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YTBEPIKIEHHUST aMUHUCTPATUBHBIX PETNIAMEHTOB MCIIONHEHHS TOCYJapPCTBEHHBIX (yHKIMHA
U  aJMHHHCTPATHBHBIX PpEIJIAaMEHTOB TPENOCTaBJIE€HHs TIOCYJAPCTBEHHBIX  yCIyT
LIEHTPAIbHBIMU HUCIIOJHUTEIBHEIMA OpraHaMH TIOCYJapCTBEHHOHM BiacTH MoOCKOBCKOH
o6JlacTH, TOCYHapCTBEHHBIMH opraHamMu MockoBckoli obmactu», IlonoxkenweM o
MHuUHMCTEPCTBE HMMYIIECTBEHHBIX OTHOIIEHMH MOCKOBCKOM 001acTH, yTBEpXKIEHHBIM
nocragoBnenneM [IpaBurenscrea MockoBekoit obmactu ot 29.10.2007 Ne 842/27:

1. YrBepauts mpwiaraeMble Tumosble (HOpMBEI aIMHHMCTPATUBHBIX PEIJIaMEHTOB
IPEIOCTABICHHUS CIEAYIONINX MYHUIMITAIBHBIX YCITYT:

«BpIaua paspelieHHs Ha pasMelleHHe OOBEKTOB Ha 3€MJIAX MM Ha 3€MENbHBIX
y4acTKax, HaXOMSIIUXCA B MYyHHUHMNAIBHOH COOCTBEHHOCTH WM TOCYIapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIE HE pa3srpaHHuuYEHay,;

«Bplgaya paspelleHHs Ha WCIIONb30BaHWE 3€MeNlb WM 3€MEJIbHBIX YJacTKOB,
HAXOJAIIUXCSA B MyHUIUITAIBHOW COOCTBEHHOCTH MJIM FOCYJAPCTBEHHAsE COOCTBEHHOCTh Ha
KOTODBIE HE pa3rpaHUYICHa;

«CornacoBaHUe MECTOIOJOKEHHS TPAHULl 3E€MENBHBIX YYaCTKOB, SBJISIOIIUXCS
CMEXHBIMH C 3eMEJIbHBIMU YYacTKaMU, HaXOASAIMIUXCS B MyHHIUIIAILHOH COOCTBEHHOCTH
WM roCyIapCTBEHHAs COOCTBEHHOCTh HAa KOTOPhIE HE pa3srpaHHuuCHay;

«Bbigaya crpaBku (akra) 0 HaIWYHK (OTCYTCTBMH) 3aI0JDKEHHOCTH IO apeH/IHOM
[UIaTe 3a 3eMeJbHblE yYacTKM, HaXOsIIHecs B MYyHHIHUNATbHOH COOCTBEHHOCTH WITH
rocyJiapcTBeHHasi COOCTBEHHOCTb Ha KOTOPhIE HE pasTpaHU4eHa).

2. YIipaBIleHHIO OpraHU3alluOHHO-TEXHOTIOTUYECKOr0 obecrieyeHus
TOCYIapCTBEHHBIX YCIyr MHUHHCTEpPCTBA HMMYIIECTBEHHBIX OTHOIIEHWH MockoBCKO#H
obiacTi HanpaBuTh TNpwiaraeMsle Tumossle (opMbl IaBam IOpPOJACKHX OKPYroB H
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MYHUIIUNIATBHBIX ~ paiioHOB MOCKOBCKOH — 00JacTH B PEKOMEHIATENIbHBIX LENIX
JUISL WCIIOJIB30BAHUS NpU pa3paboTke M YTBEPXKICHUH aAMHUHUCTPATUBHBIX DPErjaMeHTOB
IpeHOCTaBIeHUs] MyHHLIMIIAJIBHBIX YCITYT.

3. YrpaB/ieHHIO OLEHKH, IUIAHUPOBaHUS M (PUHAHCOBOIO KOHTPOJsL MOCKOBCKOM
obnactu (JIaBpsikoB FO.HO.) pasmecTuTh Hacrosiiee pacrlopsDKEHHE Ha O(QHIHATLHOM
caifite MuHUCTEpCTBA HMYIIECTBEHHBIX OTHOWIEHHMH MockoBckoit obmactH  —
WWW.mio.mosreg.ru.

4. KoHTpOJb 32 BBHITOIHEHMEM HACTOSIIETO PACTIOPSDKEHIS OCTABIISIO 33 COOOH.
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TepMI/IHLI U onpeaecJaeHus

TepMuUHBI M ONIpENENICHUS, HUCHOJIb3YEMbIE B HACTOSLIEM AIMUHUCTPATUBHOM pErjlaMEHTe IO
[IPEIOCTABICHUI0O MYHULUIANbHOW ycinyru «Bblgaua chnpaBku (akTa) O Hanuyuu (OTCYTCTBHUM)
3aJI0JDKEHHOCTU [0 AapeHJHOM IjIaTe 3a 3€MENbHbIE Y4YacTKH, HaXOJAAIMecss B MYHULHUIAIbHOU
COOCTBEHHOCTH WM TOCYAAapCTBEHHas COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuueHa» (namee —
AJMUHUCTPAaTUBHBIM periaMeHt), ykasanbl B llpunoxkenum 1 k HacTosmemMy AJIMHUHHUCTPATUBHOMY
periamMeHTy.

. O01me moJ10KeHUA

1. Ilpeomem pezynuposanun AOMunuCmpamueno2o pecniamenma

1.1. AAMMHHUCTpPaTUBHBIA PErJIaMEHT YCTAHABIMBAET CTAHJAPT MPEIOCTABIECHUS MYHUIMNAIbHON
yciyru «Bpiaga crnpaBku (akTa) O HanuMuuMu (OTCYTCTBHHM) 3aJ0JDKEHHOCTH IO apeHJHOW Iare 3a
3€MCJIBHBIC YYaCTKH, HaXOOJIIHUECd B MYHI/II_[I/IHaJ'II)HOI\/'I COOCTBEHHOCTH WIIH ToCyaapCTBEHHAasA
COOCTBEHHOCTh Ha KOTOphIE HE pasrpaHudeHa» (mamee — MyHHIMIAIbHAS YCIyra), COCTaB,
MOCICAOBATCIIBHOCTE W CPOKH BBIIIOJHCHUA AJIMUHHCTPATHBHBIX IMPOHOEAYp IO MIPCAOCTaBJICHUIO
MyHununaibHOM ycinyru, TpeOOBaHUS K MOPSAKY HUX BBINOJIHEHUS, B TOM 4HCIE OCOOEHHOCTH
BBITIOJTHEHUS a/IMUHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHON dopme, (GOPMBI KOHTPOJIS 32 UCIIOTHECHUEM
AJIMAHHUCTPATUBHOTO pErJaMeHTa, JOCYAeOHBIN (BHECYACOHBIN) TOPSAIOK OO0KAIOBAHHS PEIICHHH U
neiictBuii  (06e3ACUCTBUA)  AJIMHHUCTPAIIHI MockoBckoit obmactu  (mamee -

AJIMUHUCTpAIHS), JOJDKHOCTHBIX JIUIL AMUHHCTPALAHU, YIIOJTHOMOYEHHBIX COTPYAHUKOB M®DI]

2. Juuya, umerowjue npaso na nonyyenue MynuyunaivbHoil yciayzu

2.1 [IpaBo Ha nomyyenrne MyHUIIMIIATBHOM YCIYrH, UMEIOT (PU3UYECKHE JTUIA, IOPUITUYECKHE
JUIA WIK UHAUBUAYaJbHbIE IPEIIPUHUMATETH, SBISIONINECS apeHaaTopamMu Ju0o paHee BiaJeBIINE HA
IpaBax apeH/abl 3eMEeNbHbIMH Yy4YacTKaMH, HaxOJSIIIMMHCS B MYHUIIMIAIbHOW COOCTBEHHOCTH WIIH
roCy/IapCTBeHHAs: COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHuucHa (janee — 3assBUTEIb).

2.2. WuTepeck! null, yka3aHHbIX B MyHKTe 2.1 HacTosIero AJIMUHUCTPATUBHOIO PErjiaMeHTa,
MOTYT HpPEJCTAaBISITh WHBIC JIMIA, JEHCTBYIOIIME B HMHTEpecax 3asBUTENsS HA OCHOBAHHMM JOKYMEHTA,
yIIOCTOBEPSIONIEr0 €ro IMOJTHOMOYHSA, JHUOO B COOTBETCTBHM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
NpEeICTaBUTEINN) (J1ajiee — MPEICTaBUTEb 3asiBUTEIS).

3. Tpeobosanun Kk nopaoKy unghopmuposanus o nopaokKe npeodocmaesieHus
Mynuyunanonou ycnyeu

3.1. WNudopmanust o Mecte HaxOXJIeHUs, rpaduke paboThl, KOHTAKTHBIX Tesle(doHax, aapecax
opuuuanbHeIX caliToB B ceT VHTepHeT AJMUHHCTpallMM, W OpraHu3alMid, y4acTBYIOUIMX B
MPEJOCTaBICHUU U HH(OPMHUPOBAHUU O MOPSAIKE MpeAocTaBlIeH!s] MyHUIIMNATBLHON YCIYrH MPUBEICHbI
B [Ipunoxenun 2 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTYy.

3.2. [lopsinok mOdyueHHs 3aMHTEPECOBAHHBIMU JIMIIAMM HMH(OPMAlMKM TIO  BOIPOCaM
npegocraBieHuss MyHUIMIIAIBHOM YCIIYTH, CBEJICHUN O X0/1€ MpeocTaBiIeHnss MyHUIMIaIbHON YCIYTH,



nopsake, GopmMe M MecTe pasMelieHHss MHPOPMALMU O TMOPSAKE MPeroCTaBiIeHUs MyHUIUNATbHOU
ycayru npuseseHsl B [punoxenun 3 k HacTosnieMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Il. Crangapr npenocraBiaenuss MyHUIIUMNIAJbHON YCIYyTH

4. Haumenosanue MynuyunanvHou ycayeu

4.1. MynuuunanbHas —yciyra «Beigaya copaBku  (akTa) O  HauM4ud  (OTCYTCTBHUM)
3aJI0JDKEHHOCTU [0 AapeHJHON IjIaTe 3a 3€MENbHbIe YYacTKH, HaXOJAAIMecs B MYHULUIAIbHOU
cOOCTBEHHOCTH WJIM FOCY/IapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUYEHa».

S. Opzanwl u opzanuzayuu, yuacmeyoujue é npedocmagienuu MynuyunaipHoi yciyu

5.1. OpranoMm, OTBETCTBEHHbIM 3a IpeaocTaBieHHE MyHULIMNAIbHOW YCIYrH, SIBISIETCA
AnmuHucTtpanusi. 3asBUTENb (MpeAcTaBUTENb 3asBUTENS) oOpamiaercs 3a MpeAoCTaBICHHEM
MyHUIMDaIBHON YCIYIM B AJAMHUHUCTPAIMI0O MYHUIMIIAJBHOTO paillOHa WM TOPOJCKOrO OKpyra, Ha
TEPPUTOPUN KOTOPOTO PACTIOJIOKEH 3€MENbHBIN YHaCcTOK.

5.2. [Topsinox obecnieueHus: TMUHOTO NMpuéMa 3asiBUTENEN yCTaHABIMBAETCS OPraHU3alMOHHO-
pacnopsaUTENbHBIM JOKYMEHTOM AJIMUHUCTPALIUH.

5.3. OcHoBanueM [uIsi TIpeAoCTaBiieHUs [OCymapCTBEHHOW yCIyru SBISETCS OOpalieHue
3asBuTeNs (IPeACTaBUTEINS 3asgBUTEINS) C 3asBJICHUEM B AMUHHUCTpaInio mocpeactsom PIITTY.

5.4. AnMuHHCTpanus o0ecreunBaeT npeaocTapieHrne MyHHIIMNATBHON yeiryrn Ha 6aze MOIL]
U PETMOHANILHOTO MOPTaja rOCYAapCTBEHHBIX U MyHHUIMIAIBHBIX yciayr MockoBcko# obmactu (nanee —
PIIT'Y).

5.5. AnMuHHCTpalMss He BrpaBe TpeOoBaTh OT 3asBUTENs (MPEACTABHUTENS 3asiBUTEIs)
OCYILIECTBJICHUS JCHCTBUIL, B TOM YHCIIE€ COTJIACOBAHUM, HEOOXOIUMBIX IS MOTy4eHUs] MyHUIIUITaTbHOM
YCIYyTU M CBS3aHHBIX C OOpalleHHeM B HHbIE TOCYIapCTBEHHBbIE OPraHbl WJIM OPraHbl MECTHOIO
CaMOYIIpaBJICHUs, OPTaHU3ALUU.

6. Ocnosanusa ona oopawenusn u pezyiomamol npeoocmaeienus MynuyunaivHoi yciyzu

6.1. BasBuTenb (MpeacTaBuTe b 3asBUTENs) OOpaliaercs 3a MOJyYeHHEM CIpaBKU (akTa) o
HaJIM4YuU (OTCYTCTBUH) 33J0JDKEHHOCTH 10 apeHTHOM T1aTe 3a 3eMeNbHbIE YYaCTKH.

6.2. Cnioco6bl nojauu 3asBICHUS O MPEJOCTaBIEHUM MyHHIIMIIANBHON YCIyTH MPHUBEJIEHBI B
nyHkTe 16 HacTosmero AJMUHUCTPATUBHOTO periiaMeHTa.

6.3. PesynpraTroM mnpepocraBieHus MyHunMnaibHoOM yciayru ssiserca CropaBka (akT) o
HJINYMK (OTCYTCTBHUH) 3a/I0JKEHHOCTH IO apeHAHOM IuiaTe 3a 3eMenbHble ydacTku (dopma pesyibTara
yka3zaHa B [Ipunoxenun 4 k HacTosilIeMy AJMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. Pesynprar npenocraBieHuss MyHUIIUNATBHONW YCIYTH, B BUJIE SJIEKTPOHHOTO JOKYMEHTA,
MOJMUCAHHOTO  YCUJIEHHOM  KBaJIM(PUUUPOBAHHOW  3JIEKTPOHHOH MOJMHMCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIML@ AJIMUHHUCTpAllMM, HANpaBiseTcs CHeNHaTUCTOM AJIMMHUCTPAlMM B JIMYHBIN
kabuner 3asButens (mpencraBurens 3asButens) Ha PIII'Y mocpeactBom Moaynst okazaHusi yciayr
eIMHOM NH(OPMAIIMOHHON CHCTEMBI OKa3aHHsI FTOCYJapCTBEHHBIX U MyHUIIUIAIBHBIX YCIyr MOCKOBCKOM
obnactu (manee — Moaynb okazanus ycnyr EMUC OV). B OymakHOM Buje pe3yibTaT MpenoCTaBICHHS



MyHununaibHOM yCciayru XpaHuTcs B AJJMUHUCTPALMU B COOTBETCTBUM C YCTAaHOBJIEHHBIMHU IPaBUIAMU
JEJIONIPOU3BOICTBA.

6.5. B cnygae HeoOX0aMMOCTH 3asBUTENH (IIPEACTABUTENb 3asSBUTEINSI ), JOMOJTHUTEIIEHO MOXKET
MOJY4YUTh pe3yibTaT IpenocTaBieHuss MyHununanpHon ycnyru uepe3 MOPIL], B stom ciyuae
cnernuanuctoM MO®IL] pacniedarbiBaeTCst SK3EMIUISIP IEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHTEIE,
3aBepseTcs MOANUCHIO YIOJHOMOYeHHOro creuuanucra MOL] u nedarsio MOLI, BeinaeTcss 3asiBUTENIO
(npencraBuTento 3asiBUTENSA).

6.5. ®akT npenocrasieHusi MyHUIMTAIBHOW YCITYTH C TPUIIOKEHUEM pe3yJIbTaTa MpeoCTaBICHUS
MyHnununanbHo# yeayru pukcupyercs B Monyne okazanus ycinyr EUC OVY.

7. Cpok pecucmpayuu 3as61eHus

7.1. 3asBienue, noganHoe a0 16:00 pabouero AHs, perucTpupyercs B AIMUHUCTPALIUU B JIEHb
ero mnomaun. Ilpu mnomaue 3asBienuss mocine 16:00 pabGouero nHs OO0 B HepaboOuyuil JCHD,
perucTpupyercs B AJIMUHUCTpAIIUU Ha CIEIYIONINI pabovuiil 1eHb.

8. Cpok npedocmagnenus Mynuyunaivnoi yciyzu

8.1. Cpox mpemocraBieHuss MyHHIIMTIATBHON YCIyru cocTaBiser He 6onee 3 (Tpex) paboumx
JTHEW C 1aThl pETUCTpaliy 3agBJICHUS B AIMUHUCTPALIUY.

9. Ilpasoevie ocnosanusa npedocmasnenus MynuyunaivHoul yciyu

9.1. OCHOBHBIMH HOPMATHBHBIMHU IPABOBBIMU AaKTaMH, PETYJIUPYIOIIUMH MPEI0CTaBICHUE
MyHULIMTATBbHON YCIIYTH, SIBJSIFOTCS:

9.1.1. 3emensHbIi KogeKC Poccuiickoit denepanum.

9.1.2. 3akon MockoBckoii oomactu oT 07.06.1996 Ne 23/96-03 «O peryaupoBaHUU 3eMEIbHBIX
OTHOIIIEHUH B MOCKOBCKO# 00IacTuy.

9.2. Crnucok  WHBIX  HOPMAaTHBHBIX  aKTOB, MPHUMEHSEMBIX TIpPU  IPEIOCTaBICHUU
MyHununaibHOU yciayru, npusesieH B [Ipunoskenuu 5 k HacTosiieMy A IMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuviearoujuii nepeuens 00KymMeHmos, HeodxXo0umulx 011 npedocmasienus
Mynuyunanonou ycnyeu

10.1.  JoxymeHTbl, oOs3aTeibHbIe [ MpeAoCTaBieHHUs 3asBuTeleM  (MpeAcTaBUTENS
3agBuUTeNs):

10.2. B cnydae BO3HMKHOBEHHs IpaBa apeHbl Ha 3eMenbHbI ydacTok a0 31.01.1998 rona,
NpeJCTaBIseTCs JOrOBOP apeH bl, 3akitodeHHbli 10 31.01.1998 rona.

10.3. B ciyuae obOpamieHus 3a noiaydeHueM MyHUIMNAIbHON yCIYrH HEMOCPEACTBEHHO CaMHUM
3agBuTENEeM, JONOJHUTENBHO K JOKYMEHTYy, YykazaHHoMy B mnyHkre 10.1.1. HacTosmero
AJZIMUHUCTPATHUBHOTO PErilaMeHTa, NPeJICTABIIAIOTCS CeIyIoLe 00s13aTeIbHbIE JOKYMEHTHI

10.2.1. 3asBrenue, noAnucaHHoe 3asBUTENEM, B COOTBETCTBUU ¢ [IpuioxkeHneM 6 k HacTosALeMy
AJIMUHUCTPATUBHOMY pErJIaMeHTY.

10.2.2. JIOKyMEHT, yAOCTOBEPSIOMIUI JINYHOCTh 3asBUTEIIS.



10.3. Ilpu oOpamenuu 3a nodydeHHeM MyHHIMDAIBHOW YCIYTM MpPEACTaBUTENS 3asiBUTEI,
YIIOJTHOMOYEHHOI'0 Ha 10J1auy JOKYMEHTOB M IIOJIyYEHHE pe3yJibTaTa MpeaocTaBieHuss MyHuIunanbHON
yCIIyTH, JOTOJHUTENBHO K IOKYMEHTY, ykazaHHOMY B myHKTe 10.1.1. HacTosAero AIMUHUCTPAaTUBHOTO
periameHTa, peiCTaBISI0TCS CleAyolne 00A3aTeIbHbIe JOKYMEHTBI:

10.3.1. 3asiBnenue, NOAMKMCAHHOE HEMTOCPEICTBEHHO CAMUM 3asiBUTEIIEM.

10.3.2. IoKkyMeHT, yA0CTOBEPSAIONINI JIMUHOCTH MIPEICTABUTEIS 3asBUTEIIS.

10.3.3. JIokyMeHT, OATBEP K IAIOIINIA TIOJTHOMOYHS IIPEICTABUTENS 3asiBUTEIIS.

10.4. Ilpu oOpameHun 3a mnosydyeHueM MyHUIMNAIbHOW YCIYyTH MpeacTaBUTENsl 3asBUTEI,
YIOJHOMOYEHHOTO Ha MOJANKMCAHKE 3asiBICHMS U MOJady JOKYMEHTOB, a TaKXKe NOJydeHHE pe3yJsibTaTa
MpeocTaBleHns MyHUIIMITAIBHOM YCIIYTH, TOMOJHUTENBHO K IOKYMEHTY, yKkazaHHOMY B nyHkte 10.1.1.
HACTOSIIIEro  AJMUHUCTPATUBHOTO  pEIrJIaMEHTa, TPEACTABIAIOTCS  CIEAyIolue  o0s3aTenbHble
JOKYMEHTHI:

10.4.1. 3asBnenue, NOMKUCAHHOE TIPEJACTABUTENIEM 3assBUTEIS.

10.4.2. JIokyMeHT, yIOCTOBEPSIOMINI JIMYHOCTD MPEICTABUTEIST 3assBUTEIIS.

10.4.3. JIOKyMeHT, MOATBEPKIAIOIINN TOJTHOMOYHS TPEACTABUTENS 3asiBUTEIIS.

10.5. JIokyMeHTBI, COCTaBJIEHHbBIE HA HHOCTPAHHOM SI3bIKE, MOJJIEKAT MEPEBOLY HA PYCCKUH SI3BIK.
BepHocTh mepeBofa ¥ NOUIMHHOCTH MOJIUCH TEPEBOMYMKA CBUJCTENBLCTBYIOTCSI B TOpSJKe,
YCTaHOBJIEHHOM 3aKOHOJATEIHCTBOM Poccuiickoi denepannu 0 HOTapuare.

10.6.0Omcanne nOKyMeHTOB mpuBeneHo B [lpuioxeHnn 7 K HacTosmemMy ATMHHHCTPATUBHOMY
pEriIaMeHTy.

11. Hcuepnuviearouuii nepeuenv 00KymMeHmos, He0OX00UMbBIX 011 RPEOOCM AGIeHUA
Mynuyunansvhoil yciyzu, Komopble HaX00amcsa 6 pacnopaxcenuu Opzanoes énracmu, Opzanos
Mecmnozo camoynpaegienusn unu Opzanusayuii

11.1.  JlokymeHTBI, HeOoOXOOuMBbIe JUIsl MpeaocTaBieHUs MyHHIMIAIBHON YCIYTH, KOTOpPbIE
HaxosaTcs B pacnopsbkeHuu OpraHoB BiacTH, OpraHoB MECTHOTO caMoympasiieHus: win Opranusauui,

OTCYTCTBYIOT.

12. Hcuepnuisaroujuit nepeuenv 0CHOBARUIL 0114 OMKA3A 6 NPUEME U Pe2UCMPAYUU OOKYMEHN 08,
Heo0X00umblx 01 npedocmaenenus MynuyunanvHou yciyeu

12.1. OcHoBaHMsAMHU sl OTKa3a B IpPUEME U PErucTPaLUU JOKYMEHTOB, HEOOXOJUMBIX IS
npegocTaBieHuss MyHUIMNIATBHON YCIIYTH, SIBISIOTCS:

12.1.1. OOpamenue 3a npegocTaBieHHEeM MyHUIIMNAIBHON YCIyrd, HE MPEeI0oCTaBIsIeMON
AJIMUHUCTpaIIMEH.

12.1.2. OOGparieHue 3a npegocTaBieHneM MyHUIMIIAIbHON yCIyru 0e3 MpeabsBIeHUs JOKyMEHTa,
MTO3BOJISIFOIIETO YCTAHOBUTD JINYHOCTB JIMIIA, HEMIOCPEICTBEHHO MOAAIOIIEr0 3asBICHHUE.

12.1.3. OGpaiuenue 3a npenocraBieHueM MyYHHMIMIANBHOM YCIYrd JIMLIOM, HE OTHOCSIIHUMCS K
JUIaM, MMEKIIMM IIPaBO Ha TMOJy4eHHe MyHHMIMIAIBHOW YCIYyTM B COOTBETCTBUU C IIYHKTOM 2
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.4.JlokyMeHTBl UMEIOT MCIPABICHMS, HE 3aBEpEHHbIE B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSLIIKE.

12.1.5. JIokyMeHTBI, yTpaTUIM CUIy Ha MOMEHT OOpalieHus 3a MpeJocTaBieHneM MyHUIUnaabHON
yCIyTu (IOKYMEHT, YIOCTOBEPSAIOIINI JINYHOCTD, IOBEPEHHOCTD)



12.1.6. JloxyMeHTBI cojepXaT TMOBPEKICHUS, HAIU4YME KOTOPBIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKaHUE.

12.1.7. HekoppeKkTHOE 3arojHeHHe OO0sf3aTeNbHBIX Moy B 3asBIEHHH, B cllydae OOpaiieHHs
IIpe/ICTaBUTENsl 3asBUTENS, YINOJHOMOYEHHOIO Ha IMOJady JOKYMEHTOB U IIOJIyYEHHE pe3ylbTara
IpeAoCTaBIeHUS MyHUIUITAIBHON YCITYT .

12.1.8. ®opma 1moJaHHOTO TIPEICTABUTEIIEM 3asBUTEIISA, YIIOJHOMOUYEHHOTO HA MOJady JJOKYMEHTOB
U TOJy4YeHHE pe3yibTaTa NpeNocTaBiieHus MyHuIunanbHON ycinyru, 3asBJIEHHS HE COOTBETCTBYET
¢dopme 3asBiIeHUs, YCTAHOBICHHOW AJMUHUCTpaTHBHBIM peridamenToM (IIpumoskenue 6 x Hacrosmiemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.9. IlpencTaBiieH HETIOJIHBIA KOMIUIEKT TOKYMEHTOB B COOTBETCTBUH ¢ TyHKTOM 10 Hacrosiero
AJIMUHUCTPATUBHOTO pErjlaMeHTa.

12.1.11. HexoppekTHoe 3amojiHeHHe o0s3aTenbHbIX mosieli B Qopme 3asBiaenus Ha PITY
(oTcyTcTBHE 3aIIOJIHEHUS, HEIOCTOBEPHOE, HEMOJIHOE MO0 HEMpaBWIbHOE MPEICTAaBICHUE CBECHUM, HE
COOTBETCTBYIOIINX TPEOOBAHUAM, YCTAHOBJIEHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.12. TlpencrapiieHne  HEKAYECTBEHHBIX WM  HEJAOCTOBEPHBIX  JJICKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE MO3BOJIAIOIIMX B IOJHOM OObEME MPOUYUTaTh TEKCT AOKYMEHTAa H/WIM pacrlo3HaTh
PEKBU3UTHI JOKYMEHTA

12.2. Pemienne 00 oOTKaze B TMpHeMe JOKYMEHTOB, HEOOXOJWMBIX U TPEAOCTABIICHHUS
MyHunumnaipHOH yciyru, odopmisiercs 1mo Qopme cormacHo [IpunmoxkeHnro 8 K Hacrosmemy
AJMUHUCTPAaTUBHOMY DEIJIAMEHTY, IOAINHUCHIBACTCA  YINOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM
AJIMUHHUCTpAIlMU U HANPaBJISETCS B JIMYHBIA KaOWHET 3asBuTes (mpeactaButens 3asButens) Ha PIITY
He M03Hee EPBOro paboyvero AHs;, CISAYIOLIEro 3a JHEM 1101a41 3asBICHHUS.

13. Hcuepnuvigaroujuii nepeuens 0CHOBAHUIL 0711 OMKA3A 6 NPEOOCM AGTIEeHUU
Mynuyunanvnoii ycayeu

13.1.  OcHoBaHus AJIs OTKa3a B MPEAOCTABICHUA MYHHUIIMIIATBHOM YCIYTH OTCYTCTBYIOT.

13.2. 3asBurenr  (OpencTaBUTENb  3asBUTENsA) BIpPaBe  OTKA3aTbCsl  OT  IMOJIYYCHHS
MyHUIMITATBHON YCIIYTH Ha OCHOBAHUU JIMYHOTO IMHCHMEHHOTO 3asBJICHHUS, HAIMCAHHOTO B CBOOOIHOM
(dbopme, HaTIPaBUB TI0 a/IPECy AEKTPOHHOM MOYTHI HIIM OOPATHBIIUCH B AJIMUHUCTPAIIHIO.

13.3.  Orka3 oT mnpenocTtaBieHus MyHULUINATBHOW YCIAYrd HE MPENATCTBYET IMOBTOPHOMY
oOpalieHHIo 3a peocTaBieHueM MyHUITUIIATBHON YCITyTH.

14. Ilopaook, pazmep u 0cHo8aHUA G3UMAHUA 20CYOAPCHIBGEHHOU ROWIUHbL UIU UHOT NAMbl,
e3umaemoit 3a npedocmagienue MyHuyunanoHou ycuyu

141,  MyHununanbHas yciyra rnpeiocTaBisiercs 6e3 B3UMaHUs TOCYAapCTBEHHOM MONIUINHBL

15. Ilepeuens ycnyz, Heo0X00umMblX u 00a3amMeabHBIX 0151 NPEOOCMABIEHUA
Mynuyunanonou ycnyeu

15.1.  VYcuyru, HEoOXoaUMbIE U 00s3aTeNbHBIE U MpeaocTaBleHuss MyHUIIMTATILHON yCIyTH,
OTCYTCTBYIOT.



16. Cnocoowvl npedocmaenenus 3asagumesem 00OKyMeHmM 08, HEOOXO00UMBIX 015 NOIYYEHUA
Mynuyunanvnoii yciyeu

16.1.  JImunoe oOpamieHue 3asBUTENs (MPEACTABUTENS 3asBUTENS) B AIMHUHHCTPAIUIO dYepe3
M®I] ocyuecTBisIETCsl B COOTBETCTBUM € MOPSAIKOM B3aUMOJAEUCTBUS, orpeaeiaeHHbIM CormamieHueM
Mexay MO wu  AnMuHHCTpauuei, JOEHWCTBYIOIIMM Ha  TEPPUTOPUHU COOTBETCTBYIOIIETO
MYHHUIIUIATBHOTO 00pa3oBaHusi MOCKOBCKOI 001acTu.

16.1.2. TlopsmoK OCYIIECTBICHUS JIMYHOTO NpuUéMa YCTaHABIMBACTCA OPraHU3alMOHHO-
pacnopsaUTENbHbIM JOKYMEHTOM AJIMUHUCTPALIUH.

16.1.3. B M®I] 3asBurento (mpeacTaBUTEN0 3asBUTEN0) oOecneueH OeCIUTaTHBIA OCTYM K
PIIT'Y nns mpepocTtaBieHUs] JOKYMEHTOB HEOOXOAMMBIX Ui MOJIydeHUS MyHHIMNAIbHON YyCIyrH, B
MOPSIKE, TPETYCMOTPEHHOM MOAMYHKTOM 16.2 HacTosmero AIMUHICTPAaTUBHOTO PErJIaMeHTa.

16.2. O6pamenue 3asButens (peacTaBuTels 3asBurens) mocpeactsom PIITY.

16.2.1. Ins monydeHuss MyHMOMDAIBHON yciayrn 3asBuTeNb (TMPEACTABUTENHh 3asBUTEIS,
YIOJHOMOYEHHBIH Ha mojnucaHue 3asBieHus) aBTopusyercs B EnuHoi cucteMe uaeHTU(UKALUUA U
ayreHTuukanuu (nanee — ECHUA), 3arem 3amosiHser 3asiBI€HHE C HCIIOJIb30BAHUEM CHEIHATLHOU
MHTEPAKTUBHOW (OPMBI B DIEKTPOHHOM BHJE. 3aloJIHEHHOE 3asBIIEHUE OTIPABIIAET BMECTE C
MPUKPETJIEHHBIMUA 3JIEKTPOHHBIMU 00pa3aMH JIOKyMEHTOB, yKa3aHHBIX B MyHKTe 10 HacTosIero
AnmuHHcTpaTuBHOrO pernamenrta. lIpm aBropuzanmm B ECHUA 3asBiieHHe cumTaeTcs IMOANUCAHHBIM
MPOCTOM AJCKTPOHHOW TOAMHUCKHI0 3asBHUTENA (NMPEACTABUTENS 3asBUTENS, YIOJHOMOYEHHOTO Ha
MOAMTUCaHNe 3asBICHUA).

B cnyuae oOpamienuss mnpexnctaBuTens 3asBUTENS, HE YIOJHOMOYEHHOTO Ha MOAMNKMCAHUE
3asBIeHUs, TPUKPEILISETCS AMEKTPOHHBIN 00pa3 3asBIICHUsI, TOJMUCAHHOTO 3asiBUTEIICM.

16.2.2. OtnpaBneHHoe 3asBIICHHE U JOKYMEHTHI MTOCTyMnaoT B Moayns okazanus ycryr EMC OV,

16.3. Bwibop 3asBureneM cmocoba momaud 3asBICHHUS W JIOKYMEHTOB, HEOOXOAMMBIX IS
MOJy4eHUs: MYHULUIANBHOW YCIYIM, OCYILECTBIISIETCSI B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu 1 3aKOHOJATEIHCTBOM MOCKOBCKOM 00J1aCTH.

17. Cnocoo6vl noayuenus 3aasumesnem pe3yiomamos npeoocmasienus Mynuyunaivhoi
yeayeu

17.1. 3asButenp (mpeacTaBUTENb 3asgBUTENs) yBEAOMIISIETCS O XOJ€  PAacCCMOTPEHHS
Y TOTOBHOCTH pe3yJIbTaTa MpeaocTaBieHnss MyHUIIUNIAIbHOM YCIYTH CIEAYIOMUMHU CIIOCOOaMHU:

17.1.1. Yepe3 nuunslii kabunet Ha PIII'Y.

17.1.3. Tlo >1meKTpoHHOH MOYTe.

Kpome Toro, 3asBuTens (mpeacTaBUTENbh 3asBUTENsI) MOXET CAMOCTOSTENBHO MOJIYYUTh
MH(OPMAIIHIO O TOTOBHOCTHU pe3yibTaTa MpeAocTaBieHus] MyHUIIMTIANBHON YCIYTH 10 TenedoHy IeHTpa
TeneoHHOTO 00chmyxuBaHusl HaceneHus MockoBckoi ob6mactu 8(800)550-50-30, mnm mocpencTtBom
cepauca PIII'Y «VY3HaTh cTaryc 3asBiaeHus.

17.2. Pesymbrar mpenocTaBieHUs MyHUIMNATBHOW YCIYTM  HANpaBlseTCs  3asBUTEIIO
(mpencraButento 3asBuTeNs) B JM4HbIN KaOuHeT Ha PIII'Y B BHIE 3JCKTPOHHOTO JOKYMEHTA, TaKKe
pe3ynbTaT MOXKHO MOTyduTh Yepe3 MOL] B hopme rx3eMIuisipa 31eKTPOHHOTO JOKYMEHTA.



18. MaxcumanvHhulit cpok 0xcudanus 6 ouepeou

18.1. MaxkcumanbHBIH CPOK OXKHMIAHWUA B OYEpeNd IpH JMYHOW IOJade 3asBICHUS U IPH
MIOJIyYE€HUU pe3yibTarTa MpenocTaBieHns ['ocy1apcTBEHHON YCIYTH HE JOJDKEH MPEBbIIATh 15 MUHYT.

19. Tpebosanusa k nomewenuam, 6 Komopuvix npedocmasnaemca MynuyunaivHasn yciyza

19.1. TpeGoBaHMs K TOMEIICHHSIM, B KOTOPBIX HpPEAOCTaBisAeTCS MyHUIUNANbHAs YCIyra,
npuBeneHsl B [Ipunokennn 9 kK HacToseMy AJJMHHACTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kavecmea MyHuyunaivHoul ycayzu

20.1. Tlokazarenn JOCTYMHOCTH ¥ KadecTBa MYHHIMIAIBHON YCIyTH TpPHUBEICHBI B
[Mpunoxennn 10 x HacTosIIeMy AJJMHHUCTPATUBHOMY PETJIAMEHTY.

20.2.  TpeGoBanus K OOECIEUYEHUIO AOCTYMHOCTH MYHHIMINAIBHOW YCIYrH ISl MHBAJIUIOB U
MaJIOMOOWMIIBHBIX TPYII HaceJIeHus npuBeaeHs! B [Ipunoxkennu 11 k HacTosmeMy AIMUHUCTPATUBHOMY
pErJIaMeHTy.

21. Tpebosanusn k opzanuzayuu npedocmagienus MynuyunaivHoul yciyzu 6 31eKmpoHHOl
dopme

21.1. B onextpoHHOW QopmMe JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosmiero
AJIMUHUCTPATUBHOTO pErjiaMeHTa, nojatTcs nocpeactsom PIIT'Y.

21.2. Ilpu momade MOKYMEHTHI, yKa3aHHble B myHKTe 10 Hactosmero AAMHUHUCTPATHBHOTO
peryiaMeHTa, IpUIaraloTcs K 3JEKTPOHHOU dopMe 3asBiIeHHS B BUIE OTACIbHBIX (aitnoB. KomudecTtBo
(baitioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, a HAMMEHOBaHHe (hailia T0JKHO MO3BOJISAThH
UICHTUPUIMPOBATH TOKYMEHT U KOJIMYECTBO JIMUCTOB B IOKYMEHTE.

21.3. Bce opuruHaibl JOKYMEHTOB JIOJ/DKHBI OBITh  OTCKaHMPOBAHBI B  OJHOM M3
pacnpocTpaHeHHBIX rpaduueckux GopmaroB (ailyioB B LIBETHOM peXHUMe (pa3pelieHre CKaHUPOBaHUS —
He MeHee 200 Touek Ha MroiiM), 00eclEUMBAIOIIEM COXPAaHEHHUE BCEX AYTEHTUYHBIX IPU3HAKOB
MOJJIMHHOCTH, @ UMEHHO: rpapruecKoi MOIICH JIHIa, IeYaTH, YIIIOBOTo mTaMna OJaHKa.

21.4.  3asgButenb (MpeAcTaBUTEHh 3aBUTENS) HIMEET BO3MOXKHOCTh OTCIIEKHUBATH X0 00pabOTKU
JOKYMEHTOB B JIMUHOM KaOWHETEe, MO 3JEKTPOHHOW IMoYTe, yKa3aHHOUW B 3asBICHUH MM C MOMOIIbIO
cepauca PIII'Y «Y3Hath craryc 3asBiaeHus».

22. Tpebosanus Kk opeanusayuu npedocmasnenusn I'ocyoapcmeennoit ycayeu 6 M®IJ

Opranmzanus mnpenocTtaBieHus MyHunMnanbHOM yciayru Ha 6aze MOIL[ ocymecTBisercs B
COOTBETCTBUU C COTJIAIIEHUEM O B3aUMOJAEUCTBMU MexAy AnmuHucTtpanueil 1 MO, 3akiato4eHHbIM B
MOPSIZIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM. Ilepeuenp MOIL], B KOTOpBIX OpraHu3yercs
IIPEIOCTaBICHHEe MYyHMIMIIAJBHOM YCIYTM B COOTBETCTBMM C COIVIAIIEHHWEM O B3aUMOJICHCTBHH,
npuBoauTcs B [Ipunoxkenun 2 k HacTosAmEeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.2.  OGecnieuenue OecruiaTHOTO jaocTyna 3asButeneil (mpeacraButeneil 3assureneit) k PIITIY
Ha Oaze M®IL] ocymecTBisieTcss B COOTBETCTBUM C TPEOOBAaHMSAMHU YCTAHOBJIEHHBIMU MOCTAHOBJIEHUEM
[IpaBurensctBa Poccuiickuit @eneparun ot 22.12.2012 Ne 1376 «O6 yrBepkaenun IlIpaBuin
OpraHu3aluK JEATEIIbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB IPENOCTABICHUS TOCYJapCTBEHHBIX WU



MYHULMIAIBHBIX  YCIyI»,  pacnopsbkeHHMeM  MMHHCTEpCTBAa  IOCYJApCTBEHHOIO  YIPaBJICHHUS,
nH(pOpMaMOHHBIX TexHoJoruil u cBs3u oT 21.07.2016 Ne 10-57/PB «O permoHasibHOM cTaHaapTe
OpraHu3alluy JIEATEIILHOCTH MHOTO()YHKIMOHAIBHBIX IIEHTPOB IPENOCTABICHUS TOCYJapCTBEHHBIX WU
MYHUIIUTAIBHBIX YCIYT B MOCKOBCKO# 001acTI».

22.3. Ilepeuenr M®II, B kxotopbix obOecneueH OecrutatHbiii noctyn k PIII'Y, mpuBomutcs B
[Ipunoxxennu 2 k AIMUHUCTPATUBHOMY PETJIAaMEHTY.

22.4. KoncynpTupoBaHue 3asBUTeNeH (mpeacraBureneil 3asBuTeneil) no nopsaKy npe1ocTaBiIeHus
MyHULMNIaNbHOW yCIYTUM OCYIIECTBISETCS B paMKax COIVIAUIEHUS O B3aUMOJEHCTBUM MEXAY
Anvmunuctpanuei 1 ML, 3akiIf04eHHBIM B OPSJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM. .

1. COCTaB, mocJiecA0BaTeJIbHOCTHL U CPOKHU BBINMOJTHCHUA aIMUHUCTPATUBHBIX IIpOoUEaAyp,
Tpeﬁonamm K MOPAAKY UX BBINIOJTHCHHSA

23. Cocmas, nocinedosamenbHoCnb U CPOKU GbINOJIHEHUA AOMUHUCHPAMUBHBIX NPOUEOYD
npu npedocmaeienuu MyHuyunanvHou yciayeu

23.1.  TlepeueHb aIMHHHUCTPATUBHBIX MPOIIEAYP MPHU MPETOCTaBIeHHH MYHHUIIMITATBHOHN YCIYTH:

1) rpueM 3asBJICHUs U JOKYMEHTOB,

2) 00paboTKa ¥ MpeIBapUTEILHOE PACCMOTPEHUE JOKYMEHTOB;
3) MIPUHSATHE PEIICHHUS,

4) HalpaBJICHHUE PE3yJIbTara.

23.2. Kaxnas anIMUHHCTpaTHBHAs MpOIENypa COCTOMUT W3 aJMHHUCTPATHBHBIX [EHCTBUU.
[lepedens u comepikaHue aIMUHUCTPATUBHBIX JACHCTBHUI, COCTABISIOMINX KAXKIYIO aIMHUHHCTPATUBHYIO
nporenypy, npusezeH B [lpunoxennn 12 k HacToseMy AJIMHHACTPATHUBHOMY PETJIAMEHTY.

23.3. bnok-cxema mpemoctaBieHuss MyHHIIMNIATBHOW ycinyru mnpuBeneHa B Ilpwioxenun 13 k
HACTOSIIEMYy AJIMAHUCTPATHBHOMY PETJIAMEHTY.

IV. lopsiiok U GopMbI KOHTPOJIS 32 UCTIOJTHEHHEM AJIMHUHHCTPATHBHOIO pPerjaMeHTa

24, Ilopaodox ocywiecmenenus KOHMPOA 3a cOONIV0EHUEM U UCHOTHEHUEM
0071CHOCH HBIMU JTUYAMU, MYHUUURAIbHBIMU CIIYHCAWUMU U cCreyuaiucmamu AOMuHucmpayuu
nonoxyceHul AOMUHUCIMPAMUBHO20 PECIAMEHMA U UHBIX HOPMAMUBHBIX NPABOGLIX AKM 08,
YCMaHasueauux mpedosanus K npedocmasnenuio MynuyunaivHoil yciyzu, a maxice
RpUHAMUEM UMU DeUleH UL

24.1.  KoHTponb 3a CcOONIOJEHMEM JOJDKHOCTHBIMU JIMIAMH AJIMMHUCTPALUH, MOJOXKEHUN
AJIMUHUCTPAaTUBHOIO pErjJaMEHTa W MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHaBIMBAIOLINX
TpeOOBaHUs K MPEAOCTaBICHUIO MYyHUIIMIIAIBHOM YCIYTH, OCYIIeCTBIsAeTCs B (hopMe:

1) TEKYyIIero KOHTPOJIsi 3a COOJIOIEHMEM IMOJHOTBI M KayecTBa MPEAOCTaBIICHHS
MyHUIMNaTBHOR YCIYTH (Jlajiee - TeKYLUIHH KOHTPOJIb);

2) KOHTPOJIS 32 COOJIIOACHUEM MOPAIKA MPEI0CTaBIeHU MyHUIIUIIAIbHON YCITYTH.

24.2.  Texymuil KOHTPOJb OCYIIECTBISIET 3aMECTHTENb PYKOBOAUTENS AIMHHUCTPAILIUH
B COOTBETCTBMM C TPUKA30M O  paclpelesieHuH  00s3aHHOCTe M YHOJHOMOYEHHbBIE
UM JIOJDKHOCTHBIE JIULIA



24.3. Texylmuii KOHTPOJIb OCYILECTBISETCS B IOPSAKE, YCTAaHOBIEHHOM PYKOBOAMTEIEM
ANMUHUCTpALUK 17151 KOHTPOJIS 332 UCIIOJHEHUEM IIPaBOBBIX AKTOB AJTMUHUCTPALIUU.

24.4.  KoHTponb 3a COONIOJICHUEM TOpPSAKA TMPEAOCTaBICHUS MYyHHUIUIIATBHOW yCIyTH
ocymiecTBIsieTcss MHUHHCTEPCTBOM TOCYJApCTBEHHOTO YIPaBICHHS, WHPOPMALMOHHBIX TEXHOJIOTUH M
cBA3M MOCKOBCKOM 001acTd B COOTBETCTBUM C TMOPSAKOM, YTBEP)KICHHOM IIOCTaHOBJIEHUEM
[IpaBurenscTBa MockoBckoi obmacta oT 16 ampenst 2015 roga Ne 253/14 «O6 yrepxnenun [lopsiaka
OCYILIECTBJICHUSI KOHTPOJISI 3@ IPEJOCTABICHUEM TIOCYIJAPCTBEHHBIX W MYHHULMNAJIbHBIX YCIYr Ha
Tepputopun MockoBckoii oOnactu U BHeceHMM wu3MeHeHuil B [lonokenne o MuHucrepcTBe
roCy/IlapCTBEHHOIO yIpaBJieHMsI, NHOOPMALIMOHHBIX TEXHOJIOTUM M CBsI3U MOCKOBCKOM oOiacTu» U Ha
ocHOBaHMHM 3axoHa MockoBcko#r oOmactu oT 4 masg 2016 roma Ne 37/2016-0O3 «Komexc MoCKOBCKOH
o0nacTu 00 aIMUHUCTPATUBHBIX MPABOHAPYILIEHUSIX).

25. Ilopaoox u nepuoouunocms ocywyecmenenusn TeKkyujeco KORmpona noaHomsl u
Kauecmea npedocmaenenus Mynuyunanvnou ycnyeu u Konmpons 3a coonrooenuem nopsaoka
npedocmaenenus MyHuyunanvHoil ycayeu

25.1.  Tekymuii KOHTPOJb OCYIIECTBIACTCS B (hOpME TOCTOSHHOTO MOHHTOPHHTA DPEIICHUH H
JNEUCTBUM  yYacTBYOIIMX B MPEAOCTABICHUM MYHUIWNAIBHON  YCIAYyrM  JOJDKHOCTHBIX — JIWIL,
MYHUITUTIAIBHBIX CIY)KAIUX U CIICUAIMCTOB AJIMUHUCTPAIUH, a TaKKe B (JOpMe BHYTPEHHHUX IMPOBEPOK
B AZIMHUHUCTpAIMH TI0 3asBJICHUIM, OOpaIIeHUIM U )Kajgo0aM Irpak/iaH, UX 0ObeIUHEHUN U OpTaHU3aIi
Ha pellleHus, a Takxke AelcTBUs (0e3aeiCTBUS) MODKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXallUX WU
CHELUATUCTOB AJMUHUCTPALINY, YIACTBYIOIIUX B MPEIOCTaBICHUN MyHUIIMTIAIBHON YCITyTH.

25.2. Tlopsagok  OCYIIECTBICHHUS  TEKYIIETO KOHTPOJIA  YTBEPKAACTCS  PYKOBOIUTEIIEM
AJIMUHUCTpALIMH.

25.3. KoHtposp 3a coOmrojieHHeM TOpsAKa TMPEeAOCTaBlIeHUs MyYHUIIUITATIBHOW yCIyTH
OCYHIIECTBJISIETC YIOJHOMOYEHHbIMH JOJDKHOCTHBIMM JIMIAMU MUHHCTEPCTBA TOCYAAPCTBEHHOIO
yrpaBiieHus, UHOOPMALIMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOM 00acTH MOCPEACTBOM MPOBEACHUS
IUTAHOBBIX W BHEIUIAHOBBIX  IPOBEPOK, CHUCTEMATHUECKOrOo  HAONMIOJEHHS 32  HCIHOJHEHHEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMIIAMM ~ AJMUHUCTpPAlUM TOJOXKEHUM AJIMHUHUCTPATUBHOTO
periamMeHTa B YaCTH COOJIIOJICHUS TIOpsAKa MpeocTaBIeHUs] MyHUIIMITATBHOM YCIIyTH.

25.4.  IlnaHoBble MPOBEPKU ATMUHUCTPALUU MPOBOJATCS YIMOJIHOMOYEHHBIMU JOKHOCTHBIMU
munamMu  MUHHCTEPCTBA TOCYJApCTBEHHOTO YIpaBICHHS, HH(POPMAIMOHHBIX TEXHOJIOTUH U CBA3M
MockoBCKO#l 0071aCTH Ha OCHOBAHHH €XXETOJHOTO IJIaHa MPOBEIEHHUS MPOBEPOK, CPOPMUPOBAHHOTO U
coriacoBanHoro [Ipokypatypoit MockoBCcKoi#l 00651aCTH, HE Yallle OJTHOTO pa3a B JBa roja.

25.5. BxemnaHoBble  MPOBEPKHU AIMUHHCTpAUMU  MOPOBOAATCS  YIOJHOMOYEHHBIMU
JOJKHOCTHBIMM  JIMIIAMU MunncTepcTBa TOCYJapCTBEHHOTO  YIpaBlIeHUs, WH(GOPMAIIMOHHBIX
TEXHOJIOTUH U cBsi3M MOCKOBCKOHM 006nacTu mo cornacoBanuto ¢ IIpokyparypoit MockoBckoit obmactu
Ha OCHOBAHUU peIIeHUs 3aMecTuTens npeacenarens [IpaBurensctBa MOCKOBCKON 00IacTH — MHUHHCTPA
rOCYy/IapCTBEHHOTO YIpaBlIeHUs HWH(POPMAIIMOHHBIX TEXHOJOTHMH M CBs3M MOCKOBCKOM 00macTu,
MPUHIMAEMOTO Ha OCHOBAaHUU OOpalleHud TpakaaH, HOPUIUYECKUX JHUI U TMOJYYeHHOH OT
rOCy/IapCTBEHHBIX OpraHoB wuH(popMmalmu o (akrax HapylleHuH 3akoHoJaTenbcTBa Poccuiickoit
®denepanny, BIESKYIINX BOZHUKHOBEHUE UYPE3BbIYAHBIX CUTYAllMH, YTPO3Y KU3HU U 3[I0POBbIO I'PAXK/IaH,
a TaK)K€ MacCOBbIE HAPYILIEHUS MIPAB IPaXKaAaH.

25.6. BaemnaHOBBIE TPOBEPKU JESATEILHOCTH OPraHOB MECTHOTO CaMOYMpaBIeHUS U
JOJDKHOCTHBIX JIMI[ MECTHOTO CaMOYIPaBJEHUST MOTYT TaKXe MPOBOAUTHCS B COOTBETCTBUU C



nopydenusmu lIpesunenta Poccuiickonn ®enepanuu, [IpaBurensctsa Poccuiickon Penepanuu U Ha
ocHoBaHMU TpeOoBaHusi ['enepanbHOro mnpokypopa Poccuiickoit deneparuu, Nnpokypopa CyOBEKTa
Poccniickoit denepanun 0 NPOBEACHUM BHEIUIAHOBOM IPOBEPKU B PAMKax HaA30pa 3a HCIOJHEHUEM
3aKOHOB I10 MOCTYIHUBIINM B OpPraHbl IPOKYpaTypbl MaTepuagaM U oOpaleHusIM.

26. OmeemcmeeHHOCHIb 00NHCHOCHHBIX TUY, MYHUWUNATbHBIX CAYHCAUWUX U
cneyuanucmos Aomunucmpayuu 3a peuieHus u oelicmeus (6e3oeiicmeue), npuUHUMaemble
(ocywecmenaemoie) umu 6 xo0e npedocmaenenuns MynuyunanoHou yciyu

26.1.  JIO/DKHOCTHBIC JIMIIA, MYHHIIMITAJBHBIC CIIy)KAllde W CHEIHMATUCTBl ATMUHUCTPAIUH,
OTBETCTBEHHBIE 3a TMpeJoCTaBlieHne MYHUIMIIATBFHON YCIYTHM W YYacTBYIOIIME B TMPEIOCTaBICHUU
MyHHUITUTIATBHON YCIYTH HECYT OTBETCTBEHHOCTh 3a MPHHUMAaeMbIe (OCYIIECTBIsIEMbIE) B XOJI€
MpeAOCTaBICHUs] MyHUIIMIIATBLHON YCIYrd pemieHust u JedcTBus (0e3/1eliCTBHE) B COOTBETCTBUU C
TpeOoBaHUsAMU 3aKOHOAaTenbcTBa Poccuiickoit @enepanuu.

26.2. HemosHOE WM HEKaYeCTBEHHOE TpeocTaBiieHne MyHHUITUTIATBHOM YCITYTH, BBISIBJICHHOE B
nporecce Tekyiero KOHTPOJIs, BJICUET MPUMEHEHUE TUCITUTIMHAPHOTO B3BICKAHUS B COOTBETCTBUU C
3akoHo1aTenbcTBOM Poccuniickoit denepanui.

26.3. Hapymienne  mopsaka  MpeaoCTaBieHUss ~ MYHHIMIAIBHOH — yCIIyTH,  IOBJIEKIIEE
HeTpeAoCcTaBieHne MyHHIIMNATBHON YCIyTH 3asBHTENI0 JUOO0 TpenocTaBieHne MyHUIIUMATbHON
yciyrd 3asiBUTENI0 C HapyLIEHHWEM YCTaHOBJIEHHBIX CPOKOB, MpeIycCMaTpHUBAaeT aIMHUHHCTPATHUBHYIO
OTBETCTBEHHOCTh  JOJDKHOCTHOTO  JUIA AJMHHHCTPAIlMM  OCYIIECTBIISIIOIIETO  MCHOJHUTEIHHO-
pactopsiANTENbHBIE TIOJTHOMOYHS B COOTBETCTBHH ¢ 3aKkOHOM MocKOBCKo# oOnactu ot 4 mast 2016 roma
Ne 37/2016-03 «Konmekc MockoBckoi 06s1acTi 00 aAMUHUCTPATUBHBIX MTPABOHAPYIIICHUIX).

26.3.1. K mHapymeHusM MOpsaKa NpenocTaBieHUss MyYHUIIMITATIBHON YCIYrd, YCTaHOBJIECHHOTO
HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETNIAMEHTOM B COOTBETCTBUM ¢ DeaepasibHbIM 3aKkoHOM OT 27.07.2010
No 210-03 «O06 opraHuzanuu MpeaoCTaBICHUS TOCYIapPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT» OTHOCHUTCS:

1) tpeboBanre ot 3asBuTens (NPEACTaBUTENA 3asBUTEINSA) IMPEACTABICHUS JIOKYMEHTOB U
uHOpPMALlUM WM OCYIIECTBIICHUSI JIEHCTBUM, MpPEICTaBICHHE WJIM OCYIIECTBICHHE KOTOPBHIX HE
MIPEyCMOTPEHO HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM, MHBIMH HOPMATHBHBIMU NPABOBBIMU
aKTaMu, PEryJIUpYIOIIMMH OTHOIICHUS, BO3HHMKAIOIIME B CBA3M C IpeaocTaBicHHeM MyHHUIMNATIbHOMN
ycIyru;

2) TpeboBanre OT 3asBUTENs (MPEACTABUTENS 3asBHUTENs) IMPEACTABICHUS JTOKYMEHTOB U
uHdopMaluyd, B TOM YHCJIE NOATBEPKIAIONINX BHECEHHE 3asBHUTENIEM IUIaThl 3a MPEJOCTaBICHHE
MyHULMNIATBHOM  YCIIYTH, KOTOpbIE HAXOJATCS B PACHOPSDKEHHUHM OPraHoB, IPEIOCTaBIISIOLUIUX
MyHULIMTIATBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUs TUOO
MOJBEJJIOMCTBEHHBIX OpraHU3allUii, Y4YacTBYIOUIMX B MPEAOCTABICHUM MYyHHMIIMNAIBHON YyCIyrd B
COOTBETCTBUU C HACTOSIIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue OT 3asBUTENS (MIPEACTABUTENS 3asBHUTEI) OCYIIECTBICHUS ICHCTBUM, B TOM YHCIIE
COTJIaCOBAaHUH, HEOOXOAUMBIX JUISI TOTYyYeHUsT MyHUIIUTIAIBHON YCIYTH M CBSI3aHHBIX C OOpalieHHeM B
WHBIE TOCYJIAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpPAaBJIEHHUS, OpraHu3aluu, s
npeAocTaBieHns MyHUIMOAIBHOW YCIYTM HE NPEIyCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM
periiaMeHToM;

4) HapylieHHe CpOKa perucTpaluu 3asBieHHS 3asBUTENs (TpeACTaBUTENs 3asBUTENS) O
MpeA0CTaBICHUN MyHUIIMIIATbHON YCIYTH, YCTAHOBIEHHOTO AIMUHUCTPATUBHBIM PErJIAMEHTOM;

5) HapylieHHe ~ Cpoka  TpeJOCTaBleHHS  MyHUIMNAIBLHOW  YCIYTH,  YCTAHOBJICHHOTO



AIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) oTka3 B mpreMe JOKYMEHTOB y 3asBUTEIIs (IIPEACTABUTEINS 3asBUTEI), €CJIM OCHOBAHHS OTKa3a
HE IIPEyCMOTPEHbI HACTOSIIMM AJMUHUCTPATUBHBIM PETJIIAMEHTOM;

7) 0TKa3 B IpeA0CTaBICHUH MyHHUIUITATBHOM YCIIYTH, €CJIM OCHOBAHHUS OTKa3a HE MPEIyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBaHHBIH OTKa3 B MPEJOCTABICHUN MYHHIIMIAIBHON YCIYTH, B CIy4ae OTCYTCTBHUS
OCHOBAHUH U1 0TKa3a B IPel0oCTaBiIeHn MyHUIIMIIAIBHOW YCIIYTH;

9) oTKka3 B HCHpABICHUM JIOMYIICHHBIX OIEYaTOK M OMIMOOK B BBIJAHHBIX B pE3yJbTaTe
npenocTaBieHus MyHUIIMNIAIBHON YCIIyTH AOKYMEHTax JIM0O HapylleHHE YCTaHOBJIEHHOTO CPOKa TaKUX
HCIIPABIICHUH.

26.4. JIOMKHOCTHBIM ~ JIUIIOM ~ AJIMUHHCTpAIlUH, OTBETCTBCHHBIM 3a COOJIOJCHHWE IOPSIKa
IpenocTaBieHus MyHULUNAIbHOW YCIYrH SBJSETCS PYKOBOJUTENb CTPYKTYPHOTO TOJpAa3/IENeHUs
AJIMAHHCTpALUH.

27. Ilonootcenus, xapakmepusyrouyue mpedoeanus K nOpaoky u popmam KOHmMpoa 3a
npedocmaenenuem MyHuyunaivHou ycayeu, 6 mom 4ucie co CopoHbl 2paxcoan, ux 00veOuHeHuil u
opzanu3zayui

27.1. TpeOoBammsmMu K TmopsAKy ¥ (opmam Tekymero KOHTpPOJSL 3a MPEIOCTaBICHUEM
MyHULIMTATBEHOU YCIIYTH SIBJISIFOTCS:

— HE3aBHUCUMOCTb;

— TIIATEIbHOCTb.

27.2. He3aBHCHMOCTh TEKYyIIETO KOHTPOJS 3aKIOYaeTCA B TOM, YTO JODKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro OCYLIECTBJICHHE HE3aBUCHUMO OT JOJHKHOCTHOIO JIMIA, MYHULHUIAIBHOTO
CIIy’)Kalllero, ClenuagnucTa AJMUHUCTPALMM, YYacTBYIOUIETO B MpeAocTaBiIeHUMM MyHHUIIMNAIbHON
yCIIyTHU, B TOM YHCIIe HE MUMEeT OJM3KOro POJICTBA WJIM CBOWMCTBA (POOUTENH, CYNpPYrd, AETU, OpaThs,
CEeCTpBI, a TaKXKe OpaThbsi, CECTPbI, POJUTEIIHU, AETU CYIIPYrOB U CYIPYTU AETEH) C HUM.

27.3.  JIoMKHOCTHBIE JIMILA, OCYIIECTBISAIONIME TEKYIIUHA KOHTPOJb 3a MPElIOCTaBICHUEM
MyHULUNIaTBHOW YCITYTH, AOKHBI IPUHUMATh MEpPHI IO MPEAOTBPAILEHNI0 KOH(IUKTa UHTEPECOB MPU
MpeIoCTaBlIeHn MyHUIIMNIANBHON YCIIyTH

27.4. TmarenpHOCTh  OCYIIECTBIEHHUS  TEKYIIEro  KOHTPOJS 32  MPEAOCTaBICHUEM
MyHULUTIaTBHOM YCITYTH COCTOUT B CBOEBPEMEHHOM U TOYHOM HCIIOJIHEHUU YIOJHOMOYEHHBIMU JIMLIAMU
00s13aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSIIIUM Pa3/IEIOM.

27.5. TI'paxpane, ux OObEOUHEHHS W OpraHU3allMM JUIsl OCYHIECTBJICHUS KOHTPOJIS 3a
npenocTaBieHneM MYyHUIIMTIAIBHON YCIIYTH € IENbI0 COONIO/ICHUS TOPSIKA €€ MPEIOCTaBICHUS UMEIOT
MPaBO HAIMpPaBJIATh B MHHHUCTEPCTBO TOCYIAPCTBEHHOTO YIPAaBICHUS, HHPOPMAIIMOHHBIX TEXHOJOTUN U
CBs3M MOCKOBCKOW 00NacTH >kajo0bl HAa HapylIeHHE JODKHOCTHBIMHU JIMIIAMH, MYHUIIUTATbHBIMU
CIy)XKallUMU AJTMUHUCTpAllMd TOPsAKA MPEeNOoCTaBleHUs MyHHIMIATIbHON YCIyrd, TOBJEKIIee ee
HEMpPEeJCTaBICHUE WM TMPEAOCTaBICHUE C HapylIIeHHeM CpOKa, YCTaHOBIEHHOTO HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

27.6. TI'paxnmane, ux OOBEOUHEHHS W OpraHW3alMH JUIsl OCYIIECTBJICHUS KOHTPOJIS 3a
MpenocTaBieHneM MyYHUIIMNIATBHOW YCIyrd HMEIOT TMpaBO HAMPaBIATh B AJMHHHCTPAIHIO
WHIUBUAYyaIbHBIE U KOJUIEKTUBHBIE OOpAaIleHUsl C MPEIOKEHUSMHU 0 COBEPIICHCTBOBAHUIO TMOPSIKA
MpeIOCTaBIeHUs MyHHIIMITATBLHON YCIYTH, a TakXKe kKaloObl U 3asBieHHs Ha aelcTBUs (Oe3aeiicTBue)



JOJDKHOCTHBIX JIMLL AJMUHUCTPAllMd W HPHUHATBIE MMM PELICHMs, CBSI3aHHBIE C IPEAOCTaBICHUEM
MyHUIUIIaIBHOM YCITYTH.

27.7. KoHTpomnb 3a mpemocTaBieHHeM MyHUIUNAIBHOW YCIYrH, B TOM YHCIIE CO CTOPOHBI
rpaXaaH UX OObEIUHEHUH M OpraHM3alMii, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH JESTEIBHOCTH
AJIMAHHCTpAallMHA TPHU IPENOCTABICHUN MYHUIMIIAIBHON YCIIYI'H, NOJYYEHHUS IOJHOM, aKTyaJlbHON U
JOCTOBEPHOM HMH(pOpMALMU O MOPAJIKE MNperoCTaBieHUs MyHULUINAIbHOW YCIYrM M BO3MOKHOCTH
JOCyIe0HOTO pacCCMOTPEHHS 0OpameHui (kajio0) B poIiecce moxydeHruss MyHUIIUTIATbHOW YCIyTH.

27.8. 3asBurenu (MpEACTaBHTENN 3asBUTENs) MOTYT KOHTPOJIHMPOBATh IPEIOCTABICHUE
MyHuIMnanbHOW YCIYTM IyTeM MOJy4eHHs MH(OpMaluu O XoJAe HperocTaBieHuss MyHHIIMNAIbHOU
YCIyTH, B TOM YHCJIE O CPOKaxX 3aBEpLICHUS aIMUHUCTPATUBHBIX Mpolenyp (IeHcTBuil) Mo Tenedony,
MyTeM MMUCbMEHHOT0 00palleHus], B TOM YUCIIE MO AIEKTPOHHOMU noute u uepe3 PIIT'Y.

V. JocyneoHblii (BHecy1eOHBbII) MOPSAOK 005Ka10BAHUS PellieHUil U AelicTBUii (0e3/1eiicTBUA)
AOJKHOCTHBIX JIMI, MYHHIHNAJBHBIX CJYKAIIMX U CTIENHATMCTOB AIMUHUCTPALIMH,
YYaCTBYIOIIMX B MpeaocTaBjieHun MyHUIIUNIATBHON YCJIYTH

28. Jlocyoeonwlit (6Hecyoeonblit) NOPAOOK 00)can06anUs peuleHUl u delicmeuil (be3oelicmeus)
0071HCHOCHHBIX U, MYHUYURATbHBIX CIYHCAUWUX U CREYUATUCI 08, YUACH 8YIOU{UX 8
npedocmaenenuu Mynuyunaivhoi yciyzu

28.1. 3asgButens (NMpeACTaBUTENb 3asBUTENS) UMEET MPABO OOPATHUTHCSA B AIMUHHUCTPAIUIO C
XKaso000M, B TOM YHUCIIC B CICAYIOIUX CITydasx:

1) HapymeHue cpoka perucTpanuu 3asBlIeHUs 3asBUTENs (MPEACTABUTENS 3asgBUTENSA) O
MPEJOCTaBICHUH MyHUIIUIATBHOW  YCIYTH, YCTAaHOBJICHHOTO HACTOSIIMM  AJIMHHUCTPATHBHBIM
periIaMeHTOM;

2) HapylIeHHe CpoKa MPEJOCTaBICHUS MYHHIMNAIBLHOW  YCIYTH, YCTAaHOBICHHOTO
HACTOSIIHUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue y 3asButes (MpeacTaBuTeNs 3assBUTENS) JOKYMEHTOB, HE MPEITyCMOTPEHHBIX
HACTOSIIUM AJIMUHHCTPATUBHBIM PETJIAMEHTOM JUIS TPEIOCTaBICHUSI MyHUITUTIAILHON YCIYTH;

4) OTKa3 B MpUEME JIOKyMEHTOB y 3asBUTENs, (MpeACTaBUTENS 3asBUTEIS) €CIIA OCHOBAHHMS
OTKa3a He MPEeTyCMOTPEHBI HACTOSIIUM AJIMHHUACTPATHBHBIM PETIIAMEHTOM;

5) OTKa3 B TMPENOCTABICHUM MYHUIMIIAIBHON YCIyrd, €CIM OCHOBaHHS OTKa3a He
MPEyCMOTPEHBI HACTOSAIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

6) TpeboBanue ¢ 3asBurens (IpeACTaBUTENs  3asBUTENS) MpPU  PEIOCTABICHUU
MyHUIHMITATBHON YCIYTH TUIATHI, HE IPEAYCMOTPEHHOW HACTOSIIUM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 JIOJDKHOCTHOTO JIUI[a AJMHHUCTPAIIMM B MCIPABICHHH OMYIICHHBIX ONEYAaTOK M
OMOOK B BBIJIAHHBIX B pe3yabTaTe MpeaocTaBleHUs MyYHUIIMNAIBHON YCIYyTH JTOKYMEHTax Ju0o
HapyIIeHHEe YCTAaHOBJICHHOTO CPOKA TAKUX MCIIPABICHUN.

28.2. XXanoba paccmarpuBaeTcs AAMHHHUCTpAIMel, IpeaocTaBisiomieii ['ocyqapcTBEHHYIO YCIyTy,
MOPSIIOK TPEOCTABICHUSI KOTOPON ObLT HapyllleH BCJEACTBUE DPELICHUN M NeicTBuil (Oe3aeiicTBUs)
AIMUHHUCTpAIUU, TMpeAocTaBisiiomeld ['ocymapcTBeHHYIO — YCIyry, JOJDKHOCTHOTO —Juna Jubo
rOCYIapCTBEHHBIX TPAKIAHCKUX CITYXKAIUX.

28.3. B cnydae ecnu o0XamyroTCs peuieHUs PYKOBOIUTENs AJMUHHUCTPAIUH, MPEI0CTaBISIONIEH
locynapcTBeHHYIO0 yChyry, xajno0a TOJAeTCsl  BBIIMIECTOSIIEMY JOJKHOCTHOMY JIMIY B TOpSIKE
MO TYUHEHHOCTH.



28.4. XKamoba monmaercs B AJAMUHUCTpAIMIO, TPEAOCTABIAIONIYI0 ['OCyqapCTBEHHYIO YCIYTry B
MUCHMEHHOU (hopMe, B TOM YHCIIE MIPH JIMYHOM TPHUEME 3asBUTEIISA, I B 3JICKTPOHHOM BUJIE.

28.5. JKanoba moxer ObITh HampaBieHa 1o mnoute, depe3 MODI[, ¢ wucnoas3oBaHKEM
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTH «VHTepHeT», OQHUIHMAIBHOTO caiiTa AIMHHHUCTPAIHH,
noprasioB Uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOKET ObITh IPUHSATA [P JIUIHOM
npueme 3asButens (mpenctaButens 3asBurtens). MHpopmammst o mecte  mpueMa, a Takke 00
YCTAHOBJICHHBIX JUIS MPHEMa JHIX M Yacax pa3MelleHa Ha O(UIHaIbLHOM caiiTe AIMUHUCTPAIMU B CETH
Nurepuer. (IlomosxeHust HacTosIIIero moanyHkTa BerynatoT B cuity ¢ 01.01.2018).

28.6.  JKanoba joimKHA CONIEPIKATH:

1) HAaUMEHOBaHWE OpraHa, MpefocTaBisAioniero MyHMIMNIAIBHYIO — ycayry,  Ju0o
OpraHM3aly, ydacTBYIOIIEH B mpenoctaBieHnn MynununaibHo ycayru (MOL); dpamununio, ums,
OTYECTBO JIOJKHOCTHOTO JINLA, MyHUIIUIIAIBHOTO CIIY)KAIL[Ero, CeUalIucTa Opraia, IpeoCTaBsoLEero
MyHUIMITATBHYIO YCIYTy JIMOO CHENHaIicTa OpraHW3alliH, YYacTBYIOMIEW B IPEIOCTaBICHUHU
MyHununaibHOU yCiayru, petieHus U aeictsus (6e3aercTBre) KOTOPOro 00KamyoTCs;

2) (dbamunnio, UMs, 0T4ECTBO (MOCIIEHEE - MPHU HAJIMYWHU), CBEIEHUS O MECTEe >KUTEJIhCTBA
3asBuTens (mpencTaBuTeNs 3asBUTENs) - GU3NYECKOro JMIA JIMOO HauMEHOBAaHHE, CBEJIEHUS O MECTe
HaXOXJCHHs 3asBUTEINs (MIPEICTaBUTENS 3asBUTENS) - FOPUAMYECKOTO JIMIA, a TaKkKe HoMep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) NEKTPOHHOW MOYTHI (MPU HAIMYUM) M MOYTOBBIM ajapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIlPaBJIEH OTBET 3asiBUTENIO (IIPEICTABUTENIO 3asBUTES);

3) CBeJIeHUs 00 00XKaTyeMbIX PEIICHUSIX U IEHCTBUIX (O€31eHCTBUN);

4) JOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTENb (IIPEICTaBUTENb 3asiBUTEINS) HE COTJIACEH C
perieHueM u aecTrueM (0e3aeiicTBUEM).

3asBuTENEeM (MPEACTABUTEIEM 3asBUTEIISA) MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (TIPU HAIMYWH),
MOATBEPKIAIOLIUE €TO I0BOJIBI, TUO0 UX KOIHUHU.

28.7. B ciuywae, ecim kajoba TOAaeTCsS Yepe3 IPEACTABUTENS  3asBUTENS, TaKKe
MIPEJICTaBJIsIeTCSl  JIOKYMEHT, [OATBEpPXKJAIOIIMN  MOJHOMOYMS Ha  OCYIIECTBIIEHHWE JCHCTBHIA
OT UMEHU 3asBUTEJIS.

28.8. JKanoGa, moctynuBimias B AIMHHHCTPAIUIO, MOJUIEKUT PACCMOTPEHUIO JOKHOCTHBIM
JIUIOM, YIIOJTHOMOYEHHBIM Ha PACCMOTPEHUE 5Kai00, KOTOPbIN 00ecrieynBaeT:

1) MIPUEM U PACCMOTPEHHE Kalod B COOTBETCTBUHU ¢ TpeboBaHusiMu DenepaibHOro 3aKkoHa OT
27.07.2010 Ne 210-®@3 «O06 opraHu3anuu MPEeIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIIUIAIBHBIX
YCITyT»;

2) undopmupoBanue 3asBuTeneil (mpencraBuTenel 3asBuTesneil) o mopsake 00)KaloBaHUs
pelieHuii u aerictBuil (6e31eiCTBYS), HapYIIAIOIINX X IIPaBa U 3aKOHHBIE HHTEPECHI.

28.9. XKanoba, mocrtynuBmiasi B AJIMUHHCTPAIMIO TIOJUIC)KUT PETUCTPAIlMM HE TI03]HEE
CIIeAyIOIIEro paboyero JIHA cO JIHS €€ MOCTYIUICHUS.
28.10. JKanoba moIIeKUT pacCMOTPEHUIO:

1) B Teuenue 15 pabouux aHEH CO THS €€ PETUCTPALMK B AIMHUHUCTPAIINH;

2) B TeueHHe 5 paboumx JHEH CO THs ee PEerHCTpaldK B ciiydae 00KajJoBaHHs OTKa3a B MPHEME
JOKYMEHTOB y 3asBuTeNs (MpeAcTaBUTeNsl 3asBUTENs) JIMOO B HMCIPABICHUM JIOMYIIEHHBIX
OTICUaTOK M OIUOOK WU B cliydae 00XaJIOBaHUS HApPYIIECHUS YCTAaHOBJICHHOTO CPOKa TaKUX
HCIIPaBIICHUN.

28.11. B cnyuae ecnu 3asBuTeneM (MpeAcTaBUTENEM 3asBUTENs) B AJIMHUHHUCTPAIMIO IOJaHA

xKanoba, pacCMOTPEHHE KOTOPO HE BXOJIUT B €0 KOMIETECHIINIO, B TeUeHUEe 3 padouux JHEH co THS ee
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perucTpany B AIMUHUCTPAIMH Kano0a MepeHanpapiseTcs B yIOJHOMOYECHHBIH Ha €€ PacCMOTpEHHUE
opras, 0 4eM B MUCbMEHHOH popme nHpopMupyercs 3asBUTEb (IPEACTABUTENb 3asBUTEIIS).

I[Ipy 3TOM CpOK pPAacCMOTPEHHUS JKado0Bbl HMCUYHCISETCS CO JHS PErHCTpaluu  KajJoObl
B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHUE OpPraHe.

28.12. TIlo pe3ymbraTaM pacCMOTPEHHS IKAIOObI AJIMUHHCTpanMs TNPUHUMAET OTHO W3
CHEAYIOUIUX PEIICHUN:

1) yIOBIIETBOpSIET KajmoOy, B TOM uucie B (OopMe OTMEHBI TPUHATOTO PEIICHHS,
WCTPABJICHUS JOMYIICHHBIX OIEYaTOK ¥ OIMMOOK B BBIAHHBIX B pe3yJbTaTe NPEAOCTaBIICHHS
MyHuLMnanbHOM yCIYr JOKyMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE
NPEeyCMOTPEHO HOPMAaTUBHBIMH TMpPaBOBbIMU akTaMu Pocculickoit ®enepannu, HOPMATHBHBIMU
MIpaBOBBIMU akTaMu MoOCKOBCKOM 00nacTu;

2) OTKa3bIBACT B Y/I0BJIETBOPEHUH JKAJIOOBI.

28.13. He no3anee nmHs, CIETYIOUIETO 3a JTHEM NPHUHSATHUS pEIICHUs, yKazaHHOTO B myHKTe 28.11
HACTOSIIEro AIMUHHUCTPAaTUBHOTO PETJIAMEHTa, 3asBUTENIO (MIPEACTaBUTENIO 3asBUTENS) B MMCbMEHHON
dopme U Mo kenaHuio 3asBUTENs (IIpelCcTaBUTENs 3asBUTENS) B 3JEKTPOHHOW (Qopme HampaBliseTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS JKaJOOBI.

28.14. Tlpum ymoBIETBOPEHHH >KaJ00bl AJMHHHUCTpPAIUS TPHHUMAET MCUEPITBIBAIOIINE MEPHI IO
YCTPAaHEHUIO BBISBJICHHBIX HAPYIICHU, B TOM YHCIIe N0 BblJaue 3asiBUTEINIO (IIPEICTAaBUTENIO 3asBUTEINS)
pe3yabprata MyHHIIMNIAIBHON YCIYTHM, B COOTBETCTBMU CO CPOKOM MPENOCTaBIeHUS MyHUIIUITATIBHON
YCIyrd, yKa3aHHbIM B IIYHKT€ 8 HacTosero AJIMUHHCTPATUBHOIO pErJIaMEHTa €O JHA IPUHATHS
peLeHws.

28.15. AnamMuHHCTpaIUs OTKa3bIBaCT B yOBICTBOPCHHUH JKaJ00bI B CICAYIONIUX CIIydasiX:

1) HaJU4Ms BCTYMUBIIETO B 3aKOHHYIO CHUIY PEUICHHUS Cyia, apOUTPaKHOTO Cy/aa IO Kamooe
O TOM € IIPEMETE U 110 TEM K€ OCHOBAHUSM;

2) [OJIa4M  JKaloObl JIMIIOM, IIOJHOMOYMSI KOTOPOTO HE IOATBEPXKJIEHbI B HOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJaTeabCcTBOM Poccuiickoi Denepanuu;

3) HQJIMYMsl peIleHHs] MO jkanobe, MPUHATOIO paHee B COOTBETCTBUM C TPEeOOBAaHUSAMU
HACTOSIIEro AJMUHUCTPAaTMBHOIO perjaMeHTa B OTHOLIEHMHM TOro e 3asBuTens (IpeacTaBUTENs
3asBUTENS) U 110 TOMY K€ IIPEAMETY 5Kajao0bl;

4) MIPU3HAHUS )KATOOBI HEOOOCHOBAHHOM.

28.16. B cimywae ycTaHOBIJIEHUS B XOJIe WM 10 pe3yJabTaTaM pacCMOTPEHMsI kaJloObl IPU3HAKOB
COOBITUS aJIMUHHCTPATUBHOTO IPABOHAPYLIEHUS JOJDKHOCTHOE JIMIIO, HAJEJICHHOE NOJHOMOYMSIMHU IO
paccMOTpeHHIO kajlo0, He3aMeAIUTEIbHO HANpaBisieT UMEIOIIHUECcs MaTepUallbl B OpraHbl IPOKypaTypbl
1 MUHHUCTEPCTBO IOCYAapCTBEHHOTO YIPABICHUSI, HHPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
obnacTu.

28.17. B cimy4ae ycTaHOBJIEHHS B XOJI€ WJIM 10 pe3yjbTaTaM PAacCMOTPEHUs >Kajlo0bl MPU3HAKOB
NPECTYIUIEHUST  JIOJDKHOCTHOE JIMIIO, HAJENEeHHOE TOJHOMOYHMSMM IO PAacCMOTPEHHIO  KaioO,
HE3aMEeUINTEIbHO HAIIPaBJIAET UMEIOLINECS MATEPHAJIbI B OPTaHbl IPEABAPUTEIBHOIO PACCIIEI0BAHUS.

28.18. B otBeTe 1o pe3ynbTaTaM pacCMOTPEHHs kKaJloObl YKa3bIBAIOTCS:

1) JIOJDKHOCTb,  (aMMJIMs, HWMs, OTYECTBO (NP HAJIWYMHU) JIOJDKHOCTHOTO  JIMIIA
AJZIMUHUCTpAIMH, TPUHSBIIETO PELISHUE 10 JKanooe;
2) HOMEp, JaTa, MECTO IPHUHATHSA PELIEHUs, BKIIOYasi CBEACHUSA O JAOJDKHOCTHOM JIMIIE,

pelieHue uin aericteue (6e31eiCcTBIE) KOTOPOro 00xKaryeTcs;
3) (bamunus, UM, 0TYECTBO (MPU HAJTMYUK) WIK HAUMEHOBaHUE 3asBUTEIIS;



4) OCHOBAHHUS ISl IPUHATHS PELICHHUS IO kKajooe;

5) MIPUHSTOE TI0 KAI00E pPeIIeHuE;

6) B Cllydae eciii >kanoba mpu3HaHa OOOCHOBAHHOM — CPOKM YCTPAHEHHS BBISBICHHBIX
HapyILEHNUH, B TOM YHUCJIE CPOK IIPEIOCTABICHUS pe3ysibTaTa MyHUIUIIAIbHON YCIIYTH;

7) B Cllydae eci »ajoba mpu3HaHa HEOOOCHOBAHHOM, - MPUYHHBI TMPH3HAHHS KAITOOBI
HE0OOCHOBAHHOW U MH(pOpMAIHS 0 TIpaBe 3asBUTENS (MPEICTaBUTENS 3asBUTENS) 00)KaI0BaTh IPUHITOE
perieHue B cyIeOHOM TOPSJIKE;

8) cBeneHHst O MOPSAIKE 00KATOBAHUSI IPHHSATOTO TI0 Ka00e PEeIIeHHs.

28.19.0TBeT MmO pe3yabTaTaM PACCMOTPEHUS >KajJoObl IOJIUCHIBACTCS YIIOJTHOMOYCHHBIM Ha
paccMOTpeHHe KanoObl JOKHOCTHBIM JIULIOM AJIMUHUCTpPALINH.

28.20. 3asBuTens (MpeACTaBUTENb 3asBUTENS) BIpaBe 00)KaJIOBaTh MPUHSTOE T10 JKajJo0e perieHne
B CyZIcOHOM MOPSAKE B COOTBETCTBUH C 3aKOHOJATENIbCTBOM Poccuiickoit denepanuu.

28.21.Tlopsinok paccMOTpeHUs xanod 3asButeneil (mpencraBuresneil 3asBuTens) MUHACTEPCTBOM
rOCy/IlapCTBEHHOI'O YIpPaBJIEHUs, WH(OPMALMOHHBIX TEXHOJOTUH M CBSI3M MOCKOBCKON oOnactu
MPOMCXOJUT B TOPSAKE OCYIIECTBICHHMSI KOHTPOJS 3a IMPEIOCTABIEHWEM TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, YTBEPKAEHHOM MocTaHoBjiIeHHeM [IpaBurenscrBa MockoBckoit obmacTu ot 16
anpenst 2015 roma Ne 253/14 «OO0 yrBepxaeHnun Ilopsiaka ocCylIIecTBI€HHsS KOHTPOJS 3a
MIPEIOCTaBICHUEM TOCYIAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT Ha TEppUTOpUU MOCKOBCKOI 006JacTH U
BHECEHMM u3MeHeHuil B [lonoxkenme o  MuHUCTEPCTBE  TOCYJapCTBEHHOTO  YIPaBJICHUS,
MH(POPMAITMOHHBIX TEXHOJOTHIA U CBsI3M MOCKOBCKOM 001acTh.

V1. IlpaBujia 00padoTKHN NMEePCOHATBHBIX JAHHBIX NPHU NMpeaocTaBJIeHu MyHHIMNIAIbLHOI
yeayru

29. Ilpasuna oopadomku nepcoHaIbHblX OAHHBIX Npu npedocmasienuu Mynuyunaivhou
yeayeu

29.1. O6paboTKa TIEPCOHANBHBIX JAHHBIX TMPH MPEJOCTABICHHUH MYHUIIMIIAILHON yCIyru
OCYILIECTBJISICTCS Ha 3aKOHHOM M CHpaBeUIMBOM OCHOBE C Y4eTOM TpeOOoBaHMI 3aKOHOJATENhCTBA
Poccuiickoit deneparuu B chepe nepcoHATbHBIX JaHHBIX.

29.2. O06paboTka TMepCOHANbHBIX JaHHBIX TMPH MPEAOCTaBICHHUH MYHUIUNATBHONW YCIYTH
OTPAaHUYUBAETCS JOCTH)KEHHEM KOHKPETHBIX, OMNPEJENICHHBIX HACTOSIIUM AJIMHHHUCTPATHUBHBIM
pernamenToM neneil. He momyckaercs oOpa0oTka HMEpCOHANBHBIX JAHHBIX, HECOBMECTHUMAsS C LEISAMHU
cbopa nepcoHaIbHBIX TAHHBIX.

29.3. O6paboTke moIexKaT TOJBKO TEpPCOHAJIbHBIE JaHHBIC, KOTOPbIE OTBEYAIOT IIENIAM
ux 00pabOTKH.

29.4. llenpto  0OpabGOTKM  TMEPCOHATBHBIX JAHHBIX SIBISIETCS HWCHOJNHEHHE JIOJHKHOCTHBIX
00s3aHHOCTEN W TMOJHOMOYMK clenuaaucTaMu AJMUHHCTpAllMM B TpoIlecce MPeaoCTaBICHUS
MyHULIMTIaTBHOM YCIYTH, a TaKKe OCYIIECTBICHHUS YCTAaHOBIIEHHBIX 3aKOHOAATEIhCTBOM Poccuiickoii
®denepanuu rocyaapcTBEHHBIX QYHKIIHI 10 00paboTke pe3ynbTaToB MPeA0CTaBICHHON MyHUITMTATBEHOM
YCIyTH.

29.5. IIpu 00paboTke MepCOHAIBHBIX JAHHBIX B LEJIAX MPEAOCTaBICHUS MyHULIMTAIBHOW YCIyrH
He JomycKaeTcs oObeAnHeHne 0a3 NaHHBIX, COJEPIKAIIUX MEePCOHANBHBIC NaHHBIE, 00padOTKa KOTOPBIX
OCYILIECTBIISIETCS B IIENIAX, HECOBMECTHMBIX MEXKy COOOiA.



29.6. Conepxanue U 00beM 00pabaThiBaeMbIX MEPCOHATBHBIX JAHHBIX JOJDKHBI COOTBETCTBOBATH
3asBICHHOM e 00paboTKH. Oo6pabaTbiBacMbIe NepCOHAIbHbIE JTAHHBIE
HE JIOJDKHBI OBITh M30BITOYHBIMH IO OTHOILICHHIO K 3asIBICHHOH 1eNTH UX 00pabOTKH.

29.7. IIpu 06paboTKe MEPCOHATBHBIX JAHHBIX JOJDKHBI OBITH 00€CIIEYCHBI TOYHOCTh ITEPCOHATBHBIX
TaHHBIX, 170 JOCTaTOYHOCTb, a B HEOOXOIMMBIX cIryJasix u aKTyaJIbHOCTb
M0 OTHOUICHHIO K M€ OOpabOTKU MEePCOHAIBHBIX NaHHBIX. J[OMKHOCTHBIC JHIA AJMUHHUCTPALUHA
JIOJIKHBI IIPUHUMATh HeoO0X0MBbIe MepBI 1160 obecrieunBaTh
UX MPUHATHE 110 YAAUICHUIO WM YTOYHCHHUIO HETIOTHBIX MM HETOYHBIX JaHHBIX.

29.8. XpaHeHHE TEPCOHATBHBIX JTAHHBIX JIOJDKHO OCYIIECTBIATHCS B (opMe, TO3BOJISIONIEH
ONpENENuTh CyOBbEKTa MNEPCOHANbHBIX JAHHBIX, HE JIOJIbIIE, 4YeM 3Toro TpeldyeT uLeiab o0paboTKu
MEPCOHANIBHBIX JAHHBIX, €CIM CPOK XPAHEHWs NEPCOHAIBHBIX JaHHBIX HE YCTAHOBJECH (enepaibHBIM
3aKOHOJIATEITLCTBOM, 3aKOHOJATENILCTBOM MOCKOBCKOW 00JacTH, JTOTOBOPOM, CTOPOHOHW KOTOPOTO,
BBITOJIOTIPHOOpETATEIEM WM MOPYYHUTEIEM IO KOTOPOMY SIBIISIETCSI CyOBEKT MEePCOHAIBHBIX IAHHBIX.
OOpabaTeiBaeMble TEPCOHAIBbHBIC JIAHHBIE TMOAJEKAT YHHUTOXEHUIO JIMOO O0O0€3IMYUBAHUIO 10
JOCTHUKEHUH neneu 00paboTKu Win B citydae yTpaThl HE00X0MMOCTHU
B JIOCTIDKEHHUH ATHX IIEJIeH, €CITM HHOE HE MPETyCMOTPEHO 3aKOHOATEIbCTBOM.

29.9. B cooTBeTCTBUH C TeNbI0 00pabOTKHM TEPCOHANBHBIX JaHHBIX, yYKa3aHHOW B TMyHKTe 29.4.
HACTOSIIET0 AMHHHCTPATHBHOTO perjaMeHTa, B AIMUHHUCTpAIH 00padaThIBAIOTCS IEPCOHAIBHBIC
naHHbIe yKa3aHHbIe B 3asBieHuu ([Ipmnoxkenne 6 x HacTosmeMy AIMUHHCTPATUBHOMY pETJIaMEeHTY) U
MpUJIaraeMbIX K HEMY TOKYMEHTaXx.

29.10. B cooTBeTcTBHM C 1IETBI0 00paOOTKU TEPCOHAIBHBIX JTaHHBIX, YKa3aHHOW B myHKTe 29.4.
HACTOSIIEro AJMHHHUCTPATHUBHOTO pErjaMeHTa, K KaTeropusiM CyObEKTOB, IEPCOHAJbHbIE JaHHBIC
KOTOpBhIX 00pabaTbiBaloTCs B AJMHUHUCTpALlMM, OTHOCATCA (U3MYECKHe, IOpUIUYECKHE JIMla U
WHIUBUAyaJIbHbIE MpeAlpuHUMATeNny, oOpaTuBIIMecs B AJMUHHCTPALMIO 32 MPEAOCTaBICHUEM
MyHUIMNATEHON YCIIYTH.

29.11. Cpoku 00pabOTKH M XpaHEHHUs YKa3aHHBIX BBIIIC MEPCOHATBHBIX JAHHBIX OMPEICIISIOTCS B
COOTBETCTBUU CO CpPOKOM JICHCTBHUSI COIJIAICHHUS C CYOBEKTOM, a TaKKe HHBIMH TpeOOBaHHUSIMU
3aKOHOJATELCTBA U HOPMATUBHBIMHM JOKyMeHTamu. [lo ncredeHHio cpokoB 0OpabOTKH U XpaHEHUs
MepCOHaIbHbIC JaHHBIC MOAJIEKAT YHUUTOKEHUIO JINO0 00€3IMYMBAHUIO, €CTIM MHOE HE MPEeIyCMOTPEHO
3aKOHOJATEILCTBOM.

29.12. B ciny4ae HOCTMKEHUS 1eTu 00pabOTKU MEpCOHANBHBIX NAaHHBIX AJIMHHHCTpaIus o0s3aHa
MPEeKpaTuTh 00pabOTKY MEpPCOHATIBHBIX MAHHBIX WM O0ecleuuTh ee MpekpaileHue (ecau oOpadoTka
MEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS JPYTMM JIMIOM, JEHCTBYIOIIUM IO €ro MOPYyYEHUIO
YHUUYTOKUTH MEPCOHATbHBIC JaHHBIE WM 00ECTIeYUTh UX YHHUUTOKEHHE (ecau 00padoTKa NepCcoHalbHBIX
JAHHBIX OCYILECTBISETCS JPYTUM JIMIIOM, JEHCTBYIOIIMM IO €ro MOPYYEHUIO B CPOK, HE MPEBBIIIAIOITUI
30 nHel ¢ JaThl AOCTHXKEHMS L€ 00pabOTKH MEPCOHANBHBIX JAHHBIX, €CIU MHOE HE MPEeAyCMOTPEHO
CIIy’K€OHBIM KOHTPAKTOM, JIOTOBOPOM MJIM COTJIALIIEHHEM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT
MEepPCOHANBHBIX JAaHHBIX, JUOO0 ecau AJMHHUCTpalMs HE BIpaBe OCYIIECTBIATH 00paboOTKy
MEepCOHANBHBIX JaHHBIX 0€3 corjmacusi cyObeKTa TEepCOHANBHBIX JaHHBIX Ha OCHOBAaHMSIX,
MpeIyCMOTPEHHBIX (peepaTbHbIMU 3aKOHAMH.

29.13. B cnywyae oT3bIBa CYOBEKTOM TIE€PCOHAIBHBIX JAaHHBIX COIJIacUsi Ha OOpaboOTKy ero
MEPCOHANBHBIX JaHHBIX AJIMUHUCTpAllds JOJDKHA TMPEKPaTUTh WX OO0paboTKy WU 00eCTedYuTh
IpeKpalleHue Takoi o0paboTku (ecau oOpabOTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS APYTHM
JIMIIOM, AEUCTBYIOIIMM 1O MOPYYEHUI0 ATMHHHMCTPALMU U B CIydae, €Clid COXpaHEHHE MEePCOHAIBHBIX



JaHHBIX Oosiee HEe Tpedyercs s 1eneit 00paboTKH MEePCOHANBHBIX JaHHBIX, YHUUTOXKHUTH IEPCOHAILHBIC
JaHHBIE WJIN O0ECIEUYUTh UX YHHYTOXKEHHE (eciii 00paboTKa MEpCOHATBHBIX JAHHBIX OCYIIECTBISETCS
JPYTUM JIMLIOM, JEHCTBYIOIIMM 10 IOPYYEHUI0 AJMHUHUCTpPALlMM B CpPOK, HEe mpesbimaroumii 30
KaJICHJapHBIX JTHEH C 1aThl IOCTYIUIEHUS YKa3aHHOI'O OT3bIBA, €CJIM MHOE HE MPETYCMOTPEHO CIIYy’KEOHBIM
KOHTPAaKTOM, JOTOBOPOM WJIM COTJIAIIEHUEM, CTOPOHON KOTOPOTO SIBJISIETCS CYOBEKT MEpCOHAIbHBIX
TAHHBIX, OO ecu AIMUHHCTpALUs HE BIPABE OCYIIECTBIATH 00pabOTKYy MEpCOHANBHBIX JaHHBIX 0e3
coriacusi CyObEeKTa MEPCOHAIBHBIX IAHHBIX Ha OCHOBAHMSX, IPEIyCMOTPEHHBIX (eneparbHbIMU
3aKOHAMHU.

29.14. YHUUYTOKEHHE JOKYMEHTOB, COJEp)KAIINX MEPCOHATbHBIE aHHBIC, YTPATUBIIUX CBOE
MIPaKTUYECKOE 3HAUEHUE W HE MOJISKAIIUX apXUBHOMY XpaHEHHIO, IPOU3BOJUTCS HA OCHOBAHUHU aKTa
YHUUTOKEHMSI IEPCOHATBHBIX JTaHHBIX.

29.15. YonHOMOYEHHBIC JIUIA HAa TIOJIy4YeHHe, 00paboTKy, XpaHeHHE, Mepeaady U JIo0oe JApyroe
HCI0JIb30BAHNE NIEPCOHANIBHBIX JAHHBIX 00sI3aHbI:

1) 3HaTh W BBIMOJHATH TPeOOBAaHUS 3aKOHOJATENHCTBA B 0OJACTH OOECICUYECHHS 3aIlUThI
MepPCOHAIBHBIX JaHHBIX, HACTOSIEr0 AJIMUHUCTPATUBHOIO pErjlaMeHTa;

2) XpaHUTh B TallHE M3BECTHbIE MM IEpCOHANIbHBIE JaHHbIE, WH(OPMUPOBATH O (haKTax
HapylIeHUs] MOpsAIKa OOpalleHHUs] ¢ MEePCOHAIbHBIMU JaHHBIMU, O MOMbBITKAX HECAHKIMOHUPOBAHHOTO
JIOCTYTIa K HUM;

1) coOiroAaTh MpaBHJIa KCIOJB30BaHUS MEPCOHAIBHBIX JIAaHHBIX, MOPSJIOK HX Yydera
Y XpAaHEHUs, UCKIIFOUYUTh IOCTYIl K HUM ITOCTOPOHHHUX JIMIL;

2) o0pabaTbIBaTh TOJILKO T€ NEPCOHAIBHBIE JAaHHBIC, K KOTOPHIM IOJIy4EH JIOCTYN B CHUIY
WCTIOJTHEHUS CITYKEOHBIX 00s3aHHOCTEH.

29.16. [Ipu o00OpaboOTKE TEPCOHANBHBIX JAaHHBIX YIOJHOMOYEHHBIM JIMIIAM Ha TOJy4YeHue,
00paboTKy, XpaHeHue, reperady 1 100oe Jpyroe UCIOIb30BaHNE MEPCOHAIBHBIX JaHHBIX 3alPEIIaeTCs:

1) HCIIOJIb30BATh CBEICHUS, COJIEpKalllie IePCOHANIbHBIC JaHHbIE, B HECITY)KEOHBIX LIeNAX, a
TaKXe B CIIY’KEOHBIX LIEJSAX - MPH BEJECHUU IIEPErOBOPOB 10 TeIE(POHHON CETH, B OTKPBITON MEPENUCKE,
CTaThsX U BBICTYIUICHUSX;

3) nepeaaBaTh IMEPCOHANbHbIE JaHHBIE 10 HE3ALUIIEHHBIM KaHalaM CBs3M (Teserailm,
(bakcuMHIIbHAsE CBsI3b, IEKTPOHHas IouyTa) O€3 HCHOJIb30BaHUSA CEPTU(PHUUMPOBAHHBIX CPEICTB
KpUITOrpapuuecKoi 3aluThl HHPOPMALIUH;

4) BBIMIOJIHATE Ha JIOMy paOoThl, CBSI3aHHBIE C HCIOJb30BAHUEM IEPCOHANBHBIX JAHHBIX,
BBIHOCUTb JOKYMEHTBI U JIpyrue HOCUTENIM HHPOPMALIUK, COIeprKallue IepCOHAIbHbIE TaHHbIE, U3 MECTa
UX XpaHEHUs.

29.17. JIuua, ynolHOMOYEHHbIE Ha MOJy4yeHue, oOpaboTKy, XpaHeHue, mepeaady u Jboe apyroe
UCIOJIb30BAHUE IIEPCOHANBHBIX JAaHHBIX, BUHOBHBbIC B HAapyIIEHUH TPEOOBAaHMI 3aKOHOJATENIbCTBA O
3alUTE NEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE JOITyCTUBIINE Pa3riallleHue NEPCOHANBHBIX JaHHBIX, HECYT
JUCLMIUIMHAPHYIO,  aAMHHHCTPAaTHUBHYI,  TPaXJAHCKyl0 W  YIOJOBHYHO  OTBETCTBEHHOCTb,
MIPEAYCMOTPEHHYIO 3aKOHO1aTeabCTBOM Poccuiickont Penepanuu.

29.18. AnMuHUCTpanus JUIsl 3alUThl IEPCOHATIBHBIX JAHHBIX OT HETPABOMEPHOIO UM CIYy4aHOTO
JI0CTyHa K HHUM, YHHYTOXEHMS, HW3MEHEHHUs, OJOKUPOBAHUS, KOIUPOBAHMS, IPEIOCTaBIECHUS,
pacnpoCTpaHEHUsI IEPCOHANIBHBIX JIAHHBIX, & TAKKE OT MHBIX HENPaBOMEPHBIX ACUCTBUM B OTHOLIEHUU
MIEPCOHAIBHBIX TAHHBIX, IPUHUMAET MEPBI 3aLIUTHI, IPELYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.



[Ipunoxenue 1

K TunoBoii hopme aTMHUHUCTPATUBHOTO PETJIaMEHTa

IIPEN0CTaBJICHUs] MyHULIUIIAIBHON YCIyTH

TepMI/IHbI U onpeacJaceHus

B AnMUHMCTPAaTUBHOM pETJIaMEHTE MCIIONIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEAEICHMUS:

AJIMUHUCTpaLUS

AJIMUHUCTPAaTUBHBIN
periaaMeHT

ECHA

3asgBUTEND

3asgBUTENIb,
3aperuCTPUPOBAHHBIN
B ECUA

3asaBieHue

JInuHbIA KaOuHET

MO,[[yJ'IL OKa3aHus

yeayr EUC OV

MyHnununanssHas
yciyra

Opra”bl BJIaCTU

AJIMUHHCTpAIUS MocKkoBcKo# 00J1aCcTH;

AJIMUHUCTPATUBHBIN periameHT o IPEA0CTABICHUIO
MYHHULIMIANBHON ycnyru «Beinaya cnpaBku (akTa) O HaJIWYHUH
(OTCYTCTBHMHM) 33J0JKEHHOCTH 110 apeHAHOMH IIaTe 3a 3eMebHbIE
YYaCTK{, HaxXoJsIIHecs B MYHULUINATbHOW COOCTBEHHOCTH WU

roCyaapCTBCHHasd COOCTBEHHOCTH Ha KOTOPBIC HE pa3srpaHUYCHA,

(denepanbHas rocyiapcTBeHHas HMHQpOpPMAIMOHHAs  cHCTEeMa
«Enunas  cuctema wuAeHTHUQUKANMM W ayTeHTU(UKALIUU B
MH(PACTPYKTYPE,
TEXHOJIOTUYECKOE B3aUMOJEHCTBHE HH(POPMALMOHHBIX CHCTEM,
HCIOJIB3YEMBIX Il  IPENOCTABIEHUS TOCYNapCTBEHHBIX H

obecrnieunBaromie MHGOPMALIMOHHO-

MYHHUIMIIATBHBIX YCIYT B 3JIEKTPOHHOMN Gopme»;

auno, oOpamatonieecss ¢ 3asBICHUEM O MPEJOCTaBICHUU
MyHuUIMNaTBEHON YCIIYTH;

auno, oOpainaromieecss ¢ 3afBJIEHHEM O IPEAOCTaBICHHUU
MyHuIMnaabHOM YCIyTrH, UMEollee ydeTHyr 3anuch B ECUA,
IPOLIEITYIO POBEPKY, a JUUYHOCTH MOJIb30BaTENs MOATBEPKACHA
HaJUIeKaM 00pa3oM (B JIFOOOM M3 IIEHTPOB OOCITYy)KMBaHUS
Poccuiickoit @enepanuu uwiaun MOI] MockoBckoit 001acTH);

3ampoc 0O MPE0CTaBICHUMN MyHunmnanbHOu YCIIyTH,
MpEeCTaBICHHBIN JIFOOBIM MIPEeLYyCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM PETJIAMEHTOM CIIOCOO0OM;

CEpBUC PIIT'Y, MO3BOJISIOLIUI 3asBUTEIIO [0JIy4YaThb
uHpopMaro 0 Xxoae O0OpabOTKM  3asBJICHUM, IIOJIAHHBIX
nocpencrtsoM PIITY;

MOJydb OKa3aHUS YCIyr €IUHONW HH(OPMAIMOHHONH CHCTEMBbI
OKa3aHMsl yCIyr, YCTAaHOBJICHHBIN B AJIMUHUCTPALIH;

MyHUIMNAIbHas yciayra «Bplgaua crnpaBku (akTa) O HaJU4UU
(OTCYTCTBMM) 33J0JDKEHHOCTH 1O apeHJHOM IjiaTe 3a 3eMelbHbIe
YYaCTKH, HaXOoJsIIMecs B MYHHMLUNAIbHOM COOCTBEHHOCTH WIIH
rocyJapCTBeHHas COOCTBEHHOCTh Ha KOTOPBIE HE Pa3TPAHUUYCHA;

TOCYHAAapCTBCHHBIC OpraHbl, Y4YaCTBYIOIIUC B TMPCAOCTABJICHUU



OopraHu3arus

IIpocCTasd 3JICKTPOHHAsA

MOJITUCH
PIITY

CEPBHUC PIII'Y
«Y3HaTh CTaTyc
3asBIEHUS»

cetp HTEpHET
YAOCTOBEPSAIOIIUN
LEHTP

YCUJIEHHAs
KBaJI(pULMpoBaHHAas
IEKTPOHHAS
noamucek OI1

(haiin foKyMeHTa

ANIEKTPOHHBIA  00pa3
JOKYMEHTa

3JIEKTPOHHBIN
JOKYMEHT

TOCYAapCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

OpraHu3aiui, Y4acTBYIOIINE B IIPEIOCTABIICHUN
rOCyIapCTBEHHBIX yCIyr (B TOM 4YHCJIE€ IIOJBEAOMCTBEHHBIE
YUPEKICHUS);

JJIEKTPOHHAs MOJMHMCh, KOTOpas IMOCPEICTBOM HCIIOJIb30BAHUS
KOJZIOB, THapoJiel WJIM MHBIX CpPEICTB MOATBEPKAAECT (aKT
(hopMUpPOBaHHS ATEKTPOHHON TOAIMHUCH ONIPEACTIEHHBIM JTUIIOM;
rocylapcTBeHHass WHQPOpMAINMOHHAs  cucTeMa MOCKOBCKOM
obnactu «IlopTan rocyaapCcTBEHHbIX W MYHHULIMIAJIbHBIX YCIYT
MockoBckoil 06macTu», pacHojokeHHass B ceTh VHTepHeT mo
anpecy http://uslugi.mosreg.ru;

PIIT'Y, aKTYyaJIbHYIO
HHPOpMAILIUIO O TEKYyIIeM cTaryce (dTane) paHee TMOJJaHHOTO

CepBUC MO3BOJIIIOIIAN  TTOJIYYUTh
3asBICHU,
MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHAs ceTh «HTepHeTY;
YAOCTOBEPSIONIUN IIEHTP, AKKPEIUTOBAaHHbIH MHMHUCTEPCTBOM
CBSI3M M MacCOBBIX KOMMYHUKaU Poccuiickoit @enepanuu.
AJIEKTPOHHAS TOMKUCH, BBIJAHHAS Y JIOCTOBEPSIONIUM IICHTPOM,
MOJIyueHHasl B pe3yJibTaTe KpUnrorpaduyeckoro nmpeodpa3oBaHus
nH(pOpMaLUK C UCMOJIb30BAaHUEM KJIIOYa 3JIEKTPOHHOI MOJIMHCH,
MO3BOJIAET ONPEAENUTh JIMIO, MOJNUCABIIEE AIIEKTPOHHBIN
JOKYMEHT, OOHapyXuTh (aKT BHECEHUS HW3MEHEHUH B
3JIEKTPOHHBIM JOKYMEHT IOCJIE MOMEHTA €ro MOJANUCAHUS, K04
MIPOBEPKHU AIEKTPOHHOM MOANUCH yKa3aH B KBAIU(PUIIMPOBAHHOM
ceprudukare;

JNEKTPOHHBI  00pa3 MOJIYYEHHBI  MyTeM
CKaHUPOBaHUA JOKyMEHTa B OyMakHOH (opMme.

JOKYMEHT Ha OyMa)kHOM HOcCHUTeNle, NpeoOpa3oBaHHBI B
ANEKTPOHHYI0 (GOpMy IMyTeM CKaHHPOBAHUS C COXPAaHEHHEM €ro

PEKBU3HUTOB;

JOKYMCHTA,

JOKYMEHT, nHGopMaIus KOTOPOro MPeA0CTaBICHA B 3JIEKTPOHHOM
dopMe ©  TOANMCaHA  YCWJICHHOW  KBaIu(UIMPOBAHHON
AIEKTPOHHOU MOJIMHUCKHIO.


http://uslugi.mosreg.ru/

[Ipunoxenue 2
K TunoBoii hopme aTMHUHUCTPATUBHOTO PETJIaMEHTa

IIPENOCTaBJICHUs] MYyHULIUIIAIBHON YCIyTy

CnpaBoynast nHgopManus 0 MecTe HaX0:K1eHUs, rpaduke padoThl, KOHTAKTHBIX TejedoHax,
ajpecax 3J1eKTPOHHOM MOYThI AIMHUHUCTPALMSA U OPraHU3aUii, YYACTBYIOIIMX B NPeJ0CTABICHUHN
U MH()OPMUPOBAHHM O NOPS/AKe NpeAocTaBjieHnss MyHHIMIAIbHON yCIYTH

1 VYka3aThb HanMeHOBaHMe AIMHUHHUCTPAIUH.
MecTo Hax0XIECHU:

I'paduk npuema 3asBureneit (KOHCYIbTUPOBAHUE, KAIOOBI):

[TourtoBbIii anpec:

KonrtakTHslit TenedoH:

Topstaas maaust ['ydepraTtopa MockoBckoit oomactu: 8-800-550-50-30.

OdunmanbHblil caiT B HHGOPMaLMOHHO-KOMMYHUKAIIMOHHOM cetn «IHTepHEeT»:
http://www.

AJipec 3IeKTpOHHOM NOYTHI B ceTH MHTEpHET:

2 CnpaBouHasi uH(popmanusi 0 mecte HaxoxaeHust M®PII, rpaduke padoThl, KOHTAKTHBIX
TejiepoHAX, aJpecax IJeKTPOHHOM MOYThI
Nudopmanus npuBeneHa Ha calTax:
- PIII'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru



[Ipunoxenue 3
K TunoBoii hopme aTMHUHUCTPATUBHOTO PETJIaMEHTa
IIPEN0CTaBJICHUs] MyHULIUIIAIBHON YCIyTH

IHopsiaok nojiyyeHus 3aMHTEPeCOBAHHBIMHU JHIAMHU MH(OPMAIIUM 10 BONIPOCaM NPeA0CTaABJICHUS
MyHunmMnaabHOM yCJIyru, cBeeHHi 0 xo/e npeaocrapjieHuss MyHMUMIAIbHON yCJIyIH, HOpsiaKe,
(¢opme u MecTe pa3menieHnss HH(POPMALIMK O MOPSAAKe NpeaocTaBjieHnss MyHUIMIAIBHON YCIyTH

1. Nudopmanus o npenocrapieHu MyHHUIIMIATBHON YCIYTH pa3MellaeTcsl B AJIEKTPOHHOM
BUJIC:

a) Ha opunuansHOM caiite Aagmunucrparuun - WWW ;

0) Ha mopramax  uslugi.mosreg.ru, gosuslugi.ru Ha  cTpaHHIAX, IMOCBSIIEHHBIX

MyHULMIaTbHON YCIIYTE.

2. Pa3memnienHas B 25IeKTpOHHOM BHJie MH(OpManMs O MpeaocTaBieHMH MyHUIUMNanIbHON
YCIIYTH JOJIKHA BKJIIOYATh B CeOsI:

a) HauMEHOBaHHe, TIOYTOBBIE aJpeca, CIpaBOYHble HOMepa TenedOHOB, ajpeca IEKTPOHHON

MOYTHI, aIpeca CANTOB AJIMUHUCTPALINH;

0) rpaduk paboThl AAMUHUCTPAIINH,

B) TpeboBaHus K 3asBJICHUIO U MIPUJIAraéMbIM K HEMY TOKyYMEHTaM (BKJIFOYAsi MX TIEPEUCHb );

T) BBIIEPKKHU U3 MPABOBBIX aKTOB, B YACTH Kacarouiercss MyHULIMIAIbLHON YCIIYTH

1) TEKCT AZIMUHUCTPATUBHOIO PETJaMeHTa C IPUIIOKEHHUSIMU;

e) KpaTKO€ OIMHCaHUue MOpsIKa MpeaocTaBiIeHnss MyHUIIMIIATbHON YCIyTH;

x) 00pasnel 0OpMIICHHSI JTOKYMEHTOB, HEOOXOMUMBIX UIS TOJydeHUs MyHHIMTATbHOU

YCIIyTH, U TpeOOBaHUS K HUM,;
3) NepeueHb TUIOBBIX, HauOOJee aKTyalbHBIX BOIMPOCOB, OTHOCSIIUXCS K MyHUIIUNIATbHON
ycIlyre, ¥ OTBEThI HAa HUX.

3. KoncynpTpoBaHue 1o  BompocaM — MpenocTaBlieHuss  MyHHIMOATIbHON  yCIyru
crienuanucTaMu AJIMUHUCTPALIMK OCYIIECTBIISIETCS OECIIIaTHO.
4. Nudopmuposanue 3asButeneii (peacraButeneil 3asBuTeneil) o MopsaKe IpeaoCcTaBIeHus

MyHULIUTIaTBHOM YCIYTH OCYILECTBISIETCS TaKkokKe 1o Tenedony «ropsyeit nuauny §-800-550-50-30.



[Tpunoxxenue 4
K Tunosoii popme aTMUHHCTPATUBHOTO

periameHTa npeaoCcTaBICHUS

MyHuIMnaNbHOMN YCIIyI1

®opma crpaBKH (AKTA) 0 HAJIUYUH (OTCYTCTBHM) 3a0/KEHHOCTH 10 apeH/IHOIl IJI1aTe 32 3eMeJIbHbIe Y4aCTKH

Odopmnsiercs Ha opuIuanbHOM OJaHKe AJIMUHHUCTPAIIUN

T. , MocKkoBcKas 00J1acThb

(Haumenosanue Aomunucmpayuir)

CnpaBka (aKT) 0 HAJIUYHUHU (OTCYTCTBHH) 32/10/KEHHOCTH 10 apPeH/IHOM IJIaTe 3a 3eMeJIbHbIe Y4ACTKH

YKHU

oT Ne
10 IOTOBOPY apeHAbI OT Ne Beinano
3eMeJIBHOr0 Y4acTKa, ¢ KaAacTPOBBIM HOMEPOM , (nanmeHnoBanune/d.1.0. 3asiBurerns)
TUIOIIA B0 , KaTeropus s MHH
BHJ pa3peLICHHOr0 UCTIOIb30BaHUSA , ajpec: ,
PACIIONOKEHHOTO 110 aJJPECy: TenedoH: , (hakc: ,
aJipec 1. TIOYTHI:
1 2 3 4 5 6 7 8 9 10 11 12 13
Ilenn Kon-Bo
Cymma Ne, nata 3a10;5KEHHOCTh Ilenu B . | Ilenu 3a

ApeHHas miaTa . B JHen Ilenu Bcero Ilepuon HauncneHus .

Mecsng CyMMa OIUIaThl |  OIUIaThI IUIATEXHOTO 10 apEHIHOU JIeHb TIepHOL KommenTapuit
B MeCSI JIeHb pocpo (py0.) TIeHH
MeHU JOKyMEHTa iaTe %) (py6.) (py6.)




10

11

12

13

HUTOIO

3a10/1KEHHOCTD T10 apeHnHoﬁ 1J1aTe

Tlenn

OO0111as 3a/10J1’KEHHOCTh

VYnomHoMoOUeHHOE JOJIXKHOCTHOC JIUIIO

(moanuck, paMuIusl, MHULUAIIBI)

«

»

20 T.




[Ipunoxenue 5

Kk Tunosoii popme aTMUHHCTPATUBHOTO
peryiaMeHTa IpeIoCTaBICHUs
MyHULMDIATBHOW YCIIYTH

Choucokx HOPMATHBHBIX aKTO0B, B COOTBETCTBHM C KOTOPBIMHA OCYIIECTBJIACTCH

npenocraBiaenie MyHUIMIIAIbHOM YCJIYTH

[IpenocraBnenre MyHULIUIIAIBHON YCIYTH OCYILECTBIISIETCS. B COOTBETCTBUMU C:

1.

2.
3.
4

10.

Koncturynuen Poccutickoit @enepanuy;

I'paxxmanckum konexkcom Pocculickoit @enepanny;

3emenbHbIM KosiekcoM Poccuiickoii denepanuy;

®enepanbHbIM 3aKk0HOM OT 21.07.1997 Ne 122-®3 «O rocynapcTBEHHON perucTpaniuu
MpaB Ha HEJBM)KMMOE UMYIIIECTBO M C/ICIIOK C HIMY,

®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-D3 «OO6 opraHu3anuu MpeaoCcTaBICHHS
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCITYT»;

®denepanbHbIM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOM TOIITHACHY;
noctaHoBieHueM IIpaBurensctBa Poccmiickoir ®eneparuu ot 16.05.2011 Ne 373
«O pa3paboTKe ¥ YTBEPXKACHWU aAJIMUHUCTPATHBHBIX PETIAMEHTOB HCIOJHEHHS
TOCYyJapCTBEHHBIX (YHKIUH M aIMHUHHUCTPATUBHBIX PETJIIAMEHTOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX yCIYT»,

3akoHoM MockoBckoit obmact oT 07.06.1996 Ne 23/96-O3 «O peryaupoBaHuH
3eMeJIbHBIX OTHOIIEHNI B MOCKOBCKOI 001aCTH;

Pacnopspkenuem MuHuCTEpcTBa TOCYIapCTBEHHOTO YIpaBleHUs, MH(OPMALUOHHBIX
texHosoruii u cBsi3m or 21.07.2016 N 10-57/PB «O peruonampHOM CTaHAapTe
OpraHM3alui  JESTEJbHOCTH MHOTO(DYHKIIMOHAJIBHBIX ILEHTPOB MPEAOCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B MOCKOBCKON 001acT»

YcTaBoM MyHHIIMIIAILHOTO 00pa3oBaHus MOCKOBCKOM 00JacTH.



[punoxenue 6

Kk Tunosoii popme aTMUHHCTPATUBHOTO
perilaMeHTa peaoCTaBICHUs
MyHuunanbHON yCIyru

®opma 3asiBjieHUs 0 npeAocTaBeHU MyHUIIMNIAIbLHOM YCIyTH

B Anmunuctpanuio

oT
(pamunus, uMs, oTyecTBO (MIPU HAJIMYHMHU), PEKBUIUTHI
JOKYMEHTa,  YAOCTOBEPAIOIIEro  JMYHOCTh I

¢u3ugeckoro nvna W HauMEHOBaHUE,
OpraHM3alioOHHO-TIpaBoBasi ~ ¢opMa U CBEJICHHUs
ET'PIOJI/ETPUIT IOPUINYECKOTO nuna,

WHMBUAYAJIFHOTO NPEATIPUHIMATES)

ajpec:
(ykazaTh ajipec MecTa J>KUTENbCTBAa — IS (PU3UUECKUX
JIUI, MECTa HAXOXKJIEHUS — JUISI FOPUIUUECKUX JIMIT)

Tenedon:

aJpec IEKTPOHHOMU MOYTHI:

3asiBIeHHne
0 MPEeA0CTaBICHUH MYHULIUTIAJILHOM YCITyTH
«BpIaua cripaBku (aKTa) 0 HATUYHK (OTCYTCTBHH) 3aJ0JHDKEHHOCTH 110 apeHIHOM TIIaTe 3a
3eMeJbHbIE YUaCTKU, HaXOASIIHUEecs B MyHULIUTIATbHOM COOCTBEHHOCTH MM FOCYIapCTBEHHAs
cOoOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUyYEHa»

[Ipoury Bac Bbaath cripaBKy (aKT) 0 HaTU4YUU (OTCYTCTBUHU) 33JJOJDKEHHOCTH 110 apeHIHON
I1aTe 3a 3eMeJIbHBIN y4acTOK (Y4acTKH) ¢ KaJacTPOBBIM HOMEPOM (KaJacTPOBBIMU HOMEPaMH )

HpeﬂOCTaBHeHHHﬁ Ha OCHOBAaHHUH JOI0BOpPa ap€HAbI OT Ne ,
3a IICpHUoJa C 110

Ha o00paGoTky mepcoHalbHBIX MJaHHBIX 3asBUTeNs (IpeACcTaBUTENs  3asBUTENs),
coJiepKaluxcs B 3asBJICHUU U MPUJIaraéMbIX K HEMY JJOKyMEHTaX, COTJIaceH.

Ilonmuce JlaTa

Pesynprat npenocrapienns MyHUIMNIAIBHOM yCIyry POLIY HApaBUTh B JIMYHBIA KaOMHET
Ha PIII'Y B hopme 37eKTPOHHOTO JOKYMEHTA.

O xojie pacCMOTPEHHUSI U TOTOBHOCTH pe3y/ibTaTa MpeaoCTaBieHUss MyHUIIMTAILHON YCIYTH
3asBUTENb (MPEACTABUTEIH 3AsBUTEIIS) YBEIOMIISIETCS CIIEIYIONIMMHU CITIOCOOAMH:

- yepe3 nuuHbIi kabunet Ha PIIT'Y uslugi.mosreg.ru;

- 10 DJICKTPOHHOM MOYTE.

(moamuck 3asBuUTENs (MIPEACTABUTENS 3aSBUTEIS) (®.1.0. moHOCTHIO)



[Tpunoxxenue 7

Kk Tunosoii popme aIMUHUCTPATUBHOTO
periaamMeHTa npeaoCTaBICHUs
MyHuIMnanbHOM yCIIyru

Onucanue AOKYMEHTOB, H606X0)II/[MI)IX IJISL MPEA0CTABJICHUA MyHI/IIII/Il'la.]'IbHOﬁ yaiyru

Kuace Buabi OO0mme onucanusi JOKYMEHTOB IIpu nmonaye yepes PIIT'Y
AOKYMeHTa AOKYMEHTOB
JloxymeHTbI, IpeocTaB/isieMble 3asgBuTeIeM (NMpeacTABUTEeM 3asiBUTEJIA)
3asiBicHUE 3asBieHue JOHKHO OBITh 0dopmIIeHO To | 3amosHseTcs 3ekTpoHHas ¢opma 3assinenus Ha PIIIY. B ciywae

dbopme, ykazanHoi B IlpumokeHuu 6 k

O6paH_[eHI/I$I IpeaACTaBUTECIIA 335[BI/ITCJ'I$[, HC YIOJIHOMOYCHHOI'O Ha

HACTOSIIEMY AJMUHHUCTPATUBHOMY | IOJANMCAHUE 3asBJICHUS, MPUKPEIUIIETCS AJIEKTPOHHBIN  00pa3
periamMeHTy. 3asiBiIeHUs, IOAMMCAHHOTO 3asBUTEIIEM.
JloroBop apeHibl Ha 3€MeIbHBI JoroBopa  apennbl Ha  3eMenbHBIN | [IpencTaBisiercs 3neKTpOHHBIM 00pa3 JOKYMEHTA.

y4acTOK, 3aKJIFOUCHHBIN JI0
31.01.1998 rona

y4acToK, O(OPMIICHHBII B COOTBETCTBUU
¢  TpebOBaHMSMH,  yCTAaHOBJICHHBIMU
I'paxxpanckum  komexkcoMm  Poccuiickoii
®enepanuu,

JIOKyMeHT,
YIIOCTOBEPSIIO
LA
JUYHOCTh

[Tacniopt
rpakJlaHUHA
Poccuiickoit
denepaunun

[Tacmopt gomkeH ObITh oOGoOpMIIEH B
COOTBETCTBUU C ITocraHoBieHHEM
[IpaButensctBa PO ot 8 nronsa 1997 r. Ne
828 «O06 ytBepxkaenun Ilonmoxkenus o

[pencraBisieTcs AMEKTPOHHBIH 00pa3 JokymeHTa (2 1 3 cTpaHuIa).
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Kuace Buabi OO0mme onucanusi JOKYMEeHTOB IIpu nmonaue yepes PIIT'Y
AOKYMEHTAa JOKYMEHTOB

nacnopre  rpaxaaHuHa  Poccuiickoit
®denepanun, 0Opaszia O6JaHKa U OMTUCAHUS
macnopra  rpaxigaHmHa  Poccuiickoit
denepanuny.

[Tacnopt O6pazen; macnopra rpaxkganuHa Coroza | [IpencraBisieTcs 27I€KTPOHHBIN 00pa3 JOKYMEHTa BCE CTPAHUIIBI.

rpak jaHuHa CoBeTCcKUX Co1MaTUCTUYECKUX

CCCP Pecnyoiiuk w  omucaHue — macropTa

YTBEPKJEHbI TOCTaHOBIeHMEM COBMHHA
CCCP ot 28.08.1974 Ne677 «OO0
yTBepxkaeHuu [lojioxkeHnst 0 macnopTHOM
cucreme B CCCPy;

BOIPOC O JICUCTBUTEJILHOCTH TacropTa
rpaxkaannaa CCCP o6pasuna 1974 rona
peraercsi B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITEILCTB (mocTaHoBIJICHHE
IIpaButensctBa Poccuiickorn dDenepanuu
oT 24.02.2009 Ne 153 «O npuszHanuun
nerictBUTeNbHEIME 10 1 wmroag 2009 r.
nacrioproB rpaxaanuHa CCCP o6pasna
1974 roma Uil HEKOTOPBIX KaTeropui
WHOCTPAHHBIX TpaXAaH M Jul  0e3
TPaXIAHCTBAY)
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Kuace Buabi OO0mme onucanusi JOKYMEeHTOB IIpu nmonaue yepes PIIT'Y
AOKYMEHTAa AOKYMEHTOB
[Tacnopt [Macnmopt wuHOCTpanHOoro rpaxzaanuHa | [IpencraBnisiercs 3MeKTPOHHBIN 00pa3 JOKYMEHTA BCEX CTPaHUII.
MHOCTPaHHOTO JOJIKEeH ObITh 0(pOpMIIEH B COOTBETCTBUU
rpaklaHWHA ¢ ®enepanbHbIM 3aKk0HOM 0T 25.07.2002
No 115-®3 «O mnpaBOBOM MOJIOKEHUH
MHOCTpPaHHBIX TpaxaaH B Poccuiickoit
denepanuny.
Bun Ha | Bun Ha kutensctBOo B Poccwuiickoit | [IpeacraBmisieTcst 2IeKTpOHHBIA 00pa3 TOKyMEHTa BCEX CTPAHMII.
JKUTEIHCTBO B | ®enepanun gomkeH OBITH OoQopMIIeH B
Poccuiickoi cooTBeTcTBUU ¢ DenepanbHBIM 3aKOHOM
®denepanuu oT 25.07.2002 Ne 115-®3 «O mpaBoBOM
MOJIOKEHUN HWHOCTPAHHBIX TpaKJaH B
Poccuiickoit ®eaeparum».
Bpemennoe Bpemennoe ymoctoBepenue smuHOcTU | [Ipy monmade mpemoctaBisieTcsl AJIEKTPOHHBIA 00pa3 BCeX CTpaHMIL
yI0CTOBEpPEHUE rpakJlaHuHA P® JIOJIKHO OBITh | IOKYMEHTA.
JIUYHOCTH opopmieno mo  dopme Ne  2II
rpaxkJaHuHa (ITpunoxenue Ne 2 K
Pocculickon AJIMUHHUCTPAaTUBHOMY periaMeHTy
Oenepannn denepanbHON MUTPALIMOHHOM CITyXObI TIO
IIPEIOCTABIICHUIO roCyJapCTBEHHOU

YCIYTH II0 BBIJAYE M 3aMEHE Iacropra
rpaxaanuHa Pocculickont @enepanuu,
YAOCTOBEPSIOLIETO JIMYHOCTD IPaXKJaHUHA
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Kuace Buabi OO0mme onucanusi JOKYMEeHTOB IIpu nmonaue yepes PIIT'Y
AOKYMEHTa AOKYMEHTOB

Poccniickoit @enepanyi Ha TEPPUTOPUHU
Poccutickoit denepanuu,
yTBepxkIeHHOMY npukazom ®MC Poccun
ot 30.11.2012 Ne 391 «O0 yTBepkIeHUU
AJIMAHHCTPAaTUBHOIO perinaMeHTa
denepanbHONH MUTPAITMOHHOM CITY)KOBI 11O
MIPEAOCTABJICHUIO roCy1apCTBEHHOMN
YCIYI'M IO BBbIJIAY€ M 3aMEHE Macrnopra
rpaxaanuHa Pocculickoit ®enepanuu,
YIOCTOBEPSIOIIETO JINYHOCTh T'paXKJaHUHA
Poccuiickoit denepanin Ha TEPPUTOPUU
Poccuiickoit denepanun»).

Boennsiii Ouner | Boennslit Ouner pomkeH ObiTh odopmieH | [Ipu momaue mpenocTaBiseTcs 3JEKTPOHHBIM 00pa3 BCeX CTpPaHUIL
no ¢opme Ne 1 (Ilpukaz MunHuCcTpa | AJOKYMEHTA.

o6oponsl PO ot 18.07.2014 Ne 495 «O6
YTBEPKIACHUU Wuctpykiuu 1o
00€eCIIeueHUIO (GYHKIIMOHUPOBAHUS
CHCTEMBl BOMHCKOIO YydeTa TIpakJIaH
Poccuiickoit  denepanuu U mopsaka
IOPOBEIEHUSI  CMOTPOB-KOHKYpPCOB  Ha
JAY4LIyI0 OpraHU3alMi0 OCYLIECTBICHHS
BOMHCKOT'O y4eTay).
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Kuaacce
AOKYMEHTAa

Buanbl
JOKYMEHTOB

OO0mme onucanusi JOKYMEeHTOB

IIpu nmonaue yepes PIIT'Y

Bpemennoe
YIOCTOBEpPEHUE,
BBIITAHHOC B3aMCH
BOEHHOTO OmjieTa

BpemenHoe ymocToBepeHUE, BBIJAHHOE
B3aME€H BOEHHOro OHjIeTa HOJDKHO OBIThH
opopmiieno 1o ¢opme Ne 3 (Ilpuxas
Munuctpa 060ponsl PO ot 18.07.2014 Ne
495 «O06 yrBepkaeHHH MHCTPYKIIMHU IO
00ecTeueHuI0 (G YHKIIMOHUPOBAHUS
CUCTEeMbl BOMHCKOTO Yyd4eTa TpaxJaH
Poccuiickoit  @enepanuu U TOpSAIKA
MPOBEJIEHUS  CMOTPOB-KOHKYpCOB  Ha
JYYIIYI0 OPTraHU3alMI0 OCYIIECTBICHUS
BOMHCKOTO Y4eTa).

[Ipn mopmaye mpenocTaBiseTCs ANMEKTPOHHBIM 00pa3 BCEX CTpaHMIL
JOKYMEHTA.

Y nocroBepenue
OexxeHIa

YaocroBepenue OexeHIa JOKHO OBITh
odopmiieHO 1O ¢opMe, YTBEPKIACHHOMN
IToctanoBnennem IlpaButensctBa PO ot
10.05.2011 Ne 356 «O06 ymoctoBepeHUU
OeXKEHLIAY.

[Ipu monmavye mnpenocTaBisieTCsl AJIEKTPOHHBIA 00pa3 BCeX CTPaHMIL
JOKYMEHTA.

JlokymeHT,
IIOATBEPK 1A
FOLAN
[IOJTHOMOYUS
IIpEeACTaBUTE
s

JloBepeHHOCTh

JloBEpEeHHOCTh JI0JDKHA OBITH O(opMIIeHa
B COOTBETCTBMM C  TpeOOBaHUAMHU
3aKOHOATEIbCTBA u COZIEpKaTh
CIIEYIOINE CBEACHHS:

- ®MO nuna, BEIAABIIETO JOBEPEHHOCTB;
- ®UO nuua, YHNOJIHOMOYEHHOIO IO

[IpencraBisieTcs IEKTPOHHBIN 00pa3 JOKYMEHTA.
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Kuaacce
AOKYMEHTAa

Buanbl
JOKYMEHTOB

OO0mme onucanusi JOKYMEeHTOB

IIpu nmonaue yepes PIIT'Y

JIOBEPEHHOCTH;

- JlaHHbIE JOKYMEHTOB, YA0CTOBEPSIIOMINX
JUYHOCTb 3TUX JIUII;

- O0beM NOJHOMOYMM NpPEACTaBUTEN,
BKJIIOYAONIMA  MOpaBO  HAa  MOJady
3asiBIeHUS 0 MPeI0CTaBIICHUU
MyHuUIMIaIbEHON YCIIYTH;

-JlaTa BbI1auM TIOBEPEHHOCTH;

- [oanuce una, BbI/IaBIIIETO
JIOBEPEHHOCTb.
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[punoxenue 8

Kk Tunosoii popme aTMUHHCTPATUBHOTO
perilaMeHTa IpeaoCTaBICHUs
MyHununanbHON yCIyru

®opma pemieHust 00 oTKa3e B IpueMe J0OKYMEHTOB, He00XOAMMBIX LISl IPe10CTABJICHUS
MyHHMUIMIIAJIBHON yCIAYTH

OdopmitsieTcst Ha 0QUITUATBHOM OJlaHKE AJIMUHUCTPAIAH

Kowmy:

(pamunms, wums, ordectBO (MPH  HATUYHH)
¢usmueckoro  JuMIa WM HAaUMEHOBaHHE
IOpUJITYECKOT O auna, 3arpamvBaroIX
nHpopmanuro)

Pemenne
00 oTKa3e B MpHUeMe U PEerucTpaliui J0KyMEHTOB, HEOOXOJUMBIX JIJIsl TPEOCTaBICHUS
MYHHUIMIIATBHON yciyru «Beiada cripaBku (akTa) 0 HAIUYUK (OTCYTCTBHM) 33JI0JDKEHHOCTH 110
apeHHOM IJIaTe 3a 3eMelIbHbIe YYaCTKU, HaXOASIIMEeCs B MyHUIIMIIAIbHOW COOCTBEHHOCTH WIIH
rocyJapCTBEHHasi COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rpaHUUYEHA».

B npueme wu perucTtpanuu JOKYMEHTOB, HEOOXOJMMBIX JUIsI TPEIOCTaBIICHUS
MYHUITUTIAILHON yCIIyTH «BbIava crpaBku (akTa) 0 HAIMYKAU (OTCYTCTBHH) 33JI0JDKCHHOCTH TIO
apeHHOM I1aTe 3a 3eMeNIbHbIe YJacTKH, HaXOISUIUeCs] B MyHHIIMIIATbHON COOCTBEHHOCTH WIIU
rocyapcTBeHHass COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHnyeHa» Bam oTka3aHO Mo CleayromuM
OCHOBaHUSM (yKa3aTb OCHOBAHUS):

- OOpamenue 3a mpenocTaBicHHEM MYHUIUITAIBHONW YCIyrd, HE NPEI0CTaBIAEMOM

AJIMUHUCTpALIUEH.

- OOpamenue 3a mpeAocTaBlIeHHEM MyHHIIMNIATIBHON YCIyrd 0€3 TpeabsBICHUS
JOKYMEHTA, ITO3BOJISIOIETO YCTAaHOBUTh JIMYHOCTH JIMIA, HETMOCPEJACTBEHHO IMOJAIOIIETO
3asgBicHHE.

- OOpaiuenue 3a mpenocTaBlieHneM MYHUIIMNAIBHON YCIYTH JIMLIOM, HE OTHOCSAIIUMCS K
JTUIaM, UMEIOIINM IIPAaBO Ha MOJy4eHre MyHUIIMNIAIBHON YCIyTH B COOTBETCTBUU C ITYHKTOM 2
AJIMUHHCTPAaTUBHOTO peryIaMeHTa.

- JIOKyMEHTBI UIMEIOT HCIPABJICHHUS, HE 3aBE€PEHHBIC B YCTAHOBJICHHOM 3aKOHOIaTEIbCTBOM
MOPSIKE.

- JIOKyMeHTBHl YTpaTWJIM CHUIy Ha MOMEHT oOpaiieHus 3a MyHHUIIMNAIbHON YCIyron
(ToxkyMeHT, YAOCTOBEPSAIOIINI TMYHOCTD, TOBEPEHHOCTD).

- JIOKyMEHTBI coJepKaT MOBPEXKICHUS, HaJU4YME€ KOTOPBIX HE IMO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJEPKAHUE.

- HexoppekTHoe 3amojHeHHne 00s3aTeNbHbIX Mojel B 3asBJICHHHU, B cllydyae OOpalieHus
npeAcTaBUTeNs 3asBUTENS, YIIOTHOMOUYEHHOTO HA M0Ja4y JOKYMEHTOB M MOJIyY€HHUE pe3ysibTaTa
NpeAoCcTaBIeHUs] MyHULIUTIAIBHON YCIYTH.

- ®opMa TMOAAHHOTO TPEJICTABUTENIEM 3asBUTENs, YHNOJIHOMOYEHHOTO Ha MoAady
JOKYMEHTOB U MOJIYY€HHE pe3ybTaTa MpeaocTaBieHnss MyHUIIMNAIbHOW yCIIyTH, 3asiBICHUS HE
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COOTBETCTBYeT (hopMe 3asdBJICHHUS, YCTAHOBICHHOH AJIMHUHUCTPATHBHBIM PETIAMEHTOM
(ITpunoxenue 6 Kk ATMUHHCTPATUBHOMY PETJIAMEHTY).

- IIpencraBiieH HENOIHBIA KOMIUIEKT JIOKYMEHTOB.

- HekoppekTHoe 3amosnHenue oOs3arenbHbIX mosieii B Qopme 3assnenus nHa PIITY
(OTcyTCTBHE 3alONHEHMS, HEIOCTOBEPHOE, HEMOJIHOE JHO0O0 HENMpPaBUIIBHOE IPEJCTaBJICHHE
CBEICHMUN, HE COOTBETCTBYIOIIMX TpPEOOBAHMUSAM, YCTAHOBJIIEHHBIM AJMUHUCTPATUBHBIM
periaMeHToM).

- IlpeacraBneHne HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX 3JEKTPOHHBIX 00pa3zoB
JOKYMEHTOB, HE IO3BOJIIIONIMX B IIOJHOM OOBEME MPOYHTATh TEKCT JOKYMEHTa W/WIN
pacrno3HaTh pEKBU3UTHI JOKYMEHTA

(moJKHOCTB) (moanuck, paMuusl, UHULUAIIBI)
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[punoxenne 9

Kk Tunosoii popme aTMUHHCTPATUBHOTO
peryiaMeHTa IpeIoCTaBICHUs
MyHULMNATBHON YCIIYTH

Tpeﬁona}mﬂ K MIOMCIICHUAM, B KOTOPLIX IPEAOCTABJIACTCSA My}munnanbnaﬂ ycayra

1. [Tomemenusa, B  KOTOpPBIX TpeAocTaBisieTcss  MyHHIUINIANbHAs  YCIyra,
MPEAMOYTUTENIBHO Pa3MENIAIOTC Ha HWKHUX JTaXkax 3JaHUM W JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MHUAEMHUOJIOTUYECKUM MPABUIIAM U HOPMATHBAM.

2. Bxoasl B momereHuss o00pyayrOTCS TaHAyCaMH, PACHIMPEHHBIMU TPOXOJIaMH,
MO3BOJIIOIIMMH O00ECTIEYUTh OCCIPETSITCTBEHHBIN JOCTYIl MHBAIUIOB, BKJIIOYAsh WHBAJIHUJIOB,
HCIIOJIB3YIOINX KPECIIa-KOJISCKH.

3. [Ipn mHOM pa3MelieHuH MOMENIeHWH N0 BBICOTE, JOJKHA OBITh oOecredeHa
BO3MOXHOCTb MOJy4eHHUs] MyHUIIMTIAIBHON YCIYTH MaIOMOOMJIBHBIMU TPYIIIaMH HaCETICHHUSI.

4. Bxon u BbIXoa u3 nmomenieHuit 000pyayroTCsl yKa3aTelsiMu.

o. Mecta ans uHGOpMHUpOBaHUS, MpeJHA3HAYECHHBIE 11 03HAKOMJICHUS 3asBUTENEH

¢ nH(OPMAITMOHHBIMHA MaTepuajiaMu, 000PYAYIOTCS HHOOPMAITMOHHBIMHA CTCHIAMH.

6. Mecra st O)KMIaHHS Ha TOJady WM TIOJTy4eHHE JOKYMEHTOB OO0OpPYIYHOTCS
CTYJIbSIMU, CKAMbBSIMH.

7. Mecra s 3amojiHEHUs 3asBICHUS OOOPYAYIOTCS — CTYJIBSIMH, CTOJIAMHU
(cToiikamu) u oOecrieuynBarOTCs oOpasnamMu 3asBICHUN, MUCYEH Oymarol W KaHICISIPCKUMU
MPUHAIKHOCTAMH (IITAPUKOBBIMH PyYKaMHu ).

8. Kabunets! mis npuema 3asBurteneit (peacraBuTeneii 3asBureneii) 10HKHbI ObITh
000py0BaHbl HHGHOPMAITHOHHBIMU TaOIMYKaMU (BBIBECKAMHM) C YKa3aHUEM:

1) HOMEpa KaOWHETAa;

2) (dbamMuIuM, WMEHHW, OTYECTBA W JOJDKHOCTH CIICIHAIUCTA, OCYIIECTBISIONICTO

MpeIocTaBIeHrne MyHUIIUTIATBHON YCITYTH.

9. Paboune MecTa MYHUIIMITATbHBIX CITy’)KalIHX, IIPEI0CTABIISIOLIUX
MyHUIMITATBHYIO YCIYTy, OOOpPYIYIOTCS KOMITBIOTEpAMH M OPITEXHUKOM, IMO3BOJISIOIIMMU
CBOCBPEMECHHO W B IOJIHOM OOBbEME IOJIydaTh CIPAaBOYHYH HH(POPMAILKIO IO BOIPOCAM
MPEOCTABJICHUS YCIIYTH ¥ OPraHU30BaTh NPEAOCTaBlicHHe MYHHUIIMTIAILHOW YCIYTH B IOJIHOM
o0BeEMeE.
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[Tpunoxenue 10
Kk Tunosoii popme aTMUHHCTPATUBHOTO

peryiaMeHTa IpeIoCTaBICHUs
MyHULMDIATBHOM YCIIYTH

Iloxka3aTenu 7OCTYNHOCTH M KayecTBa MyHUIIMNIAIBLHOM YCIyTH

[TokazarensimMu JOCTYITHOCTH MPEAOCTaBICHUS MYyHULIUITAIIBHON YCIYT'H SIBJISIFOTCS:

1. IIPEIOCTABIICHHE BO3MOXHOCTH IIOJIydeHHsT ['ocynapcTBeHHOM yciayru B
aNIeKTpoHHOU opme niar B MODII;

2. MPEIOCTABICHUE BO3MOXHOCTHU [OJIYYEHHUS uHpopmaruu 0 XoJie
MyHununaibHOM  yciyru, B TOM  YHCI€ C  HCIHOJb30BaHHWEM  HMH(OPMAaIMOHHO-
KOMMYHHKAIIMOHHBIX TeXHOHOFHﬁ;

3. TPaHCIOPTHAsL TOCTYITHOCTh K MECTaM NPeIOCTaBIeHUs MyHUIIUIIAIbHOU YCIIYTH;

4. obecriedueHne  OeCHpensITCTBEHHOTO JOCTyNa JIMLaM C  OTpaHU4YEHHBIMH
BO3MOXHOCTAMHU HNEPECABUKCHUA K ITOMCIICHUAM, B KOTOPBIX MPEAOCTABIACTCA MyHI/IHI/IHaJ'IBHaH
yciryra (B TOM 4YHCIIE€ HaduuMe OeCIIaTHBIX MMAapKOBOYHBIX MECT [UIS  CIEIMAIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUIOB);

o. coOmtofeHne TpeOOBaHMM AJIMUHUCTPATUBHOTO pEIrJIaMEeHTa O MOpsJIKe
MH(OPMHUPOBAHUS O MPeJOCTaBIeHN MyHUIIMTATIBbHOM YCIIyTH.

[TokazaTensiMu kayecTBa NpeaoCTaBIeHUS MYyHHUIIUTAIBHON YCIYTH SIBJISIOTCSL:

1. coOrofieHne CPOKOB MpeocTaBieHnss MyHULIUNIaabHON YCIYyTH;

2. cOOIOACHNST YCTAaHOBJIEHHOTO BpPEMEHU OXUAAHUS B OdYepeau MpH Mojaue
3asBJICHUS U TIPU MOJIy4YE€HUH pe3yibTaTa MpeloCcTaBlIeHnss MyHULIUIIadIbHOU yCIyTH;

3. COOTHOIIIEHHE  KOJMYECTBA PACCMOTPEHHBIX B  CpPOK  3asBICHUH  Ha

npenocTaBieHne MyHUIIMTIATBHON YCIYTH K OOLIEMy KOJIHYECTBY 3asiBJICHH, MOCTYNUBIINX B
CBSI3M C IIpeloCTaBiIeHneM MyHUIIMNIANBHON YCIIYTH,

4. CBOEBPEMEHHOE HAIpaBJICHUE YBEJIOMJICHUN 3asBUTENSIM O MPEAOCTABICHUN WU
MIpEeKpaIeHUH IpeaocTaBIeHIsT MyHUIIMTIAIBHOMN YCIIyTH;
5. COOTHOIIEHUE KOJMYECTBA OOOCHOBAHHBIX Kallo0 TpakJaH U OpraHu3aluid 1o

BOIIpOCaM Ka4deCTBa U HOCTYIIHOCTU IMPEAOCTABJIICHUA MYHI/IHHHaHBHOﬁ YCIYIu K 06IJ_I€My
KOJIMYCCTBY KaioO.
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[Ipunoxenue 11
Kk Tunosoii popme aTMUHHCTPATUBHOTO

peryiaMeHTa IpeIoCTaBICHUs
MyHULMDIATBHOM YCIIYTH

TpebGoBanus k obecnieyeHn1o JocTynHocT ['ocyqapcTBeHHOM ycayru ajs
MaJIOMOOHJIbHBIX TPYIN HACEJEeHHUS] U JIUIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSAMH
310pOBbA

Jluuam ¢ | u Il rpynmamMmu HMHBaJIMIHOCTH, a TaKXKe JIMIAM C OTpaHUYCHHBIMH
BO3MOJKHOCTSIMH 3JIOPOBbSI 00ECTIEUMBACTCS BO3MOXKHOCTH TOJIydeHUs MyHHUIUTIATBHON
YCIIYTH TI0 MECTY UX MPEOBIBaHUS C MPEABAPUTENIBHOM 3anmuckio 1o Tenedony B MDI, a raxxe
nocpeactsom PIITY.

[Ipu nmpenocrapnennn MyHUIIMTTAIBHON YCIIYTH 3asiBUTENIO - MHBAIMAY C HapYIICHUSIMU
GyHKIMM cyXa W WHBAIWIAM C HapymIeHUsSMU (QYHKIUA OJHOBPEMEHHO ClyXa W 3pEeHUS
JIOJDKEH OBITH 00€cTeueH CypJoTepeBO T Wiu TH(IOCYPIOTIEPEBOI MIPoIlecca MPEA0CTABICHUS
l'ocynapctBenHoil yciayru, au00 oOpraHuzoBaHa paboTa aBTOMATH3MPOBAHHON CHCTEMBI
cypaomepeBoja  WiIM  THQIOCYpPAONEPEBOJia, MPOU3BEACHO  KOHCYIbTHUPOBAHUE IO
MHTEPECYIOIIUM €r0 BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

B nomenienusix, npeaHasHau€HHBIX IS pUeMa 3asiBUTEINEH, TOJDKHO OBITh OPraHU30BaHO
OT/IENTbHOE OKHO (MECTO MpremMa), MPUCIOCOOICHHOE sl TpUeMa WHBAIMIOB CO CTOUKUMH
paccTpoiicTBamMH 3pEHHUS U ClIyXa, a TAK)KE OMIOPHO-ABUTATEIbHON (DYHKIIUH.

B nmomemenusx, mnpeaHa3HAuYEHHBIX I TpHeMa  3asBUTENCH, oOecrmeunBaceTcs
ny6nupoBaHue HEOOXOIUMOM U MHBAIHMIOB 3BYKOBOM U 3pUTENBHON MH(POpPMAINH, a TaKKe
HaJMce, 3HaKOB U MHOM TEKCTOBOM M Tpaduueckoil nHGpoOpManuy 3HaKaMH, BBITTOJTHEHHBIMA
penbepHO-TOUEUHBIM upudrom Bpaiins, JOITYCK CypAOTIEPEBOIUHNKA,
TudIocypronepeBoaUrKa U coOOAKU-ITPOBOTHHUKA.

[lo oxenanuro 3asBUTENs 3asBJICHHE [OJArOTABIMBAECTCS CHEUUMAIUCTOM Oprasa,
npepocrasisitoniero Yeunyry niau MOLI, Tekcr 3asBiaeHusl 3aUnThIBAETCs 3asBUTEIO, €CIU OH
3aTPYAHSIETCS 3TO CHAENaTh CAMOCTOSTEIBHO.

WNHBanunaM, MMEKOIIUM OIPAaHUYEHUS JIBUTATEIbHOM AaKTUBHOCTH, MNPEMATCTBYIOIINE
CaMOCTOSITEILHOMY TMOJMMCAHUIO JOKYMEHTOB, MpeAiiaraercsi oOpaTUThCA K HOTApUYCy s
yIIOCTOBEPEHUS OMUCH IPYTroro Juia (pyKOMpHKIIaunKa), 32 MHBAIN/IA.

3nanue (nmomemienue), MOIL[ obopynyercs WHPOPMAIMOHHON TaOIUYKONM (BBIBECKOM),
conepskaiieil monHoe HaumenoBanue M®II, a Taxke nndopmanuio o pexume ero padboThl.

Bxon B 31anue (momemenue), M®I] u Bbixoa U3 Hero 00OpPyayIOTCSI COOTBETCTBYIOIIUMHU
yKa3aTeNlsIMH ¢ aBTOHOMHBIMH HCTOYHUKAMH OecriepeOONHOro MUTaHUs, a TaKkKe JISCTHUIIAMU
C MOpPYYHSMH W TaAHAYyCaMHM [UIsl TIEPEABUKEHUSI JETCKUX M HWHBAIUJHBIX KOJSICOK B
COOTBEeTCTBUU ¢ TpeboBaHusMH PenepanbHoro 3akoHa ot 30 nexabps 2009 roga Ne 384-D3
«TexHu4eckuit periaMeHT o 0e30MacHOCTH 3/1aHUM U COOPYKEHUI».

[Tomemenus, M®LI, npeanasHaueHHbIe i1 PabOTHI ¢ 3asBUTENSMH, paclojararoTcs Ha
HWKHUX dTaXKax 37aHus U UMEIOT OTAENIbHBIN BXo. B cinyyae pacnosioxenns ML Ha BTopom
JTake W BBINIE, 3/[AHUE OCHAIIAeTCs JU(PTOM, ICKAIATOPOM WM WHBIMH aBTOMATHYECKUMH
MOJIbEMHBIMH YCTPOWCTBaMU, B TOM YUCJIE JJIsi UHBAIUIOB.

B MOI] opranusyercst OecIIaTHBIM TyajeT AJsl MOCETUTeNeil, B TOM 4YHCIE TyaJerT,
npeAHa3HaYEHHbIHN JJ11 MHBAJIUJIOB.
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Crnennanucramu M®I] opranusyercst paboTa Mo COIPOBOXKIECHUIO UHBAINU0B, UMEIOLINX
CTOMKHE paccTpOrCTBA PYHKIMU 3PCHHS U CAMOCTOSTEIBHOTO MEPEABIKCHHUS, H OKa3aHUE UM
IOMOILIM Tpu oOOpalieHuH 3a YCIyroili U NOIydeHHs pe3yibTaTa IIPelOCTaBJICHHS
MyHUIMNIATBHONH YCIYTH; OKa3aHWIO TIOMOIIM WHBAJIWAAM B TPEOJIOJICHUHM Oaphepos,
MELIAIMUX MOJIYyYEHHUIO MU YCIIYI HAapaBHE C APYTUMH.
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[Tpunoxenue 12

Kk Tunosoii popme aTMUHHCTPATUBHOTO
periiaMeHTa peIoCTaBICHUs
MyHuIMDaNbHOMN YCIIyTH

Hepeqeﬂb U COACPKaHUuEC AIMUHUCTPATUBHBLIX HEﬁCTBHﬁ, COCTABJIAOIIUX A IMUHUCTPATHBHBIC MPOLECAYPbI

1. Ilpuem u perucrpanusi JOKyMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTaBlIeHNss MyHUIIUIIaIbHONW YCIyrd

[Topsiiok BIMOTHEHHS aIMUHUCTPATUBHBIX JAeHCTBUN IIpU oOpaiieHnu 3asBurens yepes nopran PIITY.

MecTo BBINOJHEHUS! | AIMHUHHUCTPAaTHBHbIEC Cpeanmuii pok TpyroémkocTts Coaepxanue 1ecTBUS
npouexypbl/ aelicTBUS BBINOJIHEHUSA

ucnogabzyemas MC

PIII'Y/ B PII'Y na | [loctynnenue | xanennapHseIil 1eHb | | KaleHIapHBIN 1EHb 3asBuTenb (IpeACTaBUTENb  3asiBUTEIS)

6aze MOILI/ JIOKYMEHTOB (He BKJIIOYAETCs B aBropuszyercsi Ha PIII'Y B Egunoii cucreme

Monyns OKa3aHusg o0muii Cpox uaeHTU(UKAIMKN W ayTeHTHUKauM (nanee —

ycryr EMC OY MIPEI0CTaBIICHHS ECHUA), 3arem dopmupyer 3asBieHHE C
MyHunmnaabHOM HCIOJIb30BAHUEM CIEUHAIBHON HHTEPAKTUBHOM
YCIIYTH). (GbOpMBI B DIIEKTPOHHOM BHJE (B TOM YHCIIE HA

6e3e M®II nmocpeacTBam OecrIaTHOTO JIOCTYIIA
k PIITY).

ChopmupoBanHoe 3asiBIICHHE 3asBUTEINb
(npencraBuTenb 3asABUTENSA, YIMOJTHOMOYCHHBIN
Ha TIOJINMMMCAHKE) PACIIeuaThIBACT, MOITUCHIBACT,
CKaHUPYeT, MPUKPEIUISIET, U OTHPABIISET BMECTE

C  IEKTPOHHBIMH  0O0pa3aMu  JOKYMEHTOB,
yKazaHHbIX B nyHkre 10 Hacrosmero
AJIMUHUCTPAaTUBHOIO periameHra. B ciydae
oOpareHus IIPEACTaBUTENS 3asBUTEN,
YIOJIHOMOYEHHOTO Ha chady JOKYMEHTOB U
MOJTY4ECHUS pesynbrara IIPEI0CTABIICHUS
MyHununanbsHON yCIIyTH, CKaHHUpPYeTCs

NOAITMCAaHHOC 3asBureneM 3asBICHUC.
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MecT0 BbINOJTHEHHUS

npouexypbl/
ucnojndyemas UC

AJIMUHUCTPATHBHBbIE
NeHCTBUA

Cpennuii pok
BBINOJIHEHUS

Tpyroémkocrs

Conep:xanue geiicTBUs

TpebGoBanus K JOKYMEHTaM B
AJIGKTPOHHOM  BMJIE€  YCTAHOBJIEHbl 1. 22
HACTOSIIEro AIMUHUCTPATUBHOIO PETJIaMEHTA.

3asiBlIEHHE W NPUJIAraeMble JIOKYMEHTBI
IIOCTYNAOT B uUHTerpupoBanHyro ¢ PIII'Y B
Monyns okazanus yciayr EC OV,

2. O0OpaboTKa U NpeABapUTEIHHOE PACCMOTPEHUE TIOKYMEHTOB.

MecTo BbINOJMHEeHUus1 | AiMUHHCTpaTuBHbIe | Cpok TpyroemkocTs Coaep:xanue aeiicTBus
npouexypbl/ aeicTBUS BBINIOJIHEHU ST
ucnogabzyemas UC
AnMuHHCTpanus/ [TpoBepka 1 pabounii neHb 15 MmunyT [Ipy  mocTymieHWHM  JOKYMEHTOB B
Moaynb OKa3aHUs | KOMILJIEKTHOCTH anektpoHHou ¢opme u3z PIITY cnenmanuct
ycayr EMUC OY MPEICTaBICHHBIX AJIMUHUCTpALIMU, OTBETCTBEHHBIN 3a MPUEM H
3asBUTENEM MIPOBEPKY MOCTYNUBIIUX JOKYMEHTOB B LEJAX
(mpencraButenemM NpeaocTaBiIeHus ~ MyHUIMIIAIBHOM  YCIyTH
3asBuTens) IIPOBOJIUT MPEABAPUTEIBHYIO IPOBEPKY.
3IEKTPOHHBIX 1) ycraHaBiaMBaeT NpeaMeT OOpalleHus,
JOKYMEHTOB MTOJTHOMOYUS IIPEICTABUTENIS 3asBUTEIIS;
(27K TPOHHBIX 2) mpoBepsieT NPaBHILHOCTb O(OPMIICHHS
00pa3oB JOKYMEHTOB) 3asBiEHUSA, KOMIUIEKTHOCTh IPEACTABICHHBIX
MOCTYMUBIINX c JIOKYMEHTOB, HEOOXOUMBIX JUTSt
PIII'Y [peaoCTaBlIeHUss MyHULIUNAIBHON YCIYTH, U
COOTBETCTBUE ux YCTaHOBJICHHBIM
AJIMUHHCTPATUBHBIM peraiaMeHToM
TpeOOBaHUSAM.
AnmuHHUCTparus/ [ToaroroBka oTkasza B 10 Munyt B cnydae Hanmuus OCHOBaHUM M3 IMyHKTa
Monyinb OKa3aHUs | IpUEME TIOKYMEHTOB U 12 HACTOSIILETO AIMUHUCTPATUBHOTO
ycayr EMC OY YBEJIOMJICHHE periiaMeHTa CHelUaJIUCTOM AJIMUHUCTpALUU
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3asgBuTEIIA
(mpencraButens
3asBuTEINS)
MOCPEICTBOM
W3MCHCHHS CTaTyca
3asBIICHUS B TUYHOM
kabunere PIIIY

OCYILIECTBIISIETCS ~ YBEIOMJIEHME  3asBUTENS
(npencraButens 3asBUTENsA) 00 OTKa3e B MPUEME
JOKYyMEHTOB C YKa3aHMEM IpUYMH OTKa3a B
MepBbI pabounii JeHb, CIEAYIONIMN 3a JHEM
nogauu 3assienus uepes PIITY.

B ciysae OTCyrCcTBHA OCHOBAaHMH W3
nyHkTa 12 HacTosiero AJIMHUHUCTPATUBHOTO
periiaMeHTa,  CIeHMHAIUCT  AJMUHHUCTpALUU
peructpupyetr 3asBiieHHe B Mojysie okazaHus
ycryr EUC OV, ocymecTBisieTcs: mepexoa K
agMuHUCTpaTUBHOM  mpouenype  «lIpunsAtue
pEIICHUD.

3. IIpunaTne penieHus.

MecTo0 BBINOJTHEHHUS
NMpoueaypbl/UCIOJIb3Y
emas UC

AJIMHHUCTPATHBHBIE
AercTBUA

Cpox
BbINOJTHEHU S

TpyroémkocTts

Conep:xanue geicTBus

AnMuHHCTpanus/
Monaynb oka3aHust
ycanyr EUC OY

[ToaroToBka mpoekTa
perieHus

Hampasnenue mpoekra
pelIeHns Ha TOIMUCh

2 pabounx AHS

15 munyt

Crnenuanuct AIMUHUCTPAIMU, OTBETCTBEHHBIN
3a mpeAocTaBieHre MyHUIIMNIAIBHOW YCIIYTH,
HA  OCHOBaHMM  COOpPaHHOTO  KOMILIEKTa
JOKYMEHTOB MOJrOTaBIMBAET MPOEKT Pemienus
mo ¢opme, ykazaHHoi B Ilpunoxenun 4
HACTOSIIIEMY AJMUHUCTPAaTUBHOMY
periJameHTy.

5 MUHYT

[TpoexT pemienust BHOCUTCA B Moayib
okazanus ycayr EMUC OV u Hampasisietcs

YIIOJTHOMOYEHHOTO YIOJTHOMOYEHHOMY JOJIKHOCTHOMY JTUITY
IOJDKHOCTHOIO UL AJIMUHHCTpAIIHH.
AJIMUHHCTpALUU
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[Tonnucanue pemenus

15 munyT

Y1osHOMOYEHHOE JOJDKHOCTHOE JIULO
AIMUHUCTpAallUd  MCXOJ W3  KPUTEPUEB
INPUHATHAS ~ peUIeHUus O  IIPEAOCTaBICHUHU
MyHununanbHON yCIIyru IO AITUCBIBACT
IIOJATOTOBJICHHBIN ITPOEKT PEIICHHUS.

4. HampaBieHue pe3yibTaTa.

Mecrto BBINIOJTHEHUS | AZIMUHHUCTpaTUBHbBIE Cpennuit cpok | TpynoemkocTh ConepxaHue eHCTBUS:
npouenypsl/ucnonb3yemas UC | nefictBust BBIIIOJIHEHHUS

AnMuHHCTpanus/ Hanpasnenue Te ke 2 pabounx aust | 10 MuHyT UYepes PIITY:

Mognyne okasanust yenyr EMC | pesynbrara 1) Pesynbrar B BHAe chpaBku (axTa)

oy

HaIpaBJIseTCA B JIMYHBIN KaOWMHET 3asBHUTEIS
(mpencraButens 3asBuress) Ha PIITY B Bume
ANEKTPOHHOTO JOKYMEHTa, moanucaHHoro Ol
YIIOJJTHOMOYEHHOTO JIOJDKHOCTHOTO Iuna

AJIMUHHUCTpALINY.

2) [IpenocraBienne yciuyru Gpukcupyercs
CIeMaIUCTOM AJMUHHCTpanuu B Mogyne
okazanus yciyr EMC OVY.

Uepesz MODII:

1) B stom ciywae cnenuanucrom MOI]

pacreyarblBaeTCA AK3EMIUISIP AJIEKTPOHHOIO
JIOKyMEHTa Ha OyMaXxHOM HOCHUTEIE,
3aBepsieTcss noAnuchro cnenuanucta MOI] u
nevyatbro M®II.

2) Croenuanuct M®IL] BeimaeT 3asBUTEIIO
(IpencTaBUTEIIO 3asBUTESN) pe3ynbTar,
npuHUMaeT y 3asBuTens (MpeAcTaBUTENs
3asiBUTENSA) BBIMKUCKY O TMOJTYYCHUU pe3yabTaTa.
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[Tpunoxenue 13

Kk Tunosoii popme aTMUHHCTPATUBHOTO

perjiiaMeHTa IpeJoCTaBICHUS

MyHULMNIATBHON YCIIYTH

Baok-cxema npenocrasiaenuss MyHMIMIAIbHON yCJIyTH

Prry

Mopaya 3aasneHns n
[OKYMEHTOB

AaMUHUCTPaUMA

aneM 3adaBneHna n
AOOKYMEHTOB

(Peructpauua 3ansneHus)
O6paboTka 1 NnpeaBapuTenbHoe
paccmMoTpeHue AOKYMEHTOB

[—HeT

b OCHOBaHMG
[NA OTKasa B
npueme
NOKYMEHTOB

MNpuHATHE pelueHna

MpepocrtasneHve ycnyrun

1p.a.

LDa—»]

OTka3 B npueme AOKYMEHTOB

2p.A.

ML, PArY

HanpasneHue pesynbraTta
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