IIpoext

AJIMHUHUCTPATUBHOIO perjiaMeHTa
NpeI0CTaABIeHUS MYHUIUNAJIbHOM YCayrd « Beigaya apXuBHBIX CIPABOK, APXMBHBIX BBINHMCOK,
apXMBHBIX KON M HHPOPMALIMOHHBIX NMMCEM HA OCHOBAHHH APXHUBHBIX JOKYMEHTOB, CO3aHHBIX
¢ 1 suBaps 1994 rona»

OraaBiienne
OTJTABUIIEHME . .......ocoiiiiiii b e bbb e b e e e b s b e b b e b e e e bbbt 1
1. Ilpenmer peryaupoBaHHsT AIMHUHUCTPATHBHOTO PEITIAMEHTA ....ve.veveseeseesresesressessesseaseassessessessessessesssessessessessessessesssessensennes 3
B ) AT T 0237 6N (<) 2 ST PTPR PRSP 4
3. TpeGoBaHuUs K MOPSAKY UHPOPMUPOBAHHS O TPEIOCTABICHUN MYHHIIUIATBHON YCITYTH 1..vv.vesveeiereenreressesressessesseensennennens 6
IL. CTAHJIAPT INPEJOCTABJEHUS MYHUIUIAIBHOM YCIIYT ] ........cooooviieieieieiceeeeee e 9
4. HanMEeHOBAHNE MYHUIIUTIAITBHOM YCITYTH «...v.vvesteesseessessresseeanessseesseesseassesssessessseesseesseasssannsanesanessneenseensessnessnessnsssessseensesnsennns 9
5. HanmenoBaHue oprana, MpeAOCTABISIOMET0 MYHHUIIUITATBHYIO YCITYTY ...oveviirirrissieseesiesressssressessessesssessessssnessesssssesssessesnens 9
6. Pe3ynbpTaT npeocTaBIeHU MYHUIUITATBHOM YCITYTH +.ouveeeureritesassesatesasesassssssesassesssnessnsesssessssesssssssssssssssssssnssssessssnessnens 9

7. Cpok W TOpPSAIOK pEerucTpanyy 3ampoca 3asBHTENS O IPEAOCTaBICHMH MyHHIMIANGHONW YCIyTH, B TOM 4YHCIE B
) (DN o10) 02 10) 2 1 110) 001y TP TSP TP TP PSPPSR
8. Cpoxk npenoctaBneHns MyHUIUNIATBHON yCIyTH

9. HopmaTuBHBIE IPaBOBBIE aKThI, PETYIUPYIOLINE MpeaocTaBIeHrne MyHUIMITaTbHON yCIyTH
10. HcuepnbiBaronuii nepevyeHb JOKYMEHTOB, HEOOXOUMBIX ISl MpeocTaBlieHnss MyHUIIMTIAIbHOW YCITyTH, TTOUIeKAIINX

TIPEIICTABIICHIEO SASBHTEIIEM ... .c.uveesreesureessreessseessseessseessseessseesssessssesssseesaseessseesssessssessnsessssessnsesssssssnsessssessnsessssessnsesnsessnsessnes 11
11. WcyepnsiBaromuii mepedeHb JTOKYMEHTOB, HEOOXOOMMBIX ISl HpPEAOCTaBIeHHS MyHHUIMIIATBHON YCIYyTH, KOTOPBIE
HaXOoJTCS B PACHOPSHKCHUH OPTaHOB BIIACTH, OPTaHOB MECTHOTO CAMOYIPABICHUS MITH OPTAHUBALNH ....vovvvvivviieeeiens 13
12. VcuepnbIBatomuii mepedyeHb OCHOBAHUM JUIS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEIOCTABICHHS
MYHUIHITATIBHOM YCITYTH. .....utiviitiastiaitissiessaeshieshessas st sa s she s bs e b s e b s e s b e s b e e s b oo b e e £ h e oAb e s hb e s b e e s b e e e b e e b e e b e e b b e s b e e s b e s s b e e sb e s b e s e s sb e e b e et en 14
13. UcuepnbIBaromuii nepeueHb OCHOBAaHUH AJIs1 IPUOCTAHOBJICHUS MM OTKa3a B IPEJOCTaBIeHNN MyHUIMNAIbHON yCITyTH
14
14. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAHUS TOCYAAPCTBEHHON MONUTUHBI MM HHOW IUIAThl, B3UMAEMOI 3a PEJOCTaBIICHHE
MyHUIITATBHOR YCITyTH 145

15. Tlepeuens yciyr, KOTOPBIE SBISFOTCS HEOOXOIUMBIMHU B 00s13aTEBHBIMHA IS TIPEAOCTaBIICHH MYHUIMITATBHOM YCITyTH,
MOJUIS)KAIINX TPEICTABICHUIO 3asBHUTENEM, CIIOCOOBI MX TONY4YCHHS, B TOM YHCIIE B 3JIEKTPOHHOH (opme, MOPSIOK HX

MIPEIOCTABIICHHS, a TAK)KE MOPSIOK, pa3Mep U OCHOBAHUS B3UMaHMS IIJIATHI 3@ MTPEAOCTABICHUE TAKUX YCIYT ...ocvvevverrrnnenns 16
16. Crioco0bI penocTaBieHus 3asBUTENEM JOKYMEHTOB, HEOOXOANMBIX /I NOTydeHHs MyHUIIMIIABHOHN YCIYTH............ 16
17. CriocoObl mosrydeHust 3assBUTEIIEM Pe3yIbTaTOB MPEAOCTABICHUS MYHUIUMAIBEHON YCIIYTH ..vovvevrerereneesresieaneenennennenns 17
18. MakcUManbHBINA CPOK OIKUTIAHMST B OUCPEIIH «....vveeuveeanteeassreastreaseeassseaasseassseaasseessseaasseessseassseessseessseessseesnneessneesnsessneesnseesen 17

19. TpeboBanusi K MOMENICHUAM, B KOTOPBIX MpenocTaBisercss MyHHIMNanbHasi ycinyra, K 3aily OXXKUAaHHs, MEecTaM Jyis
3aMOJIHEHHs 3alpOCOB O MpEAOCTaBIeHHMd MYyHHIUIAIBHOW YCIyrd, WH(QOPMAIMOHHBIM CTEHAaM ¢ o0pasluamu Hux
3aMoJIHCHUS U TIEpEYHEM JOKYMEHTOB, HEOOXOIMMBIX AJIs NMPeNOCTaBICHUS MyHHIMIAIBHOW yCIyTW, B TOM YHCIE K

00eCTIeYeHHIO JOCTYITHOCTH YKa3aHHBIX 00BEKTOB JIJIs1 HHBATUOB, MATIOMOOMITBHBIX TPYIIT HACEIICHIIS .. .vevvevveeeenreeneeans 17
20. ITokazaTenn TOCTYITHOCTH M Ka4eCTBA MYHHUITHITATBHOM YCITYTT +..vvuvvesteesseesseauresneesseesseesseessessnessssssessseessesnsesnsesssessessseens 19
21. TpeboBaHus K OpraHU3AINHN IPEAOCTABICHUS MYHUIIUTIATEHOW YCIYTH B DIIEKTPOHHON POPME.....vvvveviericiiiiiiniieins 20
22. TpeboBaHus K OpraHU3aIMX MPeaoCTaBIeHUsI MyHUIMIATBHON YCIYTH B ML ..o 21

III. COCTAB, IOCJIIEJOBATEJBHOCTh MW CPOKH BBIIIOJIHEHUSA AJMUHHUCTPATUBHBIX
INPOLHEAYP, TPEBOBAHUA K HOPAJAKY UX BBITIOJTHEHHMI ... 23

23. CocraB, MOCIIEA0BATEILHOCTh U CPOKH BBIIIOJIHEHUS aJIMUHUCTPATHUBHBIX HpoLenyp (IeHcTBHI) MPH MPEeJOCTaBICHUH
MYHUITHITATIBHOM YCOITYTH ... uviivtiitieutiessesssesteesteesteesae s s sssssssesae e s b e e s e es e s ha e s b e e s b e e o e e e e e e ae e e ee s eb e e e R e e b e e R e e s b e s b e e sb e e sbe e nne e s e sanesneenneenneen 23

IV. HOPAJOK U ®OPMbI KOHTPOJISI 3A HCITIOJTHEHUEM AIMUHUCTPATUBHOI'O PETJIAMEHTA.. 24

24. TlopsmOK OCYIIECTBIEHHUS! TEKYLIETO KOHTPOIS 3a COONIOJCHHEM M HCIIOJHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMU
TMnamMu MyHUIMIIATBHOTO apXHBa MOJIOKEHUH AMHHUCTPATHBHOTO PETIaMEHTa W MHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHMS K MPEJOCTABICHIIO MYHHUIIUITATEHON YCIYTH, a TAKKE MPUHATHEM UMH PEIICHHUH ........... 24



25. HOpHI[OK 1 NICPUOANIHOCTD OCYIICCTBJICHHUS IIJIAHOBBIX U BHECIUIAHOBBIX ITPOBEPOK MOJIHOTHI U KAY€CTBA NPEAOCTABICHUA
MYHUITHITATIBHOM YCITYTH ... uviittiueeutiestesstesteesteesteesaesssssessse e she e bt e b e es e s sa e s b e s be e s e e e e e e as e e e e e eb e e e b e e b e e R e e s e e s b e e nbe e sReenne e s e ennesseenreenneen 25
26. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII MyHUIMNAIBHOTO apxuBa, paborHukoB MOI] 3a pemenus u neicTBus
(6e3neiicTBHE), MPUHIMAaEMBIE (OCYIIIECTBIISIEMBIE) IMU B XO/1€ IPEIOCTABICHUS | 0Cy1apCTBEHHON YCIYTH ............ 25
27. TlonoxxeHusi, XapakTepu3yolyue TpeOOBaHUs K MOPSAKY U (opMaM KOHTPOJIsI 3a MpenocTaBieHneM MyHULIMNATbHOM
YCIyTH, B TOM YHCJIE CO CTOPOHBI TPAXKAaH, UX OOBCIUNHCHUN M OPTAHUBAIIIH «...veuvevvetiesrieteestesseesseesieesieesseesesnnesseesseesseans 25

V. JOCYJEBHBIA (BHECYJIEBHBIM) TMOPSIJIOK OBXAJIOBAHUS PEIIEHUM W JEWCTBUIA
(BE3JEMCTBHSI) MYHHUIMIIAJIBHOI'O APXMBA, JOJIKHOCTHBIX JIHI[ MYHHUIHMIIAJIBHOI'O

APXHUBA, MOL, PABOTHHKOB ML ..........cooiiiiiiiiieiieice et nre e nne e n e e aneenne e 26
28. Wudopmanus uis 3aMHTEPECOBAHHBIX JIMI] 00 WX TpaBe Ha JocylcOHOe (BHecyaeOHOe) oOXKaloBaHHE IEHCTBHI
(Oe3neiicTBUsA) U (MJIH) PEIICHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0/I¢ MPEI0CTaBICHUS MyHHUITUIAIBLHON YCIYTH ......... 26

TIPHJIOTKEHUE 1 ...ttt b bttt s e s b e e s bt e e Rt e obe e b e e Re e eR e e eb e e Rt e b e e s b e e b b e e heesbeeebeenbeenbeenreenneenee e 33
TIPHJIOTKEHUE 2 ...ttt b bttt e st e bt oo bt e e he e Sh e e b e e Re e eR e e eb £ e Rt e b e es b e e b b e e e e e sbeeabeenbeenbeenreeneennee e 34
TIPHIIOTKEHUE 3 ...ttt ettt h e b e e bt e s b e e st e eh e e e bt e e b e oo Ee e eEe oAbt e Re e ehe e eb e e bt e be e s ke esbesbeesbeesbeesbeeneas 355
TIPHUIIOTKEHUE 4 ...ttt et h e bt e bt e bt e s be e he e s bt e e Ee e oEe o4t e R bt e Re e ehe e eb e e bt e be e s beesbesbeesbeesbeeneeeneas 377
L0000 N D0 = SRR 388
LU0 0] 0 2 I D0 = 0 SRR 411
L0040 0] (0 1N D0 5 0 SRR ST PR 44
TIPHJIOTKEHUE 8 ........ .ottt s e s s R e e Ee e o Rt e e e e ae e eR e e e R e e Rt e R e e s e e s e e n s e e s Re e nR e e s R e e neenneeneenne e e 46
TIPHJIOTKEHIE 9 ...ttt h e E e R e Rt e et e et e R et e R e e R e e Rt e s R e e s s e e s e e s R e e nE e e sr e e neenneennenne e e 4949
TTPHJIOTKEHUE 10 .........oiiiiiiiiiii ittt ettt ettt h e e bt e bt e bt e s b e e b e e eh e e e E e e sHe e eRe oA s e eR e e eRe e eb e e b e e a b e e s beasbeabeesbeesbeenbeennas 588

ITPHJIOTKEHUE 11 ... e e bbb bbb a e s b e b e bbb 61



1. O01mme nmos1oxKeHus
1. Ilpeamer peryinpoBaHusi AAMHHUCTPATHBHOIO PerjiaMeHTa

1.1. Hacrosmmii AJIMUHUCTPAaTUBHBIM PErJIAMEHT PEryJUpyeT OTHOLIEHUS, BO3HHUKAIOLIUE B
CBSI3M C IPEJOCTABIEHUEM MYHHMIIMIIAIbHON yCiIyru « Bbljaua apXUBHBIX CIPABOK, aPXHUBHBIX BBIIUCOK,
apXHMBHBIX KOMUH M MHOOPMAIIMOHHBIX NMHUCEM HAa OCHOBAaHUH APXMBHBIX JOKYMEHTOB, CO3AAHHBIX C |
saBaps 1994 roma» (manee — MyHuIMManbHAs ycCiIyra) apXWBHBIM OTIEJIOM YIPABJICHHUS JeJIaMu
aJIMMHHCTpALMK ropojickoro okpyra Mcrpa MockoBckoil obsactu (J1anee — MyHUIUNaIbHBIN apXUB).

1.2. Hacrosimuii AAMUHHUCTPATUBHBIA PETJIAMEHT YCTAaHABJIMBACT MOPSAOK MPEAOCTABICHUS
MyHMIMIIaIbHOM  YCIOYTM W CTaHJApT MNpefocTaBicHus MyHMIMIAIbHOW — YCIYTH, COCTaB,
IIOCJIEZIOBATEIBHOCTE U CPOKU BBINOJIHEHMS aJIMUHUCTPATUBHBIX NPOLEAYP IO INPESOCTaBICHUIO
MyHUIMNATbHOM yCIyrH, TpeOOBaHMA K HOPSAKY HX BBIIOJHEHHS, B TOM 4HCIE€ OCOOECHHOCTH
BBIIMOJIHEHUS] aJIMUHUCTPATUBHBIX TPOLIEAYpP B DIEKTPOHHOM ¢opMme, a Takke OCOOCHHOCTH
BBITIOJIHEHUS] aJIMUHUCTPATUBHBIX MPOIENyp B MHOTO(QYHKIHMOHAJIBHBIX LEHTPAaX MPEAOCTABICHHUS
rOCYy/IapCTBEHHBIX W MYHUIMNAIbHBIX yciuyr (mamee — M®I[) B MockoBckoit o6mactu, (hopmbl
KOHTPOJIA 3a TMpeAocTaBlIeHHeM MyHUIUINATBHON YCIyTd, AOCYyACOHBIN (BHECYNEOHBIN) MOPSIOK
o0xaJloBaHus pelIeHuid u aeiicTBuii (0e3neicTBus) MyHUIIMIIAILHOTO apXUBa, €ro JOJKHOCTHBIX JIUII,
M®II, pabotauko M®II.

1.3. TepmuHbI U ONpenEICHNS, UCIIOJIB3YEMBIE B HACTOSILEM AMUHUCTPATUBHOM PETIaMEHTE:

1.3.1. ApxuBHas BBIIHCKA - JOKYMEHT, COCTAaBJICHHbIM Ha OjraHke MYHUIMNAIBLHOIO apXHBa,
JIOCJIOBHO BOCIIPOM3BOJAIIMI YacTh TEKCTA APXUBHOTO JAOKYMEHTA, OTHOCSIIETOCsS K ONPEAECIEHHOMY
(baxTy, COOBITHIO, JIMILY, C YKa3aHUEM apXUBHOTO MIH(pa K HOMEPOB JHCTOB €IMHUIIBI XPAaHCHHUS.

1.3.2. ApxuBHBI JOKyMEHT - MaTepUAIbHBI HOCHUTENb C 3a(UKCUPOBAHHOH HAa HEM
nH(popmMalen, KOTOPbIH MMEET PEKBU3UTHI, MO3BOJIAIONIME €Tr0 HJIEHTHU(PUIMPOBATh, U MOJJIEKUT
XpaHEHUI0 B CHJIy 3HAYUMOCTH YKa3aHHBIX HOCUTENsI M WHGOpMaluu Uil TpaxkIaH, oOmiecTBa M
rocyAapcTBa.

1.3.3. ApxuBHas KoOmus - JOCIOBHO BOCHPOM3BOJAINAs TEKCT MM M300pa’keHHE apXHBHOIO
JIOKyYMEHTa KOIHSI C YKa3aHHEM apXHBHOTO MKdpa 1 HOMEPOB JIMCTOB €IUHMIIBI XPAHEHUs, 3aBEpeHHas!
B IIOPSAJIKE, YCTAaHOBJIIEHHOM 3aKOHOIaTeNbcTBOM Poccniickoit denepanui.

1.3.4. ApxuBHas crpaBKka - JOKyMEHT, COCTaBJIICHHBIH Ha OJaHKe aJIMHUHHCTPALUU TOPOICKOTO
okpyra Mcrpa , WUMEIONMNA IOPUIUYECKYIO CHIYy H COJAEpXKAIMUN JOKYMEHTHYIO WH(GOpPMAIUI0 O
npenMere 3ampoca, ¢ yKa3aHHEM apXHUBHBIX HIM(PPOB M HOMEPOB JIMCTOB E€AMHMI] XPAaHEHUS TeX
apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OH COCTaBJICH.

1.3.5. EMC OY - Enunas uH(QOpMalMOHHAash CHUCTEMa OKa3aHUS TOCYyAapCTBEHHBIX U
MYHULIUOAIBHBIX yCIyr MOCKOBCKOH 00JIacTH, HCHonb3yeMas MyHMIMNAIBHBIM apXUBOM IS
penocTaBieHnss MyHUIINIIaIbHON yCITyTH.

1.3.6. EIII'Y — ®enepanbHas rocyaapcTBeHHas MH(OpManuoHHas cuctema «EnuHbIN moprain
TOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((QyHKIMHA)», pacrojiokeHHas B WHGOPMAIMOHHO-

TEJICKOMMYHHUKAIIMOHHOH ceT «HTepHeT 1o axpecy: Www.gosuslugi.ru.

1.3.7. ECUA — ¢enepanbHas rocynapcTBeHHass nHbopMannoHHas cucrtemMa «EmuHas cucrema
uaeHTu(UKaMM W ayTeHTupukanuu B HUHPpacTpykType, obOecnednBaromeld HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBHE MH(POPMALMOHHBIX CHUCTEM, UCIOJIB3YEMBIX ISl MPEAOCTABICHUS
rOCYJJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opmMer.


http://www.gosuslugi.ru/
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1.3.8. 3anpoc o mpenoctaBieHnn ['0CyIapCTBEHHON YCIyrH — 3asBICHHE O TMPEIOCTaBICHUU
MyHUIIMITIaTBHON yCITyTH 10 (popMaM, MPUBEACHHBIM B HACTOSIIEM AIMHHUCTPATHBHOM PETIaMEHTE
(mamee — 3ampoc).

1.3.9. UadopmManmoHHOE TUCHMO - IUCHMO, COCTaBJIEHHOE Ha OaHKe MyHUIIUITATILHOTO apXuBa
no 3anpocy 3asBUTeENs, CoAeprKaliee HHPOPMALUIO O XPAHALIMXCS B apXHBE apPXUBHBIX JIOKYMEHTaxX MO
orpeJieieHHON polieme, TeMe.

1.3.10. JInunsrit kabunet - ceppuc PIII'Y, mo3Bonstomuii 3asBUTENIO MOTy4aTh HH(POpPMAILIHIO O
xo0J1e 00paboTKH 3anpocoB, MOAaHHbBIX mocpeacTsoM PIITTY.

1.3.11. Monyns M®L] EMIC OV - Monyns M®L] EnuHolt H”HPOPMALIMOHHOM CUCTEMBI OKa3aHUS
TOCYJTapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT MOCKOBCKOM 00acTy.

1.3.12. MyHunmnaneHelii  apXUB - CTPYKTYpHOE  TIOApa3[elieHue OpraHa MEeCTHOTO
CaMOYIpPAaBJICHUS MYHUIUNAIBHOTO 00pa3oBaHus MOCKOBCKOW 00MacTH WM MyHUIUIAIBHOE
yUpEeXKJIEHUE, CO3/1aBaéMO€ MYHULUIAIbHBIM 00Opa3oBaHHEeM MOCKOBCKOH 00JacTH, KOTOpPbIE
OCYILECTBIISIFOT XpaHEHHE, KOMILJICKTOBAaHUE, YYET U MCIOJIb30BaHUE JIOKYMEHTOB ApPXHMBHOIO (poHAa
Poccuiickoii denepanuu, a TakxkKe APYyTUX apXUBHBIX JOKYMEHTOB.

1.3.13. OGmenocrymHass uHpOpMaIs — OOIICH3BECTHBIC CBEJICHUS W WHas WHopMaIwus,
JOCTYI K KOTOPON HE OIpaHUYEH.

1.3.14. PIII'Y - I'ocynapctBenHass nHMopManmoHHas cucremMa MockoBckoii obmactu «Ilopran
rOCy/IapCTBEHHBIX W MYHUUUNANbHBIX Yychnyr (pyHkumii) MockoBckoil 00acTH», pacHoioK€HHas B
nH(OPMAaLIMOHHO-KOMMYHHKAIIMOHHOM ceTn «IHTepHEeT» Mo aapecy: www.uslugi.mosreg.ru.

1.3.15. YVupeaurenpr M®I] — opran MeCTHOr0O CaMOYTMPAaBJICHUS] MyHUILIUITAILHOTO 00pa30BaHUS
MockoBcKoit 06nacTu, sBisomuics yupeaurenem MOLI.

2. Kpyr 3asBureeii

2.1. Jlupnamu, u“MeEOLIIMMHU MpPaBO Ha INOJyuyeHHWE MYyHUIMNAIBHON YCIyIrH, SBISIOTCS
¢bu3nvecKoe WM I0PUINIECKOe JIMI0, HHANBUIYAIBHBIA NMpeIpUHUMATENb JIN00 UX YIOTHOMOYECHHBIE
npeacTaBuTeNd, oOparuBmMecs B MyHMIMDANBHBIA apXuB C 3alpocoM O TPEIOCTaBICHUH
MyHHUIMITaTbHON yCITyTH (J1anee — 3asiBUTENN ).

2.2. Kareropuu 3asiBUTENIEH:

2.2.1. duznyeckue auna, oOpaTUBIIKMECS 3a NOIYUESHHUEM JT0KYMEHTOB, COJIEpKAIllUX CBEJCHUS B
OTHOLIEHUH OOBEKTOB HEJIBMKMMOIO MMYILIECTBA: B JIMIE MpaBoOOJagaTelis; 3ajorofepxaress B
OTHOIIECHUH OOBEKTOB HEJBMKMMOI'O MMYIIECTBA, KOTOPbIE HAXOJATCS Y HEro B 3aJlore WM MpaBa Ha
KOTOpBIE MPEAOCTABIECHBI €EMY B 3aJI0T; UMEIOIUX MPAaBO Ha HACJIEIOBAHUE HEABM)KMMOI'O MMYILECTBA
npaBooOyafaTens MO 3aBELIAHUI0 WM IO 3aKOHY — B OTHOLIEHUM JOKYMEHTOB, C JAaTbl CO3JaHUS
KoTOpbIX He mpouio 75 (CeMblecsaT MAThH) JIET, €CIN JOKYMEHTBI COAEpkKAT CBEIACHMSI, YKa3aHHbIE B
MyHKTE 2.3 HACTOAMIEro AJMUHHUCTPATUBHOTO periiaMmenTta. Jlroboe ¢u3ndeckoe JUI0 — B OTHOIICHUH
apXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUsl KOTOPHIX mpoiwio 6onee 75 (CemuaecsaTu nsATH) JeT, UIH B
cillyyae, €ClIM JOKyMEHTbl HE€ COJepXaT CBEAEHUH, yKa3aHHBIX B IyHKTe 2.3 HacCTOSAIIETo
AJIMUHUCTPATUBHOTO pEerjaMeHTa.

2.2.2. duznyeckue 1A, OOpaTUBIIKECS 32 MOIYYEHUEM JIOKYMEHTOB, COCPIKAIINX CBEACHUS B
OTHOIICHUM COJICPKAHUS 3aBEIIAHUS: B JIMIE 3aBelIaTessl WM JI000ro M3 yKa3aHHBIX B 3aBELIaHUU
HACJIEIHUKOB WJIM OTKA30IoJIydareseil; HAcIeAHUKOB MO 3aKOHY - HPU NPEIbSIBICHUM CHPABKU OT
HOTapuyca 00 OTKpPBITMM HACJEACTBEHHOTO JeJjia, a TaKKE HCIOJHUTENIO 3aBEIIaHUs IOCIEe CMEpPTH
3aBellaressl — B OTHOLIEHUH JOKYMEHTOB, C AAaThl CO3JaHMsl KOTOPBIX He npoiwio 75 (CeMbaecsr nAarh)



ner. Jlroboe ¢u3nveckoe JTUI0 — B OTHOIICHUHM apXMBHBIX JTIOKYMEHTOB, C JaThl CO3JaHHS KOTOPBIX
niponwto 6osee 75 (CeMuaecs T MATH) JIET.

2.2.3. duznyeckue nuia, 0OpaTUBIIUECS 3a MOTYYEHHUEM JTOKYMEHTOB, COJACPIKAIIUX CBEIACHUS
00 yCHIHOBIIEHUU (YyIOYEPEHHUH), MPEAbIBUBILNE HOTAPHAILHO 3aBEPEHHOE COIJIACHE YCHIHOBHTEIEH,
WJINA HEMOCPEACTBEHHO CaM YChIHOBUTEIIb.

2.2.4. ®uznyeckue ML, OOPAaTUBILUECS 32 MOIYYEHUEM JIOKYMEHTOB, COJEPIKALIUX CBEACHUS
00 akTax TPaKIaHCKOTO COCTOSIHUS (POXKIEHHH, OpaKOCOYETaHWH, CMEPTH) MM CBEACHHUS U3 KHUT
perucTpanyy 3aX0pOHeHHUH (3aXOPOHEHHH YPH € MPaxoMm), SABISIONIMECS POJICTBEHHUKAMHU YEJIOBEKaA, O
KOTOPOM 3allpalllMBalOTCS CBEJICHHA - B OTHOIICHWH JOKYMEHTOB, C JaThl CO3JaHHS KOTOPBIX He
npomwio 75 (CempaecsT msaTh) jiet. JItoboe Gpu3ndeckoe Mo — B OTHOIIEHWH apXUBHBIX TOKYMEHTOB, C
JaThl CO3/1aHUs KOTOpBIX Iporwuio 6onee 75 (CemuaecaTu nsaT) JeT.

2.2.5. ®uznyeckue Juia, oOpaTUBIIKECS 32 MOJIYYSHUEM JOKYMEHTOB, COJACPKAIIUX CBEACHUS O
CBOEM CTake pabOThl M pa3Mepe 3apaboTHOW IuIaThl. J[0Ooe dusmueckoe uIO, oOpaTHBIIEECS 3a
MOJIyYeHHEM JIOKYMEHTOB, COJIEpIKAIMX CBEIEHUS O cTaxe padoThl U pa3Mepe 3apabOTHOM IIaThl — B
OTHOILICHUU apXUBHBIX JJOKYMEHTOB, C JIaThl CO3/IaHUs KOTOPBIX mpouuio 6osee 75 (CemMuaecaTu msTH)
JeT.

2.2.6. ®usnueckue Juua, oOpaTHBIIMECS 3a IOJYYEHHEM JIOKYMEHTOB, COJAEp)KAIUX HHbIE
CBEJICHUSL.

2.2.7. FOpuanueckue nuua, oOpaTUBIIKECS 32 MOJyYEHUEM JOKYMEHTOB, COJIEPXKAIUX CBEJICHUS
00 00beKTax HEIBUKUMOTO MMYILECTBA — B OTHOIICHUU JTIOKYMEHTOB, C JIaThl CO3/1aHUA KOTOPBIX HE
npomwio 75 (CeMpaecsaT MATH) JET, €CIu JOKYMEHTBI COACpPIKAT CBEJCHHUS, yKa3aHHbIE B MyHKTe 2.3
HACTOSIIEro AJIMUHUCTPATUBHOTO PErjlaMeHTa, MPeAbsBUBIINE JOBEPEHHOCTh OT (PU3MUYECKOrO JHLIA, O
KOTOpOM HJeT peub. Jlroboe ropuaumueckoe JHIo, oOpaTuBlIeecs 3a IOJyYeHHEM JIOKYMEHTOB,
colepXKalx CBeJeHHs 00 O0O0beKTaX HEIBIKMUMOTO MMYIIECTBA — B OTHOIICHWH apXHBHBIX
JIOKYMEHTOB, C JaThl CO3aHUsI KOTOPBIX Tpomnuto 6osee 75 (CeMuaecaTy MmsaTu) JIeT, WIK B CIIydae, €CIH
JOKYMEHTBl HE COJEpXaT CBEIACHUM, YKa3aHHbIX B IyHKTE 2.3 HACTOSIMIEro AJIMHHUCTPATHUBHOTO
periaameHTa.

2.2.8. FOpuanueckue nuia, oOpaTUBIINECS 32 MOJyYeHUEM JOKYMEHTOB, CO/IEpKAIllUX CBEICHUS
00 YyCHIHOBIIEHUH (YAOYEPEHUN), IPEABSIBUBIINE HOTAPHAIBLHO 3aBEPEHHOE COTTIACHE YCHIHOBUTENCH.

2.2.9. IOpuanueckue nuia, oOpaTUBIIKECS 3a TMOJYYEHHEM JOKYMEHTOB, COAEpKAIlUX HHbIE
CBEJICHUSL.

2.2.10. NunuBuayanbHble OpeANpPUHUMATENN, OOpaTHBIIUECS 3a MOJYYEHHEM JIOKYMEHTOB,
COJZIepKAIX CBEJCHUS B OTHOIICHUHM OOBEKTOB HEJBIKMMOTO UMYIIECTBA B JIUIE TPABOOOIAIATENS;
3aJI0ToJiepKaTeNss B OTHOUICHHH OOBEKTOB HEABIKMMOIO MMYIIECTBA, KOTOPBIE HAXOISTCS y HEro B
3ajore, WJIM TpaBa Ha KOTOPBIE IMPEIOCTaBICHBI €My B 3aJIOT; MMEIOIIMX TPaBO Ha HACIICAOBaHHE
HEJIBIDKUMOTO HWMYIIECTBA NPaBOOONAAaTeNs IO 3aBEIIAHUIO WM T0 3aKOHYy — B OTHOIICHWUH
JIOKYMEHTOB, C JaThl CO3[aHUSl KOTOpbIX He mpomwio 75 (CeMpaecsaT MATh) JIET, €CIU JTOKyMEHTHI
COJlepKaT CBEACHMsI, yKa3aHHbIE B MyHKTe 2.3 HACTOALIEro AJIMHUHUCTPATUBHOTO periamenta. JIxo0oit
WHMBUYaIbHBIM MpeanpUHUMATEIb — B OTHOIICHWH ApXHUBHBIX JIOKYMEHTOB, C JaThl CO3JaHHS
KOTOpBIX mpomwio 6onee 75 (CemuuecsaTu MATH) JEeT WIK B CiIydae, €CIM JOKYMEHTHI HE COIep)KaT
CBE/ICHUI, yKa3aHHBIX B MYHKTE 2.3 HACTOSIIEro AJIMUHICTPATUBHOTO PETIIAMEHTA.

2.2.11. VNnnuBuayanbHele TpEANPUHUMATENN, OOpAaTHBIIUECS 3a MOJYYCHHEM JOKYMEHTOB,
COJIEpKAIIMX WHBIE CBEJICHUS (32 UCKITFOUCHUEM CBEJICHUH 00 YCHIHOBIICHUHN (yI0OYEPECHHH ).

2.3. OrpanuueHue Ha AOCTYN K apXUBHBIM JOKyMEHTaM, COJAEpP>KAIllMM CBEACHHS O JIMYHOU U
ceMeiiHON TaifHe Tpa)<JIaHWHA, er0 YaCTHOW JKHU3HM, a TAaKKe CBEICHHsI, CO3AAIOIINUE YIpo3y AJsS €ro



0e30macHOCTH, ycTaHaBiuBaeTcsi Ha cpok 75 (CempaecsT MATh) JIET CO JTHS CO3JaHUSA YKa3aHHBIX
AOKYMCHTOB.

C NHCBMEHHOTO pa3pelieHus TpakIaHHHA, a TOCJIE €ro CMEPTH C MUCHbMEHHOTO Pa3pelIeHUs
HACJICIHUKOB JIaHHOTO TPakKIaHWHA OTPaHUYCHUE HA JOCTYI K apXMBHBIM TOKYMEHTaM, COACPIKAIIIM
CBEJCHHSI O JMYHOM M ceMeWHOW TailHe TpakJaHWHA, €r0 YacCTHOW KHU3HU, a TaKKe CBEICHUS,
CO3JIAI0IINE yIpo3y AJs ero 0e30MacHOCTH, MOXKET OBITh OTMEHEHO paHee, yeM uepe3 75 (Cempaecsar
TISTh) JIET CO JAHSI CO3[aHUs YKa3aHHBIX IOKyMEHTOB.

3. TpeOoBanusi K nopsiAKy HHGOPMHPOBAHUSA
0 npeaocraBjieHud MyHHIMIIAJIBHON YCIYIH

3.1. Ilpuem 3asgBureinell 1O BOMNPOCY MPENOCTaBiIeHU MyHUIHUNAIBHON  yCIyTH
OCYLIECTBIISIETCSI B COOTBETCTBUM  C  OPraHU3AlMOHHO-PACHOPSAMTEIbHBIM  JOKYMEHTOM
aJIMUHUCTpAIUU TOpoicKkoro okpyra Mctpa MockoBckoii 001acTH.

3.2. Ha odunmansHoMm caiite MyHHIMNAIBHOTO apXWBa aJAMHUHHUCTPAIMM TOPOJCKOTO OKpyTa
Hctpa http://istra-adm.ru B uadpopMamoHHO-TEICKOMMYHHKAIMOHHOH ceTr «HTepHeT» (najiee — ceTh
Wurepner), nwa EIII'Y, PIIY, B QenepasbHOil TrocynapcTBEHHOM HWH(GOPMALMOHHONW CUCTEME
«DenepanbHblil peecTp rocyJapCTBEHHBIX U MYHUIUNAIBHBIX YCIyr (QYHKIMIA)», rOCyJapCTBEHHOMN
nHpopMalMOHHON cucteme MockoBckoil oOnactu «PeecTp rocyaapcTBEHHBIX M MYHUIUIAIbHBIX
yenyr (yHkiuit) MOCKOBCKOW 00J1acTh» 00s3aTEIbBHOMY pPa3MEIICHUIO TOJJICKHUT CIeAYroIas
cripaBoyHast UH(pOpMAaIHS:

3.2.1. MecTo Hax0oXIeHUs, peKUM U rpaduk padoTsl MyHunmnaibHoro apxusa, MOILI.

3.2.2. CnopaBounbie TenegoHbl MyHHUIHMIATBHOTO apXHBa, OPTraHU3aIHid, YYacTBYIOIIUX B
npegocTaBieHud ['ocy1apcTBEHHOH yCIyrH, B TOM 4HMClIe HOMep TeledoHa- aBTonH(popmaTopa (TpH
HaJIU4uN).

3.2.3. Anpec odunuanpHoro caiita MyHUIIMNANBHOTO apXHBa, a TaKXKe aJIpec AJIEKTPOHHOMN
nouTsl ¥ (Wn) Gpopmbl 00paTHOM cBA3M MyHUIIMNIAIBHOTO apXuBa B ceTu MHTepHeT.

3.3. OOs3arenbHOMY pa3MeENIeHUI0 Ha OQHUIIMAIBLHOM caiiTe MYHHIMNAIBHOTO apXuBa, Ha
EIIT'Y, PIIT'Y, B denepanpHO TOCyaapcTBeHHOW MH(MOpMAIMOHHOW cucteMe «DenepalibHbI peecTp
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((QyHKUUI)», TOCYAapCTBEHHOW WH(POPMAIIMOHHOMN
cucreMe MockoBckoi obnacti «PeecTp rocylapCTBEHHBIX M MYHHULUUNAIBHBIX YCIyr (QyHKIuil)
MOCKOBCKOH 00acTH» TOJUICKHUT TIepeueHh HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMINX
npegocraBieHne MyHUIMIIATBHON YCIyTH (C YKa3aHHEM MX PEKBU3UTOB M MCTOYHUKOB O(PHUIIMAIBHOTO
OITyOJINKOBAHUA).

3.4. MyHUIMNAIbHBIA apXuB OOECHEeYMBAET pa3MEIIeHHWE M aKTyalu3allio CIPAaBOYHOMN
nHpopManuu Ha oduUIMATBFHOM caiiTe, B cooTBeTcTByomeM paszaene EINY, PIITY, B denepanpHoit
rOCyJIapCTBEHHON MH(popMalMOHHON cucteme «PenepanbHblii peecTp TOCYJapCTBEHHBIX H
MYHULIUOAIBHBIX ycIyr ((QyHKIMNA)», rocyaapcTBeHHOW HH(OpMarmoHHOW cucteMe MOCKOBCKOM
obnact «PeecTp rocy1apcTBEHHBIX U MyHHUIMNAIBHBIX YCIyT (pyHKIMH) MOCKOBCKOI 0061acTy.

3.5. UndopmupoBanue 3asgButeneil Mo BOMpoOcaM MpeaocTaBiIeHus] MyHUIMIIATBHON YCIIyTH U
YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOJUMBIMU U 00S3aTENbHBIMU I NPEAOCTaBIeHUsT MyHUIIMNAIbHON
YCIIyTH, CBEICHUN O XOJI€ IPEJOCTABICHUS YKa3aHHBIX YCIYT OCYIIECTBIACTCS:

3.5.1. Ilytem pa3menieHus uHpopManuu Ha oPUITHATLHOM caiTe MyHUIIUIIATLHOTO apXuBa, a
taxokxe Ha EIII'Y, PIITY.

3.5.2. JIomKXHOCTHBIM JUIIOM MYHHIIMIAIBHOTO apXuUBa IPU HEMOCPEICTBEHHOM OOpalleHUuU
3asBuTens B MyHUIIMNIaIbHBINA apXUB.



3.5.3. Ilyrem nyOmukanuu WHQOPMALMOHHBIX MAaTEPHAJIOB IO TMOPSIKY IPEIOCTABICHUS
MyHUIIITaTBHOM YCIIYTH B CPEACTBAX MAacCCOBOM MH(pOpMAIIHH.

3.5.4. ITlyrem pa3menieHuss WHPOPMAMOHHBIX MATEPUATIOB IO TOPSAKY TMPEIOCTaBICHUS
MyHHUIMIIaTBbHOW YCIIYTU B MOMEIICHUAX MYHUIIMNANBHOIO apXuBa, NMpeJHa3HAYEHHBIX IS MpueMa
3asBUTEINEH, @ TAaKXKE MHBIX OpraHu3auuii Bcex (GopM COOCTBEHHOCTH I10 COTJIACOBAHUIO C YKa3aHHBIMU
opranuzauusaMu, B ToMm uncie B MOLI, a taxxe Ha EIII'Y, PIII'Y caiite MyHuuunaisHOro apxusa.

3.5.5. llocpencTBoM TeneoHHOM U HaKCUMHUIIBHOM CBSI3U.

3.5.6. [TocpencTBOM OTBETOB HA MMCbMEHHBIE M YCTHBIE OOpaIeHUsT 3asBUTEIICH.

3.6. Ha ENI'Y, PIII'Y wu oduuuanbHoM caiite MyHMIMDATBHOTO apxuBa B LEJIX
nH(popMUpoBaHUs 3asgBUTENEH MO BONpOcaM MpenocTaBieHus] MyHUIIMNIATbHON YCIYTH pa3MelaeTcst
cienytromas nHpopManus:

3.6.1. MHcuepnwiBaronuii TepeuyeHb JOKYMEHTOB, HEOOXOIWMBIX IS TMPEIOCTaBICHUS
MyHHUIMIIaTBbHONW YCIyTH, TpeOoBaHHS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke NepeyeHb
JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTh 110 COOCTBEHHOIN MHUIIMATUBE.

3.6.2. Ilepeyenp nu1l, IMEIOLIUX MPABO HA MOTy4YeHHE MyHUIMTAIBHON yCIYTH.

3.6.3. Cpok npenocrtaBieHuss MyHUIIMIIAIBHOM YCIIyTH.

3.6.3. PesynpraThl npenocTaBieHUs MyHUIMNAJIBHON YCIyrd, NOPSAOK IPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs Pe3yJIbTaTOM IIpeIoCcTaBieHnss MyHUIIUIIaIbHON YCITyTH.

3.6.5. HcuepnpiBaromuii IMepedyeHb OCHOBaHMM i OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TpenocTaBieHuss MyHHIMIATbHOM YCIYrH, a TakXKe OCHOBaHUS Ul
MIPUOCTAHOBIICHUS WM OTKa3a B MPE0CTaBIeHUN MyHUIIMTIAIBHOMN YCITyTH.

3.6.6. Hudopmamms o mnpaBe Ha JocylaeOHoe (BHecyaeOHOE) oOxkaloBaHUE [EHCTBUI
(Oe3neiicTBUS) W pelIeHHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B X0JI€ MpeaocTaBiIeHnss MyHUIMTATIbHON
YCIIyTH.

3.6.7. ®opmbl 3anpocoB (3asBIECHUN, YBEAOMJICHUW, COOOIICHHI), HCIONb3yEMbIE MpHU
MPEAOCTABICHNH MyHHUIIUITAIBHON YCITyTH.

3.6.8. Pa3Mep rocy1apCTBEHHOM MONUIMHBI WJIM MHOM TUIaThl, B3UMAEMOW 3a MPEAOCTaBICHUE
MyHHIIMTIaTBHON YCITYTH.

3.7. Ha opunmansHoMm caiite MyHUIIMTIATBHOTO apXUBa JOMOJHUTEIHHO PAa3MEIIAIOTCS:

3.7.1. [TomHOE€ HAaMMEHOBAHKE ¥ MIOYTOBBIN aJipec MYHHIIMTIAIIBHOTO apXHUBa.

3.7.2. Homepa TenedoHoB-aBTOMH()OPMATOPOB (U HAJIMYMHU), CIIPABOYHBIE HOMEpA Tesie(hOHOB
MyHUIIMTIATIBHOTO apXMBa.

3.7.3. Pexxum paboTel MyHHIMIIAIBHOTO apXuBa, TpaduK paboOTHl JODKHOCTHBIX JIKIL
MyHUIAIIAIBHOTO apXHBa.

3.7.4. BhIep>KKH W3 HOPMATHBHBIX IIPABOBBIX aKTOB, COJIEPKAIIAX HOPMBI, PETYIUPYIOIINE
NesTeNIbHOCTh MyHUIMIAIBHOTO apXHBa 10 MpeocTapIeHN0 MyHUIIMTIANbHON YCIYTH.

3.7.5. Tlopsimok ¥ cmocoObl TpPeaBAPUTENBHONM 3allMCH 1O BOIPOCAaM TMPEJOCTaBICHUS
MyHUIIUTIaTBHON YCIYTH, Ha MoJTydeHne MyHUITUTIaTbHON YCITyTH.

3.7.6. Tekct HacTosIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA C TPUIIOKEHUSMHU.

3.7.7. Kpatkoe onucanue nopsiika npeaocTaBieHuss MyHUIMNanbHON yCIyTH.

3.7.8. Nudopmarusi 0 BO3MOXKHOCTH y4acTHs 3asBHUTEICH B OIEHKE KauyecTBa MPEIOCTABICHUS
MyHUIIUTIaTBHON YCIYTH, B TOM 4YHCIEe B OLEHKE AS(PPEKTUBHOCTH JEATSIBHOCTH PYKOBOIAMTEIS
MyHHUIIMITaTIBHOTO apXUBa, a TAKXKe CIPABOYHO-MH(POPMAIIMOHHbBIE MaTepuabl, COAEpKaIlUue CBEICHUS
0 MOPAJIKE U CIIOCO0aX MPOBEACHUS OLICHKHU.

3.8. Ilpu urpOpMUpPOBaHUU O TIOPSAIKE MPEAOCTaBICHUS MYHUIIMTIANBHON YCIyTH O TelaepOoHy
JNOJKHOCTHOE JIMIIO MYHMIIMIIATBHOTO apXuBa, MPHUHSIB BBI3OB MO TenedoHy, MNpeACTaBIseTCs:



Ha3bplBaeT (paMmiInio, UMs, OTYECTBO (TMPH HAJIUYWH), NOJHKHOCTH, HAUMEHOBaHHE MyHHIMTAIBEHOTO
apxuBa.

JlomKHOCTHOE JTUIIO0 MYHHUITUIIATILHOTO apXuBa 00s513aH COOOIINUTH 3assBUTENIO IpauK mpruema,
TOYHBbIE TOYTOBBIM M (akTHueckuil aapeca MyHHMIMIATILHOIO apXuBa, CHOCOO Mpoe3da K HEMy,
CHocoObl TpeIBapUTENbHOM 3amucu Juid NpHEeMa [0 BOINPOCY MpenocTaBieHus MyHUIMDaTbHON
yCIIyTH, TpPeOOBaHUS K MUCbMEHHOMY OOpaIleHHIO.

WudopmupoBanue mno TtenedoHy O TMOpAIKE MpPeNoCTaBieHUs MyHHUIMNAIbHON YyCiIyru
OCYILECTBIISICTCSI B COOTBETCTBUU C PEKUMOM PabOThI U rpadukom npuema MyHUIIUITAIBLHOTO apXUBa.

Bo Bpems pasroBopa IOKHOCTHBIE JHIIa MyHHUIMIIQTBHOTO apXuBa O0s3aHBI MPOU3HOCHTH
CJIOBA YETKO U HE MPEPHIBATh Pa3roBOp MO MPUUMHE NOCTYIUIEHUS APYTrOro 3BOHKA.

[Ipy HEBO3MOXKHOCTH OTBETHTHh Ha IOCTaBJICHHbIE 3asBUTEIEM BOIPOCHI TeI€()OHHBIH 3BOHOK
nepeajsipecoBbIBaeTCs (MEPEBOIUTCS) HA JPyroe AOHKHOCTHOE JHMII0 MyHMIMIAIbHOTO apXuBa JHOO
oOparuBieMycsi cooOmaercss HoMep TenedoHa, MO KOTOPOMY MOXKHO IMOJYYUTh HEOOXOIUMYIO
uH(pOPMALHUIO.

3.9. Ilpu orBeTax Ha TeneQOHHBbIC 3BOHKM M YCTHbIE OOpalleHHs IO BOMPOCAaM O MOPSJIKE
npenocTaBieHus MyHUIUMNANBHON YCIYTM JOJDKHOCTHBIM  JMIIOM MyHHIMIANBHOIO apxuBa
oOparuBIIEeMyCs cOOOIIaeTCsl cleayroas HHPopMaIus:

3.9.1. O nepeune U1, UMEIOIIKX MTPABO HA MOTyYeHHe MyHUIMITATbHOMN YCITyTH.

3.9.2. O HOpMaTHBHBIX TIPAaBOBBIX aKTaX, PETYIUPYIOMIUX BOMPOCH IPEIOCTABICHUS
MyHunMnansHO| yciryru (HauMeHOBaHuUeE, 1aTa 1 HOMEp MPUHITHS HOPMATUBHOTO IIPABOBOT'0 aKTa).

3.9.3. O nepeuHe JOKYMEHTOB, HEOOXOIUMBIX AJIsl MOJMyuyeHUs: MyHULIMTIANbHON YCIYTH.

3.9.4. O cpokax npenocTasieHust MyHUIUTIATbHON YCIyTH.

3.9.5. O6 ocHOBaHUSX AJIs OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
MyHHUIIMTIaTBHON YCIYTH.

3.9.6. O06 ocHOBaHHSX JJIsI MPHUOCTAHOBIICHUS MIPEIOCTaBIIeHUs MYHHUIIUTIATHPHON yCITyTH, OTKa3a
B NIPEOCTABICHUN MYHUIIMIAIIBHON yCITyTH.

3.9.7. O mecre pazmemenus Ha EIIT'Y, PIII'Y, opunmansHoM caiite MyHUIIUITaTBHOTO apXuBa
nH(pOpMalLIUK IO BOIIPOCaM MpeocTaBiIeHUs] MyHUIIMTATBHON YCITyTH.

3.10. UudopmupoBanue o nopsake npeaoctaBieHus MyHUIIMTIATbHON YCIYTH OCYIIECTBISETCS
Takke IO eIWHOMY HOoMepy TenegoHa DJIEKTpOHHOM mnpuéMHOW MOCKOBCKOW  00jacTu
8 (800) 550-50-30.

3.11. MyHHUMDANBHBIA apXuB pa3pabaTeiBaeT HH(POPMALMOHHBIE MaTepHallbl IO MOPSJIKY
npenocTaBieHnss MyHUIIMIIAIbHON yCIIyTH — MaMATKH, HHCTPYKLNHU, OPOIIIOPBI, MAaKEThl U pa3MeIiaeT
ux Ha EIII'Y, PIIT'Y, opunmansHOM caiite MyHHITUITATIBHOTO apXHBa, a Takxke nepenaet B MOLI.

3.12. MyHuIUaTBHBII apXuB obecrieunBaeT CBOEBPEMEHHYIO aKTyaJu3aIuio
MH(OPMALIMOHHBIX MaTepuasoB, YKa3aHHBIX B MyHKTe 3.12 HacTosmero AJIMUHUCTPAaTUBHOTO
pernmamenTa, Ha EIITY, PIIT'Y, odumnumanpHOM caiite MyHHUIIMITAJILHOTO apXWBa U KOHTPOJUPYET HUX
Hanuuue B M®II,

3.13. CoctaB uH(opMaIK 0 MOPSAIAKE MpelocTaBIeHUs MyHUIMIIAIBHOM yCIIyTH, pa3MeriaeMon
B M®OI], COOTBETCTBYET pEruoHaIbHOMY CTaHIapTry OpraHu3anuu JEeATEIIbHOCTH
MHOTO()YHKIIMOHAJIEHBIX LEHTPOB MPEJOCTABICHUS TOCYNAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT B
MOCKOBCKOM  005aCTH, yTBEPXKICHHOMY pacropshkeHHneM MUHHCTEpCTBAa  TOCYIapCTBEHHOTO
yIpaBieHus, THGOPMAIIMOHHBIX TEXHOJIOTHH U cBs3u MockoBckoi obmactu oT 21.07.2016 Ne 10-57/PB
«O peruoHajJbHOM CTaHJApTE€ OpraHu3alud JEATEIbHOCTH MHOTO(PYHKIIMOHAIBHBIX I[EHTPOB
MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT B MOCKOBCKOM 001acTu».



3.14. loctyn k wH(pOpMAUK O CPOKaX W TMOPSAIKE MPENoCTaBIeHUsT MyHHIUTIATBHON YCIIyTH
OCYILECTBIISIETCS 0€3 BBIMOJHEHUs 3asBUTENIEM KaKuX-TUO00 TpeboBaHWi, B TOM umcie 0e3
WCIIOJIb30BAaHUsl TMPOTPaAaMMHOIO OOeCcreueHusl, yCTaHOBKA KOTOPOrO0 Ha TEXHUYECKHE CpPEICTBa
3asBuTenss TpeOyeT 3aK/IIOUEHUs JIMLEH3MOHHOTO WM MHOTO COIVIalIeHHs ¢ MpaBooOiagareneM
IPOrpaMMHOTO  OOecledeHusi, IpelyCMaTPUBAIOUIETO B3MMAHUE IUIAThl, PETUCTPALMIO WM
aBTOPU3ALMIO 3asiBUTEIS, WM NPEAOCTABICHUE UM ITEPCOHANIBHBIX TAHHBIX.

3.15. KoHcynpTHpOBaHUE MO BOIpOCaM MpenocTaBieHus MYHUIUNAIbHON YCIyTH, YCIyT,
KOTOpBIE SBJISIOTCS HEOOXOIUMBIMHU U 00513aTeIbHBIMU JUUIsI IPEOCTaBIeHUs] MyHUIIUITaIbHON yCIyTH,
MH(POPMHUPOBAHUE O XOE MPETOCTABICHUS YKa3aHHBIX YCIYT OCYLIECTBISETCS JOKHOCTHBIMY JIMIIAMH
MynununansHoOro apxuaa, padotaukamu M®L] 6ecraTHo.

II. Cranpapr npegocraBiennsi MyHMIUNAJIBHON yCJIYyTH
4. HaumenoBanue MyHHMUIMIIAJIbHON YCJIYT'H

4.1. MyuununanbHas ycinyra «Bbljaua apXuBHBIX CHPAaBOK, apXUBHBIX BBIITHCOK, apXUBHBIX
KONuM U MH(GOPMALIMOHHBIX MMHCEM Ha OCHOBAaHUM apXUBHBIX JOKYMEHTOB, CO3JIaHHBIX ¢ 1 ssHBaps 1994
roja.

5. HaumeHOBaHMe Oprana, npeaocraBisomero MyHHIMNIAILHYIO YCIYTy

5.1. OpraHoM, OTBETCTBEHHBIM 3a TMpeAOCTaBlieHMe MyHUIIMNAIBHON YCIyTH, SBISETCS
AnmuHUCTpanus ropojckoro okpyra Mctpa MockoBckoit obiacTtu.

5.2. HemocpenctBeHHoe  mpenocTaBieHne  MYHUIUNAIBHOH  YCIYTH  OCYIIECTBIISET
MyHuLUNaIbHBIN ApXUB.

53. B memix mpenocraBieHus MyHUIMNATBHON ycnyrd MyHUIMNAIBHBIN — apXUB
B3aUMOJICHCTBYET ¢ YmpasieHueM denepanbHOi cykObl TOCYIapCTBEHHON PETrUCTpaIiy, KajacTpa u
kaprorpaduu no MockoBckoi o0acTu.

6. PesyabTaT npegocraBjieHusi MyHMIMIIAJIBHON yCIyrd

6.1. PesynpTaToM npenocraBieHuss MyHUIMNIANBHON YCIYTH SIBISIETCS:

6.1.1. Pemenue o mpemoctaBiennn MyHuunnanoHow yciyru (Ilpunoxenne 1 x HacTosmIeMy
AJMUHHUCTPAaTUBHOMY PETJIAaMEHTY) C MPUIOKEHUEM apXUBHOW CIpPaBKH, apXUBHOW KOIMWHU, apXHWBHOMN
BBIIUCKM WM HMH(DOPMALIMOHHOTO MHCHbMa, OGOPMIIEHHBIX B COOTBETCTBHM C TpEOOBaHUSIMH,
yTBEpKJIeHHbIMU  TpukazoM DenepanbHoro apxuBHoro arenrctsa ot 02.03.2020 Ne 24
«O0 ytBepxkaenun I[IpaBun opraHuzanuy XpaHEHHs, KOMIUIEKTOBAaHHUS, Yy4yeTa M HCIOJIb30BaHUS
NoKyMeHTOB ApxuBHOro ¢oHna Poccuiickoit @enepanu UM JIpyruxX apXHUBHBIX JIOKYMEHTOB B
TOCYAapCTBEHHBIX M MYHHUIIMMAIBHBIX apXUBaX, My3esX M OMOMMOTEeKax, HAyYHBIX OpPTaHHU3AIUSIX).
@dopma apxuBHOM crpaBku mnpuBereHa B [lpuwnokenuun 2 K HacToAuieMy AJIMUHHCTPAaTUBHOMY
pernameHTy.

6.1.2. Pemenue o0 oTka3ze B mpemocTaBieHUd MyHHUITUTIATBHOW YCIYTH, B CIly4ae HaTIW4dus
OCHOBAaHMH sl OTKa3a B NPEAOCTaBICHUM MyYHUIIMNAIBHOW YCIYyTH, YKa3aHHBIX B mojapasnene 13
HacTosmero  AJMHHHCTPaTHUBHOTO  periaMmeHTta, odopmisercs 1o  ¢opMe, NpUBEAEHHOMN
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B [Ipunoxkenuu 3 x HacTosieMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.

6.2. Pesynprar npenocraBnenns MyHUIIUNIAIbHONW yCIYyTd HE3aBUCUMO OT NMPHUHATOrO PEIICHUs
odopmMIIeTcs B BUJIE JIEKTPOHHOTO JIOKYMEHTA, MOAMMCAHHOTO YCWICHHOW KBanuuimpoBanHon D11
YIOJTHOMOYEHHOTO JOJKHOCTHOIO JIMIa MyHUIIMIIAIBHOTO apXKWBa, KOTOPHIN HANPABIAETCS 3asBUTEIIO
B JInuneiii kabuner Ha PIII'Y B geHp moxamucanus pesyibrara (Hampasisercs B Moayns M®L] EVC
oYy).

PesynbraT npenocrapieHus MyHUIMNATIBHON YCIIYTH, COACPIKALINNA CBEICHHUS 00 YChIHOBICHUH
(ynouepenun), ocdopmisgercs Ha OyMaKHOM HOCUTENE, TOAMMCHIBACTCS COOCTBEHHOPYYHO
YIOJIHOMOYEHHBIM JI0JPKHOCTHBIM JTUIIOM MYyHHMIIMITAJIbHOTO apXHUBa U BbIIAETCS 3asiBUTEIIIO.

6.3. CBeneHusa O MpenocTaBieHUd MyYHHUIMNANbHON YCIYTH C MPHIOKEHHUEM 3JIEKTPOHHOTO
oOpa3za pesyibTaTa NnpeaocTaBieHus MyHunMnaapHoi yciayru B TeueHue 1 (OpHoro) pabGouero gHs
OCJIe MOATOTOBKH pe3yJibTaTa MoajiexaT o0s3aTebHOMY pa3Meniennto B Moayine M®I] EMC OY.

6.4. YBemomieHHEe O IPUHATOM pEILICHUH, HE3aBUCHMO OT pe3yJbTaTa IIPeJOCTaBICHUS
MyHuImnaasHoO! yciyru, HarpasisieTcs B JInunbiil kaObunet 3asBurens Ha PIITY.

7. Cpok u nopsiiok perucrpaunu 3anpoca 3asBuTe/isi 0 npeaocraBjaeHud MyHUIIUNIATbHOM
YCJIYI'd, B TOM YUCJI€e B JJIEKTPOHHOH opme

7.1. 3anpoc o mpenocTtaBieHMM MyHUIIUIIAIBLHON YCIIYT'H, TOJAHHBIA B JJIGKTPOHHOH (opme
nocpeactsoM PIIIY nmo 16:00 paGodero aHs, perucTpupyeTcs B MyHHUIIMITAIbBHOM apXHWBE B JIEHb €r0
nojayuu. 3amnpoc, noganuelii nocpeactsoM PIITY mocne 16:00 paboyero aus nubo B HepaOouuil 1eHb,
peructpupyercs B MyHUIIMIIATbHOM apXUBE Ha CIEAYIOUINA pabouuil 1eHb.

8. Cpok npenocraBiaeHusi MyHHIIMTIATBHOM YCJIYTH

8.1. Cpok npenocrtaBinenuss MyHuImnaasHo# ycnyru coctasisiet He 6omee 10 (ecstn) pabounx
JHEH C 1aThl PETUCTpALMU 3anpoca O MPeJoCTaBlIeHUM MyHUIIMTIAIIBHON yCITYTH.

8.2. B ciyuyae HeoOXOaMMOCTH MpOBeIeHUs Mmorcka nHpopmanuu 3a nepuos 6omnee 10 (ecsatn)
JeT MpH OTCYTCTBUU TOYHBIX IMOUCKOBBIX JaHHBIX B 3alpoce O MpelocTaBlIeHWH MyHUIUNAIbHON
YCIYTH CPOK MpenocTaBieHUs MyHHIMIIAIBHON yCIyrd MOXeT ObITh IMpojaJieH He Oozee, yem Ha 10
(Hecsatp) pabounx paHEH € NHUCBMEHHOTO pa3pelIeHUs YHOJIHOMOYEHHOIO JOJKHOCTHOIO JIUIA
MyHUIIMIIATIBHOTO apXuWBa ¢ O0s3aTeNbHBIM HAINPaBICHUEM YBEIOMIJIGHHS O MpPOIJICHHH CpOKa
IpenocTaBiieHnss MyHUIIMIIaNbHON yCIIyTH 3asBUTEIIIO.

8.3. VBemomiieHWe O TIPOUIGHUH CpPOKAa MPEIOCTaBICHUS MYyHHUIMIIATBHON  yCIIyTH
HampaByigeTcs 3asBUTENIO B JI€Hb NPUHATHUS pEHIEHHs O IMPOJUIEHHH CpOKa IPEJOCTaBICHUS
MynununansHo  ycnyru  1mo  ¢opme, npuBeneHHo B [lpuwnoxkennn 4 K HacToseMmy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

8.4. B cinyuae ocHOBaHUW i1 OTKa3a B MPEIOCTaBICHMHM MyHUIIMNAIBLHONW YCIYTH,
COOTBETCTBYIOIMI pe3ynbTaT HampaBisercs 3asBuTen0 B cpok 2 (/IBa) paGouux nHA co AHA
peructpanyu 3anpoca B MyHUIIUTIAIEHOM apXHBE.

8.5. MakcuMaibHbIll CpPOK IpenocTaBiieHuss MyHHUIIMIIAIbHON YCIYTH, C Y4ETOM BO3MOYXHOTO
MIPOJUIEHUsl CpOKa MpeAocTaBieHuss MyHUIIMNAIbHON yciyru, He MokeT npeblmath 20 (IBaauatn)
pabounx JHEH ¢ JaThl perucTpauuu 3ampoca O NpefocTaBieHMM MyHHMIIMNANbHONW YCIyrd B
MyHHIUTIaTEHOM apXUBE.
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8.6. B o0mmii cpok mnpenocraBieHus MyHHMIMNAIbHONW YCIYIM BXOIUT CPOK HaIlpaBJICHUS
ME)XBEJIOMCTBEHHBIX MH(OPMAIMOHHBIX 3alPOCOB W TOJYYECHHUS HAa HUX OTBETOB, CPOK HAIpaBIICHUS
JTOKYMEHTOB, SIBJISTFOLIIMXCSI PE3YJIBTATOM MpeA0oCTaBIeHHsT MyHHUINNIATBHOHN yCIyTH.

9. HopMaTuBHBIE IPABOBBIE AKTHI,
peryjaupywime npeaocrapjieHue MyHUIMNIAJIbHON YCAYIrH

9.1. AkTyasbHBIM II€peYyeHb HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX IPEJOCTABIECHUE
MyHununaibHO! yCeiyru (¢ yKa3aHHeM UX PEKBU3UTOB U MCTOYHUKOB O(UIIMATBHOIO OMyOIMKOBaHNUA),
pa3MenieH Ha OQHUIMAIBLHOM CalTe aJMUHUCTPALUU ropozackoro okpyra Mcrpa MockoBckoit
obmactu http://istra-adm.ru, a Ttaxke B coorBercTByromeM pasaeine EINTY, PIITY, denepanbHoii
rocyapcTBeHHOM HHpopManuoHHON cucreme «®DenepanbHblii  peecTp TOCYAApCTBEHHBIX U
MYHULIUOAIBHBIX YCIyr (QyHKUUI)», ToCyaapCcTBEHHOW HWH(POPMALMOHHON cucteMe MOCKOBCKOM
obnactu «PeecTp rocynapcTBeHHBIX U MyHUIMNAIBHBIX YCIyT ((pyHKINH) MOCKOBCKOM 001aCTI».

9.2. IlepeueHp HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYJHPYIOIIUX  IPEIOCTABICHUE
MyHunmnanpHOU ycilyru, yka3aH B [Ipunokenun 5 k HacToseMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

10. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HE00XO0UMBIX JIJIsl IPeI0CTABJIEHUS
MyHUIIMNIAJTBHOM YCJIYTH, NOMJIeKAIIMX NPeACTaBIeHHI0 3asiBUTeIeM

10.1. IlepeyeHb JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBIEeHUS MYyHUIIMNAIBHON yCIyTH,
MOJIeXKAITUX MPE/ICTABIICHUIO 3asiBUTEIEM, HE3aBUCUMO OT KaTErOPUU U OCHOBAHUS sl OOpalieHus 3a
IIPEAOCTaBICHNEM MyHUIIMITAIBHON yCIIyTH:

10.1.1. 3ampoc no ¢popmam, npuBeaeHHBIM B [Ipunoxxennn 6, [Ipunoxennn 7, [Ipunoxenun 8 k
HacTOsIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBHCUMOCTH OT OCHOBAHMS JIJIsSI OOpaIleHus).

10.1.2. JIokyMeHT, yAOCTOBEPSIONMINI JIUYHOCTh 3asiBUTEIS.

10.1.3. JIOKyMEHT, YJOCTOBEPSIOIIUA JHUYHOCTh TMPEACTaBUTENS 3asBUTENsS, B ClIydae
oOpariieHus 3a mpeaocTaBlIeHueM MyHUITUTIANBHON YCIYTH MPEACTaBUTENS 3assBUTEIIS.

10.1.4. JIoxyMeHT, NOATBEpPXKIAIOLIMN MOJTHOMOYHUS MpPEACTaBUTENS 3asBUTENS, B Cilydae
oOparieHus 3a npeaocTaBieHneM MyHUIIMTTAIbHON YCIIyTH NPEICTaBUTENST 3asBUTETIS.

10.2. IlepeueHb TOKYMEHTOB, 00s13aTE€IbHBIX JIJIsi MPEAOCTABICHUS 3asiBUTEIIEM B 3aBUCUMOCTHU
OT OCHOBAHUS /ISl OOpaIIeHus 3a MMpeloCTaBIeHneM MyHHIIMTAIbHON YCITyTH:

10.2.1. B cnydae oOpameHus 3a TOJYYEeHHEM JTOKYMEHTOB, COJEpIKAIlIUX CBEIEHUS 00
YCBIHOBJIEHHUH (YJI0UE€PEHHH) — HOTapUaIbHO 3aBEPEHHOE COrIache yChbIHOBUTENEH.

10.2.2. B cayuae oOpamieHuss HaCJICIHUKOB TIEPBOM oOdYepeau IO 3aKOHY 3a IOTydYeHHEM
JIOKYMEHTOB, COJIEpKAIllUX CBEJIEHUS B OTHOIICHUHU COJIEPKaHUsI 3aBEIIaHUs:

a) TOKYMEHT, TIOTBEPKIAIONIHIA (DaKT CMEPTH 3aBeIIaTes;

0) JOKYMEHT, MOATBEPKAAIINN MTPUHAIC)KHOCTD 3asiBUTENSI K HACIETHUKAM TIEPBON ouepen
T10 3aKOHY.

10.2.3. B ciuywyae oOpamieHuss 3a TMOJIyYE€HHEM JIOKYMEHTOB, COJEpXAIIUX CBEJACHHUS B
OTHOIIICHUH COJIEP’KaHuUs 3aBEIaHUs - CIIpaBKa OT HOTapuyca 00 OTKPBITHH HACJIEICTBEHHOTO Jieja.

10.2.4. B cnydae oOparieHusi 3a MOJTyYE€HHEM JTOKYMEHTOB, COJEP)KAIIUX CBEACHHS W3 KHHT
perucTpalyy 3aXOpOHEHHH (3aXOPOHEHUN YPH C MPaxoMm) - JOKYMEHTHI, MOATBEPKAAIOIINE POACTBO
3asiBUTENS C YEIOBEKOM, O KOTOPOM 3amlpalinBaroTcs cBeaeHus (ecnu He mnpouuio 75 (CeMbecsT msATh)
JIET C MOMEHTA CO3/1aHUsI IOKYMEHTA).
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10.2.5. B cnydyae oOpamieHus 3a TOJTYYSHHEM JOKYMEHTOB, COICPIKAIIUX CBEACHUS 00 akTax
TPaXXIAaHCKOTO COCTOSIHHUA (pOXKIEHHH, OpakocodeTaHuu, cmeptu) (ecnm He npouwtio 75 (CembpuecsT
IATh) JIET C MOMEHTA CO3/IaHUSI IOKYMEHTA):

a) TOKYMEHT, IOATBEPKIAIONIHHA (PaKT cMEpPTH YeloBeKa, 0 KOTOPOM 3alpalliuBaloTCs CBEACHUS;

0) JOKyMEHTBl, NOATBEPXKJAIOUIME POJCTBO 3asBUTENII C YEJIOBEKOM, O KOTOPOM
3alpalnBarOTCs CBEICHUS.

10.2.6. B cnyuyae oOpameHus 3a TOJXy4YEHHEM JOKYMEHTOB, COJEpKallUX CBEIACHUSA O
HEJBIDKUMOM HMYIIECTBE (U3MYECKUX JIMI, €CIM TpaBa Ha HEIBI)KMMOE HMYIIECTBO He
3apeructTpupoBanbl B Equnom rocynapctBeHHOM peectpe Henpmxkumoctu (nanee — EI'PH) u ve npornuio
75 (CembaecAaT IATh) JET ¢ MOMEHTa CO3/JaHUS JOKYMEHTa — JOKYMEHTBI, IOJATBEPKIAIOLINE MPaBO
BJIAICHUS HEJIBUKMUMBIM UMYILECTBOM (JOrOBOP KYIUIU-TIPOIAXKH, PELICHHUE Cy1a, MUPOBOE COTJIAIlICHHE
U ap.).

10.3. Onucanue TpeOOBaHWN K IOKyMEHTaM M (opMaM MPEJCTaBICHUS B 3aBUCHUMOCTH OT
crioco0a obOpaiueHus npuseeHs! B [Ipunoxxenun 9 k HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

10.4. B cnydae, ecnu s mpegoctaBieHuss MyHUIMNANBHON yCIIyrd HeoOxoauma oO0paboTka
NIEPCOHANBHBIX JaHHBIX JIMIA, HE SBJSIOLIErocss 3asBUTENEM, U €CIM B COOTBETCTBUM C
3akoHOJAaTeNbCTBOM Poccuiickoii @enepanuu 00pabOTKa TAaKMX IEPCOHATBHBIX JAHHBIX MOXKET
OCYUIECTBIISITECSL C COIJIACUsl YKa3aHHOTO JIMIla, MpH OOpalleHHH 3a MoJlydeHHeM MyHuuunanbHON
yClIyTy 3asiBUTEINb TONOJHUTENBHO MPEJCTABISAET JOKYMEHTHI, IOATBEPKAAIOIINE MTOJIyYEHUE COTIacHsl
yYKa3aHHOTO JIML@a WJIM €ro 3aKOHHOTO TPEeJCTaBUTENss Ha OO0pabOTKy MEepCOHANbHBIX JaHHBIX
yKa3aHHOTO Jula. JIOKyMeHThI, MOATBEPKAAIOIINE MOTYyYEHHE COTacHsi, MOTYT ObITh IIPE/ICTABICHBI B
TOM 4Hcie B (hOpME IEKTPOHHOTO JOKYMEHTA.

10.5. MynununansHomy apxuBy, M®II 3anpemieno tpeboBath y 3asBUTES:

10.5.1. TIlpencraBmeHust JOKyMEHTOB M HWH(POPMALMM WIH OCYIIECTBICHHUS JEHCTBHIA,
MIPE/ICTAaBICHUE WIN OCYIIECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®deneparnuu, HOPMATUBHBIMUA MPABOBBIMH akTaMu MOCKOBCKOW 00JIaCTH, HACTOSIIINM
AJMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl IpeloCcTaBleHus MyHUIIMTIANbHON YCIyTH.

10.5.2. IlpencraBieHnst TOKYMEHTOB U HH(OPMAIIMH, B TOM YHCJIE TIOATBEP)KIAIOIINX BHECCHUE
3asBUTENEM IUIATHI 32 MPEJOCTaBIeHNE MyHUIIMNIAIIBHON YCIIyTH, KOTOPBhIE HAXOASATCS B PaCIOPS)KEHUN
MyHULIMNIaTBHOTO ~ apXHWBa, OPraHOB, MPEAOCTABIAIONIMX TIOCY/JIapCTBEHHBIE YCIYTHM, OpraHoOB,
MIPEIOCTABIIAIOIINX MYHULUIAIBHBIE YCIYTHM, WHBIX TI'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camoyTpaBlieHUs] JTMOO IOJBEJJOMCTBEHHbIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOYIPABJICHUSl OpraHM3alfii, yd4acTBYIOUIMX B IIPEIOCTAaBIEHUM MyHULUNANBHON YCIyTH, B
COOTBETCTBUM C HOPMAaTHBHBIMM IIpaBOBbIMM akTamMu  Pocculickoin ®denepanny, HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU MOCKOBCKOM 0051acTH, HAcTOSIIMM AJIMUHUCTPATUBHBIM PErJIAaMEHTOM 3a
HCKITIOYEHHEM JOKYMEHTOB, BKJIIIOUEHHBIX B OIpe/IeJIeHHbIN YacThio 6 cTtaThil 7 defepaibHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «OO6 opraHu3amuu MpeaOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIIMITAIIBHBIX
yCIIyT» TepedyeHb JOKyMEHTOB. (3asBUTENb BIpaBe TMPEACTaBUTh YyKa3aHHbIE JOKYMEHTHl U
nHpopManuo B MyHUIUIAIBHBIN apXUB MO0 COOCTBEHHOW MHHUIIUATHBE).

10.5.3. OcymecTBneHust JeMCTBUM, B TOM YHCJIE COTIACOBAHUN, HEOOXOAMMBIX JJIS TTOJTy4EHUS
MyHMIMIIaTbHOW YCIYTHM U CBSI3aHHBIX C OOpallleHWEM B HHBIE I'OCYJapCTBEHHBIE OPraHbl, OPraHbI
MECTHOTO CaMOYyNpaBJEHUS, OpPraHMU3allM, 3a HUCKIIOYEHHUEM IIOJY4YEHUS YCIyI M TOJIy4YeHUs
JOKYMEHTOB ¥ HH(pOpMAIUH, TMPEAOCTaBIsIEMbIX B pe3yJbTaTe TMPEAOCTaBICHUS TaKUX YCIYT,
YKa3aHHBIX B Mojipasjaeiie 15 Hacrodmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

10.5.4. IlpencraBieHus JOKYMEHTOB U HH(pOpPMAIUH, OTCYTCTBHUE U (WMIIU) HEIOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAJIKHCh MPHU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS


https://login.consultant.ru/link/?rnd=3399976FCF52E018DF3F7EA9EAB01932&req=doc&base=LAW&n=321522&dst=43&fld=134&date=26.09.2019
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MpelocTaBlIeHnss MyHUIUMNAIbHON yCIIyrd, JUOO B MpEeAOCTaBICHUMM MyHUIMIAIBHON YCIIyIH, 3a
HCKIIIOYEHUEM CIIEAYIOLIUX CIy4aes:

a) M3MEHEHHE TpeOOBaHMIM HOPMATHUBHBIX INPABOBBIX AKTOB, KAaCAIOIIMXCS IPEJOCTaBICHUS
MyHHIIUTIaTBHOW YCIYTH, MOCIIE IEPBOHAYAIBHOM MOAa4M 3anpoca;

0) Hanuuue omuOOK B 3arpoce U JOKyMEHTaX, OJaHHBIX 3asBUTENEM MOCiIe EPBOHAYATIBLHOIO
0TKa3a B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX Ui MPeJoCTaBiIeHUus] MyHUIMIIANBHON yCIIyTH, 0o B
IIPEIOCTABIICHNN MYyHUIMIIAIBHON YCIyTM W HE BKJIIOYEHHBIX B IIPEACTABICHHBI paHEE KOMILIEKT
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTaBICHUsT MyHHUIMIIATBHOMN yCITyTH;

B) HCTEYCHHE CpOKa JEHCTBHS JOKYMEHTOB WJIM HW3MEHEHHE HWHPOpPMALUU TOCHe
[IepBOHAYAILHOTO OTKAa3a B pUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IpeocTaBIeHus] MyHUIMNaibHON
yCIIyTH, 100 B MpeaocTaBieHnd MyHUIIUNIaIbHON yCITyTH;

I') BBIABICHHE JOKYMEHTAJIBHO IOATBEPKIECHHOTO (hakTa (IMPU3HAKOB) OIMMOOYHOTO WIIN
IIPOTUBOIPABHOIO JeiicTBus (0e31eicTBUSA) NODKHOCTHOrO JMLIA MyHHIMIIAIBHOTO apXuBa IpHU
NIEPBOHAYAIIBHOM OTKa3€ B NPHEME JOKYMEHTOB, HEOOXOIUMBIX /ISl peAoCcTaBIeH!sT MyHHUIUIIAIbHOM
yciyry, 1100 B MpeaocTaBieHMH MyHUIMNATBHON YCIYTH, O YeM B MUCbMEHHOM BHJE 3a MOIMHCHIO
pykoBoauTess MyHMIMIIAIBHOTO apXWBa IPU IEPBOHAYAJIBHOM OTKa3€ B IIpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEAOCTaBlIeHUs] MyHHIMIAIBHOW YCIIyTH, YBEIOMIISIETCS 3asBHUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYJOOCTBA.

10.6. JIokyMeHTBI, COCTaBJICHHbIE Ha MHOCTPAHHOM S3bIKE, MOJAJIEKAT NEPEBOAY Ha PYCCKUH
A3blK. BepHOCTh mnepeBoja, MOMIMHHOCTH IOIIUCH IEPEBONYMKA CBUACTEIBCTBYIOTCS B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTeabCTBOM Poccuiickoit @enepanuu 0 HoTapuare.

11. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBIX VISl IPE10CTABJICHUS
MyHHMUMNATbHON YCJIYTH, KOTOPble HAXOASITCA B PACTIOPSI’KEHMU OPraHOB BJIACTH, OPTaHOB
MECTHOI0 CaMOyNpPaBJIeHHUs] MJIH OPraHUu3alui

11.1. MyHununaneHeli apXuB B TOpSJIKE MEXKBEJOMCTBEHHOTO HMH(OPMAIIMIOHHOTO
B3aMMOJICHCTBHS B WENAX NPEJCTaBICHUA M TOJYy4YEeHUS JOKYMEHTOB U UHpOpMalMd Ui
npenocTaBieHnss MyHHMIMIIATbHONW YCIYTH, KOTOPbIE HAXOAATCA B PACIOPSDKEHUU OPraHOB BJACTH,
OpraHOB MECTHOI'O CaMOYIIpaBJICHUS WJIM OpraHM3aldii, 3ampalmBaeT B Cilydae OOpalleHHs 3a
MOJTy4€HHUEM JOKYMEHTOB, CO/IEpKAIllUX CBE/IEHUS B OTHOIIIEHUH 0OBEKTOB HEABMKUMOI'O UMYIIIECTBA B
VYnopasnenun @DenepalibHON ciyk0bl FOCYAapCTBEHHOM perucTpanuu, KajaacTpa W KapTorpaduu 1o
MockoBckoit obmactu Bemmucky wu3 EI'PH, mnoareepxkparonryro mpaBooOiiajanue 3asBUTEIEM
HEJBMKMMBIM UMYILECTBOM.

11.2. HenpencraBienue (HECBOEBPEMEHHOE IPEJCTABIEHHE) OpraHaMH ToCyAapCTBEHHOU
BJIACTH, OpraHaMM MECTHOTO CaMOYIIPaBICHHUS WIM OpPraHU3alusIMU II0 MEXBEIOMCTBEHHOMY
MH(POPMAIIMOHHOMY 3a1poCcy AOKYMEHTOB M MH(POPMALIUU HE MOXKET SBISATHCS OCHOBAHHEM JIJIsl OTKa3a
B IIPEJIOCTABJICHUH 3asBUTEI0 MyHUIIMNIAIBHON YCIyTH.

11.3. JlomxHocTHOe nuIO U (WIu) pabOTHUK YyKa3aHHBIX B MmyHKTe 11.2 HacTodiero
AJIMUHUCTPATUBHOTO perjaMeHTa OpraHOB W OpraHM3alluid, He MpeAcTaBUBIINE (HECBOEBPEMEHHO
MIPEJCTaBUBIINE) 3allPOIIEHHbIE U HAXOJAIIMECS B MX PACHOPSDKEHUHM JTOKYMEHT WM HH(pOpMaIMIo,
MOAJIEKAT AJIMUHUCTPATUBHOM, NUCUUIUIMHADHOW WJIM HHOW OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoarenbCcTBOM Pocculickon Penepanum.

11.4. ToxymeHnTsl, yka3zanuslie B myHkre 011.1 HacTosimero AJMHHUCTPAaTHBHOTO PETJIaMEHTA,
MOTYT OBITh TPEICTAaBICHBI 3asBUTEIIEM CAMOCTOSTEIBHO TIO COOCTBEHHOW WHHIIMATHBE.
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HemnpencraBnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCSI OCHOBAaHMEM [l OTKasa
3asBUTENIO B MPEIOCTaBICHUN MyHHUITMTIATBHOM YCITYTH.

12. UcyepnbiBalomii nepevyeHb OCHOBAHHUIA IVISl 0TKa3a B IpHeMe JOKYMEHTOB, HE00X0AUMbIX
AJis1 ipegocTaBjieHuss MyHUIMNAILHON YCIyTH

12.1. OcHoBaHUSAMHU AJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS
MyHUINIATBEHON YCITyTH SABJISIFOTCS:

12.1.1. O6pammenue 3a npeaocTaBICHUEM HHOW MyHUIIMITAIBHON YCITYyTH.

12.1.2. 3asBuTeneM TMpeACTaBICH HEMOJIHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX st
MpeA0CTaBIeHUs] MyHUIIMIAIBHON yCIIyTH.

12.1.3. JIoKyMeHTBI, HEOOXOAUMBIC ISl TIPEAOCTaBlIeHUss MyHUIIUIIATLHON YCIyTH, YTPAaTHIN
CUIly.

12.1.4. JIoKyMeHTBI COAEPKAT MOAYMCTKH U MCHPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepauuu.

12.1.5. JlokyMeHTbI coaepkaT IOBPEXKICHHUs, HaJIU4YM€ KOTOPBIX HE IO3BOJISIET B IOJIHOM
o0BbeMe HCMOIb30BaTh UH(MOPMAIIUIO U CBEJICHUS, COJAEpKAIMecs B JOKYMEHTax NIl MPeJoCTaBICHUS
MyHHIIMTIaTBHON YCITYTH.

12.1.6. HekoppekTHOE 3aIll0THEHUE 00s3aTeNIbHBIX MOJIeH B 3ampoce.

12.1.7. HexoppeKkTHOE 3aroIHEeHUE 005S3aTeNbHBIX T0JIeH B opMe MHTEPAKTUBHOIO 3ampoca Ha
PIIT'Y (oTcyTcTBUE 3am0NHEHUS, HEIOCTOBEPHOE, HEMOIHOE 100 HeMpaBUIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM ATMUHUCTPATUBHBIM PETJIAMEHTOM ).

12.1.8. IIpencraBieHne 3JMEKTPOHHBIX 00pa3oB JOKyMeHTOB mocpeactBoM PIIT'Y, koropeie He
MO3BOJISIOT B MTOJTHOM 00BhEME POUUTATh TEKCT JOKYMEHTA U/HIIU PAaCO3HATh PEKBU3UTHI JOKYMEHTA.

12.1.9. llomaua 3ampoca M HHBIX JOKYMEHTOB B JJIEKTPOHHOW (opMe, MOINHCAHHBIX C
nucnoJibzoBanreM D11, He mpuHaanexamen 3asBUTETIO WIH NPEACTABUTEIIO 3asBUTES.

12.1.10. IToctymnenue 3ampoca, aHAJOTMYHOTO paHEE 3apEeruCTPUPOBAHHOMY 3alpocy, CPOK
NpeAocTaBiIeHNs [ 0CyJTapCTBEHHON YCIYyTrd MO KOTOPOMY HE MCTEK HAa MOMEHT MOCTYIUIEHHS] TaKOTO
3anpoca.

12.2. Tlpu obpamenuu uepe3 PIII'Y pemienne o0 oTkaze B mpreMe JOKYMEHTOB, HEOOXOTUMBIX
U TIpeocTaBiIeHusT MyHUIMManbHON yciayrd, mo ¢opme, npuseneHHoH B [lpunoxennn 10 k
HacToseMy AJMHUHHUCTPATUBHOMY PEIVIAMEHTY, B BUJAE 3JEKTPOHHOTO JOKYMEHTa, MOIMHCAHHOIO
ycuiieHHOW KkBaymunupoBanHoi Il yIMOITHOMOYEHHOTO JOKHOCTHOTO JUIa MYyHHUIIUTIAIEHOTO
apxuBa, Hampasisgercs B Jlnunblii kaOunet 3assutens Ha PIII'Y He mo3aHee mepBoro pabodero mHs,
CJIEYIOIIETO 3a JJHEM MOJa4yu 3arpoca.

12.3. Otka3 B mpuemMe TOKYMEHTOB, HEOOXOIUMBIX JUIsI MpenocTaBlieHUuss MyHUIMIATbHOMI
yCIIyTU, HE TPEMATCTBYeT MOBTOPHOMY oOparieHuo 3asBuTens B MyHUIMNATbHBIM apXuB 3a
MpeAoCTaBlIeHneM MyHULIUTTAIBHON YCITYTH.

13. UcuepnbiBaoiuii nepevyeHb OCHOBAHUM /U1l IPUOCTAHOBJICHHS WJIH 0TKAa3a B
npenocraBjaeHud MyHHIMIIAIBLHON yCJIyIH

13.1. OcHoBaHus A TPUOCTAHOBJICHMS IPENOCTaBICHU MyHHIUMNANBHON  YCIYTH
OTCYTCTBYIOT.
13.2. OcHoBaHMsIMM JUIs OTKa3a B IPEAOCTaBICHUH MyHUIIMIIaIbHON YCIIyTH SIBIISIOTCS:
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13.2.1. Hanuuue npOTUBOPEUYMBBIX CBEACHUN B 3apoce U MPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

13.2.2. HecooTBercTBHE KaTeropuu 3asBUTENS KPYry JHI, YKa3aHHBIX B TMojpaszaene 2
HAacTOSAUIEro AJIMUHUACTPATUBHOTO PETJIAMEHTA.

13.2.3.  HecooTBeTcTBHE€ [IOKYMEHTOB, VyKa3aHHbIX B mnozapazaene 10 HacTosmiero
AJIMMUHUCTPAaTHUBHOTO pErJIaMeHTa, Mo (GOopMe WM COJACPKAHUIO TPeOOBAHMUAM 3aKOHOJATENHCTBA
Poccuiickoit denepanumu.

13.2.4. 3anpoc nojaH IuIOM, HE UMEIOLIUM OJIHOMOYHM MPECTaBIsATh UHTEPECHl 3asBUTEIA.

13.25. OrcyrctBue B MyHHUIMIATBHOM apXuUBE CBEICHMH 00 oOIUlaTe MpeJoCTaBICHUS
MynununansHoi yeiayru B tedenue S5 (Ilatm) paboumx nHEill ¢ JaThl HampaBlIEHUS YBEIOMIICHHUS O
HE00X0IMMOCTH OIIaThl MyHHMIIMNIAIbHON yCIyry (MpU IpeaocTaBieHu MyHUIIMNAIbHON yCIyru Ha
BO3ME3THOI OCHOBE).

13.2.6. OT3bIB 3anpoca Ha NPEAOCTABICHUE YCIYTH 110 UHUIMATUBE 3asiBUTEIIS.

13.3. 3agBuTens BIpaBe OTKAa3aTbCs OT MONy4deHHs MyHMIMINAIBHOW YCIYyTM Ha OCHOBaHUH
3as8BJICHMs, HAIMCAHHOTO B CBOOOJHOW (opme, HampaBUB IO aJAPECy 3JIEKTPOHHOW IOYTHI WIIH
oOparuBmrck B Mynununanbabiil apxus, PIITY. Ha ocHOBaHMM MOCTYNHBIIETO 3asBJICHUS 00 OTKa3e B
npenocTaBieHnd MyHUIIUIIaAbHON YCIIyTH YIOJTHOMOYEHHBIM JI0JPKHOCTHBIM JINIIOM MyHUIIMIIAIIBHOTO
apxuBa MpPUHUMAETCs pelieHre o0 oTka3e B IpenocTaBieHMH MyHununaibHOU yciyru. MakT oTkasza
3asiBUTENS OT MpeocTaBiIeHUs] MyHUIUMIIANBHON YCIYyTH € MPHIOKEHUEM 3asiBICHUS U pelIeHUEeM 00
OTKa3e B Mpe0CTaBICHUH MyHHUIIMTIAIBHON yCiyTH ¢pukcupyetcs B Moayine MOIL[ EVC OVY.

13.4. 3agButens BOpaBe MOBTOPHO 0OpaTUThCS B MYHUIMNATIBHBIN apXuB ¢ 3ampocoM Iociie
YCTpaHEHUs] OCHOBaHMI, yKa3aHHBIX B MyHKTE 13.2 HacTosmero AIMUHUCTPAaTUBHOTO PErJIAMEHTA.

14. Ilopsinok, pa3Mep ¥ OCHOBAHUSA B3MMAaHMS IOCYAAPCTBEHHOM NMOMJIMHBI WM MHOM
IU1aThl, B3UMAaEMOii 3a npeaocraBjaeHne MyHHIMIIAJIBHON YCIYIH

14.1. 3anpochl, CBA3aHHBIE C COIMAJIBHOM 3aIUTOW TpaXaaH, MPEeIyCMATPUBAIOMICH HX
MMEHCHOHHOE o0ecleueHrne, a TakKe IIOJyYeHHe JIbIOT M KOMIIGHCAIlMd B COOTBETCTBHH C
3akoHoJarenbcTBOM  Poccmiickorr  dDenepanuu,  UCHONHAKOTCA ~ MyHUMUMIAIBHBIM  apXHUBOM
0E3BO3ME3THO.

14.2. 3ampockl 0 mpeaocTaBiIeHIHH WH(OOPMAIIMK TIO OTPEICIICHHOM MpodieMe, TeMe, COOBITHIO,
¢dakty, Owmorpaduveckue 3ampochl, MO KOTOPHIM YCTAHABIMBAIOTCS CBEICHHS, HEOOXOIWMBIC IS
W3YYCHHS KU3HU W JCSITCILHOCTH KOHKPETHBIX JIMII, MPEAOCTABISIOTCS MYyHHUIUIAIBHBIM apXHUBOM
0€3BO3ME3IHO.

14.3. 3ampocel 0 MpenoCTaBICHUU WHGPOpPMAIMK, HEOOXOJUMOW JUIsl YCTAHOBJICHHUS POJICTBA,
POACTBCHHBIX cBsI3el ABYX WJIHN Ooiee Jii1, UCTOpUH CEMbU, poaa HUCIHOJHAKOTCA MYHI/IIII/IHEUH)HLIM
apXUBOM 0€3BO3ME3THO.
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15. IlepedeHb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOMUMBIMHU U 00513aTeJIbHBIMHM JIJISI
npenocraBjaeHnss MyHUIIUNAIbHON YCJIYTH, MOJJIEKAIIUX NMPeEICTABICHUI0 3asiBUTEIeM, CIIOCOOBI
HX MOJy4YeHHUs, B TOM YHcJje B 3JIEKTPOHHOI (hopMe, NOPSAOK MX NMPeI0CTABJICHHS, a TAKKe
NMOPSII0K, pa3Mep M OCHOBAHUSI B3UMAHMS IUIATHI 32 MPeJ0CTABJIEHHE TAKUX YCJIYT

15.1. VYcayru, KOTOpbIE SIBISIOTCS HEOOXOMMMBIMU M OOS3aTCIBHBIMH JJIsI MPEIOCTABICHHS
MyHULUIAIBHON YCIIYTH, OTCYTCTBYIOT.

16. Crioco0b1 mpeocTaBiieHus: 3asiBUTeJIeM JOKYMEHTOB, HEO0OX0AMMBIX /1JIsl OJIyYeHH s
MyHHIHMIIATBHOM YCJIYTH

16.1. MyHunumnaiabHbld apXuB oOOecHeurBaeT IMpeaocTaBieHne MyHUIUNAIbHON YCIyrH
nocpeacteoM PIITY, a Takke B MHBIX opMax 1Mo BeIOOPY 3assBUTENS B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHuzauuy TIperoCTaBICHUs TOCYIApCTBEHHBIX MU
MYHULHUINAIBHBIX YCIYI».

16.2. Oopamenue 3asiBuress nocpeacrsom PIITY.

16.2.1. Jlna mnonyyenus MyHHIMDAIBHOW Yyciyrn 3asBUTENb aBTopu3yercss Ha PIIT'Y
MOCPEICTBOM MOATBEP K ACHHON yueTHoU 3anucu ECHA, 3aTem 3anonHseT 3anpoc B 3JEKTPOHHOM BHUJIE
C UCIOJB30BAaHUEM CHEIHaIbHOM UHTepakTHBHOM ¢opmbl. Ilpu aBTOpM3anMKM MOCPENCTBOM
MOoATBEpKIeHHOW ydyeTHOoM 3anucu B ECUA 3anpoc cuutaercs noanucanHbiM npocroi JI1 3asBurens,
MpeACTaBUTENS 3asiBUTEINS], YIIOJTHOMOYEHHOI0 Ha MOJIMCAaHNe 3anpoca.

16.2.2. 3amosHeHHBI 3anpoc OTHpaBisieTCsl 3asgBUTEIEM BMECTE C IPUKPEIUICHHBIMU
JIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOAMMBIX Ul MpeA0oCTaBIeHUsS MyHUIMIIANbHOMN yCIyTH,
B MyHUIIMIIATIbHBIN apXUB.

16.2.3. OtnpaBnenHsle AOKyMeHTHl mnoctynaior B Moayns M®I[ EUC OVY. Ilepenaua
OpPUTHMHAJIOB M CBEpPKa C IEKTPOHHBIMU 00pa3aMu JOKYMEHTOB HE TpeOyeTcsl, 3a UCKIIOUEHHUEM CiTydas,
yYKa3aHHOT'O B MYHKTE 6.2 HacTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

16.2.4. 3asButenbp yBEOOMISETCS O TMOJyYeHUH MYHUIUMNAIBHBIM apXUBOM 3ampoca u
JIOKYMEHTOB B JIeHb MOJja4uu 3ampoca MOCpeICTBOM M3MEHEeHHus craTyca 3ampoca B JInuHOM kabuHere
3asBurens Ha PIIT'Y.

16.2.5. Pemenune o npenocraBieHnn MyHUIIMIIANBHON yCIIyTH IpUHUMaeTcss MyHULIMIIAIbHBIM
apXMBOM Ha OCHOBAaHUU 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, a TaKXKe
CBECHM, HAXOAIINXCS B PACTIOPSKEHUH MHBIX OPTaHOB I'OCY/IapCTBEHHOMN BJIacTH, OPraHOB MECTHOTO
CaMOYIPABJIEHUS W IMOJYyYEHHbIX MYHHMIMIAIbHBIM apXUBOM IOCPEIACTBOM MEXKBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJIEHCTBUSI.

16.2.6. [Ipuem 1OKyMEHTOB, HEOOXOAUMBIX UIsl MPEAOCTaBiIeHUs MyHHUIMIIAIbHOW yCIIyTH, B
UHBIX (opmax, MpeayCMOTPEHHBIX 3aKOHOAaTeIbCcTBOM Poccuiickoit denepaiuu, ycTaHaBIUBAETCS
OpraHU3ALMOHHO-PACHIOPSAAUTENBHBIM AKTOM aJIMUHUCTPALIMKU rOpoJcKoro okpyra Mcrpa MockoBckoii
o0macTu.

16.3. Ilpu nocrymiennr B MyHUIIMNANBHBIA apXUB OT 3asBUTENs 3ampoca MHBIMH CIoco0aMu
(mocpencTBOM MOYTOBOM CBSI3H, MO aIpeCy 3JIEKTPOHHOM MOUTHI, HA JIUYHOM IIPHEME) MPEIOCTAaBICHUE
MyHMIMIIaTbHOW YCIIYTH OCYIIECTBISETCS B TMOPSJKE MU CPOKH, IPEAyCMOTPEHHbIE HACTOSALIUM
AJMUHUCTpAaTUBHBIM  perjJamMeHToM.  JlOKyMeHTBl,  HEoOXOoAMMbIE  JAJs  MPEeJOCTaBICHUS
MyHHUIMITaTBbHOW YCIyTH, MpHiiaraeMmble K 3ampocy, oGopMIISIOTCS B COOTBETCTBUU C TPeOOBaHUSIMU
rpaXkJaHCKOro 3aKoHoAaTenbcTBa Poccuiickon denepannu.
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17. Cnioco0b1 mostyuyeHus1 3asiBUTE €M
pe3yJabTaToB npeaocTaBieHusi MyHHIMNAILHON yCIyTrd

17.1. 3asBuTenb yBEOAOMIISIETCS O XOJ€ pPACCMOTPEHUST M TOTOBHOCTM pe3yjbTaTa
npegocTaBieHuss MyHUIMNAIbHON ycimyrH yepe3 JInunblii kaObunet Ha PIITY.

17.2. 3asBuUTENb MOXET CaMOCTOSTEIBHO IMOJYYUTh MH(POPMALUIO O TOTOBHOCTU pe3yJibTaTa
NIpeAO0CTaBICHUs] MyHULIIMITAIIBHON YCIIyTH IIOCPEACTBOM:

a) ceppuca PIII'Y «¥Y3uHath craryc 3ampocay;

0) mo OecraTHOMY €IMHOMY HOMeEpy TenedoHa IIESKTPOHHOU MprueMHON MOCKOBCKO# 00acTu
8 (800) 550-50-30.

17.3. CriocoObI mosty4eHust pe3yJibrata MyHUITUTIATbHOW YCIYTH.

17.3.1. B (popme 351eKTPOHHOTO 10KyMeHTa B JInunbiii kaduner Ha PIIT'Y.

Pesynprar npenocraBieHus MyHUIUMDAIBHON YCIyI'M HE3aBHCHUMO OT IPUHATOrO PELICHUs
HampaBisgercs 3asButento B JIlnuHeld kabuner Ha PIIIY B (dopme 3IEKTPOHHOrO TOKYMEHTA,
MOJIMMCAHHOTO YCWJIEHHOW KBanmuguuupoBanHoi Ol  ymosTHOMOYEHHOTO JOKHOCTHOTO — JIUIIA
MyHMIIMIIaIBHOTO apXMBa, 3a MCKJIIOYEHHEM Ciydas, YKa3aHHOIO B IIyHKTe 6.2 HacTOALIETro
AJIMAHHCTPAaTUBHOIO PErJIaMEHTA.

JlononHuTeNbHO 3asiBUTENI0 0OecrieueHa BO3MOKHOCTD MOTYYEeHHsI pe3ysibTaTa Mpel0CTaBICHUS
MyHuIUNaneHON YCIyTH, 3a UCKIIOYEHUEM Ciydas, YKa3aHHOTO B IyHKTE 6.2 AJMHHUCTPAaTUBHOIO
periamenTa, B to6omM M®I] B npenenax teppuropuud MOCKOBCKOW 007acTu B BHJE pacleyaTaHHOTO
Ha OyMa)KHOM HOCHUTEJE 3K3eMIUIIpa 3JEKTPOHHOTO JIOKyMeHTa. B atom cimyuae paGotHukom MOI]
pacneuatsiBaercss u3 Moayns M®PL[ EMC OV nHa OymMa)XHOM HOCHUTENE SK3EMIUIIP 3JIEKTPOHHOTO
JOKyMEHTa, TMOJAMUCAHHBIA yCHJICHHOW KBanuduuupoBaHHOH Ol yHOIHOMOYEHHOTO JOJKHOCTHOTO
muia MyHHUIIMITAIBHOTO apXHWBa, KOTOPBIA 3aBEPSIETCS MOAMUCHIO YITOJTHOMOYEHHOTO padoTHrKa M®I]
u neyatbio MOII.

17.3.2. B MyHuuIMnaJbHOM apXuBe HA OyMasKHOM HOCHTeJIe.

Pesynbrar mnpenocrtaBieHuss MyHULMNANBHOM yCIyrd 1O 3ampocaM O MPeIoCTaBICHUU
cBeZleHH 00 yChIHOBJIEHHH (YJOYEpeHMH) B COOTBETCTBUM C MYHKTOM 6.2 HACTOAIIETO
AJIMUHUCTPAaTHUBHOTO pEIrJIaMEHTa BbIAeTCS 3asBUTENIO TOJBKO Ha OyMaXHOM HOCHUTENE B
MynununansHoM apxuse. IIpu 3ToM npoBoaWTCS CBEpKa JOKYMEHTOB, YKa3aHHbBIX B nojpaszaene 10
HACTOSAIIEro AJAMMUHUCTPATUBHOIO PETJIaMEHTA.

18. MakcuMaIbHBIH CPOK 0KMIAHMS B OUepeau

18.1. MakcuManbHBIN CPOK 0KHMJIAHMS B OUEPEIN MPU JIUYHOU MoJade 3arnpoca U Ipu NOJIy4eHUN
pe3yJipTaTa npeaocTaBieHuss MyHUIIMNIATBHON YCIyTH He IOJDKEH IpeBblmarh 11,5 MUHYT.

19. TpeGoBaHusi K NOMelIEHUSIM, B KOTOPBIX NpeaocTaBisieTcss MyHHIIMNAIbLHASA YCIYra, K 3a/1y
0:KMIAHMS, MeCTaM /sl 3aNI0JTHEHH S 3aNPOCOB O NMpeaocTaBieHn MyHUIIMNIAJIBLHON yCIyrH,
HHG(OPMANIMOHHBIM CTEHAM € 00pPa3LaMHU UX 3aM0JTHEHUS U NepeYyHeM JOKYMEHTOB,
He00X0IUMBbIX s NpeaocTaBaeHusi MyHHUMNAIbHON yCJIyIrd, B TOM 4Hcjie K o0ecrneyeHuIo
AOCTYNHOCTH YKA3aHHBIX 00beKTOB /I HHBAJIUA0B, MAJTOMOOWIbHBIX IPYNI HACEJIeHUs

19.1. Mynununansseiii apxus, M®IL] npu npenocraBieHnn MyHUIIMNAIBHON YCIyTH CO3J1A€T
YCIOBHS HMHBAJIMJIAM M JAPYTUM MaJOMOOWJIBHBIM TpyINaM HaceJleHus JUIig OecHpensiTCTBEHHOTO
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JocTyna K IOMELIEHWsIM, B  KOTOpBIX  MHpefocTaBisercss MyHuuunaibHas yciyra, u
OecrpensiTCTBEHHOI'O0 WX NEPEIBMKEHMS B YKa3aHHBIX IOMEILEHUSX B COOTBETCTBHM C 3aKOHOM
MockoBckoit o6mactu ot 22.10.2009 Ne 121/2009-03 «O6 obecrnieueHnr OECPEnsITCTBEHHOTO TOCTYTa
UHBINJOB M APYTUX MaJOMOOWIBHBIX TPYII HAaceleHHs K 00bEeKTaM COLMaIbHOM, TPAHCIOPTHOW M
WH)XEHEPHOU nHPPacTpyKTyp B MOCKOBCKOI1 061acTi».

19.2. IlpenocraBinenre MyHULMIIANBHON YCIIYTH OCYILECTBIISIETCS B CIIELUAIBHO BBIICIEHHBIX
JUISL OTOM LI€TIM TIOMELIEHMSIX, KOTOPBIE PAcIoararTcs, 0 BO3MOXKXHOCTH, HA HUJKHUX 3Ta)kax 31aHul U
HUMEIOT OTJIENbHBIN BXOJ.

19.3. IlomemieHus, B KOTOPBIX OCYLIECTBIIETCA MNpeAocTaBieHHMe MyHUIUNAIBHON YCIyTH,
JOJKHBI 00ecrieynBaTh CBOOOAHBIN JOCTYN K HUM M K MPEIOCTABIIEMbIM B HUX yCIIyraM MHBaJIUAAM U
JIPYTUM MaJIOMOOMJIBHBIM IpyIIIaM HaceJIeHUs, YAOBIETBOPATh UX MOTPEOHOCTh B OECIPENSTCTBEHHOM
CaMOCTOSITEJIbHOM  IE€PEJBM)KEHUU II0 TEPPUTOPUH, HA KOTOPOW pPACIOJIOKEHbl IOMELICHUs
MyHUIIMIATIBHOTO apXMBa, BXOJAa B Takue OOBEKTbl M BbIXOJA M3 HMX, MOCAJKU B TPAaHCIOPTHOE
CPEICTBO M BBICAJKM H3 HEro, B TOM YHCIE C HCIOJB30BAHUEM KpECIA-KOJSICKH, a TaKkKe
COOTBETCTBOBAaTh HOPMAaM U IIpaBWJIaM, YCTaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit Penepanuun
Y 3aKOHOAATENbCTBOM MOCKOBCKO# 00acTu.

19.4. 3nanus, B KOTOPBIX OCYIIECTBISAETCS MPEAOCTaBlIeHHe MyHUIIMNIANBbHON YCIYTH, JOKHbI
OBITh OCHAIIEHBI CJIEAYIOIUMHU CIEIHUATIbHBIMU IPUCIOCOOIEHUSIMHU U 000PYJOBAHUEM:

19.4.1. CnenuanbHbIMH yKa3aTeIsIMU OKOJIO CTPOSIIUXCSA U PEMOHTHPYEMBIX 0OBEKTOB.

19.4.2. 3ByKoBO#1 cUTHaNIM3AIMEH Yy cBeTO(OPOB.

19.4.3. Tenedonamu-aBTOMaTaMHu WK HHBIMUA CPEACTBAMU CBSI3U, JOCTYITHBIMH JIJII MHBAJIUJIOB.

19.4.4. CanuTapHO-TUTHEHUYECKUMU TTOMEILICHUSIMHU.

19.4.5. ITangycaMy 1 IOPYYHSIMU Y JIECTHHUL IPU BXOJIaX B 3/1aHHUE.

19.4.6. Ilannycamu npu BXOAax B 3AaHUS, MaHAYyCaMHM WM MOJBEMHBIMU MaHJIyCaMHM WU
MOJIbEMHBIMH YCTPONCTBAMH Y JIECTHHIL HA TU(PTOBBIX TUIOMIAIKAX.

19.4.7. CpencrtBamu ayOnMMpOBaHUS HEOOXOIMMOMW JUIsl MHBAJIUAOB 3BYKOBOW W 3PHUTEIBHON
nH(poOpMalnY, a TaKKe HaJIUCeH, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoil MH(pOpMalMK 3HAKaMU,
BBITIOJTHEHHBIMU peibeHO-ToUueYHbIM HIpudTOM bpaiins.

19.5. Ha xaxoil cTosiHKe (OCTaHOBKE) TPAHCHOPTHBIX CPEACTB MECT OTIbIXa BBIIENSETCS HE
menee 10 (Jlecstu) mporieHTOB MecT (HO HE MEHee OJHOr0 MecTa) g OecIIaTHOM MapKOBKH
TPaHCIOPTHBIX CPEACTB, ylpasiseMbix uHBamuaamu I, II rpymm, a taxke nHBanmnamu III rpynmer B
MOpSAJIKE, YCTAaHOBJIIEHHOM 3aKOHOJaTeNnbcTBOM Poccuiickoit denepannn, U TPaHCHOPTHBIX CPENCTB,
MEPEBO3SIINX TAKUX MHBAJIUIOB U (UJIN) JETeH-NHBAIUIOB.

19.6. Ilomemenus, B KOTOPBIX OCYLIECTBIISETCA MNpeAocTaBieHHe MyHUIUMNAIBHON YCIyTH,
JOJKHBI ~ COOTBETCTBOBaTh  TpPeOOBaHUSIM, YCTAHOBJEHHBIM IoOcTaHOBIeHHeM I[IpaBurenbcTBa
Poccuiickoit ®epepaumu ot 22.12.2012 Ne 1376 «O06 ytBepxkaenun [IpaBun opraHuzanuu
NESITeIbHOCTH ~ MHOTO(YHKIMOHAJIBHBIX  IIEHTPOB  NPEJOCTABIEHUS  TOCYAAPCTBEHHBIX U
MYHULUTIATBHBIX YCIYT».

19.7. KonuuecTBO MeCT OXWAAHUS OIpeNeNnseTcss HCXoAsd M3 (PAKTHUYECKOW Harpysku u
BO3MOXXHOCTEH JIJIs1 X Pa3MEIIECHUS B 3/1aHUU.

19.8. Mecra oxxuaHusi JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUAM Ui 3asBUTEIEH U
ONTHMAJIbHBIM YCIOBUSM pabOThI TOJKHOCTHBIX JIILI, PAOOTHUKOB.

19.9. B nomenieHusx, B KOTOPBIX OCYIIECTBISETCS MpeaocTaBieHrne MyHUIIMTIAIbHON YCIyTH,
CO3JIaHbl YCJIOBHMS AJIi OOCIYyKMBAaHMS WMHBAJIMJIOB (BKJIIOYAs HMHBAIMIOB, MCIOJB3YIOIIUX Kpecia-
KOJISICKM ¥ COOaK-TIPOBOTHUKOB):
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19.9.1. BecnpensarcTBeHHBI OOCTyn K MOMelleHusM MyHununagbHoro apxusa, MO®ILI, rae
npenocTapigercs MyHuLIunaibHas yciyra.

19.9.2. BO0O3MOXHOCTHP CaMOCTOATEIBLHOIO MM C IIOMOIILID  JTO/DKHOCTHBIX  JIHII
MyHunMnaasHoro apxuBa, paboTHUKOB MODII, mnepeaBwkeHUs IO TEPPUTOPUH, HA KOTOPOM
PacIoJI0KEHBI TOMEILEHUS.

19.9.3. Bo3MOXHOCTb IIOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU M3 HETO MEpEZ BXOIOM B
MIOMEUICHUS, B TOM YHUCJIE C HCIOJIb30BAaHUEM KpPECIa-KONACKU U MPH HEOOXOIMMOCTH C IMOMOIIBIO
JOJDKHOCTHBIX JIML MyHUIIMIIANBbHOTO apXuBa, paboTHHKOB M®II.

19.9.4. Ocnamenue crnenuaibHBIM 000pyAOBaHHEM Ui yA00CTBa M KoM(dopTa WHBAIUIOB
MOMEILEHUS JJI1 BO3MOXHOI'O KPaTKOBPEMEHHOI'O OTJIbIXa B CHISYEM IOJIOXKEHUU MPU HAXOXKJEHUHU B
MTOMEILEHUH.

19.9.5. ConpoBok/IeHHE WHBAJIUAOB, MMEIONIUX CTOMKHE PacCTporcTBa (YHKIMHU 3PCHHUS W
CaMOCTOSITEJIBHOTO MEPEABUKEHUS, U OKA3aHUE UM MIOMOLIU B IOMEIICHUSIX.

20. IToka3aTesu JOCTYIIHOCTH M KayecTBa MyHHMUIMIIAJIBHOM yCIayrd

20.1. OueHka NOCTYIHOCTH M KauecTBa IPENOCTaBI€HHUS MyHUIIMNAIbHOM YCIyrM I0JKHA
OCYUIECTBIISATHCS O CIIELYIOLINM IT0Ka3aTeNsIM:

20.1.1. Crenenp nHGOPMHUPOBAHHOCTH TPAXKIAaH O TMOPSAIKE MpeaocTaBlieHns MyHHIMTAIbHON
yciayrd (IOCTymHOCTh HMH(oOpManuu o MyHHIMIANBHOM Yyciayre, BO3MOXXHOCTb BBIOOpa crocoba
nosryueHust naHdopmanun).

20.1.2. Bo3moxHOCTh BbIOOpa 3asBuTeneM (HopM MpeaocTaBieHUss MyHUIIUNATBHON YCIyTH, B
TOM YHCJIE B DJIEKTPOHHOM opme nocpenctsoMm PIITY.

20.1.3. Bo3MOXHOCTh OOpalleHusi 3a MOoJyyeHHeM MyHHMIMNAIbHOW YCIYTW B 3JIEKTPOHHOU
¢dbopme ocpeacteom PIITY.

20.1.4. Ob6ecnieuenue OecrutatHoro moctyna k PIIIY nmns momaum 3ampocoB, TOKYMEHTOB,
nH(popMaLuy, HEOOXOJUMBIX JJIs MOJTy4eHUs MyHUIIMIATIbHON YCIyTH B 2JIEKTPOHHOHM (hopMe, a Takke
MOJIy4eHHUE pe3yJIbTaTOB MpefaocTaBieHuss MyHununaibHOW yciuyru B dopMe  SK3eMIuisapa
IEKTPOHHOI'O JIOKyMEHTa Ha OyMakHOM Hocutene B JobomM MOI[ B mnpenenax TeppuTopuu
MockoBckoil 06siacT 1O BBIOOPY 3asBUTENS] HE3aBUCHMMO OT €ro MecTa JKUTENbCTBA WM MecTa
npebbiBaHus (U1 (U3UUECKUX JIMIL, BKIIOYAs WHAMBUIYAJbHBIX MpeaIpuUHUMaTenei) nubo mecta
HaXOXXJICHUS (151 FOPUAMYECKUX JINLT).

20.1.5. JocTtynHOCTh 0OOpallieHus 3a MpeaocTaBlieHneM MyHUIIUNANbHON yCIIyTH, B TOM YHCIIE
JUISL UHBAJIU/IOB U IPYTUX MaJOMOOWIBHBIX TPYIII HACEJIECHHUS.

20.1.6. CoburoieHns1 yCTaHOBJIEHHOTO BPEMEHHM OKHUJAHUS B Ouepelyu IMpH IMojaaye 3ampoca u
MIPU MOJIyYeHHUHU pe3yJibTaTa npeAaocTaBieHuss MyHUITUIaNbHON yCITyTH.

20.1.7. Cobnronenue CpoKOB MPeAOCTaBICHUs] MyHUIIMITAIBHON YCIIYTH U CPOKOB BBIMTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYp MPH MPEeJOCTaBIeHU MyHUIMTIATBHON YCIyTH.

20.1.8. OrcyTcTBHE OOOCHOBAaHHBIX KajloO0 €O CTOPOHBI 3asBHUTENEH TO pe3ysibTaTaM
npeaocTaBieHuss MyHUIIMTAIBHON YCITYTH.

20.1.9. IIpenocraBieHne BO3MOXHOCTH IONydeHHs] HH(DOpPMAIMK O XOAE MPEeIOCTABICHUS
MyHununanesHON yCiIyry, B TOM 4YHCIIe ¢ ucnonb3zoBanueM PIITY.

20.1.10. KonnuecTBO B3aUMOIECUCTBUM 3asBUTENS C JOJKHOCTHBIMM JUIIaMU MyHHIIMTIAIBHOTO
apxuBa IIpU IpeJocTaBlIeHn MyHUIMNATBHON YCIYTH U UX NPOJOKUTEIBHOCTb.

20.2. B nensx mpemocraBieHus MyHUITUTIATBHOM YCITYTH, KOHCYJIBTAIIMA ¥ HHPOPMUPOBAHUS O
X0Zle MOpenocTaBieHUs MyYHHULUNATbHOW  YCIyT'M OCYILIECTBIseTcs HpueM 3asBUTENed 1o
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MIpeIBAPUTENILHON 3anucu. 3anuch Ha IPUEM MPOBOJIUTCS MPH JIMYHOM OOpallleHUU 3asiBUTEINs WU C
WCTIOJB30BAHUEM CPEICTB Tele()OHHOW CBSI3M, a TaKKe yepe3 ceTb VIHTepHET, B TOM YHCIE Yepes
opUIIHaTBHBIN calT MyHUIIUITAILHOTO apXHBa.

20.3. IlpenocraBnenne MyHHUITUTIATBHOM YCIYTH OCYIIECTBISIETCS B AJCKTPOHHOU (popme Oe3
B3aUMOJCICTBUS 3asBUTEIN C JOJKHOCTHBIMU JUIIaMU MyHUIIMIIAIBHOTO apXWBa, 332 UCKIIOYEHHEM
ClIyyasi, yKa3aHHOT'O B MYHKTE 6.2 HacTOsIIEero AJIMUHUCTPATUBHOTO PErJIaMEHTa.

21. TpeGoBaHusl K OPraHU3ANUM NMPeI0CTABIEHUSA
MyHHIMNIAIBHOH YCJIYITH B 2JIEKTPOHHOH (popme

21.1. B memix mnpemoctaBieHUuss MyHUIUITAJBHON YCIyrd B JJIEKTPOHHOH ¢dopme ¢
ucrionb3oBanueMm PIII'Y  3asgBurenem 3amosiHsSeTcs dJeKTpoHHas ¢opma 3ampoca B KapTOUKe
MynumunansHoit yeayru Ha PIIIY ¢ npuiokeHuem 3JeKTpOHHBIX 00pa3oB JOKYMEHTOB U (MJIH)
yKa3aHHeM CBEACHUI U3 JOKYMEHTOB, HEOOXOAMMBIX UIS MPEIOCTaBlIeHUsT MyHUIIMTIAIBHON YCIyTH U
yKa3aHHBIX B nojpazzeine 10 nacrosiero AIMUHUCTPATUBHOTO PErJIaMEHTA.

21.2. Ilpu npepocraBieHn MyHHUIUITATLHONW YCIYTH B QJIGKTPOHHON (pOpME OCYIIECTBISIOTCS:

21.2.1. IlpenocraBieHue B TMOPSAKE, YCTAHOBJIEHHOM HACTOSAIIUM AJMHHUCTPATUBHBIM
periiaMeHToM, HMHpOpMalnuu 3asgBUTEISIM W O0ECTIEUYCHHE MOCTymna 3asBUTENCH K CBEACHUSIM O
MyHHIUIIaTBHON yCIIyTE.

21.2.2. Tlomaua 3ampoca W UWHBIX JOKYMEHTOB, HEOOXOMUMBIX [UIS TPEIOCTaBICHUS
MyHununansHou yciyrd, B MyHUIMIIAIbHBIN apXuB ¢ ucnonb3oBanueM PIITY.

21.2.3. Iloctymunenue 3ampoca U JOKYMEHTOB, HEOOXOMUMBIX JJIsi IPEIOCTABICHUS
MyHunmnansHOH yciyru, B uHTerpupoBanHsiii ¢ PIII'Y Moayns M®L] EUC OV.

21.2.4. O6paboTka U perucTpanus 3anpoca U JOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIICHUS
MynununansHolt yeinyru, B Mogyne MOIL[ EVC OY.

21.2.5. Ilonmy4yeHnue 3asBUTENEM YBEIOMJIEHHMH O XOJE€ MNPEIOCTaBICHUHM MyHHIMIAIBHON
yciyru B JInanbrii kabunet Ha PIITTY.

21.2.6. BzaumopeiicTBue MyHMIIMIIAJBHOTO apXWBa M WMHBIX OPraHoOB, MNPEAOCTAaBIISIONIUX
rOCyJJapCTBEHHbIE W MYHULMNAJIbHBIE YCIYTH, Y4acTBYIOUIMX B MpPENOCTaBICHUM MyHULUIAIbHON
YCIYTM M YyKa3aHHBIX B moapazfenax S5 u 11 Hacrosmero AJIMUHUCTPaTUBHOTO pErJIaMEHTa,
MOCPENICTBOM CHUCTEMBI JIEKTPOHHOT'O MEKBEOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJICHCTBUSI.

21.2.7. Bo3MOXHOCTh OIJIaThl TOCYAAPCTBEHHOW TMONUIMHBI, WHOM TUIAThl 3a MPEIOCTaBICHUS
MyHUIUNIAIBHON YCIIyTH TOCPEACTBOM JJIEKTPOHHBIX cepBucoB Ha PIIT'Y.

21.2.8. IlomydeHne 3asBUTENEM CBEICHUN O XOJ€ NPENOCTaBICHUS MyHHIMNAIBHOW YCIyTH
MOCPEICTBOM MH(OPMALIMOHHOTO CEpBHUCA «Y3HATh CTaTyC 3ampocay.

21.2.9. Tlonyuyenue 3agBuUTENEM pe3yjbTaTa MPENOCTaBiICHUS MYHUIMNAIBHON YyCIyrd B
Jlnunenii kabuner Ha PIIIY B ¢dopme dIEKTPOHHOTO JOKYMEHTA, IOJIMUCAHHOTO YCHICHHOM
kBaiunupoBanHoit DIl ymoTHOMOYEHHOTO MOJDKHOCTHOTO JuIla MyHHIMIIATBFHOTO apXuBa, 3a
UCKJIIOUEHUEM CITy4asi, YKa3aHHOTO B ITyHKTE 6.2 HAaCTOSIEro AJMUHUCTPATUBHOTO PETJIaMEHTA.

21.2.10. HampaBieHue 3xamoObl Ha pemieHus, nedctBus (Oe3nericTBusi) MyHUIMITATBHOTO
apxuBa, JOJDKHOCTHBIX JUI MyHMIMIIAJbHOTO apXuBa, B IOpPSIKE, YCTAaHOBIECHHOM B paszzeie V
HAcCTOSAUIEro AJIMUHUACTPATUBHOTO PETJIAMEHTA.

21.3. TpeboBanus k (opmaram 3ampocoB ¥ HMHBIX JOKYMEHTOB, INMPEACTaBIsEMBbIX B (hopme
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX AJISl MPEAOCTaBICHHS TOCYAaPCTBEHHBIX U MYHHUIIUIIATbHBIX
yCIIyI Ha TeppuTopuud MOCKOBCKOW 00IacTH, YTBEp)KIEHBI MocTaHOBIeHHEM [IpaBuTenbcTBa
MockogBckoit obmactu ot 31.10.2018 Ne 792/37 «O0 yTBepkaeHun TpeOoBaHMH K (popMaTam 3asiBICHUI
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¥ WHBIX JOKyMEHTOB, MpPEICTABISEMBIX B (hOpME DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIWUMBIX JUIS
MIPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUIATIBHBIX YCIYT HAa TEPPUTOPUH MOCKOBCKOM 007IaCcTI:

21.3.1. DneKkTpoHHBIE TOKYMEHTHI MPEJCTABIISIOTCS B CIEIYIOMUX opMaTax:

a) xml — 7151 hopMaNTM30BaHHBIX TJOKYMEHTOB;

0) doc, docx, odt — anst TOKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, HE BKIIOYAIOUIMM (HOPMYJIIBI
(32 UCKITIOYEHUEM JTOKYMEHTOB, YKa3aHHBIX B ITOJAIMYHKTE «B)» HACTOSILETO IMyHKTA);

B) xls, xlsx, ods — 1711 TOKYMEHTOB, COAEPKAIINUX PACUETHI;

r) pdf, jpg, jpeg — IS TOKYMEHTOB C TEKCTOBBIM COJIEP>KaHHUEM, B TOM YHCIIE BKIIOYAFOIINX
dhopmyel 1 (1K) rpaduueckre n300pakeHus (32 UCKIIOYECHUEM IOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE
«B» HACTOSAILETO MMYHKTa), a TAK)KE JOKYMEHTOB € Ipa)UueCKUM COJEPKaHUEM.

21.3.2. Jlomyckaerca (opMHpoBaHHE 3JIEKTPOHHOTO JOKyMEHTa IIyT€M CKaHUPOBaHUS
HEINOCPEJCTBEHHO C OpUIMHaja JOKYMEHTa (MCIOJb30BAaHHME KOIMHM HE [OIyCKaeTcs), KOTOpoe
OCYIIECTBIIICTCS C COXPAaHEHHEM OpPUCHTALMM OpHIHHAJA JOKyMeHTa B paspemenud 300-500 dpi
(macmrab 1:1) ¢ ucnoab30BaHUEM CIEAYIOIINUX PEKUMOB:

a) «4yepHO-Oenblil» (IpU OTCYTCTBMM B JIOKYMEHTE TIpadUuecKuX H300pakeHUudl u (Win)
LIBETHOT'O TEKCTA);

0) «OTTEHKHU ceporo» (IpH HAJIUYUU B JOKyMEHTE rpa)uyecKuX H300pakeHUH, OTIMYHBIX OT
LBETHOT'O rpauuecKoro n300paxeHus);

B) «UBETHOW» WM «PEXKUM IOJHON LBeTonepenaun» (IpU HAIWYUU B JOKYMEHTE LBETHBIX
rpaguIecKux N300paKeHU JTUO0 IIBETHOT'O TEKCTA);

I') COXpaHEHMEM BCEX ayTEHTHUYHBIX IPU3HAKOB IIOJUIMHHOCTH, a HMEHHO: TIpaduueckon
MOJIUCH JIMLIA, TIeYaTH, YIJIOBOIO ITamIa OJIaHKa;

1) KOJIWYeCcTBO (DaiijloB JOIKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaKIbIH U3
KOTOPBIX COJIEPKHUT TEKCTOBYIO H (MIN) rpaduvecKyro HHPOpMAIHUIo.

21.3.3. DneKTpOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeYUBATh:

a) BO3MOXHOCTh UACHTU(DUIUPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

0) BO3MOXHOCTh MIOMCKA 10 TEKCTOBOMY COJIEPKAHUIO IOKYMEHTA U BO3MOKHOCTh KOTTMPOBAHUS
TEKCTa (32 UCKIIOUEHHUEM CIIy4aeB, KOT/1a TEKCT SBJSETCS YacThIo TpaduyecKkoro n300pakeHus);

B) COZIEpKaTh OIJIaBIEHUE, COOTBETCTBYIOIIEE CMBICITY U COJEPKAHUIO JOKYMEHTA,;

I) I8 JOKYMEHTOB, COJIepXKallluX CTPYKTYPHpPOBAHHBIE IO 4YacTsAM, TIJaBaM, pasJiesnaM
(mompazzenaMm) JaHHbIE W 3aKJIQJKH, OOECHEeYMBAIOIIME MEPEeXOAbl IO OINIAaBICHHIO M (WIH) K
coJiepKalMCs B TEKCTE PUCYHKaM U TaOiIuLam.

21.3.4. JlokyMeHTBI, MOJJISKAIINE TMpeacTaBiIeHui0 B ¢opmartax xls, xIsx wmm ods,
(opMHUPYIOTCS B BUI€ OTJEILHOTO AJIEKTPOHHOTO JIOKYMEHTA.

21.3.5. MakcuMaJIbHO JOIYCTUMBIN pa3Mep NPHUKPEIUIEHHOrO MaKeTa JOKYMEHTOB HE JOJIKEH
npesbimars 10 I'b.

22. TpeGoBaHus K OpraHu3anumn
npeaocrasjenuss MyHununajabHou ycayru B M®I{

22.1. IlpenocraBnenue OecruratHoro moctyna k PIITY mns momaum 3ampocoB, TOKYMEHTOB,
nH(OpMAaIHY, HEOOXOUMBIX IS MOJTy4YeHUsT MyHUITUIIAILHOW YCIYTH B DJIGKTPOHHOH (hopMe, a TakKe
MOJIyYeHHUE PE3yJIbTaTOB TMPEIOCTaBlIeHUS MyYHHIMNAIBHOW yCIyrm B ¢dopMe dK3eMIuiIpa
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMaXHOM HOCHTENE ocyliecTBisercs B Jrooom M®IL[ B mpenenax
TeppuTOpuu MOCKOBCKOW 007acTH 1Mo BhIOOpPY 3asBHUTENST HE3aBUCHMO OT €r0 MECTa JKUTENbCTBA WU
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Mecta mnpeObiBaHus (A (U3MUECKUX JIHMI, BKJIIOYas WHAMBUAYAIbHBIX MpeANpUHUMATENel) Iudo
MeCTa HaXOXJIeHUS (ISl FOPUANYECKHUX JIUIT).

22.2. TlpenoctaBinenue MynurunanpHoi ycayru B M®I ocymiecTBisieTcss B COOTBETCTBUU C
COTJIAIIEHUEM O B3aWMOJIEUCTBUHU MEXIY [OCyZapCTBEHHBIM Ka3€HHBIM yupexaeHnemM MOCKOBCKOM
obnacti «MOCKOBCKHH 00J1aCTHOM MHOTO(YHKIMOHATIBHBIN LEHTP MPEJOCTaBICHUS [OCY1apCTBEHHBIX
U MYHULIUDAIBHBIX YCIyr» (manee — YupexxaeHue) U MyHUIMIAIbHBIM apXUBOM, 3aKIIOYEHHBIM B
NOpsiIKEe, YCTAHOBJIEHHBIM 3aKoHOAaTesNbcTBOM Poccuiickoit ®enepauuu (nanee — corjameHue o
B3aUMOJICHCTBUH).

22.3. Opranuzanus npeaocTaBieHus MyHununaabHoi ycmyru B MOI] nomkHa o0ecrieuynBarh:

22.3.1. bectutatHeiit goctyn 3assuteneit k PIII'Y s obecriedeHns BO3MOKHOCTH TIOTYYCHUS
MyHHIMIIaTBbHON YCITyTH B JIEKTPOHHOM (opMe.

22.3.2. Bpigauy 3asBUTENIO pe3yJsibTaTa IMPeAoCTaBlieHUs MyHUIMITAILHONH YCIyTH B BHJIC
pacnedyataHHOr0 Ha OyMa)XHOM HOCHUTENIe SK3eMIUISIpa JJIEKTPOHHOTO JOKYMEHTa, 32 UCKIIOYEHHEM
Clly4asl, yKa3aHHOTO B IIYHKTE 6.2 HACTOAIIEr0 AIMUHUCTPAaTUBHOTO PErJIaMEHTA.

22.3.3. UudpopmupoBanue 3asBUTENICH O MOpsAKE MpenocTaBieHus MyHUIUNATIbHONH YCIyTH B
M®II, no uHBIM BOIIPOCAM, CBSI3aHHBIM C IPEAOCTABICHHEM MyHULIMNIATBHON YCIYTH.

22.3.4. Vuble (yHKIMH, YCTAaHOBJIECHHBIE HOPMAaTHBHBIMH IPABOBBIMU akTamMu Poccuiickoin
@enepaliii M HOPMATUBHBIMU IMPABOBBIMM aKTaMU MOCKOBCKOW 001acTH, COIVIALIEHUSIMH O
B3aUMOJICICTBUMU.

22.4. UundopmupoBaHre U KOHCYJbTUPOBAHHME 3asBUTENECH O TOPSAKE MPEIOCTaBICHUS
MyHuIUNaneHON yCIIyrd, X0JIe pacCMOTPEHUS 3alPOCOB, a TAKXKE [0 MHBIM BOIPOCAM, CBSI3AHHBIM C
npenocraBienueM MyHununansHoi yeiayru, B ML ocyiecTBis0TCs GeciaTHo.

22.5. Tlepeuenr M®IL] MockoBckoii 00iacT pa3MelleH Ha caiiTe YupexAeHus, a Takke Ha
PIIT'Y.

22.6. B MOIl wuckirodaeTcs B3aMMOJICUCTBHE 3agBHUTENS C JO/DKHOCTHBIMU JIMIIAMH
MyHUIHIaTBEHOTO apXHBa.

[Ipu BeIaye pesynpTaTa npeaoctaBieHuss MyHununaabHoi yeiayru B MOL] pabotHukam M®IL]
3anpeniaercs TpeOoBaTh OT 3asBUTENS MPEIOCTAaBIECHUS JOKYMEHTOB, HH()OPMALUK U OCYIIECTBICHUS
JEUCTBUM, IPETyCMOTPEHHBIX MTyHKTOM 10.5 HacTosiero AAMUHUCTPATUBHOIO perjaMeHTa.

22.7. 1lpu npenoctaBieHUd MyYHHUIIMIIAJIBHOM YCIYTM B COOTBETCTBUM C COIJIAIIIEHUEM O
B3auMoieicTBUM paboTHUKU M®DL] 06s13aHbI:

22.7.1. IlpenoctaBisTh Ha OCHOBAaHMM 3alpPOCOB M OOpAIIEHHUH OPraHOB TIOCYAApPCTBEHHOU
Bnactu Poccuiickoit ®eneparnuu, OpraHoB TrOCYJIapCTBEHHOM BiacTH CcyObekToB Poccuiickoii
denepalu, OpraHoB MECTHOTO CaMOYMPAaBJICHUS, (GU3NYECKUX U IOPHIUYECKUX JIAI[ HEOOXOJUMBIE
CBEJICHNUS 110 BOIIPOCAM, OTHOCSIIIUMCS K MOPSIKY NpenocTaBieHns MyHununansHon ycinyru B MO

22.7.2. ObecnieunBaTh 3alUUTy WUH(OPMALIUU, JOCTYH K KOTOPOIl OrpaHW4YeH B COOTBETCTBUU C
3akoHoAarenscTBOM Poccuiickoit denepannu, a Takke COOMIOAATH PEKUM 00paObOTKU U UCTIOIH30BAHUS
MEPCOHAJIbHBIX TAHHBIX.

22.7.3. Ilpu BblIa4e JOKYMEHTOB YCTAaHAaBJIMBAaTh JIMYHOCTh 3asBUTENs Ha OCHOBAHUU
JOKYMEHTA, YJJOCTOBEPSIOIINX JINYHOCTD 3asiBUTENS B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoi
®denepalyu, a TAKKe MPOBEPATH COOTBETCTBUE KOMUM MPEACTABIAEMBIX JOKYMEHTOB (32 HCKIIOUEHUEM
HOTApUAJIbHO 3aBEPEHHBIX ) UX OPUTHHAJIAM.

22.7.4. CobmonaTh TpeOOBaHUS COTJIAIICHUN O B3aMMOICHCTBHH.

22.8. M®II, ero paOOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJIaTEIHCTBOM
Poccuiickoit denepanuu, 3a cobnroneHne mpaB CyOBEKTOB MEPCOHANBHBIX JTaHHBIX, 32 COOIIO/ICHUE
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3aKoHO/aTenbcTBa Poccuiickoit  ®Denepanuu, YCTaHABIMBAIOUIETO OCOOCHHOCTH OOpAIlEHUS C
nH(pOpMaIHeH, TOCTYIT K KOTOPOH OrpaHUdeH (heaepaTbHbIMUA 3aKOHAMHU.

22.9. Bpen, mnpuYMHEHHBIH (U3UYECKAM WM IOPUIWYECKUM JIMIIaM B  pe3yJibTare
HEHAJJISKAIIETO HUCMONHEHUsT Jmbo HeucnoiaHeHus MO®PI[ u ero paboTHMKaMU TOpsIKA
MpeAocTaBleHus MyHUIMNAIBHOW YCIYTH, YCTAHOBJIEHHOTO AJMUHUCTPATUBHBIM PETJIaMEHTOM,
00s13aHHOCTEH, MPEeIyCMOTPEHHBIX HOPMAaTHUBHBIMH IPaBOBBIMU akTaMu Poccuiickoit ®enepanum,
HOPMAaTUBHBIMH TPAaBOBBIMU akTamMu MockoBckoil oOiactu, Bo3memaercs M®I[ B coorBeTcTBHM C
3aKoHoarenscTBoM Pocculickon Penepanuu.

22.10. 3axonomM MockoBckoir oOmactu Ne 37/2016-O3 «Komeke MockoBckoii oOmactu 00
aJMUHUCTPATUBHBIX NMPABOHAPYIICHUSIX» 332 HapylieHue padotaukamu MOIL mopsinka mpeaocTaBieHus
MyHHIMITaTBbHON YCITyTH, MOBJEKIIEe He NMpefocTaBieHne MyHUIMIIAIbHOW yCiIyrd 3asBUTENIO 00
npeaocTaBieHie MyHHMIMNAIBHOW YyCIyrd 3asBUTENI0 C HapyLIIEHUEM CPOKOB, YCTAaHOBJIEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, IIPEAYCMOTPEHA aIMUHUCTPATUBHASL OTBETCTBEHHOCTb.

22.11. PernoHanbHbBIN CTaHAAPT OPTaHU3ALUU JEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
MPEIOCTABJICHUSI TOCYAAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIyr B MOCKOBCKON 00JacTu yTBEp:KIEH
pacniopsbkeHHeM MUHHCTEPCTBA TOCYJIAPCTBEHHOTO YIpaBlieHUs, WHGOPMAIMOHHBIX TEXHOJOTUH W
cBsizu MockoBckoit o6mactu ot 21.07.2016 Ne 10-57/PB «O peruoHanibHOM CTaHAAPTE OpraHU3aIMU
NEATETPHOCTH  MHOTO(PYHKIIMOHAIBHBIX  IICHTPOB  NPEAOCTABICHUS  TOCYJAapCTBEHHBIX M
MYHHUIUANIATBHBIX YCIYT B MOCKOBCKOW 00J1aCTIY.

II1. CocTtas, moc/ie10BaTeIbHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHuA K NOPSAAKY MX BbINIOJTHEHUS

23. Cocras, noc/1e10BaTeJIbHOCTh H CPOKH BBINOJHEHHS] AIMUHUCTPATHBHBIX NIPOLEAYP
(neiicTBUi) NpH NpeAoCcTABJIeHUM MYHHIUMIIAJIbHON YCJIYIH

23.1. IlepeueHb aIMUHUCTPATUBHBIX MPOLEAYDP:

23.1.1. Ilpuem u peructparus 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS
MyHHIIMTIaTBHON YCITYTH.

23.1.2. ®opMupoBaHHE U HAIpPABIIEHUE MEXBEIOMCTBEHHBIX HMH()OPMAIIMOHHBIX 3allPOCOB B
Oprassl (OpraHu3allyi), y4acTBYIOILINE B MPEAOCTaBIeHUH MyHHUIIUNIATIbHON YCITyTH.

23.1.3. PaccMoTpeHHe [JOKYMEHTOB W TPHUHATHS pEUICHHUs O TMOJATrOTOBKE pe3yJibTaTa
npenocTaBieHnss MyHUIIMNIaIbHON YCITyTH.

23.1.4. TlpunsTue peieHus o IpeaocTaBieHuu (00 0TKa3e B mpeAocTaBieHnn) MyHHUIIUTIATbHON
yCIIyTH U opopmIleHue pe3ysbTaTa MpeIocTaBlieHuss MyHUIIMTIATBHON YCIyTH.

23.1.5. Bolgaua (HampaBieHME) pe3yibTaTa NpPefoCcTaBiIeHUs MyHUIMNAIBHON yCIyTH
3asBUTENIO.

23.2. Kaxpgas agMUHUCTpaTUBHAs TMPOIEAypa COCTOUT W3 aIMUHUCTPATUBHBIX JEUCTBUU.
[lepeuens u conepxanue aIMUHUCTPATUBHBIX JEHCTBUM, COCTABIISIONINX KKy aJIMUHUCTPATUBHYIO
npouenypy, npuseaeH B [Ipunoxenuu 11 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. HcmpaBineHue [JOMYILICHHBIX OINEYAaTOK U OIIMOOK B BBAAHHBIX B pe3yJbTare
IIPEeIOCTAaBICHNsT MYHUIMIAIBHON YCIyTH JOKYMEHTaX OCYILIECTBIISIETCS B CIEAYIOLIEM IOPSAIKE: B
tedenue 5 (I[IsaTu) pabounx AHEH MOCIIE MOMYYeHHS OT 3assBUTENSI COOOMIECHHSI 00 OIMOKE MITH OTIeUaTKe
paboTHUK MyHUIIMIAIBHOTO apXHWBa IPOBEPSET COOTBETCTBUE JAHHBIX, YKa3aHHBIX B JOKYMEHTE,
ABJISIFOIIUMCSL PE3yJIbTaTOM OKa3aHWsd MyHHLHIAIBbHON YCIIyTM, JaHHBIM apXWBHBIX JOKYMEHTOB M
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MPaBUIBHOCTh O(GOPMIICHHS AapXWBHON CHpaBKH (apXWBHOW KOMHH, ApXWBHOW BBIMUCKUA WU
MH(OPMALIMOHHOIO MUCbMa). B ciiydyae moaTBepkIeHUS HAJIWYMsS ONEYaTOK U OIIMOOK B BBIJAHHBIX
JOKyMEHTax B YKa3aHHbIM CpPOK paOOTHMK MyHHMIMNAIBLHOIO apXWBa T'OTOBUT HOBBIH JOKYMEHT H
HampasJisieT ero 3asBUTENI0 COIJIaCOBAaHHBIM C HUM CIIOCOOOM.

V. HOPAJOK U ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM
AMHUHUCTPATUBHOI'O PEI'VTAMEHTA

24. IlopsiioK oCylIeCTBJIEHHS] TEKYIIero KOHTPOJIA 32 cO0/II0IeHneM U NCIIOJTHEHUEeM
OTBETCTBEHHBIMH JO/KHOCTHBIMM JTUIIAMU MYHHIMNIAJIbHOT0 APXHBA MOJI0KEeHH
AJIMMHHCTPATHBHOI'0 PerjaMeHTa U UHbIX HOPMATHUBHBIX MPABOBbIX AKTOB, YCTAHABIMBAKOIIHUX
TpeOOBaHUs K NpeaoCcTABJIeHHI0 MYyHUIIUNIATBHOM YCJIYTH, 4 TAKKe NPUHATHEM UMU pelleHn i

24.1. Tekymuii KOHTPOJIb 32 COOJIIOJICHUEM U MCIIOJHEHHEM OTBETCTBEHHBIMM JOKHOCTHBIMU
JMLAMU aJIMUHUCTpalUU ropojackoro okpyra Mcrpa MockoBckoi 0071acTH MOJNOXKEHUI HACTOSIIETO
AJMUHUCTPAaTUBHOIO pErjJaMEHTa W MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHAaBJIMBAIOIIUX
TpeOOBaHUS K MPEJOCTaBICHUI0 MyHMIMDAIBHOW YCIyTH, a TaKkkKe MPHHATUS HMHU pEIICHHUH
OCYILECTBISIETCA B IIOPAJKE, YCTAaHOBJIEHHOM OpPraHU3AallMOHHO — PaCHOPAIUTEIBHBIM aKTOM
aJMMHMCTpallMM ropojackoro okpyra Hcrpa MockoBckoi 007acTH, KOTOpPBIA BKIIIOYAET HOPSAIOK
BBISIBIICHUS M YCTPaHCHMs HApyLICHUN IpaB 3asBUTENIEH, PACCMOTPEHHUSA, NPHUHATHS PEIICHUN U
MOJIrOTOBKY OTBETOB Ha oOpalieHus 3asBUTENEH, colepXkaluxX XajoObl Ha pELIeHUs, AEHCTBUS
(Oe3neiicTBUE) MOHKHOCTHBIX JTUI MYHUIIUNIATIBHOTO apXHBa.

24.2. TpeboBaHUSAMH K TMOPAAKY M (GOpMaM TEKYIIEro KOHTPOJS 3a Mpea0oCTaBICHUEM
MyHULUTIATBHON YCITyTH SABJISIFOTCS:

24.2.1. He3aBuUCHUMOCTSD.

24.2.2. TmaTeabHOCTb.

24.3. He3aBHCHMOCTh TEKYyIIErO KOHTPOJIS 3aKIKOYACTCS B TOM, YTO JOJDKHOCTHOE JIMIIO
aJIMUHUCTpallud ropojckoro oxpyra HMcrpa MockoBckoil 001acTH yHOJHOMOYEHHOE Ha €ro
OCYILIECTBIIEHHE, HE HAXOJIUTCS B CIIy>)KEOHOH 3aBUCHMOCTH OT JJOJDKHOCTHOTO JIMIa MyHMIIMIAIBHOTO
apx#Ba, YYaCTBYIOILETr0 B MPEI0CTaBICHUH MyHUIMTIATIBHON YCIIyTH, B TOM YHCJEe HE UMEET OJIM3KOro
POJICTBA UM CBOMCTBA (POAUTENH, CYIIPYTH, AE€TH, OpaThsl, CECTPHI, a TAKXKe OpaThbsi, CECTPHI, POJIUTEIH,
JIETH CYIPYTOB U CYIIPYTH JIETEi) C HUM.

24.4. JIomKHOCTHBIE JIMLA aJMUHUCTpALMK Topoackoro okpyra Mcrpa MockoBckoii obnacty,
OCYUIECTBIISIONIME TEKYIIUH KOHTPOJIb 3a IMpeaocTaBieHHeM MyYHHMIIUNAIbHOW YCIyTrH, OOS3aHbI
MPUHUMATH MEPbI IO MPEAOTBPAIICHNI0 KOHPINKTa HHTEPECOB IPU MPeAoCTaBIeHNH MyHUIIMNAIbHON
YCIIyTH.

24.5. TwarenbHOCTh  OCYIIECTBJIECHHS  TEKYLIEr0 KOHTPOJSA 3@  IPEIOCTABICHUEM
MyHMIMIIaTbHOW YCIYTH COCTOMT B MCIOJHEHWM YIOJIHOMOYEHHBIMHM JIMLAMU aJIMUHUCTPaLUU
ropoackoro okpyra HMcrpa MockoBckod 001acTH 0O0S3aHHOCTEH, NPeryCMOTPEHHBIX HACTOSIIIM
MIOAPA3ACIIOM.
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25. Ilopsi10K U NEPHUOAUYHOCTH OCYIIECTBICHUSA
IUIAHOBBIX H BHEIVIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCcTBa
npeaocraBjaeHusi MyHUIIMTIAJIbHOH yCIYyTH

25.1. Tlopsanok ¥ TEPUOAMYHOCTH OCYIIECTBIICHUS IUIAHOBBIX W BHEIUIAHOBBIX TMPOBEPOK
MOJTHOTHI M KadecTBa MPeaoCTaBleHnss MyHHUIIMITAIIbHON YCIIYTH yCTaHABIMBACTCA OPraHU3alMOHHO —
pacropsIANTEIBHBIM aKTOM aIMUHUCTPAIIUU TOPOoIcKoro okpyra Mctpa MockoBckoit 001acT.

25.2. Ilpu BBISIBIEHHMM B XOJIe TMPOBEPOK HAPYIICHUH  HUCIOJHECHHUS  IOJIOKECHUI
3akoHoAarenscTBa Poccuiickoit denepanuu, BKIOYas MOJOKEHUS HACTOSMIETO AJIMUHUCTPATUBHOTO
pernamMeHTa, yCTaHABIMBAIOMIMX TPeOOBaHUS K MPENOCTaBICHUI0 MyHHUIMMNAIBLHOW YCIyTH, B TOM
YHClie 10 JKanobaM Ha pelieHus U (uin) aenctBus (6e3aelicTBre) JODKHOCTHBIX JTUI MYyHUITUTIAIEHOTO
apXuBa, MPUHUMAIOTCSI MEPHI 110 YCTPAHEHHUIO TAKUX HAPYIICHUI.

26. OTBETCTBEHHOCTD JTO/LKHOCTHBIX JIMI MYHHIMIIAJBLHOT0 apXuBa, padoTHuKoB MPI]
3a peuleHus U AeiicTBus (0e31eiicTBUE), IPUHIMAaeMble (OCYILIECTBIIsAEMbIE)
HMH B X0/ npeaocrasjeHus I'ocyrapcTBeHHON yCayru

26.1. JIOKHOCTHBIM JIMIOM MyHHMIMIIAJBHOTO apXKBa, OTBETCTBEHHBIM 3a IPEIOCTAaBIICHUE
MyHMIMITaTBbHOW YCIIYTH, @ TaKXkKe 3a COOJII0JIEHuEM NOopsAKa MpenocTaBieHus MyHuIunaibHON
YCIIYTH, SIBIII€TCS PYKOBOJAWTENb MYyHHIHIIAJBHOIO APXUBA, HEMOCPEACTBEHHO IIPENOCTABISAIOIIETO
MyHMIMIIATIBHYIO YCIIYTY.

26.2. llo pesynapTaraM NpPOBEACHHBIX MOHHUTOPHMHIA M IIPOBEPOK, B CIIy4ae BBIABICHUSA
HEMpPaBOMEPHBIX pelIeHuH, AecTBuil (0e31efCcTBHA) TOMKHOCTHBIX JUIl MYHHIIMIAIBHOTO apXHBa,
pabotHrkoB M®I[ u (axkToB HapylIeHUs NpaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH, JTOJKHOCTHBIE
aurna  MyHUIMNAIBHOTO apxuBa, paboTHuku MOI[ HecyT OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKoHoarenscTBOM Pocculickon denepanum.

27. lloJqi0:keHusl, XapaKTepu3ylonue TpedoBaHus
K MOPsAAKY U opMaM KOHTPOJIsI 32 IpeAocTaBjieHueM MyHUIIMNIAIbHOM YCJIYTH,
B TOM YHCJI€ CO CTOPOHBI IPAXKIaH, UX 00beIMHEHNH W OPraHu3auuin

27.1. KonTtposb 3a mpenocraBieHrneM MyHUIIMNANBHOW YCIYyT'M OCYIIECTBISIETCA B MOPSAIKE U
(dopmax, npeycCMOTPEHHBIMU No/ipa3aenaMu 24 u 25 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

27.2. KoHTponb 3a HOPSKOM IperocTaBlIeHUuss MyHMUIMNAIBHOW YCIyI'M OCYLIECTBISETCS B
MOpsiIKe, YCTAHOBJICHHOM  paclopshkeHHeM MUHHUCTEpPCTBa  TOCYIAApCTBEHHOTO  yIpaBJICHUS,
WHPOPMAIIMOHHBIX ~ TEXHOJIOTMH M CBA3M  MOCKOBCKOH  obmactu or  30.10.2018
Ne 10-121/PB «O6 yrtBepxknenuu IlonmoxkeHuss 00 OCYIIECTBICHUM KOHTPOJS 3a TOPSIKOM
MIPEOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIIATIBHBIX YCIYT HAa TepPUTOPUN MOCKOBCKOI 007acTi»,

27.3. T'paxmane, ux OOBCAMHECHWS W OPTaHU3ANWWA JUISI OCYIICCTBICHHUS KOHTPOJIS 3a
peaocTaBIeHneM MyHHIIMTIAIBEHONW YCITYTH C IEJIbI0 COOITIOICHHS MTOPSIKA €€ MPEIOCTABICHUS UMEIOT
IIPaBO HaNpasiATh B MUHHCTEPCTBO TOCYJAPCTBEHHOTO YIIPABICHUS, HHPOPMALIMOHHBIX TEXHOJIOTHH U
cBsI3u MOCKOBCKOH 00sIacTH ajoObl Ha HapylIeHHE JOHKHOCTHBIMU JIMLAMH MyHMIMIAIBHOTO
apxuBa, pabotHukamu MOIl nopsaka npenocraBieHus MyHUIMNAIBHON YCIIyTH, IMOBJIEKIIEE €€
HENpEeACTAaBICHUE WM MPEJOCTaBICHUE C HApYyLIICHHUEM CpOKa, YCTAaHOBJICHHOTO HACTOSILIUM
AJMMHUCTPATUBHBIM PETIAMEHTOM.
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27.4. T'paxnane, ux OOBENWHEHHS W OpPTraHW3ALUMHU JJIS OCYIIECTBICHHS KOHTPOJIS 32
MIpEeAOCTaBICHHEM MYHMIMIAIBHONW YCIYTM MMEIOT MPaBO HAINpPaBIATh B MyHHMIMNAIBHBIA apXWB,
M®II, yupenurento MO®I] uHIuMBHAyadbHBIE W KOJIJICKTUBHBIC OOpAIICHHS C TMPEITOKESHUSIMH IO
COBEPILEHCTBOBAHUIO MOpsAKa MPeAOCTaBleHUs MyHUIMNANbHOM YCIyrd, a Takke XKajnoObl H
3asBleHUs Ha JeiictBusa (Oe3aeiicTBHE) NOMHKHOCTHBIX JUI MYHHIIMIAIBHOTO apXHuBa, paOOTHHKOB
M®OII 1 npUHATBIE UMH PELIEHUS], CBA3aHHbIE C NIPEAOCTaBICeHUEM MyHHMIIUIIaIbHON YCIIyTH.

27.5. KonTponb 3a npenocrtaBleHHEM MyHUIMNAIBHON YCIyrd, B TOM YHCJIE CO CTOPOHBI
rpaXxaaH, UX OObEIMHEHUIM U OpraHu3aluii, OCYIECTBISETCS TOCPEACTBOM OTKPBITOCTH JESATEILHOCTH
Mynununanssoro apxusa, M®ILI ipu npenocrasieHun MyHUIIMNAIBHONW yCIIyTH, ITOJYy4YEHUS IIOJIHOM,
aKTyaJbHOW M JOCTOBEpHOH MH(pOpManuu O MOpsAIKE MperocTaBieHUs ['0CylapCTBEHHOM yCIyru U
BO3MOXHOCTH  JOCYA€OHOTO paccMOTpeHusi oOpamieHud  (kano0) B Tpolecce  MOTydCHHS
MyHUIIMTIaTBHON YCITYTH.

V. IOCYJEBHBIA (BHECYJEBHBIN) MOPSJIOK OBXKAJTOBAHUSA
PEIIEHUH U JEVICTBUM (BE3JIEMCTBHUS) MYHUIIMITAJIBHOI'O
APXMBA, TOJKHOCTHBIX JIUI] MYHUITUIIAJIBHOI'O APXUBA, M®II,
PABOTHHUKOB M®I]|

28. Unpopmanus 11 3aMHTEPECOBAHHBIX JIUI 00 X NpaBe
Ha JocyaeOHoe (BHecyneOHOe) 00kaioBaHue aeiicTBUM (0e3aeiicTBUSA) U (WIN) pelIeHuH,
NPUHATHIX (0CYLIECTBJECHHBIX) B X0/1e IpeAocTaBJIeHus MyHHMIMIIAJIBHON yCIyTrd

28.1. 3asBuTenp HMMEET TNpaBO Ha JocyAeOHOoe (BHecyneOHoe) oOXxaloBaHWE JCHCTBHMA
(Oe3nelictBus) W (MIM) pEIIEHUH, NPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ IPEACTaBICHUS
MyHunmnanbHOW ycinyru MyHUIMNATbHBIM apXUBOM, JOJDKHOCTHBIMU JHUIAMH MYHUIIMIAIBHOTO
apxuBa, M®II, pabotaukamu M®I] (nanee — xanobda).

28.2. B ciuywae, korjma jkajmo0a mMoJaeTcsl yepe3 MpeAcTaBUTENsl 3asBUTENs, B KauyecTBE
JIOKYMEHTA, TOJTBEPKIAIOIEr0 ero MOJHOMOYHS Ha OCYIIECTBICHHUE NEHCTBUN OT UMEHU 3asBUTEN,
MOTYT OBITh IPEICTABICHBI:

28.2.1. OdopmneHHass B COOTBETCTBHH C 3aKOHOAATEeNbCTBOM Poccuiickoii denepanuu
JOBEPEHHOCTD (JIIs1 (PU3HUYECKUX JTUIT).

28.2.2. OdopmiieHHass B COOTBETCTBMM C 3aKoHojarenbcTBOM Poccuiickoit deneparnuu
JIOBEPEHHOCTb, 3aBepeHHas MedaTbio 3asBUTENs (IpU HAJUYMM) W MOJANKCAHHAS PYKOBOAMTEIEM
3asiBUTENS WM YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENEM JIULOM (J1s1 FOPUAUYECKUX JIULT).

28.2.3. Kommust pemieHuss 0 Ha3HAYCHUM WM 00 u30paHWMM MO0 TpHKaza O Ha3HAYCHUU
(u3MYeCKoro NuIa Ha JAOKHOCTh, B COOTBETCTBHH C KOTOPBHIM (U3UYECKOE JHIO O0JNaJaeT MpaBoM
JIecTBOBATh OT UMEHM 3asBUTEINS O€3 IOBEpPEHHOCTH (/151 FOPUIMYECKUX JIULT).

28.3. 3asBUTENH MOXKET OOPATUTHCA C 5KaI000M, B TOM YHCJIE B CIEAYIONMX CIIydyasx:

28.3.1. Hapymienne cpoka peructpainuu 3amnpoca 0 mpeaocTaBieHnd MyHUIIUNTATBHON YCIIyTH,
KOMIUIEKCHOTO 3ampoca, ykazaHHoro B ctatbe 15.1 denepansHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opranuzaiuy nNpeaoCTaBICHHs FOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT».

28.3.2. Hapymienue cpoka npenocraBieHuss MyHUIIMTIAIbHON YCIYTH.

28.3.3. TpeboBanust y 3asgBuUTENs IOKYMEHTOB WJIM HHPOpMaLUU JHOO OCYLIECTBICHUS
NCICTBUM, MpeACTaBICHHE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu a1 npegocTaBieHuss MyHUIMIIAIBHON yCIIyTH.
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28.3.4. Ortkaza B 1npueMe [JOKYMEHTOB, IIPEJOCTaBIEHHUE KOTOPBIX MPETyCMOTPEHO
3aKoHOMarenbCcTBOM Poccuiickon ®enepanuu Ui NpeAoCTaBlIeHUs MyHUIMIAIBHOM YCIyTH, Yy
3asBUTENS.

28.3.5. OTtkaza B mnpenocraBieHUM MyHUIUNAIBHON YCIyTH, €CJIM OCHOBaHUA OTKa3a He
IIpeAyCMOTPEHBI 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu.

28.3.6. TpeboBanusi ¢ 3asgBUTENS NpPU MPEIOCTaBICHUM MyHMIMNAIBHOW YCIIyTW IUIAaThl, HE
MpeyCMOTPEHHOM 3aKOHOaTenbcTBOM Poccuiickont denepanuu.

28.3.7. Otka3 MyHUIMNATBHOTO apXHBa, IOHKHOCTHOTO JiMIa MYyHHIMIIAIBHOTO apXHBa,
M®II, pabornuka M®IL] B ucnpanieHnu JOMYIICHHBIX ONEYaTOK U OMNOOK B BBIJAHHBIX B PE3yJIbTaTe
npenocTaBieHrnss MyHUIIUIIaIbHON yCIIyTH JOKYMEHTaX J1M00 HapyllIeHHue CpOKa TaKUX UCIIPaBICHUH.

28.3.8. Hapymienue cpoka WiIv TOPsIIKA BBIJAYM JOKYMEHTOB IO pPe3yJbTaTaM MpeOCTaBICHUS
MyHUIIMTIaTBHON YCITYTH.

28.3.9. llpuocraHoBjieHHE TNpeAOCTaBICHUs MyHUIUNAIBHON YCIyr'M, €CId OCHOBaHUS
IIPUOCTAaHOBIIEHUS HE NPEAYCMOTPEHBI 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

28.3.10. TpeboBanue y 3asgBuTens Npu NpeAOCTaBICHUM MyHUIMNIAIbHON yCIyTrd JOKYMEHTOB
wii  uH(QOpPMaluM, OTCYTCTBHE U (WJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPH
NIEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBlIeHUsT MyHHUIIUIIAIbHOM
yCIlIyTH, JTuO0 B mpefocTaBieHM MyHHUIIUNAIbHONW YCIYTH, 32 UCKIOYEHHEM CIIy4aeB, YKa3aHHBIX B
nyukre 10.5.4 Hacrosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

28.4. )Xanoba nomkHa coaepKaTh:

28.4.1. HaumenoBanue MyHUIIMIAIBHOIO apXWBa, YKa3aHWE Ha JOYKHOCTHOE JIMIIO
MyHunmnansHoro apxusa, HaumeHoBanne M®II, yka3anue Ha ero pykoBOIUTENS U (UIM) pabOTHHKA,
perieHus u AecTBus (6e31eCTBIE) KOTOPhIX 00XKaTyIOTCS.

28.4.2. ®amMunuio, UMsi, 0OT4ECTBO (TIPU HAIUYWHU), CBEJICHUS O MECTE KUTEIHCTBA 3asBUTENS -
¢u3nveckoro iuna MO0 HAaMMEHOBAaHUE, CBEJICHUS O MECTOHAXOXKJICHUU 3asiBUTENS - FOPUIMYECKOTO
JMIa, a Takke HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) 3JIEKTPOHHON MOYTHI (MIpU
HaJIM4YMH1) U MOYTOBBIN ajpec, 0 KOTOPHIM JOJIKEH ObITh HAIIPABIIEH OTBET 3asiBUTEIIO.

28.4.3. Cegenust 006 oOkalmyeMbIX pelIeHHsIX U JeHcTBusAX (6e3neiicTBur) MyHHULIMIIATBHOTO
apXuBa, IOJDKHOCTHOTO Jiniia MyHunumanbHoro apxua, M®II, paborarka MOILI.

28.4.4. JToBonbl, HA OCHOBaHUHU KOTOPBIX 3asABUTENIb HE COIJIACEH C PEIICHHEM M JIEHCTBUEM
(OezneiicTBueM) MyHUIMIAIBHOTO apXMBa, JOKHOCTHOTO Jjuia MyHunmnaibHoro apxumsa, MO®II,
pabotHuka MOII[. 3asBureneM MoOryT OBbIThb MpEJICTaBIEHbl JOKYMEHTHl (IpU HAJIWYHHN),
MOJITBEPKTAIOIIHNE JOBOJIBI 3asIBUTEIS, JINOO UX KOTHH.

28.5. Kanoba nmogaeTcst B MUCBMEHHOH opMe Ha OyMa)KHOM HOCHUTEJIEC, B TOM YHCJIC HA TUIHOM
npuemMe 3asBUTEIS, TI0 TTOYTE, TNOO0 B DJIEKTPOHHOU GopMme.

B cnyuyae momaum kamoObl Npu JIMYHOM TMpHeMe 3asBUTENb MPEJCTaBIseT JOKYMEHT,
YAOCTOBEPSIOIIUHI €T0 JIMYHOCTh B COOTBETCTBUHM € 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu.

IIpu nogaue xanoObl B 3JIEKTPOHHOM BHUJIE€ TOKYMEHTHI, YKa3aHHbIE B MyHKTE 28.2 HACTOSILEro
AJIMUHUCTPAaTHUBHOTO pEIJIaMEHTa, MOTYT OBITh MpEACTaBICHbI B (OpMe 3JIEKTPOHHBIX JIOKYMEHTOB,
noAnucaHHelx mnpocroil OIl ynomHomoueHHoro muna. Ilpm 3TOM JOKYMEHT, YyIOCTOBEPSIOLINI
JUYHOCTD, HE TpeOyeTCsl.

28.6. B anexrpoHHOI (hopMme kanoda MOKET OBITh MMo1aHa 3asBUTEIIEM MTOCPEICTBOM:

28.6.1. OunmanpHoro caiira [IpaButenbcTBa MockoBckoi obsactu B cetd IHTepHET.

28.6.2. OdummansHoro caita MynurnunaisHoro apxua, M®II, yupemurens M®PI[ B cetn
Hurepner.
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28.6.3. EIII'Y, 3a uckitoueHueM kajno0 Ha perieHus u neictBus (Oesneiictue) ML u nx
pabOTHHUKOB.

28.6.4. PIII'Y, 3a uckimroueHueM xano0 Ha pemieHus U aerctBus (6e3neiicteue) MOPI[ n nx
pPabOTHHKOB.

28.6.5. ®epepanbHON TrocydapCTBEHHOW WHGOPMAIMOHHONW CHUCTEMBI, OOECIeunBarOIIeh
mpouecc JaocyneOHoro (BHeCyneOHOro) oO)kanoBaHHsl pelieHuid W jaelictBuil  (Oe3melicTBus),
COBEPUICHHBIX IPU IPENOCTABICHUN IOCYAAPCTBEHHBIX U MYHMIMIIAIBHBIX YCIYT, 32 UCKIIOUEHUEM
xano0 Ha pemeHus u aeicTus (6e3neiicTBre) MHOTO(QYHKIIMOHATIBHBIX IEHTPOB U UX PaOOTHHUKOB.

28.7. B Mynununansom apxuse, MOILl, yupeaurensmu MOLl, MuHHCTEpCTBOM
rOCy/IapCTBEHHOIO YIpaBJICHUs, HH(DOPMALMOHHBIX TEXHOJOTMM M CBA3M MOCKOBCKOH 006yacTu
OIpEEIIAI0TCS YIIOJTHOMOYEHHBIE TOJKHOCTHBIE JHUlla U (WIK) paOOTHUKH, KOTOpPbIE 00€CIIeYNBAIOT:

28.7.1. IIpuem u peructparuto xajoo.

28.7.2. HanpaBiienue xano0 B yIOJTHOMOUYEHHBIE HA UX pacCMOTpeHne MyHUITUIIAIbHBIN apXUB,
M®II, yupemutento MOPL[, MuHHUCTEPCTBO TIOCYAapCTBEHHOI'O YIMpaBICHUS, HH()OPMALIMOHHBIX
TEXHOJNOTUM U CBA3M MOCKOBCKOW 00JIaCTM B COOTBETCTBMM C MYHKTOM 29.1 HacTosero
AJIMUHHUCTPATUBHOIO PErilaMeHTa.

28.7.3. PaccMmoTpeHue kanobd B COOTBETCTBHH C TPEOOBAHMSIMH 3aKOHOJATENLCTBA Poccuiickoi
denepanuu.

28.8. Tlo pesynbpraram paccMOTpeHHs >kano0bl MyHunmmnanbHbli apxuB, MO®LI, yupeautens
M®II, MuHHCTEPCTBO TOCYAapCTBEHHOI'O YMpaBlIeHUS, HHPOPMAIIMOHHBIX TEXHOJOTMH U CBS3U
MockoBCKO# 06J1aCTH IPUHUMAET OJHO U3 CIEIYIONINX PELICHHIHA:

28.8.1. Xamoba ynoBneTBOpsieTcs, B TOM 4uci€ B (popMe OTMEHBI MPUHATOrO pPELICHMS,
UCHPABJICHUs [OMYyIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yjibTaTe MPeAOCTaBICHUS
MyHMIMIIaTBbHONW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEJCTB, B3UMaHHE KOTOPBIX
HE IIPEAYCMOTPEHO 3aKoHOoAaTenbcTBOM Poccniickoit denepanun.

28.8.2. B ynoBieTBOpeHHMH KallOObI OTKa3bIBAETCS IO OCHOBAHMSIM, IPEAYCMOTPEHHBIM
MyHKTOM 28.12 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

28.9. Ilpu ynoBneTBOpeHHH >Xano0bl MyHunumaneHeii apxuB, M®IL, yupeaurens MODII,
MUHUCTEPCTBO rOCYJApPCTBEHHOTO YIIPaBJICHUS, HHHOPMAIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM
o0JacTy MPUHUMAET MCUEPNBIBAIONINE MEPHI 10 YCTPAHEHHIO BBISBICHHBIX HAPYIICHUH, B TOM YHCIIE
1o BbIAaye 3asBUTEINIO pe3yibTara MyHUIMNAIbHON yciayru, He noszaHee S5 (IIsatu) pabouux aHei co
JTHS TIPUHATUS PELIEHUS, €CIIM MHOE HE YCTAaHOBJIEHO 3aKOHOAATeNbCTBOM Poccuiickoit deneparun.

28.10. He mo3nHee nHA, CASAYIOMIETO 3a JHEM MPHUHATHUS PEIICHHS, YKa3aHHOTO B MyHKTE 28.8
HACTOSIIEr0 AJMHUHUCTPATHBHOTO periiaMeHTa, 3asBUTENI0 B MUCHbMEHHOW (opMe M MO >KEJTaHUIO
3asiBUTENS B AJIEKTPOHHOU (popMe HarpaBisieTcsi MOTUBUPOBAHHBIN OTBET O pe3ysibTaTaX pacCMOTPEHUS
KaJI0OBbI.

OTtBeT MmO pe3yjibTaTaM pPAcCMOTPEHHUS KaJlOObl TOJIMKMCHIBAETCS YIOJTHOMOUYEHHBIM Ha
paccMOTpeHHe 3KajJoObl JIOJDKHOCTHBIM JIMIIOM MyHHUIMIIANBHOTO apxuBa, padoTHukom MOIL],
yupenurenss MOL], ynoaHOMOYEHHBIM JOJKHOCTHBIM JIMIOM MUHHCTEPCTBA TOCYJIapCTBEHHOTO
ynpaBieHus1, UH(HOPMAIIMOHHBIX TEXHOJOTHH U CBsI3U MOCKOBCKON 00JIACTH COOTBETCTBEHHO.

[lo »xenanmio 3asBUTENS] OTBET IO peE3yJbTaTaM pAaCCMOTPEHHUS KajJoO0bl MOXKET ObITh
MPEJCTAaBIICH HE TO3JHEe MHS, CIEeIYIOIIero 3a JHEM IPHHATHS pelieHus, B (opMe 3JIEKTPOHHOTO
NOKyMeHTa, nojanucanHoro Ol ynmoJTHOMOYEHHOTO Ha PacCMOTPEHHE Kajo0bl JIOJKHOCTHOTO JIHIa U
(wm) MysumunanpHoro apxua, M®II, yupemurens MOPI[, MwuHucrepcTBa TOCYIapCTBEHHOTO
ynpaBieHus, ”HOOPMALMOHHBIX TEXHOJIOTHUIA U CBA3M MOCKOBCKOM 001acTH, BUA KOTOPOW YCTaHOBIICH
3akoHoarenbeTBOM Pocceniickont deneparuu.
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B cnyuae mpusHaHus *anoObl MOJUIEKalIed yAOBIETBOPEHUIO B OTBETE 3asBUTENIO JAETCS
nH(popMalus 0 IeHCTBUAX, OCyIIecTBIseMbIX MyHuIunansueiM apxuom, M®ILL, yupenurenem MOI],
B LIEJISIX HE3aMEIJIMTEIbHOIO YCTPAHEHHUs BBIABJICHHBIX HApyUIEHUM NPHU OKa3aHWM MyHUIMIAIbHON
YCIIyTH, a TaK)Ke MPUHOCATCS U3BUHEHHS 3a JOCTaBJICHHbIE HEY00CTBa U yKa3bIBaeTCAd MHPOpMAIUSI O
JaNbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LEIAX IOJyYCHHS
MyHULUNIAIBHON YCIIYTH.

B cnyuae npusHaHus jkano0bl, He MOAJIEKAIIEeH YA0BICTBOPEHUIO, B OTBETE 3asiBUTENIO AAIOTCSA
apryMEHTHPOBAaHHBIC Pa3bsICHEHUS O PUYMHAX MPUHATOTO PELICHHUS, a TakKe HHPOPMALUs O TIOPSIIKEe
00>KaJIOBaHUs MPUHSITOTO PEIICHUSI.

28.11. B oTBeTe mo pe3ynbTaTamMm pacCMOTPEHUS KATOOBI YKa3bIBAIOTCS

28.11.1. HaumenoBanre MynununainsHoro apxusa, MOLI, yupeaurens M®PLI, paccmoTpeBiiero
XKano0y, TOJDKHOCTh, (haMHJINS, UM, OTYECTBO (ITPU HATMYHUH) JOJDKHOCTHOTO JIMIA U (MiIM) paOOTHHKA,
MIPUHSIBIIETO PEIlIeHne 10 Kajobe.

28.11.2. Homep, nata, MECTO NMPUHATHUSL PEILLICHUS, BKIKOYAsi CBEICHUS O JIOJXKHOCTHOM JIMIIE,
paboTHUKe, pelieHre UK aencTBue (0e31eiCTBIE) KOTOPOTo 00KATyeTCs.

28.11.3. ®amunus, uMsi, OTYECTBO (MPU HATUYHMH) UM HAUMEHOBaHUE 3asBUTEJIS.

28.11.4. OcHoBaHus A7l IPUHATHUS PELICHUS 110 jKajo0e.

28.11.5. IIpunstoe no xanode pereHue.

28.11.6. B cinyuae ecnu xanoba mpu3sHaHa OOOCHOBAaHHOW - CPOKU YCTPAHEHHS BBISIBIIEHHBIX
HapylIeHW, B TOM YHCIIE CpPOK MPEJOCTaBICHUS pe3yibTaTa MYHULMIAIBHOM YCIyTH, a TaKkKe
nHpopmanus, ykazanHas B myHkTe 28.10 HacTosmero AIMUHUCTPATUBHOTO PErJIaMEHTA.

28.11.7. Undopmanus o nopsake 00kanoBaHUs MIPUHATOTO MO KajJo0e pereHus.

28.12. Mynuuunansusiii apxus, M®LI, yupeaurens M®PL], MuHuCTEpCTBO rOCY1apCTBEHHOIO
ylpaBieHusl, WHPOPMALMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOH 00JacTH OTKa3bIBaeT B
YIOBJIETBOPEHUH KaJI00bI B CIEIYIOMIMX CIydasiX:

28.12.1. Hanuuusi BCTYNHMBIIETO B 3aKOHHYIO CHJIy DPEIICHUS CyJa, apOMTPakKHOTO cyaa IO
XKayobe 0 TOM ke MPeIMETE U 10 TEM K€ OCHOBAHUSIM.

28.12.2. Tlogaum xamoOBl JHMIIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPXKIEHBI B TIOPSIKE,
YCTaHOBJIEHHOM 3aKkoHojAaTenbcTBoM Poccuniickoit denepanun.

28.12.3. Hanuuus perieHus mo xkajno0e, MPUHATOTO paHEe B COOTBETCTBHHM C TPEOOBAHHSAMU
3akoHozAarenscTBa Poccuiickoit denepanny B OTHOIIEHUN TOTO XKe 3asiBUTENS U 110 TOMY K€ NPEAMETY
KaJoOBlI.

28.13. Myunununansusiii apxu, M®LI, yupeaurens M®L], MuHucTepcTBO rocy1apCTBEHHOIO
yTpaBieHus, THHOPMAIIMOHHBIX TEXHOJOTHHA M CBSI3M MOCKOBCKO#M 00JIaCTH BIIPaBe OCTABUTH JKAJIOOy
0e3 oTBeTa B CIEIYIOMIMNX CIIydasX:

28.13.1. Hanuuus B xano0e HEUEH3YpPHBIX MO0 OCKOPOUTENBHBIX BBIPAXKEHUH, YIpo3 >KU3HU,
3JI0pPOBBIO U UMYIIIECTBY JOJKHOCTHOTO JTUI[A, paOOTHHUKA, a TAK)KE WIEHOB €T0 CEMBH.

28.13.2. OTcyTCTBUS BO3MOKHOCTH MPOYUTATh KaKyIO-THOO YacTh TEKCTa XKaloObl, (aMUITHIO,
UM, OTUECTBO (TIPH HATUYKMK) U (WJIK) TTIOYTOBBIN agpec 3asBUTENs, YKa3aHHBIE B jKanooe.

28.14. Mynuuunansusiii apxus, M®LI, yupeaurens M®L], MuHuCTEpCTBO IOCY1apCTBEHHOIO
yTpaBieHus, ”HOOPMAIIMOHHBIX TEXHOJIOTUH U B3 MOCKOBCKO# 00yacTu cooOmaer 3asiBUTEIO 00
OCTaBJICHUH Kano0bI 0e3 oTBeTa B TeueHue 3 (Tpex) pabounx JHEH co THS PEeruCTPaIluy KaIOObI.

28.15. 3asBuTens BrnpaBe 00KajJoBaTh MPUHATOE IO >kKajo0Oe pelieHrne B CyAecOHOM TOpSIKE B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoii denepanuu.

28.16. B cimyyae ycTaHOBJIEHHS B XOJI€ HIIM 1O PE3yJIbTaTaM PACCMOTPEHHS KaJlOObI MPU3HAKOB
cocTaBa aJIMHUHHUCTPATUBHOIO TNIPABOHApYUIEHHWs, MpeaycMoTpeHHoro cratbeit 5.63 Kopaekca
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Poccuiickoit ®Penepanuu 00 aJIMHUHUCTPATUBHBIX IPAaBOHAPYLICHMSIX, WM MPHU3HAKOB COCTaBa
MPECTYIUIEHNUS JODKHOCTHOE JIMLO WM PabOTHUK, YIOJIHOMOYEHHBIH Ha PacCMOTpPEHHE Kasloo,
HE3aMeUIMTEIbHO HAIIPABIIAECT UMEIOLIMECS MaTEPUAIIbI B OpPraHbl IPOKYPATYPBHI.

B cmyuae ycraHOBIEHHMA B XOA€ WJIM IO pe3yjibTaTaM pPACCMOTPEHUS >KaJoObl IPU3HAKOB
coCTaBa aJMUHHCTPATUBHOIO IpPaBOHAPYILEHUs, IMpelycMOTpeHHOro cratbsimu 15.2, 15.3 3akona
MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Konmekc MockoBckoir oOmactu 00
a/IMUHUCTPATUBHBIX IPABOHAPYIIEHUSIX», JOJDKHOCTHOE JIMIO WIM PAaOOTHHUK, YIOJIHOMOYEHHBIH Ha
paccMoOTpeHHe kajlo0, He3aMEeUIMTEIbHO HAalpaBJIseT UMEIOLIUECS] MaTepUaibl B OpraHbl IPOKYpaTyphl
Y OJHOBPEMEHHO B MUHHCTEPCTBO rOCYAapCTBEHHOTO yNpaBJICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTUH H
cBs31 MOCKOBCKOI 001acTH.

28.17. Mynununanssbiil apxus, MOLI, yupenurenu MOL] obecnieunBaror:

28.17.1. OcHarmieHue MeCT mprema xajoo.

28.17.2. HNudopmupoBanue 3asBuUTENICH O TOpsAAKE OOXKAJIOBaHUS PEIICHUH W JACHCTBUUN
(OezneiicTBUsl) MyHMIMIANBHOIO apXHBa, AOJDKHOCTHBIX JHIl MyHuIMnaibHoro apxusa, MOII,
pabotHukoB M®II mocpeacTBoMm pasMerieHuss MHGOpPMALMK HA CTEHIAaX B MECTaX MpPeJOCTaBJICHUS
MYHULIUOAIBHONW YyCIyrH, Ha oduuuansHoM caiite MyHununansHoro apxuBa, MO®LI, yupenuteneit
ML, PIITY.

28.17.3. KoncynbrupoBaHue 3asBHUTENCH O MOpsAKe O0OXKalOBaHUS peHIeHUH M JAeWCTBUN
(6e3neiicTBrsa) MyHUIIMTIATBHOTO apXWBa, OJDKHOCTHBIX Jull MyHununaisHoro apxuba, MOII,
pabotHrnkoB M®LI, B ToM yucie 1o tenedoHy, 37€KTPOHHOM MoYTe, IPU JINYHOM IPUEME.

28.17.4. 3akmodyeHue corjiameHuid 0 B3auMOACHCTBUM B yacTu ocyiiectBienuss M®I] nmpuema
Xaso0 ¥ BbIIauM 3asiBUTENSIM Pe3yJIbTaTOB PACCMOTPEHUS Kalo0.

28.17.5. ®opmupoBaHHME U TMPEACTABIECHUE B TOPAIAKE M CPOKH, YCTaHOBJIEHHBIE
3akoHoAarenscTBOM Poccuiickoit @enepanuu, OTYETHOCTH O MOJYUYEHHBIX M PACCMOTPEHHBIX Kajlo0ax
(B TOM 4HCIIE O KOJIMYECTBE YAOBICTBOPEHHBIX U HEYJIOBJIETBOPEHHBIX JKaI00), 32 HCKIIOYEHUEM JKAI00
Ha peweHus u aeiictsus (6eszneiictue) MOLI, pykoBoautens u (unu) pabotauka MOII.

28.18. CpenmenHuss 0 cofepXaHUM KajJo0 TOJJIeKaT pa3MElIeHHo B  ¢eaepanbHOR
rocy1apcTBEHHOW  MHGOPMAlMOHHOM  cHucTeMe, oOOecHeuMBamoIleld  Ipolecc  J10CyJeOHOro
(BHecyneOHOTO) OOKaJIOBaHMSI pEIICHWHA U JACHCTBUN  (Oe3MeWCTBHS), COBEPIIECHHBIX TIPH
MIPEJOCTaBIEHUN TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, B COOTBETCTBMM C TPeOOBAHUAMHU
[onoxenus o eaepabHON rocy1apcTBEHHON HHPOPMALIMOHHOM cucTeMe, obecneunBarolien mporece
nocyaeOHoro (BHecyAeOHOT0) 00kajloBaHUs PEIICHUN U JelicTBuil (0e31eiicTBUS), COBEPIICHHBIX MPU
MIPEIOCTABJIIEHNN TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, YTBEP)KIEHHOTO IOCTAaHOBJIEHUEM
[TpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 «O denepansHOil TOCYIapCTBEHHON
nH(pOpPMAIMOHHON cUcTeMe, oOecTeunBaroniel mpoiecc 10cyae0HOro (BHECYIeOHOT0) 00XKaTOBaHUS
pemieHUid W JedcTBUiM (Oe31eHCTBUS), COBEpPLICHHBIX IPU MPEAOCTaBICHUH T'OCYyAapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYT».

29. OpraHnbl rocy1apCcTBeHHOI BJIACTH, OPraHU3ALMU M YIIOJTHOMOYEHHbIE
HA PACCMOTPEHHeE KaJI00BbI JIMIA, KOTOPBIM MOKeT ObITh HANIPABJICHA #KAaJ1002
3asBuTeE ISl B 10CYy1e0HOM (BHECY1e0HOM) MOPSIAKe

29.1. XKanoba nonaercs B Mynununaneseiii apxus, M®II, npenocrapupimine MyHUIunaibHyI0
YCIIyTy, TIOPSAIOK TIPEJOCTaBICHUS KOTOPOW OBLI HapylIeH BCIEJACTBHE PEIICHUH W JIeUCTBHUI
(6e3neiicTBrs) MyHUIIMTIAIBHOTO apXWBa, TOJDKHOCTHOTO Jinila MyHunumnamsHoro apxua, M®II,
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pabotHuka M®II, u paccmarpuBaercst MyHununanbHbiM apxuBoM, M®IL] B nopsiike, yCTaHOBIEHHOM
3aKoHoarenbcTBOM Pocculickon @enepanum.

29.2. KanoOy Ha pemieHus u aercTBus (6e3aericTBre) MyHHUIIUIIATIEHOTO apXHBa MOKHO 1OJIaTh
I'y6epnaTopy MockoBCKoO# 00J1acTH.

29.3. JKanmoba wHa pemenuss u JgeictBus (6e3meiictBue) pabotHuka MOIL] mnomaercs
pykoBoauteno MOLI.

29.4. Kanoba Ha pemenus u nerictus (0e3aeiicteue) M®I nomaercs yupenurento MOIL] nnu B
MUHHCTEPCTBO TOCYIaPCTBEHHOTO YIIPABICHHS, HHPOPMALMOHHBIX TEXHOJIOTUN M CBA3HM MOCKOBCKOIA
obnactu. B coorBeTcTBUU ¢ moctaHoBieHueM lIpaButenscTtBa MockoBckoi oOmactu ot 02.09.2019
Ne 570/27 «O06 onpeneneHnn AOIKHOCTHBIX JIHII, YIIOJIHOMOYEHHBIX Ha IPUHATHE *KaJl0o0 Ha peIIeHUs U
neiictBust (Oe3neiicTBUE) MHOTO(MYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTaBICHHUSI TOCYIApCTBEHHBIX U
MYHUIMNAJIBHBIX YCIYr, U BHECEHMM H3MEHEHMH B MocTaHoBieHHe IIpaBurenscrBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «OO6 ytBepxkaeHuu IlomokeHuss 00 OCOOCHHOCTAX IOAAYU H
paccMOTpeHHs Kalo0 Ha pemieHduss W JAeUCTBUS  (0e37eiCTBHE) HCHOJHHUTENBHBIX OpPIaHOB
rocy/apcTBEHHOU BiacT MOCKOBCKOH 00JIacTH, MPEIOCTABISIIOIINX FOCYAapCTBEHHBIE YCIYTH, U HX
JNOJDKHOCTHBIX ~ JIMLl, TOCYJAPCTBEHHBIX TIPaXJAAHCKUX CIYXKalIUX HCIOJHUTENbHBIX OPraHoB
roCcy/1apCcTBEHHOW BIACTH MOCKOBCKOW 00JacTH» JOJKHOCTHBIMU JIUI[AMH, YIOJIHOMOYEHHBIMU Ha
MIPUHSITHE Kajl00 Ha pemeHus u neicTeus (6e3mericreue) MOL] SBASIOTCS MUHUCTpP TOCYIaPCTBEHHOTO
yhpaBlieHusi, UHOOPMALIMOHHBIX TEXHOJOTHI U CcBA3M MOCKOBCKOM 00JacTH, 3aMeCTUTENIb MUHHCTpA
rOCYJJapCTBEHHOTO YIpPaBICHUS, HH()OPMAIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW 00acTH,
KYpUPYIOIIUI BOIIPOCHI OpraHu3anuu aeareabHocta MOLI.

29.5. Ilpuem >xano0® B NHUCbMEHHOW ¢GopMe Ha OyMaXHOM HOCHTEIE OCYIIECTBISACTCS

MynununaneabiM - apxuBoM, M®I], B wmecte, rae 3asBUTENb IMOJaBaj 3amnpoc Ha IOJIYYCHHE
MyHHUIMITaTBHON YCIIyTH, HApyLIECHHE MOPs/IKa KOTOPOi o0xairyeTcs, TM00 B MecTe, rie 3asBUTEIeM
IIOJIy4€H Pe3yJIbTaT yKa3aHHOM MyHUIIMNAIbHON YCIyTH.

ITpuem >xano® B mMuchbMeHHOH (hopmMe Ha OyMa)KHOM HOCHTENIE OCYIIECTBISIETCS YUpeAuTeIeM
M®II B MecTe pakTHUECKOT0 HAXOXKICHUS yupeauTess. Bpems npuema >kano0 TOHKHO COBMAIaTh CO
BpeMeHeM paboTs! yupeautens MOLI.

[Ipuem >xano6 B mucbMeHHON opMe Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIseTCs] MUHHUCTEPCTBOM
rOCy/apCTBEHHOTO yMpaBieHUsl, UHPOPMAIIMOHHBIX TEXHOJOTUN U CBsi3u MOCKOBCKOW 00jacTu 1o
MecTy ero paboTel. Bpemss mpuema xayno0 AOMKHO COBMAAaTh CO BpPEMEHEM pabOThl yKa3aHHOTO
MuHucTepcTBa 0 MECTY €ro padoThl.

29.6. Kamoba (3a uCKIIOUYEHHEM >KajgoObl Ha permeHus W aedcTBus (OesmerictBue) MOILI,
pykxoBoauTens u (nwiu) pabotauka M®II) moxker ObITh OaHa 3asBuUTeNeM uepe3 MDLI.

ITpu moctyruienun xanoosl M®IL] obecrnieunBaer ee mepenady B MyHHUIMIAIbHBIA apXuB B
MOPSAJIKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJAIEHHEM O B3auMOAEHCTBUM Mexay MOIL[ u
MyHMIMIIaTbHBIM apXHUBOM (Jlajiee - COrJlallleHue O B3aUMOJEHCTBUM), HO HE IO3JHEE CIIEAYIOLIErO
paboyero AHA cO AHS MOCTYIUIEHUS KaloObl, IPU 3TOM CPOK PACCMOTPEHUS KaoObl UCUUCISIETCS CO
JTHSI perucTpanuy kajio0sl B MyHHUIIMITATIEHOM apXUBeE.

29.7. XKamoGa, mnocrynuBmas B MyHununaibHeld apxuB, M®Il, yupemuremo MODII,
MUHUCTEPCTBO TOCYJapPCTBEHHOTO YIIpaBJICHUs, HHOPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM
00J1aCTH, MOJUIEKHUT PETUCTPALIMU HE MO3AHEE CIEAYIOIEro paboyero JHs cO THS €€ MOCTYIICHHUS.

’KanoGa paccmarpuBaercs B Teuenue 15 (IIarHamnati) pabounx AHEH CO JHSA €€ PerUCTpaluu
(ecnu Oosnee KOPOTKME CPOKHM PAacCMOTPEHMS KajloObl HE YCTaHOBJIEHbI MyHHLMINAIBHBIM apXHUBOM,
M®I], yupenurenem MODILl, MuHHCTEPCTBOM TIOCYIapCTBEHHOI'O YIIPaBJICHUS, HH()OPMAIMOHHBIX
TEXHOJIOTHH U CBsI3M MOCKOBCKOM 001aCTH).



32

29.8. B cinywae oOxamoBaHHs OTKaza MYHHMIIMIQIBHOTO apXWBa, JOHKHOCTHOTO JIMIIA
MynununansHoro apxua, M®ILI, paborHuka M®IL] B npueme aokymMeHTOB y 3asBuUTENs JHUOO B
UCIPABJICHNUN JIONYIIEHHBIX ONEYaTOK U OUIMOOK MM B ciaydyae 00KaJoBaHUs 3asBUTENIEM HapyIIECHUs
YCTAaHOBJICHHOTO CpPOKa TaKUX HCIpPABJICHHH >kamoba paccmarpuBaetrcs B TeueHue S5 (Ilsatm) paboumx
JTHEH CO JIHA €€ PErucTpaluy.

B ciyuae ecnu xanoba monana 3asButeneM B MyHHUMNaubHbld apxuB, MOLI, yupenutemnto
M®II, B KOMIETEHLMIO KOTOPOrO HE BXOAMT MPHHATUE pPELIeHus 1o sxanobe, B TeueHue 3 (Tpex)
pabounx AHEH cO JHS PErucTpaluy TaKoi kKamoObl OHA HANpaBiseTCd B YHNOJIHOMOYCHHBIM Ha ee
paccMmoTpeHue rocyaapcTBeHHbId opran, M®ILI, yupeaurento M®PI[, o yem B mucbMEeHHOU (opme
uHpopmupyercs 3asiBUTEb.

[Ipn 3TOM CpOK paccMOTpeHus KajnoObl HCUYHUCIAETCS €O JAHS PErucTpalud KajloObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTpPEHHE rocyaapcTBeHHOM oprane, M®IL], yupenurenem MOII.

30. Cnioco6b1 nHpopmMupoBanusi 3asiBUTeJIel 0 MOPS/IKE MOAAYH
H PAacCMOTPEHMS 5Ka100bl, B TOM YHCJI€e ¢ ucnoyib3oBanuem PIIT'Y

30.1. 3asBurenu MHGOPMHUPYIOTCS O TMOPSAKE NOJAYN U PACCMOTPEHHH >KaJ00bl, B TOM YHCIIE C
ucrionb3oBanuem  PIIIY, cmocoGamm, TpemXyCMOTPEHHBIMH  TOJPA3[eiaoM 3 HACTOSIIETro
AJMUHUCTPATUBHOIO PETJIaMEHTA.

30.2. Undopmanus, ykazaHHas B paszzuene V HacTosIEro AJMHUHUCTPATHMBHOTO DPErJIaMEHTa,
MOJUIEXKUT 00s3aTenbHOMY pasMenieHuto Ha PIITY, oduumansnom caiite MyHUIIMIIAIBHOTO apXuBa, a
TaKkKe B TOCyJapCTBEHHOW WHQPOpMaNMOHHOW cucteme MockoBckoil obmactu  «Peectp
rOCYJIapCTBEHHBIX U MyHHUIIMIIANBHBIX YCIyT (pyHKINH) MOCKOBCKOM 001acTh.

31. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJMPYIOHIUX MOPSA0K A10Cy1eOHOT0
(BHecy1e0HOTI0) 00:ka/I0BaHNS pelleHnid U neiicTBUi (0e3aeiicTBUS) MyHHIIMNIAJIBHOTO
apxXuBa, 10/LKHOCTHBIX Jull MyHunuunaasHoro apxusa, M®II, padornnkos MPI]

31.1. JlocyneOnplii (BHECYIeOHBIN) TOPSAIOK OOXanmoBaHHS neicTBHi (Oe3aeiicTBUA) U (WIIN)
pelieHui, NPHUHATBIX B XOJ€ MpPEeACTaBICHUS MYHMIMNAIBHOW YCIYTHM, OCYLIECTBISETCS C
cobmonennem TpeboBanmii denepanpbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzamuu
MPEIOCTABICHUSl TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT» B TOPSAAKE, YCTaHOBICHHOM
nocraHoBieHueM [lpaBurenbctBa MockoBckoit o6mactu ot 08.08.2013 Ne 601/33 «OO6 yTBepxkIeHUH
[Tonoxenus 06 0cOOEHHOCTX MOAAaYN M PACCMOTPEHUS Kajlo0 Ha peleHus u aeicTBus (Oe3aeiicTBue)
HCIIOJIHUTENIBHBIX OpPraHOB T'OCYAApCTBEHHOW BiIacTM MOCKOBCKOM 00J1acTH, MPEAOCTaBISIOIINX
rOCy/IapCTBEHHBIE YCIYTH, U HUX JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX TIPa)TaHCKUX CIyXKaIIUX
WCIIOJIHUTENIbHBIX ~ OPraHOB  TOCYJapCTBEHHOM  BiacTd  MOCKOBCKOM — oOiacTtu, a  Takke
MHOTO(QYHKIIMOHAJBHBIX ILIEHTPOB MPEIOCTABIEHUS TOCYJAapPCTBEHHBIX M MYHUIMNAIBHBIX YCIyT
MockoBCKO# 0651aCTH ¥ UX paOOTHUKOBY.
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[Tpunoxenue 1

K IIPOEKTY AZIMMHHUCTPATUBHOI'O PETIAMEHTa
NPEOCTaBIEHUS] MyHHUIIUIIAIBHON yCIIyTH
«Bpl1aya apXUBHBIX CIIPaBOK, APXUBHBIX BBIITUCOK,
apXUBHBIX KONUI U HH()OPMALIMOHHBIX HA
OCHOBAaHUU apXUBHBIX JJOKYMEHTOB, CO3aHHBIX C |
saHBaps 1994», yTBEp>KIEHHOIO TOCTAHOBICHUEM

OT «__» 2020 Noe

®opma pelieHHus 0 NpeAocTaBIeHU MyHHIMIIAJIBHON YCIYrH
(Odopmisiercst Ha ounrasibHOM O1aHKe MyHUITMTIATBHOTO apX1Ba)

Komy:

(pamummst, ©Msl, OTYECTBO (PU3NYECKOTO JIHIIA,
WHIUBUIYaJIbHOTO TPEINPUHUMATENS WA
HaMMEHOBaHME I0PUIUYECKOTO JIUIIA)

PEINEHUE
0 MpenoCTaBIeHUM MyHUIIMTIIAIIBHON yCITyTH

MyHUIMIIaNbHBIM apXWB NPHHSUI PEIIEHHWE O MPEeAOCTaBICHHMH MYHHMIMNAIBHOW YCIYTH:

(HaMMEeHOBaHUE YCITYTH)

JlonoHUTENbHO UHPOPMUPYEM:

(Yka3bIBaeTcs AOMOJHUTENbHAS HH(DOPMALIHS TPH HATTUYHN)

(YIOTHOMOYEHHOE JIOJDKHOCTHOE JIMIIO (monmuck, pamMuTHs, HHAITHAIIHI )
MyHUIIUTIaTEHOTO apXUBa)

« » 20 1.
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[Ipunoxenue 2

K IPOEKTY AZIMUHUCTPATUBHOT'O pErIaMeHTa
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIyTH
«Bblaaua apXuUBHBIX CIIPABOK, aPXUBHBIX BBIIUCOK,
apXHMBHBIX KOMHHA U MHOOPMAITMOHHBIX HA
OCHOBaHUU apXUBHBIX JTOKYMEHTOB, CO3/1aHHBIX C 1
ssHBapsa 1994 rona», yTBepKIEHHOTO
IIOCTaHOBJICHUEM

OT «__» 2020 Ne

®opMa apxXHBHOIi clIpaBKH’

(Ha3BaHUe apXuBa)

(Ha3BaHME apXUBa)

Anpecat
(mouTOBBIN anpec, MHAEKC, TeaedoH, pake,
ajgpec JICKTPOHHOH MOYTHI)
ApxuBHas clipaBKa
No

(mara)
Ha Ne oT
OcHoBaHue:
PykoBoaurens apxusa

(moamuce) (pacmm@poBKa MOAMKCH)
ML.IL

Hcnonuutens
Tenedon

®dopma apxXuUBHOM cHpaBKU yTBepikaeHa npukazom @DenepanbHoro apxuBHoro areHtcrsa oT 02.03.2020 Ne 24
«O06 yrBepxkaeHun llpaBui opraHM3any XpaHEHUs, KOMIUICKTOBAHUS, y4eTa M HCIIOJIb30BAaHHS JIOKYMEHTOB APXHBHOTO
¢donna Poccuiickoit @enepanuy 1 JpPYyrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHUIMIIAIBHBIX apXHBaX, My3esiX
1 OUOIMOTEKaX, HAYYHBIX OPTaHU3AIHIX).
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ITpunoxxenue 3
K IPOEKTY AJIMUHHCTPATHBHOTO PerjaMeHTa

MpeaoOCTaBJICHUA MYHHHHHaHBHOﬁ ycCiyru

«BpI1aya apXMBHBIX CIIPABOK, aPXUBHBIX BBIIHUCOK,

apXMBHBIX KOMHHA U MHOOPMAITMOHHBIX Ha

OCHOBAHUHU APXHUBHBIX JOKYMCHTOB, CO3JJaHHBIX C 1

saBaps 1994 rona», yrBepKIaeHHOTO

IIOCTaHOBJICHUEM

OT «__ »

2020 Ne

@®opma pemieHust 00 oTka3e B NpeAocTaBJleHUM MyHUIIMNIAJBLHOH YCIyTH

(Odopmisiercst Ha ounrabBHOM O1aHKe MyHUITUTIAIBHOTO apXHBa)

PEIIEHUE

Komy:

(pammius, uMsi, OTYECTBO (HU3HUECKOTO JIUIIA,
HHIUBUIYTBHOTO
HAaUMEHOBAHHE IOPUANYECKOTO JIUIIA)

NpEAIIpUHUMATEIIA WU

00 oTKa3e B IpeJ0CTaBIeHUN MyHUIIMIAIBHOMN yCIIyTH

MyHunMnanabHBI apXUB HPUHAJ pelleHne 00 OoTKa3e B MpefocTaBieHMH MyHHIIMMATbHON

yCIIyTH:
(HaMMEeHOBaHUE YCITYTH)
Ne HanmeHoBaHMe OCHOBaHUSA 7S OTKa3a B Pa3bsicHeHne NpUYKH O0TKa3a B IPEAOCTABICHUH
IIyHKTa | cOOTBETCTBUU C AJJMHUHUCTPATUBHBIM MyHHIAIIaTBHOU YCIIyTH
perylaMeHTOM
13.2.1. | Hanmune npOTUBOPEUMBHIX CBEACHUH B | YKa3aTb HCUEPIBIBAIOILUI nepeyueHb
3anpoce M NPHWIOKEHHBIX K  HEMY | IPOTUBOpEUM MEXKIY 3anpocom u
JOKyMEHTax NPWIOKEHHBIM K HEMY JTOKYMEHTOB
13.2.2. | HecooTBeTcTBHE  KaTeropuum 3asBUTENS | YKa3aTb OCHOBAHMS TaKOI'O BBIBOJA
Kpyry JHWI, yKa3aHHbIX B Mojpasjene 2
HACTOSAIIETO AJIMUHHCTPAaTUBHOTO
perinaMeHTa
13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, yKa3aHHBIX B | YKa3aTh MCYEPIBIBAIOIINN nepeyeHb

nojapasene 10 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO  pErJlaMeHTa,  TI0
dopMe wuIM coaep)KaHUI0 TpeOOBaHUSAM

JOKYMEHTOB W HapylIEHUH NPUMEHUTENbHO K
KQKIOMY JTIOKyMEHTY
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3akoHojarenbeTBa Poccniickoit deneparuu

13.2.4.

3ampoc TMOAAaH JIMIIOM, HE HWMEIOIINM
MOJTHOMOYMM  TPEICTaBISITh ~ UHTCPECHI
3agBureis

Yka3aTh OCHOBaHHUS TaKOT'O BBIBOA

13.2.5.

OrcytctBUe B MyHHUIMNAIBHOM apXHBE
CBeJeHHM 00 oruiare MpeaocTaBICHUS
MyHULIMTIATBHOM  YCIIyTM B TEUYEHHE S
pabounx JHEH ¢ JaTbl HampaBJIEHUS
YBEIOMJICHHSI O HEOOXOJMMOCTH OIUIAThI
MyHununansHoOn yCIyTH (pu
IIPEAOCTaBICHU MyHMIMIAIBHON YCIyTH
Ha BO3ME3HOI OCHOBE)

13.2.6.

OT3bIB 3amnpoca Ha peAoCTaBICHHUE
YCIIyTH 110 MHULIMATUBE 3asiBUTENS

Bb1 BrpaBe mOBTOpHO 00paTUThcs B MyHHLMDAIBHBIA apXuB ¢ 3allpOCOM O MPEI0CTABICHUN
MyHUIUIIaIBbHON YCIIYTH IIOCJE YCTPAHEHMs yKa3aHHBIX OCHOBAaHMM JIA OTKa3a B IPENOCTaBICHUHU

MyHHIIMTIaTBHON YCIYTH.

JlaHHbIi 0TKa3 MOXET ObITh 00KaOBaH B JOCYA€0HOM MOPSAKE MyTEM HalpaBiIeHUs kajloObl B
MyHHUIMIIaTbHBIA apXUB B COOTBETCTBUU € pa3aesioM V AJMHMHUCTPATUBHOIO PErjaMeHTa, a Takke B

Cy/1eOHOM TIOPSIJIKE.

JlonoJIHUTENBHO UHPOPMUPYEM:

(yka3piBaeTcs uH(MOpMaIus,

HeO6XOI[I/IMa${ JI1 YCTpaHCHHA IIPUYWMH OTKa3a B IPCAOCTABICHHU

MyHUIMITaTBHOHN YCITyTH, a TAKXKe WHAas! TOTIOJIHUTEIbHAst H(GOpMAIHS TPU HATUIHN )

(YIOJIHOMOYEHHOE JOHKHOCTHOE JIMIIO
MyHHUIIMTIaTBHOTO apXKBa)

(moanuce, pamMuIus, MHULKAAIbI)

« »
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[Tpunoxenue 4
K IPOEKTY AZIMUHUCTPATUBHOT'O perjiaMeHTa

MPEAO0CTABICHHUS] MyHULIMIAIIBHON yCIIyTH
«Bbljaya apXvBHBIX CIIPABOK, APXMUBHBIX BBIIIUCOK,
ApPXUBHBIX KOMHUH 1 WH()OPMAIIMOHHBIX HA
OCHOBAHHUM apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
saBaps 1994 rona», yrBepKIaeHHOTO
[MOCTaHOBJICHUEM

OT «__ » 2020 Ne

®opma yBeIOMJIEHHUS 0 MPOJIEHUH CPOKA MpeaocTaBjaeHusi MyHHIMNAIbHON yCaIyru
(Odopmisiercst Ha ounraIbBHOM O1aHKe MyHUITMTIAIBHOTO apX1Ba)

Komy:

(pamwmius, umsi, OTYECTBO (HPU3HUECKOTO JIUIIA,

WHIWBHIYAIbHOTO TPEANPUHUAMATEIS WU

HAaUMEHOBAHHE IOPUANYECKOTO JIUIIA)
YBegoMiieHue

0 MPOJITICHUH CPOKa MpeA0CcTaBiIeHnss MyHHUIIMTTaTbHONW yCITyTH

B Xoze MIPEAOCTaBICHHS MyHnununanbHOU yCIIyTH

(HaMMEHOBaHUE YCIYTH)

MyHUIIUITaTBHBIM APXUBOM IPHUHATO PEIICHHE O MPOUICHUH CPOKa IpenocTaBiIeHnss MyHUIINIIaIbHON
yciuyru Ha cpok 10 pabouux pAHEW 1O OCHOBaHUSM, IMPEIyCMOTPEHHBIM AJMUHUCTPATUBHBIM
peraaMeHToM IIPEIOCTABIICHUS MyHunmnansHou YCIIyTH

(HanMeHOBaHHUE YCIYTH)

YTBEPKICHHBIM

(mata, HOMED, aBTOP JIOKYMEHTA)

(YNOJTHOMOYECHHOE JIOJDKHOCTHO® JIUIIO (moanuck, paMuIHs, HHAITAAIIB)
MyHUIIMTIaTEHOTO apXUBa)

« » 20 .
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[Ipunoxenue 5
K IPOEKTY AJIMUHHCTPATHBHOTO periaMeHTa

MIPEAO0CTABICHHUS] MyHULIMIAIBHOW yciyTrH «Brinaua
apXUBHBIX CIIPABOK, APXUBHBIX BBHIMHUCOK,
ApPXUBHBIX KOMUH 1 WH()OPMAIIMOHHBIX HA
OCHOBAHHUM apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
saBaps 1994 rona», yrBepKIaeHHOTO
[MOCTaHOBJICHUEM

OT «__» 2020 Ne

IlepeueHb HOPMATHBHBIX MPABOBLIX AKTOB,
peryJupynimx npeaocrapjienue MyHUIIUNAAbHOH yCJIYyTIH

(C YKa3aHuEM UX PEKBU3UTOB 1 HCTOYHUKOB O(l)l/llII/IaJIBHOI‘O Ol'lyﬁ.]'ll/IKOBaHI/[ﬂ)

[IpenocraBienne MyHULIUMIIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

1. Koncturynuueii Poccuiickoit @enepanun («Poccuiickas razeray, 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHoparenbcTBa Poccuiickoit @enepauun o Hotapuare» («Bemomoctu Cosera
Haponueix JlenytraroB u BepxoBnoro Comera Poccuiickoit @enepauum», 11.03.1993, Ne 10, ct. 357;
«Poccuiickas razeray, Ne 49, 13.03.1993).

3. I'paxnanckum komekcom Poccwmiickori @enepanmu (CoOpanue 3akoHOAaTenbcTBa Poccuiickoit
Odenepanun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas razeran, No 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanpHbiM 3akoHOM OT 15.11.1997 Ne 143-®3 «O06 akrax TpakJaHCKOTO COCTOSHHUS
(«Poccwmiickas razera», No 224, 20.11.1997; «CoOpanue 3akoHomatenbcTBa Poccwmiickoit denepanumny,
24.11.1997, Ne 47, ct. 5340).

5. «Konekcom Poccuiickoii @enepanun 00 aAMUHUCTPATUBHBIX MpaBoHapyieHusax» ot 30.12.2001
Ne 195-®3 («Poccwmiickas razera», Ne 256, 31.12.2001, «[lapmamentckas razera», Ne 2-5, 05.01.2002,
«CobOpanue 3akoHoaarenscTBa Poccuiickoit denepanuny», 07.01.2002, Ne 1 (4. 1), ct. 1).

6. ®enepanbHbiM 3akOHOM OT 26.10.2002 Ne 127-®3 «O HecoCTOATETLHOCTH (OAHKPOTCTBE)»
(«CoOpanue 3akoHomatenbcTBa Poccmiickort denepanumy», 28.10.2002, Ne 43, ct. 4190; «[TapmamenTckas
razeTa», Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. ®epepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 oOmMX NPUHIMIIAX OpPTaHU3ALNH
MecTHOro camoymnpasiienus B Poccuiickoit ®enepanun» (CoOpanue 3akoHomaTelbcTBa Poccuiickoit
Oenepanun, 06.10.2003, No 40, ct. 3822, «[lapnamentckas razera», Ne 186, 08.10.2003; «Poccwuiickas
razera», Ne 202, 08.10.2003).

8. ®enmepanpHbiM 3akoHOM OT 02.05.2006 Ne 59-®03 «O mopsiake paccMOTPEeHHUs OOparieHH
rpaxknan Poccuiickoit denepanun» (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepammm», 08.05.2006
roga, Ne 19, ct. 2060, «Poccuiickas razera», Ne 95, 05.05.2006, «Ilapnamentckas razera», Ne 70-71,
11.05.2006).

9. ®enepanbHbM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wundpopmanuu, HHOOPMAIIMOHHBIX
TEXHOJOTUSX W o 3amure uHpopmanunm» (Cobpanue 3akoHonarenbcTBa Poccuiickoit Denepanuu,
31.07.2006 roma, Ne31 (1 4.), cr.3448, «Poccumiickas razera», Ne 165, 29.07.2006, «I[lapmamentckas
razeran, Ne 126-127, 03.08.2006).
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10. ®enepanpabiM 3akoHOM OT 27.07.2006 No 152-®D3 «O mepconanbHbIX HaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «Cobpanue 3akonomarenbctBa Poccuiickoit @eneparuny, 31.07.2006, Ne 31
(1 a.), ct. 3451, «ITapnamentckast razeta» Ne 126-127, 03.08.2006).

11. ®enepanbapiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeIOCTaBICHUS
rOCYJapCTBEHHbIX M MYyHMUMNAIbHBIX ycinyr» («Poccuiickas razera», Ne 168, 30.07.2010, CobGpanue
3akoHoaaTenbcTBa Poccuiickoit denepanuny, 02.08.2010 roga, Ne 31, ct. 4179).

12. ®enepanbabiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O6 anexTponHoi noxnucuy» («Ilapiamentckas
razetay, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®eneparuu, 11.04.2011, Ne 15, cT. 2036).

13. ®epepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapcTBEHHOW perucTpanuu
HenswkumocT» (CoOpanue 3akoHomatenbcTBa Poccuiickort ®enpeparuu, 20.07.2015, Ne 29 (wacts 1),
cT. 4344y Poccuiickas razera», Ne 156, 17.07.2015).

14. denepanbabiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoi
@denepanumn» («Ilapnamentckas razeta», Ne 201 ot 27.10.2004, «Poccuiickas razeta» Ne 237 ot 27.10.2004,
«Cobpanue 3akononatenscTBa Poccuiickoit @enepaunn» ot 25.10.2004 Ne 43 ct1. 4169).

15. IlocranoBnenueM IlpaButenbctBa Poccuiickoit ®enepaunu ot 22.12.2012 Ne 1376
«O0 yTBepxkacHun [IpaBun opranu3aiiy AeITeIbHOCTH MHOTO(QYHKITMOHATBHBIX [IEHTPOB MPEIOCTABICHUS
TrOCYJapCTBEHHBIX M MYHHIIMNAIBHBIX yciayr» («Poccumiickas razera», Ne 303, 31.12.2012, «CoGpanue
3akoHonarenscTBa Poccuiickoit deneparumy, 31.12.2012, Ne 53 (4. 2), ct. 7932).

16. TIlocranoBnenuem IlpaButensctBa Poccuiickoir @Depepamuu ot  27.09.2011 Ne 797
«O B3aMMOAECHCTBUM MEXIy MHOTO(YHKIMOHAIBHBIMU IEHTPAMU MPEAOCTaBICHUSI TOCYAapCTBEHHBIX U
MYHHIMIATBHBIX YCIYT U (efepaibHbIMU OpraHaMH HCTIOTHUTEIHHON BIACTH, OPraHaMU TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB, OpraHaMu TOCYJapCTBEHHOH BlacTu cyObekToB Poccuiickoit ®Deneparum,
opraHamMu MecTHOro camoynpasienus» («CoOpanue 3akoHoaarenbcTBa Poccuiickorn denepanuny,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razera», Ne 222,05.10.2011).

17. TlocranoBnenuem IIpaBurenbctBa Poccuiickoit ®epepamun ot 25.01.2013 Ne 33
«O0 UCIIONMB30BaHUU TTPOCTON AJIEKTPOHHOMN TOJIUCH TIPH OKa3aHWU TOCYAAPCTBEHHBIX M MYHHIIMITAIBHBIX
yeayr» («Cobpanmue 3akoHoaatenbeTBa Poccuiickoit @enepammmy», 04.02.2013, Ne 5, ct. 377).

18. IToctanoBnenunem IlpaBurensctBa Poccuiickoit deneparuu ot 16.08.2012 Ne 840 «O mopsnke
MoJayl U pacCMOTpeHHus: >kano0 Ha pemeHuss U JeicTBus (Oe3neiicTBue) denepantbHBIX OpPraHOB
UCTIOTHUTENIbHOM BJIACTHU M WX JIOJDKHOCTHBIX JHI, (heaepadbHbIX TOCYJapCTBEHHBIX —CIIyXKAallluX,
JOJKHOCTHBIX JIMI] TOCYJaPCTBEHHBIX BHEOIOKETHBIX (GoHI0B Poccuiickoii denepaiinu, rocy1apcTBEHHBIX
KOpIOpanuii, HAJEJICHHBIX B COOTBETCTBHH C (PeJCPAIBHBIMH  3aKOHAMH TIOJHOMOYHSIMH 10
MPEIOCTABIICHUIO TOCYJApPCTBEHHBIX YCIYT B YCTaHOBIEHHOW cdepe NeATEITbHOCTH, U UX JIOKHOCTHBIX
JIUI, OpraHu3aIfii, TPeayCMOTpeHHBIX YacThio 1.1 ctateu 16 dexepanpHoro 3akoHa «OO0 opraHU3aIN
MPEAOCTABICHUS] TOCYJIApCTBEHHBIX W MYHHUIMINAIBHBIX YCIyr», W WX pa0OTHUKOB, a TaKXKe
MHOTO(YHKIIMOHATBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT U HUX
pabotHukoB» («Poccuiickas razera», Ne 192, 22.08.2012, «CoOpanue 3akoHOAaTelbCcTBa Poccuiickoi
Ddeneparumy», 27.08.2012, Ne 35, ct. 4829).

19. TlocranoBnenuem IlpaBurenscrBa Poccuiickoit ®enepaunn ot 18.03.2015 Ne 250
«O0 yTBepkIeHUM TPeOOBaHWI K COCTaBICHHIO W BBIJAYC 3asIBHTEISIM JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTENIC,  TOJATBEPKJAONINX  COJACPKAHME  DJIEKTPOHHBIX  JIOKYMEHTOB,  HallpaBJICHHBIX B
MHOTO(QYHKIIMOHATIbHBIA LEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYT IIO
pe3ysbTaTaM IpeoCTaBIeHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT OpraHaMu, MPeJ0CTaBISIONUIMHI
rOCy/IapCTBEHHbIC YCIYT'H, M OpraHaMH, MPEAOCTABISAIONIMMH MYHHIIMIAIbHBIE YCIYTH, M K BbIJaue
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3asBUTEIISIM HA OCHOBAHWM HWH(POPMANWK U3 WHPOPMAIMOHHBIX CHCTEM OPraHOB, IPEIOCTABIISIOIINX
rOCy/apCTBEHHbIE YCIYTH, U OPraHOB, MPEAOCTABISIONIMX MYHHUIMNAIbHBIE YCIYTH, B TOM YHUCIE C
UCIIOJIb30BaHUEM  HMH(OPMAIIMOHHO-TEXHOJIOTMYECKOM U KOMMYHHUKAIIMOHHOW  HHQPACTPYKTYpHI,
JIOKYMEHTOB, BKJII0Yasi COCTaBJIEHHE Ha OyMa)XHOM HOCHTEJE U 3aBEPEHHE BBITUCOK U3 YKa3aHHBIX
uHpopManmoHHbIX cucteM» («Cobpanue 3akoHonaTenbeTBa Poccuiickoit denepanumny, 30.03.2015, Ne 13,
cT. 1936).

20. IlocranoBnenuem IlpaBurenscrBa Poccuiickoit ®enepaunn ot 26.03.2016 Ne 236
«O TpeboBaHMIX K MPEAOCTABICHHUIO B AJIEKTPOHHON (POpPME TOCYJapCTBEHHBIX M MYyHHIIMIAIBHBIX YCIIyT
(«Poccwmiickas razera», Ne 75, 08.04.2016, «CobOpanue 3akoHomarenbcTBa Poccuiickoii dDenepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Ilpukazom Munduna Poccun ot 12.11.2013 Ne 1070 «O6 ytBepxaenuu IlpaBun ykazaHus
nHbOpMallMl B PEKBU3UTAX PACHOPSHKEHUI O TMepeBOJE JEHEXKHBIX CPEICTB B YIUIATy IUIaTeKed B
oromkeTHyI0 cuctemy Poccuiickoit denepanum» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. Tlpuka3 PenepanbHoro apxuBHoro areHrcrsa ot 02.03.2020 Ne 24 «O6 ytBepxaenuu IlpaBun
OpraHu3allii XpaHEHUs, KOMIUIEKTOBAHHMS, y4e€Ta M HCIOJb30BAHUSA JOKYMEHTOB ApXHMBHOro (oHIa
Poccuiickoit ®@enepauuu M APYrUX apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX
apxMBax, My3esX M OMOIMOTEeKaX, HAYYHBIX OpraHu3auusax» (OQUIMAIBHBIA HHTEPHET-TIOPTAN MPABOBOM
undopmarmu http://www.pravo.gov.ru, 21.05.2020).

23. 3akonoM MockoBckoii obmactu ot 05.10.2006 Ne 164/2006-0O3 «O paccMoTpeHnu 0OpalieHuit
rpaxaan» («ExenneBasie HoBoctu. IToamockoBbey, Ne 189, 11.10.2006).

24. YcraBom ropojckoro okpyra Mcrtpa MockoBckoi 00yacTu, yTBEpKIeHHbIM pemenneM CoBera
JeryTaToB Topojickoro okpyra Mcrpa ot 01.02.2018 Ne 1/2;

25. TlonoxenneM o MyHHUIIUIIATBHOM apXHBe, YTBEP:KIEHHOE PaCIOpPsHKEHHEM TJIaBbl TOPOJCKOTO
okpyra Uctpa Mockosckoit obsactu 31.08.2020 Ne434-P.
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[punoxenue 6

K IPOEKTY AJAMUHUCTPATUBHOTO pErjIaMeHTa
MIPEAO0CTaBICHNUS] MyHULIMIAIBHON yciyrH «Brinaua
ApPXUBHBIX CIPABOK, ApPXUBHBIX BBINHUCOK,
apXMBHBIX KOMHHA U MHOOPMAITMOHHBIX Ha
OCHOBaHUU apXUBHBIX IOKYMEHTOB, CO3/IaHHBIX C 1
saBaps 1994 rona», yrBepKIaeHHOTO
ITIOCTaHOBJICHUEM

OT «__» 2020 Noe

®opma (mpuMepHasi) 3anpoca o NpeoCTaABJIeHUU APXUBHOI HH(poOpMALNH 0 cTazKe padoThl WIH

0 pa3mepe 3apadoTHOM MJIATHI

(HanMeHOBaHNEe MYHUIUIIATBHOTO apXUBa)

®.1.0. 3asBuTENns

MOYTOBBIH azipec (pH HEOOXOMMOCTH)

(xoHTaKTHBIH TenedoH)

(ampec 3IIEKTPOHHO# ITOYTHI)

(pexBU3UTHI JOKYMEHTA, yIOCTOBEPSIOIIETO

JINYHOCTB)

(peKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO

IIOJTHOMOYHA HpGZ[CTaBI/ITeJ'ISI)

(peKBI/I3I/ITBI HOPUANICCKOTO J'II/IIIa)
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3ASBJIEHUE

0 TIPEJOCTABJICHUH apXUBHOU MHPOPMALIUU O CTaxe paboThl UK O pazMepe 3apadOTHON TIATHI

[Ipomy mpenocTaBuTh  apXMBHYK)  CIPaBKYy, ApPXUBHYIO  BBIIKMCKY, AapXWBHYIO  KOIIHUIO,
UH()OPMAIIMOHHOE TMHUCHMO (YKaA3amb HYHCHBIL OOKYMeHm) sl TOATBEPXKACHHS CTaka pabOThl HIIH
3apa0OTHOM IIJIATHI.

Ha nepuon 3anpamuBaemoit uapopmanmu Mos pamwmst Obuta (*):

[TonHOE Ha3BaHWE OpraHu3aIy (Ha mepuoa padotsl) (*):

B nocjceaAyromeM opranm3anmuga CMCHHUJIa CBOC HAMMCHOBAHUC HaA:

CrpykrypHOe noapazaencHue (*):

3anumaeMast JOJDKHOCTH (*):

Anpec mecta paboTsI (*):

JlaTa Havyayia paboThI B opranu3amnuu (*):

JlaTa okoHYaHHsI pabOTHI B opranu3amuu (*):

[Tepuon, 3a KOTOPBIN HEOOXOIUMO OATBEPAUTE CTax paboTsl (*) ¢ 1o

[Tepuon, 3a KOTOpPBIA HEOOXOIUMO MOJATBEPAUTH 3apaboTHyI0 miuaTy (*) B ciaydae, eclu 3alpallnBaeTCs

uHpOopManus o 3apabOTHOM TUIaTe: ¢ o
Howmep npukasza o npuéme Ha padoTy: , laTa OJIIMCaHus MpHKa3a o MpuéMe Ha padoTy:
Howmep npukaza 06 yBOJbHEHUU: , J1aTa MOAMUCAHUs TIPUKa3a 00 YBOJbHECHUH:

NHuble cBeneHus o nmpeaMere 3amnpoca

Pesynprar yciyru nponty npegocTaBuTh B KOJTUYECTBE IK3EMIUIAPa(OB).

K 3asBnenuto npuiararo:
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(Yka3pIBaeTcs MepeyeHb JOKYMEHTOB, IPEIOCTABIISAEMbIX 3asiBUTEIIEM )

Ha 06pa60TKy MOHX IMCPCOHAJIBHBIX OAHHBIX, COACPIKAIIMXCA B 3ad4BJIICHHU W IIpUIara€MbIX K HEMY
JOKYMCHTAaxX, COINIaCCH.

*00s13aTelIbHbIC JJIsA 3aIIOJIHCHUA IT10JIs

[Moanuce Pacumdposka

Jlata 20 1.
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[Ipunoxenue 7

K IPOEKTY AJAMUHUCTPATUBHOTO pErjIaMeHTa
MIPEAO0CTaBICHNUS] MyHULIMIAIBHON yciyrH «Brinaua
aApPXUBHBIX CIPABOK, ApPXUBHBIX BBINHUCOK,
apXMBHBIX KOMHHA U MHOOPMAITMOHHBIX Ha
OCHOBaHUU apXUBHBIX IOKYMEHTOB, CO3/IaHHBIX C 1
saBaps 1994 rona», yrBepKIaeHHOTO
ITIOCTAaHOBJICHUE

OT «__» 2020 Noe

®opma (mpuMepHasi) 3anpoca o NpeoCcTABICHNH APXUBHOH MHGOPMAIIUN B OTHOIIEHUH
HeJBMKHUMOI0 NMYIIIeCTBA

(HamMeHOBaHWE MyHUIIMTIAIBHOTO apXHBa)

®.1.0. 3asBuTENA

MOYTOBEIH ajipec (Ipyu HEOOXOTUMOCTH)

(KOHTaKTHBII TenedoH)

(aapec 3MEKTPOHHOM MOYTHI)

(PEKBHU3HTHI IOKYMEHTA, YJJOCTOBEPSIIOLIETO

JIMYHOCTB )

(PEKBHU3HTHI JOKYMEHTA, YJOCTOBEPSIIOIIETO

IIOJTHOMOYHSA Hpe,HCTaBI/ITCJBI)

(PEKBHU3HTHI FOPUANYECKOTO JIMIIA)
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3ASBJIEHUE

0 MPeIOCTaBICHUN apXUBHOM HH(OpPMALMK B OTHOIIEHUH HEJBUKHUMOI'O UMYIIIECTBA

[lpomry mpenoOCTaBUTh MHE apXUBHYIO CIIPAaBKy, AapXHBHYIO BBINKUCKY, apPXHBHYIO KOIIHIO,
nH(GOPMAITMOHHOE MHCHMO (YKa3aTh HY>KHBIH JOKYMEHT) I10 BOIIPOCY NPEIOCTABICHUS CBEICHUI 00 00BEKTE
HEJIBUKMMOTO UMYIICCTBA.

Anpec oonekra (*):
I'on Hauana Binagenus (*):
HaunmeHoBaHHe opraHU3aIiuy, MPEI0CTABUBIICH 00bEKT HEABIKUMOCTH (*):

Bunx o6bekra (kBapTHpa, 3eMENbHBIN y4acToK U Ap.) (*):
Buag W pexBU3WTHI  3ampaliiBaeMoOro  JOKyMeHTa (IIOCTaHOBIEHHWE, JoroBop u  aAp.) (*)

ABTOp IOKyMEHTA:
JlononHuTeNbHBIE CBEIEHUS O MIPEIMETE 3ampoca:

Pesynbrar yciyru npoury npe1ocTaBUuTh B KOJTUYECTBE 9K3eMIUIApa(0B).

K 3asBnenuro npunararo:

1.

2.

(y'KaSLIBaCTCSI NEpCUCHb JOKYMCHTOB, IPCIOCTABIISICMbBIX 3a$IBI/ITeJ'ICM)

Ha 06pa60TI<y MOHX TMCPCOHAJIBHBIX IAHHBIX, COACPIKAIIMUXCA B 3adBJICHHU W IpUIAraCMbiX K HEMY
JOKYMCHTAax, COIIaCcH.

*00s3aTeNIbHBIE U 3aII0JIHEHUS 10JIS

IToanuce Pacmmgposka

JHata 20 1.
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[punoxenue 8
K IIPOCKTY AJIMHHUCTPAaTHBHOTO periaMeHTa

MIPEA0CTaBICHNUS] MyHULIMIAIBHOW yciyru «Brinaua
APXUBHBIX CIIPABOK, APXUBHBIX BBHIIUCOK,
ApPXUBHBIX KOMUH 1 WH()OPMAIIMOHHBIX HA
OCHOBAHHUM apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
saBaps 1994 rona», yTBepKAeHHOTO
[MOCTaHOBJICHUEM

OT «__ » 2020 Noe

®opma (mpuMepHasi) 3anpoca o NoJy4eHUH HHBIX APXUBHBIX CBeleHU I

(HanMeHoOBaHHe MYyHHUITUITAJIBHOTO apX1Ba)

®.1.0. 3a1BUTENA/TIOIHOE HAUMEHOBAHNUE
IOPUANYECKOTro JINIA

MOYTOBBIH ajipec (MpU HEOOXOUMOCTH)

(xoHTaKTHBIH TenedoH)

(ampec 3IIEKTPOHHOM MTOYTHI)

(peKBHU3HUTHI JOKYMEHTA, YAOCTOBEPSIOLIETO

JINYHOCTB)

(peKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO

IMOJTHOMOYMHA Hpe[[CTaBI/ITeJ'IH)

(peKBI/I3I/ITBI HOPUANICCKOTO J'II/IIIa)
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3ASBJIEHUE

O IPCAOCTABIICHNU UHBIX apXHUBHBIX CBCI[CHI/Iﬁ

IIpomy mnpenocraBUTh MHE ApXUBHYIO CIPAaBKY, AapPXMBHYIO BBIIHMCKY, apPXUBHYIO KOIIMIO,
nH(pOpMAIIMOHHOE NHCbMO (YyKa3aTb HYKHBIM JOKYMEHT) IO BOIPOCY IIPEIOCTAaBIEHUS CBEACHUU O

(yKaSaTL OpeaAMET 3alpocCa U CBCACHUA, HCO6XOJII/IMLIC JJIA TIOUCKa I/IH(I)OpMaI_II/II/I)

B ciydae ychlHOBIEHMS:
damunus, UMs1, OTYECTBO yChIHOBUTETEH (*)
I'on yceiHoBieHus (*)

B ciydae 3anpoca cBeeHuit 06 akTax rpaXkJJaHCKOTO COCTOSIHUS:
damunus, M, 0TYECTBO YeJI0BEeKa, 0 KOTOPOM 3aIpammBarOTCs CBEJICHUS (*)

I'on coObITHs (pOXkKAEHUS, OpaKOCOUYETaHUs CMEPTHU U T.1.) (*)
MecTto coObiTus (*)

B ciyuae 3anpoca 1aHHBIX O PETUCTPALMK 3aXOPOHEHHUI:
Pamunus, M, OTYECTBO YEJI0BEeKa, 0 KOTOPOM 3aMpammnBarOTCs CBEJICHUS *)

I'on 3axoponenus (*)
MecTto 3axopoHeHus (¢ ykazaHueM kinaaoumia) (*)

B ciyuae 3ampoca JaHHBIX O cOlep)KaHUU 3aBEIaHUs:
damunusi, ©Ms1, OTYECTBO 3aBermaress (*)
I'on coctaBnenus 3aBemanus (*)

HaunmenoBanue oprana, ohopMuBIiero 3asemianue (*)

B ciyuae 3anpoca 1aHHBIX O HarpaXJACHUU:
Haspanue opranuzanuy, B KOTOPOW 3asBUTENh paboTadl B MepuoJ ero HarpaxaeHus (*):

HaunmeHnoBaHue Harpajsl WK MOYETHOTO 3BaHus (*):
I'on narpaxnaenus (*):

B ciyuae 3anpoca MHBIX JaHHBIX B CBOOOJHOMN (hopMe omucaTh UMEIOIINECs cBelleHUsI 00 00beKTe 3arpoca.

Pesynbrar ycimyru npoury nperocTaBuTh B KOJTUYECTBE 9K3eMIuIApa (OB).

K 3asBnenuto npuiararo:

1.

2.
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(Yka3pIBaeTcs IEPEUEHD TOKYMEHTOB, IPEIOCTABIIAEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOHX IMCPCOHAJIBHBIX HOAHHBIX, COACPIKAIOMUXCA B 3ad4BJICHMU W IHpUJIaraCMbIX K HEMY
JOKYMCHTAaXx, COIIaCcH.

*00s3aTeIbHBIE U 3aII0JIHEHUS 10JIS

IToamnuce PacmmgpoBka

Jata 20 1.
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[Tpunoxenue 9

K [IPOEKTY AZIMMHHUCTPATUBHOI'O PErIaMEeHTa

MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru «Bbmaqa

APXUBHBIX CITPABOK, APpXUBHBIX BBIITHCOK, apXHUBHBIX KOIUH

1 HHOOPMAITMOHHBIX HA OCHOBAHUH apXUBHBIX IOKYMEHTOB,
co3nianHbIX ¢ 1 suBaps 1994 rona», yTBEpKIECHHOTO

IIOCTaHOBJICHUECM

OT «__ »

2020 Ne

Onucanue 10KyMEHTOB, HEOOXOAUMBIX JIJIfl NIpeaocTaBjaeHnsi MyHUIIUNIAJIBLHOM YCJIYTH

Knacc nokymenra

Buner nokymenra

OO1u1re onucaHust JOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIIT'Y

[Ipu nuuHOM oaUe

Joxym

€HTBI, Mpea0CcTaBJsieMble 3asiBUTe1eM (Tpesc

TaBUTeJeM 3asiBUTEJIs)

3anpoc o npenocTaBIeHu MyHUIIMIIAIBHOM 3anpoc nokeH ObITh ogopmiieH 1o dopwme, | [Ipu nojaue | 3anpoc AOJKEH ObITh MOANUCAH
yCIIyTu YKa3aHHOHN B IIpunoxkeHusx | 3anoHsAeTcs COOCTBEHHOPYYHON  IMOAINHUCHIO
6-8 kK AAMMHUCTPATUBHOMY PETJIAMEHTY WHTEPAaKTUBHAs 3asgBUTENS WU IPEICTaBUTEIS
¢dopma 3ampoca 3asBUTENS, YIIOJIHOMOYEHHOTO Ha

MIOANHACAHUE TOKYMEHTOB
JlokyMmeHT, [Tacriopt [Tacmoptr pmomxern ObITh  odopmiieH B | [Ipu noxaue | [Ipenocrasnsercs OpUTrMHAa
YAOCTOBEPSIOLIUI rpaXxIaHUHA COOTBETCTBUU c IIOCTAaHOBJICHUEM | NIPEAOCTABIISIETCS JOKYMEHTa JJIsi CHSTHS €TI0
JINYHOCTH Poccuiickoit [IpaButensctBa Poccuiickoit denepanuu OT | 3JIEKTPOHHBIM  00pa3 | KOMHH. Konus 3aBepseTCA
denepaunu 08.07.1997 Ne 828 «OO0 yTBEepX)ACHUU | TOKyMEHTa HOJIHUCHI0 JTOJDKHOCTHOI'O JHIIa

IlonoxkeHnns O macnopre  IpakJaHHWHA MyHHUIIMIIaTTBHOTO apXHUBa

Poccuiickoii denepanuu, oOpasia OnaHka u
OIIUCaHUS nacrnopra rpak JaHuHA

Poccuiickoii Denepanum»
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OO6mme onrcanus TOKYMEHTOB

[Ipu sneKkTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHoOM ogaue

[Tacniopt
rpaxnaannia CCCP

Obpazenr macmopta rpaxaanuHa Coro3a
Coserckux Cornupanuctuyeckux PecryOnuk u
OMHCaHue nacropTa YTBEPKIACHBI
nocraHoiennem  Cosmuna CCCP ot
28.08.1974 Ne 677 «OO06 yTBEep)IECHUU
[Tonoxenuss O TAcCHOPTHOM cCUCTEME B
CCCP».

Bompoc 0 [IEHCTBUTENBHOCTHM  IACIOpPTA
rpaxgannia CCCP  ob6pasuna 1974 rona
pemaeTcss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOATENHCTB (mocTraHOBIICHHE
IIpaBurensctBa Poccuiickonn Penepauyu OT
24.02.2009 Ne 153 «O  mnpuzHaHUH
NeUcTBUTENbHEIMU 10 1 wroag 2009 r.
nacroptoB rpaxkaannaa CCCP ob6pasmna 1974
rojia TUTSt HEKOTOPBIX KaTeropuit
WHOCTPaHHBIX  TpaXigaH W  Jui  0e3
TPaKJJAHCTBAY)

[Ipenocrasnsercs
AJIEKTPOHHBIA  00pa3
JTOKyMEHTa

[Ipenocrasnsercs
JOKyMEHTa JUIsl CHSITUSL  €ro
KOIUHU. Konus 3aBepseTcs
MOJIKCHIO JIOJDKHOCTHOTO JIMIA
MyHHIIMITaTBHOTO apXUBa

OpuruHan

Bpemennoe
YIAOCTOBEpEHUE
JIUYHOCTH
IpakJaHNHA
Poccuiickoit
denepaunn

®opma yTBep)KaeHa npukazoM MB/[ Poccuu
or 13.11.2017 Ne 851 «OG6 yTBepKaeHUU
AZIMUHUCTPAaTUBHOTO pernameHTa
MuHuncrepcTBa BHYTpeHHUX nen Poccuiickon
denepauyu 1o IIPEIOCTABJICHUIO
roCyJJapCTBEHHOM yCIIyTH 110 BblJaye, 3aMEHE
[acropToB rpakJIaHuHa Poccuitckoii
denepaunn, YAOCTOBEPSIOMIMX  JUYHOCTH
rpaxaanuHa Poccuiickoii ®enepanuu  Ha
teppuropun Poccuiickoit deneparum»

[penocrasnseTcs
AJICKTPOHHBIH  00pa3
JTOKyMEHTa

IIpenocraBnsercs
JOKYMEHTa JJisl CHSTHSL  €ro
KOIIUH. Konust  3aBepsiercs
HNOJIHUCHIO JOJDKHOCTHOIO JIMLA
MyHUIMIaIBHOTO apXHBa

OpuruHan
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OO6mme onrcanus TOKYMEHTOB

[Ipu sneKkTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHoOM ogaue

Boennslii 6uner @opMmbl  ycraHoBieHbl MucTpyknuen 1o | [Ipenocrasmsercs IIpenocrasisercs OpHUIMHAa
obecrieueHNI0 (PYHKIIMOHUPOBAHHUS CUCTEMBI | 3JICKTPOHHBIM  00pa3 | JOKyMeHTa Uil CHATUS  €ro
BOMHCKOIO y4dera TrpaxigaH Poccuiickol | TOKyMeHTa KOIIUHU. Konus 3aBepsAeTcs
@enepanuy U NOpsAIKa IPOBEACHUS CMOTPOB- MOANMUCHI0 JOJDKHOCTHOIO JIMIA
KOHKYPCOB  Ha  JIy4lIyl0  OpraHU3aLHIo MyHMIMIIAIBHOTO apXHUBa
OCYILECTBIICHUS BOMHCKOT'O ydera,
YTBEPKICHHOMN MPUKa30M Munuctpa
o0oponsl  Poccuiickoii ~ ®enepauuu  OT
18.07.2014 Ne 495 «OO06 yTBepKICHUH
WucTpykunn 1o 00ecrne4yeHnIo
(YHKIIMOHMPOBAHUS ~ CUCTEMBl  BOMHCKOTO
yuera rpaxzaaH Poccuiickoii ®denepauuu u
NOpsIIKa TIPOBEJCHHSI CMOTPOB-KOHKYPCOB Ha
Jy4YIIyl0  OpPraHU3aluil0  OCYILECTBIICHUS
BOMHCKOI'O Y4eTa»
Bpemennoe 3anoyHAETCsT B COOTBETCTBHM C npukas3oM | [IpemocraBnsercs [Ipenocrasnsercs OpUTMHAa
YAOCTOBEPEHUE, Munuctpa o6oponsl Poccuiickoit denepanuu | 3JeKTPOHHBI  00pa3 | JOKyMeHTa Ui CHATUS  €ro
BbIaHHOe B3aMmeH | oT 18.07.2014 Ne 495 «OO0 yTBep:KIEHUM | JOKyMEHTa KOIIHH. Konus 3aBepsieTcs
BOEHHOT0 OmiieTa WucTpykunn 1o o0ecreyeHmIo MOAINUCHIO JIOJDKHOCTHOTO JIMIa
(GYHKIIMOHMPOBAHUSI  CHCTEMBI  BOMHCKOTO MyHUIIMITaTBHOTO apXUBa
yuera rpaxzaaH Poccuiickoii denepauuu u
MOPsIIKA TIPOBEIEHUSI CMOTPOB-KOHKYPCOB Ha
JYUYIIyH0  OpPraHM3alMi0  OCYILECTBICHHUS
BOMHCKOIO y4yeTay
Y nocrosepenue 3anonHseTcs B COOTBETCTBUU C IIpenocrasisercs IIpenocrasnsiercs OpUTMHAI
JUYHOCTH nocranoBieHueM [IpaButenbcTBa JIEKTPOHHBIA  00pa3 | JOKyMEHTa JJsl CHATHS  €ro
BoeHHOcHykamero | Poccuiickoit @eneparuu ot 12.02.2003 JOKyMEHTa KOIIHUH. Konus 3aBepseTcs
Poccuiickoit No 91 «O6 ynocToBepeHUH TUIHOCTH HONIIUCHLI0 JOJHDKHOCTHOI'O JIMIIA
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Buael nokymenta

OO6mme onrcanus TOKYMEHTOB

[Ipu sneKkTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHoOM ogaue

Oenepannu BOeHHoCIIykauero Poccuiickon denepauyn» MyHULUIIaIBHOTO apXUBa
Paspeienue Ha | ®opma yrBepxkaeHa npukazom MBJI Poccun | IIpenocrasisercs IIpenocrasisercs OpUI'MHAaI
BPEMEHHOE or 27.11.2017 Ne 891 «OO06 yTBepKIAeHUM | JIEKTPOHHBIM  00pa3 | JOKyMEHTa [UIsl CHSTHUS  €ro
IIPOXKUBAHUE, AJIMUHUCTPAaTUBHOTO peryiaMeHTa | JOKyMeHTa KOIIHH. Konus 3aBepseTcs
BbIJaBaeMoe Jinly | MuHKcTepcTBa BHYTpeHHHX Aen Poccniickoit MOAIUCHIO JOJDKHOCTHOIO JIMLA
6e3 rpaxxaanctsa (¢ | Penepaunn o IIPEAOCTABIICHUIO MyHMIMIIATBHOTO apXHUBa
OTMETKOH O | TOCYJapCTBEHHOM  yCIyrM 1O  BbLJaue
paspelieHnn Ha | MHOCTPaHHbIM TpaKAaHaM M JuiaMm 0e3
BPEMEHHOE IPAXKJAHCTBA PpAa3pEIICHUs Ha BPEMEHHOE
MPOKUBAHUE) npoxkuBanue B Poccuiickori ®denepanuu, a

Takke POopM OTMETKHU U OJlaHKa JOKyMEHTa O

pa3pelieHud Ha BPEMEHHOE IIPOKUBAHHUE B

Poccuiickoit denepanum»
CBueTENBCTBO O ®opmMma yrBepxacHa npukazoM MBJI Poccuu | IIpenocrasnsercs IIpenocrasisercs OpUT'MHAa
pPaccCMOTPEHHUH ot 21.09.2017 Ne 732 «O cBuzIeTeNbCTBE O | JIEKTPOHHBIM  00pa3 | JOKyMEHTa [UIsl CHSTHUS  €ro
X0J1aTalCTBa O pPacCMOTPEHMM XOJATalUCTBa O IIPU3HAHUM | JOKYMEHTA KOIIUH. Konus 3aBepseTcs
NIPU3HAHUM JIMLA OexxeHuieM Ha Teppuropun  Poccuiickoii MOAIHNCHIO JOJDKHOCTHOIO JIAIA
OeXeHIIeM Ha @denepan 10 CyLIECTBY» (BMecTe C MyHULUIIaIBHOTO apXUBa
TEPPUTOPUU «IlopsimkoM odopmieHus, BbIIaYM U OOMEHa
Poccuiickoi CBUJIETEIBCTBA O PACCMOTPEHUN XOJAaTaluCTBa
Denepanyu 1o O Tpu3HaHUM OEXEHLEM Ha TEPPUTOPUU
CYILIECTBY Poccuiickoil @enepanuu o CymecTBy»)
Bun Ha | OOpazen Onanka yTBepkneH npukazom MBJI | [IpenocraBnsercs [Ipenocrapnsiercs OpUTHHAI
YKUTEIIbCTBO, Poccum ot 09.08.2017 Ne 617 «OO0 | aneKkTpoHHBIM  00pa3 | JOKyMEHTa [UIsl CHSTHS  €rO
BBIIaBAEMOE yTBepKJIeHMH (opM OJaHKOB BUAA Ha | IOKyMEHTa KOIUHU. Konus 3aBepsAeTcs
MHOCTPAHHOMY JKUTEIIBCTBO MOANMUCHIO JOJDKHOCTHOIO JIMILA

rpaXXIaHUHY

MyHHIIMTIaTBHOTO apX1Ba
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(mybnmukar BuAa Ha

KUTEJIHCTBO)
Bun na xurensctBo | OOpasen 61anka yrBepxkaeH mpukasoM MBJL | IIpenocrasisercs IIpenocrasnsercs OpUT'MHAI
auna 6e3 | Poccun or 09.08.2017 Ne 617 «OO | 271eKTpoHHBIH 00pa3 | JOKyMEeHTa Uil CHATUS  €ro
IpaX1aHCTBa, yIBep)KaeHUH (¢GopM ONaHKOB BHAA Ha | JIOKyMEHTa KOIIUH. Konus 3aBepseTcs
coJIeprKaluit KHUTEIHCTBO» MOANMUCHI0 JOJDKHOCTHOIO JIMIA
AJIEKTPOHHBIN MyHMIMIIAIBHOTO apXHUBa
HOCHUTEIIb
uHpopMaUU
CnpaBka o | ®opma crpaBku yTBepxkaeHa npukazom MBJI | [Ipenocrasisiercs [Ipenocrapnsercs OpPUTHHAI
pPaccCMOTPEHUH Poccum ot 28.09.2017 Ne 741 «OO0 | o7eKTpoHHBIH  00pa3 | JOKyMeHTa Uil CHATUS  €ro
3asBieHUS 0 | YTBEpXKJIEHUHN [Topsinka oopMmIIeHuUs, | TOKYMEHTa KOIUH. Konus 3aBepseTcs
IIPEIOCTABIICHUN BbIJAYd M OOMEHa  CBHJETENhCTBA O MOAINHUCHI0 JIOJDKHOCTHOTO JIMIa
BPEMEHHOTO MPEIOCTABIIEHUN BPEMEHHOI0 YOEXHuIla Ha MyHHIIMITaTBHOTO apXUBa
yOexuia Ha | Tepputopun Poccuiickoit deneparnyu u Gopm
TEPPUTOPUU JIOKYMEHTOB, BBIJABa€MbIX HMHOCTPAHHBIM
Poccuiickoit rpaxaaHaM U JumnaM 0e3 TpakIaHCTBa,
denepannn oOpaTHBIINMCS 3a MIPEA0CTABICHHEM

BpEMEHHOro yOexuia Ha TeppPUTOPUHU

Poccuiickoit denepanum»
CeugerensctBo o | Popma Onanka yTBepkaeHa npukazom MBJI | IIpenocrasisercs IIpenocrasisercs OpUI'MHAaI
MPEI0CTABICHUU Poccun ot 28.09.2017 Ne 741 «OGO | >meKTpoHHBIM  00pa3 | JOKyMEHTa JIA CHATHS  €ro
BPEMEHHOIO YTBEPKICHUU ITopsnka oopmieHus, | JOKyMeHTa KOIIUHU. Konus 3aBepseTcs
yoexua Ha | BBIAAYM W OOMEHa  CBUJETEIbCTBA O MOAIHUCHIO JTOJKHOCTHOTO JIMLA
TEPPUTOPUU NPEOCTaBICHUN BPEMEHHOTO YOeXuIla Ha MyHMIMIIaTIBHOTO apXHUBa
Poccuiickoit tepputopun Poccuiickoit @enepanuu u hopm
Denepauyu JIOKYMEHTOB, BBIJABa€MbIX HMHOCTPAaHHBIM

TpakXJaHaM W JulaM 0e3 T'pakJIaHCTBa,
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0o0paTuBIIMMCS 3a IIPEIOCTABIICHUEM
BPEMEHHOrOo yOexuia Ha TepPUTOPUHU
Poccuiickoit deneparnum»
CmpaBka o | ®opma yrBepxkaeHa npukazom MBJI Poccun | [Ipenocrasisiercs [Ipenocrapnsercs OPUTHHAI
MIPUHATHA K| or 09.11.2017 Ne 846 «OO0 yTBepXAEHUU | ICKTPOHHBIM 00pa3 | JOKyMEHTa [UId CHSTHUA  €ro
PaccMOTPEHUIO AJIMUHUCTPAaTUBHOTO periamMeHTa | J0KyMeHTa KOIUH. Konus 3aBepsercs
3asBICHUS 0 | MuHucrepcTBa BHYTpeHHUX zen Pocculickoin MOAIHUCHIO JIOJDKHOCTHOTO JIMLA
Bblaye Bujna Ha | denepauuun o MIPEI0CTaBICHUIO MyHHIIMITaTBHOTO apXUBa
KHUTEIBCTBO rOCy/JapCTBEHHOW  yCIyrM IO  BBIJade
(mpoaneHUM  BHJA | MHOCTPAHHBIM TpakJaHaM U JjunaMm  0e3
Ha JKUTEIBCTBO) IpaXJaHCTBa BHUJA Ha OJKUTEIbCTBO B
Poccuiickoit denepanum»
JlokyMeHT, JloBepeHHOCTh JloBepeHHOCTh J0OKHA ObITh odopmiieHa B | [IpemocraBnsercs IIpenocrasnsiercs OpUTMHAI
YAOCTOBEPSOIINN COOTBETCTBUU c TpeOOBaHUSAMU | DJIEKTPOHHBI  00pa3 | JOKYMEHTa JJisi CHSTHS  €ro
MIOJIHOMOYHSI 3akoHozarenbcTBa Poccuiickoilt Penepanuu, | TOKyMEHTa KOIIUH. Konus 3aBepseTcs
MIPECTaBUTENS B ToM uyucie cT. 185, 185.1 I'paxxmanckoro MOJMUCHI0 JOMKHOCTHOTO JIHIA
3asBuTeNs konekca Poccuniickoit denepanuu MyHunaapHoro apxusa (6o
KOMUSl JIOKYMEHTa, 3aBepeHHas
Wusble nokymentsl, | OdopmistoTes B COOTBETCTBUU c HaJJIeXKalluM obpazom B
MNOJTBEpXKAAOLIME | TpeOOBaHUAMH, YCTaHOBJICHHBIMU COOTBETCTBUH c
[IOJTHOMOYHS 3aKoHOaTenbCcTBOM Pocculickon denepanuun 3aKoHOaTenbCcTBOM Poccuiickoit
MIPEACTaBUTEIS denepanyn)
3asiBUTES
OnekyHckoe Brimaetcst opranoM OIneKku U MONEeYnTeNbCTBa, | [IpegoctaBngercs [Ipenocrapnsiercs OpUTHHAI
YIOCTOBEPEHUE UMeeT CepHio, HOMEp M JaTy BbIIaud. B | oJeKTpoHHBIH  00pa3 | JOKyMeHTa Uil CHATUS  €ro
KaxzoM cyowekte Poccmiickoit denepanuu | TOKyMeHTa KOIIUH. Komus 3aBepsaeTCs

YCTaHABJIUBAETCS CBOS hopMa.

IIOAIMMUCHIO HOJIXKHOCTHOI'O JIHIIAa
MyHuIunaasHoro apxusa (J1mbo
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KOIUS JIOKyMEHTA, 3aBEpeHHast
Ha/IISKAIINM obpazom B
COOTBETCTBUU c
3aKoHOarensCcTBOM Poccuiickoit
denepanyn)
[Toneunrensckoe Beimaercst opraHom Oneku M NONEeUnTeNbeTBa, | IIpenocrasusercs [Ipenocrasisercs OpUTrMHAaI
YIOCTOBEPEHUE UMeeT CepHuio, HOMEp M JaTy BblIauu. B | aJekTpoHHBIH  00pa3 | JOKyMeHTa Ui CHATUS  €ro
KaxaoM cyOwsekte Poccuiickoit ®denepanuu | TOKyMeHTa KOIIUH. Konus 3aBepseTCs
yCTaHaBJIMBAETCS CBOS hopMma. MOAINHUCHI0 JIOJDKHOCTHOTO JIMIa
MyHUIIMITATBHOTO apXUBa
JIOKyMeHTHI, CBueTENBCTBO O dopma CBUJIETEIBCTBA ycra"oBieHa | [Ipenocrasnsercs IIpenocrasnsercs OpUTMHAI
MTOATBEPKTAFOIINAN POXKIAECHUN npukazoM Muniocta Poccun ot 13.08.2018 | anexkTpoHHBIM  00pa3 | JOKyMEHTa [UIsl CHSITHS — €ro
POJCTBO C YEJIIOBEKOM, O Ne 167 «O06 ytBepkaeHun ¢opMm OJIAHKOB | TOKYMEHTa KOIIUH. Konus 3aBepseTcs
KOTOPOM 3arpariuBaroTcs CBUJIETEILCTB 0 rocyAapCTBEHHOU MOJINKCHIO JIOJDKHOCTHOTO JIUIA
CBEJICHMS; perucTpanuu aKTOB IPaX1aHCKOI0 MyHMIMITaTBHOTO apXHUBa
cocrossHust u IlpaBun 3anonHenus Gopm
JIOKyMeHTHI, OJTaHKOB CBUJETENBCTB O TOCYJapCTBEHHOM
MOJITBEP K IAI0II1E perucrpanuu aKTOB IpaXxaIaHCKOIro
IIPUHAJJIEKHOCTD K COCTOSIHUSI»
HacJIeIHUKaM NEePBOH CBUIETENBCTBO O ®dopma CBHUJICTEIHCTBA ycranoByeHa | [Ipenocrasmisiercst [Ipenocrasnsercs OpUTMHAa
ouepenu 3aKioYeHnu Opaka | mpukazom Mmuniocta Poccun ot 13.08.2018 | synekTpoHHBI  00pa3 | JOKyMEHTa JJsl  CHATHS  €ro
No 167 «O06 yrtBepx)aeHuu ¢opMm OJAHKOB | JOKYMEHTA KOITHH. Kommus 3aBepseTCs

CBUJECTEILCTB 0 roCyAapCTBEHHOU
perucTpanuu aKTOB IPaKJaHCKOTO
coctossHust W IlpaBun 3amonmHenus Qopm
OJJaHKOB CBUETEILCTB O TOCYAapCTBEHHOU
perucTpanuu aKTOB IPaX1aHCKOI0
COCTOSIHHSD)

IIOAIMMUCHIO HOJIXKHOCTHOI'O JIHIIAa
MyHHIIMTIaTBHOTO apXKBa
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JloxyMmeHT, CBUAETENBCTBO O dopma CBU/JIETEJILCTBA ycraHoBieHa | [Ipegocrasnsercs [Ipenocrasnsercs OpUTHHAJ
TIOATBEPKNAIONINIA (hakT | CMEPTH npukazoM Munrocta Poccun ot 13.08.2018 | anexkTpoHHBI  00pa3 | JOKyMEHTa [UISl CHSTHS €O
CMEpTH He/oBEKa, 0 No 167 «O6 ytBepxkaeHuu Gopm 6J'IaHKO§ JIOKyMEHTa KOTIHUH. Konus 3aBepseTCs
KOTOPOM 3aIPAIHBAIOTC CBU/JICTEILCTB 0 roCcyJIapCTBEHHOM MOAMKUCHI0 JOJKHOCTHOTO JIHMIIA
perucTpauuu aKTOB IPaKJaHCKOTO MyHUIUIIaIBHOTO apXUBa
CBCACHHA cocrossHus u llpaBun 3amonHeHust (opm
OJJaHKOB CBUJETENLCTB O TOCYAapCTBEHHOU
perucTpanuu aKTOB IPa’KJIaHCKOTO
COCTOSIHUSD
Cornacue yceiHoButenet | Cornacue OdopmitsieTcs B COOTBETCTBUU c|- [IpenocraBnsieTcs HOTapHAIBHO
YCBIHOBUTEIIEN 3akoHoJaTenbCcTBOM Poccuiickon denepanuu 3aBEPEHHOE corjacue
YCBIHOBUTEIIEH
CrnpaBka 00 OTKPBITHH Cmpagka Hotapuyca | Odopmisercs B COOTBETCTBUU c | [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHAT
HACJIEACTBEHHOTO JIeNa 00 OTKpBITHH 3akoHoAaTenbcTBOM Poccuiickoit Mdenepanuu | 3MEKTPOHHBIM  00pa3 | JOKyMeHTa
HAaCJEJCTBEHHOTO JIOKyMEHTA
nena
JIOKyMeHTHI, JloroBop Kyruiu- Odopmisrorest B COOTBETCTBUU ¢ | [IpenocraBnsercs [Ipenocrasnsercs OpUTrMHAa
COJIeprKalllie CBEICHUs O | MPOJAXH, pellleHne | 3aKoHoJaTeNbcTBOM Poccuiickoit denepanyivi | SIEKTPOHHBIM  00pa3 | JOKYMEHTa il  CHSTHS  €ro
HEJIBIYKMUMOM UMYIIIECTBE | CyJla, MUPOBOE JIOKyMEHTA KOIIHH. Komus 3aBepseTcs

(ecnu mpaBa He
3apEeTUCTPUPOBAHEI B
ET'PH)

corjamicHue u
WHbBIEC TOKYMEHTHI B
COOTBETCTBHUH C
3aKOHOIATCIILCTBOM
Poccuiickoit
denepaunn

MOJIMTUCHI0 JIOJDKHOCTHOTO JIHIIA
MyHuunaasHoOro apxusa (J1ubo

KOMHUS JOKyMEHTa, 3aBepeHHas
HaJIe)KalAM obpa3om B
COOTBETCTBUU c

3aKOHOIATEILCTBOM Poccuiickon
Ddenepartiyin)
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A

OKYMCHTHGI, 3alIpalliiBa€eMbI€ B IIOPAAKE MEKBCAOMCTBECHHOI'O l/lH(l)OpMaIIHOHHOFO B3aMMOJeHCTBHA

IIpaBoycranaBnuBaromue
1 (WIK) IPaBOYI0CTOBE-
psIOIIKe TOKYMEHTHI Ha
00BEKT (OOBEKTHI)
HEJABMYKHUMOCTHU

Brimucka u3z ET'PH

®opma Bbeiucku u3 EI'PH  ycranomiena
npuka3zoM MUHHCTEPCTBA IKOHOMUYECKOTO
pasButus Poccun ot 25.12.2015 Ne 975 «O6
yTBepxkAeHuu (opM BBIMUCOK W3 EmuHOro
rOCyJJapCTBEHHOT'O PEECTpa HEABUKUMOCTH,
COCTaBa COJEPKAIIMXCS B HUX CBEICHUN U
mopsiika WX~ 3aloJIHeHWs, a  Takke
TpeOboBaHuii Kk  ¢dopMarty  JOKYMEHTOB,
COJIepKaIIIX CBEJICHUS Enunoro
roCy/IapCTBEHHOTO peecTpa HeJBUKUMOCTH U
MPEIOCTABIIIEMBIX B QJIEKTPOHHOM BUIE»

ITo COOCTBEHHOM
WHULMATUBE

TTo coOCcTBEHHOW MHUIIMATUBE
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[Tpunoxenune 10
K MPOCKTY AJIMHHUCTPATHBHOTO pPeriaMeHTa

Mpe0CTaBICHUS] MyHULIMTIATBHON yernyru «Beigaua
ApXUBHBIX CIIPABOK, APXHUBHBIX BBIMHUCOK,
apXHUBHBIX KONHI U MHOOPMAIIMOHHBIX HA
OCHOBaHUU apXUBHBIX JTOKYMEHTOB, CO3JaHHbIX C |
saBaps 1994 rongay, yTBepKICHHOTO
MIOCTaHOBJICHUEM

OT «__» 2020 Noe

dopma pemnieHHus1 00 0TKAa3e B IpUeMe JOKYMEHTOB, HE00X0AMMBIX /ISl TIPe0CTABIEHUS
MyHHMIUNAJIBLHON YCJIYTH

(Odopmasiercs Ha opunraabHOM O1aHke MyHUITMIATBHOTO apXHUBa)

Komy:

(bamMumus, UMsi, OTYECTBO (PU3MUECKOTO JIHIIA,
WHAUBUAYATBHOTO  MPEANPUHUMATENS  WIH
HAaMMCHOBAHHE IOPHIUYECKOTO JIUIIA)

PEINEHUE
00 oTka3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS
MyHununanpHOu yciayru
« ».

B nmnpueme JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS MYyHUIIMNAIBHON  yCIyru

« » Bam 0TKa3aHo MO CleyOMM OCHOBAHUSAM:
Ne HanmeHnoBaHMe OCHOBaHUSA /7S OTKa3a B Pa3pscHEeHnEe NIpUYMH OTKa3a B IPUEME
IIyHKTa COOTBETCTBUM C AJIMUHUCTPATUBHBIM

permamMeHToMm *

O6paH_[CHI/IC 3a HOpCAOCTABICHUCM WHOH yKaSaTB, KakKou opran npeaoCTaBIsACT

12.1.1. | MyHUIMIANBHO#H yCIyTH yCIyTry, yKa3zaTh HWHPOPMALMI0O O MecTe
HaXO0XJIEHUN

12.1.2. | 3asBuTeNieM  TpeJACTaBIE€H  HEMOJHBIN | YKa3aTb HCYEPIIBIBAIOIINAN IepeueHb

KOMIUIEKT IOKyMEHTOB, HEOOXOIMMBIX 1Jis | TOKYMEHTOB, HE IIpeICTaBICHHbBIN

npenocTasieHuss MyHUIMnanbHON yeayru | 3asBUTENEM

12.1.3. | JlokyMeHTHI, HEOOXOANMBIC s | YKazarb HCUEPIIBIBAOILIUIA MepeYECHb
MPEI0CTABICHUS MyHUIMNaaIbHON | JOKYMEHTOB, YTPATHBIIINX CUTTY
YCIIYTH, YTPaTHIIA CUITY
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12.1.4.

JIokyMeHTBl ~ comepKaT TMOJYUCTKH U
HCTIPABJIICHUSA TEKCTa, HE 3aBEPCHHBIC B
MOPSJIKE, YCTaHOBJICHHOM
3aKOHOJATEIILCTBOM Poccuiickoin

®denepaunun

VYka3zatb HCYEPIBIBAOIIUI [epeYECHb
JOKYMEHTOB, COJCpXKAIMX MOJYUCTKH W
UCIPABJICHUSI TEKCTa, HE 3aBEPEHHBIC B
HOpSIIKE, YCTaHOBJIEHHOM

3aKoHozaTenbCcTBOM Poccuiickont denepannu

12.1.5.

JIoOKyMEeHTBl ~ cOJep>KaT  MOBPEKIEHUS,
HaJM4ue KOTOPBIX HE MO3BOJISET B MOJIHOM
o0beMe HCIONb30BaTh HMHGOPMAIMIO U
CBEJICHHUS, COJIEpKalllhecs B JTIOKYMEHTax
Ui IpenocTaBieHus MyHUIHUNAIbHON

YCIIyTH

VkazaTh I/IC“IepHLIBaIOIJ_II/II\/’I NEpCUCHDb

JOKYMCHTOB, COACPKAIIUX IMOBPECIKACHUA

12.1.6.

HexoppekTHoe 3amonHeHne 00s13aTeIbHBIX
roJsieit B 3ampoce

VYkazaTh TmoJig 3ampoca, HE 3alOJIHCHHBIC
3asBUTENEM JIMOO 3aMOJTHEHHBIC HE B TTOJIHOM
obbeme, MO0 C HapylieHHeM TpeOoBaHUM
YCTaHOBJICHHBIMHU AJIMHUHUCTPATHBHBIM
periiaMeHTOM

12.1.7

HexoppekTHoe 3aroyiHeHne 00s3aTeIbHBIX
nojeil B (hpopMe MHTEPAKTHBHOTO 3arpoca
PIII'Y  (oTcyTcTBUE
HEI0CTOBEPHOE, HETIOJIHOE

Ha 3aI0JIHEHHUS,
mmbo
HEeTpaBWIbHOE, HE  COOTBETCTBYIOIEE
TpeOOBaHUAM, YCTaHOBJICHHBIM

AJIMUHUCTPATUBHBIM PETIIAMEHTOM)

VYkazarb HCUEPIIbIBAOIIUMA repeyeHb
AIIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HeE

COOTBCTCTBYHOIINX YKA3aHHOMY KPUTCPUIO

12.1.8.

[MpencraBieHre ANEKTPOHHBIX  00pPa3oB
PIIT'Y,

KOTOPBIC HE IMO3BOJIAIOT B IOJTHOM o0BeMe

JOKYMCHTOB MoCpEeACTBOM

IMpOYUTATb TCKCT JOKYMCHTA H/unu

pacnno3HaTb PECKBU3HUTBI JOKYMCHTA

12.1.9.

[Togawya 3ampoca ¥ WHBIX JOKYMEHTOB B
AJICKTPOHHOU  (hopme,
ucnons3zoBanueMm Jll, He npuHaIexaen
3asiBUTEIIIO

NOAIMNCAaHHBIX C

nimn NpEACTAaBUTCIIIO

3agaBuUTEI

12.1.10.

[loctynnenne 3ampoca, aHaJOTMYHOTO
paHee 3aperucCTpUPOBAaHHOMY  3aIpocy,
CpPOK mpenocTaBieHus [ocynapcTBEHHON
YCIIyTH 110 KOTOPOMY HE UCTEK Ha MOMEHT

MOCTYIJICHHS TAKOTO 3anpoca.
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JlomoIHUTENBHO UHPOPMUPYEM:

(ykaspiBaercss uHGopManus, HeoOXoaumasi Al YCTpaHEHHMs INPUYMH OTKa3a B INpHEME JOKYMEHTOB,
HEOOXOIUMBIX Ui TpeAOoCTaBleHHs MYHHIUNANBHOW YCIyTH, a TaKkKe WHAs JOMOJHHUTEIbHAsS
uHpOpMaLKs IPU HATTMYUH )

(YOITHOMOYEHHOE JIOJKHOCTHOE JIULIO (moamnucek, paMunus, MHULIAAIBI)
MyHUIIUTIaTEHOTO apXUBa)
« » 20 T
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[Tpunoxxenue 11
K IIPOEKTY AIMUHHUCTPATUBHOTO PETJIaMEHTA

npeaoCTaBJICHUA MYHHHHHaHLHOﬁ ycCiyru «Bpimaua

APXUBHBIX CIIPABOK, APXUBHLIX BBIITHCOK, aPpXHBHBIX KONH# 1

I/IH(i)OpMaI_[I/IOHHbIX Ha OCHOBAHUH apXHUBHBIX JOKYMCHTOB,

co3aHHbIX ¢ 1 sHBaps 1994 roga», yTBEpKIEHHOTO

IIOCTaHOBJICHUEM

OT «__ »

2020 Ne

Hepeqeﬂb H CoAECpPKaAaHUEC A AMUHUCTPATHBHBLIX )IeﬁCTBHﬁ, COCTAB/IIIOIIUX AIMUHUCTPATUBHBIC IIPOLECAYPLI

|. ITopsiioK BHINMOJTHEHUS AAMUHUCTPATHBHBIX JielicTBUII pu oOpamenuu 3asiBuressi mocpeacrsom PIITY

1. IIpuem u perucrpauusi 3anpoca u J0KYMEHTOB
Mecro BeimonHeHus | AnMuHHACTpaTuBHBIE |  CpenHuil Cpok Tpynoemkocts | Kpurepuu npuHATHS pelICHUN Coneprxanue 1elcTBus,
MIpoLeyphl/ JIeUCTBUS BBITIOJIHEHUS CBEJICHMS O JOJKHOCTHOM
ucnonb3yemas C JIMLEe, OTBETCTBEHHOM 32
BBITIOJIHEHHE
aIMUHUACTPATUBHOTO
JEUCTBHUS, PE3yIbTaT
aIMUHUCTPATUBHOT O
JIEUCTBUA U MOPAIOK €TO
nepeaadn, crnocod Guxcanuu
pe3yJjbTaTta
PIIT'Y/Monynb [Tpuem u 1 paGounii neup | 15 MuHYT CooTtBercTBHE 3anpoc (1o hopmam coriiacHoO
M®I] ENC | npeaBaputenbHas (He BKIIIOYAETCS B npeAcTaBieHHbIX 3asButeneM | [IpunoxxeHusm 6-8 K
OY/MyHULIUNIaNBHBIN | TPOBEPKA o01uii CpoK JTOKYMEHTOB TpeOOBaHUsM, | AIMHUHUCTPATUBHOMY
apXuB JIOKYMEHTOB MPEeA0CTaBICHUS YCTaHOBJICHHBIM periiaMeHTy) W MpujiaraeMmble
['ocynapcTBeHHOM 3aKOHO/IATEJIbCTBOM JOKYMEHTBl  MOCTYIIAKOT B




YCIIyTH)

Poccuiickoit  ®Penepauyu, B
TOM qucie
AMUHUCTPATUBHBIM
periaMeHToM

uHTerpupoBanueii ¢ PIIT'Y
Moayns MO®I[ EHUC OV
MyHuIUIIaIBEHOTO apXUBa.
PesynbpTarom
aJIMMHHUCTPATUBHOIO
NCUCTBUS  SBJIAECTCA IIPUEM
3anpoca.

Pesynbrar (Quxcupyercs B
ANEKTPOHHOMN dopme B
Monayne MOI[ EUC OY

MyHuULMDIaTbHBIA
apxus/Moyns M®I]
EUCOVY/PIIT'Y

IIpoBepka
KOMIIJIEKTHOCTH
JIOKYMEHTOB 1o
MIEPEYHIO
JIOKyMEHTOB,
HEOOXOIMMBIX IS
KOHKPETHOT'O
pesyabTaTta
MPEeI0CTaBIICHUS
MyHunmnaisHON
YCIyTH

Peructparnus
3ampoca b0 OTKa3
B perucTpamuu
3anpoca

B ToT )€ neun

10 MmunyT

CooTBeTCTBHE
MPEACTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB TpeOOBaHUSM,
YCTaHOBJICHHBIM
3aKOHOJATEIILCTBOM
Poccuiickoit  ®enepanyu, B
TOM YHCIIe
AJIMUHHUCTPATUBHBIM
periiaMeHToM

30 MuUHYT

[IpencraBineHHbIE JOKYMEHTBI
MIPOBEPSIIOTCSA Ha
COOTBETCTBHUE MIEPEYHIO
JOKYMEHTOB, HEO0OXOJMMBIX
TUISL IIPEIOCTABIICHUS
MyHUIIMTIaTEHON YCITYTH.

B cnydae orcyTcTBHSI Kakoro-
00 JIOKyMEHTA,
MOJIJIEXKALIETO
MPEACTABICHUIO 3asiBUTEJIEM,
a TakkKe TIpU  HaJIUYUU
OCHOBaHMI 1 OTKa3a B
npueme JIOKYMEHTOB,
HEOOXOTUMBIX JUTSt
IIPEIOCTABIICHUS
MyHuIMnansHOu YCIYTH,
yKa3aHHbIX B mojapaszzaene 12
AJIMMUHHCTPAaTUBHOTO
periaamMeHTa,  JOJIKHOCTHBIM
JULOM MyHununagIbsHOro
apxuBa bopmupyercs
pelieHrne o0 OTKas3e B MpHEMe
JIOKyMEHTOB, = HEOOXOIUMBIX
TUTSt MPEeI0CTaBIICHUS
MyHHIIMTIATIBHOW YCIIYTH, 1O




dbopme COTJIACHO

[Tpunoxenuro 10 K
AJIMUHUCTPAaTUBHOMY
pErIaMeHTy.

Pemenne 00 oTkaze B mpueme
3ampoca W JIOKYMCHTOB
IIOAITMCHIBACTCA YCI/IJICHHOﬁ

KBATU(UIIUPOBAHHOMN oIl
YIOJIHOMOYEHHOI'O
JOJHKHOCTHOTO uIa

MyHunMnaaibsHOrO apxuBa M
HE T03/IHee epBoro padbodero
IHs, CJEIYIOIIEr0 3a JHEM
oxauu 3ampoca,
HampaBsJisgeTcss 3asBUTENIO B
JInunerit kabunet Ha PIITY.

B ciydae OTCYTCTBUS
OCHOBaHUUM [UIsI OTKaza B
npueme 3anpoca U
JOKYMEHTOB, HEO0OXOJMMBIX
TUISL IIPEIOCTABIICHUS
MyHununaibsHON YCIIYTH,
3anpoc  peructpupyercs B
Moayne MO®I[ EHUC OV
MyHUIMIIaIBHOTO apXHBa, O
4yeM 3asBUTENb YBEIOMIISIETCS
B JlmuyHoM kaOwHeTe Ha

PIIT'Y. Pesynbraramu
aJIMMHHUCTPATUBHOIO
NEeNCTBUS ABIIAIOTCA
peructpanust ~ 3ampoca O
IIPEIOCTABIICHUN
MyHununanbHOM yCIIyTy
1100 OTKa3 B ero

PErUCTPALUH.




Pesynbrar (Quxcupyercs B
AIIEKTPOHHOMN dbopme B
Moayne M®IL[ EUC OY, a
taxoke Ha PIIT'Y.
OcyuecTBisieTcs Nepexon K
aJIMUHHUCTPATUBHON
npouenype «dopmupoBanue
u HaIpaBlICHUE
MEXBEJOMCTBEHHBIX
MH(GOPMALIMOHHBIX  3aIPOCOB
B opranbl (OpraHusaiuu),
Y4acTBYIOLIHE B
IIPEIOCTABIICHUN
MyHUIIMTIaTLHON YCITYTH

2. ®opMupoBaHNe U HANIPABJIEHUE MeKBEJOMCTBEHHbIX HH()OPMALIMOHHBIX 3aMPOCOB
B OpPranbl (OpraHu3amnumn), y4acTByIlue B npeaocrapjieHun MyHMIUNAIbLHON YCJIYyT U

MecTo BBINOJIHEHUS AJIMUHUCTpAaTUBHBIE Cpennuii cpok TpynoemMkocThb Kpurepuu Copnepxanue neicTBus,

IpOIely pbl/UCTIONb3yeMast JNEeNCTBUS BBITIOJTHEHHUS IPUHATHS CBEJICHMS O JOJKHOCTHOM JIMILIE,

nc peuieHuin OTBETCTBEHHOM 3a BBIIIOJTHEHUE

aIMUHUCTPATUBHOIO JECHCTBYSI,

pe3yabpTaT aAMUHUCTPATUBHOTO
JNEUCTBUSA U NOPSIOK €0 IIEpeayH,

crocob ukcaryu pe3ynprara
MyHununaapHbIil apXuB Omnpenenenue cocrasa | 0,5 pabouero 15 munyT Hannuune B | JlomxHOCTHOE JIULIO
/Moayne MOIT EUC OY | 1oKyMeHTOB, JTHSI MepeyHe MyHHIIMTIaTBHOTO apxuBa
MOJIEXKALIUX 3aIIPOCY JIOKYMEHTOB, dopmupyer U HaIpaBJIseT
y (benepanbHbIX HEO0XOIUMBIX MEXBEJIOMCTBEHHBIN
OpraHoB TUISL MHQOPMALIMOHHBIA  3ampoc,  eciH
WCIIOJIHUTEIIEHON IIPEIOCTABIICHUSI | OTCYTCTBYIOT CIIeIyIOIIHe
BJIACTH, HaIlpaBJICHHE MyHHMIMNIaTbHON | JTOKYMEHTBI 1 OHM HEOOXOAUMBI JUIsI
3ampoca YCIyTH, MpeaoCTaBIeHUsT MyHUIUTAIBHON
JOKYMEHTOB, YCIIyTH:

Haxogdamuxcess B

1) JOKyMEHT, MOATBEPKIAIOIINIA




MecTo BBINOJIHEHUS AnmunuctpatuBHele | CpenHuil cpok TpynoemkocTsb Kpurepun Copnepxanue neicTBus,
IpOIEy pbl/UCTIONb3YyEMast necTBus BBIITOJIHEHMSI IPUHATHS CBE/IEHUS O JOJKHOCTHOM JIUIIE,
nc peuieHuin OTBETCTBEHHOM 3a BBIIIOJTHEHUE
aJIMUHUCTPATUBHOTO JICHCTBHUS,
pe3yJIbTaT aAMUHUCTPATUBHOIO
JecTBUSA U TOPAOK €ro rnepeiadu,
cnocob ukcaryu pe3ynprara
pacropsbkeHun y | IpaBoobiafanue HEJIBUKHMbBIM
benepanbHbIX UMYILECTBOM.
OpraHoB B Moayne M®I[ ENC OV
WCIIOJIHUTENIBHON | MPOCTaBISAETCS OTMETKa 0
BJIACTH HEOOXOJUMOCTH  OCYIIECTBIICHUS
3ampoca JOKyMEHTa y oOpraHa u
HalpaBIsIeTCs] MEXBEJOMCTBEHHBIH
MH(OPMAIMOHHBIN 3a1poc.
PesynbraToM aJAMUHUCTPATHBHOTO
JEUCTBUS  SIBJISIETCS  HAIpaBlIEHUE
ME>XBEJOMCTBEHHOT'O
MH(POPMALIMOHHOTO 3a1poca.
PesynbraT bukcupyercs B
JJIGKTPOHHOH QopMe B CHUCTEME
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCUCTBUS
Kontpons 1 pabounii neHb Hanuune B | [IpoBepka mocTyIieHUs OTBETOB Ha
IIPEIOCTABIICHUS (5 pabounx nepeyHe MEXBEJOMCTBEHHbBIE
pesyibTata  3ampoca | JHei) JOKYMEHTOB, MH(POPMALIMOHHBIE 3aIIPOCHI.
(oB) HEOOXOIUMBIX Pe3synapTaTroMm  agMUHHCTPATUBHOTO
s NefcTBUs  ABISETCS  TOJy4eHUe
MIPEIOCTABJICHUSI | OTBETA HA  MEKBEJOMCTBEHHBIN
MyHununaabHOU | WH(OOPMALIMOHHBIN 3aIpoc.
yCIyTH, Pesynbrar dukcupyercs B
JOKYMEHTOB, ANIEKTPOHHOM (opMe B cuUcCTeMe

HaXOJAIIUXCS B
pacropsHKeHuu y
OpPraHOB  BJIACTHU

MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O
B3aMMOJCHCTBUSI.

IIpy mocCTymuieHMM OTBETOB HA




MecTo BBITIOTHEHUS
MIPOIIEe Y PBI/UCTIOIb3YyeMast
ncC

AJMUHUCTpPAaTUBHBIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Kpurepun
IPUHATHS
pelLIeHMI

Coneprxanue elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBCHHOM 3a BBIIIOJIHCHUEC
aJIMUHUCTPATHBHOTO JICHCTBHS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M MTOPSZIOK €ro IMepeiadH,
cnocob ukcaryu pe3ynprara

MockoBckon
obiactu

3alpoChl OCYLIECTBIIACTCS NIEPEXOJ
K aIMUHUCTPATUBHOM IpoLexype
«Onpenenenune BO3MO>XHOCTH
IIPEAOCTaBIeHUss MyHUIUIIAIbHON
YCILyTH»

3. OnpenesieHHe BO3MOKHOCTH NpeAocTaBaeHuss MyHHIMIIAIBHON yCJIyTH

MecTo BBIIOJTHEHUS AnmunuctpatuBnble | Cpennuii cpok | Tpynoemkocts | Kpurepun npusstus CopepxaHue neicTBuS,
MIPOLEAYPBI/UCIIONIb3yeMast JeNCTBUS BBITIOJTHEHUSI pelieHni CBECHMSI O IOJDKHOCTHOM JIMIIE,
nc OTBETCTBEHHOM 32 BBIIIOJIHEHNE
aJIMUHHUCTPATUBHOIO J€HCTBUS,
pe3ynbTar aAMMHUCTPATUBHOIO
NEWCTBUSA U MOPSAJIOK €ro epeayu,
cnoco0 pUKcalMu pe3ynbraTa
MyHununanpHbI apXuB [IpoBepka oTCyTCTBUS | 5-i1 paboumii OtcyTcTBHE niu | JlomkHOCTHOE JULO
/Monyns ENC OY 1SN0 HaJn4us | J€Hb HaJIM4¥e OCHOBaHUA | MyHHIMIIAIBHOIO  apXxuBa  Ha
OCHOBaHUM TUISE JUTSt OTKa3a B | OCHOBaHMM COOPAHHOTO KOMILJIEKTa
OTKa3a B IIPEIOCTAaBIEHUN JIOKYMEHTOB, UCXOJsI U3 KPUTEPHUEB
MPEIOCTABICHUHT MyHuIUnanbHOM NpeaocTaBieHus MyHUIUTATBHON
MyHununaabHOU YCIIyTH B | YCIIyTH, YCTaHOBJIEHHBIX
YCIIyTH COOTBETCTBUU C | HACTOSAIMUM  AJMUHHUCTPATUBHBIM
3aKOHOAATEIBCTBOM | PErVIAMEHTOM, ornpeaenser
Poccuiickou BO3MOXHOCTE MPEIOCTABICHUS
®enepauyy, B TOM | MyHUIUIIAIBHON yCIIyru u
4yuCIIe dopMHpyeT MpOEKT pe3yJbTara

AIMUHUCTPATUBHBIM
periaMeHToM

MPEI0CTABIICHUS YCIYTH.
Pe3yapTaTtoM aIMUHUCTPATUBHOTO




MecTo BBITIOTHEHUS

MPOLEAYPBI/UCIIONIb3yeMast

nc

AJIMUHHCTpPATHUBHbBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHS

TpynoemkocTsb

Kpurepun npunsrus
pelIeHuit

Coneprxanue 1elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMAHUCTPATUBHOTO JICHCTBUS,
PE3YJIbTAT A AMUHUCTPATUBHOI'O

JCWCTBUS M IOPSIOK €T0 Mepelavn,
crocob ukcaryu pe3ybrara

JICCTBUS SBIISIETCSl YCTAHOBJICHUE
HaJTU4HS W OTCYTCTBHUS
OCHOBaHUI JUTSL OTKa3a B
IIPEAOCTaBICHU MyHUIUIIAIBbHON
yCIyrd,  TOJArOTOBKa  IIPOEKTa
perieHus 0 Mpe0CTaBICHUN
MyHUIUTIATBHON  YCIIyTH WA 00
OTKa3e B €€ MPeIOCTaBICHUH.
PesynapTar (¢ukcupyercs B BuUie
MPOEKTa petieHus 0
MpeaoCTaBlIeHN MyHUIIUTATBHON
ycayru wid o0 oOTKaze B ee
MIPEA0CTABICHUH

4. llpuHsiTHE pellIeHUsI O NMpeaocTaBaeHnH (00 0TKa3e B MPeI0CTABIECHUHN)
MyHuIUnaabLHOM yeJayru u opopmiieHne pe3yabTaTa npeaocrapjiennss MyHMIUNAIbLHON YCJIYyTH

MecTo BBINOJIHEHUS AnvunuctpatuBable | Cpennuii cpok | Tpynoemkocts | Kpurepuwm npunsaTus ConeprxaHue elCTBYS,
IPOIIETy pbI/UCTIONb3yeMast NEeNCTBUS BBITIOJTHEHUS pelieHui CBEJICHMSI O JOJDKHOCTHOM JIMILIE,
ncC OTBETCTBEHHOM 3a BBIIIOJIHCHUE
aMUHHUCTPATUBHOIO JAEHCTBUS,
pe3yJIbTaT aAMAHACTPATUBHOIO
JENCTBUS U MOPSIOK €0 IIEpeayH,
croco0 (hUKcaIuu pe3ysibrara
MyHnununanbsHbeii apxus/ | OnpezneneHue 0,5 pabouero 40 MuHYT JIOJKHOCTHOE JULO
HNC YHII HEOOXOIUMOCTHA " | IHg MyHHIIMTIaTBHOTO apXHUBa MPOBOAUT
pa3Mepa OIUIaThl 3a IIPOBEPKY Ha MpPEIMET OTHOILICHHUS
IIPEIOCTABIICHUE MOCTYIIMBUIETO 3anpoca K IUIATHBIM




MecTo BBITIOTHEHUS

MPOLEAYPBI/UCIIONIb3yeMast

nc

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTs

Kpurepun npusstus
pelIeHmi

Coneprxanue elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBHS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TTOPSZIOK €ro IMepeiavH,
cnocob (ukcanym pe3ybrata

MyHunmnaisHoM
YCIIyTH.

®opMupoBaHue
KBUTAHLIUN
HEO0XOIUMOCTH)

(mpu

3anpocaM, B COOTBETCTBHH  C
pacropsIUTEIbHBIME  JIOKyMEHTaMH
ompejenseT  pasMep  IUIATBl U
dopmupyer kButanmuio B MC YHII
(Ipu HEOOXOTUMOCTH).

Pesynprarom SBJSACTCS
chopMupoBaHHas KBUTAHIINA.
Pesynbrat pukcupyercs B UC YHIL

B cnywae, ecim MyHurmnagbHas
ycIyra TpelocTaBisieTcss OecIIaTHo,
JOJKHOCTHOE JUIIO0
MyHUIIUIIATTBHOTO apXWBa TOTOBHT
MPOEKT pEeHIeHHs] O MPEAOCTaBICHUU
MyHMIMIIaTbHOW yCIOyrd Wi o0
OTKa3e B ee MPEJIOCTaBICHUU

MyHuInansHeI apXuB/

PIII'Y

Hamnpasnenue
KBUTAHIMU 00 oruiare
3asiBUTEITIO

0,5 pabouero
TTHST

20 MUHYT

JomxHOCTHOE TUII0
MyHUIIMTIaTLHOTO apXKBa
HaIpasJigeT KBUTAHLMIO 00 oruiaTe B
JInuHbIH KaOuHET 3asBUTENA Ha
PIIT'Y.

Pe3ynbraroMm siBiisieTcsl HanpaBlIeHHUE
KBUTAHUMU B JIMYHEBIA KaOMHET
PIITY.

PesynbraT pukcupyercs B
3JeKTpOHHOM Buje Ha PIIT'Y

MyHULIIMnIaTbHBINA
apxus/I'IC I'MII

[TpoBepka dakta
OILIaThI 3a
IPEIOCTaBICHUE

B Teuenmne
5 pabounx
JTHEH II0cIIe

20 MUHYT

JIOMKHOCTHOE JIUIIO
MyHHIIUTIaTFHOTO apXUBa MPOBEPSIET
B 'MIC ’'MII daxT onaTsl 32




MecTo BBITIOTHEHUS

MPOLEAYPBI/UCIIONIb3yeMast

nc

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTs

Kpurepun npusstus
pelIeHmi

Coneprxanue elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBHS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TTOPSZIOK €ro IMepeiavH,
cnocob (ukcanym pe3ybrata

MyHunmnaisHoM
YCIIyTH.

HaIrpaBJICHUA
KBUTAaHIIUN

npeaocTaBiieHrne MyHUIIUAIbHON
ycayru. [Ipu Hanuunuy onaTsl
JOJIKHOCTHOE JIMLIO
MyHununaapsHOro apxmusa
dbopMuUpyeT IPOEKT peLIeHUs O
IIPEA0CTaBICHUA MyHULIUIIAIbHON
YCIIyTH.

Ecom  omnmarta  He
JOJKHOCTHOE
MyHuIuUIaaIbsHOrO
odopmIiseT
IIPEIOCTABIICHUS
YCIyTH

MOCTYIINJIA,
JIMIIO
apxuBa
OTKa3 oT
MyHuIMnanIbHOU

MyHununanpHeIi apXuB
/Monayns EUC OY

PaccmoTpenue
MPOEKTa pe3yibTaTa
MPEeA0CTaBIICHUS
MyHunmnaisHOM
yCIyTH

0,5 pabouero
TTHST

CooTBeTCcTBHE
MIPOEKTa perieHus
TpeOOBaHUSIM
3aKOHOJATEJIHLCTBA
Poccuiickoit
denepanuu,
YHCIIe
AIMUHUCTPATUBHOMY
periiaMeHTy

B TOM

VY1oIHOMOYECHHOE JOJDKHOCTHOE
quino  MyHMIIMNaIbHOTO  apXHBa
paccMaTpuBaET MPOEKT PELICHHS Ha
MPEAMET COOTBETCTBHUSI TPEOOBAHUSIM
AJIMUHHUCTPATUBHOTO periaMeHra,
TOJTHOTHI H KadecTBa
NpeAOoCTaBlIeHuss  MyHUIIMDAIBHOU
YCIYTH, a TaKXe OCYIIECTBISAET
KOHTPOJIb CpPOKOB MIPEAOCTABICHHUS
MyHuIMITaIBHOU YCIYTH.
[ToanuceiBaeT TPOEKT pPEMIEHUS O
MPENOCTaBICHUM  MyHUIUIIAIBHON
ycayru und o0  OTkaze B ee
MPEAOCTABICHUH C HCIOJIb30BAHUEM
OIl B8 Moayne M®I[ EMC OV wu




MecTo BBITIOTHEHUS

MPOLEAYPBI/UCIIONIb3yeMast

nc

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTs

Kpurepun npusstus
pelIeHmi

Coneprxanue elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBHS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TTOPSZIOK €ro IMepeiavH,
cnocob (ukcanym pe3ybrata

HaIpaBJsieT YIIOJITHOMOYECHHOMY
JOJKHOCTHOMY JUIY
MyHUIUIIAIEHOTO apxuBa IS
HarpaBJICHUs pe3yabTaTta
MpeaocTaBlieHusT  MyHUIUNAIBHON
yCIIyTH 3asiBUTEINIO.

PesynbraroM  aIMHHHCTPATHBHOTO

NEHCTBUS SBIIIETCA IOJIUCAaHUE, B
toM uyuciae OII, pemenus o
NpEeAOCTaBIeHH  MyHUIIMNIAIBHOU
yclIyru uix 00 OTKaze B ee
IIPEI0CTABJICHUN.

PesynpTar Qukcupyercs B BUAE
pelieHus 0 IIPEIOCTAaBICHUHN
MyHUIIUTIATBHON  yCIYyTrd  WiIH 00
OTKas3e B €€ NPEJIOCTaBICHUN

5. Beinaua pe3yJbTaTa npegocrasjieHuss MyHUIMNaaibHOU yCayru 3asiBUTEIIO

MecTo BBINOJIHEHUS AnmunuctpatuBHel | CpenHuil cpok Tpynoemkocts | Kpurepum npunsatus CopnepxaHue 1eicTBUS,
IpOIEely pbl/UCTIONb3yEMast € ICUCTBHSA BBITIOJTHCHHUS pelIeHnn CBEICHHMS O JOJKHOCTHOM JIMLIE,
nc OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aMMHHUCTPATUBHOIO JCHCTBUS,
pe3ynbTar aAMMHUCTPATUBHOIO
NECUCTBYS U NMTOPANIOK €T0 Mepeaayn,
crnoco0 GUKcalnu pe3ypTaTa
Moayns MOI[ EUC Brimaua umu | 0,5 pabouero COOTBETCTBHE JomxHocTHOE JINIIO
OV/PIII'Y HaIlpaBJICHUE JHS [IPOEKTa peuieHuss | MyHUIUIIAIBHOTO apxuBa
pe3yJibTaTta TpeOOBaHUAM HaIpaBJIIeT pe3ynbTar




MecTo BBITIOTHEHUS
MIPOIIEe Y PBI/UCTIOIb3YyeMast
ncC

AJIMUHHUCTPATHUBHBI
€ IelCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTs

Kputepun npunsarus
pelIeHui

Coneprxanue 1elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBECHHOM 3a BBIIIOJIHCHUC
aJIMAHUCTPATUBHOTO JICHCTBUS,
PE3YJIbTAT A AMUHUCTPATUBHOI'O

JCWCTBUS U TOPSIOK €T0 Mepe/lavn,
cnocob ukcaryu pe3ynprara

IIPEIOCTABIICHUS
MyHununaibHOU
YCIIyTH 3asiBUTEIIIO

3aKOHOJATEJILCTBA
Poccuiickoit
®denepauur, B TOM
YHCIIC
AJIMUHHUCTPATUBHOMY
periiaMeHTy

MPEIOCTABICHUS MyHuIMnanIbHOU
yclIyTd B (opMe  DIIEKTPOHHOTO
JIOKYMEHTa, HOAIMUCAHHOTO OI1
YIOJIHOMOYEHHOTO JIOJ’KHOCTHOTO
quina MyHUIMNAIBHOTO apxuBa B
JInunerii kabunet Ha PIITY.
3asBUTENH YBEAOMIISIETCS 0
MOJTyYEeHU N pe3yabTaTta
MPEIOCTABIICHUS MyHuIUnaaIbHOU
yciayru B JIluuHOM KkaOuHeTe Ha
PIIT'Y.

3asBUTEIb MOXKET MOy YUTh
pe3yJsibTaT MPEIOCTABICHUS
MyHUIIMITATIBHON  YCIIyTH B JFOOOM
M®I] MockoBckoii 00JacTH B BHJE
pacmedyataHHOr0  Ha  OyMaXHOM
HOCHUTEJIE HK3EMILISIpa AJIEKTPOHHOTO
JIOKYMEHTA. B 3TOM ciydae
pabotaukom MOI] pacneuaTsiBaeTcs
3 Moayns M®L EHUC OV Ha
OyMa)XHOM  HOCHUTENE  HK3EeMILISp
3JIEKTPOHHOTO JIOKyMEHTA,
noanucanHeii I11 ynoasHoMoueHHOTO
JIOJ>KHOCTHOTO JIALa
MyHHMIIMITAIBHOTO apXHUBa, KOTOPBIM
3aBepseTCs IIOJIITHCHIO
YHIOJHOMOYEHHOTO paboTHHKa MOI]
u nnegatbio M®I].




MecTo BBITIOTHEHUS
MIPOIIEe Y PBI/UCTIOIb3YyeMast
ncC

AJIMUHHUCTPATHUBHBI
€ IelCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTs

Kputepun npunsarus
pelIeHui

Coneprxanue 1elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBECHHOM 3a BBIIIOJIHCHUC
aJIMAHUCTPATUBHOTO JICHCTBUS,
PE3YJIbTAT A AMUHUCTPATUBHOI'O

JCWCTBUS U TOPSIOK €T0 Mepe/lavn,
cnocob ukcaryu pe3ynprara

3a HCKIIOYECHHEM Clydasa, Korjia

JOJIDKHOCTHOC JIUII0
MyHUIIMIATIBHOTO ~ apXWBa  BbLAAET
3asBUTEIIO pe3yabrar

MPEIOCTABICHUS MyHuIUnaaIbHOU
YCIYyTd TIO BOMNPOCY YCHIHOBIEHUS
(ymouepenusi) B ¢opme OyMakKHOTO
JTIOKYMEHTA, MOAMKUCAHHOTO
YIOJTHOMOYEHHBIM JOJKHOCTHBIM
muroM  MyHWIMITATFHOTO — apXHBa.
I[Ipy »sTOoM TpoBOAMTCA  CBEpKa
JTIOKYMEHTOB.

PesynpTatoM  aJIMHUHUCTPATHBHOTO
NEHCTBUSL  SBJISETCSI  YBEIOMIICHUE
3asBUTENST O TMOJYYEHUH pe3yJsibTaTa
NIPEAOCTaBICHUsT ~ MyHHIMIIAIIBHON
YCITyTH.

Pesynprar ¢ukcupyercs B Mojyne
M®I] EMC OV, Jluunom kaOuHeTe
Ha PIIT'Y




