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l. O0mue moJioKeHus!
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 Pe2laAMEHMA

1.1. AAMUHUCTpATUBHBIN peraMeHT YCTaHABIIMBAET CTaHAapT IIpeIOCTaBIICHUS
MYHHULIMIAIBHON ycnyru «Bblgada apXuBHBIX CIPAaBOK, APXMBHBIX BBINMCOK, apXHWBHBIX KOIUH M
MH(GOPMALMOHHBIX MHCEM IO BONPOCAM, 3aTPAardBAIOIIUM IpaBa M 3aKOHHBIE MHTEPECHI 3asiBUTEIS»
(manee — MpyHununaneHasi Yyciyra), COCTaB, IOCJEIOBAaTeIbHOCTh M CPOKHU  BBIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP MO MPEJOCTaBIeHUI0O MyHUIIMNIANIBHON YCIyTrH, TpeOOBaHUS K HOPSAKY
WX BBIIOJHEHUS, B TOM 4YHCI€ OCOOCHHOCTH BBINOJHEHHS aJMUHHUCTPATHBHBIX TMpOLEAYp B
ANIEKTPOHHOM (opme, a Takke OCOOCHHOCTH BBHINOJHEHHUS aIMUHHCTPAaTUBHBIX MPOLEAYp B
MHOTO(YHKIIMOHAJBHBIX IEHTpaxX NPEAOCTABICHHUS TOCYIApPCTBEHHBIX W MYHHIMIIAJIBHBIX YCIYyT B
MockoBckoii obnactu (namee — M®DII), dbopmbl KOHTpOJIS 3a HCHOJHEHUEM AIMUHUCTPATHBHOTO
periamMenTa, 10cyaeOHbIi (BHECYIEOHbIH) MOPSIOK 00)KaJI0BaHUsS PEIICHUI U aeicTBUi (Oe3aeiicTBrS)
apXMBHOIO OTJeNa aJMUHUCTpaluu ropojckoro okpyra Mcrpa (nanee — MyHMIMNANbHBIA apXuB),
JOJHKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CIYXKAIUX U CIIEIUATNCTOB MyHHUIIMIAILHOTO apXUBa.

1.2. TepMuHBI U ONpeAeeHHs], UCTIOIb3yeMble B HACTOSIIEM ATMHUHUCTPATUBHOM PEIIAMEHTE,
yka3aHnsl B [Ipunoxxenuu 1 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. Jluya, umerouwjue npaso na noayuenue MyHuyunaivHou ycayeu

2.1. JIuiamu, UMEIOLIMMU IPaBoO Ha MoJlydeHre MyHUIIUNIaIbHON YCIIyTH (J1anee — 3asBUTENN),
ABISIOTCS  (PU3WYECKHWE JIMIA, IOPHIMYECKHe JIMIA, WHAWBUAYAIbHBIC MPEIIpUHIMATEIH,
oOparuBIIMecs 3a IpeJocTaBlieHneM MyHUIIMTIAIBbHON YCITYTH.

2.2. Kareropuu 3asBuTenei:

2.2.1. dusnyeckue nuia, 0OpaTUBIIMECS 32 MOJyYEeHHEM JOKYMEHTOB, COJAEPIKAIINX CBEIECHUS B
OTHOLIEHUH OOBEKTOB HEJBM)KMMOTO HMYIIECTBA: B JIMIE MpaBooOIajarens; 3aJlorofep)karens B
OTHOILIEHUU OOBEKTOB HEJBM)KMMOIO MMYIIECTBA, KOTOPhIE HAXOJATCS Y HEro B 3aj0re WM IpaBa Ha
KOTOpBIE TIPEOCTABIICHBI €My B 3aJIOT; UMEIOIIUX MPaBO HA HACJEIOBaHWE HEJBM)KMMOTO MMYIIECTBA
MPaBOOOIAaTeNs] 10 3aBEIIAHWIO WM IO 3aKOHY — B OTHONICHWH JOKYMEHTOB, C JaThl CO3JAHHS
KOTOPBIX HE MpOUUIo 75 IIeT, €clii JOKYMEHTBI CONEpXaT CBEICHUWS, yKa3aHHbIe B ITyHKTe 2.4
HACTOSIIET0 AJIMUHUCTPATUBHOTO pernamenTa. Jlroboe ¢usnueckoe MU0 — B OTHONICHHH apXWUBHBIX
JOKYMEHTOB, C JIaThl CO3/1aHUSl KOTOPBIX Hpouuio Oosee 75 jJeT WM B ciaydae, €Clid JOKyMEHTHl He
COZIepIKaT CBE/ICHUH, YKa3aHHBIX B MyHKTE 2.4 HACTOALIETO AJIMUHUCTPATUBHOTO PErIaMeHTa.

2.2.2. duznyeckue ML, OOpaTUBIINECS 32 MOTyYECHUEM JIOKYMEHTOB, COJAEPKAIMX CBEICHUS
B OTHOILECHUM COJIEpXKaHMS 3aBELIaHMs: B JIMIE 3aBEIaTessl WM JII000ro W3 yKa3aHHBIX B 3aBEIaHUH
HACJIC/IHUKOB WJIM OTKAa30TOJIydaTesieil; HACICIHUKOB IO 3aKOHY - TPU TPEIBSBICHUU CIPABKH OT
HOTapuyca 00 OTKPBITHH HACIEICTBA, a TAK)KE NCTIOTHHUTEIIO 3aBEIIaHMsI ITOCIIe CMEPTH 3aBeIaTess — B
OTHOIIEHUH JTOKYMEHTOB, C JaThl CO3/IaHMs KOTOPBIX HE mpouwto 75 neT. Jlroboe ¢uznueckoe Mo — B
OTHOLIEHUHU apXUBHBIX JOKYMEHTOB, C JaThl CO3JaHMsI KOTOPBIX MpouuIo 6onee 75 mer.

2.2.3. ®duznyeckue auIa, oOpaTUBIIKECS 32 MOJYYCHHUEM JOKYMEHTOB, COACPIKALINX CBEICHUS
00 YCHIHOBJICHHMHU (YAOUEPEHUH), TPEIbIBUBIINE COINIACHE YCHIHOBUTENEH, 3aBEPEHHOE HOTAPUYCOM,
WA HETIOCPEICTBEHHO CaM YCHIHOBUTEITb.

2.2.4. ®uznyeckue JuIa, oOpaTHUBIIKECS 32 MOTYYCHHUEM JOKYMEHTOB, COACPIKAIMX CBEACHUS
00 aKTax TpakKIaHCKOTO COCTOSHUS (POXXKICHUH, OpPaKOCOUETaHWM, CMEPTH) WM CBEIEHUS M3 KHUT
pErucTpanyy 3aX0pOHEHUH (3aXOPOHEHUH YPH € MPaxoM), SIBJISIFOILUECS POJCTBEHHUKAMH YEJIOBEKa, O



KOTOPOM 3arpaliuBarOTCs CBEIEHHUS - B OTHOILIEHUHU JOKYMEHTOB, C 1aThl CO3AaHMSI KOTOPBIX HE MPOLLIO
75 ner. JIroboe ¢u3znueckoe JUIO0 — B OTHOUIEHUH apXUBHBIX JOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX
nporwio 6osee 75 eT.

2.2.5. duznyeckue Jniia, 0OpaTUBIIHUECS 32 MOTYyYEHUEM JIOKYMEHTOB, COACPKAILIUX CBEACHUS O
CBOEM CTaxke paboThl M pa3Mmepe 3apaborHoi minarel. Jro6oe (u3mueckoe MO, oOpaTUBIIEeCs 3a
MOJIy4eHHUEM JIOKYMEHTOB, COJEpPKAIIUX CBEACHHUS O CTaXe pabdOThl U pazMepe 3apabOTHOM IUIaThl — B
OTHOIICHUU apXHUBHBIX JOKYMEHTOB, C JaThl CO3aHMsI KOTOPBIX MPOILIO Oonee 75 Jer.

2.2.6. ®dusnueckue Juila, oOpaTHBIIMECS 3a MOITYYEHHEM JOKYMEHTOB, COJEPKAIIMX HHbIE
CBE/ICHUS.

2.2.7. YOpunuueckue auiia, oOpaTuBIIAecs 3a MOTYyYSeHHEM TOKYMEHTOB, COIEPKAIUX CBECHUS
00 00beKTax HEeIBMKUMOTO MMYIIECTBA — B OTHOUICHHH JOKYMEHTOB, C JaThl CO3/[aHUS KOTOPBIX HE
pouwio 75 JeT, €Clid JOKYMEHTBI COJEp)KaT CBEACHHS, YKa3aHHbIE B IYHKTE 2.4 HACTOSIIETO
AJIMUHUCTPAaTHBHOTO PETJIaMEHTa, MPEIbIBUBIINE JOBEPEHHOCTh (PU3UYECKOTO JIMIA, O KOTOPOM HIIET
peub. JIto0oe ropuanyecKoe JuIo, 0OpaTHUBIIEECS 3a IMOIyYSHHEM IOKYMEHTOB, COIEPKAIINX CBEICHUS
00 00BEKTax HEIBMKMMOTO MMYIIECTBA — B OTHOIICHHM APXWBHBIX JIOKYMEHTOB, C JaThl CO3MaHUS
KOTOPBIX IpoHuIo 6ojee 75 JeT WiK B ciaydae, €ClIu JOKYMEHTBI HE CONep:KaT CBEJCHUI, YKa3aHHBIX B
MyHKTE 2.4 HACTOSIIETO AJMUHUCTPATUBHOTO PEriIaMeHTa.

2.2.8. FOpuanueckue nuia, oOpaTUBIIMECS 3a TOTy4YEeHUEM IOKYMEHTOB, COIEPIKAIIUX CBEICHUS
00 yCHIHOBIIEHUH (YAOUYEPEHUN ), IPEIBIBUBIIUE COITIACHE YCHIHOBUTENEH, 3aBEPEHHOE HOTAPHYCOM.

2.2.9. KOpuaundeckue Jmna, oOpaTHBIIMECS 3a MOJYyYECHHUEM JOKYMEHTOB, COJEpPIKAIMX HHBIC
CBE/ICHUS.

2.2.10. VuanuBuayanpHble TpPEANPUHUMATENIH, OOpaTHUBIIMECS 3a MOJYyYCHHEM JIOKYMEHTOB,
COZIEpKallliX CBEJIEHUS B OTHOIIEHWU OOBEKTOB HEABM)KMMOI'O MMYIIECTBA B JIMIE IMpaBOOOIagaTess;
3aJI0roJiepKaressi B OTHOUIEHUH OOBEKTOB HEABMKMMOIO MMYIIECTBA, KOTOPbIE HAXOIATCA y HETo B
3aJIore, WM IpaBa Ha KOTOPbIE MPEJOCTABICHbI €My B 3aJI0I; MMEIOLIMX MPABO Ha HACJIEIOBAHUE
HEABM)KMMOTO HUMYIIECTBA MPaBOOOIaAaTeNis MO 3aBEIIaHHWI0 WM 10 3aKOHY — B OTHOIICHUU
JOKYMEHTOB, C JaTbl CO3JaHUS KOTOPBIX HE IPOLUIO 75 JIET, €CiIu JOKYMEHTBHI COAEpXkaT CBEINCHUS,
yKa3aHHBbIE B MMyHKTE 2.4 HacTosIIero AJIMUHUACTPATUBHOTO pernameHTa. JIroboe ¢pusnyeckoe U0 — B
OTHOILIIEHUU apXUBHBIX JOKYMEHTOB, C JIaThl CO3/IaHUs KOTOPBIX MpoIluio Oosiee 75 JeT wiu B ciayyae,
€CJIM JIOKyMEHTBI HE COJIep’KaT CBEJICHUH, YKa3aHHBIX B MYHKTE 2.4 HACTOSIIET0 AJIMUHUCTPAaTUBHOTO
periaMeHTa.

2.2.11. VnauBuayanbHBIE TMPEINPUHUMATENN, OOpaTHBINUECS 3a TOJYYEHHEM OKYMEHTOB,
COZIEpIKaIllUX MHbIE CBEIEHU (32 UCKITIOUYEHUEM CBEJICHUN 00 YChIHOBICHUH (YIOUEPEHHH).

2.3. UnTepechl null, yka3aHHBIX B MyHKTe 2.1 HacTosmiero AJMUHUCTPATHBHOTO periiaMeHTa,
MOTYT TPEACTABIATh MHBIC JHUIA, JCUCTBYIOIIME B MHTEpecax 3asBUTENsE Ha OCHOBAaHUU JOKYMEHTA,
YIOCTOBEPSIOIIET0 UX MOJHOMOYHMsS, JHOO B COOTBETCTBHM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
MIpeJICTaBUTENHN) (J1ajiee — IpeaCTaBUTeNb 3asiBUTENs).

2.4. OrpannyeHre Ha JOCTYN K apXMBHBIM JOKYMEHTaM, COAEPKAIINM CBEIACHHUS O JIMYHOU U
CEMEIHOM TallHe TpaKJaHWHA, €r0 YaCTHOM KU3HM, a TAKXKE CBEACHUSA, CO3/IAI0IIUE YIpo3y ISl €ro
0€3011acHOCTH, YCTAaHABIMBAETCS Ha CPOK 75 JIET CO AHS CO3JaHMsl YKa3aHHBIX JOKYMEHTOB.

C NuCBMEHHOro paspellieHus TpakJaHWHA, a IOC]Ie €ro CMEPTH ¢ IMUCBMEHHOIO Pa3peLICHUS
HACJICTHUKOB JTaHHOTO TPXKIAHWHA OTPAaHUYCHHE HAa JOCTYN K apXWBHBIM JOKYMEHTaM, COIEPKAIIIM
CBEJICHHS O JMYHOM WM CEMEWHOW TalHE TpaKJaHWHA, €r0 YaCTHOM KW3HHU, a TAKXKE CBEICHUS,
CO3JaloIIre yrpo3y A ero 0e30macHOCTH, MOXKET ObITh OTMEHEHO paHee, YyeM depe3 75 JeT co THS
CO3/IaHMs YKa3aHHBIX JIOKYMEHTOB.
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3. Tpebosanusn Kk nopaoKy ungopmuposanus o nopaoke npedocmasnenus MynuuyunaivHoi ycayzu

3.1. Ilpmem 3asButrenel 1o BONPOCY NPENOCTaBIEHUS MyHUIUNAIBHON  YCIYIH
OCYILECTBJIIETCSI B COOTBETCTBUM  C  OPraHMU3ALMOHHO-PACTIOPATUTEIBHBIM  JTOKYMEHTOM
AJIMUHHCTpALUU TopoJIckoro okpyra Mcrpa (nanee — aaMuHUCTparus).

3.2. Ha opunmansHOM caiite AJMHHUCTpAIIUK ropoackoro okpyra Vcrpa B cetu «MHTepHETY, B
TocymapcTBennolt mH(poOpManMoOHHONW cucteMe MoCKOBCKOW o0mactu «PeecTp rocymapcTBEHHBIX H
MYHUIIUIIATBHBIX  yeIyr (dyHKui) MockoBckoit obmactu» (manee — PI'Y) m B rocymapcTBEHHOM
uHpopmanmoHHoi cucreMe MockoBckoir oOmactu «llopranm rocynapcTBEHHBIX U MYHHMIIMIIAIBHBIX
yenyr (dbynkumii) MockoBckoit obmactu» (naee — PIIIY) oOs3aTrenbHOMY pa3MEIICHHUIO ITOMJICHKHUT
CIIE/IyIOIasi CIIpaBOYHAsT MH(POPMAITHUS:

a) MeCTO HaxoXaeHUs W rpaduk pabdoTsl MyHUIHMIIAIBHOTO apXHBa, MPEIOCTABISIONIETO
MyHHuIIMDIAIBHYIO YCIIYTY;

0) cripaBo4HbIE TeTeOHBI, B TOM YHCIIe HOMEp TenedoHa-aBTonHpOpMaropa;

B) azpeca opUIMAIBHOTO caiiTa, a TaKXKe 3JICKTPOHHON NMoYThl U (Win) (HOpMBI 0OpaTHOM CBSI3U
MyHuIMnaibpHOTro apxuBa B ceTu «HTepHET».

3.3. Hudopmanus o rpaduke (pexume) paboTbl MyHHIIMIAIBHOTO apXHWBa yKa3zaHa B
[Tpunoxxenuu 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. Csenmenus o MyHUIMIATBFHOM  apXHWBE, OCYIICCTBIAIOIIEM  MPEAOCTaBICHHE
MyHHunMnanbHON yciyrd, (HaMMEHOBaHUS, IIOYTOBBIE anpeca, HoMepa TenedoHOB U (hakcoB)
pa3MerniaioTcsi Ha caite AAMMHHMCTpanuu ropojckoro okpyra Hcrpa, ma PIII'Y, B denepanbHoi
rocyl1apcTBEHHOW MH(OpMAMOHHON cucTeMe «EIUHBIN mopTan rocyjapCTBEHHBIX U MYHULIUIIAIbHBIX
yeyr (bynakiuid)» (nanee - EINTY), Ha nHGOPMAIIMOHHBIX CTEHAAX, PACTIONIOKEHHBIX B TIOMEIICHHSX, B
KOTOpPBIX IpeocTaBisercs MyHUIUIIANbHAs yCIyTa.

3.5. MudopmupoBanue 3asBuTeneil mo BompocaM MpeaocTaBieHus MyHHUIUNAIBHOU YCIyTd
OCYILECTBIISCTCS:

a) myTeM pasMmelleHus HH(popMalUu Ha caiite AJAMHUHUCTpAlMM TOpoJCKoro okpyra Mcrpa,
PIIT'Y.

0) JODKHOCTHBIM JIMIIOM, MyHUITUIAIEHBIM CITYKAIllUM, paOOTHUKOM MYyHHIIMTIAIIEHOTO apXHBa,
OTBETCTBEHHOIO 3a MpenocTaBieHre MyHHUIIMNAIBbHON YCIyTH, NMPU HEMOCPEICTBEHHOM OOpalleHuH
3asBuTens B MyHUIIMNIATIbHBIN apXUB;

B) IyTeM MyOIMKaluy HHPOPMAIIMOHHBIX MAaT€pPHAaJIOB B CPEACTBAX MAaCCOBOM MH(pOpMaLINY;

I) IMyTeM pa3MelleHust Opourop, OyKIETOB M APYrHMX IEYaTHBIX MaTepHalioB B MOMEIICHUSIX
MyHUIIMTIATBHOTO apXuBa, MPEIHA3HAYCHHBIX IS MpUEMa 3asBUTENCH, a TaKKe MHBIX OpraHu3aIuil
BceX (hopM COOCTBEHHOCTH I10 COTJIACOBAHUIO C YKa3aHHBIMH OpraHU3alUsAMU, B TOM yucie B MOII;

1) TOCPENICTBOM TeJIe(OHHOMN CBS3H;

€) TIOCPEICTBOM OTBETOB Ha INMHCHMEHHBIE W YCTHBIE OOpalieHus 3asBHTENCH IO BOIPOCY
MPEA0CTABICHUS] MyHULIUITAIBHON YCITYTH.

3.6. Ha PIIT'Y wu caiite AIMUHUCTpAIH TOPOJCKOTO OKpyra Mcrpa B memsx uHGpOpMUpOBaHHS
3asgBUTENIEH 1O BONPOCAM MPEAOCTaBICHUd MyHUIUNAIBHON YCIYTH pa3MeIlaeTcs cleayromnas
uHpOpMaLs:

a) MCYEPIBIBAIONINN M KOHKPETHBIN MEepPEeYeHb TOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHUS
MyHHUIMIadbHON yciayru, TpeOoBaHHA K O(GOPMIICHMIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IMEpPEeYCHb
JTOKYMEHTOB, KOTOpbIe 3asiBUTENb BIIPaBe MPEACTABUTh IO COOCTBEHHOW MHUIIMATHBE;

0) mepeyeHs JUI, UMEIOIIKX MPaBO HA MOJyyeHue MyHUIIMITATbHOM YCITyTH;

B) CPOK MpeaocTaBieHUs MyHUIIMTIATBHON YCITYTH;
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I') pe3ynibTaTbl IpeAocTaBlIeHuss MyHUIMIAIbHON YCIYTH, TOPSIIOK MPEACTABICHUS TOKYMEHTA,
SBIISIFOIIETOCS Pe3y/bTaToM IIPENOCTaBIeHUs] MyHULIMIIAIBHON yCIyTH;

J1) UCUEPIIBIBAIOLIMI [TepedeHb OCHOBAaHUM AJIs1 IPUOCTAHOBJIEHUS WM OTKa3a B IIPEIOCTABICHUN
MyHUIIMNIaIBbHOM YCIIYTH;

e) nndopmaius o mpaBe Ha JocyneOHoe (BHecyneOHoe) oOkanoBaHue AeicTBHiA (Oe3aeiCTBU)
U pPELIEHU, TPUHATHIX (OCYIIECTBIIIEMBIX) B XOJ€ MPEAOCTaBIeHUS MyHUIIMIIAIILHOM YCIIyTH;

K) ¢opMbl 3asBiIeHHMN (YyBEIOMJICHHUH, COOOIICHMII), HCIONb3yeMble NpPU TPEIOCTABICHUU
MyHuUMnaaIbHON YCIYTH.

3.7. Uudopmarus va PIITY u calite AnMHUHHCTpaMK TOPOACKOTO OKpyra Mcrpa o mopsiake u
CpoKax mpenocTaBieHuss MyHUIIMIAIbHON YCIIYTH IPEA0CTaBIIsAeTCs OECIUIaTHO.

3.8. Ha caiite AnMUHHMCTpaLuu TOpoACKOro okpyra Mcrpa J0NOIHUTENBHO pa3MelatoTCs:

a) HoMepa TeneoHOB-aBTOMH(OPMATopoB (NIpH HATUYHMU), CIPABOYHBIC HOMEpa Telie(hoHOB
MyHuIunaabHOrO apXuBa, HEMOCPEICTBEHHO MPEJOCTABIIAIONIEr0 MyHUIIMTIAIIBHYIO YCIIYTY;

0) pexxuM paboThl MyHHIIMTIAJILHOTO apXUBa;

B) rpaduk paboTel MyHUIIMITAIHHOTO apXUBA;

I') BBUIEP)KKM M3 HOPMAaTUBHBIX IPAaBOBBIX AaKTOB, COJAEPKAIIMX HOPMBI, PErYIHPYIOIINe
NesTeNbHOCTh MYHUIMIAIBLHOIO apXKBa M0 MPEeI0CTaBIeHUI0O MyHUIIMIIAIbHON YCIIyTH;

1) IepeveHb JIML, UMEIOIIUX NPaBo Ha MoJydeHne MyHUIMNaIbHON YCIyTH;

€) ¢hopMbl 3asBICHHM, HCIIOIb3yeMble NPH MPEJOCTAaBICHUN MyHUIMNIAIBHON YCIyrd, 00pa3ibl
Y MHCTPYKLUU 1O 3aII0JIHEHUIO;

) TOPSIIOK U CIIOCOOBI MpeABapUTENBHOM 3alIMCH Ha MoJydyeHne MyHUIIMIIaJIbHOM yCIIyTH;

3) TeKCT AJIMUHUCTPATUBHOTO PEIIAMEHTa C MPUIIOKEHUSIMH;

1) KpaTKo€e OMKMCAaHME MOpsIKa MpeaocTaBIeHuss MyHUIIMTaIbHOMN YCIIyTH;

K) TIOpSJIOK OOXKaJoOBaHUS pEIIEHWUH, MEUCTBUN WM O€3AeMCTBUS JTODKHOCTHBIX JIWII,
MYHUIUOAIBHBIX ~ CHIY)KalMX, pabOTHUKOB  MyHHMIMIAIBHOTO  apxXuBa, MPEJOCTaBISIONINX
MyHULIMDIAIBHYIO YCIIYTY.

3.9. IIpu uHGOpMHUPOBAHUH O MOPSIKE NPeAOCTaBIeHUsT MyHUIIMIIATBHOM YCIyTu 1o Tenedony
JOJDKHOCTHOE JIMI0, MyHULIMIAJIBHBINA CIy)Xaluid, paOOTHUK MyHUIIMNIAIEHOTO apXUBa, MPUHSB BbI30B
no TtenedoHy, MpeAcCTaBIseTCS: HaszblBaeT (HaMUIIMIO, WMS, OTUYECTBO (MPU HAJIUYHH), TOJDKHOCTD,
HauMeHOBaHHe MyHUIIMNIAIBHOTO apXHBa.

JIomKHOCTHOE U0, MYHUIIMIAIBHBIN cayXalui, paboTHUK MyHUIIMNIAIBHOTO apXuBa 00s13aH
co0o0IUTh 3asBUTENIO TpaduK MpHEMa, TOUHBIM MOYTOBBINM azpec MyHHIMIAIBHOTO apXuBa, crocod
mpoesfa K HeMy, CHocoObl TNpeABapUTENbHOM 3amucH Jjs JIMYHOTO Tpuema, TpeOoBaHUS K
MUCHbMEHHOMY OOpAICHHIO.

NudopmupoBanne 1o TenedoHy O TMOpSIKe NpeAocTaBieHUs MyHHIMIAIBHOM YCIIyru
OCYILIECTBIIIETCS B COOTBETCTBUHU C rpa)ukoM paboThl MyHUIIMTIAIBHOTO apXHBa.

Bo Bpemsi pasroBopa JOKHOCTHBIE JIMI@, MYHHIMMAIbHbIE CilyXallue, pabOTHUKU
MyHuIunaibHOro apxuBa 00s3aHbl MPOU3HOCUTH CJIOBA YETKO M HE MPEphIBaTh pa3roBOpP MO MPUYUHE
MOCTYIUIEHUSI IPYTOro 3BOHKA.

[Tpr HEBO3MOXHOCTH OTBETHTh Ha MOCTABJIECHHBbIE 3asBUTENIEM BOMNPOCH! TelIe()OHHBIN 3BOHOK
IepeaipecoBbIBacTCs (MEPEBOAUTCS) HA JAPYroe MOHKHOCTHOE JIMIIO, MyHUIMIAIBHOIO CIIYXAaIlEero,
paboTHuka MyHHMIMIAIBHOTO apxuBa JUOO0 oOparuBIIEMYCS cooOmraercs Homep TenedoHa, Mo
KOTOPOMY MOKHO TOJIYYUTh HEOOXOAUMYIO HH()OPMALIUIO.

3.10. Ilpu orBerax Ha TeneOHHbIE 3BOHKM M YCTHBIE OOpalmleHHs MO BOMPOCAM K MOPSIKY
IIpeoCTaBlIeHnss MyHUIMNAIBHOM YCIyrd JODKHOCTHBIM JIMIIOM, MYHULMIAJIBHBIM CIIyXKalIUM,
paboTHUKOM MYHUIIMITAIBHOTO apXHUBa 0OPATUBIIEMYCSI COOOIIAETCS CIeayIomas HHPpOopMaIus:
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a) 0 TIepeyHe JIMII, UMEIOLIUX MTPaBo Ha MojdydeHrne MyHULIUIIadIbHON YCIyTH;

0) O HOpPMAaTUBHBIX TPABOBBIX AaKTaX, PErYIUPYIOIIUX BOMPOCHl  MPEJOCTABICHUS
MyHununaibHON ycayru (HaMMEHOBaHUE, JaTa U HOMEP MPUHATHS HOPMaTUBHOTO ITPABOBOTO aKTa);

B) O MepeyHe JOKYMEHTOB, HEOOXOIUMBIX Ul OTy4eHUs] MyHUITUNIAbHON YCITYTH;

I') 0 CpoKax IIpeocTaBlieHnss MyHUIIMnanbHON yCIyry;

1) 00 OCHOBAHHUSAX JUISI IPUOCTAHOBICHUS! MyHUIIUTIAIBHON YCITYTH;

) 00 OCHOBAaHHUSAX JUISI OTKa3a B IPEAOCTaBICHUN MyHUIIUITATBHON YCIIyTH;

e) o mecre pasmemenus Ha PIITY, caiite AaMuHHCTpanuu ropojackoro okpyra Hcrpa
uH(pOpMaIUu MO BOMpOcaM NpeaocTaBieHuss MyHUIIMTIAIbHON YCITYTH.

3.11. UndopmupoBanue o nopsake MpeaocTaBieHns MyHUIMITATBHON YCIYTH OCYIECTBISIETCS
TaKke 1o HoMepy TenedoHa DaeKTpoHHoM npuémuoi Mockosckoit odmactu 8-800-550-50-30.

3.12. MyHunMnanbHbIA apXuWB pa3pabarbiBaeT WH(GOPMALMOHHBIE MaTepHANIBI 1O MOPSAKY
npenocTaBieHnss MyHULIUNIAIbHONW YCIyTU — MaMATKH, UHCTPYKLIUU, OPOLLIIOPBI, MAKEThl U Pa3MEIaeT
Ha PIII'Y, caiite AamuHHCTpauu ropoackoro okpyra Mcrpa.

MyHununanbHeli  apXuB ~ 00€CIEYMBAE€T CBOEBPEMEHHYIO  aKTyaJlM3allMli0  YKa3aHHBIX
uHpopMarmonHbix Matepuanos Ha PIII'Y, caiite AnMuHucTpamnuu ropoackoro okpyra HMerpa.

3.13. CocraB nndopMaiuu o nopsake npeaocrapieHuss MyHUIIUTIATBHON YCIYTH, pa3MeniaeMon
B MO COOTBETCTBYET PErMOHAIBHOMY CTaHJapTy OpraHu3aluu JIeATEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT B
MockoBckoli  005acTH,  YTBEPXKACHHOMY  pacnopsbkeHHeM  MUHUCTEpCTBA  T'OCYIapCTBEHHOI'O
yrpaBiaeHus, THPOPMALIMOHHBIX TEXHOIOTHH U cBsA3u MockoBckoii obiactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn k mHGOpPMALIUU O CpOKaxX M TOPSJIKE MPenoCTaBiIeHuss MyHUIUIAIBHON YCIyTH
OCYIIECTBIIACTCS 0€3 BBIMOJIHEHUS 3asBUTENEM Kakux-TuO0 TpeboBaHHii, B TOM umcie 0e3
WCIIOJIb30BaHUSl TMPOTrPaMMHOI0 OOECIeYeHMs, YCTaHOBKAa KOTOPOTrO Ha TEXHMYECKHE CpEICTBa
3asgBUTEN TpeOyeT 3aKiIOYeHHs JIMIIEH3MOHHOTO MM MHOIO CONNAIIEHUs C TpaBoobiagareneM
IPOrpaMMHOIO  oOecreueHus, MpeayCMaTpUBAlOIEr0 B3UMAaHHWE IUIAThl, PETUCTPALUI0  WIH
aBTOPU3ALUIO 3asBUTENS, U MIPEAOCTABICHUE UM IIEPCOHANIBHBIX TAHHBIX.

3.15. KoHcynbTHpoBaHHME 1O BONpOCaM MpeJOCTaBlIeHUs MyHULIUNAIBHOW  YCIyTH
JOJDKHOCTHBIMU  JIMIIAMHM, MYHUIUTNAIbHBIMU CIYKallUMHU, paOOTHUKaMM MyHUIIMIAIBHOIO apxXuBa
OCYIIECTBIIAETCS OECIUIaTHO.

1. Cranpapr npegocraBiaeHusi MyHHIMNAIbHON yCJIYTH
4. Haumenosanue MynuyunanoHoil yciyu

4.1. MynununanpHas ycinyra «Bplgadya apXWBHBIX CHOPAaBOK, ApPXMBHBIX BBIMCOK, apXMBHBIX
KONMUH ¥ WHGOPMALMOHHBIX MHCEM I10 BOINPOCAM, 3aTPAardBalOIIMM TpaBa M 3aKOHHBIE HMHTEPECHI
3asIBUTEIISN.

5. Haumenosanue opzana, npedocmagnsarouieco MyHUyunaibHyro ycuyzy

5.1. OpraHoM, OTBETCTBEHHBIM 3a MPEAOCTaBIeHUE MYyHULMNAIBLHON YCIYTH, SBIAETCS
AJIMUHUCTpaLMs TOpoJIcKoro okpyra Mcrpa.



5.2.  AnmuHuCTpanus MYHUIMMNAIBHOTO 00pa3oBaHUs 00ECHEUMBAECT MPEIOCTABICHUE
MyHHIIMDIATBHOW yCIIyTHM B 2JeKTpoHHOM (opme Ha 06aze PIIIY, a Takke B HWHBIX Qopmax,
MpelyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii denepaiiu, 1o BIOOpY 3asiBUTEIIS.

5.3. HenocpencrBeHHoe npenocraBiieHne MyHULUIIAIbHOW YCIYIM OCYLIECTBIISIET apXHUBHBIN
OTJIeJ] AIMUHUCTPALIMK TOpOJICKOT0 okpyra Mctpa (nanee — MyHULIMITAIBHBIN apXUB).

5.4. llopsgok oOecnedyeHuss Jau4HOro Impuéma 3asBurenel B MyHUIMIAJIBHOM apXuBe
YCTAHABIIMBAETCS] OPraHU3aL[MOHHO-PACIOPAIUTENBHBIM TOKYMEHTOM AJIMUHUCTPALMH, OTBETCTBEHHON
3a npeaocTaBieHue MyHUIIMIAIIBHON YCITYTH.

5.5. B coOOTBETCTBMM C COIVIAIIEHHMEM O B3aUMOACHCTBUU MEXAY OpPraHOM MECTHOIO
camoymnpasieHusi U ['ocynapcTBeHHbBIM Ka3eHHBIM yupexaeHrueM MocKoBckoil obiactu «MOCKOBCKHIA
001acTHOM MHOTO(QYHKIIMOHANBHBIA LEHTP MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX
yeiuyr» (nanee - MOL]), 3axkiroueHHBIM B IMOPSIKE, YCTAHOBJIEHHOM 3aKOHO/ATENIbCTBOM (Jajniee —
cornamieHue o B3aumozeiictBur) B MO®Il 3asgBuTento mnpenocTaBieHa BO3MOXKHOCTH IOJTYYEHMUS
pe3yabTrara npeaocTaBieHus MyHUIIMNAIbHOW YCIIYTH.

5.6. B M®II 3asBurento obecrieunBaercst Oecruratabiii noctyn k PIIIY mns obecrieueHus
BO3MOXXHOCTH TOAAYM JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, 4 TaKXe BO3MOXXHOCTb JIONOJHUTEIBHO
MOJIYYUTh PE3yJbTaT NpenocTaBileHus MyHUIMNAIbHOW YCIOYyTM NHpPH YKa3aHUM COOTBETCTBYIOILLETO
crioco0a MoJy4eHUs B 3asiBICHUU.

5.7. Mynununaneueiii apxuB u M®IL] He BmpaBe TpeboBaTh OT 3asBUTENS OCYILIECTBICHUS
NEHCTBUM, B TOM 4YMCJI€ COIVIACOBAHUN, HEOOXOAMMBIX JUIsl MOJydeHUss MyHULMIAIbHOW YCIYyTH U
CBSI3aHHBIX C 00pallleHueM B MHbIE TOCY/IapCTBEHHbIE OPraHbl WJIK OPTaHbl MECTHOTO CaMOYIIPaBJIEHUS,
OpraHu3alyHy.

5.8. B nmemsx mpenocrtaBineHus MyHuIMnaibHOW —yciayrd MyHHUIMNAIbHBIM — apXuB
B3aUMOJICUCTBYET CO CIEAYIOIMMH OPraHU3aALUSIMU:

VYnpasienuem @enepanbHoil iy Obl TOCYIapCTBEHHOM perucTpanuy, KajacTpa u kaprorpaduun
Poccuiickoit @eneparun mo MockoBCKkoii o0nacTu (B paMKax MEKBEIOMCTBEHHOTO B3aUMOJIEHCTBUS) —
JUIS TIOJIy4Y€HUs CBEIEHUH U3 ENMHOrO rocyaapCTBEHHOIO peecTpa HEABUKUMOCTH.

6. Pezynomam npedoocmasnenus MyHuuunaibHou yciyeu

6.1. 3asButenp oOpamaercs B MyHUIUMINAIbHBIA apXuB C 3asBJICHHEM O IPEAOCTaBICHUU
MyHHMIIMDIATBHOM YCIYTH B CHEAYIOIINX CIIyYasax:

6.1.1. 3a momyueHHEM JOKYMEHTOB, HEOOXOMUMBIX MJIsi MOATBEPKICHHUS CTaka pabOThl WU
pa3mepa 3apaboTHOI MJIaTHI.

6.1.2. 3a mnoaydyeHueM JOKYMEHTOB, COJCpXKAlMX CBEIACHHUS B OTHOLICHHH OOBEKTOB
HEABM>KMMOI'0 UMYILIECTBA.

6.1.3.3a mony4eHHWEM WHBIX JOKYMEHTOB, B TOM YHCJIE COJCpPXKAIINX CBEICHHUS O
MTOATBEPKIACHUU POJACTBA, yIouepeHUHU (YCHIHOBJICHHUH), akTa ydeObl, HAXOXKICHUS B JETCKOM JIOME H
T.J.

6.2. Pesynprarom npenocrtaBieHrss MyHHITUTIATBHOW YCITYTH SIBJISIOTCS:

6.2.1.ApxuBHas cIipaBKa, apXMBHAas KOMUs, apXHBHAs BBIMHUCKA WU UH(OPMALMOHHOE MUCHMO,
no QopMe apxXWBHOH CHpaBKH, YTBEPXKIEHHOW NpPHKa30oM MUHHCTEpPCTBA KYIBTYpPHl M MAaCCOBBIX
koMmyHuKaiuii Poccuiickoii @enepanuu ot 18.01.2007 Ne 19 «O06 yrBepkaenuu [IpaBun opranuzanuu
XpaHEeHHs, KOMIUICKTOBAaHHs, ydeTa W HCIOJIb30BaHHUS JTOKYMEHTOB ApxuBHOro (onna Poccuiickoii
®denepauvy U IpYrux apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX apXHUBAX, MYy3€IX
n OmOIMoTeKax, opraHu3aiusax Poccuiickol akajieMuw HayK» M TpuBeneHHOW B [lpunokennn 3 K
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HAacTosIIEeMY AIMUHUCTPAaTUBHOMY PEITIaMEHTY.

Pesynbrar  mpenocraBineHus ~— MyHMIMDANbHOW — YCIYyI'M, [pU  YCIOBHUM  YKa3aHUs
COOTBETCTBYIOIIETO CII0c0o0a MOTy4YeHHs B 3asBICHUH, MOKET ObITh IMOJIIYYEH CIEIYIOIMUMU CI0OCO0aMHU:

a) BeIaetcs 3asurenio B MOL B popme sxk3eMImisipa 3IeKTPOHHOTO JOKYMEHTA, MOJIHUCAHHOTO
OIl yrmoinHOMOYEHHOTO JOJDKHOCTHOTO JUIla MyHHMIMIAIBHOTO apXWBa, Ha OyMa)XHOM HOCUTENE, U
3aBEPEHHOr0 MOJIMHUCHIO yIOIHOMOUYeHHOro crneruaiucta MOIL| u nedarsio MOIL]. ApxuBHbIE KOIHUH,
IIOJrOTOBJIEHHBIE HAa 2 U 0oJiee CTpaHulaX, CIIMBaOTCs crenuanuctoM MOLI, 3aBepsroTcs: NOANNCHIO
ynosHoMoueHHoro crnenuanucra MOIL] u neuarsio MOLJ;

0) HampaBiseTcs IO TMOoYTe Ha OyMaKHOM HOCHTENEe, MOAMKUCHIBACTCS YIOJIHOMOYEHHBIM
JOJHKHOCTHBIM JIMLIOM MYHUIIMIIAIBHOTO apXKBa, 3aBepsETCS Meyarbio (B OTHOIIEHUHU OOIIEAOCTYITHON
nH(popmaIuu 1 HHGOPMAIIMH O CTa)Ke paboThl U 3apabOTHOM TUIaTe);

B) HampasisieTcsi 3asButento B JInunblii kaOuneT Ha PIII'Y B BHze 271€KTpPOHHOIO TOKYMEHTA,
MOJNMMCAHHOTO  YCWJIGHHOW  KBaJM(HUIMPOBAHHOM OJJEKTPOHHOW moamucbio (mamee —  Ol)
YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIa MyHUIIMIIAIbHOTO ApXUBA;

r) npu oOpameHud 3asBUTENS] IO 3JIEKTPOHHOM IOYTE€ pe3yiabTaT MpeJoCTaBIICHUS
MyHunMnanbHON yCIyru, COAEpIKaIIuii 00IIe0CTYITHbIE CBEACHHUSI, TTOAMICHIBAETCS YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JTUIIOM MYyHMIIMIIATBHOTO apXMBa U MOXET OBbITh HANpaBieH HA aJpec IEKTPOHHOMN
MOYTHI 3asABUTEIS], YKa3aHHOM B 3asBJICHUU O MPEJOCTaBICHNN MyHUIIMNIANbHON YCIYTH.

Pesynbrar npenocrasienuss MyHUIIMNIANBHON YCIIYTH, COEPKAILUI CBEICHUS 00 YCHIHOBICHUH
(ynouepeHun), BbIAAETCS TOJIBKO Ha OyMa)KHOM HOcuTesle B MyHUIIMIIAIBHOM apXUBeE.

Pesynbrar npenocraBieHrss MyHUIMIATIBHOM YCIYTHM, COAEpPKAIUN CBEICHUS B OTHOLICHUH
OOBEKTOB HEABI)KMMOIO MMYIIECTBAa (PU3NYECKUX JIUI, O COAEpXNaHUM 3aBellaHus, o0 aKTax
IPaX/1aHCKOTO COCTOSHUSA (€CIH CO JHS CO3/IaHusl apXUBHBIX IOKYMEHTOB HE MPOILIO 75 JIET) BhIAAETCS
B MO®I] B ¢opme sK3eMIUIsipa NIEKTPOHHOIO IOKYMEHTa, noanucaHHoro Ol ymonHomModeHHOro
JOJDKHOCTHOTO JIMIa MyHUIIMIIAIBHOTO apXHBa, Ha OyMa)KHOM HOCHUTENE, U 3aBEPEHHOr0 MOJMHUCHIO
ynosiHoMo4eHHoro crienuanucra MOL] u neyarsro MOII.

6.2.2. Pemenue o0 oTka3e B HpeAOCTaBIeHMH MyHHULMNAIBHOW YCIyTH, B Cilydae HaJIU4us
OCHOBaHUM JUIsl OTKa3a B IPEJOCTABICHUM MYyHHUIIMIIAJIBHOW YCIIYTH, YKa3aHHBIX B II. 13 HacTrosmiero
AJIMUHHUCTpPAaTUBHOTO periiaMeHTa odopmisgerca no ¢opme, npuseneHHod B Ilpunmoxenun 4 k
HAaCTOsIIEMY AJIMUHUCTPAaTUBHOMY PEITIaMEHTY.

Pemenne o0 oTkaze B mNpenocTaBieHMM MyHUIMNAIBHON YyCIyrd, NMPU YCJIOBUU YKa3aHHS
COOTBETCTBYIOIIET0 crnocoba MoiaydeHHs: B 3asBICHUM, MOXKET OBbIThb MOJIY4YEHO CJEeIYIOIIUMHU
cioco0amu:

a) BeIaérces 3assurento B MOL B popme sk3eMInIsipa 3IeKTPOHHOTO JOKYMEHTA, TOJIHUCAHHOTO
OIl ynoiHOMOYEHHOTO AOJKHOCTHOTO JMIa MyHHUIIMIAIBHOTO apXuBa, Ha OyMa)KHOM HOCHUTENE, U
3aBEPEHHOr0 MOJNUCHIO yIoIHOMO4YeHHoro cneruaiucta MOIL| u nedyarsio MOIL]. ApxuBHbIE KOIHUH,
MOITOTOBJICHHBIC HAa 2 W 0o0Jiee CTpaHUIIAX, CHIMBAIOTCs creruanuctoM M®IL, 3aBepstoTcs MOAMUCHIO
ynosiHoMo4YeHHoro crnernuanucra MOI u nevarsro MOIL;

0) nampasnserca 3asBurento B JInunelii kaOuner Ha PIII'Y B Buje 37€KTPOHHOTO JTOKYMEHTA,
noanucanHoro D11 ymoaTHOMOYEHHOTrO TOKHOCTHOTO Jrlla MyHUIIMIATBHOTO apXHUBa;

B) HampapisieTcsd MO IMoYTe Ha OyMa)KHOM HOCHTENE, MHOAMMUCHIBACTCS YHOIHOMOYEHHBIM
JOJDKHOCTHBIM JTUIIOM MyHHMIIMTIAIBHOTO apXuBa, 3aBepsieTcs nevarbio. [lpu obpamenun 3asBuTens mo
SNIEKTPOHHOM MOYTE pelieHne 00 OTKa3e B MpeaocTaBIeHnd MyHUIMIIAIbHON yCIIyr HalpaBisieTcs Ha
aapec dJICKTPOHHOU IOUTHI.

6.3. ®akT mpenocTaBieHUs MyYHUIUNAIBHOW YCIYyTH C TPHIOKEHHEM pe3ylbTara
npeaocTaBieHus MyHUIUNanbHON yeinyru pukcupyercs B Monyne okazanus ycayr EC OV.



11

7. Cpok pezucmpayuu 3anpoca 3anaeumensn o npeoocmasnenuu MynuyunaivHoi ycayzu

7.1. 3asBieHue o mpeAocTaBieHNH MyHUIMIIATBHON YCIyrH, MOJAaHHOE B AJIEKTPOHHON (Gopme
nocpenctBoM PIII'Y no 16:00 pabouero nHsi, peructpupyercs B MyHUIIMIIATBHOM apXUBE B JIEHb €r0
nofayu. 3asiBieHue, noganuoe nocpeacrsom PIITY nocne 16:00 paGouero aus 6o B Hepabouuii 1eHb,
peructpupyercss B MyHULIMTIAIBHOM apXHBE Ha CIETYIOIUI pabounii 1eHb.

7.2. 3asBieHue, TOMYyYEHHOE IO TMOYTe, HAIMpPaBIAETCA CIEUUATUCTOM MyHHUIMIAIbHOTO
apxuBa JJIsi IPUCBOEHUS PETUCTpalMOHHOrO HoMepa B MOI] He mosgHee mepBoro pabdouero AHs,
CIEAYIOIIEr0 3a JHEM IIOJy4YeHHs 3asBICHUS U JOKyMEHTOB 1o mnoute. Crneunanuctom MOI]
perucTpairoHHblii Homep npucBanBaercs B Moayne AVIC M®I] B Teuenue ogHOro paboyero THs.

7.3. 3asBneHne, IOAAHHOE B UHBIX (OpPMax, MPeTyCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoit
®denepaunu perucTpupyercs B MyHUIIMNIaIbHOM apXHUBE B MOPSAJKE, YCTAHOBIEHHOM OpraHU3alMOHHO-
pacnopsAMTENbHBIM  JIOKYMEHTOM  AJMHHHMCTpAlMd,  OTBETCTBEHHOW  3a  IPEIOCTaBIICHUE
MyHuuHMnaibHOM yCIIyru

8. Cpox npedocmagnenus Mynuyunanvnoit yciyzu

8.1. Cpok mpenocrasieHuss MyHUIMIIAILHONW YCIYTH COCTaBIsieT HEe Oojee 8 pabouymx AHEU C
natel peructpanuu 3assieHus B MyHununaibHoMm apxuse. MHpopmannoHHble THChbMa 00 OTCYTCTBUU
JIOKYMEHTOB Ha XpaHEHUH B MyHHMIIMIIAIbHOM apXUBE HAIPaBIIAIOTCA 3asBUTEIIO B CPOK /10 3 pabounx
THEH ¢ Jarbl perucrpanuu 3asBieHust B MyHUIIMIIaJIbHOM apXUBe.

8.2. B cinyyae HeoOXoIMMOCTH MPOBEACHUs Moucka uH(opMamuu 3a nepuox 6oixee 10 ner npu
OTCYTCTBMM TOYHBIX ITOMCKOBBIX JaHHBIX B 3asBJIEHUU CPOK NPEAOCTaBICHUS MyHUIIMIIAJbHOW yCIyrH
MOXeT OBbITh MpOAJieH He Oojiee yeM Ha § pabouMx JHEH ¢ MUCBMEHHOTO pa3pelieHHs PyKOBOAUTEIS
MyHununaibHOro apxusa.

B nanHoMm cnydae 3asBurento (IpeAcTaBUTENO0 3asBUTENs) HAMpaBiseTcsl NHUCbMEHHOE
YBEIOMJIEHHE O MPOJUIEHUH CPOKa IMperoCTaBlIeHUs] MyHUIIMIIATBHOM yCIIyTH 1o opMe, YKa3aHHOH B
[Ipunoxenun 5 HacrosAmiero AJIMHUHHCTPAaTUBHOIO PEIVIAMEHTA, C YKa3aHWEM IPUYMHBI YBEIWYEHUS
CpPOKa NpenoCTaBlIeHUsT MyHHMIIMNAIBHOM YCIYTM W M3MEHEHHOW JaThl IOJIY4EHUs pe3ysbrara.
YBenomileHre 0 MPOAJIEHUH CPOKa NMPEAOCTaBICHUS MyHUIIMTIIAIIBHON YCIIYTH HAIIPABIIAECTCS HE MO3IHEE
3 pabouux HEH co THS perucTpauy 3asBIeHUs CIOCOO0M, YKa3aHHbBIM B 3asBICHHH.

8.3. MakcuManpHBI CPOK IpeNocTaBlIeHUs MyHUIMNAIBHON yCIyTH € Y4ETOM BO3MOYKHOTO
MPOJUICHHUSI CPOKA IPEAOCTaBIeHUsT MyHUIIMIIATBHOM YCIIyTH HE MOXET MpeBbIaTh 16 pabounx aHel ¢
JaThl perucTpanuu 3asBiaeHus B MyHUIIMIIAILHOM apXUBE.

8.4. B o0mmuii cpok mpemoctaBieHus MyHHUIIMTAIBHOW YCIYTH BXOIUT CPOK HaIpaBICHUS
MEKBEJJOMCTBEHHBIX 3allpOCOB M IIOJYYEHHs HA HHUX OTBETOB, CPOK HANpaBICHUsS JTOKYMEHTOB,
SIBISIFOLIUXCS PE3YJBTAaTOM IIPEN0CTaBIECHNs MyHUIINITAIBbHON YCIYTH.

9. Ilpasosvie ocnosanus npedocmasienus MynuyunaivHoii ycayzu

9.1. OcHOBHBIMU HOpPMATUBHBIMU NPABOBBIMHM AaKTaMH, PETYIUPYIOUIMMH MPEAOCTaBICHHE
MyHuUMnaaIbHON YCIYTH, SABJISIOTCS:
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9.1.1. ®enepanbubiii 3akoH oT 22.10.2004 No 125-®3 «O06 apxuBHOM Jneine B Poccuiickoi
denepanumy.

9.1.2. 3akon MockoBckor obmactu Ne 65/2007-O3 «O6 apxuBHOM jeine B MOCKOBCKOH
o0IacTm.

9.1.3. IIpuka3z MuHucrtepcTBa KyIabTypbl U MacCOBBIX KOMMYHHKauii Poccuiickoit ®denepaunn
ot 18.01.2007 Ne 19 «O06 yrBepxnenun [IpaBun opraHu3anuy XpaHEHHs, KOMIUICKTOBaHHS, y4eTa U
WCTOJNB30BaHUs JTOKyMEHTOB ApxuBHOro ¢ounaa Poccuiickoit demepanuu M APYTUX apXHBHBIX
JOKYMEHTOB B TOCYJapPCTBEHHBIX U MYHHUIIMIAIbHBIX apXHUBax, My3esiX U OMOIMOTEKax, OpraHu3alusix
Poccuiickoit akagemMuun HayK».

9.2. Coucoxk HOpPMaTUBHBIX aKTOB, MPUMEHSAEMBIX IPU MNPEAOCTABICHUM MYHHUIIUMIIAIBHON
ycnyru, npuBezieH B [Ipunoxkenun 6 k HacToAleMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarouwguii nepeuenv 00KymeHnmos,
Heo0x00umulx 015 npedocmasnenus MyHuyunaivHoul yciyzu, noOaeHcauux
npeocmaenenuro 3aseumesem

10.1. IlepeueHb TOKYMEHTOB, 00S3aTENIbHBIX AJIS MPEAOCTaBICHHs 3asiBUTEIEM HE3aBHCUMO OT
KaTerOpUX U OCHOBAHUS JIUIsl 0OpaleHus 3a mpegocTaBieHneM MyHUITUTATbHON YCITyTH:

a) 3asgBJIIEHUE O TMPEJOCTaBICHUHM MyHHIMIATBHONH ycinyrn mo ¢opme, MPHUBEICHHON B
[Tpunoxenun 7, lpunoxennn 8 unu [punoxenun 9 k HacrosueMy AIMUHUCTPAaTUBHOMY PEINIAMEHTY
(B 3aBUCUMOCTH OT OCHOBaHMUSI JIJIs1 OOpalleHus ),

0) TOKYMEHT, YI0CTOBEPSIONMINNA TUYHOCTh 3assBUTEIIS,

B) JIOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTh MpeACTaBUTENs 3asiBUTENs, B Cllyyae oOpalleHus 3a
IpeocTaBlIeHneM MyHUIIMNIANBHON YCIIYTH NIPEACTaBUTENS 3asBUTENS;

I') TOKYMEHT, YIOCTOBEPSIONIIUI MOJIHOMOYMS MpeICTaBUTENS 3asiBUTENs, B Cilyyae oOpalleHus
3a IpefocTaBlIeHneM MyHNIIMIIANbHON yCIyry IPEACTABUTENS 3assBUTEIIS.

10.2. TlepeueHb TOKYMEHTOB, 00S3aTE€IBHBIX AJIsI MPEIOCTABICHUS 3asBUTEIIEM B 3aBUCUMOCTH
OT OCHOBaHUs I 00pallleHus 3a MpelocTaBlIeHneM MyHUIIMNaNbHON YCIYyTH:

10.2.1. B cnyuae oOparienust 3asBUTENS 3a MOJyYEHHUEM JOKYMEHTOB, COIEPXKAIINX CBEICHUS
00 yChIHOBNIEHUH (YIOYEPEHNH ) — HOTAPUAJIBHO 3aBEPEHHOE COTIACHE YCHIHOBUTEIICH.

10.2.2. B ciyuyae oOparieHust 3asiBUTENS 3a MOJyYEeHUEM JOKYMEHTOB, COJIEpKAIllUX CBEIECHUS B
OTHOIICHUU COJAEP)KaHUs 3aBellaHHs - CIOpaBKa OT HOTapuyca 00 OTKPBITUM HACIEACTBA WIIM JUIA
HACJIe/IHUKOB MEPBOI ouepean: JOKYMEHT, MOATBEPKAAIONIMNA (PaKT CMEpTH 3aBelarens, U JOKyMEHT,
MTOATBEPKAAOIINN TPUHAIEKHOCTD 3asBUTENS K HACJIEAHUKAM IIEPBOM ouepeu.

10.2.3. B cnydae oOparenus 3asBUTENS 3a TIOTYYCHUEM IOKYMEHTOB, COICPIKAIUX CBEACHUS U3
KHHT PETUCTPALIUY 3aXOPOHEHUH (3aXOpOHEHHUH YPH C MPaxoM) - JOKYMEHT, MOATBEPKIAIOIIUN POACTBO
3asBUTENA C YEIOBEKOM, O KOTOPOM 3allpallliBaloTCs CBEIEHUs (€Clu He MPOIIo 75 JeT ¢ MOMEHTa
CO3/aHMS JOKYMEHTA).

10.2.4. B cny4yae oOpaimieHust 3asgBUTENs 3a MOJTyYEHUEM JIOKYMEHTOB, COAEPIKAIIUX CBEACHUS
00 aKTax rpa)IaHCKOTO COCTOSHUS (POXKIECHUH, OpaKoCcoYeTaHUH, CMEPTH) (€CIu He MpouuIo 75 JeT ¢
MOMEHTA CO3IaHMs JOKYMEHTA):

- JIOKyMEHT, MOATBEP)KJAIOMINN (haKT CMEPTH YeJIOBEKa, O KOTOPOM 3aIpPaIIUBAIOTCS CBEACHHUS;

- JOKYMEHTBI, NTOJTBEPKIAIOIINE POJICTBO 3asBUTENS C YEJTIOBEKOM, O KOTOPOM 3alpalllBalOTCs
CBEJICHMS.
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10.2.5. B cnyuae oOpamienus 3asBUTEN 3a MOTydYeHUEM JTOKYMEHTOB, COIEPKAIINX CBEACHHS O
HEABI)KMMOM HMyIlecTBe (U3MYECKUX JIMI, €ClIM TpaBa Ha HEABIXKMMOE HMYIIECTBO HeE
3apEerucTpUpoBaHbl B ENMHOM TrOCyJapCTBEHHOM pPEECTpe HEABMKMMOCTH M HE MpOHuUIo 75 JIeT ¢
MOMEHTa CO3JlaHHs JOKYMEHTAa - JIOKYMEHTBI, ITOATBEPXKAAIOLIUE IIPAaBO BIIAJCHUS HEABUKUMBIM
HMMYILECTBOM (JOTOBOP KYIUIU-IIPOAAXKHU, PELIEHUE CyAd, MUPOBOE COIVIAILIEHUE U JIp.).

10.3. Criucok AOKyMEHTOB, 00s3aTeNbHBIX ISl PEIOCTABICHNUS 3asBUTEIIEM B 3aBUCUMOCTH OT
Kareropuu 3asBUTENS U OCHOBaHMHU Ui oOpamieHus, nepeunciensl B [Ipunoxenun 10 k HacTosmemy
AJIMAHHUCTPAaTUBHOMY PEITIaMEHTY.

10.4. Onucanue JOKYMEHTOB M MOPAIOK UX MPEICTaBICHUS 3asBUTEIEM B 3aBUCUMOCTH OT
criocoba obpanienust npuseaeH B [Ipunokenuu 11 k HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

10.5. MyHuuumnanabHbIi apXuB He BIIpaBe TPeOOBaTh OT 3asiBUTENS IPECTABICHUS:

10.6.1. JloxymentoB uinu wH(pOpManmu au0O0 OCYIIECTBICHUS ICHCTBUH, MPEICTaBICHUE WIIH
OCYILECTBIICHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMM IIPAaBOBBIMM akTamu Poccuiickon
®denepanii, HOPMATUBHBIMU TMPABOBBIMM akTamMu MOCKOBCKOW oOiacTu Uil TPEIOCTaBIICHUS
MyHuUHMnaaIbHON YCIYTH.

10.6.2. JlokymeHTOB u uH(}OpManuu, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCH MPHU MIEPBOHAYAILHOM OTKa3€ B IIPHEME JTOKYMEHTOB, HEOOXOAMUMBIX I MPEAOCTaBICHUS
MyHununaipbHOH yciayrd, Ju0o B MpeAocTaBieHHMM MyHUIIMNATbHOW YCIYTH, 3a HUCKIIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOIIMXCS MPEAOCTaBICHUS
MyHuIIMDANBHOW ~ YCIYTHM, TIOCJI€ II€PBOHAYAJIbHOM TOJAYM 3asBICHHUS O IIPEIOCTABICHUH
MyHHUIIMDIATBHON YCIIYTH;

0) Hanuuue omMOOK B 3asBJICHUM O MPENOCTaBIeHNH MyHUIIMIIAIbHOW YCIYTHU U JOKYMEHTaXx,
MOJJAaHHBIX 3asBUTEJIEM I1OCJIE MEPBOHAYAJIbHOIO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOTUMBIX IS
npefocTaBieHuss MyHUIMIAAbHON yciayrd, au0o B HpeAocTaBlieHMH MyHHMIMNAIBHOW YCIYTH U HE
BKJIFOUEHHBIX B IIPEICTABICHHBIN PAHEE KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEeHCTBHA JOKYMEHTOB WM M3MEHeHHe MHpopManuu mocie
NEPBOHAYAJILHOTO OTKAa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX AJIs peAocTaBieH!s] MyHUIMIAaIbHON
yCIIyTH, 100 B NMPEA0CTaBICHUH TOCYAapCTBEHHOM YCIIyTH;

I) BBISIBJICHHE JIOKYMEHTAJIbHO TOATBEPKACHHOTO (akTa (MpU3HAKOB) OMIMOOYHOTO WIIU
MIPOTUBONPABHOTO  JIeHCTBUS  (Oe37eicTBUs) JOHKHOCTHOTO Julla MyHHMIMIIANBHOTO — apXHBa,
MPEAOCTABIIAIONIET0 MyHUIIMIIATIBHYIO YCIYTy IPH IEPBOHAYaJIbHOM OTKa3e B IPUEME JTOKYMEHTOB,
HEOOXOIMMBIX A HOpeAocTaBieHUs MyHHIMNAIbHON  ycimyrd, 00 B IPEAOCTaBICHUH
MyHununanbHON yYCIyTH, O YEM B MMMCbMEHHOM BUJE 3a MOANHUCHIO PYKOBOAUTENS MYHUIMIIAIBHOIO
apxuBa, MPEAOCTaBIAIOLIET0 MyHMIMNAIBHYIO YCIyry, HpH IEpBOHAYAJIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIS peoCcTaBleH!s] MyHUIIMNAIbHOW YCIyTH YBEAOMIISETCS 3asBUTENb, a
TaK)Ke MPUHOCATCS U3BUHEHHUS 32 JOCTABJIEHHBIE HEY100CTBA.

11. Hcuepnuoiearouuii nepedyens 00OKyMEeHmos, He00X00UMBbBIX 014 RPEOOCM a8 1eHUA
MynuyunanbHoil yciiyzu, KOmopble HAX00AMCA 8 PACHOPANCEHUU OP2AH08 611ACHU, OPZAHO8
MECMHO20 CAMOYRPABIEHUS UL OP2AHUZAYUTL

11.1. MyHununaiabHblii apXUB B MOPSIIKE MEKBEJOMCTBEHHOIO B3aWMOJEHCTBUS 3allPAILUBAET
CIICYIOIINE TOKYMEHTHI M CBE/ICHUS, HEOOXOAUMBIE IS TPeIOoCTaBIeHUs MyHUIMIIAIbHON YCITyTH:
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B ciyyae OOpalieHMs 3a IOJIyY€eHHEM JOKYMEHTOB, COAEPKAIlUX CBEIECHUS B OTHOILEHHH
O00bEKTOB HEJBI)KUMOIO HUMyllecTBa, B YrpasieHuun DenepanbHOl ciaykObl rocyrnapcTBEHHOU
perucTpanuu, kagactpa u kaprorpaduu mo MockoBckoi 001acTH 3anpariubaeTcs Bellucka u3 Ennnoro
roCylIapCTBEHHOro peecTpa HeaBwxkumoctu (manee — EI'PH), moareepxknaromias mpaBooOnaiaHue
HEJIBKHUMBIM UMYIIECTBOM.

11.2. Hempexacrasienue (HECBOEBPEMEHHOE MPEJICTABICHUE) YKa3aHHBIMH  OpraHamMu
TOCYIapCTBEHHOHM BJIACTH JIOKYMEHTOB M MH(OPMAIIMK HE MOXKET SBISTHCS OCHOBAHUEM JJIsl OTKa3a B
IIPEJOCTABIECHUY 3asIBUTEI0 MyHUIIMIIAIBHON YCIYTH.

11.3. JlomkHOCTHOe MO M (WiIM) pabOTHHUK YKa3aHHBIX OpIaHOB, HE MpPe/CTaBUBILNE
(HECBOEBPEMEHHO IPEICTABUBIINE) 3allPOLICHHBIE U HAXOJAIIUECS B PACIOPSKEHUU JOKYMEHT WU
uHpOpMaLIMIO, MOUIeKAT AAMMHUCTPATUBHOM, AWCUUIUIMHAPDHOW MM HHOW OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanyu.

11.4. MyHununaibHOMY apxuBY, 3alpelieHo TpedoBaTh Yy 3asBUTENSl IPEICTABICHUS
JOKYMEHTOB M HH(}OpManuu, B TOM YHWCIIE MOATBEPKIAIONIMX BHECEHHE 3asBUTENEM IUIATHl 32
npenocTaBieHne MyHUIMNANBHOM  YCIyrd, KOTOpBIE HAXOIATCS B pPaclOpsDKEHUU OpraHoB,
IPEJOCTABIAIONUX TOCYIaPCTBEHHbIE YCIYTH, MHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMOynpaBjieHUs JHO0O TIOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTIO
CaMOYIPaBJI€HUs OpPraHM3alMi, Y4YacTBYIOIIMX B NPEAOCTaBICHUU MYHHLIMIAIbHBIX YCIYI, B
COOTBETCTBUM C HOPMAaTUBHBIMM ITPABOBBIMHU aKTaMHU.

11.5. JloxymeHThl, yka3zaHHble B myHKTe 11.1 Hacrosiero AJIMUHUCTPATUBHOIO pPErIaMEHTAa,
MOTyT OBITh TpPEACTaBI€Hbl 3asBUTEIEM CaMOCTOSTEIBHO IO COOCTBEHHOM HMHMIIMATHUBE.
Henpencrasnenue 3asBuTeNeM yKa3aHHBIX JIOKYMEHTOB HE SBJISIETCS OCHOBAaHUEM JJIsl OTKasa
3asBUTEIIO B MPEOCTaBICHUU MYHUIIUITAIIBHON YCITYTH.

12. Hcuepnuisarowjuit nepeuens 0CHOGAHUIL 0115 OMKA3A 8 RPUEMe U PeUCIPAUUU
O0OKYMEHN 08, He00X00umblx 015 npedocmasienus Mynuyunanvhou ycayzu

12.1. OcHOoBaHMSAMH JJIsi OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOAWMBIX JUIS TIPEIOCTABICHHS
MyHHUIIMDIATBHOM YCIIYTH SIBISIOTCSL:

12.1.1. OOpamenue 3a mnpefocTaBieHHeM MyHUIIUTIATBHON YCIYTH, HE MPEI0oCTaBIsSEMOM
MyHununaibHbIM apXUBOM.

12.1.2. TlpencraBineH HEMOJNHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IJISi MPEJOCTaBICHUS
MyHUIIMTIaIBHON YCITYTH.

12.1.3. JlokyMeHTBI, yKa3aHHbIE B MOAMYHKTaX «O», «B», «r» myHkra 10.1, mynkrax 10.2.1 u
10.2.2 nacrosiiero AIMUHUCTPaTUBHOIO PEITIAMEHTA, YTPATUIIN CUITY.

12.1.4. JloxyMeHTBHI conepXaT TIOMYMCTKH ¥ WCIPABICHUS TEKCTa, HE 3aBEpPEHHBIC B
YCTaHOBJIEHHOM 3aKOHO/IaTeNIbCTBOM IMOPSIJIKE.

12.1.5. JIoKyMeHTHI cofiepKaT MOBPEKICHHS, HAINYHE KOTOPBIX HE MO3BOJISIET B IOJTHOM 00BEME
MCIOJIb30BaTh NH(OPMAIIUIO U CBEICHUS, COepKalliuecs B JOKyMEHTaxX.

12.1.6. HexoppekTHOe 3amoiHeHre o0s3aTeIbHbIX ToJIel B OopMe MHTEPAKTUBHOTO 3arpoca Ha
PIIT'Y (oTcyTcTBUE 3amOTHEHUS, HEJOCTOBEPHOE, HEMIOIHOE JTMO0 HEMPaBUIBLHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUAM, YCTAaHOBICHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PEIIIAMEHTOM).

12.1.7. TlpencraBneHue >JIEKTPOHHBIX 00pa3oB MOKyMeHTOB mocpeactBoMm PIIIY, kadyecTBo
KOTOPBIX HE MO3BOJISIET B MOJHOM O00bEME MPOYUTATh TEKCT AOKYMEHTAa W/MJIM Paclo3HaTh PEKBU3UTHI
JOKyMEHTA.
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12.1.8. Tlogaua 3asBiICHUS U HHBIX JOKYMEHTOB B JJICKTPOHHOW (opMme, MOANMUCAHHBIX C
WCIIOJIb30BAaHUEM JJIEKTPOHHOW TOAMKMCHU, HE MpUHAANEXKaleld 3asiBUTENI0 WU TPEACTaBUTEIIO
3asBUTETIS.

12.2. Tlpu obpamenun yepe3 PIII'Y penienue o6 oTka3e B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEOCTaBIICHUsT MyHHUIIMITATLHOW YCIYTH B BUJE AJIEKTPOHHOTO JTOKYMEHTa, moanucanHoro Ol
YIIOJTHOMOYCHHOTO JTOJHDKHOCTHOTO JMi[a MYyHUIIMTIATBHOTO apXyBa, HANPABISETCS B JIMYHBIA KaOWHET
3asBurens Ha PIIT'Y He mo3aHee nepBoro pabovero IHs, CASAYIONMIETO 3a THEM ITOIa4YH 3asBJICHHUS.

13. Hcuepnuigaroujuii nepeuens 0cHoGanuil 0N RPUOCMAHOGIECHUA UNU OMKA3A 6
npedocmagnenuu MyHuyunaipHou yciyeu

13.1. OcHoBanus I TPUOCTAHOBICHHS TPEAOCTaBICHUS MYyHHIMNAIBHOW  YCIIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHMAMM I OTKa3a B MPEIOCTABICHUH MyHUIIUIIATBHOM YCIYTH SBISIOTCS:

13.2.1. Hanuuue mNpOTHUBOPEUYMBBIX CBEJCHMH B 3asiBICHUUM U MPWIOKEHHBIX K HEMY
JOKYMEHTaX.

13.2.2. HecooTBeTcTBUE Kareropuu 3asBUTENST KPYry JIHUI, YKa3aHHBIX B MYHKTE 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PEMIAMEHTA.

13.2.3. HecoorBercTBHE  JOKyMEHTOB, VyKa3aHHBIX B nyHkTe 10  HacTosImero
AJIMUHHUCTPAaTUBHOTO pErIaMeHTa, 1o (opMe WIM CONACPKAHUIO TPeOOBAHMUSM 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu.

13.2.4. 3agBneHue MNONAHO JMIIOM, HE HMMEIOLUIUM IIOJIHOMOYMM TMPENCTaBIATh HHTEPECHI
3asiBUTEIS.

13.3. OT3bIB 3asiBIEHMs HA IPEIOCTABIECHHE YCIYTH 110 MHUIIMATUBE 3asBUTENS.

13.3.1. 3asButens BIpaBe OTKa3aTbcsa OT MOJydyeHUs MyHUIMIAIbHOM yCIyTH HAa OCHOBAHHUM
MMCBbMEHHOTO 3asIBJICHUs, HAITMCAHHOTO B CBOOOJHOW (popMe, HallpaBUB IO a/IpeCy MEKTPOHHON MOUTHI
Wi oOpaTuBIIMCh B MyHUIIMNIANBHBIN apXUB.

13.3.2. Ha ocHOBaHWMM TIOCTYNHBIIET0 3asBICHHS OO0 OTKaze B MPEIOCTABICHUH
MyHununadbHOM YCIYTM YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MyHHIMIAIBHOTO —apXuBa
npuHuMmaercss Pemenue 00 oOTkaze B IpeaoCTaBIeHUHM MyHUIMNAIBHONH ycIoyrd 1o ¢opme,
npusBeneHHOM B Ilpunoxenun 4 k HacrosmeMy AJMHHHCTPAaTMBHOMY pEIVIaMEHTY, KOTOpOE U
HarmpasisgeTcss 3asgBUTENI0 MO aJpecy 3JIEKTPOHHOM MOYTHI WMJIM BBIIACTCS B JI€Hb OOpalleHus B
MyHunnanbHbI apXUB.

13.3.3. ®axr oTkaza 3asgBUTENS OT MPEAOCTABICHUS MYHHUITUTIAIBHON YCIYTH C TMPHIOKCHHEM
3asBiieHuss W PemenneM 00 oOTkaze B MpeAoCTaBieHUHM MyHUIIMNAIBHON YyCIyrd (QUKCUPYETCs
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM MyHununaneHoro apxusa B Moayne okazanusa yciyr EMC
oVv.

13.3.4. Otka3 or mpeaocTtaBieHUs] MyHHMIMIAIBHON YCIYTM HE HPENSATCTBYET MOBTOPHOMY
oOparnieHuto 3asgButens B MyHUIIUIIATBHBIN apXuB 3a NPe0CTaBIeHneM MyHUIIUTIAIEHON YCITYTH.
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14. lopaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMEEHHOI ROWITUHBL UTU UHOU N1AMDbL,
e3umaemoit 3a npedocmaeenue MyHuyunaibHou yciayeu

14.1. 3anmpocel, CBsI3aHHBIE C COLMAJIBHOM 3alIUTOM TIpaKAaH, NPEAyCMaTpUBAIOLIEH HX
NEHCUOHHOE O0ecredyeHne, a TakKe MOIY4YeHHE JIbIOT W KOMIIGHCAIlMi B COOTBETCTBUU C
3aKoHO/AaTeabCTBOM Poccuiickoit denepatinu, UCHOIHAIOTCS MyHUIIUMIIATBHBIM apXHUBOM O€3BO3ME3IHO.

14.2. 3anpockl 0 peaocTaBIeHHH HHGOPMAIIUU 10 OMPECICHHON MpolieMe, TeMe, COOBITHIO,
¢dakty, Ouorpaduyeckue 3ampochl, MO KOTOPHIM YCTaHABIMBAIOTCS CBEACHUSA, HEOOXOAMMBIE IS
W3YYEHHUS XKU3HU U JCSITENbHOCTH KOHKPETHBIX JIMI[ MPEeIOCTAaBIAIOTCS MyHHIMIIAIBHBIM apXUBOM
0€3BO3ME3IHO.

14.3. 3anpocsl 0 mpenocraBieHuH HH(pOpManMM, HEOOXOAMMOM Ui YCTaHOBIICHHUS POJICTBA,
POACTBEHHBIX CBs3€i ABYX WM Ooyiee JHIl, UCTOPHH CEMbH, POAA HCIOIHSIOTCS MyHHIUMATbHBIM
apXUBOM OE€3BO3ME3THO.

15. Ilepeuens yciye, Heooxo0umvix u 00a3amenbHbIX 014 npedocmaesienus Mynuyunaivhou
ycyzu, 8 mom ducie nopaookK, pasmep U OCHOBAHUA 63UMAHUS NIAMbL 3d RPE0OCMAsIeHUe MAKUX

yeaye

15.1. Yenyru, HeoOxonumble U 00s3areibHbIE Ui MPENOCTaBICHUsT MyHHIMIIAIbHOW YCIIYTH,
OTCYTCTBYIOT.

16. Cnocoowbl npedocmasnenusn 3aasumenem 0OKyMeHmMO8, HEOOXO0OUMBIX 0J1 NOTIYYUEHUS
Mynuyunanovnoi yciyzu

16.1. Boeibop 3asButenem crnocoba moaayu 3asBICHHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIsS
NoJlydeHUus: MyHMIMIIAJBbHOM YCIYTM, OCYIIECTBJIAETCS B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuy 1 3aKOHOATENECTBOM MOCKOBCKOM 001acTH.

16.2. Tlopsmox obOecriedeHUst JMYHOTO IpHEMa U TNpUeMa 3asBIEHUS O MPEJOCTaBICHUU
MyHununanbHOM  yCIyrd,  HAlpaBI€HHOIO  IOYTOBBIM  OTIPABICHHMEM,  yCTAHABIUBACTCS
OpraHMU3alIOHHO-PACTIOPSAUTEIbHBIM JIOKyMEHTOM MYHUIIMIIATBHOTO apXuBa, OTBETCTBEHHOTO 3a
IpeAocTaBIeHne MyHUIIMITAIbHON YCIYTH.

16.3. Obpamenue 3aspuTtens nocpeactsom PIITY.

16.3.1. Jlns monmydeHus MyHHIIMDANIBHOW YCIyTH 3asBUTEIh WM €ro TPEICTABUTEIh
aBropusyercss B EnuHoil cucreme wuaeHtudukamuum u ayreHtudukamun (manee — ECHA), 3arem
3anoJHseT 3asBICHNE C UCIOIb30BAHUEM CIIEIIMATILHON HHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BUJIE.

16.3.2. 3anonHeHHOE 3asBICHHME HAINpPABISIETCS BMECTE C IPUKPEIJICHHBIMU JIEKTPOHHBIMU
o0pa3aMu  JIOKyMEHTOB, HEOOXOAMMBIX JJs MpeaocTaBieHus MyHHIMIAIbHON  ycInyru, B
MyHuIIMDIaTbHBIA APXUB.

16.3.3. YBemomiieHHE O PETUCTpaIliU 3asBICHUSI O MPEIOCTaBICHUH MyHHUITMTIATBHOW YCIYTH
HarpaBisieTcss B Jluunelii xkabuner 3asButens Ha PIIIY B TedyeHwe omHoro pabodero IHS TMOCIe
perucTparuu 3asBIeHUs.

16.3.4. Pemenne o npenocraBieHnn MyHUIMnanbHON yCiayrd NpUHUMaeTcss MyHUIIMIIAIBHBIM
apXMBOM Ha OCHOBAaHUU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, NPEICTaBICHHBIX 3asBUTEIEM, a TaKXKe
CBEJICHUH, HaXOIALIMXCS B PACIOPSIKEHUH UHBIX OPTaHOB IOCYIAPCTBEHHON BJIACTH, OPIaHOB MECTHOTO
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CaMOYTIPaBJICHHUs. W IIOJy4YEHHBIX MyHHIHIIaIbHBIM apXUBOM IIOCPEICTBOM MEKBEJOMCTBEHHOTO
IEKTPOHHOIO  B3aUMOJCHCTBUS B IOpPsAKE, MPEAYCMOTPEHHOM B IyHKTe 11  Hacrosmero
AJMUHUCTpPAaTUBHOTO pemniamMeHTa. CBepka 3JIEKTPOHHBIX O00pa30B JIOKYMEHTOB, HallpaBlI€HHbIX
nocpenctsoM PIIIY, ¢ opurnnanamu npousBogutcs B M®I[ B MOMEHT Bblauu 3asiBUTEIO pe3ysbTara
npeocTaBiIeHuss MyHUIIUTIAIBHON YCIIYTH, IPU OOpAIIeHUH 3a CIEAYIOUIMMH apXUBHBIMHI CBEACHUSMU:

- B OTHOILEHUU HEJABM)XMMOI'O MMYILIECTBA (€CIM C MOMEHTA CO3/laHUsl apXMBHOIO JOKYMEHTA,
CBEJICHHUS U3 KOTOPOTI'0 3alpalliBaOTCs 3asBUTEIIEM, HE TIPOILLIO 75 JIET);

- 0 COZIEP’)KAHMUHU 3aBEILAHU;

- 00 aKTax TIpaXKJaHCKOTO COCTOSHHUS (€CIM C MOMEHTa CO3[JaHMs apXUBHOIO JOKYMEHTa,
CBEJICHMsI U3 KOTOPOTO 3alpalliuBaloTCs 3asiBUTEIEM, HE IPOILIO 75 JIeT);

- U3 KHUT PErucTpaluy 3aXOPOHEHUH (3aXOpOHEHHE YPH C MPaxoM) (€Ciau ¢ MOMEHTa CO3/1aHus
apXMBHOI'O JJOKYMEHTA, CBEJICHUS U3 KOTOPOTO 3allpallliBalOTCs 3asiBUTENEM, HE ITPoLuIo 75 JeT);

- 0 craxke paboThl, 3apabdoTHON IulaTe, OOy4EHHH APYroro yenoBeka (Mpu OOpalleHUU He
IIPEJICTAaBUTEINS 3aBUTENS, B CIydae, €CJIM ¢ MOMEHTA CO3/IaHUs apXMBHOIO JOKYMEHTA, CBEICHUS U3
KOTOPOTO 3alpalinuBaroTCs 3asBUTENIEM, HE NIPOLLIO 75 JIeT).

16.3.5. [Ina momydyeHus pesyiaprara NperocTaBieHHs MyHUIUNAIbHOW yCayru 3asiBUTEIIO
HeoOxonuMmo mpencraBute B M®Ll opuruHaibl JOKyMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTaBICHUS
MyHHuIMnIaabHOHN yCIyry, paHee HalpaBlIeHHbIX B (OpMe IEKTPOHHBIX 00pa3oB nocpeactsom PIITY.

B ciydyae nomyueHus pesyaprara NpefoCTaBieHUs MyHMIMIAIBHOM yCIyrd IO BOIpPOCam
YCHIHOBJIEHUSI (yhgodepeHus) B MyHUIMNAIBHOM apxuBe 3asBUTENb NPEACTABIAECT OPUTHHAIbBI
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTaBICHUSI MyHUIIMITAILHOM YCIIyTH.

16.3.6. Corpynauk MO®I] npoBoAUT CBEPKY [IOKYMEHTOB C 3JIEKTPOHHBIMH oOOpazaMu U
(dbopmupyet akT cBepku AokymMeHTOB B Moayne M®I[ EMC OVY.

16.3.7. B ciydae, eciiu OpuruHaibl JOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM, MOJJaHHBIM B
3NEKTPOHHOM Gopme, coTpynHuk MDL] popmupyet akt u pukcupyer B Moayne MOL] EVC OV.

16.3.8. Ilo xenmanuto 3asBuTens coTpynHuk MODI] ¢dopmupyeT akT cBEepkHM Ha OyMaKHOM
HOCHTEJIE, IOANNUCHIBAET U BbIIAET 3asIBUTEIIIO.

16.3.9. Ilocne noamucaHusi akTa CBEpPKH, COAEpIKallero MHGOpMAIHMI0O O HECOOTBETCTBUU
MIPEJICTABICHHBIX IOKYMEHTOB 3JIEKTPOHHBIM 00pa3aM JOKYyMEHTOB, MOJAHHBIX B 3JIEKTPOHHOM (opme
nocpeactsoM PIII'Y, 3asgButento HampaBiseTrcs yBeloMmJieHME 00 aHHYJIMPOBAHUU pe3ylbTara
npenocTanienns MyHumnanbHol ycnyru o ¢opme, npuBeaeHHoi B [Ipunoxkennn 13 k HacTosmemy
AJMUHUCTPAaTUBHOMY PEITIAMEHTY.

16.3.10. Pesymbrar mnpenocraBieHuss MyHHMIMIANBHOM Yycnyrd Ha OyMa)kHOM HOCHTENe
BbIaerca 3asButento B MOII, B ¢popme sx3emIuIsipa 3IEKTPOHHOTO JOKyMEHTa, mojamucanHoro DII
YIIOJTHOMOYEHHOT0 JTOJDKHOCTHOTO JMIa MYHHUIMIIAIBHOTO apXWBa, Ha OyMaXXHOM HOCHUTENe, U
3aBEPEHHOIO MOAIMCHIO YIOJIHOMOYEHHOTO crienranucra M®I] u newarsro MOII.

16.4. OOparmenue 3a IpeaocTaBlIeHueM MyHHUIMITAILHON YCIIYTH TI0 TTOUTE.

16.4.1. 3asBuTenb MOXET HaANpPaBUTh MO aapecy MyHHIMIIAIBHOIO apXuBa, YKa3aHHOMY B
[Ipunoxkenun 2 K HacTosIeMy AJIMUHUCTPAaTUBHOMY pPErNIaMEHTY, 3asiBiCHHE, MOAMHCAHHOE JUYHO
3asgBUTENEM WM IpeACTaBUTENEM 3asBUTENS, U KONUU HEOOXOIMMBIX JOKYMEHTOB B COOTBETCTBHHU C
TpeOOBaHUSAMH, YKa3aHHBIMU B TyHKTE 10 HacTosiero AAMUHUCTPATUBHOTO PETIaMEHTa.

16.4.2. MyHuIMnaapHbli apXuB HE TO3[HEE IMEPBOr0 padouero IHs, CIEIYIOLIETO 3a JTHEM
MIOJIyYEHUs IOKYMEHTOB, HalpaBiseT 3asBICHUE U NOJyYeHHbIE TOKyMeHThl B M®ILI nns peructpanun
B Moayne M®I[ EMC OV.

16.5. O6patenue 3a nmpenocraBieHueM MyHUITUITATBLHON YCIYTH 1O 3JIEKTPOHHOM MOUTe.
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16.5.1. Ilpu oOpameHun TO DICKTPOHHON TIOYTE 3a MPEAOCTABICHHUEM OOIIEI0CTYITHOU
uHpopManuu 3asBUTENb HAMpaBIsIeT 3alIpOoC Ha MpeAocTaBieHrne MyHUIIMNAIBHON yCIyru, Ha ajpec
AJIEKTPOHHOM TOYThl MYHMIMNIAIBHOTO apXuBa, YKa3aHHbIM B IlpuiokeHnn 2 K HacToOAIIEMY
AJIMUHHUCTPAaTUBHOMY PEIJIaMEHTY.

16.5.2. 3anpoc u NpuiIoKeHUsI K HEMY, MOJTYYEHHbIE 110 JEKTPOHHOM IOYTE, pacleqyaTblBalOTCs
crieaiaucToM MyHununaiaesHOro apxusa u nepepatorcss B ML qis perucrpaunu B Moayne MOL]
ENC OY He no3nHee nepBoro padovero AHs, CIASIYIOMIETO 3a THEM MOJTYYCHHS TOKyMEHTOB.

16.5.3. B caydae moCTyIuleHUsS 3ampoca IO  OAJIEKTPOHHOM TMOYTE€  CHEUUATUCTOM
MyHUIMNIaABHOTO apXuBa HA apec AJIEKTPOHHOM MOYTHI, C KOTOPOro ObLIO MOJaHO 3asBICHUE, B
TeueHue paboyero JHS, B KOTOPOM MYHHUIIMIAIBHBIM apXHBOM IOJYYEHBI TOKYMEHTBI, HaIlpaBIIseTCs
COOOIIIeHHE O TOJYYEHHH 3ampoca M JIOKYMEHTOB IO DJJEKTPOHHOM ModYTe U Mepenadye ux Jyis
peructpanyuu B MOII.

16.6. B M®II 3asBurento npexoctasisieTcst Oecruiatabiii noctyn k PIITY mns obecnieueHwust
BO3MOYKHOCTH T10/1a4l JOKYMEHTOB B AJIEKTPOHHOM BHJI€ B HOPSIKE, IPEAYCMOTPEHHOM IyHKTOM 16.1
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAaMEHTA.

17. Cnocoowvl nonyuenusn 3anasumenem pe3yiomamos npeodocmasieHus
Mynuyunanonoi ycayzu

17.1. 3asgBuTens yBEIOMJISIETCS O XOJI€ PACCMOTPEHUsS W TOTOBHOCTU pe3yjbrara
npenocTanieHnss MyHUIIMNanbHON yCIyrd CIEAYIOIUMHU CII0CO0aMHU:

17.1.1. Yepes nuunsiii kabunet Ha PIIT'Y.

17.1.2. Tlo TenedoHy MYHUIMITAILHOTO apXWBa, YKa3aHHOMY B [IpuiiokeHHH 2 K HACTOSIIEMY
AJIMUHHUCTPAaTUBHOMY PEITIaMEHTY.

17.1.3. I1o 21€KTpOHHOMN ITOYTE.

17.2. 3assurens (IIpeacraButens 3asBUTENs1) MOKET CAMOCTOATEIHHO MOIYUYUTh HH(OPMAITUIO O
TOTOBHOCTH pe3yibTara IpeaocTaBiieHuss MyHUIIMNanbHON YCIYTH OCPEICTBOM:

cepuca PIII'Y «¥Y3Hath craryc 3asBIeHUsY;

1o HoMepy TenedoHa DIeKTpoHHOH nprueMHoit MockoBckoit oonactu 8-800-550-50-30.

17.2. Pe3ynbrar npeaocraBieHuss MyHUIMITAIBHON YCIYTH MOXKET OBITh OJTYYEH CIETYIONIMH
criocobamu:

17.2.1. B M®II nHa Oyma)XHOM HOCHUTENE MpU OOpaIleHHH 3a TMOJTy4YeHHEeM JIIOOBIX apXHWBHBIX
ceenennit uepes PIITY, o moute uiam 3JIeKTPOHHOM IOUTE.

17.2.2. Ilo mouyte Ha OyMa)XHOM HOCHUTeNE Mpu OOPAIIEHNH 32 MOJyYeHHEeM apXUBHBIX CBEJCHUN
0 cTaxe paboThl U pazMmepe 3apabOTHOM IUIATHI WIIM TMOJIyYEHHEM OOILIeOCTYIHON MH(pOpPMaui Ipu
oOparieHuu 1o movre.

17.2.3. Tlo anekTpoHHOM TTouTe B (POPME IMEKTPOHHOTO JOKYMEHTA B CIy4ae MOJauu 3asiBICHUS
JUIS TIOJTy4€eHHUsl 001IeI0CTYTHOM HH(OPMAaIIUU O AIEKTPOHHOM TOYTE.

17.2.4. B muunom xkabuHete uepe3 PIII'Y mnpm oOpamenun mocpenctsom PIIIY  3a
o0menocTynHoW uHGpOpMalMel M MpH HANMpaBlICHWU OTKa3a OT MPEAOCTaBIeHMH MyHUIIUNATbHON
YCIIyTH.

17.3. Pesynasrar mpenocraBieHuss MyHununanbHONW yciayrd 1o 3asBICHHMSIM B OTHOLUEHUU
00BEKTOB HEJIBIKUMOCTH, O COAEP)KaHUM 3aBEIIaHusl, 00 aKTaX IPaKTaHCKOTO COCTOSIHUS, O 3AITUCSX B
KHUTAaX PETHCTPAlMK 3aXOPOHCHHH (3aXOpPOHEHMI YpH C IpaxoM) (e€cild He Mpomnuio 75 JeT co JHsS
CO37aHMsl IOKYMEHTOB), BbIIaeTCs 3asBUTETI0 ToJdbko B M®I[ B dopme sK3eMIuIsipa 3IEKTPOHHOTO
JNOKYMEHTa, MoAnucaHHoro DIl ynoJIHOMOYEHHOrO JOJKHOCTHOIO Juia MyHHIUIIAIBHOTO apXHUBa, HA
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OyMa)KHOM HOCHTEIIC, U 3aBEPEHHOTO MOAMKUCHIO YIOJHOMOUYEHHOTO crennammucra MOL] u medarsio
MOII.

Pesynbrar npenocraBineHus MyHMIIMNAIBHOM YCIyrd 1O 3asBICHHUSIM O MPEJOCTaBICHUU
CBEeJICHHI 00 YCHIHOBJIECHUU (YIOUEPEHHMH) BbIIAeTCS 3asBUTEN0 Ha OyMa)kHOM HOCHTEJE TOJIBKO B
MyHHUIIMIIaIBHOM apXUBE.

17.4. B cnyuae He ucTpeOoBaHus 3asBUTENIEM pe3ynbrara NpeAocTaBieHuss MyHUIIMNAIbHON
yciayru B M®I] B Teuenue 60 KaleHIApHBIX JHEW C JaTbl OKOHYAHHUS CpOKa MPEAOCTABICHUS
MyHUIIMDIATBHOM YCIIYTH, pe3yJbTaT NpeJoCTaBiIeHUs MyHHMIMNAIbHOW YCIYIM BO3BpallacTCs B
MyHuUMnaIbHbIA apXUB.

18. Maxcumanvuslit cpok oxcuoanus é ouepeou

18.1. MakcuManbHBII CPOK OXKMIAHHUS B OYEPEIH TPHU TOAaYe 3asBICHHUS O MPEIOCTaBICHUH
MyHUIIMDIABHOM YCIYTH U NPU MOJYYEHUHU Pe3yibTara NpefocTaBieHuss MyHUIIMNIAIbHOW YCIyTH HE
JOJDKEH MPEeBHIaTh 12,5 MUHYT.

19. Tpebosanun k nomewenuam, 6 kKomopwix npedocmasnsemca MynuyunaibHasn yciyea, K 3auy
0MHCUOAHUSA, MECIAM O]15 3ANOSIHEHUA 3ANPOCO8 0 npedocmasienuu MyHuyunanvHoul yciayeu,
UHDOPMAYUOHHBIM CIMEHOAM C 00pa3yaMU UX 3an0IHEeHUsA U nepeuHem 0OKYMEHM 08, Heo0X00UMbIX
07151 nPedoCmaegieHus MyHUUURAIbHOU YCIyeU, 8 MOM Yucie K 00ecneyeHuio 00CmynHocmu 0Jis
UHEAIUO08 YKA3AHHBIX 00beKM 08

19.1. MyHUIMIIaIbHBIN apXuB, AJMUHUCTPAIHS TPU MPEIOCTaBICHUH MyHUIIMTIAILHON YCITYTH
CO3/aeT  yCJOBHMS ~ MHBAIMAAM W JPYrUM  MaJOMOOWJIBHBIM  TpyIIlaM  HaceJIeHUs  JUIs
OeCIpensATCTBEHHOTO JOCTyNa K IOMEUICHUsM, IJe NpefocTaBisercs MyHUIMNAIbHas — yclyra, |
OeCIpEensATCTBEHHOTO MX MEpEBI)KEHUS] B YKa3aHHBIX IOMEIIEHUSX B COOTBETCTBUM C 3aKOHOM
Mockosckoii obnactu ot 22.10.2009 Nel121/2009-O3 «O6 obecrieueHnn OecrpensTCTBEHHOTO JIOCTYIa
WHBAJINJOB M JAPYIMX MajJOMOOWJIBHBIX I'PYI HaceleHUs K OOBbEeKTaM COLUAJIbHOW, TPaHCIOPTHON U
MHXEeHepHOU HHPpacTpyKTyp B MOCKOBCKOM 001acTu».

19.2. TIpenocrapnerrne MyHUIMITATBHON YCIYTH OCYHIECTBISIETCS B CIIEIMATBHO BBIIEICHHBIX
JUIS 3TOM 11eJTM MOMEUIEHHIX, KOTOPbIE PaclolaratoTcsl, 10 BO3MOKHOCTH, Ha HIYKHUX dTa)kax 31aHui U
UMEIOT OTAENbHBIN BXOJ.

19.3. IlomemnieHus, B KOTOPHIX OCYIIECTBISETCS MpenocTaBieHMe MyHHUIMNAIBbHOM YCIIyTH,
JIOJDKHBI 00ecrieunBaTh CBOOOIHBINA JOCTYI K HUM M K MPEJOCTaBIsIEMbIM B HUX YCIIyraM MHBAJIUAAM U
JAPYTUM MalOMOOWJIBHBIM TpyNIaM HaceJIeHUs, YAOBIETBOPATh UX MOTPEOHOCTh B OeCHpensiTCTBEHHOM
CaMOCTOSITEIbHOM ~ NEPEIBMKEHUM [0 TEPPUTOPUHM, HA KOTOPOW PpACIOJIOKEHBI IOMELIEHUS
MynununansHoro apxusa 1 MOILI, Bxoga B Takue 0OBEKTHI M BBIXOJ]Aa U3 HUX, TTOCAJKUA B TPAHCIIOPTHOE
CPEICTBO W BBICAJIKM M3 HEro, B TOM YHCIE C MHCIOJb30BAHUEM KpPECIa-KOJIACKH, a TaKke
COOTBETCTBOBAaTh HOPMaM U MpaBUJIaM, YCTAHOBJIEHHBIM 3aKOHO/IaTENbCTBOM Poccuiickoit denepanuu u
3aKOHOIATEILCTBOM MOCKOBCKOIT 00JIaCTH.

19.4. 3nanus, B KOTOPBIX OCYIIECTBIIECTCA MpeNoCTaBlIeHne MyHUIIMIIAIBHON YCIIYTH, TOJIAKHBI
OBITh OCHAIICHBI CISIYIOIUMH CIIEIHATEHBIMU MPUCIIOCOOICHUSIMHA U 000PYIOBaHUEM:

1) cpencTBamMu BU3yaJIbHON M 3BYKOBOW MH(OPMAIIUY;

2) cienuanbHBIMU YKa3aTENIIMU OKOJIO CTPOSIIUXCS U PEMOHTUPYEMBIX OOBEKTOB;

3) 3BYKOBOI1 cUTHaNM3aIMEN y CBETO(HOPOB;

4) TeneoHaMU-aBTOMAaTaMU WJIM UHBIMH CPEJICTBAMU CBSI3H, JOCTYITHBIMU /ISl UHBAJIMIOB;
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5) caHUTapHO-TUTHEHUYECKUMHU MTOMELIEHUSIMU;

6) ma"aycamu U MOPYYHSMH Y JIECTHUI] IIPU BXO/axX B 3/1aHUE;

7) manaycamu Mpu BXOJaxX B 3/1aHUs, MAHIyCaAMH UJIM  MOJBEMHBIMU

19.5. Ha aBTOCTOSIHKaX M B MeCTax NMapKOBKH TPAaHCIOPTHBIX CPEACTB JOJKHO BBIAEIATHCS 10
10 mporieHTOB MecT (HO HE MEHEee OJHOTrO MecTa), HauOoliee YAOOHBIX HJsi BbE3la W BbIE3NA, IS
MApKOBKH CHELHATIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIMIOB. MecTa MapKOBKH JIOJKHBI OBITH
OCHAILIEHB! CIIELMAJIbHBIMUA YKa3zarelsiMU. MHBanuapl, a TakxkKe JIMLA, UX MEPEBO3ALIUE, MOIb3YIHOTCS
MecTaMu JJIs MApKOBKH CIIEUATbHBIX aBTOTPAHCIIOPTHBIX CPENICTB OECILIATHO.

19.6. IlomemieHusi, B KOTOPBIX OCYUIECTBISETCS MpenocTaBiieHue MyHUIIMIAILHONW YCIIYTH,
JOJDKHBI OBITH OCHAIICHBI CIEAYIOLUIUMHE CIIEIUaIbHBIMU MIPUCTIOCOOICHUSIMHU U 000pyIOBaHUEM:

a) IEKTPOHHON CUCTEMOM yIpaBICHUS OuepeIbio (IIpU HAJTHYWN);

0) MHPOPMAITMOHHBIMU CTEHAAMH, COJIEPKAIIUMH BU3YAJIbHYIO U TEKCTOBYIO HH(OPMAIIHIO.

B) CTYJbSIMU, CTOJIaMH, NMHcUed Oymarou, OiaHkamu, oOpasliaMH 3asBICHUM W MUChbMEHHBIMU
MIPUHAIIEKHOCTSIMHU B KOJIMYECTBE, IOCTATOUHOM JUIs 3asiBUTEIIEH.

') CpelICTBAMU BU3YaJIbHOM U 3BYKOBOM MH(pOpPMALIUH.

19.7. KonuyecTBO MeCT OXHAAaHUS ONpeesieTcs HCXOoAs M3 (pakTHUueckoil Harpy3ku u
BO3MOXKHOCTEH ISl UX pa3MELICHHs B 31aHUU.

19.8. Mecta oxumaHus JOHKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM JIJIsl 3asBUTENCH U
ONTUMAJIBLHBIM YCIOBHUSIM PaOOThI JOMKHOCTHBIX JIUILI.

19.9. B nomenieHusix, B KOTOPbIX OCYIIECTBISETCS MpeaocTaBieHne MyHUIMNaIbHON yCayTH,
CO3/1aHbl YCIIOBUSl JJs1 OOCIIY)KMBAaHHS WHBAJIMJOB (BKJIIOYash WHBAJIMJOB, HCIHOJB3YIOIIMX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOTHUKOB):

a) OecnpensaTCTBEHHBINH MOCTyN K moMmenieHusM MO®LI, roe npenocrasnsercss MyHuIMnaibHas
yciayra,

6) BO3MOXHOCTb CaMOCTOSTEJIBHOTO MJIM C NMOMOINbI0 paboTHukoB MOILI, nepensuxeHus mo
TEPPUTOPUH, HA KOTOPOI PacIOI0KEHBI IOMELICHHUS;

B) BO3MOXKHOCTh TOCAJKH B TPAHCIOPTHOE CPEJICTBO M BBICAJIKM U3 HEro Iepea BXOIOM B
MIOMEIIIEHUS,, B TOM YHUCIIE C HCIOJIb30BAHUEM KpECHa-KOJIACKU M MPU HEOOXOIUMOCTH C MOMOIIbIO
pabotHukoB M®II;

I) OCHAIllEHHWE CHelHalbHBIM 00O0pyIoBaHMEM JUIsl yAoOCTBa M KOM(OpTa HHBAJINI0B
MTOMEIIEHUS JUIsl BO3MOXKHOTO KPAaTKOBPEMEHHOTO OT/AbIXa B CHASYEM IOJIOKEHUU NMPH HAXOXKICHUU B
MTOMELIEHUH;

J1) CONPOBOXKICHHE HWHBAJIUAOB, HMMEIOUIMX CTOMKHE paccTpoHCTBA (DYHKIMHM 3peHUs H
CaMOCTOSITENIBHOTO NEPEBUKEHNS, U OKA3aHNUE UM ITIOMOIIY B TIOMEIIECHHUSX.

20. Ilokazamenu docmynnocmu u Kauecmea MyHUyunaivbHou yciyeu

20.1. OmeHka JOCTYMHOCTH M Ka4decTBa NPENOCTaBIeHUS MYHHUIMTIATBHOW YCIYTH JTOJDKHA
OCYIIECTBIIATHCS MO CIASAYIOLIUM MTOKa3aTelIsM:

1) crenenb WHGOPMUPOBAHHOCTH TPAXKIAH O TMOPSAKE MPEeaoCTaBlieHus MyHUIIUNAIBHON
ycIyru (IoCcTynHOCTh WHpoOpManuu o MyHHIUIATBHOW YCiayre, BO3MOXHOCTH BBIOOpa crocoba
MOJy4eHUsT HHPOPMAIIH);

2) BO3MOXXHOCTH BbIOOpa 3asBuTeneM (GopM npeaocTtaBieHuss MyHHUITUTIAILHON YCIyTH, B TOM
yuciae ¢ ucnonk3oBanueM PIITY, EIITY;

3) BOBMOKHOCTH OOpalieHus 3a mojyaeHneM MyHunumnansHoi ycayru B MOII;



21

4) BO3MOXHOCTH OOpaIieHusl 3a ModydeHueM MYHUIMITAIBHONW YCIYTH SJIEKTPOHHON (opme
nocpenctsoM PIIT'Y, EINTY B M®I];

5) nocTynmHOCTh OOpalleHus 3a mpefocTaBieHueM MyHUIUNIATBHON YCIYyTH, B TOM YHCIE JUIS
MaJIOMOOUJIBHBIX TPYIII HACETICHHUS;

6) coOMIONIeHHsI YCTAaHOBICHHOTO BPEMEHH OXKUAAHUS B OUYEpeI MpH Tojaue 3asBICHUS U MPU
MOJYYEHHUH PE3YabTaTa MPeaoCTaBIeHUs MyHULIUIAIBHON YCIIYTH;

7) cobironeHne CpOKOB TMpeAocTaBieHHs MyHUIIUMATbHOW YCIYTH M CPOKOB BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP MPHU NPeAOCTaBICHUM MyHUIIUTIATLHON YCIIYTH;

8) oTcyTcTBHE OOOCHOBAaHHBIX Kaj00 CO CTOPOHBI I'pa)<aH MO pe3ylbTaTaM IPel0CTABICHUS
MyHunMnaibsHON yCIyTH;

9) mpenocraBieHHEe BO3MOXKHOCTH MMOJAuM 3asBICHHUS U JOKYMEHTOB (COIEPKAIIMXCS B HUX
CBE/ICHUI), HEOOXOAMMBIX IJIsi IperocTaBiieHuss MyHULUINAIBHONW YCIyrd, B (OpMe 3IEKTPOHHOTO
JIOKYMEHTA;

10) mpemocraBieHHE BO3MOXKHOCTH TIONydeHHs HH(POpPMALMKM O XOAE NPEIOCTaBICHUS
MyHununansHOM yCIIyru, B TOM yucie ¢ ucnons3zoBanuem PIITY, EIITY.

20.2. B nensx mpenocTaBieHus MyHUIIMTAIBHON yCIyTy, KOHCYJIbTAMi U UHPOPMHUPOBAHHUS O
XoJie mpeaocTaBieHuss MyHUIIMNIANBHON YCIYTH JOMYCKAaeTCs OCYLIECTBICHHUE MpUeMa 3asiBUTENEH 110
MpeBapUTENBHOM 3aliCcu. 3aKuch Ha MPUEM MIPOBOIUTCS MPU JIMYHOM OOpallleHUuU rpaskJaHuHA U C
WCIIOJIb30BAaHUEM CPE/ICTB TeIE(POHHOM CBsI3H, a TAKXKE Uepe3 ceTh IHTepHeT, B TOM YuCIie 4yepe3 CauT.

20.3. IpenocraBienne MyHUIIUTIAIBHON YCIYTH OCYIIECTBISICTCS B JJIEKTPOHHOU (dopme Oe3
B3auMOAEHCTBUS 3asBUTEINS C JOKHOCTHBIMU JIMIIaMU MYyHUIIMIIAIbHOTO apXHUBa.

21. Tpebosanusa k opzanuzayuu npedocmasnenus MyHuyunaibHou yciyzu 6 31eKmpoHHOU hopme

21.1. B umemsax mpenocTaBieHHss MyHUIMNATbHOW YCIYIM B JIEKTPOHHOH Qopme c
ucnonb3zoBanueM PIII'Y ocHoBaHueM Ui Hayana npefocTaBiIeHUs MyHUIUIIAIBHON YCIYyTU ABIISAETCS
HanpasJieHUe 3asBUTENEeM ¢ ucrnonb3oBanueM PIII'Y cBenenuit 3 JOKyMEHTOB, yKa3aHHBIX B MyHKTE 10
AJIMUHUCTPATUBHOTO PEMIAMEHTA.

21.2. Tlpu npenoctaBieHn MyHUIIMTIAIBHOM YCIYTH B JIEKTPOHHON (POPME OCYIIECTBIISIOTCS:

1) mpenocTaBiieHre B MOPAJIKE, YCTAHOBIEHHOM HACTOSIIIUM AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM,
uHpOpMaLlMU 3asBUTEISIM U oOecrieueHre AOCTyna 3asBHTENEeH K CBEJCHMSAM O MyHHUIMNAIbHON
yCIIyTe;

2) monmada 3asBIECHHA O MPENOCTaBICHUH MyHHUIMIAIBHOM YCIYIM M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS MpeAocTaBlIeH!s] MyHUIIUNIAILHOW YCIYTH, U NPUEM 3asBJICHUS O MPEJOCTaBICHUN
MyHHIIMDIATBHOM YCIYTH U JOKYMEHTOB MyHHIIMTIIAIBHBIM ApXUBOM C HcIonb3oBaHueM PIITY;

3) mnomydeHue 3asBUTENEM CBEACHUW O XOJ€ HCIIOJHEHUS 3asBICHHUS O NPEJOCTaBICHUU
MyHHIIMDIATBHON YCITYTH;

4) B3aumojeiicTBMe MyHHIMNAJIBHOTO apXWBa M HMHBIX OPraHoOB, MPEIOCTABISIIOIINX
TrOCYJapCTBEHHBIE YCIIYI'HM, HMHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAaMOYIPABIICHHS,
OpraHu3alyi, y4acTBYIOIIKUX B IPEAOCTABICHUY MyHULIUIIAIBHON YCIIYTH;

5) nosydeHue 3asiBUTENIEM pe3ynbTara IpeaocTaBieHuss MyHUIMNaIbHON yCIyru IOCPEACTBOM
MH(POPMALIMOHHOTO CEPBUCA «Y3HATh CTATyC 3asBICHUSY.

21.3. JlokyMeHThI, yKa3aHHbIe B TyHKTE 10 AIMUHHUCTPATUBHOTO PErIaMEHTa, MPHUJIararoTcs B
AMEKTPOHHON (opme B BHae OTACHbHBIX (ainoB. KomudecTBo (aljoB COOTBETCTBYET KOJIHUYECTBY
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JOKYMEHTOB, a HAUMEHOBaHUE (paiiyia mo3BOJIsAET UACHTU(DUIUPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B
JOKYMEHTE.

21.4. TpeboBanusi K ¢opMaram 3asBICHUNA W HMHBIX JOKYMEHTOB, MPEICTaBIsEMBIX B (opMme
ANIEKTPOHHBIX JJOKYMEHTOB, HEOOXOIUMBIX JUISl MIPEJOCTABICHUSI TOCYJApPCTBEHHBIX U MYHHUIIMITAIbHBIX
ycayr Ha TeppuTopud MOCKOBCKOM 007acTh, YTBEpXKACHBI IOCTaHOBIeHHWEM IlpaBuTenbcTBa
MockoBckoii o6mactu ot 31 okTsiopst 2018 1. Ne 792/27:

21.4.1. DnexTpoHHBIE TOKYMEHTHI MPEACTABISAIOTCS B CIEAYIONINX (popMaTax:

xml — it hopMaTU30BaHHBIX TOKYMEHTOB,;

doc, docx, odt — st JOKyMEHTOB € TEKCTOBBIM COJCpP)KaHHEM, HE BKJIFOYAIOIINM (hopMybl (3a
UCKITIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «B)» HACTOSILErO MyHKTA);

xls, xIsx, 0dS — ay1s1 TOKYMEHTOB, COAEPIKAIIMX PACUETHI;

pdf, jpg, jpeg — mas JTOKYMEHTOB C TEKCTOBBIM COJEPYKAHHEM, B TOM YHCJIEC BKJIIOYAIOIIMX
dbopmyibl 1 (Win) rpadudecKre N300paKeHUS (32 UCKITIOUCHUEM JIOKYMEHTOB, YKa3aHHBIX B MOIITYHKTE
«B)» HACTOSIIETO IMTYHKTA), @ TAK)KE TOKYMEHTOB C TPaQUUECKUM COlEPKaHHEM;

21.4.2. Jlomyckaercs (HOpMHpPOBaHHE DJICKTPOHHOTO JOKYMEHTa IIyTeM CKaHUPOBaHHSA
HEMOCPEACTBEHHO C OpUTMHAlla JIOKyMEHTa (MCIIOJIb30BaHUE KOMHM HE JOIMYyCKaeTcs), KOTOpoe
OCYIIECTBIISETCS C COXPAaHCHHEM OpPHCHTAIMHM OpPHIHMHAajda JOKyMeHTa B paspemerun 300-500 dpi
(macmTab 1:1) ¢ uCcONb30BaHUEM CIIEIYIOIIUX PEKUMOB:

«4epHO-0embIii» (MPU OTCYTCTBHH B JOKYMEHTE rpapuueckux U300pakeHud W (WJIK) [BETHOTO
TEKCTa);

«OTTEHKHU ceporo» (Mpu HaJIMYUU B JIOKyMEHTE rpaduueckux H300paKeHHH, OTIUYHBIX OT
L[BETHOTO IpayuuecKoro u300paxxeHus);

«IBETHOM» WIIM «PEKUM TIIOJIHOW IBETOmepenadn» (MpU HAJMYUU B JOKYMEHTE IIBETHBIX
rpaduyeckux n300pakeHui 10O BETHOTO TEKCTA);

COXpaHEHHEM BCeX AyTEHTUYHBIX NMPHU3HAKOB MOJIMHHOCTH, a UMEHHO: rpaduyeckoil nmoanucu
JIMIIA, TIeYaTH, YIJIOBOTO IITaMIa OJaHKa;

KOJIMYECTBO (DAlIOB JOMKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB, KaXJbli M3 KOTOPBIX
COZIEP’KUT TEKCTOBYIO U (MJIM) TpapHuuecKyro HH(POPMALUIO.

21.4.3. DneKTpOHHBIE TOKYMEHTHI JJOJKHBI 00€CTIEYHBATh:

BO3MO)XHOCTH WICHTU(HUIIMPOBATH TOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE,

BO3MO)KHOCTh TOWCKA IO TEKCTOBOMY COICP)KAHUIO JIOKYMEHTa M BO3MOXXHOCTH KOTTHPOBaHUS
TEKCTa (32 UCKIIFOYEHUEM CITY9aeB, KOTa TEKCT SBISETCS YaCcThIO Tpa@uuecKoro H300pakeHus ),

COZIEpIKaTh OIVIaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICIY U COJEPIKAHUIO;

JUIS  JIOKyMEHTOB, COJEpXalluX CTPYKTypUPOBaHHbIE IO 4YacTsM, IVIaBaM, pasJienaMm
(monmpasnenam) JaHHBIE W 3aKJIAAKH, OOECIEUMBAIOLIME TIE€PEXO/Ibl IO ONaBIEHUIO U (MJIH) K
COZIEpIKaIIMMCS B TEKCTE PUCYHKaAM U Tabnuuam.

21.4.4. JlTokyMeHTHI, TIOJIeXKAIIUe TIPeCTaBlIeHUI0 B (hopMarax xlIs, XIsx mimm ods, popmupyrores
B BUJIC OTACIHHOTO IEKTPOHHOTO JIOKYMEHTA.

21.4.5. MakcuManbpHO JIOYCTHMBIA pa3Mep MPHUKPEIUIEHHOTO IMakeTa JOKYMEHTOB HE OJDKEH
npessbimare 10 I'B.

22. Tpeoosanusa k opzanuzayuu npedocmaenenus Mynuyunanwvnou yciyeu ¢ M®I]

22.1. Tlomawa 3ampocoB, [TOKYMEHTOB, HWH(OpMaIuu, HEOOXOMUMBIX IJIs TOJYYCHHS
MyHuIMNaabHOM YCIIYTH, @ TAKXKE MOJYYEHUE PE3yNIbTaToB MPenoCcTaBieHuss MyHUITMITAIIBHON yCIIyTH
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ocymecTBisercs B a00oM M®I mo BeiOopy 3asBUTENs] HE3aBUCHUMO OT €ro MECTa >KHTEIIbCTBA WIIH
MecTa npeObiBaHMuA (U1 (PU3MUECKUX JIML, BKJIIOYAas MHIMBUAYAIBHBIX MpeAllpUHUMAreneit) Jnbo
MecTa HaXOXKACHUs (JUIsl FOPUINYECKHX JIULT).

22.2. Opranu3zanus npenocrapienns MyHUIIMIaIbHON yeiryru Ha 6aze M®L] ocymecTBisercs B
COOTBETCTBUM C CONJIALIEHMEM O B3aWMOJCHCTBUM MEXIY AaJIMUHUCTPALMEH MYHULMIAIBHOIO
oOpazoBaHus ropoxackoro okpyra Mcrpa u  MyHMIMDQJIBHOTO  aBTOHOMHOTO — YYPEKICHHUS
«MHuoro¢yukunonansHbiil LlenTp ropoackoro okpyra Hcrpa» (nanee —-MOLI).

22.3. B M®I] obecnieunBaroTCs:

a) OecrutatHbiii goctyn 3asButeneit k PIIIY nmns obGecrnieueHrss BO3MOXKHOCTH ITOTYYCHUS
MyHHIIMTIATBHOM YCIIYTH B JJIGKTPOHHOH (hopme;

22.4. UudopMupoBaHME M KOHCYJAbTUPOBAaHHE 3asBUTEICH O TMOpAIKE MPEAOCTaBICHUS]
MyHuIIMDIaIBHON YCIIYTH, XO/I€ PACCMOTPEHHUS 3aIPOCOB O MPEAO0CTaBIeHUN MyHUIIMIIAIbHON YCIyTH, a
TaKXKe 10 MHBIM BOIPOCaM, CBSI3aHHBIM C IIpefocTaBleHHMEM MyHununanpsHo yciayru, B MOL]
OCYIIECTBIIAIOTCS OECIUIATHO.

22.5. Tlepeuenr M®LI, B KOTOpBIX OpraHu3yeTcst mpeaocTaBieHne MyHUIMIIAIbHON yCIyrH B
COOTBETCTBUM C CONIALICHUEM O B3aMMOJEHCTBUH, PAa3MEIEH Ha caiite MyHHIUIAIbHOIO apXxuBa U
T'ocynapcTBEHHOrO Ka3eHHOro yupexJeHus: MOCKOBCKOM oOsacTh «MHOrO(QYHKIMOHAIBHBIM LEHTP
IIPEIOCTABIICHUS TOCYNAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

22.6. Ilpu opranuzanuu npeaocrapieHus MyHunMnaibHoi ycmyru B MOIL] uckmrouaeTcs
B3auMozelcTBUE 3asBUTENS C JODKHOCTHBIMM JIMIIAMU, MYHUIIMNIAIbHBIMU CIYXAIIUMU, pAOOTHUKAMU
MyHuIMNanbHOTO apXuBa, MPEI0CTABISIIOIIMMA MyHULIUNIATBHYIO YCIIYTY.

22.7. Tlpm mpenocraBieHMH MyHUIIUMATBFHOW YCIYTH B COOTBETCTBHHM C COIVIAIICHHEM O
B3aMMOJECHCTBUM 3alpaliuBaOT JTOKYMEHThl M HMH(OpPMalLHI0, HEOOXOOUMBIE [UIsl MPEAOCTaBICHUS
MyHHUIIMDIATBHOW YCIYTH, B OpraHax rOCyIapCTBEHHOW BJIACTH, OpraHaX MECTHOIO CAMOYIPABICHHUS U
MHBIX OpraHMU3alMsIX, y4aCTBYIOLIUX B IIPEIOCTaBICHNN MyHUIIUIIAIbHON YCIIYTH.

22.8. Ilpu npenocraBinennn MyHuunanasHou yeiayru paborHukam M®I 3anperniaercs:

1) TpebGoBath OT 3asBUTENEH NpeAOCTaBICHHS TOKYMEHTOB U HH(POPMAIIMK WU OCYILECTBICHUS
NENCTBUM, NPENOCTABIECHUE WM OCYLIECTBICHHUE KOTOPBIX HE NMPENYCMOTPEHO AJIMHUHUCTPATUBHBIM
pernamMeHToM;

2) OCYIIECTBJICHHUS JCUCTBHW, B TOM YHCIE COMIACOBAHHMN, HEOOXOAMMBIX ISl MONTYyYCHHS
rOCyIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr M CBA3aHHBIX ¢ OOpallleHHeM B MHbIE TOCYIapCTBEHHbIE
OpraHbl WJIA OPraHbl MECTHOIO CaMOYIIPABJIEHUS, OPTraHU3alliH, 332 HUCKIIOYEHUEM ITOIy4EHHUS YCIIYT,
BKJIIOYEHHBIX B YTBEPKACHHBINH nocTtaHoBiIeHHeM [IpaBurenbctBa MockoBckoit obmactu ot 01.04.2015
Nel86/12 mepeueHb yCIIyT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00s13aTeIbHBIMU JIJISI IPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIIYT.

22.9. Ilpn mnpenoctaBieHMM MyHUIUNATBHONW YCIYIM B COOTBETCTBHM C COIJIAIIEHHEM O
B3anmMozelicTBun paboTHUKN M®IL] 06s13aHbI:

1) mpenocTaBiATh Ha OCHOBAaHUHU 3alPOCOB U OOpAILEHUII OPraHOB T'OCYJapPCTBEHHBIX BIIACTH
Poccuiickoit ®denepamuu, OpraHoB TOCYIapCTBEHHOW BiacTu CyObekTOoB Poccuiickoit denepammw,
OpPraHOB MECTHOTO CaMOYIpPaBi€HUsA, QU3NYECKUX U IOPUIMUYECKUX JIUI HEOOXOAMMBIE CBEAEHUS IO
BOIIPOCaM, OTHOCSIIUMCS K TIOPAJKY IIpefocTasieHns MynununansHoi ycayru B MOLI;

2) obecrieunBaTh 3alIUTy MHQOpPMAIUHM, AOCTYH K KOTOPOW OrpaHMYEH B COOTBETCTBHH C
3aKoHONATeIbCTBOM Poccuiickoii denepannu, a Takke coOMIOAATh PEKUM 00paOOTKU U UCTIOIb30BAHMS
IIEPCOHANIbHBIX JaHHBIX;

3) nmpu BblOaYe MAOKYMEHTOB II0 peE3yJIbTaraM IpEeAoCTaBlIeHUs MyHUIMNAIBHON yCIyru
YCTaHABJIMBAaTh JIMYHOCTH 3asABHUTEIS HAa OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOLIErO JMYHOCTH
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3asgBUTENST B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoin ®enepanuu, a TakKe MNPOBEPATH
COOTBETCTBHE KOMHI MPEJCTABIAEMbIX JOKYMEHTOB (32 MCKIIOUEHHEM HOTapHaJbHO 3aBEPEHHBIX) UX
OpUTHHaJIaM;

4) cobnronarh TpeOOBaHUS COTTIAIICEHU O B3aMMOJICHCTBHH;

5) oOCyHIECTBIATH B3aUMOJEHCTBUE C OpraHaM{, YYacTBYIOIIMMHU B IPEJOCTABICHUU
MyHuIIMTIaABHOM YCIYTH, B MOPSAKE, IPETYCMOTPEHHOM YHKTOM 11 AMUHHUCTPAaTUBHOTO periiaMeHTa
B COOTBETCTBUU C CONNIALIEHUSIMH O B3aUMOJICHCTBUU.

22.10. M®II, ero paOOTHHUKH, HECYT OTBETCTBEHHOCTbH, YCTAHOBJIEHHYIO 3aKOHOJIATEIIHCTBOM
Poccuiickoit @enepanuu:

1) 3a CBOEBpEeMEHHYIO BbIJIa4y 3asBUTEIIO JIOKYMEHTOB, NepenaHHbplx B MO®I] paboTHuKaMu
MyHHIIMNIaTBHOTO apXHUBA, MPEIOCTABISIOIUMA MYyHUIUIIAIBHYIO YCIIYTY;

2) 3a cobOmroneHre mpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIIOJCHUE 3aKOHOIATEIhCTBA
Poccuiickoii ®enepanuy, yCTaHABIUBAIOIIEIO OCOOCHHOCTH oOpaimeHust ¢ WHPOpPMaIUeH, TOCTyl K
KOTOpOH OrpaHuyeH (eepatbHbIM 3aKOHOM.

22.11. Bpex, UpUYUHEHHBIH (DU3UYECKUM WM IOPUIUYECKHM JIMIAM B  pe3yJbrare
HEHaJJIeXkaIlero ucrnoinHenus Jubo Heucnonnenuss MOI] u ero paboTHuKaMu opsiaKa MPea0CTaBICHUS
MyHMIIMDIATBHOM ~ yCIIYT'M, YCTAaHOBJIEHHOTO  AJIMUHUCTPATUBHBIM  pPEIJIAMEHTOM U UHBIMH
HOPMAaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickoii ®enepanny, HOPMAaTUBHBIMU IPABOBBIMH aKTaMHU
MockoBckoii obOmactu Bo3MmemaeTrcs ML B COOTBETCTBHM C 3aKOHOAATEIIBLCTBOM Poccuiickoi
denepanuu.

22.12. 3akoroM MockoBckoi oonactu ot 4 mas 2016 roma Ne 37/2016-03 «Koxexe MockoBCKoii
oOmactu 00 aJIMUHUCTPATUBHBIX IMPaBOHAPYLICHUSX» 3a HapyuieHue padbotHukamu MOI] nmopsaka
IIPEAOCTABICHUs] MyHUIIMIIAIIBHON YCIIYTH, IOBJIEKIIIEE HE MPENOCTaBIeHNe MyHUIIMIIAIbHON yCIIyru
3asgBuTeno MO0 mpenocTaBieHWe MyHHIMMIANbHOM  yciyrd  3asBUTEN0 C  HapylIEHHEM
YCTAHOBJICHHBIX CpPOKOB, YCTAHOBJIEHHBIX AJIMUHHCTPATUBHBIM PEMIAMEHTOM MPEeayCMOTpPEHA
aMUHUCTPATUBHAsI OTBETCTBEHHOCTb.

1. COCTaB, mocJIeA0BaTC/JIbHOCTb U CPOKH BBINNOJHEHHUS aIMUHUCTPATUBHLIX IIPpOLEAYP,
Tpeﬁonamm K NOPSAAKY UX BbBINIOJTHCHUSA

23. Cocmas, nocied08amenbHOCMb U CPOKU 8bINOIHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(Oeiicmeuiir) npu npedocmaenenuu Mynuyunaivhoi yciyzu

23.1. [lepeyeHb aIMUHUCTPATUBHBIX MPOLIEAYP:

a) TIpUEM, IPEIBAPUTEIIBHOE PACCMOTPEHHE M perucTpanus 3asBiICHUS M JOKYMEHTOB,
HE0OXOUMBIX 7S IpeAoCcTaBIeHUsI MyHUIIMITATIbHOM YCIIyTH;

0) 00paboTKa TOKYyMEHTOB, HEOOXOIMMBIX JJIs TpeaocTaBieHnss MyHuIunaibHON yCiIyru;

B) (OpMHpOBAaHUE M HaNpaBICHUE MEKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3alun),
Y4aCTBYIOIIKE B MPEAOCTAaBICHUN MyHHIIMTIIAIBHON YCIIYTH;

) pacCMOTpPEHHE TOKYMEHTOB U NMPUHITHE PEUICHUS O IMOArOTOBKE Pe3yibTara IpeI0CTaBICHHs
MyHuIMnIaIbHOM YCIIYTH;

1) opopmMIIeHHE pe3ysbTaTa MpeaocTaBieHnss MyHUIUIIATBHON yCIyTH;

€) BblJaya pe3yabTrara npeJocTaBieHuss MyHUIMNaIbHON YCIyry 3asBUTENIO.
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23.2. Kaxxgass agMHUHUCTpAaTHBHAS MPOIEAYpa COCTOMT M3 AJAMUHHCTPATUBHBIX JEHCTBUIL.
[Tepeuens u coneprkaHre aJMHUHUCTPATUBHBIX JEHCTBHIA, COCTABISIOMNX KaXKAYI0 aIMUHHUCTPATUBHYIO
npouenypy, npusezaeH B [Ipunokennu 14 x HacTosmeMy AJIMUHHCTPaTUBHOMY PEIJIAMEHTY.

23.3. bnok-cxema npenocTaBineHusi MyHUIMNAIBHOW yciyrd npuBeneHa B [Ipunoxennn 15 k
HacToseMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

V. HOpﬂ)IOK Hu (l)OpMLI KOHTPOJISA 32 UCTIOJIHCHUEM A[[MI/IHI/ICTpaTHBHOI‘O periiaMmeHTa

24. Ilopsaook ocywecmeieHus KOHMPOJIA 3a coOII0OeHUEM U UCHOTHEHUEM O0JIHCHOCHIHbIMU
auyamu MyHuyunanvoHo20 apxuea noaoHceHuil AOMUHUCMPAMUBHO20 PEIAMEHMA U UHBIX
HOPMAMUBHBIX NPABOBLIX AKM OB, YCHAHABIUBAIOUWUX MPEDOBAHUA K RPEOOCIABIEHUIO
Mynuyunanvnoit yciyzu

24.1. Texymuii KOHTpOJIb 3a COOJIIOZIGHUEM U HUCIOJIHEHUEM JIOJDKHOCTHBIMM  JIML[AMH,
MYHULMIAIBHBIMUA  CIIY)KallUMH, paOoTHMKaMM MyHuUIMNanbHOro apxuBa, padoTrHukamMu MOIL]
MOJIOKEHUM ~ AJIMUHUCTPAaTUBHOIO  pErNIaMEHTa M  HHBIX HOPMAaTHBHBIX  IIPaBOBBIX  aKTOB,
yCTaHaBJIMBAIOIIUX TpPeOOBaHUS K MPEIOCTaBICHUI0 MyHUIIMNAIBHON YCIYrH, OCYLIECTBISETCS B
BKJIIOYAET BBISBICHUE U YCTPAaHEHHUE HApYLIEHU 1paB 3asiBUTENIEH, pACCMOTPEHUE, IPUHATHE PELLIEHUN
U TIOATOTOBKY OTBETOB Ha oOpalieHus 3asBUTENEH, colaepXalluX XajloObl Ha pelleHus, NercTBUs
(GeznelicTBUE) AOIKHOCTHBIX JIML MYyHUIMIIAIbHOTO apXUBa.

24.2. Kontponp 3a coOmoneHHEM TOpsAAKa NpeaocTaBlieHuss MyHHUIUNAIBLHOW YCIyTU
OCYLIECTBIIIETCS YIOJIHOMOYEHHBIMM JOJDKHOCTHBIMM JHMIAMM  MUHHUCTEPCTBA TOCYAApCTBEHHOTO
yIpaBiaeHUsl, UHPOPMALMOHHBIX TEXHOJOTMH M CBsi3u MOCKOBCKOH 001acTd B COOTBETCTBUU C
pacrnopsbkeHHeM MUHHCTEpPCTBA TOCYIApCTBEHHOIO YIpaBlIEHUs, UHQOPMAIIMOHHBIX TEXHOJOTHH U
cBsi3u MockoBckoit oomactu ot 30 oktsiops 2018r. Ne 10-121/PB «O6 yrBepxknenun Ilonoxenus o6
OCYIIECTBIIEHUU KOHTPOJIS 3a MOPSIAKOM NPENIOCTABICHUS TOCYAapPCTBEHHBIX U MYHUIUMIAIBHBIX YCIYT
Ha TeppuTOopun MOCKOBCKOW 001acTI».

25. Ilopsadok u nepuodouunocms ocyuiecmeienus niaHoeslx u 6HenIAH08bIX NPOBEPOK
nonHOmMbL U Kauecmea npedocmasneHuns MynuyunaivHou ycayau, 6 mom yucie nopaooK u gpopmol
KOHmMPOA 3a ROTHOMOU U Kauecmeom npedocmagnenus Mynuyunanvhoit yciyzu

25.1. TlopsimoK ¥ TEpUOAMYHOCTh OCYIIECTBICHUS TUTAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
ITOJIHOTBHI M Ka4eCTBa MPENOCTaBIeHUSI MyHUIIMIIATbHON YCIYTH YCTAHABIMBAECTCS OPTaHM3ALMOHHO —
pacopsIIUTENBHBIM aKTOM aIMHHHMCTPALIMK FOpoJICKOro okpyra Hcrpa.

25.2. JIOmKHOCTHBIM JUIIOM MYyHHUIMIAIBHOTO apXHBa, OTBETCTBEHHBIM 3a IPEJOCTaBJICHUE
MyHULIMDIAIBHOW  YCIIYTH, SBIIAETCS PYKOBOAMUTENb MYyHHIMIAIBHOIO apXHBa, HENOCPEICTBEHHO
MIPEAOCTABIIAOIIET0 MyHULIUIIAIBHON YCIIYTY.

26. OmeemcmeeHHOCHb 00JIHCHOCHHBIX 1Y, MYHUYURATIbHBIX CIYHCAUWUX U PAOOMHUKOG
Mynuyunanwvnozo apxuea, padoomuuxoe M®I] 3a pewienusa u oeiicmeus (6ezodeiicmeue),
npunumaemple (ocyujecmennemoie) 6 xooe npeoocmagienus Mynuyunaivnou yciyeu

26.1. JIomKHOCTHOE JHUI0, MyHUIIUTAIBHBIA CITyXallui, paboTHUK MYyHHIIMTIIAIBHOTO apXuBa,
pabotHKk M®ILI, HEenoCpeACTBEHHO MPENOCTABISIIONIIEe MYyHUITUTAIBHYIO YCIYTY WK YYaCTBYIOIIHE B
MpenoCcTaBiIeHnd MYHUIIMNIATBHOW YCIyTy, HECYT OTBETCTBEHHOCTh 3a COONIONEHHE TOpsaKa
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NMpEeNOCTaBIeHUs MyHUIUNANBHON  YCIYTH, YCTAHOBJICHHYI) 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyu U 3aKOHOAATEIILCTBOM MOCKOBCKOM 0071aCTH.

27. Ilonoscenusn, xapakmepusyrouwjue mpetosanus K NOpAOKy u gpopmam KOHmpois 3a
npedocmasnenuem MyHuyunanbHou yciyzu, 6 mom YUcie coO COpPOHbl 2pa)xcoan, ux 00veOuHeHull u
opzanu3zauyuil

27.1. TpeOoBanusiMu K mopsaky u ¢opmam Tekymero KOHTPOJIS 3a MPeJOCTaBICHUEM
MyHuUMNaIbHON YCIIYTH SABJISIIOTCS:

- HE3aBUCHMOCTb;

- THIATENbHOCTb.

27.2. HezaBucumoctp Tekyllero KOHTPOJS 3aKiIOYaeTcss B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIOJIHOMOYEHHOE Ha €ro OCYUIECTBIEHNE, HE HAXOAUTCS B CIIY)KEOHOM 3aBUCHUMOCTH OT JOJKHOCTHOTO
JUIa, MYHUIUMIIAIbHOIO CIIY)KAlllero, MHOro paboTHHKa MyHUIIMNAJIBHOIO apXuBa, yYacTBYIOILETO B
IpelocTaBlIeHnd MyHUIIMNIAIBHON YCIYI'M, B TOM 4YMCJI€ HE MMeeT OJM3KOro POjACTBAa WM CBOMICTBa
(pomuTenu, Cynpyru, A€TH, Oparbs, CECTPhl, a TaKXKe Oparbs, CECTPbl, POIUTENH, IETH CYIPYrOB U
CYIPpYTH JIeTei) C HUMH.

27.3. JIOJKHOCTHBIE JMILA, OCYIIECTBISIomMe TeKymuii KOHTPOJb 3a IpeJoCTaBICHUEM
MyHHUIMIAAbHON yCIyTrH, TOJKHBI IPUHUMATh MEpPhI IO MPEI0TBPAIeHHI0 KOH(INKTa UHTEPECOB IpU
IIpeoCTaBIeHn MyHUIIMNIaNbHON YCITYTH.

27.4. TmarenbHOCTh  OCYHISCTBICHHS  TEKyIIero KOHTPOJSI 33  MPEAOCTaBICHHEM
MyHununaibHOW YCIYTM COCTOUT B HCIOJHEHUM YIOJIHOMOYEHHBIMU JIMLAMHU OO0S3aHHOCTEH,
MIPEAYCMOTPEHHBIX HACTOAILUM Pa3JEIIOM.

27.5. I'paxmane, ux OObEAMHEHHWS W OpPTaHW3ALUMU IS OCYIIECTBICHHS KOHTPOJIS 3a
npenocTaBieHneM MyHULIMIIAIbHON YCIIYTH € LIETBI0 COOIONEHNUS MOPSIJIKA €€ MPEIOCTaBICHNUS UMEIOT
[IPaBO HANpaBiIATh B MUHUCTEPCTBO rOCYIapCTBEHHOTO YIpaBIeHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOH 001acTH ’kajo0bl Ha HapylIeHHWEe JOJDKHOCTHBIMH JIMIAM, MYHHULUNAIbHBIMU
CIy)KallluMH, MHBIMM  pabOTHHKaMH MyHHMIMIAIBHOTO  apXuMBa MOpsAKAa  IPeJOCTaBICHUS
MyHununanbHON yCiayry, NOBIIEKILIEE €€ HENPEACTABICHUE WM IPEJOCTABICHUE C HAPYLLIEHUEM CPOKa,
YCTaHOBJIEHHOTO HACTOSIIUM AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

27.6. I'paxxmane, WX OObEAMHEHWS H OpPTaHW3ALMHU IS OCYIIECTBICHHS KOHTPOJIS 3a
MIPEAOCTABICHNEM MyHHMIIMNAIBHOM YCIYTHM WMEIOT IIPaBO HaNpaBiIsATh B MyHUIMIIAIBHBIA apXHB
WHIUBUAYAJIbHBIE U KOJUIEKTUBHBIE OOpAIEHUs C MPEAJIOKEHUSIMH MO0 COBEPIIEHCTBOBAHUIO IMOPSJIKA
npeocTaBieHuss MyHUIIMNIATBHON YCIIyTH, a TaKXkKe >Kajo0bl U 3asBJIeHUs Ha JeiicTBus (Oe31eidCcTBH)
JNOJDKHOCTHBIX 1ML MyHUIIMNAIBHOTO apXuBa W MPUHATBIE MMM pELIEHUS, CBA3aHHBIE C
IIpelocTaBlIeHneM MyHUIIMTNIAIBHOMN YCIIYTH.

27.7. Koutponp 3a mpenocraBieHHeM MyHUIIUNAIBHOW YCIYTH, B TOM YHCJIE€ CO CTOPOHBI
rpaxaaH, uX oObeTUHEHUN U OpraHu3aluii, OCYIECTBISIETCS TOCPEICTBOM OTKPBITOCTH JAESTEIbHOCTH
MyHMIIMDIATBHOTO apXHWBa IPU MPEAOCTAaBICHUM MYyHUIMIIAIBHOM YCIYI'M, ITOJIY4€HHUS IOJIHOM,
aKTyaJdbHOW W JOCTOBEpHOM MH(OpMalUU O MOpAIKE NpeaocTaBieHUus MyHUIMNAIbHON YCIYru U
BO3MOXXHOCTH  JIOCYIEOHOTO  paccMOTpeHuss oOpamieHuil (kajo0) B Mporecce  IMOTydeHUs
MyHULMDIaIBHON YCIIYTH.

27.8. 3asBUTENM MOTYT KOHTPOJHMPOBATh IpENOCTaBiIeHHEe MyHUIMNAIBHOW YCIYyTH MyTeM
MOJy4eHUs1 MHPOPMAIIMM O XOAE MPEAOCTaBICHUN MyHUIUMAIBHON YCIYTH, B TOM YHCIE O CpOKax
3aBEpLICHHS] AJMHHHUCTPATHUBHBIX Ipoueayp (nedctBuii) mo TenedoHy, IyTeM oOOpalieHus B
MyHununanbHeli apXUB, B TOM YMCIIE 110 3JIEKTPOHHOM 1TouTe MyHHMIIMIIAIbHOTO apXUBa, IOCPEICTBOM

PIIT'Y, MOLI.
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V. locyneOnblii (BHeCy1eOHbIH) MOPSIAOK 00:KAJT0BAHNUS PelIeHUd 1 JeiCTBUI
(0e3meiicTBHs) Oprana, npeaocrap/jsomero MynuuunaiabHuyo yciayry, MOILL, opranuzanmi,
YYacCTBYIOIIUX B NpeaocTaBjieHnd MyHMUIHMNAIbHON YCJIYTH, 2 TAKKe UX JO0LKHOCTHBIX JIMIL,

MYHUIIUNAJIbHBIX CJIYKAILU, pA00THUKOB

28. locyoeonbwtit (6HecyoedHblil) nOPAOOK 00XcaAI08aHUA PeuwieHUTL U Oelicmeuil (e30elicmeus)
Mynuyunanwvnozo apxuea, M@I], a makce ux 00a4CHOCHHBIX TUY, MYHUWURATbHBIX CTIYHCAULUX,
padomnukos

28.1. 3asgBHUTETH MOXKET OOPATUTHCA C )KATOOOH B CICAYIONIUX CIydasiX:

a) HapylUIEHUE CpOKa pPErucTpalyy 3ampoca O MPeAoCTaBiIeHMHM MyHHUIIMNAIbHOW YCIYTH,
3ampoca, ykKazaHHoOro B crarbe 15.1 Hacrosiero PenepanpHoro 3akoHa «OO0 opraHu3anuu
MPEAO0CTABIICHHS] TOCYIAPCTBEHHBIX U1 MYHULIMNIAIBHBIX yciayr» oT 27.07.2010 N 210-D3;

0) HapylIeHue CpoKa mpeaocTaBieHnss MyHUIIMNaIbHON yCIyTH.

B) TpeOOBaHHE Yy 3asBUTENA TOKyMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOPMAaTHBHBIMU MPABOBBIMH akTaMH MOCKOBCKO o00macTH,
HACTOSALIMM AJIMUHUCTPATUBHBIM PENIAMEHTOM IS ITpelocTaBieHnsd MyHUIUIIaIbHON YCIYTH;

r) OTKa3 B IpUEME JIOKyMEHTOB, IMPEIOCTaBICHUE KOTOPBHIX MPEIYCMOTPEHO HOPMAaTHUBHBIMU
paBoOBbIMH akTamu Poccuiickoii ®Penepanny, HOPMATUBHBIMU IPAaBOBBIMH aKTaMU MOCKOBCKOU
00IIacTH, HACTOSIIUM AJIMUHHCTPATUBHBIM DPEIJIAMEHTOM JIJIsl TPEAOCTaBiIeHUs MyHUIIUTATBEHON
YCIIYTH, Y 3asIBUTEIS;

1) OTKa3 B TMpeAocTaBleHMM MyHUIIMNANBHON YCIyTd, €cld OCHOBaHHS OTKa3a He
NPEIYCMOTPEHBl (efepaibHbIMU  3aKOHAMM U TNPHUHATBIMM B COOTBETCTBMM C HHUMH HHBIMHU
HOPMaTUBHBIMU TPaBOBbIMHM akTamu Poccuiickoii Penepanuy, 3aKOHAMH U WHBIMA HOPMaTHBHBIMHU
IIPaBOBBIMHU aKTaMU MOCKOBCKO 00JIaCTH, HACTOSAIIIMM AJIMUHUCTPATUBHBIM PEITIaMEHTOM.

€) 3arpeboBaHME C 3asBUTENS NpPHU NPENOCTaBICHUHM MyHUIIMNANBHON YyCIyru IUIaThl, He
MPEIyCMOTPEHHON HOPMATUBHBIMU TIPAaBOBbIMM akTamu Poccuiickoir ®enepannui, HOPMAaTUBHBIMHU
MIPaBOBBIMU aKTaMH MOCKOBCKOH 00J1acTH, HACTOALIUM AJIMUHUCTPATUBHBIM PETNIAMEHTOM;

) OTKa3 MyHHMIMIAIBHOTO apXuBa, IOJDKHOCTHOIO JIMLA, MYHULMIAIBHOTO CIYXKAallero
MynununansHoro apxusa, M®LI, paboriuka M®I] B ucnpaBieHUU AOMYIIEHHBIX UMM OINEYaTOK M
OomMOOK B BBIJAHHBIX B pe3yjibTare MpelocTaBieHUs MyHHLIMNAIBHOW YCIYyTH JOKYMEHTaxX JnOo
HapyIlIeHWE YCTAaHOBJIEHHOIO CPOKa TAKUX UCIIPABICHUI.

3) HapylIEHUWE CpPOKAa WIM NOpAAKAa BbIAAYM JOKYMEHTOB IO pe3yiabTaraM MpeOCTaBICHUS
MyHHUIIMDIAIBHOM YCITYTH;

¥) TPUOCTAHOBJIECHHME MpPENOCTaBlIeHUs MyHUIMNANBHON  YCIYr'M, €CIM  OCHOBaHHS
MIPUOCTAHOBIICHUS HE NPENyCMOTpPEHbI (elepalbHbIMH 3aKOHAaMU U NPUHATHIMH B COOTBETCTBUHU C
HHUMHU WHBIMH HOpPMAaTHUBHBIMM TpPaBOBBIMH akTamMu Poccuiickoil denepainuu, 3aKOHAMU W HWHBIMHA
HOPMATHBHBIMM TPABOBBIMU aKTaMH MOCKOBCKOM 007acTH, HACTOAIMM AJIMHUHUCTPATUBHBIM
PENIaMEHTOM.

28.2. ’Kanoba nonaercst B MyHuuunanbuelii apxus, M®LI, B nucbMeHHON Qopme, B TOM YHUCIe
IIPY JIMYHOM IIpUEME 3asBUTEIS], NN B JIEKTPOHHOM BUJIE.

28.3. XKanoba Ha pernieHust u necTpus (6e3aeiicTBne) MyHUIIMTNIATBPHOTO apXUBa, TOKHOCTHBIX
au MyHHIIMNAIBHOTO apXHMBa TAKXKE MOXHO IOAATH 3aMECTUTEN PYKOBOAUTENIS aJIMHHHUCTPALIMHU
MYHHIIMIIAIEHOTO 00pa30BaHusl, PyKOBOAUTEIIO aJMUHUCTPALlMU MYHUIIUIIAJILHOTO 00pa30BaHusl, IaBe
MYHUITUIIAIEHOTO 00pa3oBaHus (B MOPSIKE MOMYNHEHHOCTH) B MMUCBMEHHOU (popme, B TOM YHUCIE TpH
JIMYHOM IIpUEME 3asIBUTENS, WIH B 3JIEKTPOHHOM BHJIE.

28.4. YKanoOy Ha pemienus u aerictBus (0e3neiicteue) MOL] Takxke MOXKHO MOAATH YUPEIUTEITIO
M®I] B nrcbMeHHOH GopMe, B TOM YHCIIE MTPH JTMYHOM IPUEME 3asIBUTEIS, HIIM B JIEKTPOHHOM BUJIE
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28.5. )Kanmoba moimkHa comepikarh:

a) HauMMeHOBaHME MyYHUIMNAIBHOTO apXWBa, MPENOCTABIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JiMIla MyHUIIMIIATBHOTO apXHBa, MPeIoCTaBIAIONero MyHUIIMIAIBHYIO YCIYTY, JH00
MYHUIIUNAIBHOTO cinyxkamiero, M®LI, ero pykoBomutens u (uiau) paOOTHHKA, PEUICHUS U JIEHCTBUSA
(Ge3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

0) dgammnuio, UMs, OTYECTBO (MPU HAIWYWHU), CBEICHUS O MECTE >KHTEIhCTBA 3asBUTCIS -
¢uznveckoro numa JuO60 HAMMEHOBAHUE, CBEICHHUS O MECTE HAXOXKJICHHS 3asBUTEINS - IOPUANYECKOTO
JUIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) BJIEKTPOHHOH IMOYTHI (IIpH
HaJM4YMK) M TOYTOBBIM ajpec, MO KOTOPbIM [OJKEH OBITh HAalpaBlIeH OTBET 3asBUTENIO (3a
HCKJTIOYEHHEM CIIy4dasi, Kor/a >kaio0a HampapisieTcs CriocoOoM, YKa3aHHBIM B 3JIEKTPOHHOM (opme);

B) CBeIeHHs 00 00KallyeMbIX pelIeHUsX U JeicTBusIX (Oe3aelicTBur) MyHUIIMTIANBHOTO apXUBa,
[PEIOCTaBIAIOMEr0 MyHULMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JHIa MyHHIMIAIBHOTO apXxuBa,
MIPEIOCTARIISIONICT0 MYHHUIMITAILHYIO YCIIYTY, JIHOO TocynapcTBeHHOTO ciyxkamiero, M®II, paborHuka
M®II;

I) JOBOABI, HA OCHOBAaHHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM M JEeHCTBUSAMU
(OesneiictBueM) MyYHUIIMIIATBHOTO — apXuBa, MPEAOCTaBIsAIONero  MYHUIUNAIBHYIO — YCIIYTY,
JOJHKHOCTHOTO JiMIIa MyHUIIMNIANBHOTO apXHBa, MPEeIOCTABIAIONEro MyHUIIMTAIBHYIO YCIYTY, J1U00
MYHHIHMMANBHOTO ciyxamiero, M®L], padornuka M®ILI. 3asButenem Morytr ObITH MpPEICTaBICHbI
JOKYMEHTHI (MPU HATUYUH ), TOATBEPKIAAIOIINE JOBOBI 3asBUTEISI, TMO0 MX KOIHU.

28.6. B cimyuae ecnm xano0a mojgaeTcs yepes MpeACTaBUTENs 3asiBUTEIIS, TAK)KE MPEICTaBISICTCS
JIOKYMEHT, TOJTBEPKIAIOIINNA MOJIHOMOYMS HAa OCYIIECTBICHHE IEWCTBUHA OT MUMEHH 3asBUTENs. B
KaueCcTBE JOKYMEHTA, IOATBEP)KIAIOIIEr0 IOJHOMOYMSI Ha OCYIIECTBIEHHWE JAEUCTBUA OT HMEHH
3asiBUTENS, MOXKET OBITh IIPECTaBIICHA:

a) oopMIIEHHAsI B COOTBETCTBUH C 3aKOHOMATENHCTBOM Poccuiickoit denepaiuu 10BEpEeHHOCTh
(mnst pU3NYECKUX JUI);

0) oopmieHHass B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu 10BEpEHHOCTS,
3aBepeHHas MevaThio 3asABUTEN (IPU HATUYUU TI€UaTH) U MOANKUCAHHAS PYKOBOAUTENEM 3asiBUTENS UITH
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENEM JTUIIOM (I FOPUAMUECKUX JIHIL);

B) KOIUS pEUICHMs] O Ha3HAYEHUH UM 00 n30paHuM JuO0 MprKa3a 0 Ha3HAYeHUH (PU3MUECKOTOo
JUIa Ha JOJDKHOCTb, B COOTBETCTBHUHM C KOTOPBIM Takoe (U3MUECKOe JHUIO0 00JaJaeT IMpaBoM
JeicTBOBaTh OT UMEHHU 3asiBUTENS O€3 TOBEPEHHOCTH.

28.7. Ilpuem >xano0 B mUCbMEHHOH Qopme ocyriecTBiseTcs MyHUIIMTAIBHBIM apXxuBoM, MOIL]
B MeCTe NpenocTaBlieHuss MyHHMIIMIIaTbHOW YCIyru (B MecCTe, TA€ 3asBHTENb IO/aBaj 3alpoc Ha
nojgy4yeHne MyHUIIMNATbHON YCIyTH, HapylIeHHe HOpsiKa KOTOpoil oOxamyercs, Jubo B MecTe, Iie
3asiBUTENIEM TONy4YeH pe3yabTaT ykazaHHOW MyHHMIIMIIanbHOU yciyru). Bpems mpuema xano0 JAOIKHO
COBMAJIaTh CO BPEMEHEM MPEAOCTaBICHUS MYHUIIMMAIBHBIX yciyr. JKamoba B muchbMeHHOU (opme
MO’KeT OBITh TaK)kKe HampaBieHa Mo rnourte. B ciyuyae moga4u »kano0bl MU JUYHOM MpUEMeE 3asBUTENb
MPEJICTABIISIET JOKYMEHT, YIOCTOBEPSIOUIUMN €ro JWYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu. [Ipuem xanobd B nucbMeHHOH popme ocymiecTBisiercs yupeaureaem MOIL] B
MecTe (aKTUYECKOTO HaXOXKACHUS YUpeIUTesl.

Bpemss mpuema xano6 yupeaurenem MODI[ nomkHO coBmamath CO BpeMEHEM pabOThI
y4peInuTENsL.

28.8. B a1nekTpoHHOM BHI€ Kajl00a MOXKET OBITh TMO/IaHa 3asiBUTEIIEM [TOCPEICTBOM:

a) oUIMATBFHOTO CaiiTa aMMHUCTPALIUH, PEIOCTABIAIONIEro MyHUIMTIANbHYIO yeiyry, MO,
yupeautenst ML B uHpopMaimoHHO-TeIeKOMMYHUKAIMOHHOU cetn "MHTepHer”,
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6) EIITY, PIITY (3a uckimroueHneM xano0 Ha pemreHus u aerctsus (6e3meiicteue) MOPI u nx
JOJKHOCTHBIX JIMI] M paOOTHHUKOB);

B) moptaia (enepanpHoii [ocymapcTBeHHON HHPOPMAIMOHHOM CHCTEMBI, OOCCIECUUBAIOIICH
mporecc JocyaebHoro (BHecyneOHOro) oOXaloBaHHS pEIMICHUWH U JaelcTBuid  (Oe3aeiicTBHs),
COBEpIIECHHBIX IPU IPEIOCTABICHUH TOCYJAapCTBEHHBIX M MYHUIMIAIbHBIX YCIYr (Zajee - cucrema
JI0CyneOHOro OOKaJIOBaHMS) C MCIOJIB30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTEepHET» (32 UCKIIOYEHHWEM JKajno0 Ha pemeHuss u jAeiictBus (Oe3meiictBue) MODIL[ u ux
JOJDKHOCTHBIX JIMI] M pAOOTHHUKOB).

28.9. Ilpu momave >xajmoObl B JJIEKTPOHHOM BHJE TOKYMEHTBI, YKa3aHHbIE B IyHKTE 28.6
HACTOANIEr0 AJMUHUCTPATUBHOIO PErNIaMEHTa, MOTYT ObITh IPEICTaBICHbI B (OpME 3IEKTPOHHBIX
JIOKYMEHTOB, TOJIMCAHHBIX JE€KTPOHHON MOJIMUCHIO, BUJ KOTOPOUM MPEAYCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit denepamnuu, mpu 3TOM TOKYMEHT, yIIOCTOBEPSIOLINIA JTMYHOCTD 3asBUTENS, HE TpeOyeTcsl.

28.10. JKanoba paccmarpuBaeTcsi OpraHOM, IPEIOCTABISIONIMM TOCYIAPCTBEHHYIO YCIYTY,
MOPSIZIOK TIPEIOCTaBICHUST KOTOPOM ObLI HApYILIEH BCIEICTBHE PEIICHUN W JeWcTBHM (Oe31eicTBus)
MyHuIunanbHOrO apxuBa, MPEAOCTaBISIONIEro MyHUIUIIAIBHYIO YCIYTY, €ro JOKHOCTHOTO JIHIa
nub0 MYHUIMNANBHBIX CIyKalmux. B cioydae ecnu  OOXKaldylOTCS pEUIeHHs PYKOBOAMUTENS
MyHUIIMTIANBHOTO apXHBa, MPENOCTABISIIONIET0O MYyHHIMIAIBHYIO YCIYTY, »anoba 3aMeCTUTENI0
PYKOBOAMTENST aJIMUHUCTPALMM MYHUIMNAIBHOTO 00pa3oBaHMs, PYKOBOIUTENIO aIMUHHCTPAIUU
MYHHIIMIIAIEHOTO 00pa30BaHus, IIaB€ MYHUIIUIAJIHLHOTO 00pa3oBaHus (B MOPSJIKE MOAYMHEHHOCTH) U
paccMarpuBaeTcs UMHU B TIOpsIIKE, TpeaycMoTpeHHoM [lpaBmiiamMu mogadn U paccMOTpeHus xano0 Ha
pemeHuss u neWctBus  (OesmeiicTBue) (deaepalibHBIX OPraHOB HCIIONMHUTEIBHOW BJIACTH M UX
JOJDKHOCTHBIX JIUL, (eiepaibHbIX TOCYIaPCTBEHHBIX CIYKAIUX, TOJKHOCTHBIX JIUI] FOCYIapCTBEHHBIX
BHEOIOMKETHBIX (QoHI0B Poccuiickoit @Penepanuu, rocylapCTBEHHBIX KOPIOpAlWi, HaJEeNEeHHBIX B
COOTBETCTBUM C (efepaabHbIMU 3aKOHAMHU ITOJHOMOUUSMHU IO MPEIOCTaBICHUIO TOCYIapCTBEHHBIX
yCcIyr B YCTaHOBJIEHHOM cdepe JesATeTbHOCTH, W UX JOJDKHOCTHBIX JIML, OpraHu3alui,
IpeayCMOTpeHHBIX 4acThio 1.1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHu3alMy MPETOCTABICHUS
TOCYIapCTBEHHBIX M MYHHULMNAJIBHBIX YCIYr», U UX PaOOTHHUKOB, a TakXke MHOrO(QYHKIHMOHAIbHBIX
LEHTPOB TMPEIOCTABICHUS TOCYIApPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT M HMX paOOTHHKOB,
yTBEpKACHHBIMU TocTaHoBIeHHeM [IpaBurensctBa Poccuiickoit ®enepanuu ot 16 aBrycra 2012 . N
840 (manee — [IpaBuna).

28.11. TIlpm OTCYTCTBHMM BBIIIECTOSIIIETO OpraHa >ajgo0a TOMaeTCsi HEMOCPEICTBEHHO
pykoBOAMTEN0 MyHHUIIMIIaJBHOTO apXWBa, MPENOCTABIAIONIEr0 MyHUIUMNANBHYIO — YCIYTY, |
paccmarpuBaeTcsi UM B cooTBeTcTBUU C [IpaBunamu.

28.12. XKanoba paccmarpusaercs M®PLI, npenocraBuBIIMM MyHUIIUNATBHYIO YCIYTY, TOPSIIOK
MPEOCTaBIEHUST KOTOPOM ObUT HapylleH BCIEACTBUE pelleHui u aeictBuil (6e3neiicteus) M®L], ero
JOJDKHOCTHOTO Jina MU (uiau) paboTHHKa. B ciiyuae ecnm oOxanyroTcs pelieHdus W JIeHcTBUA
(6e3meiictBue) pykoBoautenss MOI] xamoba moxkeT ObITh TofmaHa yupemutento ML u momnexur
PaccMOTPEHHUIO B MOPSIKE, TpeTycMOTpeHHOM [IpaBuiamu.

28.13. B cmywae ecaum xanoba ToJaHa 3asBUTENEM B OpraH, NPeJOCTaBISIOIUN
MyHUIUNanbHbie yenyru, M®II, yupenurento M®PII, B KOMIETEHIIUIO KOTOPOTO HE BXOAMUT MPUHATHE
peteHus 1o xanode B coorBercTBUM ¢ [IpaBunamu, B Tedenue 3 pabouynx AHEW CO JAHS PETUCTPAIUH
TaKOH aJioObl OHA HAIPAaBJISIETCS B YIIOJIHOMOYCHHBIE HAa €€ PACCMOTPEHUE OpraH, MPel0CTABISIONINN
Mynununansayro ycayry, MO®LI, yupemuremo MODII. Ilpu 53ToM opraH, NIpeIOCTaBIAIOLIAN
MyHuunanessie yeayru, MOLL, yupenurens ML, nepenanpaBusiIme xanody B MMCbMEHHOH (opme,
MHGOPMUPYIOT O TIEPEHAIIPABICHUH KaJIOObI 3asBUTEIIS.
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28.14. Cpok paccCMOTpEHHS >KaJIOOBl HCYHCISACTCS CO JHS PETUCTpAllMd TaKOM >KaloObl B
YIOJIHOMOYEHHOM Ha €€ paccMoTpeHre MyHunumnaibHoM apxuBe, MOILI, y ynoiHOMOYEHHOrO Ha ee
paccmotpenue yupeaurenss MOILI.

28.15. B cnyyae eciu B OTHOIIEHUH TOCTYIMUBIIEH kajo0b! (heepaibHbIM 3aKOHOM YCTaHOBIICH
WHOM MOPSIOK (TIpolieaypa) MoJauyu U pacCMOTPEHHS kKano0, monoxeHus [IpaBuin He MPUMEHSIOTCS, U
3asBUTENIb YBEIOMIISIETCS O TOM, YTO €ro xamoba Oyaer paccMOTpeHa B TMOpSAKE M CpPOKH,
MPEIYCMOTPEHHBIE (eiepaTbHBIM 3aKOHOM.

28.16. Xamoba Ha pemieHus W AcHCTBUA (Oe31eHCTBHE) MYHHUIIMIAIBHOTO apXvWBa M €ro
JOJDKHOCTHBIX JIMI, MYHHUIIMITABHBIX CIIYKalIUX, MOXKET ObITh MojaHa 3asButeneM yepes MOLI. Tlpu
MOCTYIUICHUH Takoh skanmoOosl M®DI] obecmeunBaer ee mepenadyy B YIOJHOMOYCHHBIM Ha €€
paccMoTpeHre MyHHUIMMANBHBIA apXUB B HOPSAKE, YCTAHOBICHHOM COINIAIICHUEM O B3aUMOJEHCTBUU
Mexay MOIl u agMuHHCTpanMeld MYHHIMITATLHOTO oOpa3oBaHus. [Ilpm STOM Takas mepenada
OCYIIECTBIIIETCS HE MO3/IHEE CIAEAYIOLIETO 3a IHEM IOCTYIUIEHUS KaJl0o0bl pabovero JaHsl.

28.17. Cpox pacCMOTpPECHHsI IKAJIOOBI HWCYHUCISCTCS CO JHS PETUCTPAlUU JKajJoObl B
YIOJIHOMOYEHHOM Ha €€ pacCMOTpeHrEe B MyHUIIMIIaIbHOM apXUBE.

28.18. Mynununansueiid apxuB, ML, yupenurenu M®L] onpenensroT ynoJlHOMOYEHHBIX Ha
paccMOTpeHHe Kalod JOMKHOCTHBIX JIHIL U (MJIM) paOOTHUKOB, KOTOPBIE 00€CIIeUnBAIOT:

a) TpUeM M PACCMOTpPEHHUE XKalod B COOTBETCTBUU ¢ TpeOoBaHusimu [IpaBui, HacTosIiero
AJMUHHUCTPATHUBHOTO PETIaMEHTa,

0) HampapJeHue Kano0 B yIIOJTHOMOYCHHBIC HA UX PACCMOTPEHHUE OpraH U (W) OpraHUu3alHuIo.

28.19. B cinyuyae ycTaHOBIEHHS B XO/I€ WM MO pe3yJbTaraM pacCMOTPEHUs >Kajlo0bl TPU3HAKOB
COCTaBa aJMUHUCTPATHUBHOTO MPAaBOHAPYIIIEHUS, TPEAYCMOTpEeHHOT0 cTarhe 5.63 Konmekca Poccuiickoit
Oenepaniin 00 aIMUHHUCTPATUBHBIX TPABOHAPYIICHHSIX, WJIM TPU3HAKOB COCTaBa MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, YIOJHOMOUYEHHOE Ha pAacCMOTPEHHME Kajo0, He3aMeJIMTENbHO HalpaBiseT
COOTBETCTBYIOILIME MaTepHallbl B OpraHbl MPOKYPATYPHI.

28.20. B cnyuyae ycTaHOBIEHUS B XO/€ WM MO pPe3ylibTaraM PacCMOTPEHHUS KaloObl MPU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPaBOHAPYIICHUS, NMPEAYCMOTpEeHHOro maBoil 15 3akona MockoBckoi
obmactu or 04.05.2016 Ne 37/2016-O3 «Komexkc MockoBckoil obmacT 00 agMUHUCTPaTHBHBIX
MIPaBOHAPYIICHUSIX» TOJKHOCTHOE JIMIIO apXUBHOTO OT/ela aIMMHHUCTpAIK ropojickoro okpyra HMcrpa,
YIOJIHOMOYEHHOE Ha pacCMOTpPEHHE Kajo0, HEe3aMEeIJITENbHO HaNpaBisieT COOTBETCTBYIOLIUE
MaTtepuasibl B MUHHUCTEPCTBO TOCYIapCTBEHHOTO YIpaBICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTHA W CBSI3U
MockoBckoii 001acTu.

28.21. MynununanbHelii apxus, MOIL, yupenutenu M®PL] obecrieunBaror:

a) OCHAIIICHHE MECT IprUeMa kanoo;

0) nHpOopMHUpPOBaHHE 3asIBUTEIICH O TOPSAKE 00KATOBaHMS PEIIeHUH U neicTBuil (Oe3neicTBus)
MyHUIIMTIATBHOTO apXHWBa, €ro JODKHOCTHBIX JHI[ JUOO0 MYHUIIMIANBHBIX chayxamux, MOILl, wux
JOJDKHOCTHBIX JIMIl, PaOOTHHKOB IOCPEICTBOM pa3MelleHHs: MHPOpMaluu Ha CTeHJaX B MecTax
MPeIOCTaBJICHNs MyHUIIMIIAJIBHBIX YCIIYT, HAa UX OQUIMalbHbIX caiiTax, Ha EIIT'Y, PIIT'Y;

B) KOHCYJIBTUPOBaHUE 3asBUTENCH O MOpsAIKe 00XKaJOBaHUS pelleHni u aecTBui (06e31encTBus)
MyHUUIMOATBHOTO apXWBa, €ro JOJDKHOCTHBIX JIMI[ MYHUUMOAIbHBIX ciyxamux, MOIl, wux
JOJHKHOCTHBIX JIUIL, pa0OTHUKOB, B TOM YHCIIE TI0 Tee(OHY, AIEKTPOHHOMN MOYTe, IPU JTUYHOM MIPHUEME;

T') 3aKJIIOUYEHHUE COTJIAIICHUH O B3aUMOICHCTBUH B YacTu ocyuiecTBieHuss ML npuema xanobd u
BBIJIAYH 3asIBUTEIISIM PE3YJIBTATOB PACCMOTPEHUS KAaJl00;

1) GopMupoBaHKEe U IPEICTABICHUE €KEKBAPTAILHO B BBIIIECTOSIINN OpraH (IIPH €ro HATHYWH),
yupenutento M®IL] oTueTHOCTH O TOTYYEHHBIX ¥ pACCMOTPEHHBIX Kato0ax (B TOM YHCIIE O KOIUYECTBE
YIOBJIETBOPEHHBIX U HEYAOBIETBOPEHHBIX 3Kajl00).
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28.22. Xanoba, mocrtynuBIas B YIOJHOMOUYCHHBIE HAa €€ paccMOTpeHHe MyHHIMIaTbHBINA
apxuB, M®I], yupenurenro M®DII, nomiexutr perucTpaluyd HE IMO3IHEE CIEAYIOIIEro 3a JHEM €€
noctymiaeHus pabodero aus. JKanoba paccmarpuBaercst B TedeHue 15 paOoumx nHeill co naHsA ee
perucTpayu, eciu 0oiee KOpOTKHE CPOKH PACCMOTPEHUS KaloObl HE yCTaHOBICHb MYyHUIMITATBHBIM
apXMBOM,  MNpeNocCTaBisAomuM  MyHununansHyro  ycayry, MO®IL[,  yupenurenem  MOII,
YIIOJIHOMOYEHHBIMU Ha €€ PACCMOTPEHHUE.

28.23. B cmydae oOxanmoBaHHMS OTKaza MyHHIIMIAIBHOTO apXWBa, MPEJOCTABISIONIETO
MyHHIMIIATBHYIO YCIIYTY, €ro AOoJKHOCTHOro Jymna, M®LI, ero momkHOCTHOrO Jnna, pabOTHHKa, ee
paOOTHUKA B IIpUeMe JIOKYMEHTOB Y 3asBUTEJIA MO0 B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK U (WMJIH)
OMOOK WJIM B ciydyae oOOXKaJOBaHMUS 3asBUTEIEM HApYyLICHHUs YCTAHOBJICHHOIO CpOKa TaKHX
UCIpaBJIEHUH jkan06a paccMaTpuBaeTcs B TeueHUe 5 pabounx AHEN Co JHS €€ perucTpalum.

28.24. Tlo pesynbprataM pacCMOTPECHHS KaJIOOBI B COOTBETCTBHUU C dacThio 7 crarbu 11.2
@enepanbHoro 3akoHa «O0 opraHu3aluy IPEJOCTAaBICHUS TOCYJApCTBEHHBIX M MYHUIUIAIbHBIX
yermyr» Myaununanessiid apxuB, MOLL, yapenutens MLl npuHUMarOT perieHrne 00 yIoBIETBOPEHUH
XKasoObl MO0 00 OTKa3e B €€ YNOBIETBOPCHHH. YKa3aHHOE pelleHHe MpUHUMAaeTcs B (opMe muchbma
MyHuIMnaapsHOro apxuBa, MpeaocTasisomero Mynnuunansayro yeiuyry, MOILI, yapenurens MOLI.

28.25. Ilpu ynmomneTrBopeHHH Xanodbl MyHununaneHeii apxu, M®ILl, yupenutens MOIL]
IIPUHUMAIOT UCYEPIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBIBICHHBIX HApYLUICHUM, B TOM YHMCJIE IO BblAAYe
3asBUTENIO pe3ynbTara MyHUIMNAIbHON YCIyru, He Mo3gHee 5 pabouux AHEH co JHS NPUHATHA
pelieHus, €Cclli HMHOE HE  YCTAaHOBJEHO  3aKOHOJarenbCcTBOM  Poccuiickoir — dDexpepanumu,
3aKOHOJATeIbCTBOM MOCKOBCKOM 00J1acTH.

28.26. OTBeT mo pe3yiapTaraM pPacCMOTPEHMs KaJloObl HANpaBISETCS 3asBUTENIO0 HE MO3]HEe
TIHSI, CIIEAYIOLIEro 3a JHEM NPUHSATHS pelIeHUs, B MMCbMEHHOI (¢opMme. B ciayuae ecnu xanoba Oblia
HampaBjieHa MOCPEACTBOM CHUCTEMBI J0CYAeOHOro OOXKalOBaHMs, OTBET 3asBUTENI0 HAIpPAaBISETCS
MIOCPENICTBOM CHCTEMBI 10CY/1I€OHOT0 00XKalOBaHUsI.

28.27. B oTBeTe 1o pe3ynbTaraM pacCMOTPEHUS JKano0bl YKa3bIBAIOTCA:

a) HauMeHOBaHHe MyYHUIMNAILHOTO apXHBa, MPEAOCTaBIAOLIEr0o MYyHUIMNAIBHYIO YCIYTY,
M®ILI, npunekaemoil opranuzauuu, yupeaurens MOLI, paccMmorpeBiiero xanoly, IOIKHOCTb,
(dbamunus, UM, 0TYECTBO (TIPU HAJIMUYUU) €r0 JOJKHOCTHOIO JIMLIA, IPUHSBILIETO pEIeHHE Mo Kanooe;

0) HoMep, nara, MECTO NIPHUHATHSA pELIEHUS, BKJIIOYas CBEAEHUS O JOJDKHOCTHOM JIUIIE,
paboTHHKe, pelieHre win Aeictaue (6e31eicTBrIe) KOTOPOro 00XKalyercs;

B) pamMmIus, UMS, OTYECTBO (TIPU HAIWYUH) WM HAUMEHOBAHHE 3asiBUTEIS;

') OCHOBaHMS ISl IPUHATHS PELIeHUs 110 XkKanooe;

1) IPUHSATOE TI0 JKano0e pelieHue;

€) B clyyae, eciM jkajo0a Npu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHUS BBIABICHHBIX
HapyLIEHWH, B TOM YHCJIE CPOK MPEAOCTABIEHUS pe3yaprara MyHununanbHoON yCiayru;

) CBEIICHHSI O TIOPSIIKE 00XKAIOBAHUS MPUHATOTO T10 KAI00€ PeIIeHuUs.

28.28. OTBeT Mo pe3yabTaraM pPacCMOTPEHHS KajJoObl MOAMKMCHIBACTCS YIMOITHOMOYCHHBIM Ha
paccMOTpeHHE JKajao0bl JIOJDKHOCTHBIM JIMIIOM MyYHUIIMNANBHOTO apXWBa, MPEI0CTABIISIIOIIETO
MynunuunansHyto yeayry, MOLI, yupenurens MOLI.

28.29. Ilo xenmaHMIO 3asBUTENSI OTBET IO PE3YJbTaTaM PACCMOTPEHHUS KaloObl MOXET OBITh
NpPEICTaBICH HE MO3JHEE AHS, CICAYIOIIET0 3a JHEM INPHHATUS peIIeHUs, B (opMe 3JIEKTPOHHOTO
JOKYMEHTA, TOAMUCAHHOTO 3JEKTPOHHOM IMOMMHUCHIO YHNOJHOMOYEHHOTO Ha PAaCCMOTPEHHUE >KaJoObl
JOJDKHOCTHOTO JIMIa U (MJIKM) YIIOJIHOMOYEHHOTO Ha PacCMOTpeHue xajnoObl MyHHIIMITaIbHOTO apXHBa,
npenocTasisomero Myaununanenyo yeiayry, MOLL, yupenurens M®L u (wim) ynoasHOMOUYEHHON Ha
PaccCMOTpPEHHE KaJOObI.
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28.30. Mynununanesbii apxuB, M®IL, yupenutenr M®I] oTka3bIBalOT B YAOBJIETBOPEHUU
XKaJo0bl B CIICAYIONIUX CIy4asK:

a) HaJIMYMe BCTYIUBIIETO B 3aKOHHYIO CHIIy pELICHHs Cyna, apOUTPaskHOTO cyaa Mo kajode o
TOM € IIPEIMETE U 110 TEM KE OCHOBAHUSM;

0) mnomada KajnoObl JIMIIOM, TIIOJHOMOYHSI KOTOPOTO HE TIOATBEPXKACHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKoHozarenscTBOM Poccuniickont @enepanny;

B) HAJIMYME PEIICHUS M0 jKajno0e, MPUHATOrO paHee B COOTBETCTBUM ¢ TpeGoBaHusimMu [IpaBun B
OTHOIIIEHUH TOTO K€ 3aBUTENIS U 110 TOMY K€ MIPEIMETY KaJIOoObl.

28.31. Mynununanbubiid apxuB, MOLI, yupeautens M®OL] BnpaBe ocTaBUTh kano0y 0e3 oTBeTa
B CJIEIYIOIIUX CIIydasx:

a) Hajguuue B jKamo0e HEIEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAXKEHUM, Yrpo3 KHU3HHU,
3I0pPOBBIO U UMYIIECTBY JOKHOCTHOTO JIMIA, PAOOTHUKA, a TAK)KE WIEHOB €T0 CEMbU;

0) OTCYTCTBHE BO3MOXXHOCTH TPOUYUTATh KAKYIO-THOO YacTh TEKCTA KAIOOBI, (aMWIHIO, UM,
0TYECTBO (IIPU HAJIMYMU) U (WIM) IOYTOBBIM aJipec 3asBUTEINS, yKa3aHHBIE B Kajlo0e.

28.32. Mynununaneneid  apxuB, MOILl, yupeaurens MOL] coobmaroT 3asBUTENO 00
OCTaBIIEHUU >kanoObl Oe3 oTBeTa B TedeHHe 3 pabouux JHEH CO JHS PETrUCTPalud KaJloObI.
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[Ipunoxenne 1

K AJIMHHUCTPATUBHOMY

PENIAMENTY IO MPEIOCTABICHUI0 MYHUIIUIIATLHOM
ycinyru «Bblada apXMBHBIX CIIPABOK, aDXUBHBIX
BBINKCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParkBaoIIKM [paBa 1
3aKOHHBIC HHTCPCCHI 3aABUTCIISA)

TepMI/IHBI H onpeacjJaeHnus

B AIMUHUCTPaTUBHOM pEMIAMEHTE UCIIONIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEAEIECHU:

AJIMUHUCTPATUBHBIN
peraamMeHT

ApXHBHasl BBIITUCKA

ApXHBHasI KOS

ApxuBHas cIpaBka

EUC OY

EIII'Y

ECHA

aI[MI/IHI/ICTpaTI/IBHHﬁ pEerIaMEeHT MpPEAOCTaBICHUA MYHHHHHaHBHOﬁ
yCIyru 10 BbLAQY€ ApXUBHBIX CIIPABOK, AapPXMBHBIX BBIIIUCOK,
APXHUBHBIX KoUK | I/IH(I)OpMaI_II/IOHHLIX ImMuceM 110 BOIIPpOCaM,
3arparvuBarollyM IIpaBa U 3aKOHHBIC MHTCPECHI 3asABUTCIIA,

JOKYMEHT, COCTABJICHHBIH Ha ONlaHKE MYHUIIMIIAIBHOTO apXHBa,
JIOCJIOBHO BOCITPOM3BOMSIINM YacTh TEKCTAa APXMBHOIO JOKYMEHTA,
OTHOCSIIIETOCS K onpeieieHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHUEM
aApXUBHOTO MU(pa U HOMEPOB JTUCTOB €IMHUIIBI XPAHCHHUS,

JIOCJIOBHO BOCIIPOM3BOAAIIAS TEKCT apXMBHOIO JOKYMEHTa KONMS C
yKa3aHHEM apXUBHOIO HIM(pa 1 HOMEPOB JIMCTOB €AUHULIBI XPAHEHHUS;
Pa3HOBUJHOCTBIO APXWBHOW KOIMM MOXKET SBIIATBCS 3aBEPEHHAs B
YCTAQHOBJIICHHOM  IIOPSJKE KCEPOKONMS  ApXUBHOIO  JIOKYMEHTA.
ApxuBHbIE MIHUQPHI 1 HOMEPA JTUCTOB €IUHUIBI XPAHEHUS apXUBHOTO
JOKYMEHTa MpPOCTaBIIAIOTCA Ha 000pOTE€ KaKIOro JIMCTa apXHUBHOM
konuu. Bce JMCTBI apXMBHOM KONHMM CKPEIULIIOTCI M Ha MecCTe
CKpEIUUICHUS 3aBEpSIOTCA II€YaTbl0 MYHUIMIIAIBHOIO apXuBa U
MOAIKCHI0 €r0 PYKOBOJUTENS WIH YIOJHOMOYEHHOTO JIOJKHOCTHOTO
JIMLa;

JIOKYMEHT, COCTaBJCHHbI Ha ONaHKe MYHUIMIIAJILHOIO apXHBa,
MMEIOIIMM  IOPUAMYECKYI0 CHIYy U COIEpXKallMil JTOKYMEHTHYIO
MH(OPMALIMIO 0 IPEAMETE 3aIpoca ¢ yKa3aHUeM apXUBHBIX MH(POB U
HOMEPOB JIMCTOB E€IUHUIl XPAaHEHUs T€X apXWBHBIX JIOKYMEHTOB, Ha
OCHOBAHUU KOTOPBIX OHU COCTABIICHBI;

Envnas wHpOpManMoHHas CHCTEMa OKa3aHUs TOCYIAapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIyr MOCKOBCKOI 00acTi

(dbenepanibHas rocynapcTBeHHass WHpopMaIrmoHHas cuctema «EauHbrit
MopTajl TOCYIApCTBEHHBIX M MYHHULUMNAIBHBIX ycayr ((QyHKIMii)»
pacrnosiokeHHas B cetu MIHTepHeT 1o axpecy WWw.gosuslugi.ru

(benepanbHas rocynapcTBeHHas HH(opmannoHHas cuctema «Enunas
cucreMa WACHTU(UKAIMA M ayTeHTHU(HUKAIMKA B HHQPPACTPYKTYDE,
o0ecreuynBaroIei MH(POPMAITMOHHO-TEXHOJIOTUUECKOE
B3aMMOJCHCTBHE WH(OPMAIIMOHHBIX CHUCTEM, HCIOIb3YeMbIX IS
MPEOCTaBICHNs TOCYIapCTBEHHBIX W MYHUIUNANBHBIX YCIYT B
ANeKTpoHHOU (hopMey; JloKkyMeHThI, monaHHbie ¢ momonisio ECHUA
CUMTAIOTCS MOJMUCAHHBIMU MPOCTON ANIEKTPOHHOI MOANUCHIO;


http://www.gosuslugi.ru/
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3aIpoCHl, CBSI3aHHEIC c COIaIbHON 3alIUTON TpaXKJ1aH,
MpeaycMaTpUBaIONIe WX TEHCHOHHOE obecreueHrne, a TakKkKe
MOJYy4YEHUE  JIBIOT W  KOMIIEHCALH B COOTBETCTBUU c

3aKOHOJAaTeIbCTBOM Poccuiickoir Peaepaiuu U MEXKIYyHAPOAHBIMU
obs3arenbcTBamMu Poccuiickoit denepanyu;

aumo, — oOpamaromieecss ¢ 3asBIEHHEM O  IPEJOCTABICHUU
MYHUIUTIAILHON YCIyTH;
aumo, — oOpamaromieecss ¢ 3asBIEHHEM O  IPEIOCTaBICHUU

MyHunmMnaisHOM yClIyrd, uMewniee ydeTHyr 3amuch B ECHUA,
MPOIISNITYI0 TPOBEPKY, a JIMYHOCTHh IOJIL30BaTelsl IMOATBEPKICHA
HajuIeXxalmuM obpazoM (B JIOO0OM H3 IEHTPOB OOCITY)KUBAHUS
Poccuiickoit ®enepannn miu MOPL] MockoBckoii 0biaacTth);

auno, — oOpamaromieecs ¢ 3asBICHHEM O  NPEJOCTaBICHUU
MyHununaiasHON yCIyrd, He umerouiee ydeTHyro 3anuch B ECHUA,
mbo 3apeructpupoBanHbelii B ECUA 6e3 mpoxoxaeHus: MpoBepKH, H
MOATBEPXKIACHHS TMUYHOCTH M0JIb30BaTENsl HAAJIEXKaIUM 00pa3oMm;

3aIpoc O MPEAOCTaBICHUH MyHUIIUTIAILHOW YCITYTH, IPEACTaBICHHBIH
JTFO0BIM  TIPENYCMOTPEHHBIM  AJMHUHHCTPATHBHBIM  PETJIAMEHTOM
CIIOCO00OM;

MHUChMO, COCTaBJICHHOE€ Ha OJIaHKE MYHHUIIMITAJILHOTO apXuBa IO
3arpocy MOJb30BaTeNs, coleprkallee MHPOPMALMIO O XPAHAIIUXCS B
apXuBe apXUBHBIX JOKYMEHTAX MO OMpeAeNIeHHOH mpodieMe, TeMe;

I/IH(I)OpMaLII/IOHHaH CHUCTEMA,

cepsuc PIII'Y, mo3Bonsromuii 3asBUTENO MONTy4YaTh WH(OpPMAIUIO O
xonie 00paboTku 3asBIeHM, mogaHHbIX mocpenctsom PIITY;

MOJYJb OKa3aHUs YCIYT €MHOW WH(POPMAITMOHHONW CUCTEMBI OKA3aHUS
YCIIYT, yCTAaHOBJIEHHBI B MyHHULIMTIaJIbHOM apXUBE;

Monynb MOLl Epunoit wuHOpManmoHHONW cHCTEMBI OKa3aHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyT MOCKOBCKOH 001acTH;

CTPYKTYPHOE IOApa3ICIIEHuE OpraHa MECTHOTO CaMOYIIPABICHUS HIIU
MYHULUINIAIIBHOE  YYPEXKICHUE,  CO34aBAEMOE€  MYHULUIAIBHBIM
00pa3oBaHHEM, KOTOpBIE OCYIIECTBISIFOT XPaHEHUE, KOMILIEKTOBAaHHE,
y4eT M HCIOJIBb30BaHUE JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii
denepannu, a TaKXKe JPYTUX apXUBHBIX JTOKYMEHTOB;
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MynununansHas yciayra «Bblgada apXMBHBIX CIPAaBOK, apXHWBHBIX
BBINHUCOK, ADXUBHBIX KOMUH ¥ MHPOPMAIIMOHHBIX MHCEM TI0 BOIIPOCAM,
3aTparvuBarollMM [1PaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIS»

MHOTO(YHKIIMOHAJIbHBIN LEHTP MPeO0CTaBICHUs TOCYAAPCTBEHHBIX U
MYHULUNIAJIBHBIX YCIIYT;

uHpopMaLus, OOCTYyll K KOTOpOM He orpanuueH. Hampumep: o
MeperMEHOBAaHUH YIIUIIbI, IPUCBOCHUH TIOYTOBOTO aJpeca, M0 UCTOPUU
OpraHM3aliu, 10 UCTOPUU TOpPOJIa, IEPEBHHU, cela U T.1.;

opranu3anvy, Yy4aCTBYIOIIHMEC B MPCAOCTABICHHUM MYHUIUIIAIBHBIX
yciayr (B TOM 4YHCJIC TIOABCAOMCTBCHHBIC y‘IpC)K,Z[CHI/IH);

TrOCYJapCTBEHHBIE  OpraHbl, Y4YacCTBYIOLIME B  IPEIOCTaBICHUU
MYHULUAIAJIBHBIX YCIIYT;
OpraHbl ~ MECTHOIO  caMmoympaBieHuss  MockoBckoil — olnacty,

Y4JaCTBYIOIIMEC B IMIPEAOCTABICHUY MYHULIUITIAJIBHBIX YCIIYT,

rocyapcTBeHHass WH(pOpMalMoHHasi cucTteMa MOCKOBCKOW 00JIacTH
«[Topran rocymapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT MOCKOBCKOM
obmacTh», pacmojoXeHHas B ceTm VIHTepHEeT TO  ajpecy
http://uslugi.mosreq.ru;

cepsuc PIIT'Y, no3Bosstomuil MONYYUTh aKTyalbHYI HH(MOPMAIHIO O
TEKyIIeM cTaryce (3Tare) paHHee MOJaHHOTO 3asiBICHMS;

I/IH(I)OpMaLII/IOHHO'TCJICKOMMYHI/IKaLIHOHHaSI CCTh ((I/IHTepHeT»;

CTPaxoBOM HOMEP MHAMBUIYAJIbHOTO JIMIIEBOTO CYETA,;

3ampochl O MPEAOCTAaBICHUH HH(POpPMAMU MO  OINpPEAETIeHHOMN
npobieme, TeMe, COOBITUIO, (PaKTY.

YIIOCTOBEPSIOIINNA EHTP, aKKPEAUTOBAHHBI MUHHCTEPCTBOM CBSI3H U
MAacCOBBIX KOMMYHHKanuii Poccuiickonn denepannu;

ANIEKTPOHHBINA 00pa3 OKyMEHTa, MOJyYeHHBIH MyTeM CKaHUPOBaHUS
JOKyMeHTa B OyMakHOU (opme;

JIOKYMEHT, WH(OpMaIusi KOTOPOTO TMPEIOCTaBiIeHa B AJICKTPOHHOU
dbopMe U ToANMUCaHA YCUIICHHOW KBATH(HUIIMPOBAHHON SIIEKTPOHHOMN
MOJTHUCHIO;

ANIEKTPOHHAS KOIUS JIOKYMEHTA, TIOTy4YeHHAas! TyTeM CKaHHUPOBaHUS
OyMa)KHOTO HOCHUTEIIS;

OJICKTPOHHAA IMOANHNCH, BbIAaHHAA YZ[OCTOBepHIOH_II/IM LHCHTPOM.


http://uslugi.mosreg.ru/
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[Ipunoxenue 2

K AJIMHHHCTPaTHBHOMY

PENIAMENTY IO MPEIOCTABICHUI0 MYHUIIUIIATLHOM
ycinyru «Bblada apXMBHBIX CIIPABOK, aDXUBHBIX
BBINKCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParkBaoIIKM [paBa 1
3aKOHHBIC HHTCPCCHI 3aABUTCIIAY

CnpaBouHnasi uH(oOpMaIUsl 0 MecTe HaX0x/AeHHs, rpaduke padoThl, KOHTAKTHBIX TejledoHaX,
ajgpecax 3J1eKTPOHHO# MOYThI MyHHMIIUNIAJILHOTO APXUBA U OPraHU3AaLMIl, yYACTBYIOIIHUX B
NMPeI0CTABJIEHNH U HH(POPMUPOBAHMH O MOPSIAKe NMpenocTaBieHnss MyHUIMNAIbHOU YCIyTH

1. Mecto Haxoxaenusi: MockoBckas oonacts, r.Mcrpa, yn.bocosa, nom 17.

I'paduk npuema 3asiBIEHMIA:
ITonenensaux: 10.00-12.00

[TouToBsrit anpec: 143500, MockoBckas obnacts, r.Mcrpa, yn.bocosa, nom 17

KonraktHsiii Tenedon: 8 (498 31) 4-52-03

Topsiuas nuaus ['ybepraropa MockoBckoit obnactu: §8-800-550-50-03
OdunmanbHBIN callT B MHOOPMAIMOHHO-KOMMYHHUKAIIMOHHOH ceTH «HTepHET»:
AJIMUHHCTpAIMH TOPOICKOTro okpyra Mcrpa Www.istra- adm.ru

AJipec 3IeKTpOHHOM MoYThI B ceTh MHTepHeT: Istra.a@yandex.ru.

2. TocynapcTBeHHoe Ka3eHHOe Yyupe:xaeHue MockoBckoil o0gacTu «MocKoBCKuI
001aCTHOM  MHOTO(YHKIMOHAJBLHBIH LEHTP MNPeIOCTABJICHHA TIOCYJAPCTBEHHBIX M
MYHMIHMNAJTbHBIX YCJIYI» (MPUeM 3asiBJICHUH He 0CylIeCTBJIsIeTCs)

Mecro Haxoxaenus: 143407, MockoBckas 061acts, I. KpacHoropck, 6ynsBap Ctpoutenei,
1. 4, busnec uentp «Kybuky, cexius A, stax 4
[TouroBslit anpec: 143407, MockoBckas obnacts, I. KpacHoropck, OynsBap CtpouTteneif, 1. 1.

Tenedon Call-nentpa: 8(495)794-86-41.

OdunmanpHelii caiit B cetn MaTepreT: mfc.mosreg.ru.

Anpec anekTpoHHo# modThl B ceti Mutepuer: MEFC@mosreqg.ru.

3. CopaBounass uHdpopmanuss o Mecte Haxoxaenuss MPIl, rpaduxe padoThI,
KOHTAKTHBIX Tese(oHax, agpecax 31eKTPOHHON NOYThI

WNudopmanus npuseneHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- MO®II: mfc.mosreg.ru


mailto:istra.a@yandex.ru
mailto:MFC@mosreg.ru
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[Tpunoxenue 3

K AIMUHUCTPaTUBHOMY

permiamMeHTay 10 Npe0CTaBIeHUI0 MyHULIUIIAIbHOM
yciyru «Bpliaua apXuBHBIX CIPABOK, apXUBHBIX
BBINHUCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM 10 BOIIPOCaM, 3aTparuBaroluM IipaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIS»

dopMa apXMBHOI CIPABKHU

AJIMUHUCTPALIUSI
T'OPOJICKOI'O OKPYTA CTPA
MOCKOBCKOMU OBJIACTHU

143500, r.Mcrpa, 1. PeBonrorun, 4 ten.: 8-495-994-54-43

Ot Ne

ApxuBHas cripaBKa

OcHoBaHue:

P YKOBOJOUTCIIb apXHBa

(moamnuce) (pacmmdpoBKa MOAIICH)
M.IL

Hcnonuurens

Tenedon




38

[Ipunoxenne 4

K AJIMHHHCTPaTUBHOMY PEITIAMEHTY I10
IIPENOCTABICHUIO MYHUIIUIIAIBHOU

yciiyru «Bpliaya apXuBHBIX CIIPABOK, apXUBHBIX
BBINKCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM I10 BOIIPOCaM, 3aTparuBaroIluM IIpaBa 1
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

®opma peuieHus 00 0TKa3e B NpeaocTaBjaeHny MyHUIIMIIAJIbHOH yCJIYyTIH
odopmisieTcs Ha opuIIaTFHOM O1aHKe MyHUITHITATFHOTO apXUBa

YBaxkaeMblil (as1)

@®.1.0. dpusnueckoro numa u
aapec win ©.N.0. pykoBoguTens
OpraHu3alMu U apec OpraHn3alnu

PaCCMOTpeB Bame 3asBiaenue o Mpea0CTaBJIICHUHA MYHHHHHaHBHOﬁ yciyru «Brl1aua

APXUBHBIX CIIPABOK, APXHBHBIX BbIIIMCOK, APXHBHBIX KO u HH(bOpMaI_[HOHHBIX nucemM 110

BOIIpOCaM, 3arparvBarolivuM IIpaBa W 3aKOHHBIC MHTCPCCHI 3asABUTCIIAY, MyHI/IIII/IHaJIBHI)If/'I apXuB

coobiaeT 06 0TKa3e B MPEAOCTaBICHHH MyHUIMITAIBHOM YCIYTH MO CICAYIONIMM OCHOBAHHSIM:
(6v16pamsv neobxooumoe)

ITynkT OcHoBaHune PaspsicHenue npuyuH oTKasza
AJMUHHMCTpaTHB-
HOI'O pCIriIaMCHTa
13.21 Hannumne npoTuBOpeUnBBIX CBENCHHI B VYKazaTh HMCUEPHIBIBAIONIUN TIEPEYEHb
3asBICHUN U PUIIOKEHHBIX K HEMY IPOTUBOPEUUI MEXIY 3asiBICHUEM U
JTOKYMEHTaX. NPUIOKEHHBIM K HEMY JJOKYMEHTOB
13.2.2 HecootBercTBue kareropuu 3asiBUTEIS VYka3aTb OCHOBaHHsI TAKOT'O BBIBOJA
KpYT'Y JIUL, YKa3aHHBIX B
AJIMUHUCTPAaTHBHOM peTJIaMEHTE.
13.2.3 HecooTrsercTBue n1okyMeHTOB 10 popme | YkazaTh HCUEpIBIBAIONINI MepeyeHb
WIH COAEP KaHUIO TPEOOBAHUIM JIOKYMEHTOB u HapyLUIeHUH
3aKoHOIaTelnLCTBa Poccuiickoi MPUMEHUTETBHO K KOKJIOMY
denepanuu. JIOKYMEHTY
13.2.4 3asBIlIeHHE TTOJIaHO JUIIOM, HE UMEIOIIMM | YKa3aTh OCHOBAaHHUS TaKOI'0 BBIBOA
MTOJTHOMOYHH TIPE/ICTABIISATH HHTEPECHI
3asiBUTEIS.
13.2.5 Otka3 ot nosmyueHuss MyHunmnaibHON Ccpulka Ha JaTy U HOMEpP OTKas3a OT

YCIIyTH Ha OCHOBaHUU MHCbMEHHOTO
3asiBIICHUSI, HAITMCAHHOTO B CBOOOIHOM
(dhopMe, HAMIPaBJIEHHOTO IO 3JIEKTPOHHOM
MOYTE WM TEePEJaHHOTO B
MyHunHMnaibHbIA apXUB

nojaydyeHrne MyHUIIUIAIBHON yCITyTH
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OnHOBpeMEHHO CcOO0IIaeM O TOM, YTO B Cy4ae YCTPaHEHUS NPUYHH, MPENSTCTBYIOIIUX
NOJy4YeHUI0 MyHUIMNAIBHON yciayrd, Bbl Moxere MOBTOPHO 0OpaTuThcs B MyHHIUTAIBHBINA
apxXuB 3a IIOJIyYEHUEM apXUBHOM cCIpaBKU (apXMBHOW BBIIMCKH, AapXMBHOW  KOIIWH,
UH(POPMALTMOHHOTO TTCHMA).

(TOIKHOCTB JINIIA, MOAIIMCABIIETO PELICHHE) (Tronmuch) (pacmmdpoBKa MOAIICH)

Hcnonaurens
Tenedon
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[Ipunoxenue 5

K AJIMHHHCTPaTHBHOMY

PENIAMENTY IO MPEIOCTABICHUIO MYHUIIUIIATLHOM
ycinyru «Bblada apXMBHBIX CIIPABOK, aDXUBHBIX
BBINKCOK, aPXUBHBIX KOMUH M WH(POPMALIMOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParkBaoIIKM [paBa 1
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

dopMa yBeJOMJIEHHS 0 POJJIEHUH CPOKA NMpeaocTaBjaeHuss MyHUIIUNIAJIbHOM yCJIyTIH

@®.1.0. Ppusngeckoro jauia u
aapec wii ©.N.0. pykoBoguTest
OpraHU3aIMH U aJIpeC OpraHu3aIuu

YBakaeMblii (as)

PaccmotpeB Bame 3asBienue ot Ne O IIPEeIOCTaBICHUN

MYHHULMIIAJBHON YyCIyru «Bplada apXUBHBIX CIIPaBOK, APXUBHBIX BBIHCOK, aPXHMBHBIX KOIMH U
MH(GOPMAILIMOHHBIX IHCEM II0 BOIpPOCaM, 3aTpPardBalOIIMM IpaBa U 3aKOHHbIE HHTEPECHI
3asBUTENA», MyHMLUNAIBHBIA apXuB COOOLIAeT O MPOAJEHUH CpOKAa IPEAOCTaBICHUS
MyHHMLIMIIANBHOM YCIIYTH B CBA3HM ¢ HEOOXOAMMOCTbBIO MPOBECHUS ITOMCKA HH(OPMALIUY 32 NTEPUO]
6onee 10 et mpu OTCYTCTBUM TOYHBIX OUCKOBBIX JaHHBIX B 3asiBICHUH Ha 8 pabodnx JTHEH.

(OIKHOCTB JIMLIA, MOJNKCABIIETO PELICHHE) (mmoamuce) (pacmmdpoBKa MOAIKCH)

Hcnonuurens
Tenedon
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[Ipunoxenne 6

K AJIMHHHCTPaTHBHOMY

PENIAMENTY IO MPEIOCTABICHUIO MYHUIIUIIATLHOM
ycinyru «Bblada apXMBHBIX CIIPABOK, aDXUBHBIX
BBINKCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParkBaoIIKM [paBa 1
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBIMH OCYIIeCTBJISIETCS
npegocrapjeHue MyHMIMNATBHON yCJIyru

[IpenocraBnenrne MyHUITUTIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

1. Koncrurynueii Poccuiickoii ®enepanun («Poccuiickas razeray, 25.12.1993, Ne 237).

2. OcHoBamMu 3akoHomarenbcTBa Poccuiickoit denmepanuu o HoTtapuare («Bemomoctu
Cosera Haponnsix JlenyraroB u BepxoBaoro Cosera Poccuiickoit @enepauum», 11.03.1993, Ne 10,
cT. 357; «Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxxmanckum  komekcom Poccuiickoii  ®enepanmu  (CoOpaHne 3aKOHOIATEIHCTBA
Poccuiickoit ®@enepanmn, 05.12.1994, No 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996).

4, ®enepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-d3 «O0 akTax rpakJIaHCKOTO COCTOSTHHS
(«Poccwmiickast razera», Ne 224, 20.11.1997; «Cobpanue 3akoHOAaTenbcTBa Poccuiickoit
Oenepamuny», 24.11.1997, Ne 47, ct. 5340).

5. Konexcom Poccuiickoit @enepanuun 00 aAMUHUCTPATUBHBIX IMPABOHAPYIIEHHUSIX OT
30.12.2001 Ne 195-®3 («Poccumiickas razera», Ne 256, 31.12.2001, «IlapmameHtckas raseray,
Ne 2-5, 05.01.2002, «Cobpanue 3akoHOmarenbcTBa Poccuiickoit ®enepanumy», 07.01.2002, Ne 1
(a. 1), cT. 1).

6. ®enepanbHbiM  3akoHOM  OT  26.10.2002 No  127-®3 «O HECOCTOATEIBHOCTH
(6ankpotctBe)» («CoOpanue 3akoHOmatenbcTBa Poccuiickoit @eneparmm», 28.10.2002, No 43,
cT. 4190; «Ilapnmamentckas razera», Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210,
02.11.2002).

7. ®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 o0ImuX MpUHIIUMIAX OpTaHU3AIHH
MecTHOTO camoymnpasiieHust B Poccuiickoit deneparnum» (Cobpanue 3akoHOAaTenbCcTBa Poccuiickoit
®enepanun, 6 oktsi6ps 2003 roma, Ne 40, ct. 3822).

8. ®enepanbHbM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsinke paccMOTpeHHUsT 0OpameHui
rpaxknan Poccuiickoit ®enepanmny (CoOpanue 3akoHomarenbcTBa Poccuiickoit deneparumy,
08 mas 2006 roma, Ne 19, ct. 2060).

9. ®enepanbubiM 3aK0HOM 0T 27.07.2006 Ne 149-03 «O6 undopmaryu, nHHOpMALIMOHHBIX
TEXHOJNOTHUSIX U 0 3ammuTe uHpopmarun» (CoOpanue 3akoHOAaTeNnbcTBa Poccuiickoit denepanuu,
31 urons 2006 roma, Ne 31 (1 4.), c1.3448).

10. ®enepanbubiM 3akoHOM OT 27.07.2006 Ne  152-®3 «O mnepcoHaNbHBIX JAHHBIX»
(«Poccumiickast Tazera», Ne 165, 29.07.2006, «CobOpanme 3akoHOmarenbcTBa Poccuiickoit
®denepanun», 31.07.2006, Ne 31 (1 4.), ct. 3451),

11. ®enepanpubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opraHu3amuu mpenoCTaBIeHUS
TOCYIapCTBEHHBIX ¥ MYHUIHMMNAIBHBIX yciayr» (CoOpanme 3akoHomarenbcTBa Poccuiickoit
®enepauuny, 2 aprycra 2010 roga, Ne 31, ct. 4179).
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12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-®@3 «OO06 31eKTPOHHONW TOAMUCH
(«ITapnamenTckas razera», Ne 17, 08-14.04.2011, «Poccuiickas razera», No 75, 08.04.2011).

13. ®enepanbubiM 3akoHOM OT 13.07.2015 Ne 218-D3 «O rocynapCTBEHHOW perucTpanuu
Heamxkumoctn» (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®enepanuu, 20 wutons 2015 roxa,
No 29 (wacts 1), ct. 4344).

14. Tlocranosnenuem IlpaButenbctBa Poccuiickort @epepanuu ot 22.12.2012 Ne 1376
«O0 yrtBepxknaenun IlpaBun opranuzanuu AESATEIbHOCTH MHOTO(QYHKUIHMOHAIBHBIX IEHTPOB
MIPEIOCTABICHNUS] TOCYIApCTBEHHBIX M MYHHUIIMINAIBHBIX yciyr» («Poccuiickas rasera», Ne 303,
31.12.2012, «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuny», 31.12.2012, Ne 53 (4. 2), cT.
7932).

15. IlocranoBnenuem IlpaButenscrBa Poccuiickoit ®epeparuu ot 27.09.2011 Ne 797
«O  B3aWMOJACWCTBUM  MEXIYy  MHOTOPYHKIMOHAIBHBIMH  [EHTPAMHU  TPEJOCTABICHUS
TOCYAapCTBEHHBIX U MYHHIIUITATBHBIX YCIYT U (eiepaTbHBIMU OpraHAMH HCIIOJIHUTEIPHON BIACTH,
OpraHaMHM TOCYIApPCTBEHHBIX BHEOIOMKETHBIX (DOHJIOB, OpraHamMH TOCYIapCTBEHHOW BIIACTU
cyobektoB Poccuiickoit ®exmeparuy, OpraHaMd MECTHOTO CaMOyIpaBieHHs» (BMeECTe C
«[TonoxxenneM o0 TpeOOBaHUSAX K 3aKIIOUECHUIO CONIALICHUH O B3aUMOJCHCTBUU MEXKIY
MHOTO(YHKIIMOHAIbHBIMH [IEHTPAaMH IPEJOCTABIECHUS TOCYIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT
U ¢enepabHBIMU  OpraHaMd  HMCIOJTHHUTEIBHOW  BJIACTH, OpPraHaMHU  TOCYIapCTBEHHBIX
BHEOIOKETHBIX (DOH/IOB, OpraHaMu roCcyJapCTBEHHOU BIacTH CyObeKTOB Poccuiickoii denepannu,
opraHaMy MECTHOTO camoyrnpasieHus») («Cobpanne 3akononarenscTBa Poccuiickont denepanuny,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razera», Ne 222, 05.10.2011).

16. IlocranoBnennem IlpaButenbcrBa Poccuiickoii @enepauuu ot 25.01.2013 Ne 33
«O0 UCHONB30BaHUM TPOCTON DIEKTPOHHON TOAMHCH TPH OKa3aHUH TOCYJapCTBEHHBIX U
MYHUIIMMIATBHBIX yCayr» (BMecTe ¢ «lIpaBuiiaMu MCHonab30BaHUs MPOCTON 3IEKTPOHHOU MOAMUCH
IpU OKa3aHUHM TOCYIApPCTBEHHBIX M MYHUIIMNAIBHBIX Yyciyr») («CoOpaHue 3akoHOJaTeIhCTBa
Poccuiickoit @enepanuny», 04.02.2013, Ne 5, ct. 377).

17. lloctanosnenuem I[lpaButenbctBa Poccuiickoit @enepaunu ot 16.08.2012 Ne 840
«O mopsiIKe 1o/lauy ¥ pacCMOTPEHHUS Kajlo0 Ha peleHus U aelcTBus (0e3aelicTBre) deaepanbHbIX
OpraHOB HCITOJIHUTENIbHON BJIACTH M HMX JOJKHOCTHBIX JHI], (elepajbHbIX TOCYIapCTBEHHBIX
CIy)XallluX, JODKHOCTHBIX JIMI[ TOCYIAapCTBEHHBIX BHEOIOMKETHBHIX (oHgoB Poccuiickoit
Oenepanyn, a TaKkke TrOCYIapCTBEHHBIX KOPHOpAIMii, KOTOpble B COOTBETCTBUU C (eiepaibHbIM
3aKOHOM  HAJIeJ€Hbl TMOJHOMOYMSMHU IO TMPEAOCTABICHUIO TOCYJAapCTBEHHBIX YCIYr B
YCTaHOBJICHHOU cepe NeATeTbHOCTH, U X JOJDKHOCTHBIX Juil» (BMecTe ¢ «[IpaBminamu momgauu u
paccMOTpeHus Kanod Ha pemeHus U jaedctBus (Oe3nmeiicTBue) (QemepanbHBIX OpPraHoOB
WCITOJTHUTEIIFHON BJIACTH W WX JOJHKHOCTHBIX JIHI], (efepalibHbIX TOCYTAPCTBEHHBIX CITYXKAIHX,
JIOJDKHOCTHBIX JIMIT TOCYTapCTBEHHBIX BHEOIOMKETHBIX (poHIOB Poccuiickoit denepamnuu, a Takxke
TOCYIapCTBEHHBIX KOPMOpAaIlUid, KOTOPhIE B COOTBETCTBUH C (eaepasbHBIM 3aKOHOM HAJICTICHBI
MOJIHOMOYHUSIMA IO TIPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIYT B YCTaHOBIGHHOW cdepe
JESTENIbHOCTH, U UX JODKHOCTHBIX JHI) («Poccuiickas razera», Ne 192, 22.08.2012, «Cobpanue
3akoHoJarenbcTBa Poccuiickoii @eneparumy», 27.08.2012, Ne 35, ct. 4829).

18. Ilocranosnenuem IlpaBurensctBa Poccuiickoit ®enepaumu ot 18.03.2015 Ne 250
«O0 yTBepkIeHUU TpeOOBaHUN K COCTABICHUIO U BBIAYe 3asBUTEISIM JOKYMEHTOB Ha OyMaKHOM
HOCHUTENE, TMOATBEPKAAIONINX COAEP)KAHUE DSJIEKTPOHHBIX JOKYMEHTOB, HAlpaBiICHHBIX B
MHOTO(YHKIMOHAJIBHBIM HEHTP MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT IO
pe3ynbrataM  MpPEAOCTaBICHUS TOCYIApCTBEHHBIX M  MYHHUIMIAIBHBIX yCIYyT  OpraHaMu,
NPEIOCTABIAIOIIMMUA  TOCYIapCTBEHHbIE  yCIyTM, M OpraHaMu,  MpeAOCTaBISIOUIUIMU
MYHHUIIMMIAGHBIE YCIYyTH, W K BbIJau€ 3asBUTEISIM HAa OCHOBaHMHM WH(MOpPMANuu U3
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WH(OPMAITMOHHBIX CHUCTEM OPTraHOB, MPEAOCTABISIONIUX TOCYAAPCTBEHHBIC YCIYTH, U OPraHOB,
MPEIOCTABIISIONMINX MYHHUIUIAIBHBIE YCIYTH, B TOM YHUCIIE C HUCIOJIb30BaHUEM HH(OPMALMOHHO-
TEXHOJIOTHYECKOW M KOMMYHUKAIIMOHHOW WHQPACTPYKTYpPHI, TOKYMEHTOB, BKJIIOYAs COCTABJICHUE
Ha OyMa)XHOM HOCHUTEJIC W 3aBEPEHHE BBIMUCOK W3 YKa3aHHBIX WH(MOPMAIIMOHHBIX CHCTEM)
(«Cobpanue 3akoHomatenbcTBa Poccuiickoit denepamum», 30.03.2015, Ne 13, ct. 1936).

19. Tlocranosnenunem IIpaButensctBa Poccuiickoit @enepanuu ot 26.03.2016 Neo 236
«O TpeOoBaHMIX K MPEAOCTABICHHUIO B JIEKTPOHHOH (hopMe rocy1apCTBEHHBIX M MYHUIIMIIAIBHBIX
yeiryr» («Poccuiickas raszera», Ne 75, 08.04.2016, «CoOpanue 3akoHOAarenbcTBa Poccuiickoit
®denepanun», 11.04.2016, Ne 15, ct. 2084).

20. Ilpukazom Munduna Poccum ot 12.11.2013 Ne 1070 «OO6 yrBepxknenun IlpaBui
yKa3aHus WHOOPMAIMU B PEKBU3HUTAX PACIOPSIKEHHH O MEPEeBO/E JCHEKHBIX CPEICTB B yILIATY
iaTexxei B OwomkeTHy0 cucremy Poccuiickoit ®enepauun» («Poccuiickas razera», Ne 15,
24.01.2014).

21. 3akonom MockoBckoii obmactu ot 05.10.2006 Ne 164/2006-O3 «O paccMOTpeHHH
oOpatenuii rpaxaan» («ExxenneBusie HoBoctu. [TogmockoBbey, Ne 189, 11.10.20006).

22.YcTaBOM MYHUITMTIIAIBHOTO 00pa30BaHusl,

23.IlonoxeHNEM O MYHULIUIIAJIHLHOM apXUBE.
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[Ipunoxenue 7

K AJIMHHHCTPaTHBHOMY PETIAMEHTY

10 TIPEJOCTABICHUIO MYHUIUITAILHON YCIIyTH
«Bbljaua apXMBHBIX CIIPABOK, ADXMBHBIX BBIIUCOK,
apXHMBHBIX KOMUI 1 MH()OPMAIIMOHHBIX TUCEM IO
BOIIPOCAM, 3aTParkBaOIIUM [IPaBa U 3aKOHHBIE
HHTCPCCHI 3asABUTCIIA»

®opMma 3asiBJICHHS O NPEAOCTABJICHUH APXUBHON HH(GOpPMAIIUN O CTaxe PadoThI
WIH 0 pa3Mepe 3apadOTHOI IJ1aThI

B myHununansHbei apxus

MYHHUIHUIIAIEHOTO paiioHa (TOPOJACKOTO OKPYyTa)

oT

(®.1.0. unn HauMEHOBaHKE OPTaHNU3ALNH; TACTIOPTHBIE TaHHbIE
rpaXJaHWHA; MOYTOBBIA a/pec; KOHTAKTHBII TeNe(OH U aapec
ANIEKTPOHHOH TTOYTHI)

3asaBiieHue
0 MPEIOCTABICHUH apXUBHON HHPOPMALIMK O CTa)Ke paOdOThI MIIM O pa3Mepe 3apabOTHOM IIaThl

[Tpomry npenocTaBuTh apXUBHYIO CIIPaBKY, apXUBHYIO BBIITUCKY, apXUBHYIO KONHIO (yKa3aTb
HYKHBIM TOKYMEHT) JUIsl TOATBEP KJICHHS CTaka pabOThl MIIM 3apabOTHOM TIaThI.
Ha nepuon 3anpammBaemoit nHGpopMauu Mos damuius Obuia (*):
[TonHoe Ha3BaHMe OpraHU3aluu (Ha mepuoja padboTsl) (*):

B nmocjacayroueM opraou3ansa CMEHUIJIa CBOC HAMMCHOBAHUC HaA:

CrpykrypHoe noapaszaenenue (*):
3aHuMaeMas JOJIKHOCTH (*):
Anpec mecta paboTsl (*):
Jara Hadana paGoThl B opranuzanuu (*):

Jlara okoH4yaHust paboOThI B opraHu3auu (*):

[Tepuon, 3a KOTOPBIM HEOOXOAUMO MOATBEPAUTE CTaK padoThI (*) ¢ o
[lepuon, 3a KOTOpHIH HEOOXOMMMO TOATBEPAUTH 3apalboTHyro Tmary (*), B ciy4ae, eciu
3ampaniuBaeTcs nHGopMaIys o 3apaboTHOM TuIaTe: ¢ o

Homep mpuxkaza o mpuéme Ha pabory: , JlaTa TOANUCAHUS IpUKaza o mpuéme Ha padoTy:
Howmep nmpukasa 00 yBoJIbHEHUH: , JlaTa TOANUCaHMs MpHUKa3a 00 YBOJIbHEHHUHU:

Pesynbrar yciyru npoury npeiocTaBuTh B KOJIMUECTBE IK3eMILIsApa(oB).

[Ipunarato crieayromme JTOKYMEHTHI:

o~ E
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Ha 06paboTKy MOUX MepCcOHANIbHBIX JAHHBIX, COEPKAIINXCS B 3asBJICHUH U MPUJIAraéMbIX K HEMY
JIOKYMEHTAaX, COTJIACEH.
*00s13aTenbHbIC IS 3aIIOTHEHUS TTOJIS

« » 20

(®.1.0. 3asBuTEINS, HOIHOCTEIO) (TToTMCh 3asIBUTEIIS)
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[Tpunoxenue 8

K AIMUHUCTPaTUBHOMY

permIaMeHTy IO IPEAOCTaBICHUI0 MYHUIUITAIbHON
yciyru «Bpliaua apXuBHBIX CIPABOK, apXUBHBIX
BBINHUCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM 10 BOIIPOCaM, 3aTparuBaroluM IipaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIS»

(I)opMa 3asIBJICHUSA 0 NIPEAOCTABJICHUU apXI/IBHOﬁ I/IH(l)OpMaHI/Il/I B OTHOIIICHHUH
HECABU/KUMOI'0 UMYyIIIECTBA

B MyHHIMnanbHbIA apXuB
MYHHUIMIIAIEHOTO paiioHa (TOPOJACKOTO OKPYyTa)

oT

(<D.I/I.O. WM HAMMEHOBAHNE OPTaHU3ALUI; TACIIOPTHHIC TaHHbIE

TpaXIaHWHA; TOYTOBBIA a/pec; KOHTAKTHBII TeNeOH U aapec
JJICKTPOHHOH IOYTHI)

3asaBienue
0 MIPEIOCTABJIICHUN apXUBHOUM HH(OPMAIIMY B OTHOIIICHUH HEIBHYKUMOTO UMYIIECTBA

[Ipomry mpenocTaBUTh MHE apXMBHYKO CIIPABKY, ApXMBHYIO BBIIHUCKY, apXHMBHYIO KOIIHIO
(Yka3zaTh HYXXHBIH JIOKYMEHT) IO BOIIPOCY INPEIOCTaBICHUS CBEACHUH 00 OOBEKTE HEABHKHMOIO
MMYILECTBA.
Anpec oobekra (*):
I'on Hawana Bnagenus (*):
I'on oxonvanus Bnaaenus (*):
HaumeHoBaHue opranusanuu, Npe1oCcTaBUBIICH 0OBEKT HEABUKUMOCTH (*):

Bug obbexra (kBapTHpa, 3eMeIbHBIN ydacTok U 11p.) (*):
Bug w pexkBU3UTHI 3ampanimBaeMoOro JIOKyMeHTa (IIOCTaHOBJEHHE, JaoroBop u ap.) (*)

JlononHuTENbHBIE CBEJIEHUS O MPeIMETE 3amnpoca:

Pesynprar yciayru npoiry npeaocTaBUTh B KOJIMYECTBE 9K3EeMIUTSIpa(0B).

HpI/mar aro CJICAYIOIHUE NOKYMCHTBI:

abrwdPE

Ha 06paboTky MOHX MEepCOHATBHBIX JaHHBIX, COACPIKAIIUXCS B 3aBICHUU U MPUIATAEMBIX K HEMY
JIOKyMEHTaX, COTJIaceH.
*00s3areIbHbIE IS 3alI0HEHUS OIS

« » 20 r

(@.1.0. 3asBUTENS, TOJHOCTHIO) (TOAMMCH 3asBUTEIIS)
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[Ipunoxenne 9
K AJIMHHHCTPaTHBHOMY

pernamMeHTy o Ipel0CTaBICHUI0 MyHUIIUTIATbHON

yciiyru «Bpliaya apXuBHBIX CIIPABOK, aPXUBHBIX
BBINKCOK, aPXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX

IMUCEM I10 BOIIPOCAaM, 3aTparuBarOIuM IIpaBa U

3aKOHHBIC HHTCPCCHI 3aABUTCIIS

CDopMa 3asiBJICHUA 0 MOJYICHUUN UHBIX aPXHUBHBIX CBedeHuH

B MyHHnMnanbsHbIA apXuB

(MyHHMLUTIAJIBHOTO paiioHa (TOPOACKOTO OKPYTa)
oT

(®.1.0. unn HaMEHOBaHKE OPTaHU3ALNH; TACTIOPTHBIE TaHHbIE
rpaXIaHWHA; TOYTOBBIA a/Ipec; KOHTAKTHBIHN TeNeOH U aapec

ANIEKTPOHHOH TTOYTHI)

3asaBiieHue
0 MPEIOCTABICHUH MHBIX apXUBHBIX CBEICHUM

HpOI_Hy NpeaoCTaBUThL MHC ApXHUBHYK CIIPABKY, apXUWBHYHO BBIIIHMCKY, apXHWBHYIO KOIIHNIO

(ykazarpb HYKHBIN JIOKYMEHT) o BOIIPOCY IIPEIOCTABIICHUS

CBEJICHUN

(YKaSaTB NpeaAMET 3alpoca U CBCACHUA, HCO6XOJII/IMBIG JJIA TIOUCKa I/IH(i)OpMaI_[I/II/I)

B cnydae ycbiHOBNIEHUS:
®damunus, UMs, OTYECTBO YCHIHOBUTENEH (*)
I'on ycbiHOBNIEHUS (*)

B cnyuae 3anpoca cBeneHuil 00 akTax TpaXaaHCKOTO COCTOSTHUS:
®damunusi, UM, OTYECTBO 4YEJIOBEKa, O KOTOPOM  3allpalinBaroTCs

['on coObITHs (pokaeHus, OpakocoueTaHusi CMEPTH U T.11.) (*)

CBCACHUA

Mecto cobbiTus (*)

B ciyuae 3anpoca 1aHHBIX O perucTpalnyy 3aXOPOHEHUH:
®damunus, UMs, OTYECTBO UEJIOBEKa, O KOTOPOM  3allpalirBarOTCs

I'on 3axoponenust (*)
MecTto 3axopoHeHus (¢ ykazaHueM kinaaouiia) (*)

B cnyuae 3anpoca JaHHBIX O COIEPKAHUH 3aBEIAHUS:
damumust, UM, OTYECTBO 3aBemiaress (*)
['on cocraBnenus 3apemanus (*)
HanmenoBanue oprana, oopMuBIiero 3asemianue (*)

B ciyuae 3anpoca 1aHHBIX O HarpaXXACHUHU:

CBEICHUS

(0]

*)

*)

Ha3panue opranuzaiuu, B KOTOpOM 3asBUTENb paboTan B TNEpHOA ero HarpaxiaeHus (*):
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HanMeHnoBaHue Harpaapl WK MOYETHOTO 3BaHUs (*):
l'on narpaxaenus (*):

B ciydae 3ampoca WHBIX JaHHBIX B CBOOOJHOM (pOpME OINMHMCATh UMEIONINECS CBEACHHS 00 00BEKTe
3arpoca.

Pesynbrar yciyru npoury npeiocTaBuTh B KOJIMYECTBE sK3eMIuIsIpa (OB).

[Ipunararo ciienyromume JTO0KYMEHTHI:

agrwbdE

Ha o6pa60TKy MOHUX NEPCOHAIBHBIX NAHHBIX, COACPIKAIINXCA B 3a4BJICHUU U IIpHUJIAraCMbIX K HEMY
JOKYMCHTAaXx, COINIaCCH.
*00s3aTeIbHbIE JJIA 3aIllI0OJIHCHUA 11014

« » 20 r

(®.1.0. 3asBuTEINS, HOIHOCTEIO) (Hmoxmuch 3asBUTEIIS)
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IIpunoxenue 10

K AIMUHUCTPAaTUBHOMY

pernIaMeHTy o MPEJOCTABICHUI0 MyHUIUIIAILHON
ycayru «Beiiadya apXUBHBIX CIIPABOK, apXHBHBIX
BBINHCOK, ADXUBHBIX KON 1 NH(POPMALMOHHBIX
IIMCEM II0 BOIIPOCaM, 3aTparuBarolIUM I1paBa v
3aKOHHBIE UHTEPECHI 3asIBUTEISI»

Cnmcok J0KyMEHTOB, 00513aTe/ILHBIX /ISl IPe0CTaBJIeHNs 3asiBUTeIeM B 3aBUCHMOCTH OT Kareropuu 3asiBUTEJIs M OCHOBAHUH )1 00paleHus1

OcHoBanue a5 0OpamieHus Kareropus 3asButens HammenoBanue nokymeHTa
[Tony4yeHne 1OKyMEHTOB, HEOOXOAMMBIX JIJIsI dusnueckue auma 1. 3asBnenue.
MIOATBEPKICHMSI CTaXka padOoThl UM pazMepa 2. JIOKyMeHT, yOoCTOBEPSIONINI TMIHOCTD
3apa0OTHOM TUIATHI. 3asBUTEIIS WIM €ro MPeICTaBUTES.
3. JloBepeHHOCTh, OPOpMIIEHHAS B
COOTBETCTBUH

C 3aKOHOJATEILCTBOM Poccuiickoi
®denepanuu, B caydae oOparieHus
[IpeacraBurens 3asBUTENS.

[Tonyuyenue JOKyMEHTOB, COEPKALLUX Pu3nYeCcKue I1a, UHIUBUIYaJIbHbIE 1. 3asgBieHue.

CBEJICHUS B OTHOIIIEHUN OOBEKTOB HEJBMIKUMOTO | TIPEANPUHUMATENH, FOPUIAYECKHUE JIUIIA 2. JIOKyMEHT, yI0CTOBEPSIOIINN JTHIHOCTh
UMYIIECTBa (€CIi JOKYMEHTBI COZlepKat 3asBUTENS UJIU €r0 MPEICTaBUTES.
CBEJICHHM S, YKa3aHHBIE B IMMYHKTE 2.4 HACTOAIIETO 3. JIOKyMEHTBI, TIOATBEPKIAIOIINE TIPABO
AJIMMHHUCTpPATUBHOTO periaMeHTa, MpaBa Ha BJIAJICHUS HEBUKUMBIM UMYIIECTBOM
HEJIBUKUMOE UMYILECTBO HE 3apETUCTPUPOBAHBI (moTrOBOp KYIITU-TIPO/IAXKH, PEIICHUE CY/Ia,
B EnMHOM rocygapcTBEHHOM peecTpe MHPOBOE COTJIAIIICHUE U JIP.).
HEJIBKUMOCTH W HE IPOLLIO 75 JET ¢ MOMEHTA 4. JloBepeHHOCTH, 0OpMIICHHAS B
CO3/aHMS JOKYMEHTA) COOTBETCTBHUH

C 3aKOHOJAaTeILCTBOM Poccuiickoi
®denepanuu, B caydae oOparieHus
[IpencraBurens 3asBUTENS.
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[TomyueHnue TOKYMEHTOB, COMIEPIKAIITIX
cBeicHUs1 00 YCBIHOBIICHUH (yI0YSPECHUH )
JIOKYMEHTOB

dusnueckue Jina, MTHAWBHUYaJIbHBIC
NpCAIIPpUHUMATCIIN, OPUINYCCKUC JINLa

1. 3asBnenue.

2. JIOKyMEeHT, yI0CTOBEPSAIOIINNA JTUUHOCTh
3asIBUTEISL UM €TO0 MPEJCTaBUTENS.

3. Cornacue yChIHOBUTEIICH, 3aBEPEHHOE
HOTapUYCOM.

4. JloBepeHHOCTh, OpopMIICHHAS B
COOTBETCTBUU

¢ 3aKoHOIaTeNbCTBOM Poccuiickon
®enepanuu, B crydae oOparieHus
[IpencraBurens 3asBUTENs.

[Tony4yeHne TOKyMEHTOB, COEPKAIIIX
CBEJICHHSI U3 KHUT PETUCTPAIH 3aXOPOHCHUHN
(3aXOpOHEHHI YPH C MpaxoM) (€CJId HE MPOIILIIO
75 neT ¢ MOMEHTa CO3JaHMsI TOKYMEHTA)

du3nyeckue JMua, MTHAWBUyaJIbHBIC
MNpCANPUHUMATCIIN, OPUAUICCKHUC JIUIA

1. 3asBnenue.

2. JIoKyMEeHT, ylOCTOBEPSIOIIUI JTMYHOCTD
3asiBUTEIIS WM €T0 NPEACTAaBUTEIIA.

3. JIokyMeHT, NOATBEPKJA0IIUI POJCTBO
3asiBUTENS C YETOBEKOM, O KOTOPOM
3aIpalluBarOTCs CBEACHUS.

4. JloBepeHHOCTh, 0O(hopMIICHHAS B
COOTBETCTBUU

C 3aKOHOJATENBCTBOM Poccniickon
deneparnyi, B ciryyae oOpamieHus
[IpencraBurens 3asBuTENs.

[Tony4yeHne TOKyMEHTOB, COJIEpKAIUX
CBeJIeHHsI 00 aKTaX IPakJaHCKOTO COCTOSTHUS
(poxnenun, OpakoCOYETaHUU, CMEPTH)

(ecnu HE POTILIIO 75 JIET ¢ MOMEHTA CO3/TaHUS
JOKYMEHTA)

Pusnueckue LA, UHIUBUyaIbHbIE
IIPEANPUHUMATENH, FOPUANYECKHUE JIUIA

1. 3asBnenue.

2. JIOKyMeHT, yoCTOBEPSIONINIA THIHOCTh
3asIBUTEIIS WM €r0 IPEACTABUTEIIS.

3. JlokyMeHT, MOATBEPKIAOIINN (aKT
CMEPTH YEJI0BEKA, O KOTOPOM 3aIlpalliuBaIOTCS
CBE/ICHUS

4. JloKyMEHTBI, MOATBEP)KJIAIOLIUE POICTBO
3asBUTENsI C  YEJIOBEKOM, O  KOTOPOM
3aIpaIvBarOTCs CBEACHUS.

5. JloBepeHHOCTh, OOpMIIEHHAS B
COOTBETCTBHUHU

C 3aKOHOJATEILCTBOM Poccuiickoi
®deneparyu, B ciryyae oOparieHus
[TpencraBuTens 3asiBUTEIA.
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[Tonyuenue JIOKYMEHTOB, cozleprKalnux
CBEJICHMS B OTHOILIECHUHU CONEPIKAHUSA 3aBELIAHUS

dusnueckue Jina, MTHAWBHUYaJIbHBIC
NpCAIIPpUHUMATCIIN, OPUINYCCKUC JINLa

1. 3asBnenue.

2. JIOKyMEHT, yIOCTOBEPSIONIUI JIMYHOCTh
3asIBUTEISL UM €TO0 MPEJCTaBUTENS.

3. CnpaBka oOT HoTapuyca 00 OTKPBITUH
HACJICICTBA.

4. JloBepeHHOCTb, odopMiIeHHAs B
COOTBETCTBHH

¢ 3aKOHOJATENbCTBOM Poccuiickoi
Ddenepanum, B ciryyae oOparnieHus

[IpencraBurens 3asBuTeNs.

duzngeckue Jmna, ABIAIOIIUECSA HaCICAHHUKaMH
MIEpBOW OYepen

1. asBnenue.

2. JIOKyMEeHT, yInOoCTOBEPSIONINI TMIHOCTD
3asiBUTENISL WM €T0 MPEACTaBUTENS.

3. JIOKyMEeHT, TOITBEPK A0 (PaKT
CMEpPTH 3aBELIATEIA.

4. JIoKkyMEHTBI, TOATBEPIKIAIONINE POACTBO
3asBUTENS C 3aBEILIATENIEM.

5. JloBepeHHOCTh, OPOpMIIEHHAS B
COOTBETCTBUU

C 3aKOHOJATENBCTBOM Poccniickon
®denepanuu, B crydae oOparieHus
[IpencraBurens 3asBuTENs.
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[Tpunoxenue 11

K AJIMUHUCTPaTUBHOMY

pernIaMeHTy o MPEJOCTABICHUI0 MyHUIUIIAILHON
yciyru «Bpliaua apXuBHBIX CIIPABOK, aPXUBHBIX
BBINHCOK, ADXUBHBIX KOMUN ¥ HH(OPMALIMOHHBIX
IIMCEM IO BOIIPOCaM, 3aTparuBarolIUM I1paBa v
3aKOHHBIE HHTEPECHI 3asBUTEIIS»

Onucanne JOKyMEHTOB, HEOOXOAMMBIX JIfl IPe0CTaBIeHUs1 MyHNIIUNIAJIBLHON YCIyTH

Kiacce HAOKYMCHTA

Buer tokymeHTOB

OO011ee onucanue
JIOKYMEHTOB

[Tpu HampaBieHun
3asiBIICHUS TI0 MTOYTE

[Ipu nmopaue yepes PIIT'Y

[Ipu monaue IIpu moaTBEp) IeHUU

JIOKyMeHTOB B MOI[

JJoxkyMeHTBI, npejc

TaBjsieMble 3asiBUTeJIeM (ero npeacTaBuTeeM)

3agBieHue

3asBIeHUE I0JKHO OBITh
odopmiieHo 1o popme,
YKa3aHHOM B
[Ipunoxenusix 7, 8 u 9 k
HACTOALIEMY
AJIMUHUCTPATUBHOMY
pEmIaMEHTY.

3asBIICHUE JOIKHO
OBLITH ITOAIIMCAHO
COOCTBEHHOPYYHOMH
IMOAIINCHIO 3asIBUTEIIS
WJIH TIPEJICTABUTEIS
3asgBuTENA,
YIOJTHOMOYEHHOTO Ha
MO CAaHNE
JIOKyMEHTOB MPU

Mojave.

[Ipu nogaue 3anonHsercs | -
WHTEpaKkTUBHAas ¢opMma
3asIBJICHUSL.
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu mogaue uepes PIITY

JOKYMCHTOB 3AaABJICHHUS 110 ITOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
JloxymeHT, [Tacnopt [Tacriopt moymkeH OBITH [Ipenocrasinsiercs [Ipu nonaue [Ipencrasisiercs
YIOCTOBEPSIIONIUN | FPpaKIaHUHA o opMIIeH B COOTBETCTBUH | KOIHUS JOKYMCHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
JUYHOCTh Poccuiickoin C IOCTaHOBJICHUEM AIIEKTPOHHBIIN 00pa3 MOMEHT MOJyYEHHUS
denepauuu [IpaBurenscTBa 3aIOJHEHHBIX CTPAHUIL pe3ynbTrara
Poccuiickoit @enepanuu oT JIOKYMEHTA. MyHununaibsHON
8 mrons 1997 . Ne 828 «O0 yciyru B MOII.
yrBepxkaeHun [lonoxenus
0 MacmopTe rpaxkaaHuHA
Poccuiickoit @enepanuu,
oOpa3sia O1aHKa u
OMMCaHUs Macnopra
rpaxxaannHa Poccuiickon
Denepanun».
Bpemennoe Homxno cooTBercTBOBarh | [Ipenocrasisiercs [Tpu nonaue [Ipencrasisiercs
YAOCTOBEPEHUE dbopme, yTBEpKICHHON KOMUS JOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
JINYHOCTHU npukazoM MB/] Poccun ot AIIEKTPOHHBIN 00pa3 BCEX | MOMEHT MOIY4YECHHUS
IpaKJaHUHA 13.11.2017 Ne 851. CTpaHULL. pesyabrara
Poccuiickon MyHunMnanbHOU
Denepannu yciyru B ML
Boeunsrii omier 3amnonHaeTcs B [Ipenocrasnsiercs [Tpu nonaue [Ipencrasnsercs
COOTBETCTBHHM C MPUKA30M | KONUS JOKYMEHTA. MPEI0CTABIIACTCS OpUTHHAJ JJI1 CBEPKH B

MunucTtpa 000pOoHBI

AJIEKTPOHHBIN 00pa3

MOMCHT IOJTYYCHUSA

Poccuiickont @enepanuu or 3aII0JIHEHHBIX CTPaHUL. pe3yabrara
18.07.2014 Ne 495. MyHunMnanbHOU
yciyru B ML
Bpemennoe 3amnonHsaeTcs B [Ipenocrapnsiercs [Tpu nonaue [Ipencrasnsiercs
YAOCTOBEPEHHUE, COOTBETCTBHUU C IPUKA30M | KONUA JOKYMEHTA. MPENOCTABIIAECTCS OpUTHHAJ I CBEPKU B

BBIIAHHOE B3aMEH
BOEHHOTO OMiieTa

MunucTtpa 000pOoHBI
Poccuiickon ®@enepanuu oT
18.07.2014 Ne 495.

AJIEKTPOHHBIN 00pa3

3allIOJIHCHHBIX CTpaHUII.

MOMEHT TIOJTyYEHUS
pe3ynbTrara
MyHununaisHON
yciyru B ML
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu mogaue uepes PIITY

JOKYMCHTOB 3AaABJICHHUS 110 ITOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
YnocrtoBepeHue 3anoiaHsaeTCs B [Ipenocrasisiercs [Ipu nonaue [Ipencrasisiercs
JINYHOCTH COOTBETCTBUH C KONHS JJOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI CBEPKH B
BOCHHOCJTY>KAILIETO | MOCTAHOBJICHUEM AJIEKTPOHHBIN 00pa3 MOMEHT MOJy4eHUS
Poccuiickon [IpaBuTenscTBa 3aIT0JIHEHHBIX CTPaHULI. pe3yabrara
denepanuu Poccuiickoit @enepanuu oT MyHununaibsHON
12.02.2003 yciyru B MOLI,
Ne 91
ITactiopt Heo0xomnmo [Ipenocrasisiercs [Ipu monaue IIpencrasnsiercs
HWHOCTPAHHOTO MIPE/ICTABJICHHE KOIHS JOKYMEHTA. MIPEI0CTABIIACTCS OpUTHHAJ JIJI1 CBEPKH B
rpakJaHuHa oHUIIMATEHO 3aBEPEHHOTO AJIEKTPOHHBIN 00pa3 Bcex MOMEHT MOJyYEHUS
IepeBoja nacrnopra CTpaHHII. pe3ynbTrara
WHOCTPaHHOI'O IpakJIaHUHA MyHunmnanbHOu
HA PYCCKHH SI3BIK. ycayru B MOII.
CBHACTEIBECTBO O dopmMa CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nonaue [Ipencrasnsiercs
pPaccMOTpPEeHUH YCTaHOBJIEHA TIPUKA30M KOIHS JTJOKYMEHTA. MIPEIOCTABIISACTCS OpUTHHAJ JIJI1 CBEPKH B

XoJaTaiicTBa o

MB/I Poccuu ot

ANIEKTPOHHBIN 00pa3 Bcex

MOMCHT IIOJTY4YCHUSA

MIPU3HAHUHM JTUTIA 21.09.2017 Ne 732. CTpaHHUIL. pe3ynbTara

OexXeHLeM Ha MyHunMnanbHOu

TEPPUTOPUHA ycayru B MOLI.

Poccuiickon

®denepanuu 1no

CYILLECTBY

Bun na JomxHo coorBeTcTBOBarh | IIpenocrasnsercs [Ipu nonaue [IpencraBnsercs

KUTECIIBbCTBO B (bopMe’ YTBep)K,Z[eHH()ﬁ KOIIUs JOKYMEHTA. MpeaoOCTaBIACTCA OpHUIMHaJ OJid CBEPKU B

Poccuiickon npukazom MBJI Poccun ot AIIEKTPOHHBIN 00pa3 BCeX | MOMEHT MOIY4YEeHUS

denepanuu 09.08.2017 No 617. CTpaHULL. pe3yiabrara }
MyHunMnanbHOU

yciyru B ML
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu mogaue uepes PIITY

JIOKYMEHTOB 3asiBJICHUS 110 110YTE IIpu noyaue IIpy moATBepPKICHUH
JIOKyMEHTOB B M DI
VYnocroBepenue dopma ynoCTOBEpPEHUS [Ipenocrasisiercs [Ipu nonaue [IpencraBnsercs
GC)KCHI_Ia YTBEPXKIAEHA KOIUS TOKYMEHTA. MpeaoCTaBIACTCA OpHUIvHal Ajid CBEPKU B
[OCTAHOBIICHHEM AIIEKTPOHHBIN 00pa3 BceX | MOMEHT MOIYYECHUS
Tpasuremscrsa CTpaHULL. pe3yabrara }
. MyHununaibsHON
Poccuiickont @enepanun ot yeryru B MOLL
10.05.2011 Ne 356.
Pazpemenue na dopma pazpenieHust [Ipenocrainsiercs [Ipu nonaue [Ipencrasisercs
BPEMEHHOE YTBEPKJI€HA IPUKA30M KOTHS JTOKYMEHTA. MIPEI0CTABIACTCS OpUTHHAJ JJI1 CBEPKU B
IIPO’KUBAaHUE B MB/] Poccuu ot AIIEKTPOHHBIN 00pa3 MOMEHT I[OJIy4€HUS
Poccuiickoit 27.11.2017 Ne 891 CTpaHULbl C OTMETKOM UM | pe3yibTara
Penepannn BCEX CTPAaHUI] B Clly4ac MyHunmnanbHOU
BBIIAYM OTAEIIBHOTIO ycayru B MOILI.
JIOKYMEHTA.
CBuzeTenseTBo 0 dopmMma CBHIETEIBCTBA IIpenocrasnsercs IIpu nonaue IIpencrasnsercs
MIPENOCTABICHUH YTBEpIKIEHA IPUKA30M KOTHS JTOKYMEHTA. IIPENOCTABIISACTCS OpWTMHAJ I CBEPKU B
BPEMEHHOI'0 MBJI Poccu ot AIIEKTPOHHBIN 00pa3 BceX | MOMEHT MOITY4YEeHUS
yOexwuia Ha 28.09.2017 No 741. CTpaHUL JOKYMEHTA. pe3yabrara
TEPPUTOPUU MynununaisHON
Poccuiickon yciyru B ML
Denepannu
3arpaHuyHbIN CootserctByet obOpasuam | [IpenocraBnsercs [Tpu nonaue [Ipencrasnsiercs
nacnopT (mMacmopT | M ONHUCAHUIO, KOTINS JJOKyMEHTA. MPENOCTABIIAECTCS OpUTMHAJI I CBEPKU B
rpakJ1aHuHA YTBEPKICHHBIM AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
Poccutickon IIOCTaHOBJICHUEM 3ar0JIHEHHBIX CTPAHULL pe3ynbTrara
denepannn, [IpaBuTenscTBa JIOKYMEHTA. MyHunMnanbHOU
YIOCTOBEPSIOLINAX Poccuiickoit @enepanuu or ycayru B MOILI.
JINYHOCTh 18.11.2005 Ne 687.
rpakJaHUHA
Poccuiickoin
Oenepauuu 3a
npeaeaMu

TEPPUTOPUU
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu mogaue uepes PIITY

JOKYMCHTOB 3AaABJICHHUS 110 ITOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
Poccuiickoit
denepanun)
CBUAETENBCTBO O CocraB cBeieHmit B [Ipenocrasinsiercs [Ipu nonaue [Ipencrasisercs
POXICHUN CBUJIETEIILCTBE KOTHS JJOKyMEHTA. MPEIOCTABIISECTCS OpUTHHAJI JJISI CBEPKU B
ycTaHoBlieH DenepaibHbIM AIIEKTPOHHBIN 00pa3 MOMEHT MOJIYYEHUS
3aKkoHOM ot 15.11.1997 JIOKYMEHTA. pe3yabrara
Ne 143-03 MyHununaibHON
ycayru B MOILI.
JloxymeHT, JloBepeHHOCTh JloBEpEHHOCTH JIOJAKHA [IpenocraBnsiercs [Ipu monaue IIpencraBnsercs
YIOCTOBEPSIOLINIA COZIEpPKATh CIEAYIOIINE KOIUSI IOKYMEHTA. MPENOCTABIIAECTCS OpHUTHHAJI I CBEPKH B
ITOJTHOMOYHS CBEJCHUS: AJIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
MPEICTABUTETS - ®.1.0. nuna, BeIIaBIIETO JIOKYMEHTA. pe3yabTara
3asaBuTens JIOBEPEHHOCTb; MyHunmnanbHOu
- ®.1.0. nuna, ycinyru B MOLI,
YIIOJIJHOMOYEHHOTO I10
JIOBEPEHHOCTH;
- JaHHbIE JOKYMEHTOB,
YIIOCTOBEPSIOLINX

JIUYHOCTh 3THUX JIUIL;
- 00bEeM MOJTHOMOYH I
MpeACTaBUTENS,
BKJTFOYAIOIIUH MTPAaBO HA
Mo/1avy 3asiBICHUS B
MYHUITUTIAEHBIN apXUB;

- JlaTa BbIIaYn
JIOBEPEHHOCTH;

- MIOAMUCH JIMIIA,
BBIJIaBIIETO JOBEPEHHOCTb.
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue

[Ipu HanpaBneHUn

[Ipu mogaue uepes PIITY

JOKYMCHTOB 3AaABJICHHUS 110 ITOYTEC HpI/I rnojayue HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
OnekyHckoe Brinaercs opranom onieku | [Ipenocrasisiercs [Ipu nonaue [Ipencrasisiercs
YIOCTOBEPEHUE Y MIONICUYUTENHCTBA, UMEET | KOMHUS JOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
CEpUI0, HOMEp U Jary AIIEKTPOHHBIIN 00pa3 MOMEHT MOJyYEHHUS
BblJauu. B kaxxom JIOKyMEHTa. pe3yibTrara
cyobekTe Poccuiickoit MyHununaibsHON
denepanun yciyru B ML
YCTaHABJIMBAETCS CBOS
dopma.
IToneunTenbckoe Brinaercs opranom onieku | [Ipenocrasisiercs [Ipu monaue [Ipencrasisercs
YIIOCTOBEPEHUE H [IOIICYUTENBCTBA, UMCCT | Konus JOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ I CBEPKH B
CEpUI0, HOMEp U Jary AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
BbIIauu. B kaxxom JIOKYMEHTa. pe3ynbTrara
cyowexte Poccuiickoit MyHunMnanbHOu
denepanun yciyru B ML
YCTaHABJIMBAETCS CBOS
dhopma.

Jloxy™meHT, CBUAETENBCTBO O ®opMa CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nogaue [Ipencrasnsiercs
MOJITBEPKAAI0- POXIEHUN YCTaHOBJICHA TIPUKA30M KOTTHSI JIOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ JIJI CBEPKH B
LU POACTBO C Muntocta Poccum ot AIIEKTPOHHBIN 00pa3 MOMEHT MOJTyYEHUS

3asBUTEIIEM 30.06.2017 Ne 116. JIOKYMEHTa. pe3ynbTara

MyHnununaisHON
yciyru B MOILL

JloxyMeHT, CBUAETENBCTBO O dopMa CBUIETEIHCTBA [IpenocraBnsercs [Ipu nogaue [Ipencrasnsiercs

MOJITBEP KON | 3aKJIFOUEHUU OpaKka | YCTaHOBJIEHA TIPHKA30M KOTTHS JIOKYMEHTA. MIPETOCTABIIACTCS OpUTHHAJ JIJI CBEPKH B
POJICTBO C Mumntocta Poccun ot AIIEKTPOHHEBIN 00pa3 MOMEHT MOJYyYEHUS
3asBUTEIIEM 01.10.2018 Ne 202. JIOKYMEHTA. pe3ynbTara
MyHnununaisHON

yciyru B MOILL
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue
JIOKyMEHTOB

[Ipu HanpaBneHUn
3asBJICHUS 110 MTOYTE

[Ipu mogaue uepes PIITY

[Ipu nogaue

[Ipu moaTBepKIeHUH
JIOKyMEHTOB B M DI

I[OKyMeHTLI, 3allpalliIiBa€MbI€ B IOPAAKE MECKBECAOMCTBEHHOI'0 B3aNMOAeHCTBUS

[IpaBoycTanaBiuB
arorue u (VM)
HpaBOY0CTOBE-

psirorue
JTOKYMEHTHI Ha
00BEKT (0OBEKTHI)
HEJBIKUMOCTH

Brinucka u3 EI'PII

CopeprkaHue BBITTHCKH U3
EI'PII onpeneneno B
crarbe 7 DenepanibHOro
3akoHa ot 21.07.1997

Ne 122-®3 «O rocynapcer-
BEHHOU PETHCTPALAU IIpaB
Ha HEJIBHKNMOE
HMMYIIIECTBO H CIIETIOK C
HHM.

I1o muunon
WHUILIMATUBE

[Ipu nonaue
MPEI0CTABIISACTCS
AJIEKTPOHHBIN 00pa3
JIOKYMEHTa.
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[Ipunoxenue 12

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY I10
MIPEAOCTABICHUIO MyHUIIUIIAJIbHON YCIIYTH
«BblIaua apXuBHBIX CIPAaBOK, ApXUBHBIX BBIHCOK,
ApXUBHBIX KOMTUI ¥ UHPOPMAIIHOHHBIX [TUCEM 10
BOIIPOCaM, 3aTParuBaroOIlMM IIpaBa U 3aKOHHBIE
HMHTEPECHI 3asIBUTEIISI

(I)opMa peuicHus 00 oTKa3e B nmpuemMe 10KyMEHTOB, H906X0)II/IMLIX AJIA MPEa0CTaBJICHUSA

MyHMIUNAJIBLHON YCJIYTH

oopmisieTcst Ha opuIHaTBHOM OJaHKe aAMHUHUCTPALMU TOpoacKoro okpyra Merpa uinn MOIL]

Komy:

(pammmus, UM, 0T4eCTBO (MIPH HANWYMHU) (PUIUUCCKOTO JIUIA HIIH

HauMCHOBaHHUE
HH(POPMAIIHIO)

Pemenne

IOPUMYECKOTO

JINIIA, 3aMpaIInBaFOLIIX

00 OTKa3e B MPUEME U PErUCTPALMH TOKYMEHTOB, HEOOXOUMBIX JUIsl MpeaoCTaBiIeHUs MyHUIIMTIATbHOM
ycnyru «Bpiaua apXUBHBIX CHPABOK, QpXUBHBIX BBIMHCOK, ApXUBHBIX KOMUN U HHPOPMALIMOHHBIX
MHACEM IO BOIIPOCAM, 3aTParuBarOIINM MTPaBa U 3aKOHHBIE NHTEPECHI 3aIBUTENS

YBarkaeMbIN

B npueme u perucrpanuu JOKYMEHTOB, HEOOXOAMMBIX AJISl MPENOCTaBICHUs MyHUIIMNAIbHON

yciyru «Brimaua APXUBHBIX CIIPABOK, ApPXHWBHBIX

BBIITMCOK, apXHUBHBIX KOt M I/IH(I)OpMaLII/IOHHBIX

MUCEM TI0 BONPOCaM, 3aTParvBaroOIMM IpaBa W 3aKOHHBIC WHTEPECHl 3asBHTENs» BaMm oTkazaHO IO
CITETyIOILIMM OCHOBaHHSIM (6b16pams HeoOX00uUMoe):

ITyHkT OcHoBaHue PasbpsicHeHue npruynH OTKa3a
AMUHHCTpATHB-
HOT'0 perIaMeHTa
1211 OO6parenue 3a npegocrapieHneM MyHUIIMNanbHON | YKasarh KaKoe BenomcTBo
YCIYTd, HE MPeNoCcTaBiasieMOd MyHULIMNAIbHBIM | IPEIOCTABISCT — YCIyry, — yKas3aTh
apXUBOM WH(GOPMAITIIO O MECTE HAXOXKACHUN
12.1.2 [IpencraBiieH HEMOMHBIN KOMIUIEKT TOKYMEHTOB, VYkazaTh UCUEPIBIBAIOLIUI [IEpeUeHb
HEOOXOUMBIX JIJISl TPEA0CTaBICHUS JOKYMEHTOB ~ HCIPE/ICTAaBICHHBIH
MyHUIUTIIaTBHOM YCITIYTH. asBuTeneM
12.1.3 JloKyMeHTBI, HEOOXOIMMBIE IS TPEJOCTABICHHUS | YKa3aTh HCUEPIILIBAIOIIMI EPEIEHD
MyHHIIMTIANTBHOW YCIIYTH YTPATHIIA CHITY. JIOKyMCHTOB  HETPE/ICTABIICHHBIN
3asBUTEIEM
12.1.4 JIOKyMEHTBI coziepKar MOAYUCTKY U UCIIPABIICHUS VKa3aTb HCUEPIIBIBAIOIINIT TIEPEUCHB

TEKCTa, HC 3aBCPCHHBIC B YCTAHOBJICHHOM
3aKOHOAATCIILCTBOM IMOPSIKE.

JAOKYMCHTOB, coacpIKalux

IMOAYUCTKHU W HUCIIPABJICHUA TCKCTA,

HE  3aBepeHHBIC B  TIOPAIKE,
YCTaHOBJICHHOM
3aKOHOIaTEILCTBOM Poccniickoit
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®depepanun.
A OKYMEHTBHI COZICPIKaT MOBPEKICHUSI, HATMYHE KOTOPBIX .
12.1.5 Hoxy AP PO ’ p VKa3aTh NCYEPIIBIBAIOIINH TIEpEICHb
HE M03BOJISIET B TIOJIHOM 00beMe MCIOIb30BaTh
JOKyMEHTOB, coziep KaInx
MH()OPMAIIHIO ¥ CBEJCHUS, COepKaIUecs B
TIOBPEXKICHUSL.
JOKyMEHTaXx.
12.1.6 HekoppekTHoe 3amnoiHeHne 00s13aTeNbHbBIX MOJCH B
Vka3atb 1ONs  3asBICHHA, HE
(hopme unTepakTuBHOTO 3ampoca Ha PIII'Y (oTcyrcTBue
3aroHEeHHbIE  3asBUTEeNeM OO0
3aI0JIHeHNS, HEIOCTOBEPHOE, HETOIHOE JTH00
3aIlOJTHCHHBIC HE B TTOJTHOM 00beMe,
HETIPaBUIILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, .
aub0 ¢ HapynieHHeM TpeOOBaHMI
YCTaHOBJICHHBIM HACTOSIIUM AJIMHHUCTPATHBHBIM
YCTaHOBJICHHBIM HACTOSIIIM
perIamMeHToOM). A
JTMUHHUCTPATHBHBIM PErIaMEHTOM
12.1.7 [IpencraBnenne >MeKTPOHHBIX 00Pa30B TOKYMEHTOB | YKa3aTh MCYEPIBIBAIOLINK EPEIECHD
nocpeactsoM PIII'Y, kauecTBO KOTOPBIX HE MOKYMCHTOB, HE COOTBETCTBYIOLIMX
MI03BOJISIET B IIOJTHOM 00bEME IPOUYUTATH TEKCT yKa3saHHOMY KpUTEPHIO
JIOKYMEHTA W/UIIN PACIIO3HATh PEKBU3UTHI
JIOKYMEHTA.
12.1.8 [Tonaya 3asBJICHHS U UHBIX JOKYMEHTOB B
AJIEKTPOHHOM (hOpMeE, TOANMCAHHBIX C
HCII0JIb30BAaHUEM BJIEKTPOHHOM MOJIUCH, HE
MpUHAIeKaEH 3asiBUTEIIO UIH MPEICTABUTEIIO
3asBUTEIS.

PazpsacHenus o IMOopsAAKE JEUCTBUH  1IJIsd MOJIYYCHHA IOJIOKHUTCIBHOI'O pE3yiibTaTa 110

MpeaOCTABJICHUIO

MynununaabHOU (YKa3bIBaroOTCS

yCIIyru

KOHKPCTHBIC pe KOMCHI[aI_II/II/I)Z

(DOKHOCTD JIMIIA, MTOATUCABIIETO PEIICHHE)

(noxmuce)

(pacurudpoBKa MOAMTUCH)
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[Tpunoxenue 13

K AJIMUHMCTPaTHBHOMY PENIAMEHTY TI0 MIPEI0CTABIECHUIO
MYyHHIMIIATLHON yeiyru «Bbigaya apXxuBHBIX CIIPABOK,
APXUBHBIX BBIMCOK, aDXUBHBIX KOIUH U
MH(POPMAIMOHHBIX TUCEM 110 BOIIPOCAM, 3aTPAaruBAIOIIUM
IpaBa 1 3aKOHHbBIE HHTEPECHI 3asBUTEIS»

dopMa yBeaoMIIeHUsI 00 AHHYJIMPOBAHMHU Pe3y/ibTaTa npenocrapjieHuss MyHUIMNAIBHON YCIyrH

®.1.0. puszndeckoro jauia u
aapec wii ©.N.0. pykoBoguTest
OpraHMu3alMK U aJpec OpraHu3alu

VYBaxkaeMblii (as1)

Bamn (yka3zarp aary) ObLIO MOJAHO 3asBJIEHUE O MPEIOCTaBICHUM MYHULUIAIbHON
ycayru «Beiiaua apXuBHBIX CIIPABOK, APXHUBHBIX BBIITUCOK, APXUBHBIX KOUH U HH()OPMAIIMOHHBIX MTUCEM
[0  BOIPOCAaM, 3arparuBarOlUM IIpaBa M  3aKOHHBIE MHTEPECHl  3asABUTENA» B YacCTH

(yka3zaTh mpeaMeT 3ampoca).

[Ipu obpamienuu 3a noyydeHueM pe3yibTara npenocTtaBieHns MyHununaibHo yeiayru B MOL]
corpynHukoM M®I] npoBeneHa cBepka npeicTaBieHHbIX BaMu TOKyMEHTOB € 3J€KTPOHHBIMU 00pa3aMu,
HaMpaBJIeHHBIMU U3 JIUYHOrO KabuHera Ha PIII'Y. B pe3ynbrare npoBepkH yCTaHOBIEHO HECOOTBETCTBUE
OpPUTHHAJIOB JIOKYMEHTOB JIOKYMEHTaM, IOJJaHHBIM B 3JIEKTPOHHOI (opme.

B coorBerctBuM ¢ nyHkToM 16.3.9 AIMMHHCTPaTMBHOIO pEIIaMEHTa, YCTaHABIMBAIOILEIO
HOPSIIOK  MpeNocTaBiIeHUss MyHMIMNANbHOM yciayrd, MyHMUIMDANbHBIM apxuB coobmaer oo
AHHYJIUPOBAHUM PE3YJIbTaTa IIPEI0CTaBlIeHNs MyHUIUIIAIbHON YCIYTH.

(MOJKHOCTB JINIIA, TTOJITUCABILETO PEIICHHUE) (nmoamucek) (pacurudpoBKa MOAMTUCH)

Hcnonaurens
Tenedon
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[Ipunoxenue 14

K AZIMUHUCTPaTMBHOMY PEIVIAMEHTY 110 PEJOCTABICHUIO
MyHHLHIAIEHON yeyru «Bblnaua apXuBHBIX CIIPABOK,
APXMBHBIX BHITMCOK, ADXUBHBIX KOIUH M
MH(POPMALMOHHBIX UCEM 10 BOIIPOCAM, 3aTPArUBAOIIMM
IpaBa U 3aKOHHBIE HHTEPECHI 3asBUTENIS

IlepeyeHsb u comep:kaHue AAMUHUCTPATUBHBIX J1eiiCTBUIi, COCTABJISIIOIIUX AAMUHUCTPATUBHbIE POLETYPbI

1. Ilpuem, npeaBapuTeIbHOE pACCMOTPEHUE JOKYMEHTOB U perucTpanus 3asBieHUs U JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEJOCTaBICHUS
MyHuIMnanbHOU yCIIyru

1.1. lopsiaok BbINOJIHEHHUS AIMUHUCTPATUBHBIX JelicTBUil npu oopamennu 3aasutens ([IpexcraBurens 3asaBurens) yepes PIIT'Y

MecTo BBIIOIHEHHS AJIMUHHUCTpPATUBHbIE Cpennuii cpok Cpennsis Coneprxanue neicTBUs
MpoIeayphl/ JIEUCTBUSA BBIIIOJTHCHHS TPYIOEMKOCTh
ucnonb3zyemas MC BBITOJIHCHUS
1 meun
PIIT'Y/ Monyns EUC [Toctrynnenne (He BKJIIOYaeTCs B 1 neHp 3asBurens ([IpencraBurens 3asBUTENS)
oy JIOKYMEHTOB o0t CpOK HarpasisieT 3asBICHUE U TOKYMEHTHI,
[IPEAOCTABICHUSA H€O6XO)II/IMI>I€ AJIg IPE€AOCTAaBICHUA
MyHHIUTIATBHOM MyHHIIMTIaTBHOM YCIIYTH, B 3JIEKTPOHHOM BUJIE
YCIIYTH). nocpenctsoM PIIT'Y nmyrem aBropuzanuu B ECUA.

TpeOGoBaHus K JOKyMEHTaM B SJICKTPOHHOM BHJIE
YCTAHOBJIEHBI ITYHKTE 21 HacTOsIIEero
AJMUHUCTPAaTUBHOTO pPEIaMEHTA.

3asiBIICHHE M MTPHJIaraeMble JIOKyMEHTHI IIOCTYIAI0T
B uHTerpupoBanusiii ¢ PIII'Y Moxnyns EMIC OV.
OcymiecTBisieTcs Nepexo/ K aAIMUHUCTPATUBHOMN
nporenype «O0paboTka 1 MpeaBapuTeNIbHOE
pPacCMOTPEHHE TOKYMEHTOB.
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1.2. ITopsinok BbINOJHEHHs] AIMUHUCTPATHBHBIX JIeiicTBUI NP oOpameHun 3asiBUTeIs1 (MPecTaABUTEIs1 3asiBUTEJIS) MOYTOBBIM
OTIPABJIEHHEM M 10 JIeKTPOHHOM MoyYTe.

MecTo BBINOJIHEHUS AJMUHUCTpPaTUBHbBIE Cpennuii cpok TpynoeMkocThb ConeprxaHue nelicTBUs
nporenypsl/ucnons3yemas NC JEUCTBUSA BBIIIOJTHEHUS
MyHuIMnaabHbIN apXuB/ [Tomyuenue 1 paGounii neHb (HE BXOJUT B CPOK 3asBUTENb HANpaBIIsAeT (IPEICTABUTEIND
Moayns EUC OY JIOKYMEHTOB, IIPEIOCTABIICHUS YCIYTH) 3asiBUTENS) IO aApecy MyHULIUIIATbHOIO

apXxuBa, 3asBJIECHUE U KOIUH IOKYMEHTOB,
YKa3aHHBIX B TyHKTE 10 HEOOXOMUMBIX JIJIst
npenocTaBieHrus MyHUIIUTIATBHON YCIYTH.

MyHunMnaibHbINA apXuB

M®I]

Ilepenaya nakera
JOKyMEHTOB B MOIL|
JUISL PETUCTPALIUA

M®Ll/ Monyas EC OV

Perucrpanus
3asiBIIeHUs U Iiepeaada
AJIEKTPOHHOIO JIeJa B
MYHHUIUTIATBHBIN apXUB

MyHununanbHbI apXUB HE NTO3HEE
HepBOro pabovero JHsl, CIEIYIOLIETro 3a
JHEM IIOJIy4E€HHS TOKYMEHTOB, IIEPEIAET
3asiBIIeHNE U MOJTY4YEHHbIE IOKYMEHTHI B
MOI] it npUCBOEHUS PErUCTPALMOHHOTO
HOMEpa.

1 pabGouuii 1eHb
(HE BXOIHT B CPOK 30 MUHYT
MIpeI0CTaBICHUS
YyCIIyTH)
10 MunyT

Crnennamict MO®LI peructpupyer
3agBneHue, OpMUPYET NIEKTPOHHOE JIENI0
B Moayne M®I[ EMC OV Hampasiser ero
B Moayns EVIC OV.

2. O0paboTKa JOKYMEHTOB, HEOOXOAMMBIX VIS MpeaocTaBaeHuss MyHUIMNIAJBHOH YCJIYTH

Mecto BBITIOJTHEHUS
OpOLEAYphl/  UCHOJb3yeMast
ncC

AJIMAHHUCTpPaTUBHBIE
JNEeNCTBUA

Cpennuii cpok
BBITIOJIHEHUS

Cpenusis
TPYAOEMKOCTb
BBITIOJTHEHUS

ConepxaHue eUCTBUS
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MyHunnaneHelii apxus/ Momynb
ENC OY

IIposepka
KOMITJIEKTHOCTH
MIPEICTABICHHBIX
3asBUTENIEM
(ITpencraButenem
3asBUTEJIS)
JIOKYMEHTOB,
MOCTYIUBIIHX TPH
JTUYHOM OOpaleHHH,
oOpaleHuu 1o mo4Te U
AIIEKTPOHHOM Mo4Te

MyHununansHbIi apxus/ Momynb
ENC Oy

IToaroroBka oTKasa B
npreMe JJOKyMEHTOB |
YBEIIOMJICHUE
3asgBuUTEIA
(ITpencraBurens
3asIBUTEJIS) TIPU JINYHOM
oOparieHu,
oOparieHuu 1o 1movre
WJTH DJIEKTPOHHOMN
rmoure

0,5 pabouero gust
(TIepBBIii 1eHb

MIPEIOCTABIICHUS
MyHuuunaibsHON

yCIIyTH)

15 munyT

IIpu nocTymniueHuu JOKyMEHTOB OT
3asBUTENA cCeNUaIACT MyHUIIMTIIAIBHOTO
apXMBa, OTBETCTBEHHBIN 3a IIPUEM U
IIPOBEPKY MOCTYNUBIIUX JOKYMEHTOB B
LeJAX MpenocTasiaeHuss MyHUIIMIIAIbHOM

YCIIyTHU:

1) ycTanaBnuBaeT mpeaMeT oopaleHus,
nostHoMouns [IpeacraBurens 3assBUTENS;

2) npoBepsieT PaBUIBHOCTh
oopmitenus 3asBIeHUs, KOMIICKTHOCTb
IIPEJICTaBICHHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEAOCTaBICHUS
MyHUIIMTIIaIBHOW YCIIYTH, U COOTBETCTBHE
UX YCTaHOBJIECHHBIM AJMUHUCTPATUBHBIM
perIaMeHTOM TPeOOBaHMSIM.

15 Mmunyt

B cinydae Hanmuuus OCHOBaHUMN U3 MyHKTa
12 Hacrosimero A IMUHUCTPATUBHOTO
periaMeHTa CrelnuaIicToM
MyHuIMNanbHOrO apXuBa OCYIIECTBISAETCS
yBenomienue 3assutens (IIpencrasurens
3asiBUTENs) 00 OTKa3e B IpUeMe
JOKYMEHTOB C YKa3aHUEM IPUYUH OTKa3a.
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MyHununanbHbII apxus/ | IIpoBepka 0,5 pabGouero aus 15 munyT IIpu nocTyniaeH TOKyMEHTOB B
Monyns EUC OY KOMILJIEKTHOCTH (TepBoIii eHb anekTpoHHou ¢opme ¢ PIITY
IIPEJICTaBIEHHBIX IIPEIOCTABIICHUS MyHununanbHOro apxuBa, OTBETCTBEHHBIIN
3asBUTENIEM MYHULUITIAJIbHON 3a PUEM U MPOBEPKY MOCTYNMHUBIINX
(ITpeacraBurenem yCIIyTH) JIOKyMEHTOB B LIEJISIX [TPEIOCTABIICHUS
3asIBUTEIS) MyHHUIIMDIATBHOM YCIIYTH, IPOBOAUT
AJIEKTPOHHBIX IIPEIBAPUTEIBHYIO IIPOBEPKY.
JIOKYMEHTOB
(BJ'IGKTpOHHBIX 06p330]3 1) YCTAHABIMBACT NIPCAMET 06paH_I€HI/I$I,
JIOKYMEHTOB) nostHoMouns IIpencraBurens 3asBuTes;
nocrynusmux ¢ PIIIY
2) mpoBepsIeT MPABUIBHOCTH O(HOPMIICHUS
3asBIeHUs, KOMIUIEKTHOCTh
IIPEJICTABIEHHBIX JJOKYMEHTOB,
HEOOXOIMMBIX JUIs IPEAOCTaBICHUS
MyHHIIMDIATBHOW YCIIYTH, U COOTBETCTBHE
UX YCTAaHOBJIECHHBIM AJIMUHUCTPATUBHBIM
periaMeHToM TpeOOBaHMSIM.
MyHununaibHbIA apxus/ |[logrotoBka oTkKa3za B 15 MunyT B cnyyae HaiM4Ks OCHOBaHHWM U3 IMyHKTA
Monayns EUC OY IpueMe JOKYMEHTOB U 12 Hacrosiiero AJIMUHUCTPATUBHOTO
yBeloMJIeHUE 3asBUTENS pernaMeHTa cenuantucT MyHUIIMIaIbHOTO
(ITpencraBurens apx¥Ba HampaBIIseT B IUYHBIA KaOMHET
3asBUTENS1) MOCPEICTBOM 3asButens (IIpeacraBurens 3asBuTeNs)
WU3MEHEHUS craryca pemieHre 00 oTKaze B IpueMe JJOKYMEHTOB
3asBlIeHUs B JINYHOM C YKa3aHHEM IPUYMH OTKa3a B MEPBBIH
kabunere PIIT'Y pabounii JeHb, CIACTYIOMINIA 32 THEM
nonaun 3asiereHus yepe3 PIITY.
MyHununanbHbII apxus/ | Onpenenenue 0,5 pabGouero aHs 15 munyT B ciyuae npenocrasieHus 3asBUTENEM
Monayns EC OY HE00XOTUMOCTH (epBbIil 1eHb (ITpencraButenem 3asBUTENS) BCEX
HaIpaBJICHUS IIPEIOCTaBIICHUS JIOKYMEHTOB, HEOOXOTUMBIX IS
MEKBEJJOMCTBEHHBIX MYHULUITAIBHON MIPEI0CTABICHUS] MyHUIIMITAIBHON YCIIYTH,
3aIpoCoOB yCIIyTH) OCYIIECTBIIIETCS NEPEXOJ K CIEAYIOIIEH
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aAMUHUCTPATUBHOM NpoLeaype.

3. ®opMupoBaHHe U HANIPpaBJieHHe MeKBEJOMCTBEHHbBIX 3alIPOCOB B OPraHbl (OPraHu3aluM), y4acTBYIOIIHE B NIPeA0CTABICHUH

MyHMUMNAJIBHON YCJAYTH

MecTo BBINOTHEHUS AJIMUHUCTpATUBHBIC Cpennuii cpok Cpenms .
npoueaypsl/ ucronszyemas UC JIEUCTBHUS BBIIIOJTHCHUS TPYIOEMKOCTD Conepxanne nekicTsus
BBIITIOJIHEHU L
MyHuIIMnIaTbHBIHI apxuB/ | Ompenenenue cocraBa 5 pabouux mHei 20 MUHYT Ecnu oTcyTCTBYIOT HEOOXOAUMBIE IS
Monyns EUC OY JIOKYMEHTOB, MpEeAOCTaBICHUS MyHUIUITAIIBHON YCIIyTH

MOJIJISKAIIUX 3aMPOCY. JIOKYMEHTHI (CBElIeHHs), YKa3aHHBIC B

Hamnpasnenue nyHkre 11 Hacrosiero

MEXBEJOMCTBEHHBIX AJIMUHHCTPAaTUBHOIO PENNIAMEHTA,

3aIpOCOB U MTOJIIy4CHUE crenuanucT MyHHIIMIIAIIBHOTO apXHUBa

OTBETA HA HUX. OTBETCTBEHHBIN 3@ OCYILIECTBICHUE
MEKBEIOMCTBEHHOTO B3aMMOJICUCTBUS,
ocymiecTBiseT (OpMUPOBAHUE U
HaIlpaBJICHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB.
[IpoBepka moOCTyIuIeHMsT  OTBETOB  Ha

KonTposns 5 MHHYT MEKBEIOMCTBEHHBIE 3aIIPOCHI.

MNpeaoCTaBICHUSA OTBeThl Ha MEXBEIOMCTBEHHBIE 3aIIpOChI

pesylpTara 3aIpocoB nocrynatoT B Moayns okazanus ycayr EMC
(0)'4
[Tocne mocTymieHny OTBETOB HA 3aIIPOCHI
pH oOpalieHny 3asBUTEINS
(ITpencraBurtens 3assBUTEIS)
OCYILECTBIIAETCS MEPEXOA K
aIMHUHUCTpaTUBHOU npouenype «lIpunsatue
penmeHus.

4. llpunsiTHe pelnieHus

MecTo BBINOJIHEHUS
MIPOIIETYPbI/UCITIOITb-
syemast 1IC

AJIMUHUCTpPATUBHBIE JEHCTBUSA

Cpennutii cpok Cpennsis
BBITTOJTHEHHSI TPYAOEMKOCTh
BBITIOJIHCHUA

Coneprkanue neicTBUs
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MyHununaibHbIA
apxuB/ Momynb
EUC OY

Onpenenenre BO3MOXHOCTU 1 paGoumnii neHp 15 munyT Crneunanuct MyHHUIMIIaIBHOTO apxuBa,

IIPEOCTABIICHUS MyHULIUIIAJIbHON OTBETCTBEHHBIN 3a IIPEIOCTABIICHUE

yCIyrd MyHunMnansHOM ~ yCIayru, Ha  OCHOBaHUHU
COOpaHHOIO KOMIUIEKTa JOKYMEHTOB OIpelelisieT
BO3MOYKHOCTb MPEAOCTABICHUS MYHULUIAIbHON
YCIIyTH.

IIpy Hanuuuu  OCHOBaHMM  JUI1  OTKas3a

NOATOTABIMBACTCA  pemieHus 00  oOTKase B
IIpeI0CTaBIeHN MyHUIIMNIAIBHON YCIIYTH.

[TpunsiTHE IPEBAPUTEIBHOTO 5 MUHYT IIpy orcyrcTBHM OCHOBaHMM JJs OTKa3a B

MOJIOKUTENIBHOTO PEIICHNUS. IIPEeIOCTaBICHUN MyHuuunanbHOR yCIIyTH
YIIOJTHOMOYEHHBIM CIEUAJIICTOM
MyHununanbHOro apxuBa IPUHUMAETCS
II0JIOJKUTENIBHOE PELICHHUE.

Hcnonxenue 3anpoca, 5 paGouux nHedt | 20 MUHYT Creuunanuct MyHununaibHOro apxuBa

(dbopMHUpOBaHUE U MOANKCAHHE
apXMBHOMW CIIPAaBKH, apXUBHON
KOIIMH, apDXUBHOU BBIITUCKU WIIH
MH(OPMAIIMOHHOTO MHChMa

(bopMHpYET apXUBHYIO CIIPABKY, apXUBHYIO KOIHIO,
apXHWBHYIO BBIITUCKY, HH)OPMAIIMOHHOE TTHCHMO:

- B OymaxxHoM Bujae Ha  OnaHke
aZIIMUHUCTpAIlMA TOpPOJCKOTO OKpyra Mcrpa mpu
oOpallleHuu 1O MoYTe, KOTOPOE€ MOANUCHIBACTCS
YIIOJITHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM
MyHHIMIIaTBHOTO apXUBa;

- B BHJIE IEKTPOHHOTO JOKYMEHTa, KOTOPBIN
MOZMUCHIBACTCS SOl YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMTIa MyHUITUITATBHOTO apXUBa.
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Hanpasnenue pemenust 00 oTkase B
Mpea0CTaBICeHU MyHUITUITAIbHOM
YCIIYTH Ha MOAIUCH
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO
nura MyHHUIIUIIATBHOTO apXUBa B
AJICKTPOHHOM BHJIC

IIpy Hanuuuu OCHOBaHMM [UI OTKasa B
MIPEI0CTABICHUN YCIYT" CHELUAaJIUCTOM
MyHUIIMTIATBHOTO apXuBa (HOPMHUPYETCS PEIICHUE
00 0TKa3e B MPEIOCTABICHUH YCIIYTHU:

- B OyMa)XHOM BHJIe Ha OJIaHKe aIMUHUCTPAILIUN
ropoackoro okpyra Mcrpa mpu obpamieHuu Mo
1ouTe, KOTOPOE MOANMUCHIBAECTCS YIIOTHOMOYECHHBIM
JOJKHOCTHBIM JIMIIOM MyHUIIMITAIbHOTO apX1Ba,;

- B BHJIE AJIEKTPOHHOI'O JIOKYMEHTa, KOTOPbIN
HOJIHCBIBACTCS oIl YIOJIHOMOYEHHOTO
JOJKHOCTHOTO Jinia MyHUIIMTIIAIbHOTO apXHBa.

HeszaBucumMo  OT  MOpPUHATOTO  pelIeHUs
OCYILIECTBIISIETCA IEpexo] K aJIMUHHCTPATUBHOM
npouenype «Hampasienne (Bbljaua) pe3ynbraray.

MyHununaibHbIA
apxuB/ Monyns
ENC OY

Hanpasnenue pesynbrara
MPEIOCTAaBICHUS MyHUIIUTIATbHON
yceiyru B Moayns EVIC OV nnst
BBIJIAYU

1 pabounii neHb

5 MHHYT

[Tocnie moanucanus pe3yapTar NpeaoCTaBICHUS
MYHHULUITAJIILHOU YCIyTH CHELUAINCT
MyHUIMNaIBEHOTO apXHBa HAMPaBISET pe3yJabTaT B
M®II wnu 3aasurtemo uepes3 PIITY, no moure wnmn
ANEKTPOHHOM  MOYT€ B COOTBETCTBUH  C
TpeOOBaHUSMHU HACTOSIIET0 AJMHUHUCTPATUBHOTO
pernamMeHTa u Coco0oM, YKa3aHHBIM 3assBUTEIIEM.

5. HanpasJienne (Bbliaua) pe3y/brara.

Mecrto BBINOIHEHUS Cpennuii  cpok | CpenHss
Hpoueﬂyp],}/ncnoﬂ],- A,Z[MI/IHI/ICTpaTI/IBHLIC ,HeﬁCTBHH BBIIIOJITHEHUS TPYAOEMKOCTD COJICp)KaHI/IC I[CﬁCTBPIHI
syeMas UC BBITTOJTHEHUS
Csepka nokymenToB B MO npu B choydasx, npenyCMOTpPEHHBIX  HACTOSAIIUM
MoLy  Monyns oOpatieHuy 3asBUTeIs 1 pabouumii nenp | 15 MuHyT AJIMUHUCTPATUBHBIM ~ PEIIAMEHTOM, TOJyd4EHHE
ENC OV (ITpencraButens 3asBUTENS) yepe3 pe3yiabTara TpeaocTaBieHHs MyHHIMTATbHOU

PIIT'Y

YCIIYI'H, BO3MOKHO TOJIbKO B M®DII. B 3TOM ciiydae
crenpanuctT MO mpoBOIUT CBEPKY OPUTHMHATIOB
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JOKYMEHTOB C MX 3JIEKTPOHHBIMU 00pazaMu.

[Ipu CcOOTBETCTBUM OpPUTHMHAIOB JIOKYMEHTOB,
npeacraBieHubix 3asBureneM (IIpeacraBurenem
3asBUTENs1) JUIL CBEPKHM C  AJIEKTPOHHBIMU
obopazamu, B Moayne EWMC OV mnpocrasusercs
OTMETKa 0 COOTBETCTBUH JIOKYMEHTOB
OpUTMHAJIAM.

IIpu HECOOTBETCTBUM OPUTHMHAJIOB JOKYMEHTOB,
npenctaBieHHbix 3asBurtenem (IIpeacraBurenem
3asBUTENs1) JUIL CBEPKM C  AJIEKTPOHHBIMU
obpazamu, B Moayne EHMC OV mnpocraBusercs
OTMETKa O  HECOOTBETCTBUHM  JOKYMEHTOB
OpUTMHajaM, 3asBJICHHE MEPEMEIIAeTCd B apXWUB
M®I] nox crarycom «lIpu3nHanue pesynprara He
JNEHUCTBUTEIBbHBIM. [Iporokon CBEpKHU
Hanpasnsercs B Monyns EUC OV mna
AHHYJIMPOBAHUSI pEUIEHUsT O MPEJOCTaBICHUHN
MyHunHunaibsHON yCIIyTH.

M®LY
EUC OY

Monyib

CBepka J0KymMeHTOB B MOILl mnpu
oOpateHun 3asBuTens
(ITpencraBurens 3asBUTEIS) 11O ITOUTE
(6e3 TmpenocTaBICHUS 3aBEPEHHBIX
HOTApUAIBHO KOMHH JOKYMEHTOB) W
DIIEKTPOHHOM MOYTE (32 UCKITIOUEHHUEM
oOpamieHusi 3a  OOIMIEAOCTYITHBIMHU
CBEICHUSIMU )

1 pabounii gHei

15 MunyT

I[Ipy COOTBETCTBMHM OPUTHMHAIOB JOKYMEHTOB,
npencraBieHHbix 3assuteneMm (IIpencraBurenem
3asIBUTEIA) TSt CBEpPKH Cc KOITUSIMU
HaIlpaBJICHHBIMU 110 MOYTE U JJIEKTPOHHOM MOYTE
B Monyne MO®PI[ ENC OV npocrasnsgercs
OTMETKA 0 COOTBETCTBUU JIOKYMEHTOB
OpUTHHAJIAM.

[Ipy1 HECOOTBETCTBUM OPUTHMHAIIOB IOKYMEHTOB,
npeacraBieHHbx 3asButeneMm ([IpexcraBurtenem

3asBuTensi) konusiMm B Monyne ENC OV
MPOCTABIISIETCS OTMETKA O HECOOTBETCTBUU
JIOKYMEHTOB OpUTHHAIIAM, 3asIBJIICHUE

nepememaercs B apxuB M®I] monm crarycom
«IIpusHaHue pe3ynbrara He IAEUCTBUTECIIBHBIM.
ITpoTokon cBepku Hampasisierca B Momyns ENC
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OY  nng  aHHYIMpOBaHUS ~ pEUIEHHs O
peaocTaBlieHnd MyHUIIMTAIBHON YCIIYTH.

M®LY/
EUC OV

Monyib

Brinada pesynbrara nIpeaoCcTaBICHUs
MynununansHou yciyru B MOL]

B nensn cBepku

10 munyT

B ciydae oTcyTCTBHA OCHOBAaHMI NIl OTKa3a B
IIPENOCTABICHUA  MyHULUNIAIIBHON  YCIIYTH
CIIEIIMATINCTOM MOI] 3agaBuTeino
(ITpencraButento 3asBUTENSI) BbIIAETCS apXHUBHAS
CIIpaBKa, apXWBHAsl KOMMs, apXWBHas BBINKCKA,
WH(GOPMAITMOHHOE MHUCHEMO B (DopMe IK3eMIuIsipa
3JIEKTPOHHOIO JOKyMEHTa, mnoanucanHoro OII
YIOJIHOMOYEHHOTO JIOJKHOCTHOTO amna
MyHULIMNIaTBHOTO ~ apXuBa, Ha  OyMaKHOM
HOCUTEE, u 3aBEPEHHOTO ITOJIHCHIO
YIOJIHOMOYEHHOro  creuyanucra MOPI[ wu
neyarbio MOII.

Cnemunamucr M®I] npocraBinser OTMETKY O
BbIlaue pe3ynbrara B Moayne EMC OVY.

Pemenuss 00 oTkaze B NpeAOCTaBICHUU
MyHuIunaibHOW yCIyru, MpU HEOOXOAWMOCTH,
MOYKET JOTOJIHUTEIBHO OBITH BBIIAHO 3asiBUTEIIO
(ITlpencraBurento 3assutens) uepes MOPL npu
YCIOBUM YKa3aHUS COOTBETCTBYIOILEIro crocoba
NOJTyYeHUs pe3yabTrara B 3asiBICHUU.

MyHununaibHbINA

apxuB/
ENC OY

Monyns

Boinaua pesynaprara npegoCcTaBICHUs
MyHHMIIMNIATBHOM YCIIYTH B
MyHUIIMTIaIBHOM apXUBE

B nenb cBepku

10 munryT

B ciayuyae oTcyTcTBHSA OCHOBaHMH JUIsl OTKa3a B
NpEAOCTaBICHN  MyHHIMNAIBHOW  YCIYI'H
CHeUaJucTOM MyHUIIMNAIBHOTO apXHWBa IpH
oOpamieHun 3a wuH(OpManueld B OTHOLICHUH
YCBIHOBIICHUS (ynouepenus) 3asiBUTEIIO
(ITpeacraButento 3asBUTENS) BBIIAETCS apXUBHAS
CIpaBKa, apXWBHAsl KOMMs, apXWBHas BBINKCKA,
WH()OpPMAITMOHHOE THUCHMO B BHIE OyMa)KHOTO
nokymeHnra.  Cneruanuct  MyHUIIMIIATBHOTO
apxuBa IPOCTaBIsE€T OTMETKY O  BbIJade
pe3ynbrara B Monyine EVMC OV.
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MyHuumnaabHbIA
apxuB/ Monaynb
ENC Oy

Hanpasnenue pemenust 06 oTkase B
MpeaoCTaBIeHNU MyHUIIMITAIBHON
YCIIYTH B 3JIEGKTPOHHOM BUJIE
MIpu OOpaIIeHUH 3asBUTEIIS
(ITpencraBurens 3asiBUTENS) B
JIMYHEIN kaObuHeT Ha PIITY

MyHuuunaibHbIA
apxuB/ Monyns
ENC OV

Hanpasnenue pesynbrara
NpenocTaBieHuss MyHUIUIIaIbHON
YCIIYTH I10 IOYTE U DJIEKTPOHHOMN
oyTe

0,5 pabouero
ITHA

5 MHUHYT

B cnydae mnpunatus penieHuss o0 OTKaze B
IPEIOCTaBICHHd  MYHHIUNAIBHONH  yCIyrH
Pemenne 00 oTkaze B TpEAOCTaBICHUH
MyHUIMDAaNbHOW YCIYTH B BHAE SJIEKTPOHHOIO

JIOKYMEHTA, HOANKUCAHHOI'0 oIl
YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIAIA
MyHHUITUTIATBHOTO apxuBa, HaIpaBJsieTcs

3asurento  ([IpencraButento  3asBuUTENs) B
nnuHblil  kaOuner 3asButens (IIpeacraBurens
sasButenss) Ha  PIII'Y  (mpu  ykasaHum
COOTBETCTBYIOIIETO criocoba MOJTy4eHUs
pe3yibTara B 3asiBICHHH ).

B cinywae mnpunsTus pemieHuss 00 OTKaze B

IIPEIOCTaBICHUN MyHununanbHOR yCIyru
Pemenne 00 oTkaze B MpPEJOCTaBIECHUU
MyHunmMnanbHOU yCIyru HaIIPaBJIICTCS

3asIBUTEIIIO I10 MTOUTE.
IIpp oTcyrcTBMM OCHOBAaHMM Uil OTKa3a B
npefocTaBieHu  MyHunMnaiabHoi — ycayru (B
clly4asx, MPEyCMOTPEHHBIX HACTOSIIIM
AJZIMMHHCTPAaTHBHBIM ~ pErJIAMEHTOM)  apXMBHas
CIpaBKa, apXWBHAas KOMNMs, apXWUBHAasl BBIIUCKA,
MH(POPMALIMOHHOE UCbMO HaIpaBJISIOTCS
3assutemnto ([IpencraBuTento 3asBUTENS) MO MOYTE.
B cnywyae oOpamieHust mo 3J€KTPOHHOW IMouTe 3a
00IIEeA0CTYITHBIMU CBE/ICHUSMHU pe3ynbrar
IIPEIOCTABIICHUS MyHHUIMIIaIbHOM yCIYTH
Hanpasisgercs  3assurentro  (IIpexcraButemnto
3asBUTENs) IO DJIEKTPOHHOM IOY4TE€ B  BHJIE
3NIEKTPOHHOI0 00pa3a OpUrruHajIa JOKYMEHTA.
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[Tpunoxenue 15

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY I10
IIPENOCTABICHUIO MYHUIIUTNIAIBHON yCiIyru «Bpinada
aApXUBHBIX CIPABOK, aDXUBHBIX BBINHCOK, ADXUBHBIX
KOIUH ¥ MH(POPMAITMOHHBIX IHCEM TI0 BOIIPOCaM,
3aTParuBarolUM IPaBa U 3aKOHHBIC HHTEPECHI

3asdABUTCIIA

baok-cxema npegocrasienuss MyHununaabHou yeayru yepes PIITI'Y

Ectb ocHOBaHus as Ortka3s B
[Ipuem 3asBneHus u
» OTKa3a B IpHEMeE L p| 12 | IIpueMe
OKYMEHTOB
AOKyM JIOKYMEHTOB? JIOKYMEHTOB
MyHuLUnaIbHBINA apXUB T
(1 pabouwii 1eHb) et
Peructpauus u
»
IIpeABapUTEeIIbHOE "|  HeobxomuMo HampaBHTh
paccMmoTpeHHe 3asBIeHHUSI. MEKBEIOMCTBEHHBIN
v -
CMD3B (o 5 pabouux nHeit) DopmMupoBaHUE U HAIIPaBICHUE HeT
MEKBEIOMCTBEHHOTI'0 3aIpoca,
TIOTyYeHNEe OTBETa
Ectb ocHOBaHus 15t <
OTKa3a B IPEIOCTaBICHIN
P Odopmienne
yciyru?
OTKa3a B
. TIpefoCTaBIeH
MyHUIUTIATBHBIH apXUB pex
HET H€ YyCIyTu
(4 pabouux amst)

A

IMoxroroBka 1 oopMIIeHHE APXUBHOM CIIPABKH,
ApXMBHOW KOITMH, ApXUBHOI! BBIIICKH,
MH()OPMAIMOHHOTO NHCEMa

MOIL] iy mouToBEIM
OTIpaBJIEHUEM
(1 pabounii 1eHb)

|
1 «

A

HampaBnenue pesynsrara
NpPEeNOCTABIECHNH YCIyTH Ha

Hamnpasnenue oTkasa B
NPEIOCTABIECHUH YCIIyTH

PIIT'Y Ha PIIT'Y
A
Hanpasnenue pe3ynsTaroB Hanpasnenue pe3ynsratoB
npefocrasieHus ycuyru B MOI] MPEeIOCTABICHHS YCIYTH 10 TI0UYTe

(B cOOTBETCTBUH C 3asiBICHUEM) (B COOTBETCTBUH C 3asIBIICHUEM)
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KOTOpOﬁ MOCTYIIUJIA 110 IOYTE UJIH 3J'[eKTp0HHOﬁ mo4uTe

MyHuIMnansHbeIi apXuB
(1 pabounii neHb)

IIpuem 3asiBneHus u JOKyMEHTOB,
MOCTYNUBIIUX 10 [10YTE

IIpuem u pacnedarka 3asBieHUS U
JIOKYMEHTOB, OCTYIHBIIHX 110
3JIEKTPOHHOM MoUTe

MyHuIMnanbHeli apXuB

Perucrparms u npeaBapuTensHOE
paccMoTpeHue 3asBIeHUs

y
(0,5 pabouero Hs) 1 Otka3 B
EcTb ocHOBaHMS 11 OTKa3a R npueme
B IIpUeMe JOKYMEHTOB? "| nmOoKyMeHTOB
HET
MyHuLUnaIbHBINA apXUB Paccmotpenue Heobxonumo HanpaBuTh

(0,5 pabouero aHs)

JOKYMEHTOB

MEKBEJOMCTBEHHBII 3armpoc?

Jaa

v

®dopMHpOBaHUE U HATIPABJICHUE

CMD5B MEXKBEJIOMCTBEHHOT'O 3arpoca, HET
(mo 5 pabouux aHeit) MoJly4yeHHe OTBEeTa
Ecth ocHOBaHHS A7t <
OTKa3a B IIPEIOCTABICHUI
?
yeryra: Odopmierne
MyHuIUnaabHbIA apXUB 1a OTKaza B
(4 pabounx nHeit) HeT IIPeNOCTaBIe-
HUM YCIIyTH

ToaroroBka u ohopMiIeHHE APXUBHON

KOIINH, apquHoﬁ BBIITUCKH, nH(bopMaunor—moro HUCbMa

CIIPaBKU, ApXUBHOU

M®I]
(1 pabGouwii neHb)

A

Beiaua pesynsrara
MPEIOCTABJICHUH YCIIYTH

A

Brigaua orkasza B
MIpe10CTaBICHUN
yCIIyru

MyHuIMnansHbeIi apXuB
(1 pabounii neHb)

Hanpasnenue pe3ynsraTos
MIPEAOCTABICHUS YCIYTH 110 II0YTE
paboTHUKOM MyHHIIMIIATBHOTO
apxuBa(B COOTBETCTBUH C
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