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. O01mue moJoKeHus
1. Ilpeamer peryJinpoBaHusi AAMHHUCTPATHBHOIO perjiaMeHTa

1.1. HacTtosmmuii AIMUHUCTPATUBHBIN PETJIAMEHT PEryJIMpPYyeT OTHOLIECHUS, BOSHUKAIOUINE B CBSA3H C
MPEJOCTaBICHUEM MYHHLMIAIBHOW ycIyru «Bblgaya apXMBHBIX CHPAaBOK, apPXUBHBIX BBITUCOK, apXUBHBIX
Konuii W  WHPOPMALMOHHBIX THCEM HAa  OCHOBAaHMHM  apXUBHBIX  JIOKYyMEHTOB,  CO3JIaHHBIX
c 1 suBaps 1994 roma» (masee — MyHuUIMMIAIbHAs yCiayra) apXuBHBIM OT/EIIOM YIPABJICHHUS JeIaMHu
aJIMMHUCTpAIMK ropoJickoro okpyra Mcrpa MockoBckoil obsactu (1anee — MyHUIIMNAIBHBIN apXUB).

1.2. Hacrosimuii AJIMWHUCTPATUBHBIA pPErIAMEHT YCTaHABJIMBAET MOPSIOK IPEAOCTaBICHUS
MyHULIMNIaTBHOW ~ YCIYTM M CTaHAApT  MpefocTaBieHus  MyHUIMNANbHOM  YCIyTH,  COCTaB,
MIOCJIEZI0BATEILHOCTE M CPOKHM  BBINIOJIHEHUS aJIMUHUCTPATUBHBIX HPOLEAYp IO IPEIOCTABICHUIO
MyHuLMnaibHON YCIIyT, TpeOOBaHUs K MOPAJAKY UX BBINOJIHEHUS, B TOM YHCJIE OCOOEHHOCTH BBIIOJIHEHUS
aJMMUHHUCTPATUBHBIX IpOLENYp B DJJIEKTPOHHOM (Qopme, a TakKe OCOOCHHOCTH  BBIIOJIHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYP B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX IMPEIOCTABICHUS TOCYAapCTBEHHBIX W
MYHHIIMIIATBHBIX YCIYT B MOCKOBCKOM 001acTH, (hOpMBI KOHTPOJIS 3a MpefocTaBieHrneM MyHHUIIUaTbHON
YCIIyTH, IOCyncOHBIN (BHECYAEOHBIH) MOPSIOK O00XaaoBaHHWsS pPEHICHUH u JIeicTBUi (Oe3aeicTBI)
MyHULIUNIAJIBHOTO apXUBa, €ro JOJKHOCTHBIX JUI, MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyIapCTBEHHBIX U MYHHUIIUIANBHBIX ycayr (nainee — M®LI), paboruukoB MOLI.

1.3. TepMHHBI ¥ OIIpPENEIECHUS, UCIIOJIb3YEMBIE B HACTOALLEM AJIMUHUCTPATUBHOM PETJIAMEHTE:!

1.3.1. MyHUIMTIAIEHBIA apXHUB - CTPYKTYPHOE TOpa3JesieHHe OpraHa MECTHOTO CaMOYIpaBJICHUS
MYHHUIMIIAJIBHOTO 00pa3oBaHus MOCKOBCKOM 00JacTH MM MYHULUIAIBHOE YUYPEKIEHHE, CO3[aBaeMoe
MYHHUIMNAIBHBIM ~ OOpa3zoBaHueM  MoOCKOBCKOW — 00jacTH, KOTOpBIE  OCYIIECTBISIOT  XPaHEHHE,
KOMIUIEKTOBaHME, yUeT U MCII0JIb30BaHHE JOKYMEHTOB ApxuBHoro gonaa Poccuiickoit denepannu, a Takxe
JIPYTUX apXUBHBIX TOKYMEHTOB.

1.3.2. O6menocrynHas uHpopMalns — OOIIEU3BECTHBIE CBEICHUS W MHAasg MHQpOpMAIus, JOCTYI K
KOTOpO HE OTpaHHUYEH.

1.3.3. ApXUBHBII TOKYMEHT - MaTepHaIbHbI HOCUTEND C 3aMKCUPOBAHHOM Ha HeM MH(OpMaruei,
KOTOpBI MMEET PEKBHU3UTHI, MO3BOJSIOUIME €ro WACHTU(UIHUPOBATh, M TMOMJIEKHUT XPAHEHUIO B CHIY
3HAYUMOCTH yKa3aHHBIX HOCUTENS U MH(OpMaLUU AJIs Tpa)/iaH, o0IIecTBa U TOCY1apCTBa.

1.3.4. ApxuBHas BBHINKCKA - JIOKYMEHT, COCTABJICHHBIM Ha OJaHKE aJIMHHHCTPAIMH TOPOJCKOTO
okpyra Mcrpa, IOCIOBHO BOCIPOU3BOISALIMI 4YacTh TEKCTa apXUBHOTO JOKYMEHTa, OTHOCSILErocs K
orpesielIeHHOMY (pakTy, COOBITHIO, JIUILY, C YKAa3aHHEM apXHWBHOTO IIU(pa U HOMEPOB JIUCTOB €IMHMIIBI
XpaHEHHUSI.

1.3.5. ApxuBHas Komus - JOCJIOBHO BOCIPOM3BOSANIAS TEKCT WM H300paKeHUE apXUBHOTO
JOKYMEHTa KOMHsI C yKa3aHHUEM apXWBHOTO IIM(pa U HOMEPOB JIUCTOB €MHUIIBI XpPaHEHHs, 3aBEpEeHHas B
MOPSJIKE, YCTAHOBIEHHOM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanmm.

1.3.6. ApxuBHasi chpaBKa - JOKYMEHT, COCTaBJICHHBI Ha OJaHKe aJIMUHHCTPAIUU TOPOICKOTO
okpyra Hctpa, umeromuii I0pUAHMYECKYI0 CUITy U COJEp KAl JOKYMEHTHYIO MH(OpMalHIO O MpeaMeTre
3amnpoca, ¢ YyKa3aHHEM apXHUBHBIX IIMPPOB W HOMEPOB JHMCTOB EIUHUI] XPaHEHHsS TeX apXHUBHBIX
JOKYMEHTOB, HA OCHOBAHUHU KOTOPBIX OH COCTABIICH.

1.3.7. NadopmanmoHHOe MUCHMO - MHUCHBMO, COCTaBIEHHOE Ha OJIaHKE aJMHUHUCTPAIMHM TOPOACKOTO
okpyra Hctpa mo 3ampocy 3asBuTens, coiepxaiiee MHPOPMALUIO O XPAHSAIIMUXCS B apXUBE APXUBHBIX
JOKYMEHTaX IO ONpeAeTICHHON mpobieme, TeMe.

1.3.8. ECHA — c¢enepanbHas rocyaapcTBeHHass uHpopMmanuoHHas cucreMa «Exunas cucrema
uaeHTU(OUKAIMA W ayTeHTU(UKAIMU B HHPPACTPYKType, oOecreunBaronieii MHPOPMAIMOHHO-
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TEXHOJIOTUYECKOE B3aWMOJIEUCTBHE HH(POPMAIIMOHHBIX CHCTEM, HCIONb3yeMbIX I MPeJOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOI (opmey.

1.3.9. EMC OVY - Engunas wundbopManmoHHass CHCTEMa OKa3aHUsA TOCYAApPCTBEHHBIX |
MYHHIIMITATBHBIX  YCIyr MOCKOBCKOM  005IacTH, HCIONb3yeMass MYHUIIUNAIBHBIM — apXUBOM IS
IIPEAOCTaBICHUs] MYHULIUITAIBHON YCIIYTH.

1.3.10. PII'Y - T'ocynapctBenHas uH(pOpManuoHHas cuctema MockoBckoil obmactu «llopran
TOCYJapCTBEHHbIX W MYHHIMIAIBHBIX yCIyr (¢yHKuuid) MOCKOBCKOM 00JIacTH», pacIloJIOKEHHas B
HHGOPMAIIMOHHO-KOMMYHUKAIMOHHOM ceT «MHTepHeT» 1o axpecy: WWw.uslugi.mosreg.ru.

1.3.11. Jlnunsiii kabuneT - cepBuc PII'Y, mo3Bonstomuii 3asBUTENIO MONIy4YaTh WHPOPMALUIO O
x0J1e 00paboTKH 3ampocoB, MOIaHHBIX mocpeacTBoM PIITTY.

1.3.12. Yupenutens MO®IL] — opran MecTHOr0 CaMmOYMNpaBIEHUS MYHHUIMIAILHOTO OOpa30BaHUS
MockoBckoit 061acTH, sBisomuics yupenutenem MOILL.

1.3.13. Monyme M®Il EMC OV - Moayne M®IL] Enunoit nHGOpMAIMOHHONH CHCTEMBI OKa3aHWSI
TOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT MOCKOBCKOW 00JIacTH.

2. Kpyr 3asBureJeii

2.1. Jlunamu, MMEIOIMMH TIPAaBO Ha ToirydeHHe MyYHUIMIIAIbHON YCIyTH, SBISIOTCS (H3NYECKOe
WK IOPUANYECKOE JIMIIO0, HHAUBUAYAIbHBIN NPEANPUHUMATEND JINOO UX YIIOJIHOMOYEHHBIE MPEACTaBUTENH,
oOpartuBIIecs B MyHHIMIIATBHBIA apXUB ¢ 3apocoM O MPEAOCTaBICHNH MyHHIIMNIAIIBHOW YCIIyTH (farnee
— 3asBUTETN).

2.2. Kateropuu 3asBUTENEH:

2.2.1. ®dusnyeckue nuna, oOpaTUBLIMECS 3a MOJyYE€HHEM JTOKYMEHTOB, COJEpXKAlIUX CBEICHUS B
OTHOLICHUHM OOBEKTOB HEIBM)KMMOIO MMYILECTBA: B JIMLE IpaBooOjanaTens; 3ajorojepxarens B
OTHOIIEHWH OOBEKTOB HEABMKMMOI'O MMYIIECTBA, KOTOpPbIE HAXOASATCS y HEro B 3aJlore WIM IpaBa Ha
KOTOpBIE IPEJOCTABICHbl €MY B 3aJl0T; MMEIOLIMX IPaBO Ha HACIE€JOBaHUE HEIBHKUMOTO HMMYILECTBA
paBooOagaTesns Mo 3aBELIaHUI0 WM 0 3aKOHY — B OTHOILIEHUU JIOKYMEHTOB, C JaThbl CO3/1aHUs KOTOPBIX
He npouuio 75 (CeMpaecsaT HATh) JIET, €CIM JOKYMEHTBI COIEpXaT CBEACHMs, YKa3aHHbIe B NyHKTe 2.3
HACTOAILEro AJIMUHUCTPAaTUBHOIO perinameHTa. Jlroboe Qusmueckoe IUIO — B OTHOUIEHMHM apXUBHBIX
JOKYMEHTOB, C JIaThl CO3JaHUsl KOTOpBIX mpouuio 6onee 75 (CeMuaecatu MATH) JIeT, UM B CiIydae, €ciiu
JOKYMEHTBl HE€ COJEp)KaT CBEIEHUM, YKa3aHHBIX B IyHKTe 2.3 HacTOALEro AJIMUHUCTPAaTUBHOIO
perimameHTa.

2.2.2. ®usnyeckue nuna, oOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COIEP)KAIMX CBEICHHS B
OTHOIIEHUU COJEp>KaHUSl 3aBElIaHMs: B JIMIIE 3aBelaTelis WIM J00ro U3 yKa3aHHBIX B 3aBEllaHUU
HACJIETHUKOB MJIM OTKAa30IoJIydaTesiei; HaclIeIHUKOB IO 3aKOHY - MpPU NPEIbSIBICHUU CHPAaBKH OT
HOTapuyca 00 OTKpBITUM HACJEICTBEHHOTO Jefia, a TaKKe MCIOJIHUTEI0 3aBelllaHusl I0oclie CMEepTH
3aBellaTelis — B OTHOIIEHWH JOKYMEHTOB, C 1aThl CO3/1aHUs KOTOPbIX He mpouwio 75 (CeMpaecsT msTh) JeT.
Jlro6oe Qusnueckoe MO — B OTHOIIEHUH APXMBHBIX JOKYMEHTOB, C JaThl CO3JaHUS KOTOPBHIX MPOILIO
6onee 75 (CeMunecsTH MmsTH) JeT.

2.2.3. ®usnueckue nuua, oOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COJEpPKAIlUX CBEACHUS 00
YCBIHOBJIIEHUH (YIOUYEPEHHUH), MPEAbSIBUBIINE HOTApUAIbHO 3aBEPEHHOE COIJIACHE YCBHIHOBUTENEH, WU
HEMOCPEJCTBEHHO CaM YChIHOBUTENb.

2.2.4. ®usznueckue nuIa, OOpaTUBIIMECS 3a TMOJYyYEHUEM JOKYMEHTOB, COJIEPKAIIUX CBEIEHHUS 00
aKTax Tpa)XJaHCKOIO COCTOSHHUS (pOKIACHHUHU, OpakoCOYETaHWM, CMEPTH) WM CBEACHUS W3 KHUT
perucTpanyy 3aXOpOHEHHUH (3aXOPOHEHWH ypH C IpaxoM), SBJSIOIIMECS POJCTBCHHMKAMU 4YEJIOBEKa, O
KOTOpPOM 3aIlpallliBalOTCs CBEJICHUS - B OTHOLEHUH JOKYMEHTOB, C JaThl CO3JaHUs KOTOPBIX HE MPOILIOo 75



(cemppecsrt nsTh) siet. JIoboe pusnueckoe IO — B OTHOIICHUH apXUBHBIX JOKYMEHTOB, C IaThl CO3JIAHUS
KOTOPBIX MPOILIO Ooiiee 75 (CeMHUICCATH MATH) JIET.

2.2.5. ®dusnyeckue auna, oOpaTUBLIMECS 3a MOJYyYEHHEM JOKYMEHTOB, COAEP)KAIMX CBEIEHUS O
CBOEM CTaxke paboTel W pa3Mmepe 3apaboTHON mmnaTel. JloOoe dusndeckoe nuIo, oOpaTHBIIEECS 3a
MOJIyYeHHEM JOKYMEHTOB, COJEpIKAIlUX CBEICHHs O CTaxe pabOoThl M pa3Mepe 3apaboTHOHM IIaThl — B
OTHOIIICHUU apXUBHBIX JOKYMEHTOB, C IaThl CO3/IaHKs KOTOPBIX MPOIILIO Oosiee 75 (CeMUaeCATH IATH) JIeT.

2.2.6. Ousmyeckue IuIa, OOpATUBIIMECS 3a IMOJYyYCHHEM JIOKYMEHTOB, COJICp)KALIMX HHbIC
CBEJICHUS.

2.2.7. Opunuyeckue auna, oOpaTUBIINECS 32 MOJyYEHHEM TIOKYMEHTOB, COJIEpKaIlUX CBEACHUS 00
00BEKTaxX HEJBM)KMMOI'O MMYILIECTBA — B OTHOIIEHUH JTOKYMEHTOB, C JaThl CO3JaHUs KOTOPHIX HE MPOLLIO
75 (cembaecsT IATH) JIET, €CIIU JOKYMEHTBI COAEPXKAT CBEJICHHsS, YKa3aHHbIC B IYHKTE 2.3 HACTOSIIErO
AJIMMHHCTPAaTUBHOIO PErJIaMEHTa, MPEIbsIBUBILNE JOBEPEHHOCTh OT (PU3MUECKOTrO JIUIA, O KOTOPOM HJET
peub. JIroboe ropuaudeckoe 1Mo, 0OpaTUBIIEECs 3a MMOJIYYEHUEM JOKYMEHTOB, COJIEp/KallNX CBEIEHUS 00
00BEKTaxX HEIBWKMMOTO UMYIIECTBA — B OTHOIICHWU apXUBHBIX JOKYMEHTOB, C JaThl CO3aHUS KOTOPBIX
nponuto Oosnee 75 (ceMuumecsTH TATH) JIET, WIM B Cly4ae, €CJIM JOKYMEHThI HE COJCpPKAT CBEICHUIA,
YKa3aHHBIX B IyHKTE 2.3 HACTOSIIEro AAMHUHUCTPATUBHOIO PErJIaMEHTa.

2.2.8. FOpunuueckue auna, oOpaTUBIIKECS 32 MOJyYEHHEM JIOKYMEHTOB, COJIEPKaIlUX CBEIEHUs 00
YCBIHOBJICHUU (yIOUEPEHUH ), IPEIbIBUBILINE HOTAPHAIBLHO 3aBEPEHHOE COTJIACUE YCHIHOBUTEIIEH.

2.2.9. IOpuanueckue nuna, oOpaTHBIIMECS 3a IOJYYEHHEM JOKYMEHTOB, COJAEP)KAIUX HHBIE
CBEJICHMS.

2.2.10. VnpuBuayanbHble MNpEANpUHUMATENH, OOpaTUBLIMECS 3a IOJIYyYEHHEM JOKYMEHTOB,
COJIEp’KaIllNX CBEJICHUS B OTHOIIEHHWU OOBEKTOB HEABM)KMMOIO HMMYIIECTBAa B JIMIIE NpaBooOianaTens;
3aJI0ro/iep>Kareisl B OTHOUIEHUH O0BEKTOB HEIBUKUMOTO MMYIIECTBA, KOTOPbIE HAXOSATCS y HETO B 3aJ0re,
WIM TIpaBa Ha KOTOpBIE MPEIOCTaBIEHBl €My B 3aJI0T; UMEIOIIMX MPaBO Ha HACJIEIOBaHHE HEIBUKHMOIO
UMyIIecTBa IMpaBooOIagaTeNss MO 3aBEIIaHUI0 MM MO 3aKOHY — B OTHOLICHMH JIOKYMEHTOB, C JaTbl
CO3/1aHHsI KOTOPBIX HE MPOLLIO 75 (CEeMBJECAT MATh) JIET, €CITH TOKYMEHTBI COACPKAT CBEACHHS, YKa3aHHBIC
B MyHKTE 2.3 HacTosAlero AJAMUHUCTPATUBHOTO peryiaMeHTa. JIro0oi MHIMBUAYaIbHBIN MIpeIIpUHUMATEND
— B OTHOLICHHH apXHMBHBIX JIOKYMEHTOB, C JaThl CO3JaHUsI KOTOPBIX MPOLLIO Oojee 75 (CeMumecsTH MsITH)
JET WIA B ClIy4ae, €CIM JOKYMEHThl HE COJEp)KaT CBEIEHUH, yKa3aHHBIX B IYHKTE 2.3 HACTOSILIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.2.11. VupuBunyanbHble MNpeANpUHAMATENN, OOpaTHBIIMECS 3a IIOJyYE€HHUEM JOKYMEHTOB,
CoJIep KallliX UHbIE CBEJCHHUS (3a UCKIIIOUEHUEM CBeJIEHUH 00 YCHIHOBIIEHUU (yI0UEPEHUN ).

2.3. OrpaHuueHre Ha JOCTYN K apXWBHBIM JOKYMEHTaM, COJIEpKAIIUM CBEICHHsS O JHUYHOU W
CEMEMHON TalilHEe TIpaKJaHWHA, €r0 YaCTHOM >KM3HHM, a TaKXE CBEICHMs, CO3/AI0IIUE Yrpo3y s €ro
0e30MacHOCTH, YCTaHAaBIMBAeTCsI Ha CPOK 75 (ceMpiecsaT NATh) JET CO JHS CO3JaHHsA yKa3aHHBIX
JIOKYMEHTOB.

C IUCBPMEHHOro pa3pelleHusl TpakJaHWHA, a I0CIE €ro CMEPTU C NHCbMEHHOIO pa3pelICHUs
HACJIETHUKOB JAaHHOIO TpaKIaHWHA OrpaHWYEHHE Ha JOCTYN K apXHWBHBIM JOKYMEHTaM, COAEpKalluM
CBEJICHUS O JIMYHOW M CEMEWHOW TallHe IrpakAaHWHA, €r0 YaCTHOM KU3HH, a TAK)KE CBEJCHHUS, CO3JAI0IINE
yrpo3y IUisl ero 0e30IacHOCTH, MOKET OBITh OTMEHEHO paHee, 4eM 4epe3 75 (CEeMBJAECST ISATh) JIET CO JHS
CO3JIaHMsl YKa3aHHBIX JJOKYMEHTOB.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHHS O NpeaoCcTaBIeHHN MyHHIIUIIAJIBHOMI yCJIyru



3.1. IIpuem 3asiBUTENEH MO BOMPOCY MPENOCTaBICHUS MYHHUITMIIATIBHOW YCIYTH OCYIIECTBISECTCS B
COOTBETCTBUM C OPraHU3alMOHHO-PACIOPAIUTENBHBIM JOKYMEHTOM aJAMHHHUCTPALMM TOPOACKOIO OKpyra
Hcrpa MockoBckoi 061acT.

3.2. Ha oduumanbHOM caiiTe aIMHUHHUCTpaIMU ropojckoro okpyra Mcrpa http://istra-adm.ru B
MH(POPMAIMOHHO-TEIEKOMMYHUKaMOHHOW cetn «MuTepHer» (mamee — cerb Mutepner), PIITY, B
denepanbHON TocynapcTBEHHONW HMH(OpMAMOHHOW cucTeme «DenepanbHbIi peecTp TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT ((PYHKLIUI)», TOCYAapCTBEHHOW MH(POPMAIIMOHHON crcTeMe MOCKOBCKOM 00s1acTH
«PeecTp rocymapCTBEeHHBIX U MYHHUIHMNAIBHBIX YCIyr (pyHKIuil) MOCKOBCKOW 00sacTH» 00g3aTeIbHOMY
pa3sMEILEHHIO MOAJIEKUT CIeyIoLas clipaBoYHas HHPOpMaLUs:

3.2.1. MecTo HaxoXIeHHUS, PSKUM paboThl M Tpaduk mpuema MoceTuTenerl MyHUIUIIATLHOTO
apxuBa.

3.2.2. CmpaBounble TeneoHbl MyHUIMNAIBHOIO apxXWBa, B TOM 4YHCIe HoMmep TenedoHa-
aBToMH(OpPMATOpA.

3.2.3. Aapec oduIuanbHOTO caiiTa agMUHUCTPAIMU TOPOJCKOro okpyra Mcrpa, a Takke aapeca
AJIEKTPOHHON TOYTHI U (W) (hOpMBI 00paTHOM CBSI3M MYHUIMITAIBHOTO apXuBa B ceTH MIHTEpHET.

3.3. OOGs3aTenbHOMY pa3MENICHHIO Ha O(HIMAIBHOM CaiTe aIMUHHCTPALUU TOPOJCKOTO OKpyra
Uctpa, PIII'Y, rocymapctBeHHOU uH(pOpManmoHHOW cucteMe MockoBckoit obmactu  «Peectp
rOCYJapCTBEHHbIX M MYHHMLMIANBHBIX YyCIyr (¢yHkuui) MOCKOBCKOH o00jacTu» NOAJIEKUT IepeueHb
HOPMAaTHBHBIX IPABOBBIX AKTOB, PErYIMPYIOLUIMX MpeJocTaBleHue MyHHIMIIANBHON YCIyru (C yKa3aHHEM
UX PEKBU3UTOB U UCTOYHUKOB O(PUILIHUATBHOTO OMYOJIUKOBaHUS).

3.4. MyHuuunanbHbIi apXuB oOecnedyMBaeT pa3MelIeHHe M aKTyald3alHio  CIpPaBOYHOU
nHpopManuu Ha oduIMaTbHOM caiTe, B cooTBercTByromeM pasnene PIIIY, rocymapcTBeHHOM
nHpopManuoHHOM cucteMe MockoBckoi oOnactu «PeecTp rocynapCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT
(pyHk1mit) MockoBcKoOM 00JaCTH.

3.5. MHdopmupoBanue 3asBuTENeH MO BONpocaM MpeaocTaBieHUs MyHUIUMNAIbHOW YCIYyTH H
YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOIMMBIMH U O0s3aTENbHBIMU Ul TpeAoCcTaBieHUs MyHUIMNATIbHON
YCIIyTH, CBEICHUI O XOJI€ IIPEJOCTABIEHHS YKa3aHHBIX YCIIYT OCYLIECTBIIAETCS:

3.5.1. Ilyrem pa3menieHus MHQOpPMaLUU Ha OQUIMATIBLHOM caiiTe aJMUHUCTPALMU TOPOJCKOro
okpyra Hctpa, PIIT'Y.

3.5.2. JIOMXKHOCTHBIM JHMIIOM MYHHUIIMNIAJBbHOTO apXWBa MpPH HENOCPEICTBEHHOM OOpalleHuu
3asBuTens B MyHUIIMITAIbHBIN apXUB.

3.5.3. Ilyrem nyOnukanuu nHGOPMAIIMOHHBIX MaTEPHAJIOB B CPEJCTBAX MAaCCOBOWM MH(OPMALINH.

3.5.4. Tlyrem pa3mernieHusi Opomrrop, OYKIETOB U JAPYTUX IMEUATHBIX MaTEPHUAIOB B MOMEIICHUSIX
MyHHULIMNIaBHOTO apXMBa, NMPEIHA3HAUEHHBIX I NpUeMa 3asBUTENEH, a TaKKe MHBIX OpPraHu3aluil BCex
(bopM cOOCTBEHHOCTH IO COTJIACOBAHHUIO C YKa3aHHBIMU OpraHU3alMsIMHy, B ToM yucie B MOILI.

3.5.5. IlocpenctBom TenedOHHON U (PaKCUMUIBHOMN CBSI3U.

3.5.6. ITocpencTBOM OTBETOB HA MMCbMEHHBIE U YCTHBIE OOpaIieHus 3asBUTENCH.

3.6. Ha PIII'Y u oduumamsHOM caiiTe aJIMUHUCTpallUd ropojackoro okpyra Hcerpa B wmemsx
uHpopMupoBaHus 3asBUTENCH MO BOIpocaM MpenocTaBieHus MyHHMIMIIANbHOM YCIyTH pa3Menaercs
cnenyromas nHpopmarus:

3.6.1. HcuepnwiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOJWMBIX JUIA  TMPEJOCTABJICHHS
MyHUIMIATBHON yCcIayru, TpeOoBaHHs K OGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeyYeHb
JTOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEACTABUThH 110 COOCTBEHHON MHUIMATHBE.

3.6.2. Ilepeuenp aul, UMEIOLUX NIPAaBO HA NOJydyeHne MyHUIIMNIAIIBHOMN YCIIYTH.

3.6.3. Cpok npenocTaBieHnss MyHULIUTIaIbHON YCIYTH.



3.6.3. Pe3ynbTarsl npeaocTaBieHuss MyHUIIUNIAIBHON YCIYTH, MOPSI0K MPEACTaBICHU JOKYMEHTA,
SIBJIAIOIIETOCS PE3yAbTATOM IpelocTaBlieHuss MyHUIIUIIaTbHON yCIyTH.

3.6.5. UcuepnbiBaronuii nepedueHb OCHOBAHUMN JIsl OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IIpEeIOCTaBlICHNsT MyHUIMNAIBHON YCIyTH, a TakXe OCHOBaHUS JJs IPUOCTAHOBJIEHUS WM OTKa3za B
IIPEAOCTaBICHUA MyHULIUIIAIBHON YCIIYTH.

3.6.6. Uudopmanumst o npaBe Ha nocyneOHoe (BHeCyaeOHOE) oOkaloBaHUe NeHCTBHM (Oe31eiicTBHS)
U PELIEHUH, IPUHATHIX (OCYIIECTBIISEMBIX) B X0O/€ IIpe1oCcTaBlIeHuss MyHUIIUIIaIbHON yCIyTH.

3.6.7. ®opmbl 3anpocoB  (3asBICHWIA, yBEIOMIICHHW, COOOLICHUI), WCIOIb3yeMbIE IPH
MpeloCTaBlIeHn MyHUIIMTIANBHON YCITYTH.

3.6.8. PazMep rocymapCTBEHHOW NONUIMHBI WJIM WHOM IUIaThl, B3MMAEMOH 3a MpPEAOCTaBICHHUE
MyHununaibHON yCIyTH.

3.7. Uudopmanusa mo BompocaMm IMpenocTaBieHus MyHUIUNATbHOW YCIYTH U YCIYT, KOTOpBIE
SBIISTIOTCSL HEOOXOIMMBIMU M 0053aTEIIbHBIMU UIS TIPENOCTaBICHNs MyHUIIMNIATBHON YCIYTH, CBECHHUS O
XO07Ie TPEOCTABICHUS YKa3aHHBIX YCIIYT IPEAOCTABISIOTCS OECIIaTHO.

3.8. Ha caifte MyHUIIUITAIbHOTO apXHBa JOMOJIHUTEIBHO Pa3MEIat0TCsI:

3.8.1. IlonHOE HaMMEeHOBaHKE U MOYTOBBIN ajipec MyHULIMIIAJILHOTO apXUBa.

3.8.2. Homepa TenedonoB-aBTOMHGOPMATOPOB (MpU HAJIWYWH), CIIPaBOYHBIE HOMEpa TeinehOHOB
MyHULIUTIaTBLHOTO apXHUBA.

3.8.3. Pexum pabotsl MyHHULMIAIBHOTO apXuBa, TpaduK TMpuUeMa JOJDKHOCTHBIX JIMII
MyHULIUTIaTBHOTO apXHUBa.

3.8.4. BbliepKKM U3 HOPMATUBHBIX IIPaBOBBIX aKTOB, COJEPKAIIMX HOPMBI, PETYIUPYIOIINE
NesTeIbHOCTh MYHHUIIMTIIATIBHOTO apXHBa 110 MPeJ0CTaBICHII0 MyHUIIMNIAIBHON YCITYTH.

3.8.5. Ilepeuenn aul, UMEIOLIUX NIPABO HA NOJydyeHne MyHUIIMNIAIBHOMN YCIIYTH.

3.8.6. @opmbl 3ampocoB (3asBJICHHM, YBEJOMJICHHM, COOOIIEHUI), WCIOIb3yeMbIe TIPHU
npenocTaBieHu MyHUIIMNANBHON YCIIyTH, 00pa3iibl U HHCTPYKIUH 110 3aII0JIHEHUIO.

3.8.7. Tlopsmox u crmocoObl MNpeABapUTENbHON 3amMcH 1O  BOIpPOCaM  IPEeJOCTaBICHUs
MyHUIUIIaIbHON YCIYTH.

3.8.8. TekcT AIMUHUCTPAaTUBHOT'O pErJIaMEHTa C MIPHIIOKEHUSIMH.

3.8.9. Kpatkoe onucanue nopsaka npeJocTaBieHuss MyHUIMNaIBbHON YCIIYTH.

3.8.10. Tlopsmox oOkaloBaHUS PEIICHWH, ACHUCTBUH WM O€3CHCTBUSA JTOHKHOCTHBIX  JIHI]
MyHUIIMITaTBHOTO apXUBA.

3.8.11. Madopmanuss 0 BO3MOXKHOCTH y4dacThs 3asBUTEICH B OIEHKE KadecTBa IMPEAOCTaBIICHUS
MyHULIMNIaIbHOW YCIYTM, B TOM 4HCI€ B OLEHKe J(P(PEKTUBHOCTU JEATEIBHOCTH PYKOBOAUTENS
MyHUIIMIIaTBHOTO apXWBa, a TAKXKE CIPaBOYHO-MH(POPMALMOHHBIE MaTepHalibl, COAEPIKAIINE CBEJICHHS O
MOpPS/IKE U CIOCO0ax MPOBEICHHS OLICHKH.

3.9. Ilpu uHpOPMHPOBAHUHU O TOPSAKE MPEAOCTaBICHUS MYHHMIMIIAIBHOM YCIyru mo TenedoHy
JOJDKHOCTHOE JIMIO MyHHMIMIANBHOTO apXHBa, MPUHSAB BBI30OB MO Tele(OHY, MPEICTaBIsETCs: Ha3bIBAeT
(bamuinio, UMsi, OTYECTBO (IIPU HAJIMYUH), TOJKHOCTh, HAUMEHOBaHNE MYHUIIMTIATBHOTO apXUBa.

JomxHocTHOE M0 MyHMIMIIANBHOTO apXuBa O0f3aH COOOIIMTH 3asBUTENIO TpaduK MpreMa,
TOYHBIE MOYTOBBIA M (hakTHUeCKUd ajapeca MyHUIIMIATBHOIO apXHBa, CIOCOO Mpoe3fia K HEMY, CIOCOObI
MpeIBApUTENIbHOM 3aMucu ISl IpUeMa 1o BOMPOCY MpeocTaBieH!s] MyHUIIMITaIbHONW YCIYTH, TpeOOBaHUS
K MUCbMEHHOMY OOpaIleHuIo.

WudpopmupoBanue mo TtenegoHy O TMOpsAAKE TNPEAOoCTaBIeHHS MyHHIMNAIBHOW — YCIYTH
OCYILIECTBISIETCA B COOTBETCTBUH C PEKUMOM padbOTHI M rpakoM npruemMa MyHHUIHUIIaIbHOTO apXUBa.
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Bo Bpems paszroBopa IOKHOCTHBIE Jilja MyHUIMIIAAbHOTO apXxuBa 00sA3aHbl MPOU3HOCUTH CIIOBA
YETKO U HE MPEPBIBATh PA3rOBOP IO MPUYHMHE IOCTYIIEHUS APYroro 3BOHKA.

[Ipy HEBO3MOXKHOCTH OTBETUTh HA IIOCTABJICHHBbIE 3asBUTEIEM BOMNPOCHI TeIe(POHHBIH 3BOHOK
nepeagpecoBbiBacTCs (MEPEBOAUTCSA) HA JIPYroe JOJDKHOCTHOE JHUII0 MYyHHIIMIAILHOTO apXuBa KOO
oOpatuBIIeMycs cooOmaeTcs HoMmep TenedoHa, IO KOTOPOMY MOXKHO TIOJIYYUTh HEOOXOIUMYIO
UH(pOPMAILIHUIO.

3.10. Ilpu otBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpaIIeHUs MO BOMPOCAaM O MOpPSAKe
IpenocTaBieHuss ~ MyHMIMIAAbHOW  yCIyTM — JODKHOCTHBIM — JMIOM  MyHHMIIMIIAJbHOTO  apXuBa
oOpaTtuBIIEMYcs cOOOLIAeTCs cleayromas HHPopMaLus:

3.10.1. O nepeyne M1, UMEIOIIUX MPaBO Ha MOTydYeHue MyHULIIMNIAIBbHON YCIIYTH.

3.10.2. O HOpMaTHBHBIX TMPABOBBIX AaKTax, PEryJUPYIOIIMX BOIPOCHl  MPEJOCTABICHUS
MyHununaabsHOR yciyru (HaMMEHOBaHMeE, 1aTa U HOMEp IIPUHATUS HOPMAaTHUBHOT'O IIPABOBOI'0 aKTa).

3.10.3. O nepeyHe TOKyMEHTOB, HEOOXOAUMBIX JUIsl MOTY4eHUsT MyHUIIMIATBbHOM YCIIyTH.

3.10.4. O cpokax npenocraBieHUs] MyHUIIUTIAIBHON YCIYTH.

3.10.5. O6 ocHOBaHUSIX IUIsI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS
MyHULIMNIaTBbHON YCITYTH.

3.10.6. O6 ocHOBaHMSX /ISl IPUOCTAHOBIIEHUS IIPeOCTaBlIeH!s] MyHUIIMIIAIbHON YCIIYTH, OTKa3a B
IIPEIOCTaBIEHN MyHUIIMNIANIBHOMN YCIIYTH.

3.10.7. O mecte pasmemienus Ha PII'Y, odunuanbHOM caiiTe aAMUHUCTPALIMUA TOPOJICKOTO OKpyra
Hctpa undopmaruu 1o Bonpocam npeaocTapieHuss MyHUIUNATbHON YCIYTH.

3.11. UndopmupoBanre o MOpsAIKEe MpenocTaBiieHus MyYHUIMTIATBLHOM YCIYTH OCYIIECTBIISIETCS
TaKkkKe IO eAUHOMY HoMmepy TenedoHa  DIeKTpOHHOM  mpuéMHol  MockoBckol — obGnactu
8 (800) 550-50-30.

3.12. MyHuuunaibHbli apxuB pa3pabaThiBaeT HH(OPMALMOHHBIE MaTepuanbl MO MOPSAKY
npeaocTaBieHUs] MyHUIIMNAIBHON YCIYTH — NaMATKH, HHCTPYKIIUH, OPOILOPBI, MAKETH U pa3MellaeT ux Ha
PIIT'Y, opunmansHOM caiiTe aIMUHHCTpaLUU TopoJickoro okpyra Mcrpa, a Taxoke nepenaer B MOII.

3.13. MyHununaabHbIi apXuB OOECIEYMBAET CBOEBPEMEHHYIO aKTyalM3alMio WH(POPMAlMOHHBIX
MaTEpUajIoB, YKa3aHHbIX B IyHKTe 3.12 HacTosmero AIMHUHUCTPAaTUBHOIO peryiiameHTta, Ha PIII'Y,
ounmansHOM caiite MyHUIIMIIaIBHOTO apX1Ba U KOHTPOJIUpYeT uX Hanuune B ML,

3.14. CocraB uHpopmManuu o HMOpsAKE MpenocTaBieHuss MyHUIIUNIaIbHON YCIIyTH, pa3MeliaeMoi B
M®OII, cooTBETCTBYET pPErHOHAILHOMY CTaHAApTy OpTraHU3alMM AESTeTbHOCTH MHOTO()YHKIMOHAJIbHBIX
LIEHTPOB MPEIOCTABIEHUSI TOCYJAapCTBEHHBIX W MYHULUMAIBHBIX YCIyr B MOCKOBCKOW 00acTH,
YTBEPKACHHOMY pacnopsbDkeHHeM MUHHCTEPCTBA T'OCYAapCTBEHHOTO YIpaBieHHs, WH(GOPMalUOHHBIX
TEXHOJIOTUH U cBsi3u MockoBckoit obnmactu ot 21.07.2016 Ne 10-57/PB «O peruoHanbHOM cTaHpaprte
OpraHu3alK JAEATEJIbHOCTH MHOTO(DYHKIIMOHAIBHBIX LEHTPOB MPEIOCTABICHHUS TOCYIapCTBEHHBIX H
MYHUIIUTATBHBIX YCIyT B MOCKOBCKOI 061acTuy.

3.15. loctyn k uH(OpManmuu O CpoKax W MOpSAKE NpeAocTaBieHHs MyHHIMNAIbHON yCIyru
ocytiecTBisieTcs: 0e3 BBIIOJIHEHUS 3asgBUTENEM KaKUX-THM00 TpeOOBaHUM, B TOM uucie 0e3 HCIOJIb30BaHUS
MIPOrpaMMHOTO OOECIeYeHHUsl, yCTaHOBKAa KOTOPOTrO Ha TEXHHYECKHE CpelCTBa 3asBUTENsSI TpedyeT
3aKJIIOYEHHUs JIMIIEH3MOHHOTO WJIM MHOTO COIJIAIIEHUs ¢ IMpaBooOJafareneM MpOorpaMMHOIo odecnedeHus,
IIPEyCMAaTPUBAIOIIETO B3MMAHKE IIJIaThI, PETUCTPALIUIO WJIM aBTOPU3ALUIO 3asiBUTEIISA, WU NPEAOCTaBICHHE
UM IEPCOHAIBHBIX JAHHBIX.

3.16. KoHCynpTHpOBaHUE IO BOIIpOCaM IpenocTaBieHuss MyHUIMNIANbHON YCIYyTU JOKHOCTHBIMU
TuIaMd MyHHIMIIATBHOTO apXuBa, paboTHukamMu ML ocymecTBisieTcs GecriaTHo.



II. Cranpapr npenocraBiaeHuss MyHUIIUNIAJIBHOM YCJIYTH
4. HaumenoBanue MyHMIMIIATbHON YCJIYTH

4.1. MynununaipHas yciayra «Bpljada apXUBHBIX CIIPaBOK, apXUBHBIX BBIIIMCOK, apXHUBHBIX KOIUI
¥ MH(OPMAITMOHHBIX MMCEM Ha OCHOBAHUH apXMUBHBIX JIOKYMEHTOB, CO3JaHHbIX ¢ 1 ssHBaps 1994 rogay.

5. HamMeHOBaHuUe OpraHa, npeaocTaBasomero MyHuIMNaJabHYI0 YCJIYyry

5.1. OpraHoM, OTBETCTBEHHBbIM 3a NpeAOCTaBieHUEC MYHHUIIMIIAIBHON yCIYTH, SABJISIETCA
AJMUHHCTpaIUs ropoJickoro okpyra Mcrpa MockoBckor 00J1acTH.

5.2. MyHuMUMDANBHBIA apXWB oOecreyuBaeT MpeAocTaBleHHMe MyHUIMNAIbHON yciayru B
ieKTpoHHOUH  ¢opme mnocpeactBom PIII'Y, a Takxke B uHBIX (opmax, NpeayCMOTPEHHBIX
3akoHoAarenbcTBoM Poccuiickoit ®@enepanuu, no BeiOOpy 3asBuTenss B coorBercTBUU ¢ DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuy TPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHHULMIIAIBHBIX YCIYI».

5.3. IpenmocraBnenue OecruratHoro npocrtyma k PIIIY s momaum 3ampocoB, JOKYMEHTOB,
uHpopMaluY, HEOOXOIUMBIX Ul MOJydyeHUs MyHUIMNAIbHOW YCIYI'M B 3JIEKTPOHHOM (opme, a Takxke
MOJIy4eHHE Pe3y/IbTaTOB NpeAoCcTaBleHUs] MyHMLIMIANIBHOW yCIyrd B (opMe 3JIEKTPOHHOI'O JOKYMEHTa,
MOJITMCAHHOTO YCHJIEHHON KBaJU(UIIMPOBAHHON 3JEKTPOHHOM noamnuceio (naee — JI1) u pacneyataHHOro
Ha OyMa)KHOM HocuTelle ocyiecTBisercs B tobom M®I] B npenenax Tepputopur MOCKOBCKON 00J1acTH
1o BeIOOpY 3asBUTENS HE3aBUCHUMO OT €ro MecCTa KMTENbCTBA MM MecTa MpeOblBaHus (U1 (HU3NUECKUX
JIUL, BKJIIOYas MHIUBUAYAIbHBIX MIPEANPUHUMATENEH ) TM00 MecTa HaXOXKACHUS (AJ1s1 FOPUANYECKUX JIULT).

5.4. HenocpencTBenHoe npenocTaBieHne MyHUIIUITAIBHON YCIyTH OCYIECTBIISIET apXUBHBIN OTAEI
YIPaBJICHHS JeJIaMU aIMUHUCTPALIUU TOpojIckoro okpyra Mcrpa MockoBcko 061acTH.

5.5. IlpenocraBnenne MynununansHou yciayru B MOIL[ ocymiecTBisieTcs B COOTBETCTBHM C
COIVIALIIEHHEM O B3aMMOJCHCTBUU MEXIY aAMUHUCTpaIel ropojckoro okpyra Mcrpa MockoBckoii o0nacTu
u locynapcTBeHHBIM Ka3eHHBIM yupekaeHueM MockoBckoi ob6mactu  «MOCKOBCKUH — 00IacTHOM
MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEIOCTABICHHS TOCYIapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyr» (nanee —
VYupexneHne), 3aKIOUYEHHBIM B IOPSJAKE, YCTAaHOBICHHOM 3aKOHOIATeNlbcTBOM Poccuiickoin Penepanuu
(nanee — corvaiieHue 0 B3aUMOACHCTBUH).

5.6. B nensax npenocrasieHuss MyHHIMNaNbHON yCIIyrd MyHUIIUITAJIBHBIN apXUB B3aUMOJACHCTBYET C
VYopasnenuem @enepanbHOl CIyXObl TOCYIapCTBEHHOM pETMCTpalluM, KajgacTpa U Kaprorpaduu 1o
MockoBckoii 001acTu.

6. PesynbTaT npenocraBiaennss MyHUIUNIAJBLHOH YCIYTH

6.1. PesynbTaToM npegocraBienrss MyHUIIMTIAIBHON YCIIYTH SIBJISIETCS:

6.1.1. Pemenue o mpemocraBieHnn MynHununansHoit ycinyru (Ilpunokenue 1 k HacrosmeMmy
AJIMMUHUCTPAaTUBHOMY pEIJIAMEHTY) C NPWJIOKEHUEM AapXWBHOW CIIPAaBKU, apXWBHOW KONUHU, apXUBHOU
BBIMUCKA WIM HH(POPMAIMOHHOTO THUChbMa, O(GOPMJICHHBIX B COOTBETCTBUM C TpeOOBaHUSIMH,
YTBEPKICHHBIMU TIpuKazoM DenepanbHoro apxuBHoro areHtcrsa oT 02.03.2020 Ne24 «OO6 yTBepkaeHUU
[IpaBui opranu3anuu XpaHeHHs, KOMIUIEKTOBaHHS, YU€Ta U UCIIOJIb30BaHUS JOKYMEHTOB APXUBHOTO ()OHa
Poccuiickoit @enepanuu U Apyrux apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHHUIIUIAIBHBIX apXHBax,
My3esX M OMOMMoTeKaxX, HaydHBIX opraHu3anusax» dopma apxuBHON cripaBku npuBeacHa B [Ipuioxennn 2
K HacToAlEeMY AJMUHUCTPAaTUBHOMY PEINIAMEHTY.
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6.1.2. Pemenue 00 oTka3ze B MPEAOCTaBICHUM MYHUIMNAIBHON YCIyru, B cCIy4ae HaJU4us
OCHOBaHUUM [UJIs OTKaza B MpeAoCTaBiIeHMM MyYHUIMIAIBLHOW YCIyrd, YKa3aHHbIX B mojapaszzaene 13
HACTOALETO0  AJIMUHUCTPAaTUBHOTO  perjgameHta,  odopmisercs 1o  ¢gopme,  OpuUBEIEHHOM
B [Ipunoxennu 3 kK HacTosmeMy AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

6.2. PesynpraT mpenocraBieHuss MyHHIMIAIBHOM YCIYIM HE3aBUCUMO OT IPUHATOTO PELICHUS
oopmisiercss B BUAE 3JCKTPOHHOTO JOKYMEHTA, MOIMHMCAHHOIO YCHJICHHOH KBanuduuupoBaHHou DIl
YIOJHOMOYEHHOI'O JTOJDKHOCTHOIO JIMIla MYyHUIIMNIAIBHOTO apXHUBa, KOTOPBIA HAINpaBisieTcsl 3asiBUTEINIO B
Jlnunerit kabunet Ha PIIT'Y B nenp noanucanus pe3ynabTata (Hanpasisercs B Moayns EVC OY).

Pesynbrar mpenoctaBieHus MyHHIMIANBHOM YCIYyTH, COAEpKAllMi CBEIACHHsS] 00 YCHIHOBICHUU
(ynouepeHun), BblaeTcs TOJIBKO HA OyMakHOM HocuTesne B MyHUIIMTIATIbHOM apXHBe.

6.3. CBeieHus 0 mpeAocTaBieHU MyHHIMIIATBHOM YCIYTU C MPUIIOKEHUEM 3JIEKTPOHHOTO 00pasa
pe3ynbrata MpenocTaBlieHus MyHununanbHol ycinyru B TedueHue 1 (OpHoro) pabodero AHS mocie
MOJITOTOBKH Pe3yJibTaTa MojIexkar oos13aTeibHOMY pazmenicanto B Moayne EVIC OV.

6.4. VYBenomieHue O MPUHATOM PEIIEHUWH, HE3aBUCUMO OT pe3yjbTaTa IpeJI0oCTaBICHUS
MyHununaibHOU ycnyru, Hanpasisercs B JInunbiil kabuner 3asButens Ha PIITY.

7. Cpok u nopsiiok perucrpaunu 3anpoca 3asiBurteJisi 0 npeaocTaBjieHu MyHUIIUNAJIbHOM YCIYTH, B
TOM YHCJ€e B 3JIEKTPOHHOI1 opme

7.1. 3ampoc o mpenoctaBieHUHM MyYHHUIMIAIBHON yCIYrHW, IMOJAHHBIA B 3JEKTPOHHOW Qopme
nocpeactsoM PIII'Y no 16:00 pabouero s, perucrtpupyercs B MyHULMIIATbHOM apXuBE€ B JI€Hb €ro
nonaun. 3ampoc, nogaHHblii nocpeactsoMm PIIIY mocne 16:00 pabouero nHs nub0 B HepaOouuil JIeHb,
peructpupyercsi B MyHHITUTIATLHOM apXUBe Ha CIENYIONUN pabouuii 1eHb.

7.2. 3ampoc, MOJaHHBIM B HMHBIX (opMax, MPEeIyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
denepanuu, peructpupyercs B MyHUIMIAIBHOM apXuBe B IMOPSAIKE, YCTAHOBIEHHOM OpraHMU3allMOHHO-
pacropsaUTeIbHBIM aKTOM a]MUHUCTpPALIUN ropoJckoro okpyra Mcrpa MockoBckoii o0iacTu.

8. Cpoxk npenocraBiaennss MyHUIIUNIAJBHONH YCIYTH

8.1. Cpok mpenoctaBineHuss MyHununansHol yciayru coctaBiser He 6onee 10 (ecatu) paGouunx
JTHEH C IaThl pETUCTpaluy 3anpoca O MPeJoCTaBICHU MYHUIIMITAIBHON YCITyTH.

8.2. Mudopmarmonnple nucbmMa 00 OTCYTCTBUM JOKYMEHTOB Ha XpaHEHWH B MyHUIUIATbHOM
apXuBe HampapistoTcs 3asBuTento B cpok g0 3 (Tpex) paGoumx mHEH C AaThl PErwCTpaluy 3ampoca O
MIPEAOCTaBICHNH MyHUIIMIIAIBbHON YCIYTH.

8.3. B ciryyae HeoOX0quMOCTH MPOBEICHUS Moncka nH(popmalmu 3a nepuos 6onee 10 (ecsatun) ner
IIPY OTCYTCTBHM TOUYHBIX ITOMCKOBBIX JAHHBIX B 3allpoce O MPENOCTaBIeHUHM MyHHIIMNIAIbHON YCIYTH CPOK
npeaocTaBieHus] MyHHIMIIATBHOM YCIIyTH MOXeT ObITh mpojuieH He Oonee, yeM Ha 10 ([ecars) pabounx
JHEN C MUCBbMEHHOTO PAa3pEIIeHUs YMOJIHOMOUYEHHOIO AODKHOCTHOIO Juia MyHHMIMIIAIbHOTO apXHuBa C
00s13aTeIbHBIM HAIIPAaBJIEHUEM YBEJIOMIIEHHUS O MPOJIICHUH CpOKa MpeAocTaBieHuss MyHUIIMTATbHOW yCIIyTu
3asBUTEIIO.

8.4. YBegomiieHHUE O MPOJJICHUM CPOKa MpeAocTaBieHUs MYHHIIMIIATBbHOW YCIYTHM HampaBiIseTCs
3asiBUTEIIO B JIEHb IIPUHATHS PEIICHHSA O MPOMJIECHUU CPOKA MPENOCTaBICHU MyHHIMIIAIBbHONW YCIYTH IO
¢dopme, npusenenHol B Ilpunoxenuu 4 k HacToseMy AJMHUHUCTPAaTUBHOMY perjlaMeHTy, U He mo3jHee 3
(Tpex) paboumx JIHE#H CO THS pETUCTPALUH 3aripoca O IMPeIocTaBlIeHH MyHUIUITATBHON YCITyTH.

8.5. MakcuManpHBIi CpOK MNpeAocTaBleHHs MyHUIMNAJIBHON YyCIyru, ¢ Y4€TOM BO3MOXHOIO
MPOJJICHUs CpPOKa MpeaocTaBieHUss MyHUIUNAnbHOM yciiyrd, He MoxeT mnpesbimarh 20 (/[Bamuarun)
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pabounx JHEH cC JaThl perucTpanuu 3ampoca O MpefocTaBiIeHHMM MyHUIMNANBHOW YCIyTd B
MyHHULIUTIaJIbHOM apXHUBE.

8.6. B o0mmii cpox mnpemoctaBicHUss MYHUIIMNAIBHOW YCIYTH BXOAUT CPOK HaIPaBJICHHS
MEXXBEJIOMCTBEHHBIX WH(POPMAIMOHHBIX 3alPOCOB W TIONYyYEHHUS HA HHUX OTBETOB, CPOK HAIMPABICHHUS
JIOKYMEHTOB, SIBJISIFOLUXCS PE3YJIbTATOM MPEAOCTaBICHUS] MYyHULIUTTAIbHON YCITYTH.

9. HopMmaTuBHbIe NPABOBbIE AKThI, peryJHpYyolMe npeaocrapjienue MyHHIUNAILHON yCayru

9.1. AkTyanbpHBI MEpeYeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIONUX TMPEIOCTABICHHE
MyHUIIUTIATBHOU YCIIYyTH (C yKa3aHHWEM WX PEKBHU3UTOB M MCTOYHHKOB OQUIIMAIBHOTO OIYOJIMKOBaHUSA),
pasMmeleH Ha OQUIMAIBHOM CaliTe aJMUHUCTpAIMHU Topojckoro okpyra Mcrpa MockoBckod oOmacta B
pasjene MyHUIUNAIbHBIE YCIYrH, a Takke B cooTBeTcTByIomeM pasaene PIIIY, rocymapcrBeHHOM
UHPOPMAIMOHHON crcTeMe MOCKOBCKOH oOmacti «PeecTp rocynapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT
(pyHkmit) MOCKOBCKOM 00IaCTH.

9.2. TlepevueHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJIHPYIONINX MPEIOCTaBIeHne MyHHUIUITATEHON
ycIIyTH, yKka3aH B [Ipunokenuu 5 k HacTosmeMy AJIMUHUCTPATHBHOMY PETJIIAMEHTY.

10. UcuepnbiBaoimii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX /ISl IpeocTaBaeHnsi MyHUIIUNIATbHOM
YCJIYTH, MOAJIeKAIUX NpeAcTaBIeHnI0 3asiBUTe/IeM

10.1. IlepedeHp HOKYMEHTOB, HEOOXOJUMBIX [UI IpeNocTaBiIeHUs MyYHUIMNAIBHON YCIyTH,
MOJJIKALUX TPEACTABICHUIO 3asiBUTENIEM, HE3aBUCUMO OT KAaTErOpUM M OCHOBAHMS JJIsl OOpalieHus 3a
IIpeA0CTaBICHHEM MyHUILIUITAIBHON YCIyTH:

10.1.1. 3ampoc o mpenocraBieHUd MyHUIMNAIBHOM yciayru mno ¢(opMaM, NPUBEICHHBIM B
[Mpunoxennn 6, Ilpunoxenmn 7, Ilpunoxenun 8 k HacTosmemMy AJMUHUCTPATHBHOMY pETJIAMEHTY
(B 3aBHCHMOCTH OT OCHOBaHUS JUIsl 0OpaIleHus).

10.1.2. JIoKyM€HT, YAOCTOBEPSAIOIINN TUYHOCTD 3asiBUTEIIS.

10.1.3. JIoKyMeHT, y1OCTOBEPSIOLINI JINYHOCTD MPEACTaBUTENS 3asBUTENS, B Cilydae oOpaleHus 3a
IIpeIOCTaBIEHnEM MyHUIIMTIIANBHOMN YCIYTY IPEACTABUTENS 3asiBUTEIS.

10.1.4. ToxyMeHT, HOATBEPKAAIOIIMI TOJTHOMOYHS MIPEICTaBUTENSI 3asBUTEINS, B ClIydae 0OpalieHust
3a peaocTaBleHneM MyHUIIMIIAIBHON YCIIYTH MPEACTABUTENS 3asiBUTEIIS.

10.2. [lepeyeHb MOKYMEHTOB, 00SI3aTENBHBIX JJIA MPEAOCTABICHUS 3asBUTENIEM B 3aBUCUMOCTH OT
OCHOBAHMS JJII 0OpaIlieHus 3a MpeocTaBiIeHueM MyHUIIMTIATBbHOW YCITYTH:

10.2.1. B cniyqae oOparieHus 3a moJydeHueM TOKYMEHTOB, COACPIKAIINX CBEIEHUS 00 YCHIHOBICHUHN
(ymouepeHnn) — HOTapUATBLHO 3aBEPEHHOE COTIIACUE YCHIHOBHTEIICH.

10.2.2. B cnydae oOpamieHuss HAcJICIHUKOB TEpPBOW oOdepenud 3a IOJy4YeHHEM JOKYMEHTOB,
COJIEpIKAIMX CBEACHMSI B OTHOLLIEHUH COACPKAHMSI 3aBEIIAHNS:

a) IOKYMEHT, MOATBEPKJAI0IINN (haKT CMEpTH 3aBelaTels;

0) TOKYMEHT, MOATBEPKAAIOIINNA TPUHAJIEKHOCTD 3asBUTEIS K HaCJIeIHUKAM MEPBOM OUepe/iu.

10.2.3. B cimydae oOpamieHus 3a MOJYYCHHEM JIOKYMEHTOB, COJEPIKAIMX CBEJACHHS B OTHOIICHHH
COJIep>KaHUs 3aBEIaHus - CIIPaBKa OT HOTapuyca 00 OTKPBITUH HACJIEACTBEHHOIO JAea.

10.2.4. B cmywae oOpamieHus 3a TIOJYYCHHEM JOKYMEHTOB, COJEpIKAIIMX CBEICHUS W3 KHUT
perucTpalMi 3aXOpPOHEHUM (3aXOpPOHEHMH ypH C IPaxoM) - JOKYMEHTBI, IOATBEP)KIAIOLIUE POJCTBO
3asBUTEIIS C YEIOBEKOM, O KOTOPOM 3alpallliBaOTCsl CBEJCHUS (€CITU HEe PONLIO 75 (CeMBIECSAT IMATH) JIET C
MOMEHTA CO3aHMsI TOKYMEHTA).
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10.2.5. B cnywyae oOpamieHusi 3a IMOJIyYEeHHEM JTOKYMEHTOB, COJEP)KAIIMX CBEACHHS 00 aKTax
IPAKIAHCKOTO COCTOSHUS (POXKICHUHU, OPaKOCOYETAHUH, CMEPTH) (€Ciau He Mpounio 75 (CeMbaecsaT TsTh)
JIET ¢ MOMEHTa CO3JaHUsI JOKYMEHTA):

a) JOKYMEHT, OATBEP)KIAIOIINN (haKT CMEPTH YeJI0BEKa, O KOTOPOM 3alpariuBaloTCs CBEACHNUS;

0) JOKYMEHTBHI, MTOATBEPKAAIONINE POACTBO 3asiBUTEINS C YEJIOBEKOM, O KOTOPOM 3allpalllvBaIOTCs
CBEJICHUS.

10.2.6. B ciryuae obOpanieHust 3a MOTYyICHHEM JOKYMEHTOB, COCPIKAIIUX CBEICHUS O HEABMKHMOM
uMyniecTBe (PU3MUYECKUX JIUI, €CIHM TpaBa Ha HEIBWKMMOE MMYIIECTBO HE 3aperucTpupoBanbl B EnxnHom
roCyJapCTBEHHOM peectpe Heasmkumoctu (mamee — EI'PH) m He mpomwto 75 (cempaecsT HsATh) JIET C
MOMEHTa CO3/IaHds JIOKyMEHTa — JOKYMEHTHI, IOATBEPXKAAIOIINE TMPaBO BIAJACHUS HEABHKUMBIM
HUMYILIECTBOM (ZJOTOBOP KYILTU-TIPOAAXKH, PELICHHE Cy/la, MUPOBOE COTJIAIICHHUE U AP.).

10.3. Onucanue TpeGoBaHM K TOKyMEHTaM M (opMaM MpPECTaBICHUS B 3aBUCHMOCTH OT criocoba
oOpamienus npuBeaeHsl B [Ipunoxennn 9 k HacTosmeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY.

10.4. B cmydae, ecnu s TpenOCTaBlieHUs MyHUIIMTIAIBHON YCIyrd HeoOxoamma o0paboTka
MEPCOHATBHBIX JTAHHBIX JIUIA, HE SBISIOMIETOCS 3asBUTEIEM, H €CJIH B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM
Poccuiickoit ®denepannn 00pabOTKa TaKUX IMEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISITHCA C COIJIACHS
yKa3aHHOTO JIUIa, IPH OOpalleHuy 3a MojdydyeHueM MyHHIMMaNbHOW yclyru 3asBUTENb AOMOJHUTEIBHO
MIPEJICTaBISIeT JOKYMEHTBI, OITBEPKIAIOUINE TTOTYyYEHUE COrNIachs YKa3aHHOIO JIMIA WM €T0 3aKOHHOTO
MIPeJICTaBUTENsT HA 00pabOTKY MEPCOHATBHBIX NAHHBIX YKAa3aHHOTO JUIA. JJOKyMEHTBI, TOITBEPKIAIOLINE
MOJIy4YEHHUE COTJIaCHsl, MOTYT OBITh IPECTABICHBI B TOM YKCIIe B POpPME SJIEKTPOHHOTO TOKYMEHTA.

10.5. MynununansaoMy apxuBy, M®IL] 3ampemieno TpedoBaTh y 3asiBUTEIIS

10.5.1. IlpencraBieHus: JOKyMEHTOB U WH(GOPMAIIUN WM OCYIIECTBIICHHS IEHCTBHIA, IPEACTABICHNE
WIA OCYIIECTBJICHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH aKTaMu PoccHiickoii
denepanyy, HOPMATUBHBIMH TTPABOBBIMU aKTaMU MOCKOBCKOH 00JIaCTH, HACTOSIIIUM AJMHHHCTPATHBHBIM
pEerIamMeHToM JJisi IpeocTaBleHus MyHUIIMTIANBHON YCITYTH.

10.5.2. TlpeacraBnenuss NOKYMEHTOB M WH(OpMAalUU, B TOM YHCIE MOATBEPKAAIOIIUX BHECEHUE
3asgBUTENEM IUIATHI 3a MpeaocTaBieHne MyHUIIUIIATbHOW YCIYTH, KOTOpPBIE HAaXOJSATCS B PaCIOPSHKEHUU
MyHULIUTIaIBHOTO ~ apXHWBa, OPraHOB, MPEAOCTABISIIONIMX TOCYAapCTBEHHBIE  YCIYT'H, OPraHOB,
MPEIOCTABIAIONINX MYHUIIUNAIBHBIE YCIYTH, HWHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIeHHUsI JTMOO TIOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOTO
CaMOYTIPABJICHUs OpraHM3alui, Y4YacTBYIOIIMX B IMPEJOCTABICHHMM MYHULIHUNAIBHON YCIyTH, B
COOTBETCTBUH C HOPMATHBHBIMH IPAaBOBBIMU akTaMu Poccuiickoii deepariii, HOpMaTHBHBIME ITPaBOBBIMU
akTaMu MOCKOBCKOH 00JacTH, HACTOSIIUM AJMHUHUCTPATHBHBIM PETJIAMEHTOM 32 HCKJIFOUEHHEM
JOKYMEHTOB, BKJIIOYEHHBIX B ONpeAeNIeHHBIN dacTeio 6 crathn 7 denepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHu3anMu MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMMATBHBIX YCIYr» TepedeHb
JOKYMEHTOB. (3asBUTENb BIpaBe MPEACTABUTh yKa3aHHBIC JOKYMEHTH U HHGOpMAIUio B MyHHUIIUITATbHBINA
apXuB MO0 COOCTBEHHOU MHUIINATUBE).

10.5.3. OcymecTBieHHus JEHCTBUH, B TOM YHUCJIE COTJIACOBAHWN, HEOOXOIUMBIX IS IOJYUEHUS
MyHUIIUITaTBHOHN YCITYTH M CBSI3aHHBIX C 0OpalleHNeM B WHBIE TOCY/IapCTBEHHBIC OPTaHbl, OPTaHbl MECTHOTO
CaMOYyMpaBlieHUs, OpraHU3alUHi, 3a HCKJIIOUYEHHWEM IIONY4YeHHUS YCAYyr U TMOJY4YeHHs JOKYMEHTOB U
nH(pOpMaLKH, MPEIOCTABIIEMbIX B PE3yJbTaTe MPEIOCTABICHUS TAKUX YCIYT, yKa3aHHBIX B mozpasnene 15
HACTOSIIETO AJIMHHUCTPATUBHOTO PETJIAMEHTA.

10.5.4. TlpencraBneHus NOKYMEHTOB W HMH(OpPMALUHU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH
KOTOpPBIX HE YKa3bIBAINCH IMPU MEPBOHAYAILHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
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IpefocTaBleHUus] MyHULIMNAIBHOW yciayrd, JMOO B MpeJocTaBlIeHUM MyHHUIUNAIBHOW YCIyrd, 3a
UCKIIIOYEHUEM CIIENYIOUIUX CI1y4aeB:

a) U3MEHeHHe TpeOOBaHMH HOPMATHBHBIX IIPABOBBIX AKTOB, KacaroIIUXCS IPEAOCTaBICHUS
MyHuLMNIaIbHON yCIIyTH, IOCIE IEPBOHAYAIBHOM I0Jjauu 3anpoca;

0) Hanmuune ommOOK B 3ampoce M JOKYMEHTaX, MOJAHHBIX 3asBUTENEM IOCIE MEPBOHAYAIBHOTO
OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX MJsl MpeAoCTaBieHUs MyHUIUNAIbHONW yCIyrd, Jubo B
IIPEIOCTABIEHUM MYHUIIMNAIBHON YCIYTM W HE BKJIIOUYEHHBIX B IIPEACTABICHHBIH pPaHEE KOMIUIEKT
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEeIOCTaBICHUsT MyHHIIMITATbHON YCITyTH;

B) MCTEYEHUE CPOKa JEHCTBUSA JOKYMEHTOB WM M3MEHEHUEe MH(OpMaILUK Mocie NepBOHAYAIbLHOIO
OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX MAJs NpeaocTaBieHus MyHUIMNAIbHON yCiIyru, Jubo B
IIPEeIOCTaBIEHNN MyHUIIMTIIaNBbHON YCIYTH;

I') BbIABICHUE JOKYMEHTAJIbHO IOATBEPKJIEHHOro (akra (NMPU3HAKOB) OIIMOOYHOTO WU
IIPOTUBONPABHOIO JeWcTBUsA (0e31eHCTBUSA) JIOJDKHOCTHOTO Juia MyHMIMIAIBHOTO apXuBa IIpU
[IEpBOHAYAJIbHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIMMBIX IJsi MpeAocTaBieHHs: MyHHIMIIAIbHOU
yciyry, 1100 B INpeaocTaBieHnd MyHULMNAIbHOW yCIyrd, O Y€M B IUCBMEHHOM BHJE 32 MOIIHUCHIO
pykoBoAuTeNss MyHUIMNAIBHOTO apXWBa MpU IEPBOHAYAIBHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIl TNpPeAOoCTaBIeHUs MyHHUIMIANbHOM yCIyru, yBEIOMIISIETCS 3asBUTENIb, a TaKxkKe
IPUHOCSATCS U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBa.

10.6. JIokyMeHTBI, COCTaBJICHHbIE HA MHOCTPAHHOM S3bIKE, MOAJIEKAT NEepeBOy Ha PYCCKUM S3BIK.
BepHocTh nepesona, NOAIMHHOCTD MOJIMCH IIEPEBOAYNKA CBUAETEIBCTBYIOTCS B IOPSJIKE, YCTAHOBIECHHOM
3aKkoHoarenscTBOM Poccuiickoit denepanuu o HoTapuare.

. cue HI)IBaIOIlII/Iﬁ nmepeyYeHb JOKYMEHTOB, HCOOXO0ANMBbIX AJiA MPEA0OCTABJICHUA HHHHHaHbHOﬁ

1.1 , HE0D M

yC.]'[yl"I/I, KOTOpre HaXoadATCHA B pacnopmlcemm OpFaHOB BJIaCTH, OpFaHOB MECTHOI'O CaMoyﬂpaBHEHl/lﬂ
NJIN 0prann3auuﬁ

11.1. MyHununanbHbIN apXUB B MOPSIIKE MEKBEJOMCTBEHHOTIO HH()OPMALIMOHHOTO B3aUMOAEHCTBUS
B LEJISIX MPEJCTABIICHUS U MOITY4YE€HUs JOKYMEHTOB U MH(pOpMallUu AJs NMpeaocTaBieHus MyHUIUaIbHON
YCIIyTH, KOTOPbIE HAaXOJATCS B PacHOpsKEHUU OPraHOB BJIACTH, OPraHOB MECTHOI'O CAMOYIPABICHUS WM
OpraHu3alMii, 3arpamuBaeT B ciydae oOpalleHus 3a MOJy4eHHEM JIOKYMEHTOB, COJEpXKAllUX CBEICHUS B
OTHOIICHUU OOBEKTOB HEJBM)KMMOTO MMYyIecTBa B YrpanieHuu deaepaibHON Ciy:KObl TOCYAapCTBEHHOM
peructpanuu, kagactpa u kaprorpaduu no MockoBckoil obmactu Beinucky u3 EI'PH, monrepxnarorntyto
npaBoo0iiazanre 3asBUTENIEM HEJBIKUMBIM UMYIIIECTBOM.

11.2. HempencraBneHue (HECBOEBPEMEHHOE IPE/ICTaBICHHE) OpraHaMHu TOCyIapCTBEHHOW BIIACTH,
OpraHaMHd MECTHOT'O CaMOYMpAaBJIEHUS WU OPraHU3alUsSIMU MO MEXBEIOMCTBEHHOMY HH(POPMAIMOHHOMY
3arnpocy JMOKYMEHTOB M HMH(OpMalMu HE MOXKET SBISATHCS OCHOBAaHHMEM Ul OTKa3a B NPEJOCTaBICHUH
3asgBUTEN0 MYHHUITUTTAIBHOM YCITYTH.

11.3. JdomxHocTHOEe JUIO M (MiaM) pabOTHMK yKa3aHHBIX B MyHKTe 11.2 Hacrosiero
AJIMMHHCTPAaTUBHOTO perjlaMeHTa OpraHoB M OpraHu3alyii, He MpeICTaBUBIINE (HECBOEBPEMEHHO
NPEJCTaBUBIINE) 3alpOIICHHBIE M HaXOJAIIMECS B HUX PACHOPSDKEHUM JIOKYMEHT WM HH(OpMAIHIo,
MOAJIEKAT aJAMUHUCTPATUBHOM, IUCHMIUIMHAPHON WM HHOM OTBETCTBEHHOCTM B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

11.4. loxymenTsl, yka3zanubie B myHkTe 011.1 HacTosmero AAMUHUCTPATUBHOTO PETJlaMeHTa, MOTYT
OBITh IpEJCTAaBICHBl 3asBUTENIEM CAMOCTOSTENBHO IO COOCTBEHHOM wMHuIMatuBe. Hempencrasnenue
3asiBUTENIEM YKA3aHHBIX JOKYMEHTOB HE SIBJISICTCSI OCHOBAaHMEM ISl OTKa3a 3asBUTENIO B IIPEIOCTABICHUU
MyHUIMIIaIBbHOM YCIYTH.
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12. UcuepnbiBaronuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B IIpUeMe JO0KYMEHTOB, He00X0AMMbIX JIJIf
npenocraBjieHnss MyHUIIUNIAIbHOM YCJIYTH

12.1. OcHoBaHusiIMU U1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MAJIs IPEAOCTaBICHUS
MyHUIMIIaIBbHOM YCIIYTH SBIISFOTCS:

12.1.1. O6pamenue 3a MpeaoCcTaBICHUEM HHOM MYyHUIIMITAIBHON YCITYTH.

12.1.2. 3asBHUTENIeM NPEACTABICH HEMOJHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJISt
MpeA0CTaBICHUs] MyHULIIUTAIBHON YCITYTH.

12.1.3. JIokyMeHTBI, HEOOXOAMMBIC JUTs PEIOCTaBICHUS MyHUITUTIATLHON YCIIYTH, YTPATUIIN CHITY.

12.1.4. JIokyMeHTbI cOAep:KaT NOJYUCTKM W HCIPABICHHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccniickoit denepanun.

12.1.5. JIokyMeHTBI cozepkaT MOBPEXKICHHs, HAIMYME KOTOPHIX HE TO3BOJISIET B IOJHOM OOBEME
UCIOJIb30BaTh MH(OPMALMIO M  CBEJIEHUS, COJep)KalMecs B JIOKYMEHTax Uil IpeAoCTaBICHUS
MyHULIMNIaTBbHON YCITYTH.

12.1.6. HekoppekTHOe 3anofiHeHre 00s13aTeNbHbBIX MoJIel B 3ampoce.

12.1.7. HekoppekTHoe 3aloiHeHHE 00s3aTeNbHBIX MoJieH B (opMe MHTEpaKTUBHOro 3ampoca Ha
PIIT'Y (orcyrcTBUE 3amoOiHEHUS, HEAOCTOBEPHOE, HEMOJHOE JTUOO HEMpaBHIbHOE, HE COOTBETCTBYIOIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM A TMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.8. IlpencraBineHue >3Ja€KTPOHHBIX 00pa3oB A0KyMeHTOB mnocpenctBoMm PIII'Y, kotopele He
MIO3BOJISIIOT B ITOJTHOM 00BbEME NMPOUYUTATh TEKCT JOKYMEHTA U/WJIM Paclo3HaTh PEKBU3UTHI TIOKYMEHTA.

12.1.9. Tlomawa 3ampoca M UHBIX JOKYMEHTOB B JJIGKTPOHHOM (QopMe, MOANHUCAHHBIX C
ucrnonb3zoBanueM Oll, He mpuHaanexamer 3assBUTEIO HIIN MTPEACTABUTENIO 3asiBUTEIIS.

12.1.10. Tloctrymuienue 3ampoca, aHAJIOTUYHOTO paHEE 3apeTUCTPUPOBAHHOMY 3alpocy, CpOK
IIPEOCTaBIIEHUsT ['OCYyJapCTBEHHOM yCIyTM IO KOTOPOMY HE HMCTEK HAa MOMEHT IOCTYIUIEHUS TAaKOTrO
3ampoca.

12.2. TIpu obpamenun yepe3 PIII'Y pemenne 06 oTkase B mpuemMe JOKYMEHTOB, HEOOXOAUMBIX IS
npeocTaBieHus] MyHHIUIIANBHOW yciyrH, o ¢opme, npuBeneHHoi B [lpunoxennn 10 k HacTosmemy
AJMUHUCTPATUBHOMY pETJIAMEHTY, B BHJAE DJJEKTPOHHOIO JIOKYMEHTa, IOJMUCAHHOTO YCUJIEHHON
kBanpuuupoBanHoi Ol  ymoJHOMOYEHHOrO  JOKHOCTHOIO  JiMla MyYHUIMNANBHOIO — apXHBa,
Harpasisietcs B JImuneiii kabunet 3assutens Ha PIIT'Y He mo3aHee mepBoro paboyero IHs, CASAYIOMIETO 3a
JTHEM MOJIauu 3arpoca.

12.3. Beinaua pemieHuss o0 OTKaze B NpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
MyHULIUNIaTBHOU YCIYyTH, B ciaydae oOpaiieHus 3asButelss B MyHHIMIAIbHBIA apXWB B HMHBIX (hopMmax,
IIPEyCMOTPEHHBIX 3aKOHOJATeNbcTBOM Poccuiickoit denepanny, ycTaHaBIMBAETCS OpPraHU3ALMOHHO-
pacropsaUTeIbHBIM aKTOM MYHHIMIIATBHOTO apXMBa, KOTOPBIM pa3MmemnaeTcs Ha OQUIMAILHOM caiite
aIMUHUCTpAITUHU Topojickoro okpyra Mctpa MockoBckoit 001acTu.

12.4. Otka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX IUISl TIPEAOCTAaBICHUS MyHHIIUTIAIBHOW YCITyTH
HE TPENsTCTBYET MOBTOPHOMY OOpaiieHuio 3asBuTelss B MyHUIIMNAIbHBIM apXuB 3a MPEAOCTaBICHHUEM
MyHUIMNIaaIbHON YCIYTH.

13. UcuepnbiBawiuii nepevyeHb OCHOBAHUI VIS IPHOCTAHOBJIEHHUS WM 0TKA3a B IPEeJ0CTABJICHUN
MyHUIUTIAJBHOM YCJOYTH

13.1. OcHOBaHuA 711 MPUOCTAHOBJICHUS MPEIOCTaBICHUSI MyHUIIMTIATBHON YCIYTH OTCYTCTBYIOT.
13.2. OcHOBaHUAMM IJI1s1 OTKa3a B MPEAOCTaBICHUY MyHUIIUTAIIBHON YCIYTH SIBJISIFOTCSL:
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13.2.1. Hannuure npoTUBOPEUYMBBIX CBEICHHUI B 3alIpOoCe U MPUIIOKEHHBIX K HEMY JOKYMEHTAaX.

13.2.2. HecooTBeTCcTBUE KaTEropuu 3asgBUTENS KPYTy JIMII, YKa3aHHBIX B MMOJIpa3jeiie 2 HACTOAIIEro
AJMUHUCTPATUBHOTO pEriiaMeHTa.

13.2.3.  HecooTBeTrcTBHME  JIOKYMEHTOB, yKa3aHHbIX B  mojpazgerne 10  HacTosiero
AJIMMHHCTPAaTUBHOTO perjlaMeHTa, 1o (opMe WIM COJACPXKAHUIO TPEeOOBAHUSAM 3aKOHOIATEIbCTBA
Poccuiickoit ®enepanuu.

13.2.4. 3anpoc nogaH JUI0M, HE UMEIOIIKUM [TOJIHOMOYMM MPEACTABIATh HHTEPECH! 3asIBUTES.

13.25. OrcyrctBue B MyHHIMIAIBHOM apXWBe CBEACHUNH 00 oIjare MpeJoCTaBIeHUS]
MynununansHoit ycnyru B TedeHue S (Ilatm) paboumx mHeW ¢ AaThl HaNpaBiCHUS YBEAOMIICHHS O
HEeoOXoIUMOCTH OIuUIaThl MyHUIUMNANbHON yciuyru (IpH IpeaocTaBieHMHM MyHUIUNANbHON YCIyTH Ha
BO3ME3/IHOI OCHOBE).

13.2.6. OT3bIB 3anpoca Ha MPEAOCTABICHUE YCIYT'H IO UHULIMATUBE 3asiBUTEIS.

13.3. 3agButens BIpaBe OTKa3aTbCcsd OT MONy4eHHs MyHULIMNAIbHOW YCIYyrd Ha OCHOBAaHUU
3asBJICHHS, HAIIMCAHHOTO B CBOOOHOM (pOopMe, HAMPABHB I10 aIpeCcy MEKTPOHHOM MOYTHI HIIH OOPATHBILIUCH
B Mynununanbsenid apxus, PIII'Y. Ha ocHOBaHMM MOCTYNHBILETO 3asiBICHUS 00 OTKa3e B MPEJOCTaBICHUH
MyHULMNIaTbHON YCIYTH YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM MYyHUIIMIIaIbHOTO apXKUBa MPUHUMAETCS
pemienne o0 oTkaze B mpefocTaBieHnr MyHununaabHoW ycrmyru. @Dakt oTkaza 3asBuTens OT
MpelocTaBlieHuss MYyHHUIMIATbHOM YCIYrM C MPWIOKEHHEM 3asBICHHUS W pelleHneM o0 OTka3e B
npenocraBieHu MyHununansHoi yenyru ¢pukcupyercs B Mogyine EMC OY.

13.4. 3asBuTenp BIpaBe MOBTOPHO OOpaTUThCS B MyYHUIMNANBHBIA apXWB C 3ampocoM IMocie
YCTpaHEHUs! OCHOBAHWH, YKa3aHHBIX B IMMyHKTE 13.2 HacTOSIIEro A IMIHHCTPATUBHOTO PETJIAMEHTA.

14. Ilopsiiok, pa3Mep M OCHOBAHUSI B3UMAHHS IOCYAAaPCTBEHHOMH MOLJIMHBI WJIM MHOM M1aThI,
B3MMaeMoii 3a npegocraBjaeHue MyHMUMIAIBHON yCIYTH

14.1. 3anpocsl, CBA3aHHBIE C COLUATBLHOMN 3aIIUTON TPa)XaaH, TPEIyCMAaTPUBAIOIIEH UX TIEHCUOHHOE
o0ecrieyeHre, a TakkKe TMOJIy4eHHE JIbIOT M KOMIIEHCAlMii B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, UCIONHAIOTCS MyHUIIMITATBHBIM apXUBOM O€3BO3ME3THO.

14.2. 3ampocel 0 TpenocTaBiIeHWH HHPOPMAIUKM IO ONPEACICHHON MpodiieMe, TeMme, COOBITHIO,
¢axty, 6uorpaduueckre 3anpockl, N0 KOTOPbIM YCTaHABIUBAIOTCS CBEICHUS, HEOOXOAUMBIE JUISl U3YUSHHUS
KHU3HH U IEATEIbHOCTH KOHKPETHBIX JIUL, IPEIOCTABISIOTCS MYHUIMITAIBHBIM apXUBOM 0€3B0O3ME3/THO.

14.3. 3ampocel 0 mpenocTaBieHUM HH(GOpPMAIMK, HEOOXOJUMOHN JUIsl YCTAHOBJICHHMS pOJCTBA,
POJICTBEHHBIX CBsI3€H IByX WM 0oJjiee JIHIl, UCTOPUU CEMbH, POAA UCHOIHAIOTCS MYyHUIIMIIAIBHBIM apXUBOM
0€e3B03ME3IHO.

15. Ilepedens ycayr, KOTOpbIe SIBJAIOTCSH HEO0X0AMMBIMH U 00513aTeIbHBIMH JIS1 IPEI0CTABJICHUS
MyHUIMIIAJIBLHOM YCJIYTH, MOJJIEKALIUX MPEICTABJICHUIO 3asiBUTE/IEM, CITOCOObI UX MOJIY4YeHUs, B TOM
4yHciIe B )JIEKTPOHHOH hopMe, NOPAAOK UX NPeI0CTaBIeHH, a TAKKe MOPAI0K, pa3Mep U OCHOBAHUA

B3MMAaHUs IJIATHI 32 MPEI0CTABJICHHE TAKUX YCJIYT

15.1. VYcayru, KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMU U OO0s3aTCIBHBIMU JUISI TPEIOCTABIICHHS
MyHUIIMNIaTbHON YCIYTH, OTCYTCTBYIOT.

16. Crioco0b1 mpenocTasiieHust 3asiBUTEJIeM JOKYMEHTOB, HE00X0AMMBIX 1JIs1 OJTy4eHHA
MyHUIUTIAJBHOM YCJOYTH
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16.1. MyHuIMDaANpHBIA apXWB OOECHEYMBAET TMpeaocTaBlieHne MYHHIMIAIBHOW  YCIIYTH
nocpenctBoM PIITY, a Takke B MHBIX (opMax IO BBIOOPY 3asBHUTENSS B COOTBETCTBHH ¢ DenepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanud NPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI».

16.2. O6pamenue 3asButens nocpeacrsom PIITY.

16.2.1. /Ina nonyyenus MyHunmnaapHOH yciyru 3asButensb aBropusyercs Ha PIII'Y mocpencrBom
oATBepKAeHHOM yueTHoW 3anucu ECHA, 3arem 3anonHseT 3ampoc B 3JIEKTPOHHOM BHJE C
MCTIOJIb30BAHUEM CIIEHUAIBHON HHTEPAKTUBHOM (Gopmbl. [Ipu aBTOpH3aIiK MOCPEACTBOM HOATBEPIKICHHOM
yuetHod 3amucu B ECHUA 3anpoc cuutaercss noanucaHHbiM mpoctoil Ol 3asBurtens, npeacraBuUTENs
3asgBUTEINS, YIIOJHOMOUYEHHOI'O Ha MOJIMCAaHue 3anpoca.

16.2.2. 3anosnneHHslii 3ampoc oTmpaBisercs  3asBUTENEM BMECT€ C  MPUKPEIUIEHHBIMU
3JIEKTPOHHBIMU 00pa3zaMu JIOKyMEHTOB, HEOOXOAUMBIX JUIsl MperocTaBieHuss MyHUIMIANbHOM YCIyTH, B
MyHuLMDaNbHBIA apXUB.

16.2.3. OrmpaBnennsle noKyMeHTH noctynaioT B Moayns EMC OVY. llepemada opuruHaioB u
CBEpKa C DJIEKTPOHHBIMH 00pa3aMH ITOKYMEHTOB He TpeOyercs, 3a MCKIIOUEHHEM CiIydasi, YKa3aHHOTO B
MyHKTE 6.2 HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa.

16.2.4. 3asBuTens yBeAOMIISETCS O OJydYeHUM MyHUIIMNanbHbIM apXUBOM 3anpoca U JJOKyMEHTOB B
JIeHb IoJlaun 3arpoca MocpeICTBOM U3MeHeHUs cTatyca 3amnpoca B JInunoMm kabunere 3asButens Ha PIITY.

16.2.5. Pemenue o mnpenoctaBieHMM MyYHULIMNAIBHOM YCIYTM INPUHUMAETCS MyHULUNAIbHBIM
apXMBOM Ha OCHOBAHMHU DJIEKTPOHHBIX OOpPa30B JIOKYMEHTOB, INPEICTaBIECHHBIX 3asBUTEIEM, a TaKxkKe
CBEJICHUI, HaXOJAIIMXCS B PACHOPSKEHHM HHBIX OPraHOB IOCYJapCTBEHHOM BJAcTH, OPraHOB MECTHOI'O
CaMOYNpaBl€HUS U TMOJIYYeHHbIX MYHUIMNAIBHBIM apXHWBOM IOCPEACTBOM MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJEHCTBHSL.

16.2.6. [IpueM MOKyMEHTOB, HEOOXOJUMBIX JJIS MIPEIOCTABICHNST MYHHIIUTIAIBHOW YCITYTH, B UHBIX
dopmax, TpPEIYCMOTPEHHBIX  3aKOHOJaTenbcTBOM  Poccuiickoit ~ ®enepauuu,  yCcTaHAaBIMBaeTCS
OpPraHMU3alMOHHO-PACIIOPSAUTEIBHBIM AKTOM aJIMUHUCTpPAlMU TopoJckoro okpyra HMcrpa MockoBckoit
obnacTH.

16.3. JInunoe oOpaienue 3asBuTelss B MyHUIIMIIANbHBIN apXuB.

16.3.1. JIna nosnydyeHns MyHununaiapbHONW yciayru 3asBUTENb NMOJACT B MyHMIMIIAIbHBIA apXuB
3anpoc ¢ IpuIoKeHUEM HEOOXOUMBIX JOKYMEHTOB, 00513aTENbHbBIX JJIS MIpelocTaBlieHuss M yHUIIMITaTbHOM
YCIIyTH.

16.3.2. Ilpu mnony4eHUH JTOKYMEHTOB JOKHOCTHOE JMIO MYHHIMIAIBHOTO apXuBa BBIJAET
3asBUTENI0 PACHUCKy B IOJYyYEHUH JOKYMEHTOB C yKa3aHHEM HX NEepedHs, NaThl MOJY4YEeHHUS U JaThl
TOTOBHOCTH PE3YJIbTaTa, & TAKXKE PETUCTPALIMOHHOIO HOMEPA, IPUCBOEHHOTO 3ampocy.

16.3.3. JInunbiii npuem 3asBUTENs B MYHUIMNAIBHOM apXUBE OCYILECTBISETCS B JHHU U 4Yachl
nprueMa MyHMIIMITAJIBHOTO apXKBa, yKa3aHHBIE B TyHKTE 3.8 HACTOALET0 AJIMUHUCTPAaTUBHOIO PETIaMEHTA.

16.3.4. 3asBuTeNnp MOXKET 3amUCAThCS HA JIMYHBIM NpueM B MyHUIMNAIbHBIN apXWB 3apaHee 0
KOHTaKTHBIM TeJeQOoHaM, YKa3aHHBIM B MyHKTE 3.2 HACTOAILIEro AJMUHUCTPATUBHOIO PETJaMeHTa.

16.4. Beibop 3asBuTenem crocoba mojaqyu 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX ISl TIOJTYICHHS
MyHuUIIMTIaTbHON YCIYTH, OCYIIECTBIIIETCS B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickuii @epeparuu,
3aKOHOIATEILCTBOM MOCKOBCKOI 00/1acTH.

16.5. Ilopspok mpuema TOKyMEHTOB, HEOOXOIMMBIX JUIsl IpeAoCcTaBIeH!s] MyHUIIMIIATbHON yCIyTH,
B uHBIX (¢opmax B coorBercTBUM ¢ DexepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHM3aluy TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YCIYr», YCTaHABIUBACTCS
OpPraHMU3alMOHHO-PACIOPSAUTEIbHBIM aKTOM aJIMUHUCTpALMU Topojckoro okpyra Mcrpa MockoBckoii
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00J1acTH, KOTOPBIM pa3MeniaeTcs Ha OQUIMAIBHOM CaiTe aJIMHUHHUCTpAllMU TOpojJcKoro okpyra Hcrpa
MoOCKOBCKOI 00J1aCTH.

17. Crioco0b1 mosty4eHust 3asiBuTesIeM pe3y/JibTATOB NpeaocTaBaeHusi MyHHIMNAIBHON yCIyTH

17.1. 3agaBuTens yBEJOMIIIETCS O XOAE PACCMOTPEHHS U TOTOBHOCTH pE3yJbTaTa NPENOCTaBJICHHUS
MynununansHo# ycnyru uepes Jlnunenii kabunet na PIITY.

17.2. 3asBUTENh MOXET CaMOCTOSITENLHO TMOJIYYHTh HH(DOPMAIMIO O TOTOBHOCTH pe3yibTaTa
IIPEAO0CTaBICHUs] MYHULIIUITAIBHON YCIIYTH ITIOCPEACTBOM:

a) cepsuca PIII'Y «VY3nats cratyc 3anpocay;

0) mo GecryiaTHOMY €IMHOMY HOMepY TeieoHa DNeKTpoHHOU mpueMHOW MOCKOBCKOM oOmactu 8
(800) 550-50-30.

17.3. CnocoOsl noy4eHus pezyaprara MyHUIIMNAaIbHON YCIyTH.

17.3.1. B ¢popme 3/1eKTPOHHOIO 10KyMeHTA B JImuHblil kaOuner Ha PIITY.

Pesynbrar npenocraBieHrs MyHUIMIIAIBHOM YCIYIM HE3aBUCHUMO OT IIPUHATOIO PELICHHUS
Hanpasiisgercs 3asBuTento B JInunbiii kabunet Ha PIII'Y B (hopme 31€KTpOHHOrO TOKYMEHTA, OIUCAHHOIO
ycuJIeHHOH KBanmu@uuupoBaHHOH DI yrmoITHOMOYEHHOTO TOHKHOCTHOTO JIMIA MYHHIMIIAIBHOTO apXHBa,
3a UCKJIIOUEHUEM ClTyyasi, YKa3aHHOIO B IyHKTE 6.2 HacTosero AAMUHUCTPATUBHOTO PErjaMeHTa.

JlononHurenbHo 3asBUTENO OOecrieueHa BO3MOXHOCTb IOJYYEHHUS pe3ysibTaTa MpeaoCTaBICHUS
MyHHULIMNIABHON YCIIYTH, 3a WCKJIIOUYEHHUEM Clly4das, YKa3aHHOIO B IIyHKTe 6.2 AJIMHHHCTPaTUBHOIO
pernaMenTa, B mo6om M®IL[ MockoBckoil obmactu B hopme 3K3eMIusipa 3JIEKTPOHHOTO JIOKYMEHTa Ha
Oyma)kHoM Hocutene. B stom ciywae cnernuanucrom M®IL] pacneuatsiBaercs u3 Monyns ENC OV,
yctaHoBieHHOro B M®I] sk3eMIuIsip 3JIeKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIEe, MOIMUCAHHBIN
ycuiieHHOH kBanuduuypoBanHoi DIl ymoJHOMOYEHHOTO JTOMKHOCTHOTO Julla MyHHUIIMIIaIbHOTO apXuBa,
3aBePSIETCS MOANKUCHIO YIIOTHOMOUYEHHOTO paboTHrka M®I] u neuatsro MDII.

17.3.2. B MyHHuunajabHOM apxXuBe Ha 0yMa:KHOM HOCHTeJIe.

PesynbTat npenocraBienus MyHUIIMNATBHON YCIYTH 1O 3ampocaM O IpeOoCTaBIEHUH CBEJIEHHUH 00
YCBIHOBJIEHUH (YZAOYEpPEeHMH) BBbIJAETCs 3asBUTENIO TOJBKO HAa OyMakHOM HoOcHTele B MyHMIHIAIBHOM
apxuBe. IIpu o5TOM mnpoBOIMTCSA CBepKa JOKYMEHTOB, YKa3aHHBIX B mozpasfene 10 Hacrosiuero
AJIMMUHUCTPAaTUBHOTO pErjIaMeHTa.

17.4. Beimaua (HampaBJIeHHWE) pe3yibTaTa MPEAOCTaBICHUS MYHMIIMIAIBHOW YCIYTH B HMHBIX
dbopmax, MpemTyCMOTPEHHBIX 3aKOHOJATENHCTBOM Poccuiickoit ®Dexepanuu, 1O BBIOOPY 3asBUTEINS,
OCYHIECTBJISIETCS B HOPSJAKE, MPEAYCMOTPEHHOM OPraHU3AlMOHHO — PacCHOPSAUTEIbHBIM JTOKYMEHTOM
MyHUIMITaIBbHOTO apXHBa.

18. MakcuMaJIbHBIH CPOK 0KHAAHUS B 0Yepeau

18.1. MakcuManbHbIi CPOK OXKUAAHMS B OYEpPENM IPU JIMYHOW IMojaaye 3ampoca M MpHU MOIYyYEHHUH
pe3yibTara npeaocTapieHuss MyHUIIMNATbHON YCIIyTH HE JOJDKEH NMpeBbimarh 11,5 MUHYT.

19. TpeOoBaHus K MOMelIEeHUSIM, B KOTOPBIX NpeaocTapisieTcss MyHUIIUNIAJbHASA YCJIYyra, K 3aj1y
0’KUIAHMS, MECTaM J1JIsl 3al10JTHEHHUS 3alPOCOB 0 MpeAoCcTaBIeHn MyHMIMNIAJbHON yCIyru,
HH(OPMALMOHHBIM CTEHJAaM ¢ 00pa3laMH MX 3aM0JHEeHUS U NepeYyHeM J0KYMEHTOB, He00X0IMMBbIX
AJis1 mpeAocTaB/jieHusi MyHUIIMNIAJBLHOM YCJIYTH, B TOM YHCJIe K 00ecneYeHUI0 J0CTYITHOCTH
YKa3aHHBIX 00beKTOB /15l HHBAJIHM/I0B, MaJI0OMOOWJIBLHBIX TPy HACEJIEHUS
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19.1. Mynununansueiii apxuB, M®L] npu mnpenocraBieHud MyHUIMDAIBHOW YCIYTM CO3/aeT
YCIIOBHSI MHBAJIMAAM M APYTUM MAJIOMOOHIBHBIM TPYIIaM HACEICHUs sl OECIPEenATCTBEHHOTO JOCTYIa K
MOMEIICHUSAM, B KOTOPBIX NPEAOCTaBIseTCS MyHHMIMINANbHAS yciayra, U OECHpensiTCTBEHHOTO HX
MePEABMIKEHUS B YKA3aHHBIX MTOMEIICHHUSIX B COOTBETCTBUU ¢ 3akoHOM MockoBckoi obiactu ot 22.10.2009
Ne 121/2009-03 «O06 obecrieueHnn OeCTpenATCTBEHHOTO JOCTYIa WHBAIMIOB M JPYTHX MaJIOMOOMIBHBIX
IPYII HACENEHUsI K 00bEKTaM COLMAIbHOM, TPAHCIIOPTHOM M MHXEHEPHOH MH(PPACTPYKTYp B MOCKOBCKOM
o0nacTuy.

19.2. TlpenocraBienne MyHUIIMIIAIBHOW YCJIYTH OCYHIECTBIISIETCS B CHEUUAIBHO BBIACICHHBIX IS
9TOM LIENIU MTOMEILEHUSAX, KOTOPbIE PacIojaratTcs, 10 BO3MOXXHOCTH, Ha HUKHUX 3TaXKaxX 3JaHUM U UMEIOT
OT/EJIbHBIN BXOI.

19.3. Ilomemienus, B KOTOPBIX OCYIIECTBISAETCS MpeAocTaBieHne MyHUIIMIAIBHON yCIyTH, JOIKHbI
obecrieynBaTh CBOOOMHBIA JAOCTYH K HHUM M K IMPEIOCTaBISIEMbIM B HUX YCIyraM HHBAJHIaM U JPYTHM
MQJIOMOOMJIBHBIM ~ IpYIIIaM  HAaceJeHMs, YAOBJIETBOPATh HUX MOTPEOHOCTh B OECHPENATCTBEHHOM
CAMOCTOSITEJIbHOM ~ NEPEABMKEHHMM 10 TEPPUTOPHM, Ha  KOTOPOH  PACHOJONKEHBI  IOMEIEHHS
MyHUIIMIIAIBHOTO apXHBa, BX0Ja B TaKMe OOBEKThI M BBIXO/A U3 HUX, IOCAKU B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU U3 HEro, B TOM YHUCIIE€ C UCIOJIb30BAHUEM KPECIa-KOISACKH, a TaKXKe COOTBETCTBOBATb HOPMaM U
[paBWjaM, YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoii denepauuu U 3aKOHOAATEILCTBOM
MockoBckoit 06s1acTH.

19.4. 3nanus, B KOTOPBIX OCYLIECTBIISIETCA MIpeAocTaBlIeHne MyHULIUIIaIbHON YCIyTH, 10JKHBI OBITH
OCHAIIEHBI CJIEAYIOIINMHU CHEIHaTbHBIMHI PUCTIOCOOIECHUSAMHI U 000PYIOBAHUEM:

19.4.1. ciennanbHBIMU YKa3aTEIsIMU OKOJIO CTPOSIIMXCS U PEMOHTUPYEMBIX OOBEKTOB;

19.4.2. 3ByKOBO#1 curHanusanueit y cBeTogpopos;

19.4.3. reneoHamMmu-aBTOMaTaMM WJIM UHBIMHU CPEJICTBAMM CBSI3U, JTOCTYITHBIMHU Il HHBAJIUIOB;

19.4.4. canuTapHO-TUTMEHUYECKUMHU [TOMEILIEHUSIMU;

19.4.5. mangycamu ¥ MOPYYHSIMH Y JIECTHULL IPU BXOJ1aX B 3/1aHUE;

19.4.6. mannycamu npH BXOJaxX B 3/aHUSA, MaHAyCaMHd WM [OABEMHBIMHM MaHIyCcaMu WIIU
MOTbEMHBIMU YCTPOMCTBAMH Y JIECTHUI] HA JTU(PTOBBIX IIOLIA/IKAX;

19.4.7. cpencrBamu ayOnMpoBaHUs HEOOXOIWMOM IS WHBAJIUJIOB 3BYKOBOM M 3PHUTEIBHON
nH(pOpMalMK, a TakXKe HAANHMCEW, 3HAKOB M MHOW TEKCTOBOM M rpapuueckoil HMH(MOpMAlUU 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IIpr(TOM bpaiins.

19.5. Ha xaxoif cTosiHKe (OCTaHOBKE) TPAHCIIOPTHBIX CPEJICTB MECT OTJbIXa BBIIENAETCS HE MEHee
10 (MecsiTv) mpoIEHTOB MecCT (HO HE MEHee OJHOr0o MecTa) JAjs OecIUIaTHOW MapKOBKH TPAHCIIOPTHBIX
cpencts, ympasisgemblx uHBanuaamu I, II rpymnm, a rtaxke uHBammpmamu Il rpynmel B mopsuke,
YCTaHOBJIIEHHOM 3aKOHOAATenbCcTBOM Poccuiickoir Penepanuv, U TPAHCHOPTHBIX CPENCTB, MEPEBO3SIIAX
TaKMX MHBAINUJIOB U (WJIH) AeTeH-UHBAIH]IOB.

19.6. TTomemeHust, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTaBlIeHHe MyHUIIMTIAIEHOW YCITYTH, TOJIKHBI
COOTBETCTBOBaTh TPEeOOBAaHMSIM, YCTAaHOBJIEHHBIM TOCTaHOBieHHEM [IpaBuTenscTtBa  Poccuiickoit
@eneparun ot 22.12.2012 Ne 1376 «O06 yrBepxkaeHun [IpaBunm opraHuzanuu —J1€STEIbHOCTH
MHOTO()YHKITHOHAJIBHBIX LIEHTPOB MPEI0CTABICHUS TOCYAAPCTBEHHBIX M MyHULIMTAIBHBIX YCIIYT.

19.7. KommuuyecTBO MecT OXUAAHUSA ONpenensercs ucxons u3 (aKTUYEeCKOH Harpysku U
BO3MOXKHOCTEH 1711 MX Pa3MEILEHUs B 3/IaHUU.

19.8. MecTta oxumaHusi NODKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBUSAM IS 3asBHTENCH U
ONTUMAJIbHBIM YCJIOBUSM pabOThI TOJKHOCTHBIX JIUL, pAOOTHUKOB.
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19.9. B nomemieHusx, B KOTOPBIX OCYLIECTBIISIETCS MperocTaBlieHne MyHHUIIMNAIbHON yCIyTH,
CO3/1aHbI YCJIOBHS 7Sl 0OCTYKUBAHUSI HHBAIUAOB (BKIIIOYAsi MHBAJINI0B, UCHOJIB3YIOUINX KPecaa-KOJIACKH U
c00aK-TIPOBOTHUKOB):

19.9.1. becnpensTcTBEHHBIH MOCTYN K NOMeHIeHusM MyHununaapHoro apxuBa, M®LI, rre
npenocrasisiercs MyHununaibHas yciyra.

19.9.2. BO3MOXHOCTb CaMOCTOSITEIILHOTO HMJIM C MOMOIIBIO JOJDKHOCTHBIX JHII MYyHUIIUIAIBLHOTO
apxuBa, paboTHUKOB M®LI, nepeABMKEHHS [0 TEPPUTOPUH, HA KOTOPOH PACTIONOKEHBI TIOMETLICHHSL.

19.9.3. B03MOXHOCTh HOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKHM M3 HErO Iepesa BXOJIOM B
MOMEIIEHUsI, B TOM YHUCJIE C HCIOJIb30BAHUEM KpEeCIa-KOJMSICKU U IMPH HEOOXOAMMOCTH C TOMOIIBIO
JOJDKHOCTHBIX JIMI] MYHHUIIMTIAIBHOTO apXuBa, paboTHukoB M®II.

19.9.4. Ocnamenue crnenuaabHBIM O000pPYAOBaHMEM IS yH0OcTBa U KoM(popTa HWHBAIHIOB
MOMEIEHUsI JJI1 BO3MOXXHOTO KPAaTKOBPEMEHHOTO OTIbIXa B CHASYEM IOJIOKEHWU TPU HAXOXKACHUU B
MIOMEILEHUH.

19.9.5. CompoBoxkIeHHE HMHBAIHIOB, HMEIOIMX CTOMKHE paccTpoiicTBa (YHKIHH 3pEHUS U
CaMOCTOSITEJILHOTO MEPEABIKEHUS, U OKa3aHUE UM ITOMOIIH B IIOMEIIECHHUSX.

20. Ioka3aTesu JOCTYNHOCTH M KayecTBa MyHHMIMIIAJBHOMN yCIyru

20.1. OueHka AOCTYHHOCTM M KadecTBa MPENOCTABICHHS MYHULIMNAIBHONW YCIYTH JOJIKHA
OCYIIECTBISTHCS O CIEIYIONINM MOKa3aTelsaM:

20.1.1. CreneHb MH(POPMUPOBAHHOCTU TpaKAaH O MOPAIKE MPEAOCTaBICHUS MyHHIMIAIbHOM
yCIIyTU (JOCTYMHOCTh MH(pOpMauu 0 MyHUIIMTIATBHOM yciayre, BO3MOXKHOCTh BbIOOpA crioco0a Momy4eHust
uH(popmManun).

20.1.2. Bo3moxHocTh BbiOOpa 3asBuTeneM ¢opM npenocTaBieHuss MyHUIIMNANbHON YCIYTH, B TOM
quclie B 3JIEKTPOHHOM opme nocpenctsom PIITY.

20.1.3. Bo3MOXHOCTb 0OOpaleHus 3a Nojdy4eHneM MyHHIUMNAIbHOW YCIYTH B 3JIEKTPOHHOM (Gopme
nocpenctsoM PIITY.

20.1.4. ObGecneuenue OecrmatHoro pgoctynma k PIIIY pans momaum 3ampocoB, JOKYMEHTOB,
uHpOpMalUY, HEOOXOIUMBIX Ul MOJydyeHUs MyHUIMNAIbHOW YCIYT'M B 3JIEKTPOHHOM (opme, a Takxke
MOJIyYE€HUE PE3yJbTaTOB MpefocTaBiIeHUs] MyHUIIMNAIBHON yciayrd B (opme 3K3eMIULsipa 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMakHoM HocuTene B jrooom M®I] B mpenenax Tepputopuun MOCKOBCKOW 00J1acTH 1O
BbIOOPY 3asBUTENSI HE3aBUCHMO OT €r0 MECTa KUTENbCTBA WM MecTa NMpeObIBaHus (s GU3NYECKUX JIUII,
BKJIIOYAsi MHANBUAYAIbHBIX MIPEANPUHUMATENEH ) TM00 MecTa HaXOXACHUS (AJ1s1 FOPUAMYECKUX JIUIT).

20.1.5. loctynmHOCTh OOpalieHust 3a MpegocTaBieHneM MyHHIMIIATBHON YCIyrd, B TOM YHCIE JUIS
WHBAJINIOB U IPYTUX MaJOMOOWIIBHBIX TPYII HACEIECHUS.

20.1.6. CobmtofieHHs1 YCTaHOBJICHHOTO BPEMEHHU OXKUAAHUS B OUepea IpH Mojaue 3ampoca U MpH
MIOJIyYE€HUU pe3yibTaTa Npe1oCcTaBlIeHnss MyHUIIUIIaIbHON YCIyTH.

20.1.7. CoOmtoneHne CpoKOB MHpenocTaBieHuss MyHULMIAIbHOW YCIYTM M CPOKOB BBIMOJTHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP NPU MPeI0CTaBIeHUH MyHUIIMNIAIBHON YCIIYTH.

20.1.8. OtcyrctBHE OOOCHOBAaHHBIX >Kajo0 CcO CTOPOHBI 3asBUTENEH TO pe3yJbTaTam
NpeaocTaBieHus: MyHULIMTIATbHON YCITYTH.

20.1.9. TIlpemoctaBieHHEe BO3MOXKHOCTH TOJXY4EeHUS HMHPOpPMAIMKM O XOJI€ NPEAOCTABICHUS
MyHuunanpHOM yCiayru, B TOM 4ucie ¢ ucnoib3oBanuem PIITY.

20.1.10. KonuuecTBO B3aUMOJACUCTBUN 3asBUTENS C OJDKHOCTHBIMH JIMLIaMA MYyHHUITUTAIBEHOTO
apxuBa IpH MIPEIOCTABIEHNN MYyHUIIMNIANBHON YCIYTH U UX MPOAOJIKUTEIBHOCTD.
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20.2. B nensx mpenoctaBieHuss MyHUIMITAIBHON YCIyTd, KOHCYJAbTallMH W WH(GOPMHUPOBAHHS O
X0Jle IpenocTaBiIeHuss MyHHIIMNIANBHOW YCIYTH OCYIIECTBIISIETCA IPUEM 3asgBUTENEH MO MPEABAPUTEIbHOU
3anucy. 3anuch Ha IPUEM MIPOBOAUTCS MPH JIMYHOM oOpallieHrny 3asBUTENs WK C UCIIOIb30BAaHUEM CPE/ICTB
TeneOHHON CBSI3M, a Takxke uepe3 ceTb VIHTepHeT, B TOM 4YHClIEe uYepe3 O(HIMANbHBIA CalT
MyHUIMIIaIBHOTO apXUBA.

20.3. TlpemocraBinenre MyYHUIIMNAIBHON yCIyrd OCYIIECTBISCTCS B JJIGKTpOHHOH (opme 0Oe3
B3aUMOJCHCTBUS 3asBUTEN C JOJUKHOCTHBIMU JIMIAMU MYyHHMIMIAIBHOTO apXuBa, 3a HCKIIOUYEHUEM
cily4asi, yKa3aHHOTO B ITYHKTE 6.2 HAcTOAIIEro AJIMUHUCTPATUBHOTO PErJIAMEHTA.

21. TpeGoBaHus K OpraHu3anuu npeaocrapjaennss MyHHIIUNAJIbLHOM YCJIYTH B 3JIEKTPOHHOI Gopme

21.1. B uensax npenocraBieHuss MyHULIUNIATBHONW YCIYTH B 3JIEKTPOHHOM (hopMe ¢ HCIOIb30BaHUEM
PIIT'Y 3asBurenem 3amonHseTcs 3MeKTpoHHas ¢opma 3ampoca B KapTouke MyHHIMMIANBHOW YCIYrH Ha
PIIT'Y ¢ npunoxeHueM 3JIeKTPOHHBIX 00pa30B JOKYMEHTOB M (WJIM) yKa3aHUEM CBEJIEHUN U3 JOKYMEHTOB,
HEOOXOJAMMBIX JUISI TIPEOCTaBICHNsT MyHHUIMITATBHON YCIYTH M yKa3aHHBIX B mozapaszzaene 10 Hacrosimero
AJIMUHHCTPATUBHOIO pETJaMEeHTa.

21.2. IIpu npenocTaBieHnn MyHHUIIATIATHLHON YCIYTH B 3JIEKTPOHHON (POpME OCYIIECTBIISFOTCS:

21.2.1. [TIlpenocraBieHue B TOPSAKE, YCTAHOBJICHHOM HACTOSIIIMM  AJIMUHUCTPATUBHBIM
pernmameHToM, uHpoOpManuu 3asBUTENSIM H oOOecreueHue JOoCTyma 3asBUTENCH K CBEIEHUSM O
MyHununansHoO# ycayre.

21.2.2. Ilogaua 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBIeH!s] MyHUIIUTIAIBHON
yclIyru, B MyHULIMIIAJIHBIN apXUB C Ucnoab3oBanueM PIITY.

21.2.3. [loctymienne 3anpoca U JOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPE0CTaBlIeHUs] MyHUIIMTTIATbHON
yciyru, B uHTerpupoBanusiii ¢ PIII'Y Monyns EMC OV.

21.2.4. O6paboTka M peructpamus 3arnpoca U JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MynununansHoi yenyru, B Mogyne EVC OY.

21.2.5. Tlony4yenue 3asBUTENEM YBEIOMIIEHHM O XOJ€ MPENOCTaBICHMM MyHMIMIIAIBHON YCIIYTH B
Jluunerit kabuner Ha PIITY.

21.2.6. BsaumogeiictBue MyHUIMIIANBHOIO apXWBa W HHBIX OPraHoB, IPEJOCTaBISAIOLINX
roCylapCTBEHHbIE 1 MYHULIUIIAIIBHBIE YCIYTH, YYaCTBYIOLIMX B IIPEIOCTABICHNN MyHUIIMIIAIbHON yCIIyTH U
yKa3aHHBIX B mojapaszaenax 5 n 11 Hacrosiiero AJIMHUHUCTPATUBHOIO PErJIaMEHTa, OCPEACTBOM CHCTEMBI
AJIEKTPOHHOTO MEXBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUSI.

21.2.7. BO3MOXXHOCTh OIUIaThl TOCYJAPCTBEHHOW NOIUIMHBI, WHOW IUIAThl 3a MPEAOCTaBICHUS
MyHUIMIIaIbHOM YCIyTH OCPEICTBOM IEKTPOHHBIX cepBucoB Ha PIIT'Y.

21.2.8. TlomyueHue 3asBHUTEIEM CBEICHHH O XOJ€ MPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH
MOCPEJICTBOM MH(POPMALIMOHHOTO CepBHCa «Y3HATh CTAaTyC 3ampocay.

21.2.9. llonyyenue 3asBUTENIEM pe3yibTara MperocTaBieHus MyHHLIMIANbHON yciayru B JInuHbIif
kabuner Ha PIII'Y B ¢opme 37IeKTPOHHOTO TOKYMEHTa, MOANHUCAHHOIO YCHJIEHHOW KBaIM(PUIMPOBAHHOMN
OIl yNOIHOMOYEHHOr0 [OJDKHOCTHOTO JIMIA MYHUIMNAIBHOIO apxuBa, 3a HUCKIYEHHEM Cllydas,
YKa3aHHOTO B ITYHKTE 6.2 HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMeHTa.

21.2.10. Hanpasnenue >xanoObl Ha pemieHus, aerdcTBus (0e3neicTBusl) MyHUIIMITAIBHOTO apXHBa,
JNOJDKHOCTHBIX JIMIT MyHMIIMNAIBHOTO apXWBa, B IOPSJAKE, YCTAaHOBJIEHHOM B pazfene V HaCTOSILEro
AJIMAHHCTPAaTUBHOIO PErJIAMEHTA.

21.3. TpeGoBanusi k ¢(opmaTam 3ampocOoB W HMHBIX JOKYMEHTOB, IPEICTAaBIsAEMBIX B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIS TPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUMAIBHBIX
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yCIIyT Ha TeppuTopuu MOCKOBCKOW 00J1acTH, YTBEpKIEHBI MocTaHoBiIeHueM [IpaButenbcTBa MoCKOBCKOI
obmacti or 31.10.2018 Ne 792/37 «O6 yrBep:kacHHM TpeOOBaHH K (opmaraM 3asBICHHA M HHBIX
JOKYMEHTOB, IMpPEICTaBIsEMbIX B (OpME 3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
TOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT Ha TEPPUTOPUN MOCKOBCKON 00JIaCTH»:

21.3.1. DneKkTpoHHBIE JOKYMEHTHI PEACTABISIOTCS B CIEAYIONINX (opMaTax:

a) xml — s hopMaTM30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt — st TOKYMEHTOB ¢ TEKCTOBBIM COJICpXKAHHUEM, HE BKJIFOYAIONIMM (GopmMylibl (3a
MCKJIIOUYEHHEM JJOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B)» HACTOSIIETO MYHKTA);

B) xls, xIsx, ods — 1J11 JOKyMEHTOB, COACPIKALTUX PACUETHI;

r) pdf, jpg, jpeg — I JOKYMEHTOB C TEKCTOBBIM COJIEP)KAaHMEM, B TOM YHCJIC BKIIFOYAFOIIUX
dbopMynbl 1 (WiK) rpaduyeckrue n300paxeHus (3a UCKIIIOUEHHUEM JOKYMEHTOB, YKAa3aHHBIX B MOAMYHKTE «B)»
HACTOSAIIETO MYHKTA), a TAK)Ke JOKYMEHTOB € Tpa)UueCKUM COJIep:KaHUEM.

21.3.2. Jlonyckaerca (OpMUPOBAHHE 3JIEKTPOHHOIO  JIOKYMEHTa IYyT€M CKaHHPOBAHMUS
HETOCPEJCTBEHHO C OpWUTHHAJda JOKYMEHTa (MCIOJNBb30BaHUE KONHMM HE JOIMyCKAaeTcs), KOTOpoe
OCYIIIECTBIISICTCS C COXPAaHCHHEM OPUEHTAIIMH OpUTHHANA JokyMeHTa B pa3pemenuu 300-500 dpi (macmtad
1:1) c ucrosb30BaHUEM CIIEIYIOIIUX PEKUMOB:

a) «4epHo-0elnblii» (MpU OTCYTCTBHM B JAOKYMEHTE rpapuuecKux HU300pakeHWil W (UJIM) LBETHOTO
TEKCTa);

0) «OTTeHkKu ceporo» (MpH HAIMYUU B JOKYMEHTE rpaduuecKkux H300paKeHUil, OTIUYHBIX OT
LIBETHOT'O rpauyecKoro n300paxxeHus);

B) «IBETHOW» WIIM «PEXHM IIOJHOW IBerornepenayn» (MpU HAIMYAA B JOKYMEHTE I[BETHBIX
rpaduyeckux n300paskeHuM JIMOO IBETHOTO TEKCTA);

I') COXpaHEHHEM BCeX ayTEHTHYHBIX MPH3HAKOB MOUIMHHOCTH, & UMEHHO: Ipad)uv4ecKoi MOAIUCH
TIMIIa, TIeYaTH, YIIIOBOTO IITamIa OJiaHka;

J1) KOJIM4ecTBO (haii;IoB JOIKHO COOTBETCTBOBATH KOJMYECTBY JAOKYMEHTOB, KaXKABIH M3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpaduecKyto HH(POPMAIIHIO.

21.3.3. DneKTpoHHbBIE TOKYMEHTHI I0OJDKHBI 00€CTIeYHBaTh:

a) BO3MOXKHOCTh MJIEHTU(PULIUPOBATh JOKYMEHT U KOJMYECTBO JIUCTOB B JOKYMEHTE;

6) BO3MOYKHOCTh TMOHMCKAa IO TEKCTOBOMY COJEPKAHUIO JOKYMEHTa U BO3MOXHOCTb KOIMPOBAHMS
TeKcTa (32 UCKITFOUSHUEM CITyJaeB, KOTIa TEKCT SBISIETCS] YaCThIO TpadyuIecKoro N300paKeHuns);

B) COJIEPKaTh OTJIABIIEHUE, COOTBETCTBYIOIIEE CMBICTY M COJICPIKaHUIO IOKYMEHTA;

r) UIsi JIOKYMEHTOB, COJICpPXKalllUX CTPYKTYpPHPOBAaHHBIE IO 4YacTsAM, TJaBaM, pasjeiaMm
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOECIEeYMBAaIOIIME NEPeXo/bl IO OrJaBlIeHUI0 U (WIu) K
COZIep KalIMMCs B TEKCTE PUCYHKAM U TaOJIUIaM.

21.3.4. JlokyMeHTBI, MOJJIeKaIINe MpeAcTaBIeHuIo B popmarax xls, xlsx wim ods, popmupyrorcs B
BUJI€ OTJICIIBHOTO JIEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuManbHO JOMYCTHMBIM pa3Mep NPUKPEIUICHHOTO IaKeTa JOKYMEHTOB HE JIOJDKEH
npesbimars 10 I'b.

22. TpeGoBaHus K OpraHu3anum npeaocrapjaennss MyHununajabHou ycayru B MOI{

22.1. TlpenocraBnenune OecratHoro agoctyna k PIIIY mms momaum 3ampocoB, TOKYMEHTOB,
uH(popMaluy, HEOOXOIUMBIX JJIsi MoJydeHuss MyHULIMIIaIbHOW YCIIYTH B 3JEKTPOHHOM Qopme, a Takxke
MOJIy4eHUE PE3yJIbTaTOB MpEOCTaBICHHS] MYHUIIMTIAIBHON ycayrd B (opMe 3K3eMIULsIpa SIEKTPOHHOTO
JTOKyMeHTa Ha OyMakHOM HOCHUTEJe OCymecTBisieTcs B mobom M®DI] B npenenax teppuropun MoCKOBCKOMA
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oOnactu 1o BbIOOpY 3asiBUTENsE HE3aBHCHUMO OT €ro MECTa XUTENbCTBAa WM MecTa MpeObiBaHus (AJis
(bu3nyecKux JUI, BKJIIOYas WHAMBUAYAJIbHBIX MpeINpUHUMATEe) 1u00 MecTa HaxXOXISHHS (st
IOPUANYECKUX JIUIT).

22.2. Opranmzanusi npegoctaBieHuss MynununanbHoit ycnyru B MOILL ocymectBusiercs B
COOTBETCTBHUHU C COIVIAICHUEM O B3aUMOJCUCTBUU MEXAY YUPEKICHUEM U MyHUIIUIIAILHBIM apXUBOM:

22.2.1. becrumarupiii goctyn 3asButeneit k PIII'Y mnst oGecriedeHns: BO3MOXKHOCTH TOJTYYSHHS
MyHUIIMITATBHON YCIIYTH B 3JICKTPOHHOM (hopme.

22.2.2. Beigaua 3asBUTENIO0 pe3yibTaTa MPEAOCTaBICHUS MYHUIMNAIBHON ycayrd B (Gopme
ANEKTPOHHOIO 3K3EMIUIsIpa Ha OyMa)KHOM HOCHTENE, 32 MCKJIIOUEHHUEM cllydas, YKa3aHHOro B IyHKTe 6.2
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETIaMEHTa.

22.2.3. UndopmupoBanue 3asBUTENCH O TMOpsAAKE MpeaocTaBieHHs MyHHIMIAIbHOW YCIyrd B
M®OII, no uHBIM BOMpPOCaM, CBA3aHHBIM C MPEAOCTaBICHHEM MyHHUIIMITATEHOW YCIYTH.

22.2.4. Bpimauy 3asBUTENIO pe3ynbTaTa IpenocTaBieHUs MyHUIMNAIbHON yCIyru B BHIE
pacreqataHHOro Ha OyMaXHOM HOCHTEJIE IK3EMIUIApa 3IEKTPOHHOIO JJOKYMEHTa;

22.2.5. Vuple ¢(yHKIUHM, YCTaHOBIIEHHbIE HOPMATHBHBIMH TIPABOBBIMH aKTamu Poccuiickoit
®enepanyn 1 MOCKOBCKOH 00J1aCTH, COMVIALICHUSMH O B3aUMOJIEHCTBUU.

22.3. HWndopmupoBaHwe ¢ KOHCYJbTUPOBAaHHUE 3asBUTENIEH O TOPSJAKE MPEIOCTaBICHUS

MyHUIMIIanbHOM YCIyTH, a TAaKKe 110 MHBIM BOIPOCAM, CBSA3aHHBIM C MPENOCTaBIeHMEM MyHHMIIMIIAIBHOU
yciyr, B MO ocymiecTBisitorest OecriiaTHO.

22.4. Ilepeuenr M®I] MockoBckoil 00651aCTH pa3MelleH Ha calTe YUupeKIeHusl.

22.5. B MO®Il wuckmouaercs B3aUMOACHCTBHE 3asgBUTENS C  JODKHOCTHBIMH  JIUIIAMH
MyHHUIIUIIaTBHOTO apXHUBA.

[Tpu BbIaue pesynbrara npepoctasiaeHus ['ocynapcrtBeHHoit ycinyru B MOIl paborHukam MOI]
3ampenaercss TpeboBaTh OT 3asBUTENs IMPEJOCTaBICHUS JOKYMEHTOB, MH(MOPMALMU U OCYLIECTBICHHS
NeNCTBUM, MpenycMOTpeHHbIX MyHKTOM 10.5 HacTosmero AIMUHUCTPATUBHOTO perjiaMeHTa.

22.6. Ilpum mnpenocrtaBieHHMH MyHHUIIMIAIBHON YCIYrd B COOTBETCTBHUM C COIJIAIIEHUEM O
B3aumoeiicTBum pabotHuku M®L] o6s13aHbI:

22.6.1. IIpenocTaBnsaTh Ha OCHOBAaHMHU 3alpOCOB M OOpaIIEHHUI OpraHOB I'OCYJapCTBEHHOM BIIACTU
Poccuiickoit @enepanum, opraHoB rocy1apcTBEHHOM BiacTH cyObekToB Poccuiickoit denepannu, opraHoB
MECTHOTO CaMOYNpPAaBJICHUS, (U3UUYECKUX U IOPUIUYECKUX JIMI HEOOXOAMMBIE CBEAEHHUS IO BOIpOCaM,
OTHOCAIIUMCS K IIOPAJKY IIpenocTasiieHns MyHununansHon ycayru B MOLLL

22.6.2. ObecneunBaTh 3alIUTy WHGOpPMAIMU, AOCTYH K KOTOPOH OrpaHHMYEH B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepanun, a Takke COONOIATh PEKUM OOpaOOTKU M HCIIOJIB30BaHHSA
MEePCOHAIBHBIX JTaHHBIX.

22.6.3. Ilpu BpIIa4e JOKYMEHTOB YCTaHABIMBATh JUYHOCTh 3asgBUTENS HAa OCHOBAHWHU JOKYMEHTA,
YAOCTOBEPSAIONINX JIUYHOCTh 3asBUTENS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepannu, a
TaK)Xe IPOBEPATh COOTBETCTBUE KOMUI NPEICTABISIEMbIX JTOKYMEHTOB (32 HCKIIIOUEHHEM HOTapHalbHO
3aBEPEHHBIX) UX OPUTHUHAIAM.

22.6.4. CobOnronath TpeOOBaHUS COTJIANIICHUH O B3aUMO/ICHCTBUU.

22.7. M®I, ero paOOTHHKHM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepamuu 3a CcOOMOACHHE TpaB CYOBEKTOB MEPCOHANBHBIX JAaHHBIX, 3a COONIO/IEHHUE
3aKoHOmarenbcTBa  Poccuiickori  demepanvy, yCTaHABJIMBAIOIIETO  OCOOCHHOCTH  OOpalieHus C
nH(popManuen, J0CTyl K KOTOPOH orpaHnyeH GeaepaTbHbIM 3aKOHOM.

22.8. Bpen, npuunHeHHBIN (PU3NYECKUM WU FOPUIMYECKUM JIMIaM B pe3yJbTaTe HEHAJICKAIIeTO
ucrionHeHus: 6o HeucnonHeHuss M®I] u ero paboTHHKaMU TOpsAIKA MPEAOCTaBIeHUS MyHUIIUIATBHON
YCIIYTH, YCTAHOBJIEHHOT'O A TMUHUCTPATUBHBIM PErJIAMEHTOM U MHBIMM HOPMATHBHBIMU IIPABOBBIMHU aKTaMH
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Poccutiickoit deneparuu, HOpMaTUBHBIMH MPABOBBIMU akTaMu MOCKOBCKOM o0actu, Bo3meniaetcss MOI] B
COOTBETCTBHUH C 3aKOHOJATeIbCTBOM Poccuiickoit denepannm.

22.9. CranmapT OpraHu3alMH JIEATeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IPEIOCTABICHHS
rOCYy/IapCTBCHHBIX M MYHHUIIUINATBHBIX YCIYyr B MOCKOBCKOW 0OJACTH YTBEPKACH PaCHOPSIKCHHEM
MuHHUCTEpCTBAa TOCYJAPCTBEHHOTO YIIPABIICHUS, WH(GOPMAIMOHHBIX TEXHOJOTHA W CBsI3H MOCKOBCKOM
obmactu ot 21.07.2016 Ne 10-57/PB «O permoHaJlbHOM CTaHAAPTE OpraHU3alMUU JEATEIBHOCTH
MHOTO(YHKITHOHATBHBIX I[EHTPOB TMPEAOCTABICHHUSI TOCYIAapCTBCHHBIX W MYHHUIIMIAIBHBIX YCIYT B
MOCKOBCKOM 00J1aCTH.

II1. Cocras, nocj1e10BaTEJIbHOCTh M CPOKH BBINOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00OBaHUA K NOPSAAKY X BbINOJTHEHUSA

23. Cocras, nocj1e10BaTeJbHOCTb H CPOKH BBINOJHEHHS a/IMUHUCTPATUBHBIX Npoueayp (aeiicTBuii)
NpH npeaocTaBjieHn MyHHIMIIAIBHON YCIYyTH

23.1. IlepeueHb aAMUHUCTPATUBHBIX MPOLIEAYD:

23.1.1. [Ipuem u peructpanus 3anpoca U JOKyMEHTOB.

23.1.2. ®opmupoBaHUE U HANPABICHUE MEKBEIOMCTBEHHBIX WH(POPMAIIMOHHBIX 3allPOCOB B OPTaHbI
(opranuzanuu), y4acTBYIOILIME B NPEJOCTaBICHUY MyHUIIMIATIBHON YCIYTH.

23.1.3. Ompenenienue BO3MOKHOCTH TPeI0CTaBIeHU MYyHUIUITAIbHON YCITyTH.

23.1.4. TlpunsaTHe pemeHus O MpeAoCTaBleHHH (00 OTKa3e B IMPENOCTaBICHWH) MyHHIUTIAIBHOU
ycayru u opopMiIeHre pe3ysbTaTa npeocTaBieHuss MyHUIMNAIbHON YCIIyTH.

23.1.5. Belgaua pesyapTaTa NpeaocTaBieHuss MyHUIIMIIAIBHON yCIIyTH 3assBUTEIIO.

23.2. Kaxnad aAMMHHMCTpaTUBHAs NPOLEypa COCTOUT U3 aIMUHUCTPATUBHBIX AciicTBuil. IlepeueHn
U COJEpKaHNE€ aIMUHMCTPATUBHBIX ACHCTBHUH, COCTABIAIOIIMX KaKIyH aIMHHHCTPAaTHUBHYIO NPOLENYDPY,
npuseseH B [Ipunoxenun 11 x HacTosAeMy ATMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. UcnpapneHue NONYUIEHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MyHULIMNIaTbHOW YCIYTM JOKYMEHTaX OCYILECTBISETCSl IMyTeM IOBTOPHOIO OOpallleHUs 3asBUTENs B
MyHuIMIIaIbHbIN apXUB.

V. lopsaiok u (popMbI KOHTPOJIS 32 HCIOJTHEHHEM AJIMUHUCTPATHBHOIO pPerjiaMeHTa

24. IlopsA0K oCyHIECTBJIEHUS TEKYIIero KOHTPOJIs 32 c00JII0leHNeM U UCIIOJTHEHHeM
OTBETCTBCHHBIMHU JO0I’JKHOCTHBIMH JINLIAMHU Mynuunnanbnoro apxuBa NOJI0KEeH NI
AJIMUHHUCTPATHBHOIO PErJIaMeHTAa U HHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJINBAKIIHX
TpeOOBaHMs K NPeA0CTABJIeHUI0 MyHHIIUNIATBHOM YCJIYIH, 4 TAKKe IPUHATHEM MU pelieHu i

24.1. Texkymmuii KOHTPOJb 3a COOJIOJIEHHEM M WCIIOJTHEHHEM OTBETCTBEHHBIMU JIOJKHOCTHBIMHU
JUIAMH  aIMUHHUCTpAMM ropoJickoro okpyra Mcrpa MockoBckoil 007acTH TMOJO0XKEHUH HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBAHUS
K TMpefocTaBieHH0 MyHUIMNANbHOM YyCIyru, a TakXKe MPUHATUS HMH pPEIIeHUN OCYIIECTBISETCS B
MOPSAJIKE, YCTAaHOBJIEHHOM OPraHM3alMOHHO — pacCHOpPSJUTENIBHBIM aKTOM aJIMUHUCTPALUUA TOPOACKOrO
okpyra Mcrpa MoCKOBCKOH 00JIaCTH, KOTOPBIH BKJIIOYACT MOPSAJOK BBISBICHUS U YCTPAHEHUS HapyIICHHUH
npaB 3asBUTENEH, pACCMOTPEHUS, IPUHATHUS PEIICHUI U MOJATOTOBKY OTBETOB Ha OOpalieHus 3asBuTenei,
COZIep KALIHX >KaJ00bI Ha pelIeHus, AeUCTBHs (0e31eHCTBHIE) JOIDKHOCTHBIX JIHI MYHHUIMIIATbHOTO apXUBa.

24.2. TpeboBaHusIMH K TOPSAAKY © (GopMaM TEKYyIIEero KOHTPOJISI 3a TPEIOCTaBICHUEM
MyHUIIMTIaTbHON YCIYTH SIBISFOTCS:
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24.2.1. He3aBuCuUMOCTSb.

24.2.2. TmarenabHOCTb.

24.3. He3aBUCUMOCTb TEKYILErOo KOHTPOJS 3aKIIOYaeTcs B TOM, YTO JOJKHOCTHOE JIUIIO
aJIMUHUCTpallud  TOpojackoro okpyra HMcrpa MockoBckoil o6nacTd, YHNOJTHOMOYEHHOE Ha  €ro
OCYIIECTBIICHHE, HE HAXOAUTCS B CIY)KEOHOW 3aBUCHMMOCTH OT JOJDKHOCTHOTO JIMIA MyHHIMOATBHOTO
apXuBa, y4acCTBYIOILIErO B MPENOCTaBICHUHM MYyHUIMIIAIBLHON YCIYTH, B TOM YHCIIE HE MMEET OJU3KOro
POJCTBA WJIM CBOMCTBA (POXMTENH, CYNpPYTH, JETH, OpaThs, CECTPHI, a TakKe OpaThbs, CECTPBI, POAUTEIH,
JIETU CYNIPYTOB U CYNPYTH JETEH) C HUM.

24.4. JIoJDKHOCTHBIE JIMIIa  aJMUHHUCTpaIuu Topojckoro okpyra Mcrpa MockoBckod obnactu
OCYIIECTBIISIONINE TEKYIUNA KOHTPOJIb 3a MpeocTaBieHneM MyHUIIMTATbHOM yCIIyTy, 00g3aHbl IPUHUMATh
Mepbl IO MPEIOTBPALICHUIO KOH(PIMKTa UHTEPECOB IIPH MPEAOCTaBIeHUH MYyHUIIMTIATBHON YCIYyTH.

24.5. TmareabHOCTh OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a MpefocTaBieHHeM MyHHIMMaIbHOMI
YCIIYTH COCTOUT B HMCIOJHEHHUU YIMOJIHOMOYECHHBIMU JIMLIAMHU aJMHUHHUCTpPALMH TOpojJcKoro okpyra Mcrpa
MockoBckoit 061acT 00513aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIIIIUM TIOJIPa3ICIOM.

25. IlopsinoK ¥ NepHOANYHOCTD OCYIIECTBJICHUS IVIAHOBBIX H BHEIJIAHOBBIX IPOBEPOK MOJHOTHI U
KayecTBa NpeaocTaBaeHuss MyHHIMNAJIBHON yCJIYrH

25.1. IlopsAnoK ¥ MEepUOANYHOCTh OCYLIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U
KadyecTBa MpeaoCTaBJICHUA MYHHHHHaHbHOﬁ yCiayru YCTaHaBJIIMBACTCA OpraHnu3allMOHHO —
pacnopsAMTEIbHBIM aKTOM aIMUHUCTPALIMK TOpoJcKoro okpyra Mcrpa MockoBckoii 061acTH.

25.2. Ilpu BbIABIEHUU B XOJE NMPOBEPOK HAPYIICHWH HCIOJHEHUS IOJOKEHUN 3aKOHOJATENbCTBA
Poccuiickoit  ®@epepanuu, BKIOYAs MOJIOKEHHS  HACTOAIIET0  AJMHHUCTPATUBHOTO  PErNIAMEHTA,
YCTaHABIIMBAIOIIUX TpeOOBaHMS K MPEAOCTaBICHUIO MyHUIIMTIANbHON YCIIyTH, B TOM YKCIIE 10 Kajgo0am Ha
pemieHus u (unu) aeiictBus (6e3aeiicTBUe) JOMKHOCTHBIX JUI MYHUIIMNANBHOTO apXuBa, MPUHUMAIOTCS
MepbI TI0 YCTPAHEHUIO TaKUX HapyIIECHHUH.

26. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI, MYHHIUNAJBHBIX CJYKAIUX, PAOOTHUKOB
MyHMUIMIIAJIBHOTO APXUBA 32 pPelleHns U aeiicTBusA (0e3eiicTBHE), IPUHUMAEMbIE
(ocymrecTBJ/IsieMbl€) MMH B X0/1€ MpeaocTaBjaeHusi MyHUIIUNAJIBLHON YCJIYTrH

26.1. JIOJKHOCTHBIM JHMIIOM MYHUIIMNAIBHOTO apXHWBa, OTBETCTBEHHBIM 3a IPEAOCTaBICHHE
MyHUIMIATBHON yCIyTH, a TakKe 3a COONIIOJICHUEM IMOpsAIKa MpeaocTaBieHuss MyHUIIMIATbHOW YCIIyTH,
ABJSIETCS.  PYKOBOAUTENb  MYHULMIIAJIBHOIO  apXMBa,  HENOCPEACTBEHHO  IPEJOCTABIISIOLIETO
MyHULIIMTIATBHYIO YCIYTY.

26.2. Tlo pe3ynbpraraM TMpPOBEAEHHBIX MOHUTOPMHIA M TIPOBEPOK, B CIIy4ae BBISBICHUS
HENPAaBOMEPHBIX pelIeHul, AelcTBuil (0e3nelCTBUS) AOHKHOCTHBIX JHI MYHHMIIMIIAJbHOTO apXuBa,
pabotarkoB M®I] n (akTOB HapylICHHS MpPaB W 3aKOHHBIX MHTEPECOB 3asBUTENCH, TODKHOCTHBIC JIHIIA
MyHununaipHOro  apxuBa, pabotHukn MO HecyT OTBETCTBEHHOCTh B COOTBETCTBHU  C
3aKoHOarenbCcTBOM Poccutickon denepanuu.

27. IlonoxeHusi, XapaKTepu3yiue TpedGoBaHus K MOPSAKY U (popMaM KOHTPOJIS 3a
npeaocraBjieHueM MyHUIIUNIAJIBLHOM YCJIYTH, B TOM YHUCJIE CO CTOPOHBI IPAXKIAAH, UX 00beIMHEHUH U
OpPraHu3auuu
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27.1. KoHTponp 3a mnpenoctaBieHuEeM MyYHHMIUMNIATBHOM YCIYTH OCYIIECTBIISIETCS B MOPSAJKE U
¢dbopmax, peycCMOTPEHHBIMU NoApa3aeaamMu 24 u 25 HacTosIero A IMUHUCTPATUBHOIO PErJIaMeHTa.

27.2. KoHTpoip 3a MNOPAIKOM IpeJocTaBi€HUs MyHMLIMIAIBHOM YCIYrM OCYIIECTBIISIETCS
MUHHCTEPCTBOM TOCYAApCTBEHHOT'O YIPaBICHUs, WHPOPMALMOHHBIX TEXHOJIOTUH U CBSI3M MOCKOBCKOM
o0racTd B TOPSAJKE, YCTAHOBIEHHOM paclopspKeHUEeM ykazaHHoro Munucteperea ot 30.10.2018
Ne 10-121/PB «O6 yrBepxaenuu [lonoxenus 06 oCynIeCTBICHUHA KOHTPOJIS 32 HOPSIKOM MPEJOCTaBICHUS
TOCYJapCTBEHHbIX M MYHUIUMNAIBHBIX YCIYT Ha TeppUTOPUM MOCKOBCKOW 0OOJIACTH», HA IMOCTOSIHHOM
OCHOBE (€XKEHEIENbHO), a TaKKe Ha OCHOBAaHUHM IOCTYIUIEHUS B YKa3aHHO€ MUHHUCTEPCTBO OOpaiieHHui
rpaxJaH, HOPUIUYECKUX JIML, HHIUBUAYaJIbHBIX HpeAnpUHUMaTenell o (akrax rpy0oro HapyleHHs
TpeOOBaHUH NPH NMPEeIOCTaBICHUN MyHULIUIIAIBHON YCIYTH.

I[Io  pe3ynbraraM  KOHTpOJS  YINOJHOMOYEHHBIE  JOJDKHOCTHbIE  Jjuua  MuHHCTepcTBa
rOCYJJapCTBEHHOTO YIPaBJIeHUs, UHPOPMALIMOHHBIX TEXHOJIOIUN U CBsI3M MOCKOBCKOH 00J1aCTH MPUHUMAIOT
Mepbl MO MPEAyNPEeXICHUIO, BBIIBICHUIO U IPECEUCHMIO HAPYLIEHUH KOHTPOJsS TpeOOBaHUN mIpu
IIPEAOCTaBICHUA MyHUIIMIIAIBbHON YCIYTH.

B cnydae BbIsBIEHMSI aAMHHMCTPATUBHOIO HApyLIEHUS 10 pEe3ylbTaTaM KOHTPOJIS COCTaBIISIETCS
npoTokon B cootBercTBuHM ¢ Komekcom Poccwmiickoit @epepannu 00 aaMHHUCTPATHBHBIX HAapyIICHHSX,
3akoHoM MockoBckoii obmactu ot 04.05.2016 Ne 37/2016-O3 «Komexkc MockoBckoil o0Omactu 00
aIMMHHUCTPATUBHBIX HAPYLIECHUAX).

27.3. TI'paxngaHe, uX O0OBEAMHEHHs M OpraHu3alMd JUId OCYIIECTBIEHUS KOHTpOIsA 3a
IpefocTaBlIeHneM MyHMIMNAIBHOW YCIYTH C LeJbI0 COOMIOEHUS HOpPSIKa €€ MPEJOCTaBICHUS HUMEIOT
[IpaBO HamNpaBisATh B MUHHUCTEPCTBO TOCYJApCTBEHHOIO YIpPaBlIeHUs, WH(GOPMAIMOHHBIX TEXHOJIOTMH U
cBsI3M MOCKOBCKOW 00s1acTH KanoObl Ha HapylIEHHWE JTOJDKHOCTHBIMH JMIIAMU MYyHUIIMIIaJBbHOTO apXuBa,
pabotarkamMu M®I] nopsinka npenocTaBiaeHuss MyHUIIMTIATBLHOM YCIIYTH, MOBJICKIIIEE €€ HeMpeACTaBICHUE
WIM TpeAOoCTaBICHHE C HapyUIeHHMEM CpOKa, YCTAaHOBJIEHHOTO HAcTOSMIMM AJMUHUCTPATUBHBIM
pErIaMEHTOM.

27.4. TpaxnaHe, HuX OOBEAMHEHHs M OpraHu3alMd JUId OCYIIECTBICHUS KOHTpOISA 3a
[IpeAoCTaBIeHneM MyHHUIIMNIANBHOW YCIyTrd UMEIOT NPaBO HaIpasiaTh B MyHununaapHelii apxus, M®II,
yupeaurento M®L] wuHIuBuAyalbHblE W KOJUIEKTHBHBIE OOpalleHUs C MpeUIOKEHUSAMH  I10
COBEPILLIECHCTBOBAHMIO MOPSAJIKA MPeAOCTaBIeHUS MyHUIIUIATBLHON YCIIYTH, a TAaKXKe JKanoObl U 3asBJIECHUS Ha
neiictBus (Oe3elcTBUE) NOJKHOCTHBIX JUL MyHHIMNANbHOrO apxuBa, paboTHMKOB M®IL] u mpuHsThIe
MMHU pELIEHUs, CBSI3aHHBIE C MpefocTaBIeHneM MyHHIIUTaNbHON YCITYTH.

27.5. KoHTpomp 3a nmpenocraBieHrneM MyHUIIMNAIBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI IPAXK/IAH,
UX OObeAMHEHMH U OpraHu3alMi, OCYIIECTBIAETCS MOCPEICTBOM OTKPBITOCTH JAESITEIbHOCTU
MynununansHoro apxusa, M®I[ npu npenocraBieHur MyHUIUIIAIBHON YCIIYIM, IOJNYyYE€HUS IIOTHOM,
aKTyaJIbHOW W JOCTOBEpHOM HH(pOpMALMU O MOPSAKE MNpPeAoCTaBIeHUs MyHHUIMNAIBHOW YCIYyrH U
BO3MOXXHOCTH JIOCYA€OHOTO paccMOTpeHus: oOpaiieHuii (kajio0) B mporecce NoirydeHuss MyHUIIUIIATbHOMN
YCIIyTH.

V. docyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaI0BAHNS PelIeHUil U 1elicTBU
(0e3neiicTBusl)) MyHMUIMIIAJIBHOTO APXUBA, JOJKHOCTHBIX JUI MyHHMIMNIAJIBHOT O
apxusa, M®II, padorHuxkoB M®I]

28. Undopmanms 115 3aMHTEPECOBAHHBIX JIMI 00 MX NMPaBe Ha J0cyae0Hoe (BHecy1e0Ho0e)
o0:xajioBaHMe eiicTBUil (0e3aeiicTBUS) U (/1K) pelIeHUi, MPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€
npeaocraBjaeHusi MyHUIIUTIAJIBbHOH yCIyTH
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28.1. 3asgBuTeNnb UMEET IPABO HA JToCyieOHOe (BHECYIeOHOE) 00XKamoBaHUe NeUCTBUH (Oe31eiCTBIS)
u (W1M) pelleHui, NPUHATHIX (OCYLIECTBISEMbIX) B XOJ€ MpeAcTaBlIeHHs MyHHIMIANBHOM yciayru
MyHUIMIaABHBIM APXUBOM, JOJDKHOCTHBIMM JIMIAaMM MyHununansHoro apxusa, M®LI, paboTtHukamu
M®I] (nanee — xanobda).

28.2. B cnyuae, korja jkano0a MOJaeTcsl Yepe3 MPeICTaBUTENs 3asBUTENS, B Ka4eCTBE JIOKYMEHTA,
MIOTBEPKIAIOLIETO €r0 MOJHOMOYMSI Ha OCYIIECTBICHHE JEHCTBUH OT MMEHM 3asBUTENS, MOTYT OBITbH
IIPE/ICTaBJIECHBIL:

28.2.1. OdopmieHHas B COOTBETCTBHM C 3aKOHOJATEIhCTBOM Poccuiickoit Denepamnmu
JIOBEPEHHOCTD (ISl PU3HUECKHX JIUIT).

28.2.2. OdopmieHHas B COOTBETCTBHM C 3aKoHojaaTtelbcTBoM Poccuiickoit  deneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs T1e4aThi0 3asBUTEINs (IPH HAIWYUK) U TIOINHCAHHAS PYKOBOJHUTENIEM 3asBUTEIIS
WIH YITOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEINIEM JIULIOM (JUIsl FOPUANYECKUX JIULL).

28.2.3. Konust perieHust 0 Ha3HaAYCHUU Wi 00 m30paHuu au00 MpuKa3a 0 Ha3HAYCHUH (PU3MYECKOTO
JWIa Ha JIOJDKHOCTH, B COOTBETCTBHHM C KOTOPHIM (PM3UYECKOE JUIO 00JajaeT MpaBOM JEHCTBOBATH OT
WMEHHU 3asBUTEI 0€3 IOBEPEHHOCTH (ISl FOPUANUECKHUX JIUIT).

28.3. 3asBUTENIb MOKET OOPATUTHCS C 7KajI000i, B TOM YHUCIIE B CIEAYIOIIUX CIIydasx:

28.3.1. Hapymenue cpoka perucrpanuu 3ampoca O HpeaoCTaBICHUM MyYHULIMNAIBHOM YCIYTH,
KOMIUIEKCHOTO 3arpoca, ykazaHHoro B ctathe 15.1 ®dexnepanbHoro 3akona ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3alK PEJOCTaBICHUS IOCYIaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYI».

28.3.2. Hapyuienue cpoka npenoctaBieHuss MyHUIIUMIIAIbHOM YCIYyTH.

28.3.3. TpeboBanust y 3asBUTENsl TOKYMEHTOB WM HHQOpMAIMK JUO0 OCYIIECTBIEHUS NEHCTBUM,
MIPE/ICTAaBICHUE WM OCYILIECTBICHHE KOTOPHIX HE IMPEeIyCMOTPEHO 3aKOHOAATeNbCcTBOM Poccuiickoit
denepannu U1 TpenocTaBiIeHuss MyHUIUIIAIbHON YCIyTH.

28.3.4. Ortkaza B IpUeMe JIOKYMEHTOB, NPEIOCTAaBIEHUE KOTOPBIX  MPETYCMOTPEHO
3aKkoHoAarenscTBOM Poccuiickoit denepanun ais npeaocTaBieHuss MyHUIUMNAIBHON YCIIyTH, y 3asBUTEINS.

28.3.5. Ortka3a B IpenocTaBICHHH MYyHUIMNAIBHOM YCIyrd, €CIM OCHOBAaHUSA OTKaza He
IIPEAYCMOTPEHBI 3aKOHOAaTenbCTBOM Pocculickon denepanuu.

28.3.6. TpebGoBaHusi ¢ 3asBUTENs MNpPU MPeNOCTAaBICHUM MyHUIUMNATBLHOW YCIyTd IUIaThl, He
IIPEAYCMOTPEHHOM 3aKkoHOAaTenbcTBOM Poccuiickoit denepanun.

28.3.7. Otka3 MyHUIMNAIBHOIO apXHBa, TOJHKHOCTHOTO Jiviia MyHununaisHoro apxusa, M®I],
pabotHuka MOIL][ B wucnpaBieHUM AONYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yJbTaTe
npenocTaBiieHnss MyHUIIMNIaNbHON yCIyTH TOKyYMEHTax 100 HapylIeH!e CpoKa TaKUX UCIPABIICHUH.

28.3.8. HapymeHnne cpoka WIM TMOPSAKAa BbAAYM JOKYMEHTOB IO peE3yjibTaTaM MpPEIOCTaBICHUS
MyHUIUIIaIBbHON YCIYTH.

28.3.9. IlpuocraHOoBiIeHME TMpenoCTaBiIeHUs MYHUIMNAIBHOW  yCIYr'M, €CIIM  OCHOBAHHS
IIPUOCTAaHOBIIEHUS HE NIPEAYCMOTPEHBI 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

28.3.10. TpebGoBanue y 3asgBUTENS MPHU NpeAOCTaBIeHMM MYyHHUIIMIIATBHON yCIYTH JOKYMEHTOB WIIN
nH(pOpMallUK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTb KOTOPHIX HE YKAa3bIBAJIUCH IPU MEPBOHAYAIBHOM
OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX MJIs MpelocTaBieHus MyHMIMNATbHOW YCiIyru, Jud0 B
MpeAOoCTaBIeHN MYyHUIMIIATBLHON YCIIYTH, 3a MCKIIOYEHHWEM CIIydaeB, yKa3aHHbIX B myHKTe 10.5.4
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

28.4. Xanoba nomxHa coepKaTh:

28.4.1. HaumeHoBaHMe MYyYHUIIMNAIBHOIO AapxuBa, yKa3aHUE Ha JIOJDKHOCTHOE  JIMLO
MyHUIMIIaIbHOTO apxuBa, HauMeHoBanue ML, yka3zaHue Ha ero pykoBoauTens u (WiIu) pabOTHHKA,
penieHus u aelictBus (6e3aeiicTBIE) KOTOPBIX 00KATYIOTCA.
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28.4.2. ®amunuio, UMs, OTYECTBO (IIPU HAIMYHUH), CBEICHUS O MECTE >KUTEIIbCTBA 3asgBUTENS -
¢buznyeckoro Jjuia MO0 HAMMEHOBAaHUE, CBEJCHHS O MECTOHAXO0XACHUN 3asBUTEIS - IOPUIUYECKOro JIUIa,
a TaKke HoMep (HoMmepa) KOHTaKTHOro TeiedoHa, aapec (aapeca) 3JAEKTPOHHON MOYTHI (MPU HAIMYWN) U
MOYTOBBIN aapec, MO0 KOTOPHIM JIOJKEH OBITh HAaIPaBJICH OTBET 3asBUTEITIO.

28.4.3. Ceenenusi 00 oOkaldyeMbIX pEIICHUSX U AeHcTBHsIX (Oe3aeiicTBur) MyHHIMITATHLHOTO
apXxuBa, JOJDKHOCTHOTO Jiniia MyHununansHoro apxusa, M®L], paboranka MOLI.

28.4.4. [loBoapl, HA OCHOBAaHMM KOTOpBIX 3asBHUTEIb HE COIJIACEH C PELIEHUEM M JEHCTBUEM
(6e3neiictBueM) MyHMIIMIANBHOTO apXWBa, JAOHKHOCTHOrO Jjuila MyHunmnaibHoro apxusa, MO®II,
pabornuka M®II. 3asButeneM MOryT ObITh MPEACTABICHBI JOKYMEHTHI (IIPU HAIMYWU), TOITBEPKIAIOIINE
JIOBOJIbI 3aBUTEIIS, INOO UX KOIHUU.

28.5. XKanoba mogaercst B mUCbMEHHON (popme Ha OyMa)KHOM HOCUTENE, B TOM YHCIIe HAa JIMYHOM
npueme 3asBUTENA, IO 10UTe, INO0 B ANEKTPOHHOH (hopMe.

B cnyuae mnonmaun xkanoObl MpU  JIMYHOM IpUeMe 3asBUTENb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIOUIMI €ro JINYHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoit denepanum.

[Ipu nonave kanoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B IyHKTE 28.2 HACTOSIIETO
AJIMUHUCTPAaTUBHOIO pErjaMeHTa, MOTyT ObITh NPEACTaBIE€Hbl B (OpPME HIIEKTPOHHBIX JOKYMEHTOB,
noanucaHHeix npoctoii D11 ynonnomodyennoro nuia. [Ipu 3ToM JOKYMEHT, yI0CTOBEPSIOLINI JINYHOCTD, HE
TpeOyercs.

28.6. B anektponHo# opMme xanobda MOKeT ObITh MoJjaHa 3asBUTEIEM TOCPEICTBOM:

28.6.1. OdunmansHoro caiita [IpaBurensctBa MockoBckoit o0nactu B ceTu IHTepHeT.

28.6.2. OdunmanpbHOro caiita aAMMHHMCTpalMU ropojackoro okpyra Mcrpa MockoBckoil oGnactuy,
M®I], yupenurens M®DIL] B cetu uTepHeT.

28.6.3. EII'Y, 3a uckiroueHHWeM >kajio0 Ha pemeHus u jaeucTBus (OesneiictBue) MOPL] m ux
PabOTHHKOB.

28.6.4. PIII'Y, 3a wuckiroueHueM xajao0 Ha pemeHus u aeiictBus (6e3mericteue) MOIL[ u ux
pabOTHHKOB.

28.6.5. dexepanbHON TOCYAApCTBEHHOM WH(POPMALMOHHOM CHUCTEMBI, OOecreduBaroLIeil mporecce
nocyneOHoro (BHecyqeOHOro) oOKaloBaHUsI pelIeHHi W JeicTBuil (0e3MeHCTBUS), COBEPIICHHBIX MpU
MPEJOCTaBIEHUN TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX YCIYT, 32 UCKIIOUEHHEM >Kalio0 Ha pelIeHUs U
neiictus (6e3aeiicTBIEe) MHOTOQYHKIIMOHAIBHBIX LIEHTPOB U UX PAOOTHUKOB.

28.7. B MyaunumansaoM apxuse, MOL], yapenurensivmu M®OL], MuHHCTEpCTBOM roCyAapCTBEHHOTO
yhOpaBieHusi, HHPOPMAIIMOHHBIX TEXHOJNOTMH H  CBSI3M  MOCKOBCKOM  005acTH  ONpenesstoTcs
YIOJTHOMOYEHHBIE JIOJDKHOCTHBIE JTUIA U (W) paOOTHUKH, KOTOpPbIE 00€CIIeYNBaIOT:

28.7.1. Ilpuem u peructpanuio xanoo.

28.7.2. HanpaBieHue ajao0 B yIOJHOMOYEHHBbIE Ha MX paccMOTpeHHe MyHUIMNAIbHBIA apXuB,
M®LI, yupeaurento MOPLI, MuHHCTEPCTBO rOCYAaPCTBEHHOTO YIPABJICHUS, HH(POPMAITMOHHBIX TEXHOJIOTUI
U CBA3M MOCKOBCKOM 007acTH B COOTBETCTBMM C MyHKTOM 29.1 Hacrosiero AIMHHUCTPAaTHBHOTO
periaameHTa.

28.7.3. PaccMmoTpeHue 3kajio0 B COOTBETCTBUM C TpeOOBaHUAMHU 3aKOHOJaTenbcTBa Poccuiickoii
denepanuu.

28.8. Tlo pesynbpratam paccMoTpeHUs *)ano0sl MyHununaneueii apxu, M®ILI, yupenurens MOILI,
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIIpaBJICHUS, WH(POPMAIMOHHBIX TEXHOJIOTMH M CBSI3U MOCKOBCKOM
00JIaCTH MMPUHUMAET OJTHO U3 CIEIYIOIINX PEeIICHUI:

28.8.1. XKanoGa ymoBieTBopseTcsi, B TOM 4YHCIE B (OpME OTMEHBI MPHHATOTO pEIICHHS,
WCTIPABJICHUSl JIONMYIICHHBIX OMNEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe IPEAOCTABICHHUS
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MyHHULMIIaIBbHON YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBHUTEII0 ACHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE
MPEyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

28.8.2. B ynoBneTBOpeHHH >KajoObl OTKA3bIBAETCSA MO OCHOBAHMAM, NPEIyCMOTPEHHBIM IYHKTOM
28.12 nacrosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

28.9. Ilpu ynoBneTBOpeHUH kanoObl MyHununaapHbeii apxuB, MO®ILl, yupenurens MOII,
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIIPaBJICHUS, WHPOPMALMOHHBIX TEXHOJOTMHA M CBS3M MOCKOBCKOM
00JIaCTH MPUHUMAET MCYEPIBIBAIOLINE MEPhI M0 YCTPAHEHUIO BBIABICHHBIX HAPYIICHUH, B TOM YHCIE IO
BbIaue 3asgBUTENIO0 pe3yibTaTa MyHununanbHoM yciyru, He moszasHee 5 (Ilsatm) paboumx nHei co nHA
IIPUHATHS PELICHHUS, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccnlickoit denepanuy.

28.10. He mo3agHee mHA, CIAEAYIONIETO 3a JHEM HPUHATHS PEIICHUS, YKAa3aHHOIO B NMYyHKTE 28.8
HACTOSIEro AJMUHUCTPAaTHMBHOIO pEIrJIaMEeHTa, 3asBUTENI0O B NHCbMEHHOW (opMe U N0 KeJaHHIo
3agBuUTENS B 3JEKTPOHHOM (opMe HampapisieTCss MOTUBHPOBAHHBIM OTBET O pe3yjbTaTaX PacCMOTPEHMS
KaJIOOBbI.

OTBeT 1o pe3yibTaTaM pacCCMOTPEHUS KAIOObI MOAMUCHIBAETCS YIIOJHOMOYEHHBIM Ha PACCMOTPEHHE
XKajmoObl JTOJDKHOCTHBIM JIMIIOM MyHUIIMIANBHOTO apxuBa, padotHukomM MOLI, yupemurenss MODL],
YIOJHOMOYEHHBIM  JODKHOCTHBIM ~ JIMIOM  MUHHCTEpCTBA  TOCYJAapCTBEHHOI'O  YIpPaBJICHUS,
MH(GOPMALMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM 007aCTH COOTBETCTBEHHO.

I[To xenanuto 3asBUTENS OTBET IO Pe3yibTaTaM PACCMOTPEHUs KaJ00bl MOXKET OBbITh MPEJCTABICH
HE TMO3JHEE JHA, CIEeIYIOIEro 3a JTHEM HpPUHATUS pelieHus, B (opMe 3IJIEKTPOHHOIO JOKYMEHTa,
nopnucanHoro OIl  yrmoJHOMOYEHHOro Ha PacCMOTPEHHE JKaloObl JODKHOCTHOrO Juua U (Win)
MynununansHoro apxusa, M®LI, yupenurens MO®PL[, MuHucrepcTtBa rocyiapCTBEHHOTO YIpPaBJICHUS,
MH(OPMALIMOHHBIX ~ TEXHOJOTMH U  CBSI3U  MOCKOBCKOM  005acTH, BMJI KOTOpPOM  YCTaHOBJIEH
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

B cnyuae mpusHaHus kanoObl MOJUIeXKalleld YAOBICTBOPEHUIO B OTBETE 3asBUTENIO JAETCS
uHpopManus O JEeHCTBUAX, OCYILECTBIAeMbIXx MyHununaasHeiM apxuBoMm, M®ILI, yupenurenem MOPL], B
LEJSIX HE3aMEJIMTENBHOTO YCTPAHEHUS BBIABICHHBIX HAPYIIEHUH NPU OKa3aHUM MyHUIMIIAIBHON YCIIYTH,
a TaKKe MPUHOCATCS M3BMHEHMS 3a JOCTaBJICHHbIE HEY100CTBa M yKa3bIBaeTCs MH(opMaIus o JalbHeHmux
JeUCTBUAX, KOTOPbIE HEOOXOAUMO COBEPIINUTH 3asBUTEIIO B IIEIAX MOMydeHUss MyHUIIMIAIbHON YCITyTH.

B cnywyae mpusHaHus >kaynoObl, HE MOJUIeKallell yIOBIETBOPEHUIO, B OTBETE 3asBUTENIO JArOTCA
apryMEHTHPOBAHHBIE PA3bsICHEHHSI O MPUUYMHAX IMPHUHITOrO pEIIeHUs, a Takke HHPopMalus o MOopsaKe
00aJIoBaHUS! IPUHATOTO PELICHHUS.

28.11. B oTBeTe no pe3ysibTaTaM pacCMOTPEHUS Kal00bl YKa3bIBAIOTCS:

28.11.1. HaumenoBanue MynununaneHoro apxuBa, M®II, yupenurens MO®IL], paccmoTpesiiero
KanoO0y, TOJHKHOCTb, (aMHIIUs, UMsI, OTYECTBO (IPU HAJIMYUM) JOJDKHOCTHOTO JMIA M (Miu) paboTHHKA,
MIPUHSBIIETO PelIeHHe Mo Kajooe.

28.11.2. Homep, nata, MeCTO NpPHUHSITHUs PEILIEHUS, BKJIKOYas CBEAEHUS O JOJDKHOCTHOM JIMLE,
paboTHUKe, pelieHne UK JeicTBUe (0e3eiiCTBIE) KOTOPOTO 00XKaTyeTcsl.

28.11.3. ®amunus, uMs, 0TYECTBO (MIPU HATMYMH) WIM HAUMEHOBaHHE 3asBUTEISL.

28.11.4. OcHoBaHUs U1l IPUHATHS PELISHMUS T10 JKano0e.

28.11.5. IlpunsToe mo xajnode penieHue.

28.11.6. B cnyuae ecnu »kano0a TpuU3HAaHAa OOOCHOBAHHOM - CPOKHM YCTPAHCHHS BBISBICHHBIX
HapylIeHUH, B TOM YHCJIE CPOK IIPENOCTABICHUS pe3yJabTaTa MYHULUINAIBHONW YCIyrd, a TakKke
uHpopManus, ykazanHas B myHkte 28.10 HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTa.

28.11.7. Undopmanus o nmopsiake 00KaloBaHUS MPUHATOTO 10 5KajI00e pereHus.
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28.12. Mynununanehbii apxuB, M®IL, yupenutenr M®IL], MuHuCTEpCTBO TOCYIAPCTBEHHOTO
yrpaBiieHus, THHOPMAITMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOI 00JaCTU OTKa3bIBAET B YAOBIECTBOPEHUU
KaJIOObI B CIICAYIOMIUX CIydasx:

28.12.1. Hanu4uus BCTYNUBIIETO B 3aKOHHYIO CHITY PEIICHUs Cy/a, apOUTPaKHOTO CyJa o Kajaode o
TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHUSM.

28.12.2. Tlomaum »XanoObl JHUIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccuniickoit denepanumu.

28.12.3. Hanuums pemieHuss mo »ano0e, NMPUHATOTO paHee B COOTBETCTBHU C TPeOOBAaHUSIMHU
3akoHoAarenbcTBa Poccuiickoit denepanv B OTHOLIEHUHM TOTO e 3asBUTENS U IO TOMY K€ MPEAMETY
KaJIOOBbI.

28.13. Mynuuunanessii apxuB, M®L[, yupenurenrs M®PL[, MuHuUCTEPCTBO TrOCYAapCTBEHHOIO
yIpaBJeHus, UHPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3M MOCKOBCKOI 00JIacTH BIIpaBE OCTAaBUTH kanoly 0Oe3
OTBETA B CIEIYIOMIMX CIIydasX:

28.13.1. Hanmuuus B kanoOe HEIEH3YPHBIX JIMOO OCKOPOWTENBHBIX BBIPAKEHUH, yrpo3 >XU3HHU,
3JI0pPOBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIA, pAOOTHUKA, a TAK)KE WIEHOB €r0 CEMBHU.

28.13.2. OTCyTCTBUS BO3MOXKHOCTH NPOYHTATH KAKyIO-THOO YacTh TEKCTa JKaJ00bl, (aMUIIHIO, UMS,
0TYeCTBO (TpU HAMMYWK) U (W) TIOYTOBBIN ajipec 3asBUTEINsI, YKa3aHHBIE B JKanooe.

28.14. Mynuuunanessii apxuB, MO®L, yupenurenrs M®PL[, MuHuUCTEPCTBO TrOCYAaPCTBEHHOIO
yIpaBieHUs, UHPOPMAIIMOHHBIX TEXHOJOTHUH U CBs3M MOCKOBCKON o0nactu cooOmaer 3asBUTENO 00
OCTaBJICHHH kajlo0bI 0e3 oTBeTa B TeueHue 3 (Tpex) pabounx qHel co THS PErHCTPALUH KaI00bI.

28.15. 3agButens BIpaBe 00XajloBaTh HPHUHSITOE MO >KajnoOe penieHue B CyJeOHOM MOpSIKE B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccniickoit denepanun.

28.16. B cnmyuyae ycTaHOBJEHMsI B XOJle¢ WM MO pe3yJbTaTaM PAacCMOTPEHHUS >Kajlo0bl MPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO TpaBOHApPYIICHUS, MpEaycMOTpeHHOTo cTaThelt 5.63 Kopekca Poccuiickoit
@enepanu 00 aJAMUHUCTPATUBHBIX IPABOHAPYILIEHUSAX, WM TPHU3HAKOB COCTaBa IPECTYMJICHUS
JOJDKHOCTHOE JIMLO MM pabOTHMK, YIOJHOMOYEHHBIH Ha pacCMOTpEHHE >Kajod, He3aMe UIMTEIbHO
HaIlpaBJIsieT UMEIOIIHUECS MaTepralbl B OPraHbl IPOKYpPaTypBhI.

B cnyyae ycraHOBIeHMS B XOJie WIH IO pe3yjibTaTaM pPacCMOTPEHHUs KaloObl MPU3HAKOB COCTABA
aJIMUHUCTPATUBHOTO MPAaBOHAPYLIEHUS, NMPeIycMOTpeHHOro crathsiMu 15.2, 15.3 3akoHa MoOCKOBCKOIA
obmactu ot 04.05.2016 Ne 37/2016-O3 «Komexc MockoBckoir o6mactd 00 agMUHHUCTPATHUBHBIX
MIPaBOHAPYUICHUSIX», JOJHKHOCTHOE JIMIIO WM PabOTHHUK, YHNOJHOMOYEHHBIH Ha pPacCMOTpPEHHUE Kayoo,
HE3aMe/UINTEIIbHO HAaINpaBisieT HMMEIOIIMEcs MaTepHalibl B OpraHbl MPOKYpaTyphl M OJHOBPEMEHHO B
MUHHCTEPCTBO TOCYIAPCTBEHHOTO YIpaBJieHUs, MHGOPMAIIMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOM
o0acTH.

28.17. MynununanbHblil apxus, MOLI, yupenurenn ML obecnieunBaot:

28.17.1. OcHaiieHue MeCT mpuema xanoo.

28.17.2. HWudopmupoBanue 3asBUTENCH O TOPSAKE OOXKaJIOBaHUS pEUICHUH U JeHCTBUI
(6e3neiicTBusA) MyHHIIMTIATBPHOTO AapXWBa, JOJKHOCTHBIX JiMIl MyHunumagapHoro apxmBa, MO®II,
pabotHukoB M®IL] mnocpenctBoMm pasmelieHuss HHQOpPMAIMM Ha CTEHAAaX B MECTaX MpeAoCTaBICHUS
MYHUITUTIATILHON YCIIYTH, HAa O(QUIIMAIBHOM CalTe afMUHUCTPAIIMU Topojckoro okpyra Mcrpa MockoBckoit
obnactu, MOII, yupenureneit MOLI, PIIT'Y.

28.17.3. KoncynbTupoBaHue 3asBUTENCH O TMOpsAAKE OOXKAJIOBaHUA pEHICHUH U JEeHCTBHMA
(Oe3neiicTBusl) MyYHUIMIAIBHOTO apXUBa, MJOJDKHOCTHBIX JMI MyHununanesHoro apxusa, MOII,
pabotHrkoB M®LI, B ToM yncie 1o Tenedony, 3JIEeKTPOHHON MOYTe, IPU JINYHOM IIPHEME.
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28.17.4. 3akirodyeHue COrjalleHU O B3aMMOJCHCTBMM B 4acTu ocyimiectBieHus MOPI] npuema
Xayi00 1 BbIIauy 3asBUTENSIM PE3yJIbTaTOB PACCMOTPEHUS Kaloo.

28.17.5. ®opmMupoBaHUE U MPEJICTABICHUE B MOPSJIKE U CPOKH, YCTAHOBJIICHHBIEC 3aKOHOIaTEIbCTBOM
Poccuiickoit denepanyu, OTYETHOCTH O MOJYYCHHBIX W PACCMOTPEHHBIX XKajoOax (B TOM 4YHUCIE O
KOJINYECTBE YJIOBJICTBOPEHHBIX W HEYAOBJICTBOPEHHBIX Kaj00), 32 HMCKIIOUYEHUEM JKalI00 Ha peleHHs U
neiictBus (6e3neiicteue) M®LL, pykoBoauTens u (nim) padotaruka MOILI.

28.18. CBeneHust 0 CoAep KaHUU Kan00 MOAJEeKaT pa3MEIIeHUI0 B (eepaaIbHON TOCYAapCTBEHHOM
nH()OPMAIIMOHHON cHUCTEMe, OO0eCTeunBaroIeld mpoiecc aocyAcOHOro (BHECYAeOHOro) o0XKaloBaHUs
pemieHuid © JedcTBUil  (Oe3eHCTBUS), COBEPIICHHBIX MPU MNPEJOCTABICHUH TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT, B COOTBETCTBUU ¢ TpeboBaHusMu [lonoxkenus o denepanbHOil rocyaapcTBEHHOMN
nH(OPMALIMOHHON cucTeMe, oOecreunBaronield mpouecc aocyAeOHoro (BHeCyneOHOro) o0anoBaHUs
pemieHuid u JedcTBUil  (Oe3eHCTBUS), COBEPIICHHBIX TMPU MPEIOCTaBICHUH TOCYJApPCTBEHHBIX H
MYHULUIIAIBHBIX YCIYT, YTBEPKIECHHOro rnocraHoBieHueM IIpaBurenscrBa Poccuiickonn ®denepanuu ot
20.11.2012 Ne 1198 «O denepanpHOi TOCyaapCcTBEHHONH WH(POPMAIMOHHON CHCTEME, 00eCIeYnBaroIeH
MPOILIECC JIOCYAeOHOTO (BHECYNEOHOT0) 00KATIOBAHUS PEUIICHUH U NEHCTBHUM (O€31eCTBHSI), COBEPIIICHHBIX
MIPU IPEOCTABICHUH TOCYJAPCTBEHHBIX U MYHHIIUIIATBHBIX YCIIYT».

29. Opranbl rocy1apcTBeHHOI BJIACTH, OPTaHU3ALMHU U YIIOJTHOMOYEHHbIE HA PACCMOTpeHHE
7KaJI00bI JINIA, KOTOPBIM MOKeT ObITh HANpaBJeHa kaj100a 3asgBUTEsl B 10CyAeOHOM
(BHecy1e0HOM) MOPsIAKE

29.1. XKanoba mnonaercs B MyHunmnaneHelii apxuB, M®L], npenocraBusmne MyHHUIIUNIATBHYIO
YCIIYTy, TIOPSJIOK MPEAOCTaBICHUSI KOTOPOH OBLIT HAPYIIIEH BCIEJACTBUE PEUICHUN U IelCcTBHM (0e31eCTBuS)
MyHULIMIIaTBHOTO apXHBa, JOKHOCTHOrO Jnna MyHununaiabHoro apxusa, M®II, paborHuka M®L|, u
paccmatpuBaercss MyHUIMIAIbHBIM apxuBoMm, M®PI[ B mopsike, yCTaHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanun.

29.2. XKanoby Ha pemieHus: u AeiictBus (O6e3neiicTBre) MyHHUIIUIIATBLHOTO apXWBa MOXHO IOJAATh
I'y6epunaTopy MockoBckoit o6mactu.

29.3. XKanoOa Ha pemenus u aeiictBus (6e3aeiictBue) pabotHruka M®IL] nmomaercs pyKOBOIUTEINIO
M®OII.

29.4. Kanoba na pemenus u aecteus (0e3meiicteue) M®II nomaercs yupenurento MOI] niu B
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIIpaBJIEHUs,, MWHPOPMALMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOM
obnmactu. B coorBerctBUM ¢ mocraHoBieHueMm I[IpaButenscTtBa MockoBckoi obmactu ot 02.09.2019
Ne 570/27 «O6 ompeneneHUn NOJKHOCTHBIX JIUI[, YIOJHOMOUYCHHBIX Ha MPUHATHE )KajJo0 Ha peleHHs U
neiictBust  (Oe3neficTBUE) MHOTO(PYHKIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIIYT, U BHECEHUU W3MEHEHHMH B moctaHoBiieHHe [IpaButenbcTBa MOCKOBCKOH 00sacTu
ot 08.08.2013 Ne 601/33 «OG6 yrBepxkaeanu [lonoxenus 00 0COOCHHOCTSAX MOAAYN B PACCMOTPEHUS Kall00
Ha peleHus U AeUcTBUs (Oe3/1eiCTBHIE) UCIIONHUTEIbHBIX OPraHOB roCyIapCTBEHHON BiacTH MOCKOBCKOM
o0nacTy, TNPEeAOCTaBISIIONINX TOCYAApCTBEHHBIE YCIYrHM, M HX JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX
IPaXIAHCKUX CIYXallUX HCIIOJHUTEIBHBIX OpPraHOB T'OCYJapCTBEHHON BiacTh MOCKOBCKOW 0061acTu»
JOJKHOCTHBIMU JIMLIAMH, YIOJHOMOYEHHBIMU Ha MPHUHITHE Kajlo0 Ha pelieHus u neicTBus (0e3neicTBue)
M®II sBAsIOTCS MHHHUCTP TOCYAApCTBEHHOTO YIpaBJICHUS, WH(OPMAIMOHHBIX TEXHOJOTHH M CBS3H
MockoBckoil 00JaCTH, 3aMECTUTENIb MHUHHUCTpa TOCYJAapCTBEHHOIO YIpaBJICHUS, HWH(GOPMAIIMOHHBIX
TEXHOJIOTUH U CBsA3U MOCKOBCKOW 00J1aCTH, KypUPYIOIIHMHA BOIPOCHI OpraHn3anuu nestensHoctd MOLI.

29.5. Ilpmem xamo6 B mnHUChMEHHOH (opMe Ha OyMaXHOM HOCHTENE OCYIIECTBISICTCS
MynununaneHbiM — apxuBoM, MO®PI], B wMecte, rae 3asgBuTeNb NOAABal 3alpoCc HA MOJy4YEHHUE
MyHUIMTIATLHOM yCIyTH, HAPYIICHHWE TMOPSIKa KOTOPOW oOamyercs, JuOo B MecTe, Te 3asBUTEIIEM

MOJyYEH pe3yJIbTaT yKa3aHHOW MyHHIIMTIaTbHON YCITYTH.


https://login.consultant.ru/link/?rnd=1A232A963C154EBD03E7997ADB60801E&req=doc&base=LAW&n=311791&dst=100020&fld=134&REFFIELD=134&REFDST=100197&REFDOC=297735&REFBASE=MOB&stat=refcode%3D16876%3Bdstident%3D100020%3Bindex%3D150&date=01.10.2019

31

[Tpuem >xano6 B mucbMeHHOH GopMe Ha OyMa)KHOM HOCHTEINE OCYIIECTBIsETCS yupeauteiaeM MOI]
B MecTe (PaKTUUECKOro HaxOoxXkJeHHs yupenuTens. Bpems npuema »xajno0 JAOJKHO COBNAAATh CO BPEMEHEM
pabotsl yupeautesns MOII.

[Tpuem xano0 B mucbMeHHOW (opme Ha OyMa)KHOM HOCHUTEJIE OCYHIECTBIsieTcss MUHHCTEPCTBOM
TOCYJapCTBEHHOTO YIpaBlIeHUs, HH()OPMAITMOHHBIX TEXHOJIOTHHA U CBA3HM MOCKOBCKON 00JacTH MO MECTy
ero pabotel. Bpems mpuema xanod JOHKHO COBMAATh CO BpEMEHEM pabOThl yKa3aHHOTO0 MUHHUCTEPCTBA MO
MECTY €ro paboTBhl.

29.6. Xamoba (3a HCKIIOYEHHWEM IKajJoObl Ha pemeHus W gAeiictBus (6esneiictBue) MOLI,
pykoBoautens u (nin) paborauka M®I]) Mmoker ObITh MoaHa 3assBuTeneM yepes MDII.

[Tpu nocrymienun xanoosr MOIL] obecnieunBaeT ee nepenadyy B MyHUIIUITATLHBINA apXUB B MTOPSIIKE
U CPOKH, KOTOpbIE YCTaHOBJIEHBI COIVIallleHHeM O B3aumojeictsuu Mexay MOL[ m MyHununanbHbIM
apXMBOM (Jlajiee - COIVIALIeHWE O B3aMMOJICHCTBMM), HO HE IO3JHEE CIEAyIoLero padodero AHs CO AHS
MOCTYIUICHHUS KaJIOOBI, IPU 3TOM CPOK PACCMOTPEHUS ’KaJI00Bl MCUUCIIACTCS CO JHS PETUCTPAIMH KaTOObI B
MyHuIMIIaIbHOM apXUBE.

29.7. XKanoba, moctynusmas B Myaununaneseiid apxus, MOL], yupeaurenro MPL], MunuctepcTBoO
TOCYJapCTBEHHOTO YIPaBJICHUs, HH(OPMAIIMOHHBIX TEXHOJIOTHNA M CBS3M MOCKOBCKON 00JaCTH, TOIJICKUT
perucTpanyy He Mo3aHee ClIeAyIoIIero pabo4yero JHs cOo JHS €€ MOCTYIICHHUS.

XKanoba paccmarpuBaercs B Teuenue 15 (IlsatHaguarn) pabouux qHEN co HA ee perucrpauuu (eciau
Oosiee KOPOTKHE CPOKHM PAcCMOTPEHMs >KajJo0bl HE ycTaHOBIEHbl MyHuIUDAIbHBIM apxuBoM, MOII,
yupeaureneMm M®L], MUHUCTEPCTBOM T'OCYAApCTBEHHOIO YIpaBiIeHUs, UHOOPMAILIMOHHBIX TEXHOJOTHH U
cBsi31 MOCKOBCKO#1 0071aCTH).

29.8. B ciuywae oO0xanoBaHHs OTKaza MyHHIIMNIAIBHOTO AapXxuBa, JOJKHOCTHOTO JIUIIA
MynununansHoro apxuba, M®Il, pabotHuka MO®IL] B npueme AOKYMEHTOB Yy 3asBuTeNsd MO0 B
WCIPABJIEHUU JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B cCiy4yae oOanoBaHUs 3asBUTEIEM HapYLICHHS
YCTaHOBJICHHOTO CPOKa TAaKWX MCIPaBICHMH kanoba paccMmarpuBaercs B TedeHue 5 (IIartu) pabouux nneit
CO JHS €€ PETUCTPALINH.

B ciydae ecnu xano6a nonana 3assurenaeM B MyHununanessiit apxus, M®L], yupeaurento MOIL, B
KOMIIETEHIHIO KOTOPOI'0 HE BXOAMT MPUHATHE pelieHus no xanode, B TeueHue 3 (Tpex) pabouux anel co
JHS PEerucTpaluy Takod KajmoObl OHa HaNpaBiseTcs B YIOJHOMOUYEHHBIH Ha €€ paccMOTpeHHe
rocynapctBeHHbll opran, MO®ILI, yupeautremto MO®ILl, o yem B mnuceMeHHOW (opme uHbopmupyercs
3asBUTEIIb.

[Ipy 5TOM CpOK paccMOTpeHHs KajloObl MCUUCISETCS CO JHS PErucTpaluu >Kajio0bl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHE TocyaapcTBeHHOM oprane, MO, yupenurenem MOII.

30. Crioco0b1 mHpopMupoBaHus 3asBUTe el 0 MOPsSIAKe NMOAA4YH U PACCMOTPEHHS KaJI100bI, B TOM
yucie ¢ ucnogabzosanuem PIITY

30.1. 3asBuTenn WHGOPMHUPYIOTCS O TOPSIKE MOJAYM W PACCMOTPEHUH KaJoObl, B TOM YHCIE C
HUCIOJIb30BaHHUEM PIIT'Y, crocodamu, MPeAyCMOTPEHHBIMHA MOAPA3IEIIOM 3 HaCTOSIIECTO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

30.2. Undopmanms, yka3aHHas B pasfene V HacTosmero AJMUHUCTPATUBHOTO perjiaMeHTa,
MOJUIEXKHUT 00s3arenbHOMy pasmenienuto Ha PIITY, odunmansHOM caiite MyHHIMIAIBHOTO apXHBa, a
TaKXe B TOCY/apCTBEHHON MH(OpMarmoHHO! cucteMe MocKoBckoi obnactu «PeecTp rocynapcTBEHHBIX U
MYHUIUTATBHBIX YeayT (QyHKIMT) MOCKOBCKOW 00IaCTH».
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31. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJIMPYIOINX MOPSAA0K A0CYy1eOHOT0
(BHecy1eOHOTr0) 00:kajI0BaHNs pelieHUil U aeiicTBHi (0e3aeiicTBU) MyHMIMIIAJIBLHOTO apXUBa,
AOJKHOCTHBIX Jinl MyHununanasHoro apxusa, M®II, padoraukos MPI

31.1. HocyneOHblii (BHECYIEOHBIN) MOPSAOK OOXaloBaHHWSA JCUCTBUN (Oe3aecTBUSA) W (WIN)
pElIeHUi, MPUHATHIX B XOJ€ MpeAcTaBieHuss MyHUIIMNATbHOM yCIyrd, OCYHIECTBIISAETCS C COOII0EHUEM
TpeboBanuit denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanud NpeIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIUIIATBHBIX YCIYT» B MOPSIIKE, YCTAHOBICHHOM MOCTaHOBIeHHEeM [IpaBurenscTBa
Mockosckoii oomactu ot 08.08.2013 Ne 601/33 «O06 yrBepxkaerunn [lonoxkeHus: 06 0COOEHHOCTSX TOIAYH U
paccMoTpeHHsI ka0l Ha penieHus U AeicTBUs (0e31eHCTBUE) UCTIOTHUTEIBHBIX OPraHOB TOCYIapCTBEHHON
BIacTH MOCKOBCKOW 00JacTH, MPEIOCTABISIONIMX TOCYAapCTBEHHBIC YCIYTH, U MX JODKHOCTHBIX JIHII,
TOCY/IapCTBCHHBIX ~TPAXKIAHCKUAX CIY)KallMX HCIIOJHUTEIBHBIX OPraHoOB TOCYJAapCTBEHHOW BJIACTH
MockoBckoil 001acTu, a Takke MHOTO(YHKIIMOHAIBHBIX IIEHTPOB IMPEIOCTABICHUS TOCYJApCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT MOCKOBCKOM 001acTH U UX PaOOTHHKOBY.
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[Tpunoxenue 1

K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO PETJIaMEHTa
IPeO0CTaBIEeHUs] MyHULIMNIAILHON ycinyru «Beigaua
ApXUBHBIX CIPABOK, ADXUBHBIX BBINHCOK, ApPXUBHBIX
KOMUH U UH(POPMAILIMOHHBIX HA OCHOBAHUH APXUBHBIX
JIOKYMEHTOB, cO31aHHbIX C | stHBapsa 1994,
YTBEP)KJICHHOT'O paclopsKeHUEM

OT «__» 2020 Ne

®opma pemieHusi 0 npeaocTaBjieHnd MyHHIMNATbHON yCIyru
(Odopmisiercs Ha opuEaTLHOM OaHKE
aJIMUHUCTPAIMK TOPOCKOro okpyra Mcrpa MocKkoBCKo# 001acTH)

Kowmy:

(bamMumus, uMs, OTYECTBO (PU3MUECKOrO JIUIIA,
WHIMUBUIYAJILHOTO peIITPUHIMATEIIS WA
HAaMMEHOBAHUE FOPUMUECKOTO JIUIIA)

PEHIEHUE
0 NpefocTaBlIeHn MyHUIIMIIaIbHON yCIyT !

MyHUIMNAABHBI  apXUB MNPHUHST pEHIeHWe O MPeloCTaBICHUH MyHHUIUMNAIBHOW YCIYyIH:

(HaMMEHOBaHUE YCIIYTH)

JlOnOTHUTENBHO HH(DOPMUPYEM:

(Yka3bIBaeTcs JOMOJHUTENbHAS HH(OPMALIUS TPU HAJTUYUHN)

(YnoJIHOMOYEHHOE JOTKHOCTHOE JIMIIO0 (moanuce, paMuIsl, UHULUABI)
MyHUIMITaTBHOTO apXUBA)

« » 20 1.
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[Tpunoxenue 2

K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO pETrJIaMeHTa
MPEI0CTaBICHNS MYHUIIUITAILHON yeiyru «Bpigava
ApPXMUBHBIX CIIPABOK, APXMBHBIX BBIMUCOK, APXUBHBIX
KON 1 MH(POPMAITMOHHBIX HA OCHOBAaHUH apXHUBHBIX
JIOKYMEHTOB, cO3/1aHHbIX C 1 siuBaps 1994 rogay,
YTBEP)KJICHHOT'O PaCIOPSIKEHUEM

OT «__» 2020 No

®opma apxuBHOii cipaBku’

(Ha3BaHME apXuUBa)
Anpecart
(Mo4YTOBBIII HHAEKC, aapec, TeaedoH, ¢pakc)

ApxuBHas clipaBKa
Ne

(mara)

Ha Ne oT

OcHOBaHue:

PYKOBO,Z[I/ITCJIB apxuBa

(moamuce) (pacmmdpoBKa MOAMHUCH)
M.IL

Wcnomuaurens
Tenedon

! dopma apxuBHO# crpaBKu yTBepsKkaeHa pukazoM PenepanbHoro apxusHoro arearctsa ot 02.03.2020 Ne 24 «O6 yTBepKaeHHN
[MpaBun opraHu3aluu XpaHEHWs, KOMIUIEKTOBAHHWS, y4eTa W HCIOJIb30BaHHS [TOKYMEHTOB ApxuBHOro Gonmga Poccuiickoit
denepalyi U IPYriux apXUBHBIX JOKYMEHTOB B FOCY/IapPCTBEHHBIX M MYHUIIUNAIbHBIX aPXUBAX, My3€siX U OUOIMOTEKaX, HAYYHBIX
OpTraHU3aIUIX .
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[Tpunoxxenue 3
K TUTIOBOU (hopMe A TMUHHCTPATUBHOTO

perylaMeHTa NpeAoCTaBICHUs] MyHULIMIIAIIBHON
yciyru «Bpliada apXUBHBIX CIIPABOK, APXUBHBIX
BBINHUCOK, apXUBHBIX KON U MHPOPMALIMOHHBIX

Ha OCHOBAHHH ApXUBHBIX NOKYMCHTOB, CO3JJaHHBIX

¢ 1 suBaps 1994 roga», yTBEpKIAECHHOTO
pacrnopsiKeHHEeM

OT «__ » 2020 Ne

®opma peuieHust 00 oTKa3e B pegocTaBjaeHu MyHHIIUNIAJIBHOMR yCJIyrH

(Odopmisiercst Ha opunraTsHOM O1aHKe MYHUITUTIAIEHOTO apXHBa)

Kowmy:

(bamMumus, WM, OTYECTBO (PU3MUYECKOrO JIUIIA,

WHAUBUAYAJIbHOT'O MMpEaAIIpUHUMATEIIA
HaMMCHOBAHUC IOPUINYICCKOTO J'II/ILIa)

PEHIEHUE
00 oTKaze B peAoCcTaBIeHNH MyHUIIMIIAIBHON YCIIyTH

NI

MYHI/II_[I/IHaJIBHHﬁ ApPXUB IPUHAT PCIICHHUC 00 oTKase B MMpeaAOCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru:

(HauMEeHOBaHUE YCITYTH)

Ne HaumeHoBaHue ocCHOBaHUs Ui OTKa3a B Pa3bscHeHre NpUYUH OTKa3a B MPEIOCTaBICHUN

IIYHKTA | cOOTBETCTBUU C AJMHUHUCTPATHBHBIM MyHuUIMIaabHOM yCiayru
periiaMeHToM

13.2.1. | Hammune TpPOTHBOPEUYMBHIX CBEJCHWUH B | YKa3aTh HCUYEPIBIBAKOIIUI IIEpEYCHb
3anpoce W NOPWIOKEHHBIX K  HEMY | IPOTUBOPEUH MEXKIY 3anpocom u
JIOKYMEHTax MPUJIOKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecooTBeTcTBHE KaTeropuu 3asBUTENS | YKa3aTh OCHOBAHHS TAaKOTO BHIBOJA
KpYry JHI, YKa3aHHBIX B Tojapasnene 2
HaCTOSALIETO AJIMUHUCTPAaTUBHOTO
periaameHTa

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTb MCYEPIBIBAIOIINN IepeveHb

nojapasjene 10
AJIMUHHCTPATUBHOTO

HACTOSALLIETO
pernameHnTa,  Io
dopMe wuIM COAEpKAHUIO TpPeOOBAHHIM

JIOKYMEHTOB WM HapyLICHUN IPUMEHUTEIBHO K
KaXXJIOMY TOKYMEHTY
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3aKoHoJaTenbcTBa Poccuiickoit denepannn

13.2.4. | 3anmpoc TmoOmaH JHMIIOM, HE HMEIONIMM | YKa3aTh OCHOBAaHHUS TaKOT'O BBIBOJIA
MMOJITHOMOYHMH  TMPEJCTaBIATh  MHTEPECHI
3agaBurens

13.2.5. | OrcyrctBue B MyHHIIMIIATBHOM apXHBE
cBelleHH 00 oruiare MpeAoCTaBICHUS
MyHUIMOAIbHOM YCIAYTM B TEUYEHHE S
pabouux JHEH ¢ JaThl HalpaBJICHUS
YBEIOMJICHHSI O HEOOXOJMMOCTH OILIATHI
MyHunumnansHoON YCIyTH (mpu
IIPEAOCTaBIECHNH MYHUIMIIAIIBHON YCIIYT'H
Ha BO3ME3THOI OCHOBE)

13.2.6. OT3bIB 3ampoca Ha MPeAoCTaBICHHUE
yCIyTU TI0 MHUIIMATUBE 3asBUTEISA

Bl BnpaBe moBTOpHO 00patuThcs B MyHHUIMNAIBHBIM apXuB C 3ampocoM O NPEJOCTaBICHUU
MyHUIMIIaBHOM YCIIYIM IOCHE€ YCTPaHEHUs YKa3aHHBIX OCHOBAaHMW JUIA OTKa3a B IPEAOCTaBICHHUU
MyHUIUIIaIBbHON YCIYTH.

JlaHHBI O0TKa3 MOXeT ObITh 00’KaJoBaH B JOCYAEOHOM MOpSAKE IyTeM HaIpaBiIEHUs >KaloObl B
MyHUIMIaAbHBI apXUB B COOTBETCTBUU C paszzaeiaoM V AIMHHHUCTPATUBHOIO pErjaMeHTa, a TaKke B
CyneOHOM TOpsIKe.

JlonoIHUTENBHO UHPOPMUpPYEM:

(yka3biBaeTcss uHGoOpManus, HeoOXoAaumasl JUIsl YCTpaHEHHs MpPUYMH OTKa3a B MPEJOCTaBICHHUU
MyHUIMIaTBHON YCIIYTH, a TAKXKe WHAasl TOTIOJIHUTEIbHAast HH(pOpMAIMs IPU HATUYHN)

(YmosTHOMOYEHHOE JOKHOCTHOE JIHIIO (moamuch, haMuIms, HHUITAATBI )
MyHUITUTIaTEHOTO apX1Ba)

« » 20 1.
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[Tpunoxenue 4
K TUTIOBOU (hopmMe A TMUHHCTPATUBHOTO

perjiaMeHTa MpeAoCTaBICHUs] MyHULIMTTAIbHON
yciyru «Beijiaya apXUBHBIX CIIPABOK, apXUBHBIX
BBIMHICOK, apPXUBHBIX KONUI 1 HH()OPMALIMOHHBIX
HA OCHOBaHUH apXHUBHBIX IOKYMEHTOB, CO3/IaHHBIX
¢ 1 suBaps 1994 roga», yTBEpKIAECHHOTO
pacrnopsiKeHHEeM

OT «__ » 2020 Ne

®opma yBeJOMJIEHHUS 0 TPOJIEHUH CPOKA NpeaocTaBiaeHusi MyHHIMNATbHON yCayru
(Odopmisiercs Ha opuEaTEHOM OJTaHKE aJIMUHUACTPALIAN
ropojickoro okpyra Mcrpa MockoBckoi 001acTH)

Kowmy:

(pamwmnss, UMs, OTYECTBO (HHU3UYECKOTO
T, WHAUBUAYAIBHOTO NPEANPUHUMATENS WIH
HAaWMEHOBAHHE FOPUIMIECKOTO JIUIIA)

YBenoMmiieHue
0 MPOJICHUH CPOKa MpeAocTaBiIeHuss MyHUIIMIIAIbHON yCIyTH

B xoze MIPEAOCTaBICHUS MyHunumnanbHoOM YCIIyTH

(HauMEeHOBaHUE YCITYTH)

MyHUIIMIIATBHBIM apXUBOM TMPHUHATO pPELIEHHE O TMPOJUIEHHH CpoKa MperocTaBieHus MyHUIMIAIbHON
ycayru Ha cpok 10 paGoumnx nHeil Mo OCHOBAaHUSAM, MPEIYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PErJIaMEHTOM
IIPEIOCTABIICHUS MyHununaaIbHoH yCIYTH

(HaMMEHOBaHUE YCIYTH) YTBEPKICHHBIM ,

(mara, HOMED, aBTOP TOKYMEHTA)

(YITOTHOMOYEHHOE JOJDKHOCTHOE JIUTI0 (moamuck, pamuHsl, THAITHAIIHI )
MyHUIMIIaIBHOTO apX1Ba)

« » 20 .
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[Tpunoxxenue 5
K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO

periaamMeHTa MpeioCcTaBIeHUs MyHUIIMITAIbHON
yciyru «Bbijiaya apXUBHBIX CIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HAa OCHOBaHHUH apXHUBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yTBepKA€HHOTO
pacrnopsiKeHHEeM
OT «__» 2020 Ne

IlepeyeHb HOpMATHBHBIX IPABOBLIX AKTOB,
peryJupyroumx npegocrapjieHue MyHUIMIIATBHOM YCIyTH
(c ykazaHHMeM X PeKBH3UTOB M HICTOYHMKOB 0(pMIMAIBHOI0 Oy0JIMKOBAHNS)

[IpenocraBnenne MyHUIIUTIANBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

1. Koncrurynueit Poccuiickoit @enepanuu («Poccuiickas razerayn, 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHoparenbcTBa Poccuiickoit @enepanuu o Hotapuare» («Bemomoctu CoBera
Haponueix JlenyraroB u BepxoBuoro CoBera Poccuiickoit ®epepanmu», 11.03.1993, Ne 10, ct. 357;
«Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxnanckum komekcoMm Poccuiickoit denepaunn (CobpaHue 3akoHoAaTenbcTBa Poccuiickoii
@®enepaunn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanpHbiM 3akoHOM OT 15.11.1997 No 143-®3 «O06 akTax TpakJaHCKOTO COCTOSHUS
(«Poccwmiickas razera», No 224, 20.11.1997; «CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuny,
24.11.1997, Ne 47, ct. 5340).

5. «Konekcom Poccutickoit deneparnum 06 aIMUHUCTPATUBHBIX TpaBoHapymeHusx» ot 30.12.2001
Ne 195-@3 («Poccwmiickast razera», Ne 256, 31.12.2001, «Ilapmamentckas rasera», Ne 2-5, 05.01.2002,
«Cobpanue 3akoHoaarenscTBa Poccuiickoit @enepauun», 07.01.2002, Ne 1 (u. 1), ct. 1).

6. @enepanbHbiM 3akoHOM OT 26.10.2002 Ne 127-®3 «O HecocTosTeNbHOCTH (OaHKPOTCTBE)»
(«Cobpanue 3akononatrenbctBa Poccuiickoit @enepammm», 28.10.2002, Ne 43, ct. 4190; «IlapnamenTckas
razeta», Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. ®epepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 oO0muMx NpUHIMNAX OpraHU3aluu
MecTHOTO camoympasieHus B Poccuiickoit ®enepamun» (CobOpanue 3akoHOmaTeNnbcTBA Poccuiickoit
®enepanmm, 06.10.2003, Ne 40, cr. 3822, «[lapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razera», Ne 202, 08.10.2003).

8. @enepanpHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHUs oOpameHHui
rpaxaan Poccuiickoit @eneparnun» (Cobpanue 3akoHomarenscTBa Poccuiickoit @enepanuny», 08.05.2006
roga, Ne 19, cr. 2060, «Poccuiickas razera», Ne 95, 05.05.2006, «Ilapmamentckas razera», Ne 70-71,
11.05.2006).

9. ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wunHpopmanuu, HHOOPMAITMOHHBIX
TeXHOJNOTHSX W 0 3amure wuHbopmarum» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit dDenepanuu,
31.07.2006 roma, Ne31 (1 wu.), cr.3448, «Poccumiickas razera», Ne 165, 29.07.2006, «IlapmameHTCKas
razeray», Ne 126-127, 03.08.2006).
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10. ®enepanpabiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHanbHBIX HaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «CobOpanue 3akoHomarenbcTBa Poccuiickoit @eaepanmn», 31.07.2006, Ne 31
(1 a.), ct. 3451, «ITapmamentckast razera» Ne 126-127, 03.08.2006).

11. ®enpepanbubiM 3akoHOM oT 27.07.2010 Ne 210-®@3 «O6 opraHu3andud NpPeAOCTABICHHS
rOCYJapCTBEHHbIX M MYHHMUIMIAIBHBIX yciyr» («Poccuiickas raszera», Ne 168, 30.07.2010, Cobpanue
3akoHoAarenscTBa Poccuiickoit @enepanuny», 02.08.2010 roma, Ne 31, ct. 4179).

12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O06 anexTponHOM oanucu» («I[lapimaMeHTckas
razetan, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu, 11.04.2011, Ne 15, ct. 2036).

13. ®enepanpubiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rOCYIapCTBEHHOM pErucTpanuu
ueasmwkumocTr» (Cobpanue 3akonomatenscTBa Poccmiickoii deneparmm, 20.07.2015, Ne 29 (wacts 1),
cT. 43445 Poccuiickas raszera», Ne 156, 17.07.2015).

14. ®epepanbubiM 3akoHOM oOT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jnene B Poccuiickoit
Oenepaunn» («Ilapmamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3akoHOoAaTenscTBa Poccuiickoit @enepamum» ot 25.10.2004 Ne 43 cT1. 4169).

15. TlocranoBnenuem IlpaButensctBa Poccmiickoit ®epepammm ot 22.12.2012 Ne 1376
«O0 yrBepxkaenuu [IpaBun opranuzanuy AeITeIbHOCTH MHOTO(YHKIITMOHATIBHBIX EHTPOB MPEI0CTABICHUS
rOCYJapCTBEHHbIX W MYHULMHNANBHBIX yciyr» («Poccuiickas rasera», Ne 303, 31.12.2012, «CobGpanue
3aKkoHoarenbcTBa Poccuiickoit deneparuny, 31.12.2012, No 53 (4. 2), ct. 7932).

16. IlocranoBnenuem IlpaButenbctBa Poccuiickori ®enepammu ot 27.09.2011 Ne 797
«O B3aUMOJCHCTBUU MEXIY MHOTO(DYHKIIMOHAIBHBIMU IEHTPAMHU TMPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT U (peepaibHbIMU OpraHaMUu UCIIOJTHUTEIBHON BJIACTH, OpTaHaMU rOCY1apCTBEHHBIX
BHEOIO/DKETHBIX (DOHJIOB, OpraHaMU TOCYAApCTBEHHOW BiacTu CyObekTOB Poccuiickoii ®denepamuu,
OopraHamMu MecTHOro camoynpasieHus» («CoOpaHue 3akoHomarenbcTBa Poccuiickoit ®Denepanumny,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razera», Ne 222, 05.10.2011).

17. TlocranoBnenueMm IlpaBurensctBa Poccuiickoit ®enmepamuu ot 25.01.2013 Ne 33
«O0 HCTONMB30BaHUH MPOCTOM ANEKTPOHHON MOJMUCH MPH OKa3aHUU TOCYJAPCTBEHHBIX U MYHHUITUTIAIBHBIX
yeayr» («CoOpanue 3akoHoAarenbcTBa Poccuiickoit deneparuny», 04.02.2013, Ne 5, c1. 377).

18. Ilocranosnenuem IIpaBurensctBa Poccuiickoit ®deneparuu ot 16.08.2012 Ne 840 «O mopsinke
MoJauud W PACCMOTPEHHUs Kajno0 Ha pemieHus W AeicTBusa (Oe3neiicTBue) GdeaepalibHBIX OPraHoOB
WCTIONTHUTEIPHOW BIIACTU W WX JOHKHOCTHBIX JIMI, (PemepadbHbIX TOCYAApPCTBEHHBIX CIYXKaIuX,
JOJKHOCTHBIX JIMI] TOCYJJapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit deneparnu, rocy1apcTBEHHBIX
KOpIOpaInuii, HAJEICHHBIX B COOTBETCTBHU C (eaepadbHbBIMH 3aKOHAMH  TOJHOMOYHSMU  TIO
MPEIOCTABIICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTaHOBIEHHOW cdepe MesTEIbHOCTH, U UX JOJDKHOCTHBIX
JUI, OpTaHU3allii, MPeTyCMOTpPeHHbIX 4YacThio 1.1 crathu 16 depepanpHOro 3akoHa «O0 opraHu3aluu
MPEIOCTaBIEHUsI TOCYJapCTBEHHBIX W MYHHIMMNAIBHBIX YCIYr», H WX paOOTHHKOB, a TakKxke
MHOTO(YHKITMOHATBHBIX IIEHTPOB IMPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT U HX
pabotaukoB» («Poccuiickas razera», Ne 192, 22.08.2012, «CoOpaHue 3akoHOHaTenbCTBAa Poccuiickoi
Oenepanuny, 27.08.2012, Ne 35, ct. 4829).

19. TIlocranoBnenuem IlpaButenbctBa Poccuiickori ®enepammu ot 18.03.2015 Ne 250
«O06 yTBepkIeHUM TpeOOBaHMIl K COCTaBICHHIO M BbIJadye 3asBUTENSIM JIOKYMEHTOB Ha OyMaKHOM
HOCHUTENE,  MOJATBEPKAAOIIMX  COJAEPKAHME  DJIEKTPOHHBIX  JIOKYMEHTOB,  HallpaBJIEHHBIX B
MHOTO(QYHKITMOHATBHBIA IEHTP TMPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMMAIBHBIX YCIAYr TIO
pe3ylbraTaM IpeoCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT OpraHaMu, IPe0CTaBISIONUMHI
rOCy/IapCTBCHHBIE YCIYTH, W OpraHaMH, MPEAOCTABISIIONIMMH MYHUIUIATbHBIE YCIYTH, W K BBIJa4e
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3asBUTENIIM Ha OCHOBaHMM HMH(OpMaMM U3 WH(GOPMALMOHHBIX CHCTEM OpPraHOB, MPEAOCTaBISIOLINX
rOCy/IapCTBEHHbIE YCIIYT'M, U OPraHOB, MPEIOCTaBISIOUIMX MYHHUIUNAIbHbIE YCIYI'HM, B TOM 4YHCIE C
UCIOJIb30BaHUEM  HMH()OPMALIMOHHO-TEXHOJOTHYECKOH U KOMMYHUKAIIMOHHOW  HH(PACTPYKTYpHI,
JOKYMEHTOB, BKJIOYas COCTaBJIEHHE Ha OyMa)KHOM HOCHUTENEC M 3aBEPEHHE BBIMHCOK M3 YKa3aHHBIX
nHpopManMoHHBIX cucteM» («Cobpanue 3akoHomarenscTBa Poccuiickoit @enepannn», 30.03.2015, Ne 13,
cT. 1936).

20. TIlocranoBienuem IlIpaBurensctBa Poccuiickoiri ®eneparmu ot  26.03.2016 Ne 236
«O TpeOOBaHUAX K MPEAOCTABICHUIO B AJICKTPOHHOU (hOpME TOCYNapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»
(«Poccuiickast razera», Ne 75, 08.04.2016, «CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Tlpukazom Munduna Poccun ot 12.11.2013 Ne 1071 «OO0 yrtBepknenuu I[IpaBun ykazaHus
uH(pOpMallUM B PEKBU3UTAX PACMOPSIKEHUI O TMepeBOje JEHEKHBIX CPEJICTB B YIJaTy IUIaTeXed B
oroxeTHYIO cucteMy Poccutickoit denepanum» («Poccutickas razeran, Ne 15, 24.01.2014).

22. 3akonom MockoBckoii ooactu ot 05.10.2006 Ne 164/2006-0O3 «O paccMOTpeHUH OOpalleHHit
rpaxkaan» («ExxenneBusie HoBoctu. [ToamockoBbey, Ne 189, 11.10.2006).

23. YcraBoM ropojckoro okpyra Mcrpa MmyHUIunaisHOTo oOpa3zoBaHus MOCKOBCKOW o0JyacTy,
yTBepXkIeHHbIM perieHreM CoBeTa JemyTaToB ropojickoro okpyra Mcrpa ot 01.02.2018 Ne 1/2.

24. Tlonoxennem 0 MyHHUIIMIAILHOM apXWBE, YTBEP)KIEHHBIM PACHOPSHKEHHEM aJIMHHHCTPAIUH
ropojickoro okpyra Mctpa Mockockoit obmactu 29.12.2017 Ne1391-p.
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[Tpunoxxenue 6

K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO
periaamMeHTa MpeioCcTaBIeHUs MyHUIIMITAIbHON
yciyru «Bbijiaya apXUBHBIX CIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HAa OCHOBaHHUH apXHUBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yTBepKAE€HHOTO
pacrnopsiKeHHEeM
OT «__» 2020 No

®opma (mpuMepHasi) 3anpoca 0 NpeIoCTaBJICHNH APXUBHONH HHGOPMaLUM 0 cTaxKke padoThl WIH

0 pa3mepe 3apaGoOTHOI IIATHI

(HanMeHOBaHHEe MyHHUIMIIATBHOTO apXUBa)

®.1.0. 3asBuTens

MOYTOBBIN asipec (IPU HEOOXOAUMOCTH)

(KOHTaKTHEIH TeneOH)

(ampec >MEKTPOHHOW TTOYTHI)

(PexBH3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTB)

(PexBH3UTHI JOKYMEHTA, YI0OCTOBEPSIOIIETO
TOJTHOMOYHS ITPECTaBUTENS)

(peKBI/ISI/ITLI HOPUANICCKOTO J'II/ILIa)

3ASBJIIEHUE

0 MIPEOCTaBICHUH APXUBHOW MHPOPMALIUK O CTaxke pabOThI UM O pa3Mepe 3apadOTHON TUIAThI

[Ipomy mpenocTaBUTh apXUBHYIO  CHpPaBKY, apXHUBHYIO

BBIITHCKY,

apXHUBHYIO

KOIIHIO,

UHQOPMAIIMOHHOE THUCHMO (YKa3zamv HYJHCHBIL OOKYMeHm) IS TOATBEPXKACHHS CTaka pabOoThl HIIH

3apabOTHOM TIJIATHI.

Ha nepuona 3anpammBaemoit nHbopmMauu Mos hamuius Obuia (*):

[TonHOe Ha3BaHWe opraHu3aIy (Ha mepuoa padotsl) (*):

B MOCJICAYIOIIEM OpraHn3anusa CMCHHUJIA CBOC HAMMCHOBAHUC HaA:
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CrpykTypHOe noapasaeneHue (*):

3aHuMaeMast JOJDKHOCTh (*):

Anpec mecta paboTsI (*):

Jlata Havana paGoThl B opranuzamnuu (*):

Jlata okoHuaHus pabOTHI B opranu3amnuu (*):

Ilepuon, 3a KOTOPBIII HEOOXOAUMO MOATBEPIAUTH CTaX padboThI (*) ¢ o

[lepuon, 3a KOTOpBI HEOOXOAMMO MOATBEPAUTH 3apabOTHYIO ATy (*) B cilydae, €clid 3ampaliuBacTCs

uHpopmMaius o 3apabOTHOI maTe: ¢ 1o
Howmep npukasa o nmpuéme Ha paboTy: , laTa MOANKCAHUA MIPHKa3a o MpuéMe Ha paboTy:
Howmep npuka3za 00 yBOIbHEHHH: , laTa MOANKCAaHUs pHUKa3a 00 yBOJIbHEHHH:

HHble cBegeHUS O IMpeaAMCTC 3aIIpoca

Pe3ynbTar ycnyru npouty npeiocTaBUTh B KOJTUYECTBE AK3eMILIsApa(oB).

K 3asBnenuro npujararo:

N

(YKaBLIBaCTCSI NEepCUYCHb JOKYMCHTOB, IPCIOCTABIISICMBIX SaSIBI/ITCJ'ICM)

Ha o6pa60TKy MOUX TICPCOHAIBHBIX JaHHBIX, COACPKAIIUXCA B 3aABJICHUHW U IIPUJIAraCMbIX K HCMY

AOKYMCHTax, COITIaCCH.

*00s3aTeIbHbIE IS 3alI0THEHNS IO

[Tonnuce Pacmmdposka

Jarta 20 r.
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[Tpunoxxenue 7
K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO

periaamMeHTa MpeioCcTaBIeHUs MyHUIIMITAIbHON
yciyru «Bbijiaya apXUBHBIX CIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KONMUI 1 UHPOPMALIMOHHBIX
HAa OCHOBaHHUH apXHUBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yTBepKACHHOTO
pacrnopsiKeHHEeM
OT «__» 2020 No

®opma (mpuMepHasi) 3anpoca o NPeI0CTABJICHNH APXUBHOH HHGOPMAIIUM B OTHOIIEHUH
HeIBH:KMMOI0 HMYIIEeCTBA

(manMeHOBaHNe MyHUIIMNIAIBHOTO apX1Ba)

®.1.0. 3asBuTENA

MOYTOBBIN asipec (IPU HE0OXOAUMOCTH)

(xoHTaKTHBIH TenedoH)

(ampec 7eKTPOHHOM MOYTHI)

(PEKBHU3HTBI JIOKYMEHTA, YJIOCTOBEPSIOIIETO
JIUTHOCTH )

(PeKBU3HTHI JOKYMEHTA, yJOCTOBEPSIONIETO
TOJTHOMOYHS ITPECTaBUTEIIS)

(pEeKBU3UTHI FOPUANIECKOTO JIHIIA)

3ASBJIEHUE

O IpEaO0CTaBJIICHUA apXPIBHOfI I/IH(I)OpMaHI/H/I B OTHOLICHWH HECABMXUMOI'O UMYIICCTBA

[Ipomy mnpenocTaBUTh MHE AapXUBHYIO CIpPaBKY, AapXMBHYIO BBIIUCKY, AapXUBHYIO KOIIHIO,
nH(OpMaIMOHHOE MUCHMO (YKa3aTh HYKHBIM TOKYMEHT) 110 BOIIPOCY MPEJOCTaBIEHUS CBEIeHU 00 00beKTe
HEABM)KMMOI'0 UMYILIECTBA.

Anpec oObekTa (*):

I'on Hauana Bmagenus (*):

HanmenoBanue opranu3aiiuy, Ipe1oCTaBUBIICH 00BEKT HEABMKUMOCTH (*):

Buna o6bexTa (KkBapTHpa, 3eMENIbHBINA y4acToK U ap.) (*):

Bung wu  pexBu3HTHI

3arpamnBacMoro

NOKyMeHTa  (IIOCTaHOBIEHWE, goroBop u  Ap.) (*)

ABTOp JOKyMEHTA:
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,HOHOJ'IHI/ITCJIBHI)IC CBCACHUA O IPEAMETE 3aIpoca:

Pesynprar yciayru npoiry npeaocTaBUTh B KOJTUYECTBE AK3EeMILISIPa(OB).

K 3asBnenuro npunarato:

=

N

(Yka3bIBaeTcsl IEPEYEHb IOKYMEHTOB, IIPEIOCTABIISAEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOHX IICPCOHAJBHBIX JAaHHBIX, COACPIKAIIMXCA B 3adBJICHHU W IpUIaraCMbiX K HEMY
HAOKYMCHTAX, COITIACCH.

*00s13aTeIbHbIE JJIA 3alIOJIHCHUA 11014

IToamnuce PacmmgpoBka

Jlata 20 1.
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[Tpunoxxenue 8
K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO

periaamMeHTa Mpe1oCcTaBIeHUs MyHUIMITAIbHON
yciyru «Bbijiaya apXUBHBIX CIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HA OCHOBaHHUH apXUBHBIX JTOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yTBepKAE€HHOTO
pacrnopsiKeHHeM
OT «__» 2020 No

®opma (mpuMepHasi) 3anpoca 0 MoJy4eHU! HHbIX APXUBHBIX CBeleHUil

(manMeHOBaHNe MyHUIIMIIAIBHOTO apX1Ba)

®.1.0. 3asgBuTENA/TIOTHOE HAMMEHOBAHNE
FOPUINIECKOTO JINIIA

MTOYTOBEIH aapec (TP HEOOXOIMMOCTH)

(KOHTAKTHBIN TesedoH)

(ampec 7eKTPOHHOMN MOYTHI)

(PEKBH3HTBI IOKYMEHTA, YJOCTOBEPSIOIIETO
JIUIHOCTH )

(peKBI/ISI/ITLI JAOKYMCHTA, YAOCTOBCPAIOIICTO
ITOJTHOMOYHA HpeZ[CTaBI/ITCJ'IH)

(pEeKBU3UTHI FOPUANIECKOTO JTHIIA)
3ASBJIEHUE
O IPEAOCTABJIICHNHU MHBIX apXHWBHBIX CBC}ICHI/Iﬁ

[Ipomry mnpenocTaBUTh MHE AapXUBHYIO CIpPaBKY, AapXUBHYHK BBIHCKY, AapPXHWBHYIO KOIIHIO,
MH(POPMALIMOHHOE MNHUCbMO (yKa3aTb HYKHBIM JOKYMEHT) IO BOINPOCY IPEIOCTaBICHUS CBEIEHHH O

(yka3aTh IpeIMeT 3ampoca U CBEJeHHU s, HeOOXOaUMbIe /TSI TOucKa HHGOPMAIIUN )

B ciyuae yceiHOBRIEHUS:
damunus, UMsi, OTIECTBO yChIHOBHUTENEH (*)
I'on ycerHoBeHus (*)

B cnydae 3anpoca cBeneHnit 00 akTax rpaXaaHCKOTO COCTOSTHUSI:
damuius, UMmsl, OTYECTBO YyeJoBeKa, 0 KOTOPOM 3anpanuBaloTCs CBEJICHUS *)

T'ox coObITHs (poXkaeHUs, OpakocodeTaHusi CMEPTH U T.11.) (*)
Mecro coOwiTus (*)
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B ciyuae 3anpoca 1aHHBIX O perucTpaly 3aXOpOHEHUH:
damunus, ums, OTYECTBO YeloBeKa, 0 KOTOpOM  3alpaniuBaroTCs CBE/ICHUS (*)

I'on 3axoponenus (*)
MecTo 3axopoHeHus (¢ ykazanueM kinaaouiia) (*)

B citydae 3ampoca JaHHBIX O COAEPIKaHUM 3aBEIaHHS:
damunus, UMs1, OTYECTBO 3aBerareis (*)
I'ox cocraBnenus 3aBemanus (*)

HaumenoBanme oprana, oopmuBIiiero 3asemianue (*)

B ciyuae 3anpoca JaHHBIX O HArpaKJICHUH:
Haspanme opranusanuy, B KOTOPOWM 3asABUTENb paboral B IEpuoj ero Harpaxumenus (*):

HanmenoBanue Harpazpl WM IIOYETHOTO 3BaHUsA (*):
Ion mHarpaxnenus (*):

B CJIy4dac 3alpoCa UHbIX NAHHBIX B CBO60I[HOI>1 Q)opMe OIMHCaTb UMCIOIUECA CBCACHUA 00 00BeEKTE 3aIpoca.

PeayanaT yciayru mnmpoury npeaoCTaBUTh B KOJIMYCCTBE OK3CMILIApa (OB).

K 3asBnenuro nmpunarato:

N

(Yka3bIBaeTCs epevYeHb JOKYMEHTOB, MTPEAOCTABIIIEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOUX TIECPCOHAJIBHBIX JaHHBIX, COACPKAIIMUXCA B 3aABJICHUHW W IIPUJIAracMbIX K HCEMY
AOKYMCHTAax, COIJIaCCH.

*00s3aTeIbHbIE IS 3aII0JTHEHUS IO

IToamuce PacmmgpoBka

Hara 20 1.
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[Tpunoxenue 9
K TUTIOBO# hopme AZIMUHHUCTPATHBHOIO periiaMeHTa

Ipe0CTaBlICHUs] MyHULIUTIATbHOU yeayru «Boigaua

APXHBHBIX CITPABOK, ApXHWBHBIX BBIIIMCOK, APXHUBHbBIX KOITHi
n HH(bOpMaHI/IOHHBIX Ha OCHOBaHHWH apXHUBHBIX JOKYMCHTOB,

co3naHHbIX ¢ 1 sHBaps 1994 roxa», yTBEpKI€HHOTO

pacropspKeHHEM

OT «__ »

2020 Ne

Kitace nokymenra

Bunael nokymenTa

OO01ue onucanus JOKYMEHTOB

[Ipu snexTpoHHOM
nopayve yepes PIII'Y

[Ipn nuuHOM noaue

Jdoxym

€HTBhI, IpeAoCcTaBJsieMble 3asiBUTe1eM (peacTaBuTeeM 3asgBUTeI)

3anpoc o npeaocTaBieHUH MyHUITMTIATBHON 3anpoc goimkeH ObITh odopmiieH 1o dopme, | [lpu nogade | 3anpoc JoJKeH OBITh MOIMUCaH
yCIIyTu yKa3aHHOHN B ITpunoskeHusxX | 3amoyIHAeTCs COOCTBEHHOPYYHOM  IMOJIHUCHIO
6-8 kK AIMHHUCTPAaTUBHOMY PETJIAMEHTY WHTEPaKTUBHAsS 3asBUTENd WM TPEACTaBUTENS
¢dopma 3anpoca 3asiBUTENA, YIIOJTHOMOUYEHHOTO Ha

MOJNKCAHUE IOKYMEHTOB
JIOKyMEHT, [Taciopt [Macmopr pmomxen ObITh  odopmiieH B | [lpu nonave | IIpenocraBnsercs OpUTMHAI
YIOCTOBEPSIOLIU I rpakIaHuHa COOTBETCTBUU c MTOCTAaHOBJIEHUEM | MPEAOCTABISIETCS JOKYMEHTa JJisi CHSTHUS  €ro
JINYHOCTH Poccuiickoit IIpaBurensctBa Poccuiickoit denepanu OT | 3JIEKTPOHHBIM  00pa3 | KOMHH. Konus 3aBepseTCs
Odenepanyn 08.07.1997 Ne 828 «OO0 yTBEepX,ICHHUH | TOKYMEHTA MOJINMCHI0 JIOJDKHOCTHOTO  JTUTIA

[lonoxkenns o  macmopre  rpakJaHUHA MyHHLIMTIaTBHOTO apXHBa

Poccuiickoit denepanuu, obpasia OnmaHka u
OTHCAHUS nacropTa rpakIaHUHA

Poccuiickoit Deneparum»
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Kitace nokymeHnra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

ITactiopt
rpaxxgannaa CCCP

Obpazenr macmopra rpaxmannHa Coro3a
Coserckux Couunanuctuueckux PecrnyOmauk u
OIMCaHue nacropra YTBEPHKACHbI
nocraHosienuem  CosmumHa CCCP ot
28.08.1974 Ne 677 «O0 yTBepXKIECHUH
[lonoxkeHuss o0 MAacHOPTHOM cuUCTEME B
CCCP».

Bonpoc o0 pelcTBUTENBHOCTH  Hacropra
rpaxnaanuHa CCCP  ob6pasuna 1974 ropa
pemaercs B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENTLCTB (mocraHoBneHUE
IIpaBurensctBa Poccuiickonn Penepauuu Ot
24.02.2009 Ne 153 «O  npuzHaHuUH
NeUCTBUTENIPHEIMU 10 1 wmroma 2009 r.
nacnoptoB rpaxaannHa CCCP oOpaszua 1974
roja JUIS HEKOTOPBIX KaTeropui
WHOCTPAaHHBIX  TpakJaH u  Jun  0e3
IPaXJIaHCTBAY)

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JTOKyMEHTa

[Ipenocrasnsercs
JOKyMEHTa JJi1 CHSTUS  €ro
KOIINH. Konus 3aBepseTCs
MOANKUCHIO JOHKHOCTHOIO JIMIIA
MyHUIMIIaaIpHOTO apXyUBa

OpUTMHAI

Bpemennoe
YI0CTOBEpPEHNUE
JIAYHOCTU
rpakJlaHUHA
Poccuiickoit
®denepaunun

®opma yTBepxkaeHa npukazoM MB/[ Poccun
or 13.11.2017 Ne 851 «OO0 yTBepxkIeHUH
AJIMAHHUCTPAaTUBHOTO perinamMeHTa
MuHnucrepcTBa BHYTpeHHUX el Pocculickon
®denepanun o MPEI0CTABICHUIO
rOCyZapCTBEHHOM YCIIYI'Y 110 BbLAaue, 3aMEHE
MacIopToB TpakJIaHuHA Poccuiickoit
@Qenepanuy, yIOCTOBEPSIOMUX  JUYHOCTH
rpaxaanuHa Poccuiickoit @enepanuu  Ha
teppuropun Poccuiickor denepanniny

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JOKYMEHTa

[Ipenocrasnsercs
JOKyMEHTa I CHSTUSA  €ro
KOTIWH. Komnus 3aBepsIETCs
MOANMUCHI0 JOJDKHOCTHOIO JIMIIA
MyHUIIMITaIBHOTO apXHUBa

OpUTHHAI
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Knacc nokymenra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

Boeunrslil ouner

@opmbl  ycraHoBieHbl MHcrpykuuen 1o | [Ipenocrasnsiercs IIpenocrasisercs OpUTMHAaI

obecrieyeHn0 (DYHKIIMOHUPOBAHMUS CUCTEMBI | 3JIEKTPOHHBIA  00pa3 | JOKyMeHTa Uil CHSATUS  €ro

BOMHCKOIO ydera rpaxaaH Poccuiickol | JOKyMeHTa KOIIUHU. Komusa 3aBepseTCs

denepauyy U NopsaKa IPOBEICHHSI CMOTPOB- MOJIHUCBHI0 JIOJDKHOCTHOTO JIMIA

KOHKYpCOB  Ha JIy4UIyl0  OpraHU3aluio MyHULIMIIaTBHOTO apXHBa

OCYILIECTBICHUS BOMHCKOTO yuera,

YTBEPKICHHON [IPUKa30M Munucrpa

oboponsl  Poccuiickori  Depepanuu  OT

18.07.2014 Ne 495 «O06 yTBepkKIECHUH

Wnctpykuun o 00ecreyeHnIo

(YHKIIMOHUPOBAHUSI CHCTEMbl  BOMHCKOIO

yuera rpaxnad Poccuiickoir dDexepanuu u

MOpsAJIKAa MIPOBEJEHUSI CMOTPOB-KOHKYPCOB Ha

JY4YIIy0  OpPraHM3alUI0  OCYIECTBICHHUS

BOMHCKOT'O y4YeTa
Bpemennoe 3anonHsercs B COOTBETCTBMM ¢ mpukasoM | [Ipemocrasnsercs IIpenocrasnsercs OpUTMHAI
YIOCTOBEPEHHUE, Munuctpa 060opoHnsl Poccuiickoit @enepanuu | 3AeKTPOHHBIM  00pa3 | JOKyMEHTa JUIsl CHSTHUSL  €ro
BbIlaHHOe  B3ameH | oT 18.07.2014 Ne 495 «OO6 yTBep)KIeHHUHU | JOKYMEHTa KOIIHH. Konus 3aBepseTCs
BOEHHOI'0 Omiiera WNHucTpykuun o 00ecneveHuno MOANMCHIO JOJDKHOCTHOIO JIMIIA

(YHKIIMOHMPOBAHUSL ~ CHCTEMBl  BOMHCKOTO MyHULIMTIaTBHOTO apXHUBa

ydyeta rpaxaaH Poccuiickoit ®Penepanuu u

MOpsAJIKAa IPOBEJEHUS CMOTPOB-KOHKYPCOB Ha

Jy4IIyr0  OPraHU3alUil0  OCYIIECTBIICHUS

BOMHCKOT'O Y4YETa»
VY nocroBepeHue 3anoJIHAETCs] B COOTBETCTBHH C [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHAI
JMYHOCTH nocraHoBieHueM [IpaButenbcTBa AJIEKTPOHHBIA ~ 00pa3 | TOKYMEHTa JJsl CHATUS  €ro
BoeHHOcHyxamero | Poccuiickoit @enepaunn ot 12.02.2003 JIOKYMEHTa KOTIHH. Konus 3aBepseTCs
Poccuiickoit Ne 91 «O6 ympocToBepeHUHU JIMYHOCTH MOJIKCHI0 JOJDKHOCTHOIO JIMIA
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Kitace nokymeHnra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

Denepannu BOeHHocCyxauero Poccuiickon denepanumn» MyHUIMIIaapHOTO apXuUBa
Pazpemenne Ha | @opma yrBepxkaeHa npukazom MBJI Poccun | IIpenocraBnsiercs [Ipenocrasnsercs OPUTHHAI
BPEMEHHOE or 27.11.2017 Ne 891 «O06 yTBepk AE€HUU | SJICKTPOHHBIA  00pa3 | JOKyMEHTa JUIsl CHATUS  €ro
IPOKUBAHUE, AJMUHUCTPATUBHOTO perinameHTa | J0KyMeHTa KOIIUH. Konus 3aBepsieTcs
BblJaBaeMoe Juuy | MuHuctepcTBa BHYTpeHHUX Aen Poccuiickoi MOANKUCHIO JOHKHOCTHOIO JIMIIA
0e3 rpaxmanctsa (c | Denepanuu o MPEI0CTABICHUIO MyHUIIUTIaTEHOTO apXUBa
OTMETKOMU O | TOCyJapCTBEHHOW  yCIyTM 10  BblJaye
paspelieHuu Ha | MHOCTPaHHBIM TIpaXKAaHaM U Juuam 0e3
BPEMEHHOE IPaXJAaHCTBA pAa3pelIeHUs Ha BPEMEHHOE
IIPOKUBAHUE) npoxxuBanue B Poccuiickont @epepanuu, a

Takxke GopM OTMETKU U OJaHKa JOKYMEHTa O

paspellieHnd Ha BPEMEHHOE IPOKMBAaHUE B

Poccuiickoii denepanun»
CBUIETENBCTBO O ®opma yrBepxkaeHa npukazoM MBJI Poccuu | [IpenocraBnsercs [Ipenocrasnsercs OpPUTHHANI
pPacCMOTpPEHUH or 21.09.2017 Ne 732 «O cBUAETENBCTBE O | JIEKTPOHHBIA  00pa3 | JOKyMeHTa Uil CHSATHUS  €ro
XoJlaTaiicTBa o pacCMOTpPEHMM XoJaTalicTBa O MpPHU3HAHUM | JOKYMEHTa KOIUHU. Konus 3aBepsieTcs
IPU3HAHWUM JIULA OexeHueM Ha Tepputopun Poccuiickoii MOJINHUCHIO JIOJKHOCTHOTO JIUIA
OexeHleM Ha Qenepanii MO CYHIECTBY» (BMecTe ¢ MyHULIUTIaTBHOTO apXHBa
TEPPUTOPUN «[Topsiakom odopmiieHus, BbIAaYd U 0OOMEHa
Poccuiickon CBH/JIETEIBCTBA O PACCMOTPEHNUH XOJAaTalCTBa
®denepanyu 1o O Tmpu3HaHUM OEXEHIEeM Ha TEePPUTOPHH
CYIIECTBY Poccutiickoit denepariuu o CymecTBy»)
Bun Ha | OOpazen Omanka yrBepxaeH npukazom MBJI | IIpegocraBisiercs [Ipenocrasnsercs OpUTHHAI
JKUTEIIbCTBO, Poccum ot 09.08.2017 Ne 617 «OO0 | onekTpoHHBI 00pa3 | AOKYMEHTa ISl CHSTHS  €ro
BbI/IaBAEMOE yTBep)kIeHUH (opM OJaHKOB BUAA Ha | JOKyMEHTa KOIIUHU. Konus 3aBepsieTcs
MHOCTPAHHOMY KUTEITBCTBO» MOAMMUCHI0 JOJDKHOCTHOIO JIMIIA

IPAKIaHHUHY

MyHUIIMIIATBHOTO apXUBa
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Knacc nokymenra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

(myOnukat BUaa Ha

JKUTEIBCTBO)
Bun na xurensctBo | OOpasen 6manka yrBepkiaeH npukazom MBJL | IIpenocrasisiercs IIpenocrasisercs OpUTrvHAa
Imna 6e3 | Poccun ot 09.08.2017 Ne 617 «OGO | 31eKTpOHHBIA 00pa3 | IOKyMEHTa Ui CHATUSA  €ro
IPaKJIaHCTBA, yTBep)kIeHHH (opM OJaHKOB BHAA Ha | JJOKyMEHTa KOIIHH. Komusa 3aBepseTCs
coJleprKalui KUTEIIBCTBO» MOJIHUCBHIO JIOJDKHOCTHOTO JIMILIA
AJIEKTPOHHBIN MyHUIMIIaapHOTO apXuBa
HOCHUTEIb
uHpopManun
Cnpaska 0 | @opmMa cripaBku yTBepKaeHa pukasom MB/] | IIpenocrasnsercs IIpenocrasnsercs OpHUI'MHAa
paccMOTpeHUH Poccun ot 28.09.2017 Ne 741 «OO | anexkTpoHHBbIM 00pa3 | JOKyMEHTa JUIsl CHSTHUSL  €ro
3asiBIICHUS O | YTBEPKIECHUU ITopsnaxa odopmieHus, | JOKyMeHTa KOIIHH. Konus 3aBepseTCs
IIPEA0CTaBICHUN BbIaYM M OOMEHa  CBHUJETENIbCTBA O MOANMCHI0 JOJDKHOCTHOIO JIMIIA
BPEMEHHOI'0 MIPEJOCTABIEHUN BPEMEHHOIO YOEXHIla Ha MyHHUIIMTIaTBHOTO apXHBa
yoexuina Ha | Tepputopun Poccuiickoit @enepanuu u hopm
TEPPUTOPUU JOKYMEHTOB, BBIIABAEMBIX HMHOCTPAaHHBIM
Poccuiickoit rpaxgaHaM W JulaM 0e3 TpaxkIaHCTBa,
Denepannu 00paTUBIINMCS 3a IIPEAOCTaBICHUEM

BPEMEHHOI0  yOeXulla Ha TEpPUTOPHUH

Poccuiickoii denepanun»
CeupgerensctBo o | @opma Onanka ytBepkaeHa npukazom MBJI | IIpenocraBnsercs IIpenocrasisercs OpUTMHAaI
IIPEN0CTaBICHUN Poccun ot 28.09.2017 Ne 741 «OO | onexkTpoHHBIM 00pa3 | AOKYMEHTa [UIsl CHSTHS  €ro
BPEMEHHOI'0 YTBEPKICHUU ITopsinxa odopmieHus, | JOKyMEHTa KOIIHH. Konus 3aBepseTCs
yOexuria Ha | BbIIayl U OOMEHa  CBHUJETENbCTBA O MOANMCHI0 JOJDKHOCTHOIO JIMIIA
TEPPUTOPUU MIPEOCTABIEHUN BPEMEHHOIO YOEXHIla Ha MyHHLIMTIaTBHOTO apXHBa
Poccniickoit tepputopuu Poccuiickoit @eneparuu 1 Gopm
Denepanyu JOKYMEHTOB, BBIIABAEMBIX HMHOCTPAaHHBIM

rpaxgaHaM ¥ JunaM  0e3 TpakIaHCTBa,
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Kitace nokymeHnra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

00paTUBIINMCS 3a IIPEAOCTABICHUEM
BPEMEHHOro  yOexuia Ha TeppUTOPUHU
Poccuiickoii enepanum»
CnpaBka o | ®opma yrBepxkaeHa npukazoM MBJI Poccuu | IIpenocrasusercs [IpenocraBnsiercs OpUTHHAI
IIPUHATUN K | or 09.11.2017 Ne 846 «OO0 yTBep»X ACHUU | JNEKTPOHHBIM 00pa3 | JOKYMEHTa JUIS CHSTHS  €ro
PacCMOTPEHHUIO AJMUHUCTPATUBHOTO periaamMeHTa | TOKyMeHTa KOIIUHU. Konus 3aBepseTCs
3asiBieHUS 0 | MunucrepcTBa BHyTpeHHUX zen Poccuiickoin MOAIUCHI0 JOJDKHOCTHOIO JIMIA
Bbllaye Buja Ha | Penepanuun 1o IIPEIOCTABIICHUIO MyHHULIUIIaIBHOTO apXHBa
JKUTEIBCTBO rOCyJapCTBEHHOM  yCIyrM IO  BbLJaue
(mpojuleHUM  BUJA | HHOCTPAHHBIM TpaxJaHaM M JuIaM 0e3
Ha JKUTEIbCTBO) IPKJAHCTBA BHJA HA JKATEIBCTBO B
Poccutickoii denepanun»
JIoKyMeHT, JloBEpEeHHOCTh JloBepeHHOCTh J0OKHA OBITH odopmieHa B | [IpemocraBnsiercs [Ipenocrasnsercs OpPUTHHANI
YIOCTOBEPSAIOLIUN COOTBETCTBUU c TpeOOBAHUAMH | SJIEKTPOHHBIM  00pa3 | JOKyMEHTa JUIsl CHSTHS ~ €ro
TMOJIHOMOYUS 3aKkoHojarenbeTBa Poccuiickoin Penepanuu, | JOKYMEHTA KOTIWH. Konus 3aBepseTCs
MIPEACTABUTEINS B TOoM uuciae cT. 185, 185.1 I'paxkganckoro MOANKCBHIO JOJKHOCTHOIO JIMIA
3asBUTETS konekca Poccuiickoit deneparun MyHuIMNaILHOTO apxuBa (JI100
KOIUsS JTOKYMEHTa, 3aBEpEHHas
Wnbie nokymenTsl, | Odopmisitores B COOTBETCTBUU c HaJUIeXKALUM o0Opazom B
NOATBEpXKIAtoMe | TpeOOBaHUSAMH, YCTaHOBJIEHHBIMU COOTBETCTBUU c
OJIHOMOYUS 3aKkoHoJaTenbcTBOM Poccuiickoit deneparum 3aKOHOIATEILCTBOM Poccuiickon
IIPEACTABUTENS deneparyn)
3asBUTENS
OrnexyHckO€e Beimaercs opraHom oneku 1 MonevmnTenseTsa, | [lpenocrasnsercs [Ipenocrasnsercs OpUTMHAI
YIOCTOBEpEHUE UMeeT CepHuio, HOMEep M JaTy BblJaud. B | onekTpoHHBIM 00pa3 | JOKyMEHTa JUIs CHSTHS — €ro
KaxaoM cyowbekTe Poccuiickoit @enepanuu | JOKyMeHTa KOIIUHU. Konus 3aBepsAeTCs

yCTaHaBIUBaeTCs CBOs opMma.

MOJMUCHI0 JOMKHOCTHOTO JIHIIA
MyHunumnaipHoro apxusa (0o
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Knacc nokymenra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

KOIIUSl JIOKYMEHTa, 3aBEepeHHast
Ha/IIeKAIIUM o0pazom B
COOTBETCTBUU c
3aKOHOIATEILCTBOM Poccuiickon
denepannn)
[Toreunrensckoe BbiaeTcst opranom oneku U nonevyuTenbeTsa, | [Ipepocrapnsercs ITpenocrasnsercs OpUTHHAJ
yII0CTOBEpEHUE UMEEeT CEepUI0, HOMEp M JaTy BblIAauM. B | anexkTpoHHBIM  00pa3 | JOKyMEHTa JUIsl CHSTHUSL  €ro
KaxaoM cyowbekTe Poccuiickoit @enepanuu | J0KyMeHTa KOIIUH. Konuss  3aBepsiercs
yCTaHaBIIMBaeTCs CBOsI (hopma. MOJINHUCHI0 JIOJPKHOCTHOTO JIUIA
MyHHULIMIIATIBHOTO apXHBa
JIOKYMEHTH!, CBHIETENBCTBO O dopma CBUJIETENILCTBA ycraHoBieHa | [IpegocraBisercs [Ipenocrasnsercs OpUTHHAI
MTOATBEPK IAIOILHN POXKIEHUH npukazoM Muniocta Poccun ot 13.08.2018 | snexTpoHHBI  00pa3 | AJOKyMEHTa JUIs CHSTHS  €ro
POJICTBO C YEIOBEKOM, O Ne 167 «OO0 yrBepxknaeHun ¢(opMm OJAaHKOB | TOKyMEHTa KOIUHU. Komuss ~ 3aBepsiercs
KOTOpPOM 3arpaniuBarTCs CBUJETEILCTB 0 roCy1apCTBEHHOU MOJINHUCBHI0 JIOJDKHOCTHOTO JIMIIA
CBEJICHMUS, perucrpanuu aKTOB Ipa)x/1aHCKOI0 MyHULIMTIaTBHOTO apX1Ba
coctosHuss u IlpaBun 3amonHeHus ¢opm
JIOKyMEHTBI, 0JIaHKOB CBUJETENLCTB O TOCYAAPCTBEHHOM
MIOATBEP K TAOLINE perucTpanuu aKTOB IPa)x/1aHCKOI 0
MPUHAJIIEKHOCTD K COCTOSTHUSI»
HacJIEJHUKaM NIEpBOM CBHIETENBCTBO O dopma CBUJIETENHCTBA ycraHoBieHa | [IpegocraBisiercs [Ipenocrasnsercs OpUTHHAI
ouepean 3aKyItoueHnn Opaka | mpukazom Muniocta Poccun ot 13.08.2018 | snekTpoHHBIE  00pa3 | JOKyMEHTa sl CHATHUS  €ro
Ne 167 «OO6 yrBepxknernu ¢GopMm OJIaHKOB | TOKYMEHTa KOITHH. Kommus 3aBepsIeTCs

CBUJETEILCTB 0 roCy/1apCTBEHHOU
perucrpanuu aKTOB Ipa)x/1aHCKOT0
coctossHuss u IlpaBun 3amonHeHHs Gopm
ONTaHKOB CBUJETENBCTB O TOCYAAPCTBEHHOM
perucTpanuu aKTOB IPaKJaHCKOIO
COCTOSTHUSI»

MOANMUCHI0 JOJDKHOCTHOIO JIMIIA
MyHUIIMITaIBHOTO apXHUBa
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Knacc nokymenra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

JIoKyMeHT, CBUIETENBCTBO O ®opma CBHUJETENBCTBA ycraHoBlieHa | [IpenocrasisieTcs [Ipenocrasnsercs OpUTHHAI
NOATBEPKAAIOIIMIT (pakT | CMEPTH npukazoM Muniocta Poccun ot 13.08.2018 | snekTpoHHBI  00pa3 | AOKyMEHTa ISl CHSTHS  €ro
CMEpTH YeNoBeKa, 0 Ne 167 «O6 yrBepxkaeHun Hopm 6J1aHK0vB JIOKYMEHTa KOIHH. Konus 3aBepsAeTCs
KOTOPOM 3AIPAITHBAIOTCH CBHUJICTCIIHCTB 0 roCyJapCTBEHHOMN MOJMNUCHI0 JOKHOCTHOTO JIMIIA
perucTpanuu aKTOB TPaKIaHCKOTO MyHUIUTIaTEHOTO apXUBa
CBENICHHA cocrossauss u IlpaBun 3anosHeHHs (popm
0JIAaHKOB CBHUJETEIBCTB O TOCYIapCTBEHHOMN
perucTpauuu aKTOB rpakIaHCKOTO
COCTOSIHHS»
Cornacue yceiHoBUTeNner | Cornacue Odopmnsiercs B COOTBETCTBUU c|- [IpenocraBnsercss HOTapUaIbHO
YCBIHOBUTEIIEH 3aKkoHo aTenbcTBOM Poccuniickoit denepannm 3aBEPEHHOE corjiacue
YCBIHOBUTEJIEN
CrpaBka 006 OTKPBITUI Cnpaska HoTapuyca | Odopmisercs B COOTBETCTBUU c | [IpenocraBnsercs [Ipenocrasnsercs OpUTHHAT
HaCJIeICTBEHHOTO Jieja 00 OTKPBITHH 3aKoHO/AaTenbCcTBOM Poccuiickoit denepariuu | 2JIEKTPOHHBIM  00pa3 | JOKyMEHTa
HACJIEACTBEHHOTO JIOKyMEHTA
Jiena
JIOKyMEHTBHI, JoroBop kymiu- Odopmastorcst B COOTBETCTBUU c | [IpenocraBnsercs [Ipenocrasnsercs OpUTHHAT
coJiep Kalllfe CBEJACHHS O | TIPOJaXKH, pEIIeHHe | 3aKOHOJATeNhCTBOM Poccuiickoit deaepanuu | SJIEKTPOHHBIM  00pa3 | JOKYMEHTa Il CHATHS ~ €ro
HEJBKHUMOM MMYIIECTBE | CyJla, MUPOBOE JIOKyMEHTA KOIIHH. Komms 3aBepsieTcs

(ecnu mpaBa He
3aperucTPUPOBAHEI B
ET'PH)

corjaiieHue u
WHBIE IOKYMEHTHI B
COOTBETCTBUH C
3aKOHOJIaTEeILCTBOM
Poccuiickoit
®denepaunun

HOJIUCHIO JIOJDKHOCTHOTO JINIIA
MyHUIMNaIbHOrO apxuBa (J1u60

KOMUsI JTOKYMEHTA, 3aBepeHHas
HaJIeKalium obpazom B
COOTBETCTBHUH C

3aKOHOJATEILCTBOM Poccuiickoii
denepannn)
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Kitace nokymeHnra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

[Ipu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

A

OKYMCHTBI, 3alipalinBaceMbI€ B IIOPAAKE MEKBCAOMCTBEHHOI'O I/IH(l)OpMaIII/IOHHOFO B3aMMOJeiicTBHSA

IIpaBoycTanaBnuBaromye
U (U11) NpaBoOyI0CTOBE-
psIOIINE JOKYMEHTHI Ha
00BEKT (0OOBEKTHI)
HE/IBUYKUMOCTH

Brinncka u3 EI'PH

®opma Bemucku u3 EI'PH  ycranosnena
IpUKa3oM MHUHHCTEPCTBA 3KOHOMUYECKOTO
pazButusi Poccun ot 25.12.2015 Ne 975 «O06
yTBep)KIeHHH (HOpM BBIMUCOK H3 EmmHOTO
rOCy/IapCTBEHHOI'O PEEeCTpa HEABUKHMOCTH,
COCTaBa COJEPIKAIIMXCS B HUX CBEICHUU U
OpsAJKa WX  3alOoJHEHHs, a  TaKKe
TpeboBaHuii Kk  ¢dopmary  JOKYMEHTOB,
CoJIepIKaIINX CBEICHHUS Enunoro
rOCyIapCTBEHHOI'O peecTpa HEABUKUMOCTH U
MIPEIOCTABIIIEMBIX B AJIEKTPOHHOM BUJIE»

Ilo COOCTBEHHOM
WHULUATUBE

ITo coOCcTBEHHOI MHUIIUATUBE
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[Tpunoxenue 10
K TUTIOBOU (hopMe A TMUHHCTPATUBHOTO

periaMeHTa npeIoCTaBIeHU MYHUIUITAIbHOM

yciyru «Bpliada apXUBHBIX CIIPABOK, APXUBHBIX

BBIIIUCOK, apXHBHBIX KOITHI 1 I/IH(bopMaHI/IOHHBIX
Ha OCHOBAHHH ApXHUBHBIX TOKYMCHTOB, CO3JJaHHBIX

¢ 1 suBaps 1994 roga», yTBEpKIAECHHOTO
pactopsLKeHHEM

OT «__ » 2020 Noe

®opma penieHusi 00 0TKa3e B IpreMe J0KYMEHTOB, He00X0AUMBbIX /ISl IIPEAOCTABJICHUS
MyHUIMIIAIBHON YCJIYTH

(Odopmisiercs Ha opuIHEATELHOM OTaHKE
aJIMUHUCTPAIMK TOPOICKOro okpyra Mcrpa MockoBCKo# 001acTH)

Komy:

(pamunmst, UMs, OTYECTBO (PU3UUECKOTO JIUIIA,

WHJIUBUJIYAJIbBHOTO  TPEANPUHUMATENS  WIH
HauMEHOBaHME IOPUINYECKOTO JINIIA)
PEILIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEJOCTABICHUS
MyHHUIMNIAIBbHON YCIIYTH
« ».
B npuemMe 1OKyMEHTOB, HEOOXOJUMBIX Ui MNPEAOCTaBICHUs MyYHUIMNAIBHON  yCIyru
« » Bam 0TKa3aHo O CIIEIyIOIUM OCHOBAHUSIM:
Ne HanmeHnoBanue ocHOBaHMS 1Sl OTKa3a B Pa3psacHenre npuyrH OTKa3a B IpueMe
ITYHKTa COOTBETCTBUU C AJJMUHUCTPATUBHBIM
periiaMmeHToM *
OOpamienue 3a mpeaocTaBIeHHEM HWHOW | YKa3aTh, Kakoil opraH  MpefocTaBisieT
12.1.1. | MyHununaneHo# yeiayrn yCIyry, ykasaTh HMHGOPMALMIO O MecTe
HaXO0XJACHUN
12.1.2. | 3asBuUTeneM  MpPeACTaBICH  HEMONHBIN | YKa3arh HCUYEPITBIBAKOIINN TepevYeHb
KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIS | TOKYMEHTOB, HE IIPEJICTaBICHHBII
npenocTaBiieHnss MyHUIMNIanbHON yCayru | 3asiBUTEIEM
12.1.3. | JIokyMeHTHI, HE00XO0TMMBIE s | Ykazatb HCUYEepHIbIBAIOLIUN nepeveHb
IIPEIOCTABIICHUS MyHMIMIIATBbHON | TOKYMEHTOB, YTPATUBILUX CHITY

YCIIYTH, YTPATWIIA CUILY
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12.1.4. | JlokyMeHTbl cojaep)KaT TMOJYUCTKA | | YKa3aTh HCUYEPIBIBAIOIITU T MepeUCHb
UCIPABIICHUSI TEKCTa, HE 3aBEPEHHbIC B | JOKYMEHTOB, COJIEpP)KAlUX IOAYUCTKU U
MOpSIZIKE, YCTAHOBJICHHOM | MCIIPABJICHUS] TEKCTa, HE 3aBEpPCHHbIC B
3aKOHO/JATEIbCTBOM Pocculickoii | nopsuke, YCTAHOBJICHHOM
denepanun 3akoHoarenscTBoM Poccutickoit denepanuu

12.1.5. | JlokyMeHTBl ~ cOoAep)KaT  TOBPEXKACHUs, | YKa3aTh HCYEPIBIBAIOIIUN IIEpEYECHb
HAJINYHE KOTOPBIX HE MO3BOJISIET B TIOJHOM | JJOKYMEHTOB, COJEPIKALINX MOBPEKICHUS
o0beMe HCIOJb30BaTh HMHMOPMAIMIO U
CBEICHUS, COJAepXkalluecs B JOKyMEHTax
JUIS  TIpeAOoCTaBieHUs MyHHIMIAIbHON
yCIyTu

12.1.6. | HexoppekTHOe 3amoiHeHrne o0s3aTeNbHBIX | YKa3aTh Moyig 3amnpoca, HE 3allOJIHEHHBIE
nosieit B 3ampoce 3asBUTENEeM JM00 3aMOIHEHHbBIE HE B MOJTHOM

o0veme, OO ¢ HapylieHHeM TpeOOBaHUN
YCTaHOBJICHHBIMHU AJIMUHUCTPATUBHBIM
periiaMeHToM

12.1.7 | HexoppekTHOe 3amoiHeHne 00s3aTeNbHBIX | YKa3aTh HCYEPNbIBAKOLIUN MepeYECHb
nosied B ¢opMe MHTEPAKTUBHOTO 3ampoca | SJIEKTPOHHBIX 00pa3oB  JOKYMEHTOB, HE
Ha PII'Y (orcyrctBue  3amojHEHMS, | COOTBETCTBYIOUIUX YKA3aHHOMY KPUTEPUIO
HE/IOCTOBEPHOE, HEIOJIHOE 1100
HETNPaBWIBHOE, HE  COOTBETCTBYIOIEE
TpeOOBaHUSAM, YCTaHOBJIEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM )

12.1.8. | IlpencraBieHue 3IEKTPOHHBIX 00pa3oB
JIOKYMEHTOB IIOCPEACTBOM PIIT'Y,

KOTOpBIE HE MO3BOJISAIOT B MTOJHOM 00beMe
MpPOYUTaTh TEKCT JIOKYMEHTa  W/WIH
pacro3HaTh PeKBU3UTHI JIOKYMEHTA

12.1.9. |Ilogaua 3ampoca M HMHBIX JOKYMEHTOB B
JJIEKTPOHHOU (opMe, TOIAMUCAHHBIX C
rcnoJibzoBanreM Jll, He npuHaLIeKaIIe
3agBuUTEINIO WA MPEACTaBUTEIIO
3asBuUTENA

12.1.10. | IToctyrutenne  3ampoca, aHAJIOTUYHOTO

paHee 3aperucCTpUpOBAaHHOMY  3arpocy,
CpOK IpenocrasieHus ['ocynapcTBEHHOMU
YCIIYTH 110 KOTOPOMY HE UCTEK Ha MOMEHT
IIOCTYIUIEHHUS TaKOTo 3arpoca.
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JlomoHUTENbHO HHPOPMUPYEM:

(ykaspiBaercsi uMHGpoOpManus, HeoOXonumasi JUIsl YCTpaHEHHMsS IPHYUH OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX [UId NpeAoCTaBieHUs MyHUIUNAIbHOW YCIyrH, a TaKXkKe HHas JONOJHHUTENbHas
UHPOpPMALIUS TIPU HATTMYUH )

(YnoJIHOMOYEHHOE JOJKHOCTHOE JIULIO0 (moamnuck, paMuiIHs, MTHALIAAIIB )
MyHUIMIIaIBHOTO apX1BA)
« » 20 r.
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[Tpunoxxenue 11

K TUNIOBOU (hopMe AJMUHHUCTPATUBHOTO perjaMeHTa

IPeOCTaBIECHUs] MyHULIMIIAIBHON ycinyru «Beigaua
apXMBHBIX CIPABOK, APXUBHBIX BBIIHCOK, APXUBHBIX KONUH U
MH(POPMALMOHHBIX HA OCHOBAHUU apXUBHBIX JOKYMEHTOB,
co3naHHbIX ¢ 1 sHBaps 1994 roxa», yTBEpKI€HHOTO

pacropspKeHHEM

OT «__ »

2020 Ne

IlepeyeHnb u coaep:kaHue aIMUHUCTPATUBHBIX /1€l CTBHIA, COCTABJISIIONIUX A/IMUHUCTPATHBHbIE MPOLETYPbI

|. IlopsinoK BBHINOJIHEHHS A/IMUHUCTPATUBHBIX el CTBUI Npu oOpameHun 3asaBurtens nocpeacrsom PIIT'Y

1.  Ilpuem m peructpanus 3anpoca u J0KyMeHTOB
Mecto BbimonHenuss | AqmuHuctpatuBHbele |  Cpennuii cpok | Tpynoemxocts | Kpurepun npuHsTHS pelIeHUN Copnepxanue nencTBus,
npoueaypsl/ NecTBUS BBITIOJTHEHUS CBEJICHUS O JIOJDKHOCTHOM
ucnonszyemas UC JIMIIE, OTBETCTBEHHOM 32
BBITNIOJTHEHHE
aJMMHHUCTPaTUBHOIO
JIEHCTBHUSI, pe3ylbTaT
aJMMHHUCTPaTUBHOIO
JIEUCTBUA U MOPSJIOK €r0
nepeaayn, cnocod Gpukcanuu
pe3ynbTaTa
PIII'Y/Monyns EWC | IIpuem u 1 pabounii newp | 15 MuHYT CootBercTBHE 3ampoc M TpUIAraeMble
OY/MyHUIMNAIbHBIN | IpeABapUTEIIbHAS (HE BKITIOUAETCS B MPEJCTABICHHBIX 3asBUTEJIEM | JOKYMEHThl  MOCTYMAOT B
apXxuB [IpOBEpKa o0t cpox JIOKYMEHTOB TpeboBaHusAM, | UHTerpupoBanublii ¢ PIITY
JIOKYMEHTOB MPEIOCTABICHUS YCTaHOBJICHHBIM Monaynb EUC oy
MyHununaibHOU 3aKOHOJATEIbCTBOM MyHUIIMIIATBHOTO aPXUBA.
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YCIIyTH) Poccuiickoit  ®enepauuu, B | PesynpraTom
TOM YHCIIe | aIMUHUCTPATUBHOTO
AJIMUHUCTPAaTUBHBIM JNEUCTBUS  SIBISIETCS  [IPUEM
peraaMeHToM 3ampoca.
Pesynmprar  (Quxcupyercs B
NIEKTPOHHOU bopme B
Monyne EVIC OV
MyHununaibHbIi IIposepka B Tot e neHp 10 munyT CootBercTBHE IIpencraBneHHbIE JOKYMEHTBI
apxuB/Monynb KOMIUIEKTHOCTH IIPEJICTABICHHBIX 3asBUTEJIEM | IIPOBEPSIFOTCS Ha
EUCOVY/PIIT'Y IIOKYMEHTOB o JOKYMEHTOB TpeOOBAHUAM, | COOTBETCTBHUE TIEPEUHIO
[IEPEYHIO YCTaHOBJICHHBIM JIOKyMEHTOB, HEOOXOJUMBIX
JOKYMEHTOB, 3aKOHOAATEILCTBOM JUISL IIPEIOCTABIICHUS
HEOOXOAUMBIX  JIJISt Poccuiickoit  ®Penepanny, B | MyHUIHMNAIBHON YCIIYTH.
KOHKPETHOTO TOM yucie | B ciydae oTcyTcTBUS Kakoro-
pe3ynbTaTa AJIMUHUCTPAaTUBHBIM 160 JIOKYMEHTA,
IIPEIOCTABIICHUS peraamMeHToM MOJJIEXKALLETO
MyHununaibHOU MIPEJICTAaBICHUIO 3asBUTEIEM,
yCIIyTU JIOJIKHOCTHBIM JULIOM
Perucrpanus 30 MuHYT MyHuImnansHOro apxuBa
3ampoca muboO OTKa3 dbopmupyercss pemieHue 00
B peructparuu OTKa3ze B npueme
3ampoca JOKYMEHTOB.

Pemenue 00 oTtkase B mpueme

3anpoca U JOKYMEHTOB
MOIITNCBIBAETCS D11
YIOJIHOMOYEHHOTO

JIOJDKHOCTHOTO JIALIA

MyHULIUTIaTBHOTO apXHWBa H
HE TIO3IHEEC  CIEAYIOIIETO
paGouero aHsS HampasiseTCs
3asgBUTEIIO B JImaHbIi
kabuner Ha PIIT'Y.
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B ciryyae OTCYTCTBHS
OCHOBAaHMH Ul OTKa3a B
Ipueme 3anpoca U
JIOKYMEHTOB, HE00XOIMMBIX
UL IIPEIOCTABIICHUS
MyHununaabHoR YCIIYTH,
3anpoc  perucTpupyercs B
Monyne ENC oy
MyHUIIMIIaNBHOTO apXHBa, O
yeM 3asBUTEIb YBEIOMIISIETCS
B JluuHomM kaOuHeTe Ha

PIIT'Y. Pesynbraramu
aJIMMHHUCTPATUBHOIO
JeNCTBUSA SBIIIOTCS
peructpanusi  3ampoca 0
IIPEIOCTABICHUN
MyHununanbHOU YCIyTH
1100 OTKa3 B ero
perucTpanmi.

Pesynprar  (Quxcupyercs B
AJIIEKTPOHHOU bopme B
Mopyne EMC OV, a Takxke Ha
PIIT'Y.

OcymecTBisgerca nepexon K
aAMUHUCTPATUBHON
npouenype «®dopmupoBaHHe
" HaIpaBJieHUE
MEXBEJTOMCTBEHHBIX
MH(OPMALIMOHHBIX ~ 3aIPOCOB
B Opranbl (OpraHu3aiuu),

Y4aCTBYIOLIUE B
MPEAOCTABICHUH
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‘ MyHUIIMIIATIBHON YCIYTU»

2. @opMuUpOBaHNE U HANIPABJIEHUE MEKBEIOMCTBEHHbIX HH()OPMAIMOHHBIX 3aNPOCOB
B OpPranbl (OpraHu3amnumn), y4acTByoiue B npeaocTaBjieHun MyHMIMIAIbHON YCIYTH

MecTo BBINIOJTHEHUS AnmunuctpatuBabele | CpenHuil cpok TpynoemkocTs Kpurepun Copnepxanue nencTsus,

MPOIIEeTyPBI/UCTIOTB3yeMast JeicTBUS BBITIOJTHEHUS HPUHSTHS CBEJICHHUS O JIOJZKHOCTHOM JIULIE,

ncC peleHni OTBETCTBEHHOM 32 BBIIIOJIHEHHE

aJIMMHHUCTPATUBHOIO JE€HCTBUS,

pe3yJIbTaT aIMAUHUCTPATUBHOIO
NENCTBHUA U MOPSAAOK €T0 Iepelayu,

croco0 (huKcaIuu pe3ybTara
MyHununanbHbIi apXuB Omnpenenenne cocraa | 0,5 pabouero 15 munyT Hannuwue B | JlomkHOCTHOE JIULO
/Monyns ENCOY JIOKYMEHTOB, JHS IepeyHe MyHUIUnaaIbLHOTO apxuBa
MOUIEKALUX 3aIIPOCY JIOKYMEHTOB, dopmupyet u HaIpaBJseT
y benepanbHbIX HEOO0XOUMBIX MEKBEIOMCTBEHHBIN
OpraHoB JUISE MH(GOPMALlMOHHBIN  3allpoc, €ciu
HCIIOJIHUTENBHON IIPEIOCTABIIEHUSI | OTCYTCTBYIOT CIIeyIoIne
BJIACTH, HaIlpaBJIEHUE MyHununaibHONU | JOKYMEHTHI 1 OHH HEOOXOIUMBI JIIs
3arpoca YCIIyTH, npenocraBieHuss  MyHHIMIAIbHON
JIOKYMEHTOB, YCIIyTH:

HaXOJAIIUXCS B
pacoOpsIKEHUN Y
benepanbHbIX
OpraHoB
UCTIOJTHUTEIEHON
BJIACTH

1) noKyMeHT,
rpaBoobaaHue
UMYIIIECTBOM.

B Moayne E COY mpocraBisieTcs
OTMeTKa 0 HE00X0IMMOCTH
OCYIIIECTBJIEHHS 3arpoca TI0KyMEeHTa
y ~oOprama W  HalpaBisieTcs
MEKBEJIOMCTBEHHBIN
UH(OPMALIMOHHBIN 3a1poc.
PezynpraToM  aJIMUHUCTPaTUBHOTO
JICHCTBUSL  SIBIISICTCSL  HANpaBJICHUE

HO,Z[TBep)KIIaIOH_II/Iﬁ
HEIBUXUMbBIM
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MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemMkocTsb Kpurepun Copnepxanue neicTBus,
IPOLIEelypbl/UCIIOIb3yeMast JNEeNCTBUS BBITIOJTHEHUS IIPUHATHS CBEZICHHS O IOJKHOCTHOM JIULIE,
nc pelieHui OTBETCTBEHHOM 34 BBIIIOJIHEHUE

AIMHHUACTPATUBHOTO JICHCTBHS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICWCTBHS U MOPSIOK €ro MepeaayH,
cnocob ukcarym pe3ynprara

MEKBEJIOMCTBEHHOTO
UH(POPMALIMOHHOTO 3a1poca.

Pesynbrar bukcupyercs B
JJICKTPOHHOU (opmMe B cHUCTEME
MEKBEJOMCTBEHHOTO 3JICKTPOHHOTO

B3aUMOJICUCTBUSA
Kontpouns 1 paGounii neHpb Hannuwne B | IIpoBepka mocTymieHuss OTBETOB Ha
MIPEAOCTABIICHUS (5 pabounx IIepeYHe MEXBEJIOMCTBEHHBIE
pe3ynbTaTa  3ampoca | THei) JIOKYMEHTOB, UH(POPMAaLIMOHHBIE 3aMIPOCHI.
(oB) HE00XO0IMMBIX PesynpraroM  aIMHHUCTPATHUBHOTO
JUIs JEUCTBUS  SIBJISETCA  IIOJIy4CHHUE

MIPEAOCTABICHNs | OTBETA HA  MEKBEJIOMCTBEHHBIN
MyHununaabHoOi | MHGOPMAIMOHHBIN 3ampoc.

YCIIYTH, Pesynprar bukcupyercs B
JIOKYMEHTOB, JJIEKTpOHHOH (opMe B cucreme
HaxOoJSIINUXCA B | MEXKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
paclopsDKEHUH Y | B3aUMOJIEHCTBUS.

opraHoB Biactd | [Ipy mocTymiieHMM OTBETOB Ha
MocKOBCKOM 3aIpOChl  OCYILIECTBISECTCS IMEPEXON
o0nactu K aJIMUHUCTPAaTUBHOM IIpOLEAYpPE
«Onpenenenue BO3MOKHOCTHU
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MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHUCTpPAaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemMkocTsb

Kpurepun
IIPUHATHS
peLeHuit

Coneprxanue 1elcTBUS,
CBEIICHUS O IOJKHOCTHOM JIHIIC,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO

JICHCTBUS U MOPSIOK €ro MepeiadH,
cnocob ukcarym pe3ynprara

IpeaoCTaBlIieHusT MyHULIUNaIbHON
YCIYTH

3. OnpeaesieHne BO3MOKHOCTH NpeaocTaBieHnss MyHUIIUNIAJBLHOH YCIyrH

MecTo BBINOJIHEHUS AnmunuctpatuBHbele | Cpennuii cpok | Tpynoemkocts | Kputepuu npunsatus Copepxanue neicTBus,
IpOIelypbl/UCIIOIb3yeMast JENUCTBUS BBIITOJIHCHUS pelIeHun CBEJICHUs O JOJKHOCTHOM JIMIIE,
nc OTBETCTBEHHOM 32 BBIITOJIHCHUE
aJMMHHUCTPaTUBHOTO JIEHCTBUSI,
pe3yabTaT aAMUHUCTPATUBHOTO
JENCTBHS U MOPAIOK €0 Nepenayu,
cnoco0 (huKcaIuu pe3ysabpTrara
MyHununanbHbIi apXuB ITpoBepka oTcyTcTBHA | 5-if pabounii OtcyrcTBUE unu | JloskHOCTHOE JIUILIO
/Mopnyns EUC OY WU HaJIW4us | ACHb HaJu4ve OCHOBaHUSA | MyHHIMIAIBHOIO  apXuBa  Ha
OCHOBAaHUI JUTS JUIs OTKa3a B | OCHOBaHUU COOPAHHOTO KOMILJIEKTa
OTKaza B IIPEAOCTABICHUH JIOKYMEHTOB, UCXOJsl U3 KPUTEPHUEB
IIPEIOCTaBIEHUU MyHununanbsHOU npenocrasieHus MyHUIUIIAIbHOU
MyHununaibHOU YCIIYTH B | YCIIyTH, YCTaHOBJIEHHBIX
yCIIyT' COOTBETCTBUU C | HaCTOAIMM  AJIMUHUCTPAaTUBHBIM
3aKOHOJIaTEIbCTBOM | PETJIAMEHTOM, onpenenser
Poccuiickoi BO3MOXKHOCTb IIPEAOCTaBIICHUS
@enepannn, B TOM | MyHUIMITAIBHON YCIyTH u
qucIIe dopMHupyeT MpOEKT pe3yibTara

AJMUHHACTPAaTUBHBIM
pEerIaMeHTOM

IPEIOCTABICHUS YCIYTH.
Pe3ynpTaToM  agMUHHCTPATUBHOTO
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MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue J1eicTBuYS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agMUHUCTPATUBHOTO

JICHCTBUS M MOPSJIOK €ro IMepeiavn,
cnocob dukcamnym pe3ynprara

JICHCTBUSI SABJISIETCSI YCTAHOBJICHUE
HaJIU4Ms W OTCYTCTBHS
OCHOBaHUI JUISt OTKaza B
IIPENOCTaBIeHN MyHUIUIIAIbHOU
yCIYI'M,  HOJArOTOBKa  IPOEKTa
peueHus 0 IIPEAOCTABICHUN
MyHUIMNaABHON YCIyTu Wi 00
OTKa3€ B €€ MPEJOCTABICHHH.
Pesynerar (Qukcupyerca B BHIE
IIPOEKTa pemenus 0
MPEAOCTaBICeHU MyHUIUIAIbHON
yciuyrd wid o0 OoTKaze B €€
IIPEIOCTABICHUH

4. IlpuHsATHE pelIeHUs O NMPeIoCcTaBIeHNHU (00 0TKAa3€e B MPeI0CTABICHNH)
MyHMIUNAJBLHOM YCJOYyIu M 0pOpMIIeHHE pe3yJIbTaTa npeaocrapiaeHnss MyHHIIUNIAJBHOM YCIYTH

MecTo BBINOJIHEHNS AnmunuctpatuBnbele | Cpennmii cpok | Tpynoemxocts | Kpurtepuu npunstus ConepxaHue 1elcTBUS,
IpOIIelypbl/UCIOIb3yeMast JEeNCTBUS BBITIOJTHEHUS peleHuni CBEZICHMSI O IOJDKHOCTHOM JIMLIE,
ncC OTBETCTBEHHOM 34 BBIITOJTHEHUE
aJMMHHUCTPATUBHOTO JEMCTBHUSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO
JEICTBUS U MOPSIIOK €T0 IEpeaayn,
cnoco0 (dhuKcaIuu pe3yabrara
MynununanbHbeli apxus/ | OnpeneneHue 0,5 pabouero 40 MmuHYT JomxHOoCTHOE JMLIO0
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MecTo BBITIOTHEHUS

MIPOLIEAYPBI/UCIIONIb3yeMast

nc

AJIMUHHUCTpPATHUBHbBIC
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro IMepeiavn,
cnocob ukcamym pe3ynprara

NC VHII

HE00X0AUMOCTH "
pasMepa OIUIaTBl 3a
IIPEIOCTABIICHUE
MyHununansHOU

YCIIYTH.

®opMupoBaHue
KBUTAHLIMH
HE00XO0IMMOCTH)

(mpu

THSA

MyHHULIUIIaIBHOTO apXHUBa IPOBOAUT
IIPOBEPKY Ha IPEAMET OTHOILIEHUS
MOCTYIMBLIET0 3ampoca K IUIATHBIM
3anpocaM, B  COOTBETCTBHUH  C
pacnopsAMTEIbHBIMA  JOKYMEHTAMHU
ompenenser  pasMep  IulaTel U
dopmupyer kutaniuio B MC YHII
(Ip1 HEOOXOTUMOCTH).

PesynpraTom ABJISETCS
copMupOBaHHas KBUTAHIIMSL.
Pesynbrar ¢pukcupyerca B UC YHIL
B cnywae, ecaim MyHunumnaneHas
ycayra NpefocTaBisieTcss OecriiaTHo,
JTIOJKHOCTHOE JHLIO0
MyHULIMNIaIBHOTO apXWBa T'OTOBUT
IIPOEKT PEHIEHUsI O IMPEAOCTABICHUN
MyHUIMNaabHONH yciayru wim o0
OTKa3€ B €€ NPEJOCTABICHUN

MyHUIMIaIBHBIN apXuB/

PIII'Y

Hamnpasnenue
KBUTAHIIMKA 00 oIjare
3asBUTEINIO

0,5 pabouero
HS

20 MuHYT

JIOIKHOCTHOE JTUII0
MyHUIIMITaTBHOTO apXHUBa
HaMpaBIiseT KBUTAHIIMIO 00 OmiaTe B
JInuHblil kaOuHet 3agBUTEA HA
PIIT'Y.

PesynbTaToMm siBisieTcs HanpaBiIeHUE
KBUTAHUUU B JINYHEINA KaOMHET
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MecTo BBITIOTHEHUS

MIPOLIEAYPBI/UCIIONIb3yeMast

ncC

AJIMUHUCTpPAaTUBHBIE
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro IMepeiavn,
cnocob ukcamym pe3ynprara

PIIT'Y.
Pesynbrart hukcupyercs B
3JIEKTPOHHOM Buje Ha PIITY

MyHunMnanbHbIA
apxus/[ IC I'MII

[TpoBepka daxra
OILJIAThI 3a
MPEOCTABIICHUE
MyHuuunansHON

YCIIyTH.

B TeucHme

5 pabouunx
IHEH Imociie
HaIpaBJIeHUs
KBUTAHIUN

20 MUHYT

JlOoMmKHOCTHOE JIUII0
MyHUIUIIaIBHOTO apXUBa IPOBEPSET
B 'MIC I'MII daxT oruiatsl 3a
npeaocTasiieHne MyHUIUnanbHON
ycayru. [Ipu Hanmu4um ormiarsl
JOJDKHOCTHOE JIMIIO
MyHUIMITaIBHOTO apXUBa
dbopMUpyeT MPOEKT pELIeHUs O
MPENOCTaBICHNN MyHUIIUTTAIIBHOMN
YCIYTH.

Ecom  ommara  He
JIOJDKHOCTHOE
MyHumnansHOro
odopmiser
MPEOCTABICHUS
yCIyTH

MOCTYIIHIIA,
U0
apxuBa
OTKa3 oT
MyHununaibHoOM

MyHuIMnanbHeIN apXuB

/Monyns EUC OY

PaccmoTpenue
MpoeKTa pe3ysbTara
MPEIOCTABICHUS
MyHuumMnaisHOM

yCIIyTH

0,5 pabouero
JTHS

CooTBeTCTBHE
MPOEKTa pelieHus
TpeOOBaHUAM
3aKOHOJATeIILCTBA
Poccuiickoit

Qenepauu, B TOM

YnonHoMo4YeHHOE JIOJIPKHOCTHOE
TUIo0  MyHUIIMNAIBHOTO  apXuBa
paccMaTpuBaeT MPOEKT PEIICHHS Ha
MpeIMET COOTBETCTBUSI TPEOOBAHUIM
AJMUHHUCTPATUBHOTO  PErJIaMEHTa,
ITOJIHOTHI u Ka4yecTBa
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MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHUCTpPAaTUBHBIE
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro IMepeiavn,
cnocob ukcamym pe3ynprara

YHCIe
AJIMUHHCTPAaTUBHOMY
perjJamMeHTy

[peaocTaBiieHuss  MyHUIMNaIbHON
YCIYI'HM, a TaKXe OCYIIECTBIIET
KOHTPOJIb CPOKOB IPEAOCTABICHUS
MyHununaibsHON YCITYTH.
[lognuceiBaeT MPOEKT peleHUus o
IIPEAOCTaBICHHH  MyHMIIMNIAIBHOU
ycayru  uiam o0 oOTKaze B ee
MPEOCTABICHUN C HWCIOJIb30BAaHUEM
OIl B Moanyne EHUC OY wu

HaIpaBJysieT YIIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY ULy
MyHuImnansHOro apxuBa JUIsL
HaIlpaBJICHUSA pesynbTaTa

MIpEAOCTaBICHUsT ~ MyHUIMIIAIBHOU
yCIIYTH 3asiBUTEIIIO.

Pe3ynbTaToM  agMUHHCTPaTUBHOTO
JICUCTBUS SIBISETCS NOANMUCAHHUE, B
ToM uuciae OlIl, pemenus o
MPENOCTaBICHU  MyHUIHUIIAIBHON
ycIyru  wiam 00 oTkaze B ee

IIPEIOCTABIICHUN.
Pesynbrar  Qukcupyercss B BHIE
peleHus 0 IIPEIOCTABIICHUN

MyHUITUTIATBHOW  YCIYTH  WIH 00
OTKa3€ B €€ MPEJOCTABICHUHI
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5. Beiiaua pesyJbrara npepocrapjaeHusi MyHHIMNaabHOH ycayru 3assBUTEIO

MecTo BBINOJIHEHUS AnmunuctpatuBHbl | CpeaHuii cpok Tpynoemkocts | Kpurepun npunstus Copepxanue neicTBus,
IPOLIEelypbl/UCIIOIb3yeMast € IeHCTBHUS BBITIOJTHEHUS peleHni CBEZICHHS O IOJKHOCTHOM JIULIE,
nc OTBETCTBEHHOM 32 BBIITOJIHCHUE
aIMMHHUCTPATUBHOTO JEHCTBUS,
pe3ynbTaT aAMUHUCTPATUBHOTO
JENCTBUSA U MOPSIOK €ro Nepeayn,
cnocob dukcamnym pe3ynaprata
Monyns EUC OY/PIIT'Y | Beigaua wim | 0,5 pabouero CoOTBETCTBHE JIOJDKHOCTHOE JIULO
HallpaBJICHUE JHS IIPOEKTa peuieHuss | MyHUIIUIIAIBHOT O apxuBa
pe3yJibrara TpeOOBaHUAM HaIpaBJIsieT pe3yabpTaT
MIPEOCTaBICHU 3aKOHOJIaTEIbCTBA IIPEAOCTaBIeHUsT ~ MyHHIMIAIBHON
MyHuuMnansHON Poccuiickoit yciyrd B ¢GopMe  DIIEKTPOHHOTO
yciiyTy 3asiBUTEIIO ®enepauy, B TOM | AOKYMeHTa,  mnojnucanHoro  OII
4yuUCIIe YIIOJIJHOMOYEHHOTO  JIOJKHOCTHOI'O
AJMUHUCTpAaTUBHOMY | Julla MyHHUIMIAIBHOTO apxXuBa B
periaMeHTy JInuneiit kabunet Ha PIITY.

3asiBUTENb YBEIOMIISIETCS 0
MIOJIyYE€HUN pe3yJiprarta
MIPEAOCTaBICHUs  MyHHUIUIIAIIBHON

ycnyru B JluyHOM KaOuHeTe Ha
PIIT'Y.

3asiBUTEINb MOXET MIOJIYYUTh
pe3yabTaT MIPEAOCTABIICHUS
MyHUIIMIIaTBHON yCIyTH B JHOOOM
M®I] MockoBckoit 00JacTh B BHJIE
pacriedyaTaHHOro  Ha  OyMaXHOM
HOCHUTENE IK3EMIUISIPA AIEKTPOHHOIO
JIOKYMEHTA. B 3TOM  ciay4dae
pabotarnkoM M®I] pacmneuaTsiBaeTcs
u3 Monynss EMIC OY Ha GyMa)kHOM
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MecTo BBITIOTHEHUSA
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHHUCTPATHUBHBI
€ IeiCcTBUI

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue J1ecTBYS,
CBEIICHUS O IOJKHOCTHOM JIHIIC,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO

JICHCTBUS U MOPSIOK €ro MepeiadH,
cnocob dukcamnym pe3ynaprata

HOCHUTENE SK3EMIUIAP 3JIEKTPOHHOI'O
JIOKYMEHTA, MOJITUCAHHBIN oIl
YIOJIHOMOYEHHOTO  JIOJDKHOCTHOT'O
muna  MyHMIMIAneHOTO — apXuBa,
KOTOPBIA  3aBepsieTcs  MOJAINMCHIO
YIIOJTHOMOYEHHOTO padoTHHKa M®I]
u nedyatbro M®II.

3a WCKIIOYEHUEM ciydas, Korja

JIOJIKHOCTHOE JULO0
MyHULIMIIaTBHOTO ~ apXUBa  BBIJAET
3asiBUTEIIO pe3yabTaT

MIPEAOCTaBICHUs  MyHHUIUITAIIBHON
YCIYIM II0 BOIPOCY YCHIHOBJICHUSA
(ymouepenusi) B QgopMe OyMaxHOTO
JIOKYMEHTA, MIOAIIUCAaHHOT O
YIOJITHOMOYEHHBIM JTOJIKHOCTHBIM
auioM  MyHHIMINAIBHOIO — apXHUBa.
I[Ipy »>TOM mpOBOAMTCS  CBEpPKaA
JIOKYMEHTOB.

PesynpraroMm  agMUHUCTPaTUBHOIO
JIEUCTBUSL  SIBIIAETCS  yBEIOMIICHUE
3asgBUTENSA O IOJYYEHUHM pe3yibTaTa
[IPEAOCTaBIeHUs  MyHUIMIIAIIBHON
YCIIyTH.

Pesynprar Qukcupyercss B Monyne
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MecTo BBITIOTHEHUSA
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHHUCTPATHUBHBI
€ IeiCcTBUI

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue J1ecTBYS,
CBEIICHUS O IOJKHOCTHOM JIHIIC,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO

JICHCTBUS U MOPSIOK €ro MepeiadH,
cnocob dukcamnym pe3ynaprata

ENC OY, Jluudom xaOuHETEe Ha
PIIT'Y
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I1. ITopsinok BBHINOJHEHHs] AIMHUHUCTPATUBHBIX JAedCTBUI MPHU oOpameHnu 3asiBUTes JUUYHO B MyHUIIMNIAJILHBII apXuB

1. IIpuem m peructpanusi 3anpoca u J10KyMeHTOB
MecTo BbInoaHeHUs | AqMUHUCTpaTuBHBIe |  CpenHuil cpok Tpynoemkocts | Kpurepuu npuHATHSA PELICHUN Copepxanue neicTsus,
npouexypsl/ JNEeNCTBUS BBITIOJTHEHUS CBEICHHUS O I0JDKHOCTHOM
ucnoinbszyemas UC JMLE, OTBETCTBEHHOM 34
BBITIOJTHEHUE
aIAMUHUCTPATUBHOI O
JEICTBUS, pE3yJIbTaT
aMUHUCTPATUBHOI'O JCHUCTBUSA
Y TIOPSI0K €r0 NEpeayH,
cnoco0 ¢dhuKcaluu pe3yaprara
MyHununanbHbIi ITpuem u | 1pabounii nenp | 15 MuHyT CootBercTBHE 3amnpoc 151 IpujaraeMble
apxus/ Monyinb IIpeABapUTEIIbHAS (He BKJIIOUaeTCs B MPE/ICTAaBICHHBIX ~ 3asBUTEJIEM | IOKYMEHTbl TNPUHUMAIOTCA U
ENC OY IIPOBEPKA o0t cpok JIOKYMEHTOB TpeOOBaHUAM, | IPEIBAPUTEIBHO MPOBEPSIOTCS
JOKYMEHTOB IIPEA0CTABIICHHUS YCTaHOBJICHHBIM Ha COOTBETCTBHE IEPEUHIO
MyHuunanbsHOU 3aKOHOJATEIbCTBOM JIOKYMEHTOB, ~ HEOOXOIUMBIX
YCITYTH) Poccuiickoit deneparuu, B TOM | AJIst MPEIOCTaBICHUS
qucle AIMUHUCTPAaTUBHBIM | MyHUIIMTNIAIBHOM YCIIYTH
perinaMeHToM Pesynprarom
aJMUHUCTPATUBHOIO JIEUCTBUS
ABJISIETCS IPUEM 3ampoca.
Pesynbrar  (uxcupyercs B
3JEKTPOHHOU dbopme B
Monyne EUC OV
MyHunumnansHbIi [IpoBepka 10 MunyT CootBercTBHE [IpencraBineHHble JTOKYMEHTHI
apxus/ Monynb KOMILUIEKTHOCTH MIPECTABICHHBIX ~ 3asBUTEJIEM | IPOBEPAIOTCS HA COOTBETCTBUE
ENC OY JTOKYMEHTOB o JIOKYMEHTOB TpeOOBaHUSAM, | IEPEUHIO JIOKYMEHTOB,
[IEPEYHIO YCTaHOBJICHHBIM HEOOXOIUMBIX JUISL
JOKYMEHTOB, 3aKOHOAATEIBCTBOM IIPEIOCTABIICHUS
HEOOXOAUMBIX  JIJIst Poccuiickoit denepanuu, B TOM | MyHUIIMIIAIIBHON YCIIYTH.
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KOHKPETHOIO
pesyibraTta
IIPEIOCTABIICHUS
MynununanbHOU

yCIIyTH

qucle AJMUHUCTPATUBHBIM
peraamMeHToM

Perucrpanus
3anpoca aub0 OTKa3
B perucTpanuu
3amnpoca

30 MUHYT

B cj1yda€ OTCYTCTBHUSA KaKOI'O-

6o JIOKYMEHTA,
IOJUIeXKAIIETO MPEICTABICHHIO
3asgBUTENIEM,  JOMKHOCTHBIM
JUIIOM MyHUIHITaTBHOTO
apxuBa bopmupyercs
pemieHre 00 OTKasze B IpHEMe
JIOKYMEHTOB.

Pemenne 00 oTkaze B mpueme
JOKYMEHTOB  TTOAMHUCHIBACTCS
YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JTUIOM
MyHUIMIIaTBHOTO apXuBa U
BBIZIACTCS 3asIBUTEIIO.

B ciyvae OTCYTCTBHS
OCHOBAaHHMI JUIS OTKa3a B
npueme 3anpoca u
JIOKYMEHTOB,  HEOOXOJMMBIX
JUTSt MPEeI0CTaBICHUS
MyHunumnanbHoOM YCIyTH,
3anpoc  peructpupyercs B
Monyne ENC oy
MyHUIMnaIbHOTrO apxuBa.
PesynbTaTamun
aIMUHUCTPATUBHOTO JIEUCTBUS
SIBJISTFOTCS perucTpanus
3anpoca O TPEIOCTABICHUHU
MyHuIMnmaIsHOM yciayru oo
OTKa3 B €r0 pEeTUCTpaIiu.
[TonoxwurenpHbIl  pe3yabpTaT
(ukcupyercs B JIEKTPOHHOMN
dopme B Moayne EVIC OV.
OcymiectBisieTcss mepexon K
AIMUHUCTPATUBHOMN
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npouenype «PopMupoBaHue U
HarpaBJIeHUE
MEKBEJJOMCTBEHHBIX
MH(POPMALIMOHHBIX 3alIPOCOB B
OpTraHbI (opranu3zanun),
y4acTBYIOIIHE B
IPEeOCTaBICHUH
MyHUIIMITATIBHOM YCIYTH»

2. ®opMupoBaHue U HANIPABJIEHHE MeKBEJOMCTBEHHbIX HH(OPMAIHOHHBIX 3a1IPOCOB
B OpPraHbl (OPraHu3alnuM), y4acTBYIOLIUE B MpeJocTaBjJeHn MyHHIMIAJbLHON yCJIyrH

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocThb Kpurepun CopepxaHue 1eHCTBUS, CBEIEHUS O
pouenypsl/ JeNCTBUSA BBITIOJIHEHUS IIPUHSTHS JOJDKHOCTHOM JIMLIE,
ucnoaszyemas 1MC pelieHuin OTBETCTBEHHOM 34 BBIIIOJIHEHUE
aIMMHHUCTPATUBHOTO JEHCTBUS,
pe3ynbTaT aAMUHUCTPATUBHOTO
NENUCTBUA U MOPAAOK €T0 Iepeiayi,
cnoco0 (dhuKcaluu pe3yabrara
MynununansHbiil apxus/ | OnpezaeneHue cocraBa 0,5 15 munyT Hannuue B | JlomkHOCTHOE JIULIO
Monyns ENC OV JIOKYMEHTOB, pabouero Hs nepeyHe MyHUIIMTTaTTBHOTO apxuBa
MOUIEXKAIUX 3alIPOCy JIOKyMEHTOB, dopmupyet u HaIpaBJIsIeT
y benepabHBIX HEO0OXOUMBIX MEKBEOMCTBEHHBIN
OpraHoB JUISL UHPOPMALIMOHHBIA  3arpoc, eciu
VCIIOJTHUTEIbHON MIPEAOCTABIEHNS | OTCYTCTBYIOT cleyromue
BJIACTH, HaIlpaBJIEHUE MyHUIMIIaTBHON | TOKYMEHTHI U OHH HEOOXOUMBI ISt
3ampoca YCIYTH, MpeAocTaBlIeHnss MyHUIUITAIbHON
JIOKYMEHTOB, YCIIYTH:
Haxonsamuxcsi B | 1) JOKyMEHT, TOATBEPKIAIOIINNA
pacropshkeHud y | mpaBoobiaganue HEIBUKMMBIM
benepaTbHBIX AMYIIIECTBOM.
OpraHoB B Monyne EVIC OV mpocrasisiercs
WCIIOJIHUTEIIBHOM | OTMETKa 0 HE00X0IUMMOCTH
BJIACTHU OCYIIECTBJIEHUs 3alIpoca JOKYMEHTA
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MecTo BBINOTHEHUS
poLeaypsl/
ucnons3yemas MC

AJIMUHHCTpPATHBHBIC
NENCTBUA

Cpennuii cpok
BBITIOJIHCHUS

TpynoeMKocTh

Kpurepun
PUHSITUS
peleHuit

Coneprkanue 1eMCTBUS, CBEICHUS O
JIOJKHOCTHOM JIULIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMUHUCTPATHBHOTO JICHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOTO
JEUCTBUS U MOPSIIOK €ro Nepeayn,
cnoco0 (huKcaIuu pe3yabTara

y ~oprama ¥  HalpaBIsETCS
MEKBEZIOMCTBEHHBIH
MH(POPMALIMOHHBIN 3aITpocC.
Pe3zynpraToM  aJMUHUCTPATUBHOTO
NCHCTBUSL  SIBIIICTCSL  HAINpaBJICHUE
MEKBEJJIOMCTBEHHOT'O
UH(POPMALIMOHHOTO 3a1poca.
Pesynbrat bukcupyercs B
JJIEKTPOHHOU (opmMe B cHUCTEME
MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOTO
B3alMOJICUCTBUS

KonTpons
IIPEJOCTaBIICHUS
pesyiprata  3amnpoca

(oB)

1 paGounii neHb
(5 paboumnx
JTHEH )

Hanmuuwne B
repeyHe
JIOKYMEHTOB,
HEOOXO0IMMBIX
JUTST
MPEIOCTABICHUS
MyHununaisHON
YCIYTH,
JIOKYMEHTOB,
HaxXoJAMIUXCs B
pacCIOpPSKEHUN Y

OpraHoB  BJACTH
MocxkoBckon
oOnactu

[IpoBepka mocTyImieHus: OTBETOB Ha
MEXKBEJIOMCTBEHHBIE
uH(GOpPMaIIMOHHBIE 3aMTPOCHL.
PesynbraroM  aAMHHUCTPATHUBHOTO
JNEUCTBUSI  SIBJISIETCS  IOJIyYEHHUE
OTBETAa Ha  MEKBEIOMCTBEHHBIN
uH(GOPMAaIIMOHHBIN 3aIpoc.
Pesynprar bukcupyercs B
JNEKTPOHHOU opMe B CHCTEME
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBHS.

[Ipu moctyrieHMH OTBETOB Ha
3alpoChl OCYIIECTBISETCA TEPEXO
K aJIMHHUCTPATUBHON Mpoueaype
«Omnpenenenue BO3MOXKHOCTH
npeaocTaBieHus  MyHUIMNAIbHON




76

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMKocTh Kpurepun Coneprkanue 1eMCTBUS, CBEICHUS O
poueypsl/ JeicTBUS BBITIOJTHEHUS IIPUHSTHS JTOJIKHOCTHOM JIUIIE,
ucnoasszyemas MC peleHni OTBETCTBEHHOM 32 BBIIIOJIHECHHE
aJIMMHHUCTPATUBHOIO J€HCTBUS,
pe3yJIbTaT aAMAUHUACTPATUBHOIO
JICHCTBHS U MOPSAJOK €ro Iepeayn,
cnoco0 (huKcaIuu pe3yabTara
YCILYTH»
3. OmnpenesieHne BO3MOKHOCTH IpeaocTaBjIeHuss MyHHIMIIAJIBHON YCIyrd
MecTo BBIIOIHEHUS AnvunuctpatuBaele | Cpennmuii cpok | Tpynoemxocts | Kputepuum npunsarusa | Coxep:kaHue AEHCTBHS, CBEICHUS O
nponenxypsl/ JeicTBUS BBIITOJIHECHUS penieHuin JIOJKHOCTHOM JINLIE,
ucnoasszyemas MC OTBETCTBEHHOM 3a BBIIIOJIHEHHE
aJIMMHHMCTPATUBHOTO JEHCTBUS,
pe3yabTaT aIMUHUCTPATUBHOTO
JIEACTBUA U MOPAJIOK €T0 Mepeiayu,
cnoco0 QUKcaluu pe3ysbTaTa
MyHununanbHbIi apXuB ITpoBepka oTcyTcTBHA | 5-if pabounii OtcyrcTBHE unu | JloskHOCTHOE JIUILIO
/Monyns EUC OY J5R1051 Haau4us | A1€Hb HaJgu4ue OCHOBaHUA | MyHHLMIIAIIBHOIO  apXuBa  Ha
OCHOBAaHUI JUTS JUIS OTKa3a B | OCHOBAHUHU COOPAHHOTO KOMILJIEKTA
OTKa3a B IIPEIOCTABICHUN JIOKYMEHTOB, UCXOJsI U3 KPUTEPHEB
NIPEIOCTaBICHUN MyHumnanbHOU MpeAoCTaBlIeHUs] MyHUIUITAIbHON
MyHununaibHOu yCIIyTu B | YCIIYTH, YCTaHOBJIEHHBIX
YCIIyTH COOTBETCTBUU C | HACTOAIIUM  AJIMUHUCTPATUBHBIM
3aKOHOAATEIBCTBOM | PErJIAMEHTOM, omnpenesnser
Poccuiickoi BO3MOYKHOCTh MIPEAOCTABIICHHUS
@®enepaunn, B TOM | MyHUIUIIAIBHOK yCIyru u
qucie dopMupyeT MpPOEKT pe3ynbTara
AJIMUHUCTPAaTUBHBIM | IPEJOCTABIEHUS YCIYTH.
perIaMeHToM Pesynpratom agMHUHHCTPATUBHOIO
JEICTBUS SABJIIETCS YCTaHOBJICHUE
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MecTo BBINOTHEHUS
poLeaypsl/
ucnons3yemas MC

AJIMUHHCTpPATHUBHbBIC
NENCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepuun npunsatus
peLIeHHI

Conepxanue 1eMCTBUS, CBEJICHUS O
JIOJKHOCTHOM JTUIIE,
OTBETCTBEHHOM 3a BBIITOJTHCHHE
aJIMHHHUCTPATHBHOTO JCHCTBHSI,
pe3yabTaT aIMUHUCTPATHBHOTO
JNEHCTBUS ¥ TMOPSIIOK €ro Tepeadu,
croco0 (hHUKcaIuu pe3ybTara

HaJIU4Ms W OTCYTCTBHS
OCHOBaHUI JUISt OTKaza B
IIPENOCTaBIeHN MyHUIUIIAIbHOU
yCIYI'M,  HOJArOTOBKa  IPOEKTa
peueHus 0 IIPEAOCTABICHUN
MyHULIUTIATIBHOW YCIYTH WK 00
OTKa3e B €€ IPEJOCTABICHUH.
Pesynbrar (ukcupyercs B BuIe
IIPOEKTa pemenus 0
MPENOCTaBICHUY MyHUIUITIAIBHON
yciuyrd wid o0 OTKaze B €€
IIPENOCTaBICHUH

4. TlpunsTHE pellieHUs O NMPeIoCcTaBIeHNHU (00 0TKAa3e B MPeI0CTABIEHNH)
MyHuIHMIAIBLHON YCJIYI'H U 0(popMIIeHHE pe3y/IbTaTa NpegocTaBjieHuss MyHHIMIIAJIBHON YCIyrd

MecTo BBINOJTHEHMS AnmunuctpatuBnbeie | Cpennuii cpok | Tpynoemkocts | Kputepuu npunsatus Copnepxanue nencTBus,
poueaypsl/ necTBUs BBITIOJTHEHUS pelieHuit CBEICHMSI O IOJDKHOCTHOM JIUIIE,
ucnonszyemas UC OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJIMMHHMCTPATUBHOTO JeHCTBUS,
pe3yJIbTaT aAIMMHUCTPATUBHOIO
JIEACTBUA U MOPAJIOK €T0 Mepeayu,
crnoco0 (uKcaluu pe3yapTara
MynununaneHelil apxus/ | Onpenenenue 0,5 pabouero 40 MuUHYT JlomxHOCTHOE JULIO
I'MC I'MII HE00X0IMMOCTH U | OHA MyHUIMIIaTBHOTO apXUBa IPOBOJIUT

pasMepa OIUIaTHl 3a

IPOBEPKY Ha NpPEIMET OTHOIICHUS
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MecTo BBINOJTHEHUS
poLeaypsl/
ucnoas3yemas MC

AJIMUHHCTpPATHUBHbBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJIHCHU S

TpynoemMkocTb

Kpurepuun npunsatus
peLeHuit

ConeprkaHue 1ecTBuS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

NEHCTBUS ¥ MOPSIIOK €ro Tepeadu,
cnoco0 (huKcaIuu pe3yabrara

MPEA0CTABIICHUE
MyHununaibHOM

YCIIyTH.

dopmMupoBaHue
KBUTAHLIUH
HE0OXOTMMOCTH)

(pu

MOCTYIUBIIEr0 3ampoca K IJIaTHBIM
3ampocaM, B COOTBETCTBHUM €
pPacHOpSIUTENbHBIMU  JTOKYMEHTAMHU
olnpenenseT  pasMep  IUIaThl U
dopmupyet kButaniuio B ' IC TMII.
Pesynbrarom ABJIAETCS
copMHpOBaHHAS KBUTAHIIHSI.

Pesynbrat ¢pukcupyerca B ['IC 'MII
B cnywae, ecaim MyHununaneHas
ycayra NpefocTaBisieTcss OeciaTHo,
JIOJKHOCTHOE JHLIO0
MyHHLIUNIaIBHOTO apXWBa TOTOBUT
IIPOEKT pEUIEHUS O IPEAOCTABICHUH
MyHuIMnaabHONH yciayru wim o0
OTKa3€ B €€ NPEJOCTABICHUN

MyHunMnaabHbIN apXuB/
Monyns EUC OY

Hamnpasnenue
KBUTAHIIMK 00 orjare
3asgBUTEINIO

0,5 pabouero
THSA

20 MUHYT

JIOIKHOCTHOE JTUII0
MyHUIIMITaIBHOTO apXHUBa
HaIlpaBJIsieT Ha aJApec ANEKTPOHHOU
MOYTHI 3assBUTES

(Ha moOYTOBBIN ampec) .
PesynbraTrom siBnsieTcs HanpaBiieHUE
KBUTAHIUU 3asBUTEIIO.

Pesynbrar ¢pukcupyercs B
ANIEKTPOHHOM BHJE TNOO B BUE
JIOKYMEHTA, TOATBEPKIAIOIIETO
HaIpaBJ€HUE TOYTOBOTO
OTHPaBJICHHUSI.
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MecTo BBINOJTHEHUS
poLeaypsl/
ucnoas3yemas MC

AJIMUHHCTpPATHUBHbBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJIHCHU S

TpynoemMkocTb

Kpurepuun npunsatus
peLeHuit

ConeprkaHue 1ecTBuS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

NEHCTBUS ¥ MOPSIIOK €ro Tepeadu,
cnoco0 (huKcaIuu pe3yabrara

MyHUIIUTIATBHBIA apXUB/
I'C I'MI1

[TpoBepka daxra
OILJIATHI 3a
MPEA0CTABIICHUE
MyHununaibHOM

YCIIyTH.

B TeucHme

5 pabouunx
IHEH Iociie
HaIpaBJICHUs
KBHUTAHIIUU

20 MUHYT

JlOoMmKHOCTHOE JIUII0
MyHUIUIIaIBEHOTO apXUBa MIPOBEPSET
B 'MIC I'MII daxT orutatsl 3a
npeaocraBiieHne MyHULIUIIATbHON
ycayru. [Ipu Hanu4um oriaTsl
JOJKHOCTHOE JIMLIO
MyHUIMITaIBHOTO apXUBa
(dhopMupyeT IPOEKT peLIeHHs O
MPENOCTaBICHNN MyHUIIUTTAIIBHOMN
YCIYTH.

Ecom  ommata  He
JIOJKHOCTHOE
MyHumnansHOro
odopmiser
MPEOCTABIICHUS
YCIYTH

MOCTYIIHIIA,
IO
apxuBa
OTKa3 oT
MyHununaibHOU

MyHunanbHeI apXuB
/Monyns EUC OY

PaccmoTpenue
MPOEKTa pe3ysbTara
MPEIOCTABICHUS
MyHuuunaisHON

yCIyTu

0,5 pabouero
JTHS

CootBeTcTBHE
MPOEKTa pelieHus
TpeOOBaHUAM
3aKOHOJATEThCTBA
Poccuiickoit
®enepaunu,
qUCIIe
AIMUHUCTPATUBHOMY
periaameHTy

B TOM

VYnomHOMOYEHHOE JIOJDKHOCTHOE
o MyHHIMIIAIBHOIO — apxmuBa
paccMaTpuBaeT MPOEKT PEHICHUs Ha
MpeIMeT COOTBETCTBUSI TPEOOBAHUAM
AJIMUHUCTPATUBHOTO periaMeHTa,
MOJHOTHI u KadyecTBa
NnpeaocTaBieHuss  MyHUIUMAIBHON
YCIYyTH, a TaKXKe OCYUIECTBIIAET
KOHTPOJIb CPOKOB TPEAOCTaBICHUS
MyHuuMnaisHON YCIIYTH.
[ToanuceiBa€T NPOEKT PEMIEHUS O
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MecTo BBINOJTHEHUS
poLeaypsl/
ucnoas3yemas MC

AJIMUHHCTpPATHUBHbBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJIHCHU S

TpynoemMkocTb

Kpurepuun npunsatus
peLeHuit

ConeprkaHue 1ecTBuS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

NEHCTBUS ¥ MOPSIIOK €ro Tepeadu,
cnoco0 (huKcaIuu pe3yabrara

IIPEAOCTaBICHHH  MyHUIMIIAIbHOU
ycayru uiam o0 oOTkaze B ee
IIPEIOCTABIEHUN C HCIIOJIB30BAHUEM
OIl B Mogyne EHC OV wu

HaIlpaBJjseT YIIOJIHOMOYEHHOMY
JIOJKHOCTHOMY LY
MyHuunansHOro apxuBa U
HaIpaBJICHUS pesyJibrara

MIpEeAOCTaBIeHus  MyHMIIMNIAIBHON
yCIIYTu 3asiBUTEIIO.

Pe3ynbTaToM  agAMUHHCTPATUBHOTO
JEUCTBUS SBISETCS IOAINCAaHHE, B
tom uucine OlIl, pemenus o
MpEIOCTaBICHUM  MyHUIMNAIbHON
YCIyTH WIIH OTKa3 B ee

IIPEIOCTABIICHUN.
Pesynbrar Qukcupyercss B BHIE
peleHus 0 IIPEIOCTABICHUN

MyHuLMNaAbHOW  YCIYyrd Wi 00
OTKa3€ B €€ MPEIOCTaBICHUU
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5. Boizaua pe3yJbTara npeaoctaBjieHuss MyHUIMNIAJAbHON yCaIyru 3asiBUTEII0

MecTo BBINOJHEHUS AnvmunuctpatuBHble | CpeaHui cpok Tpynoemkocts | Kputepuun npunatus Coneprkanue 1ecTBuS,
poreRypsl/ NecTBUS BBITIOJTHEHUS pelieHui CBEZCHMSI O IOJDKHOCTHOM JIULIE,
ucnonszyemas MC OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJMMHHUCTPATUBHOIO JEHCTBUSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO
JIEHCTBHS U MIOPAJOK €r0 Nepeiadn,
cnoco0 (huKcaIuu pe3yabrara
Monyns ENC OY Boigaua wi | 0,5 pabouero CootBercTBHE JomxHOCTHOE JULO0
HaIpaBliCeHUE THS MPOeKTa pemieHus | MyHULIMIIabHOTO — apXHWBa  BBIIACT
pe3yibraTta TpeOOoBaHUAM 3asiBUTEIIIO pe3ysbTar
MIPEI0CTaBICHUS 3aKOHOJATEIhCTBA MpelocTaBlieHuss  MyHUIIMIAIBHON
MyHunmMnaipsHON Poccuiickoit yciyrd B ¢GopMe  3IEKTPOHHOTO
yCIyru 3assBUTEIIO @denepanuu, B TOM | IOKyMeHTa,  monmnucanHoro  OII
qucie YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO
AJIMUHUCTPATUBHOMY | JHUIla MyHHUIIUTIATEHOTO apXHBa.
peraamMeHTy 3a UCKIIOYEHHMEM cilydyas, Koraa
JIOJIKHOCTHOE JUL0

MyHULIMIIaIBHOTO — apXHWBa  BBIJAET
3asiBUTEITIO pe3yspTar
MIpeAOCTaBIeHnss ~ MyHUIHNTATBHON
YCIYIH IO BOIIPOCY YCBIHOBJICHUSA
(ymouepenus) B ¢dopme OyMaKHOTO
JIOKYMEHTA, MIOANHACAHHOTO
YIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM
JUIOM  MyHUIIMIAIIBHOTO — apXuBa.
I[Ipy >TOM mOpOBOAUTCS  CBEpPKa
JIOKYMEHTOB.

PesynpraTromMm  aIAMHMHUCTPATHBHOTO
JEUCTBUS  SBIIAETCS  YBEJOMIICHUE
3asBUTENA O NOJyYEHUU DPE3yibTaTa
[IpeAOoCTaBlIeHuss ~ MyHUIHUNIAIBHON

YCIIYTH.
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MecTo BBINOTHEHUS
poLeaypsl/
ucnons3yemas MC

AJIMUHHCTpPATHUBHbBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepun npunstus
peLIeHHI

ConeprkaHue 1ecTBuUS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

JNEHCTBUS ¥ MOPSIIOK €ro Tepeadu,
cnoco0 (huKcaIuu pe3yabrara

Pesynbrar ¢duxcupyercs B Mogyne
ENC OY




