXHOCTb ISl NIPEIBAPUTEIBLHOM
3aMKCH Ha MOJavy 3asBJICHUS U TOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH, a TAK)KE IMOJTYyUEHUs PE3ybTaTa €€ MPeaoCTaBICHHUS.

[IpeaBapuTenbHas 3aIIUCh MOKET OCYIIECTBISATHCS CIACAYIOMMUMHE CIIOCOOaMHU
110 BBIOOPY 3asiBUTEIIS:



- TIPY JIMYHOM OOpPAICHUH 3asBUTEIISI B MHOTO(PYHKITMOHAIBHBIC IIEHTPHI;

- 110 TesiepoHaM MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB;

- B DJICKTPOHHOM (hopme uepe3 opuIMaIbHbIi CalT MHOTO(YHKIIMOHAILHOTO
LEHTPA;

- yepe3 [lopTan rocynapCTBEHHBIX W MYHHUIIMIAIBHBIX YCAYT ((QyHKIIHH)
MockoBcKoii 00J1acTu.

21.5. [lpu mnpeaBapuTENbHOW 3alMCU  3asBUTENIb COOOIIAET CJEAYIOLIUE
JTAHHBIC:

- HAMMEHOBAaHKE IOPUANYECKOTO WIH (PU3HUUECKOTO JINIIA;

- KOHTAKTHBIA HOMEp TenedoHa;

- aJIpec AJIEKTPOHHOM MOYTHI (ITPU HAJTUYUN);

- J)KeJIaeMbI€ JIaTy W BpEeMsl MPEICTABICHUS JJOKYMEHTOB.

21.6. [IpenBapuTenbHas 3aMuch OCYIIECTBISACTCS MyTEM BHECEHUS YKA3aHHBIX
CBEJICHUI B KHUTY 3allCH 3asBHUTENCH, KOTOpas BeneTcss Ha OyMakKHBIX W/WIH
ANEKTPOHHBIX HOCUTEIIAX.

21.7. CornacoBaHne C 3asgBUTENSIMH JaThl M BpeMEHH oOpalieHus
OCYLIECTBJISIETCA C HCIOJIb30BAHUEM CPEACTB TeNe(HOHHON WM BJIEKTPOHHOU
CBsI3M, BKIO4Yas ceTb VHTepHeT, B TeueHue | IHA C MOMEHTAa MOCTYIUICHUS
3ampoca.

21.8. 3asBuTeENM0 cOOOMAIOTCS 1aTa U BpeMs MpueMa (BbIIaun) JOKYMEHTOB,
OKHO (KaOuHEeT) mpuemMa JOKYMEHTOB, B KOTOpoe cienyeT obOpatutbes. l[lpu
JUYHOM OOpalleHUH 3asBUTENIO BBIJACTCS TAJOH-NOJATBEPIKICHUE. 3asBUTEIb,
3aMMCaBIINICS Ha MPUEM Yepe3 CalT MHOTO(PYHKIIMOHAJIBHOTO IEHTPa, a TaKkKe
yepe3 [lopranm rocyaapCTBEHHBIX W MYHUIUMNAIBHBIX  yCIyr  ((yHKIIHA)
MoCKOBCKOM 00J1aCTH MOKET CAMOCTOSITETIbHO OCYIIECTBUTH PACIEyaTKy aHajlora
TaJOHA-TIOATBEPKICHUSI.

3anuce 3asBUTENECH HA ONPEICICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKH 0
HACTYIUJICHHSI 9TOM aTHlI.

21.9.1lpu ocymiecTBICHHUH NPEIBAPUTEIBLHON 3amucu  3asBUTEIh B
00s13aTeNTbHOM TOpsiIKE MHPOPMHUPYETCSI O TOM, YTO MpEIBapUTENIbHAs 3aluCh
aHHYJIMPYETCS B CIy4dae €ro HEesSBKH MO MCTEYCHHH 15 MUHYT ¢ Ha3HAYEHHOTO
BpPEMEHH IMpHEMa.

3asBUTEIIO, 3aMKMCABIIEMYCs] Ha TIPUEM Yepe3 CalT MHOTO()YHKIMOHAIBHOTO
IEeHTpa, a Takke dvepe3 llopTan rocynapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
(bynkuuit) MockoBckoi ob6mactu, 3a | JA€Hb 10 TIIpueMa OTIPABISAETCS
HAIIOMUHAHUE Ha YKa3aHHBIN aipec 3JIEKTPOHHOMU MOYTHI O JaTe, BpEMEHU U MECTe
npuema, a Takxe uHpopmalus o0 aHHYJIMPOBAHMM NPEIBAPUTEIHHON 3alUCH B
Clly4yae HEesIBKHM MO MCTEYEHUU 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpUEMa.

21.10. 3asBuTenb B J1IF0OOE BpeMsl BIPaBe OTKA3aThCsS OT MpPEIABAPUTEILHOMN
3aMuCH.

21.11. I'padux npuema (mpueMHOE BpeMsi) 3asBUTENCH MO MpeaBapUTEIbHOM
3alliCH yCTAHABIMBAETCS PYKOBOJIUTEIEM MHOTO(QYHKIIMOHAJIBHOTO LEHTPa B
3aBHCHUMOCTHU OT HUHTEHCUBHOCTH OOpaICHH.

21.12. 3asBUTENM UMEIOT BO3MOXKHOCTH MOJYYEHUS MYHHUIMIIAILHON YCIYTH
B oJekTpoHHOW (opme mocpenctBom  [lopTasia  rocymapcTBEHHBIX U



MYHUILIMTIATIBHBIX YCIyT (QyHKIMNH) MOCKOBCKOI 00/1acTH B 4acTH:

1) monyuenust uHGOpPMAIMM O TOPSJAKE MPEIOCTABICHUS MYHHUIIMITAIbHOM
YCIIyTH;

2) o3HaKOMJIEHHS ¢ (hOpMaMu 3asiBICHUI U MHBIX JTOKYMEHTOB, HEOOXOIUMbIX
JUISL TIOJIyYeHHUsS] MYHUIUIAIBHON yCIIyTH, OOecrneyeHusi JOCTyla K HHUM JJis
KOIMPOBAHUS U 3alIOJIHEHUS B DJIEKTPOHHOM BUJIE;

3) npeaBapUTEILHOM 3allMCH  HA MOjJady 3asBJICHHUS M JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

4) HampaBJICHUs ~ 3asABJICHHS W JOKYMEHTOB,  HEOOXOMUMBIX  JUIs
MPEIOCTABIICHUS MYHUITUTIATILHOW YCIIYTH, B JJIGKTPOHHOM BUJIE;

5) ocymiecTBIeHUSI MOHHTOPHMHIA XOJa IMPEIOCTABICHUS MYHHUIIUIATIbLHON
YCIIyTH;

6) mosyueHus: pe3yabTaTa MPEJOCTABICHUS MYHHUIMITAIBLHONW YCIyTH B
AJIEKTPOHHOM BHUJE B COOTBETCTBMM C 3aKOHOAATEIhCTBOM Poccuiickoii
denepauum.

21.13. JIns mpenocTaBieHNsT MyHUITATIAILHON YCIYTH B AJICKTPOHHOU (hopme
3aSBUTETI0 HEOOXOIMMO HWMETh HWIACHTU(UKAIMOHHBIC MAaHHBIC IJIS JIOCTyMma K
[TopTanmy rocyaapCTBEHHBIX M MYHULMIAIBHBIX yciyr ((pyHkumit) MockoBckon
obnmacTu, a TaKXke OJEKTPOHHYIO TOYTy, Ha KOTOpYyI0 OyIyT TMOCTYIaTh
COOTBETCTBYIOIIHE YBeIoMiIeHHS ¢ [lopTana rocy1apcTBEHHBIX 1 MyHHUITUTIATBHBIX
yenyr (byHkunit) MOCKOBCKO#M 00J1acTH, COAEpIKallue B TOM Yucie HHHOpMAIUIO
O pEeUICHUSX, MPUHATHIX AJIMUHUCTPAIIACH.

21.14. MyHununaibHasi yciyra MpeIOoCTaBIsIETCs B DJIEKTPOHHOU (opme
yepe3 JIMUHbIN KabuHeT Ha [lopTane rocyaapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIyT
(pynximit) MockoBcKko# 00acTH.

21.15. Ilpu HampaBiieHUM 3asiBICHUST B DJCKTPOHHOU (QopMme 3asiBUTEIIO
HE0OX0MMO 3armoTHUTE Ha [lopTaiie ToCy1apCTBEHHBIX U MYHUITUTIATBHBIX YCIYT
(pynKIMit) MOCKOBCKOHM 00JaCTH 3asBIICHUE O MPEIOCTABICHHN MYHUIIUITATEHON
YCIIYyTH, TPWIOKUTh K 3adBJICHUI0O B DOJCKTPOHHOM BHUJIE JTOKYMEHTHI,
HEOOXOMMMBIC ISl TIPEIOCTABICHUS MYHHUITUTIATHLHOW YCIYTH, a TakXe BBIOpATh
MHOTO()YHKIIMOHATILHBIN MEHTP IS TPEIbSBICHUS JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJOCTaBICHUST MYHUIIUIIAIBLHONW YCIyTH, Ha OyMa)kHOM HOcHTene (najee -
JOKYMEHTBI Ha OyMa)XKHOM HOCHTEJIE) I CBEPKM M TIOJYyYCHHs pPe3yJibTara
MPEIOCTABICHUSI MyHUITUTIAILHOM YCITYTH.

21.16. 3asBieHue M JOKYMEHTHI B DJJIEKTPOHHOM BHJE, HamNpaBiCHHBIC
nocpenactsoM [loprana rocyaapCTBEHHBIX U MYHHUIIMOAIBHBIX YCIYT ((YHKIIMNA)
MockoBckoil 007acTH, MOAJIEkKAT TMPEABAPUTENBHON TMpPOBEPKE pPAOOTHUKOM
MHOTO(YHKIIMOHAILHOTO IIEHTpa, CBEpPKE C JIOKYMEHTaMH Ha OyMakKHOM
HOCHTEJIE, TIPE/ICTABIICHHBIMU 3aBUTENIEM, 3aBEPEHUIO IJIEKTPOHHOM MOIUCKHIO U
HAIPaBJICHUIO B AJIMUHHUCTPAIHMIO JIJIT PACCMOTPEHUS IO CYIIECTBY W MPUHSATHUS
pelieHusl.

21.17. 3asBUTEN0 HEOOXOIMMO TMPEACTaBUTh B MHOTO(PYHKIIMOHATHHBIN
IIEHTP JTOKYMEHTHI Ha OyMa>KHOM HOCHUTEJIE JUIsl CBEPKU B TEUCHHE 6 KaJICHIAPHBIX
JTHEW C MOMEHTA MOJTYUYEHHUS YBEOMIICHHS.

21.18. 3asBneHne W JOKYMEHTBHI B DJJIEKTPOHHOW (opme, HampaBICHHBIC



nocpeactBoM [loprana rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((PyHKIIMIT)
MockoBckol 00JaCTM M 3aBEPEHHBbIE JJIEKTPOHHOW MOANHUCHIO pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTpA, IPU3HAIOTCS AnMuHUCTpanuen
PaBHO3HAYHBIMU IOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE.

Paznen III. Cocras, nocienoBaTeaIbHOCTh U CPOKH BBITTOJTHECHUS
aJMUHUCTPATUBHBIX MPOLIETYP, TPEOOBaHUS K MOPSIKY
UX BBITIOJIHEHUS

22. CocTaB, NOCIAEAOBATEILHOCTD U CPOKU BBITIOJHEHHUS
aIMUHUCTPATUBHBIX TIPOLIETYP MPU MPEIOCTaBICHUU
MYHUITUTIATBHON YCIYTH

22.1. llpenocrapneHne  MYyHUIMIAIBHON  YCIYrH  BKIIOYaeT B  cels
CJIeIyIOLIUE aAMUHUCTPATUBHBIEC MPOIIEAYPBI:

22.1.1. [Ipuem u peructparus 3asBICHUS U JOKYMEHTOB, HEOOXOTUMBIX IJIs
MPEI0CTABIECHUS MyHULIUTIATIBHON YCITYTH.

22.1.2. O6paboTka M TpoBepKa MOKYMEHTOB (MHGOpPMAIINHU), HEOOXOAMMBIX
JUTSl IPEIOCTaBICHUS! MYHUIIUTIAIBHOU YCIIYTH.

22.1.3. ®opMupoBaHuEe U HaMpaBJICHHE MEKBEJOMCTBEHHBIX 3alpOCOB B
opranbl (OpraHu3alMM), Yy4YacTBYIOIIME B TMPEAOCTaBICHUH MYHULUIAIbHON
YCIIYTH.

22.1.4. Ananu3  TIOJIyYEHHBIX  JOKYMEHTOB, TPUHSTHE  PEIICHUS O
IPEIOCTABIIEHUH JINOO 00 OTKa3€ B MIPEIOCTABICHUN MYHULIUIIATbHON yCIyTH.

22.1.5. Boijaua (HampaBlieHHE) 3asBUTENIO0 pe3yJbTaTa MPEIOCTaBICHUS
YCIIyTH.

22.2. biok-cxema MNpeAoCTaBICHUs] MYHUIMNAIBHON YCIyrM IpHUBEACHA B
npusiokeHuu N 3 Kk AIMUHUCTPATUBHOMY PEIJIAMEHTY.

22.3. Ilpuem u peructpanusi 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

22.3.1. OcHOBaHMEM HayaJia BBINOJHEHHS aIMUHUCTPATUBHOM MPOLEAYPHI 110
npueMy W PETUCTpald 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIECHUS MYHULMUNAIBHON yCIyTH, SBISIETCS IOoAada 3asBUTENIEM
3asIBJICHUS ¥ NPUJIAraéMbIX K HEMY JOKYMEHTOB B COOTBETCTBHM C MyHKTOM 12.1
HACTOALIET0 AJIMUHUCTPATUBHOIO PErjaMeHTa:

1) B AaMuHHCTpaLuIoO;

- TOCPEACTBOM JIMUYHOTO OOpaLCHUS 3asBUTEIS;

- IOCPEICTBOM ITIOYTOBOI'O OTIIPABJICHMUS;

- IOCPEACTBOM TEXHUYECKUX CpeJACTB EnuHOro moprana rocy1apcTBEHHBIX U
MYHUIIMTIATBHBIX yeayT win [lopTana rocyjapcTBeHHBIX U MyHHUITUIAIBHBIX YCITyT
MockoBckoi 00J1acTH;

2) B MHOTO()YHKIIMOHAJIBHBIN LEHTP MOCPEACTBOM JIMYHOTO OOpAIICHUS WU
TEXHMUYECKUX cpeacTtB [lopranma rocymapCTBEHHBIX M MYHMIIMIIAIBHBIX YCIYT
MockoBckoi 00J1aCTH.

22.3.2. [lpuem 3asiBI€HUS U JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS



MYHULIUNAIBHON YCIYyTH, OCYIIECTBISIOT CHEIUATUCThl AJIMUHUCTPALUA WIU
PabOTHUKU MHOTO(YHKIIMOHAIILHOTO LIEHTpA.

22.3.3. Ilpuem 3asBiIeHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHUIIUNIATBHOM YCIIYTH, B MHOTO(YHKIIMOHAJIbHBIX IEHTPaX OCYLIECTBISETCS B
COOTBETCTBUHU C COIVIAIIEHUEM O B3aMMOJIEUCTBUM MEXIYy AJMHUHHUCTpALMEH U
YIOJHOMOYEHHBIM  MHOTO(YHKIIMOHAJIBHBIM  LIEHTPOM,  3aKJIIOYEHHBIM B
YCTAaHOBJIEHHOM 3aKOHOIATENbCTBOM Poccuiickon @Penepanuu MOPAAKE, €CIU
WCIIOJTHEHUE TAHHOW MPOUETYPbl TPEIYCMOTPEHO COTIAIICHUEM.

22.3.4. JIOJDKHOCTHBIMH ~ JIMIIaMH,  OTBETCTBEHHBIMH 32  BBIIIOJIHCHHUE
aAMUHUCTPATUBHON MpOLEAYphl B YacTU MpuUeMa 3asBJICHUS U JOKYMEHTOB,
HEOOXOJMMBIX JJIsl TPEAOCTABICHUS MYHHUIIMTAIBHOW  YCIYTH, SBISIFOTCS
CIIELMAINCTBI AIMUHUCTPALMU rOpojIckoro okpyra Hcrpa.

JIOJKHOCTHBIMH JTULAMU, OTBETCTBEHHBIMU 3a BBITIOJTHEHUE
aAMUHUCTPATUBHOMN TPOIIEAYPHI B YACTU PETUCTPALIUM 3aBICHUS U JTOKYMEHTOB,
HEOOXOJMMBIX JJI1 TPEAOCTABICHUS MYHUIUNAIBHOM  YCIYTH, SIBISIOTCS
CIIEIMAUCTHI AJIMUHUCTPAIIMU, OTBETCTBEHHBIC 32 IOKYMEHTOOOOPOT.

22.3.5. [Ipn mocTynieHU 3asBICHUS W MPHIAraeMbIX K HEMY JOKYMEHTOB
MOCPEACTBOM  OOpallleHusl  3asBUTENE B AJIMUHUCTpPALUIO  CIHEHHAIIUCT,
OTBETCTBEHHBIN 3a MPUEM 3asBJICHUS U IOKYMEHTOB, OCYILECTBIISIET CIAETYIOUIYIO
MIOCJIEA0BATEIBHOCTD JEHCTBUM:

1) mpoBepsieT  3asBJICHHWE W KOMIUIGKTHOCTh MpHJIaraéMbIX K HEMY
JIOKyMEHTOB Ha COOTBETCTBHE O(DOPMIICHHS 3asBICHHS M HAJIUYUE JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 12.1 HacTosmero AIMUHUCTPATUBHOTO PETIIAMEHTA;

2) IpOBEpsICT 3asBJICHHE M TpUaracMple K HEMY JOKYMEHTBHI Ha HaJIU4He
MOAYKCTOK, MPUITHCOK, 3a4EPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX UCIIPABICHUM,
CEPhE3HBIX TMOBPEXKACHUN, HE TMO3BOJISIIONIUX OJIHO3HAYHO HCTOJKOBAaTh HX
COJICpKaHMUE;

3) ocylIecTBIsSECT TPUEM 3asBJIICHUS W JIOKYMEHTOB II0 OITMCH, KOTOpas
COJICPKUT TOJHBIN MEpeYeHb JOKYMEHTOB, MPEJICTABICHHBIX 3asBUTENIEM, a MPHU
HaJIMYUU BBISBJICHHBIX HEJIOCTATKOB - UX OMUCAHUE;

4) Bpy4aeT KONHIO OMKCH 3asBUTEIIIO;

5) mepemaer 3asBICHHE W JOKYMEHTHI, MPEAYCMOTPEHHBIC ITyHKTOM 12.1
HACTOAIIETO  AJMUHHUCTPATHUBHOIO  pErJIaMEHTa,  JOJDKHOCTHBIM  JIMIIAM,
OTBETCTBEHHBIM 3a BBIMOJHEHUE AJMUHUCTPATUBHOM TIpPOLEAYypbl B YacTH
pEerucTpalu 3asiBJICHUS U JOKYMEHTOB, HEOOXOIMUMBIX ISl TMPEJOCTABICHUS
MYHUIUTIATBHOU YCIIYTH.

22.3.6. [Ipy monyueHHH 3asBJICHUS W TpUIaraéMbiX K HEMY JTOKYMEHTOB
JOJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 PETUCTPALIMIO 3asBJICHUS U JOKYMEHTOB,
HEOOXOJAMMBIX JIJIS TPEAOCTABIICHNS MYHUIIUIIAILHON YCIYTH:

1) perucTpUpyIOT  3asABICHHE W JIOKYMEHTBI, = HEOOXOIWMBIC  JUIA
MPENOCTABIICHUS MYHUIIMIAIBHOW yCIyrd, B HWHPOPMAIMOHHON CHCTEME
JOKYMEHTO000pOoTa AIMUHUCTpPAllMU TOpoJckoro okpyra HMcrpa MockoBckoi
obyacTu B TeueHue | JHS C MOMEHTA MX TIepeIayn;

2) mepenaoT 3asABJICHUE M JOKYMEHTBI, HCOOXOAMMBIC IS NPEI0CTaBICHUS
MYHULIMNAIBHOMN YCIIyTH, B TeUeHUE | THS mocie uX perucTpanuu B Y IpaBjieHUE.



22.3.7. IIpn NOCTYIUIEHUH 3asIBJICHUS U NPWIAraeMbIX K HEMY JOKYMEHTOB B
JJIEKTPOHHOM  BMJIe € Hcnonb3oBaHueMm lloprana rocyaapcTBEHHBIX U
MyHULIMOATBHBIX  yoryr (pyHKuumil) MoCKOBCKOM 007acTd W yKazaHUEM
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA B KAUECTBE MECTA MIPEIbSBICHUS IOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE U IOJY4YEHHUs pe3ysbTara NpeJoCTaBICHUS] MyHUIIUIIATbHON
YCIYTU CHEHUAIUCT MHOTO(QYHKIMOHAJIBHOTO LEHTPA, OTBETCTBEHHBIM 3a IpHUEM
3asiBICHUS M JOKYMEHTOB, OCYIIECTBIISICT CIEAYIOUIYIO I[OCIE0BATEILHOCTD
JICUCTBUMN:

1) mpocMaTpuBaeT 371€KTPOHHBIE 00pa3bl 3asBJICHUS U MPUJIAraeMbIX K HEMY
JIOKYMEHTOB, NpucBauBaeT UM craryc "Haxoaurcs B 06paboTke";

2) OCYyILIECTBISIET KOHTPOJIb MOTYYEHHBIX 3JIEKTPOHHBIX 00pa30B 3asBICHUS U
IpUJIaraeMbIX K HEMY IOKYMEHTOB Ha IPEIMET LIeIOCTHOCTH;

3) QuxcupyeT naTy MONy4YeHHs 3asdBICHUS M TNpUJaraéMblX K HEMY
JTIOKYMEHTOB;

4) B ciy4ae, €clii 3asiBJICHHE U JOKYMEHTBI, IPEICTABICHHBIC B JJIEKTPOHHOMN
dbopme, COOTBETCTBYIOT TpeOoBaHMsIM TyHKTa 12.1 AJIMUHUCTPATHUBHOIO
pernameHTa, pabOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTPA YBEAOMIISICT 3asBUTEIS
MOCPEACTBOM JIMYHOTO KabwmHeTa [lopTana rocyaapCcTBEHHBIX U MYHHUIIUTIATBHBIX
yenyr (pyHkuuit) MockoBcKoi 00sacTM O HEOOXOAUMOCTH TNPEACTaBUTH B
MHOTO(YHKIIHOHATBHBIN IIEHTP JOKYMEHTHI Ha OyMakHOM HOCHUTEIIE;

5) mpu mnpenbsBICHUM 3asBUTENIEM JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE
CHELIMAIUCTOM  MHOTO(YHKIMOHAJIBHOIO  ILIEHTpa  MPOBOAMUTCS  IPOBEpKa
UJCHTUYHOCTU JaHHBIX, COAEpPXKAIIMXCS B 3asABICHMM U JIOKYMEHTax B
AJIIGKTPOHHOM BHJE, C JOKYMEHTaMH Ha OyMa)KHOM HOCHTEJE, a TaKXKe HX
3aBEpEHUE HIEKTPOHHOMN MOJIHUCHIO.

Hanpasnenue 3asiBieHus U TOKYMEHTOB B AJIMUHUCTPALIMIO B 3JIEKTPOHHOM
BUJIE JIJIS1 PACCMOTPEHUS MPOMCXOAUT B aBTOMATHYECKOM PEKHUME.

Hampasnenue 3asBieHus W JOKYMEHTOB B AJIMHHHUCTpAIMIO Ha OyMakHOM
HOCHUTEJIE OCYIIECTBISIETCS B TedeHue | padouero JHS ¢ MOMEHTA MOAMHCAHUS
3afBIIEHUSI W  JOKYMEHTOB, TPEACTAaBIEHHBIX B  JJIEKTPOHHOH  (dopme,
CHEIMATUCTOM MHOTO(QYHKIIMOHATILHOTO LEHTPA ANEKTPOHHON MOITUCKIO.

22.3.8. [IpoBepka 3asBICHUS W JOKYMEHTOB B OJJICKTPOHHOM BHJE
OCYILIECTBISIETCS CHEIHAIMCTOM MHOTO(YHKIMOHAJIBHOTO IIeHTpa B TeueHue 10
MHUHYT C MOMEHTA IOJIyYEHUSI.

IIpoBepka WIAEHTUYHOCTH [JAHHBIX, COAEPXAIIMXCA B 3aiBICHUU U
JOKYMEHTaX B DJJIEKTPOHHOM BHJIE, C JOKYMEHTaMH Ha OyMa)KHOM HOCHUTENE
OCYILECTBISETCS CHELUAIMCTOM MHOTIO(YHKLIHMOHAJIBHOTO LIEHTpa B TeueHue 10
MHUHYT C MOMEHTA IOJIyYEHUSI.

[lonnucanue 5SIEKTPOHHOM MMOANMCHIO 3asBICHMST U JOKYMEHTOB B
3IIEKTPOHHOM BUJIE paboTHUKOM MHOTO(YHKITHOHATBHOTO HEHTpa
OCYILECTBIISIETCS B TEUCHUE 5 MUHYT.

22.3.9. B cinydae mnocTymjieHus 3asBICHHMS U MPWIAraeMblXx K HEMY
JOKYMEHTOB (MpU HaJIW4YUHM) B BJEKTPOHHOU (opme mnocpenctBom Emnunoro
nopTrana TOCYJAapCTBEHHBIX M  MYyHMIMNANbHBIX  yciuyr wid  lloprana
rOCyIapCTBEHHBIX ¥ MYHHUIIUIAIBHBIX YCIyT MOCKOBCKOM 00JIacTH CHEIHaTIUCThI



AIMUHHCTpAIIMU, OTBETCTBEHHBIC 3a TPHUEM JOKYMEHTOB, OCYIIECTBISIOT
CJIEIYIOLIYIO TTOCJIEIOBATEIBHOCTD JIEUCTBUIA:

1) mpocMaTpUBAIOT JJICKTPOHHBIE OOpa3bl 3asBICHHUS O MPEJOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH U MPUIIaraéMbIX K HEMY JTJOKYMEHTOB;

2) OCYIICCTBISIOT KOHTPOJIb MOJIyUYECHHBIX JJICKTPOHHBIX 00Pa30B 3asBICHUS
U IPUJIara€MbIX K HEMY JOKYMEHTOB Ha MPEAMET IEJIOCTHOCTH;

3) buKCHpPYIOT JaTy TOJYYeHHs 3asBJICHHS W NpHIaraéMblX K HEMy
JIOKyMEHTOB;

4) B cimydae, €CiM 3asBJICHUE HA MPEIOCTaBICHNE MYyHUITUTIATHHOW YCIYTH H
JIOKYMEHTBI, TIPEJICTABICHHBIE B JICKTPOHHON (hopMe, HE 3aBEPEHBI dIEKTPOHHOU
MOJIMMChI0O B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickon ®deneparuu,
HAIPaBJISIOT 3asBUTENIO Yepe3 JINYHBIN KaOMHET YBEIOMJICHHE O HEOOXOAMMOCTH
MPEACTaBUTh 3asBICHUE O TMPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYyrd U
JIOKYMEHTBI, TIOJAMHUCAHHBIC JJICKTPOHHOW TIOANMUCHI0, JHOO TIPEICTaBUTHh B
AIMUHUCTpAIIMIO  TOJUIMHHUKA  JIOKYMEHTOB  (KONWHW,  3aBEPCHHBIC B
YCTAHOBJIGHHOM  3aKOHOAAaTeNbCcTBOM  Poccuiickoit  dexpepanuu  MoOpsake),
YKa3aHHBIX B IyHKTE 12.1 AIMUHHUCTPATUBHOIO PETJIAMEHTA;

5)B ciydae, eciau 3asBICHHE M JOKYMEHThI B DJJIGKTPOHHOH (opme
MOJMKUCAHBl AJICKTPOHHOW TIMOJANMUCHI0 B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoii denepaunu, HampaBiseT 3agBUTEII0 Yepe3 JIMYHBIA KaOWHET
YBEJAOMIICHHE O TIOJYYCHHH 3asiBICHHUS O TMPEAOCTABICHUU MYHHUIIMNAIbHON
YCIIYTH U MIPUJIAraeMbIX K HEMY JIOKYMEHTOB.

22.3.10. MakcuManbHBId CPOK BBHITIOJIHCHUS JTaHHOW aJMHUHUCTPATUBHOMN
nmpolexypbl cocTaBisieT 1 pabouuil JeHb C MOMEHTAa TOCTYIUICHUS 3asiBICHHUS B
AJIMUHHCTpAIIHIO.

22.3.11. Kputepun TpUHATUS PEIICHUS: TOCTYIUICHHE 3asBICHUS U
JIOKyMEHTOB, HEOOXOJMMBIX [JI1 TPEAOCTABICHUS MYHHUITUTIAIBLHOU YCIyTH,
COOTBETCTBYIOIIMX TpPEOOBAaHUAM, yKa3aHHBIM B MmyHKTe 12.1 HacTosmero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

22.3.12. Pe3ynpTaThl  BBINOJHEHUS  aJIMUHUCTPATUBHON  MPOLEAYPHI
dukcupyrorcs nocpeacTsom peructpannu B MCO/I.

22.4. O6paboTKa 1 MpoBepKa JOKyMEHTOB (MH(pOpMannn), HEOOXOAUMBIX IS
MIPEIOCTaBIICHUS MYHUITUTIATLHOW YCITYTH.

22.4.1. OcHOoBaHMEM Hayalla BBIMIOJIHEHUS] AIMUHHCTPATUBHON MPOLIETYpPhI
SBJIIETCSI TOCTYIJIEHUE TIOCJ€ PErucTpaluy 3asBI€HUS U JOKYMEHTOB,
HEOOXOAMMBIX I TPEJOCTABICHHUS] MYHUIIMIIAIBHONW YCIYTH, CIEeNHAINCTaM
AJIMUHHUCTpaINH.

22.4.2. JIOWKHOCTHBIMM ~ JIMI[AMH, OTBETCTBEHHBIMH 33  BBINOJHEHUE
aJIMUHUCTPATUBHOW MPOLEYPHI, SIBISIOTCS CHEUUATUCTHI YTIPABICHUS Pa3BUTHUS
MOTPEeOUTETHCKOTO PHIHKA U YCITYT.

22.4.3. Cienanuct AJMUHUCTpAIKM, OTBETCTBCHHBIM 3a BBITIOJHEHUE
aIMUHUCTPATUBHOU MTPOIICTYPHI:

- YCTaHABIIMBAET MPEAMET OOpaIleHuUs;

- TIPOBEPSIET 3asIBJICHUE U KOMILJIEKTHOCTh MPUJIATaeMbIX K HEMY JIOKYMEHTOB
Ha COOTBETCTBUE IIEPEYHIO JOKYMEHTOB, IPEIYyCMOTPEHHBIX IyHKTOM 12.1



HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA;

- MpOBEpPSET 3adBJIICHHE M TpUJIaraeémble K HEMY JOKYMEHThl HAa HaJIMYue
MOIYUCTOK, MPUITUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIICHUH,
CEPBbE3HBIX TMOBPEKICHUN, HE TMO3BOJSIONIMX OJHO3HAYHO HCTOJKOBAaTh HX
coJiepKaHueE;

- ONpejeNseT IepeyeHb JAOKYMEHTOB (MHGOpManuM), HEOOXOIUMBIX IS
MOJIYYEHHUsI B TIOPSIIKE MEXKBEIOMCTBEHHOI'O B3aUMOJICHCTBUS, U HAIPABIISECT €ro
COTPYJIHUKY, OTBETCTBEHHOMY 3a  OCYLIECTBIICHHUE  MEXBEIOMCTBEHHOIO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUA.

22.4.4. MakcuMamnbHBIN CPOK BBITIOJIHEHHSI aIMUHHCTPATUBHOW MPOIIETYpPhI
coctaBisieT 1 paGounii AeHb, CICAYIOMUN 3a THEM MOCTYIUICHHS U PErHCTpPallun
JIOKYMEHTOB B AJIMUHUCTpPAIIIH.

22.45. Kputepuii TpUHSTHS PEIICHUS - COOTBETCTBHE 3asfBJICHUS U
JIOKyMEHTOB  TpeOOBaHWSAM, YyKa3aHHbBIM B nOyHkTe 12.1  HacTosIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

22.4.6. Pe3ynbTaTOM HCIIOTHEHUS aIMUHUCTPATHBHOW MPOIEAYPHI SIBISCTCS
c(hOpMUPOBaHHBIA MEPEUCHb JIOKYMEHTOB, HE MPEACTaBICHHBIX 3asBUTEIEM U
CBEJICHUS M3 KOTOPBIX MOJJICKAT MOJTYUYEHUIO MOCPEICTBOM MEXBEIOMCTBEHHOTO
WH()OPMAIIMOHHOTO B3aUMOJICHCTBUSI.

22.4.7. Cmocobom (ukcanui aJIMUHUCTPATUBHOW TMPOIEAYPHl  SIBIISETCS
nepeyeHb JOKYMEHTOB, HE MPE/ICTABICHHBIX 3asBUTEJIEM U CBEICHUS U3 KOTOPBIX
MO/JICKAT TOJYYEHUIO TOCPEIICTBOM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMO/ICHCTBUSI.

22.5. DopMHUpOBaHHWE U HAMNpPABJICHUE MEXKBEIOMCTBEHHBIX 3alpoCcoB B
opranbl (OpraHu3aiyu), Yy4acTBYIOIIME B TNPEIOCTABICHUU MYHHUIIUITAIBLHON
YCIIyTH.

22.5.1. OcHoBaHueM Il Havajla aJMHHHCTPATUBHOW TIPOLEIYpPHI I10
(OpMHPOBAaHUIO U HAIIPABJIECHUIO MEXBEIOMCTBEHHOTO 3aIllpoca O MPEACTaBICHUU
JIOKYMEHTOB, HEOOXOJMMBIX JJIsI MPEJOCTABICHUS MYHMIIMIAIBLHON YCIYTH,
ABJISIETCS HEMPEJICTABICHUE 3asiBUTENIEM B AJMUHUCTPALMIO JOKYMEHTOB H
uHQOpMaIMu,  KOTOphIE  TIOJYyYeHBI B paMKaxX  MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJICHCTBUAI.

22.5.2. JIOJDKHOCTHBIMH ~ JIMIIaMH, OTBETCTBEHHBIMH 33  BBIIOJIHCHHE
aIMUHUCTPATUBHOM  Tpouenypbl MO  (OPMHUPOBAHUIO W  HAPABJICHUIO
MEXBEJJOMCTBEHHBIX 3alpoCOB B OpraHbl (OpraHu3alliM), Y4YacTBYIOIIHME B
MPEIOCTABICHUN MYHUIIUNAIBHONW YCIYTH, SIBISIOTCS CIEIMAIMCTHI Y IpaBIeHUs
Pa3BUTHUS TOTPEOUTENHCKOTO PHIHKA U YCITYT.

22.5.3. MexxBeJOMCTBEHHBIN 3ampoc GopMHUpYeETCsl U HampapisieTcs B ¢popme
AJIIEKTPOHHOIO  JIOKYMEHTa, TOJAMMCAHHOTO  JJEKTPOHHOM  MOJIHUCHIO, U
HalpaBJISIETCSl [0 KaHajlaM CHUCTEMbl MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJECHUCTBUA.

[Ipu OTCYTCTBUHM TEXHUYECKON BO3MOKHOCTH (DOPMUPOBAHUS 1 HATIPABICHUS
MEKBEJIOMCTBEHHOT0 3ampoca B ()OpMe 3JIEKTPOHHOIO JOKYMEHTa IO KaHaliaM
CUCTEMBI MEKBEJJOMCTBEHHOTO AIEKTPOHHOTO B3aUMO/ICUCTBUS
MEXBEJOMCTBEHHBII 3aIIpOC HANPABISIETCS HA OyMa)KHOM HOCHUTEJIE 10 TI0UTe, 110



dakcy ¢ OJHOBPEMEHHBIM €ro HalpaBiIeHHEM II0 TOYTE WJIH KyphepCKO
JTOCTaBKOM.

MexBeTOMCTBEHHBII 3apoc O TMPEJICTAaBIECHUU JTOKYMEHTOB U (WJIM)
uH(popMaIuKu, yKa3aHHbIX B NMyHKTE 2 4yactu 1 ctathu 7 denepanbHOro 3akoHa
N 210-d3 «OO06 opraouzanvu OPEAOCTABICHUS  TOCYJIapCTBEHHBIX H
MYHUIUOAIBHBIX YCIYr», Ui MPEAOCTaBICHUS MYHUIUNAIBHOM YCIyTH C
UCITOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJCUCTBUS B
OyMa)XHOM  BUJI€¢ JOJDKEH COJAepXaTh  CIENYIONIME  CBEIEHUS,  €CIU
JIOIIOJTHUTEINIBHBIE CBEJCHUS HE YCTAaHOBIICHBI 3aKOHOAATEIBCTBOM Poccuiickoit
Oenepanuu:

1) HanMeHOBaHUE oprana W OpraHu3aluu, HaIPaBJISIIOLIUX
MEKBEJIOMCTBEHHBIN 3aIPOC;

2) HaMMEHOBAaHKWE OpraHa WM OpraHu3allii, B aJpec KOTOPHIX HAIMPaBIISIETCS
MEXBEJIOMCTBEHHBIH 3a1poc;

3) HAaMMEHOBAaHNE MYHUIIUIAIBLHOW YCIYTH, JUIS TPEIOCTABICHHUS KOTOPOM
HEOOXOJIMMO TpeACTaBJIeHUE NOKyMEHTa W (Wiau) uHGOpMAalUM, a TakXKe, eCclu
uMeercsa, HoMmep (MAeHTU(UKATOP) TaKOM YCIYTM B PEECTpe TroCyJapCTBEHHBIX
yeayr,

4) ykazaHWe Ha IIOJIOKEHHS HOPMATHBHOTO IIPAaBOBOTO aKTa, KOTOPBIMHU
YCTAHOBJICHO TPEJCTaBICHUE JOKyMeHTa W (uiau) uHopManuu, HEoOXOIUMBIX
JUISL IPEAOCTABICHUS MYHUIUIIAIbHOW YCIIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO
HOPMAaTUBHOT'O IIPABOBOT'O aAKTa;

5) cBemeHusi, HEOOXOMUMBIC I MPEACTABICHHS JOKyMeHTa | (WJIH)
uH(OpMAIUU, YCTAaHOBJICHHBIE HACTOSIIUM AJIMUHUCTPATUBHBIM PErIAMEHTOM
NPEAOCTaBICHNS MYHHUIUMIIAJIbHON YCIIYTH, & TAKXKE CBEJICHHS], IPEAYCMOTPEHHbIE
HOPMATUBHBIMH TIPABOBBIMH aKTaMHU KaK HEOOXOIUMBIE IS TPEICTaBICHUS
TaKOro IOKyMEeHTa U (W) HHGOpMaLIIH;

6) KOHTaKTHasI uHpopmaius TUISt HaIpaBJICHUS OTBETa Ha
MEKBEJIOMCTBEHHBIN 3aIpoC;

7) nata HampaBJICHUS MEKBEJOMCTBEHHOTO 3aMpoOCa;

8) bamuimsi, MMS, OTYECTBO M JO/DKHOCTH JIMIIA, TIOATOTOBHBIIECTO MW
HaMpaBUBIIETO MEXBEIOMCTBEHHBIM 3ampoc, a TakKe HOMEpP CIIy>KeOHOro
TenedoHa u (Win) agpec JIEKTPOHHOU MOUYTHI JAHHOTO JIUIA JJIs CBA3H;

9) nundopmarus o paxTe MOTYyYEHUs COTIACHS, TPEAYCMOTPEHHOTO YacThIO 5
cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYr» (MpU HAMpPaBICHUN
MEXBEJJOMCTBEHHOTO 3ampoca B ciiydae, MPeAyCMOTPEHHOM YacTbio 5 cTaTbu 7
®denepanpbHOoro  3akoHa oT  27.07.2010 N 210-®3 «OO6 opraHuzanuu
NPE0CTaBJICHUS TOCYIaPCTBCHHBIX M MYHHIIUTIAIBHBIX YCIIYT»).

Hanpasnenue MexBeOMCTBEHHOTO 3arpoca JOMYCKAaeTCsl TOJIbKO B LIEJSX,
CBSI3aHHBIX C IPEJOCTABICHUEM MYHUIIMTIATBLHON YCIIYTH.

s MpEe0CTaBICHUS MYHULIMTATBHON YCIIyTH HaIpaBJsIeT
ME>KBEJIOMCTBEHHBIE 3aIIPOCHI B:

a) @efepalibHYI0 HAJIOTOBYIO CIYXOy B LEIAX TMOJYy4eHUSI CBEACHUU O
MOCTAHOBKE  3asdBUTEIS HAa y4eT B  HAJOTOBOM  OpraHe, CBEJCHHUIA,
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NOJNTBEPXKIAIOMMX (aKT BHECEHUS CBEIEHUN O 3asBUTENE B  EIUHBIN
rocyapCTBEHHBIN peectp IOPUANYECKUX UL (MHAMBUAYAJIBHBIX
npeAnpuHUMAaTesiei);

0) denepanbHylo CiIyK0y TOCYAapCTBEHHOM perucrpanuu, KajgacTtpa u
Kaprorpaduu B LENSAX TMOJYyYEHHUS CBEJCHUW, MOATBEPKIAIOUIUX HAIUYHE Y
3asiBUTENSl  3€MEJBHOTO0  y4yacTKa, CTalMOHApHOIO TOProBoro oOBEKTa B
COOCTBEHHOCTH, XO3AWCTBEHHOM BEJICHHHU, OINEPATHBHOM YMPABICHUU WU B
apeHze, B Cily4yae, €ClId YyKa3aHHble OOBEKTbl OTHOCATCS K OOBEKTaM
HEABIDKUMOCTH, IIpaBa Ha  KOTOpbIe  3aperucTpupoBanbl B EnuHOoM
rOCy/IapCTBEHHOM peecTpe MpaB Ha HEABMKMMOE UMYIIECTBO U CIIEJIOK C HUM.

JIOTKHOCTHBIE auna, OTBETCTBEHHBIE 3a OCYIIIECTBIICHUE
MEXBEJIOMCTBEHHOT0 HMH(POPMAIIMOHHOTO B3aUMOJCHCTBUS, OOSA3aHbI HPUHSTH
HE0O0XO0MMbIE MEPHI MO MOJYUYEHUIO OTBETA HAa MEXBEJIOMCTBEHHBIN 3aI1poc.

22.5.4. MakcuMabHBI CPOK BBHIMOJHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI
COCTAaBIISIET 3 pabOUMX JHS.

22.5.5. Kputepuii mpuHATHS pEIICHUsS - COOTBETCTBHE HH(OpPMAIUH,
JIOKyMEHTOB TpeOOBaHUSAM 3aKOHOAaTenbcTBa Poccuiickoin deaepanvu.

22.5.6. Pe3ynpraToM aAMHUHUCTPATHBHON MPOLEAYPHI SBIACTCS MOJyUYCHUE B
pamMKax MEXBEIOMCTBEHHOTO WH(OPMAIMOHHOTO B3aMMOJCHCTBHUS HH(POPMAIIH
(IOKYMEHTOB), HEOOXOJUMOH MJii MPEAOCTABICHUS MYHUUMUIAIBHON YCIYru
3asIBUTEITIO.

22.5.7. Criocobom ¢ukcanuu pesyibTaTa aJIMHUHUCTPATUBHOW MPOLETYpPbI
sBIsieTcs pukcanys (pakra MOCTYMICHUS JOKYMEHTOB U CBEJICHUH, IOJyYEHHBIX B
paMKax MeXBEJIOMCTBEHHOI'O MH()OPMALIMOHHOTO B3aUMOJICHCTBUS, HEOOXOAUMBIX
JUTSL IPETOCTABICHUSI MyHUITUTIATBHON YCITYTH.

22.6. AHanmu3  TMOJYYEHHBIX  JOKYMEHTOB, TMPHUHSATHE  PEIICHUs O
NPEI0CTaBIIEHUH JINO0 00 OTKa3e B MPEIOCTABICHUN MYHULIMTIATHHON yCIyTH.

22.6.1. OcHoBaHWEeM IS  Hadaja  BBIMIOJHEHUS  aJIMHUHHUCTPATUBHOMN
IPOLEAYPHI SBISETCS MOCTYIUICHHE 3asBICHUS U JTOKYMEHTOB K PAacCMOTPEHHIO,
MOJyYEHHBIX OT 3asBUTENS U B paMKaxX MEXBEIOMCTBEHHOTO MH(GOPMAIMOHHOTO
B3aUMOJICHUCTBUA.

22.6.2. JIOJDKHOCTHBIMH ~ JIMIIaMH, OTBETCTBEHHBIMH 33  BBIIOJIHCHHUC
aJIMUHHCTPATUBHOMN MPOLIETYPHI IO aHAJIM3Y MOJTYYCHHBIX JOKYMEHTOB, SIBISIOTCS
CIEIUATUCThI YTIPaBICHUEM Pa3BUTHSI OTPEOUTEIHCKOTO PhIHKA U YCIIVT.

22.6.3. [Ipy BBITIOTHEHUN AAMUHUCTPATUBHON MPOIEIYPhl TPOU3BOJATCS
clenyIolue aJMUHUCTPATUBHBIC IEHCTBUS:

22.6.3.1. CneuuaaucTel:

- MPOBEPSIOT  TOJIHOTY U JOCTOBEPHOCTh CBEACHUN O  3asBUTEINE,
COJIepKaIIMXCA B MPEACTABICHHBIX UM 3asIBICHUH U IOKYMEHTaX;

- IPOBEPSAIOT TPEJCTABICHHBIC 3asBUTENIEM JIOKYMEHTBHI Ha COOTBETCTBHE
YCTaHOBJICHHBIM TpeOOBaHWSIM M Ha HaJM4Yde OCHOBAHWMW JUid OTKaza B
IPEIO0CTaBICHUU MYHUIIUTIATBHON YCIYTH;

- hopMHpYIOT AeN0 0 MPeJOCTaBICHUH 3asBUTEII0 MyHUIUNAIBLHON YCIyTH,
OCYIIECTBIISIIOT MOATOTOBKY MaTepHalioB W HMH(OpPMALUU ISl pacCMOTPEHHUSI Ha
3acenannu Komuccum AJQMUHHUCTpalMu IO BONpPOCaM OpraHU3alluu SpMapoK



(manee - Komuccus).

22.6.3.2. HauanpHUK YTpaBlieHUs, 3aMECTUTEIM HadajdbHUKA Y IIPaBIICHUS
NpEeACTaBISAIOT Ha paccMoTpenre Komuccuu wuHpopManmio o pe3ynibTrarax
paccMOTpEHHs 3asBJICHHS, a TakKyKe€ MaTepuaibl sl NPUHATUS PELICHUS O
MPEIOCTABIECHUH WIH 00 OTKa3e B MPEAOCTABICHUNA MyHUIIUTIATIBHON YCITYTH.

22.6.3.3. 1o pe3ynbraTtaMm paccMoTpenus Komuccuen NpuHUMAETCS PEIICHUE:

- 0 BKJIIOYEHUHU MecTa MnpoBeaeHus sipmapku B CBOJHBIN MepedeHb B ciiydae,
€CJIM MECTO ITPOBEICHHUS IpMapKy He BKJIIOUeHO B CBOAHBIN MepeueHb U B Peectp
SAPMapoK;

- 00 OpraHu3aluy sPMapKyd B MECTE MPOBEACHUS SIPMapKH, COJAEpKaIIeMcsl B
CBOJHOM T€peyYHe, HO HE BKIOYEHHOM B PeecTp spMapok;

- 00 OTKaze OT BKIIOYEHHUS MecTa IMpoBeleHus spMapku B CBOJIHBIN
IIEPEYCHb;

-00 OTKa3ze B OpraHu3aluyd SPMapKd B MeECT€ NPOBEJICHUS SPMapKH,
conepkaiiemcsi B CBOJJHOM MepeyHe, HO He BKIIFOUEHHOM B PeecTp spMapok.

Pemenue opopmitsiercs npoTokoaom 3aceaanus Komuccun.

[Iporokon 3acenanusa Kommccuu odopmisiercs cekperapem Kommccuu u
noAnuchiBaercs npeaceaareneM Komucenn.

22.6.3.4. MakcuMaJlbHBIM CPOK BBINIOJIHEHUSI aAMUHUACTPATUBHON MPOLETYPBI
IIPU IPEAOCTABIEHUN MYHULIMNIATBHOM YCIIYTH COCTAaBJISAET 26 KaJeHIAPHbIX THEU.

22.6.4. Kputepuii TpUHSTHS PEIICHUS - COOTBETCTBHE 3asfBJICHUS U
JIOKyMEHTOB TpeOOBaHUAM 3aKOHOaTenbcTBa Poccuiickoii denepanuu.

22.6.5. Pe3ynpTaTaMu aAMUHUCTPATUBHON IPOLIEAYPBI SABJISIFOTCS:

pemierrne Komuccuu o0 NMpenoCcTaBICHUMM MYHULMIIAIBHOM YCIIYTH, PEIICHHE
Komuccun 06 oTkase B mpe1oCcTaBICHU MyHUIIMIIAIbHON YCITyTH,

22.6.6. PezynbTaThl BBITIOJTHEHUS aIMUHHUCTPATUBHOMN MPOLEAYPbI
buKcUpylOTCS ~ MOCPEACTBOM  O(QOPMIICHUS  COOTBETCTBYIOIIETO  PEIICHUS
Komuccun.

22.7.Bpimaya (HampaBlieHHE) 3asBUTENI0 pe3yiabTaTa MPEIOCTaBICHUS
YCIIYTH.

22.7.1. OcHoBaHWEeM Hayalla BBHIMOJIHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI
aBigercs pemenne Komuccuu o mpenocTaBieHUM (OTKa3e B MPEIOCTABICHUM)
MYHULIMNAIBHOU YCIIyTH

22.7.2. JIOWKHOCTHBIMU ~ JIMIIAMH, OTBETCTBEHHBIMH 33  BBINOJHEHUE
aIMUHHACTPATUBHON MNPOLEAYPHI, SBISIIOTCS CIEIUATUCTBl YTPABICHUS Pa3BUTHUS
NOTPEeOUTENBCKOTO PHIHKA U YCIYT.

22.7.3. Ha ocHoBanunu pemenuss Komuccnu crienanucTbl, OTBETCTBEHHBIE 32
MPENOCTaBICHUE MYHUIIUIIAJIbHON yCIIYTH:

- OCYLIECTBIISIOT OATOTOBKY MIOCTAHOBJICHHUSI PYKOBOJUTEIS
AnmuHHCTpauu ropoackoro okpyra Mcrpa MockoBckoil 001acTu 0 BKIIOYEHUN
MecTa npoBeleHus sipmMapku B CBOAHBIA IepedyeHb (B CiIy4ae, €CId MECTO
IIPOBENICHMS IPMapKu He BKIOYeHO B CBOJAHBIN IepeyeHb U B PeecTp sipmapok)
(00 oTKaze OT BKIIIOUEHUSI MeCTa NMpoBeJeHUs spMapku B CBOJHBIN MepeueHb) 1o
dbopMme, yTBEepKIeHHOM A MUHHUCTpaIueil ropojackoro okpyra HMcrpa,

- OCYILIECTBIISIIOT HOJATOTOBKY OCTAHOBJICHHUS PYKOBOJUTENS



AnMuHHcTpanuu  ropojckoro okpyra MHcrpa MockoBckoil obmacth 00
OpraHM3ally IPMApKHU B MECTE MPOBEACHUS sIpMapKu, coaepxkanieMcs B CBOTHOM
nepedyHe, HO He BKJIOYEHHOM B Peectp spmapok (00 oTKaze B OpraHu3aluu
SpMapKHu).

VYKa3zaHHbIE T[IOCTAHOBJICHHS TOJINUCHIBAIOTCS, 3aBEPSAIOTCA TNIE€YaThIO U
PETUCTPUPYIOTCSA CIIEIIUATUCTAMU OTAENA.

B cpok He mo3nHee 3 paboumx IHEW CO OHS MOANMCAHUS MOCTAHOBIICHMS
pykoBoauTeneM AJMHUHUCTpallMM Topojackoro okpyra HMctpa MockoBckoi
00JIaCTH 3asBUTEIIO BpyJaeTcs (HAMPaBIIACTCS) YBEIOMIICHHUE O CIICTYIOIIEM:

0 BKJIFOYEHUHM MECTa POBeNeHHUs sspMapku B CBOJHBIN MEPEUYEHb, a B ClIydae
OTKa3a - yBeJIOMJIEHHE 00 OTKa3e OT BKJIIOUEHHS MECTa MPOBEIEHUS sIpMapKu B
CBO/IHBII MTEpEUYECHb;

00 opraHuzaluu sipMapkd B MECTE MPOBEJCHUS sPMapKu, COAEpIKalleMcs B
CBOIHOM TIEpeyYHE, HO HE BKJIIOUYEHHOM B PeecTp sipmapok, a B Ciaydae OTKasa -
YBEJOMIIEHHE 00 OTKa3€ B OpTraHU3ALMH SIPMAPKH.

[Ipy mocTymjeHuu 3asBICHUS W MPUJIATaeMbIX K HEMY JIOKYMEHTOB B
AIIEKTPOHHOM  BHUAE C HcrnoJib3oBanueM [loprama rocynapCcTBEHHBIX U
MyHUIUOANBHBIX yciayr (dyHkuuil) MockoBckoil ob6nactd HHpOpMaLus O
pe3ynbTare NpPeJoCTaBICHUSI MyHUIIMNAIBHONW YCIyTH (OTKa3e B MPEAOCTaBICHUN
MYHUIUMNAIBHOM YCIYrM) HAmnpaBiAe€TCs B JIMYHBIM KaOWHET 3asBUTENs Ha
[Toprane rocynapCTBEHHBIX U MYHUIMTAIBHBIX ycnyr (dyHKuuii) MockoBcKon
o0nacTu.

[Ipn ykazaHuM 3asgBUTEJIEM MHOTO(PYHKIIMOHAJIBHOTO ILIEHTpa B KauecTBE
MecCTa NPEIbSIBICHUS JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE U MOJIy4EHHUs
pe3yJsibTaTa NpeJoCTaBICHUs] MyHUIIMIAIBHON YCIYr UHQOpMAaIUs O pe3ysbTare
IPEJOCTABICHUS ~ MYHULMINAJIBHOW  yciayru  (OTKa3e B IPEAOCTaBICHUU
MYHUIIMIIAJIbHOW yCIyTH) HaIpaBisieTcss B JIMYHBIM KaOWHET 3asBUTENS Ha
[Toprane rocynapCTBEHHBIX W MYHULMMATBHBIX yCIyr (QpyHkmuii) MocKOBCKOH
o0nacTu.

B nuunom kabunete Ha [lopTane rocyapcTBEHHBIX U MyHHUIIUIIATIBHBIX YCIYT
(ynkruit) MOCKOBCKOM 00JIacTH 3asiBUTENIO TMPEJOCTABISIETCS BO3MOXKHOCTh
BbIOOpa  JaTbl W BPEMEHHM  MOJYYEHUs  pe3ynbrara  YCIyrd B
MHOTO(YHKITHOHATIHHOM I[EHTPE.

JyOnukar u KoMK yBEJOMIICHUS MTPEIOCTABISIOTCS 3asBUTEIIO OECIIaTHO B
TeueHue 3 pabouyux JHEH M0 MUCbMEHHOMY 3asiBJICHUIO.

22.7.4. MakcuMaJIbHBIM CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHON TPOIEIYPhI
COCTaBJISIET 3 paboOUMX JHS.

22.7.5. Kputepuii IpUHATHS PEIICHUS - U3/IaHUE PABOBOTO aKTa TJIABBI.

22.7.6. Pe3ynpTaramMu aAMUHUCTPATUBHON NPOLIEAYPHI SIBISIOTCS:

- BbIJIaua (HaMpaBJICHUE) 3aABUTENIO YBEIOMIICHHUS;

- HanpaBJICHHE YBEJOMJICHUS B JIMYHBIA KaOuHeT 3asButens Ha Iloprane
TOCY/IapCTBEHHBIX U MYHUIMMAIBbHBIX ycIyr ((pyHkumii) MockoBckoi obnacTi,
COJIEp>Kalllero CBEACHUS O MPEAOCTABICHUA MyHULIUIIAJILHON YCIyTH;

- U3MEHEHHUE CTaTyca 3asBJICHUS B JIMYHOM KaOuHeTe 3asBuTens Ha [loprane
rOCyapCTBEHHBIX U MYHHUIIMNAIbHBIX YCIyr (pyHkiuil) MockoBckoi obnactu ¢



«Haxomutcs B 00paboTke» Ha «['0TOBOY;

- TOJy4YEHHUE 3asBUTENIEM pe3ysbTara MPEAOCTaBICHUS MYHHMIMIIAIbHOU
yCIyrd B MHOTO(YHKIHMOHAJIBHOM LIEHTPE B Cllydyae YKa3aHUS 3asiBUTEIIEM
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa B KayeCcTBE MeCTa IIOJY4YEHHUsS pe3ynbTara
IPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

22.7.7. Pe3ynbTaThl BBITIOJTHEHUS aIMUHUCTPATUBHOMN POIIEAYpPhI
(UKCUPYIOTCS TOCPEACTBOM:

- pETUCTpAllUd YBEAOMJICHHMSI B JKypHaje pErucTpaluyl YBEJOMIICHUH, U
OTMETKH O MPEAOCTABICHUA MyHULUITAIBbHON yciayru B MCO/I;

- IOSIBJICHUE OTMETKM O JaTe TMOJYy4YeHHUs pe3yibTara MpeloCTaBICHUs
MYHUILIMIIAJIBHOW  yCIyTM B JIMYHOM KaOuHere 3asButens Ha [loprane
roCyIapCTBEHHBIX U MyHUIIMNIAIBHBIX yCayT (pyHkumit) MockoBckoii 06macTy;

- MOATHUCH 3asiBUTEII B PACHMCKE O MOJIyYeHUHU pe3yJIbTaTa MpeaoCTaBICHUS
MYHHIIMIIATIGHON YCITyTH B MHOTO(YHKITMOHATIHFHOM IIEHTpE.

Pazpen IV. ®opmbl KOHTPOJIA 32 UCIIOJHEHUEM aJIMUHUCTPATUBHOTO
periaMeHTa NpeIoCTaBICHUSI MyHUIIMITAIBHON YCIYTH

23. Ilopsimok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOII0/ICHUEM
Y UCIIOJTHEHUEM JIOJKHOCTHBIMU JIMIIAMU MOJI0KEHU N
AJIMUHUCTPATUBHOI'O PETJIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHHUIO
MYHULUNAIBHON YCIYTH, a TAKXKE MPUHATHEM UMHU PEUICHUN

23.1. ADMUHUCTpaLUsl OPTaHU3YET U OCYILECTBISET KOHTPOJIb 3a TIOJHOTOM U
KauyeCTBOM IPEIOCTABICHUS MyHHUIIUITAIHONW yCITyTH.

23.2. Tekymuii KOHTPOJIb OCYIIECTBIISICTCS] ITyTEM MPOBEICHUS TJIAHOBBIX U
BHEIUJIAHOBBIX TPOBEPOK COOMIOACHHUS U HWCIOJHEHUS OJDKHOCTHBIMH JIMIIAMU
MOJIO)KEHUH AJIMMHHUCTPATUBHOTO PETJIAMEHTAa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABIIMBAIOMIMX TPEOOBaHUS K TPEIOCTABICHUIO MYHUIUMATHHON
YCIIYTH.

23.3. AAMUHHCTpalMsE TOPOJCKOTO OKpyra McTtpa B COOTBETCTBUU C
rpauKOM MPOBEJIEHUS IPMAPOK, OCYIIECTBIAET MOHUTOPUHT (PYHKIITMOHUPOBAHHUS
apMmapok. [Ipu BbisIBIeHHH (DAKTOB HApyLIEHUS OpPraHU3aTOPOM TpPeOOBaHUN K
OpraHM3alliM U IPOBEIEHUS APMApOK, COTPYJHUKAMH AJMUHUCTpPALUU
rOpPOJACKOTro OKpyra Mcrpa cOCTaBisIOTCA aKThl O BBISIBICHUM HapyUIEHHH C
IPUIIOKEHUEM MaTepuaioB (poTodukcaryy.

AKTBI O HEOJIHOKPATHBIX BBISIBJICHHBIX HAPYIIEHUSAX, & TAKKE HEUCIIOJIHEHUE
opraHuszaropamu B YCTaHOBJICHHBIN CPOK  IIPEANMCaHHUU OpraHoB
roCy/IapCTBEHHOTO KOHTPOJIS (Haa30pa) 00 yCTpaHEHUU HapYLICHUH, CBI3aHHBIX C
paboToil SpMapKu, SBISIIOTCS OCHOBAaHUEM JMJId MPUHATHS AJMHHHUCTpaluen
ropojckoro okpyra Hcrpa pemenust 00 aHHyIMpoBaHUM 3asiBIeHUs u3 Peectpa
SApMapoK, OPraHU3yEeMbIX Ha TEPPUTOPUH FOPOJICKOTO OKPYTa.



24. Ilopsaok U MEPUOTUYHOCTD OCYIIIECTBICHHUS IJIAHOBBIX
Y BHETUTAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABIICHUS
MYHULIUTATBHON YCITyTH

24.1. KoHTpoJIb 32 MOJHOTOM M Ka4€CTBOM MPEJOCTABICHHS MyHULUITIAIbHOM
yCIyTH OCYUIECTBIIAETCS B (pOpMax MPOBEICHHUS TPOBEPOK U paCCMOTPEHUS Kajlo0
Ha AeicTBus (6e37eiicTBIE) TOHKHOCTHBIX JIUII.

24.2. TIpoBepku MOTYT OBITH IJIAHOBBIMH M BHETUTAHOBBIMU.

[InaHOBBIE MPOBEPKM MPOBOAATCS HE pEXE OJHOTO pas3a B MOJIYTOAHE.
[Topsiok OCyIIEeCTBIIEHH IJIAHOBBIX ITPOBEPOK YCTAHABIMBAETCA PYKOBOJMTEIEM
AnMuHHCTpanuu ropojackoro okpyra HMcrpa Mockosckoit odnactu. [lpu npoBepke
MOTYT paccMaTpHBaTbCS BCE BOMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM
MYHUIIUOAIBHOW YCIyru (KOMIUIEKCHBIE MPOBEPKH), WIM OTIEIbHBIM BOMIPOC,
CBA3aHHBI C TNPEJOCTaBICHUEM MYHUIMNAIBHOM YyCIyru (TeMaTUYecKue
npoBepkH). [IpoBepka Tak:ke MOKET MPOBOJAUTHCS MO KOHKPETHOM sKasooe.

24.3. BHeI1aHOBBIE TPOBEPKU ITPOBOJSTCS B CBS3U C IMTPOBEPKON YCTPAHEHUS
paHee BBISIBIIEHHBIX HAPYIIEHUM, a TAKXKE B CIIy4Yae MOJIyYeHUS )Kajlo0 Ha IEHCTBUS
(6e3nelicTBUE) TOKHOCTHBIX JIHII.

25. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIL 32 PEIICHUS U JECHCTBUS
(Oe3meiicTBUE), MPUHUMAEMbIE (OCYIIECTBIISIEMbIC) UMHU B X0J1€
MPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH

25.1.Tlo pe3ynpTaTaM TPOBEACHHBIX TMPOBEPOK B CIy4yae BBISIBICHUS
HapYIICHUH COONIOCHUS TOJOKEHUN ATMUHUCTPATUBHOTO pETiiaMeHTa U MHBIX
HOPMATHBHBIX  NPABOBBIX  aKTOB,  YCTAHABJIMBAIOIIUMX  TpeOOBaHUS K
NPEAOCTABICHUIO  MYHHIMNAIBHOM  YCIYTH, JOJDKHOCTHBIE JIMIA  HECYT
OTBETCTBEHHOCTh 3a NPUHUMAEMbIE€ (OCYLIECTBISIEMbIE) B XOJE€ IPEIOCTABICHUS
MYHUITUTIATPHOW YCIYTH pEIICHHS W ACUCTBUS (Oe37eHCTBHE) B COOTBETCTBUU
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

26. [lonoxeHnusi, XxapakTepusyrolue TpedoBaHus K MOpsAKYy U popmam
KOHTPOJIS 32 MPEA0CTABICHUEM MYHUIIMIIAIBLHON YCIYTH, B TOM
YHCJIe CO CTOPOHBI IPaXKJIaH, UX 00bEIMHEHUN U OpTraHU3aIHi

26.1. TpeboBaHuAMU K MOPSIKY U (opMaM KOHTPOJIA 3a MPEAOCTaBICHUEM
MYHUIIUIIAJIbHON YCITYTH SIBJISIOTCS:

1) HE3aBUCUMOCTE;

2) TIIATEIBHOCTD.

26.2. JIOMKHOCTHBIE JIUIA, OCYLIECTBISIOINE KOHTPOJIb 3a MPEJOCTABICHUEM
MYHULIMIIAJIBHOW YCIIYTH, MAOJDKHBI MPUHHUMATh MEPHl 1O MPEAO0TBPAILCHUIO



KOH(JIMKTa HHTEPECOB MPH NMPEAOCTABICHUH MYHHUIUITATLHON YCIIYTH.

26.3. ToiaTenbHOCTh  OCYIIECTBIEHUST KOHTPOJIA 3a MPEIOCTaBICHUEM
MYHUIUNIATBHOM YCIYIM COCTOMT B CBOEBPEMEHHOM M TOYHOM MCIOJHEHUHU
YIOJHOMOYEHHBIMU JIMI[AMU  OOSI3aHHOCTEH, MPEeayCMOTPEHHBIX pazaeiaom [V
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

26.4. 3asgBUTENN MOTYT KOHTPOJMPOBATH MPEAOCTABICHUE MYHUIIMIAILHOMN
YCIIyTH MyTeM MOoy4eHus: nHpopmanuu no tenedony, MMCbMEHHBIM 00paIlEHUsM,
JIEKTPOHHOM IodyTe MW 4epe3 EnuHbld  mopran  TOCyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyr U [lopTanm rocynapCTBEHHBIX M MYHUIMIIATBHBIX YCIYT
MockoBckoii 06J1aCTH.

Pasnen V. JlocyneOHoi (BHECY1cOHBII) MOPSIOK 00KaT0OBAHUS
pelieHuit u aeicTBri (0e31eHCTBUS)MYHHIIUTIATBHBIX CITYKAIIX
aAMUHHCTPALIMH, IPETOCTABIIFOIINX
MYHULIMNAIBHYIO YCIYTy

27.3asBUTENh UMEET MPABO OOPATUTHCA B AJIMUHHUCTPALUIO C KajJo0oi, B
TOM YHCJIE B CIEAYIOLIUX CIyqasiX:

1) HapyllIeHre CpoKa pEerucTpaldy 3asBJICHUS 3asBUTEIS O MPEAOCTABICHUN
MYHUIUTNIATBLHON YCIYTH;

2) HapylIeHHE CPOKa MPEAOCTaBICHNUS MyHULIMITAILHON YCIIyTH;

3) TpeboBaHMe y  3asBUTENS  JIOKYMEHTOB, HE  MPEAYCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickoil Penepanny, HOpMaTUBHBIMU
IIPABOBBIMU aKTaMU MOCKOBCKOHM 00JacTu AJis MPEIOCTaBICHUSI MyHUIIUIIAIbHON
YCIIyTH;

4) oTka3 B mpueMe JTOKyMEHTOB, MPEAOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBbIMU akTamMu Poccuiickon denepanuu, HOPMATHBHBIMU
IIPABOBBIMHU aKTaMU MOCKOBCKOW 00JacTy AJi MPEIOCTABICHUSI MyHHUIIUIIATbHON
YCIIYTH, Y 3asiBUTEIS;

5) oTka3 B MpeIOCTABICHUU MYHUIIMIIAIBHOM yCIIyTH, €CIM OCHOBAHUSI OTKa3a
HE TPETyCMOTPEHBbI (eepanibHBIMU 3aKOHAMHU M MPUHSATHIMH B COOTBETCTBHU C
HAMHM WHBIMHM HOPMAaTUBHBIMHM NpaBOBbIMM akTamu Poccuiickon ®enepannu,
HOPMATHBHBIMH ITPABOBBIMU aKTaMH MOCKOBCKOI 00J1acTH;

6) TpeboBaHKE C 3asBUTENSI MPH MPEIOCTABICHHA MYHUIUITAIBHOW YCITyTH
IU1aThl, HE IPELYCMOTPEHHONM HOPMAaTUMBHBIMU IIPABOBBIMH akTaMH Poccuiickoin
®enepanyy, HOpMaTUBHBIMU [TPAaBOBBIMU aKTaMU MOCKOBCKOH 00J1acTy;

7) oTKa3 AJMHHUCTPALMM WIA JOJDKHOCTHOTO IMIIA AJIMUHHCTPAIlMA B
UCIPABJICHUU JONYLIEHHBIX OINEYaTOK M OLIMOOK B BBIJAHHBIX B peE3yJbTare
IPEJOCTABICHUS! MYHULUIAIbHOM YCIYIM JOKYMEHTax JuOO HapylleHue
YCTaHOBJICHHOI'O CPOKA TAKUX UCIIPABICHMIA.

27.1. IlpaBo Ha moaauy >xajo0 HMMEIOT OpUIUYECKHEe U (PU3MUYECKUEe THUIIa,
oOpatuBImMecs B AJMHHHCTpPAIMIO C 3asBJICHUEM O [PEeJOCTaBICHUU
MYHHUIUIATBHON YCIIyTH.

27.2. Kanoba momaercs B AJIMUHHUCTpAIIMIO B THMCbMEHHOH ¢opme Ha
OyMa)xHOM HoOcHTee MO0 B AJIEKTPOHHOH (hopMme.



27.3. Kanoba Moxer OBITh HampaBlieHAa IO I[IOYTE, C HCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOM cetu MHTepHeT, oduianbHOro caira
AnMunuctpanuu, EquHoro noprana rocy1apcTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
6o [lopTana rocygapcTBEHHBIX 1 MyHUIIMNIATBHBIX ycIIyT MOCKOBCKOI 001acTH,
a TaKXe MOJKET OBITh MPUHATA MIPH JINYHOM MPUEME 3asIBUTEIIS.

27.4. Kanoba nomKHa COICPKATh:

a) HauMMEHOBaHWE AJMHUHUCTpPALMH, MPEAOCTABISAIONIEH MyHUIUIAIBHYIO
yciyry;  (aMmiiio, WM, OTYECTBO PYKOBOAUTENS JHOO  CHEIHaINCTa
AJMUHHCTpAIUU, PEIICHUS U JeHCTBUS (0€31eHCTBHUE) KOTOPHIX 00KATYIOTCS;

0) HAUMEHOBAaHKWE, CBEJEHUS O MECTE€ HaXOXKICHHUS  3asABUTENS -
IOPUIUYECKOTO WM (PU3MUECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) MMEKTPOHHOMN MOYTHI (MTPU HAJTMYKUK) U (MJIH) TTOYTOBBIN
azipec, o0 KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3asBUTEIIIO;

B) CBeICHUS 00 O0O0XaayeMbIX peIIeHUsIX ¢ JeUCTBUAX (Oe31ecTBUN)
AJIMUHHCTpALUH, TPEIOCTABISIONIEH MyHUIUIAIBHYIO YCIYTY, €€ PYKOBOAUTEIS
JIHO0 CIICIHAJINCTA;

') IOBOJbl, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
JNEUCTBUEM AJIMUHUCTPALUH, NPEIOCTABIAIONIEH MYHHMIMIAIBHYIO YCIYTY, €€
pyKoOBOIUTENS THMOO CHEIUATHNCTA.

3asgBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IPU HAJUYHH),
MOATBEP>KIAIOIINE JOBOIbI 3aBUTEIIS, JIMOO UX KOTIHH.

27.5. B cnyuae ecnm »kano0a mojaercs 4epe3 MPEJCTAaBUTENS 3asBUTEI,
TaKKe TMPEICTABISIETCS  JOKYMEHT, [MOATBEPKIAIOIMIMI  [MOJHOMOYMS  HA
OCYILECTBIICHUE JCHUCTBHM OT WMEHHM 3asBUTENSA. B KadecTBe JOKYyMEHTa,
NOATBEP/KIAIOIIEIO IMOJHOMOYHMS Ha OCYILIECTBICHHE JEHCTBHM OT HWMEHHU
3asIBUTEJS, MOXKET OBITh MIPEICTABIICHA:

27.5.1. OdbopmneHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii
denepanu  IOBEPEHHOCTh, 3aBEpEHHAs IE€YaThlo 3asBUTENS (NIPU  HAIUYUU
neyaTv) U MOANUCAaHHAs PYKOBOJUTENIEM 3asiBUTENS WIH YIIOJTHOMOYEHHBIM 3TUM
PYKOBOJIUTENIEM JIHUIIOM.

27.5.2. Konust pemnieHus 0 Ha3HaA4YeHWHM WM 00 m30paHuu jauO0 MpuKasa o
Ha3HA4YE€HUH (PU3UYECKOro JUIA Ha JIOJHKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOe
¢usznyeckoe aMIO 00JagaeT MPaBOM JCHCTBOBaTH OT HMMEHM 3asBUTENS 0Oe3
JIOBEPEHHOCTH.

27.6. KanoOa, noctynuBiias B AAMUHUCTPALIUIO, MOJJICKUT PACCMOTPEHUIO
CHEIUATNCTOM AJMUHUCTpAIMU, YIOJTHOMOYEHHBIM Ha PACCMOTPEHHE Kajoo,
KOTOPbIN 00€CIIeUnBAET:

OpyUeM U pPacCMOTPEHHUE KaloOd B COOTBETCTBUU C TpeOOBaHUSMU
denepanpbHoro 3akoHa ot 27.07.2010 N 210-®3 «OO0 opraHuzanuu
MPEAOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

nH(OPMUPOBAHHE 3asIBUTEIIEH O MOPAJIKE 00’KaI0OBaHUS PEIICHUHN U NeHCTBUI
(Oe3meiicTBuUS) AAMUHUCTpPAIIHH.

27.7. Kanoba, moctynuBiias B AJAMUHUCTPAIINIO, TTOJICKUT PETUCTPALIUUA B
AJMUHHCTpaLMU HE O3AHEE CIECIYIOUIEro pabovyero AHs CO JHS €€ NOCTYIUICHUS.

XKanoba moasie KuT pacCMOTPEHUIO:
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B TeueHue 15 pabounx gHEHN CO IHS €€ perucTparui B A IMUHUCTPAIIUH, €CITH
0oJiee KOPOTKUE CPOKH PACCMOTPEHUS KajJoObl HE YCTAHOBJIEHBI PYKOBOJIUTEIEM
AJIMUHHUCTpalNH;

B TEUEHHUE MATH pabOUMX THEW CO JTHS €€ PEerucTpalu B AJIMUHUCTPALIUU - B
ciydae  oOXajoBaHMs  OTKaza  AJIMUHHMCTpAlMM, JOJDKHOCTHOIO  JIMIA
AJIMUHHCTpAalMM B MpUEME JOKYMEHTOB Y 3asBUTENs JMOO B HCIPABICHUU
JIOMYIIEHHBIX OINEYaTOK W OMIMOOK WJIM B Ciydae OOKaJIOBaHUS HapyIICHUS
YCTAHOBJIEHHOTO CPOKa TaKUX UCTIPABICHUH.

27.8. Kaoba MoxkeT ObITh MTO/TaHAa 3asBUTEJIEM Ha JIMYHOM TIPHEME.

B cnyuae momaum >kamoObl TpW JTUYHOM TPUEME 3asSBHUTENb IPEICTABIISCT
JIOKYMEHT, YOCTOBEPSIONIHI €ro JMYHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickon denepanum.

XKanoba B nmucbMeHHOU (PopMe MOXKET OBITh TaKKE HAMpaBIICHA IO TIOYTE.

27.9. B snexktpoHHOM BHAE >kajmo0a MOXKET OBITh TOJIaHAa 3asABUTEIIEM
MOCPEJICTBOM:

27.9.1. O¢punmansHoro caiita IlpaBurensctBa MOCKOBCKON oOnactu B
MH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn HTepHeT.

27.9.2. OpunmanpHOoro  caiita AJIMHHHCTpalUM B WH()OpPMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu MHTepHeT.

27.9.3. EnnHOro nopraja rocyJapCTBEHHbIX 1 MyYHULIMIIAJIbHBIX YCIYT.

27.9.4. Tloprana rocyJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT MOCKOBCKOM
oOnacTu.

27.10. ITpu nogaye xajo0bl B JIEKTPOHHOM BHUJIE JOKYMEHTBI, YKa3aHHBIC B
nyHkTte 27.5 HacTosmero AJIMUHUCTPATUBHOTO pErjlaMeHTa, MOTyT ObITh
MPEICTABICHBI B (DOPME AJICKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX SJIEKTPOHHOU
MOJANKCHIO, BHUJ KOTOPOM TPEIyCMOTPEH 3aKOHOAaTeNnbcTBOM Poccuiickoi
deneparnuu, Npu TOM JTOKYMEHT, yAOCTOBEPSIONIUNA JUYHOCTH 3asiBUTENS, HE
TpeOyercs.

27.11. OcHoBaHus JJIi TPUOCTAHOBJICHUS PACCMOTPEHHS KaNOOBI HE
PEAYyCMOTPEHBI.

27.12. B cnywae ecnu 3asBUTENEM TMoJaHa B AIMHHHCTpAIUIO >Kanoba,
pEILICHUE MO0 KOTOPOM HE BXOAUT B KOMIETCHIMIO AJIMUHUCTPALMH, B TCUCHUE 3
pabounx JHEH CO [JHA €€ perucTpanud B AJIMHHHCTpAIU  JkKajoba
nepeHanpasisieTcss AJIMUHUCTpAlMEd B yIMOJHOMOUYEHHBIH Ha €€ PacCMOTpPEHHUE
opras, 0 4eM B TUCbMEHHOM (hopMe HHPOPMUPYETCSI 3aBUTEIIb.

[Ipu 3TOM CpOK paccMOTpEeHUs KadoObl UCUHUCIAETCS CO JIHA PErUCTpALMU
ajo00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpTraHe.

27.13. Tlo pe3yapTaram pacCMOTPEHHS KaI00bl AIMUHUCTPALIMS TPUHUMAET
OJIHO U3 CIEAYIOIIUX PEIICHUN:

1) ynoBnerBopsier >kanoOy, B TOM uucie B (GOpME OTMEHBI MPUHATOTO
pelIeHus, UCIPABICHUS JONMYIIEHHbIX AJMUHUCTpPALIME OMEYaToOK M OIIMOOK B
BBIJIAHHBIX B PE3yNbTaTe MPEAOCTABICHUS MYHHUIIUTIAIHHOW yCIyTH JOKYMEHTaX,
BO3BpaTa 3asBUTEIIIO JEHEXKHBIX CPEJICTB, B3MUMAaHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickonn denepanuu, HOPMATHUBHBIMU
PaBOBBIMH aKTaMu MOCKOBCKOM 00J1acTH;



2) OTKa3bIBAET B YAOBIETBOPEHUU KaTOOBI.

27.14. He moszmHee pAHS, CHEAyIONIEr0 3a JHEM TMPUHSATUS PEIICHHS,
yKa3aHHOro B TNiyHkTe 27.13 Hactosiiero AJAMUHUCTPATUBHOIO pPEIrJIaMEHTa,
3asBUTEI0 B MHCHbMEHHOW (hOopMEe M MO JKEJIaHWIO 3asBUTENST B DJIEKTPOHHOU
dbopme HampapisieTcsi MOTHUBUPOBAHHBIM OTBET O PE3YJbTaTaX PaCCMOTPEHUS
KaIO0OBI.

27.15.1lpu  yJnOBIETBOPEHUM  KajloObl ~ AJMUHHUCTpalUsi MPUHUMAET
MCYEPIIBIBAIOIINE MEPHI TI0 YCTPAHCHHIO BBISBICHHBIX HAPYIICHHU, B TOM YHCIIC
M0 BBIJIaYe 3aABUTENIO pe3yJibTaTa MYHUIUMIAIBLHOW YCIyrd, HE To37Hee 5
pabouux JHEW CO [HS TPUHITHS PEIICHUs, €CIM HWHOE HE YCTaHOBJIEHO
3aKOHOIaTenbCcTBOM Poccuiickon Penepanun.

27.16. AnMuHUCTpalds  OTKa3blBaeT B  YJIOBIICTBOPCHHH  JKalIOObI B
CIIENYIOIIUX CIIyJasix:

- HaJIMYWS BCTYMHBIIETO B 3aKOHHYIO CHIIy PEIICHHS Cyna, apOUTPakKHOTO
CyJia 10 Xao0e 0 TOM K€ MpeIMETe U 10 TEM K€ OCHOBAHUSIM;

- TIOJIaY¥ KAJO0OBI JIIIOM, ITOJTHOMOYHS KOTOPOTO HE ITOATBEPKICHBI B
NOpsIKEe, YCTAHOBJIEHHOM 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu;

- HaIW4Us PEIICHUs M0 JKajoOe, MPUHATOTO pPaHEE B COOTBETCTBUU C
TpeOOBaHMAMU AJIMUHUCTPATUBHOTO pEIrIaMEHTa B OTHOIICHWH TOTO K€
3asIBUTENS M 10 TOMY K€ TIPEIMETY JKaJT00bI;

- IPU3HAHMS 3KaJT00bI HEOOOCHOBAHHOM.

27.17. B cinyyae ycTaHOBJIIEHUSI B XOJI€ WJIA IO pe3yjbTaTaM PacCMOTPEHUS
’Kano0bl TMPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO IPABOHAPYIICHUS WU
NPECTYIUICHUS  JODKHOCTHOE — JIMIO,  HAJIEJICHHOE  TMOJIHOMOYMSIMHU  T10
PACCMOTPEHHIO Kal00, HE3aMEIJTUTEIbHO HAMPABIIAET UMEIOIINECS MaTepUaibl B
OpraHbl MPOKYpPaTYpHI.

27.18. OtBeT mO pe3ynbTaTaM pACCMOTPEHHS KaJIOObl HaIpPaBISAETCA
3asBUTEII0 HE TIO3JHEE MHS, CISAYIOMIET0 3a JHEM NPHUHSITHS PEIICHUs, B
MUCEMEHHOHN (hopMme.

27.19. B oTBeTe 1m0 pe3yabTaTaM PacCCMOTPEHUS KaTO0bl YKa3bIBAIOTCS:

- HAaMEHOBAaHME AIMUHUCTPAIUH, TOJDKHOCThH, (pamMuius, UMsi, OTYECTBO
(Tpu HaTMYHK) €€ JOKHOCTHOTO JIUIIA, IPUHSIBIIIETO PEIICHUE 110 JKalobe;

- HOMEp, JaTa, MECTO TPUHATHS pEIIeHUS, BKJIIOYAas CBEICHUA O
JOJDKHOCTHOM  JIMIlE, pelleHre Wi JedctBue (Oe3neiicTBuE) KOTOPOro
obOxxaiyercs;

- HAUMEHOBAHME 3asIBUTETIS;

- OCHOBAHUS JUIsl PUHATHSI pEUIESHUS 0 Kajo0e;

- IPUHSATOE MO KaI00€e pelIeHue;

- B Clly4ae, eclid »ajo0a Mpu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHUS
BBISIBJICHHBIX HApYIICHWW, B TOM YHCJIE CPOK TIPEIOCTaBICHUS pe3yJbTaTa
MYHUITUTIATBHOW YCITYTH;

- B CJIydae, eciM kajgo0a mpu3HaHa HEOOOCHOBAHHOMW, - TPUYHUHBI MPU3HAHUS
XKano0bl HEOOOCHOBAaHHOW M uWHGOPMAIUS O TpaBe 3asdBUTENS 00KaJIOBaTh
MIPUHSTOE PEIICHUE B Cy/1IeOHOM TOPSIKE;

- CBEJICHHUSI O TIOPSJIKE 00KAIOBAHUSI IIPUHATOTO TI0 JKaJlo0e perieHus.



27.20. OtBeT mO pe3yabTaTaM PACCMOTPEHHs >KajaoObl MOJMUCHIBACTCS
YIOJHOMOYEHHBIM  Ha  PacCMOTPEHHE  KajoObl  JIODKHOCTHBIM  JIMIIOM
AJIMUHHUCTpaLINH.

27.21. AnMuHUCTpalys BIPaBe OCTAaBUTh Kajlo0y 0€3 OTBETa B CIEAYIOITUX
ClIyJasix:

- OTCYTCTBHSI B >Kajo0e HAaMMEHOBaHHUA 3asIBUTENS WM MOYTOBOTO ajapeca
(aapeca 3JIeKTPOHHOM MOYTHI), 10 KOTOPOMY JIOJKEH OBITh HAPaBJIEH OTBET;

- HaJIM4Us B KaJI00€ HELEH3YPHBIX JTMOO OCKOPOUTETHHBIX BBIPAXKEHUMN, YIPO3
KU3HH, 3[JOPOBBI0 U UMYIIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAaK)KE YJICHOB €T0 CEMbU
(kamoba ocraercs 0e3 OTBeTa, MNPU OTOM 3aSIBUTEIIO COOOIIAETCS O
HEJIOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM);

- OTCYTCTBHUSI BO3MOKHOCTH IPOYUTATh KaKyHO-JTHOO YacTh TEKCTa >KaoObI
(>kaymoba ocraercs 6e€3 OTBETa, O YeM B TCUCHHE CEMHU JIHEH CO JHS perucTpaiuu
KajmoObl COOOIIaeTCs 3asBUTENIO, €CIU €ro (amMuiaus | TOYTOBBIA ajapec
MOAA0TCS POYTEHUIO).

27.22. 3asiBuTeNnh BIIpaBe O0XKAJIOBATh MPUHATOE IO KaloOe pEIICHHE B
CyieOHOM TIOPSIKE B COOTBETCTBMM C 3aKOHOJATENIbCTBOM Poccuiickoi
denepanum.



[Ipunoxenue N 1
K aIMUHHACTPATUBHOMY PEIIAMEHTY

CrpaBoyHast H”HpOpPMAIU O MECTE HAXOXKIEHUS, rpaduke padoThl, KOHTAKTHBIX
TenedoHax, agpecax dJIEKTPOHHOM MOYTHI OpraHa, MpeAoCTaBISIONIETo
MYHHUIMIIAJIBHYIO YCIYTY, CTPYKTYPHBIX MOApPa3/IeICHUIN Ooprasa,
IIPEIOCTABIIAIOLIEr0 MyHUIIMNIAIBHYIO yeuayry, M®L[ u opranusanui,
YYacTBYIOIIMX B MPEIOCTABICHUN MYHHUIIUTIATLHON yCITyTH

1. AnmunucTpanus ropojickoro okpyra Mcrpa MockoBckoi 06acTu.

Mecto Haxoxaenus: T. Mcrtpa, mi. Peomronuu, 1. 4.
Pexum paboTbi:

ITouenmensuux |9.00-18.00, 00ex: 13.00-14.00
Bropuuk 9.00-18.00, o6en: 13.00-14.00
Cpena 9.00-18.00, o6en: 13.00-14.00
Yersepr 9.00-18.00, o6en: 13.00-14.00
[MaTanna 9.00-16.45, oben: 13.00-14.00
Cy660Tta BreixonHoli neHs

Bockpecenbe Brixonuoi neHp

PexuMm npuema 3agBuTeNen B aIMUHACTPALIMA TOPOACKOro okpyra Mcrpa:

ITonenenpnuk | 9.00-17.00, o6en: 13.00-14.00
BropHuk 9.00-17.00, o6en: 13.00-14.00
Cpena 9.00-17.00, o6en: 13.00-14.00
Yerrepr 9.00-17.00, o6en: 13.00-14.00
[Taraumna 9.00-16.00, o6en: 13.00-14.00
Cy606oTta BrixoaHoit 1eHb

Bockpecenbe | BeIxogHOM A€HB

[TouToBBI agpec:

Nunexc: 143500, MockoBckast obsacts, r. Mictpa, . PeBomtonuu, nom 4.

KonTaktHabiii Tenedon: 8(496) 994-54-43.

OdunuanbHplil callT agMUHUCTpPALMU TOPOJCKOTO okpyra Hctpa B ceTu
WuTepuet: www.istra-adm.ru.



Anpec 3NEKTPOHHOM MOYTHl aAMUHHUCTPALMU TOPOACKOTo okpyra KMcrtpa B
cetn UuTepuer: adm-@istra-adm.ru.

2. VnpaBieHue pa3BUTUA MOTPEOUTENHCKOTO pPbIHKA aJIMUHUCTPALIMU
ropoackoro okpyra Mcrpa.

Mecto HaxoxaeHus:: MockoBckast 00y1acTh, 1. Mictpa, 1. PeBomtonuu, nom 4.

Pexxum paboThI:

ITouenensuuxk |9.00-18.00, 00ex: 13.00-14.00
Bropuuk 9.00-18.00, o6en: 13.00-14.00
Cpena 9.00-18.00, o6en: 13.00-14.00
Yersepr 9.00-18.00, o6en: 13.00-14.00
[IaTHNDA 9.00-17.00, o6ex: 13.00-14.00
Cy660Ta BreixonHol neHs

Bockpecenbe Brixonuoi neHp

[TouroBsIi1 agpec:

Nunexc: 143500, MockoBckast obsacts, r. Mctpa, 1. PeBomtonuu, nom 4.

KonTaktHsiii Tenedon: 8(49831) 4-94-50.

OdurmanpHbli caT aAMUHUCTPALIMM TOpPOACKOro okpyra Mcrpa B cetn
WuTtepuer: www.istra-adm.ru

Anpec a5IeKTpoHHOM TouThl: adm-@istra-adm.ru.

I'paduk mpuema rpakgaH s KOHCYJIHTHPOBAHHS M IpHEMa >KajJold B
YrpaBiieHUn pa3BUTHS MOTPEOUTEIHCKOTO PBIHKA aJMHHHUCTPAIMA TOPOJICKOTO
okpyra Hcrtpa oTaenoM mNOTpeOUTENHCKOTO PBIHKA OCYIIECTBISICTCS KaXIbIA
BTOpOi BTOpHUK Mecsana ¢ 10-00 o 12-00 gacos.

3. MyHununajibHOe aBTOHOMHOE yupexJeHue '"MHOro(yHKIHOHAIbHBIHI
LEHTpP ropoAcKoro okpyra Hcrpa».

Mecro nHaxoxaenus Ympasierus: 143500, MockoBckast 00:., T. Mcrtpa, mi.
Pepomronuu, 1. 2.

Pexxum pabotet MAY MOII;

[Monenensauk |8.00-20.00, 6e3 mepepriBa Ha 00e

Bropauk 8.00-20.00, 6e3 mepepriBa Ha 00e
Cpena 8.00-20.00, 6e3 mepepriBa Ha 00e
UYerBepr 8.00-20.00, 6e3 mepepriBa Ha 00e
[Taruaumna 8.00-20.00, 6e3 mepepriBa Ha 00e

Cy66oTta 8.00-20.00, 6e3 mepepriBa Ha 00e



mailto:adm-@istra-adm.ru

Bockpecenbe Brixonuoi neHb

[ToutoBeit agpec MAY M®II: 143500, MockoBckast 06i., . Mctpa, m.
PeBoronum, 1. 2.

Tenedon call-ientpa: 8(49831)- 4-02-70; 8(49831)-4-02-74.

Odunmaneueiii caiit MKY M®II B cetn MaTepuer: www/mfcistra.ru.

Anpec anekrponnoit moutst MKY M®I] B cetn MuTepHeT: info@mfcistra.ru

Anpeca, rpaguk W pacnucaHue padOThl TOMOJHUTEIBHBIX oducoB MAY
MO®I[ wu  MoOWIBHBIX  0GHCOB  pa3MeIleHhl Ha  cailTe B  CETH
Wurepuer:-www.mfcistra.ru

4. Opranu3ainy, y4acTBYIOIIHNE B IPEJOCTABIECHUA MYHHUIIMTIAILHON YCIIyTH.

4.1. Yupasnenue ®enepanbHOil HATOTOBOM city>k0b1 Poccun mo MockoBckoi
oOnacTu.

Anpec mectonaxoxaenus: 125284, r. MockBa, XopoiieBckoe 1occe, 1. 12a.

Tenedonsr: 8(495) 536-13-34; 8(495) 536-13-73; daxc: 8(495) 536-11-80.

[TongpoOnass wundopmanuss o0 anpecax, TenedoHax, rpadukax padOTHI
mexpaiionubix MMOHC, tepputopuanbHbix 000COOJIEHHBIX pabouux MecTax
mexpaiionnbix UOHC u npyras akTyanbHas UHGOpMALMS pa3MEIEHbl B CChLIKE
"KonTaktsl u oOpaieHusi, aapeca uHcnekuuil" caiita denepanbHON HAIOTOBOM
ciy>k0b1 (Www.nalog.ru)

['padux paboThI:
[Monenensauk | 9.00-18.00, 6e3 mepepriBa Ha 00e
BropHuk 9.00-18.00, 6e3 mepepriBa Ha 0bOeT
Cpena 9.00-18.00, 6e3 mepepriBa Ha 0bOeT
Yerrepr 9.00-18.00, 6e3 mepepriBa Ha 0bOeT
[IaTHNDA 9.00-16.45, 6e3 mepepriBa Ha 00OeT
Cy660Ta BreixoaHol neHb
Bockpecenbe | BeixogHol neHb

4.2. UOHC Poccun no ropoay HMctpa MockoBckoit 06acT.

143500, r. Uctpa, yn. Coerckas, 1. 12.

Tenedon: §(495) 994-38-49.

43. Otmen mno 1. MHerpa, VYmpaBinenne @DegepanbHOH  CIykKObl
rOCyJapCTBEHHOM perucrpanuu Kajgactpa W Kaptorpabuu 1o MOCKOBCKOM
o0JnacTu.

Mecto HaxoxnaeHusi: MockoBckasi oonacth, r. Mctpa, yn. Pabouunii npoesn,
oM 1A.

KonTakTtHbrii Tenedon: 8(49831)- 4-69-76.



[Ipunoxenne N 2
K aIMIHUCTPATHBHOMY PEIJIaMEHTY

B agMuHucTpaumio ropoackoro okpyra Mictpa MockoBckon obnactu

3aaBJjlieHUe
00 opraHuU3aLUuM ApPMapKU

Opunonueckoe nmLoO

(IoJIHOe M COKpalleHHOE HAaMMEeHOBAaHMEe
(B cmyuae, ecau mmeeTcsd),

B TOM 4YMCJIe (QUMPMEHHOE HaMMEeHOBaHMEe OPUAOMYECKOTO JIMLa)
OT'PH opuImMueckKoOTO JIMLa
IJaHHEIE OOKYMEHTa, MNOATBepXIawnmero (akT BHECEHMsS CBeIeHMM O DPUMAMYECKOM JIMIle
B EIMHEM TOCYyIapCTBEHHBM pPEeeCcTp OPUIMYECKMUX JIMI]
MecTO HaxoOXIOeHMA HPUIONYECKOI'O JIMila

VHIMBUOYAJILHE [NPEOIPUHUMATETb

(bamunusa, umMmMa u (B cliyyae, e€CJIM MMeeTCsd)
OTUYECTBO MHAMBUIYAJILHOI'O NIpPellpMHMMAaTEJ)
MecTO XMUTeJIbCTBA VHIVMBVIOYAJIEHOTI'O HpeHHpMHMMaTeHH

PexBU3UTEH IJOKYyMeHTa, yoocToBepAmmeIro JIMYHOCTBb MHIVNBMIOYAJIBHOTI'O
npedlrnprHrMaTeJI A

I'PH mMHOMBMIOYAaJIbLHOTO NPEenOIpMHMMAaTEISA

IaHHEIE HOOKYMEHTAa, [OoATBepXIamomero QaxT BHECEHMS CBeIeHUM 00 MHIOMBUIYaJIbHOM
NpennpuHuMaTese B EOuHEM TOCyHOapCTBEHHEM peecTp VIHOVIBUIY aJ1b HBIX
npennprHyMaTeen

VIHH/KIIIl ©0pUOMyecKOTO Jula/MHOUBUAYAJILHOTO MIpenlpUHUMATEIS

/

MecTO HnpoBemeHMA ApMapKuU

HamMeHOBaHMe COOCTBEHHMKA CTALUMOHAPHOI'O TOPI'OBOTO OOBEKTA MM BEeMEeJIBHOT'O
ydJacTKa, Ha KOTOPOM IIJIaHUPYEeTCA OopraHm3alma ApMapku

KaTeropus 3eMejIbHOTO ydyacTkKa *

Cpokx (maTel) NPOBEHEHMUS SpMapku

Tun apMapku
*  VYkasplBaeTCd B Clydae, €CJM 3EeMeJIbHEM ydJaCcTOK HaxXOIUTCS B COOCTBEHHOCTU
opraHms3aTopa ApMapKu.

[TpunoxeHMe X
1. JokxyMeHT, [OITBepXIallMi NIpaBO BJaIeHMs, I[IOJIb30BaHMS U PACIOPSXEHUS
3eMeJIb HbIM ydacTKOM (CcTauMOHAPHEM TOPT'OBEM 0BOBEKTOM)
Ha JMCTax.
2. Ha JIMCTax .
3. Ha JIMCcTax.
4...
[lononucob PYKOBOOUTEI S OPUINYECKOT'O Jnia/MHOUBULOYaJIbHOT'O NpeInpUHMMaTEeI S
(DOJXHOCTH ) (mommnmce) (©.1.0.)




BINNOK-CXEMA

MpunoxexHne N 3
K aAMUHUCTPATUBHOMY pernameHTy

MOCNEAOBATENIbHOCTW AENCTBWIA NMPU MCNONHEHUA MYHULIMMANBHON
YCNYTW "OPIrAHUBALINA APMAPOK HA TEPPUTOPU TOPOACKOIO OKPYTA NCTPA
MOCKOBCKOW OBJIACTI"

3aaBUTENb

|
\/

[lpyieM 3agBJIEHMS M KOMIIJIeKTa IOKYMEHTOB
Ha [IpaBO NIPOBEHEHUS SpMapKu

|
\/

PaccMoTpeHMEe IOOKYMEHTOB, HeOOXOOMMBIX
OJ18 NPenoCTaBJIEHMS MYyHUMUMIIAJIBHOMW YCIyTU

T
\/

IIa | <—— OcHOBaHM4a nOJjid OoTKaszsa

> |HeT

|
\/

T
\/

— BHIABJIEHME B 3alpoCe Ha IpeloCcTaBJIeHUe
MYyHUIMIIAJIBHOM YCJIYyI'M MM B IpPelCTaBJIeHHBEIX
IOOKYMEHTaxX HEeIOOCTOBEPHOM, MCKAaXEeHHOM

WM HENOJIHOM MHOOpMAallMy, B TOM UUCIE
npencTaBJieHre 3agBUTEJIEM IOKYMEHTOB, CPOK
,JI@IZCTBI/[T@J’H::HOCTV[ KOTOPEBIX Ha MOMEHT
IIOCTYIIJIEHMA B aIMMHMCTPAaLMIO B COOTBETCTBUU
C IEeViCTBYOIMM 3aKOHOIATENbCTBOM MCTEK;

- UMeeTCcsa 3aIOJIKEHHOCTL IO HeyCTOMKaM
(HajoraMm, neHaM, wrpabdaM) Ha OeHb HOHAuMU
CyOBEeKTOM MaJioTO M CpelHeTrO
InIpedrnprHMMaTeJIbCTBa 3aABKU,

- 3aABUTEJSIb HAXOOUTCHS B IIpOllecce

JUKBUOALUM UM NPU3HAHMS HeIJaTexXeCIOCOOHEM
(baHKPOTOM) , €TI0 IOesaTeJIbHOCTbH Ha MOMEHT
nmomaum M pacCMOTPEHMA 3adBKM Ha ydacTue

B KOHKYpPCe IPUOCTAaHOBJIEHA

dopMUpPOBaAHME U HaNpaBJIEHUE
MEeXBEIOOMCTBEHHEIX 3alpoCoB,
IPOBEPKAa CBEIEeHMI O 3asBuUTese

\/

[IpuHATHME PEWEeHMsa O BHIAUEe
paszpelieHusa (oTkase)
O NPOBEIeHUN SpMapKu

\/

Brimaua 3adaBuUTEN0 pes3ylibTaTa
IpenoCTaBJIEHUA MYHMUIUIIAJIbHOM
yCIIyTu

|
\/

I[TogroToBKa MOTMBMPOBAHHOTO OTKasa
B MNPEeIOCTaBJIEHUM MYyHMUMIIAJBHOM YCJIYyI'U
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